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YOK 006:002:006.354 I'pymma T52

TrOCYOAPCTBEHHGMHA CTAHAAPT COW3A CCP
S

EanHas CHCTEMa KOHCTPYXTOPCKON NOKYMeHTaH|

JAOKYMEHTbl HA HEPOOKAPTAX M MEPOOJIEHTAX rocr
2.032-77*

IMpaBuna yuera u XpaHeHHA

Unified system for design documentation.
Documents on perforated cards and perforated tapes.
Registration and storage rules

Nocranoenennem locyaapcTeennoro Komurera cranaapros Cosera Munuctpos CCCP or
28 anpens 1977 r. N° 1084 cpox BBefAeHHSA YCTaHOBJIEH
¢ 01.01.78

HacrosAwumii cTaspapr ycTaHaBNMBaeT NPaBWIA yueTa M XPaHEHHA JOKYMEH-
TOB Ha neppokaprax u nepoyeHTax (Jajee N0 TEKCTy — JOKYMEHTHI Ha epdo-
HOCHTeJIfIX) , NIOJIyYEHHbIX [IPH aBTOMaTH3HPOBAHHOM HPOEKTHPOBAHMH.
(U3menennan pepaxums, Ham. N° 1),

1. OBHIHE MOJIOXEHHSA

1.1. Bce umeromyecs Ha npeanpuATHH* * NOMIMHHUKH, NyONMHMKaThl H KOTHH
HAOKYMEHTOB Ha MepdOHOCHTENAX MOMIEXKAT yYeTy H XPaHEHUIO B OTAENE TEXHH-
yeckoit moxymentamnu (OTIX) mwmm Gropo TexHuueckoi noxymenramuu (BTI)
IIpEANPUATHA.

1.2. Hapnucu u yka3sanusi, NpoH3BoAuMEIe B JOKYMEHTaX Ha nep(bouocme-
JIAX B pouecce Ux oGpaLienus, pacuoiarawT:

B JOKyMeHTax Ha nepdokaprax — Ha cBoGogHoM moné mepOKapThl Haj
rpadoit / OCHOBHON HaJNMMCH MOKYMEHTa, BHINOJHEHHOTO Ha NepdOKaprax;

B IOKyMeHTax Ha uepdoneHTax — Ha irepdoneHTe B 30He ] mepeq OCHOBHOM
HaJlMHCBIO.

1.3. Y1epa win nopya NOAAHHHHKOB M (MIM) KOHTPOJIBHBIX KOIMH JOKY-
MeHTOB Ha nepdonocurenax 8 OTI (BTH) obopmisercsa akTom.

*+ [lon npennpuATHEM CEAYET HOHHMATh IIPEANPUATHE WK OPTAHHU3ALMIO.

H3ganne opuynanbHoe ﬂei;eneuarxa BOCMpellleHa
*

* ITepeusdanue (Oexabpsv 1987 2.) ¢ Hamenenuem N° 1, yreepmoentoim
6 espane 1983 o. (HYC N° 6-83).
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1.4. YuuTeIBaTh ¥ XpaHUTh HOKYMEHTHI Ha NepOHOCHTENAX CIIEAyeT B COOT-
BETCTBHH C TpeGoBaHuaMH, ycTaHoBneHHsimu B [OCT 2.501—-68, ¢ yuerom po-
TIOJTHUTEJIBHBIX TpeGOBaHMI, HITIOXKEHHBIX B pas3f. 2—6 HAaCTOALIErO CTaHAapIa.

2. YYET U XPAHEHHUE NOJJIMHHHUKOB U KOHTPOJIbHbIX KOHNHWH
HOKYMEHTOB HA NEP®OHOCHTEJIAX

2.1. Tlpu mpueMe NOIIMHHMKOB JOKYMEHTOB Ha nepdoHocurenax B OTI
(BTHO) mposepsroT:

KOMIIIEKTHOCTb JOKYMEHTOB B COOTBETCTBHH C JOKYMeHTaMH (creuupuKa-
e, BEIOMOCTBI0 . TEXHONIOTHYECKHX AOKYMEHTOB H [ip.) , B KOTOPBIX HepeyHc-
JIeHBI CIaBaeMsblIe [IOKYMEHTBI Ha epOHOCHTENAX;

HaJINuHe YCTaHOBJIEHHBIX IIOJIMCEH U [aT;

NIPUrONHOCTH TIOJUTMHHHKA AOKYMEHTa Ha NepdOHOCHTENAX [UIA XPaHEHHA H
CHATHA KOHTPOJIbHBIX KOIMH (OTCYTCIBHE Pa3pbIBOB, NeperuboB, CKIICEK, Mac-
JISTHBIX IIATEH U T.IL.) .

2.2. Bce mop/IMHHHKH Ha Niep(OHOCHTENAX, NpHUHATHIE Ha xpaHeHHe B OTIL
(BTHO), perucrpupyor B HHBeHTapHOH KapTe (dopma 1 TOCT 2.501-68).

2.3. Kaxpomy npusaromy B OTIL (BTII) nommHHUKY JOKyMeHTa Ha mep-
OHOCHTENAX NTPHCBaHBAIOT MHBEHTAPHBIH HOMep. B moxymenTe, BHINOIHEHHOM
Ha nepdoxaprax, HHBEHTapHbI# HOMEpP IPOCTaBJIAIT TOIBKO B OCHOBHOH HaaIH-
CH BOKYMEHTA.

Ecym mokyMeHT BHINONHEH Ha IBYX U Gonee nepdorneHTax, To eMy IpHCBaH-
BalOT OMH MHBEHTAapHBIX HOMeEp, KOTOpPBIH NPOCTAaBJIAIOT B OCHOBHOM Ha[NIHCH
Ha Kaxzao# nepdonenre.

2.4. TlomymMHHUKH NOKYMEHTOB, BBINOIHEHHBIX Ha epdOKapTax, XpaHAT OT-
[ENBLHO OT MOTHHHUKOB, BEHIONTHEHHBIX Ha HepdoJeHTax.

TloxyMeHTbI Ha IepHOHOCHTENAX XPaHAT B MOPAZIKE BO3pacTaHuA oGO3Have-
HMii B IIpefieNiax MHAEKCa IPeANpUATHA.

2.5. MNMommHHUKH ROKYMEHTOB Ha mepdOHOCHTENIAX BbIJaloT u3 Giopo
(rpymmsI) NOUTMHHUKOB Ui H3rOTOBJIEHHA C HHX KOHTPOJIBHBIX KOMMI H BHe-
CEHHSA B HUX M3MEHEHHMHA IpH HaMMyMH OQOPMIICHHOrO HM3BEIUCHHSA 00 H3MeHe-

- HHMH.

2.6. KontponsHble KOMMH HOKYMEHTOB Ha 1NepdOHOCHTENAX I CHATHA C
HMX KOIM BBIJAKT MO Hapagy Ha M3roroBnenue xomuit (dopma 3 TI'OCT
2.501—68), a pyiA BHECEHHA B HMX M3MEHEHMI I10 H3BEIICHHAM — TI0 pacIMcKe
Wi aGoHeHTCKO# KapTouke (dopmst 4, 5, 52 TOCT 2.501-68).

2.7. NopMHHHKH aHHYJIMPOBAHHBIX M 3aMEHEHHBIX 10 H3BEIIEHHAM JOKY-
MEHTOB Ha NepOHOCHTENAX YHHYTOXAkT Mo akTy (dopma 6 I'OCT 2.501-68) .

3. BOCCTAHOBJ/IEHHE NOJJIHHHHKOB JOKYMEHTOB
HA NEPOOHOCHTENAX

1.3. TIoyMHHMKY OKYMeHTOB Ha NephOHOCUTENAX, NPHIISUINe B HETOM-
HOCTh WIH YTepsAHHbIE, NOJDKHbI GbITh, IpH HEOGXOOHMOCTH BOCCTaHOBJIEHBL.
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3.2. BoccraHoBJeHHe NOUIMHHUKOB JOKYMEHTOB Ha IiepdbOHOCUTENAX Mpo-
H3BOJIAT penep(OPHPOBAHHEM C YYTEHHON KOIMH.

3.3. BoccTaHOBJIEHHBIE NOIMHHUKM JOKYMEHTOB Ha NepdOHOCHTENAX
JIOTKHBI ObITh TOAIMCAHBI JIMLOM, OTBEICTBEHHBIM 33 NPaBHIIBHOCT BOCCTa-
HOBJICHHs NO[UIMHHUKA, B rpade ,,13roTos.” 0CHOBHOMN HaJIHICH.

BoccranoBieHHOMY NOMTHHHHKY JOKYMEHTa Ha NephOHOCUTEIISAX IPHCBA-
MBaoT 0603HaueHHE B COOTBETCTBHH C TpeGoBaHuaMM, ykasaHHbIMM B I'OCT
2.003-83.

4. YYET, XPAHEHHE H OBPAIEHHE KOMHM
OOKYMEHTOB HA NMEPO®OHOCHTEILAX

4.1. Komuy JOKYMEHTOB Ha IepdOHOCHTeNAX, H3TOTOBIIEHHbIE Ha Ipen-
TIPHATHY, NOCTYNAI0T B Glopo (rpymmy) KomMii.

4.2. Kommu HOKYMEHTOB Ha nepdOHOCHTeNAX, NMOCTyMalomue B GIOpo
(Tpymmy) KoImi, JOJDKHEI CONPOBOXMAATHCA HAPALOM Ha H3[OTOBJIEHHE (q)op-

ma 3 IT'OCT 2.501-68).

4.3. Tlpu npueMKe KOMHH HOKYMEHTOB Ha mMepHOHOCHTENAX IPOBEPAIOT
MX KaYeCTBO H KOMIUIEKTHOCTb B COOTBETCTBHH C CONIPOBOHTENbHBIMY HOKY-
MEHTaMH.

4.4. KoHTpOoNnbHBIE KOIMUM JOKYMEHTOB Ha nepdOHOCHTENAX XPaHAT OT-
AENbHO OT paGowHX KOMHil ¥ M3 Glopo (TpyIibI) KOMMit BBIIAIOT YIS H3rOTOB-
JIeHHSA ¢ HUX KOIMil M y6IHKaToB H BHECEHMA B HUX H3MeHeHuit. Ha xonTposs-
HOM KOIIMH noxymema Ha nepOHOCHTENIAX CTABAT IITAMII ,,Komponmbm
9K3eMIUIAp”.

4.5. PaGoure KOMMM NOKYMEHTOB Ha NepOHOCUTENAX BBIAAT M3 GOpO
(rpymusI) Kommi B rpymm paGownx xomdii (IT'PK) mwiM HemOCpenCTBEHHO Hc-
TIOTHHUTEIIAM.

4.6. Yuer BbIJauM M BO3BpaTa KOMMil MOKYMEHTOB Ha Hep(pOHOCHTENAX
odopMIIAOT MO pacivcKaM, aGOHEHICKMM KapTOuKaM HIH BEIOMOCTAM pac-
couik# (dopma 4, 5, 5a, 8 TOCT 2.501-68).

4.7. Komuy ROKYMEHTOB Ha nepgoOHOCHTENAX, H3TOTOBJIEHHbIE Ha Ipen-
TPHATHH,. YYHTHIBAIOT 10 HHBEHTaPHBIM HOMEPaM, IPHCBOCHHLIM NOJTHHHHKAM
W AyOnmMxKaram, M OTHAEIBHO B HHBEHTapHBIX KHHTaX HE PErHCTPHpYIOT.

4.8. Komu 10KyMeHTOB Ha NepOHOCHTENAX XPAHAT B nopxmce BO3pacra-
HHA 0603HaYEHHIH.

4.9. liftamn ,,06 H3MeHeHHH He cOObLaeTCA’ CTaBAT HAa KOMAAX JOKYMEH-
TOB Ha NepdOHOCHTENIAX, 06 H3MEHEHUAX KOTOPBIX aGOHEHTOB He M3BELUAIOT.

4.10. TpepnpuaTHAM B 3aIMpoCax NPEeRNpPHATHIO — AEPXKATENIO NOITHHHHU-
KOB O BBICBUIKE JJOKYMEHTOB Ha NephOHOCHTENAX HeDOXOOUMO YKa3bIBaTh,
HY>KHO JIM CTABUTh Ha yueT 3aNpalllMBaemMble JOKYMEHTbI 1A BbICBUIKH B AaJIb-
Hei{Il1eM H3BELLeHHI 06 U3MEHEHHUH.

4.11. Koms noxyMeHTOB Ha nepdOHOCHTENAX, H3bAThIE M3 OGpalLeHus
BCIICACTBHE IIpeKpaleHus MPOU3BO/CTBA, @ TAKXKEe KOMMH JJOKYMEHTOB Ha Iep-

25



C.4TOCT 2.032-77

(OHOCHTENAX aHHYNUPOBaHHbIE WIHM 3aMEHEHHBbIE B CBA3KM C BHECEHHEM B HMX
M3MEHEHHI, YTHUTOXAK0T Docite cocrasieHus akra (dopma 6 I'OCT 2.501-68).

5. YYET, XPAHEHUE H OBPAHIEHHE KONMUHA NOKYMEHTOB
HA TIEPOOHOCHTENAX, NMOJIYYAEMBIX OT-APYIHX NMPEANPUATHHA

5.1. Komuy pmokymeHTOB Ha nepdOHOCHTENAX, MOJyYaeMble OT APYrMX
IIpefNpUATHIA, ClledyeT yUUTbIBaTh M XpaHHTb B Giopo (rpymme) xomuit OTIL
(BTH).

5.2. Komiu gOKyMEHTOB Ha NepdOHOCHTENAX, IIOJyYeHHbIE OT APYIrHX
NpEIPHATHIH, PErHCTPHPYIOT B OTHENBHOH MHBeHTapHOH KHure. Ha xaxmyio
PErucIpupyeMyio KOIMI0 AOKYMEHTa Ha Nep(OHOCHTENAX HAHOCAT IITaMII C
yKa3aHHeM HHBEHTapHOIO HOMEpa K JaThl PerHCTPAlMH.

5.3. Komuu poxymenToB Ha nepdoHOCHTENAX MOJDKHBI ObiTh yUTEHBI B
KapTOuKax yuera JOKymeHToB (¢opmsl 2, 2a, 26, 2B, TOCT 2.501—68) . Kap-
TOYKH YYeTa COCTAB/IAIT Ha KKIbIH JOKYMEHT Ha epOHOCHTENAX.

5.4. Komin mokyMeHTOB Ha nepdOHOCHTENAX, MOCTYNMUBLUIMX OT JpPYrHx
TIpE/IIpUATHIL, XPAHAT B NOPAIKE BO3PACTaHUA 0GO3HAYEHNIl WTH MHBEHTaPHbIX
HOMEpOB.

5.5. Ilpu npeKpaieHHH NTPHMEHASMOCTH YUYTEHHBIX KOMMit IOKYMEHTOB Ha
nephOHOCHTENAX Ha KAaKOM-THGO MpEenNpHUATHH 06 3TOM AO/HKHO ObITh IOCTAB-
JIEHO B H3BECTHOCTH NpeIIpUATHE — JePXKaTeNb NOUTMHHKKOB [IA CHATUSA 3THX
KOTMIA C yuera.

6. YYET, XPAHEHHE U OBPAHIEHHE KONHH JOKYMEHTOB
HA NEPOOHOCHTENAX B IPYNINAX PABOYHMX KOITHHA

6.1. KommnexrtoBanue rpymn pabounx xomuit (I'PK) nmoxymentamu Ha
nepdoHocHTeNnAX, HeOGXOAUMBIMH [JIA OOCIY>KHBaHMA NPOU3BOJCTBA, IPOH3-
BomMT Glopo (rpynma) KOIMii.

6.2. Ha xaxmeiii mokymeHT Ha nepdoHocuTensax, nocrynawoumi B I'PK,
COCTaBJISIOT KapTouKy yuera komuit (¢popmsl 9, 9a TOCT 2.501-68) . B atux
K& KapTOYKaxX YYMTHIBAIOT Bblayy aGoOHEHTaM KOMMil JOKYMEHTOB Ha nepdo-
HOCHTEINAX.

6.3. BrimaBath a0OHEHTaM KONMMM AOKYMEHTOB Ha NephOHOCHTENAX H3
I'PK pomyckaercs no aGOHEHTCKMM KapTOYKaM € OTMETKO# 06 3TOM B KapToy-
KaXx yyeTa KOIMil IOKYMEHTOB Ha nephOHOCHTENISIX.

6.4. Ilpn Bo3BpalleHHH aGOHEHTaM KOIMH AOKYMEHTOB Ha mep¢oHOCUTe-
nax B I'PK npoBepsioT UX COCTOSIHME M KOMIUIEKTHOCTh. 3aMHCh B KapTOyKe
yueTa BhIYEPKHBAIOT.

IIpu oGHapyXeHHH NMOBPEXACHUI WIH HEKOMIUDIEKTHOCTH AOKYMEHTOB Ha
nepdoHocurenax cocrasnamor akt (¢popma 6 TOCT 2.501-68) .

6.5. Komun noxkymMeHTOB Ha nepgOHOCHTENAX, aHHy THPOBAHHbIE N0 H3Be-
LIEHHAM 06 M3MEHEHMH, HOJDKHB! ObITh M0 HCTeYeHUM HamOGHOCTH MOJHOCTHIO
H3bATHI H3 oOpaiennsa u yHuuroxeHsl B I'PK ¢ mocnenyiouueii nepenaveit akta
B Gropo (rpynmy) xommil. B kaproukax yuera JOMKHBI GBITh CHENaHBI 06 3TOM
COOTBETCTBYIOUIME OTMETKH.
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