denepansHan apxuaHan cnyxba Poccun
Bcepoccuitckii Hay'HO-HCCNEeAORATENLCKII MHCTHTYT
AOKyMeHTOBeAeHMA W apXUBHOIro Aena

(BHUMOAD)

OCHOBHbIE INMPABUJIA
PABOTblI APXNBOB
OPIrAHU3ALUN

OnoGpexbi peweHnem
Konneruw Pocapxuaa
ot 06.02.2002 7.

Mockea - 2003


https://meganorm.ru/Index2/2/4294855/4294855127.htm

Monrotoenetl paboyeit rppynnoi Pocapxwvea a cocraee:

8 A. Epemyetiko (pykosoautens),

b.B. Ans6pext, B.A. banactokesuy, MM, Masnuu, Y.H. Kucenes
A C. Kpacasun, M.B. NNapun, TA Meuiepuna, B.®. Mpusanos,
W A. Cmorno, A H. Cokosa, H M. Conoban, 1.A. Ctenatiosa

OcHoBMbie npaskna paboTel apxnBOR opraln3auun
Pocapxus, BHAMOAQ M, 2003. - 1562 c.

Komnstotepruit Habop /1A Cmenarosa, H C Makcumosaa
Penaktop A Jluo3noea

Odopmnenne, makey 65 Usapes

Komnutorepran sepctrka O [fJonxkosa

Nonnmcano 8 nevate 7 01,2003 dopmar 60x84"/
Bymara odcer Ne 1. Nevars odpcernan
Mey n. 9,5 Tupax 5000 ax3 3axas Ne 471

Ornevarano C rorosbix AHANOINTHBOB B mnorpa(tmu
B KnuHuoBckon 1wnorpadmm
243140, Bpauckar abn , r. Knunuw, nep Boryickoro nonka, 4-a.



BBEOEHWUE

OcHosgHele npasuna paboTul 2apXMBOB OPraHN3aUWit RENAIOMCA HOPMAMUE
Ho-memoduueckum dokymeHmom, onpedensowum ux desmenswocms [lpasuna
ocHoablgalomcs Ha deticmayloweld npaesogol 6ase e obnacmu urndhopmatuts, 60-
KyMeHmMauuoHHO20 06ecnevenus ynpasnexun U apxueHoeo dena, cuHme3supylom
ONbIM OMeYeCcMmeeHH020 apXUBHO20 Jena, yYumsieam coepemeriHsie docmu-
XKEeHUR 8 NPUMEHeHUU mexHuyeckux cpedcme u uHGOPMaUOHHbIX mexHono2uld 8
pabome ¢ dokymeHmamu

MNpaso u o6s3aHHOCML CO30aHUA apxueo8 Op2aHU3auuUl GNR 6PEeMENHO20 Xpa-
HeHuA 0okyMeHmoe ApxueHo2o ¢hoHda Poccutickou dedepauut, OMHECeHHbIx k 20-
cydapcmseeHHou cobcmeeHHocmu, ycmanoaness! OcHosamy 3axoHodamenscmea
Poccuuckoid ®edepauyuu 06 ApxusHom ¢honde Pocculickod ®edepauuu u apxueax
(1993), MonoxeHuem o6 ApxueHom ghoHde Poccutickod ®edepauuu (1994) u Mono-
xenuem o QedepansHot apxusHoll cnywbe Poccuu (1998), coomeemcecmeyiowusmu
HopmMamueHkIMU akmamu cybbexkmos Pocculckol ®edepauuu

Hacmosiuwue Mpasuna pacnpocmpaHaiomcs Ha apxuss! 20CydapcmeeHHsIx
opz2aHu3auud, a makxe obszamensHbl ONA 8Cex He20CyOapCMBeHHbIX OpaaHL3a-
yut @ yacmu obecrnevyeHus CoOXpanHOCMU, ONUCAHURA, YNema u ucnons3oeaHus
dokymeHmos ApxugHozo (poHda Poccuiickoti ®edepayuu, omHeceHNbIx K 20Cy-
dapcmeeHHol cobcmeeHHOCMU

ApXugeb! op2aHu3ayull, xpaHauwue KUHOGHOMOGhoHo u eudeodoKyMeHMb!
(ayduosuiyansHsle), HayuHo-mexHuueckue, kapmoepachuieckue, menemempu-
yeckue JOKYMEGHMbI, PyKO80JCMEyromcA Hacmosuwumu lpasunanmu e wacmu opea-
HU3aUUU, NNaHUpoBaHus, omuemHocmu, Memoduyeckod paboms! ¢ ynpasnen-
yeckuMU GOKYMEHMAaMU, XPDaHSILUMUCA 8 apXugax, 60 8Cex OCMarnbHbIX 80NpPocax
paGoma ¢ ykazannbiMu OOKyMeHmamu pe2nameHmupyemen coomeemcmayiotu-
MU UHCMPYKUUAMU U Npasunamu

Mpasuna He pacnpocmpaHAomen Ha 00KyMeHmbl, paboma ¢ KomopsiMu pea-
namenmupyemcs 3akorom Poccutickoli @edepayuu om 21 wons 1993 2 No 5485-
1 «O 2ocydapcmeerHol mauHe» u Ykaizom lNpesudenma Poccutickod ®edepatuu
om 30 Hosbpsa 1995 2 Ne 1203 «O6 ymeepxdeHuu repeunn ceedeHul, omHeceH-
HbIX K 20Cy0apcmeeHHoU mauHe»

locydapcmeeHHble op2aHu3ayuu, He OMHEeceHHbIe K cocmasy UCMoYHUKOo8
KOMNNEKMo8aHUN 20CyJapCMBeHNbLIX 8pXUB08, a MaKxXe He2ocydapcmeeHHbie
op2aHu3ayuu Mo2ym pyko8odcmeogamsca Hacmoswumu lpasunamu npu opea-
Hu3anuy v obecneveruu paboms! ceOUX apxuEoe

K Mpasunam npunoxens: ¢hopmsi dokymenmoga, obecnevugarowux pabomy
apxuea

Ocroauble npasuna paGomsi apxueos opaanu3sayuil nodzomoeneHs: pabo-
veu epynnou Pocapxuea u BHUMLAL 8 cocmase Epemuenxo B A (pykosodu-
mens 2pynnet), Anbb6pexm 6 B, Ganaciokeauy B[], Maenun M 11, Kucenee UH,

Kpacagun A C, Nlapun M B, Mewepuna T A , MNpueanoe B @ , Camozno U A, Cokoea
A H, Cono6ai H M, Cmenaroea /1A
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1. OBLUE NONOXEHUSA

1.1. NoxaTue apxusa opraHusayumn

1.1 1. OQokymeHTbl Apxustoro ¢ronaa Poccunckon deaepaumn,
OTHECEHHbIE K rocyAapCTBeHHON cOBCTBEHHOCTH, A0 NEPEAA| U HA NOCTOAHHOE
XpaHeHve, BpeMEeHHO, B NpeAenax CPOKOB, YCTaHOBNEHKbIX deanepantHoO
apxusHoN cnyxboun Poccum, XpaHAaTea 8 opranniaumn’,

112 B uensx cBoespemMeHHOro NpUemMa apxmnsHbix JOKYMEHTOB OT CTPykK-
TYPHbLIX NOApa3AeneHui N Apyrux UCTOMHUKOB KOMNNEKTOBaHUS, obecneye-
HWA WX y4eTa, COXPaHHOCTH, YNOPRAOHEHUA U UCNONb30BAHUA B COOTBETCTBUN
¢ HacToaumMmu lNpaBunamMun U NOAroTOBKY K nepeiaHe AOKYMEHTOB Ha NOCTo-
RKHHOE XpaHeHue B OpraHu3auumu Co3aaeTcna apxms.

B 3asucumocTv OT 06 beMa AOKYMEHTOB apXuB CO3AAETCA Kak CaMOCTORA-
TenLHOEe CTPYKTYPHOE Noapa3feneHue opraHu3auvvu unu NoApasfaenexve 8
cocrase cnyx6bt nokymeHTayuoHHoro obecneverun ynpasnexsus (aenonpo-
WIBO/ICTBA), OCYLIECTBAAIOWIEE NPUEM U XPAHEHWUE 3PXUBHBIX AOKYMEHTOB C
Lenbio UCNONL30BAHUA

1 1 3 Opratvsauus obecneuneaert apxus HEOBXOAUMBIM NOMEUIEHHEM,
obopynosaHuem n kagpamu

1 1.4 [JoMKHOCTHbIE NULA OPraHtlaUn HeCYT OTBETCTBEHHOCTL 3a Hapy-
WeHWe HOPM, yCTatosnernHbIX HacToswmmm Npasunamn

1.2. Buasl apxusos

12 1 B 3aBucumMocTu o1 komneteHumn (hyHkumuin) oprasulaiiu MoryT co-
3aaBaTLCA cCneaylouwe BUAbLI apXusoB

LUEHTpanbHbIN apxus heAepanbLHOro opraHa BNacT1 U opraHa snacTs
cybwekra Poccuiickon ®egepauymv, xpaHauinin AOKYMeHTI annapara opraHa
BNACTH, AOKYMEHTLI OPraHn3aumnin HeNOCPeACTBEHHONO NOAYNHEHNA U APYIHX
OpraHu3auun, BKMIOHEHHBIX B CNUCOK UCTOHHUKOB KOMMNEKTOBAHWUA apxisea,
VTBEPKAEHHBIN pyKOoBOAWUTENEM.OpraHa snacTh,

UEHTPanbHbLIN OTPACNEBOM apxuB, XPaHALLMIA AOKYMEHTbI BCEX OpraHi3a-
LKA, OTHECEHHbIX K ONpeaeneHHON 0TPacnu, BCExX ypoBHEN NOAYUHEHHOCTH |
HE3aBUCUMO OT UX TEPPUTOPUANBHOIO PACNONOKEHUS,

' B coorsercraui ¢ Monoxetnem 06 ApxuaHom dronae Poccuiickon deaepaum (1994)
ANA apXHBHLIX AOKYMEHTOB PAAA (heneparnbHbIX OPraHoB BNACTH U MHbIX OPfaHN3auMi Ha
OCHOBaHMM COFMIAWIEHUI, IBKAIOHAEMBIX YKAIAHHLIMI OpfaHami ¢ ®eaepanbHoll apXUBHON
cnyxGoi, yCTaHaBNUBAKTCA CNELAaNnbHLIE CPOKH W NOPRAOK BPEMEHHOIO 1t Aeno3ntap
HOTO xpaHenus nokymentos B AanHOM cnyuae COINAKTCH UEHTPANLHLIE apxnBLI Opra-
HI3aUUA MNK oTpacnesbie MoHAL! HA NPABAX IPUAUMECKOTO NWULA, B CBOEN NeATENLHOCTH
OHW pyKoBOACTBYIOTCR OCHOBHLIMU NpaBunamMu PaboTel FOCYRIPCTBEHHBIX APXUBOB



06beAHHERHBIR APXUB, XPAHAWMA LOKYMEHTHI HECKONBLKWUX OPranu3aLi
0TPAaci, CBRAIAHHBIX CUCTEMOIN CONOQUUHEHHOCTH UM OAHOTUNHBIX NO NPO-
g0 AEATENBHOCTH,

apxva OPraHu3ayuu, XpaHawmn AOKYMeHTLI TONLKO faHHOW Oprasu3auvu
W ee npeawecTBeHHUKOB.

1.2.2. B 3a8ucnMOCTH OT cocTaea fiokyMeHTayuu, nognexauien xpaxe-
HIUKO B apxuse, MOTYT CO34aBaTLCR.

ApXHB yNpPaBneH4Yeckon QOKyMeHTaumy;

Hay4HO-TeXHUYECKUA apxuB;

ay/IM0BKU3yanbHbLIN apxus;

ApXHB [IOKYMEHTaUWN HA INEKTPOHHBLIX HOCUTENAX.

1.2 3. Apx1Bbl, COCTaB AOKyMEHTOB KOTOPLIX 06ycnosneti cnocobom 3a-
(1CH UHGOPMAUMKH 1 HOCHUTENEM, MOrYT CO3/1aBaTLCA KAaK CaMOCTORTENbLHbIE

e/1MHHLbLI HIK KaK CTPYKTYPHbIe NOApa3aeneHns 8 CocTaBe apxusa opraHuaa-
LM

1.3. OcHoBHble 3ana4yu U (hyHKUUK apxnBa

1 3.1. OctoB8HbIMKU 3aAaYaMU APXMB3 OPraHn3daymu ABNAIOTCA:

KOMMNEeKToBaHWe apxnBa AOKYMEHTaMK, COCTaB KOTOPLIX NPeyCMOTpeH
nonoxenvem ob apxmae;

y4ert 1 obecneveHne CoxpaHHOCTH [IOKYMEHTOB;

co3naHye Hay4HO-CNPaBoYHOro annapara K AoKyMeHTam apxvea,

HCNONb3OBAHME XPAHAWMXCA B apxnBe JOKyMEHTOB,

NOLrO10BKa 1 Nepenaya AOKyMEHTOB, OTHOCAWNXCA K ApxusHOMY dhoHay
Poccuiickon ®enepaunu, Ha NOCTOAHHOE XpaHeHne B COOTBETCTBUU CO CPO-
kami 1 Tpebobanuamn, ycraHosneHHbimu denepanbHon apxusHon cnyxbomn
Poccint 1 opraHamu ynpasrnehunn apxuatsim ienoM cybbvextos Poccurickon
Pdenepauin.

1.3 2. [ins oprauu3aauni, ocywectsnatowinux BpeMeHHoe feno3ntapHoe
xpawetine nokymeHtos Apxustioro dronpa Poccuitckon Gepepauumn, ocHoB-
HbIE 331a4v apxyBa onpeaensioTCA B COOTBETCTBUM C COrNatLeHUAMN U 40ro-
BOpPamu, 33KNIO4EHHBIMKA MU C yudpexaeHnamv GenepancHon apXUBHON CryX-
Bl Poccuiu.

1.3 3. B uensx BbiNnoNHeHWn OCHOBHLIX 3af1a4 apXyUB OCyUecTBNAET che-
nyrowme (pyHkumun:

BeAeT CMUCKN OpraHu3auui u(1unu) CTpyKTypHbIX NOApasgeneHni opraHm-
3aUHH ~ MCTOYHKKOB KOMNNEKTOBAHWUA apxuea,;

NpUHUMaeT yNnopsaoYeHHble OKYMEHTbLI CTPYKTYPHbIX NoApasneneHii
OpraHi3aLu 1 oprarnu3aynin — ICTOYHUKOB KOMNNEKTOBAHWA apxuea,

yu1ThIBaET 1 0becneunBaeT COXpaHHOCTL NPUHATLIX B @pXUB [JOKYMEHTOB,

co3/iaeT v NOAAEPKNUBAET B aKTYaNbHOM COCTORHWNA HAYHHO-CNPaBOMHLIA
annapar K JokyMmeHtTam apxvea;

eprannayet nHhopmaumoHHoe 06cnyxmnsaHne pykoBoanTenew u CTpyxTyp-



HbIX NOAPasAeNeHUA opraHu3ayvu, OCyUeCTBNABT UCNONL3IOBAKNE NOKYMEH-
TOB NQ 3anpocam opraHr3auni 1 YacTHbIX N1, B TOM Y1cne counansHo-npa-
80BbIM 3anpocam rpaxxaaH, Bedert yder 1 aHanna ncnonb3oBaHus,

NPOBOANT 3KCNEPTH3Y UEHHOCTH ¥ OCYUIECTBNRET KOMNMEKC OpraHuaalin-
OHHbIX U METOAUYECKVX MEPONPUATUI NO Nepefaye LOKYMEHTOB Ha NOCTORAH-
HOE XpaHeHue;

ocyuiecTanseT NPoBePKy NPasnunNbHOCTH POPMIPOBAHNUA 11 OPOpMNEHNA
fen 8 CIPYKTYpHbIX NOAPA3AENENUAX OPraHN3aUMA U APYTMX OPTraHnaatinnx —
UCTONHUKAX KOMNNEKTOBAHWNA,

opranuayet paboTy No COCTaBMNEHNIO HOMEHKNATYPbI Aen Opralnaauvu,

0Ka3blBaET METOANHECKYIO U NPAKTUHECKYHO NOMOLLL CTPYKTYPHBIM NOA-
paspaeneHuam B pabote C AoKyMeHTamu;

yuacteyert 8 papaborke HOPMaTUBHbBIX U METOAUYECKNX AOKYMEHTOB NO
apxMBHOMY Aeny v AOKyMeHTaLoHHOMY obecneqennio ynpasneHms;

y4acTeyeT 8 NposefeHn MeponNpPUATIIA NO NOBbLILLIEHKIO KBANU(UKALMK
paboTH1Kos apxnsa 1 cnyxbbl fokyMeHTaunmoHHoro obecnevyennn ynpasne-
H1A, B TOM YUCNE B OPraHn3aumnax — UCTOUHWUKAX KOMNNEKTOBaHnA apxusa

1.3.4. ApxnBbi Oprasnaaunn OCyteCTBNAIOT NPUEM 3NEKTPOHHBLIX NOKY-
menTos (3[1), obecneynsaloT nx COXpaHHoCTs, yyeT, oT60p 1 ncnonsLiosauue,
aTalKe NOArcTOBKY M Nepeaavy Ha rocyfaapcraeHHoe xpanerve. Ha xpaue-
Hne nepenatoTca 3/ B coctase hoHAOB OpraHn3aynit — CTOUHUKOB KOMNAIEK-
T0BAHWS apX1BO8.

Bce onepauum, ocyuiectannemble ¢ 3[] npu nepenave Ha apxusHoe xpa-
HeHKe 1 8 Npoyecce xpaHeHus (nepesannceb, KOHBEePTUpoBaHue B Hoabie ¢hop-

MaTkl, CXaTue U Ap.), A0TKHLI BbiTh AOKYMEHTUPOBaHL! ANnA obecneuenns
ayTeHTMMHOCTM O

1.4. [lpaBa apxusa

[inA BLINONHEHNA OCHOBHBIX 3aAak  (hyHKLIA apxuB opranulauumn umeet
npaso:

1peboBaTh OT CTPYKTYpPHbLIX NOAPa3AeneHi CBoeBpeMeHHo nepeaayv 8
apAVB [JOKYMEHTOB B YNOPANQ0HEHHOM COCTOAHWM,

KOHTPONVPOBaTL Npasuna paboTbl C AOKyMEHTaMM B CTPYKTYPHbIX NOAPa3-
AENEHUAX N OPraHn3aLrax — UCTOMHMKAX KOMN/IEKTOBaHUs apxvea;

JanpalwmpaTb OT CTPYKTYPHBIX NoApa3fenetini i opraHn3aymin — uCTouHn-
K08 KOMNNEKTOBaHWA — HeobxoanMble ANA paboTbl apxvBa CeefleHuR;

Y4acTeoaath B MEPONPUATUAX, NPOBOAVMBIX BefiepancHOR apXNBHO CNYX-
6ot Poccuu, opratiamu ynpasneHus apxusHbiM fienom cybuektoa Poccunc-
xon Peaepaunu, hepepansHbiMmu apxusamu Poccuickon deaepaunu, No son-
J0cam apxnBHOIo aiena v AOKyMeHTaunoHHoro obecneyenna ynpasneHus.



1.5. OTBeTCTBEHHOCTL apxuBa

Apxua COBMECTHO C PyKOBOAUTENEM OPraHnaauuu Hecet OTRETCTBEH-
HOCTb 3a

Hecobrionetive ycnosun obecnedeHusi CoOxpaHHOCTM AOKYMEHTOB,

YTPaTy v HECAHKUMOHNPOBAHHOE YHUMTOKEHUE IOKYMEHTOB;

HeoB0CHOBaHHbIV 0TKa3 B NPUEME Ha XPaHEHUE [JOKYMEHTOB NOCTOAHHOM
XPEHEHUA 1 N0 MUYHOMY COCTaBy NOABEAOMCTBEHHbLIX OPraHn3aunm, NPy fink-
BUAALMW OPrann3aliv N uaMeHeHun opmbl coGCTBEHHOCTH,

HapylweHue NPaBun UCNoNb30BaHWUA IOKYMEHTOB ¥ 10CTYNa NoNL308aTe-
new K LOKYMEHTAaM, YCTaHOBMEHHbIX 3aKOHO4ATENLCTBOM

2. QKCNEPTU3A UEHHOCTU AOKYMEHTOB

2.1. HopMmaTtusHo-MmeToAUYeCckne OCHOBLI 3KCNEpPTU3bI
UEeHHOCTU AOKYMEHTOB

2 11 3OxcnepTu3a UEHHOCTY AOKYMEHTOB — 3TO U3yHeHWE NOKYMEHTOB Ha
OCHOBaHWK KPUTEPUEB X LEHHOCTU B UENRX ONPEAEeSIeHUsi CPOKOB XPAHEHUR
NoxyMeHTOB 1 0T60pa “x Ha NOCTOAAHHOE XpaHeHue

2 1 2 OTtHeceHnve NOKYMEHTOB K cocTaBy ApxuBHOro (hoHaa Poceuiickoi
denepaumu OCyWECTBNAETCH NO PE3YNETATAM IKCNEPTUILI UEHHOCTY HA OC-
HOBaHUW NPUHUMNOB UCTOPU3MA, CUCTEMHOCTU U UENOCTHOCTH NYTEeM KOMINEX-
CHOro NPUMEHEHUA KPUTEPUEB NPOUCXOXKAEHURA, COAEPKAHUR, BHELIHUX OCO-
BeriHocTen NoxyMeHTOB

K kpuTepusm NnponcxoXaeHua OTHOCATCA pOnb U MECTO OpraHuaauvv 8
CcUCTEME rocyAapCTBEHHOIO YNpasneHust U KOHKPETHOW OTPACHY, 3HAUUMOCTb
BLINONHAEMbIX 810 (hyHKUNI, 3HaYeHue hranyeckoro Nuua B xuinu obulecrea,
BPEMA U MECTO 06pa30BaHNR JOKYMEHTA

K KpuTepmnam coaepxaHus OTHOCATCA 3HaUMMOCTb cobbiTun (ABNeHus),
OTpaXEHHOrO B JOKYMEHTE, 3HaYeHUe MMEIoLWEeNCn B fOKyMeHTe nHdopMma-
UMK, NoBTOpEHUE UHoPMaLMK AOKYMEHTa B APYrMX AOKyMEHTaX, BUA [OKY-
MeHTa, NOOANNHHOCTbL IOKYMEHTA

K kputepuam eHewHUx ocobeHHOCTeN OTHOCATCA hopma PUKCUPOBaHUS
v Nepenayn Conepxanusg, ynocToBepeHuR, ohopMNeHna NOKyMeHTa, ero ¢u-
3n4ecKkoe cocrtonHue

MNpv oTHECEHWN QOKYMEHTOB K COCTaBy ApxWBHOro gorna Poccuickon
denepaunu yuuTeiBaeTcs hakTop CTENEHU NONHOTBI U COXPAHHOCTH (hoHNa

2 1 3 3kcnepTuaa UeHHOCTU QOKYMEHTOB NPOBOANTCS HA OCHOBE

NencTayloUlero 3akoHoaaTenbCTBa U NPasosbix akToB Poccuickon depne-
pauuv No apxusHoOMy aieny u AokymMeHTaunoHHoMy obecneveHuio ynpasne-
HUR,
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TUNOBLIX ¥ BEAOMCTBEHHbIX NEPEYHEN AOKYMEHTOB C YKA3aHHeM CPOKOB
VX XPaHEHUA, TUNOBbIX U NPUMEPHLIX HOMEHKNATYp Aen,

HOPMaTUBHO-METOANYECKUX AOKYMEHTOB DenepanbHOn apXUBHON CRyX-
6t Poccuun v opraHos ynpaeneHus apxuBHeIM Aenom cybbekTos Poccuickoi
degepauun 8 obnacTu apxusHoro aena.

2.1.4. OT60p aNeKTPOHHBLIX JOKYMEHTOB Ha apXUBHOE XpaHeHrue ocylle-
CTBNAGTCA B pe3ynbTarte 3KCNepTU3bl UeHHOCTU 3[], KOTOPan NPOBOAMTCR IKC-
NepTHOWM KOMKCCHEN opraHiuaumd.

Ha nepsom avane akcneptuabt 3[] apxus COBMECTHO C A€NONPOU3BOA-
cTBEHHON cnyx6on unu cnyxBomn, oTeevaloulen 3a HYHKUNOHUPOBAHUE 14H-
hopMaUMOHHBIX TEXHONOTUI B OpraHvW3auun, onpeaenseT NepeqeHb CUCTEM,
TEM U NPOEKTOB, OKYMEHTbI KOTOPLIX MOMYT UMETb LIEHROCTbL B COOTBETCTBUM C
oBWrMN KpUTEPUAMU IKCNEepPTUILI. B pamkax nepedns nposoanTcs ot6op 31
Ha NOCTORHHOE Y BPEMEHHOE XPaHeHune; NepeyeHs YTBEPKAAETCA IKCNEPTHON
KOMWUCCUEN OpraHu3aum.

3kcnepTtuaa 3[] npoBOANTCA 3KCNEPTHON KOMUCCHEN BO B3AUMOCBA3M C
AOKYMEHTauuen oprasn3aLiui Ha TPaAULIMOHHbBIX HOCUTENAX (NPUMEHNETCA B
KoMnnexkce cucrema oburX 1 cneyuanshbix KPUTEPUEB: 3HAUMMOCTb, NONNO-
T3 (3aBepLUEHHOCTL) AOKYMEHTA; ay TEHTUHHOCTL QOKYMEHTA; OTCyTCTBME AY6-
nupyiowen MHopMaurn B AOKYMEHTAX, NPUHATLIX Ha apXUBHOE XPaHeHue)

Npy npueme 3[] Ha xpaHeHVe B apxuB y4UTLIBAIOTCA (DAKTOPLI Of paHuue-
HUA Ha NpueM 3/], 3asepLUeHHOCTL nNpouecca co3nanua 3f1; CTouMOCTL BO3-
MoxHoro nepesofa 3[1 8 Apyrov hopmat Npu Npueme B apxvs; HaNU4ME 3aKo-
HOAATENbHLIX aKTOB, NPENATCTBYIOWMX nepenaye I, Hanuuve HeobxoauMon
CONPOBOAUTENLHON AOKYMEHTAUMN, COOTBETCTBUE TUNA INEKTPOHHOro oSopy-
[AOBaHUA Pa3nNuUuHbIM pexumam xpaHenun 3[1; 3aTpaTtol Ha obecneueHne xpa-
HeHUs.

2.2. Opranunsaums nposefeHna
3KCNEePTU3b! LEHHOCTU AOKYMEHTOB

2.2.1, 3kcnepTuaa UEHHOCTN AOKYMEHTOB B OpraHvu3auny NposoaAnTCS

B8 NENONPOU3BOACTBE — NP COCTABNEHUN HOMEHKNATYP Aer, B Npouecce
hopMHpoBaHUA AeN U NPy NOAroTOBKE AN K nepeaaye 8 apxus;

B apxuse — B npoyecce NOAroTosKu K nepenade Aen Ha NOCTORHHOoE xpa-
HeHve.

2.2.2 [ing opranuaauun n nposeaenns paboTul NO IKCNEPTUIE UEHHOCTH
AoKyMeHTOB, oT6OpY 1 NOAroTOBKE K Nepefiaye Ha NOCTOAHHOE XpaHeHne A0-
KymeHTOB ApxuBHOro gpoHaa Poccuickon deagepaumnn, BKIOYan ynpasneH-
YECKYI0, HaYUHO-TEXHUUECKYIO, ayAN0BU3YanbHYIO, MalLMHOYNTaEMY!O U ApY-
rylo pokymentauuio?, oGpasyloulyiocs 8 npouecce AEATENLHOCTY Oprann3a-

? [ins 3KCNEPTHILI LIEHHOCTH 11 OTGOPA HA NOCTOAHHOE XPAHEHHE HAYMHO-TEXHHUECKON

W pyrow cheuvanbHoli AOKyMeHTauun MoxeT ObiTb codnaHa oraensHan 3K, coctonawan
13 CNEHaNUCTOB Mo 3TOW AOKYMEHTaUMK.
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usmn, cofaerca akcnepTHasn komncena (3K).

B MuHKCTEpPCTBaX K BEAOMCTBAX, APYrMX OPraHn3aumnnx, HMetouux noa-
HE[I0MCTBEHHYIO0 CeTb, COIAAIOTCA USHTPanbHLIE 3KCNepPTHbIe komuceun (LI3K).

2.2.3. LU3K(3K) coanaercs nprkasom pykoBognTens opraHnaumu na uicna
nanbonee kBanuuumposarHbix PpaboTHUKOB B KONUUYECTBE He MeHee Tpex ye-
nosek. B cocras 3K opranmnsayum 8 06a3aTensHOM NOpske BKIKOHABTCS py-
KOHOAUTENL 3PXMBA UNKM NMUG, GTEETCTBEHHOE 33 3pXuB.

B coctas 3K yienecoobpasio exmounTs, NpeAcTaBnTens apxMaHoro yy-
pexneHnn, ANA KOTOPOro AaHHas OPraHn3aayns ABNAETCA NCTOYHUKOM KOMN-
NeKToBaHNs.

Npepaceparenem U3K (3K) Haanauaetca oavH U3 pykosoaaumx pabotrn-
KOB OPraHnaauun, Kypupyouui BoNpocsl 4eNonpon3soacTaa v apxusa.

2.2 4. OcHosHbimMu 3agadamu LISK (OK) asnatotcn:

OpraHnaaumna u NPoBefieHne IKCNePTU3bI LIEHHOCTH JOKYMEHTOB Ha CTa-
1K AeNnonpon3BoACTBA NPU COCTaBNEHUN HOMEHKNATYPL! AeN 1 B Npouecce
(popmnposannr gen;

OPraHn3aliin u NPoBefleHne IKCNEePTU3bI LIEHHOCTY JOKYMEHTOB Ha CTa-
JWILE NOATOTOBKY KX K Nepeiave 8 apxvB OPraHN3ayun;

opranm3auua n nposeaetine 0160pa n NOAroTOBKH AOKYMEHTOB K nepena-
e Ha NOCTOAHHOE XPaHeHWe B rOCYAAPCI BEHHBLIN NN MyHULMNANLHLIY APXUB.

2.2.5. OcHosHbimm dytikumamu LK (3K) rensatotca:

oprann3aunna exerogHoro 0T6opa Aen ANs XPaHeHUA U YHUUTOKEHWS,

pPAacCMOTPEHNE W BLIHECEHNE Ha YTBEPXAEHWE N COTNacosatine C akcnep-
1HO-NPoBepoYHOM komuccuen (3MK) apxMBHOro yupexxneHus npoekTos HOMeH-
K1a1yp pen opraHu3ayuu, onncen Aen NOCTOAKHONO U BpemerHoro (cabhue 10
1et) xpaHeHus, 8 TOM 41cne o fIMYHOMY COCTasy, akTos O BbIRENEHUN K YHHY-
TOKEHWIO AEN, HE NOANEXAWIMX XPAHEHWIO,

NnoaroTosxa v BeiHeceHue Ha paccmotpenue 3MNK apxuBHOro yupexinennn
npeanoxernm o6 uameHeHMn CPOKOB XPaHEHWUA OTAENbHbLIX KATEropun AoKy-
MEHTOB, YCTAHOBMNEHHbIX NEPEYHAMU, 1 06 onpeaeneHun CPOKOB XPaHEHHA
JIOKYMEHTOB, HE NPEAYCMOTPEHHBLIX NEPEYHAMMW,

yyacrve B NofiroToBKe U paCCMOTPEHWUN NPOEKTOB HOPMAaTUBHBIX W MeTO-
JIMHECKMX OKYMEHTOB NO Bonpocam paboTbi C AOKyMeHTaMU B OpraHnaaymi.

2.2 6. UK (3K) npaacput 3acenanun 8 COOTBETCTBUM C NNAHOM paboTe n
no mepe neobxogumoctu. 3aceaanus L{3K (3K) nporokonupytotces. Npotoko-
bl NOANMCHLIBAIOTCA NpeacefaTeneM W cexperapem kommeewy. Pewwennn LISK
(3K) BCcTynaior 8 cuny flocne ytsepxaeHn pykosoanTenem oprasnaauymu,

Mpotokonet 3K (3K), copepxatume pewerHun o6 onobpeHnn npoextos
THOOBBIX U NPUMEPHBIX HOMEHKNATYP Aen, 06 uaMeHeHuy CPOKOB xpaHennn
[IOKYMEHTOB, YCTAHOBNEHHBIX TUNOBBLIMN ¥ BEAOMCTBEHHBIMY NEPEUHAMK
f10KYMEHTOB C YKa3aHWeM CPOKOB MX XPaHEHWA, @ TaKKe TUNOBLIMU U NPY-
MepHbIMIT HOMEHKNATYpaMu aen, yTeepxaarnTcs pykoBoguTenem opraum-
3aluu Tonska nocne ux pacemotpennn MK cooteetcTByOUEr0 apxusHo-
IO yupexneHun.
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2.3. MNopsapok nposeneHUn
IKCNEPTU3bLI LEHHOCTH [OKYMEHTOB

2.3.1. 3xcnepTnaa LeHHOCTH AOKYMEHTOB OCYLLLECTBIINETCA eXeroHo pa-
BotHrkami Cnyx6b1 JOKyMeHTaUMOHHOro o6ecneyexust ynpasneHna CosMecT-
no ¢ U3K (3K) opranmaaymmn nog METORUHECKMM PYKOBOACTBOM apxvaa.

2.3.2. Npwn nposBeaeHn 3KCNEPTU3bLI LEHHOCTH JOKYMEHTOB B CTPYKTYp-
HpiX NOAPA3/eNeHMsIX ocywecTanseTcs oT6op Aen NOCToAHHOMO 1 BPEMEHHO-
jo{caniie 10 ner) xparennn ana nepeaqwv 8 apxna; otbop Aen C spemetitibl-
M CPOKAMIK XPaHEHHS, NOANEXAaLLUX XPaHeHMIO B CTPYKTYPHbIX nogpasgene-
HHRX, BLIAENEHWE K YHUMTOXKEHWUIO AN 38 Npefbiayume roabl, CPOKK xpate-
HAR KOTOPLIX CTekNH. Mpi 3TOM 0AHOBPEMEHHO NPOBEPRIOTCA KA4eCTBO 1
NONHOTa HOMEHKNATYPbI 1811 OPFraln3alu, NPaBnNbHOCTL ONPEABIEHNA CPO-
K0B XpaHeHua aen.

2.3 3. O160p AOKYMEHTOB NOCTORHIIOIO U BpeMmeHHoro (cebiwe 10 ner)
XpaHeHWA NPOBOANTCA NyTem NONUCTHOro NpocMoTpa fien. He nonyckaetcs
OT60[) NOKYMEHTOB AANA XpateHna 1 YHUHTOXEeHNA TONLKO Ha OCHOBaHwWK 3aro-
AOBKOE f1er1,

fena c otmeTkoi «3MK» nogsepraoTca NONUCTHOMY NPOCMOTPY C LENLIO
onpeaeneHna u BouILleNEHWA 13 MX COCTaBa [JOKYMEeHTO8 noaAneXaumx Nnocyo-
AHHOMY Xpauetintio.

fena c otmeTtkon « 3MK», conepxaume AOKYMEHTLI NOCTORHHOFO Xpate-
HHA, nofnexar nepedopmnposannio. Beijenertsle 13 ux cocrasa goKyMeHTH!
AOCTORHHOIO XPaHEHUA APUCOEANHAIOTCA K OAHOPOAHBIM AENAM WY OPOPM-
NAITCA B caMOCTOATENbHBbIE AeNna.

Cpoxn xpanenna aen, Coaepxalimx 0CTaBImnMecn JOKYMeHTbl BpDEMEHHO-
10 XpaHeHNA, ONPEeNenATCA NO NePE HI0 NOKYMEHTOB C YKa3datinem CPOKoB
HX XpaHEHWA N NO HOMEHKNAaType Aen OpPratn3aLmn.

Noawwnexa BHOBL C(HOPMUPOBAHHBIX 18N NPON3IBOANTCA TONLKO NAcre
JaBEPWEHNSA 3KCNEPTH3IbI LEHHOCTN QOKYMEHTOB.

2.3.4. ApxuB NPOBOARWT AKCNEPTUIY LLEHHOCTU A0KYMEHTOB Npu 0THOopE KX
Ha NOCTOAHHOE XPaHeHne NoA MeTOANYECKUM PYKOBO/ICTBOM COOTBETCTBYIO-
Ur0 roCyA3PCTBEHIOTO UNU MYHUUMNANBHOIO apxuea.

2.3.5. NMoaroToska anexI poHHbIX AOKYMEHTOB K (\epenaye B apxvs opra-
H13aLMKM COCTOUT 13 CReayIouX 3TanoR:

(posepka Pr3an4ecKoro COCTOSHNA MALLNHHbIX HOCUTENEN, NPegHa3HaveH-
HblX ANA NEPEAAN B apXxmB,

3anuck 3f] Ha MalWVHHbIE HocuTenu,

fipOBEPKA KaYecTBa 3anucy;

onucanve 3[1;

npocrasnexye apxuBHbIX WPoB Ha earMHULAX XpaHeHna (Ha PyTnApax)
8 COOTBETCTBUN C aPXMBHOW ONUCHIO (ONUCAMMN) S3NEKTPOHHBLIX AOKYMEHTOB
NOCTOSIHHOTO XpaHeHns 1 N0 NUYHOMY COCTaBy:

NOAFOTO8KA KOMNMEKTa CONPOBOAUTENLHOW OKYMEHTALMA,
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ConposoaurensHan AoKyMeHTauns 31 nomkHa ObiTh AOCTATOUHON ANA
obecneveHns X COXpaHHOCTH U NCNONL3OBAHWS. B Hew oTpaxaeTtca cneayto-
utas uHOpMaUMA: Ha3BaHNe I0KYMEHTA, 1aTa ero CO3AaHuA, XxapaKTepucTy-
Ka coaepxanmsa (aHHoTauna ), aNeKTpoHHbLIN hopmar, huanueckan n noruuec-

kan cTpyktypa (ans B, canros u 1.n.), o6bem gokymenrta (ann 6L Takke -
KOMNUYEeCTBO 3anucen).

2.4. Odpopmnenue pesynsraros
3KCnepTU3bl UEHHOCTN NOKYMEHTOB

2.4.1.Mo pe3ynsratam akCNepTu3bt LEHHOCTU IOKYMEHTOB B OpraHu3aumv
COCTaBNAOTCH ONUCK 1eN NOCTOAHHOTO (Npunoxexue 1), BpEMEeHHOro (CBb!-
we 10 net) xparveuun (npunoxexne 2) N0 NUUHOMY cocTasy (npunoxe-
Hue 3), @ TaKKe aKTbl O BbIABMNEHNUN K YHUNTOXEHWIO Aiesl, He noanexaumx
xpaHeHWo (npunoxenne 4).

2.4 2. B apxv#Be opraHn3auvv 8 3aBUCUMOCTU OT cocTasa u obvema I/,
OTHECEHHbBIX K cocTaBy Apxmeroro donaa Poccuiickon denepauvwm, cocras-
NAOTCH ONUCU INEKTPOHHBIX JOKYMEHTOB NOCTOSIHHOTO XPaHEHUR, ONUCHK Aen
no NUYHOMY coctasy (Npunoxerue 5). Ynpaenenyeckasn, Hay4HO-TeXHUYeC-
Kan AOKyMeHTaUuWs, OTAENbHbLIE KOMNNEKCH! D[] BKNIOUAIOTCA 8 CAMOCTORATE b~
HbIE ONUCU,

MNopsinok ohopmnenus n yreepxxaeHus onucen ycraHoeneH s n. 6.4.5 Ha-
crosumx Npasun.

2.4.3. 3MK apxveHOro yupexaeHun yTeepxaaet onucy gen NOCTORHHOIO
XPaHEHWA U COrNacoBbLIBAET ONMCH IEN NO NUMHOMY COCTaBy (BKMIO4an onucy
nen3a)’

2.4.4. Yra3anubie (n. 2.4.1) onvucu v akTbl pacCcMaTtpuearoTCcs Ha 3aceqa-
rum LUK (3K) opranwaaunm onnospemenHo. Onobpennbie UIK (OK) axio u
ONUCYH YTBEPHAAI0TCA PYKOBOAUTENEM OPraHU3aummn TONLKO NOCNE yTeepxkaie-
e QNK apxvaHOro yupex/ieHvsa onucen fien NOCTOSHHONO XPaHeHus; nocne
3TOr0 OPraHn3auns nMeeT NPABO YHUUTOXKATL [1eNa, BKNIOHEHHbLIE B AaHHLIe
aKTL.

2.4.5. [lena Bkno4anTca B8 aKT, ecrnv NpeaycCMOTPEHHbI ANS HUX CPOK
XpaHeHus UcTek k 1 RHBapA roaa, B KOTOPOM cocTasnaeTca akT. Hanpumep,
3aKOHYEHHbIE AeNna C TPexXNeTHUM CPoKoM xpaHeHun 8 1991 r. moryT GuiTb
BKSIOYEHBI B AKT, KOTOPLIN Bynet cocrasneH He paree 1 aHsaps 1995r.

AKT 0 BblAENEHNU K YHUUTOXEHUNIO AEN, HE NOANEXALWNX XPAHEHWIO, CO-
CTaBnseTCca Ha iena scev opranusauuv. Ecnu B akte ykaaaHs! iena Heckonb-
¥MX NOAPA3NENEHUI, TO HA3BaHUE KAXNOFO NOAPAIAENEHUA YKAILIBAETCH Ne-
pen rpynnot 3aroNoBKOB Aien 3Toro noapa3sneneHnn. 3aronoBKY OHOPOAHBIX
nen, oTobpaHHbIX K YHUMTOXEHUIO, BHOCATCS B aKT noa obuwum 3aronoskom ¢
yKa3anvem KOnuuecTsa aen, OTHECEHHLIX K AHHON rpynne.

2.4.6. ApxusHble yupexaeHus nposepaloT NPasunNsLHOCTL oTbopa aen Ha
NOCTOSHHOE XpaHeHue 1 NPy HeobxoarMOCTN UMEIT NPaso NoTpeGosaTk BKNIO-
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YHTL B ONUCL AIeN NOCTOAHHOIO XpaHeHus aena, otobpanHbie Ha BpemeH
HOB XpaHEHWE MU K YHUHTOXEHUIO

2 47 [lena, noanexawme YHUUTOXEHWIO, NnepeaatoTca Ha nepepabor-
Ky (yTunusauuio) Mepenada aen opopMnNAEeTCH NPUEMO-CAATONHOWM HAKNAN
HOW, B KOTOPOIA YKa3bIBAIOTCA fiaTa Nepenasuu, KONUUecTso cAaBaemMbIxX Aen
wBec OyMaxHON makynatypbl

Morpyaka 1 B6IBO3 HA yTUNNIALUIO OCYLECTBNAETCA NOA KOHTPONEMm
COTPY/IHINKA, QTRETCTBEHHOrO 3a o6ecnevetine COXpaHoCTH NOKYMEHTOR
apxnsa

3. KOMONNEKTOBAHUE APXWUBA

3.1. KomnnexToBaHue apxuBa Opralu3auum

3 1 1 KomnnexTosaHue apxviea opraHu3auuv — 3T0 CUCTEMATUYECKOE NO-
NONHEHWE BPXWBA AOKYMEHTAMU CTPYKTYPHLIX NOAPA3AENeHuA Oprasuaalum,

aTaKe APYrUX OpraHn3auui, ABNAIOLWLKMXCA UCTOUHYKAMU KOMNNEKTOBAHWA
apxvsa

3 1 2 KomnnekrosaHue apxvBa BKNIOYaET

onpeaeneHye NCTOYHUKOB KOMNMEKTOBAHUS apXvBa,

onpenenexue cocTasa QOKYMEHTOB, NOANEXALLUX NPUEMY B apXus,
opranmaaumn nepenayn LOKYMeHTOB B apxus

3.2. UcTOUHMKU KOMNNEKTOBAHUA apxMBa

OCHOBHLIMW UCTOYHUKAMU KOMNNEKTOBAHWUA apxuBa opraHniauvu Aena-
j0TCA

CTPYKTYPHbBbIE NOAPA3AENEHNA OPraHn3aumn,

noAaseaoMCTBEeHHbIe OpraHn3ayvu,

duanueckue nuua

3.3. CocTaB AOKYMEHTOB,
noanexawmx nepenave B apxuB

33 1 Apxus opraHv3auunu B COOTBETCTBMK C NOMNOXEHUEM O HEM KOMN
NeKTyeTCA enamu NOCTORHHOIO, BpemenHoro (caviwe 10 ner) xpanerus, a
Takke Aenamu ro NUUHOMY COCTaBy

3 3 2 [lena BpeMeHHOro xpaHeHus co cpokamu xpaHeunsa ao 10 ner nepe-
fAaye B apxu1B OpraHn3atimm, Kak npasuno, He noanexar OHW XPaHATCA B CTPYK-
TYPHbLIX NOAPA3AENEHNAX OPraHU3aumm 1 No UCTEYEHUU CPOKOB XPaHEHUA NOA
NEXaT YHUUTOXKEHUIC (CM 1 2 4 5)

3 3 3 [lokyMEHTbI NMYHOro NPOUCXOXAEHNA B apXWB OpraHu3aLmnmi nepe-
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NaTCA Ha BpeMEeKHOoe XpaHeHne NO 3aRBEeHNI0 Ux Bnanenbua (Co6CTBeH -
Ka) C nocneayowen nepenavein B rocyAapCTBEHHBLIN apXxuB Ha NOCTOAHHOe
xpaHeHue

3 34 B apxvs nepenaiotcs [JOKYMEHTbl OPraHu3auui-npeatect BeHHN-
KO8, @ TaKKe AOKYMEHTHI NUKBUANPOBAHHBLIX MOAHUHEHHLIX OPrannaauun

3.4. HomeHknaTtypa gen

3 4 1 Homenknatypa aen npeactasnser coGon CUCTEMATHIMPOBAHHLIR
nepevenb HAWMEHOBAHWUA f1eN, 3aBO/IUMBLIX B 1€NONPOI3BOJICTBE Oprannla
UM, C yKalaHieM CpoKOB UX xpaHeHus, no ycrarosneHon hopme

3 4 2 ApxuB B Uenax kKa4ecTBEHHOrO KOMNNEKTOBaHWA LOKYMeHTamu ap-
XVBHOTO (HOHAA KOHTPONMPYET U OKa3biBAET HEOBXOAUMYIO METORWUUECKYIO U
NPaKTU4ECKyIo NoMoub cnyxbe fokyMenTaumotHoro obecneuenin ynpasne
1A B cocTannenut Homeuknatypst fen OTeeTcTBEHHOCTL 3a ee CocTaBnene
so3naraerca Ha cnyx6y AOKyMEHTaUMOHHOrO obecnevueHus yripasnesun opra-
HU3auuu

3 4 3 Homenknatypa nen nenaeTca OCHOBOM AN COCTaBNEHUN ONUCen
£1eN NOCTOSIHHOIO ¥ BpemeHHoro (cabiwe 10 NeT) xpareHnst U OCHOBHLIM yueT-
HbIM [OKYMEHTOM B NENONPOM3BOACTBE, a B apxuee oprasn3aumnmn ucnons3y
erca aAna yveta aen spemenHoro (no 10 net sBrMIOUNTENLHO) XpPaHeHna

3akpensienHas B HOMEHKNATYpe Cxema cuctematnaaumm aen moxert Ouits
HMCNONbiosaHa Npu paspaboTke Cxembl KaPTOTEKN Ha UCNONHEHHLIE AOKY-
MEHTbI

3 4 4 Pasnuuaotcs Tpy BMAa HOMEHKNATYP fieN TUNOBAA, NPUMEPHAan i
MHANBUAYaNbHA HOMEHKNATYPL AN KOHKPETHOW OpraHnaaunm

Tunosan HOMeHKNaTypa fien ycrasHasnveaer CoCTas Aern, 3aBOANUMbIX B
NEeNonNpon3soACTBE OAHOTUNHBIX OPraHU3aLUiA, 1 ABNRETCA HOPMATUBHLIM A0-
KYMEHTOM

NpumMeptian HOMEHKNATYpa Aien ycTaHasNUBaeT NpuMepHsLI COCTas aen,
3aBOAMMBIX B AENONPON3BOACTBE OpFfaHU3aumni, Ha KOTOpLIe OHa pacnpocTpa-
HAGTCA, C YKa3aHWEM WX UHAEKCOB, U HOCUT PEKOMEHAATENLHBIN XxapakTep

3 4 5 Tunoable 1 NpUMepHbLIE HOMEHKNATYPLI &N NCNONBLIYIOTCH ANA CO-
CTasNeHNA HANBUAYaNLHOK HOMEHKNATYPLI Aen.

B HomeHKNATYPY Aen OpraHnaaun U3 TMNOBOM N NPUMEPHON HOMEHKNA-
Typbl €N NepPeHOCsITCA NPEAYCMOTPEHHLIE MW 3arofoBKW Aen, KOTopbie Npef-
nonaraeTcsa 3asecTi 8 A€NONPOU3BOLCTBE OPraHnaaLm, KOHKPE TU3UPOBAHHLIE
C ydeTom ee cneundnkmn

Cpoku xpanenus aen, npeaycMoTpeHble TUNOBOM I NPUMEP! IO HOMEH
KNaTypoi AN, NEPEHOCATCH B UHANBUAYANLHYIO HOMEHKNATYPY aen Ge3 13
MeHeH

3 4 6 HomeHnxnaTypa nen opranu3auun (ceogHasn) (npunoxenne 7) co-
CTaBNAETCA NO yCraHosnenHov chopme Ha 0CHOBaHUK HOMEHKNATYP [ieN CTPyK-
TypHbIX Noapa3aenenyn, paspaborakibix N0 aHanorMuHon chopme (npnnoxe-
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tne 8), cornacosanHbiX MU C BPXMBOM 1 NOANKCAHHBIX PYKOBOANTENSIAN
TtMx noapasgeneHunnt.

Homenxnatypa aen opranusaunv ogpopmnaetca Ha obuiem Gnauke opra-
HA3ALNN,

Homenknarypa jien oprannaaiym BU3npyeTca pykoBoMITENnem apxiaa uim
IHUOM, OTBETCTUG: 1 ILIM 38 aPXHH, NOANNCLIBAE TCH PYKUBO/MTENEM CYHBbI
W NKHLOM, OTBETCTBEHHBIM 38 AOKyMEHTauMonHoe obecnheeniie ynpapneHun,
unocne opobpennn LI3K (3K) opramiaaumm Hanpasnaeica na cornacosatiie
¢3MK cooTBETCTBYIOUIEIO @PXMBHOTO YUpEeX[eiun, NOCHe Hero yisepxaaet-
€A pyKOBOAWTENEM OpPraHn3auuu,

Mocne yTeepxaeHna HOMEHKNATYPLI 4en opfann3atiim CTPyKrypHLIe Nojl-
paneneHnn NONy1aloT BLINMCKN COOTBETCTBYIOWMX €€ Pa3/Ienos [INA NCNONt-
308aH1A B paborTe.

HomeHnknarypa aen opraxin3aumu Ha NPeACTOAU VA KaneAapHbIh Fof) Co-
CTaBnseTcsa B NOCNefiHeM kBapTane TEKyLIero roaa.

CornacosaHHasn C apxuBHbIM yupexaeHuem HOMeHknNaTypa aen 8 kouue
KaXOOro roAa yTOUHAETCA, YTBEPKAAETCA PYKOBOAUTENEM OpraHniatimi 1
BBOAMTCA B ABNCTBME C 1 AHBAPSA CNeAlyIoWIero KanenapHoro rona.

Hometiknarypa Aen corNacoBLIBAE 1 CH C aPXMUBHLIM YUPEOEHNEM HE Peke
oproro pala 8 5 ner. B cnyvae kopenHoro namerenna hyHkUna M CTPYKTypol
opraHnaauun paspabatbiBaeTcsa HoBan HoMeHKNaTypa Aen

3.4.7. Homenknatypa Aen coctaBNaeTCs Ha OCHOBE U3yveHsl CoCTana i1
COAEPKAHWA AOKYMEHTOB, 0Bpa3sylomnxca 8 4eATENLHOCTU Oprann3aLmi

Npu cocTasnexn HOMEHKNATYPLI Aen crefyeT PykOBOACTBOBATLCA yCTa-
BOM WK NONOXEHNEM 06 Opramnaaunmn, NONOXKEHNAMWU O €€ CTPYKTYPHbIX NOA-
Pa3BNEeHNAX, LITaTHLIM PACNUCaHWEM, HOMEHKNATYPON fien opratmnaaunm 3a
NPOWNLIA FOA, ONUCAMU AN NOCTORKHOIO 1 Bpemeoro (cawitue 10 net) xpa-
HEHUA, PEFUCTPALIMOHHBIMW (hOPMaMK, BELOMCTBEHHBLIMIA U TUNOBLIMY NEpet-
HAMU [JOKYMEHTOB C yKa3aHuem CPOKOB UX XpaHeHna, TUNOBLIMU ¥ NPUMEPHbI-
Mt HOMEHKNaTYpamu aen.

34.8. B Homenknatype Aen NpeaycmMaTtpusaiotca 3aronoBku f1en Ana rpyn-
NMPOBKI AOKYMEHTOB, OTpaxaiouiue Bce NOKyMeHTUPyeMble yHacTku u BON-
PoCHI iE@ATENLHOCTH OPraHnaaLnm.

B HOMeEHKNaTypy Aen OpfaHn3ayn BKNIOYAIOTCA fena BpeMeHio AeNCTay-
KU OPranos, AOKYMEHTbI KOTOPbIX CAYXaT NPaBOBbLIM OCHOBAHWEM ANA MOA-
TRePHAEHNA NONHOMOMUIA OPraHU3aLUn NN NPexpatieHnA ee AeNTeNLHOCTH
{HanpuMep, Aena NUKBUAALUMOHHON KOMWUCCHI OpFraHn3ayn BKNIOYAIOTCR B
HOMEHKNATYPY [N SIUKBUANPYEMON Opralmnaayun).

OcHoBOW 4NA ONPeAENeHnA CTPYKTYPbl HOMEHKNATY bl AeN ABNAETCA CTPYK-
ypa (wraTHoe pacnucanue) oprasmnaaumn. Paagenamun, noppasnenamw v apy-
UMK eNEHAMN HOMEHKNATYPLI Aen ABNAIOTCA Ha3BalvA noapasneneHin
(wanpumep: kaHuenspus, Gyxrantepus, OTAEN KAAPOB N TN )

34 9. Mpachul HOMeHKNATyPLE AeN OPraln3anumiy, ee CrpyKTypiLIX oApad-
AeneHnn 3anonHsoTCA cnegytowmm obpaom.
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B rpadhe 1 HoMeHKNaTypLI Aen NPOCTaBNAIOTCA UHAEKCHI KAXAOrOo Aena,
BKNIOYEHHOTO B HOMEHKNaTypy MHaekc nena coctTonT u3 ycTaHoBNEHHOro
8 opranuaauun unhposoro 0603HAUEHNA CTPYKTYPHOTO NOAPA3AECNEHUA U
nopsAKOBOro HOMEPa 3aroNoska fena No HOMeHKNatype Aen 8 npenenax
CTPYKTYpHOro nogpasaenenus Wiuaexcw nen o6o3navaiorca apabekumu
undpamn Hanpumep 02-03, rae 02 — uHaeKC CTPYKTYpPHOro noapasnene-
Hua 03 - nopsakoBbLIN HOMEp 3aronoBKa AeNa No HOMEHKNartype aen

B HomeHKNnaType nen pexomenayeTCR COXPaHATL OAWHAKOBLIE UHAEK-
Cbl ANA 0AHOPOAHLIX AEN PA3HLIX CTPYKTYPHLIX NOgpasaeneHun (Hanpas-
NEHUA NeATEeNLHROCTU)

Mpumep «Mpukassl no ocHoeHoW feaTensHocTu» (02-03, 03-03, 04-03
nrta)

B rpady 2 HoMeHrknaTypb! Aen KN4 TCA 3aronosku aen (Tomos, 4a-
cren)

MNopnnok pacnonoxeHus 3aroNOBKOB [1EN BHYTPU Pa3aenos v Noapasie-
NOB HOMEHKNATYpLI Aen ONpeAenseTCA CTeNeHbI0 BAXXHOCTU QOKYMEHTOB, CO-
cTaBnaoWnX Aena, U ux B3auMoCcsna3blo

BHauane pacnonaratoTcs 3aronosku Aer, CoaepXxauwiux opraHnaaumoHHo-
pacnopsauTens-Hyio fokymeHTauwio [1pu 3ToM 3arofosku fien, coaepxamx
NOCTaHOBNEHUA U NPYKA3b! BbILLECTORUNX OPraHu3auunni, pacnonaratoTcs ne-
pena 3arosioBkammn Aen ¢ Npukasamm pykosoauTens opraHusauvv [lanee pac-
nonaranTCcA 3aronoBky Aen, CoAepXalLUX NNAHOBLIE U OTYETHLIE [JOKYMEHTb)

3aronosku fien, 3aseieHHbIX N0 reorpauueckomy U rno KOpPECNOHAEHTC-
KOMY NPU3HaKam, BHOCATCA B HOMEHKNATypy aen no andasuty reorpadcuyec-
KVX Ha3BaHWA UNU KOPPECMOHAGHTOB

3aronoBok aena aomker YeTko u B 0606uteHHon hopmMe oTpaxatb OCHOB-
HOE CONEPMAHUE ¥ COCTAB [IOKYMEHTOB 1ena

He nonyckaercs ynoTpebnexuve B 3aronoske Aena HeKOHKPeTHbIX hopmy-
NUPOBOK («pa3snbie MaTepuansl», «obllan nepenucka» u Tn ), a Taxke psoa-
HbIX CNOB U CNOXHbIX CUHTAaKcuyeckux obopoTtos

3aronosku Aen MoryT yTOUHATLCH B npouecce hopMuposaHmus u ohopm-
nexrus nen

Coctas aneMeHTOB 3aronoska aena, pacnonaraemeix 8 NPUHATON nocne-
N0BaTENbHOCTK, ONpeaenseTcs xapakTepoM ROKYMEHTOB Aena

B 3aronoskax aen, conepxawmnx AOKYMEHTLI NO OAHOMY BOMPOCY, HO He
CBSI3aHHLIX MOCe]08aTeNbHOCTLIO AeMONPOU3IBOACTEA, B KaYecTBe BMaa aena
ynoTpebnseTcs TepMuH «QOKYMEHTLI», @ B KOHLE 3aronoska B ckoBKax ykadbl-
BAOTCA OCHOBHbIE PA3HOBUAHOCTU AOKYMEHTOB, KOTOPbIe JOMKHL! BbITh B flene

Npumep «[JokyMeHTb! 0 NpoBeaeHUN HayYHbix KOHEPEHUMNIA U CUMNO3NY-
MO8 (NNakbl, CNUCKW, AOKNAAbLI)»

TepMuH «1OKYMEHTbI» MPUMEHAETCSH Taloke B 3aronoskax Aer, coaepxa-
UMX IOKYMEHTbE — NPUNOKEHUA K KAKOMY-NUB0 AOKYMEHTY

MNpumep «[JokymeHTsl K NPOTOKONAM 3aceaHns Konneruu MUHUCTepCTean

3aronosku aen Nno BONPOCaM, He pa3peLlleHHbIM B TeveHue OAHOro 10A3,
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ABNRIOTCH «NEPEXOUSUIMMU» N BHOCATCA B HOMEHKNATYPY AEN OPraHi3auting
CNEAYIOUIEro rofia C TeM Xe UHAEKCOM.

Ecnm neno Gyaer coctonTb 13 HECKONLKUX TOMOB 1fiv YacTen, To CoCTas-
naeTc obugnit 3aronosok aena, a satem npu HEOBXOANMOCTH COCTaBNSIIOTCA
3ArONOBKM KAX/I0MU TOMa (HaCTH), yTOHHAIOUME CoaepXKaHue 3aronoska Aena.

B rpadhe 3 HomenknaTyput aen ykaabisae1ca konuuecTso fen (ToMos, wac-
1e#). OHa 3anoNHAE TCA NO OKOHYAHUN KANEHAAPHOIO FORA.

B rpacpe 4 ykaasisaiatcs cpok xpanenus gena, HomMepa cratesi no nepey-
HIO (TUINOBOMY, BEAAOMCTBEHHOMY), & NPYU €ro OTCYTCTBUU — NO THNOBOL! KNIt
npuMepHo HoMeHknaType aen.

Mpy BrNIOHEHUM B HOMEHKNATYPY 3ar0NOBKOA, A0KYMEHTOB, CPOK Xpake-
HUA KOTOPBIX HE NPEAYCMOTPEH TUNOBbLIM NI BEAOMCTBEHHbIM NEPEUHAMU
JOKYMEHTOB, CPOK Ux xpaHenus ycranasnusaetca 3MNK cooteercrayiotero
aPXUBHOTO yupexaeHus no npeacrasnexnio apxusa n L{IK (3K) opranuaa-
(.

Brpade 5 «Mpumeuanuer» B TeueHne BCETO CPOKa AENCTBUS HOMEHKNATY-
Pbl NPOCTABNAIOTCA OTMETKW O 3aBEAEHWM AEN, O NEPEXOARUMX Aenax, O Bl
AeneHun Aen K YHUYTOXEHWIO, 0 Nnepeaaye Aen B APYIyi0 OpraHu3aumnio Ans
NPONOIVKEHNA N AP.

3.4.10. Mo okoH“aHuy AeNONPON3BOLCTBEHHOIO FfOf1a B KOHUE HOMEHKNA-
Typbl A€M 3aMEHRETCR UTOroBasn 3anNuUchb O KONWUYECTBE 3aBeAeHHbIX AeN (T0-
MOB), OTAENLHO NOCTOAHHOIO U BPEMEHHOIO XpaHeHua. CeeneHun, coaepxa-
uueca s WTOroBOW 3anucu HOMEHKNAaTypbl Aen opraln3auuu, 8 obalzarensrom
nopsake CooBLLal0TCA apXUBHOMY YHPEXAEHWIO, O YEM B HOMEHKNaType nen
NPOCTaBNAETCA OTMETKA C YKaszaHueM QOMKHOCTU LA, CAeNaBLUEro OTMETKY.
W paclunppoBKY €ro NOANUCH.

3.5. Mopsapok dhopMupoBaHUA fien B opraHuiayuu

3.5.1. dopmuposannemM fen HasLIBAGTCA MPYNMUPOBKA MCNONHEHHLIX 0-
KYMENTOB B jI€Na B COOTBETCTBUM C HOMEHKNATYpOW Aen.

B fieno nomMeaTcs AOKYMEHTbI, KOTOPbIE NO CBOEMY COAEPXaHUI0 CO-
O0TBETCTBYIOT 3AronNOBKY Aena, Npy 3TOM 3anpeutaeTcs rpynnupoBaTh B AeNa
YepHosbie v AyBneTHbIe 3K3EMNNAPbLI AOKYMEHTOB (3a UCKNtoHeHeM 0cobo
UEHHBIX), @ Taloke ROKYMEHTbI, noanexatue so3spary.

3.5.2. flena chopmvpyloTCA B OpraHrM3aumnsx Npu LeHTPanM3oBaKHOM Beje-
Hu1 genonpounasoactea — cnyx6ou [10Y opraruaauuu, npu geueHTpanit3o-
BAHHOM — KaK CTPYKTYPHLIMUW NoApasaeneHusamMm (NuuUamy, OTBETCTBEHHbIMI
3 []0Y), vak v cnyx6om OY opranmnzaumy.

dopmuposaHue gen 8eAeTCa Noa HeNACPEACTBEHHLIM METOAUHECKIIM
PYKOBOACTBOM apxnBa OpraHnaauuu, a npu HeobxoAUMMOCTH — 1 COOTBETCTBY-
oujero rocyaapcTeeHHOro apxusa.

3.5.3. Npu chopmuposaHmn aen Heobxoaumo cobnioaats cneayiouire oc-
HoBHLIE TPEGOBAHUA:
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NOKYMEHTbI NOCTOAHHOIO U BPEeMEHHOIO XpaHeHns Heobxoaumo rpyn-
nuposars B OTAeNbHbIe NeNa;

BKNIOYATh B A0 N0 0QHOMY 3KIEMNNAPY Kaxaoro noKyMeHTa

rpynnuposate B N0 fOKYMEHTHI OHOr0 KANEHAAPHOIo FOAA; NCKMI0-
YeHue COCTaBNAIOT: Nnepexoanuwme nena; cyaedHole Aena; NuyHble aena,
KOTopsie HopMupyIoTca 8 TeueHue Bcero nepuona paboThbt 4aHHONo Nuya 8
opraHit3auni; QOKyMeHTs! BLIBOPHbIX OPraHoB U MX NOCTOSIHHBIX KOMMCCHI,
AENYTATCKUX FPYNN, KOTOPbIE FPYNNUPYIOTCA 32 NEPUOL NX CO3bIBA; AOKY-
mMeHTel yuebiibix 3asenenni, kotopsie hopmupyloTca 3a yuebHslin roa; no-
KYMEHTbl TeaTpoB, XapaKTepu3ayiouine CLUEHUMECKYIO NeATENLHOCTD 3a Te-
arpansHbI Ceaol; aena GunLmoBs, pykonucen, nctopumn 6onearen v ap.;

neno noJnkHOo coaepxaTh He Bonee 250 nucros, npu Tonuwse He Go-
nee 4 cMm.

3.5 4. Buytpu nena flokyMeHTbI Ao/KHLE BbITb pacnonoxelisl Tak. YTobb
OHI NO CBOEMY COAEPXAaHWIO NOCNe0BaTeNbHO oceelan onpeaeneHHbIe
BoNpocst. NP1 3TOM KOKYMEHTHI Pacnonaralotcst 8 XPOHONOMMHECKOM NOPsIKe
(BxonAwWmMe — No AaTaM NOCTYNNEHUR, UCXoANILME — NO AaTaM oTnpasnennn)
W No anhasiTy asTOpPOB W KOPPECNOHLEHTOB.

NpHnoxeHnn K AOKYMEHTaM, HE3ABUCUMO OT [1aTbl X yTBEPKAHMA UNu
COCTaBNEHUA, NPUCOEANHAIOTCA K JOKYMEHTAM, K KOTOPLIM 01U OTHOCRATCS.

Mpunoxenmns o6 beMom cabitwe 250 NMCTOB COCTaBNAIOT OT/1ENbHLIA TOM, O
“EM B [IOKyMeHTe [1eN1aeTcs oTmeTka.

3 5.5. PacnopsautensHbie AOKyMeHTbI FPYNNMPYIOTCA 8 1€N3a NO BUf1am n
XPOHOMNOTMK C OTHOCHILLMMUCA K HUM NPUNOXKEHNAMMN:

yCTaBbl, NONOXEHUA, UHCTPYKUMN, YTBEPKACHHBLIE PACNOPAANTENLHLIMKY
NOKYMEHTaMK, ABNAIOTCA NPUNOXEHHUAMU K HUM W TPYNNUPYIOTCA BMecTe ¢
yKaaatiHbimu foKkymeHTamu. Ecnm ke onu yTeepxaeHsl B kayecTse camocTon-
1e/1bHOM0 AOKYMEeHTa, TO WX FpyNNUPYIoT B OTAENbHLIE AeNna;

NP1Ka3bl 10 OCHOBHOW AGRTENLHOCTH MPYNNMPYIOTCA OTAGNLHO OT NPUKa-
308 NO NUYHOMY COCTaBy,

NPUKa3bl NO NUYHOMY COCTaBY MPYNNUPYIOTCH B Aena B COOTBETCTBUN C
yCTaHOBNEHHbIMW CPOKamu ux xpanerns. LlenecoobpasHo npv Gonbumx o6ve-
Max [JOKYMEHTOB NPUKa3abl NO NUYHOMY COCTaBy, KaCcaloWUecn pa3nuiiibix cio-
POH ieATENbHOCTH Opraln3auyuy (npvem Ha paboty, yBonbHetne v nepeMeule-
Hi1e, KOMAHAUPOBKN 1 T.4.), FPYNNMPOBaTh B OTAEMNbHLIE Aena;

nopy4eHuns BbILLECTORWMNX OPraHn3aLui U AOKYMEHTbLI N0 X NCNONHEHIO
rPYNIMIPyIoTCA B fAeNa No HanpasneHunMm AeaTenbHOCTY OpraHu3aumm,

yTBEpXAEHHbBIE NNEHBI, OTYETHI, CMETbL, MIMMUTLI, TUTYNbHbIE CIUCKN 1 PY-
re’[oKyMeNThl rpyNNupyIoTCs OTAGNLHO OT UX NPOEKTOoB;

NIOKyMeHTbI B NUYHbLIX 1eN3X PAcnoNnaraloTC 8 XPOHONOIMHECKOM NOpPsif-
Ke N0 Mepe 1x NOCTynneHus;

nuuiessie cueta pabounx 11 cnyxaumx no 3apaboTHon nnare rpynnupyiot-
Cf1 B OT/1enblible AeNa U P3CNonarainTca B HUX No andasuty pamumii;

NPENNOXEHNA, 3anBne i 1 Xanobkl rpaxaan No Bonpocam pabors opra-
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HH3ALMK 1 BCE AOKYMEHTHI N0 MX PACCMOTPEHWUIO ¥ UCNONHEHWIO FPYNNUPYIOT-
CA OTAENBLHO OT 3aABNEHWUIA [PAXAAEH NO NUYHLIM BONPOCaM,

nepenvcka rpynNupyeTcs, Kak NPasuno, 3a kaner/\apHbivi rof] n cucrema
TH3HPYETCA B XPOHONOrMYECKO NOCNeA0BaTenst I0CTH, AOKYMEHT-0T8eT NOMe
wlaeTCcA 3a AokymeHToM-3anpocom [lpw Bo3o6HoBNEHIMM NEpennucku No onpe-
AeneHHoMY BONPOCY, HAa4aBILENCH B NPEbLIRYULIEM rOAY, [IOKYMEHTbI BKNIO
4alTCA B AEN0 TeKyulero rofa ¢ ykasaHnem UHekca nena npeasiayulero
rona B 3aBicumocTH OT cnetidinkn AeATENLHOCTH OPraHn3aatiimn Nepenucka

MOXET FPYNNUPOBAaTLCA TakKe 3a y4ebHbif rog, CPOK Co3biaa BbIBOPHbIX opra-
HOB W T

3.6. TpeboBanua k ohopmneHuio aen,
npUHUMaeMbIX B apxuB

36 1 O¢hopmneHune aen npoBoanTCR paboTHukamu cnyxBbl noKyMeHTa-
UHOHHOTO 0BecneEHNA YNpaBreHnsa opralnaativii nnwv Apyrimi CTPyKTypHbl-
MW noapasfienetiamu, 8 06a3aHHOCTIH KOTOPbLIX BXOAQHT 3aseaeHne 1 hopmi-
posanne fien, NP1 MeTOUHECKON NOMOUN ¥ NOL KOHTPONEM apxnea oprau-
Jaunn

36 2 B 3aBHCUMOCTH OT CPOKOB XpaHEHWA NPOBOANTCA NONHOE UK Yac-
Ti4Hoe ohopmnerHne Aen

3 6 3 MNonHoMmy ochopmnetinio noanexar Aena NoCTOAHHIOF0, BPEeMEHHOo
(cebie 10 NeT) xpaHeHUA ¥ NO NUHHOMY coCTaay

Nonnoe ochopmnetine nen npegycMmartpusaet

NOALLIMBKY MNK NepenneT Aena,

HyrMepal (Mo NcToB Aena,

cocrasnexiie nucTa-aasepuTens,

cactasneHue, B Heo6xoanMbIX Cnyyanx, BHYTPEHHEN ONMCH [IOKYMEHTOS,

BHeceHue HeobXxoanMbIX YTOMHEHWI B PEKBU3NTLI 0BNOXKK Aiena (yTouHe-
HWE HA3BAHWA OpraHu3aunn, PerncTpatiMoHHOro nitlexca Aena, kpanHux gar
Aena, 3aronoska aena)

Nlena BpemeniHoro (no 10 net skmountensho) xpatienna Noanexar vac-
THYHOMY OPOPMNEHIO AONYCKAETCA HE NPOBOANTL CUCTEMATHIALIMIO AOKY-
MEHTOB B ieNne, NUCTLI flena He HYMepoBaThb, 3aBepuTerbHble HAANUCK e
cocTasnaTte

3 6 4 [lokyMeHTebl, cOCcTasnaloilme fena, NoAIUMBAIOTCA Ha 4 Npoxona B
T8epAYIC 06NOXKY U3 KAPTOHA UNW NepennNeTaloTCA C y4eTOM BO3MOXHOCTH
c8060AHOro YTEHNA TeKCTa BCeX JOKYMEHTOB, AaT, BU3 K PE3ONIOLUA Ha HIX
MNpv noaroToske Aen x NoAtunBKe (NnepenneTy) MeTannuueckite CKpenneHns
(Bynasku, ckpenku) U3 AOKYMEHTOB YAaNsIioTcn

3 6 5 [lena NnOCTORHHOrO XpateHns, cocTonme 13 0cobo tieHHbIX NOKy-
MEHTOB UK HedOPMAaTHbIX [IOKYMEHTOB, XPAHRATCA B 3aKPLITLIX TBEPALIX Nan
Kax c TpemA knanatamu ¢ 3aBA3kamun unn B kopobkax

366 lpw anuanm B fene 1HesocTPeboBaNHbLIX 1IN HBLIX OKYMEHTOB (Y10
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C10BEPEHUI NUYHOCTH, TPYNO0BBLIX KHWKEK, BOEHHBLIX BUNeTos) 3T AOKYMEHTLI
8KNAALIBAIOTCA B KOHBEPT, KOTOPLI NoAUMBaeTcs B Aeno Tipn Hanmyuu 6onb-
LIOr0 KONUUECTHRA TaKUX [OKYMEHTOB, NOCNEAHUE U3bIMAIOTCA 13 AeN U HA HUX
COCTABNANETCS OTAIeNLHAA OMNUCH

3 6 7. B xoHue kawnoro nena noauwmsaeTca UmcToim bnank nucra-aaeepu-
Tens, a B Hadane nena (Ans yueta ocobo HEeHHBIX AOKYMEHTOB) — GNaik BHyT-
peHHEN ONUCU NOKYMEHTOB fiena

3 6 8 Buensax obecneueivs coXpalHocTy u 3akpensienust NOPaKa pac-
NOMNOXEHUA NOKYMEHTOB, BKIIIOHEHHbIX B 1EN0, BCE NUCTLI ATOro Aena (kpome
NCT3-33BEPUTENS U BHY TPEHHENR Onucu) HymepylotTca apabekumu uudpamn
B8aN0BOIK HyMepaumen B NP3BOM BEPXHEM YTy NIMCTa NPOCTLIM KAaPaHAALIOM
WM HyMepaTopom NUCTLI BHYTPEHHER ONUCU AOKYMEHTOB ENA HYMEPYIO1CA
oTAeNLHO

3 6 9 NucTol pen, CoOCToORWMX N3 HECKOSNLKUX TOMOB UMW YacTewn, HyMepy-
H0TCS MO KAK/AOMY TOMY UNU MO KKAOW HACTU OTAENBHO.

36 10 doTorpachuu, yepTexu, AMarpaMmb! U Apyrve UNNCTPaTuBHLIE
OOKyMEHTbI, NpeACTasnaouive CaMOCTOATENLHBIA NUCT B Aene, HyMepyloTea
Ha 06OpOTHOW CTOPOHE Ha BEPXHEM Nnone NucTa.

36 11 Cnoxenubini nuct (chopmara A3, A2) pa3sopauvsaeTca u HyMepy-
eT1cn B NpaBovi HacTu BepxHero nons nucra [pu atom nuct moboro ¢hopmara,
NOAWWTLIA 33 OAUH KPaW, HYMEPYeTCsi Kak OAUH STIUCT; NIUCT, CNOXEHHbLIA U
NOALUTLIN 33 CepeiMHY, NOANEXUT NepetivBke 1 HymMepyeTCs Kak OfiuH et

3 6 12 JlucT ¢ Harnyxo HakieeHHbimu flokyMmeHTamu (hotorpadunamu, aut-
PE3KaMu, BLINUCKaMU U T.N ) HyMepyeTCa Kak oavH nuct. Ecrm k qokymenTty
NOAKNEEHL! OAHUM KpaeM aApyrue AOKYMEHTL! (BCTaBKW TeKCTa, Nepeso/lbl,
BLIPE3KU U T 1 ), TO KAXLIV JOKYMEHT HyMepPyeTCA OT1eNnLHO

3613 Noawursie B 1€N0 KOHBEPTHI C BIIOXKEHUAMY HYMEDYIOTCS, NpH
3TOM BHAUAMNEe HyMepyeTcs Cam KOHBEPT, @ 3aTeM OYEPELHbIM HOMEPOM KaX-
[l0€ BroXeHue B KoHBepTe

36 14 Mopwurbie B A€N0 AOKYMEHTbI C CODBCTBEHHON HyMmepaumeh nuc-
108 (BKNIOYMARN NEYATHLIE U3AAHUA) MOTYT HYMEPOBaTLCH B OBUIeM NopRLke
U COXPaHATL COBCTBEHHYIO HYMEPAUWIO, ECNW OHA COOTBETCTBYET MOPSLIKY
PacNoONOXeHns NUCTOB B fiene

36 15 B cnyuasax o6Hapyxenus 60nbworo uncna owmbok 8 Hymepaumm
UCTOB ieNna NpoBoANUTCA ux neperymepauus Npu neperymepauvv NUc108
crapbie HOMEepa 334epPKUBaKTCA U PAAOM CTABUTCH HOBLIA HOMEP NUCTA, B
KOHUE Nena COCTaBNAeTCA HOBbLIA NUCT-3aBepurens, NP 3TOM CTAPLIV NUCT-
33sepuTens 3avepkusaeTtcs, HO COXpaHseTcn B nene

Mpw Hanuuuu oTAENLHLIX OWKWBOK B HYMEpaumn NUCTOB B [1eNax Npy NoA-
TOTOBKE WX apXMBOM OpPrann3aumy K nepeslave Ha rocyaapcTBeHHOE XxpaHeHue
[10NyCKaeTCA NO COrNacosaHuio C foCy1apCTBEHHLIM apxvuBoM ynoTpebnenue
NUTEPHbIX HOMEPOB NUCTOR

36 16. NucT-3asepuTent COCTaBNRETCs B iene Ha OTAENbHOM nucTe, B
KHUrax — Ha 060POTHAR CTOPOHE NOCAGLAHEIC HUCTOIQ NMUCTA, 8 Kaprotexax -
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#A 0TAENLHOM YUCTOM NucTe PopmaTa KAPTOUKWU.

Nvcr-3aseputens aena cocraBNaeTcs 1o ycraHoBneHHon hopme (npuno-
weHue 9), 8 KOTOPOI yKa3LIBAIOTCA UMDPaMU ¥ NPONUCHIO KONWYECTBO NPOHY-
MEPOBAHHBLIX MMCTOB [ENa, KONUWECTBO NUCTOB BHYTPEHHEN OMICH, OroBaph-
B310TCR 0COOEHHOCTH HyMepaLmKu HoMePOoB NeNna (Hanuue NUTePHLIX HOMe -
poB AEMA, NPONYULIEHHBLIX HOMEPOB, HOMEPOB NUCTOB C HakNeeH!bIMI (HOTO-
pabvAMK, HOMEPOB KPYNHOMPOPMATHBLIX NMMCTOB, KOHBEPTOB C BNOXKEHIIAMIA 11
KONMYECTBO BNOXEHHBIX B HUX MMCTOB), @ TAIOKE YKA3LIBAGTCA HaNuie 8 fene
wmnorpadhckmx 3K3eMNnApos 6POLLIOP C KONUHECTBOM NUCTOB B HUX, ECNIT OHK
we 6b1nm oTMedeHsb! B 06uLen BAaNOBOW Hymepauvv B nene.

Nvcr-3asepurens nena noaMMcLIBaeTCA ero cocraeurtenem. Bee nocne-
AyolME MIMEHEHNA B COCTaBE U COCTOAHUN Aena (NoBpexXAeHUs, 3ameHa
NOANUHHBIX AOKYMEHTOB) OTMENaloTCA B NUCTE-3aBepuTene CO CCLINKON Ha
£OOTBETCTBYIOLLIUNA aKT.

3anpewaeTca BLIHOCUTL NUCT-3aBEpUTENb Ha OBNOXKY AENA NN YUCTLIN
oBopoT nucra nocneaHero AokymeHTa. Ecnu neno noguwmvro unuv nepenneveHo
fea bnarka nucTa-3aBepuTens, OR HakNensaeTCs 3a BEPXKHIOI0 HaCTb NMUCTA HA
SHyTPEHHEW cTopoHe obnoxku aena.

3.6.17. BHYTpeHHARA ON1UCb AOKYMEHTOB /lena CoCTasnseTcs Ans yyera
[I0KyMEHTOB NOCTOHHHOrO ¥ BpemMeHHoro (cebitwe 10 net) xpaHeHun, yyer
XOTOPbIX BbI3LIBAETCA CNEUMDNKON AaHHOM 0KyMEHTaL My (0CO60 UeHHbIe,
nuHble, cynebHeie, cneacteeHHsle Aena u T.A.), a Takxe ANs yyerta aen
nocTosHHOTro U BpeMentoro (cabiwe 10 neT) xpaHenusn, chopMUpoBatiHbiX
N0 Pa3HOBUAHOCTAM QOKYMEHTOB, 3arofIOBKU KOTOPLIX HE PACKPLIBAIOT KOMHK-
peTHOE coaepXaHne NOKYMeEHTa.

BHYTPEHHAR ONWCL COCTABNRETCA HA OTAENBHOM NUCTE NO YCTAHORNEH-
Hoi hopme (npunoxenue 10), 8 KOTOPOK coaepxaTca cBEAECHUA O NOPs/L-
K0BLIX HOMepax AOKYMEHTOB Aena, X UHAEKCAX, AATAX, 3aronoBKaX i1 110-
mepax MucToB Aena. K BHyTpeHHen onucyu COCTanNAETCA UTOroBast 3arics. 6
KOTOPOW YKA3LIBAKOTCA LHPAMU U NPONUCHIC KONUHECTBO BKIIOHEHHDBIX 8 HEe
OKYMEHTOB 1 KONMYECTBO NUCTOB BHYTPEHHER ONNCH.

BHYTPEHHAR ONUCHL NOANUCLIBAEBTCA ee cocTaswuTenem. Ecnu aeno nepe-
nneTeHo unu NOAWMTO Be3 bnaHka BHYTpEHHENn onich ROKYMEHTO8, TO CO-
(TaBNeHHasn No YCTaHOBMIEHHON (POPME ONUCH NOAKNENBABTCA K BHYTPEHHEN
CTopoHe nmueson obnoxku pena.

MameHeHun coCTaBa NOKYMEHTOB Aiena (M3bATUA, BIKINIOYEHNA NOKYMEH-
108, 3aMeHa WX KONUAMY ¥ T.4.) OTpaxalTca B rpade «lpumedanun» co
(Cbinkamu Ha COOTBETCTBYIOLWKE akTel. Mpu HeobxoanMoCTH cocTasnseTcn
K0BAA MTOrOBAR 3aNUCh K BHYTPEHHEN ONUCK U 3aBepuTensHas HaANWCL Aena

3.6.18. O6noxka nena NOCTORHHOrO, BpeMeHHOro (cebiwe 10 ner) xpa-
HEHMA 1 NO NNUYHOMY COCTaBYy COCTaABNAETCA ¥ O(POPMNAETCA NO yCTaHOoB-
nenHon chopme (Npunoxerue 11), 8 KOTOPON yKa3biBAIOTCA HAUMEHOBaHIHE
0prannaanm, CTPYKTYpPHOro noapasnenetns, MHAEKC Aena, apxusHbi LLMp
Rena, Homep Aena (Toma, YacTv) No roaoBOMYy paafeny CBOAHON ONLICH
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nen, 3aronosok aena.

Ha obnoxxe aen NocToaHHOro xpaHeHun NpeaycMaTpueaeTrca Mecto pnn
HAMMEHOBaHWS roCy4apCTBEHHOIO apxuBa, B KOTOPLIV 1eNa opranu3aiyv by-
AyT NPHHATLI, 0603HaYeHnn KOA0B rocyNapCTBEHHOIO apX1MBea ¥ OPraHu3aaurn

Mpu namenenun HanMeHoBaHUA apraHn3auuu (CTPYKTYPHOra noapalene-
H1R) B TEYEHWE Neproaa, 0XBaTbiIBAEMOro I0KyMeHTaMu f1eNa, unu Npu nepe-
Aave fena B Apyrylo opraHuaaumio (B Apyroe CTpyKTypHoe noapafaenenve)
Ha 0bnoxke faena yka3obiBaeTcs HOBOE HAUMEHOBAHNUE BTOW OPTaHN3aLNK 11
OpraHu3aunn-npaBsonNpeemMHUka, a nNpexHee HanmMeHoBaHUe OpraHnlIaumu
(CTPYKTYpHOro noapasnenexus) 3aknoyaeTcs B ckobku,

3aroriosok s1ena Ha obnoxke Aen NepeHocUTCA U3 HOMEHKNAaTyps! Aen
oprann3atu, CornacoBaHHomM C 3KCNePTHO-NPOBEPOYHON KOMNCCUEN CooTeeT-
CTBYIOWEero apxuBHoro yupexaenun. B Heobxogumebix cnyvasx B 3aronosox
BHOCATCA yTOMHEHUs (HOMEpa NPUKa30B, NPOTOKONOB U AP.).

B rex cnyyasx, korga Aeno cocTtouT n3 HeCKONbKUX TOMOB (Yactewn), Ha
OBNOMKY KAXHQOrO TOMA (4ACTH) BLIMOCUTCA 00U 3ArONOBOK AENA U 3ar0No-
BOK KaX0ro Toma (Yactu).

B 3aronoskax fern, coaepxaimux Konun OKyMeHTOB, yKa3biBaeTcn ux
KOMHMAHOCTL NOANMMHHOCTL JOKYMEeHTOB [1eNa B 3aronoBKe He 0roBapusaercn

Ha ofnoxke nena ykassisaiotca apabekumn undpamu kpavitme aatol nena

ro/\{bl) 3aBeneHa u OKoHYaHWA pena.

Ecni B eno BKrliouet bl JOKYMEHTLI (MPUAOXKEHNA 1 T.N.), 1aTb} KOTOPLIX
BLIXONAT 3a xpaﬂnne AaTtbl nena, 1o noa nartamn gena, c HOBOM CTPOMKU fena-
€1cn 00 3TOM 3anuUch: «B 1eNe UMEIOTCSH JOKYMEHTSLI 33 ... roa(bi)». [latst iena
MOTYT HE YKa3bIBaTLCA HA 0BNOXKKE NN, COePKAUMX rOA0BLIE MNaHbl 1 oT-
HETbLI, TAK KAK OHK OTPAXAloTCA 8 3aronoskax e’

Kpantumi naramu gen, conepawmx opraHn3atnoHHo-pacnopaguiens-
HYI0, TBOPYECKYIO Y MHYIO [IOKYMEHTALUIO (NPOTOKOfILI, CTEHOTPAMMB!, (HCh-
Ma, AOKNaabl U T.4.), ANA KOTOPBLIX TOUHAA AATUPOBKA UMEEeT BaXHOe 3Have-
HWE, 8 TaKKe AieN, COCTONUMX 13 HECKONBKUX TOMOB (YacTen), npocrasensior-
CA KpawuHue farthl AOKYMEHTOB Aena, T.e. AaThl perncrpayun (cocrasnenvs)
CamMoro paHHero U Camoro No3fHero AOKYMEHTOB, BKIMIOYEHHLIX B feno.

Ecnu penomM sBAARETCA XypHaN peructpaymm NPUKasIos, PaCNOPSKEHNUA i
TN, 170 naton nena SynyT TouHble KaneHnapHsLIe AaThl NEpBOK U NocneaHeit
Janucen 8 XypHane

Kpantvumn natamu nena, coiepkaiiero NpoToKoNbI 3aceaHni, ABHNIOT-
ca natbl yreepxaeHun (Ana AOKyMEHTOB, KOTOpbie YTBEPXAaloTCa) unm co-
C1aBNEHNUA NEPBOIO U NOCHEAHETO NPOTOKONOB, COCTABNAIOWNX ANO.

Kpaniumn natamu NUYHOro Aena asnsioTcA Aathl NOANYCaHWA NPUKala o
npHemMe 1 yBoNbHEHWI NULA, HA KOTOpOe 3TO 18510 3aseaeHo.

O6s3arenbHbIMM pexananTammn o61oxku Aena ABMAKTCA KONMYECTBso I11c-
108 8 f1ene, KaTopoe NPOCTaB/seTCA Ha OCHOBAHUM 3aBEPUTENLHOW HAAMICH
Nena, U CPoku xpaHenua gena (1a aenax NOCTORHHOIO XPaHEHUA NUWETCA
«XpaHiTh NOCTORHHON).
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3.7. CocTaBneHue u ohopmneHue onncen aen

37 1 [nsa obecnevendns KOMNNEKTOBAHUA apXMBa B OPraHulaywv Ha ece
3aBepuwenHble B AeN0NPON3BOACTBE fieNna NOCTORHHOTO, BPEMEHHNOI0 (CBbille
10 neT) xparennn n NO NWYHOMY COCTaBy, NPOLICLLIVE 3KCTIEP TWIY UEHHOCTH,
COCTABNAIOTCA aPXUBHBIE ONNCH

ApPX1BHaR ONNCb (Aanee — oNUCk) — 3TO aPXUBHbIA CNPABOMHIK, Conepxa-
WHHt CUCTEMATHUIMPOBAHH ILIA NEPEYEHb ELIMHILL XpaHEBIH A apXUBHOTO (hoHAA,
KOMNEKUHKI 1 NPEAHAHAUEHHBIN [INA NX YYeTa 1 PACKPbITUA COAEPKaHNA

Onuecu cocTasnaTCH OTABNLHO Ha Aena NOCTOAHHOIO XpaHeHus, nena
spemeHHoro (cebiwe 10 neTt) xpatenuna, nena no NU4HOMy coctasy, [fiena,
COCTORALLME 13 AOKYMEHTOB, XapaKTepHbIX TONbLKO AMNA AAHHOM OpFaHn3auun
(cynebhble, cnefcTBeHHbIE AeNna, Hay'Hbie OT4eTbl N0 TeMaM U T )

Orpenshas onuck NnpeactaansieT cobon nepetieHb AN € CaMOCTOATENb-
HOW BANOBOM (NOPARKOBON) HyMepaLmen

37 2 B opraHndauyuu, B Kaxaom CTPyKTypHOM nofpasfieneHmu onmcu
COCTaBNAOTCA EXerofHo NoA HenocpeiCTBEHHbIM METOAUYECKUM PYKOBOL
cteom apxusa o 3TUM onucsM fokymeliTol nepenaoics B apxus Onwucwy,
NOArOToBMNEH ible CTPYKTYPHbIMW NoApa3feneHnsaMi, Cnyxat OCHOBOW AN
NOArOTOBKN CBO/IHOM ONKUCH fieN OpraHuaanmnn, KOTOPYID rOTOBUT apxXus 1 o
KOTOpOW OH CAAET fieNa Ha NOCTOANHOE XPaHeHue

Onuck Aen CTPYKTYPHbIX NoApa3saenetinn CoCTasNAoTCA No ycTatosneH-
Ho# ropme (Nprnoxerue 12) 8 Tpex akzemnnapax v NPEACTaBNIOTCA B ap
XW8 opratn3aunn Hepes rofl nocne 3asepileHns jen 8 nenonpowisofcise

37 3 OnucarensHas ctaTbs ONUCK [len CIPYKTYPHOro nogpasjenetvn
pkno-aeT 8 cebna cneayloume anemetTol

NOPALIKOBLIA HOMEP Aena (Toma, 4acTi) N0 onucH,

wii1exc nena (Toma, yactn),

34roNOBOK AeNa (Toma, 4acTn), NONHOCTLIO COOTBETCTRYIOUN 70 3aro
nosxy Ha 0bnoxke gena,

natel gena (toma, 4actu),

KOMW4ECTBO NUCTOB B AeNe (Tome, 4acTu),

CPOK XpaHeHus aena

37 4 MNpwu cocraBnenny onnucy ger CTpyKTypHOro noapasaenetnsa cobnio-
naoTCA cneylouie Tpebonatins

JarojioBKi flen saHoCATCA B ONUCL B COOTBETCTBNN C NPUHATOW cxemon
cucTemaruaayiv Ha ocHoBe HOMeHKNaTypbt aen,

Kaxyioe 18,10 BHOCHTCA B ONUCH 10f] CAMOCTOATENBbHLIM NOPRAKOBLIM HO-
Mepon (ecnit 1810 COCTOUT M3 HECKONSLKNX TOMOB MM HACTEN, TO KaXAbIA TOM
WM 4acCTb BHOCHTCAH 8 ONUCL NOAQ CAMOCTONTENbbIM HOM&pOM).

NOPRAOK HyMEpaLMK IeN B ONUCK — BANOBbIA 338 HECKOSLKO NET, NOPALIOK
NPUCBOEHMA HOMEPOB ONUCAM CTPYKTYPHbIX NoApa3feneHyn ycraiasnueaer-
CA 10 COrNacoBaHuio C apxueom,

rpachbl ONKCH 3ANONHAIOTCS B TOHHOM COOTBETCTBIM C TEMU CBEACHNSIMM,
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KOTOPbIE BbiltECEHbL HA OONOXKY Nena;

NPy BHECEHUK B ONUCL NOAPSA AEN C OAWHAKOBbLIMU 3aroNosKaMu NULLIET-
€51 NONHOCTLIO 3aroNOBOK NEPBOTo AENA, @ BCE OCTanbHbie OAHOPOAHLIE AeNna
o6o3HauawTca cnoBamu «To xe», Npy 3TOM Apyrue cBeleHus 0 Aenax BHO-
CATCA B ONUCb NOMNHOCTHLIO (HA KAXXQAOM HOBOM NUCTE ONUCU 3aroNOBOK BOC-
NPon3BOANTCS NONHOCTLIO),

rpadra onucu «pymeyarusn» MCNONbL3yeTCs ANA OTMETOK 0 Npueme Aen,
ocobenHocTax ux hauyeckoro COCTORKUA, 0 Nepe/jlade aAen APYruM CTpyk-
TYPHbLIM NOAPA3AENEHUAM CO CChINKOW Ha HeOBXOAWMBINA aKT, O HANUUWM KO-
nMEuTN

B koHUe onucu BCrnen 3a nocnenHen onucaTensHoN CTathen 3anonHAeTCn
WUTOroBan 3anuck, B KOTOPOW yKaabiBAIOTCs (UMdpamu 1 NPONUCHI0) Konuue-
CTBO AeN, NepBLIA U NOCNEeAHUA HOMEepa 1eN NO ONWUCH AN, 3 Talke Oresapu-
Bal0TCH 0cOBeHHOCTU HYMEpayuy AEN B ONUCYU (HANWINE NUTEPHDBIX ¥ Npony-
LleHHbIX HOMepoB)

Onuck Aen cTpykTypHOro noapasaeneHus NoanucbIBaeTCA COCTaBUTESIeM
C yKa3aHueM ero AOMKHOCTU 1 yTBepXaaeTcs pyKoBOAUTENEM CTPYKTYPHOroO
noapasneneHun

Mo TpebosaHuUio apxuBa OPraHU3aumu K ONUCU MOryT COCTaBrNTLCA OTNas-
nenue, CNUCOK COKPAalLLGHNR, ykasaTenu

3 7 5 Ha ocHoBe onucei fen cTpykTypHbIX noapa3sneneHvin cocraenser-
CA rofloso% pasnen cBOAHOM ONUCH AeN OPraHU3aumnu, NOAroToBKa KOTOPOro
ROINATABTCA 113 APXUB OPTAHUIALIUY NOJM HENOCPELICTBENHHBIM METOAVYECKUM
PYyKOBOACTBOM COOTBETCTBYIOUIErO aPXUBHOIO yYpexneHun

37 6 Bronosov pazaen CBOAHOM ONUCH A NOCTORHHOTO XPaHeHUs BKIO-
4aloTCA 3aroNOBKM 1eN NOCTOSHHOIO XPaHEeHWs, OTNOXUBLLMXCA B TeueHne roaa
8 NeATENLHOCTU CTPYKTYPHbBIX NOAPA3/IeNeHun, 1 3aronosky aen, c)opmvpo-
BaYHbIX U3 [OKYMEHTOB, BbIfICHEHHbLIX U3 AEN C BPEMEHHBIMU CPOKaMU xpaHe-
HURA, MmeBWw KX oTMeTKy «3IMK», npuyem ToNbKo Nocne ceepku UxX Co CBOAHOM
HOMEHKNATYPOW 3a TOT Xe roa v NPOBEPKU NPaBUNLHOCTU hOPMUPOBAHUA 1
ocopmneHus aen B Heo6xoauMbIx cny4anx 3aroNoskv Aen yTOYHAITCS, Aena
noaBepralnTcs pacumeke u nepedopmMupoBaHuio Npyu oGHapyXeHun, 4To Aeno
chopMUpOBaHO HENPaBUNLHO

3 7 7 loposoi pa3gen CBOAHOM ONUCK AenN NOCTOAHHOMO XPaHEHUS CO-
CTasnAeTCca No yctanosnenHon popme (npunoxexue 1) 3nemeHTs! ontica-
TeNLHOW CTaThyt U NOPSAOK BHECEHWS 3ar0fIOBKOB AEN B FOA0BO pajaen croa-
HOW ONWCU [1E/1 NOCTORHHOrO XPaHEeHUR, 3anonHeHne rpad) aHanoruyHb! ane-
MEHTaM 1 NOPSAKY, U3NOXEHHLIM B NYHKTax 3.7 3~3.7 4

MNepsomy ronosoMy pasneny cBo/iHOW onucy aen oHaa npuceansaerca
Homep no nucty chonaa, Bce nocnenylouiMe rofiossie Pasnenst YUCnaIcs 3a
3aTUM HoMepom A0 06pasoBaHKA 33KOHUEHHOM OMCH

37 8 3aronosku aen, BrNoYeHHbIE B FOA0BONM pa3fen CBOMAHON ONUCH
nen NOCTOAHHOTO XPaHeHus, HyMepyioTCS B BanosoM NOPSAKe

37 9 3aronosxu f10NONHUTENEHO OBHAPYXEHHbLIX eN B 3aBUCUMOCTV OT
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nX KonuyecTsa MoryT ObiTb BHECE! LI B TOA0BOM pa3fen NoA IMTEePHbIALE HOME-
PaMun B COOTBETCTBUM C NPUHATON cUCTEMATH3IauIe unin B kKoHey ronoBoro
pa3pena.

Mocne BHecenus 8 ormck 3anucev 0 NOCTyNNEeH Nk BuIGLITUI fIen co-
CTaBNAETCR OKOHYATESIbHAA MTOrOBaA 3anuchb, B KOTOPOI YKAILIBAIOTCA TaKcKe
OCHOBAHUA BHECEHHDbIX U3MEHEHWI.

BHeceHue B ronoson pasnen ceoaion onucit Aen naMeHeHus rnocne yi-
sepxaenns ero MK apxvuBHOTO yupexaeHus AONYCKAaeTCA TONLKO NOCHE NPy-
HaTua MK, yreepavsLuei 3TOT paaaen, CooTBETCTBYIOWIENO PEWEeHHs

3.7.10. K nepsoMy ronosomMy pasfeny CBoAHON 0NMUCKU Aen NOCTORHHOSD
Xpa8HeHuR COCTaBNAETCA NPEAUCNOBUE U NPU HEODXOAMMOCTH — yKa3zaTenu,
ornasneHne, CNUCOK COKPaLLIEHHbIX C08, KOTOPble COCTaBNAIOT CNPaBoYHbIA
annapar ronosoro pasfena onvucu.

3.7.11. B npeavcnosure BkniovaloTcn ceeneHns 00 OCHOBHLIX Hanpasne-
HUAX AEATENLHOCTN K CTPYKTYPE OpraHn3auuy 3a neproa, KOTopbIil OXBaTsLIBa-
10T flena ONucK; AaeTCs KPaTKan xapakTepucTrka CoAEPKaHNUA U NONHOTLI A0~
KyMeHTOB (hOHAA, BKNIOYEHHBIX B PA3AEN; YKa3biBAaeTCA HAnNWuve A1en, BLIXO-
AALWMX 38 XPOHONOrMHeckne rpalnuybl hoHaa oTMevaloTca Haubonee Twniu-
Hbl€ rpYNNbI Aern Kak No pa3HOBUAHOCTAM NOKYMEHTOB, TaK U N0 COAePXaHino
NaeTCA KpaTKan xapakTepucTuka coanepxaulencs B onvucy uHdopmMaimm o Noa-
8EA0MCTBEHHbLIX UNU BEILUECTORU{UX OPFrasn3aLmsx; OCBELLaITCR ocobenno-
€TV hOPMUPOBAHUS, ONUCAHUA N CUCTEMATU3ALUU 3ArOfNOBKOB AiEN, HaNUuHE
CNPaBOMHOTO annaparta K pa3aeny, OCHOBHLIE NPUHLIMINLE €70 COCTABNEHNA |
NOPAAOK NONL3OBAHWUA UM.

NpeaucnoBsite NOANUCLIBAETCA COCTABUTENEM C YKA3aHNEM AOMKHOCTH It
AaThl COCTABNEHUA NPEAUCNOBUA U 3ABEAYIOLIIMM APXUBOM OPraHnaat i (nu-
LIOM, OTBE@TCTBEHHbIM 33 apXxuB).

3.7.12. Ornasnexue cOCTaBnNAEICs, €CM 8 rON0BOM pasfiene CBONHON
onucu Aen UMEITCA Noapasaenst, Apyrue, Gonee menkue rpynnul aen. cnpa-
BOYHbLIYi annapar K pasaeny. B ornasneuun nepeuncnaiotca: npeaiicnosie,
CUCOK COKpaLLEHA (COCTaBNsieMbli B HEOOXOAWMbIX CAyHanx), Ha3BaHIS BCEX
noapasaenos u Gonee menkux rpynn aen, BINIIOMEHHLIX B Pa3fen, ykasaren
(ecnv OHY NMeEIOTCA).

3.7.13. F'oposot pasnen cBOAHOM ONKCK feN COCTABNAETCA B 4-X IKIEMN-
nmpax.

l'onosble pasnenst, ecnv OHY He ABNAKOTCA 3aKOHYEHHOL ONUCLIO. He NOL-
WHBAKTCA U HE NePENIeTAInTCA; OHW AOMKHbLI XPAHWUTLCA B NANKaxX C KnanaHa-
MU W 3aBR3KaMU,

3.7.14. Toposovi pasnen cBOAHOM ONKUCH €N NOCTOAHHOIO XPaHeHuA NOA-
nexut pacemotpernio LISK (3K) opranusauum, nocne vero 8 cnydae cornaco-
BaHWA B KOHLIE pa3fena crasutcs rpud) «CornacosaHo» ¢ ykasanuem Homepa
npotokona L{IK (3K) u natel 3acenanmnsn, Ha KoTopoM oH Buin paccMoTpeH.
OnoBpentbie ronossie paspentt HANPaBNNIOTCS HA PACCMOTPEHUE APXUBHOIO
yupenaeHus 8 COOTBETCTBUM CO CPOKamu, YCTaHOBNEHHLIMM rPachukomM npea-
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crasnenis onycen aen Ha paccmotpenuna MK apxXMBHOTO yHpexaeHna, HO He
nosaMee wem yepea 2 roaa, a UeHTpanbHbIM apXuBoOM MUHUCTEPCTBA, BefioM-
ciea Poccuickon Peaepaumi (LeHTpansibiM 0TPACNeBbIM aPXHBOM NPU MU-
HicTepciee, BegoMciee Poccuinckon ®enepaunn) — yepea 4 roga nocne 3a-
Bepulerta eNonpPoON3BOACTBOM ieN, BKNKOYEHHbIX 8 pasnen [lpeacrasnaior-
cn 4 ero akaemnnapa.

Nocne y1Bepxaenun roqosoro pasnena 3MNK apxvuBHOro yupexaeHnns paa-
J1eN yiBepxaaeTtca pykosoantenem opraHnaauum, 3atemM nepesii aKaemnnnp
r0£10BOrO pa3fnena ceoAHoN OMMCH B KAYECTBE KOHTPO/BHOro NepenaeTcn 8
10CYyAapCTBEHHBLIM apXVUB, OCTANbHbLIE OCTAIOTCA B OPraHu3aumn.

37 15 HeckonbKo rofoBbIX Pa3aenos CBOAHLIX OMMCen Aen NOCTOAHHOIO
XPaHEHNA UM 04VH FOA0BOW pasfen, YACN0o 3aroNOBKOB 18N B KOTOPLIX A0C-
THIO HE THIPEX3HAYHOM UMPPbLI, CYUTAIOTCH 3aKOHUYEHHOM 3PXNBHOMN OMUCHIO,

B oprannaaumsx c Hebonswmnm obbemom exeroaro o6pasytowmxca nen
NOCTOARHHOra xpaHenusa (Ao 200 aen) onnce CUMTaETCA 3aKOHYEHHOW, €CNN B
Hee BK0Yetbl roAoBbIe pa3fensl CBOAHLIX ONUCER Aen NOCTORHHOIO XpaHe-
11 3a 5 ner

37 16 Kaxnow 3akonueHon onvcu npuceansaeTtcn Homep.

3 7.17 3axot4el{Han ornmce nMeeT CaMOCTORTENbHYIO HyMepaunio 3aro-
NOBKOB NEN, K HEen COCTaBNAMOTCR NTOTOBARA 3aNUCL U 3aBepuTensian Han-
tice MiTorosan aanick n 3asepuiensias vanmucs (npunoxexnne 13) « 3a-
KOHYEHHOW OMICKH COCTABNAIOTCA TaK Xe, Kak K fO0BOMY pa3fleny CEBOAHON
onich gen

fp1 310M 33BEpPUTENBLHbIE HAAIUCKU, COCTABNEHHbIE K TOA0BLIM Pa3fiesam
cBOoAHbIX ONNCen Aen, NILIMAIOTCRA,

37 18 OBnaatenbHbIM 3INneMEHTOM OhOPMIIEHNA 3aKOHYEHHON ONUCY AB-
1INETCA TUTYNbHLIA ANUCT (Npunoxenue 14).

Ha TMTyN6LHOM NUCTE 3aKOHYEHHOM ONUCK 8N NOCTORNHHOIO XPaHeHun yka-
JbIBAKOTCA.

Ha3saHwne donna,

Homep oHAa;

HOMEP ONUcH;

Ha3BaHHe onvcy, KOTOpoe BKMIOYAeT yKalaHne KaTeropum A0KyMeHTOB (no-
CTOAHHOIO, BPEMEHHOrO XpaHeHusn, NO NIWYHOMY COCTaBy u T4 ), Coplepxa-
uMxca 8 genax, 3aronoskit KOTOPbIX BKNIOWEHbI B ONUCH,;

KpanHue aaTel Aen, BKNoYeHHbIX B ONUCH.

Mepen Ha3satHeM oHAa HA TUTYILHOM NTIUCTE OCTABNAGTCA MECTO AR
HanicalnA NONHOMo Ha3BaHUA rocyapCTBEHHOIO apxuea, B kotopom ByayT
NOCTORAHHO XPaHUTLCA fena /aHHoM opraHn3aunm.

3 7 19 K3akouueHHoN onnuckh o6A3aTensHO CocTasnaioTes ornasnenve u
npeancnosie, a Taloke ykalarenu n CMcoK COKpaLLeHHLIX CNOB, NPW Hanuuuu
NOCHNe[IHNX B rO0BbLIX pasfienax.

3 7 20 3akoHueHHan onuck BMECTE € TMTYNbHLIM AIUCTOM M CNPaBOYHLIM
annapaioM K Hew 3akmiouaeTca B TBepayto oOnoxky u nepennetaercs.
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3721 B ronoson pasnen CBOAHOW ONMCK Aen BpemeHHoro (cesie 10
NET) XpaHeHs BRIIO4AIOTCA 3aroNoBKN AeN, OTNOXKUBIUNMXCA B TRUEHWe roaa
8 IBATENLHOCTH CTPYKTYPHBIX NOAPa3nenelnn

Mopsfick BHECEHIS 3a1ONOBKOB AEs B TOOBOM Pa3Nen ananoiven no
PAAKY, YKadanmoray sim 374,376-379

Ffonosow payien LBoyHOR ONKCK fien BpemenHoi o (ceuie 10 neT) xpare-
H1A COCTaBNAETCA N0 ycratoanention hopme (npunoxetve 2) (lopsinok aa-
nonueHna rpacd) onucu, HymepatMm 3aronosBKos filen pas/iesna, CocTasneHuns
HTOrOBOV 3aMNMCH 1 3aBEPUTENLHOM HAQNWCY K pa3neny aHanoruyeH NOPALKY,
ykadannomysnn 377-379,37 17

Cucremariaaiin 3aronosxos fien B rol0BOM pa3fierie CBOHOW ON1cK aen
gpemeroro (ceviwe 10 ner) xpaHenua COoTRETCTBYET CUCTEMATHIALIN 3a10-
N0BKOB AieN B CBOAHOM HOMEHKNaType Aen 3a 3TOT Xe rof

MNp1 Heobx0AUMMOCTH K ronoBOMY pasaeny 3TOK ONUCH COCTaBNANTCA Of -
naBneHne, CNNCOK CoKpallleHHbIX cnos (cm n 3 7 10)

lonosoit pasgen cBOAHOM Onucy Aen spemetinoro (casiwe 10 net) xpane-
HYA NevaTaeTcn B AByx 3k3emnnapax n onobpnetcn anavane LI3K (3K) opra
13aunu, a datem yTasepxaaeTtcst ee pykoBoauTenem

37 22 Fopnosou pa3nen ceoaHon 0ANCK Aen NO NUYHOMY COCTaBy umeer
ycranosneHnyto hopmy (npunoxenne 3) Mopraok aanontenun rpad, hop-
Mbl ONWUCU, HYMEPALLY 3aroNosKoe Aen pasfiena, coCrasNeHna ToroBown aa-
NHCK 1 3aBEPUTENBLHON HAANUCK K pajfieny aHanol nieH NOPANKY, ykalatHomy
gnn 377-379,3717

37 23 3aronoski aen B rof0BOM pa3fene Cso/1HON ONMCK fieN No NnHHo-
My COCTaBY CHCTEMATHIUPYIOTCS NO HOMUHANBLHOMY IIPU3HAKY C YHEeTOM Cne-
aylouien nocnenosatensHOCTH

NpKrKa3bl (PaCNOPsXKEHNA) NO NUUHIOMY COCTasy,

CNHCKY NUYHOTO cocTana,

KapTOuKK NO yHeTy NUYHOTo cocTasa (NP OTCYTCTBUM OT/1@NbHON ONICK
MMuHbLIX Aen),

nuuHbie Aena (ipit OTCYTCTBIK OTAESIbHOR ONUCKH MNUYHBLIX Aen),

niuessle ciea pabounx n cnyxaumx no 3apaboTiou nnarte (pacyeTHbie
BeAOMOCTH NO 3apnnare),

HesocTpeboBatiHble TPYAOBbLI® KHWKKW (NPW OTCY TCTBUK OTAENBHOW ONK
W),

aKThi 0 HeCHacTHbIX CAy4anx

YkaianHble BHAbI AOKyMeHTOB, oBpa3syloumecs 8 opratnaaumn 8 6onb-
whx 06 -emMax, MOryT BbIAENATLCA B CAMOCTORTENbHBLIE FO108bIE Pa3fesibl ONUCH
(Munbie nena, Tpynosblie KHWKKW 1 TN ) Jinudbie Aena (nuuHble KapTo4ku)
BHOCATCA B CBOAHLIN rO0BOW pa3fen onucK No rofly yBornbHeHWA Nuua, Ha
K0TOpOe 3aBeEeHO NMIHOE Aeno, U CUCTEMaTN3NPYIOTCA No andasnTy

Mpy1 HEOBXOAMMOCTHY K TOA0BOMY pa3saerny CBOAHOM ONWCH AN 1 K 3aKOH-
YeHHON ONUCK AEN NO NUYHOMY COCTaBy COCTaBAIRIOTCA OfNABNEHVA, yKasaTe-
MM ¥ cNUCkn cokpauleHHbIX CNoB
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(onosow pasnen cBoQHOM ONUCK A1eN NO NUYHOMY COCTaBy OpraHvaatuy,
nepeaalroulen AOKYMEHTb! 113 NOCTONHHOE XpaHeHue, NeYataeTcs B Tpex 3k-
3emnNapax, NOANUCLIRAETCH COCTaBnTEeNeM, 3aBepsaieTca HauaNbLHUKOM oT/e-
N3 kapoB (MHCNEKTOPOM MO K3aApam) U NPeACTaBNNETCH HA PACCMOTPEHUe
U3K (3K) opranusaumu. Nocne os106penuns pasnena LUIK (JK) oH noanexur
cornacosaHuio ¢ AMNK cooTeeTCTaYIOUEr0 apXUBHOTO YUPEX/AEHUS U YTBEPX-
AEHWMO PYKOBOAUTENEM OPFaHN3auUN,

Mopsaox coctasneHua u 0odHopMNIeHUs 3aKOHUEHHOW ONUCK AEN NO NMHO-
My COCTaBy AHANOru4yeH nNopsiaky, ykasaHHomMy B nn. 3.7.16 - 3.7.20, dopma
TUTYNBHOrO NUCTA K 3aKOHYEHHOW ONCKU AeN NO NUYHOMY COCTaBy WAEHTNYHA
thOpME TUTYNLEHOTO NUCTA K 3aKOHYEHHOW ONUCU ieN NOCTOSHHOTO XPaHEHUA
(nprnoxenne 14),

Mopsnok cocTasneHun v ohopMNEHUA ONUCK HA KAXKAYHO PAZHOBUAHOCTL
cneumdurueckux NS AaHHOM OpraHn3aumn AOKYMEHTOB (HayYHbIe OTUYeTh!, Tek-
CTbI NPOrpamm Paano- u Tenenepesiay u T.n.), a Takke Ha cnyxebHbie Bef1oM-
CTBEHHbIE U3NAHUA ONpeaenseTcn B 3aBUCUMOCTH OT CPOKOB WX XPaHEHUSA No
aHaNoruu C NOPSIKOM COCTaBNEHUN U OhHhOPMNEHNst oNUCen Aern NOCTORHHOTO
W BPEMEHHOro xpaHeHus. [lena cuctemaTnaupylotcs B rofosbix pasnenax
CBO/1HbIX ONUCEWN C y4eTOM cneundvkv NOKYMEHTOB.

3.7.24, Ot60p OKYMEHTOB Ha YHAYTOXEHNE ¥ COCTaBnNeHne Ha HUX aKTa
(npunoxeHune 4) nponssoaUTCA NOCNE NOArOTOBKW ONUCEWV Aen NOCTORHHOI
1 BpeMeHHoro (CrbIte 10 neT) xpaHeHus 3a 3TOT NepUoA. AKTbl O BLIENEHUN
JIOKYMEHTOR U1 1811 K YHNUTOXEHUIO paccMaipuaaiotcn va 3aceganum K on-
HOBpEeMeHHO C onucamMu nen.

[lns opranvaauui, cnaoilumx Aena Ha NOCTOAHHOE XpaHeHue, aKTh! y1Bep-
HAZ0TCA pyKOBONUTENEeM oprauniaumn nocne yraepxaneHunn onucen Aaenno-
CTOAHHOIQ xpanennna 3a 3107 nepuo/1 apxmnsiibiM yupexnervem,

3.7.25. Nopsnok nepenasqv Jo0kyMeHTOB B apxus OpraHnsaumu.

[ena NoCTOAHHOIO ¥ AOSITOBPEMEHHOND XPAaHEHNS, BKIHOU3SA [OKYMEHTL
no NUYHOMY COCTany, Nepe/ialnTca B apxuas opraldnliayuu e noljHee uem
4Yepes Tpu rofla nocne ux 3asepuweHnn B NeNONpou3so/acTee.

lMepenava aen B apxvs opraHu3auuny ocyuwlecTBnseTcs nNo rpaguky, co-
CTaBNEeHHOMY apx1B80OM, COrMacoBaHHOMY C PyKOBOAUTENAMWU CTPYKTYPHbIX
noapa3fenexHni, NepenanLUnX OKYMEHTLI B apXUB, U YTBEPKAEHHOMY PYKO-
aoANTEeNEM OpPralinldaun,

B nepvop noarotosku AeN CTPYKTYPHLIM NOAPA3AeNeHVeM K nepeaaye s
ApX1B OPraHN3aumuy COTPYAHNKOM apxUBa NpeABapuTensHO NPOBEPAETCH Npa-
BUNLHOCTHL X HOPMUPOBAHNUA, OPOPMNEHUNA U COOTBETCTBUE KONUYECTBA Aen,
BK/IOYEHHLIX B ONUCL, onudecrey ner, 3aseneHHbiX 8 COOTBETCTBUU C HO-
menxnalypoﬁ aen opralniauvn, Bce BbisiBneHtibie npu nposepke HeNoCTaTkn
8 hopmupoBaHuu u ohopmneHun aen paboTHUKY CTPYKTYPHOrO noapassene-
HuA 06R3aHbI ycTpanuib. Mpu o6HapyXeHun oTcyTCTBUA Ai8N COCTaBNSIeTCA
COOTBETCTBYIOWAA CMPABKA

(Mpuem kaxnoro nena NPoU3BOANTCA NULIOM, OTBETCTBEHHLIM 33 apPXUB
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(creunanbHLIM COTPYAHUKOM) B NPUCYTCTBNI PABOTHIKA CTPYKTYPHOIO NON-
pasnienexunn. Npy a1om Ha 060MX IKIEMNNRPAX ONUCH NPOTUB KAXA0TO ACNA,
BKNIOHEHHOIO B Hee, filenaeTcs OTMETKA O Hanuuun aena. B koxue kaxnoro
IK3ISMNNAPA ONUCK yKa3bIBAOTCA UMPpamMun n NPONUCHIO KONUUECTBO (DaKTH-
YECKU NPUHATHLIX B apXUB Aen, HOMepa OTCYTCTBYIOWMX AEN, AaTa NPHEMA-
nepenavdu fien, a Takke NOANNCH OTBETCTBEHHOMO 3a apxuB (COTPYAHIKA ap-
XvBa) U NULLa, Nepenasiuero Aena.

Mpu npueme 0coBo LEHHLIX AN NPOBEPAETCH KONUUECTBO JMCTOB B Ae-
nax.

fena, yBA3aHHbie B CBA3KW, AOCTABNAIOTCA B apX1B OPraHnaatii cCovpya-
HUKaMW CTPYKTYPHbIX NoApa3neneHui.

Bmecte ¢ nenamu B apxus nepeaaloTcs perucTpaumnoHHbIC KapTOTEKH Ha
AOKyMEHTHI. HanMernoBaHUe KaXAoi KapTOTeKu BKIKOH3ETCA B ONMUC.

4. OBECNEYEHWUE COXPAHHOCTHU
AOKYMEHTOB APXUBA

4.1. Cuctema mep obecneueHun
COXPaHHOCTU [IOKYMEHTOB

4.1.1. Opranmnaauus xpatieH1Us AOKYMEHTOB — CUCTEMA MEPONPUATUI, BKITHO-
Jaiouwan pauMoHansbHoe pa3MelleHne OKYMEHTOB, KOHTPONb 3a MX ABXe-
HAEM ¥ (DUINUECKIM COCTORIHUEM, KOMMPOBAHNUE NOKYMEHTOB C LIENHI0 COMLa-
Hs CTpaxoBoro cporina 1 oRNA NONL30BAaHKS, BOCCTaHoBNEHNE (pecranpa-
1A) riepaoHa“anbHbIX Unn BNN3KNX K NEPROHAYANBHLIM CBOICTE U BHEIIIHNX
NPU3HAKOB OKYMEHTOB, NOABEPFUIMXCA NOBPEXAEHWIO UMY PAIPYLLEHHIO.

4.1.2. ina obecnevennn COXPaHHOCTU IOKYMEHTOB B apXMBE AOMKHH
OCYUWECTBNATLCA®

KOMNNEKC MEP N0 OpraHn3ayumn xpaHeHun, NnpeaycMmarpusarouiin coana-
HUE MaTepuanbHO-TeXHUYECKon Habl xpaHEeHWA AOKYMEHTOB (3fiaHue 1 nome-
WEHVA XPaHWUNNLL, CPENCTBA XPaHEeH!UR NOKYMEHTOB, CPeACTBa oxpaHb! 1 Ge-
30NACHOCTV XPAHENNA, CPERCTBA KNUMATUYECKOTO KOHTPONA, CPEACTBA KOMI-
poBaHVA U BOCCTAHOBNEHUA NOBPEXAEHHLIX IOKYMEHTOB U TN );

KOMNNEKC Mep NO CO3NAHUIO 1 COBNIOAEHUIO 1HOPMATUBHLIX YCNOBUIT Xpa-
HEHWA [IOKYMEHTOB (TeMnepaTypHO-BNAXHOCTHbLIN, CBETOBOI, CAHUTAPHO-FUM-
EHUMECKWIT, OXPaHHLIA PEXUMbI XPAHEHUS).

4 1.3.Cvucrtema Mep No oprasn3auuu xpaseHua NomkHa obecneuuvsarnb
COXPAHHOCTL AOKYMEHTOB U KOHTPO ML UX (BU3NUECKOrO COCTORHUR NPU NOCTYN-
NEHUK NOKYMEHTOB B apXuB, NPW UX XpaHe i 1 NEPEAAve NOKYMEHTOB HA
nocToaHHoe xpateHue. [pu opraHn3auni xpaHeHna 1 CO3AaHUN YCNOBUI XPa-
Hewwn cneayeT yunTbisarh cneuwuky BI0BOro COCTaBa IOKYMEHTO8, xa-
PaKTEPHOro ANA KOHKPETHOrO apxuea.
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4.2. TpeboBaHUA K 3AaHNAM U NOMeELeHNAIM apXuBa

4 2 1 Apxvs pa3meulaoT 8 cneyuanbHo NOCTPOEHHBLIX UAW NPUCNOCo6-
NEHHBIX ANA XPAHEHNA [OKYMEHTOB 3AAHUAX NN OTAENLHBIX NOMEULEHNAX
3nanun CneunanbHble NoMeuleHnn ANs apxXuBos Opratnaauui [10MKHbL! npe-
[lycMaTpusaTsCs Npu CTpouTernsCcTae unu nepeobopyfoBaHum afMUHUCTPATUB-
HbIX 31@HHA

4 2 2 Mpu oTCyTCTBUY CNELUansHOro NOMELEHUA AN apxusa Opranvuaa-
Uui BLIAENRETCA NPUCNOCOBNeHHoe NoMEUeHUe B afMUHUCTPATUBHOM 3A3a-
Hitn opranuaayuu Paameuterive 8 npucnocobneHHbix NOMeu1eHAX NPOU3Bo-
AMTCA B yCTAHOBNEKHOM NOPALKE NOCHE WX IKCNEePTU3bl JKCnepruaa ycra-
HaBMBaeT NPUroRHOCTL NOMEUIEHUA (OrHECTONKOCTb, 1071IMOBEUHOCTL, NPOY-
HOCTb KOHCTPYKUWUM, TEXHUYECKanN YKPenneHitoCTb), COCTORHWUE MOMELLIEHNA,
HANKHYHE OTONUTENbHBLIX N BEHTUNAUMOHHBIX CUCTEM

3xcNepTnaa NpoBoaUTCA NPEACTaBUTENAMN 8PXMUBHBIX, SKCMNYaTauUMUOHHbIX,
NOXAPHBIX, OXPAHHBIX, CAHUTAPHLIX K APYrUX NPodunbubIx cnyxb Peaynwra-
b1 IKCNEPTHILI OHOPMNAIOTCA aKTOM

4 2 3 He ponyckaeTcs NpUem B 3KcnnyaTauuio BETXKX, CbipblX, HEOTan-
NnBaeMblx, He OTBeYaloWMX caHnTapHo-TUrMeHn4Yeckum TpeboBatnuam nome-
UIEHMI, 8 TaKKe NoMeleHni 30aHuA, 3aHATOro cnyxoamu obuiecTseHHoro
NUTAaHUR, NUUEBLIMY CKNAAAaMN U OPraln3aymaMm, XpaHauImMmn arpeccusHbie
H NOXapOooNacHbLle BeulecTsa uNy NPUMEHAIOWMMIN ONACHbLIE U XMMUu4eckne
TEXHONOMH

4 2 4 KnomMeuieHnam OCHOBHOMO Ha3HaYeHUA apxXuBa OTHOCATCA

XpaHuNuiLia ANA XpaHeHua AOKYMeHTOB;

nomeweHnsa Ans NPMemMa, BpemMeHHoro pasmeiwelns, akkiuMaruaayvn
[OKYMEHTOB 1 BcnoMoratensHbix pabor ¢ Humm,

noMeuleHnA ANR CNoNL3oBaHUA NOKymMeHTOo8 (HMTaﬂbelﬁ 3an, y4acTtok
BbIAAYH, YHACTOK y4e THO-MHOPMAUNOHHBIX U NOUCKOBLIX CUCTEM),

paboune kKOMHaTbI COTPYAHVKOB apxuBa

Aonyckaetca MHorod)ykuMoHansHOCTL OTAENBHDLIX MOMELIeHWIA (3aN0B) ¢
BblAENEHUEM NEPErOPOAKAMUN OCHOBHBLIX ¥ BCNOMOFaTeNnbHbIX y4acTkos

425 XpaHnnuuia AoMmKHbI pa3mewaTbCs B N30NUPOBaHHLIX NoMeule-
HHURX

ﬂomememm XpaHunuuy 0rKiibl 6bITb Geaonacnbmm B8 NOXXAapHOM OTHO-
wieHmn, rapalTpoBaHb! OT 3aTONNEHWUA, UMeTb 3anacHoW Buixoa B nomeule-
HHUAX HE NO/MKHO OblTb ra3osbix U BOAOHECYWUX MarucTpansHbix Tpy6onpo-
:ToJsVo]:]

XpatieHne B noMmeuteHrsnx 63 OKoH [10MnyCcKaeTCa NPu HarUuUu B XpaHunu-
e ecTecTseHHON NN NCKYCCTBEHHON BEHTUNAUWK, obecnevvsalowen 2-3 x
KpaTiibin BO3Ryxoo6meH B vac

4 2 6 OnexTponposoaka B xpaHnnuuiax AorkHa bbiTb CKPLITOR, twTen-
cenbHble PO3eTKU — repMeTUYHbLIMU, NepeHOCHan INeKTpoannapaTtypa nonxHa
1IMETb PE3NHOBYO M30NALUMIO WHYpos O6wre 11 noaTaxHble pybunbHiku pac-
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lONaraloT BHE NOMELUIEHNA XPaHUnLLY

4 2.7 Otgenky noMeuieHnA xpaniunuiy NPOBOART C 1CAONL30BAHUEM HE-
arpeCCUBHbIX, HEMbBINAWWXCA MaTepunarnos, a 8 CUCTEMax 1 CPeACTBax Noxa-
POTYUIEHIA NPUMEHRAIOT HedTpansHbie, Be3onacHslie ANa A0KYMeHTos setlle-
ciea

4 2 8 B xpanunuuiax 3anpeulaeTcsa npUMeHeHine OrHA, HarpesaTenex
nprbopos, pasmeuyeine NOCTOPOHHNUX OOBLEKTOB PeMOHTHO-MONTax bIe pa-
6otbt npoBOARTCA € coBnosieHnem Mep 3alLHTh), OXpatibl ¥ COXPaHHOCTH N10-
KyMEeHTOB

4.3. PeXXMbl XpaHeHUA NOKYMEeHTOB

ACKyMEHTHI LIONXKHbBI XPAHWUTLCA B YCNOBHAX, 06@CnewnBaloiix 1x 3aum-
Ty OT NOBPENAEHNA, BPEAHBIX BO3AENCTBUIA OKPYXKEIOULIEN CPE/Ibl U UCKIIOUA-
IOLUMX YTPATY AOKYMEHTOB

431 CBetoBOR pexum

43 11 MNMocronxHoe xpaHeHne AOKYMeNnToB [J0MKHO OCYULeCTBATLCA B
TemHote Bee auabl paboT € AOKyMEHTaMM AIOFKHBE NPOBOANTLCA NP OFPaHU-
YeHHBIX UMK TEXHONOTMYECKU HEeOOXOANMBIX YPOBHRAX OCBEUIEHNA

4 3 1 2 Ocseuetve 8 xpaHunuuiax moxer belTb @CTeCTBeHHbIM U UCKYC-
CTBEHHbIM

43 13 EcrecTBeHHOe OCBEUIEHNE B XpaHnnnuiax AONycKaeTc pacce-
AHHBLIM CBETOM, NPK YCNoBUK NPUMEHEHUA HA OKHaX CBeTopaccensarenen,
PerynaTopoB CBETOBOrO NOTOKA, 3aLUTHBLIX (IMNLTPOB, LLITOP, XanNio3n, okpac-
K cTekon [ins 3auwuibl AOKYMEHTOB NPUMEHAIOT XxpaHeHue 8 nepennerax,
nankax, kopobkax, wkadgyax, Ha crennaxax 3akpeliToro Tuna, B obeptotnion
Bymare v TN

4314 [1nA UCKyCCTBEHHOMO OCBELLIEHWA NPUMEHAIOT Namnbl Hakanuesa-
HYS B 3aKPLITHIX NNAddOHAX C FNAAKON NOBEPXHOCTLIO [lonyckaeTca npumee-
H1E NOMUHECLIEHTHBIX NAaMN € YPe3aHHbIM YNbTpadinoneToBbIM yHaCTKOM Criek-
Tpa Tuna N6, NX6, NTH

4315 YposeHb OCBEUEHHOCTN B Anana3oHe BUAUMOro CnexkTpa He Aor
AefnpesbiWwath Ha BepPTUKanbHOoN NOBEPXHOCTM CTennax}a Ha abicote 1M 0T
nona - 20-50 nk (ntokc), Ha pabounx ctonax — 100 nk (niokc)

432 TemnepaTypHO-BNAXHOCTHBLIN peXnUM

4 3 2 1 B nomeueHnAxX xpanunuiy, o60pyRoBaHHbIX CrCTeMamit KOHAN-
UMOHMPOBAHMA BO3AYXA, AOMKEH OAAEPKNBATLCA ONTUManbHLIK TeMnepa-
TYPHO-BAGKHOCTHBLIN PEXUM, YNHUTBIBAIOULMI Chetiiihuky BMA0B AOKYMENTOB
Ans ByMaxHbIX OKyMeHToB — Temnepatypa 17-19°C, orHocuTensHan Bnax-
HOCTL BO3ayxa 50-55%, Ana nneHoHbIx Matepuanos —uepHo Genbix (15°C n
40-55%) n useTHbIX (2-5°C 1 40-55%), ANA AOKYMEHTOB Ha MATHUTHBLIX NEH-
Tax it ANCKOBLIX HocutTensax — 15-20°C v 50-65%
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4 3 2 2 Peakue koj1eHamsa TeMnepartyps! v BRaxHOC TV B XPariniuuia He
nonyckaotca B nomeuieHmax ¢ HeperynupyemMbiM KNUMaToM [I0MKHbI OCy-
LHECTBNATLCA MEPONPUATUR NO ONTUMUIZUUMN KIIUMATUUECKUX YCNOBUI HA OC-
HOBE PaUMONANBHOIO OTONNEHUS U NPOBETPUBAHUR NOMEUIEHUN, UCNOMNb30Ba-
HUR CPEACTB OCYWIeHNN unn yenaxHeHun sosayxa Mpu gnmrensHom ctabunes-
HOM NOBbLIUIEHUN OTHOCUTENHLHON RNAXHOCTU BO3/1yxa A0 80-90% npennpuHu-
MaloTcs 06a3aTenbHbIe Mepb! Mo HOPMaNUaatmu KNUMaTUYECKUX YCNOBWA (UH-
TeHCUBHOE NPOBETPUBaHUE, OCYLIEHUE XPaHUNULL, YCTPaHEeHUe NPUYYH NOBLI-
WeHUn BNAXHOCTH)

4 3 2 3 TemnepaTypHO-BNAKHOCTHBLIY PEXUM B XPAHUNNLLIAX KOHTPOMUPY-
erca nylem perynsipHoro naMepeHus napamerpons BO3AyXa B KOHAUUMOHUPY-
eMblX NOMeWeHnsax — OAUH Pa3 B HeAEeNIo, B NOMELWEHURX C Heperynupye-
MbIM KNUMATOM — 183 pa3a B HeAIENIO, NPU HAPYWIEHURX PEXUMA XPaHEHUS —
exenHeBHoO

4 3 2 4 KoHTpOnbHO-u3mepuTenbHbie Npubopsl (TepMoMeTpsbl, NCUXpomer-
pbl, FUrPOMETPLI) PAa3MellaloT B rMAaBHOM NPOXO/le Ha CTennaxe, BA3Ny o1
OTONUTENLHBLIX M BEHTUNAUMOHHLIX cucTeM Tlokasauna npubopos ykcupyloT-
€ B pErucTpPaumoHHOM xypiane.

4.3.3. CaHuTapHoO-rurneHNHeckum pexmnm

4 3 3 1 MomeuleHna apxunBa JOMKHbI COAEPXATLCH B YUCTOTE, B YCNOBU-
AX, UCKMOYAIOWIMX BO3MOXHOCTL NOABNEHUS NIieceHn, HaCEKOMbIX, Fpbidy-
HOB, NbINU

4 3 3 2 B nomeuietusx xpaHunuul gonxHa 6eite obecneueHa caobosiHan
LIMPKYNaIUWA BO3Ayxa, uckmovaloulan obpasosaHne HenpoBeTPUBaEMbIX 30H,
ONACHLIX B CAHUTAPHO-BUONOrMYeckoM OTHOLIEHUN

4 3 33 Orwpbisaimecn B Tennoe BpemMn 1o/1a OkHa, a TakKe BeHTUnA-
LIMOHHBLIE OTBEPCTUSA B CTEHAX, NOTONKAX, NONaX XPaHUNNUL U HAPYXHLIE OT-
BEPCTUA BEHTUNALMOHHBLIX CUCTEM CNeayeT 3almulaTh CeTKamu C AMameTpoM
Aaueex He Gonee 0,5 mm

4 3 3 4 B nomeuleHunx xpanuimuy 3anpewaeTcs npebbisanve B Bep xHew
oaexae, MOKpow U rpasHon obysu, xpaHeHWe u UCNoNb3oBaHUe NULLEBLIX
NPOAYKTOB, KypeHue

4 3 3 5 B nomeuieHuax xpaHunuil Heobxoaumo NpoBoANTL cUCTEMaTH-
yeckyl BnaxHyo ybopky He pexe oaHoro pasa s roq nposoautcs obecno-
nueanue crennaxen, Wkadgos, CPeACTB XPaHEHUS; NOMbI, NAVHTYCLI, NOAO-
KOHHWKW, LLOKONbHbIE YacTu cTennaxen obpabaTbisaoTcs BOAHLIMU pacTBoOpa-
My aHTUCENTUKOB (2%-Hbih (hopManuH, 5%-Huiti katamuH AB u T.n.).

4 3 3 6 [sa pa3a B roa (B Hayane ¥ N0 OKOHYAHUN OTONUTENLHOTO Ce30-
Ha) INKYMEHTH! (BbIBOPOUHO) 1 NOMeLLIEHUR XpaHunuLLy NoRepranT obeneno-
B3HII0 ANA CBORBPEMEHHOTO 0DHaPYXXEHUs HACEKOMBbIX U NNecHeBbIX rpubos

Mpy 0611apyxennn Bruonoruueckux BpeanTenen NPUHUMaloT CPOYHBLIE Mepb!
No Ne3auHgeKUUU U Ne3NHCEKIMU NOMEUIEHWIA CUNaMKU apXuBa, Cal3aNuieM-
cranuum Ny ¥apaH TUHHOM CryxGbt.
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4337 [pnnposesiernm yGopok nnm caimsrapiibix 06paboiok BONA 1 an-
2NTUMECKHE PACTBOPLI HE AOMKHBI NONAANATL HA IOKYMEHTbI

434 OxpanHbI pexnm
434 1 Oxpantbi pexum obecneunsaerca sbibopom mecta paiveute-
aPX1UBa 8 3AAHUN, TEXHUUECKNMI CPEACTBAMI 3T, OpralMlauuen
KTEMBI OXPaHbI, CUTHANM3aunu, COGRIoAEHIEM MEP NPONYCKHOTO pexima
PAAKA AOCTYNA B XpaHusinuie, onedarsiBaHMeM noMeuwieHiin Hapyxrote
#£PM apXVIBA U XPAHUNNLLY AOMKHBI METH MeTannuueckyio 06NUUOBKY 1 NPau-
se3anopel Ha gocTynHbie nasHe OKHAa yCTaHaBNuealoT 3anvupaemsie, pac-
uHble HApYXy meTannuyeckue peusetku [TomMeutennsa apxusa oGopyayior
{aHHOW curHanuaauven, B Hepabouee Bpema noMetexunst NNOMGHpyoTCa
mesatbiBaloTCA) Xpanunuuwia 8 pabouee sBpeMa AOMKHLE BbiTh 3aKPbIThL HA
104 FipaBo AOCTYNA B XPAHWUNWLLE YMEIOT 3aBEAYIOLIMA Y COTPYAHUKY AaH-
00 XpaHUNMILA, @ B OTAEMLHBLIX CRyYasx — APYrUe NULIA B UX CONPOBOXAE-
it BIHOC AOKYMENTOB 13 apXx1Ba OCYLLIECTBNNETCA TONLKO NO CReuHans-
bM PONYCKaM B YCTAHOBNEHHOM NOPRAKE
434 2 OxpaHblit peXUM PACNPOCTPAHABTCA TAKKE Ha NOMEULEHNS, B
0T0PbIX BPEMEHHO XPAHATCA aPXNBHBLIE [JOKYMEHTbLI ¥ MATEPUANLHBLIE LIEHHO-
™Mapx1Ba (MMTanbHbIN, BLICTABOHHLIA 3anst, nabopatopumunTn )

4.4. PaamellleHUe JOKYMEHTOB B XpaHunuiye

44 1 NlokyMeHTbl B XxpaHunuuiax pasmeualotca 8 nopaake, obecneuit-
JOUIEM UX KOMMINEKCHOR XPaHEHUE B COOTBETCTBIIN C yHETHbIMU [OKyMeHTa-
Wi onepaTuBHbLIF NOUCK [OPAAOK pacnoNoXeHis [JOKYMEHTOB 8 ap\iiRe
npenensieTCa NNaloM (CxeMon) ux paameticHun

44.2. Cpeacrsa xpaHeHUn

4421 Xpanvnuuia obopyayloTca CTauMoHapHbIMU UNKU NEPEABIKHBIM
HeTannUUecKUMU CTENNaxamu, B KauecTee BCNOMOraTenbHbix CPEACTB Xpatie-
HRNPUMEHAIOT METannuueckue Wkadewl, cendbl, Wwkadb-CTennaxuuTn

4422 Crennaxu 1 OTKPbLITbIE CPEACTBA XPAHEHUA YCTaHaBNUBAIOT Nep-
NeHAMKYNAPHO CTEHaM C OKOHHbIMW NpOEMamMu, a B nomeuleHusx 6e3 okon —c
peTom ocobBeHHOCTeH noMmeLieHni u obopynosanna He gonyckaetcs pame-
leHe CPEACTB XPaHEeHVA BNNOTHYIO K HAPYXXHLIM CTERAM 3[1aHUS 11 K UCTOMHII-
fam renna

PacctaHoBKa CpeACTB XpaHeHns OCyLWIeCTBNAETCS B COOTBETCTBUM C HOP-
Mamu

paccYOsHME MexAy paaamu cTennaxen (rasHbiin npoxoa) ~120 cM,

paccrosHue (NpoxoR) Mexay ctennaxamu— 75 cm,

PaCcCTOSHHE MEXAY HaPYXIOR CTEHOMN 31aHNA 1 CTenaxamit, napannensHo-
wcrene, — 75 cm,

PAacCTOAHE MEXAY CTEHOW N TOPLOM cTennaka unu wikacdpa (06xon) — 45 cm,
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paccTosniHne Mexay NONOM U HAXHEN NoNkon ctennaxa (wkadga) ~ He me-
ree 15 cMm, B LLOKONbHBLIX 3Taxax — He meHee 30 cMm.

O60opynosBaHue C BLIABWKHLIMN YACTAMM (ALIMKAMU, CEKUMRAMW, ABEpLa-
MK) yCTaHaBnuBaeTCR NO cneuvansHLIM HOPMaMm C YYeToM Tunopasmepon
CPE/ICTB XpaHEeHUA.

4 4 2 3 [lokyMeHTbl pa3mMewaioT Ha cTennaxax, 8 wekadax ¢ UcnoneL3osa-
HIUEM NEPBUYHLIX 3aWUTHBIX CPEACTB xpaHeHun (kopobok, Nanok, cneynans-
HbIX hyTNAPOB, NAKETOB 1 TN ) B COOTBETCTBUW C BUAAMU, HOpMaATOM 1 APYTH-
MU BHELWHWMIN OCOBEHHOCTAIMMU [1IOKYMEHTOB:

BymarxHble AOKYMEHTbI NOCTORHHOMO XPAHEHUA PA3MELLIAIOT B KAPTOHHLIX
kopobxax, Nankax, a fOKyMEeHTbI BpEMEHHOT0 XPaHEHUA — B CBA3KAX;

MiskpothnnNbMbl CTpaxosoro dyoraa n hoHaa NonNbIoBaHUA AOMKHLI UMEeTh
CTaH\apTHbIe WU 33WNTHLIE PAKOPALI, HAMATLIBATLCA B PYNOH HA CEPAEUHN-
k11 (POTOCNOEM HAPYXKY M XPAaHUTLCA B meTannuueckux kopobkax no MOCT
4097 -78,

MUKPO(PUNBEMBI W (POTOOKYMEHTLE Ha NNOCKUX NNEHOMHBLIX UM APYIHX
HOPMATHBIX HOCHUTENAX YNAKOBLIBAIOT B KOHBEPTHI U KACCETLI U XPaAHAT 8 KO-
pobkrax, nankax, apyrov ynakoske no FOCT 7 - 65 - 92,

4 4 2 4 MecTo xpaHeHun 3NeKTPOHHbIX JOKYMEHTOB ONpeensieT pykoso-
AuTens opraduaaunn 3[1 MOryT xpaHuTLCS B apxuBe opraHuaaumn unu s cne-
LMBINIMINPOBAHHOM NOAPA3/IENEHHM (BbINMCIIMTENLHOM UEHTPE, nidropmaumo-
nomotnenevw T )l

4 4 2 5 ObsaarenstibiMit yChOBUAIMU apxuBHOro xpaiienus Jf] asnsiorca

HanwuMe 8 apxuse Npor paMMHo—annapamblx cpencrs AN xpanetn, Ko-
n1poBannA 1 socnpouasenetna 3[, x nepeaanucy 8 Hoable hopMaTht, nepe-
Naum nHhopmMaumn No KaHanam cesu n Ap.;

obecneyenie nocTyna Kk HGopMaLi yCTaHOBMEHHBIX KAaTeropui NosL3o-
saresnen, a Taioke obecneveHue 3awmTbl MHHOPMaUUN OT HECAHKUMOHNPOBaAH-
HOTO AOCTYNa (NyTEM NPUMEHEHNS COOTBE TCTBYIOWNX TEXHUHECKUX CPeCTa
NPasoBbIX HOPM),

obecneuenve pexuma xpaHetna 3[], uckniovaloulero yTparty, yHudToxe-
HIe K uckaxexme i opmaumn

O6ecneuenve xpanenunn 3[] npeaycMatpusaet Take nogaepxaHue on-
THManbHBIX PEXUMOB XpaHenws Hocwienen 3.

Texnuueckne napameTpbl [laHbIX PEXUMOB ONPe/IENSIOTCA COOTBETCTBY-
1ouMH rocyiapcreertbimm crarpaptamm (FOCT 28388-89. Cucrema obpa-
GoTku undropmarimn [lokyMeHTb) Ha MarHUTHLIX HocuTensx. INopsaaok swinon-
nenun u obpauienun, FOCT 2 501-88 ECKL. MNMpasuna yyera u xpaHenus;
TOCT 19 601 - 78. ECN[ Npasuna nybnuposannn, yuera v xpanenun, F[OCT
24 402-80 Enuran cuctema cTrannaptoB aBTOMATUIUPOBAHHON CUCTEMBI yN-
pasneuusn Cucrtema texHuueckon nokymertayun Ha ACY. Yuer, xpanenie i

? B cooraercraun c «lpumepnsim Nnonoxennem o6 apxuse (apxusuon cnyxée)

JNORYMEHTOB HA MAWHHHBIX HOCHTENSIX yupexne i, opranusauun, npeanpuatiwis (M
1990)
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obpawienne; P[] 50-524-84. Metoguueckue ykalaunma [lopanok xpanervst
AOKYMBHTOB Ha MaLluWHHbIX HOCUTENAX).

Mo Mepe crapetnA HOCUTENA QONXKHA NPOHIBOANTLCA Nepelanict 3[4 va
HOBbIE HOCHTENHN,

4.4 2.6. He njonyckaercs paameiner e JoKyMen1os Ha 101y, NOAOKON -
Kax, B Hepalobpanuix Kinax.

4.4.2.7. Paameuieniie CeKpeTHbIX OKyMeHTOB OCYuleCTBNARTCA B COOT-

gercTamK ¢ TpebosanaMU MHCTPYKurK No paboTe ¢ cekpeTHbIMK MaTepinana-
WM.

4.4.3. TonorpacdnpoBaHne

4 4.3.1. Bce nomeueHnun apxvsa, a Taioke CTennaxu, wkagbl, NONKu Hy-
MepyloTca

B kaw/0M 0TAENLHOM NOMELLLEHUIK CTENNAXW, tUKAbI, NONKU HyMepyIoT-
(A CBEPXY BHW3, CreBa Hanpaso.

4.4 3.2. B yensx aakpennexuna Mecra xpaHeHusi JOKYMEHTOB B XPaHunn-
Wax cocTaBNATCA NocTennaxHbie U Npn 6onbutom obLeme honnos nodon-
f08bie TONOrpaynuieckne ykasatenn .

4 4.3.3. Kapy0oukut NOCTErNNaxHoro Tolorpagnieckor o ykalatens cocrae-
NRIDTCA Ha KAXKABLIA CTENNAX U PacnonaralotcA Ho NOPRAKY HOMEPOSB cienna-
Xed B npeaenax kaxxaoro oTAensHoro noMeulennn (npunoxenuve 15).

4.4 3.4, Kaproukun nochoHoB0ro Tonorpadinieckoro ykalarens cociasns-
0TCA Ha kax bl HOHA 1 pacnonararoTCA B NOPALLKE Homepoa honnos (npn-
noxetve 16) pu HeabxonumMocTr apxneam oprann3aal iu MOXET NPOBO/UTL-
CATONOrpagvipoBalne XpPaHaIUMXCA B apPXUBE fJOKYMEHTOB C y4eToM CTPyK-
TypHbIX NOAPA3AAENEHUIA OpraHnu3aumn.

4.5. MopAaok BblAaayn aen n3 xpaHunuuy

4.5.1. [lena ebInaloTCA N3 xpaHunuul:

AnA McnonbL3oBaHnA paboTHkamu opranaaunm,

/NS NCHONBLIOBAHHA (PaXAAHaMW B HNTanNbHOM 3aNe A HAYHHBIX U NHbIX
Heeneposativm;

BO BpEMEHHOE NONb30BaHUE AN APYINX OPraHn3auni,

/NS NPOBEAIEHNA apXuBLbIX PAaboT C NOKYMEHTaMU;

AiNA NPOBE/IEHNA CTPAXOBOro KONWPOBaHWS W CheunansHon obpaboTin
ROKYMEHTOB C L€MNbIO0 YIIYULLIEHNS (PU3UYECKOrO COCTOS 151 AOKYMEHTOB.

4.5.2. [lena BbinalotcA BO BpemeHiHoe NoNb30Bat e U3 XxpaHnnnig Ha CPoK,
He NpepbILAIoUINNA;

1 Mecau A4nA ncnonbaosalina paboTHnKamu opraHuaaumm,

1 MecAl| ANA NCNONBb30BAHWA OKYMEHTOB B YnTansHomM 3ane;

J mecnua Bo BpemelHoe nonbiaosalne AN\ ApYrmx opraHnu3atini,

6 mecsiyes AN IKCNOHUPOBAHNA [JOKYMEHTOB.

Opranam cynia v npokypaTypul A€Na BbI1AIOTCS /10 pekpauleHna Aena
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Wi Bhiece! ms cyne6ioro peuseyus

MNpoanere ycTaHOBNEHHbIX CPOKOB BbIAAYU IOKYMEHTOB BO BpEMetHoe
noNL30BaHWe, B TOM YKUCINEe OpraHaM CyAa v NPOKYPaTypPbl, @ TAIOKe AN 3KCNO-
HUpOBaHUA pnonyckaeTcst B 0cobbix CNy4Yanx C paspelweHns pykosoauTens
OpraHnIaymy No NUCbMEHHOMY NOJITREPXKAEHUIO NOMBL3OBATENS O COXPAHHOC-
TV AOKYMEHTOB

4 53 Bklpaua fien na xpatnnuula ohopMnaeTca CneayouMu [JOKyMeH-
TaMu

3akalamu (TpebosaHuaMU) Ha BbIAAYY AN B YUTANbHLIA 3aN U COTPYAHK-
Kam opraHusaumu (npunoxerue 17);

aKTamw o Bblave ien BO BpeMeHHOoe NoMb3osanne APYrm opraHn3ayu-
M, B TOM 4UCNEe Oprasam Cyaa v NPoKypaTtypbt, iv ANS 9KCNOHUPOBAHUA
NnokymenToB (npunoxexue 18);

3akasamu Ha nposefeHue paboTt No CTPaxoBOMY KONWPOBAHUIO U pectaes-
pauvn QOKYyMeHTORB

4 54 Bblnaya OKYMEHTOB U3 XPaHUNUILA PEruCTPUPYETCS B KHUrax Bbi-
Aa4v nokymMeHToB (Nnpunoxenue 19)

Bbiflauw nen paboTHukam oprannaayuu;

BbINAYM 16N B YATANLHbLIA 381,

8blNAUY [1CNT BO BPEMEH!IOE NOML30BaAHNE APYIMM OPraHn3aLvam

4 55 NcnonHennole 3akasbl (Tpebosannua) uccneposarenei xpaHaT(s 8
NUYHbLIX AeNax uccnenosartenewn, BCe Npoyne — 40 UCTEYEeHUA CPOKOB WX Xpa-
Hernun 3akasb! (TpeboBanun) Lenecoobpa3Ho xpaHuTL 10 NPOBEAEHUA NPo-
BEPKU HANUUKUA U COCTORKHUA ern

4 5 6 Bblilava nen Bo BpemMeHHOe NoNb30BaHWe B ApYyrue opraHuaaumm
0hopMNSeTCH aKTOM, KOTOPbIN COCTABAGTCS B [1BYX 3K3EMNIISAPAX OLMH WX
KOTOPbLIX OCTAETCS 8 apXMUBE OPraHn3aumn, pYrov BbilaeTcs nortywateno Akt
NoAINMCLIBABTCA PyKOBOAUTENEM Opraln3auvu, nepeaatoulen Nena, v pyko-
BOAUTENEM OPTAHNIAAI UK NONYy1ATENa NOANUCH CKPEeNNMOTCH le&)ﬂh\MM ne-
yaramm O[)lalIVI:).'—'IIJ,MIﬁ Mocne 103apAaVICHUR J1eM1 B /IDYX JFIEMNNNPAX aKTa
Aenaercs COOTBeTCTIByIouUias OTMETKA OfIVH 3K3eMnnNsp oCraeTcy 8 opraHn3a-
uvu-nonyvartene, Apyron xpaHuTca 8 aene hoHaa B apxvuse opraHusaumu,
BbiaBasuiem aena

4 57 HanpasneHnve Ha CTpaxoBOE KOMMpPOBaHUe, pecTaBpaumio, nepennet
ochopmnaeTtcn 3akazom 3akaa ochopmnsietTca B apxvse opranusaumu no dop-
Me aKTa 0 Bblflaye BO BpEMEHHOE NOML30BaHWe 1PYron OpraHuaayvu

4 5 8 [lena BblaloTCs M3 XPaHUNNLLA ANA UCMONBL30BAHWUA U NPOBEeHNA
paboT No cTpaxoBoMy KONMUPOBAHKIO, pecTaspaunu, nepenneTy TonLko B obpa-
boranHoM Buae

flepen exinaven nen na xpasunuuia NnpopepsaeTcs cooTeeTcTaue tWwudpa u
3aronorka fena 1a obnoxke umdpy v 3aronosky Aena 8 oNUCH, Nepe/t Bulna-
e n npu BO3NPALLCHNU 18N A Xpaunnuuie NPoReNNIoTCs HyMmepaLma NUcTonB
" COCTOSNIHNE NOKYMEHTOB Ka¥ 1010 Bbi/JaHHOr0 /1€e13a

Kaxnoe sbinasaeMoe U3 xpaHuniLa 1110 AOMKHO UMETb NIMCT UCNOMb-
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308aHun (npunoxenne 20).

4 5.9, Mpw eoifatie Aen ¥a xpaHunuuia 1Ha MecTo BLIAaHHOIO Aena NojL-
KNafLIBAETCA KapTa-3aMeCcTUTEe b, B KOTOPOW yKasbliBaeTcs HoMeP AeNna, Ho-
Mep onucit, hoMep hotina, korga U KOMY Bbilao Leno, fiata ero Bo3spara i
NOANWCEL COTPYAHMKA, BbIAABLLEIO /1eN0 C yKka3danvem nomkHocTH. Mpu Boa-
apauieHn AeNa B xpaHnnuuie kapra-3amMecTuTens U3biMaeTcs (NPUNoXeHne
21).

4.5.10. Cocrostiue fien, BO3BpaulaeMbix B apxuB NOCNe UCNOMNL30BAHIS,
RONXHO 6bITL NPOBEPEHO B NPUCYTCTBUK NUILA, BOIBP3LLAIOULEI0 AOKYMEHTbI

MNpwn 06HapyxeHn HefocTayuu Aen UNK OTAENbHbLIX NUCTOB B HUX, A TAKKE
nospexaeHnn Aen u [OKYMEeHTOB COTPYAHUKaMIt apxusa COCTaBNAETCA akT 8
ABYX 3KIEMNNAPAX, OUH N3 KOTOPbIX NPEACTaBNRETCA UCCNEAOBATENIO \M-
TANbHOTO 3aNa NNy pyKoBOAUTENIO OPraHn3aumu, NCNONL30BABLLEN NOKYMEH-
Tbl, ANA NPVUBNEYEHUA BUHOBHBIX K OTBETCTBEHHOCTY, BTOPOW — OCTAETCH B ap-
xnee.

4.5.11. Mpu nepeMewieHt LOKYMEHTOB 3a npeaenaMu apxuea AoMNKHbL!
cobniofaTbCcA Mepbl NPeAaCTOPOKHOCTH, HapexHo obecneunsatowme ux co-
XPaHHOCTb.

Mpw TpaHCNoOpTUPOBKE AOKYMEHTOB COBNIOAAIOTCH MEPbLI NO OXpaHe 1 3a-
LIMTE X OT BOIAEHCTBNUA BPEAHLIX AaKTOPOB OKPYXaIoLLEek Cpeab! Ny Tem rip-
MEHEHWA CheunanbHbIX BUAOB yNakoBoK, 0Becneumnsalot (ux 3auiTy [IOKyMEeH-
TOB OT OCaAKOB, CBETA, MEXAHUYECKUX NOBPEXAEHUHA.

4.6. ObecneueHune (pM3UKO-XUMUYECKON
COXPaHHOCTU [OKYMEHTOB

4 6.1. BoimiBneHHbIe AOKYMEHTHI NOCTORHHOIO XpaHeH!Us C HU3HIECKIALL
nRedexramu OCHOBLI (yTpaTa vacTen AOKYMEHTa, pa3pbiBbl U AiP.) UNV TEKCTA
PEFUCTPUPYICICA B XXYPHANE WK KAPTOTEKE yueTa hHrUHECKOro COCTONI SN
NOKYMEH 108, IS (HrKCUPYIOTCA Bkl Crienasibion 06paboTku, KOTOPOIt RNOC-
neacTenm OMXet BulTb NOABEPIHYT AOKYMEHT (pectanpauna, peaitdekiyin,
mukpodnnbMrupoBaHue, hotopecTaspaumn, KONUMPOBaHHE M T.A. ), U HAME AT -
€51 KOHKPETHBLIE MEPbI NO YNy LWEHI0 (hU3NUECKOro COCTORHWUA /10KYMeHTos

4.6 2. He3aBncumMo OT UEHHOCTH IOKYMEHTOB HeMENEHHOMW Nepeaatie Ha
obpabotky (aeanrchekuun, feanHcekuvsa) noanexarT aena u AOKYMeHTb!, No-
PaXEeHHbIE NNECEHBIO U HACEKOMbIMM,

4.7. NpoBepka HanNU4YUA U COCTOSIHUA JOKYMEHTOB

4.7.1.Nposepka HanU4NA N COCTORHUA AOKYMEHTOB NPOBOLIUTCS B LIENAX
yCraHoBNEHUA PaKTUHECKOTO HANWYWUA e/MHIL XPAHEHWUA U COOTBETCTBHA X
KONUUECTBY, YUCNALIEMYCR NO YHETHLIM NOKYMEHTAM, BLINBNEHUA NOKYMEH-
08, noanexaux pecraspaunn u npodunakrTuieckon obpaborxe.

B xone nposepkit ocyu|ecTBNAETCA:
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ycranosnenve HakTUYecKoro HanUuuA 4OKYMEHTOB, HaXOAAWMNXCH Ha
XpaHeHun B apxuse;

BLINBNEHUE ¥ YCTPAHEHWE HENOCTATKOB B yUYeTe [JOKYMEHTOB,

8bIABNEHNE OTCYTCTBYIOUIMX AOKYMEHTOB ¥ OPraHn3auna Ux poabICKa;

BbisiBNeHe n ydeTt oOKyMeH108, tpeﬁymulux pecraBpayun, kKoHcepsatuu,
NPohMNaKTHYECKOM N TeXHUUYEeCKol obpaboTku.

4.7.2. Nposepka HaNnU41A U COCTOAHUA [LOKYMEHTOB NPOBOMTCA HE pexe,
Yem oauy pa3 B 5 ner, a rake nepen nepenaven ux Ha rocynapcraeHHoe
XpaHeHuve.

EpnHoBpeMeHHbIE NPOBEPKH HAMUUUA U COCTOAHUA I0KYMEHTOB NPOB0-
na1cH B apxuse:

nocne nepemeuleHnn Aen B Apyroe noMeulexue;

rocne upe3asblHanHbix NPOMCUIECTBUIA, BbI3BABLIMX Nepemeuierve (3sa-
Kyauuto) AeN wNn AOCTYN B XPaHUNNLIA NOCTOPOHHNX VY,

NpH cMeHe PyKoBOAMTENA apxXnsa unu NUYa, oTBETCTBEHHOIO 338 3pXus;

NpH peopraHn3auni unu NMKBHAALUN opraHnaaumn.

4.7.3. MNpwv nposepke HaNM4MA 1 COCTORKUR LOKYMEHTOB Heo6xoanMo:

COXPaHATL NOPAAOK PACAONOKEHNA LOKYMEHTOB Ha CTENNAXAX U NepBunY-
HbIX CPELICTBAX XPAHEHUNR;

NOAKNAaALIBaTL Ha CBOW MecTa oBHapyXeHHbIe BO BPEMA NPOBEPKY Henpa-
B1NBLHO NONIOKENHHBIE AeNA Y NOKYMEHTDI,

13biMaTth AeNa, He BHECEHHbIe B ONUCH;

M3bIMaTb M M30/IMPOBATL Aena, 3apaxeHHsle NNECEeHbLIO U Apyrumi Gro-
noruveckiMn BpeainTennamMu,

Breceiie B 0Nch HeyuTeH bIX 8N B XONE NPOBEPKM danpeuwtaetcs. He-
yuTeHHble flena NoMewaloTca Bcney 3a yutetHsIMy1 aenamu Ans nocneaylo-
e o6pabotkm 1 onucanua.

4.7.4. [lo nayana paboTbl N0 NpoBEPKE HANUUKUA U COCTOAHUA [1eN Uayya-
10TCA QOKYMEHTbI NPEALIAYLIMX NPOBEPOK, NPOBEPAETCA NNABUNBLHOCTL HyMe-
pauuu Aen 8 KaxaoM rof0BOM pa3sfesie CBOAHON ONUCKH, COOTBETCTBUE HyMe-
pauuu 4en UTOroBbIM 3aNUCAM B ONUCAX U CBEAEHUAM B hUcTax (roHaos.

4.7.5. Nposepka HanU4na 1 COCTORHWUA AN NPOBOANTCA NYTEM CBEPKU
onucatenbHbIx CTaTen onucy ¢ onucaHmem aen Ha obnoxkax (wudgpa, Haasa-
HiR roHaoobpasosatens v ero CTPyKTypHbix NOAPa3aeneHnii, Aenonpouasosn-
CTBEHHBLIX UHAEKCOB flen, AaT ien, KoNu4ecTsa NUCToB).

du3auneckoe COCTORHWE NeN ONpPeAenneTcn NYTeM UX BU3yasnbioro npo-
cmoTpa. Bee obHapykeHHbIe 11eA0CTaTKn (hMKCUPYIOTCA 8 aKTe NpoBepky (npu-
noxexnune 22).

[lenatb kakne-Nbo nomeTsI UNK 3anNnUcK B XO4E NPOBEPKN B ONUCAX e/ 1
LNPYIUX yMeTHbIX AOKYMEHTaxX danpeuiaeTcs.

4.7.6. flena, ebinanHbie COTPYAHUKAM OpraHn3aunuy, B YUTanNsHbIN 3an U
BpeMeHHOoe NoMnbL3osanue /1PYrM opraHn3aymnsaim, NPOBEPRIOTCA MO KHWIaM U
aKTaM BbIf1aUM 1eN ¥ CHUTAIOTCH UMEIOWUMUCAH B HANUYKUU,

4.7.7. Nuct nposepku HANWUKUA U COCTOAHWA Aen B poHAae cocTasnserTcs
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HENOCPEACTBEHHO B XOAE NPOBEPKU, NUCTbI IPOBEPKU HyMEPYIOTCA NO NOPR/L-
Ky HOMEPOB 8 Npeaendx NPOBEPKK KAKAOIO (POH{1a 1 NOAIMCBIBAIOTCH UCAON-
nntenem (o okoHvaHun NPoBepku oA NMCTLI NPOBEPKIL BKINIOYAIOTCA B AENO
NaHHoro (hborpa Ecnvt 8 pesynuiate nposepkst 1e0CTarkos ne obrapyxeno,
NILE 1PoBENKN B 4110 (POHAA HE BKINGHAE ICH

4 7 8 10 oKOHUaI 11K NPOBEPKU HANNHKUA N COCTOAHNA [AOKYMEHTOB NO KaX-
0OV ONMCH B KOHLE ONMUCH NOCAe 3aBePUTenbHON HAANUCH AeNaeTca 3anNichb
«NPOBEPEHON, NPOCTaBNAETCA AaTa NPOBEPKU, 3aNHCb NOANUCHLIBAEBTCA NPO-
BOAMBLIMMI NpoBEPKY PABOTHUKAMMN C yKa3aHneM Ux NOSPKHOCTEN

47 9 Ecnu nposepkov obHapyxeta HeaocTava fiefn u JOKyMeHTos, To
OpfraHN3yeTCa 1x PO3bICK

B atux uennx pekomeHayertcsa

M3YyUnTh BCE yHTEeHHbIE IOKYMEHTbI N0 Bbiaye Nen U3 xpaunmnuiua,

opraHi308aTh PO3bICK HEODHAPYKEHHbLIX NPy NPOBEpPKe Aen B COOTBETCTRY-
WX CTPYKTYPHbLIX NOAPa3AeNeHusx, B AEATENLHOCTH KOTOPbIX 06pa3osa-
nucL HeobHapyxeHHble Aena, NPeaBapuTenbHO N3y4ns X CAATOMHbLIE ONUCY,

NPOBEPUTL AEMNAa HaxoAALMXCA pAaaoM hoHaos,

U3yuunTe Aeno (hoHAE — aKTbl O BbIAENEHWN AeN K YHUUTOXEHWIO, aKTbl Bbl-
[a41 en BO BpeEMeHHOe ronb3oBaHue, paHee cocTasnenHbie akTbl NPoBepku
HANW4MA U COCTOSHUA NPoBepseMoro oHaa

Po3bick pexomenayeics NposoAnTL B Tede e rofia nocne 3asepuielns
NPOBEPKU HANWUUA nen

47 10 Hanpgenkbie B uTore po3bicka fiena nokiafibIBaloTCA Ha MecTa, a
8 COOTBETCTBYIOILEN KAPTOUKE yHeTa HeoBHapyxelnibix nen nenaercs ormer-
Ka C YKa3aHueMm [1atbi u NOLNUCH LOTDKHOCTHOIO Iniia

Aena, npuuvHa OTCYTCTBUR KOTOPbIX NOATBEPKIEHA COOTBETCTBYIOWUMUN
NOKYMEHTaMM, HCKINIOHAIOTCH B YCTAHOBNEHHOM NOPAAKE N3 ONUCENn n APYIMx
yuEIHBIX [IOKYyMENTOB B COOTBETCTBYIOUIMX KAPTOHKAX YKA3LIBAIOTCA aTbl U
HOMEPA aKTO0B, B KOTOPLIX NOATBEMKLIAETCA OTCYTCTBNe Aena, 1 CocTasNaioT-
CA CNpaskit 0 NnposeneHnn po3eicka flocne paccmoipenna pesynnLTatos po-
3bicka Ha OK 1 y1BepxaeHust ee petieHnn pykopoanTenem opraim3auymmn He-
obHapyxeHHble JOKYMEHTbI CHUMAIOTCA C y4yeTa

47 11 Nposepka HaNUUNA U COCTORHUA [LOKYMENTOB CHNTAETCA 3asep-
UIeHHOMN NOCNEe BHECEHUA N3MEHEeHIVIA, BLIABNEHHbIX NPOBEPKON, B yHeTHbIE
AOKyMeHTbl npoBepRemoro (hoHa U NpeACcTasnemn CoOoTBETCTRYIOLINX CBe-
AEHIA 0 AeNax NOCTOAHHOIO XpaneHus B roCyAapCTBEHHbIN apxna ANs BHece-
HIWA M3ME) IBHNI B KOHTPONBLHLIE IKIEMNNAPBLI ONncen Aen, yrsepxaetinbix MK
apXHBHOSO yUpEeXAEeHNN

4.8. Ocobo LeHHble N yHuKanbHble OKYMEHTbLI apxuBa

4 8 1 ApxuBs oprainsauum, No COrNacoBaHUIO C rOCYAAPCTBEHHbLIM apXn-
BOM, NCTO4HKOM KOMNNEKTOBAHNA KOTOPOTo OH ABNAETCA, NPOBOANT BbINBNE-
Hue 1 yqeT 0cob0 UEHHBIX U YHUKANbHBLIX [JOKYMEHTOB
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Ha sbrsiBnetnibie 0cobo UEHNLIE 1 YHUKANBIHLIE JJOKYMEH Thi KAaX0rO ION-
la, XxpaHsweroca 8 apxuse, cocrasnferca onnucob oco6o UEHHbLIX AOKYMEH-
108, KOTOpasn paccmatpuaaertcs K oprakusaumu, CornacoBLIBAETCA C rOCy-
[apCTBEHHBIM aDXUBOM W YTBEDXKAETCH PYKOBOAUTENEM OpFraHnaaumwv (npu-
noxenue 23).

4.8.2. OtHECEH e NOKYMEHTOB K YHUKAINLHLIM U BKMouYeHve ux 8 Focyaap-
CTBEHHbIV PEECTP YHUKAMNbHbLIX JOKYMEHTOB ApxusBHoro hoHaa Poccumnckon
deniepaunn 0CyulecTBNAETCst B COOTBETCTBUM C PernameHToM rocynapcieen-

HOTO yueTa yHUKanbHbIX fokymeHTos ApxunsHoro dronaa Poccuiickon dege-
pauvv,

4.9. CtpaxoBo# choHa v hOHA NONbL3OBaHUA

4.9.1. Ha 0cob0 teHHble U yHuKanbHbie fOKYMEHTLI OPraluaauuv nyTem
MUKPOUNEMUPOBAHWUA CO3AAI0TCA CTPAx0Bble KONUU (HeraTuebl NEPBOro no-
KONEHURA Ha PYNOHHON NNEHKE NN MUKPOULLIAX).

COBOKYNHOCTb CTPAx0OBbIX KONWA AOKYMEHTOB, XPaHALWUXCH B apxvse,
cocraBnneT ctpaxoBoi choHa. CTpaxosoit hoHg coanaeTcs B LLensx coxpaHe-
HURA LEHHOW 10KYMEHTHON UHHOPMAUMU HA CNy4ain yTpaThl UMy nospexaeHns
NOANNHHbIX AOKYMEHTOB.

4.9.2. OprospemMeHHo C co3pnaHnem CTpaxosoro hoHaa coanaetca ol
NonNb3oBaHus (NO3UTUBHLIE MUKPONNBMBL U MUKpOBUULIK).

Do/l NONL3OBANHUA MOXET CO3/1aBATLCS TAKKE L{eNensbiM NOPSAKOM NO
Hanbonee UcrosnbayemsiM AOKYMEHTANbHLIM KOMIIEKCAM (1Y TEM KCepoKonu-
POBaHMRA NN CO3AAHUA KONUA IOKYMEHTOB HA INEKTPOHHbLIX HocuTensx, obec-
NEYNBAIOUINX UABHTUHHOCTH KONWM W NOANVHHWKA AOKYMEHTa.

4.9.3. C1paxonow (hotiy v hoHa NONL30BAHUA CO3/1AI0TCH B NOPSYIKE, YC-
TanosnenHom deaepansion apxusHon cnyxbon Poccun.

5. OPTAHN3AUMA NOKYMEHTOB B APXUBE

5.1. JokyMeHTanbHbIA N apXuBHbIN (hoHA OpraHu3auynmn

5.1.1. Bca coBOKYNHOCTL [IOKYMEHTOB, 06Paaylouuxca B AeRTeNLHOCTU
OpraHnaaunu, CocTannser ee AOKyMeHTanbHbIN HoHA.

5.1.2. NoxymenTbl, 06pasyowmecs 8 AeaTeNbHOCTH OPraHuaaLum No Cpo-
KaM XpaHeHuUA NOAPa3[ENJOTCA Ha!

NOKyMEeHTbI BpeMEHHOro Cpoka xpaHeHus (0o 10 net skNOUUTENEHO),

AOKYyMeHTHLE ONFOBRPEMEHHON0 CPOKa xparerus (ceviwe 10 ner);

NOKyMEHTb! NOCTOSIHHOTO (BEYHOr0) XP3HEHUA.,

ﬂOKyMeHTbI NOCTOSIHHOIO XPaHEeHUA, 17.e. QOKYMEHTbI, UMetouiue ucTopu-
4eckoe, HayuHoe, CoUManLHoe, IKOHOMUYECKOE, KYNLTYPHOE 3HayeHue, Co-
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CTaBMAIOT APXMBHBIA (DOHL OPraHu3auii, ABISIOLIACA COCTABHON HaCThio
ApxusHoro doxaa Poccuiickon depepauvn.

Cpoku xpaHeHvs NOKYMEHTOB YCTaHaBNMBAOTCH HA OCHOBAHUI 3KCNEPTH-
3bt UX LLEHHOCTH; NOPAAOK IKCMNEPTU3LI LIEHHOCTU AOKYMEHTOB OnpeaeneH 8
pasnene 2 Hacrosumx Npasun.

5.1.3. PaaHoB1MAHOCTAMUK apXMBHOro (hoHAA ABNKIOTCS:

apxvBHbiid hoH[ OpraH13aymm, COCTONUIMIA U3 AOKYMEHTOB, obpa3losas-
WUXCA B NpoLtecce ee AEARTENLHOCTH;

06beanHeHHbIA apxXrBHbLI YOHA, COCTOALLWI U3 AOKYMeHTOB, obpa3osas-
WUXCA B Npotiecce AEATENLHOCTY AByX N Bonee opranun3satinit-cboHaoobpa-
Josarenew, UMeBLIMX Mexay coboi nctopudecky n/vnu noruveckv obycnos-
NeHHbIE CBA3W: OAHOPOAHOCTL U NPEEMCTBEHHOCTb AEATENEHOCTU, NOAHHUHEH-
HOCTb, 8AMHCTBO 06 beKTa U BpeMeHu AeATENLHOCTH, MECTOHAaX0XAEHWE U Ap.;

apxuBHLI POHA NUHHOTO NPOUCXOXAEHNUA, COCTOALLMIA N3 AOKYMEHTOS,
06pa3oBaBLWNXCA B NPOLECCE XKU3HW U AEATENBHOCTU OTAENLHOrO NUUA, ce-
MbW, POAA N NPUHATBIX HA XPaHEHWE B apX1B Opraluaaumu.

5.1.4. ApX1BHOI KONNEKUWEN Ha3bIBAETCA COBOKYNHOCTb OTAENbHBLIX A0-
KYMEHTOB Pa3NUYHOro NPOUCXOXKAEHWUSA, 0B bEANHERHBIX NO OAHOMY UMK He-
CKONbLKUM NPU3HAKaM (TeMAaTUHECKOMY, BUAOBOMY, OGLEKTHOMY, aBTOPCKNMY,
XPOHONOIMYECKOMY ¥ Ap.).

5.2. OnpeneneHne (hoHAOBOM NPUHAONENKHOCTH
apXUBHbLIX JOKYMEHTOB U
ob6pa3oBaHune apxuBHoro oHna

5.2.1. Onpenenetivie hoHA0BOM NPUHANNEXHOCTH JOKYMEHTOR Opraniiia-
UMM 3aKINIOHABTCA B OTHECEHUUN NX K POH/Y COOTBCTCTBYIOULEN OPFfaH3aLi.

5.2.2. Mpu onpenenenn hoHN0BOM NPUHAANEKHOCTU AOKYMEHTOB Opra-
HW3ALMK YYUTLIBAETCA Cnepylouiee:

BXOARALUME AOKYMEHTbI OTHOCATCA K DOHAY TOM OpraHn3ayui1, KOTOPO# OHI
nony4eHb!; nx hoHA0BAA NPUHAANENXHOCTL ONPEAENAETCA NO TAKLIM 3NEMEH-
Tam (hopMynspa, Kak aapecar, PercTpaunoHHbIN WTamn, Pe3ontoLmn 1 OTMeT-
k1 0 HanpasnNeHu AOKYMEHTOB Ha UCNONHEHWUE, NO COAEPXKAHUIO AOKYMEH-
108,

KOMWK MCXOAALINX AOKYMEHTOB (OTNYCKW) OTHOCATCA K DOHAY TOW OpraHu-
3aunu, KOTOpan ABNRETCA UX aBTOPOM; ux hoHAOBaAA NPUHALNEKHOCTL Onpe-
AenneTca No NOANUCAM, AeNONPOU3BOACTBEHHLIM NOMETaM, COAEPXKAHWIO
OKYMEHTOB;

LOKYMEHTbI BHYTpeHHero obpatleHns 0THOCATCA K OHAY TOoWn opraHn3ia-
nm, KOTOPOIA OHY COCTaBnNEHbI, Ux hOHA0BaRA NPUHAANEXHOCTL ONpeaenseTcs
No HAa3BaHWIO Oprann3aliuy, NOANMCAM, CONEPXAaHKIO.

5.2.3. [lokymeHTbl OpraHn3auum 1 ee nepsutitbix OBLLIECTBEHHbLIX OPraHu-
3ayun ( NPodCO3HbIX, CNOPTUBHBIX U AP.), CYWEeCTBOBABLLINX A0 NPUHATUA
3akoHonarensctea Poccniickov ®enepaumu 06 obuiecTeeHHbIX 06bLeANUHEH -
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AX, COCTAaBNAT eAUHBIA apxuaHbI hoHA.

Apxi1BHbIE NOKYMEHTL) 0BULeCT BenHbIX OpraHu3aumin (NPod)cooaHbIxX 1 ap.),
CyuleCcTBYHOUIMX MPU YUPEXLEHUAX C MOMEHTA perucTpauuy 3tux obuiecTraen-
HbIX OPraHK3auyui B COOTBETCTBUM C 3akoHoaaTensCcTeom Poccuiickon depe-
paumi 06 obulecteeHHbIx 06beiMHEHUAX, NpeacTaenaoT coboi camocton-
TensHele apxiteHbie hoHas!. [py nepenaye Ha NOCTOAHHOE XpaHeHue B apxus
0114 MOMY T NPUCOEAUHATLCS K G01i1aM COOTBETCTBYIOUIMX YupexaeHui, obpa-
3yn o6ventiHetiHblie 3pXUBHBLIE (HOHALY.

5.2.4. [lena, xoTOpbIE BENUCbL NOCnefosarenbHo B 1BYX OPraHuaatusx,
BKSIIOMAIOTCA B COCTaB apxuBHOro hoHAa Tov opraHn3aumun, B KOTOPON OHK
Oblnt 3aKoHveHbl NPONIBOACTBOM. B cnyvae nukenaaumv opraimaauum ¢ ne-
penaven ee hyHKUMA BHOBL COIAHHON OPraHU3aLiiu 3aKOHUEHHBIE NPOU3-
BO/ICTBOM /113 BKMIOYAITCSA 8 (HOHA NUKBUANPOBAHHOW OpraHn3aunm, a He3a-
KOt eHHbIe AeNa NepejaloTCA AN OKOHYAHWA NPOU3BOACTBOM OPraln3aumum-
npeemMHuKy 1 BKITIOYAIOTCA B hoHA nocnegHeii.

5 2.5. Ot v TOT %e HhoHA COCTaBNSIOT AOKYMEHTbI:

opranmsagun 0 U nocne ee peopranu3saumu (npeobpasosanua), ecriv ona
He nosnexkna da COGOﬁI KOPEeHHOro naMeHeHna ee AeATeNLHOCTH]

oprann3aauuu 40 u NOCNE UIMEeHEeHNUA TEPPUTOPHANbHLIX rpauLy ee nes-
TENBHOCTH, NOAUUHEHHOCTI, CTPYKTYDLY, WITATOB, NEYaTM U T.N.;

NpeAnpuATHA, opraln3aumnin n 06 vLeanHeHWn, NOMEHABLINX TOCYA3pPCTBEH-
Hy10 (hopmy cOBCTBEHHOCTH Ha HEroCyAapCTBEHHYIO, HO B yCTAaBHOM KanuTane
KOTOpBIX MeeTca npeobnanarowan nons rocynapcreetHon coberaseHiocTy,

BPEMENHO NPEKPATVBLLIEH CBOID AENTENLHOCTL OPFaHN3aUWn, 3 3aTeM BoC-
cranoanenion ¢ Temu xe hyHkumami;

NPeANPUATHA, OpraHn3aunin v obveanHeHNA cmewsaHHbix dopm cobeteen-
HOCTH, B yCTAaBHOM Kanutane KoTopbix umeetca npeobnapaiouwas qons rocy-
napcrsexHon cobcrseHHocTH,

5.2.6. [lokyMeHTbi OpraHOB 3aKOHOAATENLHOM U UCTIONHUTENLHOW FocyAap-
C1BEHHOW BNACTK, NPOKypaTypbt n cynos Poccuiickon Penepaumnm, cybbexkros
Poccunckon ®egepauyun, opraHos MECTHOMO CaMoynpasrneHus CocTasBnaioT
camocionternbble apxusHble hoHAab!.

NOKyMEHTLI POCCUICKUX MUHWCTEPCTB N BEJOMCTB, CO3AaHHbLIX Ha Dale
IKBUAUPOBAHHLIX MuHUCTepcTa u eepomcta CCCP, cocrasnsnior Hoesle ap-
xiHBHbIE (POHAI.

Loxymentol munnctepcts PCOCP u Poccuiickon ®Penepauum cocraena-
10T, KaK NPasvno, pa3Hbie apxusHble hotiast. PaarpannunrtensHan nata mexay
HIIMY YCTaHaBMMBAERTCS HA OCHOBE COOTBETCTBYIOUNX 3aKOHOAATENbHbLIX aK-
108 0 KOHKPETHOM MUHMCTEpPCTBE (BepomcTae).

DokymeHTer opraHos rocynapcraeHHon snacti cybvektoB Poccuiickor
denepauin, AENCTBYIOUIX HA OCHOBE KOHCTUTYUWH, ycTasos cybbektos Poc-
cunckon ®epepayun, COCTaBNMOT HOBLIE APXUBHBIE (HOHABY, PA3I PAHUUUTENL-
Hble AATEI MEXY HAMW YCTaHABNUBAIOTCA HA OCHOBE COOTBETCTAYIOWEero 3a-
KOHOAATENBLCTBA W HOPMATUBHBLIX aKTOB. [P 3TOM A0KYMEHTHI NPeALlecT Byto-
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WHX MM COBETOB HapOoAHbLIX enyTaTos pecnybnuk, kpaeswbix, 06NacTHbIx, as-
TOHOMHBIX 0Bpa3osannn, a Tawke PaNoHHBLIX ¥ FTOPOACKUX COBETOB HAPOHbIX
AenyTaros 4O MOMEHTA X NUKBUAALMX COCTABNSIOT CAMOCTORTENbHLIE aPXii-
8HbIE (DOHADLL.

Pacwwpetiie nnu cyxeHie rpas opramvaaumnm, KOTopoe sneser 3a cobon
KOPEHHOE NIMEHEHIME 88 KOMNETEHLMN 1 (DYHKUWIA 1 CO3/1aH1E HOBOW OpfaHn-
3atuu, Bnevet 3a cobow coapativie HOBOro apxusHoro ¢honfa.

5.2.7. Kaxomy apxustomy oy, noctynvsuiemy 8 apxms opraiiaa-
LMK, NpuceavBaeIcs Halsanue n Homep (cm. n. 6.4.2.2). Hassanne horiga
cooTHeTCTIBYET O(hrymanbHOMY Haseanwio opratvaalmu-gorgoobpasosarens.

5.2.8. ObwenunHetHbIN apxnBHbIA hoHA

5.2.8.1. ObbenttHeHHsIe apxuBhbie HoHAbI MOTYT BbiTk ChopmMIpoBatbl 13
AOKYMEHTOB:

- OAHOPO/1HIX NO LIENEBOMY Ha3HaueHNI0 U PYHKLMAM OfIHOMMEHHbBIX Opra-
HU3aLIN, AEHCTBYIOUNMX Ha OfpeAeneHHoONn TEPPUTOPUN,

- PYKOBOARAULErO opraHa v NOAYMHEHHLIX @My OpraHn3aumni, AencTsyio-
LLHX Ha ONPEJIENCHHOW TEPPUTOPUK,

- OpraH13auni, cendautbiv Mexyly cobon 06LexKToM AeATeNLHOCTH;

- noCneAoBaTenbHO CMEHABLUNMX APYr APyra opralnaauvi, ecnmn gyix-
UHMN NPe/LlIeCTBEHHWUKOB NONHOCTLIO UK YACTHYHO NEpeNaBaNncyL ux npe-
eMH1KaM.

5.2.8.2. He ponyckaetcn coznanne obueauientibix apxunetbix (POHA0B 13
AIOKYMEHTOB OpraHos NPeACTaBUTENBLHOR, UCNONHUTENLHON  cyaebHoN rocy-
LapcTeeHHon BnacTu, npeaycmoTtpertuix Koncturyuven Poccunckon ®ene-
pauunu, Konctutyuuamm pecnybnuk, yctasamu cybvektos Poccunickon ®depne-
pausii, @ TaloKe 13 I0KYMEeHTOB 3TUX OPraHoB U AOKyMeHTos nabnparensibix
KOMWCGCHI No BLIBOpam opraHos NpeacTasvurensHON 1 NCNONHUTENbLHON Bnac-
™, €CNK 3TO He NPeayCMOTPEHO 3aKkoHoAaTeNLCTBOM CybnekTos Poccunckon
denepaymnn.

5.2.8.3. O6pa3osanne obbeguHeHHbIX apxuBHbIX HoHAoB BKMIOYaET B cebn
nepewndposky Aen (nameHenre Homepos hoHA0B, ONUCEN), COCTaBnexHne
COOTBETCTBYIOUMX YHETHBIX [JOKYMEHTOB, padMetllieHne AoKyMmeHToB obbeau-
HEHHOrOo (PoHAA B OAHOM MECTEe XpaHunuuia, a NP HeobxoAMMOCTN U HOBYIO
CHCTEMATH3aAUMIO 4eN U NepecocTasneHne onucen.

5.2.8.4. Haasanwe 06beAnHEHHOro apxueHoro horaa coctont na 0606-
WEeHHOro Ha3BaHHA BKNIGUEHHBIX 8 Hero hOHAOB KNW HA3BAHUA PYKOBOAALLEN
oprann3auiu 1 0606UEHHOrO Ha3BaHMA NOLMMHEHHbBIX €1 OpraHu3ati.

5.2.9. ApxnBHbiA hoHA NUYHOMO NPONCXOKAEHUA

5.2.9.1. NokymenTbl, nepenaribie snasiensuem (CobcTseHnkom) Ha xpa-
HeHue B apxus opraHn3aiyin, CoCTasnAT apXuBHLIK (DOHA NUHHOTo NPOWUC-
XOXAeHUA 1 Neped)oHANPOBAHWMIO He NoANexar.

5.2.9.2. Haasatime apxuBHoro ¢honaa NUUHOIO NPONCXOKAEHUS COCTOMUT
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13 chamMunnm, UMeHu, OTHECTBa NULIA, yKalaHus poaa gentensHocTy (npodiec-
cvM), cNyxebHOro NONOXEHUs, yYeHbIX 3BaHUIA,

5.2.10. ApxusHas konnexkyun

5.2.10.1. ApxusHble xonnexuun NOCTynaioT 8 apxue B Bufe yxe CNoxms-
WWXCR QOKYMEHTANbHbLIX KOMNNEKCOB UMK Xe 06paayloTcn B apxvse W3 oT-
NENbHLIX PA3PO3HEHHBIX AOKYMEHTOB C UeNbiOo CO3AaHnsa BnaronpuaTHbIX yC-
NOBUN AN X yd4eTa v ucnonblosaHua.

5.2.10.2. B HaasaHwu apxuBHOI konnekuun o6s3atensHo ykaasviBaeTca
npuaHak (Npuanaku) obveanHeHUs QOKYMEHTOB, a NpU HeobxoaumocTu v ee
cacTasutens (topuauueckoe unu unandeckoe NUUO, yupexaeHue, B TOM 1uc-
e apxus oprannaayuu).

5.3. XpoHonoruyeckue rpaHuubl apxusHoro doHpat

5.3.1. XpoHonoruieckumu rpaHnuamu apxmeHoro poHaa AasnsioTes:

apxuBHoro honaa opraHuaaumm — ohuumnansHsle Aathl ee o6pa3osanmns
(peructpaumn) u NnuKkBnaaUUuU;

ob6bearHEHHOro apxmusHoro oHaa — Aatel obpasosatuns (perucrpauuu)
Hanbonee paHHen u nukauaaumm Haubonee No3aHen NO BpeMeHu AeATeNLHo-
CTU OpraHnu3aumm, LOKYMEHTbI KOTOPBIX BOLLIMN B COCTaB 06 bLeAUHEeHHOro ap-
xusHoro hoHAa;

apx1BHOro thoHaa NMYHOIC NPONCXOXAEHUSA (CEMENHOro, POAOBOI0) — AaTh!
POXAEHUA U CMEPTH HUIULECKOrO NULLA, YNEHOB CEMbU UNW poaa.

5.3.2. XpOHONOTMHECKUMM rpatHuaMn apXuBHOM KONNEKUMU ABNKIOTCA AaTb
CaMOr0 PAHHEro U CaMOro NO3AHEND AOKYMEHTA.

5.4. Opradusauuns nokymeHTORB
B npenenax apxusHoro coxnana

5.4.1. OcHoBgHble nonATNA U Tpeborauun

B npenenax apxusHoro poHaa y4eTHO-KkNaccudkaumoHHOW eauHULIeH
ABNAETCA AUHNLE XPaHEeHU NOKYMEHTOB (CM.N.6.2.1). EanHub! xpaHeHus
NOMXHbI BbITH ONUCaHBLY, CUCTEMaTU3UPOBaHb!, BHECEHb! B onucy u ocopmae-
Hbl B nopsiake, obecnevnsalotem Ux yHeT, NOUCK U UCoNb3osaHue.

EavHnubl xpaHeHus (aena) apxvweHoro hoHAa CUCTEMATU3NPYIOTCA B npe-

¢ XpoHonoruueckue rpaHulbl apxMeHoro (hoHAa MOTYT He COBNanaTthL C Kpariiuirm
Naramu NoKymMeHTon hoHAa, ecnu No KakuM-nNubo NpuuuHam  OTCYTCTBYIOT NOKYMEHTHI
HANANKHOIO 1M JABEPINAINNETD ITANOB NCATENLHOCTH OPrANI3ATN UMY eCMNIY B COCTaRe
houna naxoparcn Gonee paniue AokyMentTol (HANPUMED, Nepefantbie NA  3asepuleHis
NPOUIROAICTBOM NLNA NpentitecTBeHHUKA, NPefICTABNeHHbIe 8 KavecTee AoKalaTtenucrs
noxymenrst 8 coctaee cynehio-cneacraenHbix aen v ap.). B onnax niiioro Nponcxox-
nenua kpasiime aathl nokyren1os drorna Mory’ oTNMUATbCst OT XPOHONOFMUECKHUX FpaHinyg
donna 3a cuer nokyrentos, cobpannbix hoHnoobpalosaTenem , CBAIAHHLIX C OTKNWKA-
M 1A 810 CNPTL, NPOBEIRHUEN NBMATHO-IOOUNEIILIX MePONPUATING U Ap.
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penax choHAa cornacHo cxeme cuctematuamu CucteMaTn3auua AOKyMeH
108 )OHAA NPOBONHMTCA B AENONPONIBOACTBE 1 B APXUBE OpraHu3au Npi
OArOTOBKE AIOKYMEHTOB K Nepefave B rocy1lapCrBeHHbIe apXvBb!

542 Cxema cucrtemarusauvm goxkymenros 8 choHae

Cxema cuctemarunaaumu eauHuy xpaHenun (aen) hoHaa aBNRETCR 0CHO
BaHVEM [INA BHYTPEHHEW OpraHn3aLimm apxueBHoro hoHAa v 3akpennaeTcs onu
cbto (onncsimu) aen orna

54 3 I'pynnupoBka Aen ¥ [OKYMEHTOB B COOTBETCTBUU C pa3nuy-
HbIMU BaprUaHTaMu CXeMbt cucCTemaTuiaunmu apxusHoro poHaa

54 3 1 Pacnpenenexue gen BHyTpu hoHAa NO AENEHUAM CXEMb! CUCTE
MaTH3aU“n NPOBOANUTCA C YHETOM Crieayoumx NPU3HaKoB

CTPYKTYPHOrO (B COOTBETCTBUM C NPUHAANEXHOCTLI0 EAUHULL XPAHEHHA K
CTPYKTYPHbIM NOAPa3AenNexuam),

XPOHONOrU4eckoro (N0 NeEpPUOAAM MNK AATaM, K KOTOPbIM OTHOCATCH AOKY
MEHTb!),

(PyHKUMOHANBHOIO, OTPACNEBOro, TEMATUHECKOro NPeAMETHO BONPOCHO
10(C y4eToM OyHKUWA, OTpacnemn U HanpaBNEHUI AEATENLHOCTN OpraHuaalu
TeM 1 BONPOCOB, KOTOPLIX KACAETCA COAePXaHne JOKYMEHTOB)

HOMUWHaNBLHOro (Mo AENONPOM3BOACTBEHHON YOPME — BUAAM 1 PA3HOBUA
HOCTAIM JOKYMEHTOB)

KOPPECNORAEHTCKOro (NO OpraHnM3aumam v NMuam, B pesynsrarte nepenic
K1 C KOTOpbIMKU 0BpasoBanvcb AOKyMeHTbI),

reorpacuyeckoro (B COOTBETCTBUY C ONPEAENEHHLIMU TEPPUTOPUAMIY HA
CeNeHHLIMU NYHKTaMWU U APYrMMU reorpadpuuecknmmu HAMMEHOBAHUAMU C KO
TOpbIMU CBA3AHO COAEPXaHNE NOKYMEHTOB, UX aBTOPbI, KOPPECNOHAEHTLI)

aBTOPCKOro (N0 Ha3BaHWAM opratuaauun nnu paMUNUaM NMU KOToPbLIe
ABNSIOTCA aBTOPAMU JOKYMEHTOB)

Kax npasuno, eanHuLibl XpaHeHUn rpynnupyIoTCA NOCNenoBaTENLHO NO
NpuaHakam, NpUMeHeHNE KOTOPbIX OKkaxeTca Hanbonee Lienecoobpa3stibim Ana
8CeX NN OTAENbHBIX rPYNN AOKYMEHTOB (hoHaa

54 3 2 Coueranue CTPYKTYpHOro 1 XpOHONOIMYECKOro NPU3HaKos AaeT
ABa BAPUAHTA CXEMbI CUCTEMATHIALUN XPOHOMNOTUHECKIN CTPYKTYPHBIN 11 CTPYK
TYPHO XPOHONOrMUECKUN

XpoHONOru4eckn CTPYKTYpHan cxemMa cucteMaTniayuv npumMeHneTca no
OTHOWEHWIO K (POHAAM AECTBYIOLLMX OPraHn3auuni (YUuTbiBan gansHeiilee
nononHeH1e hoHA0B) ¥ NUKBUAMPOBAHHLIX OPraHM3auni ¢ YaCcTo MEHRBLLIEN
cacTpyktyport Mo 3101 cxeMe fgena rpynnupytoTcs Npexnae BCero No Bpeme
H1 X CO3AaHuA (ronam, nepuoaam) a B Npe/ienax Kaxaon XpoHoNOrM4eckou
pynnbl ~ NO CTPYKTYPHBIM NOAPA3AENEHHUAM OPraHn3auUun

CTpYyKTYpHO-XPOHONOrMYECKan Cxema CHcTeMaTH3IaLM NPUMEHSIeTCA NO
OTHOLWEHMIO K hOHAAM OpraHU3aLIMi, UMEBLLIKX CTAOUNLHYIO CTPYKTYPY H3me
HEHWA KOTOPOI NPOUCXOANNN peaKo U BbINu HecNoXHbL! [pu cucTemaTuaalmi
No 310 CXxeMe Aena rpyNnUpYIoTCA NpeXae BCero No CTPYKTYPHLIM NOAPA3
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OEeNEHWAM OpraHu3auuu, a B npeaenax kaxaon CTpyKTYpHOW rpynnel — no
BPEMEHN NX CO3aHNn

5 4 3 3 Xporonomyeckn-ghyHKUMOHaNbHaR N (OYHKUMOHANLHO-XPOHONO-
114ECKan CXxeMbl CUCTEMATH3aunm NPUMEHAIKOTCA NO OTHOWEHWIO k hoHAaM
OPraxnaaymn C YacTo MEHABLUENCS CTPYKTYpOW

MNpy cuctemataaumm aen no xpoHonorniecku-yHkUMoHaNLHoOM cxeme nx
rPYNNUPOBKE NPOUCXOAUT BHAUANE NO XPOHONOFMYECKOMY NPU3HaKy, a 3aTem
no (pyHkumMAM (BUAAM, HaNPaBNEHVAM NeTENLHOCTU) opraHnaauun MNpu aTom
noarpynnLl Aen pacnonaratoTCsa C yHeTOM 3HaUMMOCTH IyHKUWIA Opraumaaumv
(pyrxoBoaCTBO, hHaHCUpOBaHWE, YHET ¥ OTYETHOCTb U T A ) Nu No Knaccngu-
KaTOpy CaMOon oprasnaaumm

Npu cuctematnsaummu aen No PYHKLNOHANBbHO-XPOHONOMMYECKON Cxeme
nena rpynnupyroTca BHavane No (PyHKUMAM AeATeNLHOCTH OpraHnu3aumv, a
337T€M N0 XPOHONOrNYECKOMY NPU3IHAKY

5 4 3 4 XpoHonornyecku-remaTnyeckan unm TeMaTMHecKn-xpoHonormyec-
Kan CXeMbl CUCTEMATUIALUU NPUMEHSRIOTCA NO OTHOWEHUIO K HeGonbwnuMm No
o6bemMy hoHaam, a Taoke OTAENBHLIM aPXUBHBLIM KONNEKLNAM

XpOoHONOrMYecKn-HOMUHaNbLHaA U HOMUHANbLHO-XPOHONOIMECKas CXeMb)
NPUMEHAINTCS, Kak Npasunno, N cuctematuauvm pen comgos Geccrpykryp-
HbIX Opralv3aunin

54 3 5 lNpv ssibope NpraHakos rpynnMpoBKu Aen B Npeaenax noarpynn,
Ha3BaHubix B NN 54 3 2 -~ 54 3 4, yuntbiBaetcn 3HavYeHue Toro unnu UHoro
NPU3IHAKa 1118 OTPAXEHUN NENONPOUIBOACTBEHHON N CMLICNOBON CBA3NU MEX-
Ay ABNAMW K3XA0TO KOHKPETHOTO POHAA U co3nanna Hanbonee ynoGHon pnn
HCNONBb3OBAHWA NOKYMEHTOB CUCTEMbI X OPraHn3auvm.

54 3 6 JokymeHTes, Boweawme 8 o6 beavHeHHsI apxvsHbin (hong, pac-
nonararTcA No 3HaunMocTh hoHpoobpasosarenew, No XPOHOMOMUY Ux co3na-
Hva, no andpaBuTy Hassanui u 1A B npenenax kaxgoro doxaa, Boweauero
B 06 beAVHEHHbIN apXUBHBIV (hOHA, NPUMEHRIOTCH pa3Hble CXBMbI cUCTeMaTw-
3aumu, 8biIBOP KOTOPLIX ONpepenaeTcs xapaKTepoM ASATENLHACTV KOHKPETHbIX
opraHu3auwmi, coctasom u 06 LemMom nx AokymenTos [ins oxnos oaHopoa-
HbIX OpraKuaauui ucnonblyeTcn obulan cxema cucteMatuaayum

54 37 Cucrematnsaumna QOKYMEHTOB KONNEKUWUin onpeaenneTcs teMatu-
KOW W COCTaBOM fokymeHToB B npepenax konnekuuu AOKYMEHTOB OfHOMO
B1/1a (Pa3HOBMAHOCTU) BO3MOXHAE rPyNNUpOBKA NO aBTOPCKOMY NPU3HaKy C
pacnonoxeHuem rpynn 8 andasytTHOM NOPALKE HA3BAHWIA OPranunaaumum unu
(ramunuii asTopos B npepenax konnexkymu 4OKYMEHTOB, CO3/1aHHOM No Tema-
TUUECKOMY NPU3HAKY, MOryT BbiTb 06pa3oBanbt rpynnbl no 6onee obuim Te-
MaMm UnNu BONPOCam, PacnoNoXeHHbIe B NOPAAKE UX 3HAUUMOCTH UMK XPOHO-
norun BHyTpu Tematnyeckux noarpynn AoKyMeHTo! MoryT B61Tb o6beautiens!
110 pa3NU4YHLIM NPU3HAKam, ucxoas n3 obbema u Coctana foKyMeHTauun

5 4 3 8 Mpwu pacnpepenernn nen 8 COOTBETCTBUYU CO CXEMOW CUCTEMBTU-
3aunn HeoBxoaumo nmeTs B BUAY cnegyloulee

0ieNna OTHOCATCA K TOMY rofly, 8 KOTOPOM OHM HauaTbl NN 8 KOTOPOM NOCTY-
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fMNK 8 AaNIYI0 oprasn3aaumio (CTPYKTYpPHOE No/ipasnenetne) U3 apyron opra-
HWsawm (CTPYKTypHOro nopasnenenns),

nNNawbl, O1vetbl, CMeTLl U Malepuanst K HUIM OTHOCATCA K TOMy rofly, Ha
KOTOprﬁ WNAn 3a KOTOprﬁ OHW COCTaBfnetbl, He3aBucnMo OT AlaTbl UX cocrasne-
HIA, MHOTONETHWE 11aHbl OTHOCATCH K HaYanbLHOMY roAy Ux L\eﬂCTBMﬂ, aotye-
Tbl 382 3TH rOALI — K NOCNEAHEMY foAy OTHeTHOro neproaa,

Aena, HavaTtbie NPOU3BOACTBOM B OAHOM NoApa3feneHnn i nepefaHHbie
AN51 APOAONXKEHNA B ApYroe noapa3fenexne, OTHOCATCA K TOMY noapaaene-
HUW, B KOTOPOM OHY BbiNn 3aKoHuEeHb! (NPY 3TOM HadBaHWe NEPBOTO NOAPA3-
penexvn 6epertcs B ckobku 1 NUWETCA Ha3BaHWe NocneaHero),

B npeaenax roaa vnv xpoHONOrM4ECcKoro nepuoaa Aena pacnonarailTcs
NO 3HAYMMOCTH CTPYKTYPHbIX YacTen ghoraa

54 4 Oprannzayun AOKYMEHTOB N0 NUYHOMY cocTaay

54 4 1 [okyMeHTbl N0 NUHHOMY COCTaBY BhigensoTca B ocobyio rpynny,
cucTemaTtusnpytotcs 060cobneHHO 1 BKNIOYaIOTCA B OTAENLHYIO ONUCH

PervcrpaumnoHHo-y4eTHble (OpMbl AOKYMEHTOB NO NUUHOMY COCTaBy (K-
v, XKYpHanbt y4eTa Nnprukasos 0 Npyeme, NepeBofe, YBONLHEHWA, NUUHbIX Kap-
TO4EeK, NUYHBIX AEN, CornalweHuit, KOHTPaKTOB KU AP ) BKNIOYAIOTCA B ONUCHL
[IOKYMEHTOB N0 NUYHOMY COCTaBy

54 4 2 Nuunbie fena, ecnv oHn NepeaaBanvcb U3 OAHOWM opramiaaLinm 8
APYTY10 B CBA3N C NEPEBOAOM COTPYAHWUKOB, BKNIOMAIOTCA B AOKYMEHTaNbHbLI
(aprmBHBIM) droHa NONYYMBULIER KX OpraHu3aunn

Ha nuyHbie gena yBoneHHblx COTPYAHNKOB MOXET COCTaBNATLCA OTAENb-
Han oNUcb

54 4 3 [lena no nuuHOMY COCTasy, kak NpasnnNo, CUCTEMATU3IUPYIOTCA N0
XPOHCNOrM4ecKoMy NPu3HaKy B apxusax KpynHbix opranusaynin ¢ Gonsluvm
KONH4ecTBOM paboTHUKOB MOXET UCMONL3OBATLCA CTPYKTYPHO-XPOHONOrMYec-
KM NPUHLUMA CUCTEMATMIAUNN NUUHBLIX Aen

54 4 4 B npenenax kaxxnoro rona Aena o NU4HOMy CocTaBy CUcTeMarw-
3MPYIOTCA NO CTENEH BaXHOCTY — NPYKa3bl 0 3a4MCNEHWN Ha CNyxBy (B yueb-
HOe 3asefieHre U T A ), nepemeuwieHv, yaonbHeHun (OKoH4aHu yuebHoro 3a-
BEAEHWA W T [} ), NMLIEBLIE CHETA, CANCKK, XXYPHaNbI y4eTa AOKYMEHTOB N0 Niny-
HOMY COCTaBy, ApYr1e PerncTpaLodHO-yYeTHbie AOKYMENTLI, ndHbIe Aena,
NHYHBIE KAaPTOYKK

MudHbie fena v NUYHbIE KaPTOYKKY YBOMNEHHBLIX COTPYAHWKOB OTHOCATCR K
rony yBONbHEHNA U CACTEMETU3INPYIOTCA B Npeflenax kKaxnon rpynns! NO an-
$hrasnTy hamunui
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6. YYET JOKYMEHTOB B APXUBE

6.1. O6wue TpeboBaHUA K yHETYy JOKYMEHTOB

6 11 YyeT noKyMEHTOB B apxvBe OpraHu3auuv — 3To ofnpeaeneH1e ux
KONUYECTBa 1 COCTaBa B yCTAHOBNEHHbIX EAMHULIAX Y4eTa u hukcauus (perq-
CTPaUUA) NPUHAANEXHOCTU KAXA0N EIMHULLI YHETa K ONPeeneHHOMY KOMA-
nekcy u obuiero ux KONWYECTBA B YUETHLIX JOKYMEHTax

Mop yueTHbIM AOKYMEHTOM NOHUMAETCH AOKYMEHT YCTaHOBNEHHOW op-
Mbl, hukCcUpyloumnii nocTynnexmne, BbibbiTUe, KONUYECTBO, COCTaB U COCTOAHNE
apXUBHbIX OKYMEHTOB B eAnuHUUax yveTa.

Yuer nokyMeHTOB B apxuae opraHmn3aunu sensieTcs oqHUM U3 CpencTs
obecneveHns nx COXPaHHOCTU Y KOHTPONS 33 UX HaNWUMeMm

612 Yyety nognexat BCe XxpaHAUIKECH B aPXUBE OPraHn3auuv QoKy-
MEHTbI, B TOM YMUCNE HEONWUCAHHbIE U HeNpoUnbHLIE ANA NAHHOTO apxusea, a
T3KKE CTPAXOBbIe KONUW AOKYMEHTOB, KONUK (YOH/IE NONL3OBAHUS (NPU HaNU-
HUW) N ONUCU [1EN U IOKYMEHTOS

6 1 3 Apxus opraHuaayuu ocyulecTBnsieT yyeTt AOKYMEHTOB APXUBHOTO
¢horina Poccurickort denepaunu, BpeMEHHO XPAHAWMXCA B apXUBE OpfaHuaa-
unu, B nopsaake, ornpeneneHHom PernaMmeHToM rocyiapcreeHHoro yyera go-
KymeHToB ApxuBHoro poraa Poccurickon Depepauvn, n NpeacTasnset yver-
Hbl€ CBE/leHUs B COOTBETCTRYIOULEE aPXUBHOE yupeXaeHue

6 14 Yuer npovasoanTCS NyTEM NPUCBOEHWA apXMBHLIM AOKYMEHTaM (eau-
HULAM y4YeTa, eaMHUUaM XpaHeHus) yHe THbIX HOMepOoB, ABNAIOWIMXCA YACTLIO
apxvusHoro wudpa

ApxuBlbi WUdp ~ 0603HAYEHUE, HAHOCUMOE HA KAXAYI0 eAUHULLY Xpa-
HEHUA C Lienblo obecnevenns ee yyeta u uaeHTUdUKaumun ApxusHsii tmdp
COCTOWUT 13 HOMepoB  apxuBHOro ¢horaa No cnMcky HOHA0BR apxvusa OpraHu3a-
unu u vepes Apobb NO cnucky hoHAOB rocyAapCTBEHHOIO apxusa, UCTOMHU-
KOM KQMMNEKTOBAUUA KOTOPOro ABNAETCS OPraHnu3auus, apxXUBHON KONNEKUMN,
onNnUcK, eauHnULbl XpaHeHus

Homep apxusHoro horaa npucsanBaeTcs rocyAapcTBeHHbIM apXMBoM

nocne ohopMNeHUA NepBoro NOCTYIfNIEHNA AOKYMEHTOB OPrasn3aumy Ha no-
CTOoaHNHOe XpaHeHne

6.2. EpnHuyt yuera

6 2 1 OcHoBHLIMU eAUIHWLIAMY YYETE OKYMEHTOB HE3aBUCKUMO OT Buaa
Hocutenn, cnocoba u TexHnku 3akpenneHnn nHopMaLUmm ABRRIOTCA

apxueHbIv HOHA, apXUBHARA KONNEKUWA,

CAnHnLA XpatieHinus

[loKkyMeHTbI NUYHOTo NPOUCXOXAEHUS, HE NPOLIEALINE HAYYHOro ONUCa-
HUR, y4UTLIBBIOTCA, KakK NPasuno, N0 AOKYMEHTAM U NUCTaM
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Heobpaborannbie AOKyMeHTbI (POCCHING) yuMTLIBAIOTCA M3 pacueTa 150
NMCTOB B OQHOW YCNOBHON €AUHNLIE XPAHEHUSR.

6.2.2. Eaunnua xpaHerus — manueckn 060cobnerHbIe AOKYMEHT unit Co-
BOKYNHOCTb [1OKYMEHTOB, UMEIOLLIE CAMOCTOATENbHLIE IHAUEHUE.

EnuHuua xpaneHua noKymMeHToB Ha GymaxHow ocHose (Aeno) cosoxyn-
HOCTb [JIOKYMEHTOB, OTAENbHbIA AOKYMEHT, 3aKNOUeHHbIe B 060cOBneHHy0
obnoxky, nanky.

6.2.3. YueT AOKyMEHTOB B apXvBE OPraHU3aaLMK CTPOUTCA HA OCHOS8E CO-
bnroneHs NpUHUMNOB: LEeHTpanu3auum, BbIPaXeHHON B NPUMEHEHNU eQHHBIX
€AUHUL, YHEeTa; YHUDUKALUUM, OCHOBBHHOW Ha COBMI0AEHUY NPEEMCTBEHHOCTH
y4eTa apX1BHLIX AOKYMEHTOB Ha BCEX CTaauax paboTbl C HUMKW, AUHAMUYHOC-
M, obecneuvisaemon CBOEBPEMEHHbBIM ¥ ONEPATUBHBLIM BHECEHUEM U3MEHEe-
Wil B y4ETHbIE AOKYMEHTBI AN COCTaBNEHNEM HOBbLIX YYETHbLIX JOKYMEHTOS:
NONHOTLI M NOCTOBEPHOCTY yHeTa.

6.2.4. B apxvBe opraHu3auvy Be1eTCA UEHTPanNuU30BaHHbLIA YHET NOKYMEH-
108, OCYWIECTBAAEMbIN CNELMANLHO BbIAENEHHBIM cOTpyAHNKOM. Mpu Hanu-
YU HECKONBKUX XpPaHUNuLL BEAETCA yHeT NOKYMEHTOB B KaXAOM XpaHini-
we.
6.2.5. flopANoK AOCTYNA K yHETHLIM QOKYMEHTaM, a TaKXe K yMeTHbIM Ba-
33M 1JaHHbIX apX1BA OpraHU3auun onpeaensieTCA NPUKa3oM PyKOBOACTBA opra-
Hu3aunun. Bee ydeTHbIe AOKYMEHTLI apXvBa OpraHn3aLumnmu AONXHBI XPaHTLCA
8 XpaHunuuie (MNY CNeunanbHo BLIAENEHHOM NoMeuleHnit) B cerdax nnu
MeTannmyecknx wxacax.

6.3. CucremMa yvyeTHbIX JOKYMEHTOB apxvBa

6.3.1. Cuctema yueTHbIX OKYMEHTOB apXuBa — KOMNAEKC B3aIIMOCB A -
3aHHLIX YYETHbIX JOKYMEHTOB 1 6a3 faHHbIX, 0OTpaXaloWUX KONUYECTao 1
cocTas [IOKYMEHTOR apxuBa OpraHnu3auuv u ux U3MeHEeHUa, COCTaBHasA YacTb
cUCTEMb! FOCYAapPCTBEHHOrO yyeTa nokymenTtos ApxueHoro dpoHaa Poccii-
ckon Penepauvu.

6.3.2. Yuet AOKYMEHTOB B apxyuBe Oprann3anu BeAeTCA NO OCHOBHEIM
WBCNOMOTraTeNbHbLIM YYeTHLIM flokyMeHTaM. CocTan 1 (DOPMbI OCHOBHbLIX
YUETHLIX LOKYMEHTOB onpeaenekbt HacTosimmi Npasunami n obs3arens-
Hbl ANA KAXAO0ro apxmsa opranunaauvmn. Heob6xoaumocTe BeAeHNs 1 BUAb!
BCNOMOraTENbHBIX YYETHLIX QOKYMEHTOB ONPEAENAOTCA APXUBOM OPrait-
3aumu CaMOCTORTENLHO.

6.3.3. OCHOBHbIMY YYETHBIMU IOKYMEHTaMU B apX1MBeE OpraHu3auun se-
NAIOTCA:

KHUFA Y4eTa NOCTYNIIEHWA N BbIOLITUA 10KYMEHTOB (Npunoxenne 24)
{nna yuera 8 apxuBe KaXAOro NOCTYNNEHUA U BLIGLITUA QOKYMEHTOB, A Tak-
Xe KONUYecTea ¥ COCTaBa AOKYMEHTOB, NOCTYNUBIIUX HA XPAHEHWUE W Bbi-
BuiBlnx 3a onpeneneHHbI XPOHONOMMYECKIH NePUOA BPEMEHN, COCTON -
Hus nx onucaHus,
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cnncok hoHnos (NpunoxeHve 25) ( ANA pernucTpauny NPUHSITLIX Ha xpa-
HEeHWe apx1BHLIX (POHA0B U aPXUBHLIX KOSEKLUHA, NPUCBOEHWUA UM HOMEPOS,
y4eTa KONH4YecTBa u COCTaBa apxHBHbLIX (POHA0B 1 apXHUBHBLIX KONNEKUIH, Ha-
XOAAUMXCS Ha XPAHEHUN U BbIOLIBLUKX;

- nucT pouna (nprnoxenne 6) ( AnA yuera B pamkax apxnsHoro donna,
APXMBHON KONNEKLUN KONUMECTBA ¥ COCTABA ONUCEN 1 UX HyMEpaurH, Konuue-
€183 11 COCTasa fIOKYMEHTOB, COCTOSIHNA KX ONUCAHUA, AUHAMNKIU UIMEHEHUI
NO KaXAoH onNuck n PoxAay (konnexuun) B yenom, Hkcaummn uameneHui no
Kax(0M omiick u choHay (Konnekumun) 8 uenom, ukcauun NmMeHeHun B Halsa-
s (ponaa,

onuce gen (npunoxeunn 1, 2, 3) ( ANA NOEAMHUYHOIO M CYMMaPHOTO
yyerta equHnu xpaHeHus, 3akpennenns nopaaka cuctemarmsaumn eamvy xpa-
HENNIS, YUeTa NIMEHEHIN B COCTase 1 06beme QOKYMEHTOB, BKNIOUEHHbLIX B
AQHIYI0 ONMKUC,

peectp onucew — ANA perncTpaun oNUCen Aen U LOKYMEHTOB, yueTa ix
Konuuecraa n cocrasa (npunoxeune 26);

nacnopTt apxvsoxpaHunuuia (Npon3isonbHon Hopmbl) — ANA CyMMapHO-
royveia (i)OHL\OB W 1IOKYMEHTOB Kax(10oro apxveoxpanmniinuia apxmwsa opra-
HH3aumn,

onnck 0cobo yenHbix aen (npunoxenne 23) ( AN NOEBANHUYNOIO U CYM-
MapHOro yueta 0cobo UeHHbix fien U \OKYyMEHTOB (COCTasnAeTcn 8 apxwsBax,
OCyLIECTBNAIOWMX BLIABNEHNE 0CO60 UEHHBIX [IEN U AOKYMEHTOSB),

KHUa yyeTa nocTynnesun u 8uibuiTuA cTpaxosoro cotaa v horaa Nonb3o-
BaHuA (Npunoxerume 27) ( ANA yHeTa 8 apxuse Kamaoro NOCTYNNEHUA U Bbl-
ObITA cTpaxosoro oHaa u hoHaa NoNb3oBaHWA (BEASTCA B apxuBax OpraHu-
3aym, oCyuecTBNAIoW X CTPaxoBoe KONUPOBAHUE [JOKYMEHTOB),

ONKCh CTPaxosoro hoHaa (npunoxenne 28) ( ANs noeaMHWMNOTO yueTa
eAUHIL XPAHEHNA CTPaxOBbIX Konun 0cobo LeHHBLIX AOKYMEHTOB {cocTasnaeT-
CHl B apxusax, OCywecTsrnsiouwux crpaxosoe konvposaune ocobo ueHtbix
NOKyMENTOB)

neno hoHAa — KOMNNEKC AOKyMeHTOos No nctopun hoHpoobpasosarens i
hboHaa, BegeTCA Ha KAXABIN APXUBHBLIN (DOHLT U APXUBHYIO KONNEKUUIO,

nmcT-3asepvtens fiena — Ansa yyeta konvyecTtsa NnucTos B fgene (npuno-
xeHune 9)

Ilna uentpannaosaHiioro rocyAapCTBEHHONO yHeTa AOKYMEHTOB APXMBHO-
10 ¢horna Poccunckon Penepanium 8 apxvse opraHu3auvm CocTassisioTcs cre-
Ayloue [OKYMEHTSI

nacnopT apx1sa opraHm3aumny, xpaHawen ynpasneHyeckylo [JokymeHTa-
uio va 1 pekabpa r (npunoxeune 29);

NacnopT opraHn3auunu, xpaHawen AoKyMeHTbi oTpacnesoro ¢horna Ha 1
nekabps  r (npunoxeune 30)

6 3 4 BcnomorarensibiMi yUeTHLIMU OKYMEHTAMN RBNRNIOTCA KHUMM 1
KapTouKiY yueTa BuibbiTha BN, KHWIM ydeta Aen no INYHOMY CocTasy, nac-
nopra groHaos, BHyTpeHHue onucy aen (npunoxerdune 10)uta
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6.3.5. Yuer 3[] ocyuiecisnnercs B cooTaercTiBui € Tpebosannamii i no
y4eTiibiv dropmam HacToaumx [pasun.

Csenenusn o kaxagon eaunnuie yyeta O[] eeoastcs 8 yueTHyio B 3 unu
B yueTiyio kaprodky 3 (npunoxexne 31)

31 yunTeiBaloTca 8 cocTase apxusHoro hotiaa opranmauyun-chornoobpa-
joBarens no oNCAM, eanHulaM ydeTa n equiinuam xparHernmna Nucopmati-
oHHbIn 00bem 3] ykassiBaetca B merabantax (Mbainr).

MNamenerive konuiecTsa eanHng xpaueHis wnnm v kpopmaumot itioro obue-
ma 3f] B peaynurate nepe3anicit Ha HOBbIE HOCUTENK U KOHBEPTUPOBAHNSI
durkcupyeTtcs 8 akTe o murpaumi u nepeaanncu 3 (nprnoxenie 32), B HO-
BOI MTOrOBOW 3aNNCH ONUCH, NNCTE (hoHAa, OBBLACHUTENLHOM 3aNMCKE K NAC-
nopTy apxuea

3a eguriiiy yneta 3 npuHIMaeTCR eauHILAa XPaHEHHA Uit KoMnnexT
eAIHHILL XPaKel s C 3anUCbio (panna nnu Heckonbkinx hannos, CocTasnno-
WX e£1HHbI NPOTPBMMHO-UHDOPMAIMOHHBIN OBLEKT (TEKCT, rMNepTexcT, Mynb-
TiMeaunitbI obvexT, 6aaa narHoix, 6atk aaniibix, 6a3a aHanui), a Take co-
NpoBOAUTENLHAA AOKYMEHTAUMA.

3a ety xpavienun 3f1 npunnmaerca dmanieckn obocobner b Hocu-
TeNb {AVCKETA, MECTKMA AUCK, KOMNAKT-ANCK 1 AP ) C CONPOBOANTENLHON /10-
KymeHTau1en.

Moctynnenns 3[] Ha apxuBHOE xpaHeHne yunTbiIBaloTCs B 06wen kunie
noctynnena u 8oIGbiTMA nOKyMeHTOoB (Npunoxerne 24) KonuuecTso fioky-
MEHTOB KaXA0ro NOCTYNIIEHUA MNK BbiObITUA, a Taloke B eXeroAHbIX u Hapac-
TaloWKUM KUTOroM 3anncAx ykaasieaetca apobsio: 8 en.yuweralen xp /M6 B
kauecrse BCOMOraTerbHbIX yHeTHbIX [JOKYMEHTOB MOIyT CO3aBaTLCA U UC-
noNL30BATLCA XypHan yveta noctynnenns n eolbuitus 3[] (npunoxexne 33)
wXypHan yyeta murpaunn n nepesanucen 3/ (npunoxetne 34).

6.4. MopafoKk BeAeHUA OCHOBHbLIX yHeTHbIX OKYMeHTOoB8

6 4.1. OcuoBatinem KaxfQon 3anncu B OCHOBHDBIX YYETHBIX [JOKYMeHTax
fBNAETCA!

6 4.1.1. npu nocTynneHny AOKYMEHTOB B apXvUB OPrain3auvu:

CAATOuHbIE ONUCK CTPYKTYPHBIX NoApa3feneHni Ha AOKYMEHTLI NOCTOAH-
HOro, fofnrospemMeHHoro (cebiwe 10 nert) xpaHeHus u NO NUUHOMY cocTasy
(npunoxenne 12);

c80QHaN HOMEHKNaTypa Aen opraHn3aLin N HoOMeHKNaTypa fen CTpyk-
TypHoro noapa3sneneHnn ¢ opopMNEHHON NTOroBON 3aNUCLIO O KONWYecTBe
JasefleHHbIX ¥ 3aKoHUEeHHbIX Aien (npunoxenus 7, B);

akr npuema-nepenayn AOKyMenTos U3 Apyron opraknaaium, or 1opuan-
4eCKOro MK (PU3NHECKOro NULA, B TOM “vChe Ha Aeno3urapHoe xpaHenue
(coctasnsercs no (hopme npunoxennn 35);

6.4.1.2 npu 8b1BeITUN AOKYMEHTOB 13 apx1Ba opraHn3aunm:

aKT nprema-nepenayn IOKyMeHTOB Ha NOCTORHHOE XpaHeHue B rocynap-
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CTBEHHbIV aDXNB NNV aPXUB APYrow opravnaaunu (npunoxexwe 35);
aKT B03Bpara OKyMeHTOoB cObCTBEHHUKY (CocTaBnsieTca no JopMe NpUo-
weHus 35);

KT O Bbl1ENEHUYU K YHUHTOXEHMIO QOKYMEHTOB, He nognexauimx xpaHe-
HUiIo (npunoxexue 4);

aKT 0 HeoBHapyXeHU NOKYMEHTOB, NYTU PO3bICKA KOTOPLIX NCUEPNaHbI
(npunoxeHnue 36);

AKT O HEUCHIPABUMbIX NOBPEXACHUAX [OKYMEHTOB (Npunoxenve 37);

6.4.1.3. no pesyneTaram sbinonHeHust BHYTpUapxueHbIx pabot (coctasne-
HWUA CBO/IHbLIX ONUCEW, HAYHHOTO ONUC3HUA [JOKYMEHTOB NMUYHOIO NPOUCKOXK-
NEHUR, aPXUBHBIX KONMEKUWIA, COCTaBNEHUR onucemn ocobo ueHHbIX Aen 1 o-
KYMEHTO8, CTpaxosoro ¢oHaa u hoHAa NoNbL3oBaHUA, co3naHus obveanHeH-
HbiX 8PXVBHBLIX HOH0B, NPOBEPKU HANUUKUA U COCTORHUS LOKYMEHTOB, BbiBEP-
K1 y4eTHBIX JOKYMEHTOB) OhOPMIISIOTCA:

CBOAIHAA ONUCL 1€ N NMOCTOSIHHOIO XPaHEHWA, AONTOBPEMEHHOrO (CBbIwe
10 ner), no nuuHomy coctasy (npunosxennn 1, 2, 3);

onuck 0cobo ueHHbIX aen (npunoxenue 23),

ONYCh CTpaxosoro dovaa (npunoxexnue 28);

aKT ONUCAHUS IOKYMEHTOB NUYHOTO NPOUCXOXAEHUS, aPXVUBHOM KOTINEK-
uuu (npvnoxexve 38);

axT 06 obpa3osarun oGreanHeHHoro apxveHoro dompa (NpUNoXeHne
39);

aKT 0 TeXHUJeckux ouwmbkax B y4eTHbIx JOKyMeHRTax (npunoxexue 40);

akT 06 obHapyxeHUn QOKYMEHTOB (He OTHOCALMXCA K AaHHOMY doHAY,
apxvey, HeyuTeHHbIX U T.A.) (npunoxeuune 41).

6.4.2. Knura yyerta noctynneHus n BbI66ITUA fOKYMEHTORB

6.4.2.1. KHura yqeta noctynneHun 1 BolbbiTUA IOKYMEHTOB NnpeaHa3sHave-
Ha [INS yueTa BCeX TEeKYUINX vt UTOroBbIX (Ha 1 AHBaPR KAXAOro roaa) namete-
HUI B cocTase 1 obveme (hoHAOB U 1eN B apxuse OpraHM3aunm, CBA3aHHbIX C
apuemMom, BbiaeneHem Aen, He NoANeXawmx AanbHenwemMy xpaHeHuo, ne-
penaven en B rocyAapcTBeHHbLIN UNu Apyron apxue. Knwra yueta noctynne-
HUA U BbIOLITUA AOKYMEHTOB CNYXUT OCHOBON ANA COCTaBNEHWA NUCTOB (hoH-
OB, NacnopTa apxusa.

6.4.2.2. Kaxxpoe nocrynnetivie unu BbibsiTE NONyvaeT CaMOCTOATENLHDLIN
NopPsAKOBLIA HOMEp.

Ecnu nocTynneHue cocTouT N3 JOKYyMEHTOB HECKONLKUX (DOHA0B, TO AaH-
Hble NO kaxaoMy choHay (Ha3eaHue choH/a, ero HoMep 1 T.4.) 3aNUCLIBAIOTCA C
HOBOW CTPOKY 33 TEM e NOPSAKOBLIM HOMEPOM. YUeT NOCTYNNeHUR U BLIOL!-
TR [IOKYMEHTOB B apxuee, xpaHauiem oavH hoHa, BeAeTCA NO nUCTy (hoHAa.

Apxue OpraHrnaaunu Co CAOXHON CTPYKTYPOV MOXET yYHUTLIBATL B KHUIe
Y4ETa NOCTYNNEHUR W BbIOHITUR NOKYMEHTOB CAMOCTOATENBHO NOCTYNEeHUe
WM BbIGbITUE NOKYMEHTOB Kaw/a0ro CTPYKTYpHOro noapasnenexvs.

6.4.2.3. Ecnv goxymeHTb! hoHAa NOCTYNAK0T B apxus BREPBbie, TO HoMep
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¢doHaa npocTasNaeTCA B KHUre yueta NOCTYNNEHUA U BLIGLITHA AOKYMEHTOR
nocne npuceoeHns eMy HoMmepa no cnicky oonaos Ecnu noctynusuie Ao-
KYMEHTHI ABNRIOTCH HaCTbo (DOHAA, YXKE UMEIOWEerocs B apx1ae, TO B COOT-
BeTCTByloUleR rpadde KHUrv yka3blBaeTCs HOMEP, NPUCBOEHHbLIV 3TOMY hoHAY
paHee Ecnuv noctynunu unu BeiBbiN HEONMCAHHbIE NOKYMEHTbI, TO B rpade 6
ABNABTCA OTMETKA «HE onucaHbi», a caepenns o0 obveme naorcs s 131 14
rpachax

64 2 4 ExeronHo 8 kuure yueta noctynneHus i 8bibuITuA JOKyMerton
NOABOAWUTCR UTOr KOMMUYECTBa NOCTYNUBLLMX M BbIObIBLUXX 32 rOA AOKYMEHTOS
(men).

6.4.3. Cnucok thoHaoB

6 4.3.1. CnucoK hoHaoB BEAETCA B apXvBe Opraln3auvu, xpaHawem no-
KyMeHTbl ABYX U Bonee hoHAoB.

6.4.3.2. ApxuBHbit hoHA, apXUBHAR KONMNEKUUR BHOCATCA B CNUCOK HOK-
A0B NPK NEPBOM NOCTYNNEHWUW X [IOKYMEHTOB B 3apXvB opranu3aumnm. Kaxno-
My thoHZly NpucaanBaeTcs o4epeHOn HOMEP NO CNMCKY (HOHAOB B XPOHONO-
radeckon nocneaoBartenbHOCTH ero noctynnenus K Homepy domaa, noane-
Xalllero nepefiave Ha nocTosHHoe xpaHeHue, nobasnserca (Yepe3 apobb)
HOMEP, NPUCBOEHHbLIN COOTBETCTBYIOLUM rOCYRapCTBEHHbLIM apXUBOM NOCHE
nepsov Nnepeaayn emy wactv cooHaa

O6veavHeHHOMY apxuBHOMY choHAy, obpasoBaHHOMy 13 HOHAOB, paHee
YYTEHHbLIX CAMOCTORTENBLHO, NPUCBANBAETCR OAVH U3 HOMEPOB (DOHAOB, BKIMO-
YeHHbIX B cocTaB o6veanHeHHOro

Ecnu cpoHa copeput ocobo LeHHbIE A0KYMEHTbI, TO K ero Homepy nobas-
nreTca nHaekc «Ol».

6 4.3.3 B cny4ae nepenauu poHAa B APYIon apxvs, BKNIOYEHUA €10 B
cocras 06beiMHEHHOrO apXxuBHOro hoHAa UNK BLIBLITUA BCEX JOKYMEHTOR
thoHaa ocsoboauswniics Homep Apyromy hoHAy HE NpucBaMBaeTCA, B rpa-
thax 4-5 cnncka choHaa («oTMeTKa 0 8biBbITUMY ) yka3bIBAETCA Ha3BaHUe apxi-
B8, B KOTOPLIT BbIGLIN (hOHA, a Taoke HalsaHue, HOMED U AAaTa AOKYMEHTA, Ha
ocHoBaHuu koToporo choHA BuibbIN.

6 4 3 4 HaasaHnue hoHaa BHOCUTCS B CNUCOK C TUTYNBLHOIO NUCTa ONKCH

B cny4ae nameHeHus Hassanvs doHgoobpasosartens B cnucke hHoHnos
yka3biBAETCA ANA AENCTBYIOWWX OPraHn3auwi — HazsaHue, CylecTayoulee
B MOMEHT NocTynneHun hoHAa, ANR NMKBWANPOBAHHOW Oprakn3aunn — nocne-
AHee HaaBaHue. ObbeanHeHHbIt apxneHb oHA BHOCUTCR nop 0606wen-
HbiM Ha3BaH1eM 06 beaHeHHOro apxusHoro oHaa

6.4.3 5 K cnucky hoHROB cocTasnseTcn utorosas sanuch Ha 1 ausaps
KaXA0ro roAa, B KOTOPOW YKA3biBAIOTCA KONWMECTBO NOCTYNNUBLLNX U BbIBbIB-
wvx B TeHeHre rofia u obuiee KoNUYEeCTBO XPaHAWMXCA (DOHAOB, KONUHECTBO
hoHpos, conepxaumx ocobo ueHHbIe AOKYMEHTHI, ¥ cBoboAHLIE HOMepa 8
cnucke (POHAOB, €CNU Takne UMeInTCA

6 4.3 6. Cnncok choHaos fonxkeH BuiTb NOAWUT (NPOWHYPOBAH), 3aKnio-
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yeH B TBEPAYI0 0BNOXKY; MMCTLI NPOHYMEPOBaHLI, COCTABNEH NMCT-3aBepy-
1elb

64 4 Nucr chonpa

6 4 4 1. Nnucr horna cocrasnaeTcs Ha kaxabIA hoHA NpU NnepsoM ero no-
crynnenitu. B Hem yuntoisaioTes BCe NOCTYNNEHUA 1 BbIGLITUA ONUCaHHBIX 1
HeoMCaHHbIX AOKyMEHTOB (hoHAa

6 4 4 2 Homep nucra hoHna cooTBeTCTBYET HOMEpY hoHAA NO CAUCKY
(hOHA0B apxrBa OpraHnu3aumu.

644 3 Brpage «Mectonaxoxaenue oHaa» ykasnigaercs HazsaHme
Opranuaaunu, B apxvee KOTOPO OH XPaHUTCS.

6 4 4 4 Brpade «[lata nepsoro noctynnexun chouaa» ykasoiBaercs gara
nepsoro noctynnenua hoHaa B AaHHbLIM apxus; ANn 06beauHEeHHOro apxXueHO-
10 ()01HAa 1t apX1BHOM KONNEKUWN — iaTa NEPBOro NOCTYNNEHUA UNK AaTa ero
(ee) coapannn B apxuse

6 4 4 5 Brpade «Kpanhue atol kaxaoro Hassanua hoHaan ykasisalot-
CH HAYANbHAA U KOHEYHAA AATLI (PYHKUIMOHNPOBAHUA OpPranu3auvmu Noa Kax-
/1IN HA38AHWEM, HE3ABUCUMO OT HanuuA B )OHAE AOKYMENTOB 33 3TOT nepu-
on

[Ans obvenutentoro apxusnoro ¢horaa, obpasosanHoro no obvekTy nen-
1CHLHOCTH I NOAMHHEeHHOCTH opranmauum, YKa3biBal0TCst HAYANLHAN U KO-
HeyHan gatul Hamenosanin oObekTa unu pykosoasero oprata, Ha 6ase
KOTOPOro coafax goonp

[ins o6veaunHenoro apxmeHoro gorna, 06pa3osaHioro n3 foKymMeHTon
O/\HOPO/11 biX OPraHU3IALMI UK OPTAHU3ALWIA, NOCNEN0BATENLHO CMEHNIOUNX
Apy! ApY(a, YKa3biBaloTCca caman paHHnas Aarta obpa3osanun oaHOW U3 HUX Y
fara nuksuaaunn nocneaten. Ecnv opranuaaymna npogomxaet yHKUMOHUPO-
BaTL, KOHEUHARN 11T HE NPoCcTasnneTcs.

6 4 4 6 Brpacge «Haasanve poHga» B xpoHONOrMUeECkon nocnenoBareris-
HOCTH NEPEYHCNAIOTCA BCE HA3BaHNA U NOABEAOMCTBEHHOCTL OPraHn3aaumm-
(rorpoobpasosatens c MOMeHTa ee BO3HUKHOBEHIA, BHE 3aBUCHMOCTH OT Ha-
/IMM4NA QOKYMEHTOB 3a 3TOT Nepuoa.

Ans 06veaunHeHHbix apxvBHbIX oHaoB B rpadie ykaasisaetcs obobuen-
Hoe Ha3pane ¢hoHaa, a 3aTeM NEPEYUCNSIOTCSA HA3BAHWA BCEX OpPraHn3auui-
(pornoobpalosatenen, LOKYMEHTLI KOTOPbIX BOWNK B COCTas 06 beAntieHHOro
¢roH1a 3a BECb NepUog X CyulecTBOBaHUs.

Bce nocnenytouine MIMeHEHUA B Ha3saHWM U NOABELOMCTBEHHOCTH Opra-
Husauim dhorpoobpasosatens BHOCATCA B NUCT oHAA NO MepPe NOCTYNMNEHIN
8 apx4B LloKyMeHTOoB hotaa

6447 Brpade «Buibbitrer ykasbisaeTcs akT, Ha OCHOBaMKUWU KOTOPOro
BbIGBLIN JOKYMEHTLI, U KONUIECTBO BLIOLIBILUX AOKYMEHTOB pa3fernsiio No
KAX011 ONHUCH

B rpadre «Hanuume (octatok)» — KONUHECTBO ONHUCAHHBIX LOKYMEHTOB,
0CTaBWHXCA Nocne BbIGLITHA NO KAXA0M ONUcK 1 oHAaY B LIENOM,
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KonuyecTso fen nocToaHHOro xpaHeHua, AonfospemeriHoro (Casiwe 10
ET) XpaHea Nv NO NUHHOMY COCTaBy, BKNIOHEHH LIX B CBOAHbLIE ONUCK, CO-
CTaBNEeHHLIE Ha OCHOBE ONUCEN CTPYKTYPHbLIX NOAPA3AENEeHNIA, YKa3biBaeTCs B
pasaene 2 «Y4er onucaHHbIx AOKyMeHTOB» B rpadhax 11-14; a a rpachax 6-9
yKaibiBaeTCa KONu4ecTeo BbIBLIBLINIX AEN, 3HAUNBILKUXCA B CAATOUHLIX ONU-
CAX.

6.4.4 8. Ecnu nuct honaa 3anonuaetca Ha asyx n banee bnarikax, 1o na
NnepBOM fenaerca oTMEeTKa «CM. npoaonkenune Ne...», Ha nocnefylowem —
«npofonkenue Na..».

6.4.4.9. Nuct chorna moxeT BbiTh NepecocTasneH TONLKO B TOM cnyyae,
ecnu OH HencNPasuMo NoBpexX(ieH, a Tawke nocne nepepabotku horaa nnmn
coanaHna o6beAnHEHHOro apxuBHOro (poHAa, koraa pavee AeNCTBOBaBUIVA
nueT hoHaa nepectaeTt oTpaxaTb hakTudeckoe cocrostne n obvem gronaa
Mpu 3aTOM panee aencraosasiuni NUCT hoHaa nomewaeTca 8 aeno ¢onpna. B
BepxHEm npasom yrny obovx nuctos droxaa Aenaetcs otmeTka «Jiuct nepe-
cocTaBneH» C ykalaHmem Aartbi NepecocTasneHusn, AOMNAKHOCT M NOANKUCU N1uA,
OTBETCTBEHIIONO 3a y'eT.

6.4.4.10. Nucrul )oHAOB HYMEPYIOTCA W XPaHATCA 8 NOPAJIKE HOMENOB
¢doHA08B 1 HyMepaln NUCTOB B Nankax ¢ knanaiamn. B kaxanon nanke co-
CTaBNRETCA HA OT/1ENLHOM NUCTE 3aBepuTentHas HANUCL.

6.4.5. Onucu pen

6.4.5.1. Onuck 1eN ABNAIOTCA NEPBUHHLIM YMETHELIM LJ0KYMEHTOM ANA y4eTa
AeNn NOCTORHHOMO, BpeMeHHoro (coblwe 10 neT) xparelins u No NUUHOMY Co-
crasy.

6 4.5.2. Onucy cocTasrnsioTCA B YeTbipex akaeMnnapax. YueTibii Hotep
NPUCBaIIBaETCA ONKMCH NO NUCTY hoka B BANOBOM MOPRLIKe.

Ecnu pokymelitel (hoina yAe noctynanu Ha xpancHue B rocynapcraei-
HbI aPXMB, TO HOMEP ONICK CONAacoBLIBAETCH C 3TUM aPXUBOM.

Konuuectso eAnHiny XpaHeHuA 8 OQHON OMMCH, KaK NPasnno, He [0IKHO
npesbituaTh YeTbipexaHadnyo uudipy — 9999. Mocnepyloume ennHWUb! xpa-
HEeHNA (POHAA YHMTHIBAIOTCA B HOBOW ONUCK, KOTOPOW NO NUCTY choHaa npucea-
WB3ETCA HOBbIW, CNEAYIOUIMIA YHETHLIA HOMEP.

Mpst BLIGLITUM BCEX AEN NO KAKOW-NNB0 3aKoH el 10K ONMCK E€ HOMEP APY-
rum ofvicsaiM He npriceanaaetcs. B rpade «Mpumedanen npoTUB ka0 Bbl-
Buisatowen eantmiLbl xpaHeHna (eQuHnLbl ydeTa) cTtasuTtes Wwitamn «Buiboi-
non.

6.4.5.3. [MoeauiniHbIv y4eT ocyuwec1snnaeTca nyTem 3akpennerivn 3a Kax-
NbIM AENOM (/1111 1LIENR XPAHEHWA) CAMOCTOATENLHOIO HOMEPA.

6 4.5.4. Cymraaphinii yuet gen B oNUcsx floCTiraelca CoCTaBle em nTo-
r080M 3aniicu k onucaAM. B uToroeon aanncu ykasnisaetca KonviecTso efin-
HUL XxpaHeHus (g pamn u B KPYTnbix ckobkax — Nponuceio), Nepsbiv 1 nocne-
AHUA HOMEPA eauHIL XPaHEHNA N0 ONUCK, OrOBaPUBAIOTCA UMEIOWINECs NPO-
NyCKW HOMEPOB, efMHNLLI XPAHEHWA C NUTEPHbIMIK HOMEpamu, BbibwiBuUIne
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eqnHullbl XxpaHennn

3aKoHYERHbIe OMUCY 48N KOMNNEKTYIOWMXCH U HEKOMMNEKTYIOLUXCS HOH-
OB, COCTOAWME U3 FOAOBLIX PA3Aerios, ACMKHL UMEeTb oBLyto UTOroBylo
3anUCb KO BCEY ONUCU B LIENOM

Ecnm onuck COCTOUT U3 HECKONLKUX TOMOB (YacTel), B KOHUE KAXA0ro
TOMa (4acTH) CocTaBNAETCA KaK UTOTOBAA 3aNNUCh K COOTBETCTBYIOWEMY TOMY
(4acTn), Tak M cyMmapHas uTo1osas 3aNuUch, AaHHLIE B KOTOPOW YKa3bLIBAKTCA
C Hapacratowmm utorom K nocneaHeMy ToMy (4acTu) coctasnsercs obulas
UTOroBas 3annchb KO BCEM ONUcKU (Ko BCEM TOMaMm).

Kax/oe namererue o6bema 1en B ONUCK, CBA3AHHOE C BLIGLITUEM, NO-
crynnenvem, obwenuneneM unu pacghopMupoBaHUeM f1en, Ha OCHOBaHUU
COOTBETCTBYOWUX AOKYMEHTOB OTPAXXaETCH B UTOrOBOW 3aNVCU K ONUCH

64 55 Onucu pnen cTpykTypHbIX NOAPA3AENEeHU CRYXaT yUeTHLIMU A0-
KyMEHTamMu 10 COCTaBnerun COOTBETCTBYHOLWEro rol0BOr0 pa3aena CBOAHOM
onucy Aen NOCTOSHHOIO XpaHeHWUsa opraHu3auun, yreepxaenus Ha OMK coot-
BETCTBYIOUETO apXWUBHOMO y4peXaeHUs, NOCNe Yero NOANeXaTt XpaHeHuto B
Aene hoHAa N0 nepenayn JOKYMEHTOS 33 3TH rOibl HA NOCTOSHHOE XpaHe-
Hue

Omvcy nen cTpyxTypHbIx NOAPa3eneHni No NMYHOMY COCTaBy XPaHATCA
A0 COrNacosaHun ro0Boro pasaena CBOAHOM ONUCU AeN OpraHn3aumm No
nuuHoMmy cocrasy ¢ 3K apxueHoro yupexaeHus

64 56 CnatouHbiM ONUCSM CTPYKTYPHbBIX NO/APA3NIENEHNI yYeTHBIE HO-
MepPa npuLBaunBsalo1ca No peectpy onucen Homep onucu crpykryphioro nop-
pa3feneHun cCoctouT U3 Homepa CTPYKTYPHOro noapasaenenun ¢ nobasnenu-
€M UHeKca «Cny (CTPYKTyplioe nogpasnenexue) n ykazasvuem uepes fiegmc

ABYx nocneaxunx umMp kaneHaapHOro roaa, B Te4eHve KoToporo o6pasosa-
NUCL Nena, BKMIOUEHHbIe B ONUCH

646 Peectp onucen

Peectp onucen BeaeTcs B apxvuse OpraHn3auuv Npu Hanuium asyx n 6o-
nee onucen

Onucy BHOCATCA B pEECTP ONUCEN B XPOHOSIOIMHECKON NOCNenoBaTensHo-
CTY UX NOCTYNNEHUA, N0 COOTBETCTBYIOUMMU NOPAAKOBLIMU HOMEPaMK

B peectpe onvce hvKCUpyOTCA OCHOBHbIE AAHHBIE NO COCTaBY KaXAOM
NOCTYNUBLIEN B 8pXUB OPraHU3auvn onucy Homep HoHAa, HOMEP ONUCHK, KO-

NUHECTBO ONUCAHHLIX B HEN AEN, KONUYECTBO NMCTOB B ONUCH U €€ IKIEMNNA-
pos

647 Neno doHpa

[leno donpa senetcs Ha kaxabI hoHA B Hero BkNI0YaI0TCA AOKYMEHT!,
OTpaxatouine uctopuio oprasusaunmn-thoHaoobpasosartens u ee honaa. UcTo-
puyeckas cnpaska, cxema cuctemaTuiauuu thoHna, Metoauyeckue nocobun
110 0Bpaborke homna, CTapblie NUCTLI GHoH/1a NOCNE WX NePECOCTaBEHUS, aKTh!
nepeaaq fien oiH/1a Ha rocyiapcTBEeHHOE XpaHeHue, O BbIAeNeHn K yHu-
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TOXEHUIO OKYMEHTOB # Aen oHAA, 0 HEUCNPABUMBLIX NOBPEKAEHUAX
ROKYMEHTOB u fien PoHAA, O NPOBEEHNI NPOBEPOK HANUYNUA 1 COCTOA
Hwa penwuT N

AKTbI 1 Apyrue A0KYMEHTbI, (INKCUPYIOWIME N3MEHEHUS B COCTABe 1
obveme choHAa, BKMIOYAOTCA B A€N0 POHAA TONLKO C OTMETKOI O BHeCe
HUW U3MEHEHNI BO BCE yUeTHbIE AOKYMEHTHI apXNBA opratu3atmin AkTh
HyMepyloTcsa B npeenax hoHaa NO Bu3aM aKTo8 B BaNOBOM Nopanke

Bce nokymetTol B fene hoHAa pacnoNaraloTCA 8 XPOHONOTUUECKON
nocnenoBartenbHOCTY Ux coctasnenus Ha nokymenTst nena porHna co
CTaBNAETCA BHYTPEHHAR ONUCL, NNCTHI AENA HYMEPYIOTCR, K Aeny hoH
N\a cocraBnaeTcs 3aseputensHas Hannuck o mepe nonontennsa gou
fia 3aBeputenbHan HAANUCb U BHYTPEHHAA ONUCL NEPEeCOCTaBNAOTCA

Kaxnomy peny hoHaa npucsavsaeTcs HOMEpP COOTBETCTBYIOUIEIO
¢donna

Nena choHAoB XpPaHATCA B NOPAAKE BO3PACTaHUA HOMePoB (hoHA0B

6.5. YueT nen n nOKyMeHTOB,
HaXOAALWMXCA HA AEeNO3UTAPHOM XPaHeHUun

651 [lena u nokymentot Apxusroro drotaa Poccuickon denepaunn
OTHEeCEHHbIE K YaCTHOMN KU UHbIM (hopMam COBCTBEHHOCTHU, HAXOARWIMECS HA
LDENO3UTaPHOM XPaHEHUN, YHNTLIBAOTCA B OCHOBHBIX W BCNOMOTATENbHLIX yHel
HbIX QOKYMEHTax apxnsa OpraHn3auvu

6 5 2 B kHure yuera noctynneHun u sbi0bITUR 4OKYMEHTOB (NpHnoxe-
Hune 24) (rp 3) yka3bIBaloTCsi HOMEP U AaTa akTa npuema-nepenayv aen (rp
4), coBCTBEHHUK AOKYMEHTOB ¥ CPOK 1EIRCTBUA COTNAWEHUA, HANPUMEP «/\0
2005 ropa» (Npy BpeMEeHHOM xpaneHuun) unn «aeno3ut» (6e3 ykazanus cpona
xpaHenus) (rp 10)

B cnucke dhongos (npunoxerue 25) k Homepy dorna noGasnne 1es un
aexc «» («1eno3nTr), KOTOPLIN COXPAHAETCH 3a HIIM BO BCEX YHETHbLIX [1OKY
MEHTax U apxusHbix wugdpax aen, 8 rpade «Npumedanuer» cnucka olaon
TaKke yKa3blBaloTCA COBCTBEHHYIK AOKYMEHTOB, AaTa NOANUCAHUS 1 CPOK Aei!
CTBWA COrnaweHus

6 5 3 Ecnu Ha xpaHeHue NocTynaeT 4acTb HOHAA, AOKYMEHTHI KOTOPOro
yXe XpaHATCS B apx1Be U BYII0YEHbI B COCTas rocyjapCTBEHHOM YacTy Apxit
sHoro diorpa Poccuiickon Pegepauuu, To 33 POHAOM COXpPaHAETCS patee
NPUCBOEHHLIN eMy HoMep ¢ AoGaBneHvem uHaekca «Q4» — «nenosnTapui
YaCTUHHO»

CornaweHue, 3aknoueHHoe ¢ CO6CTBEHHUKOM AOKYMEHTOB, BKIKOYAETCA
8 aeno ¢onaa

6 54 MNpu yuyere BbIGLITUS LOKYMEHTOB

ecnu ¢oHA BbIGLIN NONHOCTLIO B CBA3W € UCTEHEHWEM CPOKA Br0 Xpatie
HYA B COOTBETCTBUY C COTNALLIEHUEM, TO HOMED ET0 HE MOXET BbiTb NPHCROEH
Apyiomy doHpy,
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- ecnu cob6CTBEHHUKY BO3BPALLEHbI AOKYMEHTbI, NONHOCTLIO COCTaBNAB-
1ve Aeno3uTapHyto YacTs hoHAa, B CBA3N C NCTEYEHWEM CPOKa NX XPaHEeHWA
B COOTBETCTBUM C COrNaweHUeM Ui No UHbIM NpuyuHamM, To uiaexc [i4 s
cnicke (hoHA0B N APYTUX yHeTHLIX AOKYMEHTAX U apx1BHbIX LWndpax Aen 3a-
vepkusaetcs; B rpady «pumeyanner cniucka hboHNoB BHOCATCA COOTBETCTBY-
olne ceeneHun.

Konivectso chornos v aen, HaxofAWMUXCS Ha [IEN03NTAPHOM XpaHeivu,
yKa3bIBae1CA OTAENLHON CTPOKON B UTOTOBLIX 3aNMCAX KHUMM y4eTa nocTynne-
HII Q1OKYMEHTOB ¥ B cnncke HoH108.

B nucre doripa npun Hanuuuu B hoHAe AOKYMEHTOB AENO3UTAPHOM XpaHe-

HUFA KOTIHYECTBO MX NO POHAY B LIENOM YKa3blBaeTCA uepea Apobb, Hanpumep,
200/801

6.6. BegeHne yyeTHbix 6a3 AaHHbIX

6 6 1 YuerHbre 6a3bt nanubix (B4) Beaytcs ann:

cocTasnelnun B asToMaTH3npoBaHHOM pexumMe JOKYMEHTOB UeHTPanu3o-
ganporoyyera,

10/1rOTO8KI1 B aBTOMATUIHPOBAHHOM pexvme PaanuyHoro pona CTatncin-
qeckix cBefienuit, atanutuieckux Tabnuy, 8 Tom Yucne o AMHamuKke nametie-
1 00bema, CocTana u CoCTONHUA aPXUBHbLIX NOKYMEHTOB;

onepaTHeHoro NpeacTasneHus ceedeHnil 0 HaNMYUN B apxXHBeE AOKYMEH-
108 3a OnpegeneHtbiit 0TPe3oK BpemeHH,

6 6 2. MNepeyeHb pexkBH3UTOB yueTHbLIX B[] cocTaBnseTcn 8 cooteeTCTeNI
C OCHOBHbIMI4 NOKA3aTensmu, onucbIBalowmMmn obbLeKT yueta — poHa, ennHn-
U3 XpaHeHun, eanHuLa yyeTa, rpynna eauHuLL XpaHeHUs, equHUL, y4eTa, BKNIo-
UeHHbIX B ONKUCh, — B TPAAULIHOHHBIX yYHE THBIX AOKYMEHTax.

Yuettvie B} aecTByIOT BO B3aMMOCBR3N C APYTUMN NHEPOPMAUNOHHBIMN
B, nmelowmiica B apxuse, ¥ [OMKHbI ObITh COBMECTUMbI C COOTBETCTBYIO-
WwHMK yueTHbIMK B[] rocynapcreeHHbix apxvBoB v OprasoB ynpasnexus ap-
XHBHBIM 1€110M.

MpeemMcTBEHHOCTL yueTHbiX Bl 1 TPaAUUMOHHBLIX OCHOBHBIX y4eTHbLIX 40-
kymeHT08 obecneynBaeTCA ncnonL3osaHuem B b1 pexsnanTos OCHOBHbLIX yyeT-
HbIX [JOKYMEHTOB.

O6o6ieHHble NoKalareny AOKYMeNTo8 UeHTPanu3oBaHHOIo Y4eTa, a Tak-
Xe MCXO/Hbe NoKa3atenu, HeoGxoaumble AN X NONYJYEHUs!, BXOAST B WICIIO
oGs13aTebHbIX PEKBU3INTOB yueTHbix Bf].

6 6.3. YuetHbie B[] 3anonHaioTcA Ha OCHOBE YYeTHLIX JOKYMEHTOB apXu-
sa. [ina obecnevennn eanHooGpaIua 3anonHeHus u aepenun yuetHon 6/1
pa3pabatbisaerca MHCTPYKUMA, ONUCLIBAIOWANA COAePXKAHNE KAXAOTo Pexeu-
3anta v opranm3aaumio senenmn bJ1. Nepen vavanom pabotsl npoBoaTC LiENe-

BanA BLIBEPKA yHETHLIX A0KYMEHTOB, NposepaeTcs c6anaHcupoBaHHOCTL yueT-
HBIX AOKYMEHTOB.
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B nnanosom nopagke ocyuiecTanieTca pabota no 3anonNHEHWIo y4eTHOW
B/l no coctosnuio Ha 1 A1Bapn roaa, CNepyioilero 3a oT4eTHLIM. B panchen-
Wwem Benercn onepaTuBHOE BHECEHNE UIMEHEHNI B YHETHLIE [OKYMEHTLI 1 8
yuethyo bf.

7. HAYYHO-CNPABOYHbLIA ANNAPAT
KOOKYMEHTAM APXNBA

7.1. Cncrema HayyHo-cnpaBoyHoro annapara

7.1.1. Hayunio-cnpasoutibii annapat (HCA) — cTpykTypuposatitan coso-
KYNHOCTb 3NEMEH 108 ONKHCaHN JOKYMEHTOB (BTOPUION [LOKYMEHTHOW uHop-
Matnu), IPeACTaBAEHHbIX B PA3NNUHbIX Brax 3PXUBHLIX CNPABOMHWKOB, Ba-
3ax laHHblX, NPeAHA3HaUeHHbIX AR NOKCKa JOKYMEHTOB 1 AOKYMEHTHOM -
chopmatyn.

7.1.2. Cucrema niayunio-cnpasounioro annapara (CHCA) k nokytentam
apxuBa OpraHn3alinn — 3T0 KOMNNEKC B3auMOCBA3aHHbIX W B3anMOAONOoNHsIe-
MbiX apxuBHbLIX CnpasoYHnkos, 6a3 AatiHeIX O COCTaBe W coaep:KaHumn fOKy-
MEHTOB, CO34aBaeMbIX Ha EAVHON HAY HO-METOANYECKON OCHOBE ANA NOUCK3
NOKYMEHTOB 1 JOKYMEHTHOW tipopmaumn B uennx ahhHexTnaHo o UCNoNL3IO-
BaHUA.

7.1.3. Cocras CHCA apxvsos opranvnaatmmn onpeaensie1ca BUAoOM apxm-
Ba, COCTAaBOM M COAEPKAHNEM XPAHALLIMXCA B HEM NOKYMEHTOB, XapaKkTepom
M 3agavamun NOMCKa U NHTEHCUBHOCTBLIO UCMONL30BaHNA QOKYMEHTOB.

7.1.4. 3nementami CHCA apxvsa opraHun3atinm asnarTca onucy, karta-
nory, 6a3st AaHHbiX, BLINOAHAIWNE (DYHKLUWUK ITHUX CNPABOYHUKOB, a TalKe
ykalzateni, 063opul JOKYMEHTOB, UCTOPHYECKIIE CNPABKN K apX1BHbItA (DOH-
nam opravuaaumn.

7.1.5. ApxHBHbIE CNPABOYHUKW OPralnaalii AeNATCA Ha TUNbLI NO WX Le-
f1e8OMY Ha3HA4YEHNIO: ONUCb, Katanor, yka3artesin, 0630p.

ApxunBtbie cnpasoyHyki U 6a3bl AaHHbIX 0 COCTaBe 1 CoOAePXKaHMI AOKY-
MEHTOB OPfannaaumn MOTYT BbiTh BHYTPUOHAOBBLIMIY 1 MEXEOHAOBLIMU.

7.1 6. B cucteme CHCA peanuayeTtcs npeemciBeHHOCTb y1eTHO-CNpaso-
HOTO annapara, co3nasaemMoro B AeNONPOU3IBOACTRE M aPXKBAX OPfaH3aliN,
ero cosmeuienne ¢ CHCA rocynapcraeHiibix apxvusos.

Mpeemciaenrocts CHCA apx11808 opraHnaaiuin OCHOBbLIBAETCA Ha eantH-
cree TpeboBaHNin N NPUHUMNOB ero NOCTPoeHUs. JTa NPeemMCTBEHHOCTL Npea-
nonaraer 065s3areNntLHOCTL COCTasneHun 8 AEeNONPOV3BOACTBE U B apxneax
oprann3alni oncen Aen, 10KyMenToB, katanoros, 6a3 pannuix ¢ veobxonm-
MbIM COPABAYUHLIM BNNAPATOM K HUM.

7.1.7. (lpn coanauvu v padsnutun CHCA npumensietrca puddreperupo-
Ba1 LI NOAXO/, IAKNIOHAIOWMNCA B BuiBOpe Lienecoobpasnoro coctasa ap-
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XMUBHBIX CNPaBOUHNKOB U 6a3 AaHHbIX, METOAMKU ONUCAHUI, COCTana u Hanon-
HEHUR CNPaROYHOro annaparta K CNPaBovHUKaM, B yCTaHOBNeHuu Heobxoan-
Mow ouepeaHocTy paborT.

7.1.8. okymeHTbI (hoH/108 OpraHu3auunin C MHOroCTOpOHHEN, MexoTpacne-
B0V nH(bopmaumen n hoHAOB NUHHOTO NPOUCXOXAEHUSA C 0COBO UEHHBIMU U
YHVKaNbHbLIMU OKYMEHTaMU NOANEeXaT NepeooYepeHOMY ONUCAHWIO, ONNCH
AOMKHBI BbITe cHaBXeHb! ykasaTensiMu Pa3nuuHbLIX BU0B; Ha ypoBHe hoHna
COCTaBNRIOTCA HANBKAYaNbHLIE xapakTepucTuku. K Hanbonee unidopmatus-
HbIM hoH1am co3natoTcs 0630pbl, ykazaTenu K Aenam v AOKYMeHTaMm.

7.1.9. [Ins choHpoBs opraHuzauuni, coaepxautmx Hpopmaumio no O AHON
0TPacny UN1 No OAHOMY HaNPaBNEHWIO AEATENbHOCTH, U HOHAOB NUYHOTO NPO-
UCXOXOEHWA, B COCTaBe KOTOPLIX UMETCA 0C060 LIEHHbIE LOKYMEHThI, ONUCK
moryT Bb1Tb CHabXeHb! TONbKO OAHUM yka3aTenem; Ha yposHe hoHAa MoryT
COCTaBNATLCH KaK UHAUBUAYANbLHLIE, TAK U FPYNNOBbLIE XapaKTepUCTUKN.

7.1.10. K pokymeritam hoHQ0B Opratmnaaumi, cCoaepkaumx wicopmaumo
NO OAHOW TEME NN UMEIDLLLYIO XapaKTep AONONHEHUS K BbilLIeyKa3aHHbIM (DOH-
flam, ykasatenu He COCTasnaoTes.

7.2. Onucu nen, AOKYMeHToB

7.2.1. Onuck Aen, AOKYMEHTOB — apXUBHbLIN CNPaBOYHUK, NPEeAHA3HAYEH-
HbIA ANS PACKPLITUS COCTaBa Y COAEPXKAHUA eAUHUL XpPaHEHUA, eauHUY yue-
Ta, 3aKpenrieHus ux cucTemMaTnaaumy BHyTpyu hoHna v ux yueTta.

OMmch COCTOUT U3 ONUCATENbHLIX CTATEN, UTOrOBOM 3anuck (cm. n, 3.7.4),
nucta-3aseputens (npunoxexue 9) 1 cNpasoyHOro annapara K onucuy.

OB LEKTOM ONUCaHNs B ONUCH ABNSIETCA EAMHULLA XPAHEHWSA, eIMHALA YJeTa,

7.2.2. OnucatensbHasn cTaths ONUCU BKNIOYAET: NOPSIAKOBLIA HOMEp eau-
HUilb! XPaHeHUa, enuntintbl yyera,; uenoupowaaouomewblﬁ UHaeKc nnu cra-
PbI UHBEHTAPHbLIA HOMED,; 3ar0NOBOK eANHULIbI XPAHEHUSA, eiUHULbI yueTa,
KpanHue faTbl AOKYMEHTOB, KONUYECTBO NUCTOB B €AUHULIE XPAHEHNS; A3LIK,
yKa3aHue Ha NOJNUHHOCTL, KONWIRHOCTL, CNOCOD BOCNPOU3BEAEHUS, CTENEHL
COXpaHHOCTK NOKYMEHTOB, BHelHWe ocobenHocTu. OnucarensHasa craTbs
MoxeT BbiTh 0N0NHEHa aHHOTaUMENR OT/AENbHLIX OKYMEHTOB (rpynnbI AoKy-
MEHTOB) €ANHULLI XpaHEHUS, EIUHWUUbI yYeTa.

7.2.3. B cnpasoyHbIi annapar onucy BXOAAT: TUTYNbHLIV NUCT; CoAepx¥a-
Hue (ornasnexne), NpeanCcNoBUe; CNUCOK COKPAULIEHWUIA, NepeBoAHbIe Tabnuub!
wwdpos (B cnyyae nepepaboTku onNUCK), ykazatenu.

Ha TMTyNbHOM NUCTe oNUCK NOMEIAIOTCA: NONHOE Ha3BaHWe apXvBa Opra-
HWaaumu, Hassanve dorna, Homep hoHaa, HOMep ONUCH, Ha3BaHWEe ONucH,
upamme AaTbl AOKYMEeHTOB, BHECEHHbIX B ONUCL.

Mpeavcnosue MoxeT coCTaBNATbLCA kak obulee ko Bcem onucsiM hoHaa,
TaKk 1 Kk oTAeNbHoW onuck. Obulee npeancnosue k onvcam HoHAA NoMewaeT-
CH B NEPBOtt ONUCK.

B npeancnosun, obuiem ko acem onvcsm (hoHaa, anaranTes: nCTopus
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droHaoobpasosatens, uctopia oHAAR, AHHOTAIMA COCTABA 11 CONCPKANNA
NOKyMeHTOB hoHAa (NpU 3TOM BbIAENSIOTCA HaboNee TUNUYHBIE rpynnbl e
HUU XpaHeHNA NO X BUAAM W PA3HOBMAHOCTAM, NO COAEPXKAHWMIO) COCTAR
CNPaBsoOYHOro annaparta K onucam

Mput cocTaBneruu oTAENBbHBLIX NPEAMCNOBKI K KaxAol oniick horna sce
obwre paHHbIe No UCTOpUM yupexaeHns-doraoGpasoBaTens u cTopin (HoH-
Aa NOMeutaloTcA B NPEAMCNOBUMI K NePBOV ONUCH

7 2 4 Konuch MoryT coctaBnaTeCs ykazarenw (kak obuse, Tak iy cnes-
anbhble) CcbinoyHble AaHHbIE yKa3aTensn K ONnucH AaKTCA Ha NOPAAKOBLIe
HOMepa eauHWL XpaHeHun, eauHul yseTa (cM n 6 2)

7.3. Katanoru v BeAOMCTBEHHbIE KapTOTEKH

7 3 1 Katanor — MexdOHA0BLIN apX1BHbLINA CNPABOYHUK, B KOTOPOM WK-
dopmaumn 0 coaepkaHviv AOKYMEHTOB apxvsa CrpynnupoBaHa no npeamertam
(temam, oTpacnnm), pacnonoXxeHHbIM B COOTBETCTBUM C NPUHATOM ANA AGHHO-
ro Katanora cxeMom Knaccudmkaunu AOKYMEHTHON nHbopMaLn

CoBOKYNHOCTb Pa3NUUHbIX KATANOros COCTaBNAET CUCTEMyY KaTanoros ap-
xuBa

7 3 2 CosokynHoCTb paboT NO NOAroTOBKE, CO3AAHWIO U BEAEHWIO KATano
rOB Ha3bIBAEBTCA KaTanornaauuen NOKyMeHToB

Katanorusauun 8 apxvsax MOXeT NPOBOANTLCA KaK CAMOCTORTENbLHbIN B
paboTbl (TemaTuyeckas paspabortka) v 8 npoliecce apyrux sinoe pabot can-
3aHHbIX C ONKCaHIEM 1 BbiasneHmem QOKYMEeHToB (nonyman Ka ranorn:«amm)

Mpu katanornsauun npumeHse1ca AMd g epeHLIMPORAHHLIT NOAXON KOTO-
PbIA 3AKNIOYAETCA B ONPEeAENEHHU OMepeaHOCTH BLIBOPA apXHBRHLIX (POHNOR,
uX CTPYKTYPHbIX YacTew, 0100pe Aen v IOKYMEHTOB 1 CBEAEHWI 3 HITX NPi-
MeHEeHH COOTBETCTBYIOUINX NPHUEMOB ONUCaHNA AOKYMGINHOQ llHd)OpMﬂllHH

7 3 3 Karanoruaaiua Bkriovaer cneftylouine sunst pabor cocrasnexue
cxembl Knaccudukaumm, BuinBneHue 1 o16op AOKyMEHTOB, onticaHIe Ha karta-
NOXHbIX KAPTOUKaX, UX CUCTEMATIIALMA, BE/lEHNE KAaTANoros

7 3 4 Buibop cxembl knaccudukaumm onpenenseTcn CoCTasom AOKyMeEH
TOB apxvBa W 3afjavamn Ux UCNoNL3IOBAHNUA

Cxema knaccuduraunm 4OKyMEHTHOM UH(DOPMAUMK — NMUCBMEHHbIN 1N
rpachuyeckuil LOKYMEHT, COAepKali NepedeHs KNnacCUbuKaLIMOHHbIX Aene-
HWI1 KaTanora, pacnonoXeHHbIX B ONPeAeNeHHON NOCNEA0BATENLHOCTU, U NPEen-
Ha3Ha4YeHHbI ANA pacnpeAeneHna CBEAEHUI U3 IOKYMENTOB NO 3TUM Aene-
HUAM

7 3 5 B 3aBUCHMOCTII OT CXEMb! NOCTPOEHUA KATaNOoM NOAPAa3INENSAIOTCA
Ha CvCTeMaTHYECKUE, TEMATHYHECKNE, NPEAMETHLIE U UX PASHOBHMAHOCTH (1IMEH-
HOW, rearpacpuyeckitil, 0bbeKTHbIA)

B apxi1Be opranu3aii, kak NPaBuNO COCTABNSIOTCA CHCTEMATHUECKHIT 1
UMEHHOI KaTanorM

7 3 6 [lokyMeHTHaa uidopmaunn B CUCTEMATHUHECKOM KaTanore KNacc-
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(HUUNPYETCR NO OTPACNAM IHAHWIA U NPAKTHUECKOW @RTENBHOCTH OpraHila-
LMH 11 pacnonaraeTcs 8 NOrM4yeckom Nocneno0BaTeNbHOCTH

7 37 B umenHOM xatanore AOKyMEHTHAA uidpopmaumn xnacchpuunpyer-
ca no andasuty GaMunui UL, yNoMUHaEMBbIX B [OKYMEHTAX UNU SBNSIOUIMX-
csiux asropamu [lansHenwas cncteMariaums NPoBoAHTCA B XpoHonormiec-
KOW MU NOrHMYECKON NOCNefoBaTeNLHOCTH

7 3 8 Orobpanibie ans katanornaauun )oHALI N AOKYMEHTbI ONUCHLIBAIOT-
Cft HA KATANOKHbIX KAPTOHKAX

OBbexkToM ONuCaHKna B kaTanore MOXeT BLICTYNaTb OKYMEeHT (rpynna no-
KyMEHTOB, MacTb NOKYMEHTA), EAMHULIA XpaHeHun (eanHnua yueTa), onucs,
romnnext, dhona (rpynna doHpos), conepxaue nHdopmaywio No onpene-
newHov TeMe (Bonpocy)

7 39 B cocras onucatensHOW CTaTbu Katanora BXxoAAT Ha3BaHwe apxu-
8a, Haekc, pybpuka, noapybpuka, nata cobbitns, Mmecto cobuitus, conepxa-
nue, Homep dronaa, Halsauune qoHaa, HoMeEpa onwucw, Aena, NNCTOB, A3bIK
AOKymenTa, cnocob Bocnpon3aseneHusn, ANA KapTOYHOro Karanora — Take
(hamunNus COCTaBUTENs ¥ NaTa COCTABNEHNUA ONNCATENLHOW CTaTLN

[AnA cBR3M Mexay pasfenamu kartanora unv pa3fienos katanora c ipyr-
A1 @PXUBHBIMKM CNPaBOYHUKAMK NPUMEHABTCA CUCTEMA OTCbINOK

7 3 10 Begenve katanora — komnrekc pabot, ob6ecneuvsarouimx ero hy
KLIIIOHWPOBaHMe, B KOTOPbIA BXOAST HayvyHO-meTtoauyeckoe obecnevenve pa-
BoTb!, MHAEKCHPOBAHWE KapTOYEeK, CUCTEMAaTU3aUms ux No uraexcam n pyGpu-
KaM, COCTaBNEHWE OTCHINONHOMO annapaTta K kaTanory, ycopepiueHcTaoBarve
Karanora

Hayuto meToanyeckoe obecnetenive sknovaet pazpaboTky metomuec-
kix nocobuni no katanornsauuy otaensHbix hoHaos (MNK nux rpynnbt), Dabovnx
CXeM Knaccudkaummn katanoros, Mx yToyHeH1We u ononHe e

WHpekcipoBaHue — 8b160p 1nu cocTaBneHue nHAeKkca No CXxeme KNaccu-
(hrKau M OTHECEHNE B0 K COOTBE TCTBYIOWEN UHEPOPMaLIA KATANOXHOW Kap-
TQUKyt B MMeHHOM KaTanore KapTouKU He MHAEKCUPYIOTCA, @ PacrnonaraloTcA
no andgasury

YcoseplieHcTBOBaHMe Karanora srriouaet 8 cebs ycoseplugHcTBOBaHue
CxeMb! knaccudmkaumu, NpoBepKy conepanna n obopMNeHWA kKaTanora, Npo-
BepKy onucanuwi (peaaktuposanue, obveanHeHe onMcaHni ¢ OAHOPOAHON
wrchopmaunein no ogHomy oHAY UM ONUCK, YTOMHEHNE X CUCTEMATHU3aLIUN)

7 3 11 Onrvm U3 NCTOUHWUKOB NOFONHEHNA CUCTEMbI KaTanoros MoryT BbiTh
TeMaTUIecKne U NPeaMEeTHO-TEMATUHECKUE KAPTOTEKH, KBPTOTeKH NO NUUHOMY
coctasy Ha JOKyMeHTbl Hanbonee NHHOPMaTUBHBLIX 1 4ACTO UCNONb3YEeMbIX
horyios

7 3 12 B apxuse opraHnaauwu, kak Npasuno, cCo3AaloTCR Pa3HOBUAHOCTH
NpeaMETHBIX KapToTek (MMennan, reorpauieckan) N XpoHonornueckue
KQPToTeKn, KapToTexu NO NCTopwK opratinaayun

Mmennan kapToreka (kapioreka Nno NMUHOMy COCTaBy) co3aaeTcs s no-
HCha CBEAeHWI O TPYAIOBOM CTaxe, 3apnnare U Apyrux gaHHbiX COLUanLHO-

62



hpaaosoro xapakiepa Kaproukv conepxat hamunuio, uma, otuectso pabor-
HHKA, CCbINKK Ha 1Homepa (PoHAA, ONKUCH, f1eN, NUCTOB CO CBENEHUAMI O HEM

Kaprouxu cucrematianpyiorcs 8 and)asiirHom nopaake hamunvi, a e npeae-
nax hamunun — No anpaBnTy MMeH n OTHeCTs.

B reorpadmueckou kaptoteke niopmauma cucTemarinpyercst no angpa-
suTy reorpagnyeckux obbektos. OcHOBY KNaccUuKaLm MoxeT COCTasNsi s
TaKie aAMHUHUCTPaTUBHO-TeppuTopuancHoe Aenenve. [lansiemuan chuciema-
TN3IaUHNA NPOBOANTCA B XPOHONOrMYECKON NocnefosatTeNbHoCTU.

Kaproreka no uctopum opranmn3alium CO3NaeTcs, Kak (ipasnno, B apxuse,
WMEIoUIEM HECKOIILKO MCTOMHUKOB KoMnekToBarinn. OHa conepxuT nHgop-
Mauwnio o coananuun, npeobpalosatnm, NMKBMAALMK Opranu3aynn, nepenaio-
WX AIOKYMEHTLI B AAHHBIM aPXNB, CO CCHINKAMW HA PACTIOPAANTENLHLIE IOKY -
MeHTbi, ABISHIOUNECH OCHOBAHUEM ANA UX co3natiug, npeobpasosannag, Nik-
BUOAUNU.

13 XpoHONOrM4eCKyo KaproTeky BKNIOUAIOTCA KAaPTOUKK, COABPKAILNE UH-
chopmaumio o patax cobbiTun, HakToB UnNK AaTax ALOKYMEHTOB, PACNONOXKEH-
HblE B XPOHONOMMYECKOW NOCefoBaTeNLHOCTY.

13 apxuBax, xpaHauux 3HaunTenblioe KonNnyuecTso (hotnoe, cocrasnseTcn
kaproTeka taasatni (poHnos. Ha kaxaoe naasare (nepenmeniosatme) om-
£ia CocTaBNAETCA KapTouKa C yKkalaHiem ero Homena n kpanHux nar. Kaproku
pacnonaraoTca 8 and)aBUTHOM NOPSIAKE BULOB Oprannaaynn,

} {eckonbko KapTOTEK OAHOIO BWAA MOTYT ODLEANHRTLCA B KA13NOT.

CaMOoCTOATENBLHO CYLWECTBYIOWME KAPTOTEKN CBAILIBAIOTCA C CUCTEMOW
KaTanoros NyTem OTCLINOK.

7.4. YKa3zarenwu

7.4.1. YKkalatens — apxuBiibii Cnpaso4tuk, npeacTasnsioumnn cobon ar-
drasiTHBIY, CUCTEMATUHECKUA NN COCTaBNEHHbIM NO kKakomy-NNbO APYromy
NPWM3HAKY NnepeyeHb Halsannn (HanmMeHoBaHun) NnpeaMeTos, ynoMmHaeMblx B
apxXUBHbIX AOKYMEHTaX, C yKa3aHneM nx NonCKOBbIX AaHHbIX.

Yka3satenu 8 apxuse opraHu3aunn MoryT BeiTe Mex(oHRoBLIMK, BIHYTPK-
(POHNOBLIMK, NO (HOpME ~ INEKTPOHHBLIMW, NUCTOBLIMW MNN KAPTOUHBLIMK, NO
CTPYKTYpPE PyOpuiK — rnyxvmm (NPEAMETHBLIE NOHATHA 1 UX NOUCKOBLIE AiatiHbie)
14 aHHOTHPOBAHHLIMU (NPEAMETHBIE NOHATUA CONPOBOXKAAKTCA NOACHEHNAMN),
nO rPYNNUPOBKE NOHATUA BHYTPY yKadatenen — anasuiHbimu, cuctemaruiec-
KNMI, XPOHANOMAUECKUMMU.

Yka3zatenu MoryT cOCTasnNATLCA K 3aronoskam efvivy xpanerna (6e3 vx
npOCMOTPaA) Nk K LOKYMEHTaM (C NPOCMOTPOM eAUHUL XPAHEHUS).

OcHoBHbIMM BHAAMM YKa3aTeNen ABNAIOTCA: NpeiMe THLIN (ero pa3HoBuL-
HOCTH ~ TeMaTU4eCK1Uin, UMEHHOW, reorpaduieckiii), xporonoruueckui. Mo
rpynNNUpoBKe NOHATUI BHYTPK yKa3latena pasnuyalorcs andasuthvie, cucre-
MaTi4eckne U XxpoHONOrMYeckne ykasaienw.

7.4.2. Ykasatenu Kk AOKYMEHTaM MOIyT COCTaBNATLCS Ha FOKYMEHTbI OR-
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HOW OIMCK, HECKONBKUX ONUCEN POHAE, LIENOTO hOH/1a, HECKONLKMX hOHADB

7 4 3 OnucavenbHas craTtbs MOBOro BUAA ykazaTens COCTONT U3 Npea-
METHOIO NOHATUA (PYGpuku) M NOUCKOBLIX A3HHLIX B 3asucumocTy OT HasHa-
veHus ykasatens pybpuka moxeT BoiTh NPoCTomn (He umeeT noapyBpuk), cnox-
HOR (MMmeeT NoNpyBPUKY unu onpeaeneHue NoHNTHA)

Mouckossie AaHHbIE yka3aTens k eAMHUUAM XPAHEHNUS OIHON ONUCU BKITO-
4AOT NOPAKOBLIE HOMEPA eIMHULL XPAHEHWA, NOUCKOBbLIE AaHHbLIEe ykasaTens
K eAuHULIaM XxpaHeHUs HeCKONbKUX (hOH0B OAHOFO apxuea 3TU faHHble No-
NONHAOTCA HoMepamu onvcen, hoHAOB

7 4 4 Tematuueckuit ykazartenb BKNIOMAET NOHATUA, KOTOPLIE NPeacTas-
N1 cobon nctopnueckune haktsl U BNerna Hanmenosanna pyGpuk n noa-
py6puK B HEM NPUBOARTCS B UMEHUTEfIHLHOM Nagexe

7 4 5 MpenmeTHbIv ykazaTesnb BKIHOU3ET NOHATUA, pACTIONOXeHHbIe 8 an-
chasuTHOM nopsiake

Obun npefMeTHLIR yKaaaTers BKMQUaeT PaIHOPOAHbLIE NOHATUS 1 NO
CTpykTYype pybpuk MoxeT BbiTb TONBLKO rMyxvum

Cnetmansibil npeaAMeTHbIN yKasaTens BKNoYaeT OfIHOPOAHbLIS NOHATUA
{BMAbL AOKYMEHTOB, hamunnmn asTopoB, Ha3BaHNUA YIPEKAEHUIA, UX CTPYKTYD-
HbIX 43CTEN, HAIBAHNA OTPACNER U TN ) N MoXeT BbiTb FNYXUM UNK AHROTUPO-
BAHHBIM

WMenHou ykazatens CTpouTcs o andasuTHOMY NPU3iaky ¥ BKIoMaeT
haMuriuu, UMeHa, 0THECTBA (PasHoYTEHUSA, NCEBAOHUMbY, NPO3BULLA, KITUUKW),
Buorpaduueckve cnpasku

[eorpadhueckuit ykazaTtens BKMOUAET HAUMEHOBaHUA OCYAAPCT8, aAmu-
HUCTPATUBHO-TEPPUTOPUANBHBIX 8AMHULL, MOpEN, pek K Apyrux reorpaduyec-
VUX NOHATUMU

O6obuiaouime NOHATUR NN AAMUKRUCTPA TUBHO-TEPPUTOPUANE! ible Haume-
HOBaHURA BHOCSITCS B Yka3aTens 6e3 noscHeHus

7 4 6 XpOoHONOrM4ecKkuii ykasaterns COCTOUT U3 pyGpuK, BKNIOUAOWMX AaThbl
nctopudeckux cobstTun, aenetin u HakToR UMK N1aThl AOKYMEHTOB, pacnorno-
KEHHBLIX B XPOHONOIMUUECKOM Napsaaxe

7 47 Byka3arene npuMeHsieTCsl cucTema obuiux («CM ») Y HacTHbIX («CM
TAKKEN ) OTCLINOK, C MOMOWbLIO KOTOPbIX YCTAHABNUBAETCH CBA3b MEXAY TOX-
[1eCTBEHHBIMU NOHATUAMU

7 4 8 Yxazatenw K apxuBHbiM CNPaBOMHUKAM MOTYT BbiTh TeX e BUAOB v
UMETh TY e CTPYKTYPY, HO B NOUCKOBbLIX aHHbIX CChINKN AAOTCH HA CTP3HU-
Libl UMW pa3aent: (AN KaTanoros) CrNpasovHuka

7.5. 0630pb!

7 51 O030p — apxuBHLIA CNPABOYHUK, BIITIOUAIOUUE CUCTEMATU3UPOBAH-
HLIR CACNAIIVS 0 COCTARE U COIEPXANUN OTAICMLHEIX KOMINEKCOR NOKYMeHTOR

Buniamu 003opa s apruse oprarmiatimm ssnsiores 0b3op choryia v reman-
yeckuin 063op
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OBbvexkrom onmcanun Ans 0630pa hoHAa ABNAETCA NOKYMEHT (fpynna no-
KYMEHTOB, 4acThb fOKYMEHTa), EAUHULIA XPAHEHUA, eAVHULIA yYeTa OIHOro
doHpa. O6vekiom onmcanns AN TeMatTudeckoro 063opa No AOKyMEHTaM ap-
XVBa ABAAECTCA QOKYMEHT (rpynna AoKYMEHTOB, 4acTb AOKYMEHTA), eantiita
XpaHeHusn, eauHuLa yueTa oaHoro gronaa (actu choHaa, rpynnibl oHNoB) ap-
XvBa no onpeaeneHHon Teme.

7.5.2. O630p hoHAa BKNIOHAET CUCTEMATUINPOBAHHBLIE CBEAEHNA O COCTa-
8€ ¥ CoaepPXaHn LOKYMEHTOB oAHOTo hoHAA.

7.5.3. Tematuueckui 0630p BKNIOHAET CUCTEMATUINPOBAHHBIE CBEAEHIA O
coCTaBe 1 CoAepXaHun YacTu AOKYMEHTOB OAHONO UNU FPyNNul POHA0B apxu-
Ba NO onpeaesieHHon TeEMe.

7.5.4. INpw coctasnexun 0630pos npumeHseTca auddepeHumpoBaHHbI
NOAXOA, 3aKnovalowmuincs 8 Boibope choHaa u/unu TeMbl, NPUHUWNG rpynnu-
POBKU H(OPMALMK B OCHOBHOW 4acT 0630pa, NPYMEHEHUN PA3NMHHOIN METO-
VKU NpeacTaseHnn nidropmaumn 0 AOKymeHTax (MHAMBUAYANLHLIE NN rPyn-
NOBbLIE atHOTaLMK), PA3NUYHON METORVKI Of 1ICAHUA OTAENLHLIX BUAOB A0KY-
MEHTOB, BbISBNEHINH LIENeCO06Pa3HOro COCTasa n CTeneH NONHOTLI CPABOM-
HOro annapara K 063opy.

7.5.5. O630p COCTOMT U3 COBOKYNHOCTU AHHOTAUMIA OTAEMLHBLIX FPYNN eau-
HUY XpaHeHus, eAuHUL| y4eTa, LOKYMEHTOB ¥ CNPaBOYHOro annapara.

B aHHOTaUuK U3naraeTcs cofepxaHue rpynnbl €AUHUL XPAHEHUST, eL1HHI L
yyeTa, AOKYMEHTOB, YKa3bIBAOTCA OCHOBHbLIE PA3HOBWAHOCTU JOKYMEHTOB, 11X
aBTOPbLI, XPOHOMNOrMYECKNE PaMKn, NOANUHHOCTL, NOUCKOBbLIE AatHble. B 0630-
pe hoHAa NOUCKOBLIE AaHKHbIE COCTONAT U3 HOMEPOB ONUCE(!, eAMHIIL XpaHe-
HWA, 8AVHAL Y4BT, NUCTOB 8AMHWUbLI XPaHEHNS; B MEX(OHAOBOM TeMaTivec-
KOM 0630pe NOUCKOBbIE fAaHHbIe AONONHAIOTCA HoMepamu hotpos. B cnpa-
BONHLIA annapaT 063opa BXOAAT TUTYNLHLIA NUCT, codepxkanme (ornasnetve),
npeaucnosue, CNUCOK COKpalleHuit, ykasartenu. K TemaTuyeckomy ob3opy
ROMKHbI BbiTh COCTaBNEHbI CNUCOK (hOHAOB, UHChOpMaUMA O KOTOPLIX Conep-
xutca B obaope, n bubnuorpacdun no reme,

B npeavcnosuu k 0630py UanaratoTca CBEAEHNA NO UCTOPHI doHaooGpa-
3oBatens v uctopuu hoHaa, cTpykType o63opa, coctasy CNpasoyHOro anna-
para.

7.5.6. B ocHosy noctpoeHus 063opa MoryT 61T NONOXEHNbI CTPYKTYPHIA,
0TpacneBo ((pyHKUMOHANBLHBIR), NPEAMETHO-TEMaTUHECKUN, Feorpaduueckui,
XPOHONOrMYECKUIM U APYrue NPUIHaKW.

Lins 0630pa hoHaa NMUHOTO NPOUCXOKAEHWUA UCNOMNB3YETCA CXEMa CHCTe-
Matusaynu AOKyMeHToB oHaa.

7.6. Uctopnyeckas cnpaska

7.6.1. B apxvipe opratinaaiiv COCTaBNAETCA MCTOPHHECKAR CPABKA K ap-
XWBHOMY (DOHAY ~ AOKYMEHT, COAEPXKALMIA CBENEHUA NO MCTOPHI (hoHN0006-
pa3osaTtensn v apxuBHOro hoHAA, KPATKYIO XapaKTepUCTHKY COCTaRna it conep-
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XaHUA ero NOKYMEHTOB ¥ CUCTEeMbl HaYYHO-CNPABOYHOrO annapara apx1ea

WcTopuyeckas cnpaska COCTONT U3 pasnenos: uctopun chorpoobpasoea-
1ens, ucropun hoHAA, XapakTepucTUKa OKYMEHTOB (oHAa.

7 6 2 Nepsbivi pasnen — uctopun hoHaoobpasosaTensa — BKAIOYAET Xapak-
TEPUCTUKY NCTOPUYECKUX YCNOBUIA BOIHUKHOBEHUA OPFraHn3auvn, Halsanue
oprannlauvn-npenecTBEHHUKA, B XPOHONOrMYecKon NocnenoBaTensHoOCTY
neex peopiaHn3anun, B TOM uucne cnegylouue ceefeHnn;

AaTbt coananun, npeobpaIoBaHmUA N NUKBHAALK OPraHiI3aLiui Co CCbin-
KOW Ha 3aKOHOftaTeNbHbIE aKTbl UMK PACNOPAAUTENLHLIE AOKYMEHTL!, Ha3Ba-
HHe opraln3aauun-NpeemMHnKa;

3anaum u ryHKUMM Opralmn3acium u ux UaMeHeHus;

Macustab nenaTensHOCTU OPraln3atuu, CoCTaB CUCTEMb) NOABEAOMCTBEN-
HbIX Oprann3auvn,

MEeCTO OPraHn3aLmmn B CuCTeMe rocy1apCTBEHHOIO anNapaTta, 3K0HOMU-
yeckon, 06ulecTBEHHO-NONNTUYECKON, KYNLTYPHO U APYION XN3HW,

H3IMEHEHWUA B HAIBAHWUN U NOAUNHEHHOCTIH OPraHN3aumy,

CTPYKTYpa OpraHu3aumi n ee uameHeHun,

[nn o6 beanHeHHOro apxusHoro poHAa MOXET COCTaBNATLCH obLan uc-
10pun horpoobpalosartenent.

B oTHOWeEHNHM aPXNBHOM KONNEKUNW — YKA3bIBAIOTCA CBEAEHNA NO UCTOPUH
ee CO3/\aHnA, CBEAEHNA O COCTaanTene, a TarKe 0 MECTOHAXOMAEHN KONNEeX-
LMH 10 NOCTYANEeHnR B apxue (ecnu ona He Gbina cosnana B apxuse).

7 6 3 Bropo# pasnen —ucropuwa (honaa — BKMmovaeTt cneflyiowme caefle-
HHA

Aatanepeoro NOCTynnexHnn QokyMeHToB choHaa B apxus, nx o6 bem n kpai-
Hile narThl;

M3MEHEHUA B cocTane U o6bemMe (poHAA M MX NPUYKHLI (NpoBeaeHUe IKC-
NepTVU3bl LEHHOCTH, YTPaThl, HE3aA0KYMEHTUPOBAHHbIE NEPUOALY);

creneHb COXPaHHOCTH AOKYMEHTOB;

ocobeHHoCTH HOPMUPOBEHUA, ONUCAHMA U CUCTEMATU3ALMW AOKYMENTOB,
cBEAEHUR O HANUUUWU [OKYMEHTOB, BbIXOAALUMX 33 XPOHONOTUYECKUEe rpaHn-
Ubl ¢hoHAa;

cBeeHna 0 Hanuuun nokymerTos dorgoobpalosartens (8 Tom uucne No
NUYHOMY COCTaBy), HAXOAAWWXCA B cOCTase APYrx OHL0B UnNn apxueoxpa-
HUAALL, U MECTaX WX XPaHBHWS,

CBEAEHUA O HANUYKUN [OKYMEHTOB AAPYFUX OpraHnaauuin unu nuiy, (chonao-
Bble BKIIIOMEHWA);

cocTap Hay4HO-CnpaBoyHoro annapara Kk poHay.

7 6 4 Pasnen no uctopum hoHia COAEPKNT TAIOKE TaKUe IN1eMeNThbl ONi-
canus, kak asHHoTaums, Gubnuorpadmna, nidopmaumna 06 ycnosunax goctyna u
HCNONb30BAHUA [LOKYMEHTOB.

AnHoTaumn exntouaet B ceba kpatkyio 0606UIeHHYIO XapaKTepucTuky co-
CcTasa A0KyMEHTOB NOo cTpykType hoHAa 1 NO BMAAM AOKYMEHTOB, cofiepxa-
HIA [JOKYMEHTOB N0 TeMaMm, BONPOCaM, OTPaXaoWM HaNpaBNEHNn nesTens-
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HocTi horaoobpaloBartens, C ykazaHwem xpoHONoriu Tem u o6oatateHers
1x reorpagniecknx (aAMUHUCTPaTHBHO-TEPPUTOPHANBLHBLIX) FPANILL.

Bubnsiorpacpyis BrmoHae s cMcox onyBNMKoBaHIbix U HEONYBNUKOBaH! bIX
CNPasotHNKos 10 (hoHAy K AOKYMEHTarbHbIX NYONuKaunii, BLINONHEHHbIX Ha
ero ocHose.

7.6.5 Tperun pasjen swiovaer 0606uieHHyI0 xapakTeprcTuky (poHAaA (10
COCIAaBY 11 COAEPNAHIMO AOKYMEHTOB B 1{EI0M 11 OTIeNbHLIX (PYNN AOKYMeHt-
TOU; CBEAEHWA O HANWMUK AOKYMEHTOB, BLIXOLMMINIX 3a XPOHONOMIMECKNE PAMKI
horaa, o HayHo-cnpasodHOM annapare K (hpoHay, 0 BiAax HocuTenen indgop-
Mauh.

7.6.6. Bropow y TpeTnia panenst UCTOPUHECKON CNPABKN APXUBHON KON-
fleKL CIPORTCA NO aHANOrMK C COOTBETCTBYIOUIMMN Pa3fieNamMi HCTOPIHec-
KOW CNpaBKW apxrUBHOTO (POHAE OpraHn3auwn.

7.6.7. CnpaBka noanucuIsaeTca nCnontuTenem 1 3aseayouiimM apxnaom
(NHUOM, OTBETCTBEHHBLIM 3a apxus).

Hctopuyeckan cnpaska NevaTtaeTc 8 YeTbipex 3K3eMnNNRpax: TP 3Kkem-
NNApa NepenaloTCs B FOCYapCTBEHHBIN apXUB NPV NEPBOV Nepenave [oky-
MEHTOB (hoHAA; OAIMH XPEHUTCA B Aene )OH/A B apxnBe OpraHn3aumi.

7.6.8. Uctopurueckan cnpaska AONOMIAETCS NPK Nononielnn (honaa nnn
8 CNyvae peopraHn3iaunn, uamenenna CTPyKTypel 1 HyHKUMIA OpraHu3aumn.
WUctopuyeckan cnpaska (Hacte ee) npeAcTasnaeTca 8 FOCYAaPCTBEHHbLIN ap-
X118 BMECTE C KaXA0N 3aKOHUEHHON ONUCHIO.

7.7. ABTOMaTn3npoBaHHbLIN
HAay4YHO-CNPaBO4HLIN annapar apxvsea

7.7.1. ABTOMATU3INPOBAHHLIN HAaYYHO-CNPABOMHLIM aNNapaT apxMea — KOM-
NNeKc 3NexKTPoHHbIX cnpasoyHukos (6alza AaHHLIX ONNCaHUt AOKYMEHTOS8),
npeaHa3Havetbix AnA GQ)C'JBKTHBHOI'O NONCKA apPXUBHbIX AOKYMEHTOB ¥ KH-
hropmaus .

7.7.2. ABTomatnanposatiteih HCA moxeTt 6asnposaiben na nhhopmaum-
OHHO-NOUCKOBOW CUCTEME, CO3jaBaeMoi B TeKyulem 1eNoNPON3BOACTBE Opra-
HU3AUMK, 11 IPEeXJIe BCEro Taknx ee 3NeMeHTax, KaK 3NeKTPOoHHbLIe CNPasoM-
Hble KapTOTEeKW, HOMEHKNATYPLL Aen, KNACCUADUKATOPbI (KOPPECNOHAEHTOS,
CTPYKTYPHBLIX NOAPA3AENEHWIA, HA3BaHWA BUAOB AOKYMEHTOB U AP.).

OCHOBHbBIMW NONAMK 3NEKTPOHHON PETMCTPALMOHHO-KOHTPOMBHON KaPTOY-
kit (PKK) asnsiotcs: astop (koppecnoHaeHT), Ha3eatie Buaa AoKyMeHTa, aara,
HHOEBKC I0KYMEHTA, 3aroNoeok (kpaTkoe coaepxaHne), pe3oniouna, CPOoK He-
NONHEeHA, 0TMETKa 06 CNoNHEHUN, apxnBHbLIA tKdP.

Nonck nigropmalium 0 fOKyMENTE MOXET OCYU{ECTBNATLCA KaK NO OAHOMY
nonio PKK, Tak 1 no komburauuu nonen.

7.7.3. None PKK «Homep Aena No HOMeHKNaType» SBNRETCH CBA3YIOILUM

NOWUCKOBLIM PEKBUIUTOM NPU Nepexoae oT NoUckKa Mucbopmaumn tia ypoatie
NOKyMe1a K NONCKY 1Ha yposHe fiena.
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nDVI Ha N GIIeKTpOHHOﬁ HOMEHKNATYPbLI €N B aBTOMaTU3IUPOBAHHOM
pexume ocyulectanaeTca cnucaHne OKYMEHTOB B 1810 U nasnevenne QOKy-
MEHTOB U3 Aena.

Ecnu nonbaosatens ocyulecTanNset NoMck uHOpMaUmm Mo HOMeHKNaType
nen, a emy Tpebyercn nepenTu K KOHKPETHOMY IOKYMEHTY, aBTOMaTUIECKH
MOryT CO3aBarbCA fnepeyun IOKYMEHTOB, BOLIE/ItINX B fleNna.

OCHOBHBLIMA NOUCKOBLIMU PEKBUINTAMU HOMEHKINATYPL! e ABNSIOTCA:
VHAEKC 1eNa, 3aronosok iena (Toma, 4acrTu), konuuecrteo zien (Tomos, vac-
TeWn), CPOK XPaHEHUN U CTaTbR NO NEPEYHID.

7.7.4. Ha ocHoBe aneKTpOHHOW HOMEHKNATYPLI fIeN B aBTOMATU3UPOBAH-
HOM pexume ocytllectannaetca hopmuposative onucen aen. Mpu atom «duns-
Tpom» Ans oTbopa uHdopmaumu BRI TCA CPOKU XPAHEHUSI LOKYMEHTOB (Nno-
CTOSIHHOrO, BpeMeHHoro (cabiwe 10 neT) xpareHus, N0 NUYHOMY cocTasy).

B 3nexTpoHHOM ONMCU COEPXKATCHA PEKBUIUTLI ONUCAHUA UHOPMaUUK Ha
yposHe pena. ObssaTenbHbIMU peKBUIUTAMU ONUCAHUA SIBNSIOTCH: NOPSAKO-
BblIll HOMEP 3anucu (HoMep Aena), HAeKE Aena, 3aronoBok Aena, yka3aHvwe
Ha NOANUHHOCTL (KONUIMHOCTL), kpaiHue [aTbl AOKYMEHTOB, KONUYECTBO NMC-
108 B AAene, aHHOTaUWA NOKYMEHTOB.

CoOBOKYyNHOCTL 3NEKTPOHHBLIX onucew aaert nHdopmaumio o choHae B Lie-
NOM.

7.7.5. 3nekTponHsle PKK sBnA0TCS OCHOBOW ANA CO3AaHKUA aBTOMaTU3n-
pPOBAHHOro katanora.

Ecnu B TpagutimoHHom HCA Buabl v pa3HoBMAHOCTU KaTanoros (cucrema-
TUYECKUIA, TEMATUYECKWIA, UMEHHOW, NO UCTOPUY YUpeXaeHun U Ap.) CBA3AHLI
mexay cobon cUCTEMON OTCLINOK, TO B aBTOMaTU3INPOBAHHOM pexume hopmu-
PYeTCs 0AUH ANEKTPOHIILIA KaTanor, CoaepXalmii onucasue Ha ypoBHe NOKY-
mMenTavwnu nena.

Karanor cirabxaerca kmouesbiMu CIIOBaMU, OTPAXaowmmu Temy, reorpa-
duueckoe Hazganme, nepcoranuu u 1.4. NpeaycMoTpeHHan 8 karanore cxeMa
knaccudukaLunm NO3BOMNAET OTHECTU AOKYMEHT K OfJHON UfIN HECKOTbKUM py6-
pykam. Mownck nHhopmaummn no cxeme knaccugukaymm N0IBoONNAET UCNONbIO-
BaTb INEKTPOHHBIN KAT3NOT KAk CUCTEMATUMECKUI, KaTanor no reorpadgmuec-
KUM HA3BaHUAM — KaK reorpaduyeckui n 1.4a.

Mpw OTCyTCTBUU B OpraHn3aumu aBToMaTU3NPOBAHHOW CUCTEMBbI perucTpa-
uuu JoKyMeHTo8 cosnaertc 6a3a NaHHbIX ONUCAHUI HA YPOBHE IOKYMEHTa
(anexTpol L KaTanor).

OCHOBHBIMU PEKBU3UTAMK ONUCANWI B INEKTPOHHOM KaTarnore ABnsioTca:
unnexc, pybpuka, nonpybpuka, aata cobbiTns, MecTo cobbiTun, coiepxaHue,
Ha3saHue hoHaa, Homep hoHaa, Homep onUcK, HoMep aena, Homep NUCTa.
Pexauautbl: Haasauve dionaa, Homep hoHna, HoMeEP ONUCH, Homep Aena, Ho-
MEp NMCTa CoIEPXAT YUCTHLIE XAPAKTCPUCTUKN N MOTYT TPAHCHOPMHPOBATLCS
"3 y4eTHOU aBTOMaTU3NPOBAHHON CUCTEMbI.

7.7.6 ABTOMaTU3NPOBAHHDLIN HAaY4HO-CNPABOUHBIN aNNapaT NPeoCTasns-
er1 no cpasHeHuio ¢ TpaaunumorHbLIM HCA Gonee wvpokue BO3MOXHOCTH One-
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ParuaHOro 1 MHOTOACNEKTHOrO MOUCKA apXHBHbIX AokymerToB PyHkuint HCA
BbINONHAIOTCA C NOMOLLLLIO Npotieayp NOHCKa nHopmaumi, NpeacTasnexnn
peaynerartos novcka ANA 3KpanHoro NPOCMoTPa MNu B siae harinos 1 pacne
yarok, hopMIHPOBaAHMA TEKCTOB CNPaBOYHUKOB

Kniouesbie cnoBsa, xapakrepuaylowme o6 bLEKT Onicalis BROJINTCA B CIIC
TEeMY B NPOILECCE ONMCAHUNA 1NW NOCNe ero aanepiuetina Kniouenawe cnona
NailoT NONL30BATENIO BO3MOXHOCTY BbICTPOro Noucka MHHOPMaLL HA YPORHE
¢oHaa, onuecw, Aena, AoKyMeHTa

Mouck uudopmatin NO NOAHOTEKCTOBLIM Bazam AAHHLIX, BKNIOHAIOU 1AM
IONHbIE TEKCTLI MATEPHANOB (3PXUBHbLIE AOKYMEHTbI, XYPHaIbHbIE CTaTblt KHiM
3aKkoHoAaTenbHble aKTbl) NpeaycMaTpusaeT obpatyeHve NonbL3oBaTens Npex
fle Bcero k pecbepary (BBEICHUNIO) U 3aroNoBKam pa3fiernos AOKyMeHTa € nepe-
X0A0M, NPy HeobBxoAUMOCTH, K COOTBETCTBYIOLIEMY TEKCTY [one3osatenio
npu HeoBxoAUMOCTU NPEAOCTaBNAETCA ONEePaTUBHAR BO3MOXHOCTL NONyye
HYR KONWK NONHOTO TEKCTa OKYMeHTa

Nowuck nHdopmauin No NONHOTEKCTOBbLIM AOKYMEHTAM MOXET OCYLIECTB
NATLCA NO AECKPUNTOPAM, KOTOPbIE BLIBMPAIOTCR N3 NeYaTHbIX BEPCI Telay-
pyca, Uau No KNAcCUPUKaLIMOHHBIM MHAEKCAM, @ TaloKe O CNOBaM eCTECTBEH-
HOFO A3bIKA 13 TEKCTa AOKYMEHTa

7 77 [okymentsl, noanexauie nepenave Ha NOCTORHHOE XPaHeHie
nepeAaloTCA B roCyNapCTBEHHbIM apXB BMECTE C aBTOMAaTNanposaHHsiM HCA

Hanuuue o6a3atenbHbIx pekBU3UTOB B CTPYKTYpe a3 aaHHbIX aBTOMATH-
auposanHoro HCA v npepnocrasneHue HHEHOPMAaLIKM NO ITUM PEKBIINTAM B8
anexTpoHHOM hopmate obecneuuBaeT coBMecTumocTb B[] apxusa oprarisa-

uun u asTomaTuanposaHHoro HCA rocynapCrBaeHHOro nni MyRUUHNansHoro
apxusa

8. UICNOINbL30OBAHWUE AOKYMEHTOB APXUBA

8.1. MoHATNE NCNONL30BaHUA [JOKYMEHTOB apxvBa

8 1 1 WUcnonk3osatie apxuBHbix AOKYMEHTOB — NpUMEHEHIE nHdiopma-
UMU apXMBHBIX ROKYMEHTOB B KYNbTYPHbIX, HAaYUHbIX, MONUTUHECKUX, IKOHO-
MUHECKUX LIEeNAX 1 ANA 0DeCNeYeHns IAKOHHBIX NPAB N UHTEPECOB rPaxXNaH

8 1 2 [lokyMeHTbI apXUBOS OpraHU3aLmi ABNAIOTCA OTKPbITHIMU ANA MCNOSBL3IO-
BAHUA apx1MaoM v NoNb3osatenamu Kckniouetine cocTasnaeTt AoKYMERTIHPOBaH-
HaA UHPOPMAaLNA, OTHECEHHAR 3aKOHOAATENbLHBLIMW @KTaMU K KATEFOPHI Orpanu-
YeHHOro fiocTyna

Mopsaaok ncnonbaosaHia nokymeHTos ApxmsHoro groraa Poccuiickoit depe
paLmK, HaXOAALMXCA HA BPEMEHHOM XpaHeHHH B OpraHM3aLuax, onpeaensieTcs
1M Ha ocHosee HacTosiumx [Npasun.

8 1 3 OcHoBHbBIMIN (hOPMaMU UCNONBL3IOBAHURA QOKYMEHTOB apXHBa fBNATCH
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1gropMUpoBaHve pykoBOACTBA M CTPYKTYPHBIX NOAPa3AeneHni oprasu-
3auu, a TaKKke Apyrux opraHuaalii 0 HanNWYnK B apxnaax Tex nu uHbIX Ao-
KYMEHTOB U UX COAEPKaHnK,

HCNOMHEHWE 3aNPOCoB rPaXAaH M OpraHn3aLnin coumanbHoO-NPaBoBOro
xapaxiepa,

ucnonb3osaHne QOKYMEHTOB B CpecTBax Maccosomn uHgopmMaumu;

NoAroToska MHOPMaUUOHHbIX MEPONPUATUIA: BLICTABOK, KOHbepeHUMI 1
aAp,

Bblf1a4a AOKYMEHTOB 4NA paboTb! 8 UMTanNbHOM 3ane apxvea;

Bbl/1a4a JOKYMEHTOB BO BPEMEHHOE NONb30BaHne.

8 14 NndopMuposaHve 1 UCnonHeHnwe 3anpocos pykosoanTenen opra-
HU3auuu 1 CTPYKTYPHBIX NOAPa3AenNeHvii, a Taioke Apyrux oprakMaaumii ocy-
LLIecTBNAETCA apXMBOM NO ONPEAENEHHON TeMaTUKe No 3aNPOCy UMK B niinum-
ateHOM nopsgke 8 hopme MHHOPMaLIMOHHOTO NMCbMAa KN CNPaBKU O HANW-
UM B apxuBe COOTBETCTBYIOUIMX AOKYMEHTOB.

Mnhopmiposanme pykosoautenen oprasmnaatymm MoxeT Nnpou3soiuThLCA 8
hopme nepelitin 3aronoskos €N M /10KyMEHTOB NO onpeAeneHton TemMaTu-
Ke WM NO BUAAM C ykalahuwem naT [JOKYMEeHTOB 1 NOWUCKOBbLIX Aatibix B
1100X0/IMMbIX CNy4asix NaloTCA aHHoTaumnu

3aronoBKku fOKYMEHTOB MU fleN pacnonaraloTca 8 nepeyHe He3asncumo
0T Mx )OHAOBOM NPUHAANENKHOCTH NO XPOHONOrMK cobbITH, NO BONPOcam, No
GHAAM 111K 3HAYMMOCTU [OKYMEHTOB B 3aBMCUMOCTY OT 3anpoca

UnpopmmposaHue pykosoavTenei MoxeT NPoM3IBoanTLCA Tatoke B hopme
Temartnueckon noabopki konwuit fokymeHrTos. Konum pacnonaraiorca B NOru-
HECKOM NOCNeA0BaTENLHOCTH, K NOABOPKE KONV NPUNAraeTcst TTYNbHLIA NUCT,
a rawKe npu HeobxoAMMOCTH UCTOPUYECKan CNpaska, NepeveHs U aApyrve
maitepuansl

Mepedyetib, NCLMO, CNPaBKa, HanpasnNAeMble BHYTPU Opralknaaumm, noga-
NHCLIBAIOTCA 3aBEAYIOWUM aPXUBOM; NPY BLINONHEHUN 3aNPOCca ApPYIon opra-
HHU3auul NUCLMO, CNPaeka, nepeyetb, Tematnieckan noabopka konwn Aoky-
MEHTOB NOANMCLIBAIOTCA 3aBEAYIOUMM aPXMBOM W HANPABIAIOTCS1 C CONPO-
BOAMTENBHBLIM NMMCEMOM 32 NOANUCHIO PYKOBOAUTENA OPraHn3aumu

8.2. UcnonHeHne 3anpocoB rpaxaaH
W opraHm3aymi coyuanLHO-NPaABOBOro XapakTepa

8 2 1 ndropmMaumnna coumansHO-NPaBoOBOro xapakTepa no 3anpocam rpax-
AaH 1 opranmn3aumn ssigaerca B hoopme apxnBHON CNPaBKK, aPXNBHON KON 1
ApXUBHOMN BbLINUCKA

ApXxMBHAA CNPaBKa — OKYMEHT, COAEPXKatnit apXuBHyio nHOpMauio o
npe/iMeTe 3anpoca, C ykasalneM NONCKOBbIX 13HHbIX JOKYMEHTOB, Ha OCHO-
BaHIK KOTOPBIX OHA COCTaBNeHa

ApXUBHARA KONWA — [10KyMEHT, BOCNPONIBOAALLNIA TEKCT 1k n3obpaxenne
apx11BHOro0 AOKYMEHTA, C yKazaHnem ero rnonckoBbIx faHHbIX.
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ApxusHasn 8bINNCKa — [OKYMEHT, LOCNOBHO BOCNPON3IBOARUIMIA HACTb Tex-
CTa apXx1BHOrO 1OKYMEHTA, OTHOCAWYIOCA K OfipeAenetiHomy Bonpocy, hakty
WA MUY, C YKalanneM NOHCKOBbIX AAaHHBbIX JOKYMEHTA.

ApX118HLIE CRPABKK, BbIMNICKI 1 KOMXY BbINAIOTCA 1A OCHOBAHUN NNCLMEH-
HOIO 3aNPOCa NONL3ICBATES B, KOTOPLIN 101 DKEH COAEPXKATL HANMEHOBAHWUE (11
anpec N Liepecuinke) opratnaaunuy (apxuea), KoTopon Otivt aAPECOBaHbl; U3-
noxeune cyuiecraa 3anpoca; yamunuio, MMA 1 oTyecTso obpawlatoierocs;
ero afipec, KOHTaKTHble Tened)oHbt, AATY H ANHHYIO NOANKCL.

O6pauiernn rpaxaan, B KOTOPbIX OTCYTCTBYIOT hamunun, anpeca 1 noa-
e obpauarouxcs, CHUTaIOTCA aHOHUMHBIMIU U He NoANexart paccmorpe-
HWIO; NpK NuHOM oBpaluennu Npr Hanuuun hamunuiu n agpeca Hepocrato-
Lan nuq)opmaunn MoxeT GbiTb BOCNOMHEHA.

Cpok 1HCNonHeHKs 3anpocos couuanbHO-NPaBOBOro xapaKTepa rPaxaaH 1
opraHn3auni no MaTepiuanam apxuaa He nonxen npeswviwate 30 AHen co AHA
perucrpaumm obpatnenus, Npu CNoXHBLIX 3anpocax Cpok MoXeT BuiTb Npoanex,
Ho ne 6onee vem Ha 30 fHewn c obazarTensHLIM yefoMneHuem 06 3ToM 3ansn-
1ensn

CDOK HcnNonNHeHna 3anpocos C NCNONbL30B83aHNMEM TONEKO HAayHHO-CnNpasa-
Horo annapara apxuaa — e 6onee 15 auen c momenra peructpauvn obpauie-
HIA

Mepecbinka HeNnpo(unnkHbLIX 3aNPOCOB NO NPUHAANEXNOCTU B APYriie opra-
HU3AUMK MNK apxXKBbLI, a Tarke uliopmuposatme ob 3Tom 3ansuTens [OMKHO
OCYyILECTBIATLCA B 5-/|HEBHBIN CPOK C MOMeHTa obpauyenns.

8.2.2. ApxiiaHble CNpaskv COCTaBNAITCA Ha OCHOBaHWK A0KyMeHTos (noa-
NUHHWKOB 1 3aBePEHHbIX KONWUM), XPaHALLINXCA B apXUBE; UCMNONL30BaHVE He-
3aBepentibix JOKYMEHTOB, OTHOCALMXCA K BONpoCy obpatuenun, orosapusa-
e1Ccs B Tekcre cnpaekv («He3asepenHnan konuax). MNpu oTcyTCcTAMN B apxuBe
AOKYMENHTOB, COAEPKALMX CBEASHNA NO 3anpaiwnsaeMmomy BONPOCY, apxu-
8Man cNpaska MoXeT BbiTb BblAAHA MO XPAHAUIMMCA B apXuBe NevaTHbiM ma-
Tepiananm, O1HOCAILIMMCA K NpeaMeTy 06pauleniva, C TOHHBLIM 11 NOMNHbLIM yKa-
Jatiets NCTOMHNKAG.

ApXHBHLIE CNpaBKii COCTABNAIOTCSH NV ycTanosnexHon (popme (npunoxe-
Hue 42) na Onarike apxnBrHON cnpaskn unn obulem bnatike opranun3auim.

B cnpasKe NprBOAATCA Ha3BaHnA, AaTbi W HOMEPA AOKYMEHTOB U nanara-
I0OTCA CBe/lelna, 1Melouimecs 8 HalBaHHbIX AOKYMeEeHTax U oTHOoCAunecn K
Bonpocy obpauietna Vianoxerve aaerca B XpOHONOrM4ECckon NocneaoaaTent.-
HOCTW COBLITURA, a He AOKYMEHTOB, B KOTOPLIX OHW OcBeulaloTca. flonyckaertcs
NpnBsoAHTL B CNpaske BhIACPKKN U3 [IOKYyMEeHTOoB, 3aKNI0Han UX B KaBbivku
Ha3saiuwa oprasmvaaumii 8 TEKCTe CRpaskvu Npu nepaom ynotpebnenun npuso-
AATCH NONHOCTLIO, a B CKOBKAX NX OhryHansHO NPUHATLIE COKPaULEHNA, NPn
NOB FOPHbIX YNOMWHAHWUAX ~ TONLKO COKPauleHiible.

B cnpaBky BKNIO4AIOTCA TONLKO CBEAEHNA, YIIOMHNHAEMBIE B AOKYMEHTaX.

B Tekcie apxuBHOW CNPaABKy He [IONYCKAIoTCA KoMMme rapuu, cobcraen-
Hble BbIBOAbI UCNONHUTENSA NO COAEPKAHINIO UCNONL3IOBAHHLIX [IOKYMEHTOR
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Mocne TekcTa cnpasku NOMEWalTca apxuBHbIe WWUd)pbl AOKYMEHTOB, No-
CNY>XUBUINY OCHOB3HUEM JI15i COCTABSIEHVA TEKCTa CNpaBky (HomMepa hoHACB,
onucewn 1 fien, a TaKke HOMePa NUCTOB B fene).

ApxuBHan cnpaska NOANUCLIBABTCA PyKOBOAUTENEM OpraHmM3aumm nnu
nojipasgenenuns, B COCTas KOTOPOTo BXOAUT apxvs, U PYKOBOAUTENEM apXUBa;
Npaso NOANUCY CNPaBKK YCTaH3aBNUBAETCH B NONOXeHun o cnyxbe [10Y v B
nonoxetiuv 06 apxuse opraumaauun. Cnpaska 3apepnercs NeYaTbio OpraHy-
3aumu; BTOPOU 3K3eMnAsp apxMBHOW CNPaBkv 3aBepsercs pykoBoaAUTenem
apxuea v xpaHuTCa B f1IeNax apxusa B COOTBETCTBUM C HOMEHKNATYpo aAen.

8.2.3. ApxuBHble KONUK U BLINUCKN N3 NOKYMEHTOB BbIal0TCA B COOTBET-
CTBUY C 3anpocom. eHTUIHOCTL NOANUHHUKY BbIA@HHbLIX aPXUBHBIX KONUA
¥ BbINUCOK 3aBEPAETCA NOANMUCHI0 PYKOBOAVTENA OPraHn3auvn UNWU YNONHO-
MOYEHHOro UM NUUA (pykoBoaAuTENS NOAPa3AeneHus, 8 COCTaBs KOTOPOro BXO-
T apxvs) u repboBON NEHATHLIO OPTaHU3aUnK.

Bbinucka npon3soauTCS TONLKO U3 AOKYMEHTA, B KOTOPOM COAEPXKUTCA
HECKONLKO OTAENbHbLIX, He CBA3aHHbLIX Mexay coboi Bonpocos. Buinucka
[OMXHA BOCNPOU3BOANTL NOMHbBIN TEKCT YACTHU NOKYMEHTA, OTHOCAWENCH K
3anpocy.

OTaensHbiE CNOBa W BLIPAXEHNS NOANMHHOTO AOKYMEHTa, a TaKKe UCNpaB-
Nenun, NOAYUCTKN, BbI3bIBAOLINE COMHEHNE B NX AOCTOBEPHOCTH, OrOBapuBa-
toTcs cnoBamu: « Tak B8 AoKyMeHTen unu «B Tekcre Hepa3bopunsor.

MauwmrHONKCHbIE apxvBHbIE KONMWU U BLINUCKW M3roTasnnealoTca Ha bnatHke
NUCLM3 opraHnaaunu ¢ oboanaveHnem Ha3BaHnN OKyMeHTa: «ApXUsHas KO-
nusy, «ApxuBHan BbiNUckar». Npu NaroTosnNeHUU Kcepo- v HOTOKONWN AOKyY-
MeHTa Bnatik opraHu3aumu, Kak Npasuno, He UCNoNL3yeTcs,

Mocne TekcTa apxvBHOM KOMWUK UMW BLINUCKK YKA3bIBETCA apXUBHLINA twvibp
nokyMexta. Ecnu konua unu Beinucka saHumator 6onee 0AHOro NUCTa, apxu-
BHbLIN WW(P yrasbiBaeTcn Ha obopoTe kaxporo nucra. Bce nucTsl apxmueHOW
KOMWU UMK BLINUCKU NIOMKHLI BbiTh CKpEenneHbl, NPOHYMepoBaHbl U Ha MecTe
cKperyienvsn 3apepetib apxnuooMm,

8.2.4. ApxuBHblE CNPABKK, KONWU WU BLINUCKU U3 apXUBHbBIX JAOKYMEHTOB
HanPaBNATCA 3aSBUTENAM NO NOYTE C CONPOBOAUTENBHBIM NUCLMOM, NOANU-
CaHHbIM PyKOBOAWUTENEM OPraHn3auny UNU CTPYKTYPHOro NoOApas3feneHus, 8
COCTaB KOTOPOro BXOAUT apxuB. ApX1BHbIE CPaBKU, KONUW Y BLINUCKU MOTYT
BbINABATLCA NOA PACNUCKY HA PYKY 3aasuTeNsam Npy NpeabLABsNeHUU nacnop-
T3 YN NHOTO AOKYMEHTA, YNOCTOBEPSIOUIETO NUYHOCTL; UX POACTBEHHUKAM
UNY NOBEPEHHbLIM NUUAM NPY NPeABLABNEHUN HOTapuanbHO 3aBepeHHol aoBe-
PEHHOCTH, OChOPMMEHHON B COOTBETCTBUM C 3aKOHOAATENLCTBOM.

Nonyuyatens apxuBHOM CNPABKU, KONUK UNU BLINWCKA PACNNCLIBAETCA Ha
8TOPOM 3K3eMNNApe NONy4aemMoro OKyMEHTa, OCTaIOUEMCR B AeNaX apXu-
B2, C yKa3aHueMm faHHbIX NACNOPTa N APYTroro AOKYMEHTa, YAOCTOBEepRIo-
Wero NMYHOCTL NoNyYaTens.

8.2.5. ApxvB B COOTBETCTBUU C 3aKOHOAATENLCTBOM 06ecneuvBaert: npa-
BO rpanan Ha AOCTYN K JOKyMEeHTUpOBaHHON nHopmaun O HUX; NPaBo 3H3Thb,
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KTO U B KaKkux LIENAX UCNONL3YET W Mcnons3osan 3ty uxdropmatpno. Oikan
TPAaXAaHMHY B AOCTYNE K AOKYMEHTEM O HEM MOXeET ObiTb 0G:Kanosan 8 cy-
nebrom nopaake.

Apxus opranu3ayvmn o6s3an npenoctTasnTs undopmaumio GecnnartHo no
TpeboBaHWIo Tex OpraHn3aurin U N1L, KOTOPbIX OHA kacaeTcA. OrpaHiueHis
BO3MOXHbI NLLIbL B CNyYanX, NPeNyCMOTPEHHbIX 3aKOHORATENLCTBOM Poccin-
ckont denepauvm. Apxus MOXET UCNONHATL TEMATHUECKHUE 3AMNPOCHI IOPIAIL-
HECKUX NULY, a Talke 3anpockl (PUINHECKUX NULL UMYLLLECTBEHHOIO U (OHHANCO-
BOTO xapakTepa Ha nNaTHOM ocHose. lNepeueHs Takux yenyr v pa3Mep onnarsi
yTBEPXAAIOTCA PYKOBOAUTENEM OPraHnu3auvn.

8.2.6. [lonyckaeTtca UabaTe U3 apxveHbIX AeN U Bbigava BnanensLuam
VMK NX POACTBEHHUKAM NOANUHHBIX NUYHLIX AOKYMEHTOB O FPaX/aHCKOM CO-
croaHuu, 06 0bpa3osaHnK, TPYAOBLIX KHIDKEK U APYrMX, HE NONYYEHHLIX B
CBOe Bpema Bnanen-uemM AOKYMEHTOB.

MonnunHbie NuuHBIE AOKYMEHTBI BLIAAIOTCA C pa3pelleHus pykosoauTens
opraHvu3aymu 3ansuTensaM No NpeAbABNEHUN NACNOPTA, UHOrO IOKYMEHTa,
YAOCTOBEPRAIOUIETO NUYHOCTL, UX POACTBEHHUKAM UNKU QOBEPEHHBLIM NUAM
HOTapuanbHO 3aBEPEHHON [OBEPEHHOCTU, MOANUHHBIE NUYHBLIE OKYMEHTbi
MOryT BbiTb BbICNAHLI 3aABUTEIIG IEHHBIM TUCHEMOM.

Opranamu npasonopsaka U3 apxusa MoryT bbiTb M3bATLI AOKYMEHTHI 8
COOTBETCTBIIW C 3aKoHOAATENLCTBOM Poccuiickon denepauvn

Ha mMecTto nabRTOro AOKYMEHTa 8 AeNo BKNAALIBAETCA CNPaBKa o Bbiflave.
CHATAR C HErO KONWA UNU B YHETHLIX aPXUBHLIX NOKYMEHTAX AENAETCA OTMET-
Ka 06 13bATUK, yKa3biBalOTCS HOMEP, AaTa U HA3BAHME /IOKYMEHTA-OCHOBAH IS
DNA N3LATHA, @ TAKKE pacnucka nonyvarenn AokymeHTa (Npi miuHoit nepena-
ye).

8.2.7.Mpu oTcyTcTevu B apxuBee 3anpauiisaemMbix CBeAEH i oTputiarent-
HbIA OTBET CocTaBnsieTcna Ha Bnakke NnucbMa opratmaaumun. B Hem ykasvinaet-
€A (PaKT OTCYTCTBUA B NOKYMEHTaX apxXvusa MHTEPECYIOWMX 3anBITENA ceene-
HUA 1 AAKOTCA peKoMeHAALMKY, Kyla cnefyeTt obpaTHTeECs 3a HeoBXOMON
nrcopmaumein. B cnyvanx otpruarensHoro oreeta, conepxautel o Ceeienin
06 orcyTcTBUM B apxiBe HEOBXOAUMbIX LOKYMEHTOB BCNEACTBIE X rbentt
WNK yTPpaTel, TEKCT NMCbMa AOMKeH BbiTh 3aBepeH NeuaTsio opraHu3atiu

8.3. Pabora untansHoro 3ana apxusa

8.3.1. B uensax cosnaHus ycnosui ans paborbl cneunanucTos (NonL3o-
sarenei) HeNOCPEACTBEHHO B apPXHUBE CO3AAETCA UNTANBLHBIN 33N (NPOCMOT-
POBbLI 33N, KOMABLIOTEPHBII 3aN, NOMeWeHne ANA NPOCNYLWMBaHUA hOHO-
NOKYMEHTOB v Ap.), 060pyN0BANHHLIA COOTBETCTBYIOWNMYN TEXHUHECKHMIY
cpencTaamun ANA paboTbl C MUKPOKONWUAMK, 3NEKTPOHHBIMU, ayAHOBH3YaNnk-
HbIMW ¥ MHBIMW OKYMEHTaMM.

Pacnopnpok paboTtel UuTansLHOro 3ana ycraHasnueaeT pykosoauTens
apxvea.
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[pn otcyTcTeni 8 apxuse cneunansHo BbIAENEHHOro NOMEeUIEHHA YU Talb-
HOTO 3ana pabora nons3osartenes C flOKyMEHTaMK NPOUIBOAUTCA Hernocpea-
c18eHHOo B pabounx koMHaTax apxusa, Ans Yero obopyayeTca CoOoTBETCTBYIO-
uiee pabouee mecro.

8.3.2. B untansHom 3ane apxusa MoryT paboTatb kak CoOTpy/HWKM Opratiu-
Jayniy, TaK W MCCNeaoBaTteny 1l HayuHbIX U MHbIX OPraHn3aunn unu YacTHble
A,

Nonu3osareny 10NYCKaI0TCA B YN TANLHLIA 3aJ) HA OCHOBAHWI NHYHOIO 3a-
ABNEHNA; NONbL3oBaTenu, Beayuue HayuHylo paboty 8 cooTeseTcTsuu C NNa-
HOM HAyuHbIX yupexaeHuil Unu ssinoninaioume cnyxebHsble 3ananua, npen-
CTasNAIoT MUCLMO HanpasuewWen nx OpraHU3ayun; CoOTpyAHUKI Opralnaaymn
NONyCKaI0TCs B UMTanNbHbIA 3aN NO NpeabsBrieHun cnyxebHoro ynocrosepe-
HUA,

B niunoM 3ansner it N NUCLME YKa3biBaloTCA hamunusa, UM, 0THECTBo
10NL30BATENA, AOMKHOCTb, HAYYHOE 3BaHNe, y4eHan CTeneHb, TeMa ¥ XpPoHO-
NOruieckue pamkn uccnenosating.,

Paspeuwenue Ha pabory B UutanbHOM 3ane faeT 3aBeflyiouuii apxXuBoM
Ha neobxonumMbIi nonNL3osaTernio CPoK, HO, Kak Npaswno, Ha 1 rofn co ann
oropmnenns. Npu HeobxoaMMOCTY NPOANEHUS CPOK COFNAcOBLIBAETCS C 3a-
BE/lYIOUM APXMBOM UMK COTPYAHUKOM YWTaNbLHOrO 3ana.

8.3.3. Apxus oprannaauymu NpeaocTasnAeT IpUANHECcKUM nnu puansec-
KHM MH4aM 718 UCnonb3o08aHna 8 YNTansHOM 3ane, B TOM Yucne 41a n3rotos-
11EHKA KOMMIA, BLINUCOK, OTKPLITLIE AAOKYMEHTLI, Y4TEHHBIE U Npowewne Hayu-
Ho-TexHueckyto o6paboTky, umelowne CNPaBoiHUKN U Apyrue NOHCKOBbLIe
cpencrea.

OT1Ka3 UM OTCPOUKa B Bbijave AOKYMEHTOB AONYCKAIOTCS B CNYYanX:

11X NNOXOro (hran4ecKkoro COCTOAHNA,

of PaHMYEHI Ha UCNONL3OBAHWE, YCTaHOBNEHHbIX 3akoHoaaTenscTeom Poc-
cuiickon ®enepaumn unu pornoobpasosarenem Npu nepeaatie AOKYMEHTOB Ha
xpavenue,

NONL30BaHWA IOKYMEHTaMW COTPYAHUKAMM apX1Ba ANR BLINOIHEHWS CNy-
»ebHbix 3anaHui;

BbYa4M OKYMEHTOB BO BpEMeHHOE NONb30BAHKE UNv [ipyromy rorbs3osare-
0 B YUTanLHOM 3ane,

Orkas apxvisa B NpenocTaBneHvn QOKYMEHTOB AO0NMXKEeH BbiTb Bbi13H B MUCL-
MehHon hopme 1 cofep)aTe NPUUNHBLI OTKa3a, CPOK AENCTBUA OrpaHUyeHui,
1opuanHeckoe OCHoOBaHUE orpauwwenuﬁ, a Talke NOPRAOK ob6xanosaiA oTkasa.

8.3.4. Ha kaxioro nonbaosarens B UATANLHOM 3aNe apxuea, kpoMe paboThiv-
KOB OpraHn3aumnmy, 3aBoAUTCA kapTouKa (NnpunoxeHue 43).

8.3.5. [lena na xpaHunuula BbIAAIOTCA HA OCHOBAHUM 3aNONHEHHOro Bnatika
3axkasza (npunoxerne 17) 1 yunToiBaioTca B KHMUre BbIRavm nen u3 xpanunmuiua
(npunoxenne 19),

8.3.6. Kaxnoe BbinasaemMoe u3 xpaHunuuia B YuTanbHbINi 3an 4eno A0MKHO
HIMETH NUCT MCNONBb30BaHus aena (npunoxeHie 20).
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8.4. Bhigaua nen Bo BpeMeHHOe Nonkb3oBaHue

8.4.1 [lena sbiialoTcs BO BpeMEHHOE NONLI0BAaHKE CTPYKTYPHBIM NOAPa3-
nenexduAanm oprasu3aunn Ha cpok, He npessbituatotumnin 30 anen. Cpok toxeT
ObLiTb NPO/INEH APXUBOM MOCNE 03HAKOMAIEHWSI C COXPatioCTbLIO AEN, HO HEe
6onee uem tia 30 yHen.

8.4.2 Beinava nen 8o spemetitioe NoNL308ative APYyriM opranm3acinm no
HX NUCbMEHNomMy 3ainpocy oopmMnsiercst aktom (npunoxenne 18). Axi co-
CTaBNACTCA B ABYX IKIEMNNAPAX, Of{1H U3 KOTOPLIX (1EPE/IAaETCA NoJyHaTento,
a ipyron ocTaeTCcA B apxuBe. AKT NOANUCHIBAETCA PYKOBOAUTENSMU Opratii-
3auuw, nepenaiollei AOKYMEHTLI, 1 opralm3aluu-nony4arens; noanicH ckpen-
nATCA repboBbIMKU NEYaTAMI OPranK3aLini,

[lena sblpatoTcs Ha cpok He Bonee Tpex Mecaues,

8.4.3. lpw BblnaYe Aen 8o BpemMeHHOE NoNb3osaline kaxaoe 1eno 3aHo-
CWUTCA B KHWIY BbiAaun Aen u3 xpanunuuia (npunoxerue 19), a Ha mMecto
8blAaBaAEMOro Aena noMeLaeTcsa oTAeNbLHaNA IR KAXKA0ro Aena rapra-iame-
ctmtens (nprunoxenne 21). KapTobl-3amectnieni XpaHaTcsi B apxmuBe [10 Mu-
HOBaHWA Ha/lobHoCTN. COoCTOosiHNE BO3BPALIIAEMBIX B apXnB AEN A0MKHO BbiTb
NPoBEpEeHo B NPUCYTCTBUM NUUE, BO3BPALLalouLero neno.

8.4.4. Kawnoe sbifasaemMoe U3 xpanviuiiga 1Ns BPeMeHiora Mcnojb3o-
BaHWA 1110 [I0/DKHO UMETL NCT UCNoNL30BaNnuA Aena (npunoxenne 20).

8.5. Ucnonb3oBaHne QOKYMEHTOB apxuBa

npyn noarotoske MHOPMaAUNOHHbBIX MEPONPUATUA,
B CpeficTBax MaccoBOW nudropmayunn

1 ny6nukaunoHHon aeatTenLHOCTU

8.5.1. Apxus OpraHnayer UCNoNb30BaHUE OKYMEHTOB NPY NOAFOTOBKE
nHIOPMaLIOHHbIX MEPONPUATUN, BLICTABOK, B CPEACTBAX MACCOBOV MH(OP-
Mal1K, a TaKke 1x nybnukauwo.

fPabota npoBOAMTCA KaK CaMOCTOATENbLHO, TaK U COBMECTHO C APYIMH
OpfaHn3aunaMmn NN FOCYAAPCTBEHHBLIM apXMBOM. Ha BbiCTaBKkax UCNONL3YIOT-
CA NOASIMHHWKM UKW KON LOKYMEHTOB, N3roTasNuBaloTCA anbbomel, Nnaka-
Tb), finarpamiibl.

8.5.2. CoBMeCTHO CO cpeacTBamMu MaccoBon HHGOpMauin apxne onpee-
AT TEMATUKY, obrem n CPOKHt NOAFrOTOBKK MaTEpUanos, TeMatuka n CPOKK
yTBEPKAAIOTCA PYKOBOAMTENEM Opralnaauni. B akaemnnspax craten v apy-
11X MaTEPNANOB, NOLFOTOBAEHIBIX ANA CPEACTB Maccoson uiidropmayuis, oc-
TaloWXCca B apx1Be opraHn3auni, ykasbisaioTCA NOWCKOBbIE laHHble HCNONL-
30BatiHbiX AOKYMEHTOB, a TaKke flata ¥ MecTo nybnvkatimm,

8.5.3. Apxus opranmnaaymm MOAET CaMOCTOATENLHO UMK COBMECTHO C APY-
11MI Oprat3aumMAMn NPOBOAVTL PaboTy NO NoAroToBKE AOKYMEHTanNbHLIX NYH-
nukayun. Hanbonee pacnpoctpatenHon hopmon aton paboTel ABNAETCA NOJL-
TOTOBKA XypHanbHbiX W radeTHLIX NYOnvkauwin fokymenToB. B 01aenbHbix Chyva-
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AX MOMYT M3aBaTbCA cOOPHUKK NOKyMEHTOB. [1py NOArOTOBKE AOKYMEHTaNbHbIX
nyBnukauui Heo6xoAUMO PyKOBOACTBOBATLCA COOTBETCTBYIOWIMMU 1IPaBUNaMN
paboTbi roCy1apCTBEHHBIX apPXVBOB.

8.6. YueT ucnons3zosanun gen v AOKYMeHTOB apxuBa

Yuer ucnonbaosaHun f1en 1 AOKYMEHTOB apxuea BeieTCA B CNelyloUmX yHeT-
Hbix hopmax :
- KHWUra BbIRa1N Aen u3 xpaHunuuia (npunoxenue 19);

- XypHan perucTpauumn 8biaaHHbIX KOMUR, BINUCOK, CNPaBOK, TEXHUUYECKUX
Marepuanos (npunoxexue 44);

- )KypHan permcrpauumn NoCeweHnin YTansHoro 3ana (Npunoxexve 45).

9. NOPAAOK NEPEAAYUN NOKYMEHTOB APXUBA
HA NOCTOAHHOE XPAHEHWUE

9 1 JoxkymeHTtbl ApxueHoro honaa Poccwitckon deanepauvu, BpemMeHHo Ha-
XOAAWMECS HA XPaHEHUN B apXuBe OpraHn3auuu, NepenaloTcs Ha NOCTORHHOe
XpaHeHwve.

8 2 Apxus opraHu3auuv nepenaeT Ha NOCTOAHHOE XPaHeHWe AOKYMEH1b! B
rocyAapcTBeHHbI (MyHMUMNANEHBIA) apXuB, ANA KOTOPOro fJaHHan OpraHn3aumn
- choHnooBpaszosaTent ABNAETCA UCTOHHUKOM KOMMNEKTOBAHWUS.

9 3 [lokyMeHTbI nepeaanTCs Ha NOCTOSHHOE XpaHeHNe B roCy1apCTBEHHbIN
apxvs B yNOpSAOHEHHOM COCTORHWU C COOTBETCTBYIOLLIMM HAYYHO-CNPABOMHbLIM
annapaToMm U CTPaxoBbIMU KONUAMU HA 0COBO LiIEHHbIE Y1 YHWKaNbHbIE [JOKYMEHTbI.

9 4 YcranasnusaioTcs cneaylolmne npeaentHble CPOKU BPEMEHHOTO XpeaHe-
RWA apXUBHBIX JOKYMEHTOB B OPraHU3aumaXx:

apxviBHble AOKyMeHThI dhe/lepanbHbiX OpraHoB rocyAapcTBEeHHOM BNacTy, a
Talkoke apxviBHble JOKyMeHThI leHepantHoi npokypaTypel Poccuickor depepa-
unU, OpraHoB rocynapCcTeeHHOM BNacTy n NPoKypaTyp pecnybnuk, oTpacnesbix
akaneMui, rocyNapcTeeHHbIX 06 beanHeHUH, yUpexaeHWn, opraHn3auni v npea-
npuaTUA heaepansHoro v pecnyBiinkanckoro noadMHeRus — 15 ner,

apx1BHblE AOKYMEHTLI OPraHoB rocyaapcTBEHHOW BNAcTH 1 Npokypa-
Typ kpaes, obnacren, roponoe hepnepanbHoro 3HaYeHUs, aBTOHOMHbIX 06-
nacien, asBTOHOMHbIX OKPYroB, NPOKypaTyp, roCyAapCTBEHHbIX yypexae-
HUIM, OpraKku3auni u NpeanNpPUATUN KPaeBoro u 06NacTHOro NoaAvYUHeHuR,
NOAYUHEHNRA aBTOHOMHOM 061aCTHU ¥ OKPYXHOro noaYuHenus — 10 ner;

apxvBHble [I0KYMEHTL! OPraHoB MECTHOTO CaMOYNPaBNEHUN, yupex-
AeNni, opranuaauun, NpeanpUsaTrUil ropoACKoro U PaNOHHOIo NOAYUHENUS,
npPeanpUATUR CenbLCKoro xo3sncrna — 5 ner,

3aNUCK aKTOB MaX/A3HCKOrO COCTONAHURA, JOKYMEHTHI NO NMUYHOMY CO-
cTasy, 3anUcu HoTapuanbHLIX AeWcTaun u cyaebHblie nena, NOXO3RRCTBEH-
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Hble kHuru — 75 ner,

apxvBHble OKYMeHTbI, 06pa3oBaBLUNECH NPK OCYLIECTBNEHIN AEATENLHOC-
TV COBMECTHBIX (C yH4acTUeM roCyNapcTaa) NpeanpuaTvii, opraHuaauvi v obve-
AVHEHWH cMewwaHHbIX hopm COBCTBEHHOCTH, B YCTABHOM KanuTarne KoTopbix npe-
obnanaer aons dhenepanbHON NKU roCynapcTBeHHoN cobeTaeHHocTy, - 10 ner:

Hay4Has, TeXHONOMMYEeCcKan U NaTeHTHan nokyMeHTaums — 10 ner;

KOHCTPYKTOPCKan nokymeHnTauus — 15 ner;

NPOEKTHAA JOKYMEHTALMSI NO KaNUTansLHOMY cTpouTenscray — 25 ner,

TenemeTpudeckasn AokymeHTauus — 5 ner,

KWHOL,OKYMEHTHI, (hOHOAOKYMEHTL! ¥ BUAEOKGhOHOPaMMb! — He Gonee 3 net co
BPEMEHM U3roTOBNEHUS,

hoTofoKyMeHTI - 3 roaa;

[DOKYMEHTbI Ha MaLWUHHBIX HocUTensax — 5 ner.

9.5. B HeobxoanmbIx Crydasx CpokU BPEMEHHOTO XPaHEHUR JOKYMEHTOB MOFyT
BbiTh 13mMEHEHbI O COrMaCcOBaHMIO C COOTBETCTRYIOWMM OPraHOM ynpasneHvs
apXVBHbLIM AENOM UNWU aPXUBHLIM YUPEXIEHUEM.

RocpoyHas nepeiaya AOKYMEHTOB Ha NOCTORHHOE XpaHeHWe MOXeT BbiTh
OCYLLIECTBNEHA NPU Yrpo3e yTpaTtbl (YHUUTOXEHUN) AOKYMEHTOB, a Talke no
npocsbe opraHn3aynv Ha AOrOBOPHON OCHOBE.

Mpoanerue CpoxoB BPEMEHHOTO XPaHEHUS NOKYMEHTOB A0NYCKAETCA B BUAE
UCKNIOYEHUS B cnyvae HeobxoauMOCTY NPAKTUHECKOro UCNONb3OBaHUA AOKyMeH-
TOB OpraHu3ayren N0 NUCbMEHHOMY Pa3peLleHUIo FOCyA3PCTBEHHONO apxXvBa.

9.6. [loKyMeHTb! MOCTORHHOIO XpaHEHWUs rOCYAAPCTBEHHOM OPraHH3aumMu, 13-
MenuBLLen hopMy COBCTBEHHOCTY (aKLIMOHMPOBAKHOW, NPUBATU3UPOBAHHON), Xpa-
HATCH B HErOCYAAPCTBEHHOW OPraHnaauuu, a 3atem, NO UCTeUSHNN NPeaenbHbiX
CpOKOB BPEMEHHOTO XpaHeHWA B opranmnaayum (cm. n.10.3), nepenalorcn 8 rocy-
NAPCTBEHHLIN 3pXUB.

9.7. MNpv NnKkBMAALMN OPraHM3auny ee AOKYMEHTL! NOANEXAT nepenave 8
opraHn3awmio, ABNAIOLLYIOCA ee MPaBonNpeeMHUKOM.

9.7.1. MNpu nukerpauuu opraHmaaummn, ABNSIOWENCA UCTOHHUKOM KOMINEKTO-
BaHURA rocyAapcTBeHHOro apxuea, 6ea npasonpeemHuka QOKYMeHTHI NOCTORHHO-
TO CPOKa XPaHEHWR U [OKYMEHTHI NO NIMYHOMY COCTaBy NepenalnTcA B apxvs
sbillecTontue oprakusauun. B cnyyae He803MOXHOCTH Nepenayy OKyMeHTOB
B8 BLILWECTORLLYIO OPraHM3aLMIo NO peLeHUto komuccum, 06pasosaHHow Ang ne-
penauu aen v umyutectsa (MUKBUAALMOHHON KOMUCCHUU), COrMNACOBAHHOMY C CO-
OTBETCTBYIOUIMM OPFraHOM YNpaBeHNn apXnBHbLIM AEN0M, 3TU IOKYMEHTL! Nnepe-
AAIOTCH B rOCYNaPCTBEHHbIN apXvB.

9.7.2. [loxyMeHTbI N0 NUYHOMY COCTaBy NUKBUANPOBAHHOM OpraHU3aLmu npwu
OTCYTCTBUM NPaBONPEEMHWKA U BLILIECTORIEN OPraHn3auumn NepenatoTcs Ha epe-
MEHHOE XpaHeH1e B CNeuVanuanpoBaHHbIN apXYB (UEHTP) AOKYMEHTOB NO NUUHO-
My COCTasy, a NPy ero OTCYTCTBUU — B FOCYAAPCTBEHHBIA apXuB,

9.7.3. YHnuTONEHVE NOKYMEHTOB C HEUCTEKLIMMU CPOKaMU BPEMEHHOTO Xpa-
HEHVIS OPraHn3aumn, nukBMapyeMbIx 683 NpasonpeemHuka, NPOBOAUTCA TONLKO
10 PEeWeHUIo COOTBETCTBYIOLLIErO OPraHa UCNONHUTENLHON BNACTU cyBnexTa Poc-
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chickon deneparvin nv MyHLMNansHoro obpasosaHnA n 0PoOPMNNETCA aKTOM
C NPUNOXEHNEM OMHCH YHUMTOXAEMbIX JOKYMEHTOB.

9.7 4. NoxyMeHTu1 nukauapyemMon 6e3 npasonpeemtnka oprasiaaum, Cpok
XxpaHeHUa KOTOPbIX HA MOMEHNT FIMKBAALIMK NCTEK, YHUHTOXKAIOTCA 8 nopsaake,
ycranosneunom s n. 2.4.1-2.4.7 yacroaumx [pasun.

9 7.5. Oprann3aaiio ynopaao4eHis NoKyMeHTOB NUKBMANPYEMON OpraHnaa-
UK, NEPELIAYM X HA XPaHEHIE UMY YHUUTOXEHWE OCYU|eCTBNAET NMKBUAAUOH-
Has KOMUCCHA, KOTOPAN MOXET 3aKNIO4MTL A0rOBOp Ha 3Ty paboTy c opratmnaali-
e (h13lIeCKIIM NMLIOM), MelowWei COOTBETCTBYIOULYIO NMLEH3NIO, nim rocyaap-
CTBEHHLIM APXMBOM,

9.8. Iepenasia JOKyMeHTOB IOCTOAHHOIO XpaHeHna B rocylapCreeHtibin ap-
XHB, KaK NPasno, OCYLECTBNNETCS eXEroQHO B COOTBETCTBIN C NNaHOM-rpachi-
KOM, yT8epKaeH! bIM PYKOBOLWMTENSIMY OPraHi3aLiiin 11 COOTBETCTBYIOLLIErO apxu-
8a. B opraim3sanmnx ¢ Hebonbumm obbemom exerofgHo obpasylounxca fOKy-
MEN 108 NOCTOAHHOIO XPAHEHNA NO COMMACOBAHMIO C FOCYAAPCTBEHHLIM apXNBOM
NOIYCKABTCA Nepenaya AOKYMEHTOB OAuH Pa3 B NATL NeT.

Hay'o-texuuueckan v cneywansian AoKyMEeHTaUWA Nepenaetca, Kak npa-
BHNO, ONKH Pal3 B NATL NET.

9.9. [lokymetiTout 1epenaloTcs 8 rOCYAapCTBEHHLIA APXHB N0 YTBEPKAEHI IbiM
31K apxiBHOro yMpexiieHinn onucam nen.

Mpw nepoon nepenasie AOKYMEHTOB B FOCY/|lapCTBeliHbIi apXHB NnepenaeTca
Hclopueckan cnpaexa Ha apxuaHbiid (honn oprannaauuun. Fpu nocneayoux
nepenavax NoKyMenTos 4aeTcA NONONHEHNE K NCTOPUIECKON CNpaBske O NPoWC-
WIBAULINX HIMEHEHNAX B HAIBAHMN, (DYHKUWAX, CTPYKTYpPE, NOAYUMHEHHOCTH Opra-
HI13aUNK, COCTaBe U COCTORNUN NOKYMEHTOB.

MNepenatia aen nposoanTca noeguHUHO. Ha Bcex aksemMnnapax onuicy pe-
NAKTCR OTMETKK O NpUeMe QOKYMEHTOB B FOCYARPCTBEHHLIA apXuB.

Mpiiem nokyMeHTOB Ha NOCTORHIOE xpaHeHne ohopMNAETCA akTOM Npuema-
nepenas aen.

Ecnu npu nepenavie obHapyxeHo pacxoxaeHne Mexay UTOroBOv 3anucbio B
ONICH 11 (PAKTUHECKUM HANUYMEM NEpefaBaeMbix Aen, B ONUCK ieNaeTcna HoBas
HTOTOBAR 3ANUCh, B KOTOPOW YKAILIBAIOTCA (HaKTUHECKOE HanM e n Homepa oT-
cyrctayloux aen. Homepa oTcyTCTBYIOUINX K€M 0r0BapuBaIoTCA B akTe Npi-
ema-nepenayuv AOKyMEHTOB Ha FoCyAapCTBEHHOE XpaHEHne, NPUUMIbE UX OTCYT-
CTBHA — B NPUNATraeMon K aKTy CNnpaske opraHnaayun.

ApPX1B Oprann3auymm NPUHUMaeT mepbt NO PO3bICKY AOKyMeHToB. Ha orcyT-
CTBylOUMe OKYMEHTLI, MEPbI NO PO3bICKY KOTOPbIX HE flank pe3ynsTalos, co-
crasnnercs akt 06 yTpate fokyMeHTOB. YipadeHtibie NOANUHHUKA A0KYMEHTOB
MOMYT BbiTh 3aMeHetibl X KONUAMK.

9.10. Nepen nepenasen AOKyMEHTOB Ha NOCTOAHHOE XpaHeHue COBMECTHO G
npeacrasitenem rocy\8pCTBEHHOIO apxusa NPOBOANTCA NPOBEPKA NPaBWIIbHOC-
TH HAYMHO- Textnieckon 06paboTku fen, PM3nHecKoro n caHnTapHo-mrueliec-
KOro COCTORHIA fokymerTOoB. Mpu obhapyxexsun aedpexTos cocTaBnsReTcn akT,
ycTpatieHie obHapyxeHHLIX AedeKTOB NPOBOAUTCA CUNaMIt OPralvuaatiim.
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9 11. Bmecte c pokymeHTamMu nepenaintca Tpu 3K3emnnapa onucu u oguit
3K3IEMNNAP akTa npuemMa-nepeaasiu aen.

10. OPrTAHU3AUWA PABEOTbI APXUBA

10.1. Co3nanue apxuBa opraimaayumm

10.1.1. PaGota apxvBa opratmv3yerca 8 COOTBETCTBUM C NONoxeHnem ob ap-
xvBe.

B nonoxeHiie 06 apxiige BKHOYAIOTCH Cnefyioue panenst:

OCHOBHbIE NOMOXEHUR,

COCTaB JOKYMEHTOB apxuBa;

3aziaum 1 OyHKUMKM apxuBa;

npasa apxuBsa;

oprannaaumn pabotut apxvea.

Mpu teoBxoAMOCTY NoNoNEeHUE 06 apxrBe MOXE T JI0NONHA TLCA APYTUMKA
pasnenamu.

10.1.2. Monoxenme 06 apxvise, SIBNSIOUEMCS IOPUAVUECKUM FINLIOM, CTPYK-
TypHbLIM NO/IPA3Nere em unn 4acTLo cnyx6wl 1OY, cornaconsisaeics ¢ coofr-
BETCIBYIOUIMM yupex[iennem denepansHon apxnenon cnyxbur Poccunckon
Desrepaumit M yTBEPHAIETCA PyKOBOAUTENEM Opratm3aatyvn.

Monoxetme o uenTpansHom apxvee (apxvse) henepansHoro opraa snacTm
wnu oprana enactn cybvekta Poccuiickov ®eiepaumu, LeHTpansHom oTpacne-
BOM apxuee, OTpacnesoM apxuse opraHa ynpasnexun cybbekta Poccurckon
denepaynu AONKHO COFNACOBLIBATLCA COOTBETCTBENHO C POCApXUBOM, apxu-
8HbIMK Opranamu cy6bektos Poccurickon Gepnepativug.

10.1.3. PykosoauTens apxvBa HaaHa4aeTCa Ha 1oMKHOCTL U ocBoboxaaeT-
CA 0T AOMKHOCTH NPUKA30OM PYKOBOAWTENA OPraHnaaumn Nno npeicTasnenio co-
OTBETCIBYIOUWNX [IOSPKHOCTHBIX SNy,

Pykosoaiitens apxusa opraHnayet paboTty apxusa v HeceT NepcoHarnibHyo
OTBETCTBEHHOCTH 3a BLINOMHEHNE BO3NOXEHHbIX HA apxve 3aaad.

10.1.4. Jnyo, orBeTCTBEHHOE 3a apXUB, HAIHANABTCS HA ITY AOIPKHOCTb N
0cBOOOX/AETCA OT NNOFPKHOCTHU NPUKA30M PYKOBOAMTENS oprataauuu. OieerciseH-
Hbi¥A 33 aPXKB NPOXOAMT UHCTPYKTAX, @ B HEOBXOAWMBIX Cry“anx CTaXKWPOBKY B
roCyiapCcTBeHHOM apxuBe, B KOTOPbLINA Nepenaio Tcs fOKYMEH Thi OpraHn3al i Ha
rocynapcTseHHoe XxpaHeHve.

10.1.5. Ha wmeroumecsn B apxmse 10MMKHOCTH COrNAcHo LWTaTHOMY pacnuca-
HIIO COCTABNAIOTCA AOMKHOCTHLIE MHCTPYKUMK, B8 KOTOPBIX YKA3LIBAIOTCA BU/ILI
paGor, Bo3naraemMbie Ha paborTtinka apxvsa, ero obn3alHoctv v pasa.

[lorKHOCTHBLIE MHCTPYKLUK COrNacoBbIBAIOTCA C opuandeckon cnyxbon opra-
HM3IBUMI 1 YTBEPKAAIOTCA COOTBETCTBEHHO PyKOBOAUTENEM OPrannaaumu (ecrnv
apxws ABNAETCA CTPYKTYPHLIM Noapaanenetnem), pykosoam renem cnyxbu [10Y,
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HaCTLI0 KOTOPON ABNAETCA apXuB, PYKOBOAMTENEM apXuBa (eCnv apxus ABNAETCR
yupexneHem).

10.1.6. OctroBHbIMU hopMamu NOBLILLIEHUA kBanNuduKaLm paBOTHUKOB apxu-
808 ¥ cny46 JOY B8 cOOTBETCTBUU CO CNOXUBILIEWCA NPAKTUKON ABNAIOTCA: OT-
pacnesow LeHTp NoBbitweHns kaanndmkauwm Pocapxuea, UHCTUTYTb NOBLILIEHUR
KkBaNUHMKauum, Kypcobl, COBEUIaHURA, CEMUHaPDLL.

Noabierve ksanugmxaimm paboTHukoB apxusa U cnyx6w [10Y opranmsa-
LMmn NPOBOAMTCA 110 COFNAcoBaHnI0 C ee anMuHncTpauven. Noaroroska v npose-
AEHWNE 3aHATUN NO NOBbLILLEHUIO KBaNUdUKaLIMK OCYLLIECTBNNAETCA apXUBOM CO-
BMeCTHO co cnyxBoi [1OY v oTaenom kanpos.

10.1.7. UeHTpanbHbin apxvs cheaepansHOro oprata BNactvi unv opraHa ena-
cv cybuekra Poccwiickoin ©enepauuu, LieHTpanbHbI OTpacnesor apxus, OTpac-
NEBOI apxvB Oprana ynpasneHus cybbekTa Poccwiickon denepaumn Moxer opra-
HW30BLIBATL, paspabaTteiBatb U NPUHKUMATL yHaCcTUE B NOAIOTOBKE HOPMATUBHO-
METOANHECKVX AOKYMEHTOB OTPACNEBOr0 Ha3HaYEHUA (Pa3NUUHbLIX NepevHen ka-
TEFOPWIA [IOKYMEHTOB CO CPOKaMK UX XPaHEHWA, TUMNOBBIX (1PUMEPHBIX) UHCTPYK-
i no [iOY v HoMeHkNaTyp nen v T.4.) Kak ANA BHYTPERHErO Nonb3oBaHus 8
NCATENLHOCTU 8PXUBA, Tak U [ANA UX UCNONb30BaHWA B paboTte C AOKyMeHTaMK B
CTPYKTYPHBLIX NO/iPadIeNEHUAX U NO/ABEIOMCTBEHHBIX OPraHU3aLusX.

Ha ocnone oTpacnenkix HOPMATUBRHO-METOANHECKHX NOKYMEHTOB apxuenl
opratnIaLmvin 01pac i paspabaTuLIBalIoT KOHKPE THbIE HOPMATHUBHO-METOAUMECKHE
JAOKYME!TLI NO Opranniaunv paboTel ¢ AOKYMEHTAMU U UX XPBHEHMIO.

Nosvroiosner iibie apxmpamy NPOEKT ki HOPMATUBHO-METOAVUECKUX I0KYMEH-
108 (NEpEesHK, HOMEHKNATYPLI U AP.) 10 UX YTBEPKAEHUA N NOANUCHUA PYKO-
BO/ICTBOM OPraHn3aumnn Unu CTPYKTypHOro Noapaaenetvns, B COCTase KOTOPoro
diyHKLMOHMPYET apxue, NPECTABNAIOTCA HA COrMacoBative B COOTBETCTyIoue
yupexiaeHun benepani:How apxusiion cnyx6Gel Poccuu.,

10.2. MnaHupoBaHue paboTbl U OTYETHOCTL apxuBa

10.2.1. B apxuBe cocrasnsitoTCa: rofosow nnax pabote! (npunoxexue 46),
nnax-rpadivk NpUemMa nen 8 apxvs.

10.2.2. Mo10801 NNaH COCTaBNACGTCA C yKa3aHUeM KOHKPETHLIX BUAoB pabor.

10.2.3. Nnan-rpachux nppema aen 8 apxus COrNacoBbLIBAETCA CO CTPYKTYPHBbI-
MU NoApa3neNeHUAMU U YTBEPXAAETCA PYKOBOAUTENEM OpraHu3aumu,

10.2.4. Mo utoram paboTb! apxMBoM COCTaBNACTCA OTHET O BbINONHEHUU rOA0-
80rO NNaHa, NNaHoB-rpadinkos, a TalKe CBEAEHUA O BLINONHEHUY MEPONPUATURA,
He BKNIOYeHHbIX B roAoBov NnaH. Nocneaxve oTpaxaloTCA B KOHUE oT4eTa, npy
HeobxoanMOCTY CAMOCTOATENLHLIM PA3AENOM.

10.2.5. Yuer 1pyna 8 apxuse senetca 8 rabene ydeta pabouero spemedmn e
nHesHukax yuera rpyaa. [puv pacuete HopM BpeMeH Ha OCHOBHBLIE BULLI apXu-
BHLIX paboT apxuBLI MOTYT PYKOBO/ICTBOBATLCA MeXoTpacnesbiMy YKpYNHERHb!-

My HOpMaTUBaMy BpemeHu Ha pabo Tl no aokyMeHTaumoHHomy obecnesenuo
ynpasneHms,
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10.3. KOHTponb 3a COCTOAHNEM XPaHEHWA NOKYMEHTOB
¥ UX opraHusauyuein B enonpousBoacTee
CTPYKTYPHbIX noapasneneHuni

10 3 1 ApxuB NpoOBOAUT NPOBEPKU COCTONHMA XPAHEHUR NOKYMEHTOR 1
VX OpPraHnM3auum 8 1€NONPOU3BOACTBE CTPYKTYPHbLIX NOAPAIAENEH I HE Peke
OAHOrO pa3a B roA, Kak Npasuno, nepea nepenayven nen 8 apxus. OpraHu3a-
1A NPOBEPOK AOMKHA BXOAUTH COCTABHOW 4aCTbio B roAqoBoW NnaH paGoTs!
apxusa. B uennax ocyuiecTBneHnUsi KA4eCTBEHHOTO aHANNM3a COCTORAHNUA U KOH-
Tpons 3a paboTo C LOKYMEHTaMN apXUBOM BeAeTCA kapTouka yueta paboTsl
c opraHusaumen (npunoxexnue 47),

PykoBoavTenyu opraHuzauny unv CTpyKTypHOro noapasfeneHua AONKHL!
6bITb 3apaHee NocTaBneHb! B UIBECTHOCTL O NPOBEAEHUU NPOBEPKU.

Mo nToram kaxxaom NpoBepkn COCTaBNRETCA CNPABKa UNW LOKNaaHan 3a-
NMUCKa Ha UMA PYKOBOAUTENS OPraHulaumnu, B KOTOPOW OTPaXaeTca cyule-
CTByIOULEE NONOXKEHUE Y HAMEUAIDTCA MEPbI N0 NUKBUAAUNU HELOCTATKOB 1
ynyutweHuio paboro.

C BbIBOIAMY NPOBEPKN QOMKHBL! GbITH 03HAKOMNEHbI HeNoCpencTBeHHbIe
VCNONHUTENW K PyKOBOAVTENN COOTBETCTBYIOWLIEro CTPYKTYPHOro nofipasne-
nenrvs.

10 3 2 LlenTpanbHbii apxus chepepanstioro oprala BNacTv 1 oprava ana-
ctv cybwekTa Poccuiickon denepauum, ueHTpansHbiil OTPacnesos apxue,
oTpacneso# apxvs opraxa ynpasnerusn cybvekta Poccurickon denepauut s
COOTBETCTBUM C NONOXEHUAMU O HUX OCYUIECTBNAIOT KOHTPONL 32 COCTONHM-

€M apxX1BOB ¥ OPraHU3auuen NOKYMEHTOB B 1E/10NPONIBOACTRE NOARENOM-
CTBEHHbIX OpraHn3aumni

10.4. BbinonHeHne nnaTtHbIx paboT v ycnyr

ApxviB ANs npUBNeYeHns BHeBIOAXETHLIX CPeACTB MMeeT NPaso B ycTa-
HOBMEHHOM NOPAAKE BLINONHATL NNATHLIE PaBoTbl U yCNyru, KOTopbIe ocy-
wectenaTcA 6e3 ywepba ana peanu3aaumm ero OCHOBHbLIX hyHKUWMA

HomeHknartypa nnartHeix pabot v ycnyr, BoINONHAEMBIX apXUBamu, yT-
BEPXKA3ETCA PyKOBOAUTENEM OPraHu3aummn. ApxvMB Ha OCHOBE HOMEHKNATY-
pb! C yHETOM YCoBUM CBOEI eATENLHOCTU (COCTABA U COAEPKAHWUA XPaHa-
WMXCH NOKYMEHTOB) MOXeT pa3pabaTbiBaTh nepeyeHb NNaTHbiX paboT v yc-
nyr, bonee netansLHO onpeaenaWNA BUAbLI paboT, NPOU3BOACTBEHHLIX One-
pauui n ucnonHutenen. laHHbIn nepeyeHs yTBepXKAAETCA PYKOBOAUTENEM
Opranusauuu No NpeaAcTaBneHnto pykosoanTena apxusa Buabl U oGbems!
nnatHbix paboT U ycnyr ekniovatoTca 8 nnaH paboTe! apxuea Ha ron

Mpv BLINONHEHUN NNATHBLIX PaboT U ycnyr unu cosMecTHbIX paboT oTHO-
WeHUs apxusa CO CTOPOHHUMU OPraHU3aLMsMu U NOTPEBUTENSIMU, B TOM uncne
3apybexxHbIMU, [OMKHBI 3aKPENNIATLCH AOrOBOPOM.
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Uenbl Ha nnatHbie paborbl n yCnyr yTBEPXKAAKTCA PyKoBoauTenem
Oprannaaimn 1o NPeACTABNEHNIO PYKOBOANTENA apxusa.

10.5. MpueM-nepenava AOKYMEHTORB
npu cMeHe PYKoBOLUIESIA apxnBa

10.5.1. Npit cmene pykosoguTenn apxuea npuem-nepefaqa fJokyMeHToB
¥ CNPaBOoONHOro annNapara K HWM, a TaloKe NOMEeLLEHNI apxuea, MHBEHT3pA u
o6opynoeanuna NponasoanTca NO axTy (Nprnoxexne 48).

[nA npuema-nepenayn Aen pykoBoAUTENA apXusa NPUKAIOM PYKOBOAN-
Tens opraHu3aunm HaHa4yaeTCA KOMUCCHA B COCTaBe He MeHee Tpex YenoBex.
B cocras komnccum ekniodaeTcs npeactasutens cnyx6ui [JOY.

10.5.2. Npwn npueme-nepenave aen Heob6xoaMMO NPOBEPUTL HANWUNE
cocronHve:

[IOKYMEeHTOB apxuea, B TOM Yucne ocobo LieHHbIX Aen v CTPaXoBbIX KONt
0c060 LIeHHBLIX AOKYMEHTOB;

y4eTHbIX [JOKYMEHTOB ¥ CNPABOYHOro annaparta K AoKyMeHTam (nacnopra
apxuBa, ON1cen Aen N 3aMeHAIoLLIX X HOMEHKNATYp aAen, NMCTos hoHNoB U
KapToyeK hoHA0B, KHAT NOCTYNNEHWNH 1 BbIBLITUA AOKYMEHTOB, CNPABOYHBIX
kaprouex),

nevarew 1 LWITAMNOB apxuBa (NP X HaNU4NK);

NPOTHBONOXaPHOro M 0XpaHHoro obopynosaHun.

Heobxoarumo NpoBepUTL Taloke YCNOBUA XPaHEHWUA AOKYMEHTOB.

10.6. MNopsapok npuema-nepenain QOKYMeEHTOB
npyu peopralusayuu opraHusaumn

10.6.1. [opanok npvema-nepenasv AOKyMEHTOB OpraHuaauvn Npu peop-
rani3aii 1ocrieien onpeaenseTca PacnopAfUTENbHLIM 4OKYMEHTOM G pe-
oprann3aaiv oprannaanmn.

B cocras IvKkBAAUMOHHOM KOMIUCCHY NO peopraHn3aatium opraHu3aumnu non-
XKeH BXOMTh NPeACTasnTel b COO1BETCTBYIOWEr0 apXMBHOIO oprata.

10.6.2. Mpw peopraHnsaumn opraHnaaumm ¢ nepeaayen ee ryHkuni apy-
rov UNKU HECKONLKUM OpraHu3auram, B TOM Hucne ¢ nameHexnem opm cob-
CTBEHHOCTH, AOKYMEHTbI NepeAaloTCA OpraHnaauvn nnv opraHu3auuam — npa-
sonpeemMHnKam,

10.6.3. lNpu peopraHn3ayrmn oprasnsaumu, Korqa 13 ee cocrasa Bhinens-
eTCcs CTPYKTypHOe noapasfeneHye Co CTaTyCoM OpraHn3aumnm, nocneaten ne-
penatoTca HeaaseplueHHbe 4eNONPON3BOACTBOM fiena, OTHOCALLMECA K NPO-
1o ee ABATENLHOCTH, A TaloKe NWYHbIE eNa N NUUEeBbIe CHeTa CoTpyAHKU-
kOB, Nepelueawnx Ha paboTy B a1y opralnsaumio.

10.6.4. Nepen nepenavei LOKYMEHTOB PeopraHn3oBaHHOW Opranaaunn
NPOBOAUTCA NPOBEPKA HANVYUA ¥ COCTORHWA ABN, XPaHALNXCSA B 4eN0Npona-
BOACTBE W apXuBe, a TaloKe UX Hay4HO-TexHueckan obpaboTka.
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NMPUNOXEHNA
(POPMbI)



Haunmeouanne opranniaymm
Goua Nz ___

OFiHCh Ne _
nen NOCTORHHOIO XpaHeHus

Npunoxenne 1 x n. 2.4.1

YTBEPXIOAIO

Haumeriosanne qonwHocru
PYKOBOANTENS OPraHiNIBLIHN

ja___  ____fop Mopnuce Pacumdposra
nognucw
[ara
Hasauue panena {CIPyKTYPHOIO ROAPBINEASHUA OPIAHNIBUNH)
Ne Ungexc 3aronoeok nena Kpannwe narm Kon 80 nuc1os oMAHNE
nnj  pena Npw
1 2 3 4 ) /]
B parnbiz paznen onuck BHeceHo ea xp

¢ Ne no Ng

(unppasu u nponuceo)
a TOM Wwmcne

nuiepusie noMepa

nponyuieHHbie Homepa

HaumenopaHwe nonkHocTn
COCTaBUTENA ONkCK

HauMeHoBaIMe NONXKHOCTH
pykoBOAWTENR apxvea

(N3 OYBETCTBEINOTC 33 apxva)
[ata

YTBEPX[NEHO

Nporoxen 3MK apxmBHOIO yupewgeHun
or ty

Noanucek Pacumdpoaka nognucu
Nognuce Pacwudposka nognucu
COINACOBAHO

Npotoxon U3K {3K) opranmnasyun
or Ne

dopmart A4 (210x297 mm)

Dopma roaoBOro painena cBOAHON ONUCH 8N NOCTORHHONO XPAHBHUA
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Npunoxenue 2 x 2.4.1
HaumeHosaHwne opraHviaumm

®ong Ne YTBEPXANO

ONKUCL Ne

—_—— HaumeHoBaHVe JONXKHOCTM
nien spementoro (cesiwe 10 nert) xpareHna

PYKOBOQWUTENN OPraHUaaLm

3a roa MNoanuce Pacumdposxa
noanwcu
Nava
Haisanvie panena (CTPYKTYPHOTO NOAPaINENEHUA OPf BHUIBUNKY
Ne | Unpexc 3aronoBok Cpox Kon 8o Npumeuanne
nn| pena nena Kpanuie aaret xpavenus nueros
1 2 3 4 ) [ ?
B naHnbLIM pajnen onMcw BHECEHO enxp .
(unbpamu v nponucsio)
c Ne no Ne . 8 TOM yucne
nurepHsie HoMepa:
NponyuweHHsie HoMepa.
HaumMeHosaHne fOMKHOCTH Noanuces Pacumdponxa nopnnct
cocrasurenn onucu
Dara
Haumenaoparue norkHoCcTu
PyXOBOAMTENA apxMBa Moanucey Pacumdposxa nopnmcy
{nuua, oreeTcTEEHHONO 33 apXxvB)
Nara
COrMACOBAHO
Mporokon LK (IK) opranvaaumu
or Ne
®opmar Ad (210x297 mm)

®opma ron0BOro paifiena CROAHON ONMCH N1eN BPEMEHHOTO
(csbnue 10 ntev) xpanennn
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Haumenosdine opraMiaagynn
dora Ne

OlUiCH Mg

AEN NQ NIHOMY COCTaBy

Nprnoxetne 3 xn. 2.4.1

YTBEPXAAIO

Hanmenopanme gonxkHoctm
PYKOBOAWUTENA OPraHM3at i

Ja___ . TOA Noanncy Pacumdiposxa
NOANMCY
Rarva
Haisanne payaena

M| Muaexc 3aronoeok pena Kpaiume aatu Kon 80 nucroa Npuueuanne
[ nin | gena

) 2 3 4 5 6
B pannein pasaen onucH BHECEHO en xp

(Undpamn w NPOAMCHIO)

c Ne no Ne 8 TOM wmcne
nuIepibie HoMepa
nponyuexHble HoMepa
Hanmenosanne AOMKHOCTH Noanunce Pacwmgposka noanucn
CoctTasuienn onucu
Nara
Havanesuux cnywbet kappoa Moanuce Pacuwmdposka noanncu

(sticnexTop no kafpam)
flata

COMACOBAHO
Npotoxkon L 3K (3K) opranvaaymn

or He

COMNACOBAHO
NMpovoxon 3K
apxMBHOTO YMPEXAEHNA
or Ne

®opmat A4 (210x297 Mm)

@©opMa roA0BOrO PAIAGNA CBOAHON ONKCH ABN MO IMUHOMY COCTaBy



Npurioxenne 4 x n. 2.4.1

Haunenosanie oprauniauim

AKT YTBEPKOAIO
tie HanraeHoBanne AOMKHOCTH
PYXOBOAUTENR OPFaHWiIaUMUK

{MECTIO COCTaBNEHNA)

0 BLUIRNEHUU K YHUMTOXKEHIIO Moanncy Pacumdposxa
AOKYHEHTOB. HE NOANEX3WnX noanucn
XPAHCIHNIO flava

Ha ocHoBarnu

IN3383nne ¥ BHIROANLIE AHNBLIE NEDEYHN ADXYMEHIOB C yK3IANNEM CPOXOR wx xpanennA)

OTOOPAHLI K YHUMTOKEHWIO KaK HE WMEIOUME HAYUHO-UCTOPWIECKOW UeHHOCTU W
yTRaTHBLINE NPAKTUYECKOE IHANEHWE NOKyMEHTEI thanaa Me

{naszsauue chonga)

th | Faronoeos: nena

Niaarc gena no Kon.ao Cpoev xpar e mn
an | v rpynnoson Kpasmnie | Horepa omices HorsehrNdtyta vim | Ba 2p M HCHAYDD CTATEN fipyragaaswie
3N ONOBLY AB1b1 iy pena no omcs A0 DepAre el :
. ,‘.‘O{)MQN‘OD — S G ;

T . . p —— O _-..l._--.___
o e R T PO - S .‘-....._._.-.i.-... “oy . ey - -
SSUNUUTY SOV SR [N IR S S - Lo )
Wroro i BAXp YA foAv!

TLAGIPURL A NPONKUCHRY

Onuci gen NOCTOAMHOIO XPaMEHUA 33

) __ oAbt YIBepkaeHs No NUunOMy COCTasy
cornacosans ¢ 31K

(HaUMENOBAKUE 3PXNBHOID YUpex/eHua)

(npoTtokon o1 He

)

HaumenoBaHue ponxHOCTV nuua,
NpoBOANBLLETO IXCNEPTUIY

UEHHOCTH AOKYMEHTOS8 Noanuce Pacumdpoaxa noanwucu

fara

COrmacoBAaHO

Mpotoxon LI3K (31
or tie
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Npononxenne npunoxenna 4

RokymenTui & konnuectee _

en.xp.,
(Lichpamu 11 NPonNKCeLI)

BECOM Kf CR@Kb) B

(HauMeroBaine opranulaumm)
Ha nepepaborky No NPUEMO-CAATO IHOWM HAKNAQHON OT Ne
Haumenouaime AoMKHOC 1 paboimka,
CNABIILIO AOKYMENTLI Moanmce Pacwudpoeka noannucn
Rara
Namenenun 8 yuetHnie oKyMEeHTLI BHECEHN,
Haumenosanuie ponxnocin paorimka
apxvea, BHeCIIero
UIMEHEHUA B YHETHLIE AOKYMEHTL! Noanuce Pacumdposka nogrmen
Narta

®opmar Ad (210x297 mm)

QOpM‘ 8KTa 0 BLIACNEHNN K YHUUTOXEHNIO AOKYMEHTOS,
He noanexawvx XxpaHexnro
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Npunoxenne Sxn. 2.4.2

(Ha3paHue rocynapcreeHHoro apxmna)

(HasaaHue oprannaayun)

doup Ne
Onuce, Ne

(Haabanwe onucu)

(Kpatiuna garor)

®opmar Ad (210x297 mMar)

DOpPMA THTYNLHOrO MUCTA OMUCKH
INBKTPOHHLIX AOKYMEHTOB NOCTORHHOIO XPAHEHNA
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06

Npononxenne npunoxernn 5

YTBEPXIAKD
MpoToxon 3K

( #asBarme apxnea)

Neo
Poma Ne
Onueca Ne
3a ron
Ne en yweTa N @nxp 3aronoBox eR yeTa Nava Obvenm Kon-so 3anncen DopmMaT CocTas Texc1080m | Npumesanns
codaammen | (MGauT) (am 6a3 Davwmx CONDOBOAMT B w=ON
Darwmpix) __DOKYMENTIUWW
i 2 3 4 5 £ ~ 1 8 9
L
B fawnbis paanen onmcy BrxrmoueHo en yyeTa ¢ Ne no Ne
{UNDPIMK W NDONUCL D)
enxp CNe no Ne obuemom MbBanT
(UHDDIMK K NPOMCRI0)
Beero 8 onuce sxniovexo ea y4eta c Ne no Ne
{unparm n NDOMMCHI0)
en.xp. che no Ne obbemom M6anT
{ubPamK 1 NPONKMCL)
HawumeroBaHue ROMKHOCTU COCTaBUTENA ONUCH Moanues Patwwbposxa nophveu
Lara
COIMACOBAHO

Nporokon 3K (U3K) opranvaaumu Ne
Npencenatens 3K (LU3K) opranusaumu

{BOMXHOCTL NOANMCE. DACWHIDROBKA NOJNMEH)

Dopmar Ad (210x297 mm)

DopMa ONHUCKH INEXTPONNDLIX AOKYMEHTOB NOCTOAHMOIO XpaHeHuR



L6

NUCT OHTOA Ne

(MecTonaxoxaeHwe POHAE (H3MMEMOBAHME OPraHn33UnK, TR XPAaHWTCR QoHa)

(0ata nepsaro nocTynneHus
ACKyMeHTOB PONHAS)

Npnnoxenme 6 x 0. 5.3.2

Kpawvrue qatw
X3XOOrO HAIBAHWR DOHOA

Haasawue ponaa

1

2

1. YueT HeonnCaHMbiX QOKYMENTOB

- NocTvnnenwe BB Twe Hanwane (OCTaTOX)
Aara Haisamuwe, Ne W QaTa poxvmenTa No Kparnme Kpanmme Bcero e xp
Janncu XOTODOMY MOCTVNKIKR ik 8nObinv QOXVMEHTH Kon-a80 eq xo JaTw Kon-a0 en xo _pamw -
1 2 3 4 5 6 I 7

Qopma NHCTa Honaa



¢6

NpanarokeHve npunoxenmn 6
2. YyeT onucanHbLX JOKYMeHTOS
i Y BoOorve l Hanvve (0CTaTox)
Nata + Homep 2 B Tom wacne B vom wcne
3armcn | oA = = NO ONMCsIM MOCTORKHOMD XPAMEHMR no rve
2en Hassanme omacu um % x 2 | yTeepKnedHomM
- - z 2 W3 HAX MO OMMC KDavme 8
g BHHOTAUMR DOKYMEHTOS z Jen| 3 ¥ 3K - g
g ;:l ? & YTBELOROEHHLM eq xp 23T e 2
5 S aZ eq xp jxpawee c g x
< g 2s enxp g 5
z = e < &%
2 § :‘_ Aarel [ = 3 eq xp KpanHne §
¢ st 2§ Aam
I -
z Ca 3 5
g H X [~
<

= g & g

1 i 2 3 4 5 6 7 8 g 10 | 11] 12 13 14 15 16 17

Dopmar Ad (210x297 mm)

dopma NncTa hoHna



Mpunoxenues 7 x n. 3.4.6

HaumeHosaxie opraHulagum

HOMEHKNATYPA 1EN YTBEPXAAIO
HaumeHoBaHue AONMKHOCTU
Ne PYXOBOAUTENA OPraHu3atiim
(mecTo cocrasnermn) Noanucs Pacumdposxa
noanucuy
Ha ron Nara
Unpexc Kon so Cpox xparenun
nena 3aronoeox Aena en xp u Ne crared no Npuveuanve
nepewntn
1 2 3 4 [
Hassanve paiaena
HaumeHoaatue LOMKHOCTU PYKOBOAUTENA
cnyxGot IOY opranvaauun Monnuce Pacumdposra
noanucu
Dara
Bwaa pyxosoauTtens apxvea
{nvya, OTBETCTBEHHOrO 33 apxwua)
COrNACOBAHO COfNACOBAHO
fiporoxon 3K (3K) Mpotokon 3MK apxueHoro yupexneHus
ot Ne or Ne
dopmatr Ad (210x297 mm)

DOPME HOMBHKIATYPLI AN OPTEHWIALMU
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HTOrosan 2anuce O KETEropuax it KON-8€ AGN, 3aBEABHHLIX B

Npononwenus npunoxenna 7

fOAY B OPranuiaunn

No cpoxam xparerna

BGcero B 10m uncne
nepexop Aufux c otmeron MK
1 2 3 4
Nocroamoro
Bpemennoro {camwe 10 ner)
Bpemennoro (40 10 net BxNK4KIeNHO} i
nioro
Haumenosanie AOMKHOCTH PYKOBOANTENA
cnywbut IOY Noanuce Pacumdgposxa noanncs
Nava
H11oroBLIE CBEACHNA NBPEAAIHL) B 3PXWB.
Hawmenosanne 4onxocTy, nepeaaswera
cBeneHun Moanuce Pacwmdgpoexa noamcn
Nata

GopMa HTOTOBOH JANNCH K HOMOHKNATYPS QBN OPraHKIALMN
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Npunoxenne 8 x n. 3.4.6
Hanvenosaime opramiaumnm

Haumenonanne crpyktypHoro
NUAPAIAEHEHIR

HOMEHKNATYPA QEN

(Mecro cocrasnemmn)

Ha _ ron’
thexc Jaronosox gena Kon.so Cpox xpauenna n Ne
aena en xp craten Npsaevanne
N0 nepe-1
\ 2 J 4 5

] Hanlagneganena ]

HanneHonaume foNKHOCTH PykOBOANTENA
CIPYKTYpNOro noapanenenun Mopiwce

Pacumepposxka noarmcmy
fara

COMNACOBAHQ?

Ipoiokon 3K CIpYKTYPHOTO NOAPAINENEHUN
o7 Ne

Hanuenosaune nonKHoCTK
pykOo80ANTENA apxusa

(73, OTAGICTBEHHOIO 33 apxus) Noanucs Pacuudposxa nognucy

Nava

®opmat A4 (210297 mm)

DopmMma HOMEHKNATYpPLI AeNn
CTPYKTYPHOTO NOAPAIAGNOHHA OPrannlaunm

K wetieninre W3 "t“ll’u\ll.'l')l)u ACH ONLIHIANNK AN AduHOL 0 Cipynty [‘ll("ll nHoapaencnus nn OKCHTAMH R Xaz1C 1)

apnro
1O COCTIRANCELE HIOIERAN 3L 10 DOPIME, y KE1AHHOHR B IPHIOACIIK T K WCNACICN 01 MeTh i 0 DIePEAd e HTon okl 1
Cnacuni B ety Ady JIOY opnannanun

Hpa nannena IK cipy ey pior o nuapaieeuna
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Npunowxenne 9 x n. 3.6.18

WMCT-3ABEPUTENL AENA Ne

B aene NoAgWKUTO ¥ NPpOHYMEpoBaKko nucroe,
{umdpamu v nponuckio)

8 YOM YMCNE:
NUTEPHLIS HOMEDA NUCToB

nponyuteHHbie HoMepa NUCTo8

+ NUCTOB BHYTPEHHER ONnCw

OcobennocTn hrIniacxoro CocToAHua # GopMuposanma aena Howmepa
nucros

1 2

HanmeHOBaHWE AONXHOCTH
paboTtnnxa Nopnmcs Paciumdposa noanweH

Nava

Gopmat Ad (2102297 mm)

GopMa NUCTa-3aBepUTINA ACNA

96



ARokymenTob en xp. Ne

BHYTPEHHAR ONUCHL

Npunowenue 10k n. 36 17

et

Ne Wugexe Rata Jaronosox aoxymenta Homepa MNpumeuasve
n:n poxymenra AI0KYMeHTa nucros en xp S
2§ 3 4 5 6|

Wroro LOKyMEHTOB

{uwdpamm 1 NponucL)
Konuuectso nucToB BHYTPEHHEN onucy
{undpanm ¥ nponucyI0)

HavMenHoBanve NOMKHOCTU nuya,
COCTaBUBLIErO BHYTPEHHION OIUCH

AOKYMEHTOB ASNa

Nava

lonnucsy

Pacumdposka noamcy

®opmar Ad (210x297 mm)

Dopma BHYTPEHHEN ONKCH NOKYMENTOSB Aena
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Mipnnoxenne {1 kn 3618

Koa roc apxusa
Koa opranmaaumi

® Ne
On Ne
A Ne
(Hanmenosanne apxuBHOrO yYpexXaeHun)
(Haumeosame oprannuiaipv U CTPYKTYPHOro Noapaaensuma)
AENO Ne TOM Ne
{3aronosox pena)
(Kpatinne aatb)
Ha n1crax
XpanuTo
@ Ne
On Ne
N Ne
Gopmart A4 (210x287 mm)

Popma obnoxkn fena
fNoctonannoro n Bpemeltoro {cauiwe 10 NeT) xpanerun



MNpunomenwo 12 xn 37.2

T ——
{(Hanmerosanne OpraunIdum)

("a"uenoeanuo C1pyx1ypPHOro NOAPAlIACHICHWA)

YTBEPXAALD

Haumerosaiime nomx1ocTH pyxosonuienn
CTPYKTypHOro NoApaINeneus

MNopnuce Pacumdposxa
noAnMcH
flara
ONMUCH Ne
He | Mrepexc pena Jaronosox Kpaiwue Kon so micros Cpox xpaneHun
wn pena narb fpumevwaruo
1 2 3 4 5 6 7
Hajlsauue paynena
L
B pnannylo onncs Brecsno eaxp c Ne
(uvcbpamu K pponicera)
no Ne 8 TOM Yucne

nuTepHbLIE HOMBPA
nponyujeHnyIe HoMepa

HaumMentoBaHe 4ONXKHOCTH

COCTaBHTENA ONHCH Noanuce Pacwwdposka nognueu
Nara

COrNACOBAHO COrNACOBAHO!
Haumenoaane NONKHOCTI PYKOBOANTENA Mpotokon 3K crpyxryptioro
cnyxbut [10Y noapalneneiua

Nonannce Pacwmhposka noanmucu or1 Ne

Nara

DopMa o(CH aen NOCTORHHOro, BpamonHaro (castwe 10 naT) xpaHeHHUA U NO NNYHOMY
coctamsy CTPyKTypHOro noapasAeneHNA opraHnlayun

i 1 p.n‘u 6 ONYCHILILR D ONMLAR T NOLTUAHNGBI O XPINRCHN
“Hpu 2 i K ¢ 1Py 1) PHOTO HOAPD I TCHNR

99



npunoxexues 13 x n.3.7.17

Mepenan

en. xp.

(undpamn u nponuceo)
" PEruCT PaUUOHHO-KOHTPONLHLIX KAPTOTEK K NOKYMEHTaM®
(undpamu u nponucew)
HaumeroBanue QONKHOCTH COTPpyAHMKa
CTPYKTYPHOIO NOAPAdAeNEHUA Noanncy Pacumdposka noanncu
Nata
MNpvnan en.xp. u
{undbpamu u nponnceia) {undpasu u nponuceo)
PerMcipaunoHHO-KOHTPONbHLIX KAPTOTEK K AOKYMEHTaM.
HaumeHoBakue nonxHocTu paboTHuka
apxvipa OpraHuIauun Noanwce Pacwucdposxa nognucu
Larva
Gopmar Ad (210x297 mm)

hopMa MTOTOBOH JANNUCH U IBBEPUTENLHON HAANUCH

s 1epeanioTc® aMeCTe € ACTAMI KZNNTITPHR,
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Npunowenue 14 xn. 3 7 18

(Halsanme rocynapcraennoro apxmea }

(Hasparme donna)

®Pona Ne

ONUCH Ne

(Haapanmne onwcu)

Kpaittue natsl JOKYMERTOB

dopmar Ad (210x297 mm)

Qopma THTYNLHOTO IKCTR ONHCH [OKYMEHTONE NNOCTOANHOIO XPAHEHUA

[ 3
Janoansercs » 1OCY HEPCTREHHOM IPTHDE,
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Mpunoxenne 15 x n. 4.4.3.3

Hawumenosarste opranmsaummn

KAPTOUKA NOCTENNAXHOIO
TONOrPA®UHECKOI O YKASATENA

CTENNAK Ne XPAHWIWLLE Ne
WapNe | NanaNe | Gona Ne | Onico Ne | fenacNe Npvmeatme
(va)
no Ne
1 2 K] 4 5 [}
®opmar AG (148x105 mm)

DPopMa KapPTOHKM NOGTEANAXHOTO TONOFPAMHECKOro yxasarens (nuuesan CTOpPoHa)

®opma KAPTOHKM NOCTENNAKHONO ToNorPacdmyeckoro yxalarens (o6oporian cropoHa)
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HaumeHoBaHWe OpraHulIaummn

KAPTOYKA NOBOHAOBOTO
TONOrPA®UMECKOTO YKA3ATENA

Npunoxenve 16 x n. 4.4.3.4

®OHA Ke XPAHWIVULE Ne
Ha3lsaune (porna
Oamnew Ne %f;;c e Cronnan e Wrads e R P
{ 1 2 3 7 3 s
dopmat Ad (210x297 mm)

fipumepnan thopma xapToMKh NOHOHADBOTO

TONOrpadNIBCKOTD yralatenn
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HawmeHOBanve oprannaaymn
Haasanue apxvaa

3 AK A 3 (TPEBOBAHWE)

Ne

{ MECTO COCTaBNEHNA)
Ha BLINAYY NOKYMEHTOB

Npunoxenns 17 x n. 4.5.3

PA3PELWIAIO sbinauy aen

Pyxopoaurtens apxvsa

(3a8. YMTaNbLHLIM 33aNOM)

Moanucs Pacumbposka
noanucy

fava

(PAMUNMA 1 MM IMANL MCCNEOBATENR, PaBOTHUKE CTPYKTYPHOIO NOAPANAENEHNA)

{rema nccnenosannn)
Sonn | Onucs | Eaxp 3aronopox Pacnucxa Pacnucka cotpypimxa
Ne Ne enxp NaNLINBATENA B WHTANLHOO 33N3 B Nphame
N NONYNBHUK
1 2 K] 4 S 8
®opmar AS (14Bx210 mm)
PopmMa 3aKa3za Ha BuLIta\y nen
{nwuenan cTopona)
| 2 3 4 S ]
Moanuck nccneposartena
dopmart AS (148x210 mm)
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Mpunoxennwe 18 x . 4.5.3
HauwmeHoBaHue opraKuaatym

AKT

Ne

(mecTo cocrasnein)
0 Bbiaye nen B8O BPEMEHHORB NONLIOBaKVe

(HaUMEHOBAHUE DPraHKIBUWA,
ee anpec, NOHTOBbLIA HHAEBKC)

OcHoRaHvie

[nn kaxoit Lier Beiaa30TCR flena
Buinaloten cneayowme en.xp. ua coHna Ne

(vayaarure Gorna)

Ne Onics En xp. 3aronosox eq xp Kparirme | Korwesecrso Mpunieume
wn Ne Ne A3TH mcios
(sperm
36yaHUR,
merpax)
1 2 3 4 5 [ 7
Beero es\naerca en xp

(tmdpamns 1 NPOMCHIo)

CPOK BO3BPALLIEHNA

Dlena BLRHLI B YNOPSOHEHHOM COCTORHUM, NOAUMTLY, B OBNONKAX, € NPOHYMEPOBAH LA
nmcTamm U 3aBepUTebHLIMU HANNUCAMN,

Nonyuatens oBR3yeTcR He NPenOCTaBMATL Aen, NOMYMEHHLIX BO BPEMEHHOS NONLIOBAHNEe
N 33HATUR NOCTOPOHHUM  MWUIaM, He BbLbYIABATL NO HUM KOMWI, BLITMCOK M CNPABOK, ke
nyGnukoBsaTh foKymeHTb! 683 paspelueHus opfaHu3aumm, BLIaBwWwei nena.

Nonyuatens 06A3yeTCR BEpHYT, JENA 8 aPXMB OPraHU3aLU B YKa3aHHLIM B akTe CPoK.

Nonmyuatens npepynpexaed o0 OTBETCIBEHHOCTH N0 3akoMy B CAYM3e YTpathl ww
NOBPEXAEHUA NOSYHEHHBIX BO BDEMEHHOE NONb30BaHue aen.

HaumeroBanvie AOrHKHOCTH Haumenosatme formHocm

PYKOBOAMTENA OPraHnaaumm, PYXOBOAUTENR OPF 3HUILIM-

BbyalWero gena nomyarens

MNoanuce Pacumdposxa Moanucs Pacusidposxa
noanvcK noanmcn

Nlara fara

FepBosan nevats oprarmaaymm MNepbosan neuarts opraHIam

105



Mpoacnxatna NpHNOXKeHUA 18

Buigan pena no NOpPY4EHMO PyKOBOACTSA

{HBUMEHOBANNE OPr AHIIBLINH)

Pykosoantens apxuaa
optansaatpn {nwgo,

018@1CTREIHOE 38 apxHB) Noanuce Pacwsdpoaka
noaNMcH
Nlara

Mphian gena No NOpy4eHNIo pyxoaoAacTea

(HaNMeHOBBHNE OPraniIayin)
Pyxosoantens apxnsa

opramuaipm (Yo,
OTBEICTBEINOR 33 apXHB) loamce Pacumdposxa

NOANNCH
Nara

jlena Boaspauienst B NONHOM 06LAMS K COXPAHHOCTY.

CAan no NopyNeHio PpyxoBOACTBA OPF aHN3aLIMK-NOTYHaTenNs,

Pyxosoaitans apxnuba
oprasvaadns (NLuo,

0r8aTCTIBENHOE 3a apxHe) Nogywmce Pacumdpponxa

noamMmcw
lura

PIphnian no nopyieHino PyKOBOACTEA OPfaNnIaumMn, BeRasiel nana.
Pyxosoamtens apxvsa
oprannaaLm (NHUOo,

018e1L1BENHOEe 33 BpXUB) Noguice Pacauundposxa

noanucyn
\ata

®Gopmat A4 (2104297 mm)

DOpMa aKTa © BLIJAHE AN BO RPEMOHNOS NONKIOBAHNE
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Mpunoxerne 19 xn 4.54

HayMEHOBAHHE OPFaHH3aUNh

KHHAT A BbIGAYW IOKYMEHTOB Ne

Hauara

Oxonuena

®opmar A4 (210-297 mm)

QOPM! THTYNILHOIO NHCTA KHUIK BLIKAYK QOKYMEHTOD
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Npoponxenne npunoxerna 19

e | Narasunaw | Sowr | Onwce | Eaxp Komy | Pacrmors Amra Pacrmcea
wn Ne e e [ 1T, T M 6803apaTs . Npwmerisivne
NONY-8I MK Asns s038pswe-
Aena Hend J6NE
F__...._‘
1 2 3 4 5 6 7 8 9 10
WUroro 8 TOAY 8L3HO KNI xpaHUNuiLa Ne
{undparm 1 nponuceo)
en.xp.
Hawmenopanve noixHecTy pabothnka,
Mopnuce Pacwudgposka nognucn

COCT3BWBLLETO NTOroBYIK 3annchb
Aara

®opmar Ad (210>297 mm)

DOPMSE KHAMKM BLYIS M ABN U3 XPaKKANUL
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Npunomerme 20 x n. 4.5.8
Haumerionarive oprarmaaumm

UCT UICNONL30BAHUA NOKYMEHTOB

donn Ne Omuce Ne leno Ne
3aronosox gena
Rara Koy suitaso XApaxysp ucnNoM308amn Ne Noprmcy maua,
VOO asmrn, MRS {XOMMPOBANAE, BLIMICIA, HCNOM IORANAIN MNCNOM OB AMDEND NN
prr ey {pa3Gopraino) NPOCMOTP W AP ) mcros
1 2 3 4 5
\N-_

dopmar A4 (210- 297 mm)

DOpMA IMCTA HCHONLIOBAHNUA AOKYMEHTON
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Npuwnoxenne 21 xn. 4.5.9

Hanmernosanwe opranniaymn

KAPTA-JAMECTHUTENL QENA

fleno

{Hg 1 naspanine)
Onmcey

{N# u nassaine)
Qonp

{Ne u nadBanne)

BuY1ano BO BPEMCHHOE NONLIOBAHNE (MUTANbLHbLIM 3aN)

he “HO non tena Jlara spaarm flara soanpara
nwn

S SN R SN

dapmar Ad (210 297 umi

DOopMa KapThi-JaMecTirenn Aena
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Npunoxenne 22 xn4 75

Hawraenosarue opraHvilauym
Haseanve apxnea

AKT YTBEPHOAIO
Ne Haumerosarme A0 ocia
PyroBONUTENIN ONF 3 3L pMY

{(MeCTo coctaane ms)

(POBEPKN, HAIMMHA K COCTORH A fieN Noarmce Pacudposxa

NOANUCK

(NOCTORMHONG BPEYAHH O O XPAHEHMA 1O flara
18 OLly OOXTA8y)

Gora Ne

Ocrovarme

(MN@HOBAN NPOBEPKA NEPEMELE!IMA NOKYMEHTON CTUAMNHOe Bencieve w 1 n)
Coctamnen koMuecHren

pepcenaresns KOMWCCnm

(IS 1003 ME NOTTHIIOCTY (IIMAININ VIR BART 1)

Hnerkr kOMIoo

{HIMMEN 083 ME NOIDINIOCTER (BAWMR MIsW NV b))

{posepra nposoaUNacs ¢ no
Mposepxoit yCraroaneHo

1 Beero 4iCruicn 1o Onmucnm

nen,
(wid parst n npomos10)
8 TOM UHCIR, NO OIICAIM, YTREPXAEIHHLIM (COrNacoBatitibiv) MK apxuneroro ypewaermn,
fen
(Lpdpamm v NPonuCKHo)
2 Beefo e oxa3an0cs B HAMMHU pen
(g Dams 1 NPoNKCHIO)
8 TOM UWHCIIR 1O ONUCAM, YTBEPKAEHHBM (COrMacosakibm) I TK apxueHoro yupexaermn
. __Aen
(W] HAMM M NPOMICHIO)
3 VineioT ruTephivie Homepa
31 ne ydremipe B UToroBbIX 3AMMCAX Of VICRW nen
{ (s tpans 1 nponucaio)
32 ve nepeuucnertbix HO YHTEHHbIX B WEOTOBLIX 3AMACAX OMACRA nen
(A DAMU Y NPRCAMCIIO)
4 Mponyu pHO HOMENOB
4 1 pe yMIeHHbIX B WTOMOBLX JANLICAX ONMUCEH nen,
(UEDAMA 11 APOMNCELI0)
4 2 1ye nepecrertbix, HO YUTEHHBIX B IONOBbIX JAMUesIx onveeu nen

(W pam » NPOIMCLI0)
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Npoponkenue NPUNOKEHNA 22

5 HenpasnunbHo NONOXENHHLIX AEN, CTHOCALIMXCA K APYIUM HOHAEM,

aen
(umpamu n NPONUCHID)
6 Oka3lanocCb B HanNWuwm No ABHHOMY (hoHAY (BXKIIOYEHHLIX B ONCU)
aen
(unMgpamis n NPoNUCLIo)
7 Vimeercn He BXIOUEHHLIX B ONUCKH
aen
(nPpamu » NPONNCHLIO)
8 Bcero no A3HHOMY HOHAY (BKMOHEIIHLIX K HE BKINOUENHHLIX A ONUCU) UMEE TCA B HANUSUA
aen
{(unpamu 1 NPONKHCHI0)
W3 HAX
8 1 1pebyoumx aelnngekunn aen
(unpamu v NPOANCHLIO)
8 2 1pebyoupix peancexymn nen
(wdhpamn 1 NPONKCHIO)
8 3 Tpebylowx pecraspayum ren
{Lmudpasm 8 NPONUCHIO)
8 4 Tpebyrouix nepennera v nogUINeKn nen
(Lmthpami n NPONUCKHIO)
8 § Tpelyoilx BOCCTAHURNEHURA 3ATYXAIOLIMX TEKCTOB aen
{31 ¥ NPOMMCHLIO)
8 6 lencnpasvMo NOBPEXAEHHLIX aen
{undpamu n NPONNCHIO)
8 7 tpebytoutux rexHuqeckon obpabotkv nen
(tmdhpamu u nPONICLIO)
8 8 swiA3HO 80 BPEMEHHOE NONb3IOBaHUE aen
{(undparan w nponKCHI0)
9 O6uan  xapakrepucivka COCTORMMA W YCNOBWA  xpaueisun aokymewrtos  OcHosuuie

OTpMUaTENLHLIE ABNEHWA B COCTOAHKU W YCNOBUAX KX XPaHeRUA

Mpunoxenve nNUCT(bl) NPOBEPKU HAMMHUA U COCTORAHUA aen (Ne )

Npoeepky nposogunu

HanmeHoBaKHue [RONXHOCTEN Noanucw Pacwwposxa

noanucen
Nava

®opmar Ad (210.297 mm)

DOPME aKTA NPOBAPKU HAMHUYUA U COCTORNHKA Aen cdoHAa
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Npwnoxewwe 23 x n. 4 8.1

{Ha3nakue apxusHoro yupexaenun)’

(Hassanne tboun_a)

®ona Ne

ONUCHL OCOBO UEHHLIX IEN

{xpaninune narsi)

@opmat Ad (210x297 mm)

00;»4: THTYNLHOTO NecTa onucy ocobo yesnsix nen

k)
]I‘m
HaeTen rocyAapcTacHmuN APXHBOM,
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fpononxenne npunoxexsnn 23

YTBEPXAIO

HawnmoHoeatme [omkHocTn
PYKOBOMWTENA OPrannlIaumv

Noanucw Pacumdposexa
noanuck
" Kon eo He o yuora
N He Ne Jaronosox Kpaiume
Adr mCTos Ctpaxosoro | MNpumertanne
wn OMWCH na
e ot dorpa
1 2 3 4 5 8 7 8
B aaryo onnce, BrHeceHo 0c0b0o yeHnbix fen
{tmpammn K NPoNNCHL0)
c Ne no Ne , B TOM yucne
NUTEPHLIE HOMEPA
NPOMUISHNBIB NOMEPA
3 RHX HMEKT CTPaxoBble KON nen

tanmMenoBarine fOrKHOCTH
COCTaBMIBNA CIICH

HanMenoBamie AOTKHOCTH
pyroROANMTENA apxHBa
(Mga oTBEICTBRIHOMG 33 dpXHB)

flava

COI ACOBAHO
(lpavoxon LI3K (3K) oprasmaaipn

o1 Ne

{undhpamu 1 nponuce)

Nognuce Pacunsidpposka nognmcu

Noanmce Pacuwmdposka nogniics

YTBEPHEHO
Npotokon K apxmanaro yupaxaeHun

or Ne

dopmar Ad (210x297 mm)

Popma onncr ocobo yeHHbIX fen
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Npunoxenne 24 x n, 6 3.3

{HaumenoBaHue opranmaaumn)

(Ha3smarme apxusa opranuiausmm)

KHHWT A
y4uera nocrynnenun U BLIGLITHA
AoxkyMentTOn

Tom N

Hauart

Oxoruen

®opmart A3 (297x420 mm)

mopma THTYNBHONO NUETA KHAMK YYOTa NOCTYNNeHHA U BbIGLITHA AOKYM@HTOoB
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91

Npoaoroxenne npunoxennna 24

Haumerosarme x § 4 2 nove ™ . HOONMC20 X
. E & =gl &8 .2 OFMCaHKeIX ADKYMEHTOS
§ opraraaum (CTPyxTypHoro | S8 5 3 3 vl 83 aX Aen, JoxymeHToa,
2 styBs) 2z2¥) 8355 AoxymewToR on
§| noapasnenenws. maa, 2%3 MEEgn 3dza et %
z >  apX+ea), o7 xoTOPOW .:,’.‘asé ss83g a:;‘; Kon-s0 pen Kon-eo pen H
s 2:5: NOCTYNINM (s BuiGuirm) Egggg §§§_; 5535
AOKYMEHTW ° s 253 5S4 o °
2 cs 352822862 25:88s (32 |3, |8 583z | 8
3 = HE AR TIES £ = e~ 22 = | 9a 3 §
30 L] 31 & : 2 & 3%l = o § i I3 ® 4
3 IR EHAHE AR AR
i §% 188 19° [B% | &% ¢
1] 2 3 4 5 6 7 g 10 1 12 13 14 15
Wroros _____ rogdy nocTynuno €4. Xp. (ANRYyANOBUAGOAOKYMEHTOB —— +E4AYM. ). 8 TOM HMcne:
{Wwahpasmt W NPONMCLIC}
NOKA3LiBAIOTCR PA3NENBHO HTOrOBbLIE AaHHbIe NG rpacam 7, 8, 9. 13 XHUMU,
860670 €A. y4eTa (+ RoKymeHTOB, TUCTOB), B TOM uucHe:
{UMDD3MI M NDOMNCII0)
NOX23xiBANDTCR PAINENLHO UTOTOBLIE NaHHbIE NO rpadam 10, 11, 12, 14,
HawnmenoBanmue AO/MKHOCTY Nnua,
COCTaBmMBLUETO MTOMOBYIO rNOA08YI0 33NNUCh Noanwcs Pacwwudposxka NOANUCH
3aBenyowmnin  apxXUaOM Noanues Pacwmdposka NOANMCH

Lara

®opmaT A3 (297x420 mm)



Npwunoxenne 25 x n. 6.3.3

HauMeHOBAHIHE OPIBHN3aUWA

cCAUCoK®0OHOB
Tom Ne
Havar

OxoHueH

dopmar Ad (210x297 mm)

DopuMa THTYNLHOrO NUCTa cnucka donnos
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Npongonxeine npunoxenna 25

Ne Haleauna fata nepeoro | Qrmerxa o sulbavm gonga

poaa Pornd NOCTYNNGHWA Kyna Aara nNe Npimeanne
AokymenTos ora | Buibuin |  gokymeHTa, Ha OCHOBAHMK KOTOPOTD
BLibLn

1 2 3 4 5 6
t4a 01 01. TOA3 B CNCOK BRIVICMEHL! oot © Ne no Ne
Bcero xpaimics 8 apxnse ¢$oHAoR, M HKMX:

{undpamu n npormesio)

conepxart ocobo yertisie gena.

{Lxppamn n NPONHCHIO)

Homepa csoboativie;

Hanmenosarue Qo ocTh pabotHnika
apx1Ba, COCTaBHBWErD rAoBy10

WIOTOBYI0 3an1Ch Nognvce Pacumdpoexa nogrmcu

Haitmerosarie QormacT™M
PYxOBOAMTENA 3PXNBA

(/m1a, OTBETCTBEHHOND 33 apX1e) Mopgrmce Pacumdpoexa noggwcn

Nara

®opmar A4 (210x297 mm)

Popma chimcka porgos
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Npunoxenne 26 k n. 6.3.3

m.wnosaome opraumaum‘

PEECTP ONUCEMW

Hauar

Oxotsan

®opmar Ad (2102297 mm)

®opma TMIynkHoro NUCTa peectpa onucei
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174"

Npogonxeune npunoxenun 26

Ne rv/n Ne e Hazsanme onecr Kon-eo gen e ormcH Kpawme | Kormmecrso KOPseiecTsO | Npussovionte
doraa ONweK
NOCTORHNOMG | BPOMBHNOID | 1O MmOty ARTw mmCToe IEeMANRPOS
XPaHeHun (camnue cocTasy 8 OfmeK WG
10 ner)
XDBMErMA
1 2 3 4 [3 § 7 8 Ed 10 11
Bcero xparmrcs B apxuse ONMUCENH, U3 X NOCTORKHOID
(WAhipamn n NDONMCHIO)
XPaNEHWUR BPEMENHOTD Xpanenna (Cabiwe 10 neT)
(UnDIMN K NPONKCLI) (UMDPIMN 1 NPONMCE0)
N0 NUMHOMY cocrasy
(UNPRIMH 1 NDONNCHIO)

Haumenosarme orxHoCTH DaboThuka
apxXMB3 OPradn3aunmn, COCTIBHBLISID PEBCTp ONUCEN Nognuee Paciwngposka nognncu

fara

Pyrosogutens apxusa opranusauuy
(nMUO, OTBETCTBEHHOS 3a apxuB) Nopnmew Pacundpoexa noanncu

fara



DopMa peacTpa Onuces

Npunoxenve 27 x n.6.3.3

{Hanmerosanmne opravmsaumm}

(HaasaHnue apxvBa opraHuaumu)

KHUT A
yHera nocTynneHna v BuIiBbLITHA
CTPAXOBOTO DOKAA N DONNA NONLIOBAHNA

Tom Ne

Hauvar

OxoHueH

®dopmat A4 (210x297 mm)

Dopma TUTYALHOTO AUCTE KHWM Y4OTa NOCTYNNEHNA W BLIGLITHR
CTPEXOoBOro hoHaa W hoNAS NONLIOBIMHA
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Npoponxenne npnnoxenna 27

Ceen o cip. Ci 0 PorAe NONLICBaNHA
- X A
18 ;3 . 3 ¢onge fuon aoeq xp) {ron 80 eg xp )
ie §§ 813 g
Ne éq o‘!._'g é § o§ T
anjsy dga 3 828 | noctywno | sebuno ] nocrymno L )
35 1288 ; eif 1
HHIE Sis i
as{iiila 3 é
L]
2
! 3 |af{slel 7 ] ] 10 1 12
Htoro noctyinno 8 (ofy en xp Crpaxosoro

{uihpasis ¥ NPONKCLIO)

Jroraa

en xp ¢ronaa NONLIOBAHUA,

{Lenfpantin 1 DPONHCLIO)
BbiDLYIO

en xp cipaxoporo gronna

{upparst it NPOIINGLIO)
Y

en xp ¢ronaa NONLI0/IWA

(1ixdpdant K APON

HeLIo)

HAmMenoodHng QOMKHOC W NLla
COCTANNBLUCIO OQ0BYIV

1H1070BY KO I HICH Noanice
Pyxaooantens apxvwea
(Mo vTeETCIBCINIoE 33 APXNB) Noamce

Nara

Pacumgpoaxa noamcu

Pacumidyposxa noarmcs

®opmar A4 (210x297 mm)

@opMa KHKIK Y1eT3 NOCTYNNENHA ¥ BLIBLITHA
cTpaxoBoro honaa W (POHAA NONLIOBAHNA
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Mpunoxenne 28kn. 633

rpud orpaHuIenus AonNycxa

Haumenosane rocynapct BEHHOIC apxuea

ONUCH Ne
cTpaxoBoro tonaa

dopmat Ad (210:297 MM)

®opma THTYNBROFO ANMCTA ONUCH CTPAxoBoOro ¢ponna

——

'
Teno
ANACTLA 8 FUCY 24PLIBEHIOM FPIIKE




MNponomxeHe NpUNOXeHVA 28

YTBEPXDAIKD
HaumeroBaHne OroKHOCT
pyxoBOAMTENA OpfaHulaLm
Nognmce Pacumdpoexa
nognucy
Rara
ag| & g CaeneHun 0 genax, 8xoaaus
EE § § d s B eLMHALYY XpaHeImA
CTpaxosoro goraa
g 2 :g. d E % g ; _ Npvmearine
. .
Qg E'(g 5% P 5 Homepa Homepa Homepa
33 g |8 ¢oraos onucen eaxp
2b -
1] 2 3 4 5 6 7 8
Buero na 01.01 rof13 B OMCL BRAKOHEHO
(wadpamm u NPONMCLIo)
efl xp, CHNe no Ne , B TOM \wmche:
nUTEpHLIE HOMENA:
nponyuieHbie Homepa
xanpoe M/ crpaxosoro oHna
{vabpamm n NPONUCHI0)
CXONMPOBAHO en xp
(undbpasin 1 NPOMICHIG)
HanmenoBalve QOrmKHOCTV
pabortHuka apxuea,
COCTABWBILETD KTOTOBYIO 33NMCH Noanuce Pacwmdposka nopmvcu
HaunmeHoBaHKe NoMmkKHOCTH
PYXOBOAWUTENR apxuea Nopnvce PacumbpoKa NOANUCH
(vua, oTRETCTBEHHONO 33 apX1B)
Nara
COMMACOBAHO YTBEPXEHO
Mporoxon 3K (3K) oprarumaaumm NMporokon 3NK apxueHOro yupexasHna
or Ne ov Ne
Dopmar Ad (210x297 sm)

Ddopma oIMcH cTpaxosoro ¢oHna
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Npunoxerve 29 x n. 6.3 3

Kowmy npeacrasnnerca

{ o Ssen® u AQPEC MOfTY

Kewm npapncrasnaeTcn
il [[ore gy OT I T OUISNCE OOr Bl A pint )

{@op 5 acTH O el
NACNOPT
APXKNSA OPTANKIALWM, XDAHAWSH YNDIABMEHUSCKYIO QOKYMON TIING
na 1 aexaGpn 20 rona
1. Qfwne cpensmmy
Kan Coom | KoresecTeo GO TINOWAGY ADXWEOIDIHVBALA (18 W } A8DYs@=OCTS 00 IDarIaus (%)
A 1 2 3
101
2. Cregenvs © QOKYMEHTAX
Floxxiateree (7 KQNuYeCTnOo sQWHuY KPANOMuN
Crpoas W3 1ecx oo € Ormck
Npawwes DT (cor? ) INK o XposniTCH CRODK O6pazyerca s 04
| oemeem
Beero Scao Kpawwese oot YETRHORISHNON CHONS hen
HEaNwan | KOrgraat Hawanwman Kioratr st
A 5 ] 2 ] 4 § ] 7 9
NOCTORMMOM XDAHEHWA 201
Mo Mwiromy COCTasy 202

3 Kagpu ZSNOgKA XDateHpra JOKYMenTO8 HYKHO® NoQuanKyTh]

* Xparwnmiue eCTh HET, CYX0e Chipoe, CBETNOE TeMMHOe

Crpom WTSNwux paGoTramDs ¢ Oronnenws LEHTDANLHOS, NEUNOe, OTCYTCTRYST
¢ Crennamw mMeTanNwecxne, Jepesamiue, xOuMGHHnposanHne, HeT,

14"

01 !
* Wkadm MeETANWECKHS, J8PESRHHME, OTCYTCTSYIOT,
. . 20 r * CWuHanuiaums NOMADWAN OCTh, HET™ OXPEHHAN 8CTh, HaT.
Pyx080aNTEMs OO AHMIDL WM ¢ UnTaMmueid JAn oCTe, HeT
npeaNprATAR LA ¢ .
EMALDATYDHO-BNAMHOCTHMNA Danam cOGMmonaeTen, He cOGMOonaeTCR

{magreece )
Dol w TN WCIO ST A

Dopmart A3 (237x420 Mm)

Popma nacnoprTa apxuea opPraHU3awiK, XPIHAWER YNPABNEHUEEKYIO AOKYMEHTILMIO



1A

Mpunowenne 30 x n 6 3.3

Koy npencrasnnercs
( * AZpec narw
Kes npegcrasnnercs
" AnpEC OTven
{¢ope cob @ o}
NACNOPT
OPFIMMIAUMK, XDAMRUIBK JOKYMEHT! OTDICNEBOMD (OHD
Ha 1 asxabpn 20 rona
! R © XpIHUMMIAX 3 Xag
Xon cTpoms | KomeesCTRO X05 n A | Crentva 3aMymowmoct# (%} Xan c1poux ‘ KOreraCTRO Wwiptene
PRGOTIvaCe
A 1 2 3 A |
10t I 301
-2 Cpegesus O SoQymenTax
Norasarers Koq | Konso Kpavwara 531 KorneatTs | O6uav Jarsredn Yenoans xparerma QOKYMEHTOR {HYXHO® NOMMEDNTS)
-]
CThoNt | o4 W | HINANWIR | aOmeeas Gaa OO Xpammmue eCtb HET, Cyxoe, CoiDOE CBETNOE Temroe
Ovwnts (MGery)
A 3 1 2 3 4 S Ctonnewwe LEHTDANLHOE, NEwOe OTCYTCTBYeT
[ e——— 20 = — Crenanm METAIUWMNECHME QEDEBRHHBIE KOMOWHMDO-
DCROYSHTI Barmpi2 HeT
SOTONOXYwIHTN xx -_ - haps MeTANTWMNEOME, DEDeBRMHLIE OTCYTCTBYCT
Loxysaperis: ua uminesna | 200 Cunsanmaaums  IKOKapHan ectb, HeT,
roomens OXpaHHaR” eCTh, HeT
Dpyrwe nocysagerne 204 - - MuTanoHoi 3an ecth, Het
[pumearue B arpoxe 202 NOMMevame u pu oy ) T eMnepaTyPHO-BR3NOCTHLM DEXKAM CODMODAETCR
583 Y T NOINLI U Y IS MEr et NORJTRAOR re cobranaeTca
g g 20 r
PyxOsCAWTE M OPpFanuiaimy NPegnDWATS Paciimposa
thaorwea ) nogRwacH

Dopmar A3 (297x420 mw)

DOPMa NACTIONTE OPraHM3aLMv, XDAHAWEH JOKYMEHTE! OTPACNeBOro oHaa



Nipwnomenvwe 31 x n. 6.3.5

YyetrHan Kaptouka eguHMUbl yyeta
INexTPoHHLIX fokymenTos (3)

Donn Ne Onucw Na En ywera
d
!aam:’mmamm - ar0 . My eqpannnt Orumerva o Nata
ofx mud3u/noapa viene ATOHOUOX &vaHiubl Y ieTa 2PANOHNN [IE:HICHTYET, TR NOCIYIINIC NI
Q1 RO10NER NOCT YTINH 3ﬂ
0Ky M@ ST 6!
—
®opmat Bun Hockrena Obvem Konwiectao flata
{MBam1) | jammcen nnn BA coINAmR
—
Mecio xpartermn Noanek mmya
Cpox xpartern (crennax nommwa cend v Apurg aie piecworo
I

i)

—

-

—

Gopmat AS (148.210 ram)

DopMa yHeTHON KaPTOUKH eaHHKULY yueta 3]

{rtyenan ciopona)

[ Brapabore Ne axta Nata Hoaest | O6vem Bun th epmaw [ Moprmce rmaia
{papedanucy MW DAL MA dopmar | (M6ait) | wockiena | spareinm arecisero
MHpaunt) 3atuce
nepslanuc

dopmar AS (148-210 mm)

Popma yueTHON KAPTOMKK eaninUbI yeta Il (06opotuan ctopowa)
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Npunowesme 32k n. 6.3.5

Hawmenosarine oprasmasumn YTBEPXNAIO
AKT HaumenoBave fOMKHOCTV
PYXOBOAMTENA OPraHU3AUMK
Ne Noanuce Pacumdpposxa
noanucu
Aava
{mecto cocrasnenns)

O MWIPauKK U Nepelanicn
3NEKTPOHHBIX AOKYMEHTOB

dorn Ne
(nassaime hoHAS)
Onucy, Ne Egrnnys yeera Ne
1 2

Xapaxtepuctuiar 3] Ao Mwpaunw/nepesannew;
dopmar
O6vem (MGaviT)
Konuuectso u Ne ep xp.

Xapaxvepuctuin 3] nocne murpaunwnepesanucn:
Popmar
Obvem (MbaiT)
Konwectao u Ne e xp.
Pabory Buinonivim:

RorocTe MNoanuce Pacusichposka nogarmev
RomxrocTs MNoanuce Pacumdposka nognueu
Pabory npnHan pyxosoaUTesns apxusa
Noanucs Pacumdcppoexa nogrmcu
fata
UimereHns B yueTHbIE QOKYMEHTLI BHECNH:
AormeocTs Noanucs Pacumdposxa noarmen
[omoocTs Moanucs Pacumdposka nognucw
Aara
Sopmart Ad (210297 mm)

Dopma axTa MwrpaLiwi u nepesanucedl 3
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6Z4

Npunoxenne 33 x n. 6.3.5
WYPHAST YSETA NCCTYNNEHRNA Y BbiBEbiTHR INEKTPOHHLIX AOKYMEHTOS

13 T
Poctynnewsse Besure W
[ R T | oNwcasenin D[]
Mt Ohinneg OO R Hudsanws Ne w oave Hasamee « 0
Somas,
Ne Oata pa Doy no y QecH w 84 Y 9 Nata Coox Nowesegrare
VN | nocTynnees | of 0TODOMD nocTymee | nomeerto notTynesms | nocTYMweumE Wi qs dg CoAQMwaett | XDaveprmin
e Paslng re A0TYseeneTv W aaslnatie 311 sabwauna 20 3 -1 §'§ 2 S ; §
-l ® b -] g X
=n a . =
348 |8 (35324818 |im

1 2 3 4 Y S T [ 9 90 11 12 13 14 15 18

Wiooe _  ropy NOCTYIMANG eq ., en xp o6nemom MGaar,
(UnDaNK NDOMCID) {usdpamu NPONwCeo) {UnDpaten NPOMMCKE0)
8 TOM YHCII® NOCTORHHOID XPAHEHIN eays, eq xp oGwemom MGawr,
(UnDPIMW NPONWCWO) (waDpamu NPOrwcL0) (Unbpamu PPOMCII0)
CDEMEHHOIT XDIHE HMA eaym, eq xp oGbemom MGawr:
{undpamn NDONWCIMO) {wadoamm rDOMWCLO) {unwDpaIsn 1DOMCIID)
BHBbINO eq ym, el. xp 96wemam MGaur,
(UnDpBMn, NpOMMCWK) {umDpams NPOrecL0) {UnDDIMM NPONMCIO)}
B TOM “YMCNE NOCTORKHOMD XPAHEHWA eq N, e xp oGbemom MGanT
(UnDPDIMn  NpONKEN) {unDpaM" NPONNCII0} {undpasn NpoNuCa)
BREMONHOTD ADIHEHWR en yu en xp obGwamom MBanT;
(UnPaMe NGO} {wapasem, npoOMCEa) (UnDDIMw NPOMCH0)

Hanmerosarwe J0mxHoCTH nrua,

COCTaSWBLIED rOQ08YI0 IANHCh Noannes Paclunpoua NOGNWeK
fara

PYx0eafnTame JDXWEa OPMAHWIALAN Nognwew Paciwdponka roammen
fara

®opmat A4 {210x297 mm)

D
OPM3 XYPHANA YHETI NOCTYNNEHUA U 8116 LITUR INEKTPOHHLIX QOKYMeENTOG



oct

Npunoxeaewnne 34 k n. 6.3.5

KYPHAN YYETA MUTP AL M NEPE3AMMCE# INEKTPOMHBIX NOKYMEHTOB

Ne Hexop: Dak .
Mm-Ef‘r\:;eaanm e y™ Y. = - Hoswe Bamve | Ne anT3 murPauwu | Noanwcs Nwua,
N eaxp DOpmar Obvem Ne eq xp Dopua? OGver | ¥ NeDEIaNNCesn | BmeCliero 33NWch
: 3 — _(MBanT} {MGasnr)
3 4 5 6 7 j 8 5 10
Wroro naasepmocy MuPaUNWnepeaanucy 23 roa eays., en.xp obuemon MGanr,
(Um0, MEOMCasd} [T ——— (WD IO MCaD)
Hawseno we AOr ™ Nuud.
COCTEBMBLILTD rOS08YI0 3AIMCH Noprwca Pacwmndposa noanucu
Oars
3as. apxneOn OPraMMIBLMN Noanmes Pacumgposcs NOATWCH
Dara

DopMa XYPHANS YHET3 MUIPaUMK ¥ NEPEIANHCEN INEKTPOHHBIX SOXYMEHTOR

Dopmar A {210x297 mm)



Npunoxenne 35knn. 64 1 1,

6.4.12
YTBEPHIANO YTBEPHKOAKO
Haumenonarnme goroeioctv Dmpexrop
PYXOBOMIITENR Oprati3aumn TOCYA3PCTIBEIN KO APXNBA
MNoywice Pacumchponka flopywmon Paciumdposra
nopyMey noaymCH
fata {epGosan nevars farta Fepbonas nevary
oprariawm TOCYNapCIBLHMOIO
apxvea
AKT
Na

{MecTo cocTaanetnn)
nprueMa Nepeaaqn AoKyMeHTos

HA HOCTORHHOA XP31eI Mo
B OCYAapPCTBEHHBbM aPXMB

f cenan ¢

(1T ers COOKA XPANRIMS HOKYMEHI OB

(13383118 hO1Y1A) B ODF AHMIABM NAKBHAAUME OPFBMVIARM KM T 1)

(ravreroname opf aralym)
nepenast, a

(HaUMEHOBAMMB TOCYABPCTDEINIOND APXHB3)
NPYHAMAET HA FOCYAAPCTBEHHOE XPaHEHHE AOKYMEHTB! U CTPAXOBLIE KON 33

{ronw)
W OPABOMHBIA aNNAPaT K HUM
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fiponorvkerive npunNoXeHnn 35

No Hassarwne w Kon-80 Kon-80 NpyATLIX ABN Kon-so Movsesianve
o HOMED Ot JISMNNAROS P ot
OIMCH xomvecTso oL KONWiA
1 2 3 4 5 8
W1oro npuHaTo ea xp. (B TOM wMChe
(ubpaMK ¥ NPONMCEIo)

CTPaxoBLIX KOMAY
B rocynapcreeHHom apxiise dooHa Ne

Nepenaiy npousserm; Mpuem npouasanu:

Ha11mes 10BaHIME [JOSDIOCTE6 S, HaumetrioBarme ROMKHOCTEN my,

NpOMIBOAHBLMX NepeaaYy NPON3IBOAMBLLIMX NPUEM

Noammce Pacumdponxa Noanveb Pacumdposxa
NOJNMCH naanmMos

fara Lara

Sopmat A4 (210 X 297 mv)

DopMma AKTA NPUEMA-NEPEAA' N JOKYMOHTOB Ha FOCYAAPCTBEHHOS XPIHENNE
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Npunoxenuwe 36 x n, 6.4.1.2
HaumeHosaiue oprarvasipm

AKT YTBEPX/AIO

Ne HaumeHoBaHne AOMKHOCTH

pyxosoauTens oprasnaaymm

{mecro cocrasnermn)
floanuce Pacumdpoexa
0 HeOBHAPYXEHVH NOKYMEHTOB, NYTH noanMMeH
POILICKA KOTOPBHIX UCUEPNAHLL Nata
donp Ne
(narsarme dornd)
8 peaynprate yCT3HOBNEHO OTCYTCTBNE B

honae NepeInCneHHLIX HKE NERN, NPEANPUHATLIE ADPXUBOM BCEBOIMOXKHLIE MepLHl N0 POILICKY Aen
nonoxuTenbHLIX pelynbTaros He 4ani, B8 CBRIN C HYeM CHHTEEM BOIMOXHLIM CHATGL C ydera

Onves N | Enxp Ne Jaronceox en xp Kormaectso Kpanrse Npennonaraeswe
mcron (epemn narw nEVRILY
IBYMBHUR, oICYICIBUR
metpax)
1 2 k] 4 5 6
Wroro en xp
{umdpavm 1 nponuce10)

Conepxanve yTPaueHHbIX MATepuanoB Monet Guite UACTHUHO BOCTIOAHEHO CRENYIoUMMY
en xp

(HOMBNA €A XD M NX (PYINOBLIS IAIONOBKM)

HavmeHOoBaxue AOMKHOCTH

PYXOBOAMTENA BPXUBA Nonrce Pacumdponxa
{nul1a, OTBETCTBEHHOID 33 apxuB) noanicH

Rata

COrnACOBAHO COFrNACOBAHO

Npovoxon 3MK apxusHoro yupexaenus Nporoxon LIAK (3K) opranmaumm
or Ne or Ne

MIMEHEHUA B YHETHBIE SOKYMEBHTB! 3PXUBA BHECEH!
Pyxosoauress spxvsa,

(nnyo, oteeTcTBeHMOO 32 YMeT) Noanuce Pacumdbpoaxa noanucu

Nava

Gopmar Ad (210297 mm)

Dopma axTa 0 HEOEHAPYXEHMK fEN, NYTH POILICKA KOTOPLIX HCHEPNINHLI

’
B cayuse, e 11 e oSnapywesmr sena nocrosumoro pancius
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(ipunoxenne 37 kn. 6.4,1.2
Hanamernosaraie opranusaiinst

AKT YTBEPXAO
Ne HanumaHOBaHI1e OSHIIOCTI
R PYROBOAHTENA OpfaHHIaLINKY
(MECTO COCTINIMINRY
Noaniscy, Pacumgpopxa
0 HENCHPABHMBLIX NOBPBHAEHIMAX QOKYyMEHTOB noanucn

flara
Dora Ne

(nassarue gorna)

B8 horne oGHapyweHsl QOKYMEHTI, NPHIHAHHbLIE HENCNPABRIMO NOBPEXASHHLIMK,

“Te | Owec. | Eaxp Kon B0 3aronosox Kparwive CyupiocTs 1 Npirate
' Ne¢ Ne mros {spema NOBPEMAE IHLIX RaTu noBpexAaeHnA
JIsyanna, eA xp
MaIpax)
1 2 3 4 ] 6 7
W1oro obHapyxeHo HeHCNPABUMO NOBPEXNEHHBIX ea xp

{urbpamn u NPONICLIO)

flepauicneiuia e xp NOANEKAT CHIMCANIO BBNAY

HaumgHosanne Ao0MaocTu

PyrOBOANTLINE 8PAiBa MNogannce Pacusicpposra nozymcy
{Miad, CTBETCTUEHHOIO 3a apxnB)

Nara

COI HACOBAHO COMMACOBAHO

[poTokon 3NK apxBHOro yupemgeHna Npotoxon L{3K (3K) opranmsauwmm
o1 He or Ne

HIMECHEHNA B YNETHLIE NOKYMEHTHI 3PX1Ba BHECEHbLL.

Haumenoratie QoMMiaociv padotimea,
BHECALEIO HIMSHEHVA B YMETHLIE NOKYMEHTb! Nognic, Pacuumdgppoexa nopymcn

Nata

Ddopmat A4 (210x297 mm)

DOpMa 3KTA O HENCNPABUMLIX IOBPENLEHNAX ROKYMEHTOB
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Npunoxerue 38 kn 64 1.3

Hatwet08aH 12 Opraraam
AKT YTBEPMIAIO
Ne Haimet 10Bal e oM oCTY
PYXOBOMATE 51 OPC Al #433LY U1
{MECTO COCTRBNG 8 ¥1)

Morwacs Pacusxpposra
OMCAHIR JOKYMEHTOB NI HHOM

O
NPOHCXOXKE! 1157 fara
dory1 Ne
(Hassase doryna)
Mo coctomaro va 8 thonge Ne no
{para vaana pabonst)
YIeTHB 4 NAHHB M WCITWIOCHL onoen,
BPEMEHHLX fieN {8uTiiy Xpaterns), NOKYMEHTOB
B npauecce onncarnn ochopmiiposaro nen (efpn g xparene),
BLYENEHO 18 10NV E@LLEX XPAt IHINO noxymeraoa (rmcton),
Dnen, BO3BpalLe: o BnafenuLy ___RoxymeHios
{ruxcros), nen (efmimy xpas erns)
Broeb cocTagneta onick Ne Ha nen
Mo axcrosiueo Ha 8 dotyne Ne
(n3va 3asepuuessm pabor)
W 1168 orwaces, pen (ene iy xpaverwst) 3a
— rofs!

poeener 1) chefyaisie siasi paéor

(Nepe 437 BUOTEN Bib! HPOBOLY 1 X (00T,

¥POr® O ICAH R OOKYME! (108 )

8 oBbonvax

(I onoasst BesmnEI . e, Tpolyrows pocTaspay )

135



fiponosoxenme npunowerms 38

K onmai cocrasnen Cnetyyon jpwh HaysHo-onpasouHuil annapar:

("peAMCNoana, OMARNEHUE, YXAIATarM)

PaboTy suinonismm Nognuont Pacusigposka
( HavmeroBaHwa NOroK0CTeR) noaAMoen
Pabory npunnan
Hawumernosar e QOrDKHOCTU PYKOBOAUTENA Nopnuce Pacumdposka hognucu
apxnea (nua, OTEeTCTBEHHOMD 3a apxMB)
[ara
Onuas, onobpera Li3K (3K) oprarmaaumu
npotoxkon Ne ot

Onuas, yraepxaeHa 3K apxasHOro yupexaeHva
npotokon Ne or

HNameneHun B yNeTHbIg (POPMB! BHECEHI.

HaumerHoBaHMe QOTDKHOCTY PYKOBOAUTENA Noames  Pacusdposxa napywmcu
apx1ea (NYLa, OTBETCTREEHHOro 3a apxue)

Nara

He noanexatupe xpaHeH1io NOKYMEHTL! BNafanbily BOIBPALLIEH! B KONMMECTBe
AEN (DoKyMmeHTos) Ha n,

Moanucy, enagentia apxiea Paaimdposka nogrwcn
fata
{ yencenatens LI3K (3K) oprarmaaiym
oyuic, Pacumdyposxa nopnucu
Nava

Gopmat Ad (210>297 M)

DOopMa ANTS ONUCEHNR JOKYMEHTOB FIMUHOTO NPONCXOKAEHUR
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Mpvinoserasse 39 ke 6413
HaveHosaHve opralnaalym

YTBEPNIAIO
Ne

Hay maes 10820 492 NOFHReiOCTH
PYXOBQATENR OPra-A B84

(MecTo cocTaR e L)

Moyrwmcs Pacumdypossa
06 06pasosat v 0GR HEHHOD nooywvcH
Voo doHaa Dara
oL B COCTaBe Ne B KOMECTBE enxp
(ramase dovna)
B KQ/MHECTBE enxp
(Haooaee gorR)
Ne B KOrWMECTBe enxp
(reearve dovm)
B KONtiecTee enxp Ut
(Haoea ve doHm)
10 COCTORAC Ha 8 doxoe Ne o
(paTa Hr-ana paboms)
YHETHLM [IBHHLM “WICMIOCH

B npouecce coafaH® C6LL HEHHOM apxusHOro ¢hoHna ohoph posaM o

{reveveae)

8 0OCTaBe €71 XP.. BHECEH ML B omoL
{(xonsecTno) (0 reecTio)
o cocrorrsno Ha B o6reny Mer#oMm 3paBHoM dovne Ne
{nara sacepuwes s v pador)
wiorMres orvoeH, pen (epymaal xpaneris) 3a
RSV |» 2 )
Mposepersi chesy ) e Buast pabor

(nepes cramoTon A 1! nponene &K patoT
MOOVE OMCA 4192 (KA (T00) B -
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Npoposoxerme npunoxerna 39

K OMwiou CoCTanmneH CREAYIOEN Hay HO-CIPABONHLI aNNapaT

(1 ey CROBW, ODICING, YRAIATEIN)

Pabary Bunorwaini Nogmon Pacumdposra

{ 121m9210820 110 A0S OCTE) nopnncen
Pabory npuian
taimeosaniie 0ITHOCTM PYKOBOLMTENS Nogmcs  Pacusspposka nopymics
apxnea (NMuA, 01B8ETCTBEHHOID 3a apxi1B)
f\aia

Onncw anobpena LIB3K (3K) opramisaipm
npovoxkon N¢ or

Oniice yreepxaena 31K apxBHOro yupexnenma
nporoson Ne or

Mamerenna B yueTHbe (DOPMbl BHECEHLL.

HasmeroBanna OrKoCTY PYROBOYITENA Nopnvwce  Pacuswhposka nofymeu
IPXIB3 {MIY3, OTBBICTBEHNOIO 33 apx1B)

flata

He noanexatipie xpaerito NOKyMeHThI BNanenily BoIBpauieHbl 8 KONMuECTes
nen (noxymenios) Ha n

Nopnice Bnagenusua apxusa Pacusposxa nogrwc
Raa
Mpencenatens LSK (3K) oprarmaawpm
Nosymics Pacumdposka nogymicu
Nlata

dopmat Ad (210>297 mm)

dopma axTa o8 oBpalosarmi c6LeHEHHOro apxusiora onaa
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Mpunosenvwe 40k n 6413

Harvserosai s e oprarsvsaym

AKT YTBEPHQAIO
Ne Hanmetoaarme ;1 ocT
PYHOBGY YATENA OPF A 3P
{mocTo coctanneaw)
Mopce Paausxinosra
0 TEX eI OLLMOKAX B NOFNIcH
PEN B DOKYRe! Tax fara
Tory Ne
Hagsaism oA
B xone eenon-e: ss 00 BPYWE! bt TEXI 814601098
ous €31 8 3aNCW
| koo e goxver1a QU pCIBYKLLFIR 3 3 Crgfpyet 3 cdin
1 2 3

B peayrb1ate xO/mMeCTBO &/ i i XPal 1 Vst YBCT ks sV 10CH (ymersuanows)
ta_ en xp.
{wrhpessy, Mporceo)

Mpwe @i

DorekiocTs Mopywcs Pacusxhposi@a noprvon
Dara

Haneriers ) sriecet b B yMenbie fJOKyMeHTH!

Havrser 0831 198 07 0KHOCTH PYKOBOIITES
apXRa (Mria, OTBEICTBEHHOND 33 apxuB) Mogmwicy Pacuswposra norywia

lara
Popmar Ad (210,297 M)

$opma axTa 0 TeXHIMECKHX ouMGKaxX
8 YMeTHLX [AOKYMeHTRX
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Hawwmenosarme oprarmaatpm

AXT
Ne

(#eCTa CocTasnes #17)

06 O6Hapyeraus NOKYMEHTO8 (HE OTHOCAUIANCH K
AarroMy GoHAy, apXBY, HeYTerd L U T )

Npunoxenve 41 xn. 6.4.1

YTBEPXIAIO
HaumeHoBal#e NOrkHoCTU
PYXOBOQTENR OPra-n3aLmm

Nopwcs Pacumdposxa
nagrmct
favra

B xone
(84 paboTsi)
obiapy»eto
(8 poxae xparwraLe, patouesm NOMEULEHAI)
Newn 3aronoeox Wty (ecrm ecte) K xamonty dhomay Mpvveaenn
£8xp OTHOOUTCA

1 2 k] 4 5

Wroro obrapyweno
ROKYMEHTOB.
(L PaAm W NPOMICELIOY

Haumenosame 0OrwHOCTY paBotiaa

DNara

Moguce Paausdpoma nogmion

MameHeHms BHECEHBI B YUETHBIE LIOKYMEHTL!

Haumerosarnie NOrvKHOCTH pyxoBoaUTENA

apxvea (rmya, oTeaTCTBEeHHOrO 3a apxva)

Aara
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Nopnvcs Pacumdposa naymon

Sopmar Ad (210297 sm)

®opma axTa 06 obHapyxeHrnn nOKyMeNTOB



Npunoxenwe 42xn 822

Haumenosanmre opranmaaum Nerposy bW
yn Hywoackoro,
105/2, x8 5,
¥ Hosoowbupcx, 630082
APXVUBHAS CNPABKA
3106 99 Ne 04-51173
Mocxsa

Ha Ne 310 or 25 06 99

B poxymentax apweroro ¢ouaa Boepocowioxoro  obwespmermn  xneGonponyxtoe
“Pocxnebonpoy”, B BEAOMOCTAX Ha Bbyiady 3apaboTHoW nnarw pabouvm v cryxaumm 3a
anperms—nexabpe 1962 r, amawwtcn NeTpos Bopyc YiaaroBuy 8 OMIOCTH MIokeHepa

OcHoganne ¢ 50,on 2,0 3, 105-106
Cnpapka Bbigaka ANS NPENOCTaBNeHM| NO MECTy paboTs!

Hanmeriosarve pormieioctu pyxosoamYena

opraHuaaumm

{CTPYKTYpHOrO NORpaenetmn, B cocTas xotoporo  Nogywmcs
BXOQMT 3PXMB)

fara

HaumeHOBaHVE NOSDIHOCTH PYKOBOAUTENA
apxvea (A, OTBETCTBEHHONO 33 apXMB)

Aara

Fep6osan newars oprasmaatym

Pacumdposxa

Pacumdppoexa

Sopmar A4 (210-297 ) wwm AS (148-210 mm)

Dopma apxusHoi cripasu (oSpazew)
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Npnunoxesime 43 x 0. 8.3 4

Hanmerosarnie oprannaaymws

KAPTOUKA MNONLIOBATENA

Daruimn

Wana Owmecieo

Mecio paborw (yebui) n pomxocts

Oprannaauma, HaNpaesuias NoNL3osarens, ee anpec

Ovpaosae

Yuenan cieneriu, Jnatig o
1eMa 1 A 0IVHECoI8 PaMIu NCCNSR0B3NNA

Mecto rasrenuciea

Tenedonbi. {(nomaunmn), (cnyxebribin)

Cepvn 1 Ne 0KyMENTa, YAOCTOBEPRAIOULEND NHMHOCTL

C npaesnamn pabotet NoNb3OBaTEeNen B YMTaNbHLIX 3anax fOCYAAPCTBEHHbIX apXWBOB
Pocawckon ®enepauyim 03nakommncr{ack), 06R3y10ck nx BLINONHATY.

[lara Noarwmce

®opmat A4 (210297 mm)

DopMa KapToMKH NONL3IOBaTeNA
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HaimeHosaHie Opranmaaism

XKypxan

perMcTpauMH BbiaHHb X KOMWA, Al MINCOK,

CNPaBor TeMaTH4eCKNX MaTtepuanos

Npunoneune 44 xn 8 6

s | Aerop Naran Hauvew Mraw Pactsxray | Mase e
nn | ypoca FONCIPASO Canepranse BoY)A ¢ X0 pevcipay - { e
rex Ne Fes 84 HOMED 2 poca Aoxynenra oM HOMNOP Wi NAL
pava sanpoca (xorstr Boferxa, PLYVY 4 YO 113 o5 511
apec apaexanip ) o e 012
1e
T“’"iﬁi 3 4 5 6 7 )

- ——

dopmat Ad (210297 rey)

GopMa MypPHANA PEMMCTPALIMA BH AHHL X KO,
BLINUCOK, CRPaBOK, TEMATUMECIHIX MaTepyanon
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Npunoxetne 45« n. 8.6

WYPHAR PEFACTP ALIMU NOCELLEHWA NONB30BATENAMA
YUTANLHOIO 3ANA

Oxorqen

dopmar A4 (210x297 M

DOpMa TUTYNLHONO MMCTA XMYPHANA PAMCTPAUAN TOCOUPHUA
NONL3OBATENAMM YMTANLHOID 3ana



Npononwenne npunoxernn 45

Ne Aara noceuenun KON 90 SiUBINK €44 XD M DA MR, IARIAN 1O0IRIONB eI
Wi OnMecen ____{pndGopawo]
1 2 J 4
Wioto n fORY KONUUECTso NOCELEHUIA UUTANLHOIO 3ANA NONLICBATENAMY
COC1aBuno

(ussbpamn 1 NPOIMCLI0)

HUKA
::::;?onanue ROMKHOCTH COTPYA Nopnuce Paciundppoaxa noaricu

Nara

®Gopmar Ad (210x297 mm)

DOpMa MYPHENE PETNCTPALNN NOCEWILHNIA
NONLIOBATENAMN YNTANLHOTO 33Na

V'pada sonaanscrea it s arenes
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Npunoxetine 48 x n. 102 4

tiaumenosarite apranuaayun YTBEPHKOAID

Haumenosanue fOMXHOCTH
PYKOBOLMTENA Opranndaipm'’

Noanucs  Pacumdposexa

NOANKCH
flata
NNAH
paborut Hwa20 _ rofn
[HanmMer0B21Ne SpAHEBI)
1] Hajsarme pasaenam Eaurmia | O6uvem | boawer pabowero Cpox Vcnommtens | Npuaevanne
nn HINMEHOBIHNME BR A wiuepennn | pabore SpOMEHH HCINONHEHNA
. pabotw
1 2 3 4 5 [ 7 8
HaumernoBaHna ROMNXHOCTH
PYKOBONMIENA BPXNBA Noamice Pacumdgposxa noganicy
flava
Dopma roponoro nnatas pabore: apxnea
T0an Pyrosaanicne 4paund, CCAN opIns SOARCTICA COMOCTULICAL MMM YUPCRACHNCH,
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fipnnoxenwe 47 u n. 10.3.1
KAPTOMUKA YYETA PAGOTLI C OPFAKU3AUMER
1. OBume caepennn 06 oprannzayvwsm

Haumenosanwe opranvaaymv n
€e HeNOCPefICTBEHHAA NOAYNHENHOCTE

Anpec opranmaais
Hajpamwe apxwBa
Aapec apxnba

Haimarnve, nata n N2 pokymenrta
006 06paiosanii oprann3iaumm

O peopransiagyi oprauniaunmn

Q NHKBEVAALN OPFaNN3aUNN

®amunnA, nMA, oTvecTao, N2 tenedona
Pyxosopirens opranuiaunn

HauanbHuka yHpasnesnn Aenamn
{Ynpagnawotuero nenamm,
wayanuuuka obuwiero wim 1-ro orpnena)

HavansHuUka xamgennpun

Npeaceparenn L 3K (3K)

PykoBOAMTENA aPXUBE UK NMUA,
0teercIBEHHOrO 13 8pxHe

Nata u Ne NPHKa3a 0 HATHAUEHUA NUUA,
OTRETCIBEHHOIO 3 APXIIB

2. [ara cornacoBavMR WNW  YTEEPRACHWA HOPMATUANO-METOANMUECKNX W  NNauoBuiX
nokymeH1OB

Nonoxetun 06 apxupe

WneTpyxuim NO seferino Renonpoulac/ciaa

HomeHknatypest nen opraxulaymm

MNnana-rpachika nepepavuw Aen 8 apxua

Monoxaisn o UK (3K) opranmaauvn

Dopma xapToHkK yuata paborni C opranviayuen
(rvuesan cropona)
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Npoaonxerne npunomeHvn 47

3. Caenenwn o nponeprax paboTuL apxnea

Nova Oprasuzayun, OCHOB1 16 NPEANOXBHNA NO Pesynutatwm Mpumesanne
npooeprn oCyuiecTanmouan WIOram NPOBEPKN peaniaumn
npOBEPKY npepnoxesvi
] 2 3 4 5

4. Caenerun 08 ynopraoveHun v nepenaue aen B rocapxua

R Yreepwaenue

ol onucen INK Onobpenne onuced INK Cornacosawve c
" & ANK onucen na
% . Aena no NMuHomy
5 g AEN NOCTOANHOIO 0COB0 LEeHHBIX KONWIA CTPAXOBOFO cocrasy
Ssl=5 le XPEHCHHA aen ¢oraa
g $la (8
= g o 9
§ o 3

ale -

c ]~ . ]
s 21§ %|%

Plak =
* . g § § xon-80 | wpavinme | xon-80 | xpainwe | «on-80 | kon-80 | wpainue | xon-ao | xpamive
. § 3 ol8 aen AaTul fen nen paver | sAYe™ ] eaxp. | natuinen| pen | aavw gen
1 ® m{x aen
1 2 3 4 5 [ 7 B 9 10 11 12

Popma KapTouku yuara pabortes ¢ oprauniauved
{oBoporraa cropona)
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Mpywnowente 48 x n. 10.5.4

Haywerosarme oprassoaupst YTBEPNQIAIO
AKT
Havaverosarvie norseocm
Ne PYXOBOIMTENA CprBHEBatpR
{Mecto cocTaanean) Nanywves, Pacuspoeka
oMo

NPUEMA-NEPBAZ U MU CVeHa Dara

pyvOBOTENR apXma

B cooTBeTCTRIM € Npiecalom or Ne
nepenarn, a

(hno reperararpro) { hno ipeansrcupo)

NPUE V1 B NDHCYTCTBIM KOMMOOM, 05pAs0Bate 10 HA OC 1081 VA [IAM 1010 NAKAA, B COCTABE

npencenaters

W wneHon
(duo)
—_A0KyMeHTS!
(chno))
apx18a, CTPAXOBLIE KO NOKYMEHTOS 33 ra0s! ¥ CNPABCLIL BIMANAT K HAM,
Ne | Haonasne u Neoraoy Kon-eo Korreorpsmu en- | Konmo e | Mavease
wn ABMYIPCS | WCTeN: FovesaTers - CTPAXOBRCFO
oy xorwecTeo O] dowm
1 2 3 4 5 [
HUTOMD mpvmsTo __en,
(wdpamt v nporvowo)
8 TOM “WCne 000060 ueHBX nen,
{rbporst v nporvcaio)
01,5, CTPAXoBOro donea W
(wxdranss 1 rporaio)
omIcen B IASMVTHIPAX
(W abranst ¥ rPONCLO) (dparnss v oo n0)
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NPOROIDKEHNE NPHNCINEHNA 48

CocionHIe QOKYMEHTOB, CTPAX0BOro (LOHAA 1 ONLCEH

(OBLIaR XAPAKTEPHCTUKE COCTORHIt)

Oy iospemet it nepeaantca

{ srnes HCA w ero obuens, coctosiae)
Cocronriie noMewweHiin apxmea

(oﬁu;:'m XapPaKTEePHICTHKA COCTORNI1A)

Hanuane 1 coctoHie ofopyaosaHms n HBEHTaps

(oBuan ;a;anep»mma COCTORHR)

Nepenan oanmcey Pacushposka nogmicn
Npwan Nognuce Pacusicbposka nognon
Npeacenarens xoMcom Nogavico, Pacunwhposka nogavon
Lneiiu KoMIooNY Noamice Pacusmdppoaxa nogrmcu
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©opMa aKTa NPHEMA-NIEPERAYN fIPH CMEBHB PYKOBOAWTENA apXxuaa


https://meganorm.ru/Index2/1/4293828/4293828338.htm

