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YTBEPKAEHA

Mpykazom Mepepanbhoii
apxusuoil cnynbut Poccun
or 27.11.2000 r. Ne 68

TUNOBAA UHCTPYKLKUA

no fenonpou3BoACTBY B (hegepanbHbIX OpraHax
MCNOMHUTENBLHON BNacTu

I. OBIIHUE IMMOJIOXKEHHKS

1.1. Tunosas yHCTPYKLIKHA NO AENONPONHIBOACTBY B (penepanuibix opra-
Hax WcnoanuTenbHON BnacTu (aanee umenyercs — Tunosas HHCTPYKILHA)
pa3paboTana B uUeASX COBEpPUIEHCTBOBAHHMA JOKYMeHTaulonHoro obecneve-
HUA yNPaBiEHNs N NOBbILLEHHA ero (PPEKTUBHOCTH NyTEM yHH(pHKaUNK CO-
cTana W JOpM YNpaBieHUECKHX JIOKYMEHTOB, TEXHONOIH pabOTLI ¢ HUMK it
ofecneteus KOITPONs 1CNONHENHA AOKYMENTOB.

Tunoeas HUCTPYKUHs yCTanasanBaeT obuuie Tpebonanns K GyHKitHoHu-
poBaiio ciyxb nokymenTauHoHHoro obecneuenus ynpasjaeHun, AOKyMeH-
THPOBAHHIO YNPABNEINCCKON AESTENLHOCTIE W Opratiauku padoTsl ¢ NOKY-
MenTaMH B (pesepanbHbIX Opranax HCNOSHHTENLHON BAACTH.

1.2. Tunosas uHCTPpykuus paspaboTana B COOTBETCTHIH C (enepaibHLIMH
3aKOHAaMH, ykaizaMu W pacnopshkenusamu [lpesupenta Poccuiickoit ®enepa-
UMK, nocTanoBiaentAaMn 1 pacnopsmkenuamn [lpasurensctsa Poccuiickoii
(benepauun.

1.3. Mepepanbible Opraibl HCNONHHTENLION BAACTH OPrani3yioT H BEAYT
JIENONPOHIBOACTBO 1A QCHOBE HUAHBHYANLHLIX HHCTPYKIHH H JPYrUX Hop-
MATHBHO-METOAHUECKHX JOKYMEHTOB, HE NPOTIBOPEUALLIX 3AKOHOAATENLC T
By Poccuiickoit Mdeaepaumu w nacroaeii Tinosoit wucTpykuiiy.
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Floguisnyansinic: nucrpykign 1o - JIcIonpon3nojicTBy  yT8epk/laiorcs
PYKOBOJUSTCIBIMIT (BC/ICPAILITBLIX OPralnton HcHONHNTENLIOIT BIACTH NOCIHC CO-
rnaconanns ¢ epepansnoit apxusiaii cnywboit Poccunt. Cornacosaue upo-
BOJUTTCH B NCISIX KOHTPOJIS 3 cobmoncinem heaepanitinnbiMn oprarasis ne-
noamrenLnoii pracTn aeiicTnyionero sakonojartenscrsa Poceniicxoii (hepe-
PATTIL HOPARITHIHLIN 1 ACTOUTMCCKIN ROKYAMCHTOR. PCUYIUPYINITN BOUDQ-
Chl ORYMCHTAIONNoro odccneucnng yupasjacuus, yucra n obecncuenis
CONPURIOCTIT JJOKYMCHTOR, KK cocTanioil nacrn Apxnsnoro gonpa Pocenii-
ROt Depepangin.

A Tonomenst Tninosoii nncrpykigng pacnpocTparsnorcs na oprama-
IO PADOTHE € ROKVMCITEIMIL HCTIICHMO 0T BHIA HOCHTCAN, BKITOMAS 1N
HOJUOTOBRY. PCIUCTPRATUING, YHCT 1 KOWTPOAL HCHOJNENHH, OCYIECTBISIEMbIC
CHOMOTUO MPFOMATIFHPORIIHLIN (KOMIBLIOTCPHULIX) TEXTOROTTIT,

ABTOMITINPORMTILIC TEXuonorin o6paborkn rokymMenmioii nndopas-
T DPIAMCHSICALIC 1 (PCACPILITON OPFAHC HCHOANITCHLHOIE BIACTH, ROJK-
HBE OTRCHATH TPCOORANIBSIM INCTPY KU 110 ICHONPOITIBOACTRY ITOT0 0PI,

P50 Opramratunst, Beaciine i ConepuicicTBoBaNNE CHCTEML! JIOKYMENTa-
11onHoro obdecneueinsg yupanacuis ia ocitoBe eaiioil Texunicckoii noi-
FHKI 1 STPHMCHCHIS COBPCMCHIBIX TCXININCCKNX cpectn 8 paboTte ¢ JoKY-
MCHITOMIT. MCTOUINCCROC PYKOBOACTRO 11 KOHTPONL 3a coGsonerem yera-
HORACHIONO TOPUIKR paboThE € JOKYMCITamMie i NoAPasiencHinX eacpas-
HOTO OPFAEL HCHOANITTICIILIOI BIACTH OCYHCCTBANIOTCS CTPYKTVPIHLM HON-
PAVICHCIICAL, 1 KOTOPOC BOYIOKCHL (hYITKIIN 10 TOKYMEHTAIONHOMY
obecnencmno ynpanaenns (Juuice nmenyeres — onyxda JIOY) denepansio-
FO OPEANA BCHoNITeILnoii srac.

I JIOKYMEHTALMSE OEJAEPAJILUIOTO OPTALIA
NCTIOMUMTENALHON BJACTH

2.1 Jlesrresmnoct dhenepisinioro oprana uenojnrrenntioii spactit ofec-
HCAHIEICHCSH CHCTCAMOTT EHIMOVISIIQNNOIT YyNpapacnieexkoil okyMenTami,
2e cocran onpenenseres Komuereinueii heaepainnoro oprata, nopsaKon
PEIPCTICTIS BONPOCOR (CANTHOIIANLILIET 1 kosernanninii), obneson o
NOPAKTCPOM IWENIMOCHIICH MEKAY (PCATPANBIHIM OPFRHIOM HCHOMIEITCHLIOI
BAACTI, APYUHNTT OPEGHAMIE YUHPARACHIS 1 OPraiirzaiinmi,

2.2 TP nojuroTonke AOKYMCHTOR PCKOMCHILYCTCS NPHMCHSTL, TEKCTOBLII
perakrop Word for Windows aepeitit o1 6.0 ¢ 8LIHC ¢ HCHONLIOBATHICA
wpndrron Fimes New Roman Cyr pasmepom Ne 12 (i oopmaenis ta6-

mitax avreprasion), 13,1415, Times DL pasmepom Ne 12, 13, 14 veper |-
2 amrrepiign,



7

III. TPEGOBAHHUS K TOATOTOBKE U AIPEACTABJIEIIHIO
NMPOEKTOB 3AKOHOAATEJIBLIILIX
H HOPMATHUBHBIX AKTOB

J.1. MMoarorosica 1 opopmsciie HPOCKTOR
TKONOJMTALILIX akron Poccniickoil dejepain

3.0.00 Paspaborka npockros MEJIEPAJILHBLIX 3AKONOB (sakononpo-
CKTON) OCYWECTBANCTCH (EACPANLULIMI OPraiaMil NCHONNITCHLION BIACTH
B COOTBETCTHIN ¢ NpUIIMacmbimu TTpasurenncTom Pocciiickoit Meneparinin
HPOFPAMMaMI 11 (IAAHAMI JAKOHONPOCKTHON ACHTENBLHOCTH,

3.1.2. 3akononpoekrit srocstes B [pasurenscrso Poccniickoii deaepa-
I (PCACPAIILILIMIT OPranaMil HCNOAHNTCALHOH BNACTIE — FOAOBHLIMIL HC-
HOJMIITCIMIL JAKOHONPOCKTOR € NPHAMIKCHUEM  CHCAYIONIIX  CONPOBOJII-
TCHBLILIX MATCPHANOB!

HOSCHIFTCALIAN 3AIHCKA, COACIKANAN IOMCHHC HPCHMETa 3aKOR0/ -
TEHLIOIO PCrYSINPOBAIUI I KOIICHIINY APUIAIACMOTO JAKOHONPOCKTY,

(puancoBo-sKoioMBueckoc 0boCHOBAHHE MNPHHUMACMBIX PClICHHi (B
ciiynae BHECCHMA 3aKOIONPOEKTa, NPEAYCMOTPEHIIOrO acThio 3 cTaThi 104
Koncturyiuin Poccuiickoil (benepatsin);

nepeueth akToB (eaepanLHoOro 3aKkoOHOAATENLCTBA, MOANEKALIN NPH-
3HaHMI0 YTPATHBILUMH CHAY, HPHOCTANOBJICIIHIO, H3MCHENTHO, AONOMICHIIO
WL BPULATING B CBABH C AQHHLIM 3aKOKOM;

sakmouciie Munmcrepersa octiumn Poccniickoii epepatunis o coot-
BCTCTRHI IAKONONPOCKTA JakonoparenncTay Poceniickoii (bejepaung;

# CHy ac, cei o0heM 3akononupoeKTa fonee 3 crpanitiy — TERCT $akono-
tpoekra 8 nekrponioil gopme (Tekeronnii pegacrop WinWord 6.0 g
Apyroii, cosMecTHMBIT C niiM) ta aickete 3,5 pioiima.

3.1.3. 3akononpockT. npepcrasnaemutit 8 Tpasurennctao Poccuitekoi
MDenepattit, A0MKeH ObiTh 3aBH3UPOBAH PYKOBOAHTEIAMIT (PEACPMILIBLIN Op-
Faiton HCHOMNWTERLIOIN BIacTH, NOAIOTOBHBUIHX (BHOCANUIN) 3AKOHONPOCKT.
HUUT JUHLRAMEL, HCHOAIHIONHMIE 1X ofstanuoctin. pykosoartenest Mucrep-
craocTinmn Poccuniickoii Mejtepattinit s Cro 3aMecTiimesicM. B COOTRETC 1 -
BUIE € pactpeacheitenst 00s3annocTeli, d TAKKE PYKOBOUITCIBINIE APYLUIIN -
HHTEPCCOBALIX OPratios 1 opravusatutii.

3aKOHONPOCKThI 1 CONPOBOAHTENLHLIC MATEPHMILI, NPEACTABJEHIILIC
MpanurenncTno Poccniickoil Meucpaitiin ¢ napyuieniiemM  ycTanonjerinbix
Tpebonsauurit no UX cocrasneiio, OOPMACHHIO 1 COrNACOBANIIO, HE3aMCIL-
NUTENLIO BO3BPANAIOTCS NPCACTABMBLIMM HX (DE/ICPANLIILIM OPraHam He-
NOJUHTENLIOIT BRACTI.
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3.1.4. 3akoHONpoeKT, NOAroTaBHBaEMbIH AN BHeceHUs B [TpaBuienncT-
80 Poccuiickoii denepaunn nevartaercs wpudrom pazmepom Ne 14 Ha ctan-
napTHbIX ucTax 6ymaru opmara A4,

Ha paccTosiun 2 MeXCTPOUHBIX HHTEPBANOB OT NOMETKK y Npasoi rpa-
HHLbI TEKCTOBOTO Nons nevaraercs cnoso “poext”.

3.1.5. 3akoHONPOEKT UMEET CNEAYIOUIHE PEKBU3UTDI:

Hawtenosanue cocydapcmea — POCCUMCKAA ®EJEPALIMSI — ne-
4aTaeTcs NPONHCHbLIMU OYKBAMKU H BLIIENAETCA NONYKUPHBIM WpHBTOM. Bbi-
PaBHHUBACTCA NO UENTPY.

Huwvenosanue euda akma — OEJIEPAJIbHbIH KOHCTUTYLMUOH-
HbIF 3AKOH unu GEAEPAJIbHbIA 3AKOH — oraensercs ot nepsoro
PEKBH3NTa 2 MCXKCTPOUHBIMH WHTEPBANAMHU U neyaTaeTcs nponucHuiMH Byk-
BaMH pasmepoM wpu¢Ta He 6onee Ne 16 u MoxeT GbITh BbifieNNeHO NONYXKHp-
HbIM WpnPpTom. BhipaBHnBaeTCR NO UEHTPY.

3acono6ox omodensiemca OT NPeAbIAYWEr0 PEKBU3UTA 3 MEXCTPOUHIMU
MHTEpBANaMHK W nevaTaeTcs uepe3 | WHTepBan, BLIAENAETCA MONYXKUPHLIM
WpH(TOM H BbipaBHHBaeTca No uenTpy. Muwercs ¢ nponucuoii Gykssl U oT-
Beyaer na sonpoc: O ueM?” u3aan 3aKOH WNKW B HEM NMPHBOAMTCA HalBaHue
xouekca (nanpumep: ApGutpaxnmit npoueccyanshbiil konekc Poccuiickoii
Mdenepauuu). Totka B KOHLIE 3ar0/IOBKA HE CTABUTCS.

B 3aronoBke 3aKOHONPOEKTa O BHECEHUH W3MEHEHWHi B nedcTBylowme 3a-
KOUbI 11€00XOANMO HA3LIBATh NPHHKHBLI BHECEHHA M3MEHEHHH HNK KOHKpeT-
HYIO HOPMY, B KOTOPYIO BHOCATCS W3MEHEHUs, a B CllyHae HEOAHOKPATHOro
U3MEHEHUS ONHOH M TOH € HOPMbI — JOMNONIHUTENLHO yKa3biBaTb, B Kakoh
MMEHIIO 1acTH OHa HIMEHSETCA.

I Tanpumep:
() auecenuu wsnenenutt ¢ nynkm 2 cmamou 835 I'pasdanckoro kodexca
Poccuticroti dedepayuu @ wacmu niamedscett ¢ 6100cem
u 6o gnebidicemnsie hondst

TekcT oTaensercs oT 3arofoska 3—4 MeXCTPOUHBLIMU HHTEPBANaMH U ne-
varaercs uepes 2 HHTEpBAnNa.

TexcToBas YacTh 3aKOHONPOEKTa MOXET NOApa3AenaTLCA Ha npeambyny
11 0CHOBHYIO “1aCThb,

TekcT 3aKOHOMPOEKTA MOXET NOAPAINENATLCA HA 4acTH (Hanpumep,
lacT, nepsas pancanckoro koaekca Poccuiickoit Mepepaunn), paspnesnst,
“naBbl, CTAThH,

3aronoskn vacreii, pa3gefnos M raas, eCNU OHM HMEIOTCS, NEHaTaloTes
ponkcbiMi BykBamu, wpuToM pazmepom Ne 14 u BblpaBHUBAIOTCS MO
Kenipy. 3aroslonkilt MOTYT BLIEIATLCA NOAYXKUpHLIM wpudrom. Touka B
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KOHUE 3aronosxa He crtasutTcA. Homepa rnas npocTaBnafioTCs PHMCKMUMM
uudpamu.

3aronoskn crarei nevwartaloTca CTpoutsIMH GykBaMu uepes | MexcTpov-
HbIA HHTEPBaN, BLIAENAIOTCA NONYNHUPHBIM WPH(PTOM H BbLIPABHHBAIOTCS 110
nesoil rpanuue. Touka B8 Konie 3aronoska He ctasutcs. Cioso “crarua’ ne-
YATAETCA C KPaCHOH CTPOKH € nponucHoi 6yksul B paspaaky. Homep crathin
npocrasnaerca apabekumu undpamu.

1p# OTCYTCTBHH 3aronoBKa CNOBO “‘CTaTLA” M HOMEP BbLIAENAIOTCH NONY-
WHPHBIM LpH(pTOM. TEKCT cTaTbi NevaTaeTcs B CTPOKY.

CraTbi MMEIOT e4HHYI0 CKBO3HYIO HYMEPaLHIO.

B 3aBHcHMOCTH OT cofep)KanHa TEKCT CTaTbH MOXKET MOAPA3ACNATLCH HA
HACTH, MyHKTbI, NOANYHKTSHI, ab3aubl. HyMepauMa nNyHKTOB OCYILECTBSE ICA
apabCckHMH ipaMu B npeaenax Kaxaoit CTaTbi.

TToonuce OTAENSETCA OT TEKCTA 3 MEXCTPOUHBIMM HHTEPBANAMH H COC10-
Ut u3 cnos “fpesnnent Poccnitckoii Mepepaunn”. Cnosa “llpednnent™ #
“Poccuiickoii deaepaunn” neuaraloTcs 8 2 CTPOKH HEPE3 OAHH MEXCTPOU-
Hbiit rrepsan. Cnosa “Poccuiickoit denepauni” nevaraloTcs OT AeBoH rpa-
HHUBLL TCKCTOBOTO Nojis, a cnoso “Tlpesnjenr” BLIPABUHBAETCA MO LLEHIPY
OTHOCHTENLILO ITHX CNOB.

Humumanst umenn n pamunus [Mpesnnenta Poccniickoilt Menepaunn yka-
TLIBAIOTCS NPH oopMIEHHH NPHHATOrO 3aKkota B ["ocynapcraennoi Jlyme

Busnr npocTaBasioTCs Ha NHLEBOH CIOPOHE NOCACAHETO AMCIA 3AKOHO-
npoekTa.

3.1.6. Tpebopatins no ohOPMACHHIO NOKCHHTENALHOI 3ANHCKY K 3aKONO-
MpOEKTY.

[lofcunrensHas 3anucka K 3akoHONPoekTy OOopMAAETCA HA cranpapi-
1nbIx incrax 6ymaru hopmata A4 1 UMEET CHEAYIOUINE PEKBHINTDI.

Haunenosanue guda doxymenma — neqataeTcs NPonucHuiMKU Oyksanm
2 MEXKXCTPOUHLIMH MHTEPBANAMH HIDKE BEPXHEH rpaHniLl TEKCTOBOO MO,
BLIAERAETCA NOAYXNKHPHLIM LIPH(TOM H BLIPABHMBACTCS N0 ILEHTPY.

34 01060K OTACASETCA OT MPEALIAYILErO PEKBU3MIA 2 MEXKCTPOUHLIMK
unTepBanami, neuaraercs cTpotisiMu Byksamu uepel 1 unrtepnan, sLulens-
eTcs NONYHHUPULIM PHGTOM | BuipasuuBaeTes no uentpy. Touka v kome
3aronoBKa HE CTABUTCA.

B jaronoske K 1eKCTY yKa3LIBACICA 110JIHOE HA3BAHIIE 3AKOHONPOEKTA, K
KOTOPOMY NOATOTOBAEHA NOACHHTENLHAR JanucKa.

Hanpumep:
K npoesmy hedepanvinoco saxona O uecenuu ussenenuit ¢ cmamvio 3 3u-
rona Poccutierott edepayun O nodoxodnoan nanoce ¢ hzweckin
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Tencm OFACHRCTCS OF TAFOHORKE 3 MOKCTPOUHBING MIFTEPBATAMIIL 11 Ne -
racten pndgrom pasnepont Neo 13 aepes 1S mirrepiana ga pacetosnnn
F25 ¢n or nesoil epanins) TeRC1oBOro nosst.

Teker nomxen conepiars obocioBaitie HEOOXOUMMOCTH HPHISITHS JaKO-
HOHPOCKTA, HKIOTMOHICE PAICPUYTYIO XapaKTePHCTHKY 3aKOHOUPOCK TR, €10
eneii, ocHOBNLIX nosoxenii, MecTa B cilcTeMe ACHCTRYIOUIEr0 3aKono/a-
ICALCTRA, @ TAKOKE NPOFIIOT CONNANLHO-IKONOMHUCCKIX H HHbLIX NOCHEACTBII
CrO BPHINTI,

Brcent GpOCTARISIOTCS 1L JIIIENOTT CTOPOIC HOCHC/UICTO JHICTA 3aKOIH0-
FPOCK E B THDKRICH Cro e yit,

3.2, Hoproronica 18 oQoparciinme upocKron aron
Hpesgewra Poccniicxoit Pepepannn
3.2.1 Honroronka st odopmncinie npoekron akton (YKA30B uw PAC-
HOPSDKETTHEY Hpewmenra Poceniickoii ®encpawin npomssonstes (ene-
PAUILTLIAE OPEEAMDT DCHOANTCHBLITOIT BAACTIE B COOTRCTCTBHH C HOPILAKOM,
voranannnpacnmuing [pesigenrrom Poceniickoii henepargi, ApMitnncrpaticii
Hpesnnenva Poccniickoii henepatuni, 1 nacrosneii Tunonoil nncrpyxineii.

3.2.2 Hpoewrror akron Plpettenenra Poceniicroii epepawnt srocsres ¢
CONPOUOJIITCILIBIM TINCHAMOM. L HOANICHLIO PYKOBOJUTTENS (PCACPANLUOTQ
OPrana BCHONITCABLIOI BRACTIL, COASPKAIM KPATKOE IWIH0KEHNE CYecT-
na nonpoca, obocnoBanie HEOOXOUIMOCTIE Cro HPIISITHA, CBEAEISI O TOM,
HA OCUORAHITL NCUO NOATQTOBICH HPOCKT, € KeM on cornacosan. pi neod-
NOAIMOCTI K HHCLMY NPIBATA0TC) CHPABOUILIE 1 MEUINTIIECKHC MaTepha-
S CnsiiatitLIc ¢ !l()}ll'()'l'()lll\'()ii HpOCKTA,

3.2.3. Hpocerrsr akron Hpenigenra Poccriicrkoii egepaiin s cnytac ne-
OOXOUIMOCTI JLOIDKNLE COACPATH NYHKT O BOBIONRCHHI KOHTPOJA 31X BhI-
HOJHCHICM.

3240 Hpocken avvon Hpewgenra Poceniicroii hepepatinn i npnjoske-
TISE K NN, HOJFOTARIBACMBIC JUtS HOCHEAYIONCIO COriacoBaii, — siio-
HHIC IRKBCATUBIPHT TICHATAIOTCS 1A CramaprusiX ancrax Oymarn dopmara
A4 (210 x 297 ninr).

Corpaconatine npockron akron (veaion u pacnopsnkernii) flpeaenra Poc-
criieRoil deaeparinm oopassieres B30I, BKINOAIOMEH Y0 HOANKC,
RUBIPVIOHCEO. AP HCOOXOATIMOCTH CrO OSIOCTL, pacunihpoBky nomcn
oy, st npoctagsnores i o6oporTnoil Cropone nocneancero ancra nep-
BOTOIRICAIIIPD (NOJUIINHIKD) HPOCK T NOKYMCITA 1 IEKNICH ¢ro wacTi.

BOIpakenns 1o npockty JOKVACHTA HINArA0Tes B OTACALIO0I Clpanke.
KOTOPQUSE PUNAractcs K 1PpoeKy.,
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Ecnu n upouecce cornacosaniss 8 npoekt akra [penienta Poceniickoii
Depepautit BHOCHTCA 1IBMCHCIN HPHIUHNHANBLIONO XapakTepa, TO 01 1O
NOKUT HORTOPHOMY BH3POBaINNO. TloBTOpioe BH3IIposanne He Tpebyercs.
CCN npI JopaboTKE B NPOCKT HOKYMENTA BHECCHLI YTOUHENIIS PCAAKILION-
HOTO NAPAKTCPa, 1HC I3MCHIBIIIC CFO cofepicatiiis,

3.2.5 Hpocektnt axros Plpesiaenta Poccniickoii deepanun susnpysoics
PYROBOJUITCIBIMIT (PCACPAILITBIX OPUAHOB HCHOMITCHLIOI BUACTI 1 -
ML HCHOAIBSHONBIMIE UK 0BS3aHIOCTI, KOTOPLIE HPCLIC a0 T HPOCKT 1
KOTOPLIM B JOKYMCITE NPCAYCMATPHBAIOTCS SIS T HOPYHCIHTIS, O 1iK-
W PYKOBOJUITCISIMIE JPYTIX BANTEPCCOBANTILIX (PEACPANLILIX OPraion -
HOJICALHOT BRACTIL.

Hpoerrne akros Hpesupewra Poccrsiickoii (hejieparuns, conepucaniuic no-
HPOCKLE PACHPCACHCHI 3NN H poMewennii. naxousiuIxes 8 hpegacpan,ioi
cobCTRCHIOCTI, nONENAT 00I3ATENLIOMY cornaconatng ¢ Miucrepersoal
umymecrsennx oromeinit Poceniickoil depepann, a naxopmnnxcesn na
Hanance Ynpannenns penamn Tpesunenta Poceniickoii heneparim, —- ¢
Yupanncinem genamn Hpesugenra Pocenfickoii bepepaium,

ITpockror akros Tpesupenra Poceuniickoii depcpattni, nmciontnix nopaa-
THRIBLIT XAPAKTEP, HOJUIEKAT 0BA3aTEALIOMY cortacoBaiiio ¢ Mitcreper-
BoM socTIUNs Poccniickoii Mdeaepanim.

3.2.6. I'pockrnt akron Ipesnnenra Poccniickoii heneparum, npeuycaat-
pusaonwie npunsitie akros flpaputenscrsa Poccniickoii Adencpatvin, sio-
CHTCH € NPHAMKENTICM K [IpCACTaBAsieMoMY NpockTy akta [pesnncira Poc-
cuiickoii epepatitit COOTRETCTRYIOMUX, CRAZAHILIN C HIIM LIPOCKTOR akton
Ipasnresncrsa Poceniickoii enepatnn,

3.2.7. Hpockrst akros Tlpesngenta Poccniickoii depepainn ireuaraones
Ha cranpaprinx sncrax symaci dopmara A4 (210 X 297 i) wpidivons pac-
mepont Ne 14,

Bepxnee noge RokymMeHTa Jjofskno cocrasisrs, 2,0 ey Jlesoe none ---
2.75 e, nipasoc — 2,25 eanimpkiee — e Meiee 2 o,

Fipn ohopmncinm npoexya axra na apyx i Gosee crpaniiax nepxiec no-
AE WTOPOIT 1 HOCHCAYIOUHX CTPaIHIL COCTABINET HE MeHee 2.5 cM.

3.2.8. Tlpoekrnt ykaszon Flpesnuenta Poccniickoii heacpaun ww pacnop-
wendi Hpesnnewra Poccuiickoii denepaisin iMe1oT CHEAYIONNE PCKBIIITLL
navsienoganue cuda akma (yxas Tpewmpenra Poceniickoii begepatunn i
pacnopsenie Ilpesnacirra Poceniickoii deaeparin), 500040608 1 mesem.

Jaconoaox nevaraeTcs na paccrosinm ue mence 9 oM OT Bepxiero kpas
IICTA, HICTCs © Hponnchoii ByKBbl, BLIACAACTCH NONYIKUPILIM UIPHPTON.
Touka B Kouie 3arononka ne crapires. 3aroyonok, COCTONINI 113 YN 1
Hanee crpok, neuaracres depes | MeKeTpoLii nirrepra.
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Hauano u kownen kaxnoil CTPOKH 3arofoBKa tEHTPHPYIOTCH OTHOCHTE b-
o cnos “Tipesnnent Poccuiickoit Menepaunn™. B otaenvhbix pacnopsxeiin-
#X HpesnpenTa Poceuiickoit denepaunm 3aronoBok MoXeT OTCYTCTBOBATS.

Texcm oTpensercs oT 3arosoBka 2-3 MEXCTPOUHBLIMH HHTEPBANAMM U rie-
uaraetcs uepe3 untepsan |18 nt (1,5 untepsana).

TexcT neyataeTca OT NEBOH paHUUbl TEKCTOBOIO MONA U BbIpaBHUBAETCA
no nesoit ¥ Npasoil rpaiuuam TekctoBoro nons. flepsas ctpoka a63aua wa-
urHaetcs Ha pacctoanuu 1,25 cM OT 1eBOoii rpaHHLL! TEKCTOBOrO NOMs.

TekeroBas 4acTh MOMET NOAPA3AENATLCS HA KOHCTATHPYIOULYIO HACTh
— npeambyiy ¥ nOCTaHOBASKIOULYIO YaCTh (B PACMOPSHIEHUH — PACNOPAII-
TENbLHVIO HACTh).

[Mpeambyna 8 yka3ax [lpe3naenrta Poccuiickoit denepaunn 3asepiuaercs
C/IOBOM MO CTaH OB A 0, KOTOPOE NeyaTaeTcs B paspaaxy.

MMyHKTB! B TEKCTE HyMepyloTca apabckumu uudpamu ¢ ToUkoH u 3aro-
NOBKON HE UMEIOT.

[MyHKTLE MOTYT pa3fiensThes Ha NOAMYHKTbI, KOTOPhle MOTYT HyMeEpo-
BaThes apabeckimy unpaMu MaK CTPOUHbIMM GyKBaMH C 3aKpblBArOLLEFi
Kpyrnoii ckoOkoH.

Bce w3MeHeHus W QONONHEH WA, BHOCHMbIE B paHee npunsThiil ykas (pac-
nopsIeHne), LOHKHBI COOTBETCTBOBATL CTPYKTYPE OCHOBHOIO HOPMATIHBHOIO
akTa.

[Tpu Hanuuuu npunoxernit k ykaly (pacnopsxcenmo) [lpenaenra Poc-
cuiickoil Menepauny B TeKCTE Ha HUX 00A3aTENLHO JleNnaeTcs CCblnKa,

JlonyckaeTcs nevatath nponucHbiMn GykBamM u BLIAENATL WPH(TOM
ApYroii nacuitenioc (paMunaKuK 1IPU NOAroTOBKE NPOEKTOB yka3on (pacno-
psokennii) Mpesipenra Poceufickoit Menepatti No sonpocaM Harpaxaeiis
rocylapCTBENbLIMWY HArpafiaMH, NPUCBOEHUA MOUETHLIX, BOHICKNX H CNCIH-
ansibix 38annit Poccuiickoi (bepepaumu (8 Apyrux cnyuasx ne pekomenjy-
ercs).

TToonuce otnenserca OT TEKCTa 3 MEXCTPOUHBIMH MHTEPBANAMH U COCTO-
wr 13 cnos “Mpelnnent Poccuickoit Menepaunn™. MHuunana uMend v (a-
munun [pesnaenTta Poccuiickoil @eaepaunn.

Cnona “lNpesnnent” n “Poccwiickoii Pepepaunn™ nevaralotcs B Ase
cTpoki uepet | mexerpotistit srepsan. OT rpanuisl ICBOr0O NOJA nevara-
oren eposa “Pocerdickan deseparun™, o cnoso “Hpesienr™ wewrpupyeres
ornocntensno yrux cnos. Mumnan nmenn u hamunus lNpesnnenta Poccuii-
ckofi dejtepatlith NEHaTaloTCa Y NPanoit rpaHnilL! TEKCTOBOTO 0K,

Mecemao wdanus ovACAKETCH OT NOANKMCH, KaK NPasnno, 4 Mexcrpouns-
MIT THEITCPBAUIAMM 1T TICHATACTCH OT FPaltii Aesoro noss: Mocksa, Kpemi.,

Ha paciopsxennsx MecTo Hiiaius He nevaraercs.
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Hama npocrapnserca B fA€Hb NOANHCARHA JOKYMEHTA CNOBECHO-UH(PO-
BbIM CNOCOOOM H OTHENAETCH OT PEKBH3HTA “MECTO H3AAHUA" MEXCTPOUHbIM
unrepsanom 18 nt. [leuataercs oT nepoii rpaHKLbLE YEKCTOBOTO NOAS.

Hudeke (nomep) npocTaBNAETCA 10C/IE NOANHCAHHA AOKYMEHTA, OTAENSN-
ercs oT pekBu3nTa “llata’™ MexcTpoUiibiM nntepsanomM 18 Nt u nevwaraercs or
AEBOH rpaHKLbl TEKCTOBOIO NONA.

K nopsakosomy nomepy pacniopsxensis lpesnaenra Poccuiickoii Meje-
paunu uepes aeduc #106aBasIoTCA CTPOtHbIe OyKkBLI “"pi’.

TIpunoxcenust K NpoexTaM ykasoB # pacnopsxednii Ipesuaenrta Poccnii-
ckoii depepaunt oPoOpMAAIOTCA HA OTAENLHBIX NNCTaX Dymary.

Pasmepbl noneit, WpHPpThl ¥ MEXCTPOUHDBIE MHTEPBANL! NPH NevaTaHuy
NPUAOKEHHA HACHTH! b pazMepaM, NPHMEHACMbIM NPH NEYaTalHK TEKCTOB
yKa3os (pacnopsentuii).

B npunoxeHnsX NOMEUWaloTcs noNoXenns, periaMenTsl, Nepeyunu, cnu-
ckH, rpadukn, Tabnuuwl, obpasust nokymentos u aAp. lpunoxenis noanuco-
BAIOTCA PyKOBOAHTENEM Oprana, BHECINEro NpoexT.

Ecan B Tekcre paercs cCbinka “"COrNacHo NpHAGKEHINO™, TO Ha nepsoil
CTpaHHIE NPHAOKEHHA B NPAaBOM BepxHeM yrny nuinerca cnoso INPHIIOXKE-
HHE, nnxe uepes mexccTpounbiit vutepsan 18 nT naercs cculika na ykas uni
pacnopsicenive [Ipesnaenta Poccuiickoii Meaepauns. Bee cocrasibie dacTy
PEKBHIMTA UEHTPHPYIOTCH OTHOCHTEALHO CAMOW ANMHHOR CTPOKK W neuara-
10Tcs uepes | Mexccrpoutinii uuTepsan. Jlnuna cTpoku He A0MKHA NpeBbi-
wartbk § cM 1 OrpaHHUNBAETCS NpaBbiM nosiem aokymeirra. Mlpu wanuum ne-
CKOJILKMX MPHIOHENHTT OIIH HYMEPYIOTCA.

Hanpumep:
[TIPUNIOXEHHE Ne |

x Yxasy [lpesupenta
Pocchiickoil Penepaiiii
Ne

Ipunodxceuns 3akanuuBaIOTCH CPTOI, PACTIONOKEHION NO LEHTPY TEKCTi
HQAL PACCTONNIBE IPUMEPHO 3 MEOKCTPOUILIX tirrepaasion. Jlanna weprit 2-
Jem.

[pu nannavn 8 rexcre axra Gopmyniposkh “YrsepanTs” (npitnaracmoe
NOOXKENKE, COCTAB KOMHCCHW, Nepeuetb MeponpuaTHil U T.J.) Ha CaMOM
OPHIOKENUHU B IPAROM BEpXiteM yriy pacnonaraetcs cnoso YTBEPHAEHO
nan YTBEPX]IEH co ccoinkoii Ha HopmaTuBIbIi akT, €ero aary, Homep.
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Hanpumep:
YTBEPI(JIEHO

Ykazom lMpeanaciita
Poccniickoii hepepaninm
Ne

Coona YTBEPHIEITO u YIBEPICLIEH cornacyiotes B pojsie 1 uicie ¢
HCPBLIM CIOBOM HanMenoBatns npinoxcest: nojsoxerine — Y TBEPNCLE-
HOL nporpamma — YTBEPIJLIENA, meponpustis — YTBEPJIEHDI.

3aroJloBOK K TEKCTY NPIJIOKEHHS [IeUaTacTest HeHTPIHPOBaHiiLIM Croco-
Oon Tlanmenonsanne niga fokymMenTa — Hpiioxeniis (HepnBoe cioBo 3aro-
NOBRA HPIJIONKEITIS) BLIASKIACTCH NPOHCHLIMY OyKBaMIL, NTONYKHPHBIM WPK-
(rom i moxcet 6L nancuarano s paspsaky (MOJIOKEMKME, MEPEYEHD,
CHHCOK w ot Mewcrpouiinii mirrepsan Mexy neppoii ctpokoii 3aro-
SOBKA 1 NOCHCAYIONUIME CTPOKAMIT MoXeT ObiTs, ynesiuen na 0.5 snirepnana.

FArON0BOK HPIAMKCHNR OTACHAETCH OT JAATLI 1 NoMepa akTa 4 nirrepna-
HAMIT O TERCTA HPHIOKENHS — 2—3 MOKCTPOUHBLIMIT HITTEPBANAMI.

Fipno nanmain 8o rekere npusioxennis HeCKOAbKHX PA3AEioB X 3arononki
HCUATAIOTCSH HEHTPHPOBAIILIM- C10cO00M  (OTHOCITCILIIO Tpalny TeKcTa).
Touka B KOlNE 3arofonka ile cranntcs. JlonyckacTcs BLUICAT, 3ar0NOBK
PATACAOB HORYIKHPHLIM HIPHTOM.

Teker nproetist MoxeT Obrrn odopmiten 8 Buac Tabanunl. Fpadu 1
CTPOKH TaBMIIbI ROJDKIILL IMETH 3ar0JI0BKH, BLIPAKEHHbIC HMCHEM CYIUECT-
BINTCHLILIM B HMCHIFTEALIOM Hajiexe. Fonsaronoskn rpady  cTpok rpamma-
FICCRIT IOIOKILT OLITH CORACcOBAILI € JaroN0BKAMIL

o radmngy neaaraior Gosee MeM ta oJutoii Crpaninie, 1arososotnas
dacrn radumi (nanmenosatme rpady) HoBTopPICTCN 1A KOKOI crpanie.

JEHCTH NPHAONKCHI HYMCPYIOTCSH CAMOCTONFCALIIO HAtiNas €O BTOPOI0
e,

Flpie e Borekere itpuaoxeniii cculikie na ¢nocky opopmasiores
mesonkoii e gpoii. Texer cnockn nevdaracren tepes 1 MemxcTportibiii
HITCPRAL B KOIIE KDKAOTT CTPANIILE 101 1TOCHC HPIIONKEIIHS B HEROM. 11011
seproii. Toesie cimnona cnockin ee Teket netaracrest ¢ npomicnoii Gyksnn. B3
KOHIEC TCKCTR CHOCKI CTARITCH TOMKA.

Ha 0anoil CTpaninge ne A0mKHO BpocTanisyshes Dosee Tpex cHocok.

B H0iOKCHIIN, NPOTPAMMAN, YCTaBax It APYrix NogodnLIx fokymMenax
PABICHBE N FAABBE YMEPYIOTCH, KAK NPABINO, PHMCKHMIE IN(PAMHK, a NyHKTbI
I HOJUTYHKTH — TaK ke, Kak 1t B TekcTe ykada (pacnopsixenns) pesnjenira
Poceniickoii Mepepatunn. B ykazannbix JlOKyMenrtax Hx cocraslinie wacrit
(PABACHL, NOAPAYCALL, HYHKTHL, TOJUNYIKTH) MOXKIIO TaKIC 1yMepoBaTh
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apabekimin undpanin. TIOAPaIIEALI HYMEPYIOT 1 lipesenax pasicsa. Honep
HOJpaIICH 0JDKEN COCTOATH 113 LOMEPA PAa3fiena 11 HOMCPA HOAPABLCIHG,
pasaenennnix roukoli (nanpomep, 1.2.). Homep nynkra qoniacen cocrontn ns
NoMepa paspesa, HoJPa3NCHa It NYHKTA, PABICACHILIX TOMKaMS (HalpIsCp.
2.3, 1) Py nwsvns pis 1eo0X0JuMOCTI MOPYT HOAPAIACHNTLER 1A HOANYIKT b,
KOTOpLIC ROMKILE HMCT HOPSAJIKOBYI0O llymcpzuuuo B opesienax RaxkHaoro
nyukra (nanpnmep, 1.2.2.1.).

Busor npocrannmores na o6opoTiol cTopone nocneuicro nucra npoekia
yKaza (pacnopseltis) s inKiicii ero vacri.

Fa npunoskenitax K npockram ykason (pacnopspieninii) niussi pocrami-
0TS TaKOKE 12 060POTIOIT CTOPOIE NOCACIIErO ANCTA HPHIOKCHIIN.

3.3. Hoaroresia it odropacie NPOCKTOR AKTOB
Npannreancrna Poccntiicxkoit Megepannm

3.3.1. lNMouroronka 1 oopmucnuc npoekros akron (ITOCTAHOBIIE-
HIAA 1 PACTIOPSDKEHMIA) Mpasutensctaa Poceniickoii Menepauin npo-
HIBOQNTCA (PEAEPWUILHLIMH OprataMit HCNOAUMTENLIOI BACTH B COOTRETC-
iy ¢ nopstkom. yeranapnnsacmuim [pasirenncrsom Poccuiickoii benepa-
i 1 acrosnieit Tunonoi nuctpyxuseit.

3.3.2. Fpoexrin acvon [pasirennerna Poceniickoii Oeaepar niocsion
pykonoanTensmit (pefepanblibix OpranoB HCHOAUMTENLIOIT BAaCTI.

3.3.3. lpoexril akron FlpasutenncToa Pocchiickoii (depepatunit srocsves
C CONPOBOAIITCALILIM NHCLMOM C APIIOKEHIIEM NOSCITTERLIOIT 3anicki, BB
COIPOBOYITENLIIOM MHCLME YKa3LIBACTCSH OCHOBAIIHCE BHECCHIA 1TPOCKTA, CV-
HICCTBO BOUPOCA, CBCACHI O corjlacoBaiin npockTa. B nosciyrensyoii sa-
PHCKE HPHBOARTCS PE3YNLTATLE npoPpaboTiit BONPOCA N NPOBCACII IKCHCP-
TIILL HEOOXOMMBIC pacteThi, 000CHOBANIE 11 HIPOIHOTHLE COLILITO-IKONO-
MHUECKHN 0 HULIX NOCHICACTRHIT peann3aiii npejularacmbix petneniii.

3.3.4. Ecnm 1 Tekcre npoekrta akra [Mpasirenncrna Poceniickoii (henepa-
Wt yromitaioTes panee npmisteie akthl Tpesiaenra Poccniickoil (benepa-
unu wan MNpasurenscrea Poccuiickoli Menepaunit, To aejaerca CChifika ha
COOTHETCTRYIONHI OunanbILi HHICTOUHIK HX -onyBmikoBanms, nanpimep:
“(Cofipanne  1akonomatennctsa  Poceniickoll  Meaepannm, 1998, Ne S,
cr. GIS)”,

Ecan nogrorosnsemniii akr Hpasirresncrna Poceniicroii hepepaitint wie-
ucT 3a coboii Buccenne wiMencuii nan gonosinennii b apyrne akrol papi-
Tenherna Pocoiickoii <Dc,nepmlilll, AT HIMEHCHHA NI NO1OHNENH BKINO-
AOTCH B NPOCKT NOUArOTARIMBACMOrO akTa 1l HPEACTANOTCH B BHAC ¢a-
MOCTONTCHLIOTO AKTA OJUIOBPEMCINIO C 1M,
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Jokymeiirsl (MporpaMmbl, NONOXKEHHUS, NAaHbI, HOPMbL H T.N.), KOTOpbIE
1HpeMnalaeIcs yrsepAnTL NOATO raBNMBaeMbIM poekToM akra [pasuienscrsa
Poccuiickoii desepaunn, B 0623aTebHOM NOPALKE NPUAATAIOTCA K NAHHOMY
IPOEKTY aKTa.

IMpoekT akta [Npasutensctea Poccuiickoii deaepaunun no opranusatiiu
ncnonHeHns (eaepansHoro 3akona mnu akra [Npesupenrta Poccuiickoil Qe-
Aepauitii QOJKEH COJepXaTh CChUIKY HAa COOTBETCTBYIOWMI (peaepanbHbiii
3akoH unu akT I'lpe3naenTa Poceuiickoit denepauuny.

3.3.5. B npoekTax nocranosnenuii INpaButenscrea Poccuiickoii Genepa-
unn ynotpebnaiorcs nosHbie oHuHaIbHbIE HAUMEHOBAHHA OPraHoB M Opra-
1u3aunil, B npoekTax pacnopsxeHuii — uX cokpatteHitbie ouLUanbHble Ha-
UMEHOBAHUA.

3.3.6. IMocranosnenus lpasutensctea Poccuiickoii Penepaunu 10nKHbLI
HMET, 3aro/loBoK, B KpaTkoil (Jopme oTpaxalouwmii Ux coaepimanme.

Pacnopsiienia Tpasntenscta Poceuiickoil Meaepaunu 3aronoska, Kax
1PaBINo, HE UMEIOT.

3.3.7. NpoexTbl aktos [Mpasutenscrea Poccuiickoit Menepauny nope-
KAT COrnacoBannio, KOTopoe ohopMNAETC BH3DI.

MNpoexrtsi akToB IMpaBurenscrtsa Poccuiickoii Mepepaunn B obssarens-
HOM OPSAKE HOJDKHbLI BU3HPOBATLCR PyKOBOAHTENAMHU (henepanbHbIX Opra-
HOB HCMOMIITENbHOM BAACTH (MIIbIMH OpraHaMi rocyaapcTseHHol snacTh),
KOTOpLIE 1HPEACTABUAN MPOEKT H KOTOPbIM B aKTE NPEAYCMATPHBAIOTCS NOPY-
UEHHS, d TAKIKE PYKOBOAMTENAMH APYrHX 3ailHTEPECOBAHHBLIX (hesepanbhbiX
opratog HCNONHHTENLHOW BAACTH.

Mpoekrot akTos Mpasutenscrsa Poccuiickoii Mepepauri HOPMaTUHBHOIG
Xapaxkrepa NojieXxaT COrnacoBaHuio ¢ MuHHCTEPCTBOM IOCTHUHH Poccwii-
ckoit QeaepaulMi NOCNE HX COMNACOBAHHA C 3aHHTEPECOBAHHLIMW OpraHamMu 1
OpraHi3alHaMH.

lMpoektwt akToB [1paButenscrsa Poccuiickoit denepaunu, npeaycmarpu-
Batotue pacxoAsbl 3a cuer cpeacts denepansroro Giopkera, noanexar co-
rnaconanio ¢ Minwcrepersom hunancos Poceuiickoit Mepepatmn.

Fipu nanuunit y auua, susupyloutero npoekr akra llpasurenncrsa Poc-
cuiickoii Pepepaunn, ocoboro MHeHus (3ameuanuii) o aenaet o6 3ToM OT-
meTky npu susuposannu. Ocoboe MHeuue (3ameuanus) BU3IMPYIOUiEro no
1IPOCKTY aKkTa, KaK NpaBwjio, ¥3araeTcs OTACHbHO W IIPUAAIAETCA K fIpoeKTy
akra.

e v xoJte npopaborTki uim cornacosalis npoekra akta [pasurenser-
sa Pocenitexoli depepaitin 8 Hero BHOCATCA CYLIECTBEHIIbIE MIMEHEHUS, TO
Ol NOJUIGKHT 1TOBTOPHOMY BH3HpoBalkio. [osTopHoro suinposanus He Tpe-
Oycres, ecnu npy gopaborke B npoekt akra [Npasurenscrsa Poceuiickoit Me-
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Nepauitt BHECEHLI YTOHHEHIA, He MEHSIoUIE ero cyiiioct (onpeaensercs
PYKOBOANTENEM NOAPAIACACHUA-HCAOAHUTENR).

3.3.8. Mpoext axra [MpasurenscTsa Pocchiickoii Mepepaunit neuataercs
Ha cTanaapTHuiX anctax 6ymaru Gopmata A4 (210 x 297 MM) wipudroM pas-
Mepom Ne 13. TIpoexT akTa HMeeT CREAYIOLLIHE PEKBHIUTLI

Huusenosanue auda axma — nocranonnenne INpasnrenscroa Poccuiic-
xoit ®eaepaunu unu pacnopskene MNpasurenvctsa Poccniickoii Meaepatiin.

Hama akta oTaenseTca OT HauMeHOBaHWA BHAA aKTa, Kak NpasHIo,
2 MEXCTPOUHbIMH HHTEPBANAMH, NPOCTABNAETCA NPHU NOAMHCAHHH AKTA.

Huoexc (nomep) newaraercs apabekumil HPPaMH 1 COCTOHT H3 3HaKa
“No™ u nops)iKOBOro 1omMepa A0KyMelITa, hanpumep, Ne 143.

K nopsukosomy Homepy pacriopsokeniis uepes sedue qobapasercs dyksa
“p”, Hanpumep, Ne 153-p, nan Gyxsa “n’ — K NopsIAKOBOMY HOMEPY NOCTA-
HOBRENUA;

Mecmo usdanun — orpensercs oT peksusnras “Lava™ u "Homep™ nayms
MENCTPOUHLIMI HHTEPBANAaMU W OOPMIIRETCS UEHTPHPOBAIIHBIM CIOCOBOM.

3uronosor — NOpSAOK O(opMAEHIs 3AronoBKa ananoruten odope-
HHIO 3TOFO PEKBUIWTA B NPOEKTaX ykason (pacnopskenuit) [peviaenta Poc-
cuiickoil depepaunn.

Texcm oTACARETCA OT 3Ar0NOBKA 23 MEMCTPOUHLIMI HHTEPBAIAMIL I 11C-
yaraercs wpudprom pasmepom Ne 13 uepes 1.5 wirepsana,

TexcT nevaTaeTca QT NEBOH FPAKULI TEKCTOBOTO NOAN 1 BLIPABHHBAETCH
no nesoii 1 npaBoii rpanuuaM TexctoBoro nons. Ilepsas cTpoka ab3aua Ha-
tnnaeTcs Ha paccTosnuu 1,25 M OT JIEBOI rpatiiiLbl 1015,

TekcT MOXET NOAPABAGANTLCA HA KOUCTATHPYIOULYI0 uacTb (npeamByiiy)
H HOCTAORASIOULYIO HACTb (B PACTIOPSHECHIAX — PACITOPRJAHTENLHYIO).

ITpeamOyna 8 npoexrax nocranonnenuii Fpasnreancrsa Poceniickoii
depepatin asepimaeres cnosamis “Tpamirresnserno Poceniickoii ejepaitin
NocTanoBNAeT: ", NOCNCRHEE CHOBO HCHATACTCH NOJYNPITLIM
wpudrom 8 paspaaKy.

MpcamByna MOXET OTCYTCTBOBATL, CCIL UPCAMUCHLIBACMBIC JACHCTRIY HC
HYNCLAIOTCSH B PATLACHCHUN,

Nocraiosasiowas (pacnopagnuTeNbias) YacTh NPOEKTOB NOCTAHOBALHILT
(pacnopsokennii) Tpasurensctsa Poccuitckofi Mepepaitngl, xak npasino.
HOAPAIACAACTCR 1A IYHKTDL

Flynkrsr nymepylorces apabeknsmis indipantie ¢ 1OUKkoil 1§ 3aronosxon ne
HMCIOT.

Ipit Hanuuny npunodxcenuit k nocranosnennio (pacnopsxenio) Npani-
TenneTBa Poccuiickoil Mepepauiiit B8 TeKCTe Ha HUX 0083aTENLHO AenacTcs
CChUIKA.

2, 2ax. 7276



18

[Todnuce ornensetcs or TekcTa 3 MEXCTPOUHbBIMIE HITEPBANIAMH 1 COCTO-
ut w3 cnos “llpeacenatens, IMpasurenscrpa Poccuiickoit Wenepaunn™, nuy-
wiana nment 1 pamuninn pencenarens lNpasutensctsa Poccnitckoii Mene-
paisy. Cnosa “Flpeacenarens Fpasnrennersa’™ » “Poceniickoil Menepaunn’™
neuaraloTes B se crpokit uepesd | mexcrpouwinnii wntepsan. Cnona “Tpen-
cepareins Hpasnrenasersa™ nevaraores oF nesoii rpatiiinl TEKCTOBOI0 HOMN,
acioua “Poccuiickoii dejepaintit”™ HewTPHPYIOTCH OTHOCHTENLILO NepBoii CTpo-
kit pesnisyura, Mnousan nmens » (gamiuing Npegpcenarens Tlpasnrenscrsa
Poccniickoii esiepaunn newataloTes y 1npaoit rpaniubl TEKCTOBOrO HONS.,

Hpeoxcenus k npoekram akton (nocranosnciinii n pacnopskennii) fpa-
purenncrna Poceniickoii hepepattinn nevaralorcs na oraensueix imerax Oy-
MATT T HOJUTHCHIBAIO TCH.

Pasnmepnl noseil, mpidyrst 1 MCKCTPOUIILIC HIFTCPBANL TPH BleuaTaning
FCKCTA DACHTNNILL PASMEPAM, DPIMCHACMBIM 1IPI OPOPMAEII TEKCTOB HO-
crarnosnenii (pacnopssreingii).

opsiiox odopmuenis npunoxennii X npoekTy nocratosaenis (pacno-
psoxkenns) Hpasnrennersa Poccuiickoit hepepaunn ananornuent odopmne-
0 npHaomKkennii k npoektaM ykason (pacnopskenuit) Ipesnaenta Poccuii-
ckoii hOepepaun.

Busor ohopaisiorcs ananoritio ohopmieiio 3Toro peksH3uTa B Npo-
ckTax ykasou (pacnopsorennii) [ipesnaenta Poccuniickoii epepatu.

3.3.9. Cnpaska K 1poekty nocranonienus (pacnopskenns) oopmnaerca
HA CTAAP LN merax Oysary opmara Ad it iIMECT CHIC/YIOUNE PeKBI3H-
Ut

Hauvienocanue guda Joxyvsienng — euaractes ponucibimn Gyksamu
2 MOKCTPOUILIMIE HHTCPBAJNAMIE HIDKC BEPXHEIT rpaniisl TEKCTOBOIo noss,
BHUICASCTCH BOAYIKHPUBIM WPHTOM 1 BLIPABHITBAETCA 110 UCUTPY.

3aconosok OTNENSETCH OT NPEALIAYIIEIO PEKBH3NTA 2 MEXCTPOMHbIMH
niTepRasamit, neuartacres crpotibimi Oyksamu ucpes | nntepsan, sbliaeis-
CICH BOYMIPHBLIN MpIpTom 1 BLIpaBiiBaeTcs 1o uenTpy. Touka B Koitue
FAEONOBKA HE CTABITCH,

3 1ronoBKe  yKOILIBACTCs Hojnoce naspanie npockTa NocTainoBaeHis
(pactopsseting), K KOTOPOMY HOAFOTOBACHA ClIpaBKa.

Tewem orpenscTes OF 3arononka 3 MEXCTPOLIMI HiTTepRanamMit, 1eva-
racres mpngrrons pazmepom Ne 13 wepes 1,5 untepoana.

[epnas crpoka abraua nevaraercs na paccrosunn 1,25 cm ot nesoii rpa-
MNL) TEKCTOROFD HONS.

B rekere kpaTtko m3naraloTes MOTHBbLI BHeceHHs npoekTa, obocHoauiie 1

CyTh NPOCKTa, naanuue panornacnii, pesynbrTathl NpopaboTkn W 3KCnepTH-
1.
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fToonuce oTaenseTCs OT TEKCTA 3 MEXCTPOUHbBIMH HITEPBANAMH,

Moanuck BkAIOYAET HAUMEHOBAHHE AO/DKHOCTIH JIL, NOANHCLIBAIOIIN
cApanky, HX Nuible NOANKCH U pacutugposky noanuceii (uuingann -
MHUIIHA).

NMoanicn pacnonaratoTes 0AHA HOJU APYTOIT 1 COOTRETCTIMNL C HAlINALIC-
MBIMIL JIOIDKHOCTSMH.

Haumerosarie AOJOKHOCTH (ICUATACTCH OT ACBOIH rpatifibl TCKCTOBOIO

nons vepes | MeXCTPOUIbIA HHTEPBAN W LUCHTPHPYETCH OTHOCHTENBLHO CaMOii
ANHHHON CTPOKH.

Pacimmdiponka noanucit pacnonaracres Ha yposie nociacAneit crpokit
nanumMenosaitits pomiatocth 6e3 npobena mexay munanamn v dantuicii,
Mocnennas Gyksa B pacutn)poBKe NOANUCH OrpaliHuIBacTCsH NPABLIM HOJICM.

[Monnuci oTaensfoTea oaHa 0T Apyrodi 1,5 MencTpottioro nurepaana.

3.4. MMojroronka 4 ohopMiIcHIIC IPOCKTOR HOPMATHBIILIX
HPABOBLIX AKTOB (heACPAABLIILIX OPraHOB HCHOMIINTCALNOTT BiACTH

3.4.1. HopmaTtigible NpaBoBbl€ aKTbl W3NAIOTCH (pefepanblbIMIL opraila-
MH HCNONIHTENLION BAACTH B MpeAenax HX KOMIETEHIUH B COOTBETCTRING €
NOAOKENNAMI O HUX B BHAE NOCTAHOBACHKT, NPHKATIOB, PACHOPHKENi, npa-
BILL HUCTPYKLUNIT 1 NONOKENNI.

3.4.2, TpeGoBanun k noAroToBke W O(pOPMACHIIO HOPMATHBIILIX PaBO-
BLIX AKTOB (PEACPVILILIX OPraitoB HCNOMIHTEALHOI BAACTH YCTANOBIICILI HO-
cranosnennem [IpasiurenscTsa Poccniickoii (Peaepawin ot 3 asrycra 1997 r.
Ne 1009 “O6 yrsepxaennn TlpaBun noAroToskn NOpMatTHBHLIX MPABOBLIX
akToB (peficpaILHBLIX OPranos HCHOMINTCALHOIN BRACTH 11 HX FOCy/lapeTBeli-
Hoii perucrpatys™ (¢ usmenciami ia 11 Qespanis 1999 ). (CoGpantic sa-
konosarenncrsa Pocciiickoil Menepaunn, 1997 Ne 3, cr. I8YS5)

V. OCOBEHHOCTH INNOArOTOBKH 1 ODOPMJIELLS]
OTAEJILHBIX BUAOB JOKYMEHTOB

4.1. lIpnkas, pacnopsnxeiic

4.1.1. Mpukazamu 1 pacnopsoxetiaMit opopMIAsLIOTCA PCHIENS HOPNA-
THBIIOI'O XapakTepa, a TAKKE N0 ONEPATHBILIM, OPralli3AIuIONNLIM, KAPO-
BLIM W APYFHM BORpOCAM BItyTpeiticii paboTnl (heiicpansioro oprata nenos-
HHTENLHON BNacTH.

IMpoekTb! nipukaszon (pacnopsCinil) roToBAT 1 BHOCHT NOAPA3iEnCHI
na ocuoBanii nopyucHnii pyKOBOAMTENR (PEACPANLIIOrO opraia ncinoni-
20
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TCHALHOMN BjacTH, €ro 3aMecTHTens, nubo B HIHUHATHBHOM nopaanke. ”POCKTI}I
HPHKA 0B 110 KdJIpOBLIM BONpOCaM roToBUT KajlpoBas CJIy)I(ﬁZ\ Ha oCHOBaHHN
COOTBCTCTBYIOUINX npeucmnneum“l.

Ipukasnl NOANKCLIBAIOTCA PyKOBOAUTENEM (Je/iepans,HOro opraHa Mc-
NOAHHTESILHOW BNACTH HAH MO €ro NOPYUEHHKIO 3AMECTHTENEM PYKOBOHTENA.

O6ecneyenne kauecTBeHHOH NOATOTOBKH TPOEKTOB NPUKa3oB (pacrops-
XEHWH) H UX COracoBaHHe C 3aMHTEPECOBAHHLIMU CTOPOHAMM BO3JIaraeTcs
$1a pyKOBOﬂMTeRCi‘I nonpa:uleneuuﬁ, KOTOpbIE rOTOBAT U BHOCAT NPOEKT.

O6ecneuene npasuabHocT oOopMAEHHA NPOEKTOB NpHKa3os (pacno-
psoenuit) ssasercs obssannocTbio cnyxOu JJOVY.

4.1.2. TlpoexTsbl Npuka3os (pacrnopsxkeHunii) ¥ NpuaoXKeHus Kk HAM BU3NPY-
I0TCR HCMONHUTENIEM H PYKOBOAHTENEM NoApa3ieleHHs, BHECIIUM NIPOEKT, py-
KOBOAUTENRMH Moapa3enielHii, KOTOPbIM B NpoeKTe NpelycMaTpHBAIOTCA 3a-
ZaHNA ¥ NOpyueHus, a Takxe pykosoaurtenem cayx6bst JIOY u iopnanieckoii
cnyx6bl. Bolpaxenns no npoekty npukasa (pacnopsxenns), BO3HHKalOUHE
11pH COrAacoBaHM, H3NAraIOTCR B CNpaBke, KOTOPAR NPUNAraeTca K NPoeKTy.

Eciii 8 npouecce cornacoBaius B NpoekT MpUKa3a BHOCATCA WIMEHEHHA
NPHHLWIIITHANLHONO XapakTepa, TO OH MONEXKHT nepereyatke H MOBTOPHOMY
COIrnacoBaHuio.

[Mpoextut npnkasos (pacnopsikenuit), npeacTaniisemMble PyKOBOAHTENO
Ha NOANNHCHL, BU3HPYIOTCA 3aMECTUTENAMH PYKOBOAHTEAR B COOTBETCTBUH C
pacnpeaencuueM obs3ainiocTed.

4.1.3. TipoekTst nprkazos (pacnopsikeHuii) nevaraloTca Ha CTaHAAPTHLIX
Baankax ycranonaennoli Gopmbl ¥ JOKNAALIBAIOTCA AAA MOANUCH NPU HEo6-
XOHMOCTH CO CNpPaBkoii, KOTOPasn A0MKHA COEpPXKaThb KpaTKoe H3flokKeHHe
cyTH npukasa, obocHosanne ero Heo6X0AHMOCTH, @ TAKXKE CBEAEHHUA O TOM,
1A OCHOBAHHHK Yero NOAroTOBAEH NPOEKT H ¢ kem cornacosau. Jlatoit npuka-
33 ABNSETCH AATA ero NoAnHcanus.

[Tpoektst npukason (pacriopsxennil), NOArOTOBAEHNLIX COBMECTHO €
JIPYTHMH OpranaMift #as oprain3aitHamMi, nevaraioTcs na CTaltapTibiX JHc-
1ax Oymarn Oes Granka, ¢ ykazannem nazsannii eaepannnoro oprana nc-
HOSUBTTCABLION BRACTH 11 APYTIX OPraHos WK opranuiaiuii.

Hpitkassl iyMepytoTes nopsakosoit riymepausieii B npeaenax kaneHuap-
HOPO 1'0AQ; NPHKA3L! 110 OCHOBHON AEATENLIOCTH, NO JIMMIIOMY COCTaBY H
PACHOPSHKCHNSA 11YMEPYIOTCH OTAENLHO.

4.1.4. Konuu npukaszos (pacnopsxeHuii) Han uX pasMHOKEHHbIE dK3eMN-
nspht 3asepsioT nevarhio cnyxbnl IOV u nanpasnsior agpecaram B cooTBeT-
CTRIIE C yKasarteJieM pacChbuikil, KOTOPLIi COCTaBnsercs W NOAMUCLIBAETCH

nenoanrresnem. Konnst o613a1ennio HanpasnseTes TakiKe HCIOJHATENIO v 8
cnyuly J1OY.
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4.1.5. [lpoekT npuka3la (pacnopsrkeHus) BO HCMONHEHHE NOCTAHOBAEHIIA
[TpasuTenncta Poccuiickoit Menepausin pomken 6bITL NOAroTOBNEH B TEUe-
Hue 10 anel, ecan He ycraHoBAEH ApYroii Cpok.

4.1.6. ITpuka3s (pacnopsbkeHue) neuataeTca Ha Gaanke yCranoBACHHORM
thopmbi LipuTom pazmepom Ne 13.

Mpuka3 (pacnopaxeiie) HMEET CIERYIOILNE PEKBIH3IITLI:

Hauaenocanue dieaepansioro apraia HCnouurensuoii sBRact.

Haumenosanue auda doxysenma — nipukas.

Jama v nosep — yxaszaninie peksi3nTbl REUATAIOTCH HEHTPOBANILIM CNO-
cobom.

Hata oopmasercs 1ippoBLIM 11l CAOBECHO-LH(PPOBLIM CNOCOOOM; 110-
Mep COCTOMT i3 31aKa “"N™ 1 NOPAAKOBOrO HOMEPA NPHKAla, HaNpHUMEp:

15 niona 2000 r. Ne 21; 03.07.2000 Ne 44,

3aconosok ponxKeR KPaTKo H TOUHO OTPAKATL COAEPIKAHNE TEKCTA NpiiKa-
3a. To'tka B KOHILE 3ar0A0RKA HE CTABHTCS. 3ar0JOBOK, COCTONUING W ABYN N
Bonee CTPOK, NEUATAETCS NOAYXNKHPHLIM UIPHPTOM uepes | MEXCTPOUHLIH -
TEpRAL.

Hanpumep:
O ronanduposanuu pabomnuros Munucmepemaa @ ..

3aronoBok Kk AOKyMeHTaM, Oo(opmicHIbIM Ha Bnankax ¢ NpoaOAbHLIM
PacnoNoKCIIEM PEKBIINTOR, BLIPABINBACTCH NO UEHTPY.

Pacriopsixensis, Kak 11paBifio, 3aroionKa He NMEIOT.

Tencem oraenseTcs o1 3aranonka 2-3 MEKCTPOHILIMIL HTEPBANaAMH H Nic-
vataetcs wpndrrom pasmepom Ne 13 uepes 1,5 nurepnana oT nesoit rpatn
TEKCTOBOIO NOAA U BLIPABHHBACTCA NO NERO H NPABOH IPAHNIAM TEKCTOROIO
noss. Tlepnas cTpoka ab3aua nawinaercs na paccrosinn 1,25 cM ot nenoil
FPAnNIL! TCKCTOBOIO Mo,

Teker npikata MOXET COCTOATL 113 2 uacTeil: koucTartupytouedi (npeast-
Oynbl) U pacnopaanTe/IbION.

B xoncrarupylouteit MaCTH KPATKO HAArAIOTCH (et 1 3apai, Gaktbl v
COBLITHA, MOCAYHHBIINC OCHOBAHNEM ANA W3RAHKA NpuKa3a. OHa MOXKET Ha-
HHHATLCR CNOBAMK "8 1ENAX”, "B COOTBETCTRHN™, "o UCNonHeme” u ..
Ecan npuka3s winaercs Ha OCHOBAHHN APYrOro JOKYMEHTA, TO B KOMNC raTii-
PYIOIIEH MaCTH YKA3LIBACTCH HANMEIIOBAHIIC ITOO JOKYMEHTA B IBOPHTEN -
HOM NANEKE, €ro AATA, HOMEP H 3ar0N0BOK.

[lpeambyna B npoekTax NpHKa3loB 3aBEPILACTCH CAOBOM N p W K a -
T bl B a 10, KOTOpOC NEHATaeTcs B palpaaKy.

PacnopsanTesiblias vacTh JI0JDKHA COAEPNATL NEpeticieine npeanteh-
BACMBLIX ACHCTRIIT € YKA3AICM HCHOMINTENR KAKAOTO ASHCTBIA 11 CPOKON
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tcnonueits. Pacnopaanreanbias 1acTh MOKET JGSIMTLCA HA NYHKTLL W NOA-
HYNKTHI KOotopbie HymepyloTes apaOckumu iidppamn. Ileiictsin oanoponio-
Fo XapakTepa MoryT OuITh nepettiicsielibl 8 ojiHoM nyiikrte. B kavecrae ucnon-
Hivencii - ykasbIBAIOTCA  CTPYKTYpHbIE  T10APA3NENetns  HAW  KOHKpETHbie
foskuocTinie niua. [Mocneannii nynkT pacnopaanTenbHoii HacTit MOXeT co-
AcpXxarh cucnenna o noapaneneHu W A0MKHOCTHOM NHUe. a KoTopoe
nosraragres KONTpoaL 3a ucnonnenyeMm 1npitkasa.

LLcmn npikas wiMenser, oTMenseT 1 J10NONHSET paiiee W3nanueii no-
KYMCHE (il KAKHEe-TO 1o nofioKeitits, To Oy 13 NYHKTOB pacnopsanTens-
NOTE MACTH 1EKCTa JIOIDKCH COJCIKATL CCHIKY HAa OTMENSEMbIT JloKyMenT
(MyNKT JIOKYMCIITa) ¢ ykasainem ¢ro jarthl, Homepa # 3aronoska. Tekcr
HYHKTQ Jlosxen natathes caonamis “lpusnarth yrpatusium ciny ...

B npuikay ne cneyer skmouars nynkt “Ipukas nosecti ao ceepenns...”.
Honpasnenenns (nomxnocmibie mnia), A0 CBEABNHA KOTOPHLIX JOBOANTCA
MpHKal, ykaisisaloTes B ykalaresic pacchUiKH, KOTOPLI HenosnuTent roto-
BIIT BMECTE C ITPOCKTOM NPIKa3a.

Hecror BRINOMAIOT [AGIOKHOCTIH BH3HPYIOUHX, JIHIbIE NOANHCH, pacum(h-
ponky nojumceii 1 naty. Mecto pacnonoxeinis BH3 aHanoruiHo MX paclio-
noxeinino na ykasax (pacrropsmuetinax) TpesnaenTa Poccuiickoil begepauwinn.

[oonucn cocToNT 13 HaNMEHoBaNHs JIO/MKIOCTH JIHLA, NOANNCABUIErO 10~
KYMCHT, S oii (rofimcit i pactuipposkit noannck (itHnunanst, hammunns).

Fpikasst (pacuopsokenng) HOANHCHIBAET PYKOBOAHTENDL (Peaepanbioro
opramfa pcHoaTentnoii BracTi, a 8 ero oTCyTcTBHE JIHIL0, €ro 3ameulalo-
ee,

[Ipruomcctinst K 1pUKasy HonichisBaloTcs PYKOBORNTENEM CTPYKTYPHOTO
HOJPAACHCHIS, NOJATOTOBNBIICTO HPOEKT.

Hoswes crapnres na obopoTioii cTopotie nocnetiero aucTa npiuaoxe-
[LRERIN

4,1.7. ConMmecTHbBIC HIpHKa3hl (peacpanbHLIX Opratios HCNOAHHTENLION Bia-
CTIE NCHATAIOTCS Ha CTataprinix scrax Oymarn opmata Ad (210 x 297 mm)
Oe3 Gnanka.

[Tp1t ohopmiteiniin cosMECTHOrO 11pIIkasa:

nanarenoganust PCACPaNLILIX OPranos ucHonniTesnbLIloi BnacT — pac-
HONAraloTC 11a O[UIOM YpOBIIC;
neauNenogane udd AoKyMennta — Npukas; pacnonaraeTcs uentposail-

1o,

Aanig CosACCIeso NPpUKdIa — ¢Nas, cootTseTcTpyert fare bonee noij-
Heil noanucit, pacinonaracTcs HERNTPOBAIMNIO;

{)(_‘-‘Il('l)l[)(llﬂl()llllbll} HOAED ()()A"wuemna, cocrapnenoro cCopMecTHo D,BYM}I
it Gosee oprani3aisaI, COCTONT 113 PCIICTPAUNONIILIX HOMEPOB IOKYMeNTa
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KOKAOI B3 3THX opranmauuﬁ, NpOCTaBNAEMLIX HEPEZ KOCYIO HEPTY B NOPIJI-
Ke yKaijaliia apTopos B RoKyMmeuTe.

nodnucy PyKOBOAHTENEH (JefepanbhbiX Opraos HCNOAHWTENLHOII Bia-
CTH PaciioNaraloTca HIHKE TEKCTA 11a ONHOM YpoBHe.

4.2. Nonoxkenne, npasuaa, HICTPYKLIA

4.2.1. {lonoxenue NPUHKHMACTCA B TOM CAy4ae, €Cii B HEM yCTalasin-
BaIOTCH CHCTEMIIO CBR3ANHLIE MEX(AY cobof npanpna no ponpocas, oMicceii-
HbiM K KOMITCTCHHMM (‘)Cncpﬂ)]bllblx opranon HCHONHITENLIOT BRACTH,

B npasunax ycranasansaiotca Hopmil 11 Tpebosaiis, obazatessiibie Ans
DLINONRHENHIA,

B uucrpyxinn wanaraeTcs NOpAAOK OCylMecTBienns kakoii-nuGo nes-
TEALHOCTIL HAN {HOPAJOK NPIMEHEHHA NONOKEINIT 3aK01OAATENBIILIN 1 HHLIX
HOPMATHBILIX AKTOB.

[osoweuus (npasuna, HHCTPYKIHYU) NIPHMEHSIOTC KaK CaMOCTOSTES -
HbIE HPABOBLIE AKTbI, KOTOPbIE NOANUCLIBAIOTCH PYKOBOANTENEM, HAH KAK aK-
Thi, yTBepKAaeMbie (eaepanbHbM OpraHoM HCIONHHTENLHON BAACTI Y1-
geprcaetite oopmnsetcs 8 (JapMe rpuga yTBePIKACHHS HIH AYTEM W3RALUA
pacnopsauTensioro pokymenta o0 ux yreepxcactnn. Peusesie o nopsixe
NPHUATHA NONOXKEHW, NPaBHN W MICTPYKunil naxoanrcr B Benennu gene-
PaNLHOTO Oprala HCHONHHTENLHOH BRACTH.

4.2.2. [Topaaok NOArOTOBKH NPOEKTA NONOXKEHHA (APaBHIT, HECTPYKILII)
COOTBETCTBYET OOMIEMY HOPAAKY NOATOTOBKI HPOCKTON HOPMATHBIILIX AKTOD,

4.2.3. Texcr npoexrta nonodxcenun (Npasuh. HHCTPYKUMH) M1EHATAETCR 1A
obutem Gnatike depcpansitoro oprata HCHONIITENLIOI BNACTIL.

TexkcT 13araeTCs OT TPETHEro ANHA SAIICTBEHIIONQ 1 MHOWETTRENIIO-
ro wicna. B rexcre 11CNOAL3yIOTCA cnosa: Taoiken”, Ceneayer”, Tneodxonn-
MO™, ranpeaertca”, Cue pjonyckaeten

3aroN0BOK K TEKCTY NonoKels (npasun, HHCTPYKILHI) OTBEHACT Ha BO-
npoc “O uem?”"; 3arofiOBOK K MHCTPYKUWIH, coaeprkalliefl AOMKHOCTHLIE Tpe-
Boraung 1 NOPAAOK nposeactus paboT (A0HKHOCTHAR NHCTPYKWIA), OTBE'a-
et na soupoc “Komy?" (lomkitoctias sncTpyKiyia raasiiosy cuewiianyucry),

Koncratipyioueii 4actuio nosoxenus (1papis, HHCTPYKUNI) CAYIKUT
pasaen “OBune nonoxenna™, B KOTOPOM YKa3blBalOTCn OCIOBANIS palpa-
O0TKH, OCHOBHOE HAIHANCHIE HOPMATHBHOIO aKTa 1t cepa ero pactpocTpa-
HCHEIR, OTBCTCTBENHIIOCTE 30 HAPYIUCHNC YCTRHOBACHIILIX (PARBIA H TCXHONO-
il

Ocnoshoii TekcT nonoxenns (NpaBia, HHCTPYKIYIN) MOKCT AEANTHLLR 1A
FRABLL YHKTLE 1 IORNYHKTLL T Hagbl ROMKHLE HAETL HA3BALIA.
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"nasel nymepyrotes pumckumn undpamu. Hymepauus nysktos w noa-
NYHKTOB NPOU3BOAUTCA apabckumu unppamu.

4.3. lporoxon

4.3.1. TipoToKkon cocTaBnseTcs Ha OCHOBAHWM 3anucedi, NPOU3IBEACHHbIX
BO BpeM#a coBeuianus (3acenanus), NPeACTaBNEHHbIX TE3HCOB AOKIAA0B H Bbi-
CTYMJCHHIL, CNPaBok, NPOEKTOB peuwenuil v Ap.; MaTtepHansl kK o0CYKACHUIO
NPeAcTaBIsNoOTCA CTPYKTYPHBLIMH NOApa3AeNeHHaMH (pelepanbHoro opraua
HCTIONINTENLHOM BIACTH W APYTHMH OPraHU3auHusimMH, Ha KOTOPbie BO3/I0)KEHA
HX NOAroToBKa, He flo3aiee veM 3a |5 nuel no patul, NpeaycMoOTpeHHOl
NAaHoM paboTkl Konneruansioro oprata. Cnpaski NOANNCHLIBAIOTCR PYKOBO-
JIHTENsIMHU noapa3aenennit-ncnonnureneii.

3anucu BO npeMsa 3acepanus, cOop maTepuaion ¥ NOArOTOBKA TEKCTa
BOIAUALTCH HA CEKPETaps KOMerHanbHoro oprana wnu cnyxby J10Y u co-
TPYAHIKOB MOJpa3seNeHiiii, roToBHBIIMX BONpPockl k obcyxaenuto. Tekcr
NPOTOKONA A0IOKEH ObITL NOArOTOB/EH HE NO3AHEE, YEM tiepe3 3 AHS CO AHs
3acenanus. [1poekThl COOTBETCTBYIOWHX MYHKTOB NPOTOKOJA BH3HPYIOTCS
noapasuCNeHueM, OTBETCTBEIIHLIM 3a NOATOTOBKY.

4.3.2. MoansiiiiKi fOKYMEHTOS 10 RONPOCam, PaCCMOTPENILIM Ha 3ace-
JAHHH, HANPABJSIOTCA ANS NOAUINBKY B JIEN0 B NOAPa3fe/ieHHe-HCNORHUTEND
BMECTC C BLINUCKOH M3 11POTOKONA O NPHHATHIX peLUeHHAX.

Konuu nporokonos 3acesanit, Konuyu noBeCToK AHA 3aceiaaHuit u maTte-
pHANoOB K 3acelanHaM yHUUTONAIOTCS 10 MHHOBAHMN HAagOBHOCTH B HUX,
NPHICM KO HPOTOKOJIOBR — 110 aKTy.

Ha npoTokose, conepaitieM HHPOPMaUHIO OTPaliHiEHHOr0 pacnpocTpa-
Hewa, Apoctannseres nometka *ns cayxebioro nonvlosanus”,

4.3.3. TekcT npoTokoNa, Kak NpaBHAO, COCTONT M3 ABYX YACTed: BBOLHOI
1 OCHORHOII,

Bo ssoanoii nacTi opopmIsnoTes CACAYIONIHE PEKBHIHTLL

Hpeaceparens win Hpeaceparennerayioutmii

Cekperaph

Fipncyrcrsonani — cnucok NpHCYTCTBOBABUINX WH OTChINKA K Npuia-
rACMOMY CITHCKY MPHCYTCTROBABLINX
Hosecrka JIHH
JIOKDAIMHKI DO KBIJIOMY TIY1IIKTY NOBECTKH AHS
OCH()HIIZISI HACTH RpoTOKOJSIA COCTONT 113 PZ!‘UlC}I()Il, C()O'I‘RCTCTHYIOIIll-lx
NYHKTAM TOBECTKH s, TeKCT KKAOro passiena CTpoOrHTCS 110 CXeme:
CHYUWAJIM — BLICTYTUIH — ITOCTAHOBWIIA (PELLIWJIN).
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OciiosHoe copepanne AOKNANO0B H BLICTYNAEHITT IOMELIACTCH B TEKCTE
NPOTOKONA WAK NPUIATAETCA K HEMY; B [IOCACAHEM CRYHac ACNACTCR B TEKCTE
cHocka “TekcT BuicTynnenus npunaraercs’. Iocranosnenue (pewenne) — 8
TEKCTE NPOTOKOA AEYATAETCH NONHOCTLIO; 11PH HEOBXOMUMOCTH NPHBOUATCS
MTOrH FONOCOBAHUSA.

Conepxaniie 0co60ro MHEHHS, BLICKA3AHHOTO BO BpeMs obcysnenns, 3a-
NUCLIBAETCA B TEKCTE NPOTOKOMA NOCAE COOTBETCTBYIOUErO NOCTAHOBAEHHS
(pewenun).

Honyckaetcs opma cocTaBaenna NPOTOKONA, NPI KOTOPOIl (PHKCHPYIOT-
CR TONLKO NPUHATLIE NOCTaHOBACHUA (PElIEHUR) MO COOTBETCTBYIONIHM BO-
npocam.

4.3.4. [1poT0OKON NOANHCHIBAETCA NPEACEAATENLCTBYIONIMM HA 3aceAan i
1 cexperapem. Jlatoi NnpoToKona ABNAETCA AaTa 3acenanis.

[TporokonaM npucBauBalOTCA NOPAAKOBLIE HOMEPA 8 (pEAEnax Kanew-
JIapHOTO rofia OTAENLHO MO KaX A0l rpynie NpOTOKONOB: NPOTOKONLI 3aCEAl-
HUii KOMIErHH, NPOTOKONb!I TEXHHYECKUX, HAYUHBIX H 3KCMEPTHbLIX COBETOB H
Ap. TIpoToKOoNL! COBMECTHBLIX 3RCERANUI UMEIOT COCTABHbLIE HOMEPA, BKMIOUA-
I0LHE NOPSAKOBLIE HOMEPA NMPOTOKONOB OPravk3auni, NPHHHMABLWIHX y4a-
CTHE B 3acefaHHM.

Homepa noctanosaeHuil (petieHuit), NpUHATLIX HA 3acEHaHusX, COCTOo-
AT W3 HOMEpa NPOTOKOMA, HOMEpa PacCMaTPHBAEMOro BOMpoca B MOBECT-
Ke JHA W NOPANAKOBOrO HOMEPA MOCTAHOBAECHMA (PELUEHHR) B Npeaenax Bo-
npoca.

K nomepam npoTokonos M noctaHoBaeHuil (peuiennii) moryt npubas-
asThes GyKBEHHLIC KOALI B COOTBETCTBHH C NOHCKOBON CHCTEMOR, NPHHSNTOI
8 (pesepanuiom opraie HCNOARUTENLION BAACTY.

4.3.5. Konitit uporokonos npit HeobXOAHMOCTH PacCLUIAIOTCA 3anHTEpe-
COBAHIIbIM OPraitM3aLAM H AOMKHOCTHLIM JIHILAM B COOTBETCTBHH € yKala-
TENEM PACCHLUIKH, YKA3aTesNb COCTARAACT W NOANUCHLIBAET OTBETCTBEHHLIA He-
NONHUTENL NOAPA3/IeNenis, roTORUBUIEro paccMmoTpeline sonpoca. Ko
NPOTOKOJIOB 3aBePAIOTCSH fleuatThio cnywbur JOY.

[TpuiisThie peulenus AOBOARTCS A0 HCHONHUTENEH B BHAC BLINHCOK 11
NPOTOKO0B, KOTOPbLIC O(OPMIAIOTC HA COOTBETCTBYIOIEM Baaunke 1 3ame-
paioTcea neuarblo chyxou JJOY.

4.3.6. Mporoxonul newaraoTes Ha craiaapTHoM Briatke NPOTOKONA 1A
na obuiem Gaanke eaepanbiioro opraia HCNOAUKHTENLHOIN BrACTH (pOpMaTa
A4 11 HMEIOT CNCAYIOUIHE PEKBHIHTLI

Havatenosanue doxyyenma — caoso 1 p o T 0o x 0 51 newaraeres
OT rpanuLbl BEPXHCro noas NPomicubiMy Oyksamu B paspsaaky, HORYIp-
HLIM WPUGPTOM |1 BLIPABHUBACTCA QO LUCHTPY;
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Bud zacedanun, cogewyanus — 0TNENRETCA OT NPEALIAYUIETD PEKBHINTA
2 MeXCTPOUHBIMH HHTEpBanamH, nevartaercs uepes | HHTEpBan # BLIpaBHH-
BACTCH 11O UEHTPY.

Mecmo npogedenwst 3acedanst, cogeujanust yKasbinaetca npu oopmae-
HIT MPOTOKOJOB COBELUAHNSA B TOM Chydae, CCii OHO NPOUCXOMIUI0 HE Ha
o0uiitoM mecTe.

[Teuaraercs uepes 2 MeXCTPOUIIbIX MIITEpBaNa Noc/ie pekBH3nTa “BHJ 3a-
ceaanns, copeylanns’, OTAeNNETCA OT Hero nuneiikoil  BLIpaBuNBaeTcs No
UCHTPY.

Jlama u nosep npomoxkona. Jata opopMasercs uidposbiM 1 cnogec-
no-tihposbiM crnocoGoM M neuaracTcs ueped 2 MeWCTPOUHBIX HirTepeana
HIDKE 1IPENbILYHIer0 pexBi3nTa.

Ocriosnas 4acTbh NpoTokona nevaraercs uepes |,5 MeKCTPOUIbIX HHTepBana.

Kaxaslii sonpoc nymepyerca apabcekoii undpoii b ero nanmenonanie
naunnaertcs ¢ npeanora “O” (*0O6™), koTopoe nevaraercs USHTPOBAIHO [py-
rHM pazMepoM wpndra 11 noavepkiBactes oanoii weptoil nocne nocneaneii
ctpokn. Ilon ueptoil B ckobkax ykaswipaloTca (JaMHAHN AONKHOCTHLIX JINL,
BLICTYHABIINX HA 3acenalnH (copellanii) U KpaTkoe colepkauue BbICTyn-
nenuii mpl paccMOTPEHN COOTBCTCTBYIOWIETO Bonpoca. Pamunun newara-
10rea vepes | MexcTpounbiii nntepsan.

3arteM yKa3niBaeTcs NPHHATOE N0 3TOMY BONPOCY peluenue.

[Todnuck oTAENKETCA OT TEKCTa 3 MEOKCTPOUHBIMIE EITCpBANnami It BKi110-
HAET HAUMEIoBAlIte JIOJDKHOCTH UM, 1pcacenaTeNsCcTroBasuiero 1a sacc-
fanuy (conewanui), ero nitnoii noanuck, paciwugiposki noginc (-
unanst i gamnmna).

Hanmeropaiie Lo/mKIoCTH nevuaraercs oT NeBoii Fpaniilbl TEKCTOBOIO Nons
ucpes | MEXCTPOUHBLIT 1nrTepBat ¥ UCHTPHPYETCS OTHOCHTENLIO CaMmoil Juliii-
110if CTPOKH.

Paciumpponka noanuck pacrionaraeTcs ha ypoBile flocieaueii cTpoku
Hanmenosatiua flokinocti Ge3 npobena mexay unuupanaMmu u gamunneii.
{locnepnas Gykna B pacuinppoBke OrpanuinBaeTcs NPaBbiM NoOJNEM.

I'puds (nosemxa ocpanuneinst docnyna K QOKymenny) — nevataercs B
1IPABOM BEPXHEM Yrny nepsoro sincta npotokona. Homep aksemnnapa neua-
racic ke rpuda (noMeTkis) depes 1,5 MeKCTPOoUHBLIX HHTepsana n ucH-
TPYeTCs 110 OTHOIMENHIO K HITM.

tlpu pewietniin npasoBsuLIX 1HOPMATHBHBLIX BONPOCOB (pefiepalibiibie opram
HenosnTesLnoil BracTi B npejcnax coeii KOMUETENWII IBAANOT NOCTANOB-
ACHNA, KAK CAMOCTORTCILITLIE JIOKYMCIITDI.

Odropmsteinie peknirtitron noctanosicHus ananoruio n. 4.1.6 jpanmoii
THHOBOT HICTPYKIU.
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4.4. Cnyxebnbic nicnma

4.4.1. Cnyxebunie nicoma Geaepantiibix opraos sICHOAITIENLHON Bna-
CTIL FOTOBATCH:

KaK oTncThi 0 shinoanemitn nopyucnuii Ipesnaerra Poccniickoii epe-
pauin 1 Npaautenscrsa Poccuiickoii Meaepautnir;

kak ucnonnenne nopyuenni [pesnnenia Poccuiickoil hepepaunm n
[TpasnrenscTBa Pocchiickoii Menepauiy 1o obpatenisM rpaxnan 1o Bo-
pocaM, OTHOCAIMMCA K KOMIereniuin (hpencpanbiibiX Opranos HCiom-
1cabitoil BRacTit;

Kak CONPOROAHTENbLHLIE NHCLMA K {IPOEKTAM 3aKOHOJATENbLHBLIX AKTOB
Poccniickoii tDeacpauny, npoextos aktos [pesnnenTa Poccuiickoii Meaepa-
i 1 akros pasutenscrsa Poceiiickoit Mepepautiu,

KAK OFBETLI A JaNPOChl PA3NHUHbLIX opraus3aniil, npepuaTiii w vaci-
HBIX L

KaK ninyHatHeibie nHcobma.

4.4.2. Cpoky NOATOTOBKH OTBETHbLIX MUCEM YCTAHABMHBAIOTCA PEIONIIOUM-
eil pyxosoanTens Ha oCHOBAHHH HMEIOUINXCS CPOKOB HCNONHENHUS NOPYUe-
Hi1, 33NPOCOSB It NO PELEHHIO aBTOPa PE30MIOUIHH.

Texkc1bt OTBETHBIX NHCEM AOMKHLI TOUHO COOTBETCTBOBATHL 3aAaNUAM, 3a-
(piKCHpOBatILIM B Pe30mounn pyxopoautens. Cpoki NOAroTOBKH HHIILHATH-
BHLIX HHCCM ONPEAENAIOTCA PYKOBOAHTENAMI CTPYKTYPHLIX NOApa3AENeHitii

4.4.3. Cayxebunle nucLMa nevarTaloTcs Ha cTaupaptTibix Onankax diop-
mata Ad it AS; isrotonaenne Gnaitkos mitcem ¢ n3obpaxcennen rocynap-
ciacunoro repba Poccuiickoil Deacpaitit CPCACTBANMI IMACKTPOHITO-BLINIC-
MIENLHOH TCRHITRIL 3aTipetiactcs.

[Tpi oopanernnt nucuma na asyx i 6onee c1pannuax sropas 1 nocie-
AYIOULHE CLpauitibl HYMEPYIOTCA 110 CEpe/liiie BCPXHEro Noas jucia apad-
CKUMI LHppamn.

Cnynebrioe nichMo (peaepansiblX Opraionp HCNOAUNTENLNOH BaACIH,
Hafpanifsenoe sHyTPH CTPalbi, COCTABAAETCA Ha PYCCKOM A3biKe. Teker ciy-
MeOHoIo NIcLMa, Kak npasiio, A0MKEH KacaThCa OAHOIO BONPOCA MW He-
CKOJILh X BONPOCOB, ECHH OHKM B3aUMOCBA3ANLI 1t Dyay! paccMaipuBaiLes o
OJUIOM CTPYKTYPHOM NOAPAZACACHIH Oprati3aunn — ajpecara.

4.4.4. Texct micuLMa n3naractcs o7 3-r0 Anua eanicTBENHOro Yhena.

Hanpumep:
“Muucmepemaeo cuumaem...”, *l'ocyoapemaennwiit komunem paccmompen...™

Ecan uncumo odopmnciio Ha Gaanke OMKIOCTHOTO AIH1A, TO €O TCKCT
HanaracTes oT 1-ro Jifga eanicTaennoro wicna: “npoury...”, “nanpasasio...”.
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TekcT nucbma, Kak npaBunoO, COCTOMT M3 ABYX “acTeil. B nepsoli wactu
winaraeTcs NpuUYMia, OCHOBaHWe UNM OBOCHOBaHWE COCTaB/leHHH NHUCbMA,
npHBOAATCA CCbUIKM HA AOKYMEHTDI, ABIAIOUIHECK OCHOBAHWHEM N(OATOTOBKHU
nucsbMa. Bo propoii wacT, naumnaioweiics ¢ ab3aua, nomMetaloTCs BuiBOAbI,
NPCANOKERNA, npOCb6bl. peigeHns U T4,

4 4.5. Jlata nucbMa — nata NPUHATHA peulenHuns, 3aMKCHPOBAHHOTO B
1ekcte. [laTofi ichMa sBiseTCs aTa ero noanucaHus,

fipaso noanucu cnyxeOHbIX NUCEM yCraHaBIHBaAEICA B fIONOMEHHH, B
TOM uitciie, 8 NONOMEHHUANX O CTPYKTYPHbLIX MOAPA3ACACHUAX H AOMKHOCTHLIN
HHCTPYKUHSAX; B HA3BAHHLIX AOKYMEHTaxX AomKeH ObiTh npeaycMoTpeH nops-
JIOK NOANUCAHHSA PN OTCYTCTBHUH PYKOBOAAIUHX JIOHKHOCTHBIX NHLL.

V. IPABHJIA O®OPMUIEHUST JOKYMEHTOB

5.1. baanki g0KyMeH ron

5 1.1, JlokymenThl (pesepanuiiol 0 opraia HCHOMNITENLHON BRACTH SONK-
itbl, K&K NPaBuio, OPOPMAATLCA Ha BnanKkax W HMETL YCFaHOBNIEHHbIN KOMIINEKC
005 3aTesIbHLIX PEKBHINTOB W NOPAAOK HX pacnoamkenits (npunokenns Ne 1-5),

baanki AOKYMEHTOB M3roTaBAHBAIOTCS 1a CTAHAAPTILIX AncTax Gymarn
(popmaTon A4 (210 x 297 mm), AS (148 x 210 mm),

HopmaTHBHbIE MPABOBLIE AKTbI, PACNOPAAUTENLHBIE AOKYMEHTHI 1 NHCbMa
(penepanbiioro oprana ucnoaHittensol sracti oopmasiorcs na bnankax 8
coorserciuit ¢ FOCT P 6.30-97 *Yuuduunpoantbie cucrems! AoKyMena-
i Yinupuunponainas cHeTeMa opraiii3aunonHO-pacnopsauTeNbHoii 1oky-
mentaipn Ipebonanis k oopmaenino nokymenion”™ (e wism. va 21.01.2000)

Hlokymenis, n3gasacmsie OT UMenn AByx Hitn 0onee opramnsaunfi, Kaxk
npasiio, ohopMNSIOTCH Ha CTAHNAPTHBIX AncTax Gymary 6e3 Gnanka.,

5.1.2. B {JenepanbHbiX opraHax MCNOAHWTENLHOIN BAACTH NPUMEHSIOTCH
cnenyioutne bnankiu:

Bnankn ¢ ykazaniem nanMenonanng (PCACPaiLIoi O OPrana HCHomHieh-
Hoit BNACTH;

Onankn ¢ yxazauieMm Q0MKHOCTH PYKOBOAHTENs (heaepannLioro opraiia
HCHOMINTENLIOI BJIAaCTH W €10 3aMecTiuiencii;

Ouankn ¢ NanMCOBANIAMIE CIPYKIYPULIX  foaApasiencindi, uMeionm
NPABo N3AaBATL PACHOPKAN TEALIILIE JOKYMEHTLI U OCYUIEC IBJIATL NEPENHCKY
CO CTOPOHIUMIT OPraitu 3AUHAMK.

Cocran sijos 6aankon, npuMeiseMbix B (JeAEPaNbLIIOM Oprate HCRONHH-

ICHILHOIT BAACTH, YIBCPIKAACTICH CIO PYKOBOAMIENCM 1O NPCAC IABJICHHIO
cnyxOu JIOY,
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5.1.3. Bnanku c socnpousseaenieM [Tocynapcrsenioro repfa Poccuii-
ckoii denepaunn WIrOTaBAUBAOTCH NOAUTPAGHUECKHMHU  TIPEAIIPHATHHMIL,
HMEIOWHMH Bbiaalubie MunncrepcTaom Poccuiickod deaepaunn no genan
neuaTH, TeNepajaHoBeLiaiiia M CPEACTB MACCOBLIX KOMMYHHKALHI JIHLEN 3
Ha COOTBETCTBYIOMHIT BHA AEATENLHOCTH 0 3aKasamM (ieaepanbHLiX Opranon
HCNONHHTENLHOI BnacTH.

5.1.4. bnanku porymenToB (pepepanuHoro oprana HCNOAHHTENLHOH Bha-
CTH noanexar y4ery. Msrorosnenune Gnankos 6e3 nsobpaxenns Nocynapet-
BenHoro repba Poccubickoi deaepauny Ha KOMNLIOTEPHLIX NPHUTEPAX H KO-
NHPOBANLHO-MHONHTENLHLIX aNNAPATAX OCYIIECTBANCTCH TONLKO ¢ paipetie-
Hus pykosoantens chyxOw JJOV.

5.1.5. bnanku loKyMeHTOB AO/KHBL HCNONLIOBATLCA CTPOIO MO HAHAYe-
11110 11 6€3 COOTBETCTBYIOLIErO pa3pelueta He MOryT NepenaBaTsCs APYrHM
OPraHu3atLIAM It JILam,

5.1.6. Beeuenue B obpauieniie no Mepe HEoOXOAHMOCTIH HOBLIX DNalKOB JOKY-
MEHTOB OCYLLECTBIIAETCH NO paspelueHno (opyHennio) pykoBoauTens deaepais-
HOrO opraita HCNOMIHTERLHOI BracTH. COOTBETCTBYIOILKE NPEIUIOKEIHA BHOCHT-
cs pykosoauresem cnyx0Obl JIOY smecte ¢ o6pasuamii npeanaraemuix 0aankos.

5.2. Odopmuiictne pexBI3ITOR B BpoOILECce
HOATOTOBKI JOKYMCHTOB

MpH noarotoBke OpPrann3auHOHIO-PACTIOPAAHTENLIILIX AOKYMEHTOB pa-
GoTinkK (pepepanbHoro opraHa HCNORHWTENLIHON BAAcTH obs3aHbl cobmo-
RaTh NPaBiia OPOPMAEIHA PEKBHINTOB, HINOKEHHBIE HIKE.

5.2.1. 3aronoBoK Kk TeKCTy ROKyMeHTa

34roflOROK K TEKCTY AOKYMEHTA AOOKEH OuiTh KPATKIM, TOUHO nepesa-
BATL CMBICA TEKCTA N OTBEYATHL Ha BOnpoc "o uem?”, — O spiaenciim..”,
“O6 wimenennn...” u T4

3aronoBok coCTaBAACTCH JIHUOM, FOTOBALLLUM NPOCKT JIOKYMENTA.

K rekcry nokymenron, odopmienibix va Onaukax (popmara A5 sarono-
BOK HE cocTaBiseTcs.

5.2.2. lara nokymMeunTa

Jaroii jlokyMenTa sBiseTcs Jlata ero noanucanns (pPacnopsanrensiinic
JOKYMEITLL, nHCLMA) it caBuitug sadukcuposatiora 8 oxymenre (nporo-
KOJI, aKT); U YTBEPXKAACMOrO AOKYMCHTA (HAAH, IHCTPYKISA, HOA0KEHIIL,
OTHET) — JIATA YTBEPIKACHHA,

Hara jpokyMeura ipocTaBasercs AO/KHOCTHLIM AIOM, HOANHCLIBO-
HIMM 1M yTeeparaatoliM aokymenT. [1pi noaroronke npoekta goKymetra
ne4araeTcs ToMbko 0bo3nateHie Mecsua i roja.
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Bcee enyxebnbie 0TMeTKI 112 AOKYMEHTE, CBA3AHIBLIC C Er0 NIPOXONUIETNIN-
€M 11 CNIONHENHEM, JIOJDKIBL AATIPOBATLCA K MOATTHCHIBATHLCS.

HoxymenThbl, n3nanike copmecTno aByma mnu Gonee opranami (esie-
PAIBHOI HCNONHWTENLIOIT BNACTH OJKHBI HMETH OJuty (ennity10) nary.

Crnocol nanucating pathl 3aBHCHT OT XaPaKTEPa JOKYMCHTA: B HOPMATHE-
HBIX JIOKYMEHTAX, ONPeaefsIonHX Npasa rpaxaan 11 opranulaunii, a takxe
COACPNMCUIIX CBCAEHHSA (PHHANCOBOTO XApaKTEPa, HCNOALIYETCH CAONECHO-
indponoil cnocob odopmnenns patet (29 anpens 2000 r.), a 8 ocTanbibix
cnyyanx — tihporoit n cnenyiouleil NOCNENOBATEALIOCTH: fIEHbL, MECAL,
rona (29.04.2000).

5.2.3. Tloannck nokymenTa

JlokyMmentey, anpasisembie B BLIMECTORUIME Oplanbl, (enepasibiibie op-
ransl npepcraniTenbioii w o cynebHoil BnacTH, NOANHCLIBAIOTCS PYKOBOANTE-
nem elepalibHoro oprana N, NO Cro NOPyucHNo, NEPELIM 3aMecTITCICM
PYKOBOAITESNS.

JlokyMenToi, nanpasyiseMsle NOAUHHEHHNBIM W CTOPOHHIM OpraHi3aluamM,
rpaxadanaM nOAICHBAIOTCH PYKOBOJAHTESNIEM, €ro 3aMecTHTEIAMH HIH PYKO-
ROJIMTCNAMH CTPYKTYPHbLIX nojipa3fesnieHHil B COOTBETCTBHH C HX KOMIIETEH-
uneit.

3 cocTan noanncH BXOAAT: HaltMetloBanUe AOMKIOCTH 1HMuA, nonnucas-
ero JIOKyMenT (Mpis nenonb3oBanui ao/xkiHocTHoro Gnaitka HanMenoBatise
JIOJDKITOCTH HE YKa3biBaeTcs), Nunas noanucs, 1 ee pacuindponka (mununa-
Ant v hanuis).

Ecan fonkitocTioe MO, NOATNNICL KOTOPOro 3aroroBjiena Ha npoekre
JIOKYMENTA OTCYTCTBYET, TO JAOKYMEHT NOANHCHLIBAET NHIO, HCNOAHAIOlCe
cro ofs3annoct, 1N ero 3amectutenb. [Tpit 3ToM obs3atensio ykasbinaercs
rakTIICCKas LOIDKIOCTIL Jiia, NOANNCABLIEro NOKYMeNnT W ero qaminig
(ncnpasnienits MOXIIO BHECTH OT PYKH WIN MauwHHONUCHbLIM cnocofom, na-
npusMep: 0.7, “3am™). He nonyckaercs noanuchiBaTh AOKYMENTHI C IIpel-
JIOTOM 3a” AN NPOCTaBAEeHHEM KOCOIT YepThl Nepeil 11anMeoBainiem J0JK-
HOCT.

[Py nofnncann JOKYyMeENRTa HECKOJIbKIUMIL LOIDKHOCTHLIMI AHUAMHI 11X
HHOJUNICH pacnionaraloT oiHy 1o APYToii B NOCACAOBATENLHOCTH, COOTBETCT-
pyilouteii 3anumacmoii 10JKHOCTI.

Ipyn noanicanuit A0KyMeHTa HECKONLKHMH NULEAMIL, PABHBLIMU NO JIOIDK-
HOCTH, HO M[PEACTABNAIOUGMI pa3tibie Opraibl, NOANHCH pacnonaraloT 1a
0JIHOM yposiie,

5.2.4. Anpecosaiiie noxymenra

JlokymenTsl anpecyiot opranulauuaM, UX CTPYKTYpHLIM Noapazjienetis-
MU KOHIKPETHBLIM 51111aM,
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[py anpecosaui JOKYMEHTa OPralu3alliig, ec CTPYKTYPHOMY NOjpas-
Aenenio 63 ykasanug ACMKHOCTHOrO ANUA HX HAMMENOBANNA HIBYTCH D
HMEIHTENbLIOM najeKe.

Hanpumep:

MiunicrepeTso kynnTypu!
Poccuiitckoit (beaeparum

YapasieHie fenansis

ﬂpu Hanpasneunn NOKyMehnTa KOHKDETHOMY AO/HKHOCTHOMY Nty Ha-
HMenoBanie opramnniallie H noapasienenna yKa3biBaeTca B HMEHHTENLHOM
nanexe, a 10/NKHOCTL H (bamnmm B NaTENLHOM.

Hanpumep:
Municrepero obpatosaitiis
Poccuiickait epepariin

YII])HBJ]CHHE nenamu

Benytuemy coeumanicry
A.H. Merpouy

[Tpu aapecosaniig JOKyMeHTa PYKOBOAHTENIO Opraii3ailiii ee nalnmeno-
BaHie BXOMANT B COCTAB HAHMENOBalHA AOMKNHOCTH aapecara.
Hanpumep:
lCenepansiioMmy anpekTopy
obvemnenns “Arponpont”

B.J1. Msanosy

Fpi anpecopanun pokymenta (usnueckomy niuy, ykasniBaioT nuinna-
Nbl R (aMIIgo NONYYATENS, 3aTEM 1HOUTOBBIT anpec.

Hanpumep:
H.IT. Kanununy

ys. Canosasn, 1.5, kn.12
Knpeescknii p-n, r. Jinnxn
Tynbckas 065., 301264

5.2.5. Cornacosatie gokymeuta
Cornacosariite JokymMenta o)opMAAETCR BH30IT HA JLOKYMEHTE WM Tpi-
(I)OM cornaconsauniis.
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Bu3uposaHie NpoekTa 10KYMEHTA MPOBOAUTCA NPH HEOOXOAUMOCTH Oue-
ki 00OCHOBAIHOCTH AOKYMEHTA, COOTBETCTBHUS €ro MpaBoBLIM AKTaM M pa-
Hee NPHHATLIM peLeHHAM.

IMpencraBnsemble Ha NOANKUCL AOKYMEHTH! BH3HPYIOTCA HCNONIBTENEM
(OTBETCTBEHHBLIM UCITONHKMTENEM) H DYKOBOAHTENIEM NOAPA3JENeHHs, riae ro-
TOBHACA NPOEKT nokyMehTa. JIoKyMeHTb!, cofepxaliine nopyyeHus paboruu-
kam (eaepasibHOTO Opraia HCNONHUTENLHOR BnacTH, HMH AOJHKHLI ObITh 3a-
BU3HPOBaHbI.

Bu3nl BkNI0MAIOT B ce6s AOMKHOCTL BUIUPYIOUIErO AOKYMEHT, NHUHYIO
TI0/THCh, paclugpoBKy noanucu (Muuumansl, pamMunus) u aary.

Bit3a npocTasnsercs B HikHel 4acTH 0BOpOTHOI CTOPOHDLI nocneaHero
AHCTa NOANMHHWMKA paciopsAAWTENbLROrO npasoro akta. Ha npoekre 3akowo-
AATENLHOrQ aKTa, Ha BHYTPEHHEM HOKYMEHTE M Ha KOMWW OTNpPaBASEMOro
JOKYMEHTa BH3bI MPOCTABNAIOTCH HA JIMIIEBOH cTOpoHe 0KyMenTa.

3ameuanus, ocobble MHEHMS W JIONOJHEHHA K MNpPOEKTY [AOKyMeHTa
o)opMAAIOTCS Ha OTAeNLHOM nucte. B aTom cnyuae Bu3a odopmasercs cne-
nytouinm obpasom:

3ameuanus npunaraloTcs

Flatasin ik iopiaiueckoro oTaena
Jlnunas noanues, A.C. Upanos
28.10.2000

3ametanng JOKNA/bIBAIOTCA PYKOBOAHTENIO, MOANHUCLIBAIOLLEMY JOKYMEHT.

CornacoBanne npoekTa AOKYMEHTa NPOBOAMTCH C OpraHaMy ynpasnenus
M OpratH3aulsmMi, HHTepechl KOTOPLIX B HEM 3aTparuBalOTCS — BHELIHEE CO-
rnacoBamye.

Brewnee cornacosanue AOKyMenTta O(OPMNAETCS COOTBETCTBYIOUIHM
rpuposm. Upudy cornacosanus sksouaer B cebs cnoso COTIJIACOBAHO,
HauMeHOBAHUE JIOMKHOCTH MU, C KOTOPLIM COFJIacOBbLIBACTCH NOKYMEHT
(BKJHOUAS HAWMEHOBANUWE OPFraltu3alMK), NHUYHYIO NOANUCH, PACIH(PPOBKY
MOJUTHCH 11 JIaTy COMIAcOBAIINSA; MM NA3BAHUE MOKYMCIITA, IOATBEPIKAAIONIC-
I'0 COrnacoBamie, ero Jary ¥ HHieKc.

Hanpumep:
COIrJIACOBAHO

Jamectirrens Munuerpa nyreil coobuienus
Poccuiickoii bepepaunn

(s nojuniey) (s, hantinn)
30.09.2000)
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COrNIACOBAHO

[Mucbmo Pocapxusa
o7 30.09.2000 Ne 01-15/155-K

[pud cornacosanis pacnonaraercs ke peksiinrta “lloanuce,” 8 nesom
HHXKHEM yriny ROKyMeHTa.

[Cpudput cornacosanus MoryT pacnonararscs Ha oTaensiom “Jlucre cornaco-
BaHKs™ eCNN COAEprKalne ROKYMENTA 3aTPariBacT UHTEPECHLI HECKOALKUX Opra-
uusaunii. Ha pokymenre aenaerca ormerka “Jlncr cornacosaus npunaraerca’.

Cornacosalie A0KYMEHTA B 32BUCHMOCTH OT €I'0 COAEPH@AHNA OCYIECTB-
niseTcs B cneaylouedi nocaeoBaTeNbHOCTH:

C IOMCHOCTHBIMH HIE@AMH (peAepansHOro opraia HCNoRHUTENLHOH BNacTi;

€ PYKOBOAMTCAAMH NOAMMHEHHBLIX OPralulalHil, HITEPECH! KOTOPLIX a-
TparuBaloTcs B JOKYMeEHTE;

¢ iepepanuibiMi opradaMi fOCYHAPCTREHHOM BRACTIL, HMUTEPECLI KOTO-
PbIX 3aTparuBaeT cojiepXkalie AOKYMENTa;

NpH HEOOXOUHMOCTH C OPraHaMH, OCYLIECTBAAIOUHMH TOCYAAPCTBENH LI
HAABEHOMCTBEINbI KOHTPOL (HAX30p) B onpeAenenHoil obaacTtu (3Konori-
ueckHil, noxapHbiit 1 T.0.), C OBIECTBEHHLIMI OPrani3auHsMH;

C ULUIECTOSUIMMH OpraHamMi — B Clyuasx, KOCAA 3aKOHOAATENbCTROM
NPeAYCMATPHBAETCA BO3MOXKHOCTb COBEPLIEHNS YNPABNEHUECKHX AEHCTBHI
TONLKO C COMIAcHA 3THX OPraHsos.

5.2.6. YTeepxcaerne AOKyMeHTa

Ha nokymenTax, nofNexautMx yTBepiICIEHINO, rpud) yTBEpAeHHA Npo-
CTAB/AETCH B [IPABOM BEPXHEM YTy NEPBOIO JNCTA JOKYMEHTA.

Cpudy yraepikaenus oopmasercs cienyiouinm obpalom:

YTBEPWJIALO

Pykosoaurens Mepepansioit
apxusuoi cnyxbui Poccitu

(sotantan tojuinten)  (umautannn. g
16.10.2000
Mpit neobXOAMMOCTH  JONONHHTENbIIBIX NpeMIHCaInIi W pasbicHei
AOKYMCHT MOWKET YTREPHAATLCH DpHKAIOM DeACpaNIBIOro OPraty HCHoH-
TEALIONR BNACTH.
YTBEPXJIEHO

puxasom Pocapxusa
ot 16.10.2000 Ne 1505

3. 3m. 1278
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5.2.7. Pesosmonin

B cocTan pesomorunt BXOAAT CACAYIONUUIE DIEMENTLE (PaMILIN NCNOMINTC-
nn (henosmurresicii), cojiepkanie nopy ieHin, CPoK HCHOMIEHA, NOTIICH, AaTa.

B3 cnynasix, KOrjta Hopy ucHHC JAETCH ABYM HAIE HECKOALKIIM fIITLaM, pan-
HBIM 11O JIOIDIKHOCTIL, OCHOBILIM HCIOAHITTCACM ABANCTCH JINHO, YKAIAHHOC 18
nopyuctim nepsbiM. EMy npeictanaicTcs npago co3uisa coucnonmiTeneii v
KoopJjinanns nx paboru.

Ocnonnoii ucnonuuTens 11 COMCNONHKTENL BIPABE AaBaTh Bopytenus 8
BUJLE pesomounii AHuaM, HCNOCPEACTRENNO HM NOJIMHHCHITLIM,

[a nokymenrax, ne TpeOytoutnx ykasanuii 1o HCHojuciuio n 1Meionx
FHITORBLIC CPOKH HCHOANCHHR, B PCIOMORNN YKAZLIBAIOTCA NCHONIITC L, 110/1-
HNCH ABTOPA peosionii, aara.

Pcromionuts MOXCT 0(POPAMIATLES HA OTACABIIOM JICTE C YKAa3alticM peirn-
CTPAIIONIHOTO HHOMEPA 11 J1aThI IOKYMCHTA, K KOTOPOMY PE30/1OLUIISE OTHOCHICS.

5.2.8. Ormerka o6 nenonnurene

OrmeTka o0 HcnominTeNc JOKyMelTa NpocTasisieTcs B JICBOM HIDKHEM
yrny miuesoii wnn ofopoTHoii cTopoiibl nocnentero nucra nouinigKa j1o-
Kymenra.

Ornmerka srmouaet pamimino (pamiunis, 11M8, 0TUCCTBO) HCHOAHIITENS,
nosep cro renedona, nanpimep:

Makcrmona Hhinia Cepreesna
028-88-14

HITLE

Makcuaona
928-88-14

[la poKymeiTe, NOAroTOBACHIIOM HO HOPYUCHINIO PYKOBOANTCIR rpynnoii
nenosrencii, B ormerke 06 nenomnrTene ykainisaetes (hamunin ocHOBHO-
O NCHONUNTENS,

5.2.9. Odpopmanicninie npuaodcennii K JOKyMenTy

Lipisoxenitg losoxkibl tMeth Bee 1eohXoMbIe JUist JIOKYMENTa peknii-
THE (HasBaitie, 3arononok, HOMINCH i, OTBETCTBEINLIX 32 HX COJEPKA-
HIC, JIaTy, OTMETKY O COIIacoBalinim i T.1.).

OTmMeTKy O Hasuunu PHAOKCHHA, HA3BAHHOIO B TekcTe, oopMasIor
cnenyroninm obpazom:

IMpunoxenne: na 8 n. 8 3 JK3.

enn IpHII;KCINA HE NA3BAlLE B TEKCTE, TO HIX nanMmenonannsa ficpetnc-
JITIOTCH € YKABAHHCA KOJUIMCCTBA JICTOB B KOKAOM DPHAOXEINNN 1 1ciHa X
IKICMIUBTPOB, HanpuMmcp.
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Hpimoxenue: 1. Cnpaska o ...oita 3 . s 2 oie,
2. Flpoekr .. na 8 n. n 3 ok

Hpnaomemse K pacnopsyurresibibivgeg JokyMeaM  copepucr n HPaBRoA
BCPXUCA YUY HCPBOTO HICTR OTMETKY € YKA3AHICM AOKYMCHTL, IO JaTh 1
Homcepa.

Hanpumep:

Fipunosxcutic x npnxasy
Municrepersa kynnrypui
Poceniickoii thenepain ... Ne .
Ecan npinoxeing chpounopoBaiibl, KONNHECTBO JCTOR B 1IN HC YKA3I-
nactcA.
5.2.10. Ormerka 06 ucnonueny gokymenra
Ormerka 06 HCHOANEHHY NOKYMENTA M HANPABIACIHI €10 B ICHO BKAOMA-
CT: KpaTKie coesictng of HCnonneiti, eci OTCYTCTBYCT IOKYMCHT, CBItIC-
TCALCTBYIOUUT 00 WCHOMIENIN, AN, APIE HANNYIT YAKOIO  AOKYMCITA.
CCLUIKY 1A ero aaty i omep, otMeTky “B neno™, nomep nena, 8 Kotopom 0y-
JAET XPanuTLCH NOKYMENT, RaTy, NOANHCH HCHOMMNTENS HIHL PYKOBOMITENS
CTPYKTYPHOUO NOApa3feneiiifa, B KOTOPOM HCIOAHEI AOKYMENT.

VI. OPTAHH3AUHNSI IOKYMEHTOOBOPOTA
1 HCIMTOJINEHUSI HJOKYMEHTOB

6.1. Oprammsanuist fokystenroobopota

6.1.1. Jiminkeriiie qokyMeNnToB B hefACPANLHLIN OPIAIAX ICHOMNIITCHLIOI
BAACTI C MOMEIITA X COZAANNA AN NONYUEHIN SO 3ABEPUICHII HCHONNENNS
unmit ornpaskit o6paszyer prokymentoobopor.

6.1.2. TTopsaok NPOXOKAERHS LOKYMCHTOR H Oflepattiiy, NPon3BOANMBLIC ¢
UM B CACPARBILIX Opralax HCHOMIUTENALUOI BIHACTH, PeriamMeHTIpyIoTes
nucTpykitneii 110 AenonponssojicTy, tabeaem yinduiiposansix Gpopm Jjio-
KYMCHTOR, HONOKEHHAMIL O CTPYKTYPHBLIX HOAPAIACHENUAX 1 AOIOKHOCTH -
M HHCTPYKIMAMI 11X paboTiinkam.

6.1.3. Tpn npumenennn B dhesepanbibix Opranax HenoSHNTesILIoI Baa-
CTH INEKTPoHIOro aokyMmentoobopora cayxboii JIOY cosmectio co CHYK-
Goil anTomaTnsaitn pazpabaThiBAlOTCH MAPHIPYTLL ABIDKEHIS JIOKYMCHTOR.
HMcnonbiosanine MapiipyTos HO3BOMSICT OBPEACHITL  HOCHCAOBATCALIOCT,
onepathii, 11IPON3BOIIMBIX C AOKYMEHTOM 11 IlYTh €0 ABIDKCHIA YKe na na-
HAALIIOM JTale HOAFOTOBKH HPOCKTA 1M NPH HOCTYIICHHIE JOKYMEIT) 8
destepanniibie opran cnonlTenLHoil BracTh.

40
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6.2. Opramsauust J0CTABKH [I0KYMEHTOB

6.2.1. JloctaBka NOKyMEHTOB B (peaepasibHbie OpraHs! HCMNONHUTENLHOT
BAACTH OCYUIECTBARETCA, KaK MPaBUIO, CPEACTBaMU NONTOBO#, denbaverep-
CXOil H NEKTPHUECKOT CBA3H.

C nomourbio nouToBoit CBA3M B (henepaibHble OpraHbl HCMONHUTENbLHOH
BNacTH N0CTABAAETCA MHCbMEHHAR KOPPECNOHAEHUHA B BHAE MPOCTHIX H pe-
THCTPHPYEMBIX MHCEM, NOUTOBLIX KapTouek, baHaeponeit  MeNKUX nNakeTos,
a TaKke neuaTHble U3NaHKus,

6.2.2. lNo kananam nekTpHUECKOR CBA3N MOCTYNAIOT: Tenerpamms! (Tene-
Taiinorpammst), (hakcorpammsl, TenedoHorpaMMbl, COOBLIEHNA NO INEKTPON-
noii noure.

6.3. IIpuem, o6pabGoTka i pacnpeaeerne
10CTYNAIOMX JOKYMCHTOB

6.3.1. JlokyMeHTbI, nocTynaiotine B (pesepanbiible OpraHbl UCNOMHUTEN b-
Hofit Bpacti Ha GyMamcHLIX HOCHTENSX, MPOXOAST nepsuuHylo o6paboTky,
NPEABAPHTESILHOR PACCMOTPEHHE, PErUCTPALMIO, PACCMOTPEHHE PYKOBOACT-
BOM 11 JOCTABAAIOTCH HCNONIHHTENAM,

ITprem u nepsuuHas obpaboTka fOKyMeHTOB ocyulecTsiseTcs paborHu-
kamu cinyw6ui J10Y.

Konseprsl ¢ A0KyMeHTaMH BCKPbIBAIOTCA (32 HCKJIIOYEHHEM KOHBEPTOB C
nomeTkoi “nuuHO’™), npoBepRETCA NPABHALHOCTL AOCTABKW, UENOCTHOCTDL yNa-
KOBKI JIOKYMENTOB.

Ha nonyueHHOM IOKYMEHTE MPOCTAB/AETCA PErHCTPAUHOHHDLIHA WTaMI.

6.3.2. JlokyMeHTbl, anpecoBaHible pykoBoACTBY (heaepansHOro opraHa He-
nonniTenbHOM BnacTH, a Takke 6e3 ykasaHus KOHKPETHOrO fnMua uan CTpyk-
TYpPHOI'O nojpas/ienelns npeaABapuTe/bHO paccMaTpHBsaioTes B ciyxbe J10Y,
4 3aTeM 1anpaBAsiOTCR PyKOBOACTBY WM B nojpasaenieHue.

Ipeasapurensioe paccMoTpeHe AOKYMEHTOB MPOBOAKTCS C LENbIO pac-
npeaenenns NOCTYNHBWNX AOKYMEHTOB Ha Tpebylowue obs3artenshoro pac-
CMOTPCHIN PYKOBOJICTBOM M HanNpassisieMble 11€MOCPEACTRENHO B CTPYKTYp-
IEhIC 11O/PASJICACHHS 11 OTBETCTBEHHLIM HCTIONIHTENAM,

FIpeABapirresnniioe paccMoTpeiiie OCyUICCTBISCTCH, HCXOMA 13 OUeHKN hX
cojiepKaiing, 1 OCHOBAIHK YCTAHOBJICHHOrO B OpraHu3alnK pacnpeneneHns
obs3annocreit.

be3 npeapapuTenbHOro paccMOTPEHHS MEPefaloTCs NO HazHaueHWd A0-
KYMCHTbI, aJiPECOBANHbIE HEMOCPEACTBEHHO CTPYKTYPHLIM noapasieneHnsm
1T JLOJDKIOCTHLIM JIHILaM.
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PaccMoTpenituie pykOBOACTBOM AOKYMEHTLI BO3BPALLAIOTCH B CAyx#dy
JIOVY, rae B perucTpauonHo-KOHTPONbHYIO (JopMy (aasiee umenyercs — PK®)
BHOCHTCA CoAcpiKaHe PE3OHOLNN, @ HOKYMEHT NEPCUACTCH Ha HCTTONHEHHE.

Moanuuunk gokymenTa, KOTOPLIH HCMOAHAETCA HECKONLKIMK CTPYKTYp-
HbIMH NOAPA3IENEHHAMH, TONYHAET OTBETCTBEHHbLIH HCMOAHWTENL, OCTalIbL-
HLIM HCONHUTENAM NEPEAAIOTCH KOMHH.

6.3.3. lMocTynusiuue Tenerpammbl NPUHUMAIOTCS NOA PACIHCKY C Mpo-
cragaeHeM Aatbl U BpEMEHH fpieMa, perycrpupyloTcs 10 Tem Xe npasi-
J1aM, UTO M ITHCLMA, a 3aTeM NEPEAAIOTCH 1A PACCMOTPLIIE PYKOBOACTBY 1t
HCnoMeHHe.

Teker noctynusuieit TenedoHorpaMmbl 3anuCLIBAETCs (NeuaTaercs) no-
AyuateneM Ha cneuHanbHoM Gnarke Hiau B XKypHane U ONepaTHeHO nepefaet-
CA PYKOBOAMTENIO, KOTOPOMY OHA apecoBaHa.

6.3.4. lMoctynatomue opurHHanbl AOKYMEHTOB € 30eKTPOHIOi koneli
JOMKHbLI KMCTL CONPOBOJAMTEALHOE NHCLMO. TEKCT KOfMMIL HA MArHHTHOM 10~
CUTENC AOHOKEH COOTBETCTBOBATL TCKCTY OpHIrHHana.

6.4. Oprannszaisst o6paGoTKH 1 sepesaun
OTNIPABASIEMBIX JIOKYMEHTOR

6.4.1. lokymenTbi, OTNpasisemuIe (peAEPANLHBIM OPraHOM HCNOAHUTENL-
HOH BNacTH, NEPENAIOTCA NOUTOBOH H INEKTPHUECKOIT CBA3LIO.

O6paboTka AOKYMEHTOB AN OTNPABKI NOUTOBOIT CBA3LIO OCYIIECTBARET-
cs chynoit JJOY (denepansHoro oprana HcnonHHTENLHON BAACTH B COOTBET-
cTBuu ¢ IpaBunaMu oka3zauus ycayr nouToBoi cBasi, yrasepxaenusimu No-
craiosnex1em [Npasnrennctsa Poccniickoit Meacpaunu ot 26 cenrsdps 1997 1.
Ne 1239 (Cobpanne 3akonoparennctsa Poceniickoii Menepaunn, 1997, Ne 40,
cT. 4602).

JloKyMenTbl ANS OTNPABKH NEPEAAIOTCS NOAHOCTLIO O(OPMAEHHBLIMH, 3a-
PEruCTPUPOBalHLIMU C YKa3aHUEM MOYTOBOrO afpeca Il C yKalaHuem Ha
pacchulxy.

JloKymeHTbI, NouiedN@LIHE OTAPABKE, A0MXHBI 00pPabaTLIBATLCH H OTIIPAR-
AATHCA B ACHL HIX NOAMICAINA AN HE NOBANCE CAEAYIOULEro pabouero Jis.

Jlocubuika wiH 3aMena pa3’ocianioro pance AOKyMeHTa OCYLIECTRIINCTCH 110
YKQ30HIM0 JUita, NOJINHCABLICIO JIOKYMENT, 1 pykoBosITens cayxou JLOY.

6.4.2. C noMouLbLIO CPEACTB JNIEKTPHUECKOI CBA3H OCYLUECTBASETCS Nepe-
naua undopmauny B BUAE TEnerpamm, tenertaiinorpamm, (pakcorpamm, tere-
(honorpaMm, INEKTPOHILIX COOBLLEHHIT.

Buaut poxymentos, uudiopMauiia KOTOPLIX AEPENACTCA NO KataM 3Nek-
TPUYCCKOIl CBA3H, A TAKIKE HCOOXOMAUMOCTL W NOPAAOK AOCHUAKI WX OyMaik-
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HOPO OpHFNNANA aapecary. onpenenmioTcs HNCTPyKueii 1o aesnonpon3no-
cray (hesiepanuioro oprana HCHOMINTENILHOI BAACTH, € yueTOM (hyuKIUIONt-
PYIONUIX B (PCACPAILIHOM OPrane HCNOMHTENLHOI BRaCT TEXIHIICCKIX 1
NPOrPAMMIBIX CPCACTR.

0.4.3. "Tencrpanaibl, COCTABMACMBIC B OPFAIINIAMII, HPHIIMAIOTCH COTPY L
pkasir Cnyx6nr JIOY 3aBisnposanibisis, HoANUCAHILIMIL, JATHPOBAIILINIS
I BAPCTHCTPHPOBUIIBIME € OTMCTKOIT 0 kaTcrophin i sije orupanncs. Or-
HPABKA TENCTPAMM OCYINECTRARCTCA B cooTBeTcTaun ¢ Ilpasunamn npejoc-
ranrcinis yenyr ienerpadutoii custin, yracpucetnnivit Flocranonneuem [pa-
nirennerna Poceniickoii heseparpin or 28 asrycra 1997 -, Ne 1108 (Co6pa-
nne 3akonosarensetna Poccniickoii eacpartni, 1997, No 37, cr. 4299).

6.4.4. Tepepaua renchonorpamm OCyHIeCTBARETCH YCTHO 110 KanaiaMm 1e-
pedportnoii cnssin no3anesiBactes (lievyaracTest) nosyuaTencam.,

0.5. “0])"11()]( BPOXORJICHI BIYTPCHIIX JJOKYMCHTOR

6.5.1. Hpoxoxuicinie By TPEHINX JIOKYMEITOB 1Ha 3Tanax X HOAroToskN
i OOPMACIIIE JOIDKHO COOTBETCTROBATL NPOXOMAEHING OTIPABASEMBIX N0~
KYMCHTOB, @ 1A DTANC HCHOMICHIS — HOCTYNAI0NUIN JIOKYMCHTOR.

0.5.2. TIpOCKTHE pACHOPSIUITCHBILIN OKYMEITOB NOCHC NOJIFOTOBKI 1f CO-
PAACOBANNS C FANHTCPCCOBANTLIMH 10JIPA3NCACINIAMIL 1T AOIDKHOCTHLIMIN 11
AT HICPC/IAIOTES B IOPIANMCCKYIO ciy Oy Juis nponepki cooTBeTcTsHs co-
ACHWCIISE OKYMCHTOR jleficTRyiotemy 3akoiofarensLersy, a 3atem 8 cnyxly
JIOY, KoTopast oCYUICCTRASNET KOHTPOSIL 32 PABHALIOCTHIO HX OlopMIieiis.

OPopasIcIniLIC LOKYMCHTHI TICPC/AIOTCS Ha NOATNCH PYKOBOACTBY B COOT-
BCTCTBIN C NPABOM HOJUNICH JIOKYMCHTOR 1 pachpeaenciiies obsasannocreii.

6.5.3. Kottt nouncanustX pyKkorourte/isMi pacuopsitresibinX foky-
ACITOR B 00A3ATCALIION HOPALKT PACCLUAIOTCA B CTPYKTYPIILIC HOjpaiene-
IS, B BCACHIIH KOTOPLIX HAXOUSNTCH PACCMATPHBAEMBIE BOMNPOCHL.

0.5.4. epenata oKyMeHTOB MEKJLY CTPYKTYPHBLIMI TIOAPA3ACACHNANI
OCYHICCTBIMCTCH ICPCY cekperapeii CTPYKTYPHBLIX noapasaesctnii s i,

OTRCTCTRCHULIX 30 ACNONPOHIBOACTRO. JIOKYMEHTHI niepenaloTes ¢ cooTer-
crayionteil orMerkoii n PIKD,

6.6. TTpues 11 00paboTKa JOKYMCHTOR, HOCTYIENOHIIX 110 KLU
MWICKTPONNOit nournt 11 GhakcunnnLioii cnsisn

0.6.1. DACKTPOIHAR HO'ITA — QU 113 KOMIOUENTOB CUCTEMDLI ABTOMATH-
1At JIoKYMenToofopora, cpejiecTso qocTaski, oTnpaskin iopmatin 1 ce
repeAaynr MOIULY NOALIOBATCHIMIT KaK BHYTpH (I)CllCl)PUIhIIOFO oprana nucnoJi-
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HITCHLNOI BAACTH, TaK 11 MEXKAY Opranu3aliimMHi, HMCIOUHMII COOTBCTCT-
BYIOULIE aRBAPATIILIC 1§ APOFPaMMIbIe CPEACTBa.

6.6.2. Dnekiporibic coobuens, nocuaemnie 1o dMekTpoittoil noure.
HCNOMIMOTCH aNANOTITII0 NOKYMCHTAM Ha OYMDKILIN HOCITCNN, Opit 1Ha-
SHHIHE OHPCACHCHBON CHEIIPUKI B IIPOICCCE HCHOMICHI,

6.6.3. Orupasirrens DREKTPOHHOTO COOBICHIUS BAYCKACT (IPOIPANIMY
OTRPankn noTLs nocospact (halin cooduIcHst, YKA3LUKICT Cro UM, JaTy 1l
spema ornpaski. CoobieHis MOXKHO BBOAHTL # PEAAKTHPOBATL C HOMOLLLIO
TCKCTOBLIX PEAAKTOPOB. DIEKTPOLitble coobulens nepepaloTes ajapecaTas o
COOTHCTCTRIIN € YKalaTeNCM Ha PacChLUIKY,

Anpecar noayuaer H3obpaxenie AOKyMeHTa 11a IKPAC KOMULIOTCPa, a
JAaTEM pacnenaTLiBacT ero na Oymaxciibit Hociresn.

Kaxony aGoHENTY B IEKTPOHHON MOUTE BLIAEHNCTCH HILANBIAY AHLILHI
nouronutii suyik (obnacte namati DBM), KOTOpOMY HpUCBANBACTC KOA
nonp3oBaTCAN, 11 0OMEN NEKTPOHHBLIMI COOBIIEHIAMII OCYIECTBAALTCSH e-
PE3 3TH NOUTORLIE AUIMKH.

6.6.4. [pu nannuy anextpornoii nouTbl AOKyMenThL! obpabarbiBalorcs 1
11CHOMMIAIOTCA NIPH NOMOLULH aBTOMaTH3IHpoBannoit pernctpaunn. OTnpasnTe-
MO 1HeobX0NHMO NOCTABHTL OTMETKY “‘COOTBETCTBYET Opuriiiany’.

6.6.5. Tlpn nepenatie 1 nprueMe TeKCToB cnyxmebibIX AOKYMENTOR 110 Ka-
anan GakcnmMaLIoii cBa3N HEOOX0MNIMO PYKOBOACTBOBATLCH CAEAYIONLIMI
TpeOonasag:

obnem nepesaBaeMoro JIOKyMenra (Tekera, CXCMLL, Fpadiiticckoro io-
Opakenna), numoniicinoro na Bymare ¢opmara Ad vepnniM 1BETOM, e
AQIDKCH OPCHLILIATL § ANCTOR;

JOKYMCHT s nepeaatn no kanany axcimiuibiioll cosizn caacres ¢ 3a-
#BKOIT yeranosnennoro obpa3stia, HOANICAIHON PYKOBOUITCAEM NOAPA3ALHC-
HUA, JanBKIL XPAUATCA B TEUCHItE OO0 o4a,;

OTBETCTBCHROCTL 33 coflep)kanne nepenasaemoii nopmatiii nosnara-
CTCH Na NCHOANITCAR, NOATOTOBHBILICIO AOKYMEHT K NCPCAAUC, H PYKOBOMM-
eI COOTRETCTRYIONICTO NOAPAIAENEHIIAL

(pakcorpamMmbl Ha HUOCTPALBLIX A3LIKAX OTHPABNMIOTCH NPH nani i ne-
PCBOJLA, 3aBCPCHIIOTO AIHOM, HOAMNCABILIM (haKCOTpanMAY;

JIPCIACTCs nepenasath TeKCT AOKYMenTos ¢ nosmcrkoii “Jlns cnyuet-
Horo nojuzopanna’™;

noAneXattii fnepenade AOKYMEHT YUHTHIBACTCS B OKYPHANE YCTAHORACH-
Hoit popmel. TTo UK L0OKYMEHTOB NOCAE NEPCAaUll BOIBPAINAIOTCH 1iC-
NOANNTCAAM C OTMCTKOIT 0 BpEMCHII OTIIpaBKN,

AOCTYRUBHIKE (PAKCOrPAMMBLI YUHTLIBAIOTCA B HKYpPHANE YCTAHOBACHNOI]
(hopmbl 6e3 npocTaBacHtA PErHCTPAILIONIIONO WTaMIIA, [ICPENAIOTCS aNpeca-
TaM HOJL PACIICKY B JICNL X NPHEMA, CPOMIILIE — HEMCANCHND,
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(hakcorpamMmsl 1a HHOCTPaNHBIX #3bIKAX ROCTABANIOTCS anpecaty Ges re-
pesoaa.

Kotrrponb 3a ncnonslosaHneM (pakCHMHUIILHONW TEXHMKH, YCTAHOBNIEHHOT
8 NOAPAINENEHHAX, OCYUIECTBARETCA UX PYKOBOANHTENAMMU.

6.7. YueT KoJIH4eCTBA JOKYMEHTOB

6.7.1. Yuer xonutecTBa JOKYMEHTOB 3a ONnpefiesieHHbli NepHoa BpeMeH!
(ron, mecaw) nposoantes no PK® no mMecTy perucrpaunmn 10KyMEHTOB.

PesvinraThl yueTa KojivuecTsa 10kyMeHTOB o6obulalorcs cayxboii J1OY
M NPEACTABANIOTCS PYKOBOACTBY.

6.7.2. 3a eauiuny yuera KONMUECTBA JOKYMEHTOB [IPMHHMAETCS CaMm [10-
KyMmenT, 6e3 yuera konui, cozaaBaemMblX NpH neuaTaHuy 4 pa3MHOKEHHH.

Pa3MHOMEHHbIE IK3IEMIUIAPL! MOACYHTLIBAIOTCA OTAENBHO B KOMHPOBAIbL-
Ho-MHoKHTEABOM 610po, Mawunonuctom 6Giopo, cnyxbe asTomaTmIMpo-
gannoil IOArOTOBKH JOKYMEHTOB Ha OCHOBE NpuHATON B (eaepanbioM opra-
e HenoaHTENLHOM BAACTH CHCTEMbI YUeTa LOKYMEHTOB.

YueT koJinuecTsa 10KyMEHTOB MOXKET MPOBOAUTLCS MO (peaepasibHOMY op-
rany HCNONHNTENLHOR BNACTH B UEJIOM WK NO OTAENbRLIM NOAPA3AEIIEHHAM.

[TocTynaiotyme U co3/1at0uHecs LOKYMEHTbI NOACUHTLIBAIOTCA OTUEHLHO.

MTorosbie nautble noacueta npeacTaBnsiorces B Tabnuunoii popme (Mpu-
noxertne Ne 6). Mo kaoif rpynne yuuThIBaeTCs KOJIMUECTBO JOKYMEHTOB H
OTACHBLIIO UX THPX (IhPbl HPOCTABAAIOTCS YEPE3 KOCYIO MEpTy WiH B OT-
AenbHLIX rpagax).

6.8. Pabora ucnosmnTreseii ¢ AoKyMeuTamMi

6.8.1. PykosoauTtenu cTpyKTypHbIX noapasaenenunii depepanbioro opra-
Ha sicnonuuTennbHol BRacTH obecneunBaloT oNepaTHBHOE PacCMOoTpenue ao-
KYMEHTOB, I0BEAEHHE HX [0 WUCTIONHUTENEH B AeHb NOCTYNAENUA, KONTPOSDb
33 KQUCCTBEIHLIM NCNIONHENNEM JOKYMENTOB NO CY1ECTBY BONpoca.

6.8.2. Tlpu paccMOTpeHHH 1OKYMEHTOB PYKOBOAUTENDb NOJAPA3AENEHNS BbI-
JICNAET NOKYMEHTbI, Tpebyloliie cpotHoro Henosienus.

Cpouitbic JIOKyMEIIThI HEPelaloTcs HieMejuIeH o,

Flpn ncobxomoc pasMnoxens JOKyMEHTa 1 APyrix 3aepkax
HCNONMUMTENO MePelaeTCh PErucTPaUHOHHAs KapTouka AW HCnosL3yercH
nuas popma ero mpopMHpoBanms.,

6.8.3. Mcnonnenne gokymenta npenycmarphsaet: cGop n o6pabotky ne-
obxonmoit uindhopMartni, NOAroToBKY npoekTa AOKyMenTa, ero odopmie-
e, corgracoBatne, HPEACTABNEHUE (1A NOANHCatHE (YTREPKACHItE) PYKOBO-
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AcTaoM ieaecpantHOre opraHa UCNOAHHUTENLHOR BRACTH WM PYKOROANTE)IA-
MH CTPYKTYPHBLIX noapasaeneHtii, NOAroTonKy K nepecuuike agpecary.

Hcnoniwrens onpenensier HeOOX0AMMOE KOJIMUHECTBO IKIEMNAAPOB AOKY-
MEHTA, NepejIaeT AOKYMEHT Ha THpaXkupoBahue. Ha fOKyMEHT, pacchliaeMblii
Gonee, em B YeThipe anpeca, HCMONHHUTENDL FOTOBUT YKA3aTe/lb HA PacChLUIKY.

6.8.4. [1pu onepaTuBHOM pellieHnH BONPOCOB He3 cocTaBneHus A0N0NHH-
TeJbHbIX JOKYMEHTOB HCMOMHUTENDL AENAaET OTMETKH Ha NOKYMEHTE: O aate
nocrynnenus (ecan obpasopanca HHTEPBAN BPEMEHH MEXAY NOCTYreHHeM
NOKYMEHTa W €ro NOCTABKOH WCHONHHTENIO), O NATaX MPOMEXYTOUHOTO HC-
nostHenns (3anpoc caejeniti, renedornbie neperosopul 1 T.A.), 0 aaTe u pe-
YALTATAX OKOHHATENLIIOIO HCTIOAHEHUS.

Bce ormeTku pasMeitaloTes iia cof0AIHBLIX OT TEKCTA MEcTax.

6.8.5. fIpi nanumu OTBETCTBEHHOTO WCNONHHTENS BCE OCTANLHLIE HC-
NONHHTENH OTBETCTBEHHLI 32 CBOEBPEMEHNLIH M KAaueCTBEHHLIH ananu3 wii-
(popMaLlHi H NPEACTABNEHHE OTBETCTBEHHOMY HCIIONHHTEIO B YCTAHOBIEH-
HLIE UM CPOKH 11€00X0AHMbBIX MATEPHANOB (NPOEKTOB TOKYMEHTOB, CMPABOK,
csefileHHi U T.A.).

OtrsercTBeHIbIf HCAOANHUTENDL HECET NEPCOHANLHYIO OTBETCTBEHIOCTL 3a
noaNoTy W AOCTOBEPHOCTL MH(pOPMALMK, HCNONL3OBAHNON NPH NOArOTOBKE
JlOKyMenTa.

6.9. PaGoTa c o6paiticHIsIMEL 11 3ANPOCAMIL JICITYTATOB

6.9.1. loaroToBka 1 HanpasaeHue OTBETOR Ha obpauenus 1 3anpocst ae-
AYTATOB Pa3HbiX YPOBHEH OCYMecTBAseTCH (enepaibibiMy OpraHaMu uc-
NORHUTENLHOIA BHACTH B COOTBETCTBMM C 3axoHoAaTeLCTBOM Poccuiickofi
Mepepauuu o cratyce aenyrara.

6.9.2. B kauectse obpaiuenns ¥ 3anpoca pacCMaTpHBaeTCs MUCLMO, Ha-
nucaHHoe Ha Gnanke aenyrara, UMelowtee NOANKCL RENYTATa M AaTy.

[Tpu obpauennn genyrata B (peaepanbHbLIE Oprat HCNOMHHTENLHON Blia-
CTH ROMKHOCTHLIC JIKLA JIO/DIKHLI NPEAOCTABHTL AelyTraTy B8CtO m!(l)opmaumo.
CBA3AIHYIO C €r0 RENYTATCKOH AEATENLHOCTLIO.

[Tpi o6pamennn genyrata gosokiocThbie ja Gesornararensio (a upi
HEOOXOAHMOCTH NOAYHEHHA AOROANUTENLHLIX MATEPUANOB — HE (03AHeC
30 jneii co aun nonyuens oOpaiieHig) AMOT OTBET 1a 3T0 obpauenme i
NPEAOCTARAMOT JANPALIIBAEMbLIC JOKYMEHTLI K CBEReHNA. [Tpu 3TOM CBe-
AeHNUSA, COCTABNRAIOUME FOCYAAPCTREHIYIO TaHHY, NPEAOCTABNAIOTCA B [1OPS/1-
K€ YCTAHOBNAEHHOM (peAepabHbIM 3aKOHOM O rocyapcTsen ol Taiite.

JIOmKHOCTHOE 1110, KOTOPOMY HanpaBien 3anpoc AenyTata, A0KIO
J@TH OTBET 112 1ero B HcLMelnoit opme e nosanee yem yvepes 30 nueii co
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A €ro nosywenys wian B nnoii, cornacopanyoili ¢ MHHUHATOPOM 3anpoca
CPOK.

0.9.3. 3 cnyuac ncoGxomMocTit iponcenia B caa3n ¢ obpaiicitem 1
AHPOCOM JLONONNHTENLHOIT HPOBEPKH HAN JLONONIIITENLHOTO U3y Ka-
RUN-0100 nonpocon cieyet coobuurts ob arom anropy oGpatienn win -
npoca 8 3-7esibLii cpok co s ero nostytenns. Okonuarenunnii oruer ne-
nyrary npeacrasnsterces e noyee 30 aneii co qust roctynnenns o6patie-
1S NT 3anpoca.

0.9.4. Jlomxnoctioe nuio. KOTOPoOMy Hanpasien napaaMenTckiii sanpoc
AVIPKIIO /AT, OTRET Na nero § ycthoil (Ha 3aceanyuy cooTBeTcTRyloleii na-
natee Depepannioro CoGpanns Poceniickoii Mepepattin) umt 1iicLMeNnnoi
(hopaie are noyutee em vepes 1S juieil co s nonytenm napaaMenTekoro
IMPOCA i v unoli, yevanosnennoii coorsetcrsytouieil nanavoil Mepepan,-
noro Cobpanns Poccuiickoii Mepepaunn cpok. Orser nomken OuIThL 10MaH-
Cal TCM JIODKITOCTIILIM JIHIOM, KOTOPOMY HanpanJiett napnamenTckinii 3a-
HPOC, NGO JIHLOM, BPCMEHIIO HICHONIOINM 1o 00s3aniocT.

0.9.5. lpiem, obpaborka 1 nanpassieuire nocrynatouMx obpawennii
3anpocoB AcnyTaTon ocylectsasercs cnyxboii JOY denepanbioro oprana
HCOHOAUTCAKNOIT BRACTH B COOTRCTCTRIN € YCTAHOBICHIILIM TTOpAiKoM pabo-
ThI € NOCTYNMONTIMI JIORYMCITamMH.

0.9.6. B cTpyKTypibix nojpazicacisnx (pejicpansioro oprana Henosii-
TeNLHOI BracTit no ofpawctinam i 3anpocaM B COOTBETCTBIH C yKa3allisaMIl
PYKOBOLUCTRA ONEpaTiinio roronsrca 1IPOEKThHl OTBCTOB, a B HeOOXOANMBIX
CAYHASX NPOCKTBLE HOPYUCHNiT COOTBETCTBYIOUUIM OPranH3aiisMm.,

6.9.7. Obpawetita 1 3anpochl ACHYTATOR W JOKYMCITLL 1O HX PacCMOT-
PCHno POpPAIPYIOT B A B COOTBCTCTBINI C HOMENKIATYPOIi se.

6.9.8. B (encpansiiom opranc ncnoanutenuioli snactie ananisupyor
KOAUUECTRO, XapakTep 1t conepratiie obpautennii 1 3anpocos jienyraton

nihopMupytoT 06 ITOM PyKOBOICTBO (penepansioro oprana HenoaHHTESN -
Hoii nanacT,

VI HOKCKOBASI CHCTEMA 1HO JIOKYMEHTAM
1.1 Perucrpanust jocymenton

7.1.1. Ocnonoii nOCTPOCHIA NOHCKOBBLIX CHCTEM ABMNCTCS PErHcTpaiis
JOKYMCHTOB —— 3aIIICHL yUCTIHLIN JIANIBLIX O JIOKYMEHTE 110 ycTainoniennoii
hopme, (prkerpytoutas (hakT ero coznanus, OTHPABAEHNS HIH NONYEHIA.

7.1.2. Perucrpauni nojnexar fice aokymenThl, TpeGyloute yuera, tc-
HOSICHI 1 HCHOSALIONAHNR B CHPAnOYILIN LCHAIX,
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Peructpupylores OKYMEHTLL, HOCTYRAIOINIUC U3 JIPYIHX OPranisanuii i
OT (U3NUECKUX AU, @ TAKIKE CO3AABAEMbIE — BUHYTPEHIINE 1 OTIPABANCM bIC.

JoKyMCUTLI PErHCTPHPYIOTCA HE3ABHCHMO OT CHOCOBA UX LOCTARKH, hic-
PCAAY I COZAANHA,

7.1.3. JOKYMCUTLE PCRICTPUPYIOTCH QUM PA: HOCTYHMOIIC — B JiCH1,
HOCTYIUICHIS, CO3IABACMBIC — B HCHL NOAMCAI it yraepnetus. 1 lpn
HEPCAQHC JIOKYMCHTA 13 OJUIOTO HOAPASACHEU B APYIOC OH HOBTOPHO, KK
HPABIIO, HE PCUHCTPIPYCTCA.

7.1.4. Perucrpauis IOKYMEUTOB IPOH3ROAHTCH B HPCACAAX TPYINL, B i~
BICHMOCTH OT HARBAUKA BIAA IOKYMENT], asTopa U coidcpranus. FHanpumep,
OTACALUO PETHCTPUPYIOTCR AOKYMEHTLI, nocTytusuitie u3 [lpasutenscisa
Poccuiickoii (esicpaunit. npukaist pykasoautens ¢eaepansiora oprava ic-
HOARUTENLIOIT BAACTIC N0 OCHOBHOIT AEATENLHOCTH, OPUKAILI 1O RUUHONMY
coctany, cnywebuan nepenucka, obpatenus rpaxanan.

7.1.5. Perucrpauns (locTynalonux, sHyTpeHix 1 oTapaBAseMnIx JOKY-
MCHTOR NIPON3BOANTCS B MECTAX HCNOMHEHHs | co3nanna jgokymenron. Jlo-
Kymcurul, nosyuetinsie u3 [pasurenscraa Poccuiickoii Mepepatui, Annu-
nncrpaumis Tlpesunenta Poccuiickoii (Pepepatiin, noctypalonue Ha pac-
CMOTPCHITE PYKOBOANTENA (hENepaniIioro Oprala HCHOMINTEALIOIN BAACTH 1
ero 3amecTiTesell, PacnopaalTeNLibie AOKYMEHTLI 11 HepenicKa 3a nojn-
CHIO PYKOBOANTENS (PEACPANLIOrO Oprata HCnosnTensioll saacTi, NpoTo-
KOALI 11 PEUICHNA KONENIanbibiX Opranos perucTpipyiortes s cayxde JIOY.

JlokymMenTsl, co3janacMbie N0 HANPABACHIM AEITEALHOCTH (peacpant,-
HOIO Oprana NCNOMINTCALIION BHACTH, PErHCTPHPYIOTCH B CTPYKTYPHLIX
NOJPAIACACHNAX.

Jlokymcntil, nepenasaemuie i NpRRIMacMbIe 110 Kaianam (Pakcinii,-
noit cunsn, perucrpupyrores 8 cnyxbe JIOY mnn p crpykryprnix nonpaic-
JCHUAN, OCYHIECTBAMIOUNIX X NPIIEM 1 Nepejlayy.

7.1.6. lokymentii perictpiipyiores B PIKM — tpagiiigionnsix i onex-
TPOHHLIX KAPTOUKaX, dypHanax.

7.1.7. Peructpannoninlii HoMcp JIOKYMCHTa COCTONT W3 HOPSLAKOBOIO
HOMCPA, KOTOPLIT, HeXons 13 undopmagtonibix notpebuocteil gepcpansio-
ro opraia HcnoaniTeNbHoil BNACTH, MOXET AONONNATLCA DYKBENIILIM 11
ILH(PPOBLIA HACKCOM CTPYKTYPHOTO NOApA3AENECHIA, HIACKCOM ACHA 110 HO-
MCHKIATYPE Ji€N, KOJIOM ROKYMEHTa (10 KRacCipikaTopy KOppecnonichron,
nenosnerencii wop. Cocrasusie 4actu PerucTPALLIOINIOr0 HOMCPA OTAEH -
e APy oF Apyra kocoii ueproii.

7.1.8. Jlus pocrivkenns uuropMatHonioii coBMecTuMOCTIl perucTpaii-
QUEBIX AQHINLIX 1 CO3JLAHNA NOICKOBLIX CHCTEM yCTauanjiipaercs Cneiylo-
(i CocTans OCHOBHLIX PCKBUIUTOBR PErUCTPALIIL:
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HaUMEHOBaHHWE OpralH3aumu (aBTOpa NNKM KOPPECNOHAEHTa);

HauMeHoBaHHe BAA JOKYyMEHTa;

lara ¥ perncTpauroHHblii HOMep I0KYMEHTa;

Aara v MHAEKC NOCTYMNNeHus;

3aroJIoBOK K TEKCTy (KpaTkoe coaepxaHue OKyMeHTa);

pe3oouns (MCNonHuTENL, CoaepXaHue NopyueHus, aBTop, Aara);

CPOK HCTONIHEHHS NOKYMeHTa;

oTMeTka 06 HCNOAHEHHH AOKYMEHTA 1 Hanpasieliny ero s aeno.

[TpaBuna 3anojiHEHHUs OCHOBHbLIX pekBH3UTOB PK®D npeacrasnens! B npu-
noxetinn Ne 7,

CocTap OCHOBHbLIX PEKBU3MTOB PErHCTPaLMK B 3aBHCHMOCTH OT XapakTe-
pa JOKyMEHTa H 3aal HCNonb3oBaHWR WHG(OPMALUN MOXET AONONHATLCA
JAPYFHMH PEKBH3NTAMMU:

rpu(y (nomeTKa) orpatuieHns 1ocTyna K AOKyMEHTY;

BHYTPEHHSAS Nepeaapecals 10KyMEHTOB M0 UCTIONHUTENAM;

KOl NO TeMaTHUECKOMY knaccuukaropy;

KNnouesble cJIoBa;

KOJIMYECTBO JIMCTOB JOKYMEHTA;

HATUYHHE npunomenui‘l;

JIOJDKHOCTHOE ANLO. 1TOCTABHBLLIEE NOKYMEHT Ha KOHTPOb;

POMEXYTOUHbIE CPOKH MCMONHEHHUS;

NnepeHoc CPOKOB HCMOMHEHMS;

CPOK XpaHEeHHs AOKYMEHTa;

CTaTyC AOKyMeHTa (NpoeKT, Bepcus);

BHJ nepeaaun JokyMmenTa (1no4toi, hakcoM u T.A.) W ap.

7.1.9. Perncrpauns nokymeHTOB-0TBEeTOB ocyuiecrnsercs B PK® unu-
UMaTHBHLIX A0kyMeuToB. JlOKyMEHTY-OTBETY npHCBauBaeTcs NOPAAKOBbLIil
HOMEp B MpefeNiax COOTBETCTBYIOLUEr0 PerHCTPaUMOHHOIO MacCHBa.

7.2. Opramsaniin noscKoBoil ccTeMbl 110 JOKYyMEHTaAM

7.2.1. ina obecneucHus 3dpekTHBHOrO HCNonb3oBaHHus HHOpMaumH
npH NPHUUATI petnennii B (efepanblbIX Opranax UCMoONHHTENLION BRACTH
COBJLAIOTCA NOICKOBLIE CHCTEMDBI 110 JIOKYMENTaM.

7.2.2. Mudopmanna o poxymentax, nojyucinas npi X perucrpaims,
MOCTYNAET B NONCKOBYIO CHCTEMY, KOTOpas BkmouaeT B cebs kaproTeku u
KJtaccH(HKALHONNLIE CIPABOUHHKH,

7.2.3. Mpw Tpauinonoil kapTouHoii perucTpaunn neqaraercs Heobxo-
aumoe kosivectso PKM, koTopbic MOy T COCTARAATHL CREAYIOILNE KAPTOTEKH:
crpasotiie (10 KOPPECHOIIEH TaM, BUAAM JOKYMCHTOB, ABTOPaM I0KYMEHTOB
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H ZIp.), KOHTPO/ILHO-CNIpaBOUHbIe, KOA(DHKALKHOHIIbIE, O obpalleHusM rpa-
®AaH, andaBuTHbIE U APYrye B 3aBUCHMOCTH OT 3aAaY noucka uHpopMatHu.

7.2.4. DbdektvBHOCTL PpabOThI NOHCKOBOH CUCTEMBI NOCTHIAETCS NyTEM
paspaboTku knaccHHpUKaUMOHHBIX CNPABOYHUKOB:

knaccugukaTopa BONPOCOB AEATENLHOCTH (pesiepansHoro oprana uenon-
HUTENLHOW BRACTH;

knaccuukaTopa BUAOB OKYMEHTOB;

knaccudukaTopa KOPPeCNOHACHTOSB;

knaccuduxaropa pe3oniouui;

knaccudukaropa ucnonuureneii;

KknaccH(pmkaTopa pe3ynbTaToB HCNOMHERUS LOKYMEHTOB;

HOMEHKNATYpbI Aen.

[TomHMO fiepetucneltblX B KOHKPETHOI MOWCKOBOH CUCTEME MOryT He-
NoNb30BaTHCA W APYrue KnaccH(uKaTophi B 3aBHCUMOCTH OT noTpebHocTeii
BBOJ1a ¥ NIOKCKA JOKYMEHTOB M MHbopMaLyi.

7.2.5. B aBTOMaTH3UPOBaHHbIX TOMCKOBBIX MACCHBAX NOHCK KOHKPETHOI'O
ROKYMEHTa UIn NoAGopKI MaTepHaToB OCYLIECTBASETCS no arpubyTam (Ha3sa-
HHIO, BUAY IOKYMEHTA, aTe NPHHATHSA, HOMEPY JOKYMEHTA H T.M.) HIIH NO KOK-
TekcTy (no ntobomy cnosy unu ¢pase, coneprkaiiMcs B HCKOMOM AOKYMEHTE).

MNouckoBblii 3anpoc moxeT coaepskars nobylo koMbunaumio atpubytos
U 3JIEMEHTOB TEKCTa,

7.2.6. [TonckoBble CHCTEMBI ROMKHBI OOecneuBaTh NOUCK WH(OPMAaLLIH
0 AeATeNbHOCTH (eNepANbHOTO OPraHa HCMONHHTENLHOMN BAACTH, He OTHECEeH-
HO# K rocyaapcTBeHHoM TaiHe win cnyxebHoit nHdopMaunu orpaHHieHHoro
pacnpocTpatenns, paboTHukam (eaepanbHoro opraia UCNoNHUTENLHON Bria-
CTH, HHbIM FOCYAAPCTBEHHBIM Opraiam, OpraHi3auism, (PU3NUECKHX NHUAM.

7.2.7. Mopsaok nosyueHus noasiosareneM nidopmaunn onpeaenset (e-
JepaibHblit OpraH HCNONHNTENbHOI BRAacTH Kak cOBCTBEHIHK Wik Bhanenew
HH(OPMALIMOHHbIX PECYpCcOB Ha OctoBe TpeboBaH il 3aKOHOAATENLCTBA.

7.2.8. Topapok 3awnTht # focTyna K cayxebHoit uuopmaunu orpanu-
YeHHOro pacnpocTpalenns onpezenserca (eaepaibHLIMH OpraHamu HCNOA-
HUTENLHOM BRacTH, B Npeaenax HX KoMnereHuun fAM60 HenocpencTBeHHO
coOCTBEIHIKOM HH(OPMALHH, B COOTBETCTBUH C 3aKOHONATENLCTBOM.

VI, KOHTPOJDL HCITOJHENHUA AOKYMEHTOB
8.1. Oprannsamust KOHTPOAS HCHONHCHIS

8.1.1. Koutpons ucnonienus BkiouaetT 8 cebs: NOCTAHOBKY Ha KO-
TPONb, NPEABapHTENLILYIO NPOBEPKY H PEry/iHpoBauile XOAa HCHOMHECHI,
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CHHTHC C KOHTPONSA. HANPABACHNC MCNOIIENNOI0 NOKYMCHTA B JICHO, Y'CI,
0DODINCHIIC 1 A11ANII3 XO/A H PeIYJibLTaT0B HCHOMUCIINA LOKYMENTOR, Hiop-
MIIPOBAIIHC PYKOBORHTENCIT B UCHAX CBOCBPCMCHHOTO H KAYeCTRCHIOIO HC-
nonncng nopysciinii, 3aukcHponannbix 8 ROKyMcUTaX.

8.1.2. Koutposmo nosuicxnat nce 3apericpHponatinic AOKyMCH ini, 1pe-
Oyronume ncnosucuis, nepeicib KOTOpLIX  YTBCPIKAACTCS  PYKOBOAITENCM
(peAcPInBLHOLO Oprada HCHOMNITCHLITOI BracTi.

Hipit nocranoske JloKyMeiTa na KoNTposh Ha JIEBOM 10Jle lOKyMeria Jie-
Hacex OTMETKa 0 Kontpone, kotopylo obolnavaiot Oykeoii “IC tay cnonom
(uramnosm) “Konipone™.

8.1.3. Kontpons ncuomiennn obecrnicuiBacT pykoBoAHTEb (ieaepanslio-
10 oprana HCHoAHNICALION BAACTH H NO €ro Nopy'eHiio cneunasnLhas
chyxba koutpons, a B ec oicyrcrnie cnyxba JIOY, kotopas ocyuiectonser
YUCT KOHTPOMHPYEMBIX AOKYMEHTOB, & TAKIKE XOAA H COCTORNMSA X HCcnosie-
HI.

Kourposs ncnosieiing IOKyMenTos no CyUcCTBy BONPOCa OCYULEC PRSI0
PYKOBOMTCIN CIPYKIYPHBLIX noapasacientii ieaepanbioro oprana ncnontii-
1enLioli sracti,

8.1.4. Konrpons nchonnciing AOKYMEHTOB cTpoutcs na Hase perncrpa-
HHOUNBIX AHHBIX.

Ko posibitast kapioreka cicreMaTi3ipyeTcs 110 Cpokam HCnojienns ao-
KYMCITOHB, 110 HICHOANITENSM, FPYHIIaM AOKYMENTOB (YKa3bl H pacnopsxenis
Hpesnnenra Poccuiickoil henepatuiis, nopyuenna [Mpesunenta Poccniickoil
(benepatunn, nocranosaenis 1 pacnopsenus [pasnrenscrsa Poceniickoii
Mbepepaiim, nopyucuus tpasirenscrasa Poceniickoii (Peaepawi, upukasn
(pencpanniioro oprata NCHONUUTCALUON BAACTH, PEWICHIIN KOANETHAILHOIO
oprana i ap.).

8.1.5. Cpokn ncnosHensns AOKYMEHTOB HCUICARIOTCA B KaneHAApHBLIX
JIHAX: NOCTYNHBIINX N3 BLILIECTOAUNX OpPraHoB rocyaapcTBeHHOii BnacT 1l
BUYTPCHHIX — € AaThl nopanucanna (yTsepXiaciiug) AOKyMeHnTa, a nocly-
HHBUNIX 13 APYFiX (PeACpanbibIX OPraios HCROAHHTENLIION BAACTH. Oprani-
satsnit i obpattiennii rpaxnan — ¢ J1IaThi HX HOCTYNACHHA.

Cpoxit Hcnonienia JOKYMeHTOB ONPEACNRIOTCH PYKOBOANTENEM, HCXOUS
13 CPOKaA, yC1anopJicHioro opraiusaniicii, Hanpasnsiueii lokyment i, nin cpo-
KOB, yCraloBnenbix 3aKko0H0AaTENLCTBOM.

Jloxymenin noaexart ncnonnenino B cneryiouine Cpokn:

C KOHKPCINO0iT JIATOI HCoAHEHWA — B yxaiaHiiblil cpok;

B¢ ykasanis KoHKpPeTHON farbi HCROINCHIA, IIMEIOULIE B TEKCTE 11OMET-
Ky “Cpouino” — ucnoausiores 8 3-auennbiid cpok; 1Meloulite noMerky “one-
patinno” — 8 10-nuennwnii cpok, ncTanuiibie — B cpok He Gonee mecsua;
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Mo NAPHAMCIICKITM 3anpocam — 1IC no3juice, HeM tepes 15 ancii co s
nosyuens;

no 3anpocam uncton Cosera epepaunn, aenyraros ["ocysapcincithoii
Hymum (nenyranckomy sanpocy) — ne nosjanee, dem uepes 30 anceit co jus
nogycHns;

no nopyuetiiam [pasnrenncrsa Poaccuiickoit Mepepawnit, gartitbin dicsie-
paaLIILIM OpratiaM HCNOJHHTENLINOI BAacTH nNo nopaboTke NPOCKTOB nocia-
Hosaenuii 1 pacnopsxennii, paccMoTpentibix Ha 3acenanins Ilpasurenscraa
Poccniickoit Menepauitn, a Takxe 110 npoexkrTam nocranosaerntii M pacnops-
rennii Hpanitrenscina Pocenidickoil epepaiin, noctymuBiimm or oiseic-
BCHHOO HCNHOMILITENs Ha cornacosaniie — ao 10 aneii;

no nucsMam Mitnnerepersa imoctpantinix aci, 6¢3 cornaconans ¢ npy-
FIUME oprannsaiiaM — g Tenenue 15 aneii, ¢ cornacosannem — 30 nieii;

no obpatiieHnaM rpaaar, nocTynuBuniM B (hesepansitbiii opran ncnon-
nuTensnoii practie 1 TPeOyIouIM NONMOANNTENLHOTO H3YUEHIA 1 11poBEPKI
— JIO OIHOI O Mecsia co AHA HX perucTpaiiin. no octanbibiM obpautenism
—- 1ie Gonee 15 nneii.

Ccmt nocnemunii nens cpoka HenoMHeHUa AOKyMeHI1a HPUXOJULICH na tic-
pabounii nens, TO AOKYMEHT NMOANEKUT HCnonkeno e nolanee pabouero
JNs, npeiecTByoulero nepabouemy aHI0.

Jlata wcnositienns yka3sbiaeTcs B pe30sioLiil pyKoBotrens 1 ikcnpy-
€TCA I perncTpaunolino-koHuTponbioii Gopme.

8.1.6. IMpn neoOxoanmocTy M3Menenus cpoka HCHONHCHNA JIOKyMenia
OTBETCTBEHNBII HCTONUNTENE MPENCTABAACT 11a 1M PyKOBOAWTENA (ese-
PaNILIIOro Oprana NCroanHTeNnLHoil BNacTH, Jasulero nopyuecitne, MOTIBIIPO-
santyio npockBy 0 cro npoanetit e nosance 3-X aveii 10 HCTCHCHIS 1010
cpoka.

Mpoaneie cpoka ncnosinenus nopytenns [pesnaenta Poceniickoii Me-
nepau, depepansiioro Cobpanns Poccniickoii Wenepaunt win Flpassres,-
ctna Pocciiickoii eaepaunn JoNYCcKaeTcs B HCKINOMNTENLHBLIX CHYHasX, KO-
rAa ncnoanetitte NOpyuenis HepoIMoKHO OCYIICCTBHTL B yKalalnblii ¢pok
o ofuvex s npuainam. B o1om cnyvae, pykonojsires diesicpanibinia
opranon HenomtTensnoit pnacTH NPeACTaBRAoT agTopy HopyucHing Moin-
BUPOBARNLIC NPC/UIOKENIA O IPOJINENINIT CPOKA € yKazanieM nnanipycmoii
Jatel nenonmenisn. Takne npeanoxedus NPeACTasAfIOTCA HC NO3/Lee \iem B
10-anennbiit cpok ¢ nars noanscaliua nopyuetns. Cpokit 1CHoONNENn cpo-
HBLIX 1 ONEPATHBHBLIX NOPYUEHT 11e NpoAsenaloTes,

O Bcex cnyuasx naMelciis cpoka HCNoNenis JIOKYMEHTORB 01BeICTREeN-
HLHT HenosmmTen, ceoespeMenno mupopmupyet cnykby JIOY nns nnecenns
mmenennit n PIKKD (nnosntif cpok, jata wiMcerenust, noamics).
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[puocranaBnnBaTh WUCNONHEHHE AOKYMEHTOB, @ TaKXe OTMEHATL MX
HIMEIOT NPaBO TONLKO BbILIECTOALIME OpraHbl unu (eaepanbHuiii oprax (op-
raHu3auns) — aBTop NOKyMEHTa.

8.1.7. B cnyuae ucnonneHnsa JOKYMEHTa HECKOAbKHMH CTPYKTYPHbIMH
NOAPA3AENCHHAMM NOANMHHUK AOKYMEHTa HanpaBAfETCs OTBETCTBEHHOMY
HCNONHHTENIO, OCTANBHDBIE UCMONHHTENN NOAYHAIOT KONHH JOKYMEHTA.

8.1.8. lpu yxone B oTAyck, BbIObITHH B KOMAHAHPOBKY, B cryyae Gones-
Hif, YBONLHEHHH UK NepeMeLieHrnH, paboTHUK, OTBETCTBEHHLIA 32 KOHTpONb
HCNOJINEHHS JOKYMCHTOB, 003aH nepeaats ApyroMy pabotiuky no cornaco-
BAHINO C HCHOCPEUCTREHHLIM pyKoBoaitTeneM 1 ciyaboi, obecneunsatoed
KOHTPONL IHCNONHEHUS, BCE KOHTPONHPYEMbIE JOKYMEHTLL.

8.1.9. [1pu nepecninke AOKYMEHTA HA UCIIONHENHE B NOABEAOMCTBEHHYIO
opraussaitio ¢ aocaenylomum i)opMMpoBaHMeM O XOAE M pelynsTaTax
HCHOAHEHHS, BMECTE C [IOKYMEHTOM NEPECHIIAIOTCA ABA 3K3IEMNNAPA PErUCT-
paunonnoil kaprouky. [locne wcnoaseHus OAMH IKIEMANAP KAPTOUKH BO3-
BPAILIIETCH C YKa3aHHEM AaThl U COAEPIKAHUA HCNONHEHUS.

8.1.10. Mposepka xo/a HCNONIHEHHA OCYLECTBARETCA A0 HCTEUECHNUH CPO-
KOB HCNOAHEHWS NOKYMEHTOB (NpeaBapHTenbHblil KOHTPORL) B CHEAYIOMEM
NOPAAKE: 3a4aHHs NOCNAEAYIOWHNX NET — HE peXke OAHOrO pa3a B FOA; 3a4aHHa
NOCNENYIOIHX MECHLEB TEKYLLETO rOAa — HE peXke OAHOrO pasa B MECALL; 3a-
JtaHus TeKyUlero Mecsla — KaXxAble NECATb AHEH W 32 NATbL AHER RO HCTeue-
HIA CpOKa.

Bce HanoMUHaHWA HCNONHUTENAM Y HHDOPMALIUA O HUX (PHKCHPYIOTCS B
PK®.

8.1.11. ChsitTiHe NOKYMEHTa C KOHTPOJIA OCYLIECTBAAET pyKOBOAUTEND (e-
Jlepasnbiioro oprata uan no ero nopyuenuto cayx6ba 0V, cusarue aoxymeiita
€ KONTpons oopMAseTCs OTMETKOH 06 HCRONHEHHH ROKYMEHTA # Hallpasie-
HHH €10 B AENO: KpaTkHe CBEACHHR 00 MCNONMHERHH WK CCbINKA HA JOKYMEHT
(nata W HOMep), CBUAETENLCTBYIOWMKIA 006 ucnonHenuu; oTMmeTka “‘B aeno™,
HoMep Aena, B KOTOpoM OyaeT XpaHWUThLCA AOKYMEHT, AaTa; NOANMCH HCMON-
HUTENS HAW PYKOBOAUTEINR CTPYKTYPHOrO NOAPA3/IENEHH, B KOTOPOM HCNOA-
HEH AOKYMEHT.

8.1.12. JloKyMeHT CHMTAETCA HCNOMHEHHBIM H CHHUMAETCH C KOHTPONA (10-
cne (pakTHYECKOrO BLINOJIHEIIWA NOPYUEHHIT NO CyLHECTBY, AOKYMEHTUpPOBAlI-
HOMO NOATBEPKACURA HCNONNEHHUA K COOOLIEHHA PE3YNLTATOB 3aHITEPECcO-
BAHHLIM OPraun3aliam 4 NHUAM HIIH, ECIIH B NPEACTABACHHLIX NO HEMY Ma-
TEpHANAx O BLINONHEHHH HE AaHO JIONOMHUTENbLHbLIX NOPYUEHHil U MaTepUansl
He BO3BpallEHbl HA ROPADOTKY.

Ha nokymeure u 8 PK® npocrasaserca otmeTka 06 ucnosiexus, noAnKcs
HHLUAE, HOATBCPKAAIOWENO HenoaneHne (OTBETCTBEHIbIK HCNOAHNTEAL), AATa.
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8.1.13. Cnyx6a JIOY Ha ocHOBaHMII exeMeCAuHbIX CNpaBok, Nonytae-
MbIX OT CTPYKTYpHbIX nogpasjencHuii (npunoxenue Ne 8), He pexe ojHolo
pa3a B MeCAL rOTOBHT CBOAHbLIE JaHHbLIE O COCTOAHHH HCNONHHTENLCKOI Alic-
uMNAUkL B (beiepanbLHOM Oprade MCNONHNUTENLHON BNAacTH 1 NOABEAOMCT-
BEHHOH ceTH, Ha OCHOBaHUW KOTOpPbIX (OPMHPYIOTCR OnepaTHBHbIE W aHANM-
THUYECKHE OTUETbI AN HHPOPMUPOBAHHA PYKOBOACTBa (peaepansHOro oprana
B YCTAHOBNEHHbLIE UM CPOKH HAIH MO 3aMpocam.

8.2. KonipoJn HenoJiHenis JOKynMei1on,
nocrynalomnx or Hpesuaenra Poceniickoii degepann,
Pepepansiioro Cobpanus Poccniicioii deaepaun i
IIpaBmeascrBa Poceniickoii Megepannis

8.2.1. Ha koHTponb cTaBaTcs Bce noctynaiouie fokymentst [pesnaenia
Poccuiickoii ®eaepaunn, Gepepanviioro Cobpanus Poccitfickoit Pdestepausin
u MNpasurenscraa Pocculickoit Mepepauun, 1pebyiome ncnonuerins

B nepByio ouepenb paccMaTpHBAOTCS JOKYMENTLI C OTMETKAMH “‘cpouHo™

822 Koutpons 3a ucrionaneunenm pokymetiion [Ipesuaenra Poccuiickoii
®epepaunn, Gepepanviioro Cobpausia Poccuiickoii denepauun v [lpasiu-
tenscTBa Poccuiickoii Mepepaunn, B 10M HHCHe # CPOUNLIX A0 Tpex AHEH,
OCYLLUECTBARETCH HEMOCPEACTBEHHO PYKOBOjUITENIEM (pelepanbioro oprata
HCMONHUTENILHOH BAAcTH NGO NO ero nopyueHiIo OAHIM 13 3aMec ruTeneii
PYKOBOUTENS.

PykosoauTens (pesiepansHOro oprata, KOTOPoOMYy fiepejlal Ha uclojiienme
AOKYMEHT BLILIECTORWETO Oprana, oapepenser wcnonuureneil u CpOKH HcC-
NOAHEHUA NOPYUEHHUH B pe3onioumy,

8.2.3. Cnyx6a JIOY nenaer coorsercrayiouite ormerki s P siocnt
(hamMuNuIo HCNONHUTENS, COoAEpPKANIIE PE30MOLIIH H BCC 1I0C/ICAYIOUE OT-
METKH O NPOXOKACHHH U HCTIONHEHHH JIOKYMENTOR,

8.2.4. Pyxosogurens cayudul JJOY exenencibHo cocrausict cBOfKy o
XOA€ MCNOJIHENUS AOKYMEHTOB AN NOCHEAYIOIEr0 HIKPOPMHPOBAHNA PYKO-
BoAuTeNs (PeepanbHOro OPraHa UCIORHKRTENLHON BAACTH O COCTONMHMN He-
noaHNTENLCKOH OUCUUNIAUBLL 1O UCTIONHEITNIO JAOKYMCHTOB BLIHCCTOSHIN
oprasos.

8.2.5. O xose 1 pesynbTaTax HCHOMIECHI KDIJIOr0 IOKYMEHTA PYKOBO-
ANTEINO (I)ClleiUlbllOl‘O opfaHa HCTIONHUTENbHOIT BRACTH npeacrapisiorcs
CBCACHUSA 34 NOAMUCLIO JIOJDKHOCTIIONO NHLLA, KOTOpOMY Lo Aano nopyue-
HUE, MK 1MLA, HCMNONHRIOWEro e1'o 00s3anocTy,

Ecnu nopyuenue, copepcauieecs 8 pokymenre [pesugenra Pocewiickoii
®enepaunu, deaepansiioro Cobpanus Poccuiickoii denepausn unn Npasu-
4, 3ax. 7276
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Teaserea Poccuiickoii depepaumnit naio HECKONLKIM N0MKHOCTHBIM AKLAM,
TO (pencpanbiiblii opras HCHOAHKTENLHON BRACTH, yKalanHbiil B nopyuenin
1HEPBLIM, ABNACICA OTBETCTBCHIBLIM HCNOAHHTCIEM NOPYHEHHA W OpI aHH3yCT
paboTty cosicnonnntencii. OTBCTCTBCHILIIT MCHOANKMICNL ONPEACHICT CPOKII
IPCACIABACINA CONCHOANNITENAMIL APCINONECHNTT, NOPILROK COrNACOBANNS I
NOAro 10Kt HTOIOBOr0 NpoekTa nokymenta. Coucnonnnteny npeacrasniiol
CBON NpeNIoNENNs OTBETCTREHHOMY HCTNONHHTENIO B YCTAHOBJIEHHbBIE 1M
CPOKHK.

Hoknaa o6 ucnonuennn nopyuenns Ilpesnaenta Poccuiickoil denepa-
K ¢ npHaoxenHeM npoekta noknana lNpesuapenty Poccuiickoit Menepautin
npenciannserca 8 pasurensctso Poccuiickoil Menepaunn 3a 5 aneil no ne-
1etenna cpoka, ycraonnennoro lNpesuacntom Poceniickoit Mepepaiuim.

8.2.6. Cucsiening o cisrui ¢ kKouipons suocsres B PIKD, csenenns no ne-
nonHeHIILIM jokyMentam npocrasasioics 8 PK® o1merkoii "B peno™.

IX. OPTANIN3ANNSI NJOKYMEHTOB
B AEJIONTPON3BOJACTBE

Optatsawis 10KYMCHTOB B I€N0NPOI3BOACTBE NpefscTaBnaet coboil co-
BOKYNHHOCTL B0 pabor, obecneunBaloltiX COXPaHoCTb, YUeT, cHcTeMaTn-
TAMIO AOKYMCHTOB, JOpMiposalitie 1 oopMAeHUE AEN B AEAONPONIBOACTRE
HN nepestavy B oueNTpansIthiil apxus (pCACPANLIOrO oprana HCNoONNNTENb-
noil BracTh (anee NMeEnyeiIcs — apxns) B COOTBETCIRNN € Tpebonannamn,
yCTalonaenbIMi rocyAapCTBEHHLIMIN CTanaapTaMit Ha JLOKYMENTbI, HOpMa-
HIBHO-MCTOAINMECKHMIL aoKyMeH rami (Denepansioii apxushioil cnyx6ul Poc-
CHIE, 4 TAKKE COOTBCIC IBYIOIMI HOPMATHBHO-METOUHIECKHMI ROKYMENTA-
MIL [I0 APXHBHOMY ACAY 1 ACAONPOIIBOACTBY (peaepanbibiX Opranos HCNo-
HINLCHLNOI BHACTH,

Ocunosnbimin itpasmit pabor, obecnettnBaloniMK NPaBHibLHYIO Opra sa-

11110 JAIOKYMEHTOB B IO POH3IBOACTBE, ABJIAIOTCA COCTABNENE HOMEHKIATYD
aea 1 popmitposatine el

9.1. Cocransciiie nHoMeHKAATYP Acd

9.1.1. Homenknarypa ien — cHcTemaTii3ipoBanHblii nepetes 3aronos-
KoB (naumenosaunil) sen, 3asoauMuiXx B qiefiepansibiX opratax UCHost-
TeAbLHOIT BNACTH, C yKa3anleM CpPOKOB HX XpateHis, odopmieHiibiii 8 ycra-
HOBAEHIOM NOPSRAKE.

omenknatypa ncn npeanasiadcia ans opraini3zaudi rpynitiposki ic-
NONHEINBLIN NOKYMENTOB B JIENa, CHCTEMATH3AUUN 1l YUeTa Aen, onpeaenenns
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CPOKON HX Xpatenus W ABAAETCA OCHOBOII ANA cocTasacnig onuceil jxen 1o-
closinoro u spemeniiioro (cebiwe 10 net) xpaneuns, a Takxe ang yuera aen
ppemennoro (1o 10 net BkmotTenbNo) Xpanenns.

9.1.2. Tlpn cocrapieitin HOMCHKIATYPLE ACH CACJLYCT PYKOBOAC BOBAT LCS
HOAOMCHIAMIT O (PCIICPANBLIOM OPIAIIE HCTHOMITICHBLUOTT BAACTIE 1 CILO CIPYK-
FYPULIX NOAPABNENCHHAX, WITATHLIM pacrHcaniem, nNnanaMi i orueraMis o
pabore, nepeunamit AOKYMENTOR C YKa3anHeM CPOKOB HX XPanenns, 110MCHK-
natypasit gest, 3a nipeawectsyiowte roasl. M3ywaiotca nokymennt, oGpa-
3yloulHecs B AeATeNLHOCTH (hefepanbHOro oprana HCHoNiiresbHoii Blacim,
HX BHJIbl, COCTAB 1 cojlepaliie.

9.1.3. B denepanbibix opranax HcnofiHHTENbHoil 8AacTIl coc1aBialorca
HOMENKNATYPbLI ACN CTPYKTYpHbIX noapasznenennii (npunodxxenite Ne 9) 11 cson-
1A HOMEHKIATYPa ek (pejicpanbioro oprata HCnoawienLIoil sract (npn-
noxenne Ne 10).

9.1.4. lomenknarypa aen CTpyKTypHOro mojpasjicaciits coctapascics
(0rAeROM), AHIOM, OTBETCTBENHNBIM 32 BeJeHHe NeJIONPON3BO/ICTRA, COraco-
Brisaetcs ¢ apxusoM 1 cnyxboit IOV, noanuckiBaeTcs pykoBojiHIeNneM Hou-
pasnenenns n npencrasnsercs B cnyxby JOVY.

Buosb co3pandoe nojpaineneune 06a3an0 B Mecatiwlii cpok paipado-
Talh HOMENKJIATYPY NeNn noppassienenus, i npepcrasith ee B cnyxby JIOY
(pestepasnibitoro oprata HCHOSIHNTENLHOIT BlacTH.

9.1.5. Cnojutas nomenknatypa pen cocrasnsiercs cnyxboii JIOY ma oc-
HOBC 1OMeNnkKnatyp Aen CIPYKTYpHbLIX NoApasneneuiii npin Meroieckoii
HOMOLIL apXNBa (helepansioro oprana NerositmrensLNoii Bnacin.

9.1.6. Caoanas nomMcHkaatypa acn efepanhbHoro oprajta HeHomuHIcL-
Hoii Bracin, nojniceIBaeIcs pykonsojienem cnyxbn JIOY, cornaconsinaci-
ca ¢ Llentpansnoii akcneptioii komuccneii (nanee nmenyercs — LDK) e-
Jepankioro oprana MCNOMHWTENLIONH BRAcTH, ¢ JKcneproii nposepounoii
komuccieil (nanee nmenyercs — IMK) penepanbioro apxusa, B kotopstiii
JOKYNMENTLI NepenaloTcs 1Ma rocynapcTBENNOE Xpanenie, n yisepxiaeics
pyxkosotienem (esepansioro opraua wcnonuntensnoii snactn, Cornaco-
BLIBACICA NHOMCHKIATYPA fAcK C (pepepanblibiM apXHBOM HE pexce 011010 pala
B 5 ner, ecsnt He OLUIO CTPYKTYPHBLIX N3MmeHennii B ¢ejiecpantiom oprane iic-
HONIHICHBLIOIT BhaCTH.

9.1.7. Nocne y1sepxaeina cBOAHON HOMEHKIIATYPL! el oapa3jenenis
(pesepansLHOIO Oprana NCNONHNTENLHOIT BAACTH NOAYUAIOT BBIINCKH 113 COOT-
BETCTBYIQULIMX €€ pa3/leNios ANA ucnonslosauus B pabote.

9.1.8. Cpostnas HoMenknarypa aen neyartaerca B HeoOXO/IMOM KOHtC-
cioe gkiemunspon. Fepsetii yraepxieiniblii ak3zemisiap nomenknarypbl Ach
ABARCTICHA NOKYMENTOM HOCTOAHHOIO CPOKA Xpaneusus 1 BKJouaercs B io-
4
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Menkinarypy aen s pasiaes cuyx6oet [IOY. Bropoii ucnonssyerca B cnyxbe
HOY B kauecrse paboucro. TpeTnii — npuMeHseTca B apxHpe (eaepanbHoro
oprana ucnonnurenLiol BnacTh. Yersepruii — B (QesepanbiioM apxuse, ¢
KOTOPLIM COrlacoBLIBaNach HOMEHKAATYpPA AeR.

9.1.9. Croanas nomenknaTypa Aen B KOHLUE KaXAOro roia yTouHseTcs,
YTBEPAAETCH 1 BBOANTCA B peicTBue C | AnBaps cneinyioero KanenaapHo-
ro roja.

9.1.10. Cpoanas HoMeHKNaTypa AEN COCTABASETCA M COMIACOBLIBACTCS
32HOBO 15 CilyUae kopeniibiX uimenelnil gynkumnii u cTpykryphi desepansito-
£0 Oprila HCAONHUTENLHOR BRACTH.

9.1.11. Haspannamn pasnenoB HOMEHKAATYPLI €N (JeflepanLHOro oprata
HCHONHUTENLHON BAACTH ABAKIOTCA HA3BAHMSA CTPYKTYPHLIX NOApa3feneHuii.
B cBoaHoil HOMeHKNAType Aen pasfesibi pacrionaraloTcA B COOTBETCTBHU C
YTBEPICICNIION CTPYKTYPOTit dhesiepansiHOro opraia HCNONHNTENLHOI BRACTH.

9.1.12. B uomenknatypy Aen BKNIOMAIOTCR 3arofloBKI AN, OTpaxalouie
BCC AOKYMEHTHPYEMbLIE Y4acTKH paboTul (heaepanbHOro oprasa HCIONHH-
1€J1LHOIT BRACTH.

B noMeHKnaTypy Aen He BKIIOYAIOTCH NEPHOAHUCCKIE HIRAHUA.

9.1.13. 'padul HOMEHKNATYP A€ 3aNONHAIOTCA CAERyloLKM 006pa3om.

B rpaje | nomeuknaTypbt AN MPOCTaBAAIOTCS HHAEKCLI KAXAOro Aena,
BKAIOMEINOrO 8 HoMelKnaTypy. Hilieke aena cocrouT U3 yCTaHoBAEHHOrO B
(esepanniiom  oprane  wcnonuTeNbHo BaacT undpororo oboliavenns
CTPYKTYpHOIo flojpa3ienelis ¥ NOpAAKOBOro HOMepa 3aroioska faena fo
HOMCHKJIATYPE B NpeAefax CTPYKTypHoro noapasaenenus. HMupexcer aen
obosnavaiorcs apabekumu undpamu. Hanpumep: 12-05, rae 12 — obo3naue-
HHe CTPYKTYpHOro noapasaeneHus, 05 — nopsaakosbiii HOMEp 3arofoBka ae-
J1a 110 HOMEHKAATYPE.

B nomenknarype nen peKOMEHAYETCA COXPAHATL OAHHAKOBLIE HILAEKCHI
JU ONOPONILIX AN B NPeJesax pasHbIX CTPYKTYPHLIX NOApaINEeneHiid; Ans
nepexoAsulMX Aen HHIEKC COXPAHAETCS.

B rpady 2 nomenknaTypsl A€ BKIIOYAIOTCH 3aronoski aen (TOMOB, vac-
Teil).

3aros080K fiena jlosmien yetko, B obobienioll hopme orpaxar 0CHOB-
HOC COJLCPIANIIC 11 COCTAB JIOKYMEIITOB JiCI.

He ponyexacren ynorpebaeniie B 3aronoske Acha HCKOUKPETILIX (hopmy-
nuposok (“pasinie marepuansi”, “obuas nepenucka” u TUL), @ TAKKE BBOA-
HLIX €08 1 CHOIKILIX 000POTOR.

3aronoBoK fena COCTOMT N3 DAEMEHTOB, pacrioflaraeMblX B ciienylolei
HOCIICJLOBATCIILIIOCTH, Ha3Banue BUAA Aeha (nepenucka, XKypHan 1 T.4.) Hik
PAINOBIUIOCTH LOKYMEHTOR (NPOTOKOMLI, NPUKA3bl ¥ T.A.); HalBaHHe (eae-
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PanbLUOro OpraHa MCNONHHTENBHON BAACTH WM CTPYKTYPHOrO Hoapaspeine-
Hug (aBTOP AOKYMEHTa); Ha3BaHHe opraHu3aiuu, KoTopoii 6yayT anpecosanbi
HAY OT KOTOPOi GyAyT nonyuenbl NOKYMeHTbI (ajipecar ik KoppectonenT
JOKYMENTA); KpaTKoe COAepIaHHEe NOKYMEHTOR JIefia; Ha3Banue MCeCTHocTs
(TeppuTOpHN), € KOTOPOIi CBA3aO cofepIKauite AOKYMEHTOR Jlena; Jlara (1e-
PHOA), K KOTOPLIM OTHOCATCA AOKYMENTHLI ieha.

B sarosonkax fies, CoAePIKALLIX JIOKYMCHTRI 110 OJUIOMY BOHPOCY. HO ¢
COA3AUNBIX 110CAEAOBATENLHOCTLIO HCIIONHECHIA, B KAUECTBE BUAA Aena ynot-
pebnsercs TepMuil “JHOKYMEHTHI™, a B KOHIE 3aI'010BKa B CKODKaX yKaibina-
JOTCS OCHOBIbBIE PA3HOBUAHOCTH IOKYMEHTOB, KOTOPHIE JIOIKIIL BLITH Crpyn-
MhpoBatibl B Aene (nnainl, CIcKiL, AOKAANb! It T.4.).

Hanpumep:
,ZI()I\"V/\I(.’II/ﬂhl (7] II/)()(K(’()L’/NIII MEMABIUHCCRUN GOICTTAGORN
(racinnt, CHUCKU, QORIAOD, XAPARRICIHICIIURN IKCRONUNOG)

B 3aronoBkax nen, COACPMANIX NEPENUCKY, YKA3LIBACTCH, ¢ KEM I 10
KaKOMy BONPOCY OHA BEJETCS.

B 3arosioskax jies, CoAepKaunX nepenncky ¢ OAHOPOUILbIMIE KOppecnon-
JIEHTAMU, NOCAEAHHE HE YKA3bIBAIOTCS, @ yKalbinaeTcs ux obuiee BHAOBOE Ha-
3Banie.

Hanpumep:
TTepenucka ¢ apxugibiail YupedcoenusLi 0 Komnaekmosanui Apxusnoco
onda Poccuticroii Dedepayuu nayano-mexnuueckoi Qoxyaenmajuert

B 3aronoskax aen, collepKatX MNepernucky ¢ pasnopollibiMH Koppec-
noHAeHTAaMH, tocnealue HE NEPEHNCIAIOTCA.

Hanpumep:
[lepenucka 06 opeanusayuu cemunapos u coseiyani
1O GONPOCUM QOKYMEHIMUPORANIAL YIPAGKENHCCKO QCAINENLIOCITN

B 3arosioBke fiena yKa3biBaeTesi KOHKPeTHbLIH KOPPECTIOHAEHT, EClH Nepe-
NUCKA BENETCA TONLKO C HHUM.

Hanpumep:
Mepenucka ¢ BHHIJIAJ no conpocast nayuno-stiemoduueckolt pabomot

”])H o603Hauenuy B 3aronoBkax Jien AAMUHHCTPATHBHO-TEPPUTOPHAIL-
HBIX eAUSInL] YUUTLIBACTCA CAICAYIOHUICE! €CH COACPIKANIIC Aefia KACAeTCH 11¢-
CKONILKUX OfHOPOAILIX &AMIHUCTPATHBHO-TEPPHTOPHANLIBIX €AHIINIL, B 3a-
IFOJIOBKE Ac)ia HE yKasbiBaloTCa MX KONKPETHLIE Haipalii, a yKaiLiBacrcs ix
obutee BHAOBOE Ha3BaHHE.
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Hanpumep:
[lepenucka ¢ cnacartn adsunucmpauai obaacmer
O COYUARBIOL 3AUIINE BUCCHCHILE

Lcan coacpikanie aeha kacacres ofuioi AJMIITHCTPATHBHO-TCPPITOPN-
aLNOIl el (naccicHioro nynkra), €e (Cro) HasBane ykaspinacrca i
JArONOBKE seha.

Hanpumep:
lepenucka ¢ grouanom PCAHTL (2. Canapa)
00 ucnonv3oaanu apxuabix OOKyMennoas

B saronoskax nen, ConepKautix NNAHOBYIO WAH OTUETHYIO NOKyMeNTa-

10, ykasninaetca itepno (ksapran, rost) Ha (3a) kotopsiil cocraBaelibl nna-
ubl (OTUCTHI).

Hanpumep:
Fodoavie omuemst 340 “bomuescxkuit mexcmmun, ™
0 pabome asmompancnopma

Ecnu neno 6yner cocToaTs U3 HECKONBLKUX TOMOB Al “ACTE, TO COCTAR-
nsetca ofuiiil 3aroNoBOK Aena, a 3aTeM Npu HeoOXoANMOCTH COCTARARIOTCS
3ar0N0BKH KKJLOrO TOMA (*1aCTH), yTOUHAIOULIIE COAEpXaHIIe 3aronosKa aAena.

IMopapok pacnonoxeHis 3aronoBkOB Aen BHYTPH pa3aenos H noapasne-
JIOB HOMENKIATYPLI I€J1 ONPENENNETCA CTENEHBIO BAXHOCTH JAOKYMEINTOB, CO-
CTABNRIOWUIX CNA, 11 11X B3aUMOCHA3bI0. 13 nauane pacnonaralorcs 3aronoBki
ACh, COACpKALUX OpraliBatitloHHO-pACHOPAAHTCIALUYIO OKyMEHTALLHIO.

3arononKH e MOTYT YTOUHATLCA B nipoiecce (opmiposatitig u ohopm-
JNCHIA JICH.

lpaha 3 HOMEHKIATYPLI ICN 3ANONHACTCA 110 OKOIIANMIT KANENAAPHOTO
Foja.

B rpadic 4 yxasuiBacTcs Cpok Xpanenun aena, noMepa crareii no nepey-
11O, @ 1PH Ero OTCYTCTAHH — A0 THNOROH WAH NPHMEPHOI 1oMelkiaType
Ach i cornacosainwii ¢ epepansnoii apxnsnoii cnyx6oii Poccun cpok
Xpancims,

B rpade 5 “lpumevanne”™ ykainizaiorcs naszsaniie nepeuiieii 1okymen-
TOB, HCHIONLIOBAHHLIX NPH ONpeaeciielitH CPOKOB XpaHenusa Aeli, NpocTanis-
J0TCH OTMETKH O 3aBefEl [IeA, 0 Nepexoaauix aenax (Hanpumep, nepexo-
asutee ¢ 1995 1)), o suiaeneny aen K yHuUTOKEHIO, O HUAX, OTBETCTBEN-
HLIX 32 (hopMupoBaniie sen, o0 nepeaatie Aen B Apyroii (penepanuibiii opran
HCNONNHTCALIOI BNACTH N8 NPOAOIDKENIHA B AP.

9.1.14, Ecan 8 Tevwenne rona 8 (enepanulioM opratie HCNONHUTENLHOI
BAACTH BOZIIKAIOT HOBLIC AOKYMEHTIIPOBAHNLIE YuacTkn paboThl, He npey-
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CMOTpEHHbLIE Aena, OHH ROMONHUTENLHO BHOCATCA B HoMeuknatypy /Jlns
BHOBL 3aBOAHMBIX IES1 B KOKIOM pa3fienie HOMEHKIaTypLl OCTaBnaiorcs pe-
jcpuHbIC 1Homepa,

9.1.15. Mo okonuanni rona B KOHUE HOMEHKIATYPLI JICA Aieaaercs Hi010-
BAs JANICH O KOJHUCC] BC 3aBCACIHLIX jien (10MOB).

9.2. Mopmuponanie 11 oopatrenite e

92.1 dopmitponanie fest — rpynnupoBKa HCNOJNHEHHBIX JOKYMEIITOB B
/lena B COOTHEICTIBHIE C HOMEUKNATYPOil aen 1 cueiemaliisauns 1oKyMenion
BHYTPH aena.

9.2.2. Jlena dopmupytotes 8 (henepansnoM opi atie HCHOAHHTENLHOI Bhia-
CTH, KAK fIpaBhno, ASHEHTPAII30BaHNO, T.€. B CTPYKIYPHLIX lOApa3/enen-
21X

9.2.3. Hcnosnennsle JOKYMEHTB! 0MKHB! B | 5-iHeB1LIT CpoK craBarhbes
HCHonAuKIeseM, B 3aBHCHMOCTH OF NPHHATOIT clicTeMbl BejlelNa 1eA0NPOI 3-
BoacTea, B ciyxly IOY win inuam orpeTcTBEHNLIM 3a BEACHHE JIENONPOIL 3-
BOJACTBA B CTPYKTYPHBIX NOApa3zAenenusx, ;s opMUpoBaHHs HX B fena
Homep nena, B koTopoe fomken ObITh NOALINT OKYMENT, ONpPEAERieT PyKo-
BOAH reNlb CTPYKTYPHOI O NOAPA3AENeHHS TN HICNONHITENL B COOTBEICTBHN C
Homenknartypoii nen.

9.2.4. Konrpons 3a npaBunsibiM GopMupoBaliieM jIel OCyLeCTBIAETCA
cnyxboii JJOVY.

9.2.5. Tlpn (opmupoBaiinir fen Heobxoanmo cobnopats cnepyiotie
ofuyie npasina: NoMewaTh 8 ACN0 TONbKO HCRIOAHEHIIbIE IOKYMEH b, B CO-
OTBEICTBIIN C 3aroNOBKAMH [ 110 HOMENRKNATYpE; | pynuiuposBaTh B Aeno )o-
KyMeHnibl OANOI0 KANEHAAPHOIO ro/1a, 33 HCKMOUEHNEM NEPEXOAALNX JILN,
pasfensHo rpynnupoBats B JENa JOKYMEHTLI 110CIOAHIIOIO W BPEMCHIIbIX
CPOKOB XpaHems, noMewarh B fena kcepokonny (hakcorpamm, teneono-
1 paMmbi 11a 001X OCHOBAIIHAX, B JIeNI0 HE [I0JDKIBE HOMELILATHCS JIOKYMENTh,
nojiekatiliie BO3BpaTy, AULUIIHE 3KIEMNAAPLI, YepHOBIKI, 110 00beMy €50
e Jloskno npessitiaty 250 nictos. Tpr HanWuKH B Jlene HECKONLKIX TOMOB
(uacteii) MnlekC ¥ 3aroNoBOK Jlena IpOCTaBAAIOTCH HA KANIOM TOME C f10-
Gasnennem “T. 1%, “1. 2" n T.A.

9.2.6. JlokyMeHTb! BHYTPH A€NA PAcNONAralOTCH B XPOUOJIOIIIECKOil, BO-
HPOCHO-NOTHYECKOil NOCIeA0BATENLHOCTH HIN HX COUETaNHIL.

PacnopsautensHbie IOKYMEHTL [PYNIHPYIOTCH B AACAA 110 BIJIAM 1§ Xpo-
HOJIOTITH C OTHOCHUMMHCSA K HHM NPHAOKEHHAMMN,

B otaensiibie fefia N0 XpOHOOriH, B 3aBHCHMOCTH OT BHJIA JOKYMENTOB,
dopmupyloTca konun npiaTHIX heaepanbibx 3axonos, akios Ilpeinsetra
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Poccniickoit (beaepatut, akros 1pasurenscrsa Poccuiickoil Mepepaunn v
BbITHCKK M3 COOTBETCTBYIOUIMX NPOTOKONOB 3acefanuii [pasurenscrsa Poc-
cnitcxoil Pepepaunn wan ero Ipesnanyma.

Bce nokymenTil oTHETHOTO M HH(OPMAUMOHHOrO XapakTepa No WCAOoN-
neno axia llpesnaenra Poceuiickoit Menepaunn nnu INpasutensctsa Poc-
cuiickoil (beacpauin, HaxousINHECA Ha KOHTPOie, NMOAIINBAIOTCH B 3aBEEH-
HOE Ha 3TOF aKkt Aeno. Ecan na akT geno He 3aBOANNOCH, TO OTHETHbLIE AOKY-
MCITHLL HOJUIMBAIOTCH B /N0 NEPENHUCKH NOCTOSHHOrO CPOKA XPaHEHWR 3a
TEKYIUHH I"ON.

JlokymenTbt konnernil FpynnnpyloTCs B ABa AeNa: NPOTOKOJibl U PELIEHNS
KOAACHIH; AOKYMEHTBI K 33CEAaHHAM KOANETHH.

[lonoxcenun, HUCTPYKUNH, YTBEPHCAEHHbIE PAaCOPAAHTENLHBLIMH AOKY-
MEITAMH, ABJIRIOTCA MPHUIOKEHUAMH K HUM M TPYNNUPYIOTCS BMECTE € YKa-
3a1HbIMIS JOKYMERTaMH.

fpikasul HO OCHOBHON AEATENALHOCTH FPYNAUPYIOTCA OTAEALHO OT MNPH-
KA308 110 JU'IHOMY COCTARY.

lIporokosiul B iene pacnonaraiorcs B XpOHONOMHYECKOM NOPAUKE A0 HO-
mepam. JloxymMenTbl K NpOTOKONaM, CrpynnupoBaHHbLIE B OTACIbHbIE AEna,
CHCTEMATHUPYIOTCA MO HOMEPAM NPOTOKOAOB.

YTaepiucieHHble NAaHbl, OTYETbI, CMETHL, AUMUTDLI, TUTYAbHLIE CRUCKH M
Apyrie JOKYMEHTDLI rpyNiupYyIOTCA OTAENLHO OT IPOEKTOB.

JlokymenTsl B AMtHbIX Aenax pacnonaraioTcs no Mepe X NOCTYMIEHHS.

Benenwe aen rocynapcTBEHHLIX CNYXKAlMX OCYINECTBAAETCA B COOTBET-
crain ¢ Yrkasom [lpesuaenta Poceniickoit Megepaunn “O nopsaxe senenus
JIHUELIX AEN NHLL, 3aMEULAIOWNX FOCYAapCTBEHHbIE A0JKHOCTH Poccuiickoi
(eaepaltist B NOPSAKE HA3HAHEHHS W rOCYAApCTBEHHbIE NOMKHOCTH (ene-
panbhofl rocyaapcraentoft cayubu” ot 01 miora 1998 r. Ne 640 (Cobpanie
sakononarenscrea Pocenfickoii Mepepaumnu, 1998, Ne 23, cr. 2501).

[lepeuncka rpynnupyercs, kak Apasuilo, 3a NEPHOA KANEHAAPHOrO roaa
clCTEMATIIINPYETCA B XPOHONOFHUECKO NOCNEA0BATENLHOCTH; AOKYMEHT-
OTBET NOMEIAETCH 3a AOKymenTom-3anpocom. [lpu BoszoGuomnennu nepe-
HUCKI NO OIPEACHEHIIOMY BONPOCY, HauyaBiUeics B NpeabiAyiueM roay, Ao-
KYMCH (Ll BKIOHAIOTCSH B JIEN0 TEKYWEro rofa ¢ ykasalueMm uujekca Aena
NPEABLIAYLLEro roaa.

9.2.7. Jlena desiepanbioro oprana HCAOATENLION BAACTI MOWICKAT
OhOPMICIING TPU X TaneNenik W no 3anepiiennn roga. Odopmiienne aena
—— O O10BKA iesa K xpatieinno. Odopmiienine aesa simonaer s cebsn kom-
(iexc padoT 1o ouMcanio aena Ha obnoxke, GpounopoBke, iyMepaunu auc-
TOB H COCTABMIEHHIO 3aBepUTENLHON Haanuck. Odopmnerue aen NPoBoaAKTCA
corpynnikamu cnyx6er JJOY 1 cooTBETCTBYIOIMX CTPYKTYPHBIX NOApasfe-
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Nexunii, B BEACHHW KOTOPLIX 3aseseHne H (hOpMHpPOBalHE JieN, 1IPH METOUM IE-
CKO NOMOULH W MOJ KOHTpOJieM apxuBa (pefepalbHoro oprana HCNoaHu-
TeNLHOI BNACTH.

9.2.8. B 3aBncnMOCTH OT CPOKOB XpaneHiA NPOBOAMTCA NONHOE WK Hac-
THuHOe odopmnenue aen. FlonHoMy othopMaenmo noasexar nena nocTosH-
Horo, spemeHHoro (csbiwe 10 ner) xpanenus u no anynomy cocrasy. [lonnoe
o(opmiienne aena npeaycMaTpuBaeT: ohopmileHne PexBHINTOR 06N0KKH Jie-
na no ycranosnenHoii (popme (npunoxenttie Ne | 1); Hymepaitmio nucros 8 jie-
ne; cocTaBieHue nucTa-zasepurens aena (npuioxenne Ne 12); cocrannermne s
HEOOXOMMMBIX CJlyuyasX, BHYTpeHHeH ONUCH JOKYMEHTOB Aena (fnpsoxe-
nve Ne 13); noawmBky u nepenner Aena; Biecente HeOOXOAUMBIX yTounenii
B PEKBH3IUTLI 06NOMKH aena.

9.2.9. Obnoxcka aena NOCTOAHHOrO, BpeMetnoro (cabie 10 ner) xpare-
HHA U NO NINUHOMY cocTaBy odopmiseTcs 110 ycranosnennoii popme. Ha 00-
nOXKe J1ela YKa3biBAlOTCA PEKBU3HTLI: HAlMEHOBAHIE (efePaibIOro oprana
HCMONHUTENLION BNACTH; HAMMEHOBAHKE CTPYKTYPHOIO MOAPAINENEHITS; Hil-
JeKC fienia; 3aroNoBOK Jiena; narta aefa (TomMa, 4acTi); KOJNHUECTso NINCToB i
AeNne; CpoK XpaHeHusn aena; apxXuBHbIil wndp gena.

PekBu3uThl, npoctaBnsemMbie Ha obnoxke nena, oopMasiorcs cieayio-
uiM obpasom: HauMeHOBaHMe (eaepanbHOro oprada MCHOAHKUTENILHON Bla-
CTH YKQ3biBAETCH NONHOCTLIO, B MMEHUTENBHOM Najexe, ¢ yKalanuem ofu-
UHANLHO NPHHATOrO COKPAUIEHHOro HAIMCHOBAHUS, KOTOPOE yKa3hiBaercs 8
ckobkax nocsne nojitoro HauMEeHoBatiuA, HAaUMEHOBaHHE CTPYKTYPHOI'O 1OU-
pasjeneHus — 3annCcbLIBAETCA HAa3BaHUe CTPYKTYPHOIO NOAPA3ACHEHUS B CO-
OTBETCTBHUU C yTBEPMAEHHOH CTPYKTYpPO#l;, HHIEKC /ena, — fpocTaBjisercs
undposoe obo3navenHe Jiena No HOMeEHKnarype JAen (eaepanbHoro opraia
HCTIONHUTENLHOI BNACTH; 3aroNOBOK AENA — NEPEHOCHTCA N3 HOMENKIATY LI
aen ¢enepanbHOro oprata HCNONHUTENLHOI BacTH, cornacosaiinoii ¢ DK
(eaepanbHOro apxuBa; nata aAena — ykaswizaercs rofa(bl) 3aBeAeHHs H OKOH-
yanua nena 8 aenonpoussopactse. Jaroii pen, copepkamiux pacnopagnTesns-
NYI0 JIOKYMEHTAUHMIO, a TAaKXe ANA f1e, COCTOAIHMX H3 HECKONLKMX TOMOB
(vacreit), ssnsioTca kpaiiiine arbl JOKYMCHTOB JA€na, T.e. JaThl (YHCNO, Me-
CH1L, TOJl) PerucTpaukit (COCTaBIEHUS) CAMOIO PAHIETO 1 CAMOr0 NO3HEro
AOKYMEHTOB, BKIOUeHNbLIX B feno. lpu arom, wicno i rog obosnavalores
apabekiMu IIPPaMIL, HASBAIIIC MECHLA IINIETCH CHOBANMI.

B uensix obecneucins coxpannoct 1 3akpenneinis nopsaka pacrono-
KEHUS JIOKYMCHTOB, BKINOUEHHBIX B JICJIO, BCE €10 JIMCTHI, KPOME IHCTA 3aBC-
puTens W BHyTpenteil onuch, nymepylores. JIHCTH HYMEPYIOTCS RPOCTHIM

KapanlauiomM CBEpXy BHHU3, llll(l)pbl npocTasyiflorcs B paBoOM BEPXHEM YF/Iy
JIKCTA,
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JIUCTLI nen, cocToauine U3 HECKONLKHX TOMOB WAL “acTeil, HyMepylorcs
110 K@K0MY TOMY Wil HaCTH OTAENLIIO.

Motorpadms, YepTeKI, AMArPAMMBE 1 APYFHE HIJHOCTPATHBHLIC U Crie-
IH(PHUCCKIE OKYMENTDI, NPEACTABARIONIIE CAMOCTOATENLHLIT NUCT B fenc,
nymcpyioTca 1a 060poTHOIl cTOpotie B fIcBOM BEpXHEM Yray.

[TousnsTiie B AENO KONBEPTHLI C BAOKEHHAMI HYMEPYIOTCA: Cliauana Koli-
BEPT, @ 3aTCAM O4EPE/NLIM 1IOMEPOM KAXI0E BNOXKEHIE B KOHBEpTE.

Mocae 1apepuieitns ByMEpatii JAHCTOB COCTABAAETCS 3aBepHTENLHAn Haj-
IMCh, KOTOPAs PacnioNaractca B Koile pena. 3apepuTtenbias HaAnich cocras-
NISCTCA B J1E/C Ha OTACALIOM ANCTE-3apcpiiene nena. B 3asepsrennnoii naunn-
CH LHhpanIn it IPOUHCHIO YKAZLIBACTCH KOJIMMECTBO JIMCTOB B /1ai1HOM JIENE, 0CO-
Benpocin oraenbibIX oKkymMenos (tepienat, ororpaditi, pHcyHxku it T.n.).

3ancpiTCRLHAN HAMNUCL NOJAMIICLIBACTCA CE COCTABHTCAEM C yKa3zaniem
pacinhpoBKn NOAHCH, I0/DKHOCTH W AaTL! cocTapiietitn. Konuvectso sinc-
TOR B JICAC HPOCTABAACTCA 11a 06NOXKKE f1EN3 B COOTBETCTRIIN C 3aBeEpPHTEND-
HOIi Hamicklo.

PexBu3nT “cpok xpanenus pena’” neperocHTcH 1a o0NOXKY nena i co-
OTBETCTBYIOEH HOMEHKNATYPLI IER TOCHE CBEPKH €10 CO CPOKOM Xpanenns,
yKaianusiM B nepetie THNOBbLIX NOKYMCHTOB MIW B Nepevlle NOKYMEHTOR,
obpasyroiuxcs B 1esTenbLHOCTH (heflepanuLHoro oprana, ¢ yka3annem cpokos
XpaHcis.

Ha nenax nocrosuHoro xpatenns aierca: “ XpauuTs nocToanuo”.

Apxusiinii winhp nena (nomepa douna, onwcu, aena) Ha obnoxkax aes
HOCTORIIOrO XpaHen it NPOCTABNAETCA B BEAOMCTBEHHOM apXiBe YepHiiaMi
TONLKO NOCAE BKMOUMEHHR DTHX JICH B rOJIOBLIE pasiienbl CBOAHLIX ONHCEN],
ytoepxacnnbix MK coorsercTayiomero diepepantioro apxisa (110 2T0ro o
(IPOCTABAKCTCA KAPAAAILIOM).

11a ofnoxkax JCA NOCTOANHOrO XpateHns nNpenycmarpiiBaeTcs MecTo
AR nanMenoBalus (Jeacpanblioro apxusa, B KoTopuiit HynyT nepenapathes
/lena, konon (penepanoro apxua 11 (heaepanbioro oprana HCNOAHNTENLHOF
anactit no O6uepocciiickoMy knaccihpikaTopy npeanpusaTiii u opramiia-
it (OKNO).

flo okoumannun ropa B nanmicy na obnoXKax JIEN NOCTORHHOTO 11 Bpe-
mennoro (cabnue 10 net) xpauciing sHOCATCA YTOUHEHHUA: NPH HECOOTBETCT -
BHIS JAroNoBKa e Ha o0JI0KKE COJACPMKANNIO NOAWNTLIX AOKYMEITOR § 3a-
CONIOBOK ENA BHOCATCA HIMEHENIA It RONONHEHA,

9.2.10. Jina ynera AoKyMEHTOB OlpeaENeHIbIX KaTeropitii HOCTOAHHOIO
BpeMenioro cpokos (cabite 10 acT) xpanenin, yueT KoToOpbIX Bbi3bIBAETCSA
cneisipuxoii pannoii pokymentatity (0co60 ueHLie, niulibie aena o T..),
COCTABAACTCH BHYTPCHHAR ONHCHL OKYMEHTOB 2€Na.
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Buyrpeunsa onict AOKYMCHTOR fiena COCTaBNAETCS Takke na Aesa no-
cTosnNnoro u npemeniioro (cobnue 10 net) xpanens, ecnn o cpopmupona-
HLT 1O PANOBHJINOCTAM JIOKYMEHTOU, 3Ar0N0BKH KOTOPKLIX HE PACKPLIBAIOY
KOIIKPCTIOC COJICPIKANHE OKYMCHTOR.

HeobxonnmocTh cocrannenns siytpeneii omici JlOKyMenton jiena oti-
peacnserca HIICprKllIICﬁ no seacuitio AeaoNnpon3InoaAcTia B |‘)ClleiUll;HOM
opramne ncnonnTensroil srnacti. BuyTpenuss onuch coctapnsercs ma o7-
AEHHLHOM ANCTE N0 yCTanosnennoii jJopme, KOTOpas COAEPNKNT CRElENNS O
NOPAJIKOBLIX HOMEPAX JIOKYMENTOB JIeNla, HX HIJIEKCANX, aTax, 3arofioBkax If
HOMEPAX NINCTOB JIeNa, Ha KOTOPLIX pacnonoxet Kax bl nokyment. K siyr-
petneil oniCcH COCTABNNETCA HTOrOBAA 3ANICL, B KOTOPOIl ykaiuactes -
pami 1 IIPONKHCHLIO KONNMUECTBO BKIHOENIBIX B HEe JIOKYMCIITOB i KOJHYeCT-
BO NMMCTOB BUYyTPEHtel onucu,

BII)’TpellHﬂ}I onucyL NOKYMEHTOB Aena NoAnHCbLIBACTCA cocTaBpTciicM C
yKazannuem pI\Clllll(])pOllKH NOANHCH, JOJIDKHOCTH U AAaTbl COCTABJICHIA ONHCH.
Ecnit neno yxe neperieredo ¥ NOAWKMTO, TO 3aBepenitag cocrasitesiem
BHYTPEHHAR ONMCL AOKYMEHTOB Jena MofKkfenBaerca 3a BepxHuii kpaii k
BiyTpeniteii cropoiie niuesoll 06710k nena.

9.2.11. lokymenTbl, cocTagnsaioulne eno, noaunBaloTcs Ha 4ersipe npo-
KOAA B TBEP/Yt0 O0NOXKY M3 KapTOHA MM NEPENIETaAOTCR C YUeTOM BO3-
MOXHOFO cBOGOIIOro WTEHNA TEKCTa BCeX JokymenTos. Tipn noarotosxe nen
K 1oJutnBke (nepennery) Mervannuueckue cxkpernenis (Gynaski, ckperkin) n3
AOKYMEHTORB yNansaioTcs.

Hena spemeniioro (1o 10 neT BKAIOUHTEALIO) Xpanenus Rofiyckaerca
XpaHiTh B CKOpOCIINBATENAX, HE HPOBOANTL NEPECHCTEMATHIAWMO JOKY-
MENTOR B Aelie, INCTHI 1NA He 1HyMepoBaTh, 3aBepiTesiblibie HanMicy He co-
CTABNST.

9.3. Opranmamst o1epaATIBHOTO XPANCHIIT LOKYMCHTOR

9.3.1. C moncura 3ancacitis 10 Nepefiatu B apxns (hejlepansioro op-
rana JCNoMNTENLHON BIACTH JieNia XPausTcs no Mecty X opmuposanus.

Pyxosoastennt CTpykTypHbiX noapasgenenuii  COTPyAHIKN, OTBEYalO-
e 3a pesonponsnoactpo, oba3ankl obecneunBath cCoXpanuocTh A0KyMell-
TOB 11 ften.

Jlena, naxonsumecs B pabonx KOMHATaX W CNEUHANLHO OTBEACHILIX 1IN
370l Hen NoMEeleHnaX, PACNoNArAIOTCA B BEPTHKANLHOM NONOKENHN KO-
peuikaMit napysky B 3arnipacmbix tikagax, oGecneunsaiouix X nHoasylo co-
XPAHNOCThL, NPEAOXPANAIOUIHX AOKYMENTL! OT ML 1 BO3IACIICTBIA CONHC!-
11010 cpeTa.
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B nensx nosuiuenng oneparuBioro noncka A0KyMenTon Jicia pacnosa-
ra10Tcs B COOTBETCTBHH C HOMEHKNaTypo#it aen. Homelknarypa gen uan Bui-
HIICKa 113 HEe NOMELIAETCR Ha BHYTPeHHeH cTopone wkagda.

Ha kopenikax 0bnoxek aen ykaiblBaloTCA HHAEKCH! N0 HOMEHKNATYPE.

3asepwiennbic 1€na NOCTOAHHOTO U poarospemenuoro (cBuitte 10 net)
CPOKOB XPAHEHHA XPAHATCH NO MeCTy MX (JOPMHUPOBAHHA B TEUCHHE ABYX NET,
a 3aTem CAAIOTCA B apXHB hefepanbHOro Opraia UCNONHNTENBLHOR BAACTH.

9.3.2. Bunaua nen aApyrum noapasaesieHusM NPOH3BOAHTCA C paspelue-
nus pyxkosoaurens cny6ut JIOY. Buinaua nes corpyannxam noapasaeneituii
ans paborul ocyectTsaseTca noa pacnucky. ta suvinannoe aeno 3asoaurcs
KapTa-3amectutens. B ieii ykasuisaeics CTPyKTYpHOE NOApa3sAeneHHe, WH-
NIeKC Aena, faTy €ro BLIAAYM, KOMY AENO BbIUAHO, AaTta €ro BO3BpaulEHHsl,
HPEAYCMATPHBAIOTCS rpadibl Al PACNHCOK B NONYYEHHH W IpUEME AENA.

Jlena BLL@IoTCs BO BpPEMEHHIOE NONL3OBAIIME COTPYAIINKAM CTPYKTYPHLIX
noapasiienerinii na cpok ne donee oxnoro mecsua. flocie ucreuenus ykasam-
HOIO CPOKA ACNO A0MIHO BbITL BO3BPALIEHO HA MECTO €ro XpaHEHHS.

Croponium oprainsaiiam AeNa BLIAIOTCS Ha OCHOBAHHN HX HCbMEN-
HLIN 3MIPOCOB C paipelleHits pykosoauTens (eaepaiLHOro oprana mcnon-
HITCALBOIT BRACTI (N €10 3aMecThuTens, Kypupyiowero cayx6y [0V, no
ARKTAM.

H3bstriie JIOKyMenToB B3 Ul NOCTOSHNOrO XPAREHHA ROMYCKAETCH 6 HC-
KJNOMMTENLILIX CAYUanX + MPOM3BOAMTCS € paspeluetns pykoBoanrens (e-
ACPUILIOIO Oprana UCNONNUTENLHONA BIACTH C OCTABJIEIIHEM B [ENE 3aBEPEH-
HOIT KON JOKYMENTA 1§ 4KTa O HPHUHHAX BLUAAYH HOMNHNHIHKA.

X. NOPSIAOK NEPEJAYN JOKYMEHTOB
HA XPAHERHE B APXHUDB

JlokymenTst (peaepanbioro oprana HCROARMTENbHOR BAACTH ABAAIOTCA
(enepanniioit cOBCTBEHHOCTLIO H NOCAE APOBEAEHHA IKCNEPTH3LL HX LUEHIIO-
CTH B nopaake, ycTaHoshaetnom Deaepanuioit apxusuoi cayx6oit Poccuu,
noanexar obs3aTenniloil nepeaaue Ha rocyfapctasenitoe xpaieuue B deje-
panbLILIA apxHB, Kak rocysapcraennan wacth Apxustoro doupa Poccuitckoit
hejepaiti,

Jlas xpanicnns pokymerrrons Focypaperseunoit uactit Apxusuoro qGouua
Poccitiickoil dejrepantiin 1 nokymenTos spemeritoro (cssiwe [0 ner) cpoka
XPALCHIN, HMEIOUHX NIPAKTHUECKOE 3HAENE, @ TAKIKC A0KYMEIITOR N0 AnYy-
HOMY COCTaBY, UX YUera, HCIoNL3oBAKS, 0TOOPA 1 HOArOTOBKM K HEpepaye
1A rocyjaperaeliioe xpanenue eaepantiibili oprain HCROAHKUTENLHON BACTH
obpasycT apxus.
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IMoaroToBKa JIOKYMEHTOR K fIEpe/iatie Ha Xpanenie 8 apxus gejepansho-
o opraya ucnoauurensnoi snacTy skmouaet paboty cayx6bu JIOY u any,
OTBETCTBEHHbLIX B CTPYKTYPHBIX NOAPAINENCHIAX 3a BEJEHIE AENONPOUIBO/L-
CTBA, N0 NPOBEAEHHIO IKCNEPTHILI UEHHOCTH LOKYMEHTOB, (POPMHPORAHUIO N
o(hopMNEHHIO AEN, COCTABNEHHIO ONIICEli AeN 1 aKTOB O BhLAENEHHI K YHiti-
TOXENHIO ROKYMENTOB 11 J1eN.

10.1. rcemepTisa HensiocTit JOKYMCHTOR

10.].}. Dxenepru3a LEHHOCTH JIOKYMEHTOB —- OTOOP 10KYMEHTOB Ha ro-
CYAApCTBEHHOE XpaHEHHE UK YCTAHOBNEHIIe CPOKOB X XpaHEHHA Ha OClioBe
NPUHATBIX KpUTEPHUEB.

10.1.2. DkcnepTi3a UEHHOCTH JIOKYMEHTOB B (pejiepaibiioM oprate Hc-
TOAHNHTENLHON BNACTH HA CTAgNN ACJIONPOH3BOJCTBA MPOBOANTCH: NIPIt CO-
CTaBNEHWH HOMEHKNATYpb! Aen; B npotiecce (hopmiposaiiis Ae 1 nponepke
NPaBUALHOCTH OTHECEHHA NIOKYMEHTOR K ICNaM; 11pi [I0JIrOTOBKE /1) K fle-
penaue B apxuB (pelIepanhbHoro oprana UCHONHNTENbLHOI BAACTH.

10.1.3. lns oprasii3aiist i NpoBeAcHIis IKCMEPTH3bI UCHHOCTH JIOKYMCH-
TOB B (JefiepanbHOM Opraie MCTONHUTENbHOI BAACTH CO3NAETCA NOCTONINIO
JielicTBylomas UeHTpanbias DKCnepTHas KoMuccus (nanee uMenyercs —
UDK) u, npu neobxoauMocTu, akcnepTiible KOMHCCHH (anee HMeHyeTcs —
2K) B cTPYKTYPHBIX NOAPA3AENENHIX.

10.1.4. dynkuun w npasa 1{DK (DK), a Tawxe opraumsauns ux pabo-
Tbl ONPEACAAIOTCA MONOIKEHUAMHU, KOTOPLIC YIBEPHKAMOTCH PYKOBOJAHTENEM
(enepanbioro oprana ucnonuutenbhoit sractn (ana LK) w pykosojuie-
nem ctpyktyphoro nospayienenus (s JK). Monoxenne o LIDK jo ero y1-
sepoaenHs noanexut cornacosatnio ¢ Mepepanshioii apxusnoi cnyxboii
Poccun.

10.1.5. DkcnepTula HEHHOCTH NOKYMEHTOB (IOCTOSHIIONO H BPCMENHO! O
Xpaneus QCYWEeCTBINETCA eKErOMI0 B CTPYKTYPHBIX NOApasaeherax (e-
NEpanbioro oprana HCNoNHUTENLHON BAACTIE HENOCPEACTBENIIO NHILAMIY, O1-
BETCTBEHHbIMH 32 Bejletine aenonponssonctaa cosmecto ¢ LIDK (OK) non
HENOCPEACTBEHHLIM METOANYECKHM PYKOBOACTAOM apXiBa.

10.1.6. Tlpu nposeseniiy IKCAEPTUILI HCHHOCTH JIOKYMEHTOR OCYIICCTB-
naercst oT6op OKYMEHTOB NOCTONNNOrO W Bpementoro (cawiiue 10 net) xpa-
UeHNA [ NEepefavit B apXxus (heaepansioro oprana nciosirensioli sia-
cTi; oT6Op AOKYMEHTOB C BPEMEHIILIMH CPOKAMK XpaHeius 1 C [OMETKOIl
“Jlo Mustosanus nagobuocTn”, noasekautix AansneiitieMy Xpaineniio s
CTPYKTYPHLIX NOAPA3ACNEHUSIX; BLIACHEHHE K YHUUFOXEHHIO Jie 3a Npejib-
JYIHE FO/Lbl, CPOKH XPAHEHHUA KOTOPbIX HCTEKIH.
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10.£.7. Or6op nokymMeuToB Ul NOCTOAHHOIO XpaHeHis NPOBOANTCA Ma
ocuoBaliit nepeieit NOKYMeHTOB C yKalaHHeM CPOKOB HX Xpanenus W 1o-
MEHKNATYpul NN (peAECpanbHOro oprada UCNONHUTENBION BAACTH NyTeM 110-
AMCTOTO NpocMoTpa Aen. B aenax noCToAHHOro xpaHeHHs 110ANeXaT H3bi-
1110 1y6iieTiinie 3K3EMNNAPLI IOKYMEHTOB, HEPHOBHKH, HEO(OpMIIENHbIE KO-
(U1 IOKYMEHTOR U HC OTHOCANUIECA K BONPOCY AOKYMENTbLI C BPEMEHNbLIMI
Cpokamit xpanenus. Oxkonvarennioe peisensse N0 peyasraram IKCHEPTHIL
uennocti pokymenros npunsmact LIDK (enepansioio oprana ncnionim-
Tenkioil snacTi.

10.1.8. Mo pe3ynurataM 3KCIEPTHILE UCHHOCTH IOKYMENTOR COCTABNARIOT-
C# OIHNCH JICN NOCTORHHOIO, BpeMeHioro (cebiwe 10 neT) xpavenus v no
ANUHOMY COCTaBY, a TAKXKE aKThl O BbIIGACHHH JIEN K YHITUTOKEHHIO.

10.1.9. Onuci nena — apxupubiii cupaBouHiK, coaepkautiii ciicremarn-
IHPOBANILIT nepeuent el Xpanetnus apxuBioro (oiaa, Koanekuis i
npeanasnaucHlBii AR UX yueta 1 packpbuitTus cogepxanns. Ornenvhan
onnch npeactasnset coboit nepeuenb aen ¢ camMocToaTesbNoit Banosoii (no-
paakonoil) 3akonueHnoii Hymepaumnei.

10.1.10. Onucu cocrasnsioTcs OTAENHHO HA AENAa NOCTOANHOIO Xpatie-
Hns; gena speMennoro (cobiule 10 net) xpavenns; aesa no AHUHOMY cocTasy,
na jiena ppesennoro (a0 10 niet) xpaneitisa onicy 1e cocTapasiorcs.

10.1.11. B denepanshom oprane HCHONHHTENLIIOH BNACTH B KKIOM
CIPYKTYPHOM noApa3jienciiy onucH Ha [ena nocTOAHHOro Xpaienus co-
CTABARIOTCH CKETOAHD NOA HENOCPEACTBEIHILIM METOAHUYECKHM PYKOBOA-
CTBOM apxnsa (henepanbiioro oprava wcnoianurensuoii pnactit. [lo 31um onu-
CHAM JOKYMEITELL CJLAIOTCH B apXNB (PCAEpansHOoro opraia.

Qunucu aes, HoAroTORAEHIILIC CTPYKTYPHLIMIL HOAPAIACHCHIHRAMIL, CHYXAI
0CHOBOI A NOATOTOBKH CBOAHOIT ONHCH AIen (heaepansIioro opraia nenos-
HINTCALIOIT BRACTH, KOTOPYIO TOTOBUT apXiB (peAepalbiiolo Oprata i Ho Ko-
TOPOIi Ol CHACT ACHA Ha rOCYAApCTBeNoe XpaHeHHe B COOTBETCTBYIOULNI
(esepaniublit apxus.

10.1.12. Onnch pen cTpykTyphblX noppasjeneiitit cocrasisiores 1o ycra-
nossneunoii popme (npunoxenue Ne 14) u npeactasnsiorca B apxus (repe-
paNLHOro oprada HCNOMINTERLHON BAACTH Yepe3 ABa rofla NOCHE 3aBepuile-
IR €N B ACHONPOMIBOACTBE.

10.1.13. Onucarennitan cTaTha ONHCH €A CTPYKTYPHOrO noapasnenetis
HMCET CHILYIOILHE DNEMEHTLI: NIOPAAKOBLIA HOMED Jlena (ToMa, “1acTH) 1o onu-
cH; Hunekce nena (Toma, vacTit); 3aronosok jiena (Toma, 4acTH); aara aena (to-
Ma, '1aCcTH); KOAHYECTBO NUCTOB B Aesie (TOME, MacTH); CPOK XpaHenis aena.

10.1.14. I'lpit cacrasnewy anucu acn cobropaiores caegytouine Tpedo-
BAIHA: KDICIOC JIENO0 BHOCHTCS B ONHCH 1101 CAMOCTOATENLHBLIM NOPAAKOBLIM
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HoMepoM (ecnu f1eno coCTOHT M3 HECKONILKHX TomoB (vacTei), To Kaxaulii
TOM ('1aCTb) BIOCHTCA B ONMHCHL NOM CAMOCTOATEAbLHBLIM HOMEPOM; HHOPAJIOK
HyMEpatn JIen B OnicH — BaNoBbLIi; rpadiul ONKUCH 3aI0NHAIOTCH B TOUIOM
COOTBETCTBHH C TEMH CBEJICHHAMH, KOTOPbIE BbiHecelbl Ha 00noxKy aena;
fIpH BHECEHHI B ONNUCL MOAPAA AEN C OfHHAKOBLIMH 3aroioBKaMi NULWelcs
NONHOCTHIO 3aroJIOBOK NEPBOro /leNa, a BCe OCTalblibie OAHOPOJIHLIE jlena
obo3naualorTca cnosamu “To xe”, NpH 3TOM, pyrue ceesena o aenax BHo-
CATCA B ONNCHL NOMIOCTLIO (112 KAXAOM HOBOM NHUCTE ONHCH 3aroNOBOK BOC-
NPON3IBOANTCH NONNOCTLIO); rpadha onucH “npuMetaitiie’ HconsyeTcs Juis
OTMETOK 0 npueme e, 0cofennocTax ux (puaniecKoro coctonnm, o nepe-
nave JCn APyruM CTpyKTyplbIM Nojipasaeneltusam co cchuikoii na neobxon-
MBI AKT, O HanU U KONUIT v T.m.

10.1.15. B xonue onucut sene 3a nocnentieii ontcarensnoii cratseii ac-
naeTcs UTOronas 3annch,, B KOTOpoil ykalbiBaerca (1Lippami i nponickio)
KOJHUCCTBO fIeN, HHCHAUIMXCA N0 onHcl, nepsbiii U nocaeanuii omepa nen
110 OfMICH, @ TAaK)Ke OroBapUBatoTCs OCOGEHHOCTH HyMEpauiit Ren 8 onucy
(sTeprsle HoMepa 1t nponyuieHibie liomMepa).

10.1.16. Onuch pen cTpykTYpHOTrO HOAPAZACICHHS 1IOJINHCLIBACTCH CO-
CTaBiTCAEN C yKazaniem ero JIOJHKHOCTH, COrlacoBLIBAETCA C PYKOBOJITE-
nem cnyndul JIOY n yTBepxpaercs pykoBoauteneM CTpykTypHOro nojapas-
nenenns.

[Tpi Hannuun B cTpyKTYpHOM noapasnenennit penepansuoro oprana JK,
orIch 180 10 ee yTeepkaeHHa nomkia 6uith cornaconata ¢ K.

10.1.17. Onuncy, fen cTpykTypHOro nojpasaeneliis oprasssais cocras-
JIRCTCS B ABYX DK3CMOAAPAX, OJIHH M3 KOTOPLIX fIEPEACTCH BMCCTE C JIC/AMIT
B apXNB (peacpasinLHoro oprana HenosinTeNLioil snacTn, a nropoii ocracres B
KauecTne KOHTPONLHOrO 3IKIEMIIApPAa B CTPYKTypHiom noppassenett. Tlpu
nanuui B cTpykTypnoM nogpasuenennn JK, ouuch pen cocrapisercs B
TPeX IK3eMnnapax, Tak Kak ol 3k3emnasp onucH nepesaerca 8 IK pin
paccMoOTpenns 1 cornacoBatig,

10.1.18. O1Gop poKyMeENTOB 32 COOTBETCTBYIOULIET NEPHONL K yHIITONE-
HIIO 11 COCTaBJIEHHE aKTa O BbLIAEASHHHM HX K YHIUTOXCHHIO (upnnoxe-
e Ne 15) nponssosnTca nociie cocrapiienis CBOANLIX onicefi nen nocto-
AHHOTO XpaHnenis 3a ITOT )Ke NEPHoA. YKazanubie ONHCH i akTbl paccMalpiu-
satorcs Ha 3acesannn LIDK (IK) epepansiioro oprana ucnonmrrensnoii
snactit opuospemenno. Cornacosatiislie LIDK (DK) (enepansiioro oprana
HCHONHNTENLHOIT BNACTH aKTH! YTBEPXAAIOTCA pyKOBOAUTEneM (penepanbho-
ro oprasa HcnoNHHTENLHON BNACTH TONBLKO NOCNE YTBEPXACHHA IKCNEPTHO-
nponcpounoii komuccueii (nance nmenyerca — IIK) coorsercynyiomero
theacpannnoro apxuna, onuceli ien NOCTOANNOTO XPANTHIIA; HOCIC ITOFO Op-
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Fann3aIia HMECT NIPAB0 YHHUTOXIITL Aena, BKAICHEHbLIE B AaHIbIe aKThl B
COOFRCTCTHIE € YCTAHORACHILIM HOPAAKOM.

10.1.19. AT 0 BbiAENEHUH AOKYMEHTOB K YHHUTOXEHHIO COCTABNAETCH,
KaK Npasuio, na aena scero Heaepanuiioro opraia NCNOAHNTENLHOI BAACTH.
Ecnn b akre ykasannl Aena HECKONbKHX CTPYKTYPHbIX NOApa3jeNnenHii, To Ha-
3BaHHE KXION0 CTPYKTYPHOTO NOAPA3AL/ieHna yKa3biBaeTes nepej rpynnoi
3aroyioBKOB J1€a 3TOro noapasaenets.

10.2. Moaroroska i nepeatia JOKYMCHTOB
B APXHB

10.2.1. B apxus (enepansiioro oprausa UCHOAHKTENLHON BRacTH nepena-
10TCA Aena € MCNONHEHHLIMH AOKYMEHTaMH (I0CTOSIHOr0, BPEMEHHOro
(csuune 10 net) xpauenns H no nuuHomy cocrasy. Mx nepesaua npousso-
AUTCA TONBLKO NO ONUCAM AEN.

10.2.2. lena ¢ vcnonienbiMi AOKYMEHTAMH NOCTOSIHHONO U BPEMEHIIO-
ro (cuvie 10 sier) xpaHenus nNepejaloTcs B apxus (peaepanLHoro oprana mc-
NOJHNTEALHON BAACTH NOCAE UCTEUEHUA ABYXIETHErO CPOKA WX Xpanenus n
HCNONL3IOBAHIA B CTPYKTYPHOM NOApasaeNeHuH.

10.2.3. dena spemetiiioro (Ao 10 aeT skmounTenbH0) Xpanenus nepeaaye
B apXxHB ()elepanbHOro opraia HCNORHUTENLHOH BRACTH, KaK Mpasuiio, He
nomsiekar. OHu XPanaTcs B CTPYKTYPHbLIX NOAPA3ACAEHUAX M NO KCTEUEHHH
CPOKOB XpaHelns NoANeXaT YHHUTOXEHHIO B YCTAHOBIEHHOM J10pSAKe.

10.2.4. Tlepenava jien B apxvB (heaepanbHOro oprava MCNOAHWTENbHOM
BAACTH OCYHIECTBASETCA 110 FPaHKy, COCTABAEHHOMY aPXUBOM, COFRACOBAH-
HOMY € PYKOBOAHTCISIMIL CTPYKTYPHLIX NOApA3AEscHUii 1 YTBEPKACHIOMY
pykosoauresnem cnybdor JOY.

10.2.5. B ncpnoa noarorosky aen CrpyKTypHbiM NOApazAeieinem K ne-
peflase B apxun (pepepanuLHoOro oprasa MCNONHWTENLHOH BAACTH COTPYAHM-
KOM apxiua NPeABApPHTENLIO NPOBEPAETCH NPABUALHOCTL WX (OpMUPOBaNNY,
OOPMAEHIS H COOTBETCTBUE KOAMYECTBA &/, BKIIOUEHILIX B OMUCH, KOJIH-
MecTBY ACN, 3aBEAEHHbLIX B COOTBETCTBUM C HOMEHKNATYPO Aen (enepanbiio-
ro oprana MCHONHUTENLHON BAacTH. Bee BuisBieHHbIE NPKH NpoBEpKe HEAOC-
Tarkn B hopmupoBaniiit 1 ohopmneitnn gen paboTHHKN CTPYKTYpHOTO HOA-
pasaeacius 06s3ann yCTpanuTh.

10.2.6. lpnem kaxioro Jena npon3BoAnTCs 3aBCAYIOINM apxisa Qene-
PANLIOro Opraia HCMOIHKTENLIION BJIACTH B NPUCYTCTBHH paboTHHKa CTPYK-
Typuoro nospaiaencuns, Ilpn atom, Ha oboMX dK3eMMIsApax OUKCH NPOTHB
KaWAOro Aena, BKAIOUENHOro B Hee, AENaeTcs OTMETKA O Hasinuuu aena. B
KOHLC KaKAOI0 IK3EMILIAPA ONHCH YKA3LIBAIOTCH LUH(PaMHU ¥ NPONHUCLIO KO-
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JHUECTBO (PaKTHUGCKH NPUHATLIX JIEN, /Ia1a fIpUeMa-nepesiatiu Jien, a 1aKxe
MOANMCH 3aREAYIOINCIO APXMBOM (PCACPMILIOIO OPIaita HEHOMH IeHLIOT
BNACTH 1 AMNIA, 11EpPeaBUIEro fesa.

Bmecte ¢ genamu 8 apxiB defepanbiHoro oprana HCnoMMHIENLHOI BI-
CTH MEepejaloTc perucTpauHontble KapToleku Ha JO0KyMeHlul Hin Npo-
rpammuble cpeacTsa v 6asbi nanHbIX, copepkalive HHGOpMauHio o peruci-
pauiiy W HCHOAHEHH TNepelaBaeMblX AOKYMEHTOB. 3aronoBok Kauaoi kap-
TOTeKH unu 6a3bl AAHHBIX BKIIOYAETCH B ONMCH.

10.2.7. B cnyvae nuKBHAAIMY MK PEOPraii3aumit CTPYKTYpPHOro NOj-
pa3aenenus (eaepanLHoro opraHa UCNONHITENLHON BNACTH, JIHUO, OTBETCI-
BEHNOC 3a BEAEHHE JIENONPOH3BOACTBA RAHIOTO CTPYKIYpIOIO NOApaiche-
s, B EPHOJL NPOBE/ICHUA NUKBHAAIHONHLIX Meponpustiuil gopMitpyer see
HMEIONYECA JOKYMEHThI B jlena, oopMiser nena v Nepeaacr ux s ap\is
(enepasibHOTO oprana HCHOMIUTENLHON BAACTIH, HE3ABIICHMO OT CPOKOR \par-
Heina. Hepepata aen oCyweci BASErcs 1o oicsam Aes 1 HOMCHKIATYpe e

5. 3ax. 1276
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Mpunoxenie Ne |
kn 5.1

IFOCYUAPCTBEHIIbLIIT KOMHUTET POCCHACKOI ®EAEPALIMH
MO CTATHCTHKE
(FTOCKOMCTAT POCCHUH)

NOCTAHOBIAEHHE

Mockna Ne

06 yrucpxacuun yundusuponasnsx Gopa
nepananoll yucrnoll sokymenvyannn

Bo nenonenne

(ocHonane)

Focynaperneuniil komirrer Poccuilckoli (bepepaitine no crarnciike
nNocTanonnacrt

1. Yincpunn Tepetcinn ynuduntponmmimnix dops nepasitnioft yucinoll noxy-
MCHTANINT (IPUARTACICN).

2. Yeramonin

3. Vpsswase yiparumnan cuny

Hpencenarens Houmen Paconupponka noannen

Bisst {(a 0Gopornoil cvopoiic)

O6pascu ogopaiciiinsi nocTanonicins
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[Tprnoxenie No 2
kn 5.1.1

DOELEPAJNILHASI APXHBHASI CAYIKBA POCCHI
(POCAPXHB)

NMPHKA3

Mockna Ne

06 yroepsxaenmn Hhicrpykinm no
acaonporisoncray 8 Pocapxnne

13 cnatc

(ocnonanne)

NP KAaI KB al
I. Yinepurm, nonnectis o sicilctnise npujaracmyio UHcipykime 1o aenonpons-

nojictivy n eaepamsioll apximiroil enymOe Poccim.

2.

3. Npinyary yiparimni iy npukas

4, K()nrpmw 33 HCHONHCHHCM HACTORINCIO NPHKASA BOIHmIattL, 13

Pykonoantent Pocapxnna Honnner PPacimmdponka noamcy

Birs (na oGoporioli cropone)

O6pa3seit opopmacitus nprKaia
5
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IMpunoxenune Ne
K n.S.l.

.

MUHHCTEPCTBO UMY HIECTBEHHBIX OTHOWMEHNRA
POCCHIICKON ®EAEPALMN
(MHHHMY LIIECTBO POCCHH)

PACHOPSOYKEHUE

Mockua

Bo ncnosnenie

(ocnosanne)

L. Yrsepuirs

2. [pn3nars yrparusiumm cuny

Jameenrren, Munmctpa

TNounnce Pacwndposxa
NOANKCH

Bt (ua oGoporiedl cropoe)

O6paieu ogopmacitinsg pacnopsixenus

_— L)
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Tpunoxenye Ne 4
kn 5.1

DEAEPAJNLITARN
APXHBUHAR CHYIBA POCCHITT
(POCAPXNDB)

Havunxa ya., 12, Mockna, 103132
Ten., 206-35-31, e 206-55-87
J/e 69120037369 s YK MD PO uo r. Mockne
Cu. 401058107000D0010079 Oraenenne Ne t
IY 1L PO no r. Mockse

Ne

I{a Ne

™ 71 O6 wmencmmx k FOCT T

~ B
Hpeneenaremo Nocyrapetnen-
Horo komprera Poceniickoil
(l)cjlcp;uum HO cruap nran
Haerpohornm

Jlenpreknit npocn., 1.9, Mockia
117049

Pocapxum npeacrannser ua Bame paccmoipenie i yrnepkactme iwiMeHenns x
FOCT P 6.30-97 "Yundgmusponainnte cuctemut goxymenaunt. Yimuduaupoga-
HER CHCTCMA OPEANINAIHORIIO-PACTHOPRINTCALHOI JOKYMewTanm. Tpedonamm
K othopmneinpo poxkymerron”, paspadorainnie Beepoceitckim nayuno-seeneio-
BATCHLCKHM HUCTHTYTOM JIOKYMENTOBEACHNA o apxniioro nena (BHHHJIAJ)

Pacapxuna.

fIpsimokenne: wa 100, 8 1 s,

Jamecrirrem, HYVKOBOJUYTCHS
P}

Tanonnn
200 48 Yo

B.A Epemuenxo

O6paseu odopmacnnn uicnLma
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Mpunoxenne Ne 5
Ki.$5.1.1

SEAEPANILHAA
APXUBHARA CAYXBA POCCUMN
(POCAPXWUB)

NPOTOKOIAN

Mocxna Ne

[— j r— HICCAANNHA KOMBCCHN 1O ... ""]

Hpeseemtennctayionmuit — Cauprion C.C.
Cekperips — Awrononia ML

Hptey rcmonanii: 30 4cinonpck (GHIICOK Hp1aaracicn)

NOBECTKA JUSE

I O papaBaike 1 npuiUNAx ...
JIOKRAR JAMCCTUTCHA PYKOROUTCRR ..,

20.
I. Cnywam:
Coxonony A M. — 1exet aoknana npusaracrcs
Bucrynmms:
tinaon MM — kpirkas aiics sucrynncium
Herpon 1LH. — xpatkag 5anich nLiciyiineiins
I locvauonum:
1.1. Onobpsiry, ...
2. Conymann.
Buicrymmng:

{ toctanonng;

HpencenarcnucTayonusii

Cekperaph

Honuncn
Foanisce,

Pacunwpponka noanicn

Pactndponxa nojuicy

O6pa3seit opopmacnnsa npoToKoaa
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Mpunoxensie Ne 6

kn 6.7.2
CNPABKA
06 o6wveme nokymentooGopora
3a 200
(mecnau)
[okymenTtot Konuyecrao AOKYMEHTOB Beero
NOANMUHHWNKA THUPAaX
nocrynaoumwe
oTnpasnaeMbie
gHYyTpeHHue
Wroro
HaumenosaHue KONMHOCTH
pykosogurens cnyx6ut JOY Noanuce Pacumdposxa
noanucy

Nara

@opmat A5 (148 x 210 mm)

®opma cnpasky 0 aokymentoobopore
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Mpuaoxenne No 7
k. 7.8

NPABUNA
JANONHEHWUA OCHOBHbLIX PEKBU3NTOB

PETMCTPAUNOHHO-KOHTPObHLIX ®OPM (PK®)

Pexsuintit KommeHTapuin NO 3anonHeHnIo
1 2
Astop MNpyu perucTpauyun NOCTyNaLWKUX A0KYMEHTOB 3aNUCHIBACTCA
{koppecnoHpeHT) HaumeHaBaxue opranuaalumn, CTPYKTYpPHOro NOAPA3AENEHUA nnu

AO/KHOCTHOIO ninla — asrToPa J0KyMeHTa.

fpwn peructpayun obpaiieHuit rpaxaaH BBOAATCA €10 UMK, oT-
4ecTso, hamunua u agpec.

Mpw perncrpaunu oTnpasnAemMblx AOKYMEHTOB 3anucbiBaeTca
HanMmeHosaHwe opranunaaiiun, CTPYKTYPHOTO nogpasgeneHua unu
AQIMKHOCTHOrO nNhya — KoppecnoHaeHTa.

Jlonyckaercs NpUMEHEHUE COXPALUEHHOIO HAUMEHOBAHUA Opra-
HU3aUuu.

Hauwmenosanune
BUAA AOKYMEKTA

3anonNHABTCA B COOTBETCTBUY C HAUMEHOBAHWEM BUAD AOKY-
MeHTa.

flata pokymenTa

B PK® nepexocutcr gara, NpUucBOEHHAN AOKYMEHTY OpraHula-
uMed — aBTOPAM AOKYMEHTa.

PervcTpaunoHHeli
HOMED AOKYMEHTa

B PK® nepeHoCUTCA perncTpayvrorHbIi HOMEP AOKYMENTA,
APUCBOEHHBIA Opranu3ayued — asTOPOM AOKYMEHTA.

flata nocrynnenun

Meperocutca 8 PKO w3 perucTpayvoHHoro wramna.

Nugexc
NOCTYNNEHnA

Meperocutcn 8 PKO 13 perncTpaunoHHOro wramna.

3arcnosok K
TeKCTy

MNepeHOCHTCR 3aranosoK K TEKCTY Aokymenta. (Ipu ero oTeytcT-
BUM COCTABNAGTCA AHHOTAUWSA, COAEPXKALLAnN KIloUeBLie CNoBa.

Pe3onmouua

B PK® nepeHocuTca ¢ AOKyMeEHTa COAEPKAHUE NOPYHEHUA, UC-
NONHMTENDL (MCNONHUTENWK), aBTOP U AaTa pe3onioyuu.

Cpok ucnonnenus

fipocraBnserca aaTa, cogepxauiascs 8 peaomounu. Npu peru-
CTpaywv OTNPABAAEMOro AOKYMEHTE MOXKET 3aNUCLIBATLCA AaTa
OXUABEMOro OT8ETA.

Otmerxa 06 B PK® nepenocyTca perncTpaynoHHbii HOMEp ¥ AaTa Co3jaH-

MCNoNHeHUu HOTO [OKYMEHTE, CCbINKa HA PErnCTRAaUUOHHLIA UKAGKC W AaTY NO-

AOKyMeHTA CTYMNuBLLErOo AOKYMEHTa UNK KpaTKan 3anuck PeLIeHnn 8onpoca no
cyujecray

fleno Ne B PK® nepeHoCUTCR MHABKC 4ena B COOTBETCTBMU C HOMEHKNA-

TYPOW CTPYKTYPHOMO NOAPA3RBNEHWA, B KOTOPOE NOMELWEH UCnon-
HEHHbIK [ OKYMENT
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Npunoxetne Ne 8
pEKOMCIHLA T EJIbIOC

kn 8.1.135
CNPABKA
0 COCTOSTHUK ucnonxeHun pokymenTos #a 00.00.0000
B YNPaBNeHWN ................
Ne | Haapanue KpaTtkoe Nara “iﬁz: ::(:"0':"::;" CoctonHue Npuunnel
nh OKyMeHTa " - UCNONHEHNA HeBbINONHEeHus
Aoky conepxanne | Ne | ..o Tenn c "
1 2 3 4 5 6 7 8
HaumeHogaHue AOMKHOCTU
pykoeoauTena cnyx6ul JOY Noanuce Pacwupposxa
noAnucu

Hara

dopmat Ad {210 x 297 mm)

(Dopma CAPasKil 0 cocTonNitin NCcnoiHenun foKyrenIon
6. 3a« 7276
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punoxkeniie No 9

K11.9.13
HaumeHoBanne thepepansHOro oprana
“CNONHUTENLHOW BNACTH
Hanmenosanvwe CTpykTypHOTo
noapasaenenvs
HOMEHINATYPA OQEN
00.00.0000 Ne
{MecTo cocTaBnenns)
Ha roa
HNupexc 3aronosox Kon-so aen Cpok xpanennn aena
aena Aena (Tomos, (Toma, wactu) NPUMEYAHUE
{Toma, vacred} yacten) n Ne craren no nepeuno
1 2 3 4 5
Haasanue passena
HaumeHosaimne nonxHocTv pykoaoantTena
CTPYKTYPHOro noapasnenenius Moanuce Pacwndpoexa
nognucu
Nara
COMACOBAHO
Haumenooanue f0IkHOCTH Noanuce Pacumdpoka
pykosogurens cnywbu [10Y noanucn
flata
Jasenyloun apxmBom Noanucy Pacumdposka
{(nmyo, oteeTCTBEHHOE 33 apXuB) nofAnucu

[lata
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Tpoaoskenne npunoxes Ne 9

Utorosan 3anucs o KaTeropuax v Kon-se fen, aseneHHsbix 8 rony s

CTPYXTYPHOM NOAPa3nenenun

B oM uyucne:
Mo cpokam xpaHeHun Bcero
nepexoanRwmn C ormeTkoi “3MK”
1 2 3 4

NocronHHoro

Bpemennoro (cBbiwe 10 ner)

Bpementoro (a0 10 net
BKNIOYUTENLHO)

NTOIO:

HawmeHnoBaHuue AOMKHOCTU OTBETCTBEHHOTO

3a [enonpon3soacTBo

[ara

Moanuce

Wrorossie ceegeHusn nepefanst B cnyxby AOY

HaumeHosanmwe QOMKHOCTH, nepeaswiero

caenenus

[laTa

Noanuce

Pacumdposka
NoANMCH

Pacumdpposxa
noaAnNnucu

Dopmar A4 (210 x 297 mm)

DopMA HOMCUKAATYPLE ACH CTPYKTYPHOTO NOAPAIICHTHNN
(eacpansnoro oprana ucnoaunvensoll saactTu

6
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fipmoxenne Ne 10
kn9.1.3

Haumenosanve denepansHoro oprala
MCHONNWTENLHOW BNACTWU

YTBEPXAAIO
HOMEHKNATYPA AEN HauMeHoBaHue 40MKHOCTA
pykoBoauTena hefepanbHOro oprana

00.00.0000 Ne MCNONHUTENLHON BNACTU

(MecTO coctasnenus) Noanuce Pacwudpposka

noanueu
Ha foR Rata
Whpekc | 3aronosok aena Kon-so aen (g:z) i‘:’:;‘:‘"N’:e;aa_ NPUMEYAHUE
Aena (Toma, vacren) (TomoB, vacren) Tel N0 NepesH
1 2 3 4 5
HaasaHue pasnena
HaumeHoBaHue A40NXKXHOCTU pyKoBOAUTENA
cnyx6el OY drepepantHoro oprada
WCNONHUTENbLHROW BNACTW Noanucs Pacwndposka
noanucu

Darta
Buaa 3as. apxweom
(n1ya, OTBETCTBEHHOIO 38 apxuBe)
COMACOBAHO COIMACOBAHO

Mpotokon LI3K

o7

Ne

MNpotokon 3MNK deanepansHoro apxusa

oT

Ne
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Mpononxenne npunoxeitns Ne 10

Wroroeas 3anuck o Kareropuax v kon-se aen, saseAeHHbix 8

rony
B (henepanbHOM OpraHe UCNONHUTENBHOW BNacTu
Mo cpoxam xpaHeHus Bcero B YoM uucne:
nepexoaswux c otMmeTkon “3NK"
1 2 3 4

MocroaxHoro

BpemeHnHoro (cabuue 10 ner)

BpemenHoro (a0 10 ner skmouu-

TenbHo)

UTOoro:
HanmeHoBaHWe [OMKHOCTU pyKoBoaAUTENA
cnyx6e AOY Noanuce Pacwwudposka

noanucu

Dara

WTorosbie caegeHun nepenaHst B apxus
HaumeHoBaHue JOMKHOCTYU, NnepeAasLLero
cBeAeHun Nopnucs Pacuwudposka

noanucu
Nara
- I (
nanXx
®opmar A4 (210 x 297 mm)

(Mopma nosenkaaTypsl gesn
deaepannioro oprana ncunoannTensnoit saacTn
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Tpunoxensse Ne 1)
kn 92.¢

KOA heaepansHOro apxusa

koA (hepepansHoro oprana
MCNONHUTENLHOR BNACTH

@, Ne
On. Ne
- h A te J

(HAMMEHOBAHUE ®EIEPANbHOIO OPFAHA UCNOAHUTENLHOW BAACTH U
CTPYKTYPHOI' O NOAPA3AENEHWA)

AENONg__ TOMNe
(3ATONOBOK AENA)}
(AATA)
Ha et

Xpawmto
®. Ne
On. Ne
NN

dopmar C4 (230 x 320 mm)

(hopata oGaoxckn aena
HOCTORNNOTO 11 npemctinoro (eautute (0 ner) xpatennn
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Fipunoxenne Ne 12

ki.9.2.8
JNlucv-3aseputens aena Ne
B aene NOAWINTO U MPOHYMEPOBAHO nucrt{on)
{umcbpamu u nponucs o)
B TOM HuCne NUTepHbIe NUCTLI nponywexHsie Homepa
+ NUCTOB BHYTPEHHEW ONnUcK
OCOBEHHOCTY ®U3UYECKOTO COCTOAHUA NeNe
W SOPMUPOBAHUSA AENA 2iNe nucTos

1 2

S

{(ponxHocTs, nognucs, pacwmdposka nognvcy, 4ara)

®opmat A4 (210 x 297 mm)

opaa JICTa-3IaBepuTess aes
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[Mpunoxenue Ne 13

£n. 928
BHYTPEHHAA ONMUCH
pokymeHntoa nena Ne
Ne Wnpekc Aara Homepa
3aronoso €
nn | AOKyMeHTa | AOKyMeHTa K ROKYMEHTA | | \cros nena Npumevanve
1 2 3 4 5 6
Wroro AOCKYMEHTQ8
(Uwdpamn 1 nponucsHio}
Konw4ecTso NuCTOB BHYTPEHHER ONUCK
{uncbpamn » nponuCLI0)
HaumenoBaHue A0MKHOCTU Nuua,
COCTaBUBLUET0 BHYTPEHKIOK ONUCL
AOKYMEHTO8 Aena Noanucy Paclundposka
noanucu

farta

dopmar A4 (210 x 297 mm)

Mopma nnyvpenncih ommen okymMeIrron acsa
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Mpunoxenne Ne 14
k. 10.1.12

(HaumeHoBaHve hesepansHOro OpraHa NCNONHNTENLHOR BNAcTu)

(HauMeHosaHue CTPYKTYPHOrQ NOAPa3AeneHun)
YTBEPXQAIO

HawmeHosaHue 0MmKHOCTY pyKOBOAUTENA
CTPYKTYPHOro NoApa3AeneHun

Moanucek Pacuudposka
nogNUCH
Nara
OMNUCDHb Ne

Ne | Unnexc nena | 3aronosox nena | [flata gena Konuuecrso Cpok xpa- | lMpuwme-

nn | (voma, yacTu) (voma, vactn) (toma, nucTon HeHUR aena | uvanue
yactu) 8 fene (roma,
(Tome, yacTu} 4aCTH)
1
1 2 3 4 5 6 7

HaassaHwe pasnena

B RaHHyl0 ONUCL BHECEHO aen c Ne
(undbpamu n NponUCLIO)
no Ne , B TOM yucne:

nuTepHsbie HoMepa:
nponyuieHHble Homepa!

HaumeHosaHue A0MKHOCTH

COCTaBUTENA ONUCHK MNoanuc, Pacwucposka nognmcu
Nara

COrNACOBAHO COrIACOBAHO?
HaumeHoBaHue AOMKHOCTH PykoBOAUTENS Mpovokon 3K cTpykTypHOro
cnyxbur QOY noapasnenesun

Noanucs Pacumdposka nognucu oT Ne

Nara

; pacba 6 onyckaetcn B ONUCAX AEN NOCTOAHHOIO XPAHEHMA,
(Tpw nanuumn 3K CTpyxTypHOro noapasaeneHuA.
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[Tponoskeusie npunoxkenns Ne 14

Nepeaan Aen
(Urdpamm U NPONUCHIO)

“ perncCTpaunoHHO-KOHTPONbLHBLIX Kaprorex k Aaxymemam’
{umbpamu »n nponuCHLIO)

taumeHoBanme AONKHOCTH COTPYAHUKA

CTIPYXTYPHOTO NOAPAlAENENNA Roanvwcy Pacwmgposka nognuch
Ilata
Npunan pen w

(undppamu n nponucwio) (umdpamu v nponucekio)

PerucTpalMOHHO-KOHTDONLHLIX KARTOTEK K AOKYMEHTaM

Haumenosanve pomxkHocTi paboThuka

apxuaa diepepansioro aprasa

WUCNONHNTENLHOA BAACTH Noanncy Pacumdposxa nognucu

fava

®opmat Ad {210 x 297 mm)

(hopaa onlen aca nocrostiiore, spemcunors (csotute (0 ney)
XPANCHIA 11 510 SIUIOMY COCTABY CTPYKTYPHOI O HOAPA3ALHCIILS

: "l.'llclli"lnl.'l BAICTIC € AN Kauncnanpieg,
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Hpunoweune Ne 5

k. 10.1.18
Haumenorauue depepansuorg
OpraHa UCNONHUTENLHOM BNACTYH YTBEPXOAIO
AKT HaumeHosanue A0nKHocTu

pykosoautena diefepansHoro oprana
¥CNONHUTENbHOR BNACTH

Ne Noanucy Pacwupposxa
NOANWCH

Lavta

{MacYo cocrasneHusn)
O BHIRENEHUN K YHUUTOXEHWIO AOKYMEHTOB,
HE NOANEXAWMX XPAHEHWIO

Ha ocxosanun
(Maaeanme ® BhIXOAHLIR flAHHLIC Nepeumn AQKYMEHTOS C YK333HUEM CDOKOB UX xpauermn)

0TOGPaHLL K YHUUTOXEHUIO XAK HE UMEIOWNE HAYUHO-UCTOPUIECKOR UEHHOCTH U YTPaTUBLIME
npaxTuueckoe aHaueHue AoxymeHTsl roraa Ne

{naasarme thonpa)

N2 1 3aronosox fara | Homepa x’;ﬂ”‘i‘feﬂ; Konu- | Cpokm xpawe.
nn nena wnu ena un onucen no u:' en?(na 4ecTBO | HMA fena (Toma, n
rpynnonown A 25 m" {(Homeun- y el:um N,' nen 4acTHU} u HoMe- ‘pmwe-
3aronosok ": HMe | ynatyp) Zpa o ann. | (FOMo8, | pa craveiino {anue
nen parstaen 3a rognbl Aenan vyacren) nepeuno
] cH
1 2 3 4 5 6 7 8
WUraro pen 3a roabt
(unpamu ¥ NPONKUCHIO)
Onucy gen nocToNHHOIO XpaHeHus 3a rofb! yT8EpHACHL, 8 NG NUUNOMY COCTasy
cornacopansl ¢ MK
(Maumeuooanue ApAXNBHOIO yupemnenun)
(nporokan or Ne )
HaumeHosaHne ponmxHocTv nuya,
NPOBOANBWIEIO IKCNEPTNIY
UBHHOCTH ALOKYMEHTO0B (oanuce Pacumdiposxa noanucu
Nara
COrMNACOBAHO

Npotoxon L{IK (3K)
or Ne
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[pononxenne npunoxerua Ne 1S

[lokyMeHTbt B KONUyecTee Aen,
(unchbpamn 1 NPONUCLID)

BECOM Kf CA@HbL B

(HanmeHOBaHWe OPraHN3Iaumn)

Ha nepepaboTky N0 NPMEMO-CAATONHOW HAKNaAHON OT

Ne

Haumenosanue gomkHocTu paborHuka
cdheaepanbHOro opraHa MCNONHUTENLHON
BNACTHU, CAABWIEro AOKYMEHTbI Noanuckb Pacuwugposka noanucn

Wamenennn B YYETHDLIE AOKYMEHTLI BHECEHDI.

HaumeHoBaHue AOMKHOCTU paboTHuKa
apxusa (cnyx6u 1OY), BHecwero
MIMEHEHUA B YYETHLIE AOKYMEHTbI Toanuce Pacwwudpoexa nognucu

Nara

®opmar Ad (210 x 297 MM)

Dopma #KTH 0 BLICACHIN K YHIUTOKCHIIO I0KYMEHTOB,
He NOAJICKALNX XPARCHHIO
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