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PYKOBOASWMA HOPMATHUBHLA AOKYMEHT
S S

METOAMYECKME YKASAHUSA

Mo BHeapeHuio u npumeHenuio FOCT 6.10.4—384 P
«YCJ. MNMpuaaHue 1IOPHMAMHECKON CHAblI AOKYMEHTaM n
Ha MALIMHHOM HOCHTENIe M MallMHOrpamme,

cO333BaGMbIM CPEACTBAMM BbIYMCIIMTENbHOM 5 o [e— 6 | 3 — 86
TexHuKH. OCHOBHBLIE NOSIOEHMA»

OKCTY 0006

NMocranosnennem Foccrangapra or 24.09.86 Ne 2781
Cpok BBegeHMS yCTaHoBneH
¢ 01.07.87

1. OBLUME NONOMEHUS

1.1. MeroxuuecKne yKa3aHHMs YCTaHaBJ/HBAIOT NMOPSAOK BHeADEHHS
u npumeneHus ['OCT 6.104—84 «YCJI. IlpupaHHe [OpHAHYECKOH
CHAB [JOKYMEHTaM Ha MAaUIHHHOM HOCHTeJle H MalIHHOTpaMMe,
cO3ZaBaeMbiM CpPEACTBAMHM BBIUHCAHTENbHOH TexHHKH. (OCHOBHBIE
IOJOXKEHHs» B MHHHCTEPCTBaX, BEIOMCTBAaX H IO/[BEeAOMCTBEHHBIX HM
NpeANpPHATHAX, OPraHH3alHsiX H YyupexAeHHsX (Aajlee — OpraHu3a-
UHsiX) NIpH HHPOPMAUHMOHHOM OGMeHe AOKYMEHTaMH Ha MalUHHHBIX
HOCHTeJISIX H MallHHOrpaMMaMu®,

1.2. OcuoBubIMH o0bekTamu crannaprusanud no F'OCT 6.10.4—84
ABAAOTCA TPpeGOBaHHUs, cOGJII0JeHHe KOTOPEX ofecrneunBaeT IOpHAHYE-
CKYI0 CHJIy JOKYMEHTaM Ha MAalUHHHBIX HOCHTEJSX H MallHHOrpaMMaM,
CO3/laBa€MHM CPEACTBAMH BHIYHCJIHTENbHON TeXHHKH.

1.3. Pa6GoTel 0o BHEJPEHHIO CTaHJapTa MAOJKHBH HPOBOJAUTHCA B
cocraBe paGoT MO NPHMEHEHHI0 CPEACTB BHIUHCJAHTENbHOH TEXHHKH.

1.4. PelieHue MHHHCTEPCTB, BEAOMCTB O BKJIOUEHHH JOKYMEHTOB
HAa MAalIHHHHIX HOCHTEJAX W MAaIUIHHOIPAaMM B JIOKYMEHTO00G0pOT
OTpac/¥ NPHHHMAETCS B COOTBETCTBHH C YCTaHOBJEHHbIMH 3THMH Op-
raHM3aLUSAMM OPraHH3alHOHHO-TEXHHYECKHMH YCJOBHSIMH, oOGecneuH-
BAIOLIMMH BO3MOXHOCTb OOGMeHa JOKYMEHTaMH Ha 3THX HOCHTeJIsiX.

1.5. IIpumenenne 'OCT 6.10.4—84 B yupex/JeHHs X, OPraHH3aLHAX
¢ TpedNpHATHSX, MOANAAAOMHNX MO AeHiCTBHE CIeLHAJbHEIX MOJOKe-
HMH, ONpefeJsieTCs B COOTBETCTBHH C NPaBHJAMH, YCTaHaBJHBaeMbIMH
STHMH IIOJIOKEHHSAMH.

* B ngaHHbIX METOAHYECKHX YKA3aHHAX Y4TeHbl OTAeJbHHE IOJIOXKEHHS, IpH-
sefieHHHe BO «BpeMeHHBHX OOlEOTpPac/eBHIX PYKOBOAAWIHX YKa3aHHAX O NPHAAHHH
fOPHAMYECKOR CuJhl NAOKYMEHTAM Ha MAarHHTHOM JenTe H OYMaXKHOM HOCHTeJe»,
yTBepxAenHsk nocranoBjennem 'KHT or 20.04.81 Ne 100.
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1.6. IIpuMeHeHHe CTaHZApTA B AESITENbHOCTH CyIOB, OPFaHOB rocy-
LapcTBeHHOro apOHTpa)xa* W NPOKypaTyphl, MecTHux COBETOB HapoZX-
HEIX JIENlyTATOB, KOJIX030B, KOONEPAaTHBHHIX H HHHX OOLIECTBEHHBIX
OpraHH3alHi ONpeae/sieTCss STHMH OPraHaMH H OpraHH3alHsAMH.

1.7. B xavecTBe JOKyMeHTa, perJiaMeHTHPYIOILEro npouecc oGMeHa
MallHHHBIMH JOKYMEHTaMH MeXJy B3aHMOJEHCTBYIOLIMMH OpraHH3a-
UHAMH — CTODOHAMH HH(GODMalHOHHOro  OOMeHa, peKOMeHAyeTcs
Horosop o nopsake oGMeHa MOKYMEHTaMH Ha MaLIHHHBIX HOCHTEJAX
(nanee — JforoBop), 3akiiOyaeMHi MeXJAy 3THMH OpraHH3aLHUSIMH,
wiu 06A3aTeNbHHH MJs CTOPOH HOpMaTHBHLIA akT. OGpasen npumep-
HOrO JOroBOpa NMpHBeJEeH B MPHJIOXKEHUH 1.

1.8. PopMH JHOKYMEHTOB, ¢ KOTOPHIX OCYILECTBJISIETCSl 3aMHCh HH-
¢opMauus Ha MalIHHHbBIE HOCHTEJH K MalIHHOIDaMMBbl, JOJIXKHH OHTb
YHH(HIHPOBAHb, MNPHCNOCOGJEHH JJsf MAallHHHOA 06paboTKH, yT-
BepXKJAeHb H 3aPErHCTPHPOBAHK B YCTAaHOBJEHHOM MOPSIKE.

1.9. 3anucs uHpoOpMauHH YHHOHIHPOBAHHBIX AOKYMEHTOB B KOM-
MYHHKaTHBHOM ¢opMaTe JOJKHa ocymecTBaaTbesi corsacio [OCT
6.10.3—83.

1.10. CoctaB u colep:KaHHe NEpPBHYHBIX AOKYMEHTOB, o6paboran-
Has HHGOPMAUHs KOTOPHIX 3alHCHIBAETCS Ha MalUHHHblE HOCHTEJH, H
BHALI MalIMHHBIX HOCHTeJefi NOJIXKHHI OHITh OnpegejeHsl B Jlorosope
HJIH B HODMAaTHBHOM axTe.

1.11. OpraHu3anus — co3jaresb NOKYMEHTOB Ha MaLIHHHBIX HOCH-
TeNsIX H MaLIHHOIPAMM HeceT OTBETCTBEHHOCTb 332 KayeCTBO 3THX AOKY-
MeHTOB. BHAH OTBETCTBEHHOCTH IpeaycMmarpHBaioTcst B JloroBope (and
paBHOIIPABHBIX CTOPOH) HJIH B HHOM 00513aTeJbHOM AJd CTOPOH HOpMa-
THBHOM aKTe.

1.12. JIoKyMeHTH Ha MalIHHHBIX HOCHTEJSIX H MallHHOTPAaMMHI, H3-
rOTOBJIEHHbIE H pa3MeueHHbie 0e3 yuyera TpeGOBaHHH TIOCYyAapCTBEH-
Heix  crangaproB H I'OCT 6.10.4—84, opraHH3auuH-noJb30BaTeaH
BO3BpAILAIOT OPraHH3aLHH — CO3JaTeNI0 NOKYMEHTa C YKa3aHHeM KOH-
KpeTHOH NPUYHHBI BO3BPATa B CONPOBOJHTEJLHOM IHChME.

1.13. ITopsagok BHexpenuss u npuMeHedus TI'OCT 6.104—84 B
MHHHCTEPCTBAX, BEJOMCTBAaX M IIOJBEAOMCTBEHHBIX HM OpraHH3alMsX
perjilaMeHTHPYeTCs pacClHOPSAAHTENbHBIM AOKYMeHTOM (IIPHKa30M, Io-
CTaHOBJIEHHEM) JaHHOH OpPraHH3alHH.

1.14. B pacnopsiuTesbHOM AOKyMeHTe HeOOXOAHMO NpeLyCMOTPeTb
OCHOBHble MEpONpHsATHA 10 BHeApeHHI0O K mnpuMeHenuio I'OCT
6.10.4—84:

onpejeseHHe IepeyHsi OpraHU3aluil, KOTOPhIM paspeliaeTcs oOMeH
JIOKYMEHTaMH Ha MalUHHHBIX HOCHTEJSIX H MallHHOTpaMMaMH;

COCTaB MHCTPYKTHBHOH JOKyMeHTaluH, pa3pabaTeiBaeMOH B opra-
Husanusax nas sHeapenns I'OCT 6.10.4—84;

* Bonpocu HCHOOJB3OBAHHS B KauecTBe NOKA3aTeJbCTB RO apOHTPaKHMM  Je-
NaM AOKYMEHTOB, NOATOTOBJICHHHX C IOMOMIBIO SJIEKTPONEO-BMUHC/IHTENBHOA Tex-
HHKH, pemleNs B «MHCTPYKTHBHHX YKa3aHHSX 06 HCIO/Mb3@BaMEM B KayecTse AOKasa-
TeNbLCTB N@ APGHTPAaXKHHM [JeJaM NOKYMEHTOB, NOArOTOBRENNWX C NOMOLIBO 3JEKT-
POHHO-BHMNCANTENbHOA TexHukH» [ocap6urpaxa C€CCP e1 29.06.79 N HN—1—4
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pacnpejejieHHe OTBETCTBEHHOCTH MeXAY CTPYKTYPHEIMH NOZpas-
JeNeHHSIMH annapaTta H BHYHCIHTEJbHHMH LEHTPaMH 33 AOKyMeHrH
Ha MAaUIMHHBIX HOCHMTEJAX;

XapaKTep H3MeHEeHHHA B CHCTeMe BeJEHHs NeJONDOHU3BOACTBA B OP-
raHH3alHUsIX B CBSI3H C MOCTYNJIEHHeM H HanpaBJjeHHeM [IOKYMeHTOB
B MaLIHHHOM HCIOJHEHHH;

pa3paboTKy OOIIHX CXeM JOKYMEHTONOTOKOB ¢ OGO3HaueHHeM
JAOKYMeHTo0O0pOTa Ha MaIIHHHBIX HOCHTEJSX;

pa3paboTKy O6muX XapaKTepPHCTHK NPHMEHsEeMHIX BHAOB JOKyMeH-
TOB Ha MAIUMHHBIX HOCHTEJAX B KOMMYHHMKAaTHBHOM ¢opMaTe, nepeu-
Hell 3THX JOKYMEHTOB COOTBETCTBEHHO AEHCTBYIOLUMM H BHeIpSeMbiM
nojACHCTEMaM M KoMmiekcam safay ACY;

pa3paboTKy XapaKTepPHCTHKH BHAOB CBfI3H H HCIOJb3yeMbIX HOCH-
Tenel, OGLIECHCTEMHEX OPOTPAMMHBIX H TEeXHHYECKHX CPENCTB;

paspaboTky TpeGOBaHHH K HporpamMmMaM 3alHCH H YTEeHHdA . HH-
¢dopmanuy;

MEpONPHATHS N0 COBEPLICHCTBOBAHHIO AeACTBYIOMeH HODMAaTHBHOR
6a3pl MO NPHMEHEHHIO CPEACTB BBIYHCJAHTENbHOH TEXHHKH: MOJIOXKE-
HH#, MHCTPYKUHA AJS COOTBETCTBYIOIIMX KaTeropuii COTPYAHHKOB,
paboTaloIHX ¢ JAOKyMEHTaMH Ha MAUIHHHBIX HOCHTENAX; NOPAAKa
Ha3Ha4eHHUs JIHl, OTBETCTBEHHBIX 3a JOCTOBEPHOCTb COAEpXKaHHUA, Mpa-
BHJALHOCTb OGOpPMJIEHHS, NMOATOTOBKY K TPaHCHOPTHPOBKe, mNepeAayy
I IpHEM LOKYMEHTOB Ha MalUHHHHIX HOCHTENX;

YCTaHOBJIEHHE KOHKPETHOII OTBETCTBEHHOCTH CTODOH 3a HapyilleHue
nopsaka o(opMJEHHS M HCIOJb30BAHHS AOKYMEHTOB Ha MAaUIMHHHX
HOCHTeJAX;

pa3paboTKy IiaHa yueGHBIX MEPONPHATHA JJaf PpaGOTHHKOB,
CBSI3aHHBIX C JOKYMeHTaMH Ha MAaIUHHHBIX HOCHTEJAX, H MepOnpHi-
THE no obGecneyeHHu:0 HX HeOOXOLHMBIMH CTaHAapTaMH, METOAHYECKH-
MH YKa3aHHSIMH, HHCTPYKHHUSMH, YHH)HUHPOBaAaHHHMH ¢dopMaMu
JOKYMEHTOB H JIp.;

pa3paboTKy MEPONpPHATHHA 1O NPOBEJEHHIO NPOBEPOK COGJIONEHHSA
nopsiika BHeapenus: H npuMernenus 'OCT 6.10.4—84.

ITepeueHr MepONpHSITHA AOJNXKeH GHTb OpOpMJEH B BHAE NJaHa-
rpajguka BHeADEHHS CTaHZApTa COIMVIACHO CYILIECTBYIOLIEMY MOPAAKY
BHeJpeHHsI TOCyAapCTBeHHHX CTaHAapTOB.

1.15. IInasoM MeponpusTHA MO BHEJPEHHIO H NPHMEHEHHIO CTaH-
HapTa MOXeT GHTb NPeAYyCMOTDEHO ero ONLITHOE BHeApEHHe.

OnbiTHOe BHEeApDEHHE CTaHZApTa NOJKHO COCTOSTh B OpPraHH3alHA
o6MeHa NOKyMeHTaMH Ha MalIMHHBIX HOCHTEJNX B KOMMYHHKaTHB-
HOM (opMaTe ¢ OrpaHHYEHHBIM YHCJIOM aOOHEHTOB H HOMEHKJaTypof
AOKYMEHTOB H MOXKET OCYHIeCTBJATbCA B TPH dTana:

AOATOTOBKA K ONBITHOMY BHEADEHHIO;

NpOBeAEeHHE ONHITHOIG BHEADEHHS,;

aHaJH3 H odOpMJeHAE Pe3yabTaTOB ONHTHOTO BHEAPEHHS.

1.16. TTo uToraM ONHTHEOr® BHEAPEHHA YTOUHAIOTCH:

CNHCOK YYIaCTHHKOB O6GMeHa;
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nepedeHb AOKyMEHTOB, NpefiHa3HaueHHHX K OOMeHY;

HHCTPYKIHS 1O 3aMHCH JOKYMEHTOB Ha MAIUHHHBIX HOCHTEJISIX B
KOMMYHHKaTHBHOM (popmare;

nporpaMMbl 3amHceii M UTeHHs AOKYMEHTOB Ha MAaIUHHHHIX HOCH-
TeJSX B KOMMYHHKaTHBHOM (hopmare;

AeHCTBYIOIIMe HHCTPYKIUHH AJA JIHL, OTBETCTBEHHBIX 3a JOCTOBEp-
HOCTb COJlepIKaHHs, NPaBUILHOCTL O(OPMJIEHHs, MOArOTOBKY K TpaHC-
MOPTHPOBaHHIO, Nepejadyy H NpHeM AOKYMEHTOB Ha MAaUIMHHBIX HOCH-
TeJIfX.,

2. TPEBOBAHMUA K NMOANMHHUKAM ROKYMEHTOB

2.1. TpeGoBanus I'OCT 6.104—84 pacnpocTpaHsioTcs Ha HOKY-
MEHTH Ha MAaUIMHHBIX HOCHTeJsiX M MaumHorpamMmel. K mokyMeHTam
Ha MaUIMHHBIX HOCHTEJfAX OTHOCATCA AGKYMEHTH Ha MAarHMTHHX Ma-
(IMHHBIX HOCHTeJAX (MAarHHTHblE JIEHTH W AMCKH, THOKHE MarHHTHHE
OHCKHM) H JAOKYMEHTH Ha GyMaXx<HbIX MAIUHHHBIX HOCHTeasax (mepdo-
JIeHTH, nepdoxapThi).

2.2. TexHuyeckHe TNapaMeTphl ZOKYMEHTOB, CO3JaBaeMHX CpeiCcT-
BAMH BBIYHCAHTENbHOH TEXHHKH, JOJIKHH OTBeYaTb TpeOOBaHHAM:

COOTBETCTBHSI HOCHTENS HHPOPMAIMH, HCIOJb3YyeMHIX CHMBOJIOB H
croco6oB 3allHCH TOCYNapCTBEHHBIM CTaHJapTaM .H HOPMAaTHBHO-TeX-
HHYeCKMM aKTaM MeXOTPacJeBOrO H OTPacjeBOro NMPHMEHEHHS;

COOTBETCTBHS MOCJEJOBAaTEJbHOCTH PaCHOJIOXKEHHsT PEKBH3HTOB Ha
MaLUMHHBIX HOCHTEJSIX TOCYZapCTBEHHBIM CTaHAapTaM.

2.3. Co3naHHe NOKYMEHTOB Ha MAalIHHHHX HOCHTEJNSIX H MallMHO-
rpaMM MOXeT IIPOH3BOJHTbCSI Ha OCHOBe JaHHBIX, 3a(HKCHpOBaH-
HbIX B MCXOAHHIX (IEPBHYHBIX) MAOKYMEHTaX, MOJYYeHHBIX IO KaHa-
JiaM CBSI3H OT aBTOMAaTHYECKHX PErHCTPHPYIOIIHX YCTPOHACTB, B mpolec-
ce aBTOMAaTH3HPOBAHHOrO pellieHHs 3afay HJH NPH IepeHoce ¢ OLHOro
MAalUHHHOTO HOCHTEJSA Ha JApYyroi.

2.4. l'Ipﬂ CO3J3aHHH MOOKYMEHTOB HA MAIIHHHBLIX HOCHTEJAX H Ma-
IYHOrpaMM Ha OCHOBe HAaHHBIX, SaQ)HKCHPOBaHHHX B TNE€PBHYHHX
JOKYMEHTax, HeOGXOJHMbIM yCJOBHEM {ABJACTCA HaJHYHE HOpHAHYE-
CKOH CHJBl [EepBHYHBIX [OKYMEHTOB, C KOTOPHX OCYLIECTBJSETCS
3aMHuChb.

2.5. Ilpu co3zaHMH JOKYMEHTOB HAa MAINHHHHX HOCHTEJNSIX H Ma-
IIHHOrPAMM Ha OCHOBE [aHHBIX, NOJYYeHHHX IO KaHajaM CBSi3H OT
aBTOMATHYECKHX PErHCTPHPYIOLIMX YCTPOMCTB, HEOOGXOAHMEIM YCJIOBHEM
HX IOPHIHYECKONA CHJIB SIBJsieTCs HaJH9He HH(opMmanud, 3apHKCHpO-
BaHHO! B YCTaHOBJIEHHOM MNOpsAJKe, KOTOPHH M03BOJAET HACHTHHIH-
pOBaTh OpraHM3alHH, OTBEYAlOIHe 33 HCHPABHOCTb KaHAJOB CBS3H,
PerHcTPHPYIOILHX YCTPOHCTB H AOCTOBEPHOCTb MNepeladH HHOOpMalHH.
Januoe yciioBHe JOMKHO OHTh OTpaxkeHo B JloroBope HJAH B HOpMa-
THBHOM aKTe.
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2.6. Ilpn cosmaHuu HOKYMEHTOB Ha MAaIIMHHLIX HOCHTEJSX H
MalIHHOTPaMM Ha OCHOBe [aHHHX, NOJY4YeHHHX B INpOLEcce aBTO-
MaTH3HPOBAHHOTO pelIeHHs 3a4ay, HeOOXOZHMHM YCJOBHEM HX
IOPHANYECKOH CHJIBI SIBJISIETCSI JOCTOBEPHOCTh COOTBETCTBYIOHIIHX ZAaH-
HBIX (nm. 2.4—2.5) ¥ CcOOTBETCTBHE aJropHTMa npeo6pasoBaHHS [aH-
HBIX YCTAHOBJEHHBIM croco6am uX o6paborku. JlanHoe ycJaoBHe
[OJIKHO OBHITh OTpaxKeHo B JloroBope HJIH B HODMaTHBHOM akKTe.

2.7. TexnoJornyeckuii mpouecc o6palOTKH HaHHBIX H HX Ipeo6-
pasoBaHHsi B MAIIHHOIPaMMYy JOJIKEH COOTBETCTBOBATb YTBEPIKIEH-
HOMY INIPO€KTY, AOIYCKalOIleMy BO3MOXHOCTb KOHTPOJIA 3a NPaBHb-
HOCTBIO aJIFOPHTMOB H IPOrpaMM, MO KOTOPHIM BejeTcss o06paboTKa
JaHHBIX Ha CPeACTBAX BHIYHCJIHTEJBHOH TEXHHKH.

2.8. lans1 BE3YaJbHOTO KOHTPOJIsL JonycKaercs npeo6pasoBaHHe B
4eJIOBEKOUHTaeMyio (GOpMy NPOMEXYTOYHHIX JA2HHHIX, NOJYYEeHHHX B
npouecce CO3LaHHA JOKYMEHTa Ha MalIMHHOM HOCHTeJe.

2.9. I1pu o6MeHe NOKYMEHTaMH Ha MaIIMHHBIX HOCHTEJSX OpPraHH-
3anud 06si3aHH YYHTHIBATb, TPAHCHOPTHPOBATb W XPAaHHTb HX B COOT-
BETCTBHH C yCTaHAaBJIHBAaeMHEIMH MHHHCTEDPCTBAMH M BeJOMCTBaMH IO-
PAAKOM H YCJOBHSIMH, 00€CNeYyHBAIOLIMMH COXPAaHHOCTb [AAaHHHX, 3a-
NMHCAHHBIX HAa MAalIHHHBIX HOCHTEJSX, H 3allATy 3THX JAHHHIX OT He-
CaHKIHOHHPOBAHHOro joctyna*. JlaHHbe YCJIOBHSL HOJXKHH  GHTb
oroBopeHsl B [loroBope WM B HOPMATHBHOM aKTe.

2.10. B conpoBOAHTENbHBIX NOKYMEHTax H Ha YNaKOBKe JOKyMeHTa
Ha MarHHTHOM HOCHTeJe, TnepechlaeMhIM  aBHANoOYTOH, cJenyeT
YKa3biBaTb Ha HEAONYCTHMOCTb NPHMEHeHHs 3JeKTPOMAarHHTHHX BHAOB
CHELKOHTPOJIS.

2.11. IlogroToBneHHHH AJis7 OTNPABKH MAarHHTHHH HOCHTENb C
3aNHChI0 JOKYMEHTa JOJIKeH GHITb YNaKOBaH B CTaJbHYI0 KOPOOKY.
IIpenBapuTeJbHO Ha HOCHTEJb HEOGXOAHMO HaKJIE€HBATb 3THKETKY.

2.12. TIpu mosny4eHHH NOKYMEHTa Ha MAaUIHHHOM HOCHTeJe C IIpH3-
HaKaMH HapyLUeHHs Mep ero 3allluThl, ONHCAaHHHX B CONPOBOJAHTE/b-
HOM NHCbMe, OpPraHH3alusA-N0Jb30BaTedb Bpase (ecan JLOroBOpOM HJIH
HOPMATHBHHIM aKTOM He MpeLyCMOTPEHO HHOe) paccMaTpPHBaTb €ro
KaK 3aBelOMO HeJOCTOBEDHHIH H, OIeyaTaB JOKYMeHT CBOHMH
fevyaTsMH, OTTIIPaBHTb €ro OGpaTHoO.

2.13. JIoKyMeHTbl Ha MAIUHHHBIX HOCHTeJISIX H MAUIHHOrPAMMBH B
coorBercTBHH ¢ I'OCT 6.10.4—84 npeAcTaBJsIOT OpraHu3aliu- N0Jb30-
BATeJIO C CONPOBOAHTENbHBIM MHCHMOM.

Jasi JOKyMEHTOB Ha MalUHHHRIX HOCHTEJSX K CONPOBOAHTENbHOMY
NHCbMY [ONyCKaeTCsi INpHJaraTh ONHCaHHe HHGOPMAaIHOHHOH Xapak-
TePHCTHKH NOKyMeHTa H ¢parMeHThl HayajJa M KOHIAa 3alNHCaHHOH
HHGOPMALHH.

B onucanun HHQOpPMaUHOHHOH XapaKTEeDHCTHKH NOKyMeHTa Ha
MaIUHHHOM HOCHTeJie HOJIXKHO ObIThb YKa3aHO HaHMEHOBaHHE JOKY-

* Bonpocsl mo 3aulkTe AAaHHBIX, 3aNHCAHHBIX Ha MArHHTHHX MAalIHHHBIX HOCH-
TeJIsX, OT HeCaHKUHOHHPOBAHHOrO JOCTYNa OCBelleHH B «PyKOBOAAIIMX MeTOAuYe-
CKMX MaTepHaJax MO 3allHTe HH(OPMALHH B SJEKTPOHHHX CHCTEMAax», yTBepXAeH-
#pix TKHT B 1981 roay.
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MeHTa, HMeHa H HoMepa ¢aiiyoB (HaGopa AJaHHHX), popMaT 3amHCH
A jp. Onncanre HH(OOPMALHOHHOA XapaKTepHCTHKH JOKYMeHTa Ha
MAarHuTHOA JIeHTe NPHBEJCHO B NPHJIOXKEHHH 3.

O6bem ¢parMeHToB Hayajta ¥ KOHLA 3aNHCAHHON MH(pOpMaIuH, He-
06X0AHMBIH AJIs IPOBeleHHsT BXOAHOIO KOHTDOJIs, ONpeJesseTcs opra-
HU3aLKAMH, OCYIIECTBJASIOMHMH OOMeH [JOKYMEHTaMH Ha MalIMHHBIX
HOCHTeNSIX.

Eciy na MalImHHOM HOCHTEJE 3aNHCAHO HECKOJbKO JOKYMEHTOB,
TO Ha KaX/blii H3 HHX CJeIyeT 3aN0JHsITb OTAeJbHOE ONHCAaHHEe HH-
tdopMaunOHHOH XapaKTePHCTHKH JOKYMEHTA.

JlanHne ycjosus ycraHasiauBaloTcs B Jlorosope mim B 06g3aTelib-
HOM JJI1 CTOPOH HOPMATHBHOM aKTe. ’

2.14. OcHoBHBHEe TpeGOBaHHsA K OpPraHH3allHH ydeTa, BHAAYH H Xpa-
HEHHs [OKYMEHTOB Ha MAIUHHHEIX HOCHTEJsX TpHBeleHn B PJI
50—524—84*.

2.15. Ha wuaMenenus pacnpoctpausiorcs tpeboBanns T'OCT
6.10.4—84 u HaCTOAmHX yKasaHHIl, KaK K JOKYMEHTy Ha MAaLIHHHOM
HOCHTeJIe.

Ilopsimox perucTpanmuu H3MeHeHHH ycraHoBied B PJl 50—524—84.

TTonNBHHEKH JOKYMEHTOB HCHOJbL3YIOT TOJbKO MAJNS H3TOTOBJIEHHS
NyGJIHKAaTOB M KONHH, a TaKxke BHeceHMs wuameHeHu#l. Jlepxartenem
NOAJIMHHHKA $IBJAETCA OPraHH3alus — co3JaTelb HOKyMEHTa.

2.16. M3MeHenus NOKyMeHTa Ha MAaUIMHHOM HOCHTeJe IoJpas-
JleJISIOTCS] Ha H3MEHEHHRs 006s3aTeJIbHBX PEKBH3HTOB HJH COJepiKaTelb-
HOH yacTH HH(ODPMAaIlHOHHOH 3aIHCH JOKyMeHTa.

OcHoBaHHeM JJist BHECEHHS M3MEHEHHiHl ABJIAIOTCH H3BelleHHs 06
H3MEHEeHHAX, KOTOphle INOATOTABJHBAIOTCA NO ¢opme H3BelleHHH 06
H3MEHEeHHSX KJacCH(OHKaTOpPOB, YCTAaHaBJHBAaeMHIX OTPAC]EBHIMH
(BeOMCTBEHHBHIMH) IIOJIOXKEHHSMH O CHCTeMe BeleHHS KJaccHduka-
TOPOB TEeXHHKO-9KOHOMHYECKOH HH(POPMALMH HJIH B HHOH ¢opMme,
npefycMorperroii JloroBopoM o mopsiike o6GMeHa HJIH HOPDMAaTHBHBIM
aKTOM.

2.17. ViaMeHeHHs1 COAEPKATEJIbHON 4acTH MH(POPMAaLHOHHONA 3amuCcH
JIOKYMEHTa NOAPA3AENAIOTCA HAa H3MEHEHHs|, KOTOpble MOryT OBITb
BHeCeHB! 6e3 paspelleHus DYKOBOLHTEJsI OpPraHM3aunud (ONMeyaTKH,
3HAKHM) HJH TOJILKO C Pa3peilieHHs] PYKOBOIHMTE/]si OPraHM3alHH, ecJii
H3MEeHSeTCS CYIHOCTs KOHKPETHOro BONpoca.

2.18. BHecenne H3MeHeHHH B HOKYMeHTH Ha OyMaXXHBIX MalIHH-
HBIX HocHTeaax —mo 'OCT 2.034—83.

2.19. Tlopagok u CPOK BHECEHHs1 H3MEHEHHII Ha MAalIHHHOM HOCH-
TeJie JOJIKHH GBITh YCTaHOBJEeHH B JloroBope HJIH B 0653aTeJbHOM
I CTOPOH HODMAaTHBHOM aKre**.

* Meronnyeckne ykasarusi <«[lOpsilOK XpaHeHuHs AOKYMEHTOB Ha MalIHHHDBIX
HocHTensx» paspaboran BHUMOAJ TaaBapxusa CCCP, yTepxIAeHbl NOCTaHOB-
aeaneM Toccraniapra or 25.12.84 Ne 4895 co cpokom Beepenus c¢ 01.01.86.

** IopsaioK H CPOK BHECEHHS H3MEHEHHH KacaloTCs NOLJHHHHKOB, AYGJHKATOB
H KONHil,
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2.20. Mi3MeHeHHBI/I TOLJNHHHHK JOKyMeHTa, a Takxe AyOJHKaTt
4 KONHH H3MEHEHHOTO AOKYMEHTa COXPaHSIOT IODHUAHYECKYIO CHIY,
€CJH H3MeHeHHsT BHeceHbl ¢ coGaiofenneM tpe6osanuii T'OCT
6.10.4—84 ¥ HacTOSIIHX METOAMYECKHX yYKa3aHHH.

3. TPEBOBAHMSI K O®OPMAEHMIO PEKBU3UTOB, MPMAAIOLLUMX
IOPHOMYECKYIO CHAY JIOKYMEHTAM, CO3[1ABAEMbIM
CPELACTBAMM BbIYUCIUTENLHOR TEXHUKM

3.1. TOCT 6.10.4—84 ycraHaB/iHBaeT CJIEAYIOIIYI0 NOCJEeI0BaTelb-
HOCTb 3aNlHCH O0s13aTeIbHBIX PEKBH3HTOB: HIEGHTHOHKAUHOHHBIA KOA
H HaHMeHOBaHHe.

[Tpumepn:

pekBu3utT «HanMeHoBaHHe OPraHM3alMH — CO3AATENsi JAOKYMEHTa»

000450 8 T'ocymapcreennntit koMuTer CCCP mo cranmapTtam
477625 4 T'napHBI Hay4YHO-HCCJENOBATEJbCKHME LEHTD BeAeHHs
0011eCOI03HHX KJaCCH(HKATOPOB;

peKBH3UT «MeCcTOHAXOXAEeHHe OpraHu3auuH — CO3AaTeNs JOKy-
MeHTa»

1145 MockBa
2600 r. BuabHIoC;

PEKBH3HT «HaumeHoBaHnHne AOKYMEHTa>»

0607911 3 OTuyer 0 HaJHYUH H COCTOSIHHH CEJbCKOXO3sACTBEHHON
TeXHHKH
1604005 9 AT o npHOGHITHH nNepecejieHLEB K MeCTy BCEJeHHSA

3.2, Ilopsinok moayuenusi kogos no OKIIO, COATO, OKVYI =
ApYrAM KJaaccHpHKATOpaM YCTAHABJIHBAETCS NOJIOXKEHHSIMH O CHCTEMe
BeJEHHN KJIaCCH(PHKAaTOPOB TEXHHKO-9KOHOMHYECKOH HHGOpMaLHH, pa3-
paGoTaHHEIMH MHHHCTEDCTBaMH, BeJOMCTBaMH, COIO3HBIMH pecnyG6JiH-
KaMH M COTNJIaCOBaHHEIMH ¢ ['occranzapToM.

3.3. IlaTa H3roTOBJIEHHS NOKYMEHTa JOJIKHa opopMaATbes uudpo-
BbIM CU@COOOM, H 3JIEeMEHTHI JaThl AOJKHB NPHBOAHTBLCH B CleAylolieil
[10CJIeXOBATEAbHOCTH: J€Hb Mecsilia, Mecsl, To.

Hanpumep, pary 19 uioas 1985 r. caenyer opopmaste 190785 mau
19.07.85.

JlonyckaeTcss mo YCMOTPEHHIO MHHHCTEPCTB H BEJOMCTB B 3aBHCH-
MOCTH OT Ha3HayeHHs AOKYMeHTa NPHBOJHTb JE€MEHThl AaThl B cJle-
Ayoouieii NOCJefOBATEeAbHOCTH: TOJ, Mecsl, A€Hb Mecsia.

B mammHorpamMmax, cojepiallliX cBeleHusi (HHAHCOBOTO Xapak-
Tepa, NPHMEHSIOT CJAOBECHO-IH(POBO#H crnocob6 oQopMJeHHs AAaT:

19 mrons 1985 r. wau 19 urons 1985 roxa.

3.4. B pekBusure «Kona nmua, yTBepAHBLIEro AOKYMEHT» YKa3bl-
BafOT JOJKHOCTHOE JIHLO OpPraHH3allHH, HMellee IIPaBO NOAMHCH
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nokymeHToB. IlpaBo moAamHcH JOKYMEHTOB NOJXKHO (HKCHPOBATbCS B
peraaMeHTax paGoOTH, B NOJOXKEHHSAX O CTPYKTYPHHIX IIOjpasjele-
HUSX, JOJKHOCTHHX HHCTPYKIHAX.

Jns MawmmHorpaMM pekBH3HT «Kox — JHLa, YTBepAHBIIETO
JOKYMEHT» HOJKeH COCTOSTh H3 HACHTH(HKAIHOHHOrO KOJa, NOJX-
HOCTH ¥ (DaMHJIHH, YTBEPAHBILEro HOKYMEHT.

3.5. Oais pa3MmelieHHs HAa MarHHTHOM JIeHTe 0653aTe/IbHBIX PEKBH3H-
TOB, NPHAAIOIHX HHOOPDMAUHOHHOA 3aNHCH IODHAHYECKYI0 CHJAY, B
I'OCT 6.10.3—83 mpexycmaTpHBaeTcss ABa THIA NOJeH JAaHHBIX —
HIEeHTH()UKAaUHOHHBIE NOJsI H NoJie 06513aTeNbHbIX PEKBH3HTOB.

OGs3aTeqibHOMY 1OJIO0 HIASHTH(OHKAaTOpa 3aNlHCH INPHCBaHBaeTCs
meTka 001.

ITonio 06s13aTeNbHEIX PEKBH3HTOB NMpHcBauBaercst MeTka I00Z.

B o6s3aTesbHOM HAEHTHOHKAHOHHOM TIIOJe, INpeJHa3HaYeHHOM
U1 MAeHTH(HKaTopa 3amHcH (cM. parMeHT CTPYKTYpH HHdopMma-
UHOHHOH 3amHcH B IPHJIOXEHHH 4), YCTaHABJHBaeTCs CJeAylollas
CTPYKTypa H cojepxKaHHe HHPOPMAIHOHHOM 3aMHCH:

XXXXXXXX ~ FXXXXXXX' XXXXXX ...

HaumenoBanue LOKYMEHTa

Jara mokymenra (ABe mocjen-
HHe UHOPH HHA, Mecsiua, roxa)

Kon oprammsamun — cocraBHTe-
Jaa poxkymernta no OKIIO
(nocaefnnAi paspsai — KOHTPOJb-
Hoe yHcao*)

Kon ¢opmu noxymenra no OKY[]
(mocnenHui paspsAL — KOHTPOJb-
HOE YHCJIO)

IIpumep ¢bopmHpOBaHHA 06513aTeJbHOrO HAEHTHOHKALHOHHOIO 104,
npeAHa3HayeHHOro NJisi HACHTH(HKAaTOpa 3aIlHCH:
160400590005040290186 AKT 0 NpHOLITHH [epecejJeHleB K MeCTy
Bcesienus. P3.

MMpumeuanne P3— pasaemureny moss, oGosnasaemmit mo I'OCT 7.14—78.

* KonTponbHoe uHCIO ompefensercss no Meroauke pacieTa H TNPHMEHEHHs
KOHTPOJIbHLIX 9HCe IS 3alHTH KONOB OGUIECOIO3HBIX KJACCHPHKAaTOPOB TEXHHKO-
3KOHOMHYecKoii  HHbopMammu (PIOM 71—76), yTBepKAeHHOH TFoccranaaprom
29 mapta 1974 r. (nporokon Ne 50).
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B none o6s3aTenbHbIX PEKBH3HTOB NpPEAyCMaTpPHBAETCs cCJelyiollas CTPYKTYpa M colepikaHHe
HH(pOpMaUHOHHOH 3aMHCH:

XXXXXXX eeers XXXX  .iies XXXXXX Liiee denee sesee sees
JonodantitesibHble PEKBH3KTHI
(naupumep, teaedon)

PaMuiua Juna, OTBETCTBEHHOrO 3a npa-
BU/IbHOCTH H3TOTOBJEHHA AOKYMeHTa
W YTRepAUBLUEro ROKYyMeuT

JLOJKHOCTS JIMILA, OTBETCTBEHHOrO 3a
IPABHABHOCTD M3rOTOBJEHHS AOKYMCH.
TA HJH YTBEPAMBIIErO JAOKYMEHT

Koa nnua, OTBETCTBEHHOro 3a IMpaBHJb-
HOCTL H3rOTOBJICHHSI JOKYMEHTA HJH KOX
JHiA, YTBEPAHBIIErO NOKYMEHT

Hara u Bpems sanucH AOKyMeHTa

HauMcHOBaHHE HACEJACHHOrO NMYHKTA, rie
HAXOJHTC OPraHH3aUHsl HJH HOUTOBBIN
ajpec

Kon MecroHaxoxAeHus OpraHH3aluH —
cozfareas nokymenra no COATO

tHanmenoBaHHe OpraHH3aLUHH — CO3JaTENs
JIOKyMEHTA

Kon oprammsanmun — cosfiares AOKyMeHTa
no OKIIO

IIpumep (ycooBumil) QopMupoBaHHs NOJSA 00d3aTeNbHBLIX PEKBH3HTOB:
OP22746118 POBHMllentp Tockomrpysa CCCP P31145 P3105043 Mockea, 4-1 Ilapkosas ya., 29
P207.02.86 10u 30 m P232119P3 3am. aupekropa PO Ilerpos PO1613759P3PT

Mpumevanune. P —cumpon, ucmonpsyeMmuii B KauccTse WAeHTHHKartopa, PI — pasiennteas 3aqucu, o6osHadae-
mud no TOCT 7.14—78.



[Tone o6si3aTeNbHBIX DEKBH3HTOB B CTPYKType HH(MOpPMaLHOHHOA
3amucH pacnosaraercs nepep paszenuresem sanucu— P (cm. dpar-
MeHT CTPYKTYpbl HHOODMauMOHHOH 3alHCH B NPHJOXKEHHH 4).

Eciu IOKYMEHT 3amHCaH Ha HECKOJbKHX MAIUHHHBIX HOCHTeJfX,
uneHTH(HUKANMOHHOE IIOJe H IoJie 00s13aTebHHIX DEKBH3HTOB DacHo-
Jiaraetcs Ha NepBOM MalIHHHOM HOCHTeJe.

Pasmemenne o6s3aTesIbHBIX PEKBH3HTOB Ha JABYX THIAX MoJefd
naHHbIX o6bsicHsieTcsi TpeGoBaunsamu I'OCT 6.10.3—83 no ¢dopmuposa-
HUO CTPYKTYpPH HH(GOPMANMOHHOA 3aMHCH HA MAIIHHHEIX HOCHTEJAX,

3.6. MecropacnojioxeHue o0s3aTeJibHBIX DEKBH3HTOB B MAallHHO-
rpaMMax onpejensercs rocyAapCcTBeHHHIMH cTaHaapramu Ha YCI wian
OTpac/eBHIMH HOPMATHBHO-TEXHHUECKHMH JOKYMEHTaMH.

4. TPEBOBAHMS K RYBIIMKATAM U KONMHUAM [OKYMEHTOB

4.1. Ha ocHOBe MOJJHHHHKOB NOKYMEHTOB Ha MAalUHHHEIX HOCHTe-
JAX K MalIHHOrpaMMax, MOJYYEeHHBIX CTAaHAAPTHLIMH NPOTPaMMHBIMH
MeTonaMu H O(QOPMJIEHHBIX B COOTBETCTBHM ¢ TpeGoBamuHsmu I'OCT
6.10.4—84, MoryT co3zaBaThcs AyOJHKATH H KOIHH.

4.2. Tlpu cospaHuu AyO6GJHKAaTa HJH KONHH JOKYMEHTa Ha MalUHH-
HOM HOCHTEJIe H MALIHHOI'PaMMBI JOJIXKHBl OBITh YKa3aHbl LOTOJHHTENb-
Hble PEKBH3HTHI;

JaTta co3faHHs AyOJHKaTa, KOIHMH;

KOJ, omepaTopa, co3jaBlliero AyO6/JHKAT, KOIHIO.

PexkoMeHayeTcs yCTaHaBAHBAaTh CJAeAylomHe 0603HAYeHHS BHIOB
JOKYMEHTOB Ha MalIHHHOM HOCHTeJe:

Il — noANMHHHK,

I — ny6ankar,

K — konusi.

IIpu 3anucH HHQOpPMAUHMH HAa MAaIUHHHOM HOCHTesle RaHHbe 060-
3HAYEHHs H IOMNOJHHTEJbHBle PEKBH3HTH IIPOCTaBJIAIOTCA B IoJe
00sf3aTeNIbHBIX PEKBH3HTOB NOCJe (PaMHJHH JIHLA, OTBETCTBEHHOrO 3a
MPaBHJIBLHOCTb H3TOTOBJEHHA AOKYMEHTA Ha MAalIHHHOM HOCHTeJe HJIH
MAaIIHHOIDAaMMBl, HJIH JIHLA, YTBEPAHBLIEr0 AOKYMEHT.

4.3. Ilna MalIMHOrpaMMBH, siBAsollelicas AyGaunkaToM (xomueit),
IPOCTaBASIOT cloBo «[yGaukar» («Komus») B mnpaBoM BepxHeM
yriy Hajg xogoM ¢opMbl JokyMeHTa. [isi nyGAHKaTeB H KOmMiA AO-
nycKaercs NPHMeHsTb 00O3HaueHHs], IPHHATHE B I. 4.2.

4.4, JloxyMeHTH Ha MAIUHHHBIX HOCHTEJSX H MAalIHHOTDaMMB
BBIAAIOTCS OPraHH3alHAM-NI0Jb30BATENSIM B BHAe AYOJNHKAaTOB H KOMHMA
TOAbKO NpPH HAJIHM4HH 3anpoca, opOPMJIEHHOrO B YCTaHOBJEHHOM IMO-
pAlKe.

4.5. Pemenne 06 HcHosib30BaHHH B oOMeHe AyOJHKaTa HJIH KOMHH
JOKYMEHTa Ha MAallHHHOM HOCHTeJe M MAaIUHHOTPAMMBI H HX KOJIH-
4eCTBO B KaXKJOM KOHKDETHOM CJIyyae NPHHHMAETCS NO COIJIaCOBAHHIO
cropon B Jlorosope niaH 00513aTeJbHOM HOPMaTHBHOM akKTe.
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ITPHJIO)KEHHE 1
Pexomendyemoe

MPHUMEPHDLIX 1OrOBOP
Ob OBMEHE NOKYMEHTAMM HA MAWMHHBIX HOCHMTENSX

Hacreamufi AOroBop mexay

HaWMeHOBaHHe OpraH{3auMH—CO3daTe IR AOKYMeHTa (flajee cO3paTedb)
B JNHOE

LOAKHOCTb, MAMHNHA, HMHA, OTYECTBO
JAedCTBYIOLIErG Ha OCHOBaHHH

¥:TaBa, AOJMOXKEHHS H T, .
¢ OXHOHR CTODOHH, H

HaHMeHOBaHHe OPraHM3auHH — MO0.1b30BaTelf LOKYMedTa (Aajee NOJb3OBaTeJb)
B JHne

AOAMHOCTb, PAMUAUR, #MA, OTYECTBO

neBCTBYIOUIEr0 Ha OCHOBAHHH

y<Tasa, NMOJOMXKEeHHR H T. A.

C ApPyrofl CTOpoHH, 3aKiw4astcd ¢ HHKeCAeAYIoHIeM

1. lipeamer porosopa

1.1. Ha ocrosauun macrosmero Jorosopa

HAHMEHOBaHHKS Co3pateasn

OpHHKMaeT Ha cebss o6a3aHHOCTD OTHPABAATE HNOKYMEHTH, CO3ZdHBbLIE€ CDPCACTBAMH
BLINCJIATS/ABHON TEXHHKH,

1.2. Ha ocnoBanun Hacrosuero Horosopa

HauMeHOBaHHEe M3ab30Bareds

npaaEumMaer Ha ce6s 0053aHHOCTh MOIY4aTh AOKYMEHTH, CO3/aHHbBe CPeACTBAMH BH-
YUCJIHTENbHOR TeXHHKH,

1.3, TeXxHHueCKHe XAapaKTEPHUCTHKH JOKYMEHTOB HA MAIIHHHHIX  HOCHTEJRX
ACAIKHB COOTBETCTBOBATh TPeOOBAHMAM, YCTAHOBJEHHBIM TOCYLApCTBEHHBIMH CTaH-

RapTaMu

1.4, KpoMe TtpeGoBaunii, mnepeuucieHnsix 8 U 1.3 wHacrosmero Jloroeopa,
CTOPOHB YTOUHSIOT CJAeRYICUINE TeXHHYeCKHe [apameTpsl AOKYMEHTOB, CO3AaBae-
MuiXx CPEACTBAMH BLIYHCJHTEJLHON TeXHHKH H HCIOOJb3YEMBIX AJA HHQOpPMAIUHOH-
goro obmena (cM. nmm. 1.10, 2.2, 2.13, 2.19, 45 HacTOsIIHX METOJAHMYECKHX YKasa-
HHl),

1.5.

Hanee B [loroBope pexoMeHAyerca 0rpaxiarte BONPOCH, NpPHBEIJEHHbHE B IIpH-
JIOWEHUH 2.
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2. OTBeTCTBEHHOCTH CTOPOH

2.1. 3a mHapyuwenre ycjaoBuii JloroBopa CTOPOHB HECYT OTBETCTBEHHOCTD
B COOTBETCTBHH C Hacroamum Jlorosopom.

2.2. B cayyae HapyuwleRus cO3jaTeJeM HJAH Hojb3oBarteseM TpeGoBaHuit ba-
crosmero Jlorosopa, co3farenb HJIH NOJAb30OBAaTesNb HECET HMYHISCTBEHHYIO OFBET-
CTBEHHOCTb 3a HapylieHHe NPHHATHX 003aTesbCTB.

2.3. CroponaMmu onpelensiercsl HMYIUECTBEHHas OTBETCTBEHHOCTb 33 KOHKpeET-
Hbi¢ BHJAB HapylleHHA NPUHATHX 0043aTeJbCTB.

24. Ynaara mrpadHHX CaEKUHA He OCBOGOKJAeT CTODOHH OT 00683aTeibCTB
no Jorosopy.

3. Cpok pneficTBHS HOroBOpa H IOPMAHuUECKHE ajapeca CTOPOH
3.1, Cpok neiicTBHa Hacrosuiero Jlorozopa ycTanaB/HBaeTCA

C no,

3.2. Anopeca H peKBH3HTH CTOPOH:

«Coznareap» «IToabzoBaTeb»

COKpallleHHoe Kox no COOTY COKpalileHHOoe Koz mo COOIY
HaHMEeHOBaHHe HauMeHOBaHHe

MHHHCTEPCTBA MHHHCTEPCTBA

HaKMeHOBaHHe xox nmo OKMO HaWMeHOBaHHEe kom no OKIIO
OprasH3anHH OpraHH3anHu

AHAEKC MOYTOBRIA HHAEKC nouToRLIA
ajnpec kon no COATO anpec kon no COATO
Teneraln PYKOBOJHTEAD Teaerafin PYKOBOAHTED
pacuerHnifl cuer, orxenepne ['ocGaHKa pacueTHu# cueT, orAeneHHe I'ocGaHKa

[IPHJIO)KEHHE 2
Pexomendyenoe

MEPEYEHL BOTMPOCOB, PEKOMEHAYEMbIX ANS BKAIOYEHMS
B OroOBOP

1. Cocras H colepixaHHe TNEPBHUHHIX NOKYMEHTOB, C KOTOPHX OCYIIECTBJAETCA
3anuch WHGOPMALHH HAa MalUHHHBIE HOCHTEH.

2, Buipl MalUHHHBIX HOCHTeJeH, yyacTBywmiuX B ofMene HudopMmauueil Bul-
9HCJINTENIbHBIX HEHTPOB MHHHCTEPCTB H BEIOMCTB,

3. Buaw u pasMepnl OTBETCTBEHHOCTH 33 HapyliehHe NOpAAKa O(OpMaenis H
HCHOJb30BaHHs AOKYMEHTOB HA MAUIHHHBIX HOCHTEAfX.

4. Onpenenense YCJAOBHH, NO3EOJSIOUEX MAeHTHQHUHPOBATE OPraHH3auHH,
OTBEYalolllie 32 HCNPAaBHOCTb KaHaJOB CBfA3H, PEriHCTPHPYIOIMHX YCTPOACTB H AOCTO-
BEPHOCTb Nepefayd HHPOPMANHH.
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5. Onpenenenue ycHOBHA NPHAAHAA IODHIHYECKOR CHJIBI AOKYMEHTaM Ha Ma-
WHAHHBX HOCHTeJNX, NOJYYeHHHX B Opouecce aBTOMATH3HPOBAHHOTO pelieHHA
saznau,

6. Ilopanok m ycaoBHa, obecneudBaoI#e COXPAaHHOCTH JaHHHIX, 3aMBECAHALIX
63 MAIIHHHBIX HOCHTEJAAX, H 3aU[HTY 9THX JaHHHX OT HECAHKUHOHHPOBAHHOTO
rocryna,

7. YcaosHsA BO3BpaTa AOKYMEHTOB Ha MalIAHHBIX HOCHTENAX.

8. YcnoBHA nepefauyd JOKYMEHTOB Ha MAIIHHHEIX HOCHTEJX.

9. CoctaB HONOJIHHTENBHLIX DPEKBH3HTOB, HEOOXOLHMEIX JJsi OOMeHa JOKYMeR-
TAMH HAa MAIUHHAHBIX HOCHTEJAAX M TpeOOBaHHA K HX NMPHMEHEHHIO.

10. PernaMenramns HCHOMb30BaHHA B oOMeHe AYGJHKAaTOB HJAH KONMA HOKY-
MEHTOB Ha MAIIHHHHX HOCHTEJASX H HX KOJHYECTBA.

11. Tlopsamok # CPOK BHeceilst H3MEHEHH{t Ha MAIUHHHOM HOCHTeJe.

ITPHJIOJKEHHE 3
Pexomendyemoe

fIPMMEP OTMCAHME MHOOPMALIMOHHOA XAPAKTEPMCTMKM [OKYMEHTA
HA MATHHTHOW NEHTE

HaumenoBaHue NOKYMeHTa, 3alIHCAHHOrG Ha MaraHTHOR Jente (MJI)

Bepcrsi onmepauHoHHOA CHCTEMH

Merka TOMa

Tun MeTkH

(cTaHzapTHAsR, HecTaHAapTHasA, 6e3 MeTKH)

Hmena u HoMepa daiflioB (maGopa AamHEX)

®opmar 3anHcH

(pHKCHpOBaHHLIA, NepeMeHHHA, HeollpeleJeHHbIH,
COAOKHPOBaHHLIH, HEeCGJAOKHPOBAHHDIN)

Crpykrypa 3anHcu*

MnorrocTe 3anacH uHdopMmaunns va MJI

Ynopsi/IcueRHOCTb 3amHced

00 KaKOMY PEKBH3HTY

Pasmep ¢usnueckoro 6aoka

KoanuectBo 6J0KOE
Homep MJI

Hara cospanus JeHTH
(Domyckaercs npumenenue Apyrofi HHOpMmanuH)

Mpameuwanne. Onucanne nAadOPMAUHOHHON XaPAKTEDACTHKH HEOGXOAHMO
ocyulecTBAsATL Ba Oymare ¢opMara A4 no I'OCT 6.39—72.

* Moxer OnTb haHa B BHAe ¢parmenta 3amHcaHHOR wHHQPODMaAnHH C OHHCA-
HEEM CTPYKTYPH.
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[TIPHJIOKEHHE 4

PparMesT CTPYKTYPH MBQOPMALHOHHON 3amucH
no FOCT 6.10.3—83

Noavuun
CUMBOrIOB
04 Bnwnea sennci *
5 Kop cratyca semiscu Maprep
3anucH
6—-11 Pezepn .
A4 A
LA
A A A
“ J/ b
- p
bazossii P3 \g
=
anpec faHHLIX E‘ ?
Apec 4 Waentidiskarep 2anvcn P3 WNaerTadiu-
KaUMOHHLIE
nona
Pezeperoe none P3
L ]
-
-
. ] flcoA patHHux
-
At .
’ I
i Andopma-
I UUMOHHbIE
Vinchopmaunonnoe none P3 nonA
flone cOnR3aTensbix
pexenauTos P3 V
Pr Pazpenurens 3anucu
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COOEP)XAHHE

. OGwHe noJoxeHusa . . e e e e e e
. Tpe6oBaHHS K MOXJNMHHHKAM noxymemoa .. .o .o
. TpeGoBanHs K OQODMIEHHIO DEKBH3HTOB, npnnaloumx lopluumecxy!o cn.ny
AOKYMEHTaM, CO34aBaeMbiM CPEACTBAMH BHIYHC/IHTEJbHOR TEXHHKH . .
4. TpeGoBanus K AyOJMHKaTaM H KOOHAM JOKYMEHTOB . . . .
[Mpuaoxenne |, IlpaMepyuift noroBop o6 o6MeHe HOKYMEHTaMH Ha MALMHHLIX
HOCHTEJSIX . . .
{lpunoxenne 2. Ilepevens Bonpocoa pexomeunyemux A BKIIOYEHHS B
IeroBop . . . .
Mpuaoxenne 3. [lpumep ONHCAHHS qu:opuaunonnoa xapamepncmxu ﬂ.oxy-
MEHTa HAa MarHHTHOf JleHTe .
Ilpraomxenne 4. d>%a{51em'83crpyxrypu nﬂ(popmaunormon sanicn mo TOCT

€0 1) et



METOAMYECKUE YHKA3AHMUSA

Mo suegpexwio M npumexennio TOCT 6.10.4—34 «YCA. lNpupauue opuaHuecKoR
cHnbl AOKYMEHTAM Ha MAUIMHHOM HOCHTENE ¥ MAalIMHOTpamme, CO3jaBacMbim
CPEeACTBaMM BLIYMCNIMTERbHON TEXHMKM.
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