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Mpeancnosue

1 PA3PABOTAH Poccuitckoil HauuoHansHoi 6ubnuorekoi, Poccuiickoii rocynapcTBeHHon Gubnuore-
Koii, HayuHoii 6ubnuotekoii POCCMIACKOro rocyaapCTBEHHOrO ryMaHMTapHOTO YHUBEpPCUTETa U TeXHUYECKUM
KOMWUTETOM no cTaHaapTusauum TK 191 «HayyHo-TexHuveckas nndopmauus, Gubnuote4yHoe 1 nsgatenbckoe
aeno»

2 BHECEH TexHuuyeckum komuTeTom no craHgaptusauum TK 191 «CUBAD»

3 YTBEPXXAEH U BBEOEH B JIEUCTBUE lMpukasom denepannHOro areHTCTBa N0 TEXHUYECKOMY
perynupoBaHmio u metponorum ot 4 uionsa 2006 r. Ne 128-cr

4 BBEJEH BIEPBbIE

5 NMEPEU3JAHME. Asryct 2018 r.

[Mpasuna npumeHeHus1 HacCMosAWE20 cmaHlapma ycmaHoeneHbl 8 cmambe 26 ®edepanbHo20 3aKoHa
om 29 uoHsa 2015 2. Ne 162-03 «O cmaHOapmu3ayuu e Pocculickoli ®edepayuu». UHpopmayuss o6
U3BMEHEHUSIX K HacmosiuieMy cmaHdapmy nybnuxkyemcs 6 exe200H0M (110 COCMosiHUI0 Ha 1 sHeapsa mekyuezo
200a) uHhopMaUuUOHHOM yKkaszamene «HauyuoHanbHble cmaH0apmbiy, @ oghuyuanbHbil MeKcm Uu3MeHeHUll
U rornpaeok — 6 eXeMeCAYHOM UHGHOPMaUUOHHOM yKasamene «HayuoHnanbHblie cmaHO0apmbi». B criyyae
nepecMompa (3ameHbl) unu ommMeHbl Hacmosuwie2o cmaHlapma coomeemcemeyroujee yeedomneHue 6ydem
ony6ruKkoeaHo 6 bruxalilueM 6biflyCKe eXeMeCsYHO020 UHGOPMaUUOHHO20 ykasamerns «HayuonarnbHbie
cmaHOapmbi». Coomeememeyrouias UHgpopmayus, yeeGoMiieHue U MeKCMb! pa3Mewaomess makxe 6
UHGhopMaUUOHHOU cucmeme obuieao rnonb308aHus — Ha oghuyuarnbHom calime dedeparnbHo20 azeHmemea
10 MEXHUYECKOMY pe2ynuposaHuro U memponoauu e cemu iumepHem (www.gost.ru)

© CranaaptuHgopm, odbopmneHue, 2018

HacToawui ctaHgapt He MOXET ObITb NOMHOCTBLIO UK YACTUYHO BOCNPOU3BEAEH, TUPAXXMPOBAH U pac-
NPOCTPaHeH B KayecTBe 0hmumnanbHOro nsganusa 6e3 paspelueHns degepanbHOro areHTCTBa no TEXHUYECKOo-
MY PerynupoBaHuiO N METPONOruK
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HAUMWOHANBHBIN CTAHOAPT POCCUMNCKOW SEAEPALUUMNU

Cucrema cTaHOapTOB MO MH(popMauumn, GUGNTMOTEUHOMY M U3aaTenbCKOMY Aeny
KOHCEPBALMA OOKYMEHTOB HA KOMIMAKT-AUCKAX

OOwue TpeboBaHuA

System of standards on information, librarianship and publishing. Conservation of documents on compact disks.
General requirements

Nara BBeaeHua — 2007—01—01

1 O6nactTb NPUMeHeHus

HacToswuii cTaHaapt yctaHaBnuaeT o6Lme TpeboBaHUs K KOHCEpBaLMK OKYMEHTOB HA KOMMAKT-AUC-
kax noboro TMna u chopmMbl, B TOM YUCIIE K PEXUMY XPAHEHUS U KOHTPOSIIO COCTOSIHUS, @ TaKXe K TEXHONOM-
YeckuM npoueccaM ctabunusauum, OHUCTKU U M3FOTOBIIEHUST KOTUIA.

CTtaHgapt npeaHasHadeH ans 6ubnuotek BCex TUMOB U OPraHOB HAYYHO-TEXHUYECKOW MHAOpPMALIUK.

2 HopmaTtuBHbIe CCbINKU

B HacTosiLleM cTaHaapTe UCMONb30BaHbI CCLINKM HA CneayoLime CTaHaapThbl:

FOCT 7.48—2002 Cuctema cTaHgaptoB no uHdopmauun, GubnmoTeyHoMy U u3gaTenbCkoMy Aeny.
KoHcepBauusi 4OKyMEHTOB. OCHOBHbIE TEPMUHbLI U ONpeaeneHus

MOCT 7.50—2002 Cucrema cTanHgaptoB Mo uHdopmauuu, GUBNMOTEYHOMY W U3gaTenbCKoMy Aeny.
KoHcepBauus gokymeHToB. OOLLme TpeboBaHusA

FOCT 9.048—89 EauHas cucrtema 3awuThbl OT KOPPOo3un u craperus. N3genus texHuueckue. Metoabl
nabopaTopHbIX UCMBITAHUIA Ha CTOWKOCTb K BO3AENCTBUIO NMNECHEBLIX rPUboB

FOCT 12.1.004—91 Cucrema craHgaprtoB 6esonacHoctu Tpyga. lMoxapHas GesonacHocTb. O6Lime
TpeboBaHus

MOCT 12.1.005—88 Cucrema craHgaptoB GesonacHocTu Tpyaa. O6wpme CaHWTapHO-TMrueHUYeckue
TpeboBaHMA K BO3AyXy paboyeli 30Hbl

FOCT 12.1.008—76 Cucrema craHgaptoB Oe3onacHocTu Tpyaa. Buonormyeckas 6eaonacHOCTb.
Obwue TpeboBaHus

MOCT 9805—84 CnmpTt M30nNponunoBbIin. TEXHUYECKME YCNOBUA

FTOCT 18300—87 CnupT STUMOBbLIN PEKTUMUKOBAHHbLIA TEXHUYECKMIA. TEXHUYECKME ycnoBus™

MpumeyvyaHnune — Npu None3oBaHUM HACTOALLMM CTaHAapTOM Lienecoobpa3Ho NpoBepUTL AECTBUE CChINoY-
HbIX CTaHAApTOB B MH(OPMaLMOHHOW cucTemMe obLLero nonb3oBaHnA — Ha oduLuanbHoM caiite PefepanbHoro areHT-
CTBa N0 TEXHWYECKOMY PEryrMpoBaHuio U METPONOrun B ceTU NHTEPHET UMK NO exerofgHoOMY MHMOPMaLMOHHOMY yKasa-
Tento «HaunoHanbHble cTaHfapThl», KOTOPLIA ONy6nNMKOBaH MO COCTOSHUIO Ha 1 AHBapSA TeKyLlero roga, U no Bbinyckam
exeMecsa4HOro MHopMaLMOHHOro ykasaTens «HaunoHanbHele CTaHAapTbI» 3a TekyLuid rog. Ecnu 3aMeHeH ceblnoYHbIR
CTaHAapT, Ha KOTOpPbLIA AaHa HeAaTMpOBaHHasA CCbIfKa, TO PEKOMEHAYETCA UCNoMb3oBaTh 4eCTBYIOLLYIO BEPCUID 3TOro
CTaHjapTa C y4eTOM BCEX BHECEHHBLIX B JaHHYIO BEPCUIO U3MEHeHWA. Ecnn 3aMeHeH cChINOYHLIA CTaHAapT, Ha KOTOopbIi
JaHa gaTupoBaHHas ccbifika, TO peKoMeHAYEeTCs UCNOoNB30BaTk BEPCUID 3TOr0 cTaHfapTa ¢ YKasaHHbIM Bbllle rogoMm yT-
BepXAeHUA (MpuHATKA). Ecnn nocne yTBepXaeHUs HacTOALLEro cTaHjapTa B CCbINOYHbLIA CTaHA4apT, Ha KOTopbld AaHa

* Ha TeppuTopun Poccuiickoit Pegepauum ¢ 1 ceHTabpa 2014 r. geitcteyet FOCT P 55878—2013.

W3paHue ocbuumansHoe
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AaTupoBaHHasA CChlflka, BHECEHO UIMEHEeHUe, 3aTparuBaroLlee nonoXeHne, Ha KoTopoe JaHa CChifika, TO 3TO NoNoXeHne
peKkoMeHayeTcAa NpUMEHATb 6e3 y4YeTa faHHOro U3MEHEeHUA. Ecnun ccbiNoYHBbIi CTaHAapT OTMEeHeH 6e3 3aMeHel, To nono-
XXeHue, B KOTOPOM [laHa CCbhifIka Ha Hero, pekoMeHayeTcA NPUMEHATL B YacTu, He SanaFMBaIOLLleVI 3TY CCBUIKY.

3 TepMmuHbI M onpegeneHnsa

B HacTodweM ctanaapte npumeHeHsl TepmuHbl no FOCT 7.48, a Takke cneaylowme TEPMUHBI C COOT-
BETCTBYIOLLMMU ONpEeaEeneHNAMU:

3.1 AOKYMEHT Ha KoMnakT-gucke: [JOKYMEHT, HOCUTENEM KOTOPOro SABMAETCA KOMNAKT-AUCK TUMOB
CD-ROM, CD-RW, CD-R, DVD.

3.2 akcnnyartauMoHHble CBOMCTBA AOKYMEHTA HA KOMNAKT-AUcKe: CNoCOGHOCTb AOKYMEHTA HA KOM-
nakT-gucKe K BOCMPON3BEAEHUIO MHdopmaLuu.

3.3 noBpexaeHne AOKYMEHTa Ha KOMMAKT-AUCKe: VM3MeHeHue 3KCNnyaTauuOHHbIX CBOWCTB [OKY-
MEHTa Ha KOMMAaKT-AUCKe, BbIPaXaloLeecs B YaCTUYHON yTpaTe uHdopmaumu.

3.4 noBpexaeHne KOMNAaKT-ANCKA KaKk OCHOBbI AIOKYMeHTa: V3MeHeHue LiernoCTHOCTU NOBEPXHOCTU
nnu popMbl KOMNAKT-AUCKA, NPUBOAALLEE K YaCTUYHOW yTpaTe UH(opmaLmn.

3.4.1 uapanuna: MospexaeHue NOBEPXHOCTU KOMNAKT-AUCKA B BUAE NOINOCKU, BUAUMOIR HEBOOPYKEH-
HbIM rNa3oM.

3.4.2 pecdhopmauma koMmnakT-gucka: ospexaeHne KoMnakT-Aucka B BUAE WU3MEHEHUS TE€OMETPUM
KOMMaKT-gucka.

3.4.3 paccnoeHue koMnakT-aucka: lNMoepexxaeHne KOMNaKT-guCKa B BUAe pasgeneHusl KOMnakT-aucka
Ha cnowm.

3.4.4 3arpasHeHue KOMnakT-aucka: MoepexxaeHue KOMNakT-aucka B BU€ NOCTOPOHHUX CKOMNEHMUM
BELLECTB HA NOBEPXHOCTMU.

3.5 paspyweHue AOKyMEHTa Ha KOMNakT-aucke: MamMeHeHue 3kCnnyaTauMoOHHbIX CBONCTB JOKYMEH-
Ta Ha KOMNaKT-AUCKE, BbipaXkaloLeecs B NOSIHON yTpare uHdopMauuu.

3.6 KOHCepBaUUA AOKYMEHTOB Ha KoMMnakT-auckax: ObecneveHue COXpPaHHOCTU AOKYMEHTOB Ha
KOMMaKT-gMCcKax NocpeacTBOM peXxxumMa XpaHeHus, ctabunuaaumm, OYMCTKM U U3FOTOBNEHUA KOMUMA.

4 OOlmMe nonoxeHus

4.1 KoHcepBaLusi 4OKYMEHTOB Ha KOMNaKT-AUCKax ABNAETCA KOMMNIIEKCOM Meponpusituin no obecneve-
HWIO NX COXPAHHOCTU, B TOM YMCIIE MO 3aLLUMTE OT NOBPEXOEHMUA 1 paspyLLEHUS.

4.2 KoHcepBaLuu AOKYMEHTOB Ha KOMNAaKT-AMCKaxX NpeaLIecTBYET OLieHKa X COCTOSIHUSA.

4.3 [JoKyMeHTbl Ha KOMMNaKT-AUCKaX XPaHAT B KOIMYECTBE HE MEHee [BYX 9K3EMNMSPOB.

4.4 [Mpu n3ameHeHUn NPOrpaMMHOro U annapaTHoro oBecneyeHnst BbIMOMHAIOT Nepes3annuch J0KYMEHTOB
Ha KOMNaKT-Anckax.

4.5 lMepesanucb JOKYMEHTOB OCYLLECTBAAIOT C UCNONL30BAHMEM HOBOTO NPOrPAMMHOIO M annaparHoro
obecneveHus.

5 PeXXuMm xpaHeHUs1 4OKYMEHTOB Ha KOMMaKT-AucKax

5.1 Pexum xpaHeHusi 4OKYMEHTOB Ha KOMNakT-auckax obecrneunsatotr cobniogeHneM HoOpM Temnepa-
TYPHO-BNAXKHOCTHOIO, CAHUTAPHO-TMIMEHNYECKOTO U CBETOBOIO PEXKUMOB.

5.2 B xpaHunuie obecnevnator cBOGOAHYIO LMPKYNALMIO BO34yXa, UCKNoYatowyo obpasoBaHue 3a-
CTOWHbIX 30H.

5.3 TemnepaTypHO-BNaXHOCTHbLIW PEXUM

5.3.1 B nomeLeHnn ana xpaHeHMA AOKYMEHTOB Ha KOMNakT-gMcKkax 40nycTUMbl TeMneparypa Bo3ayxa
o7 10 °C go 20 °C u oTHOCUTENbHAs BNaXHOCTb Bo3ayxa oT 20 % 80 65 %.

5.3.2 B nomeweHnn Ans XxpaHeHns AOKYMEHTOB Ha KOMNAaKT-A4MCKaxX He AOMYCKaloT Pe3knux U3MeHeHui
Temneparypel U BNAXKHOCTU BO3AyXa B TEYEHUE CYTOK.

5.3.3 MakcumanbHbie CyTOYHbIe konebaHua Temnepatypbl 2 °C M OTHOCUTENbHON BIAXXHOCTU BO3AY-
xa— 5 %.

5.3.4 KoHTponb TemMnepatypbl U OTHOCUTENLHON BIIAXKHOCTU B XPaHUNULLIAX NPOBOAAT OA4WH pas B CYTKU
C NOMOLLbIO NEPEHOCHBIX UK CTaLMOHAPHO YCTAHOBNEHHbIX NPMBOPOB.
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5.3.5 Cpeacrea KOHTPONA U NOAAEPXKAHUA TEMNEPATYPbl U OTHOCUTENBHON BAAXHOCTU BO3AyXa B Xpa-
Hunuwax — no NMOCT 7.50 u FOCT 12.1.005.

5.3.6 JloKyMeHTbl Ha KOMNAKT-AUCKAX XPAHAT U UCMOSb3YIOT HA PACCTOAHUM HE MeHee 0,5 M OT UCTOY-
HWKOB Tenna u Bnaru.

5.4 CaHUTapHO-TUIMEHUYECKUIA PEXUM

5.4.1 MakcumanbHasi pasoBas KOHLUEHTpaLmsi BPeAHbIX MPUMecen B BO3AyXe NOMELLEHUI AN XpaHe-
HUA AOKYMEHTOB Ha KOMNAaKT-AUCKaX AOMKHA COOTBETCTBOBAT:

OUOKCUIA CEPbI . . o oo eeeeee e 0,050 mr/m3;
OUOKOUD @30T . . . o oo e eeee e 0,050 mr/m3;
ONOKCUA YIMepoaa. . .. ... veeeenn... 0,200 %, 06.;
D41+ JA 0,030 mr/m3;
O30H .+« e v e et et e 0,030 mr/m3;
AMUIOBBIA CITMPT - . . .o oo e e e eee e 0,010 mr/m3;
POPMANBAETUA . . .. .o oo 0.003 mr/m3;
MBIIB .« e e e e e e e e e e e e e 0,030 mr/m3;
CAKA. .« et e et 0,060 mr/m3.

5.4.2 Cocras Bo3yxa B MOMELUEHUN ANS XPaHEHUS JOKYMEHTOB HA KOMNAKT-AUCKaX NPOBEPSIOT O4UH
pas B rof, a TaKke B Clly4ae BO3HMKHOBEHUA YPE3BblYANHON CUTYyaLuu.

5.4.3 O4nCTKY CTennaxem n KOHTEMHEPOB C AOKYMEHTaMU HA KOMMNAKT-A4UCKax OT 3arpsA3HEHUI BbINOM-
HSIIOT HE PeXXe OJHOro pasa B KBapTar, MCMOSb3yS NbINEeCOC UMW MAFKYI0 BAAXHYIO TKaHb.

5.4.4 [JOKYMEHTbl Ha KOMNaKT-AUCKaX U KOHTEMHEPbI, MOPaXXeHHbIE MUKPOOPraHM3MaMm, XPaHST TONbKO
B M30MMPOBAHHOM MOMELLEHNN.

5.4.5 KoHTelHepbl, NOPaXXEHHbIE MUKPOOPraHM3mMaMu, 3aMeHSIIoT; KOMNaKT-AUuCku B npodpunakruye-
CKMX Lensix o6pabaTbiBaloT duoumaom.

5.5 CBeTOBOW pexum

5.5.1 [JOKyMeHTbl Ha KOMMAaKT-AUCKaxX XPaHAT B TEMHOTE UNN NPU OCBELLEHUU PACCESAHHbIM CBETOM, HE
coaepXaLumm ynstTpaduoneToBoe U3nyyeHue.

5.5.2 OcBelleHne JOKYMEHTOB Ha KOMMaKT-AUCKax NPAMbIMU CONHEYHBIMU Nly4aMyu HEaAONYCTUMO.

5.5.3 TpeboBaHus K KOHCTPYKLMKU U pasMeLLEHUIO cBeTUNbHMKoB — no MOCT 7.50.

5.5.4 O6Gwuit cBeToBOW POH WM AONKO YNLTPAPUONETOBOrO U3NYYEHUA U3MEPSIOT NMPU pPasMeLLeHUn
JOKYMEHTOB Ha KOMMaKT-AUCKaX B XpaHWUMULLE, a Takxke npu U3MEeHEeHU CBETOBOIO pexxmMa.

5.5.5 Cpeacrtea KOHTpoNA o6wero CBeTOBOro hoHa n 4oNn ynsTpadouoneToBoro U3syyeHns B XxpaHunu-
wax — no MNOCT 7.50.

6 Crabunusauus u ouncTka 4OKYMEHTOB Ha KOMNAaKT-AUCKax

6.1 Crabunusaumto OKYMEHTOB HA KOMNAKT-AMCKaxX Mo OTHOLIEHUIO K (PU3MKO-XUMUUECKOMY hakTopy
BbIMOMHSIKOT, NOMELLIAsA UX B ECTKNe KOHTEMHEPLI U3 UHEPTHOTO Matepuana.

6.2 Ctabunumsaunio AOKYMEHTOB Ha KOMMAKT-AMCKAX MO OTHOLIEHMIO K BuonoruyeckoMy akropy
BbINOMHSAOT nNyTeM 06paboTkn ux pactsopom 6uoumaa B cootsetcTeum ¢ FOCT 12.1.008.

6.3 OUNCTKY [IOKYMEHTOB Ha KOMMAKT-AUCKAX OT 3arpsi3HEHUI BLINOMHAIOT nyTem 00paboTkm BOAOM,
aTunosbiM (FOCT 18300) unu usonponunosbiM (FOCT 9805) cnuptom B cooTseTcTBUM ¢ TOCT 12.1.004.

6.4 O6paboTKy AOKYMEHTOB HA KOMNAKT-AUCKAxX No 6.2 u 6.3 BLINONHAIOT OT LIEHTPA K Kpato Mo paaunycy.

7 WUsroroBneHune KONum AOKYMEHTOB Ha KOMIMAaKT-AUCKax

7.1 N3rotoBneHue Konuit 4OKYMEHTOB HA KOMMAKT-AUCKaX BbINOSHAIOT NOCPEACTBOM Nnepesannucn uH-
chopmaLmm Ha HOCUTENb TOTO XKe TUNa UM Nepesojia ee Ha HOCUTENbL APYroro Tuna.

7.2 Mocneayowee KONMPOBAHUE AOKYMEHTOB HA KOMMNAKT-AUCKaX BbINOMHAIOT C KOMUU.

7.3 Mpu KONUPOBAHUU AOKYMEHTOB Ha KOMNAKT-AMCKaX NMPUHUMAIOT MEpbl K 3aluuTe MX OT NOBPEex-
NeHus.
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8 KOHTpOnb COCTOSIHUA JOKYMEHTOB Ha KOMMAaKT-gUCKax

8.1 KOHTpOnb COCTOSIHUSI OKYMEHTOB Ha KOMMNAKT-AUCKaX BKMKOYAET BU3yarbHbIii OCMOTP KOHTEWHe-
POB, MOBEPXHOCTU KOMMNAKT-AUCKOB M MPOBEPKY COXPAHHOCTM UHAOPMALUN.

8.2 KOHTpONb COCTOSAHMA KOHTEMHEPOB BKMIOYAET BU3yarlbHbIA OCMOTP HA Hanuyue MexXaHW4ecKux
MOBPEXAEHMUI U 3arpA3HEHUI Ha UX NOBEPXHOCTY.

8.3 KOHTpOnb COCTOSAHUS KOHTEMHEPOB OCYLLECTBAT OAMH pas B roj.

8.4 KOHTpONb COCTOSAHMA KOMMAKT-AUCKOB NpeanonaraeT Bu3yanbHelil OCMOTP Ha Hanuyue nospexae-
Hui no 3.4, 3.4.1—3.4.4 n FOCT 9.048.

8.5 KoHTponb COCTOAHUA KOMNAKT-AUCKOB OCYLLECTBISIIOT HE PEXe OJHOro pasa B roj.

8.6 KoHTpornb coxpaHHOCTU MHpopMauun npeanonaraet TeCTMpoBaHne JOKYMEHTa Ha KOMMakT-gucke
Ha Hanuuue oLUMBOK YTEHUS.

8.7 KoHTpOrnb COXpaHHOCTU MH(pOpMaLUK C LEMbIO BbIABIEHUS MOBPEXAEHUA JOKYMEHTa Ha KOMMAaKT-
AWCKE n/vnu paspyLueHns AOKYMEHTA HAa KOMMNAKT-AMCKE OCYLLECTBAAIOT HE PeXe OAHOro pasa B rof.

9 XpaHeHMe U ucnornb3oBaHNe NOKYMEHTOB Ha KOMNaKT-AUCKaxX

9.1 [1OKyMEHTbl Ha KOMMAKT-A4MCKAaX XPaHAT BEPTUKANbHO B CNeLMarnbHbIX KOHTENHepax u3 6e30nacHbix
Marepuarnos.

9.2 KoHTelHepbl ANsi XpaHEeHUs JOKYMEHTOB Ha KOMNAKT-AUCKAaX MapKUpPYIOT.

9.3 [Ans XxpaHeHWs KOHTENHepOB C [OKYMEHTaMM Ha KOMNaKT-AMCKax WCMONb3ylT cneuuanbHoe
o6opyaoBaHue.

9.4 MapknpOBKY JJOKYMEHTOB Ha KOMMAaKT-AUCKaX BbINOMHAIOT HA Hepabo4ei CTOpoHe, UCNONb3yA Cre-
uuanbHble MapKkepbl U/UMN STUKETKW.

9.5 MNpu xpaHeHUn 1 McnonbL30BaHUM AOKYMEHTOB HA KOMMAKT-A4MCKaX MPUHUMAIOT MePbl K NPeaoTBpa-
LLIeHWUI0 yAapoB KOHTEWHEPOB, NEPEeMELLEHUIO U BUOpALMM KOMNAKT-AMCKOB BHYTPU KOHTENHEPOB.

9.6 MNpu XpaHEeHUn U CnNonbL30BaHUM AOKYMEHTOB Ha KOMMAKT-AMCKAX MPUHUMAIOT MePbI K NPeaoTBpa-
LLIEHWUO NPOHUKHOBEHUSA BRaru, BPeAHbLIX ra3os, Mbifv, CONMHEYHbIX NyYel 1 00pa3oBaHuUIO KOHAeHcaTa BHYTPU
KOHTENHEPOB.
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