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BOZMOXHOCTH UX @BTOMATHUBAIIN . ....ceevuerrreneraeerasreesensaeasssssesasaesnns
TpeboBaHUS K OPraHM3ALMU M TEXHOJOTHU PabOTH C
TIOKYMEHTaMu B ycnoBusIX ucrionb3osanus CAI «[lemos..............
TepmuHBI B 06771aCTH JOKYMEHTALIMOHHOIO O6eCcieyeHHUsI
VIIPABIEHUSA Y VX OTIPEHCTICHI - vveeerererrneesaennnnnnereraeaennrnseseesesaanns
Ilepevyels TOKYMEHTOB, He MOIUTEXaIlUX PErUCTpalliy B
CAILL «demo»
®opmMa ykazaTead PacCHIKH HOKYMeHTOB CiyxObl
MHHMCTEPCTBAM, BEIOMCTBAM H OPTraHH3aIsIM
O6pasen crimcka (popma 103) Ha OTIpaBKY 3aKa3HbIX IMHCEM
Crry06b1
Obpasen opopMIIEHUS TeJIeTpaMMBl (HETIPaBUTEILCTBEHHOM)..............
O6pa3sen; opopMiIeHNs IPaBUTEIBCTBEHHOM TeIerpaMMBbl
®opma TrrroBoro GopMynsgpa TeedOHOrpaMMBI
®opma XypHajia ydeTa OPUHITHIX U OTIPaBIeHHBIX

DAKCOTPDAMM .c..tveceeieeneiie ettt et ettt te e e erses e b baa s neaeeannas 183
®opma 32sIBKH Ha BBIITOIHEHME KOITNPOBATBHO-MHOXUTETBHEIX
PABOT ottt ettt e e e et e e st e 184

®opma cripaBkH 06 06beMe JOKYMEHTOO00pOTa LEHTPATBHOIO

AIIIAPATA CITYKOBI.....eeeieiiiieeiiiiieree e eeeee e ies e cineeeeneeeaens
Popma yueTHOM KapTOIKH IIpHEMa IpaxaaH
@opma cnpaBku «CpelleHns (cnpaBKa-HalOMHHaHHeE)
O COCTOSSHHH HMCIOJHEHHUS KOHTDOJIBHBIX IMODYYEHWH
pykoBomuTedss CIyXO6bl IO BXOAAILNM M BHYTPEHHUM
OKYyMEHTaM»
@Popma CBOIKH 06 MCITOTHEHUU PE30IOLMI PYKOBOLUTES
CtyKOBbI 110 BXONSILIMM Y BHYTPEHHUM IOKYMEHTaM
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Mpmnoxenwe Ne 53. Popma cripaBkul «CBEIEHUS O CPOKaX UCTIONHEHUS PE30TIOLUH
pykoBonuTeass Cayx0sl MO BXOASIMM U BHYTPEHHUM

JOKYMEHTAMD ..ooeeeeiieeiineee s e ot e eeeteeeees e e eeesees serianteseeeaesasseessesennas 191
TTpunoxenue Ne 54. ®opma HOMEHKIATYPHI e CTPYKTYPHOTO NOAPA3neNeHHs

CIYIKOBL +.veeentieeiitieate e eete e et ettt e ee st esae e e e eeaneseesbae e st eanneeeteeareeaes 192
[Npunoxerme Ne 55. @opma cBOTHON HOMEHKIATYPDI Jes CIYXKOBL. ...veveeeeiiieeeieaieenen. 194

[Tpunoxenne Ne 56. @opma 06JI0KKM HeJia IIOCTOSHHOTO M BPEMEHHOTO (CBEILUE
10 JIET) XPAHEHHUS .vuvveeennreereeeeeanreneenes
Ipumnoxenuie Ne 57. opma nMucTa-3aBepuTes neaa
ITpunoxerre Ne 58. @opMa BHYTPEHHEH OTIMCH JOKYMEHTOB HETIA ..evevrevrreeerereenrereannan 198
TIpunoxenue Ne 59. PoOpMa KAPTBI-3AMECTHTEIS JIEMA cvvvevvveinreenrreeessereessvesessessscesseessenns 199
Mpunoxernne Ne 60. GopMa OIHMCH Jed TTOCTOSHHOIO, BDEMEHHOI'O (CBBILIIE
10 eT) xpaHeHUsS U 110 JUYHOMY COCTABY CTPYKTYPHOTO

10APa3IeTeHUA CIYKOBL ... vicveririiireeretee ettt et 200
Hpunoxenre Ne 61. Dopma akTa 0 BEIIETICHAN K YHUUTOXEHUIO JOKYMEHTOB, He
TIOUTEXKAIIMX XPAHEHIIO .....uitiiiiietirerereeierretraneeeseessssessseeesessrneenans 202
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OEIEPAIILHASA CIIVKBA I10 5KOJIOTHYECKOMY,
TEXHOJIOTHIYECKOMY 1 ATOMHOMY HAIBOPY

IIPUAKA3

23 oktabps 2006 © MOCKBA Ne 928

OO0 yreepKAeHNN U BBeTeHNH B NeiicTBrue MHCTpyKIMH
[0 AEJIONPOU3BOICTBY B IEHTPAILHOM annapare PenepaibHoit
CIyxKOBI 10 IKOJOTHIECKOMY, TEXHOIOTHIECKOMY M aTOMHOMY HAZ30PY

B cootBercTBUH C 11. 1.3 THMITOBOI MHCTPYKIINH IO NEIOIIPOM3BOICTRY B (heepabHbIX
OpraHax UCIOJTHUTEIBHOM BIACTH, YTBEPXKISHHOM MTPUKa3oM MUMHMCTEPCTBA KYJILTYPhI
U MacCOBHEIX KoMMYHUKamuit Poccuiickoit @epeparmu or 8 noabpa 2005 . Ne 536,
3apeTUCTpUpoBaHHOM MurucTepcTBOM focTHiMU Poccmiickoit @emepatinu 27 sHBaps
2006 No 7418, IpMKa3HBAIO:

1. YrBepauTh M BBecTH B AedcTsie ¢ 1 nexabps 2006 T npuiaraemyio MHCTPYKITHIO O
IIEJIOITPOM3BONCTBY B IEHTPATLHOM armiapate OenepatbHOo CIIyXObI ITO 5KOJIOTHIECKOMY,
TEXHOJIOTUIECKOMY ¥ aToMHOMY Hanzopy (PI-22-05—-2006).

2. CuuTaTh He MOMIeKANIMMY IIpMeHeHIIo ¢ 1 nexabpst 2006 1.:

2.1. IIpukassl Tocaromuan3opa Poccuu:

o121 deppang 1992 & No 8 «O npaBuiTax TOAr0TOBKY 1 0hOPMIEHNS TOCTAHOBIEHII,
IIPUKA30B U YKa3aHUI»;

ot 19 moyst 1993 & Ne 71 «O6 yTBepKIeHUN W BBelleHUM B IeiicTere HCTpyKImm
o nenonpounsponcte PeneparbHoro Han3opa POCCUU 10 SHepHON W pamWarTioHHON
06e30TIaCHOCTH»;

oT 20 aBrycra 1993 & Ne 88 «OGC yTBepKIeHWH W BBENEHUH B melicTBUe THUIIOBO
MHCTPYKIUIM OTBETCTBEHHOTO 32 BeleHHe IeIOTIPOMU3BOICTBE B CTPYKTYPHOM MOAPA3NeIeHIN

TocatomHanzopa Poccrms;
or 12 oktabps 1996 r. Ne 79 «O BHeCeHMHU HM3MeHeHHH B MHCTPYKUMIO O

ZIeJI0TTPOM3BOACTBe PerepaibHOTO Han3opa POCCHM 10 SIepHOW M paTualdoOHHON
6ezomacHocTH (PI-09-12-93)»;

ot 12 oxta6ps 1996 T Ne 80 «O saecenny maMeneHni B UHCTPYKIIIIO 0 IIOATOTOBKE
1 obOpPMIIEHMIO IIOCTaHOBJIEHMH, IPHUKAa30B M yKasaumit [ocaromHanzopa Poccuu
(PI1-09-02—92)»;

oT 28 Mag 1998 & Ne 55 «O0 yTBepx)IeHU M ¥ BBEIEHIH B ZeticTBre MHCTPYKIMH 110
OPTaHM3alNH U OCYIIECTBICHUIO KOHTPOJII 32 UCTIONHEHHEM TOKYMEHTOB M IIOpYICHUN
B cucTeMe TocaToMuanzopa Poccnuy;
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ot 31 mas 2000 &. Ne 43 «O6 yTBep>XneHWY 1 BBeIeHUH B felicTBre 3meHeHns Ne 1 B
HHCTPYKIIHIO ITO OPTaHM3alIM{ 1 OCYILECTBIEHMIO KOHTPOJIS 32 HCITOTHEHUEM JOKYMEHTOB
¥ TIOpYYeHUi B cuicteMe TocaTomuansopa Poccuw (PI-09-01-98)»;

ot 22 stBaps 2004 & Ne 6 «OG6 yreepxnerviu [Topsanka BUZHPOBAHIST OPTAHUIATUOHHO -
PACTIOPSIUTENBHBIX TOKyMEHTOB Tocaromuansopa Poccuny;

ot 30 suBaps 2004 © Ne 10 «O rpemeHHOM ropsinke oGopMITeHYSI OPTaHU3aLHOHHO-
PACTIODSLTUTETPHAIX JOKYMEHTOB [ocaromuansopa Poccums.

2.2. Ilpnka3s TocroprexHansopa Poccuy ot 28 ynons 2001 © Ne 88 «O6 yTBepKIeHH
WHCTPYKIIVM ITO IeNIOTIPOM3BOACTBY B DenepaTbHOM TOPHOM ¥ IPOMBILINEHHOM HaI3ope
Poccuu (Tocroprexuamizope Poccum)».

2.3. Ilpuka3 PenepambHoi CIYKOBI 0 9KONIOTHIECKOMY, TEXHOIOTHIECKOMY 1
ATOMHOMY Han30py ot 24 uwionsg 2006 © Ne 723 «O nopsinke perMcTpalii, PACTIpeNesie Huk
¥ JOCTaBKU MOCTyTanUle KoppecIOHIeHIMA B IIEHTPAIbHOM almaparte PenepambHoi
CIYKOBI 110 5KOJIOTHYECKOMY, TEXHOIOTHIECKOMY M aTOMHOMY HaI30DY».

2.4. Pacniopsxenue OenepabHON CIYXOH 0 SKONOIMIECKOMY, TEXHONIOTUYECKOMY
M aTOMHOMY Haun3opy oT 6 okTsa6pst 2006 . Ne 67-pr «O TiopsiiKe BU3HDOBAHUS T
COIVIACOBAHVSI HOPMATHBHBIX IIPABOBLIX aKTOB PenepatsHOM CIYXOBI ITO SKOJIOIHYECKOMY,
TEXHOJIOTMYECKOMY ¥ aTOMHOMY HaI30py M OTBETOB Ha 3arpochl [TpaBuresbeTBa Poccriickoi
®enepanuy, dereparbHBIX OPraHOB MCITOJHUTEIRHOM BIACTU, ITONBEIOMCTBEHHBIX H
CTOPOHHMX OPraHUBaIIi.

PyxoBomwTens K.B. ITynukoBcKuit

© Opopmrerne. OAO «HTI «[IpoMsIumesHas Ge30NACHOCTEs, 2007
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CoryracoBana VrBepxneHa

pyxosomureneM OenepansHoro TIpHKa30M PefepanbHo# CIyKOr
ADXHMBHOTO AreHTCTBE 10 3KONIOTHYECKOMY, TEXHONOTHIECKOMY
16.10.2006 & ¥ aTOMHOMY Hal30py
or 23.10.2006 Ne 928.
Baenena B newrcreme ¢ 01,12 2006

NHCTPYKIUA
IT10 JEJIOITPON3BOICTBY B LIEHTPATTBHOM AIIITAPATE
QETEPATEHOM CIIYKBHI 110 3KOJIOTTYECKOMY,
TEXHOJIOTMYECKOMY 1 ATOMHOMY HAZI30PY

PI-22-05-2006

I. OBIITHME IIOJIOKEHUA

1.1. HCTpYKIMA 10 JETONIPOM3BOACTBY B IleHTpalbHOM anmapare Denepalbuoit
CIyXOBI 110 3KOJIOTMYECKOMY, TEXHOIOTHYECKOMY ¥ aTOMHOMY Han3opy (maiee —
WHrcerpykuns) paspaboTaHa Ha ocHOBe THUITOBOM MHCTPYKUUM I10 IEJONPOU3BOACTRY B
denepaTpHBIX OpraHax NCIIOMHUTETBHON BAACTH, YTBEPKIEHHOM TpUKa30oM MUHMCTEPCTBA
KYJBTYPH ¥ MaCCOBBIX KOMMyHMKauunit Poccuiickoit @eneparpu ot 8 Hos6psa 2005
Ne 536, 3aperucTprpOBaHHKM MUHHCTEPCTBOM locTHmMK Poccuiickoit Penepaumm
27 suBapst 2006 . Ne 7418, a TakKe B COOTBETCTBMM C OCTaHOBIeHUeM [IpaBuTeIbCTBA
Poccuiickoit @epepamuu ot 19 suBapg 2005 ©. Ne 30 «O TumoBoM peraMeHTe
B3auMoxetcTBUs PenepanbHBIX OpraHoB MCIIOJIHUTebHOM BracTtu» (CobpaHue
3aKkoHonartenbcrBa Poccmickoit @epeparuu, 2005, Ne 4, ct. 305), TUNOBEIM perinaMeHToOM
BHYTPEHHEN oprasm3aliim dheiepalbHbIX OPraHOB UCTIOTHUTELHOM BJIACTU, YTBEPXKAEHHBIM
nocranoBinedreM IpasurenscTBa Poccuiickoit @enepanum ot 28 momsa 2005 & Ne 452
(Cobpanwe 3akosonaTenscTsa Poccuiickoit Penepatuu, 2005, Ne 31, cr. 3233).

1.2. MHCTPYKIIUS ycTaHABAWBAeT obmue TpeboBaHUAd K TOKYMEHTAIMOHHOMY
obecrieueHUI0 YNpaBleHUs, TOKYMEHTHPOBAHUIO YIIPABICHIECKOU NESITETBHOCTH U
OpTaHu3alK PaboTH ¢ JOKYMEHTAMH B LIEHTpaibHoM annmapare OelepaibHol CIy X6
10 3KONIOTHYECKOMY, TEXHOJIOTHYECKOMY U aTOMHOMY Han3opy (aanee — Cnyxoa).

1.3. TepputopuanbHbie opraHbl CIyXOHI, a TAKXKE HaXONJIIUECS B €€ BEHECHHUH
OPTaHU3AIMU OCYIIECTRISIOT CBOIO eI TeITbHOCTD IT0 TOKYMEHTALMOHHOMY 00eCTIeYEeH 10
VIIpaBIeHNA Ha OCHOBE TpeboBaHMi HacTosmei MHCTPYKIINY ¢ y9eToM 0COOEHHOCTEHN
KOHKPETHOTrO TepPUTOPUANIBHOTO OpTaHa, OpraHu3aluy (IUTATHON CTPYKTYDHI,
daxTIaecKo YMCIEHHOCTH pabOTHHUKOB, TEXHUYECKOM 0a3bl, (DHHARCOBBIX BO3SMOXHOCTEH
U Opyrmx ocobersoctei). Jisg 3TOro XKaXnblit TeppuTOpHanbHbii opraH Cnyx6nt 1
HaXOAAIAsICS B €€ BEAEHUM OpTaHM3alMs pa3pabaThiBaoT COOCTBEHHYIO HHCTPYKLIHIO 1O
IeIOTIPOM3BOLCTRY, YTBEPXKAAEMYIO €€ DYKOBOIUTENEM, C TIOCIEAYIOILIM HallpaBjieHMeM
OIHOTO 3K3EMIULSIpa B YIIpaBlIeHNE IeaMu.
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1.4. ITomoxerns MHCTPYKIMH PacIIPOCTPAHSIOTCS Ha OPTaHM3aIluio paboThH ¢
TOKYMEHTAMHU HE3aBHCHMO OT BHIA HOCUTENS, BKJTIOYAs! UX MOATOTOBKY, PETHCTPALHIO,
y4Yer ¥ KOHTPOJIb MCIIOTHEHHS, OCYIIECTBIAEeMBIe IIPH IIOMOIIM aBTOMAaTH3HPOBAHHBIX
(KOMITHIOTEPHBIX) TEXHOJIOTHH.

ABTOMATHU3UPOBAHHEIE TEXHOIOTUH 006paboTKM NOKYMEHTHOM MHOOpPMAaLH,
npuMenseMsie B Cyx6e, T0IDKHBI OTBeYaTh TPeOOBAHMSIM HACTOSIIEN VIHCTpYKITHU.

1.5. TIpaBuna paGoTHL ¢ OKYMEHTAMH, COIEPKAIMUME CITyXeOHy0 mHOOPMAaLIHIO
OTPaHWYEHHOTO PacTpOCTPpaHeHUs, YCTAHOBIIEHH B [10/10XeHUH 0 Mopsiake 0OpallieHus
€0 cIyxkebHOit MHdOpMAIHEN OrpaHIIEHHOr0 PACTIPOCTPAHEHUS B henepanbHEIX OpraHax
HUCIIOMHUTEILHOM BIaCTH, YTBEPXIEHHOM TTocTaHoBNIeHueM JIpasutenscrsa Poccuiickoi
®enepaurn ot 3 HosI6pa 1994 © Ne 1233 (Cobpanue 3aKoHOOaTeNMbCTBA PoccuiicKoi
Denepanmwm, 2005, Ne 30 (4. IT), cT. 3165).

1.6. Oprasu3anys, BeJeHue U COBEPIICHCTE DBAHUE CUCTEMBI JOKYMEHTAIIHOHHOTO
obecredeHts yIIpaBIeHNs Ha OCHOBE eIMHOMN TEXHUIECKOM MOJUTHKU M NPUMEHEHUS
COBPEMEHHBIX TEXHUIECKHX CPEICTB B paboTe ¢ IOKYMEHTAMHE, METOIHYECKOE PYKOBOICTBO
¥ KOHTPOJb 32 COONIONEHNEM YCTaHOBJIEHHOTO ITOPSAKa paboTH ¢ ZOKYMEHTaMHU B
monpazneneHusX CITyX0bl OCYIIeCTRICTCS YIIpaBJIeHWEM JeJlaMH, Ha KOTOPOE BO3JIOKEHBI
byHKIIUT 110 ZTOKYMEHTAMOHHOMY 00ECTIEYeHUIO YITPaBJIEHMSI.

I1. TIPABILJTA TIOATOTOBKH 1 OPOPMIUIEHIA JOKYMEHTOB

2.1. IToaroroBka H o(popMieHHE HPOEKTOB 32KOHOAATEILHBIX AKTOB
Poccmiickoit @enepannn

2.1.1. Cnyxba, ocymectBiagoumas GyHKIIUM M0 HOPMATHBHO-IIPABOBOMY
PETYIMPOBAHUIO B YCTAHOBJIEHHON cdepe NeATeNbHOCTH, pa3pabaThBaeT IMPOEKTHI
(bemepaTbHBIX 3aKOHOB BO UCIIOHEHME aKTOB 3aKOHOoNaTeIbeTBa Poccuiickoit @enepariim,
IUTAHOB 3aKOHONPOEKTHOM XesTerbHOCTH IIpaButenscrBa Poccuiickoit Denepaivu u
COOTBETCTRYIOIINX FOPYYESHUHN, a TAKKE II0 COOCTBEHHON HHUIIMATHERE.

Meronuwyeckue MpaBwiia 110 OPraHU3allUK 3aKOHOIIPOEKTHOM paboThl heneparbHBIX
OPraHOB MCITOJTHUTEIbHOM BIACTH NPUBEICHEI B IIPHIOXeHMH Ne 1.

2.1.2. 3aKOHOMpPOEKTH, IIOATOTABINBaeMEIe I BHECEHHS B IIpaBUTENHCTBO
Poccwmiickxoit Deneparyu, nedaraiorcs mpudroM Ne 15 Ha cTaHIapTHBIX JIMCTaX OyMaru
dopmaTa A4.

Ha riepBoii cTpaHwuIie 32aKOHOIIPOEeKTa B IpeIeiaX BepXHeH M ITpaBoil IpaHUI] TEKCTOBOTO
TIOJIS TIpOCTaBIsAeTCs moMeTka: «BHocures IpasurensctBoM Poccirickoit emepariimmy.
IToMmeTka nedaTaeTcsd 4epe3 1 MHTepBAI ¥ BEIDABHUBAETCS 10 JIEBOY TpaHHLIe.

Ha paccTossHMM MEXCTPOYHOIO MHTEPBaTIA 24 IIT OT MOMETKHU V IIPaBOM IPaHMIBI
TEKCTOBOTO IOJIA NtedaTaeTcs CiaoBo «IIpoexT».

2.1.3. 3aKOHOIIPOEKT UMEET CIEMYIOILNEe DEKBUSHUTEL:

2.1.3.1. HamenoBarze rocynapcrsa — POCCUMCKAS OEIEPAIINY — nevaraercs
TIPONMMUCHBIMY OYKBaM¥ M BBLIEILIETCS NOTMYKMPHEIM MpUcTOM. BEIpaBHUBAETCS IO
LEeHIPY- . .

2.1.3.2. HamMenosanme suna akta — @EJEPATIBHBIY KOHCTUTYUHMOHHBIU
3AKOH umu ®EAEPAJIBHBIN 3AKOH — oTmensercs oT IEPBOTO PeKBU3NTA

© Ogpopmnerne OAO «HTL «JIpomsrmnernasn Gesomackocts, 2007
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MEKCTPOYHEIM MHTEPBAIOM 24 ITT, IleYaTaeTcsl TPONHCHBIMU OYKBaMY pazMepoM rupudra
He 6omee N 17 ¥ MOXeT GBITh BRIIENEHO MOTYXUPHEIM MIpHdTOM. BEIpaBEMBACTCS 1O
LEHTPY.

2.1.3.3. 3arosnoBoK OTHEISIETCS OT ITPEIBIYILEr0 PEKBU3UTA MEXCTPOTHBIM HHTEPBATIOM
36 nTu mevaraerca yepes 1 MHTEpBAT, BRIEISETCA IONYKUPHEIM MU (GTOM 1 BEIPABHUBAETCS
110 NenTpy. ITmmeres ¢ pormcHOM 6YKBHL U 0TBeqaeT Ha Borpoc: «O 9eM?» U3IaH 3aK0H
WIYA B HeM NIPMBOIXUTCS Ha3BaHue Koekca (HarpuMep: ApGHTpaHblil IpoIecCyaTbHbIA
xomexe Pocewmiickoi @eneparvu). Touka B KOHIIE 3aT0JOBKA HE CTABUTCA.

2.1.3.4. B 3aromoBKe 3aKOHOIIPOEKTA O BHECEHIM U3MEHEH U B IEICTBYIONINE 3aKOHBI
HeoOX0nWMO Ha3H[BATh MPUYHHB! BHECEHUS M3MEHEHMH WIM KOHKDETHYIO HOPMY, B
KOTOPYIO BHOCSITCSI I3MEHCHVA, a B CIIyIae HEOTHOKPATHOTO UBMEHEHMS OTHOM U TOM Xe
HOPMBI JIOTIOJTHUTEILHO YKa3HBATh, B KaK0i MIMEHHO YACTH OHA M3MEHIETCA.

Hanpumep:
O BHeceHMM H3MEHEHU B 3aKOHOaTe/IbHEIe aKThl Poccuiickoi Penepanum
06 aIMIHUCTPAaTUBHEIX PaBOHAPYINECHMSIX B CBS3M C TIPUHATHEM
3eMempHOTO Koziekca Poccriickoit enepammm
wm
O BHeceHMM M3MEHEHMH B IyHKT 2 cTathy 855 IpaxmaHcKoro Komekca
Poccwuiickoit @emepalilii B 9aCTH IUIaTeReM B G10MKET
U BO BHeGIOmKEeTHBIE (DOHIB

2.1.3.5. TexcT OTHENSIETCA OT 3aroJIOBKA MEXCTPOYHBIMU UHTEpBaIaMi 36—48 T 1
Tie4aTaeTCs Yepe3 MEXKCTPOYHBIN HHTepBal 24 TIT.
2.1.3.6. TexcToBas 9acTh 3aKOHOIIPOEKTA MOKET IIOAPA3NEAThCI Ha IpeaMbymny u

OCHOBHYIO 9aCTb.
2.1.3.7. OcHOBHaA 9acTh TEKCTa 3aKOHONPOEKTA MOXKET ITOAPAa3IeISIThC Ha YacTH,

Pa3neNsl, Topa3neNsl, IaBhl, maparpadbl, CTATIL.

2.1.3.8. 3aroy0BKH 9YacTell W pa3leoB NedaTaloTCH MPOIMCHBIMM OyKBAMU
IIOJIYXMPHBEIM LIPHUGTOM U BHIPAaBHUBAIOTCA IO IeHTPY. Touka B KOHIE 3arojJOBKa He
crapuTcs. HoMepa IpocTaBIsIoTCst PUMCKIME IbpaMu.

Harnpumep:
PA3IETI

ITPABO COBCTBEHHOCTHU Y IPYTUE BEIIHBIE ITPABA

2.1.3.9. INozpasmern nMeeT HOPSOKOBEIN HOMeD, 0003HaYSHHBIM PUMCKVIMHE LIidpaMu,
Y HayMeHoBarue. O003HaveHNe TI0Apa3nesnia JieyaTaeTcs ¢ IPOIMMCHOM 6YKBE] ¢ 263a1IHOro
oTcryna. HaumeHoBaHue moIpasnena megaraeTcs oMY KHPHBIM IIpHOTOM.

Hanpumep:
ITompasmen 1. O61Ie MOIOKEHRT 06 06A3aTENbCTBAX

2.1.3.10. IraBer myMepyroTCsT apabekumu udpaMii ¥ MIMEIOT 3aronopku. O6o3HaueHe
I71aBBI IIEYaTaeTCs C IIPOIMCHOM GYKBEI, ¢ ab3aITHOTO OTCTYTIA. 3aTOIOBOK ITTaBH [IEYaTaeTCs
MOJIYXUPHEIM LPHGTOM B OXHY CTPOKY ¢ 0003HaUeHNEM HOMEpa, T0cie KOTOPOTO
CTaBUTCS TOUKA.
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Hanpumep:
IMmapa 3. Ilpasa, 0693aHHOCTH ¥ OTBETCTBEHHOCTD

2.1.3.11. Ilaparpad oGo3HavaeTcss 3HaKOM §, MMeeT IOPSANKOBLIN HOMED,
0603HaYeHHBIH apabckumy udpaMy, U 3arOJIOBOK. 3aT0jI0OBOK maparpada NuieTcs
C MPOIHCHOM GYKBHI NONYKAPHEIM IpUGTOM B OIHY CTPOKY ¢ 0003HageHueM HoMepa
maparpada, IIocjie KOTOpOTO CTaBUTCS TOUKA.

Hampumep:
§ 1. Xo3giicTBeHHEIE TOBAPUIIECTBA M OOIIECTBA

2.1.3.12. Crarby HMEIOT EIUHYIO CKBO3HYIO Hymepanuio. I1opsnkoBsiif HoMep cTaTbU
obo3navaeTcq apabekumu iidpamu. O603HaYeHIE STATHY TIEYATACTCSI C IIPOITHUCHOM OYKBHI
¢ ab3a1THOTO OTCTYIIA. 3aroJIOBOK CTAThY TeYaTaeTCs C IIPONMCHON OYKBEL IOMY>KMPHBIM
wpudTOM B OTHY CTPOKY C 0003HaYCHUEM HOMEDA, ITOCIE KOTOPOTO CTABUTCS TOYKA.

Harprmvep:
Cratpsa 33. Cepruduxauug

B MCKIIOYUTETbHBIX CITYYasIX CTaThs MOXKET HEe UMETH 3aT0OJIOBKA. [IpH ero OTCYTCTBUHA
CJIOBO «CTaThs» U HOMEP BBRUICIITIOT HOTYXHPHEIM IIpHbTOM.

2.1.3.13. B 3aBUCHMOCTH OT COIEPKAHUI CTAThI. MOXKET ITOLPA3IENAThCI Ha YacTH,
TIYHKTHI, TIOAITYHKTHI, ab3amsl. YacTu obo3HayaloTca apabckmMmu nudpaMy ¢ TOYKOA.
Hymepams myHKTOB OCYILECTBISIETCS apabCKUMU LGpaMH ¢ 3aKPHBAIOIIENH KpPYITIon
ckobxoil. ITommyHKTE 0603HAYaIOTCsT GyKBaMU PYCCKOTO aldaBWTa C 3aKPHIBAIOILEH
KPYITIO# CKOOKOM.

2.1.3.14. [ToammmCh OTHEISIETCS OT TEKCTa MEXXCTPOYHBIM MHTEPBANOM 36 TIT M COCTOMT
u3 cnoB «IIpesunment Poccuiickoit Penepanmmmas. Ciopa «IIpesmment> 1 «Poccmiickoit
QDenepalluu» IT€YATAIOTCS B 2 CTPOKM Yepe3 OMUH MEXCTPOYHEHIM MHTepBad. Closa
«Poccuiickot Qenepanym» Ne4aTaloTcs OT JEBOH TPAHULEI TEKCTOBOTO IIOJIS, & CTIOBO
«[Ipe3uneHT BRIPABHUBACTCS ITO LIEHTPY OTHOCHTENBLHO 3THX CIIOB.

2.1.3.15. Nuumuan nmern ¥ bamwmus Ilpesunenrta Poccuiickoit Pemeparau
YKa3bIBaloTCs py 0bOpMITEHMH TIPUHATOTO 3aK0Ha B [ocynapcTseHHoM yMme.

2.1.3.16. Bu3bI IPOCTABIISIOTCS Ha JIMIEBOM CTOPOHE TTOCIIENHETO JIMCTA 3aKOHOIIPOEKTa
B HIDKHEH ero 4acTH.

2.1.3.17. O6pazens ohopMICHUS 3aKOHOTIPOEKTA IIPUBEAEH B IIPUITOKEHMH Ne 2.

2.1.4. Tpe6osaums 110 0OOPMIEHHUIO TIOSICHUTENBHOM 3aITMCKH K 3aKOHOIIPOEKTY:

2.1.4.1. TlosscHUTEIBHAS 3aIIMCKA K 3aKOHOIIPOEKTY IeyaraeTcs mpudToM Ne 14 Ha
CTaHIAPTHHIX ucTax 6yMaru dopmara A4 (210x297) u nMmeer crnenyioime PeKBU3UTHL.

2.1.4.2. HamMeHOBaHUE BUAA NOKYMEHTA — T1€9aTaeTCsl PO CHBIMIE OYKBaMH HIDKE
TPaHyLBl BEPXHEIO IO CTPAHHULBI Ha 24 IIT, BEIETSICTCS TIOMYXUPHBIM ITprdTOoM U
BBEIDaBHMBACTCS TIO LIEHTPY.

2.1.4.3. 3aronoBOK OTHETISAETCS OT NPENBLIYLIETO PEKBU3HTa MEXKCTPOYHBIM UHTEPBATIOM
24 nT, ieyaTaeTcsl CTPOYHBIMU OGYKBaMMU 4epe3 | MHTEepBaT, BHIIEISTETCS IOMyKUPHBIM
LIpuGTOM U BEIPABHMBAETCS 10 IEHTPY. JoUKa B KOHIIE 3aTOJTOBKA He CTABUTCH.

2.1.4.4. B 3aroyoBxe K TEKCTY YKa3bIBAeTCS TTOJTHOE HA3BaHME 3aKOHOIIPOEKTA, K
KOTOPOMY TTOATOTOBJIEHA MTOSICHUTENbHAS 3aIIMCKA.
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Hampumep:
K npoekry denepanbHoro 3axoHa «O BHeCESHUY U3MEHEHUH B CTAThIO 1 3aKOHA
Poccuiickott @enepariy «O MOTOXOMHOM HANOTE ¢ QUIMYECKIX JIUII»

2.1.4.5. Texcr otmessieTcd OT 3arOJOBKA MEXCTPOYHBIM MHTepBaIoM 24—36 11T U
TIe9aTaeTCs Yepe3 MHTEPBaT 1§ IIT Ha PaCCTOSTHUM 1,25 CM OT JIEBOM MpaHMIILI TEKCTOBOTO
TOJIA.
2.1.4.6. TexcT DOXKeH COZEPXAaThb 060CHOBAHUE HEOOXOMUMOCTH IIDUHATUS
3aKOHOIIPOEKTA, BKITIOYAIOIIee PA3BEPHYTYIO XapaKTePUCTUKY 3aKOHOTIPOEKTa, er0 [eNe,
OCHOBHBIX ITOJIOXEHMIf, MECTa B CHCTeEME NeHCTBYIOINETO 3aKOHOMATENBCTRA, 4 TAKXKE
TIPOTHO3 COUMATHHO-3KOHOMMYECKHX M MHBIX [TOCTEICTBUN ero ITPUHATHUA.

2.2. ITonroToBKa u odopmiieHHe TPOEKTOB AKTOB
Hpesanenta Poccmiickoii Meneparmm

2.2.1. IlomroroBxa ¥ 0pOpPMIIEHHE ITPOEKTOB aKTOB (YKA30B M DACHOPSKEHUN)
IIpesunenta Poccumiickoit @enepanuu npouspoaurcs Ciayxk60# B COOTBETCTBUHM C
TIOPSIKOM, YeranoraeHHEIM [Ipesunenrom Poccutickoit eneparium, AIMUHECTPALMER
Ilpesunenra Poccutickolt ®enepanym, IpasuTtensctBoM Poccuiickoir Oeneparnmn 1
HacTostiieit MHCTpyKIrueit.

2.2.2. TIpoexThl akToB [IpesunenTa Poccuiickoit Pemepaiii 1 NpAioKeHUI K HUM
ITeYaTaroTCs Ha CTAHIapTHRIX JMcTax 6ymary A4 mpudrom Ne 15, Bepxuee nose TOKyMeHTa
VCTaHABIMBACTCS TpaHuIaMu OJaHKa. Jepoe mone — 2,75 cM, mpaBoe — 2,25 cM U
HizkHee — He MeHee 2 cM. [Ipu obopMIeHyM TPOeKTa aKTa Ha IBYX U 60Jee CTpaHmIax
BEPXHEE 110JIe BTOPOH M ITOCTIEAYIOIINX CTPaHUL COCTABIIET HE MeHee 2,5 CM.

2.2.3. TIpoexrHl akroB IIpesunmenra Poccuiickoit Penepany MMeIOT CIeXYIONTAE
DEKBUBHUTH: HanMeHoBaHue BUOa akTa (YKa3 [Ipesunenra Poccuiickoit Penepanvu wim
pacriopstkerue IpesuneHra Poccuiickoit denepanyi), 3arojJ0BOK 1 TEKCT.

2.2.3.1. 3aros0BOK I1e9aTaeTCs Ha paCCTOSHUM He MeHee 9 CM OT BepXHETO Kpasi TMCTa,
TIMIIETCS ¢ TIPOTMCHOM OYKBHI, BBIAEISIETCS NONYKHUPHBIM mipudToM. Touka B KoHIle
3ar0JI0BKA HE CTABHUTCS. 3aT0JIOBOK, COCTOSILIN U3 IBYX M 60JIee CTPOK, IIeYaTaeTCs Yepe3
1 MeXCTPOYHBIA MHTEPBAIL.

2.2.3.2. Hagano u KOHe1 KaXIOM CTPOKM 3arojioBKa NEHTPUPYIOTCS OTHOCUTETLHO
cioB I Ipe3unent Poccuiickoit @enepaiinn». B 0TaembHBIX paciiopskeHnsax [IpesnnedTa
Poccuiicxoit @enepanivy 3aroJOBOK MOXET OTCYTCTBOBATS.

2.2.3.3. Texcr oTHessAeTcsS OT 3arojioBKa JOTIONHUTETbHEIM HHTEpBAIIOM 24 NT U

TIeyaTaeTcsa 4epes HHTepBan 18 T

Ilpumenanue. JOMycKaeTcsl yMEHbIICHHE HHTCPBAIOB MEXIY PEKBH3UTAMH «3arojiOBOK»,
«Texcr», «[Tommuce» u «MecTo M3naHUsA» NPU HEODOXOMMMOCTH pa3MeleHHs TeKCTa IIPOeKTa
ykasa, pacopsxenud Ilpesunenta Poccriickoit Qenepaimy Ha OMHOMN CTpaHHUIE.

2.2.3.4. Texcrt meyaTtaeTcs OT JIEBOM I'DAHULE! TEKCTOBOTO HOJS U BEIPAaBHUBACTCS
TI0 JIeBO¥ ¥ ITPaBO# I'paHMIaM TEKCTOBOTO TioJisl. [lepBast crpoka ab3aita HauMHAeTCs Ha
paccTostamr 1,25 ¢M OT JIEBOI IT'PAaHUIIBI TEKCTOBOTO MOJIA.

2.2.3.5. TexcroBag 4acTb MOXET ITOIPA3ENIThCS HA KOHCTATHUPYIOUIYIO YaCTh —
TpeaMOYIy ¥ TTOCTAHOBJISTIONIYIO YaCTh (B PACTIOPSDKEHMU — PACTIOPSITUTENBHYIO 9aCTh).

2.2.3.6. Ilpeambyna B ykasax Ilpesunenta Poccuiickoit Penepanmm 3aBepiiaeTcs
CIIOBOM «IIOCTAHOBJISIO», KOTOPOE TIeYaTaeTcs BPaspsIKy.
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2.2.3.7. IIVHKTEI B TEKCTe HYMEPYIOTCS apabCKMMU udpamyl ¢ TOYKOM U 3ar0JI0BKOB
HE UMEIOT.

2.2.3.8. IIyHKTHE MOTYT Pa3deNsThCA Ha TIOAITYHKTH, KOTOPbIE MOTYT HyMEPOBAThCS
apabcxMy HUPpaMy WA CTPOYHBIMH 6YKBAMU C 3aKphIBAIOMIEN KPYIJION CKOOKOIL.

2.2.3.9. Bce u3aMeHEHHT U ROTOJHEHHS, BHOCUMEBIE B paHee IMPUHATHI yKas
(pacropscKeHue ), TOJKHBI COOTBETCTBOBATh CTPYKTYPE OCHOBHOTO HOPMATHBHOTO aKTa.

2.2.3.10. Ilpu HanMYuy MPpUIOXEHHWHN X yKa3y (pacmopsxeHuio) IIpesumeHTa
Poccuiickoit Pemepaliyiv B TEKCTe Ha HUX 0053aTEIIBHO AENACTCS CCRUTKA.

2.2.3.11. JomyckaeTcs ne4yaTaTh NPOIUCHBIMU OYKBAMU U BBIAEISTH MpUDTOM
JIPYTOii HACHILEHHOCTH (haMIIIHK MPY TOATOTOBKE IIPOSKTOB YKA30B (PaCIIOPSDKEHUN)
IIpesnnenta Poccuiickoit Pemepalliy 110 BOIPOCAM HATPAXIEHUS TOCYIAPCTBEHHBIMU
HarpazaM¥, IIPACBOEHMS IIOYETHHIX, BOMHCKIX M CIEIHaNbHBIX 3BaHMM Poccuiickoi
Depepanui (B IPyTUX CIIyIasX HE PEKOMEHIYETT ).

2.2.3.12. TTommuch oTHENSIETCS OT TEKCTAa NOIIOJIHUTETbLHEEIM MHTEPBAJIOM 32 IT H
cocTouT u3 ¢yoB «IIpesunent Poccuiickoit Penepaliims, MHYIMANIA HMEHN K QaMIIHT
IIpesunenTa Poccmiickoit @enepaliuu.

2.2.3.13. Cnosa «IIpesuneHT> u «Poccuiickoit ®Pemepany» MeYaTalOTCI B IBE
CTPOKH uepe3 1 MeXCTpOYHEI MHTepBat. OT TPAHMITEI JIEBOTO TIOJIS IIEYaTAIOTCS CJIOBA
«Poccwiickoit @emepaiium», a cjI0BO «[Ipe3sueHT> MEHTPHPYETCS OTHOCUTEBHO 3THX
cmoB. Mrmman mverw 1 bamwtus [TpesunenTta Poccuiickoit @enepaiit nevaTarores y
TIpaBoli FPaHMIIEI TEKCTOBOTO ITOJISL.

2.2.3.14. MecTto HU3maHUs OTHEIETCS OT HONIUCH, KaK IIPABIIIO, JOTIOTHUTEIILHBIM
VHTepBAIOM 48 IIT, MeXXCTPOYHBIMU MHTePBAJIAMU Y [1€9aTACTCS OT TPAHMIIE] JIEBOTO TIOJI:
Mocksa, Kpemis.

2.2.3.15. Ha pacriopsoReHuSIX MeCTO U3IaHUs He ITe9aTaeTcs.

2.2.3.16. IaTa IpOCTABIISIETCS TIOCHIE TIOMIIMCAHIT TOKYMEHTa, 0OPMIIETCS CIIOBECHO-
1 hPOBEIM cITOCOOGOM M OTHEJIETCS OT PEKBU3UTA «MeCcTO M3IaHUS» MEXCTPOYHBIM
uHTepBaIoM 18 IiT. [TewaTaeTcs OT JIeBO# IPaHMITH TEKCTOBOTO ITOJ.

2.2.3.17. HoMep npocTaBisieTcs Iocie OATIMCAHNS, TIe4aTaeTCs OT JIeBOM TPaHUIIBI
TEKCTOBOTO ITOJIT X OTHEJIAETCS OT peKBU3UTA «/[aTa» MEXCTPOYHBIM HHTEPBAJIOM 18 ITT.

2.2.3.18. K nopsimkoBoMy HOoMepy pacnopsixenus IIpesumnenra Poccuiickoit
®Denepanun yepes gedbuc JOGABIISTIOTCS CTPOYHbIE GYKBHI «PIl».

2.2.3.19. TIpmnoxeHus K MpoeKTaM yKa30B 1 pacropspkermii IIpesunenta Poccuiickoit
Dexepanyy 0QOPMIITIOTCS Ha OTIETBHBIX JIMCTAX OyMary.

2.2.3.20. PasMepsnl noseit, mpu@Thl X MEXCTPOYHHEIE MHTEPBAIH NIPH IeYaTaHUH
TIPWIOKECHUH MISHTUYHE! pa3MepaM, IIPUMEHIeMBIM IIPH IIe9aTaHuM TeKCTOB YKa30B
(pacriopsokeHuUlt).

2.2.3.21. TIpwioxXeHsIMU SBIBTIOTCSA TIOMIOXEHNS, PETIIaMEHThI, TIepeYHHU, CITUCKH,
rpadvky, TabIuIEL, 06pasLEl JOKYMEHTOB 1 Ip. [IpUiIoxeHIsI BUSUPYIOTCS PYKOBOAUTETEM
OpraHa, BHECIIETO IIPOEKT.

2.2.3.22. Ecau B TEKCTe HaeTcd CChUIKA «COIVIACHO MPWIOXEHHMIO», TO Ha IepBOM
CTpaHWIle NIPUIOKEHMS B IIpaBOM BepxHeM yrioy nuiuercsa ciaopo IIPMIJIOKEHUE,
HIXKe yepe3 MEXCTPOUHEIM nHTepBan 18 1T DaeTcs cChUIKa Ha YKa3 WM PACTIODSKEHIE
IIpesunenTa Poccuiickoit @enepanym. Bce cocTaBHBIE YaCTH PEKBHU3UTA IIEHTPYIOTCS
OTHOCHTETHHO CaMoil JUTMHHOM CTPOKHM U TIe4YaTaloTcs yepes 1 MeXCTPOIHBIN HHTEpBall.
TIpy HAMMYUY HECKOMBKUX IIPHIOKEHUN OHY HYMEDYIOTCS.
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Hanpumep:
TMMPIJIIOXEHWE Ne 1

K Yxazy IIpesunexdTa
Poccwuiickoit @enepaiiu

Ne

2.2.3.23. TIpwioxeHUs 3aKaHIUBAIOTCS YEPTOH,, PACTIOTIOXEHHO 10 LEHTPY TEKCTa Ha
PACCTOSTHUHM IIPUMEPHO 3 MEXCTPOYHBIX HHTEPBAOB. [TMHa JePTHl COCTABISAET 2—3 CM.
2.2.3.24. Tlpu BaMMYUH B TeKCTe akTa GOPMYITMPOBKY «YTBepOUTH» (TIPUIAracMoe
TTOJIOXEHHe, COCTAB KOMUCCHH, IIeEPeYeHb MEPONIPYSITHIA U T.A.) Ha CAMOM IIPHIOXEHUU
B IIpaBOM BepxHeM ymy pacrionaraercs cioso YIBEPXKIIEHO wm YTBEPXIEH co

CCBUIKO Ha HOpMATHUBHBIM aKT, €ro JaTy, HOMep.

Hanpumep:
YTBEPXIEHO

Vkazoum IIpesuneHra
Poccuiickoit @eneparvm

Ne

2.2.3.25. Cnopa YTBEPX/JIEHO u YTBEPXIEH B npriloXeHHUIX COMIACYIOTCA
B POIe ¥ YHMCJIE C BUAOM YTBEPXIAEMOro JOoKyMeHTa: mojoxenrne — YTBEPKIIEHO,
mporpaMma — YTBEPXKIIEHA, meponpustig — YTBEPXKJIEHBI.

2.2.3.26. 3aroioBoX K TEKCTY IPWIOKECHHS MeYaTaeTCs HEHTPOBAHHEBIM CIHOCOGOM.
HaumeHnoBanme Brna JOKYMEHTA — IPWITOXEHHS (ITEPBOE CIOBO 3ar0JI0BKA IIPHIOXEHU)
BBITEJISIETCS IIPOIIUCHBIMI OYKBAMM, IOTYKUPHLIM IIPHGTOM M MOXET ObITh HAIIEYATAHO
Bpa3panky (IIOJIOXKEHME, ITEPEYEHD, CIIMCOK u T.1.). MeXCTpOYHBIH HHTEePBA
MEXITy IEPBOI CTPOKOM 3aT0JIOBKA H TIOCTERYIONIUMHU CTPOKAMHM MOXET OBITh YBEIHYEH
Ha 6 TIT.

2.2.3.27. 3aroi0BOK NPHIOKEHUS OTHEISICTCSA OT JaThl 1 HOMepa aKTa NOTIONHUTEHHEIM
unTepBaToM 70 IIT, MHTEPBATIAMH OT TEKCTA NPUIOKEHUS — TOIOJHITEHHBIM MHTEPBAIOM
24 T,

2.2.3.28. Ilpu HaTUYMy B TEKCTE TIPUIIOKEHHUST HECKOJIBKMX Pa3NETOB UX 3aTONOBKH
IeYaTaloTCs IIeHTPOBaHHEBIM CIIOCO60M (OTHOCHUTEIBHO I'PAaHUIL TEKCTa). Touka B KOHIIE
3arosI0BKa He craBHTCS. JOITycKaeTcs BBIIENSTH 3aTONIOBKU PA3NEJIOB MOV KUPHEBIM
urpudToM.

2.2.3.29. TexcT IpUIOXEHUST MOXeT ObITh ohopMieH B Bume Tabymuusl. Ipader u
CTPOKH TaOJHMITBI NOKHBE! UMETD 3aTr0JOBKHM, BRIPAKEHHbIE HMEHEM CYIIECTBUTEILHEIM
B MIMEHWTETHHOM nanexe. [lomgsaronoBku rpad u CTpOK rpaMMaTHiYeCKH JOJKHEI OHITH
COIJTAaCOBAHHI C 3aT0JIOBKAMM.

2.2.3.30. Ecym Tabuity IreqaTaoT 0oJiee YeM Ha OTHOH CTpaHUIIe, 3aroI0BOYHAS YacTh
TabyMLIb (HamMeHoBaHWe rpad) TOBTOPSETCS Ha KaXKno¥ CTpaHuIIe.

2.2.3.31. JIucTh NpUITOXEHHWS] HYMEDPYIOTCS CaMOCTOSITENIbHO HaUMHasA CO BTOPOTO

Jiacra.
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2.2.3.32. TIpy HaTWYMHK B TEKCTE IIPAIOXEHIH CCHUIKY Ha CHOCKY OHa 0dopMIIgeTcs
3Be3NOUKOM i udpoit co ckobKoit. TeKCT CHOCKH ITeJaTaeTes yepe3 1 MeXCTpOUHbIA
MHTEPBAT B KOHIIE KAXXIOM CTPAHWIIHI WIM IIOCTe NIPWIOXEHNT B eJIOM TIOX JIEPTOi.
IToce cuMBOTa CHOCKM €€ TEKCT IIeYaTAETCS C IIPOITMCHOM GYKBEL. B KOHITE TeKCTa CHOCKY
CTABUTCS TOYKA.

2.2.3.33. Ha onHOI cTpaHmMlIe He JOJDKHO ITPOCTABIIThCS 0ojlee TpeX CHOCOK.

2.2.3.34. B IONOXEHISX, IPOTPaMMaX, YCTaBax M APYIUX TTOTOGHBIX TOKYMEHTAX pa3IelIbl
¥ IJIaBBl HYMEPYIOTCS, KaK IPaBUIO, PEMCKMMHE IMhpaMu, a IyHKTH W MOLITYHKTE —
TaK Xe, KaK M B TeKCTe yKasa (pacnopsokenust) Ilpesunenrta Poccmiickoit @enepariu. B
YKa3aHHBIX JOKYMEHTaX UX COCTaBHbIC YaCTH (pa3Iesl, IOAPA3IENb, IyHKTHI, TIOMITyHKTE)
MOXHO TakKe HyMepoBath apabckumu uudpamu. Tloxpasnesnsl HyMepYIOT B IIpenenax
pasnena. Homep noxpasmena I0IDKEH COCTOSITh M3 HOMepa paseiia ¥ HoMepa IIofpasena,
pasmeIeHHbIX TOUKo# (HampuMmep, 1.2.). HoMep myHKTa JOJIXEH COCTOSATh M3 HOMEpa
pasiena, ToJpas3iena M MyHKTa, pa3fmelleHHbIX ToukKaMu (Hampumep, 2.3.1.). TIyvHKTH
TIp4 HeOOXOMUMOCTH MOTIYT TIOLPA3neNAThCS Ha MONMYHKTHI, KOTOPHE JOJDKHB MMETh
TIOPSIKOBYIO HYMEPAIIHIO B IIpeesax KaXIOro IyHKTa (Hanpumep, 1.2.2.1.).

2.2.3.35. Bu3sl IPOCTABISIOTCS HA OOOPOTHOM CTOPOHE TTOCIEXHETO JIUCTA ITPOEKTA
yKa3a (pacniopsDKeHMS) B HIDKHEH €TI0 9acTH.

2.2.3.36. Ha IpiiIoKeHUSX K TIPOEKTAM YKAa30B (pacopsoKe HITA) BUBHI IIPOCTABISTIOTCS
TaKKe Ha OG0POTHOM CTOPOHE IIOCTETHETO JIUCTA IIPIIIOXKEHUS.

2.2.3.37. Obpazerr obopmieHHs nmpoekra ykasa IIpesunenra Poccuiickoit ®enepamum
IIDUBEIECH B TIPAJIOKEHUH No 3.

2.3. IloaroToBka B o(hopMIIcHHE XPOEKTOB AKTOB
IIpasurenscrsa Poceniickoin @enepamun

2.3.1. IlonroToBka 1 ohopMIIeHUEe TIPOEKTOB aKTOB (TTOCTAHOBJIEHII ¥ paCIIOPSTKEHMHN)
IIpaBurenscrea Poccuiickoit eneparmu npousonurcs CiryxGoif B COOTBETCTBUM C
TIOPSIIKOM, ycTaHaBnuBaeMbiM I1paBurenscTBoM Poccuiickoit Pemepaitui.

2.3.2. TIpoeXT ITOCTaHOBIEHUS WM pacropsskeHus [IpaBuTenscTBa Poccumifckoit
Dernepariy riegaTaeTCs Ha CTAHAAPTHOM JiucTe Gymard hopmaTa A4 mpudToM pasMepom

Ne 14. TIpoekT axTa MMeeT CIeIyIONIe PEKBUSHTHL
2.3.2.1. HaumeHoBaHMe BUIa akTa — I10cTaHOBIeHUe [IpaBurenscrsa Poccutickoit

Oeneparuy wia pacropskerue [Ipasurenscrsa Poccutickoit @eneparyi.

2.3.2.2. laTa akTa OTHEISIETCS OT HAMMEHOBAHUSA BMUIA aKTa, KaK IPaBUIO,
MEXCTPOYHBEIM MHTEPBIOM 24 1T, 0GOpMISIETCS CIOBECHO-UMMPPOBBIM CIIOCOOOM,
TIe4aTaeTCst EHTPOBAHHBIM CIIOCO00M, TIPOCTARIIIETCSA IIPU IOAIMCAHIM aKTa.

2.3.2.3. UHmexc (HoMep) IiegaraeTcs apabckiMu mudpaMy ¥ COCTOUT U3 3HaKa «No»
U TTOPSIIKOBOTO HOMepa TOKYMeHTa, Harpumep Ne 143.

2.3.2.4. K nopsamkoBoMy HOMEDY pacmopssKeHUs uyepesd meduc mobapisercs 6yksa
«p», Haripumep Ne 153-p.

2.3.2.5. MecTo m3paHus — OTAETIETCS OT PEKBU3KTOB «JlaTas 1 «HoMep» MeXCTpOIHEIM
HHTepBaToM 24 1T 1 0OPMIIIETCS LIEHTPOBAHHEIM CIIOCOOOM.

2.3.2.6. 3arojoBoX — IOPSIOK 0OPMIIEHHS 3aT0N0OBKA aHATOTIYeH 0hOPMISHUIO
3TOTO PeKBH3UTA B MIPOEKTaX YKazoB (pacropsaxeHuit) IIpesunenra Poccuitckoit
Denepaniu.

2.3.2.7. TekcT OTHENSETCA OT 3aTOJOBKA MEXCTPOUHBIM HHTepBaloM 24—36 &t 1
Tregaraercs mpudToM pasMepom Ne 14 ¢ mHTepBaTOM 18 IIT.
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TexcT redaTaeTcs OT JIEBOM IPAHKIIBI TEKCTOBOTO ITOJIST M BRIPABHUBACTCA ITO JIEBOU U
IIpaBOii TPaHMIIaM TeKCTOBOIO moJist. IlepBast cTpoka ab3aiia HAaYMHAETCs Ha pACCTOSHUM
1,25 cM OT NeBO rpaHULIEI ITOTIS.

TexcT MOXET IIOJMpa3keNsIThCs Ha KOHCTATHPYIOUIYIO YacTh (IpeamOyny) M
TIOCTAHOBIIAIONIYIO YACTh (B PACIIOPSDKEHUAX — PACIIOPSIHTEIBHYIO).

2.3.2.8. [Ipeambyna B mipoexTax nmocraHosnenuit [IpaButenscTa Poccuiickoit
®egepanuu 3aBepmaercs cioBamu «IlpasutenbcrBo Poccuiickoit Pemepanuu
TIOCTAHOBIISET>, MOCNETHEE CIIOBO IEYATAETCS TONYKUPHBIM IIPHGMTOM BPaspsimKy.

IIpeamMbya MOXeT OTCYTCTBOBATH, SCIIM IIPEIITMICHBaeMBbIe NEHCTBHA He HYKHAIOTCA
B Pa3bsICHCHUMH.

2.3.2.9. TlocrasoBmstiomas (pacIoOpIUTEIbHAS) YaCTh IIPOEKTOB ITOCTaHOBICHMIT
(pactiopsckerit) [1pasurenbeta Poceniickoit Penepanmu, Kak IIpaBIwio, ITOAPa3NessieTCsT

Ha ITYHKTEL
2.3.2.10. IIyHKTH HyMepyIOTCs apabckuMy mudpaMu ¢ TOYKOM M 3arOJIOBKOB He

MMEIOT.

2.3.2.11. IIpu HanuIMH NPWIOXKEHHU K ITOCTAHOBICHHUIO (PACHOPSKEHHUIO)
IIpaBuTenscTBa Poccuiickoit Pemepaliui B TEKCTE Ha HUX 06g3aTeTbHO HenaeTcs
CCHUTKA.

2.3.2.12. ITommich OTHENFETCSA OT TEKCTa MEXCTPOYHBIM MHTEPBAIIOM 36 IIT M COCTOMT
u3 cinoB «IIpencenarens Ipasurenbcersa Poccmiickoit Pemeparmmy, MHALMANE VIMEHE ¥
davwwmay [Ipencenarens Ipasurenscrsa Poccmiickoit Pemepamym. Crosa «IIpexcenareib
IIpasuremscrear 1 «Poccriickoit Meneparpmy MevaraioTcs B IBe CTPOKM Yepe3 I MEXCTpOYHbIA
mHTepBat. Crosa «IIpeacenaress TpaBuresCcTBas [€YaTaloTcs OT JIEBOM IPAHULBI TEKCTOBOIO
mons, a ciosa «Poccuiickoit Defepalinity» HEHTPUPYIOTCA OTHOCUTENBLHO MEPBOIt CTPOKH
pexkBuzura. MHuuman uMenn u damuwms [Ipencenatensa IpasuremscTBa Poccuiickoit
Oeneparmm redataoTcs ¥ RaBoi IPaHAIE TEKCTOBOTO MTOJIS.

2.3.2.13. TlpwioxeHUST X NMpOEKTaM aKToB (IIOCTAHOBIEHUM W PaCHOPSIKEHIN)
Ipasurembera Poccmitckoit Penepaliuy mevaraioTcsl Ha OTNENbHBIX JIMCTax OyMaru u
BU3HPYIOTCA.

2.3.2.14. Pasmepnl moseit, mpu@Thl ¥ MEXCTPOYHBIE MHTEPBAJLI IPH IT€YaTAHUM
TEKCTa MIeHTHYHBI pa3MepaM, IPUMEHSIEMBIM TpY 0(DOPMIEHHUY TEKCTOB ITOCTAHOBIIEHIMN
(pacIiopsTKeHuUIt).

2.3.2.15. ITopsanox obOpMIEHUSI NIPUIOKEHUE K IIPOEKTY MOCTAHOBIEHUS
(pacniopstxerus) [IpaBurenscTBa Poccutickoit @enepanuy aHanorimieH obopMIEHIIO
IIPMJIOXKEHUII K ITpoekTaM yka3oB (pacmopsxenuit) [Ipesumenra Poccuitckoit
Oenepanum.

2.3.2.16. BM3HI IIpOCTaBISTIOTCS Ha 060POTHOM CTOPOHE TTOCIENHETO JTUCTA TIEPBOTO
5K3eMIUIIpa (MOMIMHHENMKA) ITPOeKTAa IIOCTAHOBJICHUS (pACIIOPSKEHNs) B HIDKHEH ero
JaCTH.

2.3.2.17. O6pasusl 0hOpPMICHMSA IIPOEKTa IMOCTAHOBICHUA U PaCIOpPIKEeHUST
IpaBurensctBa Poccuiickoit Mepepalliyl NpUBENeHE! B MPMIOXeHUsX Ne 4—7,

2.3.3. Ecan B TekcTe mpoekTa akTa IlpaBuTenbcTBa Poccmiickoit Pemepanun
VIIOMUHAIOTCA paHee NMpUHATHE akTel [Ipesunenta Poccuiickoit Qenepaniuy win
IIpaBuTenncTBa Poccuiickoit Pemepalliii, TO HETAETCS CChUIKA HA COOTBETCTBYIOLIMH
O(VIIHATBHE UCTOYHUK UX OITyOIIKoBaHMs, HanpuMmep: «(CobpaHune 3aK0HOIATEIbCTBA
Poccuiickoit Geneparmm, 2005, Ne 3, cT. 6)».

Ecmu monrorasmuBaeMerit axt IIpasurenscta Poccwiickoit @enepanuy BIeveT 3a
coboii BHECEHE M3MEHEH I UK TOTTOSTHEeH M B IpyTHe akThl IIpaBurenbeTra Poccuiickoi
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Qe nepallviv, 3T W3MEHEHIS WIM TONOMHEHUS BKJTIIOUAIOTCS B [IPOEKT ITOATOTABINBAEMOTO
aKTa WM TIPEICTaBIISIOTCS B BULIE CAMOCTOSTENBHOTO aKTa OMTHOBPEMEHHO C HUM.

IIpoexr akTa [IpaButenscTsa Poccuiickoi Depepanuy 10 OpraHu3aIui UCTIONHEHIS
(enepammsHOro 3aK0Ha ¥un akTa [Tpesunenra Poccuiickoi ®enepaiiny qomkeH cooepxarh
CCBHUIKY HA COOTBETCTBYIOIIMIA (elepanbEbIf 3aK0oH MiH akT Ilpesunenta Poccuiickoi
Denepatpy.

2.3.4. B npoekrax nmocranopineunii IIpasurensctsa Poccuiickoit Penepanuu
yIIoTpebIITIOTCS OJTHEIe OMMINAbHbIE HAUMEHOBAHNS OPraHOB M OpPTaHU3allMMH, B
TIPOEKTAX PAaCIIOPSIKEHIMIA — MX COKpAINeHHbIE 0DUITHATBHEIE HAUMEHOBAHMA.

2.3.5. HoxyMeHTHl (TIpOTPaMMBI, ITOJIOXKCHUSI, PEIFIaMEeHTH], IJIaHBI, HODMHI U T.IL.),
KOTOpHIE IIpeIiaraeTCs YTBEPIUTH ITONrOTaBIIMBACMEIM ITPOEKTOM akTa IIpaBuTenbCTBa
Poccuiickoit @enepartum, B 0653aTeTLHOM TIOPSAKE NPUIATAIOTC K TAHHOMY NIPOEKTY
aKTa.

2.3.6. CnipaBKa K IIPOEKTY IMOCTAHOBJICHU (PacTopsaxeHus) opopMiseTcs Ha
CTaHIAPTHRIX JIMCTAX OymMaru popMara A4 1 UMEET CIEAYIOUIUE PEKBUBHUTEL

2.3.6.1. HaumeHOBaHMe BMIA JOKyMeHTa — I€YaTaeTcs IIPOIUCHBIMU GyKBaMH
2 MEXCTPOYHBIMH MHTEPBAJIAMH HYDKE BEPXHEH IPaHMIBI TEKCTOBOTO ITOJIA, BBIIEISICTC
TIONTyXUPHBIM IpU(DTOM ¥ BEIDABHMBAETCS TI0 UEHTDY.

2.3.6.2. 3arojoBOX OTHENAETCS OT NPEIBIAYNIEro PeKBU3HUTa 2 MeXCTPOIHBIMEU
HHTEpBaJlaMM, II€9aTacTCsI CTPOYHBIMU OYKBaMM 4yepe3 1| MHTEPBaJI, BHIEIIETCS
TIONYXMPHHIM DIpu(TOM ¥ BEIDABHHBAETCS IO IeHTpPY. ToUka B KOHLE 3arOJOBKA He
CTABUTCS.

B 3arosioBKe yKaspBaeTcs IMOIHOE Ha3BaHHe IIPOSKTa IIOCTAHOBIIEHIS (PACTIOPSDKEHA),
K KOTOPOMY ITOATOTOBJIEHA CITPABKA.

2.3.6.3. TekcT OTHENSIETCS OT 3aTONOBKA 3 MEXCTPOYHBIMU MHTEPBANAMH, [TEYATACTCS
mpugToM pasmepoM Ne 14 yepes 1,5 muTEpBaja.

IlepBasa cTtpoka ab3aila nmeyaraeTcs Ha pacCTOSHHH 1,25 ¢M OT J1eBOil TpaHUIIBI
TEeKCTOBOTO ITOJIS.

B TercTe KpaTKo M3NAraloTcs MOTHBH BHECEHUS NMPOEKTa, OGOCHOBaHUE U CYTh
IIPOEKTA, HATMIMNE PA3HOINIACHH, Pe3yJIETATH TPOPAOOTKY U 3KCIIEPTU3HL.

2.3.6.4. IToxmmick OTIeIseTCs OT TEKCTa 3 MEXXCTPOUYHBIMY HHTEPBAAMH.

IMozmucek BKTIOYAET HAMMEHOBaHME TODKHOCTH JIMLA, MOIITMCHIBAIOIIETO CIIPABKY,
€ro JTMYHYIO TOAITNCH U paCIIM(POBKY MOMITUCH (MHULHUATHL ¥ HaMITIIIo).

HaumMeHoBaHMe TOIKHOCTH IIEYATACTCS OT JIEBOUM IPaHULBI TEKCTOBOTO MOJIS Yyepes
1 MeXCTPOYHBIM HHTEPBAT U IEHTPUPYETCS OTHOCUTEIIBHO CaMOM IUTHHHOM CTPOKH.

PacrmidpoBka mommrcy pacronaraercs Ha ypoBHE IOCETHE M CTPOKM HAUMEHOBAB IS
IomKHOCTH Oe3 mpobesa MeXIy MHUIHANoM uMeHU u ¢damiomueil. TlocnenHss 6yksa B
pacadpoBKe MOAIMCH OrpaHIIABAETCS XIPABBIM ITOJIEM.

Ipy HamrIIu HECKOJNBKUX MOATHCEW OHM PACIONAraloTcs OIHA IIOX IpYroil B
COOTBETCTBUH C 3aHMMAEMBLIMHY JOJDKHOCTSMU.

Iomnucy oTnemstroTes ofHa oT Apyroi 1—2 IycThIMHA CTPOKAMH.

2.4. Iloaroroeka u oopmieHrEe IPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB
Cyx051

2.4.1. HopMaTuBHBIE IpaBoBbIe akThl CITyXObI M30AI0TCA B IIPEAeiax €€ KOMIIETCHIIMN
B COOTBETCTBUH C ITOJIOXKEHUEM O HEY B BUIE TOCTAHOBJIEHUH, IPHKA30B, PACIIOPSDKEHIH,

TIpaBWI, HHCTPYKITE ¥ ITOJIOXEHHI.
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2.4.2. VI3naHve HOpMaTHBHBIX ITPABOBBIX aKTOB CITYKOHI B BUIE ITUCEM U TEJIerpaMm
He MOITYCKaeTCA.

2.4.3. TlopsimoK MORroTOBKU U 0QOpMIIEHUS HOPMATUBHEIX IIPABOBEIX aKTOB
Ciryx6Bl ycTaHaBIMBacTCS [IpaBWiaMy IIOATOTOBKY HOPMATHMBHEIX IPABOBBIX aKTOB
deneparTbHEX OPTaHOB HCIOMHUTENBHOM BIACTH U MX IOCYIAPCTBEHHOM PETUCTPAIIIH,
YTBEPXRISHHERIMU ITocTaHoBNeHueM [IpasuTternsersa Poccuiickot @enepatvy o1 13.08.1997
Ne 1009 (Cobpanme 3axomomarenmscrsa Poccutickoit @enepartvu, 1997, Ne 33, ¢ 3895),
peritamedToM Ciyx0bl, pa3pabaThlBaeMbIM Ha OCHOBAHWU THIIOBOTO pelIaMeHTa
B3aUMOIeHCTBUS DemepanbHEIX OPTaHOB MCITOMHUTEILHOM BIACTH, YTBEPKISHHOTO
rnocraHosmerneM IlpapurenscTsa Poccmiickoit Peneparnu ot 19.01.2005 Ne 30
(Cobparnme 3axoHomarebeTBa Poceuiickoit @eneparum, 2005, Ne 4, ct. 305), u TutioBoro
perjlaMeHTa BHYTpeHHel opraHu3aiiy herepaibHbIX OPTaHOB NCTIONMHUTEIBHOM BIACTH,
VTBEPKIESHHOTO TTOCTaHOBIEHMeM [IpaputenbeTsa Poccuiickoit Demepaltizyt oT 28 HIons
2005 & Ne 452 (Cobpanme 3akoHomaTenbcTBa Poccuiickoit @enmeparum, 2005, Ne 31,
cT. 3233), u yTBEpXAaeMEIM PYKOBOIUTeNIeM PocTexHansopa.

2.4.4. B oTHOIIEHUX PYKOBOZIIINX JOoKyMeHTOB Ciry>k0Obi HacTosinasg MHCTpyKIvst
IetfcTBYeT B 9acTH, He poTuBopeyalieit IToIoXEeHIIO 0 TopsiKe pa3padoTKU PYKOBOISIIIX
nokyMeHTOB OeneparbHoM CITyKOE 10 3KOMOTUYECKOMY, TEXHOIOTHIECKOMY ¥ aTOMHOMY
Hamzopy (PI-03-12-2005).

2.4.5. TIp¥ IIOATOTOBKE JOKYMEHTOB PEKOMEHAYETCS IPUMEHSTH TEKCTOBBIM PEIAKTOP
Word for Windows Bepcru 6.0 u BeImme ¢ Mcmomb3oBanweM mprdros Times New Roman
Cyr pasmepoM Ne 12 (st obopMiTeHIs TaGIMIHbIX MaTepuanos), 13, 14, 15, Times DL
pasmepoM Ne 12, 13, 14 yepe3 1—2 wHTEpBaa.

2.5. biasKu 1OKyMEHTOB

2.5.1. JoxymenTr! CIryXObl JOJDKHEL, KaK IPaBIII0, 0POpMIITECS Ha OIaHKaX i MIMETh
YCTaHOBJICHHBI! KOMIDIEKC 00S3aTENbHEIX PEKBU3UTOB U ITOPSIOK MX PACHOTOXKEHIA.

BiraHK¥ TOKYMEHTOB M3IOTABIMBAIOTCSA HA CTAHAAPTHEIX JIMCTAX 6yMary GOpMaTOB
Ad (210x297 mm), AS (148x210 mm).

Kaxnrrit muct noxkymenTa, oopMIEHHEIM KaK Ha 61aHKe, TaK ¥ 63 HEro, JOJDKEH
UMETD IT0JI HE MeHee:

25 MM — NeBOE;

10 MM — mIpaBoe;

20 MM — BepxHee;

20 MM — HIDKHee.

2.5.2. B Cnyx6e nmpuMeHIIOTCS CIEOYIOTHIe GIaHKM:

obImuit 61aHK;

OJTaHK IMChMa,

OJIaHK KOHKPETHOTO BYUIA JOKYMEHTa.

B 3aBUCHUMOCTH OT pacIloNoXeHUS DEKBUBUTOB YCTAHABIMBAIOT IBA BapUaHTa
BIIAHKOB — YIIOBOH 1 IIPOLOIBHEIH.

PexBu3uThl 61aHKa ¥ OTPaHMIUTETHHEIE OTMETKH U PEKBU3UTOB B IIPEAETax
TPaHUIL 30H PACIIOIOXEHMI PEKBU3UTOB Pa3MEIIaloT LEHTPOBAHHO (Ha4aylo ¥ KOHeH
Ka KoM CTPOKH PEKBU3WTOB DABHO YIATIEHE! OT IPaHMII 30HbI PACIIOTIOXKEHNS PEKBU3UTOR)
i $IaroBLIM (KaXIas CTPOKa PEKBU3UTOB HAYMHAETCS OT JeBOYM TPAHWIIE 30HEI

DACIIONOXEHUST PEKBU3UTOB).
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Buer 1 hopMbr ipuMeHsieMbIX B CIryx6e 61aHKOB YTBEPXKIAET €€ PYKOBOIMTEND 11O
TIPENCTABNICHIIO YIIPABIeHNA IENaMH.

2.5.3. Briankw ¢ Bocnipou3pefenueM [ocynaperserHoro repba Poccutickoit Oepeparm
M3rOTABNTUBAIOTCS TTOMUTPADIUeCKIMY TIPEATIPUSITHSIMUA, TMEIOIIUMY THLEH3UH Ha
COOTBETCTBYIOIIIH BUI JEATENBHOCTH, 10 3aKa3aM CiryKObI.

2.5.4. YiipaBJieHue neaMi:

bopMuUpyeT 3a9BKY Ha H3TOTOBJIEHIE GIaHKOB OPraHN3alMOHHO-PaCTIOPSIUTEIBHBIX
JOKYMEHTOB, a TakoKe 00pasiibl (MAKETHI) IPYTHX OJIAHKOB, COrIACOBAHHEIE C HATATBHUKOM
KOHTpOMBHOrO YIpaBieHHA, WM JTUIIOM, UCTIOMHIOIHM eT0 OOSI3aHHOCTH;

obOpMIISIET ¥ HAIIPABJIAET B COOTBETCTBYIONIME THIIOrpadhiii 3aKa3H Ha U3TOTOBJIEHHE
671aHKOB, OCYIIECTBIISIET KOHTPOJb 32 CBOGBDEMEHHBIM BHITIOIHEHUEM 3THX 3aKa30B,
TofyyaeT U3 tanorpaduii roTopeie 6JIaHKHU (C BHIOOPOYHOM IIPOBEPKOM KayeCTBa UX
noaurpadwgecKoro UCHOTHEHNS), OCYLIECTB?AET B YCTAHOBICHHOM TIODPSIKE YYeT,
XpaHeHue ¥ BhInayy G6i1aHkoB. Ha Tep60oBbIx 671aHKax THTIOrpadCKIM CTIOCOGOM MITH
HyMepaTOPOM IPOCTABIITIOTCS [TOPSIIKOBEIE HOMEpA.

2.5.5. bra"kw, yKa3aHHbIe B IL. 2.5.2 HacTosmneit MHCTpYKIIHY, SBISIOTCST OIaHKaMU
CTPOTOit OTIETHOCTH, MOIJIEXAT YUETY B OTIENe JOKYMEHTOOO0POTa M apXMBa, BELIAIOTCS
OTBETCTBEHHBIM 33 BelleHHe JeJOIPOM3BOICTBA B COOTBETCTBYIOILEM ITOAPA3IETCHUM
UL IOMTOTOBKH IIPOEKTOB NOKYMEHTOB C 3aIIMCHIO B KypHaJle YIeTa BELUIAHHEBIX GJIAHKOB
DeneparbHON CITYXKOBI TIO SKOJIOTUYECKOMY, TEXHOJIOTMIECKOMY M aTOMHOMY HaI30py
(ripunoxenue Ne 8).

2.5.6. Brarxy TOKyMEHTOB, ipumMeHsieMble B CITy0e, JOIDKEHEI HCIIOb30BaAThCS CTPOTO
10 HA3HAYEHMIO 1 6e3 COOTBETCTBYIOIIETO Pa3pellieHss He MOTYT IIepeNaBaThCsa IPYTUM
OpraHu3aIlUAM WK JIATIAM.

2.5.7. HopMaTuBHbIE TIPaBOBBIE aKThl, OPraHH3aMMOHHO-PACTIOPIIMTETbHbIE
NOKyMeHTHI ¥ rmchbMa Ciryx06n1 obopMIITIoTes Ha Giankax B coorBercrBuu ¢ T'OCT P
6.30—2003 «YuuduiuposaHHble CUCTEMBI JOKYMEHTAIIMN. YHUDUIHPOBAHHASI CCTEMA
OPTaHU3ALNOHHO-PACIIOPSIIUTEIbHON NOKYMEHTAIMU. TpeCoBanus K ohOpMICHMIO
JOKYMEHTOB» C YIETOM IOCTEAYIOINX U3MEHEHMUIL.

2.5.8. Otmesn 1o0KyMeHTo000pOTa ¥ apXMBa 00€CTIEUBAET KOHTPOJTb 38 IIPABWIBHOCTHIO
MCITOJIL30BaHMS OTAHKOB JOKYMEHTOB.

2.5.9. PyxoBomuTe M MOJPA3NENeHUN HECYT OTBETCTBEHHOCTH 3a obecriedenne
COXPaHHOCTH GJIAHKOB MOKYMEHTOB U IIPAaBUIBHOCTD MX MCITONBb30BAHUS.

2.5.10. JoxyMeHTHI, U3NaBaeMBle OT MMEHH OBYX MM OoJee opraHu3aiuii, Kax
TIpaBuiIo, 0GOPMIISIOTCS Ha CTaHNAPTHBIX IMCcTax Oymary 6e3 61aHKa.

2.5.11. Beegeuue B obpalreHue Mo Mepe HeOOXOOMMOCTH HOBHIX GJIAHKOB
IOKYMEHTOB OCYIIECTBIAETCS II0 PaspelleHuIo (TIopyJIeHMo0) pykoBoxuTess CryKObL.
COOTBETCTBYIOIIME TPENIOKEHHS BHOCSTCS HAYalbHUKOM YITPaBiIeHUS NeNaMI BMecTe

¢ o6pasnaMu pemiaraeMbIx OJ1aHKOB.

2.6. ITeyaTn ¥ mrramumsl

2.6.1. Coyx06a uMeeT I1edaTh ¢ u306paxeHueM locynapcTBeHHoro repba Poccuiickoit
Qepepannu (ganee — repbopasg rneyarb Cayx6nl) U mevatn 6e3 m306paxeHus

TOCYIAPCTBEHHOM CUMBOIMKY (Iatee — HerepboBasi Ieyarh,).
2.6.2. Ottuck rep6osoit nmevatnt CiayxOBl CTaBUTCS Ha TOKYMEHTaX, TPe6yIOIImX

0cob0T0 VIOCTOBEPEHMS UX NTOMIUHHOCTH.
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Tepbopas meyats CryxOBI IIPOCTABIAETCS Ha OTIETBHBIX TOKYMEHTAX CITyKGBI TOIIBKO
32 ITOJITIMCHIO pyKoBOZMTeN I CITyKOEI, €T0 3aMeCTUTENeH ¥ HAYABHIKOB YIIPABIEHIN YU
B IPYTOM ITOPSIIKE, YCTAHOBICHHOM OPTaHU3AIIMOHHO-DACTIOPSIUTEEHEIM TOKYMEHTOM
pykoBomurenss CayxOel. IepOoBast II€aTh IIPOCTABIIIETCS HA MOTOBOpaX, HJOKYMEHTAX
MEXIYHapOXHOTO XapaKTepa, Ha IINaTeXHBIX IMOPYICHUIX, IPYTUX GUHAHCOBBIX
IOKYMEHTaX Ha MOJyIeHUe ACHEXHBIX CPENCTB, TOBEPEHHOCTSX, IpH 0bopMIeHIN
TapaHTUHHBIX TIHCEM M B MHBIX YCTAHOBICHHBIX CIOyYasX, a TAKXKE Ha YIOCTOBEDEHISIX
JIOJDKHOCTHBIX JIMIIL, TIOAITMCAHHBIX pyKoBoxgureneM CiyX05I.

2.6.3. OTTHCK IIeYaTH 3aBepsieT IOLIHHHOCTD IOMIMCH JOJDKHOCTHOIO JIMIA Ha
JOKYMEHTaxX, YIOCTOBEPAIOIINX IIpaBa MU, GUKCUPYIOIINX DaKTH, CBI3aHHEIE C
bUHaHCOBRIMU CPEACTBAMH, a4 TaKXKe Ha WHBIX JOKYMEHTAX, IIPeXyCMAaTPHUBAIONIMX
3aBepeHNE TTOLTHHHOMN ITOMIIHCH.

2.6.4. OTTHCK 1I€9aTH JODKEH 3aXBaTHBATh OKOHUYAHE HAMMEHOBAHMST JODKHOCTHA
JIHUA, TIOMIICABIIETO JOKYMEHT.

2.6.5. IIpocThie KpyIiible HerepOOBBIE IEYaTH CTABSITCS. Ha KOIMAX JOKYMEHTOB I
YVIOCTOBEPEHIMS UX COOTBETCTBUS IOIIMHHUKAM.

2.6.6. IIpu 3aBepeHIH COOTBETCTBYS KOIIUH MOKYMEHTA ITOIIMHHUKY HIDKE PEKBU3UTA
«ITommice» ZemaeTcs 3aBepUTeIbHAsT 3allUCh: «BepHO» ¢ yKa3aHumeM IOJDKHOCTH JIMIIA,
3aBEPUBIIETO KOITHIO; PACIM(bPOBKY TONIUCH (MHAINAIOB, (GaMIUINHT ) ; IaTH 3aBepeHS.
YKa3aHHAS 3aITUCh YIOCTOBEPSETCS COOTBETCTBYIOMIEH ITOAIIVCHIO.

ITpmvep:

Bepno

JommkHOCTD JIvgHas moammch N.0. Gamiwmas
09.08.2006 ITeyars

2.6.7. Ong mpocTaBieHus OTMETOK O IIOJYYSHWH, PETHCTPAMHY, IPOXOXICHUM,
WCIOJHEHNH JOKYMEHTOB M IPYIHX OTMETOK CIIPABOYHOTO XapakTepa IMPUMEHIIOTCH

COOTBETCTBYIOIIIE MACTHYHEIE (DE3UHOBLIC) IIITAMIIHI.
2.6.8. HsrorosieHue repbopux mevarei Cayx6u ¥ HerepOOBHIX IledaTell A

obeCITeYeHI II0TpeGHOCTe ! YIIpaBIeHII OCYIIECTRIIAETCS Ha OCHOBAHMU OPTaHM3aIIMOHEHO-
PACTIOPSITUTENLHEIX JOKYMEHTOB pPyKoBoIuTeNsI CITyXOH!, HIPHHAUMAeMBIX B COOTBETCTBIH
C TPEeHCTABIIEMBIME Ha €ro MM COOTBETCTBYIOIIMMH IMCHMEHHBIMH XOHATa¥CTBAMK
HAYaJIbHUKOB YIIpaBiAeHU. B xomaTaiicTBax IMPUBOISATCS DCKU3H OTTHCKOB Iedareil,
COITIacOBaHHbIE C HaYaIbHUKAaMHE YIIPaBJIeHUA NeTlaMi M YIIPABJISHUSI OPTaHU3aIMOHHO~
TIPaBOBOTO OOECIIEUEHHS PETYIMPYIOIEH NeSTeTbHOCTH.

2.6.9. Hzroropienue TpeOYIOIMXCS YIPABIEHMSIM IITAMITOB OCYILECTBIISIETCS IIO
IHUCHhMEHHBIM 3a9BKaM HAYaJIbHUKOB YIIpaBieHuil. B 3asgBKax IpUBOISITCS SCKU3BI
WITAMIIOB.

2.6.10. YiromsuyTsie B L. 2.6.8 1 2.6.9 HacTosmiet MHCTpyKIMU XonaTaicTBa (1ocie
HaTOXeHHNS Ha HAX Pe30JHOIIi pyKoBonuTel st CIyKOBI) U 3asIBKM HAIPaBIITIOTCS B OTAET
X03IHCTBEHHOT0 00ecIIedeHI YIIpaBJIeHH AeslaMH U1t 0(hOPMIIEHHS COOTBETCTBYIOIINX
3aKa30B.

2.6.11. Vipaenenwe genaMy MMeeT KPYDIyIO IredaTh (HerepboByIo) CO CBOMM
HaUMEHOBAHHEM, OTTHCK KOTOPOI CTaBUTCS HA HAIIPaBISIEMBIX aopecaTaM KOITHSX
TIOCTAHORJIEHIIH, TIPUKA30B, pacIropsokeHuH CiTyXObI M IPYTHIX TOKYMEHTaX, He TPEOYIOIIIX

repboBOY I1€YaTH.
2.6.12. VipapieHre MEXIYHAPOIHOTO COTPYIHMYECTBA MMEET KPYIIIYIO IeYaTh
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(HeTepbOBYIO) CO CBOVM HAMMEHOBAHMEM B IIETISIX 3aBEPEHILT NOKYMEHTOB, TPEOYIOIIMXCH
011 0DOPMITEHHS CITYKeOHBIX 3aTPaHIIAcIIOpTOB paboTHMKaM CIyx0bl, ohopMIIeHIT BY3
TIpY KOMaHIHPOBaHUH paboTHMKOB CIry»K6bI 32 TPAHUITY, & TAKKE 328BEPEHUI TOKYMEHTOB,
HaIIpaBJIIeMEBIX B TTOCOJIbCTRA 3apYOeXHBIX cTpaH B Poccuiickoit Pemeparini, 3aBepeHIst
JNIOKYMEHTOB, HanpapisgeMbix B Korcymbexit aemapraMeHT MU Poccrn Ha TIonyueHme
POCCHMCKMX BBE3THBIX BU3 MHOCTPAHHBIM NENETAalMsIM W OTHENBHEIM CIIEIIUATUCTAM,
BBE3XaOMMM Ha Teppuroprio Poccuiickoit Menepanny mo nmpurmameduo Ciayxoss;
odopmienna npumiateHu i CIry X0, ¢ KOTOPBIMHA WHOCTPAHHBIE TPaXIaHe 00pallaroTcst
BXOHCYTBCKIE NpeacTaBuTehcTBa Poccutickoit @emepaliiiy 32 pydexxoM IS ITOTyIe HIS
POCCHICKMX BBE3IHBIX BU3, a TAKXe npH nepermcke ¢ LenTpamsusiv YBIPoMm MBJI
Poccuu ¥ B APYTHX CIIydasix, COTIACOBAHHHIX ¢ pyKoBomuTesieM CITyXOmI.

2.6.13. M3roToBIeHHHE TeYaTH ¥ IMITAMIIE YIUTHIBAIOTCS B OTHEJIE 3AIIUTHL
TOCYZApCTBEHHON! TalfHEI U MOOWIM3AIIMOHHBIX M SPOTIPUSTHH YIIpaBJieHH 10 BOIIpOcaM
TOCYIapCTBEHHOM CIIyXKOBI, KaIpOBOM IOJUTHUKI M 3aIIMTHl TOCYIAPCTBEHHOMN TaHbI
(masniee — OTIeN 3aIUTH TOCYAPCTBEHHOM TalfHE) B CIIEITMATBHBIX XKYPHATAX (TIPUJIOXECHIE
Ne 9) 1 BBIZAIOTCS TTOA PACITMCKY.

2.6.14. XKypHaiwl Ijig yyeTa mevareil M ITAMIIOB M3TOTOBISIOTCH YU BEAYTCA
OTBETCTBEHHBIMHM 32 IEIONMPOU3BOACTBO B COOTBETCTBYIOMIEM TIOAPA3IEIeHNH, HA HUX
[IpOCTaBAETCS MMOMETKA «J171s1 CIykeOHOro MOTb30BaHMsT» . JIMCTHI )KYPHAIOB HYMEPYIOTCA,
TIPOIIMBAIOTCS ¥ OI€YaTLIBAIOTCSL.

2.6.15. Tepbopas mieuath CIIyXO0Bl COITACHO OPraHM3alOHHO-PACTIODIIUTETLHOMY
IOKYMEHTY pykoBomuTestst CiyxObl iepenaeTcs yIIOTHOMOYEHHOMY PAbOTHHKY YTIpaB/IeHuUsI
JiellaMU Ha OTBETCTBEHHOE XpaHEHUE | IS UCITOIB30BAHMS B paboTe IO Ha3HAYEHUIO.

2.6.16. TleyaTyt U IITAMITHL JOJDKHBI XPAHHTLCS B 3alIMPaeMBIX CToNaX, mKadax Wil
ceticax.

2.6.17. KoHTpOJNb 32 TIPaBUITHHOCTHIO XPAHEHUS U HUCIONb30BAHMS IedaTel M
IITaMIIOB ¥ COOTBETCTBYIOIINE IIEPUOTUICCKHE IIPOBEPKY OCYHIECTBIISIET OTIENT 3aLIATHI
TOCYJapCTBEHHON Taltipel. OO yTepe Ieyaryl, IITaMIla OTOEIT 3aIlMTH TOCYIapCTBEHHOMN
TalHEL XOJDKEH OBITh He3aMETMTEIIEHO TIOCTABICH B U3BECTHOCTh PAOOTHUKOM YIIPABICHUS
LEeHTPAIBHOTO allllapaTa, PAaCIIMCABIIMMCS B XypHaJIe yieTa ITeyaTeidl M IITaMIIOB 3a
TIOJIYYEHHYIO TIe9aTh WUTK IITaMIL.

2.6.18. Ilpumennive B HETOMHOCTh M aHHYJIMPOBAHHBIE ITEYATH U IITAMIIBI
BO3BPAINAIOTCS B OTAEN 3aIIMTH TOCYNAPCTBEHHOM TafHBI ¥ YHHYTOXAIOTCS IO aKTy. B
KypHAJIax ydeTa MealoTcs COOTBETCTBYIOINE OTMETKH.

2.6.19. OTBETCTBEHHOCTh M KOHTPOJb 33 COOIIONEHHEM IOPSIKA MCIIONB30BAHNT
Y XpaHEHHd IeYaTeil ¥ IITaMIIOB B IIOApa3NeNeHUSIX IeHTpaibHoTo anmapara CiyX6sl
BO3JIAracTcs Ha MX PYKOBOIUTEIIEH.

2.6.20. IIpy cMeHe JIHIl, OTBETCTBEHHEIX 33 XpAHEHWE M YICTIONb30BaHMe I1edaTeil U
IITAMIIOB, HOCIEIHHE TIepeRaloTCs IO aKTy C OTMETKAMH B COOTBETCTBYIONMX KypHaiaX
y9eTa ITonpa3nesieH s ¥ OTHENA 3aIIMThl TOCYIapCTBEHHOMN TAMHEL.

2.7. Odopmienre PeKBH3ATOB B Nporecce HOATOTOBKA JOKyMeHTOB B Coryxoe

TIpu TOATOTOBKE OpraHM3alldOHHO~PaCIOPSIIUTEHHEIX TOKyMeHTOB paboTHuKY CITy>XObI
0opOpPMIITIOT PeKBU3UTH MOKyMeHTOB ¢ yaetoM IT'OCT P 6.30—2003 «YHubGMIMpOBaHHEbIE
CHCTEMBI JOKYMEHTALY. YHUQHUIMPOBaHHAs CHCTEMA OPTraHN3aliOHHO-DACIOPSINTETBHOM
IoxyMeHTaumu. TpeGoBaHmsa K 0OpMIEHHIO HOKYMEHTOB.

2.7.1. TocymapcTBeHHsIH repb Poccutickoit Menepaimii.
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TocymaperserHbii rep6 Poccuiickoit Denepalryy TOMENTAoT Ha GiIaHKaX JOKYMEHTOB B
cootBeTcTBIH ¢ DeTepaTbHbM KOHCTUTYIIVIOHHEIM 3aKOHOM 0T 25 nexabpst 2000w Ne 2-DK3
«O TocymapctserroMm repde Poccutickont @eneparmms (CobpaHue 3aKOHOTATENBCTBA
Poccuiickoit @enepanuu, 2000, Ne 52, wacts I, ct. 5021).

2.7.2. Kon denepallbHOro OpraHa MCIIOIHUTEIbHOM BIACTH.

BJACTH.

Kon Cayx6sI mpocTamigioT mo OfmepoccuiickoMy KnaccuduKaTopy OpraHoB
rocynapcreeHHo# Bracta u ynpasieHus (OKOIY), a taxxke no ObmepoccuiickoMy
kyaccudUKaToOpy MpeqnpusTuit u opraaguzammii (OKI10).

2.7.3. OCHOBHOM TOCYZapCTBEHHBIH DETMCTPAlMOHHBIM HOMED IOPUIUYECKOTO
JIMIA.

IMpumenanune. YKa3bIBalOT 10 YCMOTPEHHIO denepaqbHOro oprana HCIIOJHHTETLHOM
BIACTH.

OCHOBHOM rocynapcTBeHHBIH perucTpaluoHHEM HoMep (OI'PH) Cayx6nr
TIPOCTABIAIOT B COOTBETCTBUU C NOKYMEHTAMM, BHHABAEMBIMHU HAJIOTOBLIMM OpTraHaMU.

2.7.4. UneRTrOUKANMOHKEI HOMED HATOTOIUIATEIBIIIKA,/ KO TIPHIIHEI ITOCTAHOBKH
Ha yYerT.

IIpumenanue. YKa3bnIBaloT IO YCMOTPEHHIO denepaibHOTO Oprana MCIIOIHUTEIBHOMN
BJIACTH.

UnenTrbUKATHOHHBIH HOMep HATOTOIUIATEbIINKA/KON IMIPHYMHE! ITOCTAHOBKIA
Ha ydet (MHH/KIIIT) mpocTaBasSiOT B COOTBETCTBHH C MOKYMEHTaMH, BHIIABASMBIME
HaJIOTOBEIMH OpTraHaMH.

2.7.5. HaumenoBaHue CyKOHL.

Havmenosarme Ciryx0b! JOICKHO COOTBETCTBOBATH €0 HAUMEHOBAHUIO, YKa3aHHOMY
B ITOJIOXEHUH 06 3TOM (eJiepaibHOM OpraHe UCITOTHUTENBHOM BIacTH.

IIpy a9y COKpanieHHOro HaMMEeHOBaHUA (eJepalbHOTO OpraHa HCTIOTHHTEIbHOM
BJIACTH €T0 TIOMETNAIOT B CKOOKAX HDKE TIOTTHOTO.

2.7.6. CpaBounbie nanubie o Ciyxbe.

CrpaBounrle gaHHble 0 Ciyx6e BKIIIOYAIOT ITOYTOBEIN anpec, HoMep TetedoHa 1
IpYTY€ CBENEHHS 10 YCMOTPeHMIO pyKoBoacTtBa Ciyx6sl (HoMepa GhakcoB, TeJIEKCOB,
ampec 3IEKTPOHHOM IOYTHL M T.1.).

2.7.7. HamMeHOBaHME BUAA JOKYMEHTA.

HawmmveHoBaHue BUAA IOKyMEHTA, co3naBaemMoro CiryK60it, TOJDKHO COOTBETCTBOBATH
BHIaM HOKYMEHTOB, IIpeXycMOTpPeHHBIM OOHIepOoCCHHCKUM KinaccuPUKaATOpOM
yrpasieHueckoi goxymenTauun (OKVII).

2.7.8. Kon GopMHI JOKYMEHTA.

Ilpumenanue. YKa3pIBalOT II0 YCMOTPEHUIO (enepalbHOTO OpTaHa MCIOTHUTETHHOMN
BJACcTH.

Kox dopMbl 1OKYMEHTa MPOCTABISAIOT B COOTBETCTBHM ¢ OBMEPOCCHICKIM
K1accU(UKaTOPOM YIIPaBIeHYECKOM TOKYMEHTALIVIH.

2.7.9. llata NOKyMEHTA.

JatToit noKyMeHTa SIBIAETCS JaTa ero OATUCAHIS (PACTTOPAIUTENbHEIC JOKYMEHTHI,
NYCbMa) UM COOBITHA, 3aUKCUPOBAHHOTO B NOKYMEHTE (ITPOTOKOJ, aKT). s
YTBEPXKIAEMOTO NOKYMEHTA (PEITIAMEHT, I171aH, MHCTPYKIIUS, TTOJIOXKEeHUe, OTYET) — NaTa

VTBEDKIECHMU.
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Hata moXyMeHTa IPOCTABIAEeTCS LOMXHOCTHBIM JIMIIOM, NOLMUACHBAIOIIMM WIK
YTBEDKIAOUIUM J0KYMEHT. IIpH MOZroTOBKE MIpOEKTAa HOKYMEHTA IIeYaTacTCs TOIBKO
obo3HaYeHME MecsIa i roja.

Bce cayxebOHBIE OTMETKM Ha TOKYMEHTE, CBI3aHHBIC C €TO IIPOXOXIECHUEM U
WCIIOTHEHMEM, JOJDKHBL JaTHPOBATHCS U ITOATIMCHIBATEC.

HoxymeHTH, u3narHble Cry:k60M COBMECTHO ¢ IpYyTuMH DeIepaIbHEIMU OpraHaMU
UCTIOTHUTELHOM BIACTH, JOJDKHBI MMETh OTHY (eTHHYIO) NaTy.

Haty moxyMeHTa 0bOPMISIOT apabCckuMHy IudpaMy B ITOCIEIOBATEIBHOCTH: IeHb
MecsIa, MecsIl, rof. JleHs Mecsala U Mecsil 0QOpPMIIAIOT MBYMS ITapamMu apabckux nudp,
pasmgeNeHHBIMU TOYKOM; TOX — YeThIPbMS apabcKuMu b paMH.

Hamnpmmep:
14.08.2006

Homyckaercs cinopecHO-IHMpoBoO#H criocob ohopMIIeHYs naThl, HanpuMep: 14 aBrycta

2006 .

2.7.10. PerucTpalliOHHEIM HOMEP TOKYMEHTA.

PervcrtpanmoHHEI HOMED HJOKYMEHTA COCTOUT M3 eT0 ITOPSIKOBOI0 HOMEpA,
KOTOPHIIf MOXHO IOITONHSITh MHACKCOM Iesia IT0 HOMEHKJIAType Hei, uHbopmauumei o
KODPECIIOHIEHTE, UCITOJTHUATEISIX B OP.

PeructpaioHHBIN HOMep TOKYMEHTa, COCTABIEHHOTO HECKOMBKIMH I0PMIIYeCKIMM
JIML@MH, COCTOUT M3 IIPMCBOCHHBIX UMY PETHCTPAIIMOHHEIX HOMEDOB TOKYMEHTA,
TIEPEYVICIIEHHBIX B TTOPSIIKE IIEPEIHCACHMS aBTOPOB JOKYMEHTa Yepe3 KOCYIO YepTy.

2.7.11. CcrUTKa Ha peruCTpalioOR b HOMeD ¥ JaTy TOKYMEHTAa.

Ccputka Ha perMCTPalIOHHBINA HOMED U JaTy MOKYMEHTa BKJII0YAEeT PETUCTPALIMOHHBIH
HOMED U IaTy FOKYMEHTa, Ha KOTOPBIN NOJDKEH ObITh TaH OTBET.

2.7.12. MecTo coCcTaBJICHHS WM U3AaHU TOKYMEHTA.

MecTo U3NAaHMA HOKYMEHTA YKa3BIBA€TCS B TOM CIIydae, €CJIM 3aTPYAHEHO €ro
OITpeNesieHHE TI0 PEKBU3UTaM 0011ero Oy1aHKa WK 6;1aHKa KOHKPETHOIO BUIa JOKYMEHTa.
MecTo cocTaBIeHHA MM M3MaHHUsS JOKYMEHTA YKAa3h[BAIOT C YYETOM IIPHHITOTO
aIMUHUCTPATUBHO-TEPPUTOPHABLHOTO JACIEHYSI, OHO BKITIOYAET TOJIEKO OOIIEITPUHATHIE
COKpAaIlCHHUA.

2.7.13. Anpecar.

JIOKyMEHTHI aIpECYIOT OpraHaM, OPraHU3ALHSIM, MX CTPYKTYPHBIM MOIPa3AeIEHHIM,
JOJDKHOCTHBIM MM DU3MYECKHUM JIMLaM.

2.7.13.1. I[Ipu angpecoBaHMHM HOKYMEHTa OPTaHU3AIUU, €€ CTPYKTYPHOMY
nolpasieneHuIo 6e3 yxa3zaHus NOJCKHOCTHOIO JIMLA UX HAMMEHOBAHUS ITHMINYTCS B
MMEHHUTEIEHOM ITaAeKe.

HormyckaeTcst EHTpUPOBATh BCEe CTPOYKY DEKBU3UTA «AlpecaTs IO OTHOLICHHIO K

caMo¥ [IUTMHHOM CTPOKE.

Hampumep:
IIpaBuTENBLCTBO
Poccutickoit Penepaumu

Amnmnapar IIpaBuresscTBa
Poccuiickoit @eneparmu
JerapraMeHT 0TpacieBOro pa3BUTHS
[TpasutenscTBa Poccwmiickon Peneparium
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MuHUCTEPCTBO KYIETYPH
¥ MaCCOBBIX KOMMYHUKAIIWI
Poccmiickoit ®emeparmun
AIMUHVCTpaTUBHO-TIPABOBOM
JIeTIapTaMeHT

2.7.13.2. IIpu HampaBIeHUM NOKYMEHTA KOHKPETHOMY MOIKXHOCTHOMY JIMILY
HaVMeHOBaHME OPTaHU3AIMH ¥ TOIPa3NeIeHII YKa3hIBaeTCsI B MMEHUTEIBHOM IIaNeXe,
a JOJLKHOCTh U @ammm — B JaTECIIBHOM.

Hanpumep:
MunucTepcTBO 00pa30BaHUsI U HAyKH

Poccuiickoit Oenepanunm
JlerapraMeHT yIIpaBJIeHIs AeTaMHA
Benymemy cnenmaiicTy

AWM. Iletposy

2.7.13.3. Ilpu anpecoBaHMi JOKYMEHTa PYKOBOIUTEIIO OPTaHN3a1iH e¢ HAIMEHOBAHME
BXOIUT B COCTAB HAMMEHOBAHUA TOJDKHOCTH aipecara.

Hanprimvep:
[enepamsHOMY IMpEKTOPY
00beRMHEHNS «POCTEKCTHIIb

B.1. BaHoBY

B cocraB pekBH3NTA «AIpecaTs MOXKET BXOTHUTH TIOYTOBBIA anmpec. DIIeMeHTH IIOITOBOTO
afpeca yKas3hIBaloT B IIOCENOBATEMbHOCTH, YCTAHOBJIEHHOM MpaBUiIaMy OKa3aHMA YCIyT

TIOYTOBOM CBA3H.
2.7.13.4. TIpu anpecoBaHUH IIMCHMA B OPTaHM3ALMIO YKA3EIBAIOT e€ HAMEHOBAHNE,

3aTeM IIOYTOBHIA aipec.

Hamprmep:
TocymapcTBeHHOE YUpeXIEHIE
Bceepoccuiickirit HaydHO-HCCIIETOBATENMBCKIA
UHCTUTYT TOKYMEHTOBENECHIS
W apXyBHOTO Aeia

IIpodcorozras yi., 1. 82, Mocksa, 117393

2.7.13.5. IIpu anpecoBaHMy JOKYMeHTa QU3IIecKOMY JIMITY YKa3EIBaloT hammmiio 1
MHHUIVATH TTOy9aTend, 3aTeM — ITIOYTOBEIH aIpec.

Hampmmep:
Bempnosoit M.B.

HososiceneBCKU IIpoctl., I. 12, xB. 32,
Mocksa, 117574
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TIpu anpecoOBAHWH TOXYMEHTA TOJIKHOCTHOMY JIMITY MHULIMATBL CTaBATCSA TIepel
bamMiuelt, TPy aTpecoBaHNY GU3MIECKOMY JIHLY — IIOCTe Hee.

2.7.14. YrBepXneHHe JOKYMEHTA.

Ha nmoxyMenTax, IMOmIeXKaIINX YIBEPKICHIIO, Ipud yTBepXIEeHUS ITPOCTaBILIETCS
CIIpaBa Ha BEpXHEM IIOJIe IIePBOTO JHUCTA MOKYMEHTA.,

Tpud yreepxkmeHMsT 0OPMIIIETCS CHENYIOITIM 00pa3oM:

YTBEPXIIAIO

PyxoBomurenms DenepanbHO CITyXOBL
10 3KOJOTHIECKOMY, TEXHOJIOTHICCKOMY
¥ aTOMHOMY HaI30py

(TaHas MOIIIMCH) (qHuuManel, GaMuus)

15.08.2006

[Ipu yTBepXKICHII TOKYMEHTA TTIOCTAHOBJICHUEM, PEIIECHIEM, IIPIKA30M, IIPOTOKOIIOM
rpud yrBepxIerus cocTout 13 cytoB YIBEPXKIIEHO (YIBEPXIEHA, YTBEPXK/IEHBI
wim YTBEPXIEH), HaMeHOBaHHASA YTBEPKIAIOIIETO TOKYMEHTAa B TBOPUTEIHFHOM
mamexe, ero aaTel ¥ HoMepa. CinoBo «YTBEPXKIEHO» cormacyercst B polie ¥ YHUCIIE C

BUIOM YTBEPXKIACMOT'O JOKYMEHTA.

Hampimep:
YTBEPXOEHO

npuka3zoM OenepabHOR CITyKOBI
10 5KOJIOTMIECKOMY, TEXHOJIOTHYECKOMY
¥ aTOMHOMY HaI30py
ot 16.08.2006 Ne 1505

2.7.15. Pe3omonms.
B cocTaB pe3omonuu BXOXAT CIEOVIOUINE 3JIeMEHTH: (GhaMIIMI UCIOTHUTENI

(ucromauTeneit), conepxXanne NOpyIeHNs, CPOK NUCTIOTHESHI, TOIIICh, 1aTa.

B cmygasx, Xxora nopyJdeHye JaeTcs IBYM WIH HeCKOJIBKWUM JIMIaM, PaBHBIM IIO
IOJDKHOCTH, OCHOBHBIM MCTIOTHUTENEM SBIISIETCS JILUO, YKA3aHHOE B ITIOPYICHHH ITEPBBIM.
EMy npenocTaBiIsgeTcst IpaBo CO3bIBA COUCTIONHUTENCH 1 KOOPITUHALIMS KX PaboTHL.

OCHOBHOM HCIIOJHUTENH ¥ COMCIIONHUTENb BIIPABEe NaBATHh IOPYYCHUS B BHIE
DPE3OIIONIIA JIUIIAM, HETOCPEACTBEHHO UM IOTIMHEHHEIM.

Ha nmoxymeHTax, He TpeOYIOIIMX yKa3aHUI 10 MCIOTHEHWIO ¥ UMEIOIIMX TUIIOBhIE
CPOXH HCITONHEHHS, B PE30OTIONHUM YKA3EBAKTCA UCIIONHUTENb, IIOTIHCH aBTOpa
PE30TNOINH, JATA.

Pezomonmsa MoxeT 0OpMIIITHCS Ha OTACTHHOM JICTE C YKA3aHUEM PEeTUCTPAITIOHHOIO
HOMepa M XaTH [OKYMEHT2, K KOTOPOMY PE30JIOIINS OTHOCHTCA.

2.7.16. 3aroIoBOK K TEKCTY JTOKYMEHTa.

3aroI0BOK K TEKCTY HOKYMEHTA JOIDKEH OBITh KPATKIIM, TOUHO NepeIaBaTh COmePKaAHNIE
TNOKYMEHTa. 3ar0JIOBOK NOTCKeH OBITh COrMTACOBAH ¢ HAUMEHOBAHMEM BHAA TOKYMEHTA.
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3aroI0BOK JOLKEH OTBEYATH Ha BOIIPOCHI:
«0 geM?» («0 KOM?»), HallpuMep:
ITPUKA3
O06 u3MeHeHNH! IITaTHOTO PACIIVICAHHS

«ger0?» («xoro?y), HarlpuMep:
JlOIKHOCTHOM PETTIAMEHT ITIABHOTO CIIEITHATNCTA. ..

3aroJI0BOK COCTaBIIIETCS JIMIIOM, FOTOBSIIIAM IIPOEKT JOKYMEHTA.

K TexcTy moKyMeHTOB, 0(pOpMIIEHHBIX Ha OTaHKaX dopMmaTta AS, 3aroJI0BOK MOXET
He COCTaBIAThCA.

2.7.17. OTM™eTKa O KOHTPOIIE.

OTMETKY 0 KOHTpOJIE 32 UCTIONHEHHEM JOKyMEHTa 0603HadaloT 6ykBoii «K», cIoBoM
W 10TaMIIoM «KOHTpOMIB».

2.7.18. TekcT OKyMeHTA.

Texct moKyMeHTa 0bOPMILTIOT B BIIE AHKETHI, TAOJIMIH, CBI3HOTO TEKCTA WIIM B BUIE
COETMHEHHUS STHX CTPYKTYD.

2.7.18.1. IIpy cOCTaBIEHMH TEKCTa B BHIE aHKETH HAUMEHOBAHHS NPU3HAKOB
XapaKTepU3yeMoro obbekTa NOJDKHB OBITh BHIDAKEHE MMEHEM CYMIECTBUTEILHBIM B
MMEHUTEILHOM NaiexXe WM CIOBOCOYETAHNEM C [YIAT0JIOM BTOPOTO JIAId MHOXECTBEHHOIO
YUCIa HaCTOSAINETO WM IIPOLIeINeTro BpeMeHH (umMeeTe, ObLUTH, HAXOMUINCh M T.I.).
XapaKTepUCTUKY, BEIPDAZXEHHBIE CIIOBECHO, JOJDKHBI GBITh COTTTACOBAHBI C HAMMEHOBAHUSMHA
TIpU3HAKOB.

2.7.18.2. Ipacdsr v cTpOKM TabHIIE] JOJLKHBI HMETH 3ar0JIOBKH, BEIDAKEHHEIE IMEHEM
CYLIECTBUTEIPHLIM B UMEHUTETBHOM ITanexe. ITon3aronoBku rpad 1 CTpOK JOJKHEL OBITH
COIVIACOBaHEI C 3arosoBKaMu. Eciy Tabimuily mevaTaloT 60ee 4eM Ha OXHOM CTpaHHUIIE,
rpadBl TabIUIEI JOTKHE! OBITE TIPOHYMEPOBAHEl ¥ Ha CHEAYIOINX CTPAHKULAX JOJDKHEL
OBITH HaTIedaTaHEl TOJBKO HOMepa 3THX Ipad.

2.7.18.3. Cpa3HBL# TeKCT, KaK MPaBUJIO, COCTOMT M3 IBYX YacTeil. B mepsoii
YaCcTH YKa3BIBAlOTCS IIPUYMHBI, LEIM, OCHOBAHUS CO3TAHMS JOKYMEHTA; BO BTOPO
(3aKMIOYUTENBHOM) — pELIeHWs, BRIBONBI, MPOCHOBI, pekoMeHIAUuK. TeKCT MOXET
conepXaTh OIHY 3aKITIOYNTETBHYIO YacTh (HallpUMeEp, TIPUKA3E — DPACTIODSIUTEILHYIO
qacTh 6€3 KOHCTaTUPYIOIIEH, IMchMa — Npockly 03 MOSICHEHUA). B TeKCTe TOKYyMEHTa,
OATOTORJCHHOTO Ha OCHOBAHMHM WIM BO WCIIOJHEHME paHee M3TAHHOTO IMOKYyMEHTa,
YKa3bIBaloT €T0 PEKBU3UTHL HaUMEHOBaHME NOKYMEHTA M OpraHU3allUM-aBTOpA, ATy,
PErUCTpaliOHHEI HOMED, 3aTOJIOBOK K TEKCTY.

2.7.18.4. Ecmi TEKCT COLEPXUT HECKONBKO DELIEHUI, BEIBOLOB U T.A., €T0 MOXHO
pas6uTh Ha pa3nesl, IYHKTEL, KOTOPBIe HYMEpYIoT apabckuMu mudpami.

2.7.18.5. B opraHM3allMOHHO-PACTIOPIIUTENLHEIX TOKyMeHTax CITyX0bI, a TAaKKe BO
BHYTPEHHHIX JOKYMEHTAaX, aIPECOBAHHEIX PYKOBOICTBY, TEKCT U3JIaraloT OT IIEPBOTO JIHIIA
eMMHCTBEHHOTO YHcia («IIPUKAa3HIBAIO» , «[IPEMJIATalos, «IIPOLIY).

2.7.18.6. B moxyMeHTaX KOJUTETHATBHEX OpraHoB CiyXObI TEKCT U3M1araloT OT TPETHETO

JIMIA eMUHCTBEHHOTO YHCHa (<IIOCTAHOBIISIET» , «PEIUIHIS ).
2.7.18.7. B coBMECTHBIX BOKYMEHTAX TEKCT U3TAralOT OT IIEPBOTO JIMIIA MHOXECTBEHHOTO

ypcna («IpHKa3bBAEM», «PEITHIA»).
2.7.18.8. TexcT npoOTOKOJA M3NaraioT OT TPETHETO JMIla MHOXECTBEHHOTO YMCia

(«cIyIamy , «BHICTYIIMINY, <PENIMIIN»).
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2.7.18.9. B muchbMax KCIIOIB3YIOT CIENyIomHe hOPMEL M3IOKEHIT:

0T IIEPBOTO JTMITA MHOKECTBEHHOTO YHCHTA («ITPOCUM ITPENOCTABUTE. ..» , <HATIPABNIeM
B Banr ampecs);

OT ITEPBOTO JIMIIA eIMHCTBEHHEOIO YHCHA («IIPOIITY BEICTIATES, «CIMTAI0 HEODXOIMMbIM» );

OT TPETHETO0 JIMIIA SIMHCTBEHHOTO yrcia («DemeparrBasd CIyx0a 1Mo 3KOTIOTHIECKOMY,
TEXHOJIOTHYECKOMY ¥ AaTOMHOMY HaIZ30Dpy HE BO3PAXaeT...»).

2.7.19. OT™eT)a O HATHIVH TIPUIOXKEHTIHA.

Ecay mucemo mMeeT NpHIIOXEHHUS, He Ha3BaHHBIE B TEKCTe, TO YKa3BIBAIOT €T0
HaMEHOBaHME, YMCIO JHUCTOB M YHCIIO 3K3eMIDAPOB; IPH HAIMIUYU HECKOIBKHAX

TIPWIOKEHUM VX HYMEPYIOT, HalIpUMED:

IIpunoxernwe: 1. Crpaskao...Ha 3 . B 2 3K3.
2. IIpoexr... Ha 8 1. B 3 9K3

Eciy nprioxeHust cOpOIMIOPOBAHEL, TO YHCJIO JIUCTOB He YKa3HBaIOT.

Ecnu x nokyMenTy TipriiaraeTcst Apyroy JOXKyMEHT, TakkKe MMEIOIMi NPITOXeH1e,
OTMETKY O HAIMYUH IPWIOXeHUS 0DOpMILTIOT CIEIYIOIIMM 00pa3oM:

IIpunoxenue: muckMo Ciayx6s1 ot 07.03.2006 Ne BK-10/452 u ipuiioxesxme

K HEMY, BCEro Ha 3 JI.

Ecy npunoXeHue HaOpasiIsioT He BO BCe yKa3aHHbIe B IOKYMeHTe ajipeca, TO OTMETKY
0 €70 HAIMIMH 0QOPMILTIOT CIEAYIOIM 06pa30oM:

Tlpunoxenne: Ha 3 1. B 5 3K3. TOJIBKO B IIEPBLIA anpec.

B nprtoxe Iy K Oprasi3alivoNHO-PaCcIopANUMTENHHOMY JOKYMERTY (TIOCTAHOBIEHITIO,
IIpUKa3y, PACIIOPSKEHUIO, I pABHM/IAM, MHCTPYKIIMY, IIOAOXEHIHO, PEIICHHIO) Ha IIEPBOM
€r0 JIICTE B IPABOM BepxHeM yriry muuryT «[Ipmtoxenyie Ne» ¢ ykazaHveM HauMEeHOBaHKS
OPTaHU3alIMOHHO-PACTIOPSAUTEILHOTO JOKYMEHTAa, €r0 JaThl U PETUCTPAEMNOHHOTO
HOMEpa, HarpuMep:

Tpmwioxerue Ne 2
¥ npukazy QeneparbHON CITyKOHL
10 5KOJIOTHYECKOMY, TEXHOJOTHIECKOMY
¥ aTOMHOMY HaI30py
ot 16.08.2006 Ne 154

Homyckaercs seipaxenye «[TPUJTOXKEHWE Ne» mevaTars IpOMHCHBIME OYKBaMH,
a TakXke LeHTPUPOBAThL TO BhHpaXeHHe, HAMMEHOBAHME HOKYMEHTA, €ro HaTy M
PETVCTPAIIMOHHBIN HOMED OTHOCHTENBHO CaMOM IITMHHOM CTPOKH, HATIPHMED:

TTPUJIOXEHUE Ne 2
K ipuKasy PenepaibHON CIyXKOBI
10 SKOJIOTHYECKOMY, TEXHOIOTHYECKOMY
¥ aTOMHOMY HAI30Dy
ot 16.08.2006 Ne 154

2.7.20. ITonmmuicse.

JOKYMEHTE, HATIpaBIsSeMble B BHIIIECTOSIIIME OPTaHHl, heleparbHble OpraHkl
TIPENCTABUTENLHOM 1 CymeOHOoM BIacTy, IOANUCHBAIOTCS pyKosomuTeaeM CryxOpl i
110 €T0 MOPYYCHMIO 3aMECTUTENEM PYKOBOZMTEIA.

© Odopmnerie OAO «HTL «IIpoMeronensas desonackocts», 2007
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JIOKYMEHTHI, HalpaBigeMble TOAYUHEHHBIM ¥ IPYTMM OpraHaM, OPraHU3alusaM,
TPaXIAHAM, TIOINTHCHIBAIOTCS PYKOBOIUTENEM, €I0 3aMECTUTENSIMU WIH PYKOBOIUTENSIMI
CTPYKTYPHBIX IIOApa3IeIe Vi B COOTBETCTBUU C X KOMIIETEHIHEH.

B cocTag mommyicy BXOAST: HaMMEHOBaHYE JOJDKHOCTH JIMIA, TIONITUCABILIET0 JOKYMEHT
(11p¥ MCHOJTE30BAHIIN TOJDKHOCTHOTO OJIaHK2 HAMMEHOBAHNE TOJKHOCTH HE YKa3hIBAETCs),
JIMIHAS TOIIHCH M ee pacdpoBKa (MHUITUANEL U (haMIDTIS).

Ecmm noJokHOCTHOE JIMIIO, TTOAIIHCE KOTOPOTO 3aTrOTOBJIEHA HA IIPOEKTe JOKYMEHTA,
OTCYTCTBYET, TO HTOKYMEHT ITOMIIMCHIBAET JIHIIO, MCIIONHAIOINEE er0 O0SI3aHHOCTH, WTH
ero 3aMecTaTeb. IIpy 5ToM 06513aTeIbH0 YKa3bsBatoTCa (hakTHiecKas DOTKHOCTD JIIUA,
TIONIMHCABINETO JOKYMEHT, M €70 MHHUKATH U dhaMimis (MCIIPaBIeHNUS MOKHO BHECTU
OT PYKM WJIM MAIIMHOIIMCHBIM CIOCOOOM, HallpuMep: «H.0.», «3am»). He nomyckaercsa
MOMITACHIBATH TOKYMEHTHI ¢ TIPEJUTOTOM «3a» HMJIU TIPOCTABIEHUEM KOCOU YepThHl repen
HAWMEHOBAHUEM TOJDKHOCTH.

ITpu mommicaHuK TOKYMEHTA HECKOIBKUMHU NOJKHOCTHBIMY JTUIIAMH MX ITOIITUCH
pacroiaraloT Ha OJHOM YPOBHE HJIM OXHY IIOJ APYTroi B MOCHENOBAaTeIbHOCTH,
COOTBETCTBYIOLIEH 3aHUMAeMOM JOJDKHOCTH.

[Tpx momImicaHUy JOKYMEHTA HECKOIBKUMH JTHIIAMU, PABHBIMU I10 JOJDKHOCTH, HO
TPEACTaBJIIIOIIMMY Pa3sHble OpraHsbl, IIOIIHCH PACIIONIaraloT Ha OHOM YPOBHE.

2.7.21. CornacoBaHue ITPOeKTa TOKYMEHTA:

2.7.21.1. CornacoBaHmue poeKTa JOKYMEHTA IIPOBOIUTCS TP HEOOXOTMMOCTH OLIEHKHI
060CHOBaHHOCTH TOKYMEHT4, COOTBETCTBHS €0 IIPABOBEIM 4KTaM U paHee ITPHUHSITHIM
DEILIEHUSIM.

2.7.21.2. IlpencraBisieMble Ha IIOXIIUCH TOKYMEHTHl BU3KPYIOTCS MCIIOJIHHUTEEM
(OTBETCTBEHHBIM HCITOTHUTENIEM) M PYKOBOIHUTEIEM IIOAPA3NEIeHMA, IIe TOTOBUIICH
MPOEKT HOKyMeHTa. [IOKyMEHTBI, CoOepKalllie rmopydeHuss pabotHukam CIyXGeI, MMM
TIOJDKHBI OBITh 33aBU3HPOBAHEI.

2.7.21.3. CornacoBaHue NpoeKTa TOKYMEHTa ODOPMIIIETCS BH30I Ha MOKYMEHTE
{BHYTPEHHEE COTTIACOBAHME) WU FPUDOM COIMACOBAHUS (BHEIIHEE COITIACOBAHUE).

2.7.21.4. Bu3za BRIo4aeT B cebs DOJDKHOCTh BU3UPYIOIIETO TOKYMEHT, TUIHYIO
HOAITUCH, PACHIM(MPOBKY MOMITHCH (MHMIIMAIH, (haMIUINS) U JAaTy.

2.7.21.5. Bu3a nipoCTaBIIAeTCs B HIUKHEH YacTH 000POTHOM CTOPOHE! IIOCAENHETO JINCTA
TIOIIMHHIKA HOPMATUBHO-TIpaBoBoro akra Ciryxk6el. Ha mpoexTe 3aKOHOXATeIBHOTO aKTa,
Ha BHYTPEHHEM IOKYMEHTE Y Ha KOITMH OTIIPAB/ISIeMOTO TOKYMEHTa BUSH IIPOCTARIITIOTCS
Ha VIEeBOH CTOPOHE TOKYMEHTA.

2.7.21.6. 3amedanusa, ocobrie MHEHUS U IOIMOJMHEHNS K IPOEKTY HJOKYMEHTa
obOPMIISIOTCS Ha OTAETBHOM JIcTe. B aTOM ciiyyae Bu3a 0OpMISIETCS CIEXYIOIIUM

obpa3zoMm:

3aMeyaHusT IIPUTaraloTCs
HayarpHUK 10pUINIecKoOro oTIena Jlignas monmmce A.C. UBanos

Hara

3aMeyarist TOKIATBIBAIOTCS PYKOBOIUTENO, IIOAIMMCHIBAIONIEMY JOKYMEHT.

2.7.21.7. CornacoBaHue MPOEKTA JOKYMEHTa C (hedepaNlbHBIMU OpTaHaMU
WCITOTTHUTENIbHOM BIACTH ¥ OPTaHU3ALISIME, WHTePECHl KOTOPBIX B HEM 3aTPariBaroTCst, —
BHEIITHEE COTTIACOBAHUE.

2.7.21.8. BHenrree commacopanue To0KyMeHTa 0hopMIsIeTcs: Ipu oM COrmacoBaHud,
KoTopsIit BxmogaeT B cebst cnoso COITIACOBAHO, HauMmeHoBaHME JOTKHOCTH JTULA, C
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KOTOPHIM COTTIACOBHIBAETCS JOKYMEHT (BKITIOUAsk HAMMEHOBAHME OPraHW3alvN ), TAIHYIO
TIOATTUCE, PACIMMBPOBKY TIOMIMUCH ¥ NaTy COTMACOBAHMS.

Hanpumep:
COITTACOBAHO

3aMecTuTeNlh MUHHECTPA JOCTULIA
Poccuiicxoit ®enepanmu

(J9HAS IONITHCE) (HWIMATH, baMIIHsT)

15.08.2006

2.7.21.9. Ipud cornacoBaHMsI pacIioiaraeTcs HILYe PeKBU3NTA «[JOIITHCH» B JIEBOM
HIXHEM TI0JIE TOKYMEHTA.

[pudrr corracoBaHmsT MOIYT PAcIoaraThCs Ha OTAENBHOM «JIuCTe COITTacOBaHMI»,
eCcly coliepXaHue TOKYMEHTa 3aTparvBaeT MHTepeChH HEeCKONBKMX opraHusauuil. Ha
IOKYMEHTE IeTaeTCs OTMETKA «JIMCT COnTacoBaHMS TIPHIIaracTCsy.

2.7.21.10. Cornacopanue TOKYMEHTA OCYIIECTRISETCS B TAKOM TIOCTIe0BATETbHOCTI

€ DOJDKHOCTHBIMY JIHIIaMHU (elepaTbHBIX OPIaHOB HCTTOTHUTETHHON BIACTH;

C PYKOBOIMTEIAMH IIOTUHNHEHHEIX OPTaHM3alIMH, HHTePEeChl KOTOPBIX 3aTParuBaloTCs
B IOKYMCHTE;

¢ benepabHEIMIT OPTAHAMMU VICTIOTHATETBHOM BTACTH, MHTEPECH KOTOPBIX 3aTParBacT
coflepXaHue TOKYMEHTa;

IIpY HEeOOXOIMMOCTH C OPTaHAMM, OCYIIECTBISIOIIUMH TOCYIapCTBEHHBIH
HaIBEIOMCTBEHHBI KOHTPOMND (Haf30p) B OIpelNeIcHHON obnacTé (3KOMOTMYECKUH,
TIOXAapHBIM ¥ T.II.), ¢ OOIEeCTBEHHEIMH OpTaHH3aIHsIMIA;

C BHIITECTOSMMMH OpraHaMW — B CJHyYasX, KOTAa 3aKOHOIATEeTbCTBOM
TIpeIyCMaTpPHBAETC BO3MOXHOCTh COBEPIIEHHUS YIIPaBieHYECKHX HEMCTBHM TOTBKO C
COTJIACYS STHX OPTaHOB.

2.7.22. OTMeTRa 00 UCIIOTHUTENE.

OrMeTKa 00 UCIIONHHTENE NOKYMEHTa IIPOCTABIISIETCA B IEBOM HYDKHEM YIJIY JIMLIEBOM
WX 060POTHO CTOPOHEB! MOCETHETO JIHCTA IMOIMHHIKA TOKYMEHTA.

OrMeTKa BKITIOYAET WHUITHANH, GaMWINIO MCIIONHUTENST M HoMep ero Tenedona,

HalnpuMep:

H.C. MakcuMoBa
334 46 46

Ha moxyMeHTe, MOATOTOBIECHHOM IO IIOPYYEHUIO PYKOBOXUTENS TPYIIIOH
HUCIIONHUTENECH, B OTMeTKe 00 MCITOJTHHUTENe YKasmBaeTcss GaMUIMA OCHOBHOIO
VICTIOJTHUTEIIA.

2.7.23. OrMeTKa 00 UCTIONHEHUHU TOKYMEHTA.

OtMeTKa 06 MCITOTHEHWY TOKYMEHTa M HallpaBJIeHMM €r0 B €10 BKIIIOYacT B cebsa
CIIenyIOIINe NaHHBIe. CCHUIKY Ha ATy U HOMEp HOKYMEHTa, CBUAETENbCTBYIOLETO O
ero MCTIOMHEHUH, WIN TIPU OTCYTCTBUM TAKOTO JOKYMEHTa — KpaTKue CBENEHMS 00
WCIIOTHEHWH; CI0Ba «B 1eno»; HOMep Heda, B KOTOPOM OYIET XpaHUThCA TOKYMEHT.
OrMmerka 06 MCIIOTHEHWW NOKYMEHTA ¥ HaTIpaBieHUH e€r0 B JeJ0 IMOMITACHIBAETCI 1
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TATHPYeTCs UCIIOMHUTEIEM TOKYMEHTa T PYKOBOIWTENEM CTPYKTYDHOTO TTORPA3NETCHNL,
B KOTOPOM MUCIIOJHEH JOKYMEHT.

2.7.24. OTMeTKa 0 IOCTYIUICHAM JOKYMEHTA.

OrMerka o mocTymwieHrH JokyMerTa B CTyX0y COmEPKUT 09ePEIHON ITOPSIIEKOBbIT
HOMED ¥ IaTy IOCTYIIEHUS JOKYMEHTA (TIpH HEOOXOIUMOCTI — BPEMS IIOCTYIUIEHUS).
JOTIyCKaeTCs IpOCTaBIIsATh OTMETKY O TTOCTYIUICHVH HOKYMEHTA B BUJIE IITAMITA.

2.7.25. VnenTuduKaTop 3JIEKTPOHHOM KOIIKH TOKYMEHTA.

HnertrdukaTopoM 57eKTPOHHOM KoM TOKYMEHTA SBIISETCS OTMETKA (KOJIOHTUTYI),
TIPOCTABTIAEMAs B JIEBOM HIDKHEM YIVTy KaXIo¥ CTpaHWIB! TOKYMEHTA U COIepKaIias
HamMeHOBaHue dalina Ha MaITMHHOM HOCHTENe, NaTy ¥ APYTHe IIOMCKOBEE DaHHEE,
ycranapnuBaemsie B Ciryx6e.

2.8. OcobenrocTd NOATOTOBKE ¥ 0(OPMIIEHAS OTRENLELIX BAI0B JOKYMEHTOB

2.8.1. IlocmaroeneHue, npuKas, pacnopanceHue

2.8.1.1. IIpukasaMu @ PACIIOPSDKEHUAME 0DOPMILTIOTCS pellleHsS HOPMAaTHBHOTO
XapakTepa, a TaKKe IT0 OTlepaTHBHBIM, OPTaHM3AIlMOHHBIM, KaIPOBBIM M PYTHM BOTIPOCaM
paboTel CTyXO0bL.

ITpoexTE TpuKa3QB (PacIoOpPSIKEHHUM) TOTOBIT U BHOCIAT IMOApa3deeHua Ha
OCHOBAHMH ITOPYIEHuH pyKoBoIuTeNst CITyXObI, €T0 3aMeCTHTe e TNO0 B MHMIINATHBHOM
TIOpSIIKE.

IIpoexThl TIp¥Ka30B MO0 KaIpOBBIM BOIIPOCaM TOTOBUT YIIpaBJeHHE II0 BOIIPOCaM
TOCYIAPCTBEHHOH CIyKOBI, KaIPOBOH IIOIMTUKHA 1 3aIIMTHI TOCYIAPCTBEHHOM TAHBI HA
OCHOBaHUU COOTBETCTBYIOIMX TIPeACTABIICHYIA.

ObecrieyeHne Ka4eCTBEHHOM IOATOTOBKY IIPOEKTOB IPHKAa30B (PaCTIOPSKEHUT) U
X COIJIaCOBaHWE C 3aMHTEPECOBaHHBIMU CTOPOHAMU BO3Jaraercs Ha pyKOBOIUTENEH
TI0Apa3aeieHuii, KOTOphle TOTOBIT M BHOCAT IIPOEKT.

KoHTpoms 32 NpaBHNBHOCTHIO 0DOPMIIEHVIST IIPOEKTOB ITOCTAHOBIIEHHI, MPIKa30B
(pacrmopsxeHuit) OCYIIECTRISIET YIIpaBieHue TeIaMiL.

2.8.1.2. B ciygasx, ompenenaeMbIx pyKoBoauTeieM CITy:KOBI WIH eT0 3aMeCTUTENEM,
OPTaHU3YIOLIMM U KOHTDOJHPYIOIIMM IeSTeNbHOCTD NOAPA3AeNleHsi, pa3paboTaBIIero
COOTBETCTBYIOIIUH IIPOEKT, STOT IIPOEKT CONPOBOXAACTCS MOSCHUTETHLHOM 3aIMCKOIM,
KOTOpas HOIXHa CONepKaTh KPaTKOE W3I0XKEHUE CYIECTBa IIONTOTOBJIEHHOTO IOKYMEHTA,
o6ocHOBaHNE HEOOXOTUMOCTH €ro IIPUHATHA (M3MaHMA) M IIPABOBLIE OCHOBAHUS IS
3TOT0, 4 TAKKE CBENECHUS O COITACOBAHMY MaHHOTO MOKYMEHTA.

2.8.1.3. IIpoexTsl TIPMKa30B (PACTIOPSCKEHMIT) ¥ IIPWIOKEHUSI K HUM BUSUDYIOTCS
HCTIOMHUTENIEM ¥ PYKOBOIWTEIEM IIOAPA3AEICHNS, BHECINMM IIPOEKT, PYKOBOIUTEIIMU
TIONpa3IeIeHAi, KOTOPBIM B ITPOEKTe TIPEIYCMATPUBAIOTCS 340dHUSA W IIOPYIEHHS, 4 TAKKe
DPYKOBOIUTENSIMU YIIpaBiIeHNA HelaMy M YIIPaBlIeHUsS OPraHu3aliOHHO-IIPaBOBOIo
0beCTIeYeHYS PETYIPYIOLIEH e TeIHOCTH. BO3pasKeHISI ITO TIPOSK TY TIPMRA32 (PACTIOPSTKEEIT),
BOSHMKAIOLTHE IIPH COTTIACOBAHII, M3/1araloIcs B CIIPABKE, KOTOpast NIPIIIATAETCS K TIPOEKTY.

Ecnu B mpoiuecce coriacoBaH#d B MPOEKT IIPUKA3a BHOCITCI U3MEHECHUT
MIPUHIUIHAIBHOTO XapakTepa, TO OH IIOANEXUT INepermedaTke M IMOBTOPHOMY
COIVIACOBAHMIO.

TIpoexTsl MprKa3oB (pacTIOpSDKEHTH ), TIPeACTaBIsIEMbIE PYKOBOIUTEINIO Ha TIOMLTUCE,
BUBHUPYIOTCS 3aMECTUTEISIMU PYKOBOLUTENSL B COOTBETCTBUU C pacIpereeHueM

00s13aHHOCTE.
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2.8.1.4. TIpoexThl MprKa30B (PacTIOPSDKEHII) NEYaTAIOTCS HA CTAHIAPTHEIX OMaHKax
YCTAHOBIEHHON HOPMEI M HOKJIANEIBAIOTCA AJIL MONIIMCH IIPY HEOOXOIMMOCTH CO
CIIPaBKO¥, KOTOpas JOJDKHA COTEPXATh KpaTKOe U3NIOKEHNe CYyTH ITpUKasa, 000CHOBAHME
€ro HeoOXOIMMOCTH, a TAKOKe CBETESHMS O TOM, Ha OCHOBAHWY YeTro0 ITOATOTORJIEH IPOEKT
¥ ¢ KEM COIJIaCOBAH.

2.8.1.5. OdbopmMieHUe IPOEKTa IIOCTAHOBIEHHUS, IIPHUKA3a, PACTIOPIXEHUS B
TOUYHOM COOTBETCTBHU C YCTAHOBIECHHBLIMU TpeGOBaHMAMH SBIgETCS OOS3aHHOCTHIO
HEITOCPENCTBEHHOIO MCTIONHUTEIST 3TOTO IIPOEKTA.

2.8.1.6. OTBETCTBEHHOCTD 33 CBOEBPEMEHHYIO H KAYECTBEHHYIO [IOATOTOBKY IIPOEKTOB
TIOCTaHOBIIEHWH, TIPUKAa30B M PACIIOPIKEHUI, X COIIaCOBaHUE C 3aWHTEPECOBAHHBIMHA
CTOPOHAMM HECYT PYKOBOIUTEH ITOApa3IeIeHIH, Ha KOTOPBIX BO3JIOKEHBI ITONTOTOBKA
U IIPEICTABICHUE IPOSKTOB 3THX JOKYMEHTOB.

2.8.1.7. ObopoTHas cTopoHa IIOCTeIHETO JHUCTA IIPOeKTa NTOCTAaHOBICHUS, ITPUKA3a,
pacriopstkerus Ciryx0pl moipkHa OBbITh 0(bopMIIEHa B COOTBETCTBHH ¢ IprtoxermeM Ne 10.

2.8.1.8. IIpoekThl IMOCTAHOBIEHWM, IPUKA30B ¥ PACTIOPSIXKEHUM BU3UDPYIOT A
COLTIACOBBIBAIOT HIDKEYKa3aHHbIE JODKHOCTHEIE JTMIIA B TAKOM TTOCIeI0BATEHOCTH.

BusupopaHue:

UCTIOTTHUTEh;

HaYaTbHUK OTIENA MOKYMEHTOO00POTA M apXUBa YIIpaBIeHUA IEIAM;

HavYaJIbHUK YIIPaBIeHUS, TIOATOTOBUBIIETO COOTBETCTBYIOUIXI MPOEKT (ITPOEKT
BHOCWT);

HOJCKHOCTHOE JTULO, OCYLUECTBILTIONIEE IIPaBOBOE obecreueHue aesITeTbHOCTH CITyKOBI.

CornacoBanue:

HaYATbHMKY YIIPABJICHHHN, KOTOPHIM B COOTBETCTBYIOLIEM IIPOEKTE MPENYCMATPUBAIOTCH
3a0aHUS ¥ TTIOPYIEHUST;

HadaTbHVKM VIIPaBICHUM B 9acTH COIEPXAIIMXCS B COOTBETCTBYIOLIEM IPOEKTE
BOIIPOCOB, OTHOCSIIIMXCA K MX KOMITETEHIIIN;

HAYaTbHUK YIIpaBIeHUs OPTraHU3aIIMOHHO -TIPABOBOI0 0DECITeYeHIST peryTUpYIOE
IeSITeIBHOCTH,

HaYaTbHUK YIIpaBIeHUS AeaMu;

HavyarbHUK KOHTPOMBHOTO YIIpaBIeHIUs,

3aMEeCTUTEb PYKOBOIUTENST CyxKOBI, KOODIMHHUPYIOIIUIA ¥ KOHTDOJIUPYIOIHiA
IeSTeTbHOCTE ITOAPA3IeNeHUS, TIOATOTOBUBIUETO COOTBETCTBYIONTHI IIPOEKT.

Ilpumenanue. IIpu BpeMEHHOM OTCYTCTBHUHM (OTITYCK, 60J1€3Hb, KOMAHIMPOBKA) PYKOBOIHMTEA,
HayallbHYKA U3 YHCJIa YKa3aHHBIX B HACTOSIIIEM NIYHKTE BUSMPOBAHME IIPOEKTA ITOCTAHOBIEHMS,
NIpUKa3a, PaclopsoKeHU BIIPaBe OCYINECTBIATD U0, HCIOIHAIONEE €r0 0013aHHOCTIH.

2.8.1.9. CormnacoBaHue NpoeKTa IIpY YHCIIe YIaCTBYIOIIMX B HeM JIMII DoJee TpeEX MOXET
OBITH 0(DOPMIIEHO B IUCTE CornacoBaHus (Mprioxernyst Ne 11-13).

B cnyyae ecnm mpoeKT HaIJIEXHT COTTIACOBATh C TEPPUTOPHUAIBHO YIATEHHBIMU
IOJIXKHOCTHBIMH JIMUAMHU WM IPX HeOOXOMMMOCTH BHIIOJIHEHHS MODYYEHUS B
CXaThle CPOKH, OOTycKaeTces c60p COIIACYIOLUIMX ITOMIHCEM Ha JHCTAaX COTTAacOBAHUS,
TIpeTYCMOTPEHHBIX U KaXKAOT0 IOIDKHOCTHOTO Tna (mpunoxerue Ne 12). B sToM cirygae
Ha 060poTe MOCHAeNHero JUCcTa TPOeKTa PeKBU3HT «IIpoekT coracoBat:» oopMIIgeTCsS
cnemyiomuM ob6paszom: «IIpoexT cornmacopas. JIMCTH COITIacOBaHUS IIPUIATalOTCA:
YKAa3BIBATCS GaMIUIMK M UHATUATBL JOJDKHOCTHBIX JIUL, COTVIACOBABIIMX TIPOEKT».

© Ogopmnenre OAO «HTLL «TipoMbiuienHas 6e3omacHocTss 2007
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2.8.1.10. Ecymv Ipy IIpeAC TARTEHMH IIPOEKTA TOCTAHOBNEHMS, TIPUKa3a, DACTIOPSDKEHUS
Ha BU3MPOBAaHHE TOMY MJIH WHOMY DYKOBOIUTENIO, HAUAIBHUKY Y HETO BO3HUKAET
BO3pAXEHNE IIPOTUB COMEPXKAHMS JAHHOTO TIPOEKTa, HECOTIacHe C er0 OTHENbHBIMH
TIONOXEHMAMM, a TAKKe I10 NPMIOXCHISIM K HEMY, TO TIPOeKT HOKYMEHTa 00g3aTeNbHO
JOJDKEH OBITH 3aBU3HPOBAH CO CCHITKOM HA HaTW4He Bo3paXeHui (3aMedaHwuir). ITo
BO3paxeHHe (HeCOITacke) ¢ COOTBETCTBYIOIIMM 000CHOBaHUEM HOJCKHO OBITh U3MOXEHO
B CIIpaBKe O pasHOIJIacHsX B TabiaW4HOU dopme, IpmiaraeMoil K JaHHOMY IIPOEKTY
(mpunoxenie Ne 14).

2.8.1.11. B ciay9asix, xora NpWiIOXEHVEM K IIPOCKTY IMOCTAHOBIECHUS WIM ITPUKA3a
SIBIISIETCA IIPOEKT PYKOBOAAMero JokymeHTa Ciayx0bl MIW TPOEKT U3MEHEHUs B
pykKoBoImamuit noxymeHT Ciayx6rl, HE0OXOIMMO DYKOBOICTBOBATHCS CIIEIIUATBLHOM
IIPONICTYPO BU3HPOBAHUA (COTNACOBAHUs) TAKOTO IPUIIOKEHUST, YCTAHOBIECHHOMN B
PII-03-12-2005.

2.8.1.12. ITpmmoxXeHus K IMOCTAHOBIEHILIM, TIPHUKA3aM, PaCTIOPSOKEHNSIM BU3UPYIOTCS
(112 060pOTE TTOCTENHEro TUCTA VKA3aHHOTO TIPOEKTa JOKYMEHTA) TOTBKHOCTHEIM JIHLIOM,
BHECIITUM IIPOEKT IOKYMEHTA, KOTOPEI HeceT OTBETCTBEHHOCTD 38 TOYHOCTD YKa3aHHbBIX
B IIPIWIOXEHUN TAHHEBIX.

2.8.1.13. Bu3HI TIPOCTABIISIOTCA HA YpOBHE HE HIDKe 2 CM OT HIDKHETO Kpasi JINCTA.
Bospaxesns mo IpoekTy JOKYMEHTa M3JaraloTcsa B OTHENbHOM crpasKe, KOTopas
TIpUIAraeTcs X IPOeKTY.

2.8.1.14. Ecim B IIpoliecce COTIACOBAHMS B ITPOEKT HOKYMEHTA BHOCSATCS U3MeHEHNS
TIPUHLIATTHATEHEOTO XapaKTepa, TO OH TTOIJIEXWT ITOBTOPHOMY BUSMPOBaHI. IIoBTOpHOE
BU3UPOBAHWME He TpeGyeTC, eCITH TIPH OPabOoTKe B IIPOEKT NOKYMEHTa BHECEHB! YTOYHEH M
PENAXIINOHHOTO XapaKTepa, He M3MEHUBIINE eT0 CONESPKAHMA.

2.8.1.15. OcHOBHEBIE OpTaHM3AIMOHHEIE ITPUHIMITEL A TETLHOCTH KOyUteTuy CiyX 05l
U TIOPSIZLOK NOKYMEHTHUPOBAHMS PE3YIIBTATOB e 3aceNanuit onpeneieHsl [TonoxeHueM o
Koyuteruy PeneparbHOM CIYKOE! IO SKOJIOTMYECKOMY, TEXHOIOTHIECKOMY M aTOMHOMY
Han3opy, YTBEpXAeHHBIM TTprka3oM Ciryx6sl ot 20 MapTa 2006 T Ne 220.

2.8.1.16. Ecan 1o pe3yibTaTaM pPacCMOTPEeHMI IIPENCTABIEHHOIO0 Ha BU3UPOBAHMIE
TIPOEKTa ITOCTAHOBJIEHNS, ITPHKAa3a, PACIIOPSIKEHNS YCMATPpHBaeTcs HeOOXOMUMOCTD
BHECEHMS B HEeTO NIPWHIMTIMATLHOTO M3MEHEHMsI, TO 3TOT MPOeKT NOMXKeH OBTh
TieperedaTat ¥ MOBTOPHO TIpeICTaBIeH Ha BUBUPOBAHNE.

2.8.1.17. TIpu BEIIBTIEHUHM B TIPOCKTE IIOCTAHOBJICHNS, ITPIKAa3a, PACIIOPSIKEHUA (Ha
2Talle €r0 paCCMOTPEHHUS Ha IIPEAMET BO3MOXKHOCTU BU3WPOBAHUS) PENAKLIMOHHEIX H
HHBIX OITUOOK, He BIUAIOIINX Ha CYIIIeCTBO MMPOEKTA, OH IMOITIEKUT ITepeItedaTke B LIENax
YCTPaHEHMS 3TUX OIIMOOK, IIPU 3TOM TIPENCTABIATh €T0 Ha ITOBTOPHOE BU3UPOBAHUE He
TpebyeTcs.

2.8.1.18. IIpoeKTHI ITOCTAHOBNEH U, IIpPMKA30B, PACIIOPSDKEHUN IIPeICTaBIIIIOTCS Ha
TOJITHCH TOIbKO TIOCIIE 3aBEPIIEHUS ITPOIecca MX BU3UPOBAHMS TUIIAMY, YKA3aHHLIMY B
1. 2.8.1.8 MHCTpYyx1my. BMecTe ¢ COOTBETCTBYIOITMM IPOEKTOM B HEOOXOMMMBIX CIIyUasiX
TIPEACTABISIETCS ITOICHUTETbHAS 3aIMCKa, IpeycCMOTpeHHad I1. 2.8.1.2 MHCTpYKUMH.

[Tocne mommucaHusa MOMIUHHKUK ITOCTAHOBJICHHSA, IPUKA3a, PACTIOPSIKEHUS
He3aMeLIUTEIBHO IepenaeTcs B YIIpapjieHue JeflaMU JUTS PETHCTPAIAN M Pa3MHOXEHHU.
BmecTe ¢ MOMMMHHEUKOM B VKa3aHHOE YIIpABJICHHME TIepeNaeTcs yKa3aTeldb pacChUIKU
TOKYMEHTOB (aree — yKa3aTellb PACCHUIKH ), COCTABIIAEMBIH 110 opMaM, IIpeIyCMOTPEHHBIM
npuroxerusayMu Ne 15 1 16, a TakKe TeKCT NOUIMHHUKA C TIPUIOKEHUAMH (€CJTH TAKOBHIE
UMEIOTCSI) B 2JEKTpOHHOM hopMme Ha muckere 3,5 moiMa ¢ HauMeHoBaHUeM daitna B
YCTaHOBTIEHHOM TIODSIIKe st BHECEHUS B 6azy manHbx CAJI.
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2.8.1.19. Jdatoit moCTaHOBIEHHUA, IPHUKAa3a, pacriopsskeHus CiryxGel ABNAETCS Hata
eT0 TIOATTHCAHNA.

2.8.1.20. TTocTaHOBIECHH, TPUKA3EL, PACTIODPSTKEHUST HYMEPYIOTCS 110 KasKI0M IpyTIe
IOKYMEHTOB OTHEBHO IOPSIKOBOY HyMeparell B penesiax KaTeHIApHOTO roa.

2.8.1.21. IommucaHHEle BHIIENEPEUNCIeHHbIe TOKYMEHTH (KpoMe NIPUKA30B IT0
TIYHOMY COCTaBY) HaITpaBJISIOTCA B OTHEN JOKYMEHTOO00DOTA ¥ apXIBa.

2.8.1.22. TIpyKassl 10 IMIHOMY COCTaBY PETUCTPUPYIOTCS YIIPABIEHUEM TIO BOIIPOCAM
TOCYIApCTBEHHOM CITyXOBI, KaTPOBOM ITOTUTHUKY U 3aIIUTEL TOCYIapCTBEHHON TaltHBI.

2.8.1.23. T1omIMHEKKY OpTraHU3aIIMOHHO -PACIOPATUTETHHBIX TOKYMEHTOB XPaHATCS
B TEYEHIE OJHOI'O TOJa II0 MECTY MX PEIWCTpallvi, a 3aTeM IepenaloTcss Ha apXuBHOe
XpaHeHUeE.

2.8.1.24. PasMHOXeHHEIE 3K3eMIUIIPH ITOCTAHOBICHUHN, IIPUKA30B, PACTIOPSIKEHUN
3aBEPAIOTCS (IIPY HEOOXOMMMOCTH ) TIEYATHIO YIIPaB/e HUS JeTTaMy WIH «IUTsl JOKYMEHTOB»
M HallpaBILTIOTCS ampecaraM COITIaCHO YKA3aTe sIM PACChLIKH.

B yrazaresigx pacChUIKY BO BCEX CIIYYAsIX MTPEeIyCMATPUBACTCS HATIPaBJIEHHE 10 OTHOMY
Pa3sMHOXEHHOMY 3K3eMIUIAPY BBIIIEYKa3aHHAX JOKYMEHTOB pyKoBomuTeitio CIIyKGHL, ero
3aMECTUTEIIM ¥ CTPYKTYPHOMY ITOZPAa3IeieHIIo, pa3paboTaBIieMy COOTBETCTBYIOTIIMH
IOKYMEHT.

2.8.1.25. 3aMeHa pa30CIaHHOTO JOKYMeEHTA (B CiTygyae OOHAPYKEHIs B HEM OIIe9aTOK
JUIH 110 APYTUM IIPWYHMHAM) IIPOU3BOIUTCS IT0 PACHODSDKEHUIO pyKoBomuTelist CiryKOBI
MJIM €TO 3aMECTUTEII, IIOATIMCABIIETO TOKYMEHT.

2.8.1.26. TIpoekT npukasa (pacHopsSKeHHUsS) BO WCITONHEHHE ITOCTAHOBICHS
IpasurenscTBa Poccuiickoit ®emepaliuy JODKEH OBITE IOATOTOBNEH B TedeHue 10 mueii,
€CJIM He YCTaHOBIIEH Ipyrod Cpok.

2.8.1.27. Tlpuka3 (pacHopsKeHIe) UMEET CIIENYIOLINE DEKBU3UTEL:

2.8.1.27.1. Iepb Poccuiicxoit Pemepanvu.

2.8.1.27.2. HauMeHoBaHue GeaeparbHOTO Oprada MCIIONMHUTEILHON BIACTH.

2.8.1.27.3. HamMmeHoBaHre BUNA TOKYMEHTA — IIPUKA3.

2.8.1.27.4. Jlata u HoMep Ipukasa. JlaTa odopMisercd CIOBECHO-TUGPOBHIM
CITOCO6OM, HOMED COCTOUT M3 3HaKa «No» ¥ ITOPSIIKOBOIO HOMepa TIpHKasa.

2.8.1.27.5. 3aromoBOK TOJKEH KPaTKO ¥ TOYHO OTPAXaTh CoIEepKaHUe TEKCTA IIPUKa3a.
Togka B KOHIIE 3aI0JI0BKA HE CTABUTCA. 3aTOJIOBOK II€YaTAETCs TIOMYXKUPHBIM MPUPTOM
gepe3 | MeXXCTPOUHBIA HHTEPBATL.

Hampmvep:
OG6 yTBepXIeHUH ¥ BBENECHMU B IeHicTBre MEeTOIMYeCKIX YKa3a MM
TIO IIPOBEIEHMIO SKCIEPTH3bI IPOMBUIUIEHHOM 6e30T1aCHOCTH
JIEHTOYHBIX KOHBEMEPHEIX YCTAHOBOK

3aroJI0BOK K JOKYMEHTaM, 0OpMIIEHHBIM Ha 6J1aHKax C IPONOJIHHBIM PACITOIOXEHUEM
PeXBU3HITOB, BEIDABHUBAETCS 10 LICHTPY.

PacriopsckeHMs, KaK IpaBUIO, 3ar0I0BKa HE UMEIOT.

2.8.1.27.6. TexcT (MOCTAHOBIIEHYS, TIPUK232, PACTIOPSIKEHN ) OTIAEIISIETCS OT 3ar0I0BKA
2—3 MEXCTPOYHBIMY MHTEPBANAMHY ¥ NleyaTaeTcs mprdToM pasmepoM Ne 14 yepes 1,5
UHTepBalia OT JIEBOH IPaHMITBI TEKCTOBOTO ITOJIA M BHIpABHMBACTCS T10 JIEBOM ¥ IpaBO
CpaHHIaM TexcToBoro noist. flepsas ctpoka ab3ama Ha9uHaeTcst Ha pacCTOSTHUT 1,25 cM
DT JIEBOM rPaHMIIBI TEKCTOBOTO IT0JIA.

2 Odopmrenne OAO «HTLI sIlpombimnerHas Ge3onacHocTs», 2007
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TexcT IMpHKA3a MOXET COCTOATh M3 2 gacTell: KOHCTaTUPYoweH (mpeamMOyiiel) u
pacIOpSANUTENBHOM.

2.8.1.27.7. B KOHCTaTHPYIOILIEH YaCTH KPATKO U3JIarajoTcs ey U 3anaui, QaxkTs U
COBBITHS, ITOCTYXWBIIME OCHOBAHMEM IS U3Tanusd Ipukasza. OHa MOXeT HAYMHATHCS
CJIOBAMU «B LIEJIIX> , «BO HCTIONHEHMe» U T.1. ECIU IpYKa3 31aeTCs Ha OCHOBAHUMY IPYTOTO
DOKYMEHTa, TO B KOHCTATHPYIOTEH YaCTH YKa3BIBAIOTCSA HAaMEHOBAHUE 3TOT0 TOKYMEHTA
B POLUTEIBHOM ITaZeXe, ero aBTop, AaTa, HOMED M 3aroJI0BOK.

2.8.1.27.8. Ing nocranosnerus Ciyx0bl KOHCTATHPYIONIAd 9aCTh 3aBepIIacTCsa
Ppaszoit «DenepanbHasg CryxkOa IT0 3KOJOTHISCKOMY, TEXHOJIOTMIECKOMY U aTOMHOMY
HaI30py MO CTAaHOBIS e T», I peuieHns Komneruu Ciryx6sl — dpasoit «Komrerus
QereparbHON CIYKOBL 110 IKONIOTHIECKOMY, TEXHOJIOTHIECKOMY M &TOMHOMY HAI30DY
pemuna:» CroBa «TTOCTAHOBISIECT» U «PEIIUJa» IIYATAIOTCS CTPOUHBIMHU
OyKBaMH OOBIYHEIM IHPUGTOM BPa3psaaKy 2 T U B OTAENLHYIO CTPOKY He BEIHOCSTCS.

2.8.1.27.9. Ilpeambyria B TPOEKTaX IIPUKA30B 3aBEPILACTCS CIOBOM« TP UK A3 BIBA IO » ,
KOTOpOE TIeyaTaeTcsl OORYHBIM IPU(PTOM BPaspsiIKy 2 IT M B OTHENBHYIO CTPOKY He
BBIHOCHUTCSL.

IIpeaMmbyna B MpoeKTaX COBMECTHHX ITPUKA30B 3aBEPINAETCA CIOBOM
«IPUKa3H BaeM», KOTOPOE NIeYaTaeTcss CTPOYHBIMU GYKBAMM OGBIMHBIM MIPUDTOM
BpaspsiIKy 2 IIT ¥ B OTAETBHYIO CTPOKY HE BEIHOCHTCS.

2.8.1.27.10. TexcT npuKa3a MOXKET COIEPXATh OIHY PACTIOPSIUTEILHYIO YacTh (6e3
KOHCTaTUPYIOLIEH), HAUMHAIOUIYIOCS CTIOBOM « II p MK a3 I B4 10 | », KOTOPOE IeYaTaeTcs
OT JIEBOTI TPAHMLLI TEKCTOBOT'O MO (C a03aIHBIM OTCTYTIOM).

PacropsxeHue MOKeET COCTOSTE TOJBKO U3 PaCTIOPSIUTENLHOM YaCTH.

2.8.1.27.11. PacnopsanuTeIbHas 9acTh NOJXKHA CONEPXKATh IepeUNCIeHUE
TIPENTVICEIBAEMBIX HEHCTBUH ¢ YKa3aHMEM UCIIONHUTEIST KaKIOro NEUCTBUSI M CPOKOB
HCTIONHEeHUS. PacropsaauTe bHAasT 9aCTh MOXET ACITUATHCSA HA IYHKTH W HONITYHKTHI,
KOTOphIe HyMepyloTca apabckxuMu Uudpamu. JeiicTBUA OTHOPOTHOTO Xapaxrepa
MOTYT OBITh TIEPEUHCTIEHE B OMHOM ITYHKTE. B KauecTBe HUCITONHUTEISH YKa3hIBAIOTCS
CTPYKTYpPHBIE IIOApa3nelleHNs UIN KOHKpeTHHE MOMXKHOCTHHE nuua. Iocnemuuit
ITYHKT DACTIOPSAUTENBHON 9acTH MOXET CONEPXKaTh CBEXCHUT O IOHPA3NEICHUN UITH
IIOJDKHOCTHOM JIHIIE, Ha KOTOPOE BO3TIATaeTCs KOHTPOJb 3a UCITOIHEHHEM IIpHKA3a.

2.8.1.27.12. Ecymu ip¥ TTIOATOTOBKE IIPOEKTA TIOCTAHOBIIEHUS, TIPHKA3a, PACIIOPSTKEHHS
YCMAaTpHBAETCH HEOOXOIMMOCTD ITPU3HAHU YTPATHBIINM CITY KaKOTO-JIHG0 HEACTBYIONIETO
TIOCTAHOBJICHMS, IIPUKa3a, PACITOPSIKEHHUI, TO B TOTOBSIIEMCS IPOEKTE MODKEH ObITh
MIPEAYCMOTPEH IIYHKT O MPU3HAHNUN YTPATUBLIAM CHITY IeHCTBYIOIIETO [IOCTAHOBIEHMS,
TIpMKa3a, PACTIOPSKEHNS, HAaUMHAIONIMUCT cnoBaMy «[IpM3HATh YTPATUBIIAM CHIIY»,
¥ Iajee comepxamuit nHGOpMAaIIUIO O ero IMPUHAUIEXHOCTY K DenepaTbHOMY OPraHy
HUCTIOTHATEIbHON BIACTH, JaTe, HOMEpE M IOJHOM HAMMEHOBAHUM NPHU3HABAEMOTO
VTPATUBIIMM CIUTY IIOCT2HOBJICHUS, IIpuKasa, pacropsekenud. Hanpumep, «IIpusHaTh
YTPATHBILINM CUITY TIpHKa3 QenepalbHOIM CIyKOHI 110 3KOIOTHIECKOMY, TEXHONIOTMIECKOMY
¥ aTOMHOMY Hanzopy oT 25 asrycra 2004 1o Ne 256 «O0 yrepXIESHIHY ¥ BBEIeHNH B IEHCTBUE
WrcTpyxamm (IPUBOTMTCS IIOTTHOCTEIO ).

2.8.1.27.13. B gact, Kacarollelcs TTOCTAHOBICHUH, IIPUKA30B, DACTIOPSKEHHH,
u3maHHbx TocaroMHanzopoM Poccuu u Tocroprexnanzopom Poccum, yIoMSIHYTEHI B
IIpenbIayIneM ab3alle IMyHKT I0/DKeH HauuHAThCH CnoBaMM «CouTaTh He IOMTEXAIIMM
IPUMEHEHUIO...» B fajiee COnepKaTh MHGOPMAIIMIO O TIPHMHAIIEXKHOCTH IIOCTAHOBIEHNS,
IIpUKasa, paclopsXeHUus K denepaTbHOMY OPTaHy UCIONHUTEIBHON BJIACTH
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(TocaToMHansopy Poccun wiu TocroprexHansopy Poccun), nate, HOMEpe U IOTHOM
HAUMEHOBAHWY CYUTAEMOrO HE IOIeXalIM IIPUMEHEHWIO TTIOCTAaHOBIICHY, TIPHKAa3a,
PaCIIOPSKEHU.

2.8 1.27.14. Ecnu npu TIOATOTOBKE ITPOEKTa ITOCTAHOBIEHMS, TIPYIKA3a, PACIIOPSTKEHIST
YCMaTpPUBAETCS HEOOXOIMMOCTh KOPPEKTUPOBKM KaKOro-mmub0 TpeOOBaHMS (TIOTIOXEHIIS),
CONEPKAIIEeTOCs B AHCTBYIOMIEM TIOCTAHOBISHIN, TIPUKA3€E, PACTIOPSTKEHIH YITH B ITPYIIOXKEHIH
K HeMy, TO B FOTOBSIIEMCS ITPOEKTe NOKeH OBITh NPEAYCMOTPEH IIVHKT O NMPU3HAHUH
YTPATUBLIUM CITY (OTMEHE) T M3MECHEHWH COOTBETCTBYIOIIETO TPeOOBAHMS (TIONOKEHNS).

2.8.1.27.15. B miprika3 He CleLyeT BKITFOIaTh MyHKT «[IpuKas qoBecTv no CBENCHUS...».
IMozpasneneHus (DIOMXHOCTHEIE JIMUA), 10 CBEIECHUS KOTOPHIX HOBOIMTCS TIPHUKa3,
TIEPEYUCIISIOTCS B YKA3aTENE PACCHUIKH, KOTOPBIM MCTIOHUTENNb TOTOBUT BMECTE C IPOEKTOM
MIpYKa3a.

2.8.1.27.16. Bushl BKIIOYAKOT IOJXHOCTHK BUZMPYIOLIMX, JTUIHEIE IOIIMCH,
pacmudpoBKy IOATmMCce ¥ aaTy. MecTo pacrioIoXeHHs BU3 aHATIOTHIHO VX PACTIONOXKEHIIO
Ha yKasax (pacnopsorenusx) Ipesunenta Poccutickoit Menepalyu.

2.8.1.27.17. Tloamucek COCTOMT M3 HAMMEHOBaHNA TODKHOCTH JIMIA, IIONITMCABIIETO
JOKYMEHT, TUYHOMN ITOANTUCH ¥ pacIyGpoBKI TOMUCH (MHIITHANH, GaMIUTUT).

2.8.1.27.18. HaumeHOBaHHE NOJDKHOCTH TIEYATAETCS OT JIEBOM IPaHMIIBl TEKCTOBOTO
T0JI1, WHMLMAIBl ¥ (paMIWIHMSI — OT NIPaBOM IPaHUIIEl TEKCTOBOT'O TIOJI.

2.8.1.27.19. Ilpuxa3ssl (pacOpsDKEeHYISI) TIOIMCHIBAET PYKOBOIUTENDb PeepabHOMK
CIYXOE IO 5KOJOTHIECKOMY, TEXHOJOTUYECKOMY M aTOMHOMY HAA30DY, a B €ro
OTCYTCTBHE — JIMIIO, ero 3aMellalonIee.

2.8.1.27.20. ITpwioXeHHs X IIPUKa3y BU3UPYIOTCS PYKOBOLMTENEM CTPYKTYPHOI'O
TIONpa3neeHysl, ITOATOTOBUBIIIETO IIPOEKT, a IIPU €TO BPEMEHHOM OTCYTCTBMH (OTIIYCK,
fone3Hb, KOMaHIMPOBKA) — JIUIIOM, UCTIOTHSIONIIM O0SI3aHHOCTH 9TOT0 PYKOBOIUTEIIS.
TIpy Hamyy HECKOJNBKUX IIPYIOKEHMN HPHIOXKEHUS HYMEPYIOTC. JIMCTE KaXIoro
TIPWIOXKEHUS JOJDKHBl HyMePOBAThCA OTNENbHO, HA9MHAsI CO BTOPOTO JIACTA.

2.8.1.28. Ilpyn HaIWIuMH B TEKCTe NPHJIOXEHI CCHUIKM HA CHOCKY 3Ta CHOCKA
0603HaYaeTcs 3Be3L0YKOM WK 1M ppoit. TeKCT CHOCKM edaTaeTcs 9epe3 1 MeXCTpOYHBIA
HMHTepBAT B KOHIIE KaXMOi CTPAaHWIBI MIIH IIOCHE TPIWIOKEHHS B IEJIOM, ITOI YEPTOM.
Jmmma gepTh 4—5 oM. TeXeT CHOCKM HedaTaeTcs ¢ MPONMCHOM OYKBEL. B KOHIle TekcTa
CHOCKU CTaBUTCS TOYKA.

Ha omxoit cTpaHuire He 10CKHO OBITH boJiee TpeX CHOCOK.

BHeceHMe M3MeHeHU B IOAMMCAHHBINM IIPUKa3, paclopaXeHne, a TaKxe B
COTTIaCOBaHHEIM IIPOEXT TOKYMEHTA HE IOIYCKAeTCA.

2.8.1.29. CosMmecTHBle npuKa3n Cryx0b u npyrux demepabHBIX OpPraHoB
VCTIOJTHUTEIbHON BIACTH IeYaTaroTCsl Ha CTAHAApTHHIX JHcTax Oymaru gopmara A4
(210x297 vm).

[Ipu obopmIteHM COBMECTHOIO TIPHKA3a:

HaXMEHOBaHUS henepaTbHbIX OPTaHOB MCIIOTHUTEILHOM BIIACTH PACITONIaraxoTcs Ha
OITHOM YDOBHE;

HaMMEHOBaHME BUIA NOKYMEHTA — IIPMKa3 — PAcCIoiaracTCs IeHTPOBAHHO;

JaTa COBMECTHOTO TIPUKa3a — eIHasl, COOTBETCTBYET AaTe 6ojlee MO3MHeN MOMTHCH;

PETUCTPAIMOHHEM HOMED HOKYMEHTA, COCTaBICHHOTO0 COBMECTHO IBYMS M Golnee
OpraHM3alTUSIMHI, COCTOUT M3 PETUCTPAIMOHHEIX HOMEPOB JOKYMEHTA KAXIOM M3 STHX
OpTaHM3allyii, TPOCTABIAEMBIX YEPE3 KOCYIO 9epTy B IOPANKE YKa3aHHUS aBTOPOB B

IOKYMEHTE;
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MONIUCH PYKOBOLUTENEH delepanbHEIX OPTAHOB UCIONMHUTENBPHOM BIACTH
pacroJiararoTcsi HuKe TeKCTa Ha OMHOM YPOBHE.

O6pasmsr oOpMIEHUS ITOCTAHOBICHMI, IIPUKA30B ¥ PACTIOPSDKeHUH IIpUBENIeHEL B
nprtoxeHUsTx Ne 17-20.

2.8.2. I[lonoocerue, npasuna, UHCMPYKYUS

2.8.2.1. ITomoxeHHe TPUHUMAETCS B TOM CIIydae, €CNIM B HEM YCTAHABIHMBAIOTCS
CHCTEMHO CBSI3aHHBIe MeX Iy cODOIt IIpaBIIa 10 BOIIPOCAM, OTHECECHHBIM K KOMITETEHITUHU

Cryx06HL.
B mpaBmiax ycTaHaBIMBAIOTCS HOPMB M TpeOoBaHMsA, o6sa3aTeNpHble I

BBIIIOJTHEHUA.

B yHCTPYKIIME H3/TaraeTcs IOPSIIOK OCYIIECTRICHIS KaKOH-TM00 TesTe b HOCTH HITA
TIOPSIIOK IIPUMEHEHIA ITOJIOXKEHVI 3aKOHONATEPHBIX U MHBIX HODMATUBHEIX aKTOB.

TNonoxenms (TIpaBriIa, HHCTPYKIINI) TIPMMEHSIOTCS KaK CAMOCTOSITEIBHEIE ITPaBOBEIE
aKTE, KOTOPHIE IIOAMMUCHIBAIOTCS PYKOBOIUTEIEM, MM KaK aKThl, YTBEPKIAeMEBIE
Cryx6oit; yreepxneHue obopmisiercs B hopme rpuda YTBEPKIECHUS W ITyTeM U3TAHKA
PacIIOpsSIIUTEIFHOTO JOKYMeHTa 00 KX YTBEDXKACHHMH. PelleHre o MopsimKe IPUHSITHI
TIOJIOKEHUH, TIPaBWI ¥ MHCTPYKIMM HaxoauTcs B BeneHuU CIryKOHL.

2.8.2.2. TTopsimoK MOATOTOBKHU IPOEKTa IMONOXKeHUs (IIpaBUi, HHCTPYKIHIM)
COOTBETCTBYET OOIIIEMY TIOPSIIKY IIOATOTOBKH [TPOEKTOB HOPMATHUBHBIX aKTOB.

2.8.2.3. TexcrT TipoeKTa TOI0XeHUs (TIpaBwl, MHCTPYKIINH) TlegaTaeTcd Ha ObIIeM
6narke Crmyx05l. EcIn IPOEKT IOJOXEHUS (IIPAaBUJ, WHCTPYKIIUU) YTBEPKIAETCS
OpPraHU3alMOHHO-PACIIOPSIUTEIBHEIM TOKYMEHTOM, TO TTOJOXeHHe (ITpaBwia,
UHCTPYKIIUS) TIe4aTaeTcs Ha CTaHnapTHOM jmucTe bymaru dopmara A4.

Texcr M3naraeTcs OT TPETHETO JIMIIA AUHCTBEHHOTIO WA MHOXECTBEHHOIO Yucia. B
TEKCTe UCTIONB3YIOTCS CIOBA: «OTDKEH», «CIIENYET» , <HEOOXOMMMO» , «3alIPEINacTCsy , <HE
JOITYCKAETCS».

3arosoBOK K TEKCTY IOJOXEHUST (IIpaBWI, HHCTPYKUMHK) HOJKEH OTBEYATh Ha
Borpoc «O geM?»; 3aroJIoBOK K MHCTPYKIIUH, COIepKalleil TOJDKHOCTHEIE TpeGOBaHMS U
TIOPSIIOK IIPOBEAECHMS paboT (JODKHOCTHAS UHCTPYKIIUS ), OTBeYaeT Ha Bompoc «Koro?»
(JomrHoCTHAS HHCTPYKITHS IMIABHOTO CIIEIIUAIACTA).

KoncTarupyroumeit 9acThIo ITOTOXEHUS (TIPaBIUI, MHCTPYKIIIHN) CIYXUT IaBa «Ob1me
TIOTOXECHUST>, B KOTOPOil YKA3HIBAIOTCS OCHOBAHMS pa3paloTKyl, OCHOBHOC HA3HAYEHIE
HOPMAaTHBHOIO axTa ¥ cdepa ero pacIpoCTpaHeHUs, OTBETCTBEHHOCTD 32 HAPYIICHHE
VYCTaHOBIESHHBIX ITPaBUIT ¥ TEXHOJIOTHIA.

OCHOBHOM TeKCT IIOJTOXEeHUT (TIPaBUI, UHCTPYKLIMH) MOXKET IENUTHCA HA ITIaBHI,
TIYHKTHL ¥ ITOAITYHKTHL. [JIaBBI JOJDKHEl UMETh Ha3BaHII.

DraBbl HymMepyroTcs puMcKuMu nrdpamy. HyMepanms IyHKTOB U TTOJITYHKTOB
TIPOM3BOTUTCS apabCKUMU IIMMPaMHL.

2.8.2.4. IlogroTopxa 1 opOpPMIEHUE TIOJOXEHUHN M MHCTPYKIIMA, OTHOCSIIMXCS K
KaTerOpHI PYKOBOISIIVX TOKYMEHTOB, OCYILIECTB/BIIOTCS. B COOTBETCTBUH C TpEOOBAHMSIMM

PIO-03-12—-2005.
2.8.3. Coenamenue

2.8.3.1. CornameHus COCTABIISIOTCS B CIyJac MPUHSITUS PYKOBOACTBOM CITy:XOBI
pEIeHVst 0 COTPYIHMYeCTBe (B chepe HAT30pHON IEeATENBHOCTH, 00 SKOHOMUIECKIX,
HayYHBX ¥ KYILTYPHBIX CBA34X) Mexxny Ciryx00# ¥ OpraHaM¥ TroCyIapcTBeHHOM BacT, a
B HeOOXOIMMBIX CITyYasiX — C HHBIMHM OpraHaM¥, OpraHu3anusMi (puinoxerme Ne 21).
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2.8.3.2. ITpoexT cornammeHusT TOTOBUTCA B IBYX 3K3eMIUIIpPax pabOTHUKAMU
COOTBETCTBYIOMIETO TTONPa3IeeHusi COBMECTHO ¢ PabOTHMKAMY OpraHa, OpraHu3alii,
¢ XOTODOM 3aKTI0YaeTCsd CoTNallleHne, OMHOBPEMEHHO C IOATOTOBKOM IIPOEKTa
OPTaHU3alIMOHHO-PACIIOPSIAUTEIbHOTO TokyMeHTa CIyX0s 00 yTBEPXIEHUU
COTTIAIIEHUS.

2.8.3.3. CornameHue ¥ IPOeKT OPTaHU3aIHOHHO~DACTIOPSIUTEIEHOTO JOKYMEHTa
00513aTebHO BU3UPYIOTCS PYKOBOIUTEIEM IIOApa3IeIeHIS, TONTOTOBMBILIETO COITAIIIEHHE,
HaYaTbHUKOM OTIENa JOKYMEHTO0O0pOTA U apX¥Ba M YIIPABICHUS OpTaHU3aIIOHHO-
ITPABOBOTO 00ECIIEUeHUS PETYIUPYIOIIEH TeITeIbHOCTY YITH JTULIAMHI, UCTIOTHSIIOIIMHE
X 0B6I3aHHOCTH.

CornameHns ¥ OpTraHH3aIlHOHHO-PACTIODPSIIUTE/IbHEE JOKYMEHTHL IIOMIMCEIBAIOTCS
pykoBoguteaeM Ciyx6Bl HIH €r0 3aMEeCTUTEISIMHU B COOTBETCTBHY C PACIIpemeIeHIEM
obd3aHHOCTE# ¥ PYKOBOACTBOM OpraHa, OpraHu3allui, ¢ KOTOPOU cCOIJalleHue
3aKI0YACTCA.

TMoxarmicy Ha COMMTALIeHUSIX 3aBEPAIOTCS TepOOBBIMU IT€YATIMH CTOPOH.

2.8.3.4. CornamieHus ¥ OPTAHU3AIIMOHHO-PACTIOPSINTETEHEIE TOKYMEHTHI 110 HUM
CHAIOTCS B OTIEI IOKYMEHTO000POTA U apX¥Ba IJIsT PETHCTPAITMH C IIPIIOXEHMEM IIPOEKTa
TEKCTa ZJOKYMEeHTa B JEKTPOHHOM dopme Ha muckere 3,5 mioliMa ¢ HaUMEHOBaHUEM
daira B ycTaHOBIEHHOM TTopsake s BHeceHud B CAILJT «Zlemo» Ipu perucTpaliiu ITociie
TIOMITHCH.

CoralieHre COCTABIISIETCS B IBYX MIEHTHIHBIX SK3eMIUISpaXx, IMEIOIIMX OMUHAKOBYIO
OPUAMYECKYI0 cHITy. OIMH U3 SK3eMIUIIPOB IepenaeTcs (TIepechUIacTCsl) B OPIraH, C KOTOPBIM
3aKTIOYCHO COITIAIlICHYE, IPYIoi 5K3eMIUIAp — B OTHEN JOKYMEHTO000pOTA M apXUBa C
repenadeil 3aBepeHHON KOIMY B ITOApa3aeIeHIe, IIOATOTOBUBLIEE COTTIAINEHHE.

2.8.4. Ilpomokoa

2.8.4.1. TIpOTOKOJI COCTABISIETCSA HAa OCHOBAHHH 3aIlCEH, IIPOM3BEICHHBIX BO BpEMS
COBEIIAHUA (3aCeTaHMS), IIPEACTARICHHBIX TE3MCOB JOKIIANOB U BHCTYIUIEHHU, CIIPaBOK,
TIPOEKTOB PELICHUN U AP.

2.8.4.2. B Ciyx6e ITpOTOKOIBI MOTYT M3IaBaThCA B ITOTHOI (pioxeHne Ne 22) wim
Kparkoii dopme (riprmoxenuie Ne 23), pH KOTOPOI OITyCKaeTCsa X0 06CYKIEeHNS BOIIpoca
1 GUKCUPYETCS TONIBKO MPUHATOE IO HeMy pellieHUe.

2.8.4.3. TekcT MOIHOTO POTOKOJIZ, KaK TPABHUIIO, COCTOMT M3 IBYX YacTeil: BBOTHOM
¥ OCHOBHOI.

Bo BBOIHOI YaCTH YKa3BIBAIOTCS:

IIpencemarens i IpencenarerbCTBYIOIIII

Cexperapb

[TpucyrcTBOBanY (IOOUEPKMBAETCA) — CIMCOK MPUCYTCTBOBABIIMX WM OTCHUIKA K
IpUIIaracMOMY CITUCKY TIPHCYTCTBOBABIIIHX, €CIIM MX KOMMYECTBO MTPeBHIITaeT 15 yenoBek.

BBorHasg 4acTh 3aKaHYUBAETCS [TOBECTKOM OHS — IEePeYeHb PacCMaTPUBAEMBIX
30IPOCOB, IEPEYNCICHHBIX B IIOPSIKE X 3HAYUMOCTH, C YKa3aHHeM JOKIaIIrKa TIO
{@xmoMy IyHKTY oBecTKU THA. Kaxneni sonpoc HymepyeTcs apabckoit udpoii, u ero
jaMMeHOBaHMe HauuHaeTcs ¢ npemwiora «O» («O6»), KOTOpBIH NeYaTaeTcs OT TPAHMIILI
(EBOT'O ITOJIS.

OcHOBHas 44aCTh IIPOTOKOJIA COCTOUT M3 PA3LEJIOB, COOTBETCTBYIOINMX ITYHKTAM
[OBECTKM IHS. TEKCT KaXXIOTO pa3nena CTPOUTCS TI0 CXEMeE:

CJIVIHAJIA — BBICTYTIMIIN — ITOCTAHOBWIIA (PEITWIIN).
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OcHOBHOE cofepXKaHNe TOKIAN0B 1 BRICTYIUIEHIH TOMEIIaeTcs B TEKCTe IPOTOKONA
YOI TIpWIaraeTcsd X HeMY; B IOCHEIHEM CIydyae IEeNaeTcs B TeKCTe CHocka «TekceT
BRICTYIUICHMS Iipuiaraetcs». [loctaHoBNeHKe (pelieHye) B TeKCTe IIPOTOKONIA ITe9aTaeTCs
TTOTHOCTLIO; TIPH HEOOXOTMMOCTH IIPUBOISTCA UTOTH TOIOCOBAHHA.

Conepxanue 0coboro MHEHIS, BEICKa3aHHOTO BO BpEMS 00CYyKIeHN, 3aIIMCHIBAETC
B TeKCTe ITPOTOKOJA ITOCTe COOTBETCTBYIOMIETO TOCTaHOBICHYS (PEIeH ).

2.8.4.4. TexcT KpaTKOT0 MPOTOKOJIA TAKCKE COCTOMT U3 IBYX YacTeil. Bo BBOXHOM yacTu
VKa3bBAIOTCS MHUIMAIE ¥ haMIDTIY IPeCe [aTetbeTBYIOMIETO (IIPeCenaTerq), a TAakKe
JMOJDKHOCTH, MHHITWAE!, (GaMHUITUU UL, IPUCYTCTBOBABIIIMX Ha 3aCeIaHIY.

C30B0 «IIPHCYTCTBOBATHY IIEYATASTCS OT MPAHMITH JIEBOTO IO, IOTYCPKIBAETCS,
B KOHIIE CJIOBA CTABUTCSA NBoeTOoIHe. HItke yKaspBaOTCd HaMMeHOBAHUS HOIKHOCTeH,
VHULMATE X haMWTE IpUCYTCTBYIONMX. HarMeHOBaHUS TOIDKHOCTE ! MOTYT YKa3EIBATLCS
0600IMEHHO, HANIpUMeD:

3aMmecTuTers MUHHCTPA KYABTYPH M MACCOBBIX KOMMYHHKAIUM Poccutickoit
Deneparmm

3aMecTuTeNu pyKosomutenss PeleparbHOro apXUBHOTO areHteTBa Poccuiickoi
Deneparym.

MEI0OrocTpOYHEIe HANMEHOBAHYA JODKHOCTE M ITPUCYTCTBYIOMIMX YKA3RBAIOTCA Yepes
1 MeXCTpOUIHBIM HHTEPBATL.

CIIMCOK OTHENAETCA OT OCHOBHOM YaCTH IIPOTOKOJA CILIOLIHOM YepTOH.

OcCHOBHas1 9acTh IIPOTOKOJIA BKIIOYAeT pacCMaTpUBAEMEBIE BONIPOCH ¥ IIPUHATHIE 10
HuM pelieHust. HayMeHoRaHme BOIpoca HyMepyeTesi PUMCKON mudpoit ¥ HaumHaeTes
¢ npeprora «O» («O6»), megaraeTcs HEHTPOBAHHO pa3MepomM mpudTa Ne 15 u
TIoq9epKUBAETCS ONHOM yepTolt HICKe mocienned crpoku. Tlom yepTo YKasbBarOTCI
bamMTny TOMKHOCTHBIX JIMII, BRICTYIIUBINUX MPU OOCYXKIECHWH TaHHOTO BOIPOCA.
DaMuTY [1eYaTaoTes Yepes 1 MEXXCTPOYHEIH MHTEPBAIL

3aTeM yRa3BBACTCS IIPUHATOE ITO BOIPOCY PEINEHME.

2.8.4.5. IIpOTOKON HOLIMUCHIBACTCS IIPeNCcenaTeNbCTBYIOIMUM Ha 3aCC AU U
cekperapeM. [1aroif mpoToKOIa SIBISETCS KaTa 3aceNaHus.

ITporokonam MpUCBaUBAIOTCS MOPSIIKOBLIE HOMEPa B TIpeNeaax KaIeHIapHoro roga
OTIEIBHO 10 KAXIO0# IPYITIIe TIPOTOKOJIOB: IIPOTOKOJIBI 3aCeIaHMM KOJUIETHH, TIPOTOKOJBI
TeXHUIECKVX, HAYYHBIX U DKCITEPTHBIX COBETOB U p. ITPOTOKOJIBI COBMECTHBIX 3aCeTaHIA
HMMEIOT COCTaBHBIE HOMEDPa, BKITIOYAIOIINE IIOPSIKOBEIE HOMEDA IIPOTOKOJIOB OpTAHHM3AIINIA,
IIPHUHMMAaBIIVX YUACTHE B 3aCEIAHUH.

Howmepa mocranoBnesuit (pererviit), IpUHSTHIX Ha 3acefaHusIX, COCTOST U3 HOMepa
IIPOTOKOIIa, HOMEPa PacCMaTpHBAEMOTO BOIIPOCA B ITOBECTKE THA U ITOPSIIKOBOTO HOMEpPA
IIOCTaHOBJIEHMS (PELIEHM) B Tpeaeiax BOIpoca.

K HOMEepaM IpOTOKOJIOB M IMOCTAHOBNEeHMI (pemeHuit) MoryT IIpubasiarscs
OYKBeHHBIE KOIEI B COOTBETCTBHUH C ITOMCKOBOM crCcTeMOM, IpuHATON B Ciyx0e.

2.8.4.6. KoTiuu mpOTOKOIIOB ITPY HEOGXOIMMOCTH PACCHIIAIOTCS 3aMHTEDECOBAHHEIM
OPTAHU3AIIM M JOJDKHOCTHBIM JIMIIaM B COOTBETCTBUH C YKa3aTENIEM PACCHUIKH; YKa3aTeTh
COCTaBJIAeT ¥ IIOAIIACHIBAET OTBETCTBEHHBIA MCITOHUTENb ITOPA3TETEHMSA, TOTOBUBIIETO
paccMOoTpeHue Bonpoca. Koy IpOTOKOIOB 3aBePSIIOTCS NIeUaThio YIIpaBleHUS AeTaMM
WU TledaTeio <1 JOKYMEHTOBY.

TpuBaTHE pellleHus TOBOAATCA IO UCIIOIHUTE e B BIIE BEITMCOK M3 IIPOTOKOJIOB,
KOTOPBIE 0(POPMIISIOTCS Ha COOTBETCTBYIOIIEM OIaHKeE M 3aBEPSTIOTCS eYaThIo YIIpaBIeHUS

IOEJTaMH HIIA TICYaThIo «I[JUI JTOKYMEHTOB».
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2.8.4.7. IIpOTOKONEBI TI€YaTAIOTCA Ha CTAHIAPTHOM 0J1aHKe IIPOTOKOJIA PasMepoM
urpudra Ne 14 wrm Ha obdmeM Onanke Ciayx6sr bopmara A4 M MMEIOT CIENVIOMUE
PEKBHIUTEL:

Hawmenoparue noxkymerTa — cnoBo [ITPOTOKOJ] meyaTaeTcs OT TpaHUIIBl BEPXHETO
TIONST TIPOTIIMCHEBIMY OYKBAMM BPAa3psIIKY, TIOIYKUPHEIM IupudToM pasMepoMm Ne 17 u
BHIPABHUBACTCA T10 IIEHTDY;

Bun 3acemanusa, cOBElIaHUS — OTAENIETCS OT IPEObLIYINETO PEKBH3UTA 2
MEXCTPOYHEIMU MHTEPBaTIaMHU, TIeYaTaeTCs IIONYAKUPHEIM mpudToM Yyepe3 1 MHTepBal 1
BHIPABHUBACTCS 10 LIEHTPY.

Mecro npoBeneHUs 3acelatus, COBEIAHY — YKa3bIBaeTcs (P HEOOXOTUMOCTH),
y KOTO IIPOBOIMTCS COBEILAHUE, BRIPABHUBAETCS ITO IIEHTPY M OTAEIETCS OT PEKBU3UTOB
«JaTa» ¥ «HOMED» IIPOTOKOJIa IMHEHKOH.

Hara 1 HOMep npoTrokona. [Jara obopMigercs ciioBeCHO-IUDPOBHIM CTIoCOBOM 1
regataeTcsd 4epe3 2 MEeXCTPOUYHEIX MHTepBaa HIKE MMPEIbIIyIIero pexkpusura. Homep
MPOTOKOJIA TIeYaTaeTCs apabCcXuMy ITUbpPaMy B COCTOUT U3 3HaKa «No» 1 TOPSITKOBOTO
HOMepa IPOTOKOIA.

OcHoBHAas 9acTh IIPOTOKOJA TledaTaeTes yepe3 1,5 MEXCTpOYHOTO HHTEPBaJia.

IHoxmucr oTAeIIeTCS OT TEKCTa 3 MEXCTPOYHBIMY MHTEPBAJAMA U BKIIOYAET
Ha¥MEHOBaHWeE TOIDKHOCTH JIVIIA, TPeIceNaTeNIbcTBOBABIIETO Ha 3aceJaHmy (COBEIIaHMH),
€T0 JIMIHYIO TIONITHACE, pacudpOBKY OXITUCH (MHULIHATH ¥ (DaAMUITH).

Haumenosanne JOJDKHOCTH IIeYaTacTcsa oT JeBOM TpanyIbl TCKCTOBOTO MOJIs1 4EPE3
1 MEXCTPOYHBIN MHTEPBAL ¥ LIEHTPUPYETCA OTHOCUTEIBHO CAMOM [UIMHHOM CTPOKH.

PacrmbpoBsKa HOAIMICH PacIIoNaraeTcst Ha ypoBHE MOCTeTHeN CTPOKI HaMEHOBAHUS
JOJDKHOCTH € IpobexoM Mexny mHuNHanaMu u dbamwmwrueir. IIpu opopmreHun
pacimGpPOBKH ITOAMCH, BKITIOYAOMEN TOTBKO MHUIIVAI MMeHU U hamMmmmo, npober
MEXIy TOUKOM ITocye MHUIMana uMeHn 1 damumueit He craputed. [Tociaennsia 6yksa B
pacmrpoBKe OrpaHHMINBAETCS TTPABLIM TIOJIEM.

2.8.5. Cayncebuvie nucema

2.8.5.1. CiiyxebHBle IChMa TOTOBSATCS B COOTBETCTBUH C OOLIMMM TpeOOBaHMSIMH K
odopMIreHIIO TOKYMEHTOB (TIprtoxenus Ne 24—30).

CryxeOHEIe ITHChMa TOTOBSITCS:

KaK OTBETHI O BHITOTHeHuH nopydenuit IIpesunenra Poccuiickoit ®enepanuy n
TIpasurensctBa Poccuiickoit Penepany;

Kak OTBETH Ha ITMChMa MIHUCTEPCTB ¥ BEIOMCTB;

KaK MCTIoNHeHue opydyeHuii ITpesunenTa Poccuiickoit @eneparyv u [TpaBUTEIBCTBA
Poccutickoit enepanmiy mo ob6pallleHNsIM I'PaXIaH 10 BOIIPOCaM, OTHOCSIINMCH K
xommeTeHIM CityK0651;

KaK COTIPOBOJIMTEIbHBIE ITHCHMA K ITPOEKTaM 3aKOHONATENbHEIX aKToB Poccuiickoit
®Deneparnm, mpoektos akToB [Ipesunerra Pocewmiickoit @enepatmu u akros [Ipasurenbersa
Poccuiicxoit ®enepanmy;

KaK OTBETHI Ha 3alIpOCH Pa3JIMYHEIX OpTaHU3aIi, IPEITPUSITII U YaCTHBIX JIHII,

KaK WHUITMATUBHEIE TMChMA.

2.8.5.2. Cpoxu IOATOTOBKYM OTBETHEIX NIHCEM YCTaHABIMBAIOTCS PE30IOLUEH
DYKOBOIMTENLST HA OCHOBAHUHM MMEIOIINXCS CPOKOB MCITONTHEHIMS ITOPYIEHIIM, 3aTIpOCOB
WITH 110 PEIUEHMIO aBTOpa PE3OIIOLNHY.
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TexkcTH OTBETHEBIX NHCEM NOJKHBE TOUYHO COOTBETCTBOBATDH IOPYYCHUSIM,
3aUKCUPOBAHHBIM B PE30IHOLIH pPyKoBomuTess. CPOKM MOITOTOBKY WHUIMATHBHBIX
ITHCEM OTIPEIENSIOTCS. PYKOBOIUTENSIMU CTPYKTYDPHBIX TIOLPa3NeNeHIIA.

2.8.5.3. CayxeOHble ITMChMA TT€9aTal0TCA Ha CTAHNAPTHBIX OaHkax hopmara A4 wmu
AS; m3rorornenme GIaHKOB MHICEM ¢ M306paxernveM TocynapcTBeHHoro repba Poccriickoit
Peepalliy CpeICTBAMHE 3IeKTPOHHO-BhIIHCINTEIbHON TEXHKH 3aIIpeIacTCs.

2.8.5.4. B peKBHU3HUTE 3ar0JI0BOK JOKYMEHTA U B TEKCTE TOKYMEHTA, [IOATOTOBIEHHOTO
Ha OCHOBAHHWH HOKYMEHTOB IPYTMX OPTaHU3aIlvM WM paHee M3OAHHBIX JOKYMEHTOB
(mpumoxerue Ne 31), yKaswsIBaIOT MX PEKBU3UTHL: 3ar0JIOBOK K TEKCTY, a TIOM IepToit
HaHMEHOBaHHEe JOKYMCHTa, HaHMEHOBAHME OPTaHM3alM — aBTopa JOKYMEHTa, MaTy
TMOKYMEHTa, PETMCTPAllMOHHBIM HOMED HOKYMEHTA.

2.8.5.5. CiyxebHple nMEChMA, MOANKHCHIBAEMbIE DYKOBOAUTENEM (3aMECTUTEIIMU
pykoBomuTesist) CIIykOb COBMECTHO C PYKOBOIHUTEIIIMH (3aMeCTUTEIISIMUA PYKOBOIHTENIElN)
deneparpHBIX OPraHOB UCIIOMHUTENbHOM BiIacTU, 0QOPMIIAIOTCS Ha CTAHIAPTHOM
smmcte 6ymara dopmara A4. I1pu sToM TaHHbEIE 0 HAUMEHOBAHNH delepalbHbIX OPTAHOB
VMICIIOJTHATETFHOM BIIACTH, IONMUCABIINX ITUCHMO, BKIIOYAIOTCS B HAMMEHOBAaHUE
JOJDKHOCTH B PEKBU3UTE «TIOIIIACH» .

2.8.5.6. IIpu odopMeHyH IACHhMa (TaK Xe KaK U OpTaHN3aIOHH O~ PACTIOPSITUTEHHOIO
IOKYMEHTA) Ha IBYX U 60Jiee CTpaHUIIaX BTOpas U MOC/IeNYIOLINe CTPAHUIIL HYMEPYIOTCS
TIOCpeIMHE BEPXHETO ITOJIS JTUCTA apabCeKuMH udpamu.

2.8.5.7. CrnyxebHOoe IICEMO, HaIIPaRJISIeMOe BHYTPH CTPAHBI, COCTARISIETCS HA PYCCKOM
sa3pIKe. TeKCT cTyKe6HOro ITUCchMa, KaK IIPaBUIIO, HOJDKEH KacaThCs OMHOTO BOIIPOCA YUK
HECKOJIBKIX BOIIPOCOB, €CIM OHU B3aUMOCBS3aHBI M OYIyT PacCMaTpHBAaTHCS B OXHOM
CTPYKTYPHOM ITOIPa3AeTICHUNA OpraHM3aIH-a[pecaTa.

2.8.5.8. TekCT MUCHMa M3NAraeTcs OT 3-T0 JIMIla eTHHCTBEHHOIO Jicha.

Harnpimep:

«PenepabHasd CIyX6a [0 SKONIOTHIECKOMY, TEXHONIOTHIECKOMY M aTOMHOMY HaI30py
cauraer...», «PeneparbHaAsI CIyK0a 10 9KOJIOTHIECKOMY, TEXHONOTHICCKOMY H aTOMHOMY
HaI30py pacCMOTpENA. ..».

Ecm rmucemo odopmiteHo Ha 61aHKe JOJDKHOCTHOTO JIMIIA, TO €T0 TEKCT U3/TAraloTesy
0T 1-T0 JIUIIa eMUHCTBEHHOTO YHCIA: «IIPOLLY...», «HAIIPABILTIO...».

TexcT mmceMa, Kak MPaBWiio, COCTOUT M3 IBYX YacTed. B mepBoit yacTy M3nararorcs
TIPUYIHA, OCHOBAHUE WK 00OCHOBAHVE COCTABIECHMS ITUCHMA, TIPUBOISITCT CCHUIKY Ha
JIOKYMEHTHI, IRTAIOIIECS OCHOBAHHEM TIOMIOTOBKHY IMchMa. Bo BTOpoi 9acT, HauMHAIOIIEHCS
¢ ab3aria, TOMEIHatOTCs] BBIBOMEI, IIPETIOKEHST, TPOCHOBI, PEIIEHUS  T.11.

2.8.5.9. IIpx mOAroTOBKE OTBETOB Ha 3anpochl IlpaBurenbcrsa Poccuiickoi
®Oenepanmn, GenepaTbHAX OPraHOB UCIIOIHUTEBHOM BIACTH 3a ITIOATIMCHI0 PYKOBOIMTEIS
CJIY)K6I>I obecreynBaTh BHBHPOBAaHME ¥ COIJIACOBAHUE IIPOEKTOB OTBETOB BCEMH
3aMHTEPeCOBAHHBIMHU TODKHOCTHEIMY JIMIIAMIY B TAKOM ITOCIEI0BATEIHHOCTH:

Buzuposanue:

HCITOTHUTE D,

HaYaTbHFK OTHENa NOKYMEHTOO60pOTa M apXUBa YIIPABISHUS NelaMu;

HaYTBHHK YIIPaBIICHI, IIOATOTOBUBIIETO COOTBETCTBYIOIIMIA TIPOEKT OTBETA.

CornmacoBanue:

HayaJIbHVK YIIpaBlieHWs OPTaHU3a¥OHHO-TIPABOBOTO OBeCTIeYeHIS PETYIUPYIOEH

ACATCIbHOCTH,
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HAYATPHUK YIIPaBICHUS NeTaMHU;

HaYaThHMK KOHTPOIBFHOTO VIIPABICHIS;

3aMECTUTENh PyKOBOIITeNSI CIyKOBI (COBETHHK, IOMOIIHMK pyKoBOIITeIN S CITy>KGBI),
KOOPIUHIIPYIOIIIIA ¥ KOHTPOIUPYIOMMIA Nes TeNLHOCTD HOApa3neieHus, TIOATOTOBUBILIETO
COOTBETCTBYIOLIIMN IIPOEKT OTBETA.

2.8.5.10. IIpu moATOTOBKE OTBETOB Ha 3ampocH [IpaBurenhcTBa Poccuiickoit
OQeneparuy, hemepaTbHBIX OPTaHOB MCIIONTHUTEIBHON BIACTH, TTOABEIOMCTBEHHEIX M
CTOPOHHITX OPTaHV3ALIIA 33 ITOIITVCHIO 3aMeCTUTE I pyKoBomuTeirst CIyxOrl oGecrieynBaTh
BU3UPOBAHME M COTTMACOBAHME IPOCKTOB OTBETOB BCEMH 3aMHTEDPECOBAHHEIMHU
JOJDKHOCTHBIMY JIMIIAMY B TAKOM IIOCTETOBATETHHOCTH:

Buzuposanue:

HCTIOJTHUTED;

HaYaJIbHVK YIIPaBJIEHYsI, ITOATOTOBHUBIIETO ¢ 00TBETCTBYIOIIMI IIPOEKT OTBETA.

CornacoBaxue:

HaYaThHUK YIIPaBJIeHUS OPraHMU3aLMOHHO-ITPaBOBOTO 06eCITeYeHIA PEryYIUPYIOLIeit
JIESITENLHOCTH.

2.8.5.11. dara mceMa — OaTa IIpHHSATUS pelneHnd, 3ahHUKCUPOBAHHOTO B TEKCTE.
JlaTo# ruchMa SIBJISIeTCS AaTa ero TOXIIMCARWS.

IIpaso mommucy ciry>keOHBIX IMCeM YCTAHABIMBAETCS B MOJIOXEHWH, B TOM IHCIIE
B IIOJIOXEHUIX O CTPYKTYDHBIX ITOXpa3NeleHNsIX, B TOJDKHOCTHBIX MHCTPYKIIUSIX U B
MOJDKHOCTHEIX DETVIAMCHTAX; B Ha3BAHHBIX JOKYMEHTAaX HOJDKEH OBITH IPEIyCMOTPEH
HOPSMOK ITOIITACARUS TIPH OTCYTCTBUY PYKOBOMISIIINX TOJDKHOCTHBIX JIFLL.

2.8.5.12. Tlepeuerb TODKHOCTHBIX JAIL Cy>X0OBI, MMEIONTHX IPABO ITOATIUCHIBATD
JIOKYMEHTHI, ampecyeMble Ilpesunenty Poccuiickoit Penepann U BHICIIMM OpraHAM
rocyrapcTBeHHOM BracTi Poccuiickoiit Penepamiy, puBeeH B NPUIOXeHAN Ne 32,

2.8.5.13. Ocobernnoct ohOpMIEHUSI CAYKEeOHBIX IMMCEM MPHU NEepEenucKe C
3apyOeXXHBIMU anpecaTaMy W3TTOXEHE B TIPHIOXeHUH Ne 33,

III. OPTAHMU3AIINA JOKYMEHTOOBOPOTA
N UCIIOJIHEHA JOKYMEHTOB

3.1. Opranm3amas JOKyMEeHT0000poTa

3.1.1. IsuxeHuE MOKYMEHTOB B IICHTPaJIbHOM ammapare CiyX0s ¢ MOMEHTA
UX CO3NAHUSA WM IOMYICHUS JO 32BEPIUCHUS HCIIOHEHMUS WIHX OTIIPABKHU 0bpa3yeT
TOKYMEHTOOOODOT.

OcHOBHHE BHIB pabOTH OTAENa TOKYMEHT0000pPOTa M apXuBa M pabOTHHKOB,
OTBETCTBEHHRBIX 32 BEIICHUE JIEJIOIIPOU3BOACTRA B ITOIPA3IEICHISIX B 00JIaCTH OpTaHU3aI il
IOKYMEHTOO00DOTA, ITEPEIMCIIEHEI B IPHIIOKEHUH Ne 34.

3.1.2. [TopsAmok IPOXOXIEHUS TOKYMEHTOB M OTIEPAIlH, IIPOU3BOIMMEIE C HUMHU B
Ciryx6e, pertaMedTHPYIoTCs THMITOBEIM PETJIAMEHTOM B3aMMOLEHCTBUS (beneparbHbIX
OpPIaHoB HCIIONHUTEIBHOM BIACTH, YTBEPKAeHHBIM ITOCTaHOBNeHeM [1paBUTETHCTBA
Poccmickoit @epeparm ot 19.01.2005 Ne 30 (Cobpaxue 3akoH0IaTEILCTBA Poccuiickoi
®@enepaumu, 2005, Ne 4, c1. 305), TUTIOBEIM peTJIaMEHTOM BHYTPEHHEH OpraHM3alliy
denepanrbHbIX OPTAHOB MCIOTHUTEIHHOM BIACTH, YTBEPKIECHHEIM IIOCTAHOBIEHUEM
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Tpasurenscrsa Poccrmiickoit @enepartem 0128.07.2005 Ne 452 (Cobpare 3aK0OHOTATENBCTBA
Poccuiickoit @eneparrmi, 2005, Ne 31, ct. 3233), Hacrosmieit MncTpykumeit, PertaMeHTOM
QenepalibHON CITyKOBI 110 3KOJOTHYSCKOMY, TEXHOJIOTUYECKOMY ¥ aTOMHOMY HAI30DY,
TabeneM YHADHUIIUPOBAHHEIX (OPM TOKYMEHTOB M TOIDKHOCTHBIME PErIaMEHTaMHU.

3.1.3. IIpu npuMerennu B CrnyX6e 37eKTPOHHOTO TOKYMEHTO000pOTa OTHEIOM
NOKYMEHT0060pOoTAa M apXMBa COBMECTHO CO CIEeNUWANUCTaMM aBTOMAaTU3alluH
pa3pabaTEBAIOTCS MAPIIPYTH IBIDKEHHU T TOKYMEHTOB.

Hcrionp3oBaHue MapIIpyToB I03BOJIAET OIIPEIEIMTS IIOCIIEAOBATEIEHOCTD OTIEPALIMIA,
TIPOM3BOIMMBIX C TOKYMEHTOM, M ITYTh €70 IBIDKEHMS Y2Ke Ha HAaYalTbHOM 3Tarie ITOATOTOBKY
IIPOEKTa WIK IIPU MOCTYIUIeHHH JoKyMmeHTa B Ciyx0y. BapuanTsl cXxem NpOXOXACHUSI
IOKYMEHTOB IIPUBOIATCA B NprutoxeHmsx Ne 35—37.

3.1.4. OcuoBHbie QYHKIMH pabOoTH C JOKYMEHTAMHE ¥ CYIIECTBYIONTIE BOZMOXHOCTH
WX aBTOMAaTU3aUH, TpeOOBAaHMS K OPTaHU3aIMH Y TEXHONOTHH paboTel ¢ JOKYMEHTaMHA
B yernoBusIX ucnonb3opanug CAL «/leno» ® TepMUHEL B OOJIACTH JOKYMEHTAILIMOHHOTO
obecIieue s YIIPaBICHMS W KX OTpeAesIeHIsT H3T0KEHE B IPIOXeHHIX Ne 38—40.

3.2. OpraBm3auns J0CTABKHA TOKYMEHTOB

3.2.1. JocTaBka 0oKkyMeHTOB B CIyK0y OCYIECTBIIIETCS, KaK MPAaBIIO, CPENCTBAMU
TIOYTOBOM, (QeIbIBEICPCKOM 1 3JIEKTPUUYCCKOM CBA3H.

IMpu oMo TOYTOBOM CBsI3M B CIyXOY TOCTARIAETCS IMCEMEHHAsA KOPPEeCIIOHIEHIIUA
B BHIE TIPOCTEIX U PETHCTPUPYEMBIX IHMCEM, IIOYTOBBIX KAPTOYeK, OaHnepONeil 1 MeJIKIX
TIaKETOB, @ TAKXKE I1eYaTHEIE H3TaHUs.

3.2.2. ITo xaHanmaMm 3IeKTPUYECKOM CBS3H ITOCTYTIAIOT: TeJleTpaMMEI (TeNleTalIIorpaMMEI),,
akcorpamMmzl, TenedOHOTPAMMEL, BMEKTPOHHEIE TOKYMEHTHI, HOCHTENEM KOTOPHIX
SIBJIETCS. BNEKTPOHHAS cpeia (MOTYT OBITH IPUHSTEH WITH ITePeNaHbl IT0 KOMITBIOTEPHON
ceTH, uepes Internet, Ha MarHUTHOM JUCKE WM JICHTe, HAa KOMIAKT-IUCKe U T.10.).

3.3. IIpuem, o6paboTKa, perucTpamnus u pacnpenejienae
MOCTYNalomel KOppecnonIeHIHH

3.3.1. KoppecrioHaeHnus, noctymnaiomas B Ciayx6y Ha 6YMaXHBIX HOCUTENIX,
TIPOXOIUT 3TAIIEI ee IepBUYHOM 06paboTKH, IIpeIBaAPUTEIHHOTO pACCMOTPEHUS (B LIEISIX
VACHEeHUs IIPaBAITbHOCTH aIpecoBanus), perucrpamuy B CAI «eno», paccMOTpeHUsa
DPYKOBOICTBOM U BBOJA PE30JIONUM PYKOBOICTBA B PETUCTPALHMOHHYIO KapTOUKy
nokymenTa (nastee — PK). [Tocre mpoxoXIeHUST KOPPECIIOHIEHLIME i YKa3aHHBIX STAIIOB
OHa B COOTBETCTBUM C PE3ONIOIHUEH DYKOBOICTBA IIEpENaeTCs M0 Ha3HAYSHUIO IS
HCITOJTHEHUS.

[TocTymuBIIHE HOKYMEHTH YIUTHIBAIOTCS U PACTIPENENSIOTCS Ha DETUCTPUDYEMEIE B
CAIl «/Ieno» m HeperncTpupyeMele (TIprotoxerue Ne 41).

Ha moiyyeHHOM PETUCTPHPYEMOM TOKYMEHTE IPOCTABIACTCS PETUCTPALlHOHHBIN
INTaMII, a IpX BO3BPaTe 3apEeTUCTPUPOBAHHEIX OITMOOTHO NMPUCIAHHEIX ITUCEM
PETHCTPALIMOHHBIN IITAMIT IIOralliaeTcs.

3.3.2. IlepBuyHas 06paboTKa NOCTYNAIOIIEN KOPPECIIOHAEHITMY OCYIIECTBILIETCS:

B 9aCTH IOKYMEHTOB, agpecoBaHHBIX Ciuyx6e m pykoBozutenio Ciyxk0OBl, —
VIHOTHOMOYEHHBIMU paGOTHIKAMH OTHeNa TOKYMEHTO000POTa M apX1Ba;

B 9aCTH MOKYMEHTOB, aIpEeCOBAHHBIX 3aMEeCTUTENIM pyKoBomuTens: CinyxOvr, —
PabOTHUKAMH, OTBETCTBEHHBIMH 3a BeIEeHNMe HETOMPOU3BOACTBA STHX 3aMECTUTEIIEH;
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B YaCTH JOKYMEHTOB, aIPeCOBAHHBIX CTPYKTYPHBIM ITOAPA3AEICHMSIM IEHTPATBHOTO
armapata Ciyx05l, — pabOTHHKAMIE STUX TIOIPa3eIeHIM, OTBETCTBEHHBIMHA 32 BENICHIE
NETOTIPOM3BONICTBA B IOAPA3NeTEHIH.

3.3.3. IlepBrraHas 06paboTKa IOCTYIMBIIECH KOPPeCIIOHICHIINY BKIIOYAeT B ceOs:

TIPOBEPKY IPABWIIbHOCTH HAIIPaBIEHUS KOPPECTIOHAEHIIM (I10 afpecy, VKa3aHHOMY
HA €€ YIIaKOBKE) M IeJIOCTHOCTY 3TOH VITAKOBKY (31eCh U Jayee IO YIIAKOBKOH CIIeHyeT
TIOHMMAaTh KOHBEPT, ITaKeT, 6aHnepoIh, SIITUK, MENIOK 1 T.I1.);

BCKDHTHE VIIAKOBKH C KOppeCHIOHOCHIMEeH (3a MCKIIOYECHIEM YIIaKOBOK C
ToMeTKaMu «JIMTHO» ¥ « BpyauTh JITIHO» , KOTOPBIE BCKPHIBAIOTCA CAMUM aIpecaToM YT
VIIOJTHOMOYEHHEBIM UM JIULIOM);

TIPOBEPKY HATMYMII BIOXKEHHBIX B YIIAKOBKY TOKYMEHTOB (C ITOTUCTHOM IpOBEPKOM
KOJNHYEeCTBA JIUCTOB, BKJI0Yasl JIUCTH NIPUTOXECHMU, €CIM TAKOBHE YKa3aHHL B
COOTBETCTBYIOIIEM TOKYMEHTE);

yIeT M3BJIeYeHHBIX 3 VIIAKOBOK JOKYMEHTOB 1 WX paclipefieficHHue Ha IoIexarniie
perucrpaimu B CAIT «JIeno» 1 He moyiexXaliie TaKoi perucTpalii;

TIOCTaHOBKY Ha IIOJIEXKAIIMX PErMCTpalvy JOKYMEHTaX COOTBETCTBYIOLLETO INTaMIa
(C BHECEeHMEM B €r0 OTTHUCK ITPENYCMOTPEHHBIX JAHHBIX).

IIpu meppuyHOit 06paboTKe MOCTYITUBIIEN KOPPECTIOHAEHIIMH HEOOXOMUMO
PYXOBOJICTBOBATHCSI CIICIYIOTINM:

a) B CJTyJassX HENPABWIBHOIO anpecOBaHms (OIIMOOTHOM OTIPABKY) KOPPECTIOHACHIIAH:

ecmi (pakT HEeTIPaBWIBHOTO apecoBaHuUs (OIIMOOYHOM OTIIPAaBKM) YCTAHOBIECH IO
COOTBETCTBYIOUIUM CBEICHUSIM Ha YIIaKOBKE, TO TaKas YIIaKOBKa He BCKPHIBAETCS U
BO3BpAIAETCS OTIIPABUTEITO;

ecii hakKT HeNpaBUIBLHOTO AIpPeCcOBaHMSI (OIIMOOYHOM OTIIPABKK) YCTAHOBJIEH ITOCIIE
BCKPRITFIS YITAKOBKH, TO BIIOKEHHEIC B HEE TOKYMEHTBI BMECTE CO BCKDHITOM YITaKOBKOMK
BO3BpAIAIOTCS OTTIPABUTEMIO (WIM IT0 COINIACOBAHUIO ¢ HUM HATIPaBJISIOTCS B APYTOi
ampec), IIPY 3TOM ITOCTABISHHEIN Ha YKa3aHHBIX JOKYMEHTAX PEIMCTPALIMOHHBIIN [IITaMIT
TIOTALIAETCS [IEPEKPECTHEM;;

6) B CJIy4yasix OTCYTCTBUS B YIIAKOBKE LOKYMEHTOB, IIPUIOKEHUMN K HIM, a TAKKe IIPH
BBISIBIICHUH B YITAKOBKE MEHBIIEr0 WU OOJBIIET0 KOIMYCCTBA JIUCTOB, YeM 3TO YKa3aHO
B COTIPOBOIUTEILHOM TOKYMEHTE, IIPHHSIBIIIH YITAKOBKY paOOTHUK COCTABIIET CIIPABKY,
KOTOpasI TIPUJIaraercs K YIIAKOBKE ¥ ITEPeNAcTCsl HAYAIHUKY CBOETO MOIPa3NeIeHUsT LT
TIPMHSTYS PeIUEHNS,

B) B CJIYJasiX IIOJTYYCHMS OT IPAXIaH IIMChbMEHHBIX 0OpallleH il C IIPIIOKEHHBIMU K
HUM JITYHBIME JOKYMEeHTaMM (TIACIIOPTAMY, BOSHHEIMY OMIIETAMIM, TPYAOBEIME KHITKKAMH,
TMEHCHOHHBIMH ¥ MHBIMM YIOCTOBEPEHUAMH, (oTOrpadusIMM H T.IL.) WM MX KOIMSIMH
BCE 3THM HOKYMEHTEHI, a TaKCKe KOHBEDPT, IIaKeT OTIPaBUTENs OOpameHns, BEIpe3Ka 13
MarepyaToi mnu OyMaXKHOM YIIAKOBKH C €r0 apecoM ITOIKATBIBAIOTCS ITOA GOBIIYIO
CKPEIIKY ¥ TIOMEIAIOTCS BIIEPEIH JIMCTA C TEKCTOM OOpaIE s,

I) B CIIyJasxX MOJYIEHIS YIIaKOBOK C BJIOXEHHBIMM B HHX ITUCHMaMHU, K KOTOPBHIM
TIPHOBIIEHE] HIEHHbIe GYMATH M/ ¥ITH JeHbIH, TIPUEHSBINII YIIAKOBKY PAOOTHHK COCTaBIISIET
00 3T0M axT (B IBYX 9K3EMIUISIPaX), [TOAMMCHBAEMBIM MM JIHIHO U eIlie ABYMs paboTHUKAMI
nompasneneHusd. IIepBbIil 3K3eMIUIIp aKTa OCTaeTcsl Y paboTHHKA, MPUHABILETO 3TY
VIAKOBKY, BTOPO¥ 3K3eMIUILP IIPUCOSOWHAETCA K OPDUTHHANY IIHChMa, KOTOpPOe B
JATbHENIEM TIePEeIacTCs B @pXIB;

) B CJIy4asX IOJIy4eHUS TIOCBUIOK OT I'paXJaH 3TH IOCBUIKU IepenaioTcs 6e3 mx
BCKPHITHS HAYATBHUKY OTHENA TOKYMEHTOO00pOTa M apXMBA WM €T0 3aMEeCTUTENIO,
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KOTODPHIY TOKJIANEBAET O TIOJIYYEHHH ITOCBUIKM HAYANBHUKY YIIPABIEHUS AelaM# U
IEUCTBYET B COOTBETCTBMY C IIPUHATEIM MM DEIIEHUEM;

€) B CIydJasx M3BJICUCHIS W3 YIIAKOBOK IIOBPEXISHHBIX JOKYMEHTOB MJIH TIPU MX
MOBPEXACHWH B IIPOILieCCce U3BNeYeHM (HaIpHIBE WM Pa3phiBe) NPUHABIINYA YTIAKOBKY
pabOTHUK 0043aH IIPUHSITE MEPH K YCTPAHEHHUIO IIOBPEKIECHIS.

3.3.4. HoKyMeHTH, agpecoBaHHble pyKosogmTemo Cryx0rl, a Takke be3 ykasauys
KOHKPETHOTO JIMIIa WU TTOIPA3IETISHIS IIPEIBAPUTEILHO PACCMATPUBAIOTCA B YTIDABICHIH
IeNaMu, a 3aTeM NPeACTaBASIOTCS pyKoBomuTemio CayxOsl MM HANPaBIgOTCS B
TIOApa3IeeH e TI0 Ha3HaYeHUIO.

3.3.5. Bes mpexBapuTeIbHOTO PACCMOTPEHMS IIEPENAIOTCS TI0 HAa3HAYEHITIO JOKYMEHTEL,
aIpeCcoBaHHbBIC HETIOCPEACTBEHHO 3aMeCTUTEISIM pyKoBomuTesist CITyskOBI, TIONpa3neIeHysIM
WM UX JOJDKHOCTHBIM JIHIIAM.

3.3.6. IMocTynatonas KOppeCIIOHIEHIMS HA HHOCTPAHHEIX A3BIKaX HATIPABJIAETCS
MIPENBapUTENBHO I AHHOTUPOBAHUS WY IepeBoJa B YIIpaBileHUe MeXIVHAPOTHOTO
COTPYTHMIECTRA.

3.3.7. PerucTparmsi TOCTYIMMBIIINX JOKYMEHTOR IIPOU3BOIUTCA C BBOZOM HH(DODPMAIIHA
o mHux B CAII «/leno». B mpaBoil HIDKHEN YacTH JTUIEBO# CTOPOHE IEPBOTO JIUCTA
3aperUCTPUPOBAHHOIO OCHOBHOTO JOKYMEHTA CTABUTCA OTTHCK PETUCTPAIIOHHOIO
IIITaMIIa ¢ YKa3aHHeM B €70 CTPOKAX JaTHl PETHCTPAITIY TOKYMEHTA, €10 BXOJISIIEro HOMEpa,
a TaKKe KOJIMYEeCTBa JIMCTOB OCHOBHOIO JOKYMEHTA M KONITIeCTBA JIMCTOB IIPIIOXEHMS
K HEMY.

3.3.8. Ilpu perucrpauyn IOKyMeHTa Ha OYMaXHOM HOCHTEJIE C IIPHIOKEHIEM K HEMY
TEKCTa B 3JIEKTPOHHON (popmMe IPWIOKEHVE IPUKPEIUIIETCS B BUIE 3IeKTPOHHOTO daitna
x PK.

3.3.9. IoKyMEHTHI, TTONYJEHHBIE C TOCTAaBKOM HApOYHBIM IOX PACIIHUCKY,
DPETUCTPUPYIOTCA B TTEPBYIO OYepeb.

3.3.10. JaHubIe 0 3aperuCTpHPOBAHEBIX TOKYMEHTAX XpaHsITCs B 3JEKTPOHHOM 6ase
CAILI «deno». PerynapHo (He pexe OTHOTO pa3a B HENE/0) OCYIIECTBISETCS PE3EPBHOE
xormpoBaHue 6a3sl NaHBbHX CAJ/ «/Ie0» Ha MATrHUTHBIX HOCHTEIISIX, KOTOPbIE XPAHATCS
HE MEHee 5 JIeT.

3.3.11. PerucTpupyloTcs JOKYMEHTHI, TOCTYHAOLINe W3 IPYIUX OPrAHM3aIIH B OT
bu3MYecKUX JOAI, a TAKXE CO3IAaBACMEIE — BHYTPEHHVE U OTIPABIIAEMBIE.

3.3.12. JIoKyMeHTHI pETHCTPUPYIOTCS] OMMH pa3: IIOCTYIIAIOMHE — B eHb IIOCTYIUICHHA,
co31aBaeMble — B JeHb NOOIMCAHMS WIM yTBepXaeHus. Ilpu mepenade MOKYMeHTA U3
OIHOTO IIOIpa3aeIeHNs B IPYTOe OH IIOBTOPHO HE PETUCTPUPYETCA.

3.3.13. PerucTpanus fOKyMEeHTOB TPOM3BOLMUTCS B IIpeiesiaX IPYINI B 3aBUCIMOCTH OT
Ha3BaHUI BHIa JOKYMEHTA, aBTopa ¥ cofepXanws. Hanpumep, oTHEbHO pETUCTPUPYIOTCA
IOKYMEHTHl, nocTymuBluune u3 IIpaBurenscra Poccuiickoit @egepauu, IpUKas3bl
Ciryx651, ciryXebHast eperrcKka, 0Opamenys rpaxaaH U T.IL

3.3.14. Tloxmucauuke pykoponureneM Ciyk0bl TOKYMEHTHI, OTIIPABJIIEMEIE 10
baKCHUMIITBHOMN CBSI3M, X MOKYMEHTHI, HaPaBIgeMBble 110 3TOMY BHAY CBI3H B aIpec
Cnyx6u W Ha UMS €e pyKoBommTesst, peructpupyiorcad B CAIJl «Jemo» oTmesioM
JTOKYMeHTOODOpOTA 1 apXUBA.

3.3.15. IoKyMeHTHI, TIOCTYITAIONTIE Ha UMST 3aMecTHTelieil pykosonuTerst Ciryx0bl
¥ PYKOBOZUTENEH CTPYKTYPHBIX MTOIPA3NENeHNUI ee EHTPAIBHOTO allapara, a Takxke
HMCXOAJIINE TOKYMEHTH, ITOAITHCAHHEIE BEIIECYKA3aHHBIMY KOJDKHOCTHRIMY JIMIIaMH,
perucrpupyiorcd B CAIN «leno» coOOTBETCTBYIOIIMX 3aMECTHTENEH PYKOBOLUTENS

Cyx05I ¥ TIOIpa3IcIIeHIH.
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3.3.16. PerucTpaliOHHbIN HOMEp TOKYMEHTA COCTOMT M3 HCUMCIIAEMOTO B IIpenesiax
KaJeHIapHOTO TOla IOPSIKOBOTO HOMEpa, KOTOPBIM MCXOond W3 MHOOPMAIMOHHEIX
norpedrocTeit CirykOBl MOXET IOMONMHATHCA OYKBEHHBIM WM THUDPOBEIM MHIECKCOM
nonapasfereHus, UHAEKCOM [efla 10 HOMEHKNAType HeJl, KOZIOM HOKYMEHTa I0
KJacCH(PHUKATODY KOPPECIOHASHTOB, ucnonHuTeneil ¥ np. CocTaBHEE YacTH
PETUCTPALIMOHHOI0 HOMEPa OTAENSIOTCA APYT OT IpyTa 1edICcOM, a B KOHIIE ITOPSIKOBEIY
HOMED — KOCOH 4epTOH.

3.3.17. dns pocTickeHNs UHOOPMAITMOHHON COBMECTUMOCTH PETUCTPAIIMOHHEIX
IAHHBIX ¥ CO3IAHNS IIOMCKOBIX CUCTEM YCTAHABIMBACTCS CIeTYIOTIMM COCTaB OCHOBHBIX
PEKBUBHUTOB DETHCTPAIIVH:

Ha¥IMEHOBaHWE OPraHMU3allMH (aBTOPA WJIM KOPPECTIOHIECHTA);

HaMMEHOBaHUE BURA NOKYMEHTA;

JlaTa ¥ perviCTpalliOHHBII HOMED JOKYMEHTA

JaTa U MHIEKC MTOCTYTUICHUS,

3ar0JIOBOK K TEKCTY (KpaTKoe COIepKaHue TOKYMEHTA);

PE30IIOIUS (MCIIOTHUTENb, CONEePKAHME TTOPYIEHU, aBTOD, 1aTa);

CPOK MICITOTHEHUS TOKYMEHTA,

OTMeTKa 00 MCIIOTHEHWY TOKYMeHTa U HAIIPABIEHUH €10 B JIEIO.

Cocrar 06s3aTeIbHEX PEKBIRNTOB PETVICTPALIHM B 3aBUCHMOCTH OT XapakTepa JOKYMEHTA
1 337139 MCTIOIR30BaHMA HHGMOOPMAIIMH MOXKET JOITOTHATLCS APYTUMH PEKBUIUTAMMU:

rpud (TToMeTKa) OTpaHMIeHU TOCTYTIa K JOKYMEHTY;

BHYTPEHHSA IIepeanpecayisa JOKYMEHTOB IO UCITOHUTEIISIM;

KOZII 110 TeMaTUYEeCKOMY KiTacCuGHUKATOPY, KITIOUEBhIE CIIOBA;

KOJTUYECTBO JIUCTOB TOKYMEHTA;

HaMYHe TIPIIOXEHNH;

JIOJDKHOCTHOE JIMIIO, TIOCTaBMBINee JOKYMEHT Ha KOHTPOIIb,

IPOMEXYTOIHBIE CPOKU UCTIOTHEHHUS,

TIEPEHOC CPOKOB UCIIOTHEHHST;

CPOK XpaHEHUSA TOKYMEHTA;

CTaTyc HOKYMEHTA (TIPOEKT, BEPCUS);

BUI TIepenagar JOKyMeHTa (II04YToit, (hpakcoM M T.I.) U 1p.

3.3.18. Perucrpaumsa zoKyMeHTOB-0TBeTOB ocyiecTrisieTcst B CAII «Jlexo» B rpymme
MCXOOSIMUX NOKYMEHTOB. JJOKYMEHTY-0TBETY IIPHCBaNBaeTCs ITOPSIKOBBIE HOMED B
TIpenenax COOTBETCTBYIONIETO PErHCTPAllMOHHOTO MAacCHBa B TIpeleliax KaleHIapHOTo
roma.

3.3.19. IIpu perucrpaimy NOCTYyIRIOUIEH KOPPECTIOHIECHIIMHN OT TPaXIaH nara
MOCTYIUTEHHS OOpallleHYs], PETUCTPAMOHHBIN HHIEKC U KOJIMIECTBO JIMCTOB OCHOBHOTO
JOKYMEHTA U IIPWIOXECHIS K HEMY YKa3BBalOTCA B OTTUCKE PETUCTPAIMOHHOTO IITaMIIa,
CTaBSLIETOCS B IIPaBoOM HIDKHEN YacTH IIEPBOTO JIMCTA OCHOBHOTO JOKYMEHTA.

B CAIO «eno» ykaspisaorcs GaMUIHU aBTOPOB B UMEHMTEILHOM Iamexe U
VHYHATH. ECITH aBTOP IepechlIacT CBOE IMTMCHMO Yepe3 BTOpOe JIMLIO, YKa3bIBas €T0 ampec
U He yKa3bIBas CBOU, TO B rpade «Allpec» 0TMeYaeTcsl, KOMY CIeIyeT NaTh OTBET.

Hanpmmep: [Terpoby s Cumoposa, yi. Camosas, 1. 8, 1. [IpokormeBck, KemepoBckast
0671., 105225

Ecmi miceMo IOAIMCcaHo AByMS M 60Jiee aBTOpaMyl, TO YKa3bIBAIOTCS IIEPBHIE OBa
asropa M ux obmee yucno. Hanpumep: Cunopos, ViBaHos u ap., scero 10 genosek. Taxoe
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0obpalleHue CYNTACTCS KOMIEKTUBHBIM, O UeM IelaeTCsd COOTBETCTBYIOIIAs OTMETKA B
PX. KoJTeKTUBHEIME SBITIOTCS TakXe OechamMumbHble 06pamieHust, TIOCTYIIMBIINE OT
WMEeHHU aIMUHUCTPALIMY TIPELNPUSTHS YN O0LIeCTBEHHOM OpraHu3alliii KOHKPETHOIO
NpeITpUITHA, YUpexXneHus (3apegeHns). B takom ciydae B rpade «P.M.0.» ygeTHO!
KapTOYKY ITUIIETCS «KOJUIEKTHBHOEY.

ITvceMa, moIImCaHHbIE YWieHAMY OMHOM CeMbY, CIMTAIOTCS KOJUIEKTHBHBIMU. B rpade
«®.1.0. 3agBurenss mennercss: CugopoBsr; [leTposbl. Eci yKa3aHbl MHUITHATIH YWICHOB
ceMbH, T0 otMevaercs: Cunopos(a) .M. (M.M.).

denmaercs oTMETKA O TOM, KOMY aEPECOBAHO OOpAIeHIE, OIIPENETISIETCS K OTMETAeTCS
BHUI 00patlieHus: Kanoba, 3asgsieHne, IPeII0XeHIe.

OrMevaeTcs THI obpamedus (IMCbMO, TeleTpaMMa). Ecim muceMo mepeciano, To
VKa3bIBACTCSI, OTKYA OHO IIOCTYIIIIIO, TIPOCTABIITIOTCS NCXOOALIMI HOMED 1 JaTa.

3amonHseTCS anpec ¢ CoOMONEHMeM TTOPSAAKa, YCTAHOBIEHHOTO Wit 0bOpMITeHHS
TIOYTOBOY KOPPECITOHAEHIIUH.

Ecmi azpec OTCYTCTBYET ¥ B IIMCHME, U Ha KOHBEPTe, IIPY OIIPeIeTeHHY TEPPUTOPIN
3agBUTENA CJIEeLyeT PYKOBOACTBOBATHCS NAHHBIMM ITOYTOBOTO IITEMIENS IO MECTY
oTnpasKu. [Ipy OTCYTCTBHMM TAKOBOTO IIOMeYaTh « MOCKBa».

Cocrapigercss aHHOTAIMSA Ha THCBMO, KOTOpas BHocHTes B rpady «Comepxanues
COOTBETCTBYIOLIIEH ydeTHOM KapTouku. OHa moimxHa 6BITH KpaTKo#, OTpaXarh CyTh
TPEITOXKEHUS, 3aIBICHIS TUO0 KATOGHI C OIIpeTeTeHHBIMY dIeMEHTAMH KOHKPETHKI.

Ecitt aBTOp TIpHCIIAT HECKOJBKO IIHCEM, HO II0 Pa3HBIM BOIPOCAM, TO Ha KaXIOe
IUCHMO 3aBoguTcs oTaenbHas PK ¢ cooTBeTCTBYIOIIEN AHHOTAIIHEH.

3.3.20. O6pamenus rpaxnaH, HanpapieHHbe B CiayX6y u3 AIMUHUCTDAIINNA
IIpesunenTa Poccutickoit @eneparmu, Arraparta [TpasurebeTea Poccuiickoit @enepariy,
®Genepansroro Cobpannsa Poccmitckoit Peneparinm, a Taxke U3 MIHWCTEPCTB, BEJOMCTB
¥ IPYTUX OPTaHM3allHif, PeTMCTPUPYIOTCA B IPYIIIIE BXOIIIX JOKYMEHTOB — XKaloOHI,
TIpEIIOREHUSA M OOpallleHUS TPaKIaH.

3.3.21. Bxomsmue TOKYMEHTSI ¢ pe3oIoIeii pykoBorutesst CiyXObl (TTOMTHEHIKY
WIN YX 3JIEKTPOHHBIE 00pa3bl) HAIIPABISIIOTCS OTIENOM TOKYMEHTOOOOpOTa M apXuBa
OTBETCTBEHHBIM MCIIONHUTEIIIM, a KOIIMH 3TUX JOKYMEHTOB — COMCITOTHUTEIAM.

Ipy HATMIWH COBPEMEHHBIX TEXHUIECKUX CPEICTB M KAIPOBOro OBeCIIeYeH s TP
peructpaimuu B CAILIL «leo» IMOCTYIIUBILETo JOKYMEHTA Ha 6YMaXXHOM HOCHTEE MOXET
OCYIIECTBIATHCS ITpeobpa3oBaHye ero MaTMHOMMCHOTO TEKCTA B ANIEKTPOHHYIO GopMYy,
KOTopast npukperusiercd K PK.

3.3.22. JoxyMmeHTH ¢ mmopydeHussMu Ilpesunenrta Poccuiickoit Penepanum,
Anvunucrparimi [pesunenra Poccutickoit ®@enepannn, [IpasurenscTBa Poccutickoit
®eneparun, a Takxke nucbMa Ammapata [IpaButenscTBa Poccuiickoit ®@enepamun,
®Oenepamsroro Cobpanms Poccuiickoit Demepaliny ¢ TOMETKAMA «BpyqiTh HEMEIUIEHHO,
«CpoYHO» M IpyTHe, ComepKalme CPOYHbBIe U OTIEPATUBHEIE ITOPYIEHHUS, TTEPENAIoTCS
paboTHUKAaM, OTBETCTBEHHBIM 32 BeLEHUE MeTOIIPOU3BOICTBA B IIOAPA3IEICHUM 1O
pacucky B PK ¢ ykasanmeM naTsl  BpeMEHM BX BPYYEHHA.

3.3.23. Peructpupyemas M HepeTUCTpUpyeMas KOPPECTIOHIEHINA, arpecOBaHHAas
ITOMpa3IeIeHYSIM, TIEPenaeTCsi OTIeIOM TOKYMeHTO000pOTa H apXuBa IIPEICTABUTENIM
TIoIpasneNcHU) depe3 sS4eiiky KOPPECIIOBICHIUN C JOCTYIIOM K HFM Ha ITPOTSCKEHUH
Bcero paboyero BpeMeHH.

3.3.24. 3apeructprpoBannsie B CAU]L «/lenos IOMIUHEWKY JOKYMEHTOB ¥ UX KOIIIH,
a TaKxKe KOPPeCIIOHISHIUA C ITOMETKOM «BpyuuTh JIMIHO» TIEpenaoTcss 110 Ha3HaYeHNIO
B TeyeHue paboyero BPEMEeHH B IeHb UK TIOCTYIDIEHIS. [Ipy ITOCTYIIIEH M JOKYMEHTOB B




PedepanvHoli cayHchvL no IKOAOSUHECKOMY, MEXHON0SURECKOMY U AMOMHOMY Ha030py 49

KOHLE pab0o9ero IH4, a TAXCKe BO BHeEpaboyee BpeMs OHU IEepEHal0TCs aIpecaTaM B IIepBIif
paboumii NeHs, cnemylomuyi 3a THeM ux rmoctyrmenus (no 10.00).

3.3.25. JOKyMEHTHL, IOCTaBICHHEIE B OTIE) JOKYMEHTOO00DOTA M 3pXUBA HADOYHEIM,
aTaKXe ¢ TIOMETKOM «BpydIuTs HeMeIIeHHO» , «CpOYHO» U IPYTHE, COIEPXKALIIE CPOIHEIE
W OTIEpATUBHEIE TOPYICHIUT, 00pabaTEIBalOTCA M BpYYal0TCSI HEMEATIEHHO PYKOBOIUTEIO
Cayx6Bl, a 3aTeM HCITONHUTENIM COTIACHO PE3OITIOIIHH.

3.3.26. JOXyMeHTHI, IIOCTYIBLIME B Hepaboyee BPEMS, B BBIXOIHbIE WV IIPA3THUYHLIE
IHHA depe3 OTBETCTBEHHOTO AeKypHoro CiyKOBI ¢ IIOMETKOU «BpyuuTh HEMEITIEHHO»,
«CpouHO» M ApYIHe, CONepKAIIE CPOTHEIC ¥ OTIepaTHBHEIC IOPYYEHNA, B IIEPBbI pabowuit
JIEHB, CTEXYIOIVIH 3a THeM UX ITOCTYTUIEHUS, 00pabaThIBaIOTCS U BPYIAIOTCA HEMEIICHHO
pykosomuTemo Cayx6s (o 10.00), a 3aTeM UCTIONMHUTENIM COIIACHO PE30JIOLIMH.

3.3.27. B nensx nudopMannoHHOro obecrieyeHus NEeITEIBHOCTH PYKOBOICTBA
Cry X656l 1 IToApasnesieHIi MpaBo IIPOCMOTPA 37ek rpoHHolr 6a3bl mauubx CAJLI «emno»
TIPELOCTABISIETCS BCEM €€ IIONB30BAaTENSIM, a JIMIaM, OTBETCTBEHHEIM 3a KOHTDPOIb
UCITOTHEHMS TOKYMEHTOB, Yepe3 noacuctemy IEJIO-Web.

3.4. Opraauzamus paGoThl ¢ JOKYMEHTAMH B HOIPA3IENEHANX

3.4.1. JToKyMeHTHI, ITOCTYIIUBIIINE B ITOApPA3IeNIeHIe C PE30TIONHEN PYyKOBOLCTBA
Ciyx651, paBOTHIHK, OTBETCTBEHHBIN 32 BeleHMe IeJIONIPOM3BOICTRA B MONPa3IeeHIH,
TIPEeJCTaBAseT PYKOBOIUTEIIO ITONPA3NeICHIS 1 TIOCIIE HATOXKEHIT MM Ha 3THX TOKyMEHTaX
pe3ormoruit BBoIuT X comepxkanue B CAIJL «demo». 3aTeM mepenaeT 3TU JOKYMEHTHI
WMCIIONHUTEISIM, BBOIMUT OTYET O XOIe M Pe3yiIbTaTaX HMCIIONHEHUT, M0 3aBepIICHUMN
HUCTIONHEeHUS TepenaeT MOLTMHHNKI TOKYMEHTOB M MaTepyallbl 110 UX UCIIOTHEHHIO B
OTIEJ JOKYMEHTO000POTa 1 apXIiBa.

3.4.2. PykoBomureny TIoOpasneleHuM pacCMaTpuBaloT JOKYMEHTHI B CIEHYIOLIEM

TTOpSIIKE:

JOKYMEHTEHI, IIOCTYIUBIINE B TedeHNE paboyero JHs, paCCMaTPUBAIOTCS TI0 Mepe KX
TIOCTYIUIEHUSI;

JOKYMEHTHI, [IOCTYITUBIIHE B ITONpa3IelieHre 3a ABa Jaca 10 OKOHYaHMs paboyero
Hs, paccMarpuBaores 1o 10.00 cremyrommero paboyero IHs.

3.4.3. TToctynuBime B rogpasnenesus beneparbHbie 3aKOHBI, aKTH W ITOPYIeHIS
IpesunenTta Poccuiickoit ®eneparmu, Ipasureisersa Poccuiickoit Pegepauyy U ¢
COOTBETCTBYIOIIMMHY YKazaHusMu ArmmapaTa [Ipasutenscrsa Poccuiickoit @enepamum,
JOKYMEHTH C TIOMETKaMHU «Bpyunrs HeMemneHHo» H «CpoyHOo» U OpyTrve, CoXepXKaIie
CPOYHLIE ¥ OTIEPAaTHBHBIE TOPYYEHHS, PACCMATPHUBAIOTCS PYKOBOIUTEIEM IIONPA3NeIICHIIS
(ymmIoM, ero 3aMemaloNIvM) B TEYCHUE Yaca ITOCHE UX ITOCTYIUIEHS.

3.4.4. PyxoBomuTenb MOApa3felieHrs NaeT HeNOCPEeACTBEHHKM HCIIOTHUTEIIM
yKa3aHuAg 10 OPTaHM3alNU UCHOTHEHUS JOKYMEHTOB, 0ohOpMIISd 3TH YKa3aHUS B
TUCEMeHHOM Buze. JaHHble 06 UCIIOMHUTENSX M O CPOKAX MCITONHEHUS TOKYMEHTOB
BHOCSITCA B PK TOKYMEHTOB pabOTHMKOM, OTBETCTBEHHBIM 32 BETIeHHE JEI0NPOMU3BOICTBA
B monpasnesierun. Iocne 3TOro NONTMHHIKYA TOKYMEHTOB IIEPENAIOTCS UCTIOHITENIO B
COOTBETCTBUH C YKa3aHWSIMHU PYKOBOIUTEIIS TOIPA3IETICHHS.

Hocrym x anektpoHHBEIM PK B CAIIJT «/leo» IIpexocTaBisgeTcst NCIIOTHUTESIM TOCITe
COOTBETCTBYIOLIETO aIPECOBAHMS UM JOKYMEHTOB.

3.4.5. YrpasieHue JienaMyl KOHTpoimpyeT (B cdepe opraHm3aliy U obecriedeHus
IOKYMEHTO060pOTa) IPOXOXIEHUE B TTOXPA3NENEHUSIX JOKYMEHTOB C TIOPYYEHUSIMHA
pykosomuTesst CITyx05I 1 eXXeKBapTaTbHO MHGOPMUPYET pYKOBOLUTeNs CITyXObI.
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3.4.6. [locTyrmmBHINE TENETPAMMET IIPUHIMAIOTCS IION PACIHICKY C IIPOCTABIEHAEM
ATl ¥ BpEMEHM IpHeMa, PeTUCTPUPYIOTCS TI0 TEM 3Ke TIpABUIIaM, 94TO U IIUCHMA, a 33TeM
TIepealoTcs Ha PACCMOTPEHIE PYKOBOICTBY U MCITONHUTEISIM.

TTocTymiBrime TeyebOHOrpaMMEI PETHCTPUDYIOTCS IO TeM JXe IIPABIIIAM, YTO 1 IIMChMa.

3.4.7. Texcr riocTyTmBIIeH TemeOHOTPaMMEL 3aITUChIBACTCS (TIeYaTaeTC) ITOTydaTeIeM
Ha CIIeUWaTbHOM OJIaHKe WIM B XyPHAIE W OIIEDPATUBHO IIEPEeNacTCs PYKOBOIUTETIO,
KOTOPOMY OHA aIpecOBaHa.

3.4.8. Ilpuem vt riepBuYHAas 06paboTKa TOKYMEHTOB, TIOCTYIIMBILIX HETIOCPEACTBEHHO
BTIOApa3zneneHue Ge3 pacCMOTPEHYT PYKOBOICTBOM CITysKOBI, TPOU3BOIUTCS pabOTHIIKOM,
OTBETCTBEHHBIM 32 BeleHMe IeJIONPOU3BOICTBA B IIOAPa3AeieHUI. JaHHEM pPaboTHUK
OCYILIECTBILSIET PETHCTPAIMIO JOKYMeHTOB B CAJTJT «/1emoy, NOKIanbIBaeT MX PYKOBOIUTEITIO
mmompasmeneHus, BBOIUT B PK pe3omionio pyKoBoauTe I, HANIPABIAET JOKYMEHTH
HCTIONHUTEISIM, OTCIEXWBAET MPOXOXICHHUE NOKYMEHTOR BIJIOTH A0 3aBEpIICHUS
WX UCIIONHEHWS, CIIMCHIBAET B AEJO M FOTOBUT K Tlepenavye Ha apXWBHOe XpaHeHHe B
YCTAHOBJICHHOM TIODSIIKe.

3.4.9. Om60YHO NOCTYIHMEBIIAS B IIOApa3nelieHie KOPPECIIOHIEHIINA HE3aMEIDTUTENLHO
BO3BpPAIlacTCsl C COOTBETCTBYIOLIEH IIOMETKOM pabOTHMKA, OTBETCTBEHHOTO 32 BeleHHe
IeNOIIPOU3BOICTBA B NOAPA3IeicHUH, B OTAEN JOKYMEHTOO00POTa U apXUBa.

3.4.10. Ilepenava 32perMCTPUPOBAHHEIX TOKYMEHTOB M3 OMHOIO ITOIpA3IC/IeHUs B
IIpyToe IIPOU3BOIMTCS B CIETYIONIEM TOPSIIKE:

3.4.10.1. TTepenada TOKYMEHTOR, 3apETHCTPUPOBAHHELX OTIEIOM JOKYMEHTOO60POTA M
apxyBa, IPOU3BOIUTCS TOIBKO YePe3 3TOT OTHEN C 00SI3aTeIBHPIM BBOIOM UM MHGOPMALIMKA
06 sToM B CAJIL «[Temo».

3.4.10.2. Iepeampecaiusgd JOKYMEHTOB ¢ TOPYYECHUSIMH pyKoBomutesss CrayxGu
WU eT0 3aMeCTUTeNeH, TIOCTYIMBILMX B TIONpa3NeNicHHe U3 CITyXKObI JeI0IpOU3BOICTBA
pykosoruTens CiryK65I (ero 3aMecTHTeNel), TIPOU3BOIATCS C Pa3peIieHHsI PYKOBOIUTEI,
IABILETO OPYIEHWE.

3.4.10.3. Tlepeampecalmst HOKYMEHTOB, HATIPABJICHHbIX ITOCIIE PETHCTPAINY OTIEIOM
JOKYMeHTOODOpOTa M apXiTBa, IIPOM3BOIUTCA [T JOTOBOPEHHOCTH MEXKIY PYKOBOIHTEIIMIA
TOIPA3neNcHUH IT0 COIACOBAHUIO C PYKOBOIUTENIEM OTHENA JOKYMEHTOO00pOTA M apXIBa C
00s13aTeTHHBIM BO3BPATOM HOIMHHMKA TOKYMEHTA B YIIOMSHYTHIA OTIEI [Tt 0(hOpMIEHI
¥ TIepeJIauyM TOKYMEHTA 10 Ha3HAYCHHMIO.

3.4.10.4. Ilepeampecaliusg DOKYMEHTOB, HAIIpaBJICHHBIX IIOCJE PErWCTpaIHH
B II0/Ipa3NeJIEHUH, IIPOUSBONUTCA MO JOTOBOPDEHHOCTH MEXIY PYKOBOAMTEIIMHA
NoApasaeNeH il 110 COIJIACOBAHMIO C PYKOBOIUTENEM HOAPA3AENICHUSI, B KOTOPOM
3aperUCTPUPOBAH NOKYMEHT, 3aTeM 0bopMIIsieTcs ITepeanpecalivis ¥ IIEPEAACTCI TOKYMEHT
IO Ha3HAYEeHMIO.

3.4.11. 3apeructpmposannbie B CAI/ «[lesio» ¥ TIOCTYNMBIINE B IOApA3NEIeHUE
TIOUIMHHMKH TOKYMEHTOB €XeTHEBHO CBEPSIOTCST pPAOOTHUKOM, OTBETCTBEHHBIM 32 BeIeHNE
IENOTIPOM3BOJICTBA B MOIPA3IENeHHHU, C IIEPEYHSIMHI LOKYMEHTOB B COOTBETCTBYIOIIHX
SJICKTPOHHBIX NTAIKax ITonpasneneHus. I[1Ipy obHapyXeHyM HECOOTBETCTBUS COOOIaeTCst
B OTHEJ JOKYMEHTO000DOTA M apXUBa.

3.4.12. loxyMeHTHL, HoCcTymuBIIMe B afpec CayX0bl ¥ Ha MM pyKoBoacTBa CirykOE1
W3 IPYTYX OPTaHW3ALE HEOCPENCTBEHHO B rofpasfenetue (He3aperucTpUpPOBAHHEE),
B 00513aTeTEHOM ITOPSIAKE HATIPABILIIOTCS AT DETUCTPALINH B OTHEN IOKYMEHTOO60pOTa
M apXVBa.

3.4.13. O nocTynuBOMX B MOIpasiesieHne HOKYMEHTaX (MOIIMHHUKAX Ha Oymare
¥ TIepeYHIX 2JeKTPOHHBIX KON MHBIX JOKYMEHTOB) JOKJIANBIBAETCS PYKOBOIMTEIIO
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nompasnene . PabOTHUKOM HETOTIPOM3BOACTBA B IIEPBYIO OYEpENh 00pabaThIBatoTCs
TOKYMEHTH! C VKa3aHHAMY, CBHICTETbCTBYIOLUIMME O CPOYHOCTH MX UCTIONMHEHUS, VI C
TIOMETKAMH O CPOYHOCTH UX JOCTABKH.

3.4.14. Otoen noKyMeHTO060p0Ta M apXiBa KOHTPOJIUPYET ITPOXOXKIEHUE TOKYMEHTOB
u urbopMEpPyeT 06 3TOM PYKOBOACTBO CITyXKOEL.

3.4.15. OTBeTCTBEHHEIE 32 BeIeHHE AETIOMPOU3BONCTREA B IIONDa3ieICHUM DETYIIAPHO
BHOCST IIPelCTaBIEHHEE UCTIONMHHUTESIMU JaHHEE O XO[e UCTIONHEHMS TOKYMEHTOB
B VX 3JIEKTPOHHEBIE KapTOYKU M He peXXe OTHOIO pa3a B HENEIO NOKJIANBIBAIOT O XOHe
VICTIONHEHUS JOKYMEHTOB CBOMM HETIOCPESICTBCHHBIM HaJaTbHIKAM.

3.4.16. PerucTpanusg UCXONIIMX NOKYMEHTOB, HONITHCAHHRX PYKOBOIUTEIEM
MOAPa3feNe s, OCYIecTBIsIeTCS PabOTHUKOM, OTBETCTBEHHEIM 3a BEICHUE
TIETOTIPOM3BOICTBRA B ITOApa3iesieHuH, ¢ BBonoM mHbopmatvm o wux B CAIJL «Jlenos.

3.4.17. TlomymHHEK TOKYMEHTA, 3apETHCTPHUPC BAHHOTO B OTAENE TOKYMEHTO060pOTa
¥ apX¥Ba, MCTIOJMHEHHOTO B MOAPAa3ieIcHIM B COOTBETCTBUH C YKA3aHHWEM DYKOBOICTBA
Cayx068I, BOIBpAINAETCS BMeCTe ¢ KOIMEH MCXONSIIEro NOKYMEHTA B YIOMSIHYTHII
OTHEI.

3.4.18. WcrorHenHre JOKyMEHTH B 10-THEBHEIHM CPOK ITepeaaloTcsa HCTIONHUTEISIMIA
PabOTHUKY, OTBETCTBEHHOMY 32 BellcHHE NEJIONPOM3BOACTBA B MOAPA3LENECHUN, IS
GOpMHPOBaHMA JeJ B COOTBETCTBUM C YTBEPXIEHHOM HOMEHKIATYPOIL €.

3.4.19. PaboTHHK, OTBETCTBEHHDBIH 32 BEICHUE ACNOIIPOU3BOACTBA B IIOAPA3XETICHIH,
He pexxe OHOTO pa3a B MECSI] CBEpSeT HaJITue JOKYMEHTOB, HaXOISIITMXCS ¥ pAGOTHUKOB
TIOZpa3neNIeHus, CO CBeIeHUsIMIM, 3aHecetbMI B CAJIJT «/lemo».

3.5. Opranuzamus 00pabOTKH # EePeXaIR OTUPABIIEMBIX TOKYMEHTOB

HoxymenTsl, otripasnsgemsle CyxG60il, mepelaloTcsa MOYTOBOM U 3JIEKTPUYECKOM
cBsI3b10. Hapourbmv crroco6oM (IIpy HEOOXOAUMOCTY YCKOPEHHUS TOCTAaBKH LOKYMEHTOB
azlpecary) pabOTHMKAMU OTIENa TOKYMEHTOO60poTa M apXBa IepeJaloTcss JOKYMEHTEHI,
KaK IIpaBwio, B AnMuuucTpanuio IIpesuneHTa Poccutickoit Pemepanuu, Armapar
IIpaBurenbcra Poccumiickont Menepauun, Penepanproe Cobpanue Poccuiickoi
Qenepalivy ¢ COOTBETCTBYIONINM PESCTPOM.

HocraBka nokymeHnTos CayXObl aIpecaTy MOXET OBITh OCYINECTBIIEHA CPEXCTBAMU
enbrrerepCKoil CBSI3M Ha TOTOBOPHOM 0CHOBE. PebICBA3b, KaK IPABIIIO, UCIIOIB3YETCS
OTZEJIOM 3AIINTH rOCYIapCTBEHHOM TaMHbI, & OTIEIOM HOKYMEHTOO60pOTa M apXuBa
OTPaHNYEHHO — B HOPSIKE, YCTAHOBIEHHOM PYKOBOILCTBOM CITyKOBI.

ITo xaHanaM aMeXTPUIECKOM CBI3U U3 CHyKOH OTIPABITIOTCS TelerpaMMEL
(TenmeraiimorpaMmer), hakcorpaMmel, TenedOHOrpaMMEL, COOBIIEHH IT0 MEKTPOHHON
TIo9Te.

3.5.1. Omnpaska KoppecnoHOeHYuU NOYMOBOU CEIA3bI0

3.5.1.1. O6paboTKa TOKYMEHTOB, MOLIMMCAHHEIX pyKoBomureneMm Clyx6pl, IIg
OTTIPaBKHU TIOYTOBOM CBSI3BIO OCYLIECTBIIAETCS OTHETIOM TOKYMEHTOO00POTA M apXUBa, a
TIONITUCAHHBIX 3aMeCTUTENAMHA pyKoBoamTe st CoryKObl — pabOTHUKAME, OTBETCTBEHHBIMM
3a BeZIeHHe ZEIONIPOU3BOACTBA COOTBETCTBYIOIIET0 3aMECTUTENA PYKOBOAMTENS CIYXKGEHL.
OGpaboTaHHbIe TOKYMEHTHI TIepenaroTcs paboTHUKY yIacTKa OTIIPABKH ITOYTH OTIENA
JOKyMeHT0000pOTa ¥ apXuBa (Jajiee — pabOTHUK Y4acTKa OTIIPABKH ITOYTH).

3.5.1.2. O6paboTKa NOKYMEHTOB LI OTNPABKY ITOYTOBOM CBI3HI0, ITOMINUCAHHEIX
DYKOBOIUTEIIMH ITOAPA3NEICHUH, OCYIIECTBISETCS PaOOTHUKAMH, OTBETCTBEHHBIMH 32
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BeJIEHME HeJIONTPOM3BOICTBA COOTBETCTBYIOLIETO YVITpaBneryst. O6paboTaHHbIE TOKYMEHTEI
IIepenaroTcsa pabOTHHKY YIaCTKa OTIIPABKY ITOYTHL

a) I oTHpaBKM B AnmuHmcTpanwmio [Ipeswaenta Poccutickoit Pemeparuu,
Oenepammsuoe Cobpanye Pocernickoit @enepartun, Armapar ITpaBuresbctsa Poccuiickoit
Qemepaluy, MEHKUCTEPCTBA, BEIOMCTBA, TEPPUTOPUANBHEIE OPTaHH CIyXOH 1
ITOXBEIOMCTBEHHEIE € OPTaHM3ALINH ITepeIaloTCs UCTIONHITENEeM 6e3 KOHBEPTOB.

PexsusuT «Anpecars OTIPaBIIEMOro TOKYMEHTA He TOJDKEH CONePXKaTh 6oJiee YeThIpex
anpecatoB. IIpu GOMBIIEM YHCIIE aIpecaToB MCIIONHUTENEM TOKYMEHTa COCTaBIISETCS
yKa3aTewh pacChUTKY (TIpwioxeHus Ne 15, 42);

6) IpYIUM OPraHU3aIMIM B DU3MIECKIM JUIaM KOPPECTIOHICHIWS UCIIOTHUTEIEM
JIOKYMEHTa IlepeaeTcs B HesalleyaTaHHOM KOHBEPTE ¢ YKa3aHIeM Ha HeEM TOYHOTI0 agpeca
¥ TIOYTOBOTO MHIEKCA OTACTICHYS CBSI3H aJpecaTa.

B ciIygae oTCyTCTBHS IOMHEIX PEKBU3UTOB ampecara Ha ITHChME X Ha KOHBEDTE
VKa3bIBAIOTCSA T€ PEKBU3UTHI, KOTOPEIE OBIIM YKa3aHbI aIpecaToM.

3.5.1.3. IIpm HeoOGXODMMOCTH LOCTAaBKY ITOYTH HE IIPOCTHIM BHIOM OTHPaBKH, a
3aKa3HBIM FUIU C YBEIOMIIEHHEM B YKa3aTelle PACCHUIKHI JODKEeH OBITh YKa3aH KOHKPESTHEL
B obopMIIeHHST Ha OTIIPABKY € IPIJIOXEHWEM TIOMIIMCAHHOTO CIIHCKAa Ha OTNPABKY
(mpunoxenue Ne 43).

3.5.1.4. Ilpu Bo3BpaTe IIOYTOBOM KODPECIOHIEHIIAM, OTIIPABJIeHHOM ampecaTraM
¢ HeTIpaBWIbHO 0GOPMIEHHBIM ITOYTOBHEIM aIpecoM, WIH II0 IPYTHM NPpUIUHAM, OHA
pabOTHHUKOM YYACTKA OTIIPABKY ITOYTHl BO3BPAIIAETCS UCIIOTHUTEIISIM.

3.5.1.5. oxymeHTHl, TpeOVIOIMe CPOYHOM OTIIPABKY HAPOUYHEIM B AIMUHUCTPAIIMIO
IpesunenTa Poccutickoit @eneparnim, Armapat [Ipasurebcrsa Poccritckoit Menepalmn,
Tocymapcteennyio dymy u Coser @enepannu Peneparpaoro Cobparms PoccuiicKoi
Denepanyy, IepenaloTCs HCIIOHHUTESIMU MOTHOCTEHIO 0(hOPMIIEHHEIMYU B COOTBETCTBHM C
miasoi 11 macrostnet THCTpYRIMM HETTOCPEICTBEHHO HadalbHIKY OTAENa JOKYMEHTO000poTa
¥ apX¥Ba, a B €0 OTCYTCTBHE (KOMAHIMPOBKA, OTIYCK ¥ T.IL.) — JIMILY, eT0 3aMellIaroleMy.

3.5.1.6. TokyMeHTHl, Tpebyroiye CPOYHOM OTIPABKH HAPDOYHBIM B MHHHCTEPCTBA U
BEIOMCTBA, IOCTABJIAIOTCS aIpPECaTy HEITOCPEACTBEHHO HCITOJIHUTEISIMU.

3.5.1.7. JoxyMeHTHl, TOAJEXalIle OTIPaBKe IOYTOBOM CBA3BIO, MOJXKHEI
06paGaTEIBATHCS B NEeHb MX MOMIINCAHN, a ITOMITHCAHHEE BO BTOPOI II0JIOBHHE pabodero
ITHS — He TT03IHee CIeOyI0IIEro paboyero THS NepenaBaThcs pabOTHMKY yIacTKa OTIIPABKHA
TIOYTHE M OTTIPABJIATBCS aIpecaTy B CPOK He 6oJiee IBYX-TpeX MOCIEAYIOIMX pabourx
ITHEMN.

3.5.1.8. JoxyMeHTH C IMOoMeTKOM «[[J1s1 CITy:keGHOTOo ITONb30BAHMS» IEPECHINAIOTCS
CTOPOHHMM OpraHW3aI[isIM 3aKa3HOM 1ouToil (¢ ohopMIeHNEM OTIIPABKH COIJIACHO
m. 3.5.1.3).

3.5.1.9. Jocelka Wi 3aMeHa pa30CJaHHOTO paHee JOKYMEHTa OCYIIECTBIIIETCS
IO YKa3aHUIO JIMIA, IOMIIMCABINEro MOKYMEHT, WIM HaJalbHUKA YIpaBIeHUs IeTaMH
Yepe3 HadaIbHMKa OTHENA JOKYMEHTO0D0pOTa M apXMBa 3TOTO YIIPABJIEHWS, VJTH JINIT, WX

3aMeIaronmmx.

3.5.2. Tenecpamma

3.5.2.1. Ormpasxa TejierpaMM OCYIIECTBISETCS B COOTBETCTBHH C IIpaBmimaMu
IIPeXOCTABIECHHS YCIYyT TenerpadHoM CBA3H, YTBEPXACHHBIMH COOTBETCTBYIOILINM
nocra”osreHueM Ipasuremscra Poccmiickoit Oeneparmm.

3.5.2.2. TIpoexTH TenerpaMM, coctaBisgeMblx B Ciayx0e, IPUHUMAIOTCS OTHEIOM
JOKYMEHTOO60POTA 1 apX¥Ba IS IPEACTABIEHUA Ha TTOMIIUCh PYKOBOOUTETHO CiryKOB!
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3aBU3UPOBAHHEIMU ¥ 0POPMIIEHHBIMU B YCTAHOBIEHHOM TIODSAKE, a MOITIMCAHHEIE — C
OTMETKOH 0 KaTerOpUM, BpeMeHHU U BUIE OTIIPABICHM.

3.5.2.3. O6BeM TeKCTa TelerpaMMET He OJDKEH IPEBBINATh, KaK IIPABIJIO, TIOTOBUHEL
Jmcta (popmara A4.

3.5.2.4. Anpec noiyyatess TeTIErpaMME], TeKCT U PEKBU3HT IIOAMMCH II€YATAOTCS
TIPOTIMCHBIMH OYKBAMM Ha YHCTOM JIMCTe OyMary (HEeIpaBUTENBCTBEHHAs) Ha OIHOM
cTopoHe JucTa (mpwioxerue No 44),

[TpaBUTETECTBEHHAS — Ha eIITHOM TenerpadHoM OIaHKe ¢ yKa3aHUEM DEKBU3UTA —
TTPABUTEJIBCTBEHHAA (mpuiioxenue Ne 45) Ha OmHOM CTOPOHE JIUCTA.

3.5.2.5. Anpec moxygaresisa TeJIETpaMMBI TIeYaTaeTcd Yepe3 OOUH MeXCTPOYHBIA
MHTEPBAJ U BHIDABHUBAETCS 110 IEHTDY.

3.5.2.6. TexcT neuaraeTcs yepes OMIH MeXKCTPOYHLIN MHTEPBAI, B BUIE OTHOTO ab3alia,
C OTCTYIIOM IT€PBOM CTPOKHM Ha 1,25 CM OT JIeBOM FDaHULIBI TEKCTOBOT'O ITOJIA.

MexXny croBaMH JIiesiaeTcsi ITpobest B ABa 3HaKa.

3.5.2.7. Honmuce B TederpaMMe odopMISeTCS OTISIBHON CTPOKOM depes mBa
MEXCTPOYHEBIX HHTEPBAIA MPOITHCHBIMY OYKBAMH.

3.5.2.8. Anpec moJy4aTena TeIeIpaMMEL ¥ €€ TEKCT TiedaTaioTcs 6e3 mepeHoca CIoB.

3.5.2.9. Texcr u3naraeTcs MpelesIbHO CXAaTo: M3 OTHOTO JIOTUYECKOTO 3JIEMEeHTa —
3aKI04YeHUsA. JIUIIb B UCKAIOUYMTEIBHBIX CAYYasgX MOXHO IOMYCTUTh KpaTKoe
JIOKAa3aTeIbCTBO.

3.5.2.10. Texcr TenerpaMMal IvieTcs TererpadHbIM S36IKOM, ITO BO3MOXHOCTH 6e3
TIPEIIOTOB, COI030B, 3HAKOB IPEITHMHAHMA.

Co103Hl, IPEJIOTH, MECTOMMEHHUS W 3HAKY TIPEITMHAHNS B TEKCTe OITYCKAXOTCS, eCIIH
TIPU 3TOM HE HUCKAXKAETCS CMBICTI TeJerpaMMbL.

3.5.2.11. CMBICITOBBIE OTTEHKM CJIOB ¥ MIX CBSI3b IIEPENAIOTCS ITOPSIKOM PACIIONOXKEHS
CJIOB B IIPEIUIOKEHNH M X OKOHYAHNUAMU.

3.5.2.12. Eciiv 3HaKK IIpeMMHAHMS BCe e HeOOXOMMMBI, OHH TIHIIYTCS COKPAIIEHHO
CTPOYHBIMH OYKBAMU: TOUKA — TUK; 3AITATAT — 31T, MBOCTOUNE — IBTY; KABBIYKY — KBY;
CKOOKHM — CKO.

CrnoBaMu B TeslerpaMMe BCerna ITHIIYTCS MUGbPOBHE TaHHbIE M TakKWe 3HAKM, KakK
Ne — HOMED (MOXHO HP.); «—» — MUHYC; «+» — IUIOC; «!» — BOCKIIHIATEIbHEIA 3HAK;
«?» — BOIIPOCUTENBHEIH 3HAK; «%» — IIPOLIEHTHI; «:» — NENCHUe U OP.

JaTsl obo3HavatoTcss apabCKUMU ITU@paMu: 9UCIIO, MECSI, TOI, MEXIY KOTOPBIMH
pa3IenUTeIbHEIN 3HaK (TOUKa) He CTaBHTCs, Hanpumep, 05 10 2004.

3.5.2.13. Huxe Texcra IPOBOIMTCS depTa, IIOH KOTOPOM YKa3bIBAIOTCA CIIyKEOHBIE
CBENEHMS, He TToIeXKalliye Niepenade: HAauMeHOBaHUe MOpas3neIeHHs, MCIIOJIHUTEH M €eT0
TeneOH, CTaBATCS BU3HL, NENAOTCS OTMETKA 00 OTIPABIEHMH, ITOIIHCH ¥ pacidpoBKa
ITOIITHUCH OTTIPABUTEI.

3.5.2.14. Tenerpammur kareropuu «IIPABUTEJIBCTBEHHAS» nomgmucsBaroTca
pykoonuteneM Ciyx0rl, a B CIy4ae €ro OTCYTCTBUS — JIAIIOM, MCITOJHSIOIINM €0
0043aHHOCTH, U ITPU HEOOXOMUMOCTH 3aBePSTIOTCA TePOOBOI IIEYaTHIO.

3.5.2.15. TenerpaMma ¢ BEI30BOM PaOOTHMKOB B MOCKBY IOAIIMCHBAETCS TOIBKO
pykosomuTeneM CryX0bl WiIH TMIIOM, UCTIONHSIOIM eT0 00S3aHHOCTH.

3.5.2.16. Ilommuice Ha TeyierpaMMe TOJDKHA COOTBETCTBOBATD HAleYaTAHHOM haMIUTHH.
Tloxmuck DOMXHA COMPOBOXIATLCS YKa3aHWEM HOJIXHOCTH JIHIIA, ITOAMMCABLIENO

TeJaerpaMMy.
3.5.2.17. B TenerpaMMe, HallpaBisgeMoOl B HECKOJIBKO alpECOB, KaXIbIil ampec

VKa3bIBACTCA UHIMBUIYATBHO.
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3.5.2.18. Temerpamma, apecoBaHHAasA 6oyee YeM B 9eTHIpe anpeca, IepenaeTcst B OTHeN
IOKYMEHTO000pOTa M apX¥Ba C IPUIOXKEHIEM YKa3aTellsl PACCHUIKU, COCTABIIEHHOTO U
TIOMITACAHHOTO UCIIONHHUTENEM, ITOATOTOBUBIIVM TEKCT TeJIETPAMMEL.

3.5.2.19. IlocTyrmrsime TeNeTpaMMbL IepefaloTCs aIpecaTy IMOCHe UX PETUCTPAIIAH B
oTHeNe TOKYMEHTO060pOTa ¥ apXUBa WITH IIONpa3NeieHUSX.

3.5.3. Teneporoepamma

3.5.3.1. Ilepenava nHbopMAalIiy IIPY TOMOILIM TerehOHOTpaMM OCYIIIECTBIIETCS YCTHO
T10 XaBaJyaM TenedOHHOM CBI3H U 3aICHBACTCA (TIEYATACTCH) ITOIYYaTeIeM.

3.5.3.2. Texcr TenedororpaMmel (He 607ee S0 CI0B) COCTARIIETCA B OLHOM SK3EMILIIPE.
B Heit He peKOMeHIyeTCs YIIOTPe6IITh TPYIHOPOU3HOCHMEIE CII0BA M CTIOXHEIE 060POTH
DEUH.
3.5.3.3, TenecporOorpamMMa HCIOTHIETCS Ha YACTOM JIUCTe OYMAry ¢ yKasaHueM HIKe
e€ TeKCTa CJIeIYIOINX PeKBUKTOR: HCXOISIIIH PErMCTPALIMOHHbIN HOMED OTIPABISEMON
Tene GOHOTPaMMBI, TOJKHOCTE, GhaMUIud, MM, OTUECTBO JIUIA, OTIIPABUBIIEIO
TenedOHOTPaMMY, IOATIUCE JIHIa, IPpUHABIIETO TenedoHOTpaMMy, M BXOISIK I
PEeTUCTPaIMOHHEN HOMep IOIydeHHOH TenedOoHOrpaMME (IIprutokerHue Ne 46).

3.5.3.4. Ecimu TenehoHOrpamMmMa repenaeTcs HeCKOMBKIM anpecaraM, K Hel TOJDKHBI
OBITH TIPIIIOXKEHN! YKa3aTesIb PAaCCEUIKHA U HoMepa TenedOoHOB, IT0 KOTOPEIM OHAa JOJDKHA
OBITh IPUHSATA.

3.5.3.5. IToctyrmsume TeneOHOTpaMMBI 3aITHCHBAOTCS (TIEYATAOTCA) HOTYIATEIME
Ha CIlellHaIbHOM O/aHKe WIM B XXypHAJIe M ONEPATUBHO TIePeNaloTCs PYKOBOLUTEIAM,

KOTOPBIM OHY 8IPECOBAHEL.

3.6. IlopsAnoK UPOXOXKIEHAS BHYTPEHHANX NOKYMEHTOB

3.6.1. IIpoxoxaeHnne BHYTPCHHUX TOKYMEHTOB Ha 3TanaX UX IOATOTOBKHU U
odopMIECHNSA TOJDKHO COOTBETCTBOBATH ITPOXOKIEHMIO OTIIPABIISIEMBIX JOKYMEHTOB, a Ha
3Tare UCIIOTHEHUS — IIOCTYHAIOIINX JOKYMEHTOB.

3.6.2. BONpIIMHCTBOM JTOKYMEHTOB, OTIIPAaBiAgeMBIX M3 MOIpa3ieleHUIl I
HaIpaB/IIeMBIX UM B Tipeaenax CiyXObl, SBISTIOTCS CITyxXeOHBIe 3aImiucKy (B MX JHCITe
JOKIanHbe, OObSICHUTEIIbHEIE U TTOSCHUTEIbHEE 3aNMUCKH), 2 TAKKE TOKYMEHTHI
WHGOPMAIIOHHO-CIIPaBOIHOT'0 XapaKTepa — CIPABKH, CBOIKH, 0030PEI, aKThI, IINCHMA,
TeNerpaMMBL, TeeoHOorpaMMEl U Ip. (TIprutoxkeHue Ne 28).

3.6.2.1. BuyTpeHtue JOKYMEHTE HOCST BCTIOMOTAaTeIbHELA XapaKTep 110 OTHOLIEHINO
K OpraHu3alluOHHO-PACTIOPSIIUTENLHBIM TOKYMEHTAM.

3.6.2.2. ndopmarnms, conepxariasics B JOKyMEHTAaX, MOXKET ITOOYKIATh K AeCTBHIO
WJTA MOXET OBITH Vb NPHHSITA K CBEAEHUIO.

3.6.2.3. Ciryxe6Has 3aIiCKa — JOKYMEHT, ApECOBAHHBIIA PYKOBOIUTENIO (3aMECTHUTEIO
pyxoBomuTeid) CiryXO5 MM Ha9aTbHUKY (3aMECTUTEITIO HaYaTbHIKA) ITONpa3neNileHud 1
HHOOPMUPYIOLIMIA €T0 0 CTOXHMBINEIICA CUTYallU, UMEBLIEM MECTO SIBIIEHUH WK (hakTe,
O BHIIOSTHEHHON paboTe, coepXameil BEIBOIBI W IIPEIVIOXKEHNS COCTABUTENS.

3.6.2.4. CiryxebHast 3aIMCcKa rOTOBUTCS KaK 110 MHUUMATHBE ABTOPA, TAK M I10 YKA3aHITIO
pPyXoBoAcTBa. I109TOMY ee TEKCT IOJDKEH YETKO NeNUThCS Ha IBE YACTH — TIEPBYIO, Tie
M3JIararoTCs uMeBIHe MecTo GakThl (BOZHUMKIIUE CUTYALII ), ¥ BTOPYIO, TIe H3TararoTcs
TIPEIUTOXEHMSL, TIPOCHOBL.

3.6.2.5. Ilenb MHUIIMATABHOM CIIYyKeOHOM 3aItMCKNA — ITOOYIUTH PYKOBOMLUTEIS
TpHEHSTH OnpelelleHHOe pelneHme. [103TOMY ee TeKCT YeTKO JENIMTCS Ha JBE YaCTH:
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TiepBas — KOHCTaTHPYIOas (OIMcaTeNbHas), THe M3JaraoTcs MMeBIme MecTo dakTh
JUTH OITMCHIBAETCS CUTYallHs, ¥ BTOpas — LIe U3IaraloTcs MpemIoXe s, IPOCHORL.

3.6.2.6. Texcry cnyxXeGHOM 3aIMCKIT KODKEH IIPeIIieCTBOBATE 3aroioBok. CiryxKeGHEIe
3aTIUCKH, TIpeJcTaBIsgeMble pykoBoouTe o CIyxGO v Topasnesie s, 0QopMITIOTeS
Ha IIPOCTOM JmcTe GyMaru 1o THIy obmiero 6i1anka. Bece peKBU3UTH BOCIIPOM3BOIATCS
MAITTHOITMCHEM (KOMIIBIOTEPHBIM) CITOCOOOM.

3.6.3. Tlepenaya peruCTPUPYEMEIX CIYXKEOHBIX 3AIICOK MEXIY ITONpA3NeIeHUSIMHA
OCYILLECTBIIETCS Yyepe3 pabOTHMKOB, OTBETCTBEHHBIX 32 BEJCHHE JNeJONPOU3BOICTBA B
TOIpa3eNeHIsIX ¢ COOTBeTCTRYIOMWEH oTMeTKo# B PK CAI «eno».

3.6.4. Ilepenm yXomOM B OTIIYCK MM YOBITHMEM B KOMAaHIMPOBKY, 4 TAKXE B CIIyyae
60J1e3HM, TIepeMENIEHISI WK YBOJILHEHMS PabOTHHK oTaeNa o0s13aH MepenaTh yepes
pabOTHMKA, OTBETCTBEHHOTO 34 BEICHME ATONPOR3BOICTBA B CBOEM IIOpa3AeIe i, BCe
HAXOIsIyeca ¥ HETO Ha UCTIOTHEHUH TOKYMEHTEI IPYTOMY PaGOTHHUKY, ONPEAeTCHHOMY
HaYaJIbHUKOM OTIeNa (B HEeOOXOMUMBIX CIIyJasx — PYKOBOTUTEIIEM IIOIPA3NEIICHIS ).

3.6.5. O ciyyasix yTpaThl 3aperiCTPUPOBAHHOrO JOKYMEHTa PabOTHUK 06g3aH
HE3aMEIUTUTEbHO LOJIOXUTh CBOEMY HEIIOCPEICTBEHHOMY HAYAIBHUKY. PykoBomaTelh
nonpasaeseHus Ha3zHadaeT CIyXeOHOe pacCieloBaHue, O pe3yIbTaTaX KOTOPOTO B
HeeIbHBNI CPOK COODIIaeT B OTAEA JOKYMEHTOO00pOTA 1 apXHBa.

3.6.6. BHOBB IIPIHATHIN B IOIpa3esieHie pabOTHYK, Ha KOTOPOTO IIPENyCMATPUBAETCA
BO3JIOXHTh 0043aHHOCTH OTBETCTBEHHOYO 3a BEIECHHE NEJIONIPOM3BOIACTBA B JaHHOM
TIOApasHesIeHUH, 1O Hayajla BEITIOHEHMS STUX O0S3aHHOCTE! JOJDKeH OBITh HAITpaBJIeH
Ha MHCTPYKTaX B OTIET JOKYMEHTOO00DOTA M apX¥Ba.

3.6.7. lIpu mepepone (mepexoae) paboTHHKA, OTBETCTBEHHOIO 32 BeleHHE
JEJIONPOM3BOACTBA B NONPA3IeNIeHN Ha IPYIyIo paboTy, Imepeada BCeX IMCILAIIXCS
34 HUM OOKYMEHTOB BHOBb Ha3Ha4CHHOMY Ha €r0 MeCTO pa6OTHI/IKy IIPOU3BOJIUTCS IO
aKTy, YTBEDXIacMOMY DYKOBORMTEIEM ITOIpasmeneHus. KOmus yIBepKIEHHOIO akTa
HalpassieTcs B OTIeN JOKYMEHTo060pOTa U apXiBa.

3.6.8. PaboraTb ¢ DOKYMEHTaMH, ITOCTYIUBIIHMYU B Ciyx0y, BHE CIYXKEOHBIX
TIOMEINEHM} ¥ BHOCUTh HEOTOBOPEHHEBIE UCIIPABICHUS He pa3pelnaeTcs.

3.6.9. Comepxanue CIyXeOHBX TOKYMEHTOB He IOIIEXMT PasIvIallieHIIo.

3.6.10. Vicose3oBanue CBEOSHHM, COMEPXAINNMXCI B STUX JOKYMEHTAX, B IIeYaTH
¥ ApYTUX CPeACTBax MaccoBoi MHGoOpMaluH, Mepenaya JOKYMEHTOB WM MX KOIui
PabOTHMKAM APYIMX OPTaHM3aLMI OOITYCKAIOTCS TOJBKO C Pa3pelieHus PYKOBOILCTBA
Cyx63I WY PYKOBOIHUTENSI COOTBETCTBYIOIIETO ONPA3NEICHIS.

3.7. Ilopsimox paboThI ¢ JOKYMEHTAMH ¢ TIOMETKON
«JL1s ClTy2Ke0HOro HoIb30BAHUT>

3.7.1. ITomerka «/I71g cmyxe6HO0TO mosb3oBarmss Wi «ICIT» cTaBUTCH Ha OTHETBHBIX
TOKyMEeHTaX (M3NaHNsIX) HOPMaTUBHOTO, MHOOPMAITOHHOTO ¥ CIIPABOYHOTO XapaKTepa,
COIepKAIMX HeCEKPETHRIE CBEIEHIS OrpaHITIeHHOT0 paciipocTpanerud. K HyM otHocaTes
CBeleHIs, He TOIEKaIHe OITYyOIMKOBAHNIO B OTKPEITOM TTEUATH, & TAKKE TPEOVIOIINE
OrpaHIYEHUSI SHAKOMSALIHXCS C HUMHU JTHIL.

3.7.2. Ha moxyMeHTaX (B cIydyae HeOOXOMIMMOCTH — ¥ Ha WX TIPOEKTAX), CONEPKAIITHIX
CITyxeOHy10 HEGOPMAIIMIO OTPAaHUIeHHOTO PACIIPOCTPAHEHHS, IPOCTABITIOTCS TIOMETKA
<« ciryKeGHOTO TIOB30BAHST» M HOMED SK3eMITLIPA.

ITomeTKa OTpaHUYEHNS TOCTYIIA K TOKYMEHTY T1e9aTaeTCs C TIOMYEPKIBAHNEM B IIPABOM
BEpXHEM YIUIy TIepBOTO JHCTa NOKYMEHTA, Ha O0JIOXKe WM THTYIBHOM JIHCTE W3TAHNS, a
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TaKXe Ha IIepBOY CTpaHwiIie COITPOBOAUTENBHOr0 MICkMa. HoMep aK3eMITISpa TevaTaercs
HIYDKE IIOMETKH Yepes 1,5 MeXCTpOYHOTO HHTEPBANA U IEHTPYETCS TI0 OTHOLIEHUIO K HIDM.

Hanpymep: st ciryske0HOTO ITONBR0BAHUI
Ox3. Ne 1

3.7.3. Heo6X0mmMOCTs IPOCTABNECHMS IIOMETKH « 151 CIIy>keOHOro ITOJIb30BaHILI»
ompenenseTcsd MCIIONHUTEIIEM NOKYMEHTA, PYKOBOIHUTENEM HOAPA3NeIeHUS HWIH
IOJCKHOCTHEIM JIMIIOM, TIOAITHCHIBAIOIINM WY YTBEPKIAIONIIM TOKYMEHT.

3.7.4. Ha myieBoit cTOpoHe MM 060pOTe MOCTIETHETO TUCTA KaXA0T0 OTIIeYaTaHHOTo
3K3eMIDIIPa JOKYMEHTA TOJDKHBI OBITh YKa3aHBl MHUITHATE UMEHM, 0TYeCTBa, (haMiums
¥ TesieOH MCHOTHUTENS, 2 Ha BU30BOM 3K3EMIUIIpe Ha 060pOTe IOCNIeTHETO JTHCTA B
JIEBOM HIDKHEM YIITy YKa3BIBAIOTCS KOMMYECTRBO OTIIEYATAHHEIX SK3EMIUIIPOB, KOTOPHIM
U3 HUIX KOMY HaITpaBIeH, MHMITHAIEL IMEHH, 0TIeCTBa, (baMIUIIL, KTO OTIEYaTal, U nara

TTe9aTanyd JOKyMEHTA.

Hamnprmep:
Ortmedarano 3 3k3.:  Ne 1 — azmpecaty
Ne 2 — B nemo
Ne 3 — 14 Yp. — A./. BaHOBY
A.A. AHTOHOB
15.08.2006

Ha Bm30oBoM 5x3eMIIIIpE HAPSIY C IPYTUMMHE BI3aMM IOCKHA OBITH BU3a HaYaTHHHIKA
YrpasneHyd AeflaMU WK JIMIIA, UCIOTHSIONIETO ero 063aHHOCTH.

3.7.5. JJoxyMeHTHl ¢ ToMeTKOM «JInsg crykeOHOTO TOIB30BaHUAI> IIEPENAIOTCS
PabOTHHKAM TIOEPA3NeIeHUH 10 PACITHCKY.

3.7.6. PasMHOXeHue TOKYMEHTOB C TTOMeTKOM «/Isg ciyxeGHOro mojib30BaHMsI»
OCVIIECTBIISETCS TONBKO 9epe3 OTHENl JOKYMeHTOOOOpOTa M apXWBa C IMHCHMEHHOTO
paspeuieHus pykoBorcTBa CiryXObl MIM HavYaTbHUKA YIpaBICHUS JeIaMU, WA JIUII,
HUCIIONHSIONINX X 00S3aHHOCTU. YYeT Pa3MHOXEHHHBIX TOKYMEHTOB «/1a CiryxxeGHOTO
TOJIb30BAHUI» OCYIECTBISETCS 1O KaXIOMY 3K3eMIUIAPY IyTeM NPUWIOXEHUS K
Pa3MHOXEHHOMY JOKYMEHTY yKa3aTelds DACCHUJIKHM C yKa3zaHWeM HoMmepa KOITHU
TIepeOaHHOTO TOKYMEHTA.

3.7.7. UcnionHeHHbIE TOKYMEHTEl ¢ IOMETKOM «[I71s1 CIIy>XeOHOTO IMOb30BaHMs»
GOpMHUDPYIOTCS B Jeia B COOTBETCTBUM ¢ HOMEHKIATYpOM Jell HeCeKPeTHOTO
JETTOTIPOM3BONCTBA. ITpH 9TOM Ha 06710KKe Ies1a, B KOTOPOM IIOMETIEHBI TAKUE TOKYMEHTEI,
IIPOCTABJISIETCA TIOMETKA «[1J1% cITyXeGHOro IoIb30BaHUST».

3.7.8. TTopssmox paboThl ¢ HOKYMEHTHI Kateropuu «iist ciryxe6HOro mob30BaHusD»
ycraHaBmmBaercs: [TomoxeHrneM o TOpsAKe obpalleHus co cayxebHol nHdopMmanmeit
OTpaHMYEHHOTO PACpPOCTPaHeHUs B (enepasbHBIX OpraHax MCIIOMHUTENbHOM BIACTH,
yTBEpXIEHHEIM ITocTanoBneHueM IIpasurenbersa Poccuitckoit @eneparyii ot 3 HOSAGPS

1994 r Ne 1233.

3.8. IIpuem 1 06paboTKA JOKYMEATORB, IOCTYIAIOTINX
[0 KAHAJIAM 3JIEKTPOHHOM 04T ¥ (haKCAMIIBHOM CBSI3N

3.8.1. DrekTpoHHasg mOYTA — OIWH U3 KOMIIOHEHTOB CHCTEMBI ABTOMAaTH3ALIMHA
IOKyMeHTooB0opoTa, CPENCTBO OTIPABKU WHOOPMAIIMY U €€ Iepenayn Mexay
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IIOJNIB30BATEIIMY KaK BHYTpY Chayx0Bl, TaK U MEXIY OPTAHW3AUIISIMU, UMEIOIIUMK
COOTBETCTBYIOIIIHE AITIapaTHbIe ¥ IIPOTPAMMHEBIE CPEICTBRA.

3.8.2. DnexTpOHHbBIe COOBINEHS, TIOCHIIAEMBIE T10 3IEKTPOHHOM ITOYTE, UCTIOTHSIOTCS
AHAIOTUIHO TOKYMEHTAM Ha OYMaKHBIX HOCHTENSX C YIETOM HATUYMS ONpeNeTeHHON
crierr YK B ITPOLIECCe UCTIOMHEHWS.

3.8.3. OTpaBuTeh 3IEKTPOHHOTO COODIIEHIS 3aITYCKAET [IPOrpaMMy OTIIPaBK¥ IOYTH
¥ cosmaeT haitr coOBITIeH s, YKA3hIBAET €T0 MMs, TaTy U BpeMs OTHpaBkit. CoobmeHus
MOXHO BBOIUTH M PeIAKTHPOBATh IIPH ITOMOIIY TEKCTOBEIX PEIaKTOPOB. SIIEKTPOHHEIE
cOODIIEeHMS TIepeNaloTCc aIpecaTaM B COOTBETCTBUM C YKa3aTelleM PACCBUIKH.

Anpecar rioygaeT n3o0paxeHye JOKYMEHTa Ha SKpaHe KOMITbIOTePa, a 3aTeM IIeYaTacT
€ro Ha 6YMAXHOM HOCHUTEE.

KaxnoMy aboHEHTY B 3JIEKTPOHHOM I10YTe BEIESIETCS MHIMBUILYANBHEI TTOITOBBIH
amrK (067acTh MaMaTi DBM), KOTOpOMY IIpHCBAMBAETCS KO/ IIOJIb30BATEN, X OOMEeH
SJIEKTPOHHBIMHI COOOIIEHISIMU OCYIIECTBIIIETCS Yepe3 STH ITIOYTOBBIE SIIIVKH.

3.8.4. Ilpuem daxcorpamMm, a TaxKe HX y9eT OCYILIECTBISET JUIO, Ha3HAIEHHOE
OTBETCTBEHHBIM 32 HCIIONB30BaHNe HakCUMUIHHBIX alllIapaToB.

TTommHamk puHSTO# haKCcorpaMMB] IIEPeIAeTCs] PYKOBOIUTEIIO ITOIPA3IEIeHIUS (€10
3aMEeCTUTEIO) ¥ HATIPABIISIETCA C eT0 YKa3aHUIMH MCITOJIHUTEINO YUIM HA PACCMOTPEHUE
pykoBozactBy Ciyx0bl (B IeHb UX IIpHEMa, CPOYHBIE — HEMEeMIEHHO), 0 9eM IeacTcs
TIOMETKa B COOTBETCTBYIOIEM XypHAIIE.

B MecTax mexypcTBa, THE YCTAHOBJIEHB CpecTBa (haKCHUMIUTBHOM CBSI3H, YKa3aHHBIE
(YHKITUM OTBETCTBEHHOTO JIMIIA MOTYT OBITH BO3JIOKCHEI PYKOBOIUTEIIEM IOAPa3IeIeHIT
Ha JIAII, IIPUBIIEKACMBIX K TEXYPCTBY.

3.8.5. [Ipunsteie (oTnpaBaeHHbe) GakcOrpaMMEBl YIMTHBAIOTCS B XypHalax
yCTaHOBJIEHHO# hopMul (Tipuitoxkere Ne 47) 6e3 mpoCTaBIeHHUs PerUCTPAIMOHHBIX
IITAMITOB MUY ITO YKa3aHUIO PyKoBoaCcTBa CITysKOBI MOI'YT OBIT 3aperucTpupoBaubl B CAIIJL
«[lesto» ¥ TIepeTaHbl Ha ICITOHEHNE B YCTAHOBICHHOM Iiopsiake. IIpH oCTyIDIeHITH BCIe
3a (pakcorpaMMoi TIOMDIHHMKA 3TOTO JOKYMEHTA Ha HEM CTaBHUTCS PETHCTPAITMOHHBIN
IITaMII C YKa3aHWeM JAThl eT0 TIOJIYYeHUS U IyOIMpyeTcsl perHCTpalliOHHBIN HOMED,
IIPOCTABJIEHHBIN Ha paHee ITOMYYeHHOM (haKcorpaMMe 3TOTO TOKYMEHTA C IMPHCTaBKOA
BIlepenu OykBeHHOTrO 3HaKa «K». ITommmHHNK TOKyMEHTa TPUKPEIUIAeTCs K JaHHOM
dakcorpamme.

TIpu nonyyeHUY MOLMIMHHIKA JOKyMeHTa Beel 3a daxcorpaMMoli, Koropas 6bu1a
3ahKCHIpoOBaHa B XypHAIE, HO He OBIIa 3apeTrHCTPUPOBAHA, IIOMIMHHIK TOKYMEHTA
PETUCTPUPYETCST B OOBIYHOM IIOPSIIKE.

3.8.6. IIpu mepenade ¥ IpueMe TEKCTOB CIYXEOHBIX TOKYMEHTOB IO KaHalaM
arcUMIUTEHOM CBA3M HEOOXOMUMO PYKOBOICTBOBATLCS CIENVIOIIMMU TpeGOBAHMIMK:

00BeM TIepenaBaeMoro JOKyMeHTa (TeKCTa, CXeMBl, TpaddecKoro N306pakeHus),
BHIIIOJHEHHOro Ha Oymare ¢popmara A4 9epHBIM I[BETOM, He MOJXeH IIPEBLIMATEL 5
JIICTOB;

ITOKYMEHT IUIA Mepenady 1o KaHary GakCUMHIBbHOM CBIA3M CIaeTCa C 3aABKOM
YCTAaHOBJIEHHOTO 00pasla, IONMUCAHHON HCHOMHUTENEeM. 3agBKHI XPAaHATCH B TEYEHHE
OIIHOI'0 IoJa;

daxcorpaMMbl Ha MHOCTPAaHHBIX SI3BIKAX OTIIPABIIAIOTCS IIPU HAJIMYMM NEPEBOXA,
3aBepEHHOTO JIMIIOM, TIONIUCABINUM (aKcOrpaMMy;

3arpeniaeTcs TepenaBaTh TeKCT TOKYMEHTOB ¢ IoMeTKo# «[liusg cinyxeGHOTro

TIOJIL30BAHIA»
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ToUIeXalINH TTeperaye TOKYMEHT VIUTHIBACTCS B XYPHAIE YCTAHOBIECHHOU GOPMEL
TTomTHHHUKY TOKYMEHTORB TIOCTE Nepenadll BOIBPAIIAIOTCS UCTIONMHUTEIIM C OTMETKON
0 BpEMEHH OTIIPaBKHY;

(haxcorpaMMEl, TTOTYYeHHBIE Ha MHOCTPAHHEIX I3bIKAX, MOCTABIIFIOTCS afpecaTy 6e3
TIepeBOIA.

3.8.7. IlepcoHanbHas OTBETCTBEHHOCTD 33 IPABWIBHOCTE ITepefiadun (IIpreMa), yIeT U
TOIIIMBKY B ena GakcorpaMm BO3TATacTcs Ha JIWII, OTBETCTBEHHBIX 32 UCIIONB30BAHME
baxCUMITPHBIX aTlIapaToB.

3.8.8. OTBeTCTBEHHOCTD 34 COlepXaHue WHODOpMAUMK, MepeaaBaeMoit ¢
HMCIIONB30BaHUEM CPEICTB QaKCUMUIBHOM CBSI3M, BO3JIaraeTcs Ha MCIIONHUTENS,
TIOATOTOBUBILETO GHAaKCOTPAMMY IUIL IMepeNadi, ¥ PYKOBOIUTENSI COOTBETCTBYIOIIETO
TIONpa3ieeHus.

3.9. ITevaranme, KONHPOBAHHE H THPAXKHUPOBAHAE NJOKYMEHTOB

3.9.1. Bce nOKyMEeHTHI IT€9aTaioTCsa B TOApasiee HusX.

3.9.2. BrimonHeH#e KOITUPOBATbHO-MHOXUTEBHBIX pab0T B NEHTPILHOM ammapaTte
CityXx 651 NPOU3BOIUTCA IIEHTPATU3OBAHHO B OTHENE TOKYMEHTOO60pOTA M apXUBA, a TAKKe
Ha KOIIMPOBAJIbHBIX alliapaTax, YCTaHOBJICHHBIX B IPYTUX ITOAPA3HETCHIIX.

3.9.3. B oTnene noKyMeHTOO60pOTa M apXMBa KOTUPYIOTCA U THPAXUPYIOTCS
CITyXeOHBIe MaTepHalbl ¥ JOKYMEHTHI I10 3asiBKaM paboTHMKOB CIIy=KObI.

3.9.4. OcuoBaryMeM 1S BEITIOJIHEHHA KOIMPOBATTEHBIX paboT B OTHes e JOKYMEHTO060pOTa
U apxuBa SBIIIeTCd 3as1BKa, ohopMirszeMast Ha 6J1aHKe YCTaHOBIeHHOM hopMEI (TIpHIIOXKEHIE
Ne 48), xoTOpast MOAIIMCHIBACTCS MCTIONHUTENEM JI00 PYKOBOIUTENIEM (3aMEeCTITE IEM)
TIOXpa3eIeHIS.

K moxymeHTy, mepenaBacMoOMy Ha THDaXWpOBaHUe, MPUJIaraeTcs yKas3aTellb ero
PACCBUIKU, TTONTTMCAaHHBINA UCTIOTHUTEICM.

3.9.5. HOKyMEHTEI C ITOMETKOM «/1JI1 CTyKe6HOro MoJIb30BaHNT» IPHHUMAIOTCS IS
THPAXMPOBAHUS HE3aBUCUMO OT KOJIMIECTBA KONHI TOIHKO C IMCHbMEHHOTO Pa3peIneHNS
pyxoBoguTens CryKObI, FUIM OTHOTO U3 €70 3aMeCTUTE e, YTH HayalbHUKA YIIPaBIISHMS
IeTaMu.

PyxoBonsinue noxymMeHTs CIyXObI IPUHUMAIOTCS OIS TUPAXUPOBAHKS TOIBKO
TIOCTIE MX PETHCTpallii B TIOpSIKe, ycTaHopineHHOoM B P1-03-12—2005, o yeM n0JCKHO
CBUIETEIBCTBOBATH HUTMYME Ha UX TUTYIBHOM JIHCTE OTTUCKA PETUCTPALMOBHOTO 1LITaMIIa
YCTaHOBIEHHOM HopMBL

3.9.6. 3axa3 Ha THPaKMPOBAHUE IOKYMEHTOB, CYMMAapHEIA 00BEM THPAXA KOTODHIX
npessrmaer 1000 ucroB Kormit, 06g3aTenbHO BU3UPYETCA Yy HadalbHUKA OTHENA
IOKYMEHTOO00DOTA ¥ APXUBA.

3.9.7. MHorotupaxHble MaTepuansl (06beM Tupaxa 6onee 100 JMCTOB KOITHIA)
TUPAXUDPYIOTCS, Kak MPaBUIO, ¢ YMEHbIIEHHEM M MCIIOIb30BaHUEM OOEUX CTOPOH
JINCTOB.

3.9.8. KomapoBaHHio ¥ TUPAXUPOBAHUIO MOIJIEXaT JOKYMEHTHI, HalledaTaHHbIe
YeTKO ¥ pa3b0pIMBO, NpaBIIbHO 0OpMIIeHHEIE, TOIIIMCaHHbIE WIN 3aBURUPOBAHHEIE,
He npeBrmaiomue Gopmara A3 1 pa3dbpoIIFOpOBaHHBIE.

3.9.9. JIoKyMeHTHI KOTTMPYIOTCS C IIEPBOTO 3K3eMIUIIPA MOUTHHHMKA, COTIaCyIONIe
BU3HI 32KPHIBAIOTCS.

3.9.10. KormmpoBanme 6JaHKOB TOKYMEHTOB JIIOO0T0 BHIA 3aIIPEINAETCS.

3.9.11. JoxymeHTs HeCTy>KeGHOTO XapaKTepa Ha KOTIMPOBAHUE, THPAXXMPOBAaHNIE HE

TIPUHMMAIOTCSL.
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3.9.12. Kommpopanue TOKyMEHTOB OCYIIECTRIACTCS B IIOPANKE WX NOCTYIUICHMSL.

B mepBoodepemrHOM IIOPAIKE KOIMMPYIOTCS CIIVKeOHbIe JOKYMEHTHI, ITONIeKAIIIVe
HaIpaBIeHMIo B AnMuHmcTparo ITpesunenta Poccuiickoir @eneparmu, [TpaBUTENbCTBO
Poccuitckoit @epepanuu, nmartatel Pegepanrpaoro Cob6panus, W 10 NOPYIEHUIO
pykosomurens CIy X0 WU €T0O 3aMECTHTENEH.

3.9.13. Cpounoe KoImpOBaHYe BEOTOMHACTCS BHE odepenid. CPOYHOCTD KOITMPOBaHIIT
CTyXeOHBIX TOKYMEHTOB OIIPEIENIIETCI COOTBETCTBYIONIE TIOMETKOM M JIMTYHOM IIOIIIUCHIO
Ha 0J1aHKe 3aKa3a PYKOBOIUTEISIMH II0Npa3ae/IeHI.

3.9.14. JoxXyMeHTH, HAXOIIIIHECS Ha ADXMBHOM XPaHEHIH B LIEHTPATBHOM allllapaTre
Cry>X651, KOTTMPYIOTCA I10 32Ka3aM, IIOIIIMCAHHEIM HAaYaTbEHUKOM ITOAPa3Ie e T HIN ET0
3aMECTUTEIIEM IT0 COIVIACOBAHMIO C HAYAIBHIKOM OTAETa JOKYMEHTO060pOTA M ApXIBa.

3.9.15. PabGoTHUKH OTAeNa LOKYMEHTOO00pOTA M APXUBA, BHIIONHIIOIINE
KOIIMPOBATIbHO-MHOXHUTEIbHEIE PabOThI, HECYT OTBETCTBEHHOCTD 3a VX UCIOIHEHME B
TOYHOM COOTBETCTBUU C TPeOOBAHUSIMH, YKA3aHHBIMU B 3aKa3e. MI3roToBNeHHbIe KOTIMU
BMECTE C IOUIMHHUKOM BBIIAIOTCA 3aKa3YHKYy O PACITUCKY.

3.9.16. OTBeTCTBEHHOCTS 34 IIPABIWILHOE YCTAHOBICHHE [UIs THPAKUPYEMOIO JOKYMEHTA
KOJIMYECTBA er0 KOITHIT HeceT JINIO, IoAIMcaBIIee 3aKa3 Ha TUPaXUpOBaHUe.

3.9.17. Ha XOIMpOBaJBHBIX allllapaTax, YCTAHOBJIEHHEIX B MOIpa3nieIeHUIX,
paspemraeTcss KOIMMPOBaHUE CIIYKEOHBIX MATEPHUATIOB U TOKYMEHTOB HeOOXOIUMOTO
obreMa U THpaxa. OTBETCTBEHHOCTD 3a IIPABWILHOE MCIIONB30BAHME KOIMMPOBAILHOM
TEXHHUKHY HeCeT PYKOBOIHMTENb ITOAPA3NEIeHIs, B KOTOPOM YCTAHOBIIEHA KOITMPOBATbHAS
TEXHUKA.

3.10. Yuet Ko/m4ecTBA JOKYMEHTOB

3.10.1. Yuer ¥ aHaM3 JOKYMEHTOO60POTA (BXONSAIINE, UCXONIIIRE M BHYTPEHHHE
IOKYMEHTEHI) 3a OIIpeeSIEHHBIH TIepHOJT BpeMeHH (ToJl, Mecsl) ItpooasTcs ito PK CAJIJT
«J1e1o» ¥ OTHOCSTCA K YHMCITY IIOCTOSTHEBIX 33124 OTHelIa JOKYMEHTO000pOoTa M apXyBa.

3.10.2. 3a emuHUMIYY y9eTa KOJTMIECTBA JOKYMEHTOB IIPHHUMAETCS CaM IOKYMEHT, 6e3
y4eTa KOITHiA, CO3MaBaeMBbIX IIPH €T0 TIEYATAHWH Y THPAXKIDOBAHIH.

3.10.3. KonmyecTBo THpaXUPOBAHHBIX JOKYMEHTOB YYUTHIBAETCS OTIEHHO OT
JOKyMEHTOO60pOTA.

TupaXupoBaHHBIE 3K3E€MILISIDH ITONCIMTHBAIOTCS OTHEITBHO PAaOOTHUKOM,
OCYIIECTBILIIOMIM KOIMPOBATHHO-MHOXUTEIBHYIO PA0OTY COIIACHO 3alKCsM B XypHAIE
PETUCTPAIINH BEITTOMHEHMS 3aKa30B Ha KOMUPOBAITLHO-MHOXUTEBHEIE PAGOTEHL.

3.10.4. YyeT xommMgecTBa JOKYMEHTOB MOXET IIPOBOIMTHCS IT0 IEHTPATLHOMY alIlapaTy
Ciryx0¥I B IIEJIOM WIH IO €0 OTIETbHEIM IIOPa3IeICHUSIM.

3.10.5. IMTocTymaroroye ¥ CO3AAIOUIHEC JOKYMEHTHI ITOICYUTHBAIOTCS OTIEIBHO.

3.10.6. Htorosrle maHHBIE IOACYeTa 0OBEMA TOKYMEHTOO00POTA MPENCTABITIOTCS
pykoBoncrsy Ciryx0H B Tabmmurolt hopme (pmnoxerme Ne 49).

3.11. Pa6oTa HCOOJHATENEH ¢ TIOKyMEHTAMHA

3.11.1. B ionpazneneHUsIX pacCMAaTPHBAIOTCS B IIEPBYIO 0YEPEIb BXOMSITIE TOKYMEHTEI,
>omepxarrue nopydenus [Ipesmunenra Poccuiickoit @enepanuu u IIpaBuTenscTBa
Poccuiickoit Penepartim; 3arpockl U obpauerrs wienos Copera Deepariv U IETyTATOB

ocynapcteerEol dymer @enepanpHoro Cobpanus Poccmiickoit Pemeparmy; muchma
beneparbHEIX OPraHoB HCIOTHUTEIbHO BIACTY ITO OpTaHM3AIH PabOTE B COOTBETCTBHM
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¢ PermamenromM I[Ipasurenbcra Poccmiickoit Denepaliui, a Takke IOCTYIUBIINE CO
CPOKOM UCIIONHERHS TPH THS WIM HMEIOIIHE B TEKCTE TIOMETKY «CDOYHO» , «BHE 0YEPEIN»,
«BECHMa CPOYHO» , «OITEPATHBHOY, «B BO3ZMOXHO KOPOTKHE CPOKH».

3.11.2. Eciu mopy4YeHHe JaHO HECKONBbKUM IOJCKHOCTHBEIM JIUIAM, TO YKa3aHHbIA
B IIOPYYEHUE ITEPBEIM MM 0003HAYEHHBIN CIIOBOM «CO3LIB» SBISIETCA OTBETCTBEHHBIM
(TONOBHEIM) VICITOJIHUTENEM ITOPYYSHUST, 4 OCTAJIbHBIC — CONCIIONHUTENIMHU.

3.11.3. Ouen HoKyMeHTOOGOPOTA M apXVBa HaTlpaBiigeT OTBETCTBEHHOMY HCIIOTHUTEIO
yepe3 paGOTHHKA, OTBETCTBEHHOTO 33 BeJCHHME AEIOIPOU3BOICTBA B COOTBETCTBYIOIIEM
MTONPa3IeNIcHUH, TOMTMHHMK JOKYMEHTa, a COMCIIOTHUTENIM (KaXI0My B OTIEJIBHOCTH)
TIepenaeT KOImuIo JOKyMeHTa ¢ orMeTkoi B CAJIIT «/Ienio» o nare nepenadn. [1pu ycTaHORTEHHOM
CpOKe HMCIIONHEHHA 10 IITH THel MOKYMEHT mepelacTcss PabOTHUKY, OTBETCTBEHHOMY 3a
BeICHHUE JENONPOU3BOICTBA COOTBETCTEYIOIIEr0 OApasnesieHus, non pacnucky B PK, B
KOTOPOM TPOCTaBNIETCH He TOJBKO HaTa, HO ¥ BpeM# BPYJEeHUS — Jachl, MUHYTHL

3.11.4. PykoBomuTenn oapasfe/leHui 06eCIeamMBaloT OMepaTHBHOE PaCCMOTPEHIE
IOKYMEHTOB, HOBENEHWE MX IO MCIIONHMUTENEH B A€Hb HMOCTYIUICHUS, KOHTPOJNb 3a
Ka4eCTBEHHBIM HCITONHEHMEM JOKYMEHTOB IT0 CYIIIECTRBY BOIIPOCA.

3.11.5. IIpu paccMOTPEHMHU NOKYMEHTOB PYKOBOIMTEIb MOAPA3IEIICHYS BBHIICIIICT
JOKYMEHTHI, TpeOyiolue CpOYHOro UcronHeHuss. CpouHble JOKYMEHTH IePeIaloTCs 0
Ha3HayeHmo HeMewieHHo. [Tpy HeoOX0MMMOCTH pa3MHOXEHIS JOKYMeHTA YU 3allePKKaxX
ucnoxHnTemo nepenaerca PK wmi ncnomssyercs mHas dopma ero vHOOpMAPOBAHHUSL.

3.11.6. Mcriommenue DOKyMeHTa IpefycMaTpuBaeT: cO60p u 06paboTKy HeO6X0TMMO
wHdOpMaMH, NOATOTOBKY IPOEKTa TOKYMEHTA, ero 0dOpMIEHHE, COTTIACOBAHME,
NpeACTaBJICHNWE Ha NoNNHucaHue (yrBepXaeHUe) pykoBoacTBoM CnyX6sl miIu
DYKOBOIUTEIIMH ITONpAa3NesIeHyii, ITOATOTOBKY K ITePECHUIKE APecary.

3.11.7. OTBeTCTBEHHBIN UCIIOIHHUTENL COINACOBBIBAET C COMCIIOMHUTEISIMU CPOKY
TIpeJCTaBNEHNS IIPESIIIOKEHUHN, TIOPSIOK COITTACOBAHMA M TIOATOTOBKH UTOTOBOTO IIPOEKTA
ZOKyMeHTa. IIpu HCHOJIHEHUHM ITOPYYEHUN CO CPOKaMH HCIIONHEHMS OO TISTH THel
OTBETCTBCHHEI MCIIOMHUTENb 110 COIIACOBAHUIO C PYKOBOACTBOM CIIy:KOBI OpraHu3yer
UCTIOMHEHUE TIOPYIEHUSI B OTIEPATHBHOM TOPSOKe, III Yero co3macT paboure IPYIIIIE
(HallpuMep, TP IIOITOTOBKE IIPOEKTOB AKTOB HOPMATHBHOIO XapakTepa) M IIPOBOIUT
COITIaCUTeIbHbIE COBEIIAHYS B YCTAHOBIEHHOM ITODSIIKE.

3.11.8. Ilpu omepaTHBHOM pelIeHNHN BOIIPOCOB 6e3 COCTABIEHMS JOIOTHUTETLHBIX
JOKYMEHTOB HCIIOTHUTEND HejlaeT OTMETKM Ha JOKYMEHTE: O HaTe HOCTYIEHHs (ecmu
06pa3oBayicd MHTEPBAJ BPEMEHU MEXIY TIOCTYIUICHHEM TOKYMEHTA M er0 IOCTaBKOMI
HMCIIONHUTEIO), O JaTaX IPOMEXYTOYHOTO HCITOTHEHNS (3a1Ipoc cBeIe i, TenehoHHbIe
TIEPETOBOPH ¥ T.11.), O IaTe U PE3YNBTaTax OKOHYATEIIPHOI'O UCIIOTHEHHAS.

Bce oTMeTkH pasMemanTces Ha CBOOOIHEIX OT TEKCTa MecTax WIM Ha o6opoTe
TIOCTIe THETO JIMCTa OCHOBHOT'O JOKYMEHTA.

3.11.9. ConCrIoXHUATENH NIPEICTABAAIOT CBOM NPEIJIOXKEHHA OTBETCTBEHHOMY
VCIIOTHUTENIO, KaK TIPaBUIO, B CPOK He HOee IMOJOBUHE OTBEIEHHOIO BPEMEHHU Ha
VICTIOTHEHME, eCITV aBTOPOM TIOPYIEHVS MJTH OTBETCTBEHHEIM MCIIOTHUTEIEM He YCTaHOBIEH
IPYTOH IOPSIIOK ¥ CPOK MCIOTHEHN.

3.11.10. CoucrnonHUTENH OTBETCTBEHHEI 38 CBOEBPEMEHHBIN M KauyeCTBEHHEBIH
aHamu3 HHQOPMALMH ¥ CBOEBPEMEHHOE NIPENCTARNICHYE OTBETCTBEHHOMY UCIIOTHUTEIIO
HeoOXOIMMEIX MaTepHaloB (TIPOEKTOB JOKYMEHTOB, CITPABOK, CBEMEHHM U T.4. ).

3.11.11. OTBeTCTBEHHBIN MCIIONHUTENb HECET OTBETCTBEHHOCTD IIEPEN aBTOPOM
NOPYYEeHUS 3a UCIOMHEHNE TTOPYIEHNS B YCTaHOBIEHHBIE MY CPOKH, 32 MOJHOTY U
IOCTOBEPHOCTE MHGMOPMALIMY, NCITONIb30BAHHOM TIPH TTOATOTOBKE TOKYMEHTA.
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3.11.12. Jaroi ucnosHeHus opyyeHus IIpaBurenscra Poccuiickoit Oenepariuu
ABISETCS naTa perucTpauyy nokiana Ciayx6sl 00 UCTIOTHEHWH STOTO MTOPYYEHUS B
Ammapate Ipasurenscta Poccuiickoi @eneparmi.

3.12. Pabora ¢ machMeHHLIMA A YCTHHIME 00palleRusaMu TpakIan

3.12.1. Obwgue nonoxcerus

3.12.1.1. ObpammeHus rpaXaaH NOCTYIAIOT B BULIE ITPEIJIOXEHNH, 3asIBIIeHIIA, Xano0.
Pabora c mpenyoxeHNsIMHU, 3aBICHMSIMHU M Xano0aMy TpaXmaH OCYIIECTBISIETCS B
coorBeTcTBHM ¢ KoHcTuTymmeit Poccmiickoit @enepaiu, PenepaibHbIM 3aKOHOM OT
2 Mag 2006 & Ne 59-03 «O nopsake paccMOTpeHHS obpallleHH rpaxuaad PoccHiickoit
Deneparinu», NeiiCTBYIOIINM 3aKOHOAATEMbCTBOM W HacTosIIeH MHCTpyKImeit.

3.12.1.2. IlpueM, perucTpauvsi ¥ OPraHM3aI[Msi CBOEBPEMEHHOIO PacCMOTPEHUSA
TMMUCEMEHHBIX, YCTHBIX M ITOCTYITAIOIIUX B 2JIEKTPOHHOM dopMe obpamieHuii rpaxnan
OCYIIECTBISIIOTCS YIPaBIeHUEM IeTaMM.

3.12.1.3. Ong npueMa obpamueHui rpaxnad B GopMe 3JIEKTPOHHBIX COOOIICHMIt
(nTepHET-06palienwmif), Kak IpaBuio, IIPUMEHSETCS CIIEIMATM3UPOBAHHOE IIPOrPaMMHOE
obecrieyeHue, mperycMaTpHBaloliee 3aIloHEeHE 3aIBUTEIIEM PEKBU3UTOB, HEOOXOMMMBIX
L7151 paboTHI ¢ OOpAIIeHUSIMI U [UISL THICBMEHHOTO OTBETA, M B CIydae He3arloHEHUS
YKa3aHHBIX PEKBH3UTOB MHGOPMUPYIONIEE 3asIBUTEIT O HEBO3MOXHOCTH IIPUHSATD €T0
obpameHue. Anpec 3JIeKTPOHHOMN ITOYTHI aBTOpa M DJIEKTPOHHAS UUPPOBas MOOTHUCH
SBJISAIOTCS HOTIOTHUTEIbHOM MHGpODMAaITHEN.

B cirygae ecnu B MHTepHET-00pallleHUM 3asIBUTENIEM YKa3aH ampec 3MeKTPOHHOM
TIOYTEI, IT0 3TOMY aIpeCy HAIIpaBIsIeTCS YBEIOMIIEHIE O TIpreMe 00panieHus Wi 00 OTKA3e B
PaccMOTPEHMH (C 060CHOBaHMEM IIPUYMH 0TKAa3a), TIOCHIe YeTo 06paleHHe PacIiedaThIBASTCsT
U raipHelmas pabora ¢ HUM BeAETCS KaK ¢ MMChbMEHHBIM 0OpanieHUeM.

3.12.1.4. Coob1uieHusT, B TOM YUCIIe AHOHHMHBIE, O COBEPIIEHHbIX MJIM TOTOBSIIMXCS
TpecTyIUIeHNaX mepeckinaioress Ciryx60# B COOTBETCTBYIOININME NTPAaBOOXPAHUTEIIBHEIE
OpTraHHl.

3.12.1.5. Ha 3aperucTpupOBaHHOM IHChMe (TejlerpaMMe) Ha JIMIEBOM CTOPOHE
IIEPBOTO JIVCTA B TIPABOM HIDKHEM YIITY TIPOCTABIAETCS IUTAMII YCTAHOBJICHHOTO 00pasiia
C yKa3aHHeM HaTHl HOCTYIUIEHNS oOpalieHus, perMCTPAlMOHHOIrO HOMEPA.

3.12.1.6. ITuceMa Ha s3bIKax HapomnoB crpaH CHI' u npyrux HanpaBiagioTCs ISt
TIepeBona, TI0Cie Yero OHW PErMCTPHUPYIOTCS M C HUMH BeeTcsa paboTa B yCTaHOBJIEHHOM
TopsIKe.

CpoKil pacCMOTPEHMS TaKMX IUCEM HCYUCISIOTCS C MOMEHTA ITOCTYIUIEHHMS MX K
MICTIOTHUTEITIO ITOCTIe IIEPeBOaa, o 9eM nenaetcsa otMeTka B PK CAJIJ «/lemno».

3.12.1.7. Bo3HuKaloNIMeE B OTIENE TOKYMEHTO060pOTa M apXiBa BOIIPOCHI, CBI3aHHbIE
¢ ofpamieHUIMH rpaXnaH, peIIaloTCS BO B3aUMONEHCTBUH C COOTBETCTBYIOIIMMU
TIOApa3NeTie HUSIMU.

3.12.1.8. Ilepenaya 3aperMcTpUPOBAaHHBIX MHCHMEHHEBIX OOpANIeHUH TpaXiaH U3
OJIHOTO TIOLPA3NeeHIS B APYTO€ IIPOM3BOLITCS TOTBKO 9epe3 OToeN TOKYMEHT0060poTa
W apXMBa.

3.12.1.9. HcriomHuTenit:

PACCMATPUBAIOT ¥IY TP HEOOXOIMMOCTU HAIIPARILTIOT OOpaleH s Ha PACCMOTPEHYE
B T¢ TePPHUTOpHaIbHBIE OpraHbl CryX0bl, OpTaHM3aAIUM ¥ VUPEXICHUS, KOTOPhIe
KOMIIETEHTHBI PEIIaTh IIOCTaBJIEHHEIE aBTOPAMH BOIIPOCHL. 3allpeliacTcsi HApPaBisaTh
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Kano6bl TPAXNAH s PACCMOTPEHUS TeM HOJDKHOCTHBIM JIMUAM, JeHCTBUS KOTOPBIX
OOXAIYIOTCST,

TOTOBSIT COBMECTHO C COOTBETCTBYIOIVIMH TTOAPA3NETICHISIMY IEHTPATLHOTO anTapara
WA C TEPPUTOPUATbHBIMU opraHaMu CiryXObl IJig noXJiaza pyKOBOLCTBY OTBET Ha
TIOCTaBJIeHHEIE B ITMCBME BOIIPOCHI;

TIPOBOAAT 0TGOP MpelJIOXKEeHUM, 3asgBJICHIN U Xajiob 0 TepPUTOPUAILHBIM
opra"am Ciry:X6bI M OTIETHHBIM TeMaM U1t 0030pOB TIOUTHI, AaHATUTUYECKMX 3aITUCOK 1
vrbopManmy. C 3TOH IeNTbIo UCTIOHUTENY CHUMAIOT KO Y ITUCEM U CUCTEMATU3UPYIOT
¥X B HAKOITMTEILHBIX TTAITKaX, ITO{4ePKUBAIOT YACTU TEKCTa ITHCEM, CONEPXAHMUE KOTOPHIX
neobxomumo BeecTH B CAIL «/Ieno», U HepelaroT HeoOXOMMMYIO HHGOPMAIIUIO Ui
BBozxa B CAJIJ] «/Ieno» paboTHUKY, OTBETCTBEHHOMY 3a BEIeHUE NEeJOTIPOU3BOLACTBA B
TIONpa3ACITEHUH;

TIPOBEPSIOT JOKYMEHTHI, IIOATOTOBIEHHBIE K OTITpaBKe. ECIM K TIMChMY MPHIOXKEHD
JIOKYMEHTHI (ITACTIOPT, TPYEOBAs KHIKKA, BOSHHBI OWIIET ¥ T.11.), TO 06 3TOM YKa3BIBaeTCs
B PK 1 conpoBoUTEILHOM ITHCHME.

3.12.2. [losmopHvie nucema

3.12.2.1. IToBTOPHBEIMH ITMCHMAaMI CIHTAIOTCH TIPEIUIOXEHHS, 3adBICHIA U XAI005L,
IIOCTYITHBIIME OT OOHOTO M TOTO Xe€ JIMIA IT0 OJHOMY M TOMY Xe BOTIPOCY, €CITH CO
BPEMEHH II0JaYH TIepBOro OOpallieH Mg HCTEK YCTAHOBIEHHBIA 3aKOHONATENHCTBOM CPOK
DPacCMOTPEHMS WIH 3aSBUTEH HE COIVIAceH C ITPHHATHM TI0 €T0 00palieHHIO pellleHUEM.
TTOBTOPHBIM IHCHMaM IPAXIaH IPHUCBAMBACTCS ITOPSIKOBBIM PEIUCTPATUOHHEINA HOMED,
CBSI3BIBAIOIIIMIA €r0 ¢ IePBLIM OOpalIeHeM, ¥ OHH, KakK NPaBWiIo, CTABITCA Ha KOHTPOIh.

3.12.2.2. IIpu paboTe C TOBTOPHBIMU ITMCHMaM¥ PAOOTHUKH OTAENA JOKYMEHTOO60POTA
U apXyBa MoI0MpPaloT UCTIOTHUTEMO UMEIOIMECS B YIIpaBlIeHUH AeTaM# TOKYMEHTEHI 1T
TIpEeIBLIYIVM OOPAIeHUSAM 3asIBUTEIS II0 KOHKPETHOMY BOTIDOCY.

3.12.2.3. ITuckMa OJHOTO ¥ TOTO X€ aBTOpa IO OXHOMY U TOMY Xe BOIIPOCY,
TIOCTYIIMBILIUE IO UCTEUEHMS CPOKA PACCMOTPEHMS, CIUTAIOTCS TIEDBUYHEIMH.

3.12.2.4. He cuuTaioTcs IOBTOPHBIMY ITHMCHMa OTHOTO U TOTO Xe aBTOPa, HO TI0 PA3HEIM
BOIIPOCAM.

ITucema, 0 KOTOPHIM ITPUHATO PelleHUe, B JaIbHEHIIIEM He PACCMATPUBAIOTCS.

3.12.2.5. Bo Bcex ciydasix IpoBepKa IIMCeM Ha ITOBTOPHOCTb BO3JIATAETCS Ha OTHEN
JOKYMEHTOO00POTa ¥ apXiBa K UCTIOMHUTENEH, O YeM OHM HenaioT oTMeTku B PK CAZIT

«[lemo».

3.12.3. Anorummvie obpaerus

3.12.3.1. AHOHMMHBIMH OOpAaIleHUSIMH ITPU3HAIOTCSI HEIIOAIHUCAHHBIE WK
TIOAITUCAHHEIE Hepa36opwiBo, 6€3 YKasaHua (PaMIITHK U ITOYTOBOTIO a1peca T OTBETA.

3.12.3.2. B yyetHoM KapTouke B rpade «D.M.0.» qenaeTcs 3amuch «AHOHIMHOS», B
rpade «Anpec» YKa3zpIBaeTCA TEPPUTOPI 110 TOUTOBOMY ITeMITento. ComepxaHue TaKHuX
TIMCEM aHHOTHPYETCS TaK Xe, KakK U y APYTUX obpallleHUH IpaXiaH.

3.12.3.3. AHOHVMMHEIE TIMCHbMA, KAK TIPABUJIO, PETUCTPAlluy M PacCCMOTPeHHIO He
nomiexar. ECM HaYaThbHUK YIIpaBIeHUS TelaMy WY er0 3aMECTUTENh TIPUHSI HHOe
pelIeHre, TO OH OBOCHOBBIBAET €T0 B AHHOTALIUH, W [TUCHMO HATIPABIISIETCS PYKOBOICTBY

Cory OBl IUIST COOTBETCTBYIOLIEH PE30IOIINY.
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3.12.4. Omeemui na obpawerus paxcoan

3.12.4.1. Bce aBTOpHI o6palnieHNW# [OJDKHBI U3BEATHCA B IIMCBMEHHOM WK YCTHOM
dopMe 0 pe3ysbTaTaX pacCMOTPEHMS WIK O TOM, Kya HalpaBlIeHH JJi1 PAaCCMOTPEHMI
VX TIACEMA HJTH TeIerpaMMEL.

3.12.4.2. Ecoo aBTOpY ITMCHMa U3BEIEHUE HE TIOCHUTAETCS, TO 060CHOBAHUE 3TOTO
[OJDKHO OBbITh M3MOXKEHO B aHHOTALMY HCITOTHWTENA U NIOMTYYEHO COITIACHE PYKOBOIUTENT,
JaBliero ropydeHue ucnoiHurenio. O6 stom B PK CAII «Jleno» memaercs ocobag
OTMETKA.

3.12.4.3. ObpaumeHus1, He TOIIAOIIHECS MPOYTEHHIO, CoIepKallye HelleH3ypHEbIe
BBIpAXEHUS, a TAKXKe DyOJIMKaTHEIE oOpallieHus1 (BTOPOM M NOCeNyIOMUe SK3eMIUISIPHI
oIHOTO OOpallleHUs, HallpaBlIeHHEIE TPaXKIAHUHOM B Pa3THYHbIE OPTraHbl TOCYIapCTBEHHOM
BIIACTH, MM OOpaleHs, NOBTOPSIOLIME TEKCT NMPEIBIIYINero obpalieHus, Ha KOTopoe
naH orBeT) B Ciyxbe, KaK IpaBWiIO, HE PACCMATPUBAlOTCA. B ciyyae MOCTYTICHYS
IyOIMKAaTHEIX OOpaIIeHMI MOTYT HalipaBlIsiThCsl YBEIOMIIEHHS O paHee TaHHBIX OTBETax
YUTH KOTIMH 3TUX OTBETOB.

3.12.4.4. Ecau mucbMeHHOE oOpameHue rpaXIaHuHa COJEPXHUT BOMPOCH,
OTHECEHHBIE K KOMIIETCHIIUM APYTMX OPTaHOB MCIIOJHUTEILHOMN BNACTH WA OPTaHOB
MECTHOTO CAMOYTIPaBIeHM I, U He TpeOyeT oTBeTa CITyX6bI, TO OHO C COPOBOIUTEIHHBIM
TIMCEMOM (32 MOIITMCEHIO PyKoBoACTBA CiryX0Bl WIM HaYaTBHHKA YIIpaBNeHUA IeIaMH,
MM JIALA, UCTIONHSIOUIETO ero OBSI3aHHOCTH) HAaTIpaBisIeTca B 7-THEBHBIN CPOK IIO
TIPUHAIUIEXXHOCTH Ha PACCMOTPEHHE B OPTAHEI ¥ OPraHH3aINH, K KOMITETEHITMH KOTOPBIX
OTHOCATCS IOCTABJIEHHBIE B IIUCbME BOIIPOCH, ONHOBPEMEHHO MHGOPMHUDYSI 00 3TOM
aBTOpa ITHMCEMa.

3.12.4.5. Obpamenus rpaxnaH, HalrpaBJIeHHBIe HAa paccMoTpeHue CiyxX6ul
Anmvusmicrpanmeit [Ipesunenrta Poccuiickoit @enepanny ¥ AnmapatoM IIpaBurerbcrsa
Poccuitckoit @eneparyu, MOTYT ObITh lIEpPEAlPECOBAHEI B APYTHE OPTAHbl M OPraHU3aAIIH
TOJIBKO IT0 YCTHOMY HMJIH IIHCBMEHHOMY COIVIACOBAHHIO C OTIIPABUTEIIEM.

3.12.4.6. B conmpoBOAUTEIEHOM ITMChME IIPH HEOGXOIUMOCTH OTOBAPHBAIOTCS ITOPSIIOK
OTBETA aBTOPY ITHchbMa U nHbopmupopanue CiryxObl.

3.12.4.7. OtBet Ha VIHTepHET-00pallleHUe MOXET HATIPABIATHCS KaK B ITMCBMEHHOM
dopme (mpurmoxenye No 30), Tak 1 B popme 37eKTPOHHOIO COOOIIeHHUS.

3.12.4.8. OcHOBaHMEM [T OTKa3a B paCCMOTPeHNY VIHTepHeT-00palieHUs IOMUAMO
OCHOBaHUM, yKa3aHHBIX B IIyHKTe 3.12.4.3 Hactosmeir MHCTpYKIINHM, TakKe MOXET
ABJIATHCS

a) yKa3aHue aBTOpOM HeleCTBUTEIBLHEIX CBEIeHM 0 cebe M/ anpeca U1 OTBETa,

0) mocTyIUeHue Ty0IIMKaTa YXe IIPHHATOIO SJIeKTPOHHOTO COOOIICHIIS;

B) HEKOPPEKTHOCTh COIEPXaHUSA 3JIEKTPOHHOI'O COODIIEHYIS;

I') HeBO3MOXHOCTb PACCMOTpeHUs oOpalleHus 6e3 HeOOXOIUMBIX JOKYMEHTOB U
IMYHOM TIOMITMCH (B OTHOILEHMY 00pallleHuit, 11 KOTOPHIX YCTAHOBIEH CIIEUNTBHBIN
10pPSAIOK PACCMOTPEHMS).

3.12.4.9. O6 oTBeTax JOJDKHOCTHEIX Jivil CITy>KOBI Ha ITHChMa TPAXXIaH B TEX CTy4Yastx,

Orza ecTh yKa3aHue STHX TOMKHOCTHEIX JUIL, UCTIOIHUTENSIM CleayeT U3BElaTh
BTOPOB OOpalleHni 110 TeJedOHy WIK IIPU JIUIHOM IIpUEMe, a TAKXKE TOTOBAPUBATHCS

COOTBETCTBYIOLIMMHU OPTaHM3ALUAMK O HEOOXONUMBIX Pa3bICHEHHIX aBTOpaM ¢
"BeIOMJIEHWEM HX O IIPUHITHIX Mepax.

3.12.4.10. O6 orBeTax HOKHOCTHBIX JTHL Cory>X OBl Ha MIChMa IpaknaH, IepenaHHbIX
X aBTOpaM JIMYHO T10 TeJeGOHY MK 9epe3 COOTBETCTBYIOINE OPraHN3aluH, UCTIOHUTEIU
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JIOJDKHEBI CIENATH 3aIIHCH B TIPABOM HIDKHEM YIUIY TIEPBOTO JIMCTA MMCEMEHHOTO 06 paIIeHUS
60 00 3TOM KOJIOXUTH CIYXeOHOI 3armcKoi pykoBoacTBY CITyXOHI C yKa3aHeM NAThI
YBEIOMIICHYSL.

3.12.4.11. Kounu Bcex DOKYMEHTOB, CBSI3aHHBIX C PACCMOTPEHMEM ITHMCHMEHHBIX
obpalieHuii rpaXnaH B IOApa3ie/ieHIIX, HAIIPABJISIOTCS BMECTe C TIOIIMHHMKOM IIHChMa
¥ OTBETOM aBTOPY B OTHEN NOKYMEHTOODOPOTA ¥ apX¥Ba, re OHM QOPMUPYIOTCS B JENa B
COOTBETCTBUM C HOMEHKJIIATYPOM JEL.

3.12.4.12. O6patueHus IpaXmad CYUTAIOTCS PA3pEIICHHBIMHA, eCITM PACCMOTPEHBI
BCE IIOCTAaBICHHBIE B HUX BOIIPOCH!, TPHHSTHL HEOOXOXMMBIE MEPHI U JaHbI ITUCEMEHHEBIE
oTseTH. IIpH TOBTOPHOM 0BOpaNIeHNU HOTIONHUTETHHOES PACCMOTPEHUE Pa3pEITeHHBIX
obpaureHuit TpakaaH MPOBOMUTCS PYKOBOTUTENSIMHU CTPYKTYPHBIX NOIpA3IeIeHUN B
Clly4dae BEIABIICHUS HOBBIX OOCTOSITENECTB WWIM M3MEHEHUS HOPMATUBHOIO ITPABOBOTO
perynupoBanusa B cdepe, Kacarolleiics pereHns BOIpoca, BLI3BABINETO yKa3aHHEIE
obparneHus.

3.12.5. Ananu3z u 0606uerue 60npocog, NOOHUMACMbIX
8 HUCBMEHHBIX U YCHHBIX 00D AUEHUSX 2DANCOan

3.12.5.1. YmipaBieHyeM gelaMi COBMECTHO ¢ KOHTPOIBHEIM YIIpaBieHueM BeETCS
nHGOOPMalMOHHO-CIIpaBOYHAas M aHATUTHUIeCKast paboTa 110 TIOCTYIIMBIIMM OOpameHusIM
TpaXIaH BO B3aUMOIENMCTBUM € MOAPA3NETCHUSIMU, TEPPUTOPUATIPHBIMU OpPraHaMu
CiyX0Bl ¥ HaXOISILITMMIUCS B €€ BElE HWM OPTaHM3allsTMIL.

3.12.5.2. PaGOTHMKY, OTBETCTBEHH bl 3a paboTy ¢ 00palNeHSIMK IPaXIaH, XXPOBOJASAT
aHaJIu3 xapakrepa obpameHuit, COLMAIBHOTO COCTaBa ITOCeTUTENeH, pe3yIbTaTOB
OTBETOB Ha ITMCHMEHHBIC 00pallleHUsI M YCTHEE 0OpallleHys Ha IIpueMe ITOCeTUTENeH,
TOTORST HEOOXOLUMYIO CTATACTIYECKYIO MH(DOPMAITHIO TS TOATOTOBKY AHATUTIYECKUX
MaTepHAIOB.

3.12.6. Opzanuzayus pabombi no NPUEMy 2paxcoan

3.12.6.1. Ilpwem rpaxpaH BedyT pyKoBomuTeslb CIyXO0BI, €ro 3aMECTUTENH W
DPYKOBOJHUTENH TIOAPA3eJIeH L, a TAKKE PYKOBoIHTEs O6IMeCTBEHHOM IIPUEMHOMN U €T0
3aMECTUTENH B COOTBETCTBIH ¢ PerntamMerroM O6LUeCTBEHHOM IPHEMHO.

3.12.6.2. IlpemBapATEIBLHYIO 3aTTHCh HA IPHEM K pyKoBoIUTe 0 CITyXOBI OCYIECTBIIACT
OTBETCTBEHHBIA PabOTHUK IMPUEMHOU PYKOBOLUTENSA, K 3aMECTUTEISIM PYKOBOIUTENS
CiryXx65 — pabOTHHKYM COOTBETCTBYIOIIMX IIPHEMHBIX, 3 K HAYaIbHUKAM YIPaBICHUT
¥ UX 33aMECTHUTENISIM — pabOTHHMKH, OTBETCTBEHHbIE 3a BeleHNe JNEeTOIIPOM3BOICTBA B
VIIpaBIeHHIIX, ¢ HSOOXOMMMOM JaabHeinieil mpopaboTKoi KOHKPETHOTO BOIIPOCA.

3.12.6.3. Ha xaxmnoe nepsyryHoe obpanieHne pabOTHHKY, OTBETCTBCHHEIE 33 BelleHUE
ZeTIONIPOU3BOICTBA B IONPA3NENICHIX, 3AI0JITIOT B OHOM SK3EMITIIPE YIETHYIO KapTOUKy
TIPHEMA TPAXTAH, B KOTOPYIO BHOCATCS CBEICHMS, TIPSIYCMOTPeHHBIE IprrIoxerreM Ne 50.

3.12.6.4. Bo BpeMs 3a0MCH YCTAHABIUBACTCS KPATHOCTh YCTHOTO WIM ITHUCHMEHHOTO
obparmenys rpaxranrua B Ciryxoy.

3.12.6.5. Tlpw 3arvicy Ha IIpHeM TpaXIaHIHy Ha3sHadaeTcs BpeMd 1IpHeMa, a paboTHHK,
BEIYIIUM 3aITMCh, KesaeT 3aIlpoC O BCEX MMEIOTIMXCS MaTepHaliax 1Mo 3TOMY 3aSBUTEIO
(xaprouka npuema, PK CAI «/eno», a TakKe apXuBHBIM MaTepHai) ¥ IepernaeT ux
OTBETCTBEHHOMY PabOTHHKY 110 06eCIieYeHUIO IpUeMa rpaxnad B 00IleCTBEHHON
TIPHUEMHOM IIEHTPaATLHOrO ammapara Cay X651 Ui AanbHEMIeH tepenayy PyKOBOLUTEIO,
BEIYLIEMY JTMIHBIA IIPUEM.
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3.12.6.6. Oxunarormye IpreMa rpaxnaHe IPUTTAIIAIOTCS Ha 6eCeLy OTBETCTBEHHEIM
pabOTHIKOM 00IIECTBEHHOM IpUeMHON 11060 pabOTHMKOM, OCYIIIECTBUBIINM 3alliCh Ha
TIPYEM WM B MHOM YCTAHOBIEHHOM TIODSIIKE.

3.12.6.7. PykoBomuTe b, BHICIYIIAB ITOCETUTENS, PACCMOTPEB M IIPOAHATH3NPOBAR
TIPENCTaBIeHHbIe MATEPUAEI, Ie1aeT B KAPTOUKE [IpHeMa KPATKYIO 3aTTHCh €r0 IIPOCHOEI,
DUKCUPYET IPUHATOE 110 Hel pellleHHe ¥ CPasy II0CIe OCYUIeCTBICHUS IIpUeMa IIepenacT
MaTephaiibl OTBETCTBEHHOMY DA0OTHUKY 001IeCTBE HHOM IPHEMHOM TS ITepeladyl B CPOK
He IO3IHee IBYX THeW B OTIeN JOKYMEHTO060poTa B apxuBa Wist BBoxa B CAILL «[lero»,
ITOCTaHOBKH Ha KOHTPOJIB ¥ ITEPENaTH MaTePHaIOB UCIIOTHUTEITIO.

3.12.7. Paboma ¢ koppecnoHOeHyuet, ROCHYNuguel Ha AUHHOM npieme

3.12.7.1. KoppecTloHOeHIHA, IOCTYIINBIIAs PYKOBOIUTEIO Ha JTHYHOM IIpHUEMeE,
BCKDHBAeTCS B MPUCYTCTBUU CHAIOIIETO, IIPOBEPSIETCS XapaKTep MOYTH (JIUYHAs,
cnyxebHasd), yToOgHsAeTCsS TIONHBIN anpec, haMuiIus, uMs, 0OTIECTBO, IMIHAS MOIIIKCH
3asIBUTEIISI M TIEPElacTCs Ha PETUCTPAIIO.

3.12.7.2. PaccMoTpenne obpalieHus CYMTAETCS 3aBepIIEHHBIM IIOCTiE CIIMCAHMS
MAaTEPHATIOB II0 €10 PACCMOTPEHHUIO B AETIO.

3.13. Pa6ora c o0pamendsiMA 4 3apOCAMH JXENYTATOB

3.13.1. TToaroToBKa ¥ HaIIPaBJICHUE OTBETOB Ha IIapIAaMEHTCKHE 3aIIPOCH], 3aIIPOCH
U obpamierus wieHoB Coseta Qenepaltuu, nemyTaTos [ocymapcTBeHHON JIyMEL, a Takke
Ha obpalleHnss KOMUTETOB B Komuiccuit nanat Penepansuoro Cobpanug (naymee —
napiaMeHTCKHE 3aIIpOChl, 3aIIPOCH M OOPATeHUA COOTBETCTBEHHO) OCYIIECTRAAIOTCS B
COOTBETCTBHU C 3aKOHOTATETRCTBOM Poccmiickoit @enepaimn o cratyce wiena Cosera
®eeparym 1 cTaTyce neryTaTa [ocyIapcTBeHHOM JyMEL.

3.13.2. IToOroToBKa ¥ HaIpaBIeHUE OTBETOB HA OOpareHust ¥ 3aIPOCH JEIyTaTOB
PasHBIX ypoBHeH ocymecTpisorces Cayx060it B COOTBETCTBUHM C 3aKOHOIATEITLCTBOM
Poccuiickoit Pemepalryy o craryce geITyTara.

3.13.3. B xayecTBe 0OpalieHUS K 3aIIpoca paccMaTpHUBAaeTCsl MUCHMO, HAIMMCAHHOE Ha
GraHKe nemyTaTa, IMeoIlee OMIICH IeTTyTaTa U JIaTy.

3.13.4. ITpu moctymnenyu B Ciyx6y o6palieHus JenyTaTa 0 IpeaoCTaRIeHMH eMy
B YCTAHOBIEHHOM IIOpSIKe MMeloleiics HHGOPMAITHH, OTHOCHIIEicS K KOMITETEHITHI
Coty:x6BI, CBI3aHHOM C €T0 NeIyTaTCKOM AesTeHOCTRIO, JOJDKHOCTHEIE muna CiayXGh
JIOJDKHEL IPEIOCTABUTE JaHHYIO MH(DOPMAIIMIO B YCTAHOBJICHHEIE CPOKIL.

3.13.5. JoDKHOCTHOE JTMII0, KOTOPOMY HAIIPaBJIeH 3aIpoc HEeNyTaTa, HOJDKHO IaTh
OTBET Ha HETO B MIUCHbMEHHOI (popme be30TIaraTensHO, a IPH HEOOXOAUMOCTH ITOTYIEHHS
JOTIOTHUTELHBIX MaTEPHaJIOB — He ro3nHee 30 THel co IHS oMyJeHns 00 palleHus WK
B UHOM, COTIACOBAHHBIN ¢ MHUIIMATODOM 3aI1poca, CPOK.

B ciyyae HeoOXOMMMOCTH MPOBENEHUS B CBSI3HM C 3alIPOCOM JOTIOTHHUTEIBHOM
TIPOBEPKM WM AOIIOIHUTEIHHOIO M3y4eHUd KaKuX-JIMOO BOIIPOCOB CIEAYET COODIIUTh
06 3TOM aBTOPY 3a1poca B 3-THEBHBII CPOK CO AHS €T0 TTONYICHHS.

IIpu 5TOM CBeIeHMsI, COCTABIISIONINE TOCYIAPCTBEHHYIO TalHY, IIPEIOCTABIISIOTCS B
TIOpsiIKe, YCTaHOBIEHHOM DenepanbHbIM 3aK0HOM «O TOCYIapCTBEHHOMN TaifHe.

3.13.6. JJOIDKHOCTHOE JIHIT0, KOTOPOMY HaIpaBiIeH HapiaMeHTCKIH 3aTIpoC, TOJDKHO
JAaTh OTBET Ha HEeTO B YCTHOM (Ha 3aCeIaHMM COOTBETCTBYIONIEH nanaTel PeneparbHOTO
Cob6parusg Poccuiickoit Qenepaumul) Ui mUChMeHHOM GopMe He TO3IHee YeM Jepes
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15 mHe co QHI MOMYYeHHS [IAPIaMEHTCKOTO 3allpoca WIX B MHOW, YCTAHOBIEHHBIR
cooTBeTcTByIoEel nmanaroi MenepanbHoro Cobpanus Poccwitckoit @enepanuu, Cpox.

3.13.7. OrBeT noypkeH OBITE HOMIHCAH TeM ZOJDKHOCTHBIM JIULIOM, KOTOPOMY HaTTpaRrIIeH
apJAaMeHTCKIH 3arpoc, TuO0 JIIIOM, BDEMEHHO MCIIONHSIOIINM €r0 0043aHHOCTH.

3.13.8. ITpuem, 06paboTKa ¥ HallpaBIeHUE HCTIOMHUTEIAM TOCTYTIAICINX oOpalleH i
U 3aTIpoCcoB OenyTaTos B ampec CayX6pl ¥ €70 PYKOBOIMTES OCYILECTBILIIOTCA OTHENIOM
TOKYMEHTOO60POTA M apX¥Ba B COOTBETCTBUN C YCTAHOBJIECHHBIM IIOPSIIKOM PaboTEL C
TTOCTYIAIOIIAMI TOKYMEHTaMH.

3.13.9. B mompasneneHusIX 110 00pallleHUAM 1 3a1IpOCaM B COOTBETCTBUU C YKA3aHUSIMU
PYKOBOICTBA OIEPATHBHO TOTOBSITCS IIPOSKTHl OTBETOB, & B HEOOXOAWMBIX CIydasX —
TIPOEKTHI IIOPYIeHUI COOTBETCTBYIOIIUM OPTaHN3aLUIM.

3.13.10. OGpamennda ¥ 3aIIpOCH JeIyTaTOB M JOKYMEHTHI IT0 MX PACCMOTPEHUIO
GOPMUPYIOT B e71a B COOTBETCTBUU C HOMEHKJIATYPOM JEI.

3.13.11. KoHTpOsIBHOE YIIpaBIeHHUe aHAIN3UPYET KOIITYeCTBO, XapaKTep U CONEPXKAHUE
obparmenmit wienos Cosera Pemeparnm, ZenyTaToB [ocymapcTBeHHOM JdyMel, o6panme it
KOMMTETOB M KoMuccwii manaT PexepanpHoro CobpaHus, CobmoneHNe CPOKOB TaHHEIX
¥IM OTBETOB, HX KauecTBO ¥ MHGOPMHUPYET 00 3TOM PYKOBOICTBO CIryKOBI.

IV. IO CKOBAA CUCTEMA I1O JOKYMEHTAM

4.1. PerncTpanns JOKyMeBTOB

4.1.1. OCHOBOM IIOCTPOSHI IIOMCKOBBIX CHCTEM SBTISIETCS PEIHCTPAIMS JOKYMEHTOB —
3aITMCh YYETHBIX JAaHHBIX O JOKYMEHTE 110 yCTaHOBJIEHHOM dopMme, duxcupyrouas dhakr
€0 CO3aHMSs, OTIPABIICHMS YJIU IIOIYYCHUS.

4.1.2. PerucTtpaius MOLIEXAT BCe JOKYMEHTHI, TpeOyiomue yuyeTa, HCIIOTHEHN 1
HICITOJIb30OBAHMSA B CIPABOYHBIX LIEJIIX.

Peructpupyrorcst HIOKYMEHTHI, ITOCTYTIAIOLINE U3 IPYTUX OPTaHU3aLMIL 11 0T (hHU3MIeCKIX
JIII, @ TAKKe co3aBacMble — BHYTPEHHUE U OTTIPABIISICMBbIE.

JOKYMEHTBI pETUCTPUPYIOTCS HE3aBUCUMO OT crtocoba MX JOCTAaBKM, Mepeqadi Wi
CO3MaHU.

4.1.3. JIoKyMEeHTHI pETUCTPUPYIOTCS OIH pa3: HOCTYIAIONe — B IEHb TOCTYTUICHI,
CO3IaBacMbIe — B ACHD IOIIMCAHVA WIN YTBepXaeHus. [Ipu nepenavye NOKyMeHTa M3
OITHOTO TTOHpa3ieNieHus B APYroe HOBLIM DETHCTPAITMOHHLIN HOMED Ha JOKYMEHTE He
TIPOCTABIIIETCSL.

4.1.4. Perucrparivisa JOKyMEHTOB IIPOU3BOAUTCS B IIpENeIax I'PYIOI, B 3aBUCUMOCTH OT
Ha3BaHUS BHIA NOKYMEHTA, aBTopa M coiepXaHusl. Hampumep, OTHeTbHO perHCTPUPYIOTCS

_TOKYMeHTHI, noctynupinne u3 IlpasurenbcrBa Poccuiickoii Penepanuy, IpUKassl
pykoBomutena CryxGbI ITO OCHOBHOM IeSTeIbHOCTH, IIPMKA3HL TI0 JTUIHOMY COCTABY,
cyxebHas mepenmcKka, oOpameHys IpaXiaH U APYTHeE JOKYMEHTH.

4.1.5. PerucTpanus moCTyIIalOMINX, BHYTPEHHUX ¥ OTIPABIAEMBIX TOKYMEHTOB
TIPOM3BONIUTCS B MECTAX UCTIOTHEHMS ¥ CO3IaHVSI NOKYMEHTOB. JIOKyMEHTHI, TIOTyJeHHbIe
w3 Amvuecrparinm Hpesnnenta Poceriickoit @enepaimy, Ilpasurenscrsa Poccuiickoit
DenepallyM, MOCTYIAIONINE Ha pACCMOTpeHMe pyKoBormTenst CITysKObI, PaCTIOPSILUTETbHEIE
JOKYMEHTEI ¥ IIeperrcKa 3a MOIITHACHI0 pyKoBoauTeIisT CiyKObI, IIPOTOKOIB! M PELICHIS
KOJDIeTHATBHBIX OPTAHOB PErMCTPUPYIOTCS OTIENOM HTOKYMEHTO000POTa M apXMBa.
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JTOKYMEHTHI, co3IaBacMble 110 HallpaBiIeHsaM fessrelbHoCTH CryzKObl, perUCTpUDYIOTCS
B KapTOTeKax 3amecTuTesIed pyrkopomuTensa Ciy:KOBl M CTPYKTYDHBIX ITOIpa3neIeHITH.

JOKYyMeHTEL, TIEpeNaBaeMbIe WK IIPUHUMAEMEIE 10 KaHanaM DakKCHMIWIBLHOM CBA3H,
PETUCTPHUPYIOTCS YIIpPaBIeHUEM JenaMy B HeHTPaTbHON KapTOTeKe PYKOBOITUTENS
Ciry=xOFI MU B KapTOTeKaX 3aMecTuTeseH pykoBomuTess CIyx6bI, a TAKKe B CTPYRTYPHEBIX
TIOIPA3NETCHISIX, OCYIIECTRILIIOCIIMK KX IPUEM U Iiepeaayy.

4.1.6. JTokyMeHTH perrcTpupyioTcs B a1ekTpoHHBIX PK CAIJ «demno».

4.1.7. PerucTpallMOHHBIH HOMEp HOKYMEHTA COCTOMT M3 ITOPSAIKOBOro HOMEpa,
KOTOpBIA McXoms u3 MHOOPMAIMOHHEBIX IoTpeoHOoCTel CIyXOb MOXET MOIONHAThCA
OYKBEHHBIM WK TUOPOBEIM MHICKCOM CTPYKTYPHOTO IIONpa3IeieH)sd, MHICKCOM [Ieja
110 HOMEHKJIaType eI, KOIOM JOKyMeHTa Mo KiraccubUKaTOpy KOPPECIOHLEHTOB,
ucromHETenel 1 np. CocTaBHEE YaCTH PETHCTPaUHOHHOTO HOMepa OTHEISTFOTCSL TPYT OT
npyra neducoM, a MopsmKOBBIA HOMEP — KOCOH YepTOit.

4.1.8. JIng co3naHUsd MOMCKOBHIX CUCTEM M HOCTHXEHUI WHOODMAITHOHHOM
COBMECTUMOCTH DPErMCTPAallMOHHBIX HAHHEBIX YCTAHABIMBAETCS CAENYIOLIMNA COCTAB
OCHOBHBIX DeKBH3UTOB PETHCTPAIIMH:

HaMMEHOBaHIe OPTaHU3AIMH (aBTOpa MU KOPPECITOHICHTA);

HalMEHOBaHHe BHIa JOKYMCHTa;

JIaTa U peTUCTPALMIOHHBIA HOMED TOKYMEHTA;

JIaTa ¥ HHIOEKC IMOCTYTUIEHUS;

3arONIOBOK K TEKCTY (KpaTKoe CONEepXaHue NOKYMEHTA);

pe30MmoLHs (MCIIOEMTEND, CONEpXaHue ITOpYyIeHHs, aBTOp, 1aTa);

CPOK UCITOTHEHUS JOKYMEHTA;

OTMETKa 00 UCIOJIHEHVH JOKYMEHTA M HAIIpaBJIeHHH €T0 B JIEJIO.

CocTaB OCHOBHBIX PEKBU3UTOB DETHCTPAIIVN B 3aBUCHMOCTU OT XapaKTepa JOKYMEHTA
¥ 33124 UCIIO/Ib30BaHK HHOOPMALMY MOKET JOTIOIHATHCS IPYTUMH PEKBUSHTAMU:

rpud (oTMETKA) OTPaHMYEHHS JOCTYIIA K TOKYMEHTY;

BHYTPEHHSA Tlepeanpecaliis TOKYMEHTOB 110 MCIIOJIHUTENSIM;

KOZ TT0 TeMaTHYecKoMy KiaccudukaTopy;

KIIIOYEBBIE CJIOBA,

KOJIMYECTBO JTUCTOB JOKYMEHTA;

HaJM4Me ITPWIOKEHMI,

IOJDKHOCTHOE JIMIIO, TIOCTABUBLICe IOKYMEHT Ha KOHTPOJb,

MIPOMEXYTOUHBIE CDOKY UCTIOTHEHMS,

TIepeHOC CPOKOB UCIIOTHEHNS,

CPOK XpaHeHUs TOKYMEHTA,;

CTAaTyC DOKYMEeHTa (TIPOEKT, BEPCHS);

BUJI IIepefady TOKyMeHTa (TT0uToH, GakcoM U T.I.) 1 Ip.

4.1.9. PerucTpanus JOKYMEHTOB-OTBETOB ocymiecTsisgercd B PK MHUIIMATUBHEIX
JOKyMeHTOB. [JOKYMEHTY-OTBETY NPUCBAaWBAETCA IOPSIIKOBBIM HOMEDP B Hpeneax
ZO0OTBETCTBYIOIETO PETHCTPALIMOHHOTO MaCCUBA.

4.2. Opranx3anys DOUCKOBOM CHCTEMBI 10 JOKYMEHTAM

4.2.1. Inst obecrieveHus 3 HeKTUBHOTO HCTI0NMB30BaHII MTHOOPMAIIHY IPY IPHHATHI
semrenwit B Cryx6e co3maloTcsd ITOMCKOBEIE CHCTEMEI ITO TOKYMEHTAM B SJIEKTPOHHOM
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4.2.2. UudopManms o JOKyMEHTaxX, MOJydeHHas Ipu uX perucrpaiuu B CAIJ]
«Jlesro», TocTyNaeT B MOMCKOBYIO CHCTeMy, KOTOpasd BKIIIOYAeT B cebg KapTOTEKH H
KacCUKAITMOHHEIE CIIPaBOYHIKH.

4.2.3. BddexTHBHOCTD pabOTH TOMCKOBON CHCTEMBI JOCTHATAETCS ITYyTEM pa3paboTKu
KNacCUPURAITMOHHBIX CIIPABOYHUKOB:

xnaccudukaTopa BOIIPOCOB AESTENBHOCTH GeneparbHoro Oprada HCIIOIHINTEIBHOM
BJIACTY;

xnaccudrKaropa BULOB TOKYMEHTOB;

xyaccudukaropa KOppecloHAEHTOB;

xiaccuduKaTopa pe3oTIOLUHiL;

xraccuduraTopa UCIIOTHUTETEH;

xraccuduKaTopa pe3yIbTaToB MCTIOMHEHNS TOKYMEHTOB;

HOMEHKJIATYPHI JeL.

TIoMmmMo knaccu@uKaTopoB, NEPEYHCIEHHBIX B KOHKPETHOM MOMCKOBOM CHUCTEME,
MOTYT CIIOJIb30BATHCS U NPYTHE KITACCU(PUKATOPEL B 3aBUCMOCTH OT ITOTpe0HOCTE X BBOA
H ITOMCKa TOKYMEHTOB ¥ UHDOPMALIKH.

4.2.4. B aBTOMaTU3NPOBAHHEBIX MACCHUBAX ITOMCK KOHKPETHOTO NOKYMEHTA WA
TIODDOPKH MATEpPHAaIoB OCYIECTBIIETCS 10 DEKBU3HTAM (3ar0IT0BOK, BUI JOKYMEHTa, IaTa
TIPUHATHS, HOMEP TOKYMEHTa M T.I1.) WM II0 KOHTEeKCTY (IT0 TF06OMY CIIOBY W (pa3se,
COIEPXKAITMMCS B ICKOMOM JIOKYMEHTE).

T1oHCKOBEIM 3aITpOC MOXET CONEPKATh TOOYI0 KOMOHHAIIIIO DEKBU3HUTOB M SIEMEHTOB

TEKCTa.
4.2.5. TlorcXoBEIE CHCTEMB TOMKHH OfecmeunBaTh MOUCK WHOODMALUA O

nesrenbHoCTH CyXKOBI.

V. KOHTPOJIb UICIIOJTHEHUA TOKYMEHTOB

Topsmox KOHTPOJIA U CPOKHM UCIIONHEHMS NOKYMEHTOB B CIyXOe onpenersiores
TUMOBBIM PETTIaMEHTOM B3aMMOINEHUCTBUS (delepanbHbIX OPTaHOB HUCIIOIHUTENBHOM
BJIaCTH, YTBEPXIECHHEIM IOCcTaHOBNIeHMEeM IIpaBurenmcTBa Poccumiickoit Penepaiun ot
19 susaps 2005 Ne 30 (Cob6paHue 3akonomaTenscrsa Poccuiickoit @enepamum, 2005,
Ne 4, ct. 305), u TUOBBLIM PEeTTAMEHTOM BHYTpeHHell opranm3aluy dbegeparbHbIX
OPTaHOB MCHOJTHUTENBHOM BJIACTH, YTBEDXKACHHEIM [TOCTaHOBXeHMEM JIpaBUTETHCTBA
Poccuiickoit @epepanun ot 28 miossd 2005 ©. Ne 452 (Cobpanue 3aKOHOIATETHCTBA
Poccmiickoit @enepampm, 2005, Ne 31, ct. 3233), u PermtaMenroM DeiepanbHoOMA CIIyKObI
TIO 3KOJIOTHYECKOMY, TEXHOIOTHYECKOMY U ATOMHOMY HaI30pY.

5.1. Opranm3an|s KOHTPOJIA NCIIOJHEHHST

5.1.1. KoHTpOIo IIOMIEXAT 3apETHCTPUPOBAHHEIE BXOIIIIHE JOKYMEHTEL, TT0 KOTODBIM
pyxosomureneM CIyX0bl TaHB ITOPYIEHIS, TpeOYIOIME UCIIONHEHHUS B YCTAHOBIEHHbIE
CPOKH, a TakKe IOPYYEHUS, ColiepXaliyecss B OpraHU3alHOHHO-PaCIIOPSIIITE THHBIX
noxymeHTax Ciyx65l, IIPOTOKONAX COBEIMaHUH y pykoponuTens CIyX05l, B OTHEbHbIE
Topy4YeHust pykoBomrrens CIrykKObl.

5.1.2. KoHTpOITh HCIOTHEHWS TOKYMEHTOB BKIIFOJAET B ceOsT IIOCTAHOBKY JOKYMEHTA
Ha KOHTPOJIb, IPEABAPUTEILHYIO ITPOBEPKY XOAA ero MCITONHEeHMs, 0600Ie e 1 aHau3
XOIa M PEe3YJILTATOB UCTIOMHEHHS JTOKYMEHTOB WIS HoKiana pykoBoncTBy CIyXOHI B LIENISTX




Pedepanvholl cayxuclbl no IKONO2UHECKOMY, MEXHONO0SUHECKOMY U AMOMHOMY HA030Dy 69

CBOEBPEMEHHOTO ¥ KAYECTBEHHOTO MCTIOTHEHUS TIOPYIeHU M, CHATHE TIOPYYEHMS C KOHTPO,
HalpaBIeHWe UCTIOTHEHHOTO TOKYMEHTA B JEJIO.

5.1.3. KoHTposb CPOKOB MCIOJHEHNS NOPYYeHHH pykoBomuTeass Cnyx 0wl 1mo
BXOJSIILIMM JOKYMEHTaM OCYLUECTBIsIeT KOHTPOAbHOE YIpaBieHue, a 110 BHYTPEHHUM
JOKYMEHTaM — YTpaBlieHue nefamu (puioxeHud Ne 51—53).

5.1.4. Ilpu moctaHOBKe HOKYMEHTA Ha KOHTPOJb Ha BEPXHEM ITPaBOM N0JIe JOKYMEHTa
JENAETCSL OTMETKA O KOHTPOJIE, KOTOPYIO 0003HAYal0T CIIOBOM (mramiiom) «KoHTpons»
wtu 6yKBoit «K».

5.1.5. KoHTpOJib HCIIOTHEHNS TOKYMEHTOB, KOTOPHIE TIepeIaHbl B IIOAPA3IeICHUS Ha
HCTIONTHEHHE, OCYLUECTBISIOT DYKOBOIUTENH 3TUX T10Xpa3ieIeH .

5.1.6. KoHTpoJb UCIONHEHUS ITOPYIEHUH, comepXaluxcsad B NPOTOKONAaX
COBELIAHMH, MPOBOAUMBIX pyKopoxuteieM CHykOH, OCYIIECTBIAETCS YIIpaBICHUEM
IeNaM¥, a TIpOBOAMMBIX 3aMeCcTUTeNeM PYKOBOANTENSL CIyKOB — CTPYKTYDPHBIMM
MoApasneieHUAMH, OTBETCTBEHHBIMU 3a IMPOBENieHWE COOTBETCTBYIOUIMX COBEIIAHMM, 1
JIMLAMU, 00eCTIeUNBAIOIIIME AEATEBHOCTD 3aMeCTHTeNsl pyKoBoauTens CiyKOEb!.

5.1.7. Kourpons ucnoasenus nokymeHToB crpoutes 1Mo PK CAILT «eno».

I1oAKOHTPONIBHEIE JOKYMEHTH CUCTEMATU3UDPYIOTCS TI0 CPOKAM UX MCIIOJTHEHUS,
IO UCTIOTHUTENIIM YU TPYITIaM TOKYMEHTOB (yKassl ¥ pacmopsixenns IlpesumeHrta
Poccuniickoit Demepaliuy; MOCTAHOBIEHNS K pacriopstkeHus [1paBuTenbcTBa Poccuiickoit
Oenepamum; nopysenus [Ipesunenra Poccuiickoit Peneparivu u IIpaBUTENbLCTBA
Poccuiickoit Penepanny; obpanienus u 3atpockl wieHoB Coseta Denepaliiil ¥ AeTyTaToB
Tocynapcreensoit Aymun ®Penepamsroro Cobpanus Poccuiickoit @enepaiuu; Nuchma
denepanbHbLIX OPTAHOB UCTIOIHUTEIBHOM BIACTH ¥ APYTHUX OPTaHM3allUii; IIMChMEHHBIE
¥ yCTHBIe oOpallleHUs IpaxXnaH; MOCTAHOBIEHUS, NIpUKa3kl, pacnopsxeHns CiayxOml;
PELIEHUSI KOJUIETMabHOTO OpraHa, KOMIUIEKCHBIE IJ1aHbl pabOTH U Ap.).

5.1.8. Cpoxu HCITOITHEHUS BXOASLUINX IOKYMEHTOB HCUMCIUTIOTCS B KAICHIAPHBIX THAX:
TOCTYIIMIBIUMX M3 BBIHECTOSILINX OPTAHOB TOCYAAPCTBEHHOM BIACTH ¥ BHYTPEHHUX — C
JaThl TOAMCcaHus (YTBEPXKIEHUS ) AOKYMEHTA, a MOCTYITUBILMX U3 APYrUX denepanbHbIX
OpraHOB WCTIOJIHUTENIbHOM BJIACTU, OPraHM3aLMii 1 obpallleHUil rpaXfaH — ¢ JaThl MX
TIOCTYIUTEHMS.

5.1.9. JIoKyMEHTH MOLTEXAT MCTIIOTHEHWIO B CENYIOIINE CPOKM (OTCUMTHIBAS MX CO JTHS
PEeTUCTPAIMH IOKYMEHTA, & B OTHOLIEHYH UCTIONMHIEMOTO 110 ITopydyeHuio [IpaBuTenscTBa
Poccuitcxoit @epepaiiny IOKYMEHT2 — CO JHSA MOLMUCAHHS HOPYIEHHS):

6 YKa3auusll CpoK — C KOHKPETHOM JaToM UCTIOIHEH NS

6 3-0neenui cpox — MMEIONIME B TEKCTE IOMETKY «CPOYHO» WU «BHE odepeny» 6e3
yKa3aHUS KOHKPETHOM JaThl HCIIOTHEHWS

8 5-Oneenbll cpok — UMEIONINE B TEKCTE TIOMETKY «BeChbMa CPOYHO» 0e3 yKa3zaHWsI

KOHKPETHOM AAThl UCITOMTHEHHS;
do 10 oneli — MMEWILHME B TEKCTE TIOMETKY «ONIEPATUBHO», «B BO3MOXHO KOPOTKHE
CPOKH», a TAK3KE KaCaloLIMecs:
mpoekToB akToB [1paButenscTBa Poccuiickoit @enepaunu (nanee — [TpaBUTETLCTBO),
peacTaBIeHHHX pyKoBoauTesio Ciryx6pl Ha COracoBaHWe OO MX BHECEHHUS B

TIpasuTenbCcTBO;
nopydenunit ITpasurenberpa, naHubx Ciyx0Obl B OTHOITEHMN A0pabOTKU IIPOEKTOR

TIOCTaHOBJIEHU M PacTIOPSKEHMM, PACCMOTPEHHMBIX Ha 3aceaHuy [1paBUTeTbCTRE;
TPOEKTOB TIOCTAHOBICHUI W PACTIOPSKeHWM [IpaBUTENbCTBA, MOCTYIIMBIIUX OT
OTBETCTBEHHOIO MCIIOJHUTENS Ha COIVIaCOBaHMe, €CIM He VKa3aHa KOHKpEeTHas Aara

ucToNHeHMs (MM B CPOK, YKa3aHHBIH B JOKYMEHTE);
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TTOCTYTIMBLUVX Ha UMsT pyKoBOLUTENa CTy 05! 00pallieHU 0praHoB rocyaapCTBEHHOM
BJIACTU, OPraHOB MECTHOTO CaMOYTIpaBJeHHMs U OpraHM3aluil, ComepKalivX Xanoow!
Ha HapylleHue 3akoHomarenscTBa Poccuiickoit @enepaunn, [Monoxenus o Cryxbe u
Pernamernta Ciyx05r;

do 15 Oneli — B YaCTH, Kacalomecs:

ofpanieHuit ¢ 3aripocaMHu IETyTATOB BCEX ypOBHeHN 3aKOHOTATEILHOM BINACTH, HE
TPeOYIOLIMX AOIIOTHUTETEHOTO H3YYeHUs U IPOBEPKU, — 6e30TaraTesibHo, HO HE Mo3IHee
15 nHeit co AHA MTOCTYTUIEHHUS,

3apoOCOB M NMHCEM OPTaHOB FOCYIAPCTBEHHOU BiacTH CyObekToB Poccuiickoit
QDenepalivy ¥ OPTaHOB MECTHOTO CAMOYIIPABIIEHH s, €I He TPeOyeTCs JOTIONHHUTEIBHOE
M3y4eHUE U TIPOBEPKA;

3anpocoB U nuceM denepanbHbIX 0praHoB Poccuiickoit Menepariiu, He TpeOYIOMMX
JOTIOJTHUTENBHOTO U3YYEHUST U IPOBEPKH;

obpalueHuil, 3adBleHUi U Xanob IpaxnaH, eciu He TpebyeTcss NOMONHUTETbHOe
U3y4eHUe U IPOBEPKA;

obpawenit MuHuCTepcTBa UHOCTPaHHEBIX Aejt Poccuiickoit Penepatiny v BXOAIILUX
B €0 CTPYKTYPY IMIIOMATHYECKUX MPENCTABUTENBCTB 110 BOTIPOCAM MEXKIYHAPOIHOIO
COTPYIHWYeCTBA AJIS paCCMOTpeHUA 6€3 cornacoBaHms C APYTHUMHA OpraHW3allHsIMHU, a C
cornacopanueM — 30 nHeit;

He 6o0aee 20 Oneri — B YaCTH, KacaloUleHcs MOATOTOBKY 3aKIOYEHNI MpoeKTa HIH
OoDUIIMATLHEIX OT3HIBOB Ha 3aKOHOMNPOCKTHL U TIpecTaBieHus: X B IpaButembcTBO (C
NaThl TOCTYTUIEHMS 3aKOHONPOoeKTa B [IpaBUTELCTRO).

ITpu HEBO3IMOXHOCTH MPEACTABICHUS 3aKITIOYCHIS B YKA3aHHBIA CPOK TOJIOBHOM
UCIIOJTHUTEb COTJIACOBLIBAET C CYOBEKTOM IMIpaBa 3aKOHOJATENLHOM MHULMATHBEL
[poAleHUEe CPOKa U NucbMeHHO UHbOpMupyet IIpaBUTEABCTBO O HOCTUTHYTOM
COTTIaCHH.

Cpok npeacTaBneHus NPoeKTa OT3bIBA (helepasibHbIM OpPTaHOM MCTIONHUTEIbHOMN
BJIACTH, OTIPEACTCHHBIM FOJOBHHM HCITONHUTENEM, MOXET GBITh YCTAHOBIEH
[TpaBuTENnbCTBOM OOJIEE CXATBIM, WCXONS U3 HEOOXOMMMEIX CPOKOB €ro HanpaBieHns B
nanats PenepanbHoro CobpaHus.

[Mpencrasnenne CueTHoM nanatel Poccuitckoit Pemepaliuy no pe3yIbTaTaM
TPOBEAEHHBIX KOHTPOJIbHBIX MEPOTIPDUSITUH TOJDKHO OBITH PACCMOTDPEHO B YKa3aHHBIN B
MIPEACTABIEHUH CPOK WJTH, €CTTH CPOK He VKa3aH, B Teuenwe 20 THeH Co A ero IOJTyYeHU.
O IpMHSITOM IO MIPEeACTABIEHHIO PEHICHUH ¥ 0 MepaXx 10 ero peanu3auum CueTHas najiara
Poccutickoit Penepariiy yBeqoMIsieTCss HE3aMEITHTEITLHO;

00 001020 Mecaua — B YacTH, Kacaroueicd:

obpanieH1ii MUHKCTEPCTB, BEIOMCTB ¥ IPYTUX OPraHu3aIlui;

olpallieHuid, 3a9BICHUH 1 XKaTo0 IPaXIaH, CIH TPeBYETCs1 IOMOMHUTEBHOE U3YICHUE
U TIPOBEDPKA;

obparreHUl ¢ 0bULIMATBHBEIMH 3aIIPOCAMU AETTyTATOB BCEX YPOBHE M 3aKOHOATEIbHOM
BJIACTH, TPEOYIOLINX JOTIONHUTEIbHOIO U3YYEHMS U IIPOBEPKY;

JEIYTATCKIX 3aIpocoB, obpameHuit 4eHoB Copeta Penepallu UM IETyTaTOB
TocymapcTBeHHOM [IyMBI, ecitu TpeOyeTCs LOTIONHUTENbHOE U3YICHUE U ITPOBEPKaA.

5.1.10. B Tex ciyyasix, KOTHa IUIsd paspellieHUs 3adBIeHUS WM Xajlobbl rpaxnaH
HEOOXO0AMMO IPOBENeHNE CIEUNANIbHON TTPOBEPKH, HCTpeOOoBaHME NOOIHUTEIbHbIX
Martepuanos b0 NPUHATHE IPYTHX MEP, CPOKM PaspelieHUs 3agBJICHUS WIH Xano0bl
MOTYT OHITb B MOPSALKE MCKITIOYeHUs NPOIVIeHH pyKoBonuTeneM CiryxObl, HO He 60Jee
YeM Ha OIMH MECHL, ¢ COOBILEHHEM 00 3TOM JIMILY, MoNaBUieMy 3asIBACHHE WU Xanooy.
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ITo 3assBNeHMsIM WK Xanmobam IpaxiaH, MOCTYNMBIIUM K3 AIMUHUCTDAIIUU
[pesunenta Poccutickoit Penepannu, nanat Penepansroro Cobpanus Poccutickoit
Qenepanyu 1 AmnrapaTa I1paBuTenscTBa, ecnn tpedyeTcss obpaTHas nHbOpMaLUd o
pE3yIbTaTaX PaCCMOTPEHMS, IPOLJIEHUE CPOKOB M IIePEaNpecaliusi 1o NPUHANIEXHOCTH
JIOJDXKHBI OBITE 00513aTENIBHO C HUMU IIMCHMEHHO WM YCTHO COTJIACOBAHHI.

5.1.11. Ecu cpoK MCTIONHEHUs He YKa3aH, NOpyYeHUe MOAJEXUT UCIIOTHEHWIO B
MECSYHBIY CPCK (O COOTBETCTBYIOILETO UHCIA CISAYIOIIEr0o MeCsiiia, a eCIIU B CIeMyI0IeM
MECSLIe HET TaKOI'0 YKCIa, TO IO TIOCIETHET0 THSI MECSLa), CYUTasT OT AaThl TTOATIMCaHNSI
nopydeHust. Ecnu rmocneqHuit JeHb UCTIOMHEHWS ITIOPYYEHHMS TTPUXONUTCS Ha Hepabounit
JIeHb, OHO NOIIEXUT UCITOJTHEHUIO B IPEAIIeCTBYIOIIMI eMy pabouuii feHb.

5.1.12. TIlp1 HeoO6XOLUMOCTH M3MEHEHMA CPOKa MCIOJHEHUA JOKYMEHTA
OTBETCTBEHHEI MCITONHMTENb HE TTO3AHeE YeM 3a 3 IHSI 10 OKOHYAHUS YCTAHOBJIEHHOTO
CpoKa IPEICTABIIET Ha UMsI PYKOBOIUTENS, NakUIero ITopyuyeHre, MOTUBUPOBAHHYIO
TIpoChOY O MPOAJIEHUH 3TOTO CPOKa.

5.1.13. TIponneHue cpoka ucrnonHeHus nopyuenus [pesuneHrta Poccuiickoit
OQenepannu, Penepanpuoro Cobpannsg Poceniickoit Penepaunu miau ITpaBuTenbecTsa
IIOTIYCKAETCS B MCKITIOUMTENIBHBIX CIy4asx, KOTIa UCITOTHEHWE TOPYYeHUS HEBO3ZMOXHO
OCYILIECTBUTH B YKA3aHHBIM CPOK 10 OOBEKTUBHEIM IPUYMHAM.

B a3ToM ciyvyae pyxkoBoauTeab Cnyx0bl TpeacTaB/seT aBTOPY MOpPYYEHU
MOTHBHMPOBAHHBIE NMPEATOXEHHUST O NMPOLJIEHUM CPOKa C YKa3aHMEM IUIaHMPYeMOM J1aThl
KCTIOJTHEHMS.

Takue nmpeiToXeHUs NPEACTABISIOTCA He To3aHee yeM B 10-IHEBHBINA CPOK C ATkl
MOLMUCAHUS TTOPYYEHHUS.

5.1.14. Cpoku UCTIONHEHUS CPOYHBIX 1 OTIEPATHBHBIX MTOPYYEeHH I He NPOIUIEBAIOTCH.

5.1.15. TIpoBepka xoxa UCMOJTHEHUST OCYLIECTBASETCS 1O MCTCYECHMSI CPOKOB
UCITOJTHEHUS] TOKYMEHTOB (IIpeABapUTEIbHEIN KOHTPOIb) B CIEIYIOLLEM MOPSIIKE: 3a0aHMs
MOCTEeNYIOIMX JIET — HE PexXe ONHOI0 pas3a B I'OM; 3alaHMs IOCHEAYIOUINX MecsleB
TEKYILIEro roja — He pexXe OJHOTO pas3a B MeCSll; 3aJaHMs TEKYILEro MeCsIIa — KaXIbie
10 oHelt u 3a 5 nHEl 10 UCTEYEeHMs CPOKa.

Bce HanmoMuHaHUSA UCTIONHUTENSIM U MHGOpMaLKs 0 HUX pukcupylores B PK.

5.1.16. B cayyae eciau NMOpydYyeHUEe He MCITOJHEHO B YCTAHOBIEHHBIN CPOK,
OTBETCTBEHHEIY UCTIOTTHUTEID HE TIO3IHEE YeM B TEUERME CIEAYIOIUEro paboyero IHs ITOCe
HCTEUEHUs] CPOKA, LaHHOIO Ha UCTIOTIHEHHE ITOPYUEHHUS, IIPESACTABIIET O0BACHUTEILHYIO
3aITMCKy PYKOBOAMTEIIO, NaBIIEMY NTOPYYeHHe. B 3amMCKe DOIXKHB OBITh YKa3aHbl
COCTOSTHYE UCTIOSTHEHMS [IOPYYEHNS, IPUYMHBI €10 HEUCTTOIHEHWS B YCTAHOBJIEHHBI CpOK
C YKa3aHUEeM JTHL, Ha KOTOPBIX BOJIOXKEHO UCITOJIHEHUE TIOPYYEHMS, ¥ C IIPETOXKEHUEM
0 Mepax BO3NeUCTBUSI Ha paOOTHUKOB, BUHOBHBIX B HEMCITOJTHEHUM TTOPYYeHN.

5.1.17. O Bcex cryyasix UBMEHEHUS CPOKa UCTIOTHEHUS JOKYMEHTOB PYKOBOIUTEIIEM,
JIABITKMM MOPYYEHUE, OTBETCTBEHHBIN UCTIOMHUTEND CBOEBPEMEHHO NHGMOPMUPYET OTIEN
JoOKyMeHTOooOO0pOTa U apxuBa L1 BHeceHus: ndmeHenuit B PK CAJLJ «deno» (HOBLI
CPOK, 1aTa USMEHEHMS, ITOATINCE).

5.1.18. ITpuocraHaBnuBaTh UCTIOTHEHUE BXONSIIIUX JOKYMEHTOB, & TAKKE OTMEHSITh UX
VMEIOT ITPaBO TOJIBKO BBIILIECTOSLINE OpTraHbl WITH denepaTbHblit opraH (OpraHu3aims) —

aBTOP JOKYMEHTA.
5.1.19. Cpox MUCTIONHEHUS YKa3bIBA€TCS B PE30TIOUMM pyKoBoauTeass CiayxObl 1

puxcupyercs B CAILI «/leno».
5.1.20. McronHeHHble NOKYMEHTHI (TTOATHHHUK C PErUCTPAIlMOHHBIM LITAMIIOM)

JAOJDKHDBI B ]O-HHSBHHPI CPOK CIaBaTbCs MCTTOJTHUTEIIEM B OTLHEN HOK}WI@HTOO6ODOT8. W apXuBa
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IY pabOTHMKY, OTBETCTBEHHOMY 32 BeACHME HEIONPOM3BOICTBA B COOTBETCTBYIOIIEM
TonpasneneHuH, U1 GOpMUPOBaHKS UX B AeNa.

5.1.21. Tlepex yxonoM B OTITYCK WM yOBITHEM B KOMaHIMPOBKY, & TAKKE B CIydae
0OoJe3HH, epeMellleHusT WIN YBOJIbHEHUS PabOTHUK, ¥ KOTOPOTO HAXOIsTCAd Ha
VICIIOHEHMU KOHTPOIUPYEMEIe TOKYMEHTEHL, 06513aH TepeaaTh UX IpyroMy paGoTHHKY 110
COITIACOBAHMIO C HETIOCPEICTBEHHEIM DYKOBOIUTENEM M PabOTHUKOM, OTBETCTBEHHBIM
32 BEIEHHe IeIONPOMU3BOACTBA B IIOAPA3NeNeHUHU ¢ 0POpMIICHUEM ITpUueMa-fnepenayu
JIOKYMEHTOB B YCTAHOBIEHHOM ITOPSIKE.

5.1.22. CHaTHIE IOKYMEHTA C KOHTPOIA OCYILECTBIIIIOT PYKOBOIUTEND CITy»KOBI UITH TT0
€ro TIOPYYeHHIO YIIOTHOMOUYEHHEIEe TOJDKHOCTHBIE TMLIA YTIDaBIeHNS JelaMi Ha OCHOBE
orueroB B CAI «eno» wim MMChbMEHHOTO JOKIIAna O pe3y/ibTaTaX UCIIOMHEHUS, eCiu
00 3TOM yKa3aHo B MopydeHHM. OTMETKa 00 HCIIONHEHUU JOKYMEHTA ¥ HAIIpaBIeHUN
€ro B JIeJI0 CTABUTCA Ha CBOGOTHOM MECTE MEPBOTO JIMCTA JOKYMEHTA B IEBOIT HIDKHEN
CTOpDOHE.

5.1.23. Otaen IOKyMeHTOO60pOTA M apXuBa Ha OCHOBAHUM OTYETOB MCIIOIHUTEIEH
MOPYUYEHMH HE pexXe OMHOTO pa3a B MECSL WM B IPYTMe CPOKH, YCTAHOBJIEHHEBIE
pyxosoruteneM CiryxObI, a TAKXKE 10 €T0 3aIIpOCaM NOTOBUT CBOIHBIE JaHHbIE O COCTOSIHUM
HMCITOJTHUTETBCKOM IUCITUITITHHBL, Ha OCHOBAHUHY KOTOPHIX (DOPMHUDPYIOTCS ONEPaTUBHbIE
¥ aHATUTUYECKHUE OTYETHI U1 uHMbOpMUPpOBaHUS pykoBoncTsa CIIyKObI.

5.2. Kourpo.mb HCToJHEHHS JOKYMEHTOB, HOCTYIAOIUX
or Ilpesunenra Poccuiickoit @enepamnn, Oenepansaoro Codpanmsa
Poccuiickoit ®enepannu u [Tpasurensctea Poccuiickoit Penepanun

5.2.1. Ha KOHTpOIb CTaBATCS BCe TOCTyTIaione nokyMeHnTs! I1pesunenTa Poceuitckoit
Oenepaunu, OenepasprHoro Cobpanus Poccutlickoit Penepanvu 1 [paBuTtenncTsa
Poccuiickoit Peneparymu, TpeGYIOMIME HCTIOTHEHUA.

B mepBy1o o9epenb pacCMaTPUBAIOTCA MOKYMEHTBE C OTMETKAMM «CPOYHO».

5.2.2. KoHTpoJk 3a UCITOSIHEHUEeM J0KyMeHToB [Ipe3unenTta Poccutickoit @enepaiiiu,
IlpaBurensctBa Poccuiickoit @enepanuu u Penepansaoro Cobpauus Poccmiickoi
®@enepalyyi, B TOM YHUCIE K CPOYHBIX IO TPEX AHEM, OCYILECTBISETCS HEITOCPEACTBEHHO
pykoBonutesaeM CiyxObl TG0 10 ero MOPYYeHHIO OXHHM U3 €ro 3aMecTuTenei (B
COOTBETCTBYM C paclipenefieHiueM o0s3aHHOCTe ).

5.2.3. Eciu mopydeHUe, conepxalieecs B fokymeHTe Ilpesunenta Poccuiickoit
®epepannu, I[pasureascTta Poccuiickoit Penepannm u PenepampHoro CobpaHns
Poccuiicko#t Penepaliny, TaHO HECKOJIbKNM OpraHaM MCIIOJHMTEIbHOM BINACTH WJIU
JOJDKHOCTHBIM JiMLIaM 6e3 yKa3aHUs, 32 KEM «CO3bIB» WITH KTO SBIISIETCS OTBETCTBEHHBIM
(rOJIOBHEIM), TO YKA3aHHBIM B TOPYYEHUH IIEPBLIM SBIISIETCSI OTBETCTBEHHBIM (TOJIOBHEBIM)
VICIIOTHUTEJIEM [TOPYYSHMST U OPraHU3yeT paboTy 10 UCTIOTHEHMIO IOPYIeHUS.

5.2.4. CoucnonHuTeNH — (PelepalbHble OpTaHbl MCIIOJHUTEIbHON BIIACTH B
cooTBeTcTBUM ¢ PernaMeHnToM IIpaButenbcTBa Poccuiickoit Pexepav B TeYEHHE
TIepBOf TOJOBUHBI CPOKA, OTBEICHHOIO Ha UCITOJHEHWE ITOPYYEHHUSI, €CITU B TEKCTE
TIOPYYEHMS AW OTBETCTBEHHBIM KCIIONHUTENEM HE YCTAHOBISH NPYTOH NMOPINOK,
MPEACTABISIOT TOJOBHOMY MCITOJIHUTENIO IPEIIOXKEHNS, MOAITMCaHHbIE PYKOBOIUTEIEM
(3amecTtureneM pykopoguTens) Cnyx6rl. [Tpu HeoOXONUMOCTH COUCTIOTHUTENH
NUCbMEHHO MHOOPMUPYIOTCS PYKOBOLUTENSIMM CTPYKTYDPHBIX NMOApAasmeNeHUN MIn
3aMECTUTENIMU pyKoBoruTess CiTykKOB! 0 HEOOXOLMMOCTH CBOEBPEMEHHOTO IPENCTABISHUS

COOTBETCTBYIOIUMX IMPEIIIOKEH Ui,
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3.2.5. B cryyae ecotr Cryx0a SIBJISeTCsS TOOBHBIM UCTIONHUTENEM NIOPYYEHWS, JaHHOTO
BO MCITONHeHKe TiopydeHnda [pesunenTta Poccuiickoit @enepauin [1paBUTENBCTBY, ITPOEKT
10K1a1a 00 UCIIOTHEH U OPYYEH s TSl IIOCTIENYIONero HanpasieHus ero [Ipescenarenio
Mpasurenabera Wik 3amectutento Ipencenarens ITpaButenbcTBa MpeACTaBASETCS
pykoBoaurenio Ciyx6p He MeHee yeM 3a § JHeil 10 MCTeUEHHS YCTaHOBJIEHHOTO
[lpesunenrom Poccuiickoit ®enepanuu cpoxa (ecnm B nopydeHnu lIpencenaress
[paBurempcTBa unu 3amecturens Ipencenarens [IpaBuTenbCTBa HE yKa3aH HHOM CPOK)
¢ IpUNOXeHUeM MpoeKTa foknana [pesunenty Poccuiickoit @enepaunuy.

B cnyuae ecau [lpesumeHToMm Poccwuiickoit Penepallny ZaHO MOPYYEeHUE
HEMOCPENCTBEHHO pyKoBoIuTeMo CnyXObl, MTPOEKTHl COOTBETCTBYIOIMUX NOKIANOB
Ipesunenty Poccuitckoit Penepanyu u [Ipencenarento [IpaButenbCTBa 06 MCTIONMHEHUU
(0 X0zle UCTTOSTHEHHUS ) TOPYUEHUS TIPECTABNAIOTES Ha IIOAUCH pyKoBoxuTernto Ciry )65l
HE MeHEee 4yeM 3a 3 IHs JO UCTEUEHMS YCTAHOBJIEHHOIO CPOKa.

5.2.6. B cinyuae eciau IpesumenToMm Poccuitckoir Penepauny JaHo MOpydeHUE
Ipencenaremo ITpaBuTenscTea uiau 3amecturenio [Ipencenatens ITpasureibcTBa M
OZHOBpEMeHHO pyKoBoxuTento Ciryx6bl, a F1paBUTenbCTBOM AONOIHUTENBHOE IOPYYEHHUE
pykoBonutenio Cayx6vl He AaHO, MpoekT noknana [Ipeacenartenio IlpaBuTenbCTBa
(3amecturemo [Ipencenarens [1paBUTENBCTBA) 06 HCIIOMHEHUY TIOPYYSHHMA C MPUIOKEHHEM
npoexTa goxnana [pesunenTty Poccuiickoit Menepalivi ¥ UHBIX HEOOXOIMMBIX MaTCpPHATIOB
TaKXe NpefCcTaBIsIeTCs: Ha MTOOITUCh pykosoauTermo CITyXObl He MeHee YeM 3a 6 gHelt 1o
HCTeYEHMS CPOKa, yecTaHOBIeHHOTO [IpesnnenToM Poccutickoit Penepannn.

5.2.7. B cnyqae ecmu Crmyx6a SIBIISIETCS] COMCTIONTHUTEIEM TTOPYYEHMSI, COOTBETCTBYIOILHE
CTPYKTYDPHBIE TIOXPA3Ie/]eHNS OATOTABIMBAIOT U B T€YSHME EPBOM MMOJIOBUHEI CPOKa,
OTBELEHHOI'O Ha WCIIONHEHUE MOPYUESHUS, HAMPABISIOT MOJIOBHOMY UCITOJIHHUTENIO
NpenOXeHUs, IoanrucanHbe pykopoaureneM Ciyx0Obsl MIM ero 3aMecTureneM (B
COOTBETCTBHMU C pacrpeieieHueM 00sI3aHHOCTe ).

5.2.8. 06 ncnomHeHNY MOPYYEHHI, CoepXaluxcs B akTax IpaBUTeNbCTBa, IPOTOKONAX
sacenaHuil [IpaBuTenpCcTBa, IPOTOKONAX copemanuil y ITpencenarens IMpaBuTenbpCcTBa,
3aceaHMIf, BO3IVIABISEMBIX MM KOODIMHAIIMOHHLIX W COBEINATEILHBIX OPIaHOB U B €10
PE30IIOLHSIX, PYKOBOAMTED elepaTbHOTO OPraHa HCITOIHUTELHOMA BJaCTH — IOJIOBHOTO
UCTIOJTHUTeIST MopyYenus nokianeeaet [pencenaremo [IpasureancTpa.

OO0 UCITOTHEHNH TTOPYYEHUH, CONEePXAIIMXCS B IIPOTOKOJIaX COBEIAHKM Y 3aMeCTHUTENS
Ipencenarens [IpaButenbcTBa, 3aceHaHMil BO3IMIABISAEMBIX UM KOODAMHAIIMOHHBIX U
COBELIATEIbHbIX OPTAHOB U B €r0 PE30JIOLMSX, PYKOBOIUTEH (helepaibHOTO OpraHa
UCTIOMTHUTENBbHON BIACTH — TOJIOBHOTO MCIOJHHUTENS NTOPYYEHUS] AOKJIAIbIBAET
3amecturemo I1peacenarens [IpaBurenscTBa.

5.2.9. UcnionruTenu obs3aHbl 6e3 3anepkKU (KaK MpaBuiio, B TEYEHHE Yaca rocsie
MONYYEHUsI) PAaCCMaTpUBAaTh NMOCTYIIAIOUIME HAa COTIACOBaHMe AOKYMEHTH! [Ipe3nneHTa
Poccuiickoit ®enepaunu, [pasutenscrsa Poccuiickoit Penepaumu 1 PegepanbHOro
Cobpanus Poccuiickoii @enepanuu, B KpaTdaiiume CpOKY IaBaTh [10 HUM COOTBETCTBYIOLINE
3aKITIOYCHMS WIIHM COODILATE CBOE MHEHUE B YCTAHOBJIEHHOM HOPSIHKE.

5.2.10. He ponyckaercs HamnpaBieHue Hokiana B [IpasurensctBo Poccuiickoii
Denepaunu 06 UcnondHeHUU nopyueHus IIpesunenta Poccuiickoit Penepaunu B
NpexrocaeTHNNR UK TOCNeAHNH IeHb UCTEYeHNS YCTaHOBJIEHHOTO CPOKaA.

5.2.11. CnenyeT yyuTHIBaTb, YTO CPOK MCITOJIHEHUS nopydeHus IlpaBuTenbcrsa
Poccuiickoit @emepaliiy UCYMCASIETCS CO AHS €ro MOANMCaHusA, a hakTHIecKoe
WCTIOSTHEHWE TTopy4eHUA [IpaBuTENbCTBa ONIPEAETSISTCS He 1aTOM MMOAMUCAHUS 10KIana
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B [IpasuTenscTBo pykoBozuteneM CnyXObl, a JaTOi €T0 MOAYyYeHHUs AMNIapaToMm
[MTpaButenbeTBa Poccuiickoit Penepallvi.

5.2.12. OTnen Z0KyMeHTOO00POTa M apXWBa IeNaeT COOTBETCTBYIOLIME OTMETKU B
PK CAILL «[leno»: BHOCHT GaMUIIHIO UCTTONHUTENS, TTOJTHOE CONEePKAHNE PE3OITIOLINH,
a BCe MOCJENYIONME OTMETKH O IIPOXOXIEHWHU U UCTIOTHEHUU NOKYMeHTOB [1pe3uneHra
Poccuiickoit ®enepanuu, Penepanvioro Cobpanus Poccmiickoit Penepanuu u
MpasutensctBa Poccuiickoit emepaluu nenaeT paboOTHUK, OTBETCTBEHHBIN 33 BelleHNE
NEJOTIPOU3BOACTRA B MTOAPa3ENeHNH.

5.2.13. Otmen noxkyMeHTo060pOTa M apXMBa €XEHEIEJIbHO COCTABMSIET CBOIKY O XOAe
wcrioynHeHus 1oKyMeHToB [Ipe3unenTta Poccuitfckoit @eneparvu, GenepanbHoro CobpaHus
Poccwuiickoit ®enepaunu u Ipasurenscrsa Poccuitckoil @exepalniy LIS TTOCAEXYIOUIETO
nHGOpMMpoBaHMa pyKoBonuTenss CayK6b! O COCTOSTHUM MCTIOTTHHTEITBCKOM IUCLIMTLIHHBI.

VI. OPTAHM3ALMA PABOTBI C JOKYMEHTAMM
B AEJIOITPOMN3BOJCTBE

Oprasuzanus paboTel ¢ JOKYMEHTAMU B JeJIONIPON3BOLCTBE NPEICTABALET CoO0M
COBOKYITHOCTb BUIOB paboT, 06eCrneyrBaOIINX COXPAHHOCTD, YYET, CUCTEMATHU3ALHIO
JIOKYMEHTOB, ¢hopMUpOBaHuE U 0dOpMIIEHNEe e Ha NeJONPOU3BOICTBEHHON CTAIUN
WA MX Nepenavy B apXyB LIEHTPalbHOTO anmnapara Cnyx6wl (nanee — apxus Cryx6b1)
B COOTBETCTBUHU C TpeOOBAHUSIMHM, YCTAHOBIEHHBIMYU HOPMATUBHO-METONUYECKUMU
JOKYMEHTaMHU 110 apXMBHOMY IeNly M JeJ0IIPOU3BOACTBY MUHUCTEPCTBA KYJABTYPhl U
MAacCOBBIX KOMMYHUKaLWH Poccuiickoit Penepaunn, @enepaisHOro apXMBHOIO areHTCTBA
¥ IpYTHX defepanbHbIX OPraHOB NCTIONHUTENBHOM BIACTH.

6.1. CocTaBiienre HOMEHKIATYP el

6.1.1. HoMmeHnkiaTypa aen — CUCTEMaTU3UPOBAHHLLA NepedyeHb 3aTOJOBKOB
(HauMeHoBaHUIt) e, 3aBoAMMBIX B Ciyx0e, ¢ yKasaHHMEM CPOKOB HX XpaHeHMs,
0(OPMJICHHBII B YCTAHOBJIEHHOM ITOPSIIKE.

Homenxknarypa nes npexHasHayeHa s TPYIIITHPOBKY MCITOJIHEHHBIX JOKYMEHTOB
B Aefla, CUCTEMATU3ALMHU U YYeTa HEJ, ONpencieHUss CPOKOB X XpaHEHUS U ABIAETCH
OCHOBOM IJI1S1 COCTaBICHHUS OTMCEH eI MOCTOSIHHOTO U BpeMeHHoro (cBbitie 10 jeT)
XpaHeHMUs, a TakKe Ul ydeTa est BpeMeHHoro (qo 10 leT BKITIUUTEIBHO) XpaHeHKA.

6.1.2. IIpu cocTaBneHMM HOMEHKIIATYDHI IEJ C/IEAyET pYKOBOACTBOBaThLCH [TooxkeHneM
0 QenepanbHOH c1yx6e MO IKOIOTUYECKOMY, TEXHOJIOTMYECKOMY M aTOMHOMY Han3opy,
VTBEPXIOEHHBIM noctanoBieHueM [lpasutennctBa Poccuiickoit ®@enepanum or 30
uionsa 2004 . Ne 401 U TIONOKEHUAMU O €I0 CTPYKTYPHbBIX MOAPA3NETEHMX, IUTATHEIM
pacnicaHueM, IJIaHaMH U OTYeTaMM O paboTe, NEPeYHSIMH HOKYMEHTOB C YKa3aHHEM
CPOKOB MX XpaHeHMs, HOMEHKIATYypaMH [es 3a NpelllecTByionive roasl. M3yuarorca
IOKyMeHTBI, o6pasyiouiyecs B OesiTeNbHOCTH CirysKObI, X BUIBL, COCTAB M COOEPXKAHME.

6.1.3. B Ciyx6e cOCTaBISIIOTCS HOMEHKIIATYPHI OeJl CTPYKTYPHBIX ITOApa3nesieHnit
(npunoxkenue Ne 54) 1 cBonHasg HoMeHKIaTypa nest CyxObl (mpunoxenune Ne 55).

6.1.4. HomeHkuaTypa ej1 CTpYKTYPHOTO TIOAPAa3aeIeHNs COCTaBseTcs (He No3aHee
15 Hos6ps Texyuiero rojaa) paboTHUKOM, OTBETCTBEHHBIM 32 HENONPOU3BOICTBO
CTPYKTYPHOTO NOnpa3feeHus, COINacOBRIBAETCSl ¢ PAGOTHUKOM, OTBETCTBEHHBIM 3a
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paboty apxusa Ciyk6bl (Fanee — 3aBeXyrommuit apxsoM CilyKObl) M HAUaTbHUKOM OTIENa
NOKYMEHTOODODOTA U apXUBa, 3aTeM MOATUCHIBAETCS PDYKOBONMUTENEM CTDYKTYDHOTO
[T0Ipa3IeseHUs U MPENCTABNSETC B OTIEN JOKYMEHTOOB0pOTA 1 apXUBa.

BHOBB co3laHHOE TompasfefieHue 00A3aHO B MECSUYHBIM CPOK pa3paboTarhb
HOMEHKJIATypy LeNl TToapasfeNieHUs U TIPeACTaBUTDL €¢ B OTHEN NTOKYMEHTOOGOopoTa U
apXuBa.

6.1.5. CBoHasT HOMEHKIIATYPA JE COCTABIAETCS OTHEIOM HOKYMEHTOOG0pOTa U
apXyBa Ha OCHOBE HOMEHKJIATYD HeJ CTPYKTYDHBIX NOAPa3NeNeHH NPU METOXMYECKOH
TTOMOIUM 3aBeIy10iIero apxuoM CIryxObL.

6.1.6. CeonHag HoMeHKJIaTypa Heid CnyxG6bl NOLIMUCHIBAETCS HAaYaNbHUKOM
VYripaBieHus IeNaMH, a TTpY BpeMeHHOM OTCYTCTBHH (OTITYCK, 601e3Hb, KOMAHIHPOBKA)
HayaJIbHUKA BIIpaBe MOANMCATD JIMLO, UCTIONHSIOLL e€ er0 0OS3aHHOCTH, COTIACOBBIBACTCS
¢ LlenTpansHoii axcnepTHoi Komuccued (LI13K) Ciyx0H, C 3KCIIepTHOM IIPOBEPOYH O
xomuccueit (BI1K) demepaibHOro apxupa, B KOTOPH I HOKYMEHTH TIEpeaaloTCa
Ha TIOCTOSTHHOE XpaHeHHe, U yTrBepXiaeTcs (He MO3NHee KOHUA TeKyUero roua)
pyxoBoauTeneMm Crayx6pl. CoriacoBbIBaeTCs HOMEHKIATypa el ¢ [ocymapcTBEeHHBIM
apxuBoM Poccuiickoii Penepaunu (TAPD) He pexe 0IHOTo pasa B 5 Jiet, eciiv He 6bUI0
KOPEHHBIX U3MEeHEeHNH B QYHKIIMSX ¥ cTpYKTYpe CITyXOhI.

6.1.7. Tlocie yTBEpXKIEHHWS CBOIHOM HOMEHKIATYDH I ToapasneieHuss Cryxobi
ITOTYYal0T BBITHMCKHU W3 COOTBETCTBYIOIIMX €€ pa3ie/ioB A1 UCIIOb30BaHUA B paboTe.

6.1.8. Cpomnasg HOMEHKJIATYpa IeNl IeYaTaeTcs B HeOOXOOQUMOM KONMYECTBE
3K3eMIISIpOB. TIepBbIf YTBEPXKAEHHBIN 3K3EMIUTID HOMEHKIATYPBL OeNl aBAAETCS
IOKYMEHTOM IIOCTOSIHHOI'O CPOKA XPAHEHUS U BKJTIOYAETCS B HOMEHKIIATYDY AeJ B pasies
VYopasnenus nenamMu. BTopoit WCmonb3yeTcss B OTHENe NOKYMEHTOOO0OpOTa M apxuBa B
xadecTBe pabouero. TpeTuit — npuMensietrcs B apxuse Ciyx6bl. YersepThiit — B TAPD,
C KOTOPHIM COTTIACOBBIBAIACH HOMEHKIATYPA JE.

6.1.9. ComHast HOMeHKJIaTypa 1eJ1 B KOHLE KaXIoro rofa yTOYHSIeTCS, YTBEPKIAETCS
Y BBOLUTCS B AeicTBUE ¢ 1 SHBaps CIeLyIOLIEro KaleHAapHOTO oA,

6.1.10. CronHas HOMEHK/IATYPA eI COCTABIISIETCS: M COTVIACOBBIBAETCS 3aHOBO B CITy4Yae
KODEHHBIX U3MEHEeHMH QYHKLUMH 1 CTPYKTYPHl CITyKObL.

6.1.11. HasBaHusAMM pa3mesioB HOMEHKIATYpHl nel CIyxObl SBISIOTCS HA3BaHUA
CTPYKTYPHBIX ITOApa3neneHuil. B CBOTHOM HOMEHKIIATYpE I pa3fesbl pacojaraloTcs B
COOTBETCTBUM C YTBEPXKIESHHOM cTpYKTYpoH CiIykOp!.

6.1.12. B HOMEHKIATypy IeJ BKIIOYAIOTCS 3aTOJIOBKM IEJ, OTpaxalollue Bce
JOKYMEHTHUPYEMEIE y4acTKu paboTsl CiryKObL.

B HOMEHKNATypy Ae He BKIOYAIOTCS TIEPUOINYECKIe U3TAHUS.

6.1.13. Tpadsl HOMEHKJIATYp A€l 3aTIONIHSIOTCS CAEAYIOLIMM 06pa3oM:

6.1.13.1. B rpade 1 HOMEHKTATYPEI HEJT ONPOCTABISIOTCS MHACKCH KaXIOro Jena,
BKJIIOUEHHOTO B HOMEHKJATypy. IHIeKC Iena cocTouT U3 ycTanosseHHoro B CryxGe
uudpoBoro 0603HAYEHUS CTPYKTYDHOIO IMONPA3NeNeHIs U MOPAIKOBOTO HOMEpa
3arosI0BKa Iejia TI0 HOMEHKJIIAType B IIpeleaax CTPYKTYPHOTO MoapasneieHus. MHaekcsl
Ien obosnavarTcs apabeckumu unudpamu, Hanpumep: 12-05, roe 12 — obGosHaueHue
CTPYKTYDHOXO Tonpasnenenus, 05 — MOPSAOKOBLINM HOMED 3arojioBKa aeja Io
HOMEHKJIAType.

6.1.13.2. B HOMeHKIIAaTYpE Ae] PEKOMEHIYETCS COXPAHATD ONMHAKOBLIC HHAEKCHI LIS
ONHODPOAHEIX JeJ B Npelieiax PasHbIX CTPYKTYPHBIX NTOIDPa3eeHU; U1 NIEPEXONIIIMX
IIeJ WHAEKC COXPaHSeTCs.
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6.1.13.3. B rpady 2 HOMEHKNATYDH D& BKIIOUAIOTCS 32TOJOBKU AeN (TOMOB,
qacreit).

6.1.13.4. 3ar0/10BOXK Jejia NOMKEH YETKO, B 06001meHHON hopMe OTpaXaTh OCHOBHOE
CONePXaHNE U COCTaB JOKYMEHTOB /eia.

6.1.13.5. He momyckaeTcd yrmoTpebjieHue B 3aTOJIOBKE Iea HEKOHKPETHEIX
hOPMYITUPOBOK («pa3Hbie MATEPHAIIBI» , «00LUAS TIEPETTICKA» U T.IL.), @ TAK)XE BBOLHBIX CJIOB
M CJIOXKHBIX 060poToB. He moryckaeTcs yrioTpebieHue COKpaLUeHHBIX CJIOB M COKPalLEeHHBIX
HauMEHOBaHMH deaepanbHBIX OPraHOB UCTIONHUTEIBLHOM BAACTH U YIPEXISHUM,

6.1.13.6. 3arosioBoK mejga COCTOMT M3 3JEMEHTOB, pacliojaraeMblX B TaKOM
MOCAeN0BaTeJIbHOCTH: Ha3BaHMe BUAa nena (Mepenucka, XypHal W T.A.) MIH
Pa3sHOBUITHOCTH JOKYMEHTOB (IIPOTOKOJIBI, NIPMKA3H U T.1.); HasBauue deneparibHoro
OpraHa UCTIONHMTETbHON BIACTH MITM CTPYKTYPHOT'O oApa3aeneHus (aBTOp JOKYMEHTA);
Ha3BaHUe OPraHM3allMi, KOTOPOM GYIYT aIpeCcOBAHbI YUIX OT KOTOPOM OVAYT IOJIYIEeHb
JOKYMEHTSHI (2IpecaT WK KOPPECTIOHASHT JOKYMEHTA); KpaTKOe ColepKaHue IOKYMEHTOB
JeJa; Ha3BaHUe MECTHOCTHU (TEPPUTOPUHM), C KOTOPOI CBI3aHO COIepXaHUe JOKYMEHTOB
Jena; xara (Tepuon), X KOTOPLIM OTHOCSATCS TOKYMEHTHI JeJia.

6.1.13.7. B 3aronoBkax e, cOIepXallinxX NOKYMEHTHI TI0 OIHOMY BOIIPOCY, HO He
CBSI3aHHbIX ITOC/IENOBATENbHOCTHIO UCIOTHEHHS, B KayeCTBe BUIA Aejia YIoTpebisercs
TEPMUH «IOKYMEHTBI», a B KOHIIE 3aT0JI0BKA B CKOOKaX YKa3bIBAIOTCSI OCHOBHHIE
PasHOBMIHOCTH ZTOKYMEHTOB, KOTOPBIE JOJIKHBEI OBITh CIPYITIMPOBAHE B Hefie (IaHHl,
CITACKU, TOKNams! ¥ T.O.).

Hanpumep:
JTOKyMEHTHI 0 NPOBEAEHNU CEMMHAPOB, KOH(MEPEHIIHIA TI0 BOITPOCaM IeITENbHOCTH
DenepanbHOM C1yXObI 10 3KOJIOrHYECKOMY, TEXHOJIOTMYECKOMY ¥ aTOMHOMY Hal30py
(rTaHBl, CTMCKH, JOKJIANb, wHGOpPMAIHm)

6.1.13.8. B 3aromoBKax JeJ1, ConepXaniux NEpENnucKy, YKasbiBaeTCs, C KEM U 10 KAKOMY

BOINpPOCY OHa BeneTcs.
6.1.13.9. B 3aronoBkax AeJ, COOEpXalluX NEPENUCKY ¢ OLHODONHEIMH
KOPPECIIOHAECHTAaMH, TIOCTeNHEe HE YKA3bIBAIOTCS, a YKAa3bIBAETCH UX 00lllee BUIOBOE

HazBaHHE.

Hanpuwmep:
Iepemucka ¢ 3apyOeXKHBIMM OpraHM3aINIMU
I10 BOTIPOCAM MEXAYHapOIHOTO COTPYAHUYECTBA

6.1.13.10. B 3aroioBKax HeJ, CONEPXAIIUX MEPEMUCKY ¢ Pa3HOPOLHBIMHU
KOPPECTIOHIIEHTAMH, TIOCJIENHME He MEPeYUCTISTIOTCS.

Harnpumep:
[epemicka no DOMYCKY U PUMEHEHHIO TEXHHYECKUX YCTPOUCTB
Ha OTIaCHBIX MPOM3BOACTBEHHBIX OGBEKTAX

6.1.13.11. B 3arojioBKe Hejla YKa3bIBAeTC KOHKPETHBIN KODPECHIOHIEHT, ECIH
TIEPETIACKA BEAETCS] TOIBKO C HUM.
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Harmpumep:
Iepermcka ¢ MuHMCTEPCTBOM 10CTHIIMM Poccuiickoit Penepanyy 1o
BOTIPOCAM ITOITOTOBKY HOPMATHBHEIX IIPABOBRIX aKTOB DenepansHoM CITyKOk 110
SKOJIOTHYECKOMY, TEXHOJIOTHIECKOMY M aTOMHOMY HaI30PY U MX TOCYIapCTBEHHOH
PETHCTPAIIIN

6.1.13.12. TTpu 0603HaYe HIH B 3aT0JI0BKAX JeT aMIHUCTPATHBHO-TePPUTOPHATIBHBIX
eIWHHUL[ YYUTHIBAETCS CIllenyiolliee: ecIy coJepXaHue Hefa KacaeTcss HECKOJNBbKUX
OTHOPOIHHIX aIMUHHUCTPATHBHO-TEPPATOPHAILEEBIX SIUHUIL, B 3aTOJIOBKE NleNa He
VKa3BIBAIOTCS MX KOHKPETHEIE HA3BAHUS, 4 YKa3HBaeTCs MX o0lliee BUAOBOE Ha3BaHHE.

Harmpiep:
Ilepemucka ¢ miaBaMy aIMIHUCTPAIMI 06IaCTel IT0 BOIIPOCAM KOHTPOJISI 1
Han30pa B 06JaCTH OXpaHB OKPYXKAIOIIeH cpeanl 1 6e30TIaCHOTO BeieHusI paboT B
ITPOMBIIIUTEHHOCTH

6.1.13.13. Eciu comeprasue Oena KacaeTcst OMHOM AlMUHUCTPATUBHO-TepPUTOPHATBHOM
eAWHUIILI (HaCeeHHOTO IyHKTa), ee (eT0) Ha3BaHHe YKa3hIBAeTCs B 3arojIOBKE IeJIa.

Hampumep:
Ilepernicka ¢ AIMUHUCTpAIHEN IIOTHOMOYHOTO TipencTaButens Hpesunenra

Poccutickoit @enepanmy 8 FOxXHOM denepanbHOM OKpYTe IO BOIIPOCaM HaA30pa 3a
B3PBIBOOTIACHBIMHU M XUMUYIECKH OTTACHBIMU ITPOM3BOICTBAMHU M 00BEKTaAMU

6.1.13.14. B 3aronoBkax aej, CoAepXAII¥X INTAHOBYIO WK OTIETHYIO JOKYMEHTAIIHIO,
VKa3bIBaeTcsd Iepuol (KBapTaj, Tof), Ha (3a) KOTOPBII COCTaBIEHH! INIaHbl (OTIETHL).

Hanpumep:
Tomosrie oTaeTsl PenepabHON CIYXOBI IIO SKOJOTMIECKOMY, TEXHOJIOTHYECKOMY
¥ aTOMHOMY HaJ130py O COCTOSHMH IPOMBIIIIIEHHOM 0e30ITaCHOCTH Ha TTOIHAT30PHBIX
OTIACHBIX IIPOU3BOICTBEHHBIX OOBEKTAX

6.1.13.15. Eciot nesto 6yIeT COCTOSTh M3 HECKOIBKIIX TOMOB WIA YaCTeH, TO COCTARIIETCA
OOITYIH 3aTONOBOK JIENa, a 3aTeM NIPU HeOOXOIMMOCTH COCTABIITIOTCS 3ATOJIOBKH KaXIOTO
TOMa (JacTH), YTOUHSIIONIME COTEPKAHME 3aTr0JIOBKA e,

6.1.13.16. 3arojioBoX MPWIOKEHUI K IeNy, COOPMHPOBAHHOIO B OTHCTBHBIA TOM,
JOJDKEH COOTBETCTBOBATH 3aT0JIOBKY IIOMEINEHHOTO B 9TOT TOM JOKYMEHTA.

6.1.13.17. ITopsimok paciIoNOXKEHHs 3ar0JI0BKOB HeJT BHYTPH Da3nesioB M IOIPa3aesioB
HOMEHKJIATYPHI IeJI OTIPEHEIIICTCS CTEMECHRIO BAXHOCTH JOKYMEHTOB, COCTABIITIONINX
Iena, ¥ MX B3aMMOCBA3BIO. B Havaje pacmoiaraloTcsl 3aTOJOBKH I, COIePKauux
OPTraHM3AITMOHHO-PACTIOPSHUTEIBHYI0 TOKYMEHTALILIO.

6.1.13.18. 3aronoBKH AEI MOTYT YTOIHATECS B IIpoLiecce GOPMHUPOBAHUA H 0DODPMITEHIS
i

6.1.13.19. Ipada 3 HOMEHKIATYPHI [Ie71 3aII0THAETCS [0 OKOHYAaHUY KaIeHIAPHOTO rofa.

6.1.13.20. B rpatde 4 yxaspIBaoTCS CPOK XpaHEHUs Iejla, HoMepa cTaTell 1o
TIEPEYHIO, a TIPH er0 OTCYTCTBUU — ITO TUIOBON MITU TIPUMEPHOH HOMEHKIIAType Nel WiIn
comracoBasHBIH ¢ LeHTpabHOM SKCHEPTHO-NIPOBEPOTHOM KoMuccuell PenepaibHoOro

ApXMBHOTO arcHTCTBA CPOK XpaHCHUS.
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6.1.13.21. Brpade 5 «IIpuMevanme» yKa3bIBaIOTCA HA3BaHUE MEpeYHel JOKYMEHTOBR,
WCITONb30BAHHBIX IIPH OIIPEHENIEHIH CPOKOB XPAHEHUS He, TIPOCTABIIIOTCS OTMETKH O
3aBeNeHNH JEI, O TIePEXOIITHX Mefiax (HanpumMep, nepexonsiiee ¢ 2004 ), 0 BRIIENEeHII
JIeJT K VHAYTOXEHHIO, 0 JIHIIAX, OTBETCTBEHHBIX 32 HOPMUPOBaHME e, O Tiepefaye Hei B
Ipyroi deneparpHbIi OPraH UCTIOMHMTEIBHOM BIACTH 11 MPOXOJDKEHUS U AD.

6.1.14. Ecima B Tegerwie rofia B Ciyx6e BOSHUKAKOT HOBBIE HOKYMEHTUPOBAHHbIE YYaCTKA
paboTHI, HEIPETyCMOTPEHHEIE Iea, OHH TOTTONHUTENFHO BHOCSITCA B HOMEHKIATYpY. st
BHORD 3aBOIMMEIX JEJT B KAXKIOM paslielie HOMEHKIIATYPH OCTARJITIOTCS pe3epBHEIC HOMEpa.

6.1.15. T1o OKOHYAHWH rofia B KOHIIE HOMEHKIIATYDHI ieJI NENaeTCsl HTOrOBasT 3aITHCh
0 KOJIM9ECTBE 3aBEHCHHBIX e (TOMORB).

6.2. ®opyvmpoBanme H oopMIEHHE e

6.2.1. ®opmupoBaHHe €N — IPYIITHPOBKA UCTIONHEHHEIX TOKYMEHTOB B Ieja B
COOTBETCTBHY C HOMEHKIIATYDOH JeN ¥ CUCTEMATU3aII TOKYMEHTOB BHYTPH JeJIa.

6.2.2. dena dopmmpyiorcst B Ciyxkbe NeHeHTPaTM30BAHHO, TO €CTh B CTPYKTYPHBIX
TIOIpa3meJICHIsIX.

6.2.3. McrionHeHHbIe M 3aKOHYEHHBIE TeJIOMPOU3BOICTBOM TOKYMEHTH JHOLKHEL B
10-mHeBHBOA CPOK CHABATHLCS UCTIONMHUTEEM B OTIEN JOKYMEHTOO00POTa M apXUBa WM
JIMLIaM, OTBETCTBEHHBIM 32 BeIeHIe 1eJIONPON3BONCTBA B CTPYKTYPHBIX MOApa3aeNeHUsIX,
1 GopMHMpOBaHMA HX B fena. HoMep Aena, B KOTopoe HoJDKeH OBITh ITOMIINAT JOKYMEHT,
oTIpeieIigeT MCIIOIHUTENb MM OTBETCTBEHHBIM 332 BelcHIE NeJOIPOU3BOICTBA B
TIONpa3NeJIeHHA B COOTBETCTBHY C HOMEHKIIATYPO el

6.2.4. KouTpoJb 3a NpaBWIHGHHIM (GOPMIPOBAHNEM e OCYINECTBIISIETCS OTIEIOM
IOKyMeHT0000DpOTa ¥ apXuBa.

6.2.5. TIpu dopMupoBaHH AET HEOOXOMAMO COBIOTATE CIICMYIONTIE OOILIe IIPABIIA:
TIOMEINATh B JEJIO TOJBKO UCIOJIHEHHEIC TOKYMEHTHI, B COOTBETCTBHH C 3aTOJOBKAMU
ZIeJI TI0 HOMEHKJIaType; IPYIIIHAPOBATh B AEJIO TOKYMEHTHI ONHOIO KaJEHIAPHOIO TOIA,
3a MCKIIOYEHVEM ITePEXOISITUX AeN; pa3nelbHO IPYIIIUPOBAaTh B Nejla JOKYMEHTHI
TIOCTOSHHOTO ¥ BDEMEHHBIX CPOKOB XPAHEHUS; TIOMEINATH B [[ef1a KCepOKOImmH hakcorpamM,
TenedOoHOTpaMMEl Ha OOIITX OCHOBAHUAK; B ICTO He JOJDKHEI ITIOMEIIAThCS JOKYMEHTH,
TIOMJIeXaTye BOIBPATY, TUINHIE SK3eMIUIIDEI, YEPHOBUKY, 10 06BheMy TelI0 He JOJKHO
npeBbIIaTh 250 mrcToB. [1py Hamduw B ejie HeCKOJLKYX TOMOB (YacTeit) HoMep (MHIeKC)
M 3aTOJIOBOK [IeJId IIPOCTABIISIOTCS Ha KAXIOM TOME ¢ OOaBIEHUEM <T. 1», «T. 2» M T.II.

6.2.6. JIOKYMEHTHI BHYTpH JeJIa PAcIlONaraloTCsl CBEPXY BHU3 B XPOHOJIOTMIECKOM,
BOTIPOCHO-JIOTUYECKOH ITOCIIeI0BaTEIbHOCTH WIHM UX COYETAHUH.

6.2.6.1. OpraHM3aIoOHHO-PpaCIOPSIIUTEIbHBIE TOKYMEHTEI IPYIIIIUPYIOTCS B €14 IO
BHIAM ¥ XPOHOJIOTHH C OTHOCSITUMHUCH K HUM IIPUIOXKEHUIMU.

6.2.6.2. B oTHembHEBIE Jena 0 XpOHOJIOTHH, B 3aBHCUMOCTH OT BUIA HOKYMEHTOB,
GOpPMUPYIOTCS KOIMMHM NPHHATHX delepalbHEX 3aKOHOB, akToB Ilpe3umeHTa
Poccuiickoit @enepauu, akToB [IpaBurenscrBa Poccmiickoit Denepalliiil ¥ BBITIACKI
13 COOTBETCTBYIONIMX IPOTOKOIOB 3acemanit [IpaButensersa Poccmiickoit ®exeparmm
wm ero [Ipesunryma.

6.2.6.3. Bce JOKYMEHTEI OTYETHOTO M HHMOPMAIMOHHOTO XapaKTepa 110 UCITOTHEHIIO
axta IlpesunenTa Poccwiickoit @eneparnuu wmi [Ipasurenscrsa Poccutickoit Penepalin,
HaxoA4IIerocsl Ha KOHTpPOJIE, MOAIMMBAIOTCA B 3aBEIEHHOE Ha 3TOT aKT Neno. Ecian Ha
aKT JEJI0 He 3aBONMIOCh, TO OTYETHBIE NOKYMEHTH IOMIIMBAIOTCS B IEJ0 MEPEIMCKI

TTOCTOSSHHOTO CPOKA XpaHEHM 3a TEKYILHMH rofl.
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6.2.6.4. Ecim iMeeTcs JOKYMEHT O CHSITHH C KOHTPOJSA HECKOJBKIX AKTOB, TTOTUTHTHIX
B pa3HBIE AeJa, TO CIAeAYeT TONIMTL HEOOXOMUMOe KOMIECTBO KOIIHIt 3TOr0 NIOKYMEHTA
B COOTBETCTBYIOIIME JeJIa ¢ YKa3aHHeM HoMepa Iena, B KOTOPOM ITOMIIUT TTOMTHHENK
3TOr0 TOKYMEHTA.

6.2.6.5. JTIOKYMeHTE! KOJUIETHIL IPYIIIUPYIOTCS B [BA [efa: IPOTOKONEl M DeIlleHU
KOJIIETUM; JOKYMEHTHI K 3aCENaHUIM KOJUJIETHH.

6.2.6.6. IlonoxeHusT, HHCTPYKI UMY, YTBePXKICHHEE OPraHM3aUMOHHO-
PACHOPSIUTENTHHBIMI TOKYMEHTAMH, SIBILTIOTCS TIPHTOKEHISIMHU K HUM U TPYIIITUDPYIOTCS
BMECTE C YKa3aHHBIMH JOKYMEHTaMH.

6.2.6.7. [IpuKa3bl 10 OCHOBHOM AESTENHHOCTH IPYIIIMPYIOTCS OTIENBHO OT IIPUKA30B
110 IMTHOMY COCTaBY.

6.2.6.8. [IpOTOKOIE B ILTIE pACIIONATAIOTCS B XPOHOIOIMUECKOM TIOPSIKE IO HOMEDaM.
JOKyMeHTHI K IPOTOKOaM, CIPYINIMPOBAMHEIE B OTNENbHBIE Jeia, CHCTeMAaTH3HPYIOTCS
IO HOMEPaM TIPOTOKOJIOB.

6.2.6.9. YrBepXIeHHbIE IUIAHE], OTYETHI, CMETHL, JIMMUTEL, TUTYIHEIE CITHCKY U IPYTHe
JOKYMEHTHI IPYIIIMPYIOTCS OTHEBHO OT IIPOEKTOB.

6.2.6.10. JTOKYMEHTH B JIMIHbIX AE4X PACIIONAraloTCs II0 MEPE ¥MX IOCTYIUIEHHS.

6.2.6.11. TlpemioxeHiis, 3asBIeHNs ¥ XaN0o0kl TPaX/IaH 1o BorpocaM paboThi CryXGbi
M BCe NOKYMEHTHI IO MX PACCMOTPEHUIO M MCIIOTHEHHMIO IPYIIIMPYIOTCS OTHENBHO OT
3aBJICHMI TPAXIAH TI0 INYHBIM BOIIPOCAM.

6.2.6.12. Ileperuicka IpyIIMpYeTCd, KaK IPaBUiIo, 3a IIEPHO KaNEHIADHOIO TOfa 1
CUCTEMATHU3UPYETCA B XPOHONOTMUIECKOM HOCHEA0OBATELHOCTH; HCXOMAIIAN TOKYMEHT-
OTBET MIOMETIAETCS 32 BXOISIIIUM JOKYMEHTOM-3apocoM. IIpy BO306HORICHIH IIEPEIMCKI
TI0 OTIPENIeIEHHOMY BOIIPOCY, HAYABIIEHCST B IPEABITYIUEM IO, HOKYMEHTHI BKJIIOIAIOTCST
B [I€JI0 TEKYIIETo FONIa C YKa3aHueM MHAEKCa Iesa IPeapIIyInero roaa.,

6.2.7. Jena CiryxO6Bl IIOIEKAT O(DOPMIEHIIO IIPH MX 3aBEIeHIU 1 10 3aBEPIICHETH
rona. OdbopMIeHHE Iejla — IIONrOTOBKA Hefia K XpaHeHu0, OhopMiIeHHE [eia BRITI0YaeT B
ceb4 KoMIUTEKC paboT IT0 ONIACAHMIO fesla Ha 00JI0XKe, OpOIIIOpOBKE, HYMEPAlUX JCTOB
U COCTaBJICHHIO 3aBepUTEIHHON Haxmmucy. OdopMiIeHre e IpoBOIUTCS pabOTHUKAMH
OTZeNIa IOKYMEHTO000pOTa M apXMBa M COOTBETCTBYIOIINX CTPYKTYPHBIX IIOApa3desIeHIM,
B 00S3aHHOCTH KOTOPHIX BXOIUT 3aBefeHUe M HopMupoBaHue Jejl, IIPY METOITISCKOM
TIOMOIIY ¥ TIOZ KOHTPOJIEM 3aBeayIomero apxuBoM CITyXKObI.

6.2.8. B 3aBHCUMOCTH OT CPOKOB XPaHECHHS MPOBOIUTCS ITOJHOE MIM YaCTHIHOE
odbopmnenwe nein. [TomHOMYy 0GOPMICHHIO IOLIEXAT OeJia ITOCTOAHHOIO, BPEMEHHOIO
(cBeime 10 7eT) XpaHEeHHUA H IO JIMYHOMY cocTaBy. [lomHoe odbopMieHHe mena
npegycMaTpyuBaeT: 0(opMIICHUE PEKBM3UTOB OOJIOXKH HeJa 0 YCTaHOBIeHHOM dopMme
(mpunoxenme Ne 56); HyMepaluio JIMCTOB B Jielie; COCTABICHHUE JINCTa-3aBEPUTEIIS
nena (mipwioxeHue Ne 57); cocraBneHre B HEOOXOUMBIX CIIydasx BHYTPEHHEH OITHCHU
TOKYMEHTOB Jena (npmioxeHue Ne 58); IMOAIIMBKY WIM IepeIvieT Aejia; BHECEHMe
HEOOXOMUMEIX YTOTHEHUM B pEKBU3UTH O0JIOXKHM Iefia.

6.2.9. Ob0xKa meia IIOCTOSIHHOTO, BpeMeHHOTo (cBbimre 10 /eT) XpaneHus B IT0
TTIMIHOMY COCTaBY 0OPMITIETCA 110 YeTaHOBIeHHOM hopme. Ha o6roxKe fena yKasbIBaloTCS
PEKBUBUTEHL: [10MHOe HamMeHoBaHue Ciayxo0nl (boHmoo6pa3oBaTells); HAUMEHOBaHHIE
CTPYKTYPHOTO TTOIpAa3Ie/IeH s, HoMep (MHISKC) IeNa; 3aT0JI0BOK NeJia; JaTa Ieja (ToMa,
J4CTH); KOJIMYECTBO JIMCTOB B AeJie; CPOK XPaHECHUA Iej1a; apXUBHEIA IIHdp Iera.

6.2.9.1. PexBU3HUTEL, IpocTaBisieMble Ha 06JI0XKe nefia, 0hOpMIITIOTCS CIELYIOM
J6paszoM: HamMeHOoBaHKe CIyXOBl YKa3bIBAeTCS IOMHOCTHIO, B UMEHUTEIIBHOM IaneXe,
> ykaszaHveM oQHIHMATbHO IPWHSATOIO0 COKPAUIeHHOT0 HaMMEeHOBAHUSA, KOTOPOe
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YKa3BIBAETCS B CKOOKaX IOCIIe IOJTHOTO HaMMEHOBAHHA,; HAYMEHOBaHUE CTPYKTYDPHOTO
ToRpa3eNieHus — 3aITAChIBACTC Ha3BaHVe CTPYKTYPHOTO MONPAa3HeIcHHs B COOTBETCTBIU
¢ YTBEPXIOEHHOM CTPYKTYPOH; HOMeEp Hesla — IpocTaBiseTcs mubpoBoe ob03HAYEHe
(vHEpmexc) mena 1o HoMmeHkaType e CryxObl; 3aT0JIOBOX IieNa — IEPeHOCUTCS U3
HoMeHKIaTypH nen ChyxOxt, cornacosansoii ¢ 3I1K denepaimHoro apxwea; mara geja —
yKaswelBaeTcst ron(vr) 3aBeIeHUs M OKOHYAHUS Jejia B Aenonpon3BoicTse. aroir aen,
COZepXKAUINX OPTaHU3AIMOHHO-PACIIOPSIIUTENBHYIO JOKYMEHTAIINIO, 4 TakKe JUJIS e,
COCTOSIIIIMX U3 HECKONLKUX TOMOB (4acteil), SBIIIoTCS KpaliHue JaThl JOKYMECHTOB [ena,
TO €CTh OaTH (YUCI0, MECALL, TOX) PETMCTPALIUY (COCTABIEHN)S ) CAMOI0 PAHHETO M CAMOTO
TIO3THEr0 JOKYMEHTOB, BKITIOUEeHHBIX B HeTIO.

6.2.9.2. JlaToit IpHiOXKeHUA K JeIry, chOpMHUPOBAHHOMY B OTAEIBHEIN TOM, SIBIISETCS
JaTa perucTpauyi OCHOBHOTO JOKYMEHTa, IIPMIOKEHME K KOTOPOMY IIOMEIEHO B 3TOT
ToM. IIpu 3TOM YMCHO M TOX 0603HATAIOTCS apabckuMu MudpaMi, Ha3BaHue Mecsna
TTUITETCS TOTHOCTHIO CIIOBAMM.

6.2.9.3. B nenax obecrieYeHUS COXPAHHOCTH M 3aKPETUICHHS TOPSIIKa PACTIONIOXEHUS
JOKYMEHTOB, BKIJOYEHHEIX B LEJ0, BCE €T0 JMCTH, KpOME JHCTA-3aBepUTENS Jejia
¥ BHYTpeHHeH omucm, HyMepyloTcsa. JINCTH HYMepYIOTCS TIPOCTHIM KapaHIalloM
TIOCNENOBATENBHO CBEPXY BHM3 Aeia, IMPHI IPOCTaBIgIOTCS B TIPABOM BEPXHEM YIIIY
JIHACTA.

6.2.9.4. JTucr 6onpuioro dopMaTa, MOTUIMTEHIN 3a OXHMH Kpaif, HyMepyeTcd KaK OIMH
JIUCT B IIpaBOM BEpPXHEM YTITY.

6.2.9.5. JoxXyMeHTHl ¢ cOOCTBEHHOM HyMepaLKel JMCTOB, B TOM YUC/E TIeYaTHbIe
M3IaHKUS, HYMEPYIOTCS B OOLLIEM TIOPSIIKE.

6.2.9.6. JIuCTHI A€, COCTOSIIIMX M3 HECKOIBKMX TOMOB MM YacTell, HyMEpYIOTCs 10
KaXXIOMY TOMY WIHM YaCTH OTHEIHHO.

6.2.9.7. ®ororpadmu, YepTeXu, AHArpaMMBl X IPYTHE WIIIOCTPATUBHEIE U
cuenuduIecKie TOKyMEHTH, NMpeJCTaBISIIOUINEG CAMOCTOSTEBHBIN IMCT B Helle,
HyMepYITCS Ha 060POTHOM CTOPOHE B IEBOM BEPXHEM YIIIY.

6.2.9.8. IloguIuTEIe B eJI0 KOHBEPTHI C BIOXESHISIMI HYMEDPYIOTCS: CHAYaIa KOHBEPT,
a 3aTeM 09epeIHEIM HOMEPOM KaXI0e BIOXeHVe B KOHBEpTe.

6.2.9.9. IpunoxeHus K Oeny, MOCTYHUBIIKME B TleperuieTe, 0hOPMIAIOTCS KaK
CaMOCTOSTENBHEIN TOM X HYMEPYIOTCA OTHETHHO.

ITocne 3aBepieHUST HyMEpalUU JIUCTOB COCTaBJIIETCS 3aBepUTeNbHasd HAIIINCh,
KOTOpas paciiojiaraeTcs B KoHIIe Jied. 3aBepurteibHasg HaaIDiCh COCTABISIeTCS B JieJie Ha
OTHEIHHOM JIICTe-3aBepHTele nefa. B 3aBepuTebHOM Hammmcy tudpaMu i IPOIHCHIO
VKa3BBAKTCS KOJIYECTBO JIMCTOB B TAHHOM JeJie, 0OCOOEHHOCTH OTIENLHEIX HTOKYMEHTOB
(aeprexu, dororpadun, pUCYHKH U T.11.).

6.2.9.10. 3aBepuTespHAs HAAMHCh MOAITHCHIBACTCA €€ COCTABUTENEM C YKA3aHHEM
pacidpOBKM ITOMTACH, ZODKHOCTH M JATH cOcTaBieHnd. KomrgecTso TUCTOB B Aeje
TIpOCTABIIAETCS Ha ODJIOXKKe JIela B COOTBETCTBHM ¢ HTOTOBOM HANIIHCEIO.

PexBU3HT «CPOK XpaHEHWs ej1a» IEPEHOCHTCS Ha 00JI0XKKY IeNia M3 COOTBETCTBYIONIEH
HOMEHKJIATYDHI AeJ ITOCTie CBEPKM €T0 CO CPOKOM XpaHeHUs, YKa3aHHBIM B TI€peyHe
THIOBHIX TOKYMEHTOB WIH B TIePeYHE HOKYMEHTOB, 0Opa3yIOMMXCA B AeITeIbHOCTH
denepansHOro Oprafa, ¢ YKa3aHueM CPOKOB XpaHeHU.

6.2.9.11. Ha nenax moCTOSTHHOTO XPaHEeHYS MULLIETCS: «XPaHUTh ITOCTOTHHOY.

6.2.9.12. ApxusHBL U@ Aea (COCTOMT 13 HoMepa hoHIa, HoMEePa OTIMCH ¥ HOMEpa
IieJia o OTTMCH) Ha 06JI0XKAX JEJI TIOCTOSTHHOTO XpaHeH M ITpOCTaBIIeTCs B apxuse CIIyKObI
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YepHEIME YEPHIIAMU TOJBKO ITOCIe BKINOYEHMS STHX JIeJl B TONOBEIE PA3NeNbl CBOIHBIX
ormceit, yreepxaeHHbX DITK TAP®D (o 3TOT0 OH IIPOCTABISIETCS KAPAHIATIOM).

6.2.9.13. Ha o6yoxxax fei ITOCTOSTHHOTO XpaHeHHS PELYyCMaTPHBAETCS MECTO IS
HAWMEHOBaHUS (eIepaIbHOTO apXMBa, B KOTOPHIA OYIyT mepenaBaThCcs JEa, KOIOB
(enepampHoro apxusa u Ciryx65! 1o ObmepoccuiickoMy KracCuPUKaTOpy IPEITPHAITIAN 1
opraam3aiii (OKITO) u ObmepoccritckoMy Kiaccu(GUKATOpy OPraHOB FOCYRAPCTBEHHO N
piacTy U yrparieHus (OKOI'Y).

6.2.9.14. ITo OKOHYaHWN rofia B HAIIMCH Ha 0BT0XKaX el ITOCTOSIHEOIO ¥ BpEMEHHOTO
(cBrite 10 neT) XpaHeHUS BHOCSTCS YTOTHEHYI: IIPY HECOOTBETCTBUH 3ar0JIOBKA JIET Ha
06I0XKe COTePRAHMIO NOMIIUTHIX ZOKYMEHTOB B 3ar0JIOBOK JeJIa BHOCITCS U3MEHEHUS
1 JOTIOTHEHU.

6.2.9.15. HamMeHoBanuT (OHIOOOPA30BaTe)I M IIOApa3ieNicHu s, TOI X HOMED Heja
MOTYT IIPOCTABIATHCS Ha OOJIOXKE MITAMIIOM.

6.2.10. L)1 ydeTa JOKyMEHTOB ONpeesIeHHBIX KATETOPYIA IIOCTOSTHHOTO ¥ BDEMEHHOTO
cpokoB (cBemiie 10 jeT) XxpaHeHMd, yIeT KOTOPhIX BHI3BIBACTCS CIEIM(DUKON HTaHHOMK
JOKyMEHTalUH (0c000 IIeHHBIE, JMYHBIE AeNa M T.I.), COCTaBIsieTcs BHYTpeHHsIS OINCh
JOKYMEHTOB JeTa.

6.2.10.1. BHYTpeHHSS OIMMUCHh JOKYMEHTOB Jejla COCTABIAETCS TaKkKe Ha Iela
IIOCTOSSHHOTO M BPeMeHHOro (cBhiue 10 JeT) XxpaHeHWs, ecil OHM C(HOPMUPOBAHEL
TI0 Pa3HOBHIHOCTSM HOKYMEHTOB, 3ar0JIOBKM KOTODHIX HE PACKDHIBAIOT KOHKDPETHOE
comepXaHue JOKYMEHTOB.

6.2.10.2. Heo6xoouMOCTbh COCTaBICHMS BHYTPEHHEN OMMUCH HOKYMEHTOB AeJa
onpexensiercs Hactosuueil MHcTpykiveil. BHyTpeHHsIs OICh COCTaBIISETCS Ha OTIAETBHOM
JICTE TI0 YCTAHOBIEHHOH HOpMeE, KOTOPAS COTEPXUT CBENECHMS O ITOPSIKOBEIX HOMEpax
TOKYMEHTOB IIeNa, X MHIeKCaX, JaTax, 3arojIoBKax M HoMepax JVICTOB liejia, Ha KOTOPHIX
PacTIONIOXeH KaxXIhI NOKyMeHT. K BHyTpeHHe OITUCH COCTAaBIIIeTCS HTOTOBAs 3aIHICh, B
KOTOpOH yKa3bIBaeTCst HHpaMu U IIPOIIHUCHIO KOMMYECTBO BKTIOYCHHBIX B Hee JOKYMEHTOB
Y KOJTMYECTBO JIUCTOB BHYTPEHHEHN OIIMCH.

6.2.10.3. BHyTpeHHSI ONMUCH TOKYMEHTOB [eNia TMONIIMCHIBAETCS COCTABUTENEM C
yKazaHveM pacimdpOBKH ITOIIICH, JOIDKHOCTH ¥ JaThl COCTABJIEHUS OIUCH. 3aBepeHHAasd
COCTaBUTEJIEM BHYTPEHHAS OITUCH JOKYMEHTOB I€/1a NOIKJIEUBACTCA 34 BEpXHUM Kpait K
BHYTPEHHEIT CTOPOHE JIMIIEBOM 06I0XKKY Kesa.

6.2.11. JIOKyMEHTH, COCTABJISIIOIIME N0, HONMINBAIOTCA Ha YETHIpe IIPOKOJa B
TBEPAYIO OOTOXKKY M3 KADPTOHA WIH IIePEIUIeTAIOTCS ¢ YYETOM BO3MOXHOTO CBOGOIHOIO
YTeHMST TeKCTa BCEX NOKYMEHTOB. IIpH HMOATOTOBKE Hel K MOMMUBKe (IMepervieTy)
MeTAJUTHYECKUE CKpeIuTeHs (OyIaBKH, CKPEITKH) U3 JOKYMEHTOB YIAITIOTCS.

Hena BpemeHHOTO (710 10 JIE€T BKIIOYUTENBHO) XpaHEHUA NOITYCKAETCI XPaHUTh B
CKOPOCIIIMBATEISIX, HE IIPOBOAMTD ITEPECUCTEMATU3AIIHIO JOKYMEHTOB B [IEJIE, JIMCTEI Ieja
HE HyMePOBaTb, 3aBEPUTEITHHBIC HAIIINCH HE COCTaBIIATh.

6.3. Opraam3anus onepaTHBHOTO XPAHEHNSI TOKYMEHTOB

6.3.1. C MoMeHTa 3aBeneHus U Jo nepenadn B apxuB CiyXOBl TOKYMEHTHI M Aena
HaxOZATCS Ha OIIEPaTMBHOM XPaHEHHUH 110 MeCTy X GOPMUPOBAHUS.

PYKOBOIUTENH CTPYKTYPHBIX ITonpasfelneHuil ¥ pabOTHUKY, OTBEYalOIIyue 3a
HeJTOTIPOU3BOICTBO, 00s13aHH 06ecIIeymBaTh COXPAHHOCTh OKYMEHTOB U JEL

B mensx MOBHIIEHHS OIepaTUBHOTO ITOMCKa TOKYMEHTOB Mejia PACIIONAraloTcs B
mkadax B COOTBETCTBUHY C HOMEHIJIATYpO# meil. HoMeHKIaTypa fell WK BHIITUCKA 13 Hee
ToMelNaeTcsl Ha BHyTPeHHel cTopoHe mikada.
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Ha xopeinkax o610xex Jell yKa3blBAIOTCs MHAEKCH 110 HOMEHKIIATYPE IeT.

3aBepIIEHHBIE J€JIa ITOCTOSHHOTO M JOJATOBPeMEHHOro (CBhIme 10 JieT) cpokoB
XPaHEHWs XpaHATCS 110 MecTy UX GopMUPOBaHUA B TEUEHHME TPeX JIET, a 3aTeM CHAIOTCS B
apxus Cryx0bL.

6.3.2. Brelmava nesi KpyTHM NOApa3feTIeHUSIM IIPOU3BOIITCS HA OCHOBAHHY CITYXKeOHOMN
3aMVCKY C paspellieHys] HaYalbHUKA YIIpaBlieHUs nenaMu. Brinaga gen paboTHMKAM
noxpasmelieHuit LI paboThl OCYMIECTBISAETCS O] paciucky. Ha BHIaHHOE HEs0
3aBOINMTCS KapTa-3aMecTrTeNb (MpuwioxeHre Ne 59). B Heilt yKa3pIBaloTCs CTPYKTYPHOE
TionpasnereHye, MHACKC Jea, JaTa eTo BblIauu, KOMY IeJI0 BEIIAHO, JaTa eT0 BO3BpaIlleHuUs,
peRycMaTpyBaloTcs rpadsl U1 pacIiCOK B ITONYYeHWH U IpUeMe Iena.

ena BEIIAI0TCS BO BpeMEHHOE [TOTb30BAHUE PAOOTHMKAM CTPYKTYPHBIX TIOJpa3eNieHIH
Ha CPOK He GoJiee OIHOro Mecsiia. [Tocie HCTeYeHUs YKa3aHHOTO CPOKa €0 OJDKHO OBITh
BO3BDAILCHO HA MECTO €TI0 XPaHEHHUA.

CTOpOHHWM OPTaHU3aLMAM J€J1a BEAAIOTCS Ha OCHOBAHHM HX TUCHMEHHEIX 3aITPOCOB
¢ pa3pemieHust pykoBoxuTensd CryXObI WK er0 3aMECTHTETIS, KYPHPYIOmEero apxus CryKobI
TIO 2KTaM.

WN3naue JAOKYMEHTOB M3 J€J1 ITIOCTOSSHHOTO XpaHCHWS JOITYCKAeTCs B MCKIOUNTEIBHBIX
CITyYasix ¥ MPOM3BOIUTCS C paspeleHns pyKoBomuTens CiyXOH ¢ OCTABJEHUEM B Jejie
3aBepEHHOM KOITMM JOKYMEHTA M aKTa 0 NPMYMHAX BbLIAYH TTONIMHHVKA.

VII. ITIOPAJOK ITEPEJAYM TOKYMEHTOB HA XPAHEHUE B APXI1B

JokymenTs CiyX65 IBISTIOTCA (DerepanbHOM COOCTBEHHOCTRIO U ITOCIIE TIPOBEIEHUA
3KCIIEPTU3Hl UX HEHHOCTH B MOPSAKE, YeTaHOBICHHOM PenepalbHBEIM apXUBHLIM
areHTCTBOM, Io[yiexar ofsI3aTebHON Nepenave Ha ocTossHHOE XpaHenue B TAP® kak
yacTh ApxuBHoro Gouzxa Poccutickoit Geneparmu.

st xpaHeHUs TOKyMeHTOB ApXuBHOTO hoHna Poccuiickoit Demepaniym, OTHOCIIIMXCH
K TOCYZAPCTBEHHOU COGCTBEHHOCTH, U TOKYMEHTOB BpeMeHHOTO (cBhimie 10 jet) cpoka
XPaHEeHMSI, UMEIOIIIX IPAKTUYECKOe 3HAaUEHUE, 2 TAKJKE JOKYMEHTOB 110 TMYHOMY COCTaBYy,
VX y4eTa, UCIIOb30BaHKUsA, 0TO0pa U ITOATOTOBKY K IIepeNave Ha IOCTOSHHOE XpaHeHe
Cryx6a o6pasyer apxuB CyX6EIL.

IMonrorosxa MOKYMEHTOB K Tlepefade Ha XpaHeHue B apxuB CiyxObl BKIIIOYAET
paboTy oTHeNa JOKYMEHTO0O0POTa M apXuBa U JIUI, OTBETCTBEHHEIX B CTPYKTYPHBIX
TIOIpa3NeneHUSAX 3a BEIeHHE JeOTIPOU3BOACTRA, TI0 TIPOBENEHIIO SKCIEPTA3b IEHHOCTH
IOKYMEHTOB, (POPMHUPOBAHUIO ¥ OPOPMIEHUIO €N, COCTABICHHIO OTTMCEN el M aKTOB O

BBIACTICHUM K YHUUTOXEHUIO JOKYMEHTOB Y €1,

7.1. DRcnepTH32 HEHHOCTH JOKYMERTOB

7.1.1. DXcnepTn3a TeHHOCTH JOKYMEHTOB — U3y4eHUe TOKYMEHTOB Ha OCHOBAHUH
KPUTEPUEB MX LIEHHOCTH B LEJISIX OIPEIENe IS CPOKOB XPAHEHUA TOKYMEHTOB U 0TOOpa
¥IX U1 BKIIIOYeHus B coctaB ApxuBHoTo doHna Poccuiickoit Penepanum.

7.1.2. BKcrepTi3a NEHHOCTH AOKYMeHTOB B CryXGe Ha cTamuy IefoNpOM3BOLCTBA
POBOIUTCS: TIPY COCTABNEHMH HOMEHKIATYPH e, B mpoiiecce hopMupoBaHus nen 1
TIPOBEPKE NIPABIJIEHOCTH OTHECEHUS IOKYMEHTOB K Je7IaM; IIPY TIONTOTOBKE AEN K Tiepenaye

B apxuB CyX0bl.
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7.1.3. JIs1sT opraHM3aIiy ¥ IIPOBENSHUS SKCIIEPTU3! LIEHHOCTH TOKYMeHTOB B Ciyx6e
CO3IaeTCs TOCTOSIHEO nedicreyiomiast LIDK u mpy HeoOXOMMMOCTH 3KCIIEPTHBIE KOMUCCHI
(3K) B ynparneHusx CiyKOEL.

7.1.4. Oyuxuyu v npasa [I9K (OK), a Taxoke opraHusaiys UX paboThl OIPeesszoTCa
MOTOXEHUSIMHU, KOTOpHIE YTBepXIaoTcsa pykKosoxureneM Ciyx6sl (g IIBK) u
HavaspHUKoM ynpasnerus (st DK). ITonoxerwe o [IBK 110 ero yreepKueHysS OMTEKUT
cornacoBaHmo ¢ PenepaybHBIM APXUBHBIM aTeHTCTBOM.

7.1.5. DkcnepTH3a NeHHOCTH JOKYMEHTOB ITOCTOSTHHOTO M BDEMEHHOTIO XpaHEeHWS
OCYHIECTBIISAETCS €XEeTOOHO B CTPYKTYPHBIX NMOIpa3mefieHUsIX HEMOCPEeACTBEHHO
TMLIaMH, OTBETCTBEHHBLIMHU 33 BecHME Aenonpou3BoacTea copMecTtHo ¢ LIBK (BK), ron
HETIOCPEACTBEHHBIM METOIMNYECKUM PYKOBOICTBOM 3aBEAYIOLIETO apXUBOM CIyKOEbL.

7.1.6. Ipu npoBeleHNH 3KCIIEPTU3bI HEHHOCTH JOKYMEHTOB OCYIUECTRBIIETCA OTGOD
IIETI TIOCTOSTHHOTO ¥ BpeMeHHOoro (CBrILIe 10 11eT) XxpaneHus I1d nepenadu B apxiB CIryKOHL;
0T6OP eI C BPEMEHHBIMM CPOKAaMM XpaHe S ¥ C TIOMETKO# «J10 MUHOBaHKsS HAMOOHOCTH»,
TIOUTEXAIUMX JabHeHIIIeMy XpaHEHUIO B CTPYKTYPHBIX IMOIpa3feNieHUsIX; BHIETIeHHE K
VHUYTOXEHHIO IENT 33 MPEIBIIYIIHAe TOIbI, CDOKHM XPAHEHI KOTOPHIX HCTEKIIA.

7.1.7. OT60p DOKYMEHTOB IS IIOCTOSIHHOIO XpaHCHUA IIPOBOOUTCA Ha OCHOBAHUU
TiepeyHelt JOKYMEHTOB ¢ YKa3aHUEM CPOKOB UX XPaHEHMS M HOMEHKIATYPHE HelT CTyk GBI
TyTeM IIOJIMCTHOTO IIPOCMOTpa ies. B Iesax mOCTOSHHOTO XpaHeHMS TIOeXaT U3bITHIO
IyOIeTHBIE SK3eMIUIIPH! TOKYMEHTOB, YePHOBHKY, HeOGhOPMIIEHHEIE KOITHH JIOKYMEHTOB
U He OTHOCSIIMECS K BOIIPOCY ZOKYMEHTEL C BPEMEHHBIMU CDOKaMM XpaHEHHS.
OxoHYaTenbHOe PeLIeHIE IO Pe3y/ITaTaM SKCIIEPTHU3H HeHHOCTH TOKYMEHTOB IIPUHUMAET
H3K Coyx05I.

7.1.8. ITo pesymeraTaM SKCIIepTH3bI HEHHOCTU NOKYMEHTOB COCTABIISIIOTCS OTTHCH e
TIOCTOSIHHOTO, BpeMeHHOTo (cBeiLe 10 NeT) XpaHeHUSI M N0 TUYHOMY COCTaBY, a TAKXKe
aKTHl O BBLICJIEHUH e K YHUITOXEHMIO.

7.1.9. Onuch nena — apXuBHBLA CIIPaBOYHUK, COIEPKAINMI CUCTEMAaTH3UPOBAHHEBIMA
[IEpEUEHD eIUHNII XpaHEHUS apXUBHOTO (hoHI2, KOJUIEKITWH M TpeIHa3HaYe HHBIA 1T nX
y49eTa U PAaCKPHTHA comepxanusd. OTIebHas OTCH IIPEICTABIAET COOOM epeUeHs NE ¢
ZaMOCTOSITENIbHOU BaJIOBOM (TIOPSIIKOBOM) 3aKOHYEHHOM HyMEPAaIHEH.

7.1.10. Omrcu cOCTaBIAIOTCS OTHEJILHO Ha Jejia MOCTOSHHOIO XpaHeHUs; neya
speMerHOTO (cBBULE 10 JTeT) XpaHeHUs; Hejia IT0 IMIHOMY COCTABY; Ha Jejia BpeMEHHOT0
‘mo 10 eT) XpaHEeHHUS OIMHMCH HE COCTABIAIOTCS.

7.1.11. B Cnyx6e B KaXIOM CTPYKTYPHOM IIompaslelleHUH OIMCH Ha Jesa
TOCTOSTHHOT'O XpaHEHUSI COCTABJISIIOTCS €XKEeTOXHO MOJ HEIIOCPEACTBEHHBIM METOIMYECKIIM
YYKOBOACTBOM 3aBEIYIOIETO apxrBoM CiyKObL. ITo 3THM omnucsaM ZOKYMEHTH CHAI0TCS
3 apxuB CITyKOFI.

Ornucu fent, MOATOTOBIEHHbIE CTPYKTYPHBIMU TIOAPA3AETeHIUAMH, CIIyKaT OCHOBOM
UIST ITOATOTOBKY CBOXHOM ormcH Aeil CiyxO0rl, KOTOpYIO TOTOBUT apXuB CITyXOH M IO
{0TOPOI OH CHAET IeJla Ha rocyaapcTBeHHoe XpaHenue B TAPD.

7.1.12. Omucy oen CTpYKTYPHBIX TIOAPa3neNIieHHi COCTABIIIIOTCS T10 YCTAHOBIEHHON
YopMme (iputoxenue Ne 60) m npenctapisiorcs: B apxus CIIyKOH He IIO3IHEE 9EM Yepes

PH roja nocjie 3aBeplieHUs e B IeTIOTIPOM3BONICTRE.

7.1.13. OmucartenbHasl CTaThs OMUCH €T CTPYKTYDHOTO ITOIpa3nesieHust UMeeT
JIEOYIOLIME 5JIEMEHTHI: MOPSIIKOBBIN HOMED Aena (TOMa, YaCTH) IO OTIMCH; MHAEKC JieNa
roma, 9acTH); 3aroIoBOK Aena (ToMa, YaCTH); aTa efia (ToMa, YaCTH); KOJIMYECTBO JINCTOB

nene (ToMe, YacTH); CPOK XpaHEeHUs Aena.

Ogopmnenne OAO «HTLL «TlpompnunerHas GesonacHocTs», 2007
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7.1.14. TIpu cocTaBNne MM OITHACH JIe COOMIONAIOTCS CIEMYIoTMe TpeOOBaHM: KaXI0e
IIETTO BHOCHUTCS B OTTHCH TIOX CAMOCTOSITENLHEBIM TOPATKOBHIM HOMEPOM (ECTIH IEI0 COCTOUT
V3 HECKOJTbKMX TOMOB (JacTeil), TO KaXIbIM TOM (Y4acThb), B TOM guce chOpMUPOBAHHOE B
OTHEJEHBIM TOM TIPUIOKEHHUE K JIeJTy, BHOCUTCS B OITUCH IO CAMOCTOSTEILHBIM HOMEPOM;
MOPANOK HyMepallUM Hel B OITUCH — BAJIOBBIN; rpadbl OIMCH 3aIIONHSIOTCS B TOYHOM
COOTBETCTBHH C TEMU CBEIEHISIMHU, KOTOPHIe BRIHECEHBI Ha 00I0XKKY e/1a; IIpY BHECEHUH B
OTIHCH ITOLPSI JIEJT C OIMHAKOBBIMI 3aT0JI0BKAMY MUALIETCS ITOHOCTHIO 3aT0JI0BOK IIEPBOTO
[ieNia, a BCe OCTATbHBIC OMHOPONHEIE /ieila 0603HAYAIOTCA CIIOBAMM «TO Xe», TIPU 5TOM
IpyTHie CBEJIEHHS O JejlaX BHOCSTCS B OIMCH ITOJTHOCTHIO (Ha KaXKIOM HOBOM JIMICTE OTTUCH
3aroJI0BOX BOCITPOM3BOMUTCS HOTHOCTHIO); rpada oIUCH «IIpUMedaHues UCTIONB3YeTCs U1
OTMETOK O ITPHEME IIeTT, 0CODEHHOCTSIX X (PU3MIECKOT0 COCTOSTHISA, O TIepenaye Ieit IpyriM
CTPYKTYDHBIM TIOPa3feNiCHISIM CO CCHUIKOH Ha HEOOXOMUMBIA aKT, O HAININM KO 1
T

7.1.15. B xOHIIe OITHCH BCIE 3a ITOCHIETHEN OIMCaTeIbHOM CTaThel IENaeTCH HTOr0Bas
3AITHCh, B KOTOPOii VKa3kIBaloTCs (IIMbpaMu ¥ IPOIHCHIO) KOJTIECTBO €, YHCIBSIIIUXCA TIO
OILVICH, TIEPBBIH U ITOCIICIHIIA HOMepa A€ II0 OITUCH, & TAKKE OTOBAPUBAIOTCS 0OCODEHHOCTH
HyMepaluH el B onycy (JIATEpHbIe HOMepAa ¥ IPOITYLIEHHEIE HOMEPA).

7.1.16. Onuce Aesl CTPYKTYPHOTO MONpa3iesieHus ITOAIMCHIBACTCS €€ COCTABUTENIEM
€ YKa3aHWeM eT0 JOJIKHOCTH, COLJTARCOBRIBACTCS ¢ HAYATBHUKOM YIPaBAeHHUST JeIaMy U
YTBEPXKAAeTCS PYKOBOAUTENIEM CTPYKTYPHOTO IIOIPa3aCTICHN.

IIpu HaHMYMHK B CTPYKTYpHOM moppasmenenun Crayx6s DK omuch nem no ee
VIBEPXIASHUA HOJDKHA OBITh cortacoBaHa ¢ DK,

7.1.17. Ommch mexr cTpykTypHoro roppasmenenus Ciyx6bl COCTABIIETCS B ABYX
9K3eMIUISIpax, OIIH U3 KOTOPHIX IIepenaeTcsa BMecTe ¢ nestaMy B apxuB CITyx6Er, a mpyToi
oCTaeTcsl B Ka4eCTBE KOHTPOIBLHOTO 3K3eMIUIApa B CTPYKTYPHOM IOnpasnesieHun. [Ipu
HaJTAYWH B CTPYKTYPHOM Ioapasneierry DK oImuch el COCTaRIIIeTCs B TPEX SK3EMIUIAPAX,
TaK KaK OIMH 3K3eMIUISIp OIMCH epenaerca B DK WId pacCMOTPEHMS M COITIACOBAHMS.

7.1.18. OT60p DMOKYMEHTOB 334 COOTBETCTBYIOIINM IIEPHOI K YHUUTOXKEHUIO U
COCTaBJICHHE aKTa O BhIIEJECHNM UX K YHUYTOXEHIIO (IIprtoxXeHue Ne 61) mpousBomsrces
TIOCTIE COCTABIEHMS CBOIHBIX OIMMCEH IeJ1 IIOCTOSTHHOTO XpaHEeHHUS 32 3TOT XK€ IIepUOI.
VKazaHHble OITMCH ¥ aKThI paccMarpuBaioTes Ha 3acenatnit [IDK Coryk0bt OTHOBPEMEHHO.
Comnacopagnbie IIBK Ciryk65l akTel yTBepxXIaoTcsa pyKopomureaeM CiryKOBI TONBKO
nocie yreepxaeans SIIK TAP® omuceil men mOCTOSHHOIO XpaHEHUS; IIOCTE 3TOTO
Cryx0a UMeeT IIpaBo YHUUTOXUTD JeJia, BKITIOUEHHEBIE B JaHHBIE aKTh B COOTBETCTBHHM C
YCTaHOBJICHHBIM IIOPSIIKOM.

7.1.19. Akt 0 BBIIENCHIH JOKYMEHTOB K VHIYTOXEHUIO COCTaBIAeTCS, KaK IIPaBUio, Ha
neina Beelt CmyxGrl. By B aKTe YKa3aHbI AeJia HECKOMbKYX CTPYKTYPHBIX TOIPa3Ie/ieHI,
TO Ha3BaHUe KaXNOro CTPYKTYPHOIO IIOADAa3mesleHUs YKa3bIBAeTCs Iepen IPYIToi
3aroJIOBKOB JeJl 3TOTO IONPA3LENeHMA.

7.2. Hoaroroska u mepenadya TOKyMEHTOB B ApXHB
7.2.1. B apxuB Crnyx0bl IepemaloTcs Neja ¢ MCIOTHEHHBIMU TOKYMEHTaMHu
TTOCTOSTHHOTO0, BpeMeHHOTO (CBHIIIe 10 JIeT) XpaHeHIMA 1 110 IMYHOMY cocTaBy. X riepenaya

TIPOU3BOLUTCS TOJBKO 110 OTMCSM Jeil.
7.2.2. Jena ¢ MCITONHEHHBIMU TOKYMEHTAMW IIOCTOSHHOTO H BPEMEHHOTO (CBBIIIE

10 neT) xpasennsg nepenatorcs B apxuB CiTyx0bl He TO3THEE YeM Y€pEe3 TPH roa Iocie Ux
3aBePIIEHUS B JeNIOTTPOU3BOACTRE.
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7.2.3. dena BpemeHHoOro (no 10 neT BKIIOYHUTENIBHO) XPaHEHUS Tepenaye B apXuB
Coryx0b1, KaK NpaBWio, He TomnexaT. OHY XpaHATCS B CTPYKTYPHBIX NOAPA3NeNeHUSIX U
110 UICTEYEHUH CPOKOB XPAHEHHS MOLIEXAT YHUYTOXEHUIO B YCTAHOBIEHHOM IOPSIIKE.

7.2.4. Tlepenaya nen B apxuB CiryXOHl OCYIIECTBIAECTCS MO TpaduKy, COCTABICHHOMY
apXWBOM, COTJIACOBAHHOMY C PYKOBOAMTENSIMU CTPYKTYPHBIX TNOAPa3AeaeHUH U
YTBEPXKIEHHOMY HaYyaTbHUKOM YTIPaBeHUs TeNaMH.

7.2.5. B mepuon NOArOTOBKY e/ CTPYKTYPHBIM ITOIpa3fie/ieHUeM K Iepenaye B apxus
Cry>k6bl1 3aBeyto1uM apxuBoM CIiryX6B IPEABAPUTENBHO NPOBEPSIETCS NIPaBUIBHOCTD
ux GopMUpOBaHUS, 0DOPMIIEHHUS U COOTBETCTBME KOJWYECTBA [, BKIIOUSHHHIX B
OIMNCh, KOTWYECTBY A€, 3aBEIEHHEIX B COOTBETCTBUM C HOMEHKI1aTYpoii 1en Cyx6rl. Bee
BBISIBJIEHHbIE TTPU IPOBEPKE HEZOCTATKU B QOPMUPOBAHUH U oDopMIeHNH feJl pabOTHUKU
CTPYKTYPHOTO noApasneaeHus 06g13aHbl YCTpaHUTh.

7.2.6. TIpueM Kaxaoro neja MMPOMU3BOAUTCS 3aBeyIOIUM apxuBoM CiyXGOhHl B
TIPUCYTCTBUM PabOTHMKA CTPYKTYPHOTO IToapasnesieHns1. I1pr 3ToM Ha 060MX 5K3eMILIsipax
OTIMCHU NPOTUB KaXIOTO liesa, BKIIOYEHHOro B Hee, ACNAeTCS OTMETKa 0 HATTMYWH Nea.
B KOH1Ie KaXIO0T0 IK3EMILISIpa OITMCH YKa3bIBaloTCs LMdpaMu M MPOIHICHI0 KOJIMYECTBO
(bakTHUECKH NPUHSATHIX Ae)T, AaTa IIpUeMa-Tiepeauu aell, a Takoke TTOMITUCH 3aBEAYIOLIETO
apxyuBoM Ciry>x6bl M TULIA, TIEPEIABLUETO AETA.

BuMmecre ¢ nenamu B apxuB CiryKObl IMepefaloTcsl pErMCTpalliOHHEBIE KapTOTEKH Ha
JOKYMEHTSI 11 (MJT1) TpOrpaMMHBIE CPEACTBa U 6a3bl IaHHBIX, CoMepXKalye MHOOpMauuio
0 perucTpallMy U CIIOTHEHMM IT€PeJaBaeMbIX JOKYMEHTOB. 3aT0JI0BOK KAXKAON KAPTOTEKU
WK 62361 AaHHBIX BKJIIOYAETCS B OTIMCH.

7.2.7. B cay4ae NTMKBUAALUUM WK PEOPraHU3allMy CTPYKTYPHOIO MOApa3AeaeHUs
Cryx65bl JM1I0, OTBETCTBEHHOE 34 BEIeHWE MeNONPOU3BOICTBA NaHHOIO CTPYKTYPHOTO
nonpasaesyieHus, B NEepHoJ NTpOBEeIeHUA TUKBUIAIIMOHHBIX MeponpusaTuii GopMupyer
BCE UMEIOLIMECS NOKYMEHTHI B esa, oopMisaeT nesia ¥ nepeaaet ux B apxus CiyxXOb1
He3aBUCHMO OT CPOKOB XpaHeHus1. Ilepenava nen OCYILECTBISIETCS MO OMMUCAM Ied ¥
HOMEHKIIATypE Ael.

7.2.8. Texuuyeckue cpeaCcTBa IMpUeMa, XpaHeH s, 00paboTKHU U Tiepesayy MHGopMauu
B LIEJISX €€ 3aIUThI TPH IMKBUAALIMU WM PEOPTAHU3ANM Y CTPYKTYPHOIO TIOAPa3HeTeH U
IepealoTCs B Apyrue mnonpasefieHust, B apxuB Cory>X0bl WJIM YHUYTOXAIOTCH IO aKTy B
COOTBETCTBUHM C TpeOOBaHMSIMU HacTosiie MHCTpyKIUH.

CpezncTsa BbIYMCIUTENBHON TEXHUKH, Ha KOTOpPHIX o6pabarsiBanack nHMpopMauus
OIrpaHWYEHHOTO JOCTYTIA, IIepel riepeaadeil 1oJDKHbI ObITh TPOBEPEHBI HA OTCYTCTBHE B HUX
0CTaTOYHOM MHGOPMAITHV C TIOMOIIBIO CTIELIMATIMCTOB ITOAPa3eTeHNs!, OCYLLIECTBISIOIIErO
BKCIUTYATALMIO 00beKTOB HHGOPMATU3ALIUH.

7.2.9. Mamynasle HocuTenu MHGOpPMaLuK (rubkue M XeCcTKe MaTHUTHBIC TUCKH,
ONITUYECKWE U MATHUTOONTUYECKNE KOMITAKT-TMCKY U T.11.), UCITOIb3YeMble ISt paboThI
¢ nHpopmaLMel OrpaHMYEHHOro0 JOCTYNa NIPH JUKBUIAIIMK UM PEOPTaHU3aLUH
CTPYKTYPHOTO NOApa3ieyieHus], coalTcs paboTHUKY CTPYKTYPHOIO IIOIpa3neeHHUs,
OTBETCTBEHHOMY 3a 00eCcIieyeH1 e BLITIOITHEHUS B ITOAPA3AEIEHUN NPETYCMOTPEHHBIX MED
3amuThl MTHOOPMALMY TS NaTbHERIIEero YHMYTOXEHYS B YCTaHOBICHHOM TOPSIIKE.

® Odopmnenne. OAO «HTIL «[TpominerHan 6e3onacHocTb», 2007
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Ipunoxncerue No 1
kn 211

VTBepXaeHbL
npukasoM MYUHHCTEPCTBA I0CTHLHA
Poccuiickoit Penepanuu u MHCTHTYTZ
32KOHONATEJILCTBA H CPABHUTENILHOTO
NpaBOBENEHKA NPH [1paBUTENBCTBE
Poccuiickoit Denepaunn
ot 10 suBapsa 2001 r Ne 3/51

MeTtoamyeckue npaBpuia
110 OPTaHA3ANMH 3aKOHOIPOEKTHOH paboThI
theaepaIbHbIX OPraHoB HCIIOTHHTEIbHOM BIACTH

Hacrosmmue Meroandyeckue npapuwia pazpaboTaHEl B COOTBETCTBUM € IYHKTOM 11
nocraHoBneHus [IpasutenbctBa Poccutickoit @enepanum or 15 anpens 2000 ¢ Ne 347
«O cOBepHIIEHCTBOBaHUM 3aKOHOIMPOEKTHOM AesitenbHOCTH [IpaButensctBa Poccuiickoit
®Denepaunu»! (namee uMeHyoTcs — [TpaBuna) 1 peKOMEHIYIOTCS K TPUMEHEHMIO B LIENSIX
COBEPIIEHCTBOBAHMS METOAONIOTHYECKOTO 06ECTIEYeHIUS 3aKOHOTIPOEKTHOM AesTTeIbHOCTH
benepanbHBIX OPraHOB MCIICJAHUTEbHOM BIIACTH, MOBHIIEHUA 3 GEKTUBHOCTH
3aKOHOJATEIBHOTO IIpoLecca.

TIpaBuna comepxXar OCHOBHBIE TpeOOBaHUA K OPraHM3alUM 3aKOHOIPOEKTHOM
paboTHI, IOATOTOBKE TIAHOB 3aKOHOIIPOEKTHOM paboThl, 0hOpPMIEHHIO 32aKOHOIIPOEKTOB
U COIYTCTBYIOUIMX HJOKYMEHTOB, YYacTHIO (eNepabHbIX OPraHOB MCIOTHUTENbHOW
BJIACTH B 3aKOHOAATENBHOM AessTebHOCTH nanat Pexepanbroro CobpaHusa Poccuiickoit

Denepatym.
1. O6wue nonoxcerus

1. OpraHu3zalms 3aKOHOIIPOEKTHOI paboThI B heliepaTbHOM OpraHe HCITOJIHHTENLHOM
BJIACTH, KOOPAMHALIMA pabOThl COMCITOJHUTENCH, obecredenie B3auMOAeiCTBUSA
denepatpHOro opraHa UCMOJHHTENbHOM BracTu ¢ nanaraMu @enepanpHoro CobpaHust
Poccuiickoit Penepalil, Kak MpaBHIo, BO3/1araloTCs Ha CTaTC-CeKpeTaps — 3aMeCTUTe IS
(TIEpBOTO 3aMeCcTHTeNs) DYKOBOXUTENS (PeNepajIbHOrO OpraHa MCIOJTHUTENbHOM BIIACTH
(manee UMEHYETCS — CTATC-CEKPETAPh).

2. 3aKOHOMNpOeKTHasa paboTa (eneparibHOTO OpraHa UCTIOTHUTETbHON BIACTH H0JKHA
OCHOBBIBaTLCSA Ha TEKYLIEM U MePCNeKTHBHOM IIIaHax WM ITporpaMMax pa3paboTku
3aKOHOITPOEKTOB, YTBEPXKIAEMBIX EI'0 DYKOBOIUTEIEM.

3. B uenax ocyuiectsaeHHSI 9 GeKTHBHOM 3aKOHOTIPOEKTHOM paboTH B (heAepaTbHOM
OpTaHe MCIOTHUTEILHON BIACTYA MOTYT YTBEPXKIATHCS TOJOXKEHUSI 0 3aKOHOITPOESKTHOMH
pabote. B rmonoxeHm MOXET MPeIyCMaTpUBaThCS [IOPSIIOK OPraHM3aly 3aKOHOIIPOESKTHON
paboThl B (heaepaTbHOM OpraHe UCIIOTHUTENIBHOM B1IacTH, 06ecneYUBalOIIMi BbITOJTHEHHE
BCEX 3TAIOB 3aKOHOTIPOeKTHOH pabors (HOopMUpoBaHue TEKYIIMX U NePCIEeKTUBHBIX
IIAaHOB, TIPOrpaMM 3aKOHOIIPOEKTHOH paboThl, pa3spaboTKa 3aK0OHOMPOEKTOR, KOOPAUHALINS
B3aMMOIENCTBUA CTPYKTYPHBIX TTOAPa3nenecHM GeleparbHOTo Oprasa HCITOMHUTEIbHON

BJIACTH IIPH OCYILECTBIEHUH 3aKOHONPOEKTHON paboThi U Ip )
! Cobpanne 3akononaTenscrsa Pocenitckoit Penepawn 2000 No 17, et 1877
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4. 3axOHONpPOEKTHast paboTa COCTOUT U3 CENYIOIINX 3TAIOB:

pa3paboTKa KOHLEMIUN 3aKOHOTIPOEKTOB;

HIOArOTOBKA TEKCTOB 3aKOHOMPOEKTOB;

COIJ1aCOBaHME TEKCTOB 3aKOHOIIPOEKTOB C 3aMHTEPECOBAHHBIMU deneparbHBIMU
opraHaMM MCIIOJIHUTENIBHOY BNacTy;

TIOJTy4eHHe [TPaBOBOT0 3aKTI0ueHUs MUHUCTEPCTBRA IocTULIMK Poccuiickoit Denepativiu
0 COOTBETCTBMH 3aKoHONpoekTa Koneruryluu Poceuiickoit @enepannu, heneparbHOMY
3aKOHOIATENbCTRY, NPaBUNaM IOPUIUIECKON TEXHUKH;

nopaboTtka (rnpm HeoOXOIMMOCTH) 3aKOHONPOEKTOB M CONMPOBOAUTEAbHBIX
JIOKYMEHTOB;

TIOATOTOBKA ITOSCHUTEIBHBIX 3aIIMCOK, (PMHAHCOBO-3KOHOMMUYECKHX (COUMATBHO-
9KOHOMMYECKUX) OOOCHOBaHUM 3aKOHOIIPOEKTOB:

NpeACTaBJIeHNE 3aKOHOIPOoekTOB B [1paBuTenbcTBo Poceuiickoi ®enepaimu;

OPTaHM3aLIMOHHOE U UHMDOPMALMOHHOE COTIPOBOXIEHHE 3aKOHONPOEKTOB TIPU UX
paccMoTpeHun B nanatax @engepansHoro Cobpanms Poccmiickoit ®enepaiyi;

TIONTOTOBKA U npencTaeneHne B [IpaBuTensctBo Poccuiickoit Penepaniv IpoeKTOB
3aKJII0YeHM, obMUBaTIbHBIX OT3BIBOB M NMomnpaBok IlpasurenscTBa Poccuiickoit
Penepanuu no paccmarpubaembiM B nanarax PenepanvHoro Cobpanus Poccuiickoit
®enepaliiyi 3aKOHOTIPOEKTaM;

c6op, y4YerT, cucTeMaTH3auuss nHOOPMALIMOHHEIX M aHATMUTHYECKUX MaTepHanoB,
OTHOCSIIMXCS K 3aKOHONPOEKTHOI paboTe.

11. lranuposanue 3aKoHORPOEKMHOU pabomb.

5. Inansl 3akoHONPOEKTHON paboThl (enepasbHOr0 opraHa MCIONHUTENbHON
BJIaCTH (POPMHUPYIOTCS HA OCHOBE TIIaHOB 3aKOHOIIPOEKTHOM AesTesibHoCTH I1pesunernra
Poccuiickoit ®enepaunn, [1pasurenscTsa Poccuiickoit Penepaunu, a TakKe Ha OCHOBE
IepCIieKTHB COLMATbHO-3KOHOMMYECKOr0 Pa3BUTHSA U TIPABOBOIO PETYIMPOBAHMS chepb
06TIeCTBEHHBIX OTHOIIEHMH, B KOTOPOI denepabHEIN OpraH UCHIOTHUTEIBHON BIACTH
TIPOBOIUT M 0OeCIeUnBaeT pealn3alluio rocy1apCTBEHHOM TTIONUTHK.

6. PopMHpoOBaHUe TUIAHOB OCYIIECTBIISIETCS TOIOBHEIM T10 3aKOHOIIPOEKTHOM paboTe
TIoJpasneeHreM dberepaibHOro OpraHa UCTIOTHUTETLHOM BACTH € YYETOM ITPEAJIOKEeHU I
IPYTUX CTPYKTYPHBIX IOApasaeeHU ¥ MoABEIOMCTBEHHBIX OpraHM3alMi.

7. Pa3paboTKa 3HAYUTENbHBIX MO 00BeMY, 0230BBIX UMY CHUCTEMOOOPA3yIOUIUX
3aKOHONIPOEKTOB MOXET BKJIIOUATLCS B IUIAHH BLIMOJTHEHUS] HAyYHO-TEXHMYECKUX
nmporpaMM (QellepasbHOTO OpraHa MCIIOJIHUTETBHOM BIACTU HAa KOHKYPCHONM OCHOBE C
3aKIIOYEHUEM COOTBETCTBYIONIETO TOTOBODA.

8. Texyluye raHbl 3aKOHONIPOEKTHOM paboThl pa3pabaThIBalOTCA Ha ONPeNeaeHHBIN
ITEpHO. BPEMEHN: KBAPTAN, TOJITONa, Iol. [1epereKTHBHbIE TaHBI MOTYT pa3pabaThIBAThCS
Ha CpOK OO TPEX JIET.

9. InaH 3aKOHOMPOEKTHO# paboThl beaepaTbHOT0 OpTaHa UCIIOJHUTENbHOM BITACTH
10JDKEH COIepXKaTh:

rniepeyeHb pa3pabaThiBAEMbIX 3aKOHOTIPOEKTOB;

rnepeyeHb OTBETCTBEHHBIX 32 Pa3paboTKy 3aKOHOTIPOEKTOB CTPYKTYPHBIX
101 pa3neSIeHMit ¥ JOJDKHOCTHBIX JIWLI;

CPOKH IOJATOTOBKH TEKCTOB 3aKOHOMPOEKTOB;

MHbIE CBENEHUS.
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10. ITnasupoBaHue 3aKOHOTPOEKTHOM paBOTHI LOJDKHO 0OECIEYHBATh BLHIITOMHEHUE
CpOKOB, ycTaHOBIeHHbIX ITpesunenrom Poccuiickoit ®enepauur u IlpaBurenscTBoM

Poccuiickoit Menepanum.

TII. Paspabomia KoHuenyuu 3aK0HORPOCKmMa

11. Pa3paboTKa KOHIENLWH 3aKOHOIIPCEKTA SIBASETCS] OLHUM U3 OCHOBHBIX 3TallCB
3aKOHOTIPOEKTHOM PabOTHL.

K paszpa6oTKe KOHUETUHXHK 3aKOHOMPOEKTA NOJNIXHBI MpUBJIEKAThCA
BBICOKOKBATM(PHLMPOBAHHbIE CNELMATNCTHI, obnanaioliye HeOOXOMMMBIMUA 3HAHHUAMU
IEeHCTBYIOIIET0 3aKOHOIATENbCTBA, MPAKTUKON €0 MPUMEHEHUS.

12. B 3aBHCUMOCTH OT CJIOXXHOCTHM 3aKOHONpPOEKTa, 06beMa TIpeaosaraeMoro
peryupoBaHus oOUIeCTBEHHBIX OTHOMEHUM pa3paboTka KOHIETIIMM MOXET ObITh
OCYIIECTBIIEHA CAMOCTOSTENbHO (enepalTbHbBIM OPTaHOM MCIOMHUTENBHOR BJACTH, 4
TaKKe ¢ TPUBICYCHUEM HAYIHO~HCCIENOBATENLCKHX OpraHu3aliMid.

13. T1py pa3paboTKe KOHIENLIMY 32aKOHOIPOEKTa HEOBXOIMMO U3yUUTh, 000OLIHUTE 1
TPOAHATTM3MPOBATE SKOHOMUUECKYIO, COLIMONOTHYECKYI0, CTATUCTHYECKYIO MH(OpMaLiHIo,
MPOBECTH HEOOXOMMMBIE PACYETHI, YUECTh 3apYOEKHbIH OIIBIT.

CrenyeT TIATEILHO IIPOAHATHINPOBATh NEHCTBYIONIEEe 3aKOHOAATENLCTBO B TAHHOM
06NaCTH MPaBOBOTO PETYANPOBAHHUSA, YACHUTH MPHYMHE] HETOCTATOYHOH 5 deKTUBHOCTH
CYNIECTBYIOLIMX IIPaBOBLIX MEXaHU3MOB (NPH UX HATUYMK), ONPEIEAUTH HPODEbl B
3aKOHOIATEbCTBE, YeTapeBIIME MPENIMCaHs! IM00 HATUYHE MHOXECTBEHHOCTH aKTOB,
PETYIUPYIOLIKUX CXOMHbIE PABOOTHOLIEHWS.

14. VIanoxeHue apryMeHTOB, CBMAETEILCTBYIOLIMX O HEOOXOAUMOCTH NPUHSITHA 3aKOHa,
JIOJDKHO GBITh KOHKPETHBIM, OOCTOSTENTBHO YCTAHABIUBAIOLLMM CBS3h HETaTUBHBIX SIRIICHMIA
¥ NMPOLECCOB C HEZOCTATOYHO COBEPINEHHBIM AEHCTBYIOIUM 328KOHORATETLCTBOM.

1V. Ocrogmbie mpebosanus k nodzomoske mekcma 3aKOHONPOEKMA

15. Crpyxrypa 3aKOHOTIPOEKTa JOIXHA 00eCIIeyuBaTh JOrIecKoe Pa3BUTHE TEMbI 1
COOTBETCTBOBATh PACKPHITHIO ITPEIMETA [IPABOBOTO PETYIIUPOBAHMU.

16. 3aKOHOTIPOEKTHI, HallpaBlIeHHbIE Ha PEryIUPOBaHME MMUPOKOH cdhephl
00LIeCTBEHHBIX OTHOILEHHIT, MOTYT COZEPXATh Npeambyny (BCTYIMTENLHYIO 4acTh), B
KOTOPO#i M3/1araloTCs ey ¥ MOTHBEL TIPUMHATHS 3aKOHA, €T PEryASTUBHOE 3HaUeHwe.
ITonoxeHusi HOpMaTUBHOrO XapakKTepa B IpeaMOyny He BKITIOYAIOTCS.

17. Onpenenenyie OCHOBHBIX ITOHSITHH ¥ 0003HAYAIOIIMX MX TEPMIHOB, MCTIONTB3YEMBIX
B 3aKOHOIIPOEKTE, LIEJIECOOOPAa3HO pa3MelliaTh B Hayale TEKCTa 3aKOHOIIPOEKTA.

HopMaTHBHOE COnEpKaHMe 3aKOHOITPOEKTA B 3aBUCHMOCTH OT IIpeIMETa [IPABOBOTO
peryIHpoBaHts, 06beMa, (HOPME 3aKOHOMPOEKTa HOJDKHO KOHCTPYUPOBATHCS B CIENYIOLLEH
MTOCJIENOBATEILHOCTH:

obnye moyjoxeHus (ONPEAENITIOTCS IPeAMET IPABOBOrO peryIupoBaHusl, OCHOBHEIE
TIPMHLIMITEL IPABOBOTO PEryJIMpPOBaHUS, YKA3LIBAETCS Ha COOTBETCTBME MONOXEHHM
3akoHomnpoekTa Koncturyumu Poccuitckoit Denepatinu, aefictBylolieMy denepaibHOMY

38KOHOZATENTBCTBY U AD.);
OTIpele/IEHYE UCTIONb3YEMBIX TIOHSTHH (€CITIM OHU He OIIpENe/IEHbI yKe B ACHCTBYIOLLEM

3aKOHONATebCTRE);
H3JI0KEHUE KOHKPETHBIX [TPABOBBIX HOPMATHBOB 110 PErVINPYEMOMY BOIIPOCY;
OTIpeleIeHKe CAaHKLIMH 32 HapyLIeHUE YCTAHOBNISHHBIX NTPaBOBBIX HOPMATHBOB,
TIEPEXOIHbBIE U 3aKTIOYUTENBHEIE IIONIOXKEH HS;
BCTYTUIEHMeE 3aKOHa B CUNY (OTHENBHOM CTATLEN).
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18. HopmaruBHble npennucanus obopMISIOTCS, KAk IIpaBiiio, B BHIE CTaTeil,
HIMEIOLIMX SAVHYIO (CKBO3HYIO) HyMepaluio apabckumu uudpaMi 1 HatMEHOBaHYE.

3HaYuTENbHEBIE TI0 06BeMY 3AKOHOTIPOEKTHI MOTYT Pa3NessaThCs Ha Pa3NeNntl, THABH,
naparpadsl, IMeOLIME HYMepallrio ¥ HAUMEHOBaHUe. Pa3iesibl HyMEPYIOTCS PUMCKHMMU
uudpaMu, 1aBsl, maparpadsl — apabCcKyMI.

CraTey MOTYT DPaseNsiThCs Ha YaCTH, UMEIOlIVe HyMepalio apabekumy mudpamu,
6e3 HaviMeHOBaHUs1. CTaThM M 9ACTH CTATElt MOTYT Pa3iesaThCs Ha ITYHKTH, 0003Ha4YaeMble
GyKBaMH pycckoro atdapuTa co CKOOKOM, a TAKKe Ha ab3aIlbl.

19. B xomnduumnpoBaHHEIX aKTaxX MOTYT BbIIENSThCA OOLUAaA 4acTh, colepxaiias
TIONOXEHMS 0OLICHOPMATHBHOIO 3HaYECHUSI, M OCOOEHHAs YaCTb, COIEePXKaIast KOHKpETHRIE
HOPMAaTUBHbIE NTPENTUCAHUS.

20. ConepXaHue TIPaBOBBIX HOPM JOJIKHO OBITH JIOTUYECKH HOCTIENOBATEIbHBIM
M COHEPXATeJbHO ONPEAENIEHHBIM, He JNOMYCKAloIIMM pPa3JIWdHOro MOHUMaHUS B
TonKoBaHMA. CieayeT NpaBUAbHO MCIONbL30BaTh 0QUIIMANBFHO YCTAHOBJIEHHbIE
HaMMEHOBaHUS, OGLIEU3BECTHEIE TEPMUHE, HE NEPETPYXaTh TEKCT CIeINaIbHBIMH,
y3konpodeccMOBEanbHBIMU TEpMUHAMH, a TakXKe WHOCTPAHHON TEpMUHOJOTHEH.
Ucnonb30BaHUE 3SMONUOHANBHO-3KCIIPECCUBHEIX S3BIKOBBIX CPEACTB, 0Opa3HBIX
CpaBHEHMH (31UTETOB, MeTadop, runepbo U Ip.) He AoITyckaeTcs. B TeKCT 3aKOHOTIpoeKTa
He CNeNyeT BKII0YaTh NOJOXEeHWs] HEHOPMATHBHOIO XapaKTepa U OJIaHKEeTHHIE HOPMHI.

21. B 3aKOHOTIPOEKTE, TIOATOTABIMBAEMOM Ha OCHOBaHUH, BO MCITOJHEHUE WIA
B pazsutue KoHnctutyunu Poccuiickoit @enepauym, neiicTylolero deneparbHOTO
KOHCTUTYLIMOHHOTO 3aKoHa, heaepansHoro 3aKoHa, cienyer 06s3aTelbHO YKa3hiBaTh
COOTBETCTBYIOLIYIO cTaThio KoHetuTynum Poccuiickoit ®enepatyiv wim obunnarbHbe
PEKBU3KUTH COOTBETCTBYIOILEIO aKTa.

22. TTonoxeHus 06 UBMEHEHHSIX, IOITOIHEHUSIX WM NPU3HAHUM aKTOB YTPATHBILITMH
CHUITY, O TIPUOCTAHORBJIEHMH AeHcTBUS paHee IPUHATHIX AKTOB B CBSI3Y C NPUHATHEM NAHHOTO
3aXOHa BKJTIOYAIOTCST B TEKCT 3aKOHOITIPOEKTA OTAENIbHOM CTaThel.

23. B 3aK/IH0YMTENBHBIX U MEPEXOTHBIX TTONOXEHUAX 3aKOHOTIPOEKTa YKa3bIBAIOTCS:

TIOPSIIOK BBELEHUS 3aKOHA B AEHCTBUE;

nopydenus Ipesunenty Poccuiickoit @enepaunu 1 [Ipasurennctsy Poccuiickoit
®egepally MOArOTOBUTE U NIPMHSTL HOPMATHBHBIE ITPaBOBbIE aKThI, 06eCIEIMBAIOIIHIE
peanr3auunio 3aK0Ha;

nopyyenns IIpesnaenty Poccuiickoit @enepaiit u IlpaBurenscTBy Poceniickoit
Oenepalyy IPUBECTH CBOX HOPMATUBHBIE TIPABOBLIC AKThI B COOTBETCTBHE C ITPUHSTHIM
33KOHOM;

ITOPSIIOK ¥ YCIIOBUA NIPMMEHEeHHS] HOPMAaTHBHbIX ITpaBoBbIX akToB CCCP u PCOCP,
COXpaHSIOLIMX CBOE AEHCTBYE ITOCIIE BCTYIUIEHUS 3aKOHA B CHITY.

[epexonHble ¥ 3aKTIOUMTETbHEIE TIOJOXKEHHUSI 3aKOHOTIPOEKTA CIIENYET PACTIONATATh
B OTHEJIbHOM 3aKIIOYMTENBHOM [71aBe U CTaThe.

V. ITodzomoska 0oKyMeRmOog, npuLazaembix K 3aKOHONPOEKMY

24. K TeKCTy 3aKOHOIIPOEKTa NNPUJIaTaloTCs: MOSICHUTEbHAS 3anucKa, GUHAHCOBO-
3KOHOMUYECKOe 060CHOBaHVE, MTPOSKT PacllopskeHus [IpaBurtenberBa Poccuiickoit
Qenepaumn 0 BHECEHHHU 3aKOHOTIpoekTa B TocynapcTBeHHy0 Hdymy PenepanbHOro
Cobpanusa Poccuiickoit Penepaliuy ¥ HazHaYeHUM ODULMATIBHOTO TIPEICTABUTENS
IpasutenscTBa Poceuiickoit Gepepaliuy Npy pacCMOTPEHMHT 3aKOHOTIPOEKTA NAJIaTaMH1
Qenepansroro Cobpanus Poccuiickoil @eneparmu.
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25. B nosSICHUTENBHOM 3aMHCKe K 3aKOHOMPOEKTY TpebyeTcsl B KpaTKoil dopme
H3JI0XUTH CACAYIOUIME CBEICHUS:

060CcHOBaHHE HEOOXOIMMOCTU Pa3paboTKK 3aKOHOTIPOEKTA;

TIpEAMET, IeJIM ¥ OCHOBHBIE [TOJIOXKEHMS 3aKOHONPOEKTa;

VCJIOBUSA PETU3a LU 3aKOHOIIPOEKTA;

MIPOTHO3 COLUMANbHO-3KOHOMMYECKHUX W MHBX HOCHENCTBUN peanmusalnu
3aKOHOTIPOEKTa, er0 MECTO B CUCTEME HEeCTBYIOIEr0 3aKOHOAATEbCTBRA;

TTepeyeHb akTOB (henepasbHOro 3aKOHONATENBCTBA, MONIEXKAIINX MPU3HAHUIO
YTPaTHBIIMMU CUIY, TPHOCTAHOBJIEHU IO, U3MEHEHMUIO, NOTIONHEHUIO WM pa3paboTKe B
CBSI3Y C IDUHSATHEM JaHHOTO 3aKOHOTIPOEKTA.

26. B cayyae pa3paboTKM 3aKOHONPOEKTA, peanusalus KOTOpOro norpebyer
(bUHAHCOBBIX WIH MaTepHaTbHEIX 3aTPaT, HeOOXOAHMO BMECTE C 3aKOHOMPOEKTOM
ITPeICTABUTH ero GUHAHCOBO-3KOHOMUIECKOE OOOCHOBAHUE.

ObocHOBaHKE BODKHO OCHOBBIBATHCS Ha TILATENbHOM (GUHAHCOBOM, SKOHOMHYECKOM,
CTATUCTUYECKOM aHATU3aX M COXECPXATh TOYHBIC pacdeThl U CBeIeHMS 06 MCTOYHMKAX
buHaHCHPOBAHUS PETM3ALUY 3aKOHOIIPOEKTA Ha TeKYLIMM ¥ (WITK) nocienyiolume

TOIbI.

VI. ITodeomoska 3axarouenuii, opuyLatbHbIX 0mM3bi608 U NONPAGOK K 3aKOHONDOEKMAM

27. 3axmoyeHust, 0OULIMATbHEIE OT3bIBBI M [TONTPaBKU K 3aKOHOIIPOEKTAM IOTOBSTCS
denepalbHbIM OPTAHOM HCHOJHUTENBHOW BiacTH mo nopydeHuio [Ipencenarens
IpasurenscrBa Poccutickoit Penepaliviv WV ero 3aMecTHTe e 1 MOIJIEXAT COITIACOBAHUIO
¢ npeactasutesamu Ipapurenscrsa Poccuiickoit @enepauny s nanarax PegepanbHOro
Cobpanus Poccuiickolt @enepaiinu.

28. PenepanbHBI OPraH MCHOJTHMTETBHOM BIACTH, YKA3aHHBIHM B TOPYYEHNH IIEPBEIM,
06ecnednBaeT B YCTAHOBJIEHHbIE CPOKHU ITOATOTOBKY 32KJIOUEHHS U NpeacTaBiIeHHe
ero B IlpasutenscTBo Poccuiickoit @exepauutit, a Npu HEBO3MOXHOCTH MPEICTABUTH
3aKJTI09CHUE B YKa3aHHBIM CPOK COTJIACOBBIBAET C CYOBLEKTOM TIpaBa 3aKOHOMATENbHON
MHULIMATKBHI ero TpoaiieHne W BHOCUT B [IpaButenbcrBo Poccuiickoit Menepaunu
MPEMITOXEHUS 00 YCTAHORJIEHUM WHOTO CPOKa.

29. Ilpu monroToBKe npoekTa 3axtouenus [IpaBurtenscTsa Poccuiickoit @enepanuu
Ha 3aKOHONPOEKT CJIEAYET OTPA3HUTh CIIEAYIOIUIME CBEIEHUS:

06 OllEHKEe TOJIOXEHHUHA 3aKOHOIPOEKTA C y4eTOM (PMHAHCOBO-3KOHOMMWYECKOTO
060CHOBaHMsL, MPEJICTABIIEHHOTO CYOBbEeKTOM IpaBa 32aKOHOAATeNbHOM HHHUIINATHBHI;

0 BO3MOXHOCTU (QPUHAHCHDOBAHHUA MPEAITONIaracMbiX pacxomoB, CBA3aHHBIX C
MpearnosaracMoi peatu3alie 3aKOHOITPOEKTa;

o no3unmu I[TpasurenbcTBa Poccuiickoit Penepauvi B OTHOILEHUM TIPUHATHSA,
OTKJIOHEHHS, YACTUTHOTO ITPUHSTHSI OCHOBHBIX TIOJIOXKEHUM, OTCPOYKH IIPUHSITHS, JaThI
BCTYITIEHUS B CITY 3aKOHOIIPOEKTA.

30. ITpoexThl 0DMIMATEHBIX OT3LIBOB Ha 3aKOHOIIPOEKTHI IOJIKHBI CONEPIKATh YETKYIO
topmyauposxy nosuituu I1pasurenpctsa Poccutickoit ®enepaumn.

QenepanbHbll Oprad UCTIOTHUTENbHOM BJACTH, OTBETCTBEHHDIN 338 ONTOTOBKY
TIpoekTa 0dULINAIBHOTO OT3hIBA HA 3aKOHOIMMPOEKT, O6ECITEYBAET B TeYeHUe CPOKA,
yKa3aHHOoTo B nopydyernn [Ipencenatens [MpaputenscTBa Poccuiickoit Penepaunn wiu
€T0 3aMeCTHUTeNeH, TTIOATOTOBKY NPOEKTa OPUIINATBHOTO OT3bIBA U JIDEJCTABIIEHUE €TI0 B

TIpaButenscTBO Poccuticko#i Pemepauuu.
Ilpm nonroToBke npoekTa oduuuanbHoro orssisa IlpasurenscTsa Poccuiickoi

(Dez[epam/m B HEM CIEAYET OTPA3UTDh CICAYIOLIME CBEICHVA:
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O COOTBETCTBUH (He NPOTUBOPEYMU) TTONOXEHNUN 3aKOHOMpoekTa KOHCTUTYIHH
Poccuiickoit @enepatmu 1 helepaib-HOMY 3aKOHONATENBCTBY,

0 Bompocax GUHaHCOBOM 06ecrnedyeHHOCTH 3aKOHOMMPOEKTa B CIydae, €ClU ero
peannzalys notpebyeT cpencTs Us GeaepanbHOro BI0IKETa;

O BO3MOXHBIX COOMAJbHBIX U 3KOBOMUUECKNX MOCHENCTBUAX MPHHATUS
32KOHOTIPOCKTA;

o monHoTe yyeTa TocymapcTBeHHoi dymoint Peneparbroro Cobpanus Poccuiickoi
Qenepallui 3aKTOYeHUS, obHLUMaTBHBIX OT3HIBOB [IpaBuTenscTBa Poccmitckoit
@epepanuy Ha 3aKOHONPOEKT M NMOMPABOK K HEMY

31. QenepatbHEIN OpraH MCTIOAHUTEbHOM BIACTH, OTBETCTBEHHBIH 32 IIOATOTOBKY
TIONPaBoOK, obecrneunBaeT B TeYeHME CPOKA, YKA3aHHOTO B ropydyeHuu [Ipencenarens
TIpaBuTenbcrBa Poccuiickoit @enepaliyiv WK OOHOTO U3 ET0 3aMECTUTENEN, MX IIOATOTOBKY
M nipencrapieHue B I1papuTenbcTBo Poccuiickoii tDenepalivi.

32. TlonpaBKHM K 3aKOHONPOEKTY AOJKHBI ObITh MpencTaBieHsl B [IpaBUTEIBCTBO
Poccuiickoit Penepaiivy B BUIe U3VIEHEHMI peflakiiny ab3alleB, MyHKTOB, CTaTel MU
JIOTIONHEHMI 3aKOHONPOEKTa KOHKPETHEIMU CJIOBaMH, ad3auaMy, TIYHKTaMHM, CTaTbsIMI
1ub0o B BUIE NpennoxeHni o6 UCKITIOYEHHH KOHKPETHBIX CJIOB, MPEMIOKEHM, cTaTeil,
JIPYTHX €ro 4acTeu.

VII. Bzaumodeiicmsue pedeparbHuix 0peano8 UCHOAHUMENbHOU 8AACMU
¢ naramamu Pedepanvrozo Cobparus Poccuiickoii Pedepayuu

33. YyacTue denepasibHbIX OPraHOB MCTIOTHUTEIBHON BIACTH B 3aKOHOIPOEKTHOM
nesiTensHocTH natat PenepanbHoro Cobpannst Poccuiickoit Penepalliy OCYIIECTBIIETCS
B COOTBETCTBUM C pelleHusaMU Komuccuu [IpaBurenscrBa Poccutickoit Menepauuu mno
3aKOHOTIPOEKTHOM HESTETbHOCTU U TIO COTMIACOBAHUIO C ITO;THOMOYHBIMU IIPENCTABUTENISIMU
IpaBurenserBa Poceniickoit @enepauny B natatax enepanbioro Cobpanusa Poccuiickoit
Oenepanum.

34 ®enepasbHble OpTaHbl UCITOTHMTEILHOM BIACTH HE BITpaBe TNiepeNaBaTh B TTANIaTh
®enepanpHoro Cobpanus Poccuiickoit Penepauyy 3aKOHONIPOEKTHl, a TAKXKE WHBIC
MaTepHalbl 10 BOITPOCaM, CBSI3aHHbBIM C 3aKOHOPOEKTHOM paboToi, 6€3 MperBapuTeIbHOIo
COTJIACOBAHUA C TOJTHOMOYHBIMU Npenctasutensamu [IpasurenscTBa Poccuiickoit
®enepannu B nanatax OenepanvHoro Cobpanust Poccuitckoit Genepanvu.

© Odopmnenne OAQ «HTL «pombiuneHrasn 6esonacHocTss, 2007



92 Hucmpyxyus no 0eaonpou3sodcmey 6 ueHmpaibHom annapame

Ipusoxncerue Ne 2
kn 2.1.3.17

O6pasen odopMIeHHs 3aKOHONPOEKTA

Brocures [IpaButenbcTBOM
Poccuiickoit Qepepanun

IIpoekT

POCCUMCKAA ®ENEPALTUA
®EJTEPAJIbHBIN 3AKOH

O paecenns H3MeHenuit B crathio 18 MenepainnHoro 3aKona
«O MeH3upoBaRKA OTIENbHBIX BHIOB JesITebHOCTA>

Crares 1.
Brectn B crathio 18 @emepanpHoro 3akona oT 8 aprycra 2001 roga

Ne 128-D3 «O nuueH3MPOBAHUY OTIETBHBIX BUAOB JEATEIBHOCTH»
(Co6panue 3akoHonatenbcTBa Poccuiickoit @eneparuu, 2001, Ne 33,
cT. 3430; 2002, Ne 11, ct. 1020; 2005, Ne 27, cT. 2719) caenywoiiue

U3MEHEHUS:
1) ab3anpl NATHIM ¥ BOCbMOU NYHKTAa 5 NpU3HATH YTPATUBLIMMU

cuiy;

2) ZOTNOJTHUTE IYHKTOM 5’ CeIYIOIIETO COACPKAHUS:

«51. C 1 mroiis1 2006 roma npexpaliaeTcs TUIeH3UPOBAHHE CIEIYIOLIMX
yKasaHHBIX B MyHKTe 1 crateu 17 Hacrosmero PeneparibHOro 3aKkoHa
BUIOB JeSITEIbHOCTH:

OLIEHOYHAS AESITETbHOCTD;

ayIUTOPCKAs NEATEIbHOCTES.

Crates 2.

Ipe3ugesT
Poccmiickoit @enepauum
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Hpunoxcenue Ne 3
kn 223
O6pazen opopMIEHHS TPOEKT2
yka3a IlpesunenTa Poccuiickoit @enepanun
ITpoexr

VKA3
TIPE3WIEHTA POCCHIICKOV ®EJEPAIIAN

Bonpoch! cTPYRTYPHI (heiepaTbHbIX OPraHoB
HMCHOJHATEIHHOM BIACTH

B Liensx coBeplUeHCTBOBAHUS CTPYKTYPHl denepatbHbIX OpTaHOB
MCIIOTHUTENbHO BRACTH, B COOTBETCTBUH CO cTaTheil 112 KoHCTHTYLIMH
Poccuiickoit @enepatiun ¥ PenepaibHbIM KOHCTUTYIIUOHHBIM 3aKOHOM
or 17 nexabps 1997 r. Ne 2-®K3 «O IIpaButensctBe Poccuiickoii
Oenepalii» TOCTAHOBI T 10:

1. [Tpeo6pazoBaTh MUITHUCTEDCTBO «..cvtrreeereeeeerereanerienernseeseeesnnnnes

3 TIpeobpaszosate PenepanbHylo CIYX0Y 10 TEXHOJIOTUIECKOMY
Hagzopy 1 PenepanbHyIO C1yK0y 110 aTOMHOMY Han30py B DeneparbHylo
CHYKOY IO SKOTOTMIECKOMY, TEXHOJIOTUYECKOMY U aTOMHOMY HaI30py,
PYKOBOJACTBO KOTOpPOi ocymectsasieT IIpaButenbcTBo Poccuitckoii
Qenepalluu;

G et et et et et e e et e e et b b e e e bee e e enreerteernesaeranees

[Ipesunent
Poccuiickoii Penepaunm

© Odopmuenne OAO «HTL sTlpovisiumenran 6esonacHocTss, 2007
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Lpusoxncenue Ne 4
xkn 23217

Oo6pasen opopMiIeRus NPOEKTA NOCTAHOBICHAS
Ipasarenscrsa Poccuiicroit @enepaman

r- - “TIpoexT

I | He
MeHee

upnr e 16 ITPABUTEJIBCTBO POCCUICKON OENEPALINH, |02
I TIOCTAHOBJIEHUE Wentr te 14 |

! 2 uHT ,
OT « » r Ne
|

I iZ WHT.
| MOCKBA |
I LOﬁ yreepxaennn [ToxoxeHus 0 HOpsIKe NPOXOXIeRHs |
| 1T ATBTEPHATHBHON IPAaXKIAHCKOH CITyKOBI LpudrNe 14
1,25 oM $ 2-3 uHT (24--36 nr)
B cooTBeTcTBUU ¢ PemnepaJbHbLIM 33aKOHOM <06l
. l_laJ[bTepHaTHBHOf’I rpaxxaaHckoi ciayx6e» [IpaBHTEABCTBO|

18 ___Poccuiicko#t @enepalilii HOCTAHOBISET: |
T—T VrBepauts npunaraeMoe I[TonoxeHwe o MOPSAKE
esoe rove MPOXOXIEHUS ATBTEPHATUBHOM [PaXIAHCKOM CITYXObI. | ias0e none
¢ 25¢cm 3unt (36nT) [s 25¢cm

_i_ale,acezraTenb IpaBuTe ECTBA |

1w W_Poccmﬁcxoﬁ Deneparm H.q)aMPUIHﬂ'

| |

l [

| |

l I

| |

L e o o e

Huxee none He menee 2 o
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Hpusoxncenue Ne 5
kn 232177

Oo6pazen odopMieHNs NPAIOKEHAS K IPOEKTY
pocTanopienns IlpasurenscTea Poceniickoit Penepanpm

ITpoexr
YTBEPXIEHO

l 18nT

Y _mocraHosneHreM [IpaBuTenbCeTBa
HaumenoBaHe BIHAA SIOKYMEHTA — IPUNOXe- 1wt Poccuiickoit Cbeﬂepauuﬂ
HUs (nepBoe CNOBO 3aroJioBKa) BLUIENSETCH OT « » T NO
TIPONMCHBIMA ByKBAMW NORYXUPHBIM WpHd- _— T —
TOM W MOXeT ObiTh HaneyataHo Bpaspsaky Jnuria ctpoky te Bonee 8 cm

(NONOXEHWE NEPEYEHD, CNIUCOKu T A ),
4 whr
MeXcTpouHbLIA IHTEPBAS MEXZY NepBOii CTPO-
XOM 3arofioBKa M NOCNEHYIoUMMU CTPOKaMU

MOXeT Obimb ysenuyen va 0 5 umepsana\ H O JI O}KE HI/IE
O OPSIIKE POXOXKACHUS ATETePHATUBHOM
TPaXAAHCKOM CITyKOBI

1. O6ine mosoxeHNs

1. AnbTepHaTUBHAS TpaXiaaHcKas ciryxkba — ocoOblii BUM
TPYOOBOM AEITETBHOCTH B MHTEpecaX o61IecTBa i rOCyIapCTBa,
OCYILECTBJISIEMBI I'paXkNaHaMM B3aMEH BOSHHOU CIyXOBI TIO
TIPU3BIBY.

2. ITpoxoxnerue B Poccniickoit @enepalini ayisTepHATHBHOM
TPaXXIaHCKOM CIyXOBl OCYIIECTBISIETCS B COOTBETCTBUM C
Koucruryuneit Poccniickoit ®enepanunu, PenepanbHbIM
3aKOHOM «O06 anmbTepHATHWBHON IpaXiaaHCKOM ciyxbe»
(manee — QenepanbHBlA 3aKOH), IPYTHMH (belepanbHEIMU
3aKOHaMM, HacTosiiuM ITonoxkeHreM, MHBIMH HOPMATUBHEIMU
NpaBOBBIMU aKTaMM U MEXAYHApOAHBIMHM HOTOBOpPaMHU
Poccuiickoit Pemepanum B 06J1aCTH albTepHATHBHOM
TPaXNaHCKOH CIyXObl.

3. Oco06eHHOCTH OPraHM3allUl U NPOXOXIEHUS
albTEePHATUBHON IpaXIaHCKOHW cIyXOb B MEpPUOLT
MOOUTU3AITMN, BOEHHOTO IMOJIOXEHHUS U B BOEHHOE BpeMs

© Odopmaenne OAO «HTH «fpomuiuriennan GezonacHocTes 2007
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ONpenensoTces denepaibHBIMU KOHCTUTYLIMOHHBIMY 3aKOHAMMU,
denepalbHBIMA 32KOHaMY ¥ MHBIMU HOPMAaTHUBHBIMHA
rpaBoseIMu aktaMu Poccniickoit @enepaunn.

4. TpaxnaHe MPOXOIAT ATBTEPHATUBHYIO IPAKIAHCKYIO
cNyx6y MHAMBALYATBHO, & TAKXE B COCTABE TPYMNI HIU
dbopmupoBaHnit:

a) B OpraHM3anusX, ITOABeIOMCTBEHHBIX denepaNbHbIM
opraHaM MCIIOJIHUTENBbHOM BIACcTH;

6) B opraHM3alusX, NOABeJOMCTBEHHEIX OpraHaM
HCIOJNHMTEeNbHOM BIacTu cybbseXToB Poccmiickoi
Denepaiiny;

B) B opranusamnusx BoopyxenHblx Cun Poccuitckoit
Denepalnu, IPYTUX BOUCK, BOMHCKUX GOPMUPOBAHUI U
OpraHoOB B Ka4eCTBe rPaXIaHCKOTO IepcoHana.

5. HayanoMm anpTepHaTMBHOM TpaXIaHCKON CIHYKOBI
paXaaHWHA CIMTAETCS IeHb YOBITHS €TI0 K MECTY TTPOXOXKIEHHUS
adbTePHATHBHOM rpaxmaHCKOM cayXOBl, yKa3aHHbLH# B
TIPEIMTUCAHIY BOSHHOTO KOMUCCapnaTa, a OKOHYaHHEM — JeHb
TipexpaieHusi paboronareseM CpOYHOTo TPYAOBOTO LOTOBOPA
[PY YBOJbHEHWH MPakKIaHWHA C ATETEPHATUBHOM MPaXIaHCKON
CJTYKOBL.

6. Cpoxy aTbTepHATUBHON IPaXAaHCKOMU CIYXOBI
YCTaHOBNEHHI:

a) AJds IpaXxaH, OIPOXOASILUX aNbTePHATHBHYIO
TPaKAAHCKYIO CIYX0Y B OpraHm3alldsiX, TTOJBEIOMCTBEHHBIX
denepabHEIM OpraHaM UCIOJHUTENBHON BIACTH U OpraHaM
HCTIONTHUTEILHOM BIaCcTH cyOrekToB Poccmiickoit Demepatiim, —
42 Mecsua, B TOM 4lcJie OKOHYMBILKMX roCygapcTBeHHEbIE,
MYHUUHOATbHBIE UIM UMEIOUIHE FOCYAapCTBEHHYIO
aKKpEenuTAIMI0 MO COOTBETCTBYIOIIUM HallpaBIeHUIM
TIOArOTOBKY (CIIEIMAIbHOCTAM) HErOCYIapCTBEHHEIE
00pa3oBaTenbHEIe YIpEKIEHUS BhICIIEro NpodecCHOHaIbHOTO
obpazoBaHus, — 21 Mecs1;

0) U1 TpaXKaaH, IPOXOIIILMX ATETEPHATABHYIO DX AAHCKYTO
cnyx0y B opraHusauusx Boopyxenusix Cun Pocculickoit
Denepaunu, Ipyrux BOWCK, BOMHCKUX DOPMUPOBAHUH




DedepaibHOU CAYHCObI N0 IKOAOZUHECKOMY, MEXHON0SUHECKOMY U AMOMHOMY HAd30py

97

e

1 opraHoB, — 36 MecsleB, B TOM Y{cie OKOHYMBIUIHUX
rocymapCTBeHHBIe, MYHUIMTIANbHEE UIN HMeKIue
roCyIapCTBEHHYIO aKKPEAUTALIUIO 10 COOTBETCTBYIOUINM
HampaBleHHUAM MOATOTOBKH (COEeUUANBHOCTIM)
HerocymapcTBeHHbIe 00pa30BaTeIbHBIE YUPEXKIEHHSI BRICILIETO
nmpodeccHoHanpHOro 06pasoBanms, — 18 MecsIes.

(Janee TekcT He NE ABOAUTCS)

70. I'paxnaHmH, yBOIEHHBIH C aIBTEPHATUBHON IPaXIaHCKOH
CIYyXOBI, 00g93aH B 2-HeJeNbHBIH CO OHS YBOJNbHEHUS CPOK
SBHATHCS B BOGHHBII KOMHUCCAPHUAT IJIsI MOCTAHOBKY Ha
BOWHCKHMH YVYeT.

[Tpm mocTaHOBKE HAa BOMHCKHH y4eT yIOCTOBEpPEeHUE U
y4eTHasl KapTa cJaloTCs B BOEHHHBI KOMMCCApHAT.

3t

3aKaH4MBacTCA YepTon
Jinua veptbl 2-3 oM

© Odopmnenne OAO «HTLI «[TpomblwneHHas GesonacHOCTbs, 2007
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Ilpuwroscenne Ne 6
kn 23217
O6pazen odopMiIeHns FPOEKTA PACHOPSIKEHNS
Ipasuremsctsa Poccmitickoit Oenepanma

He

[IPABUTEJILCTBO POCCHMCKON (I)E,I[EPAIII/II/I| wenee

10cm
l PACIIOPAXKEHUE |
I 2 uHT f
OT « » r. Ne
l ¢ 2 unt ‘
MOCKBA
l 25¢m |
—_—
| 1. YrBepauTh nmpunaraemsiii cocraB [1paBUTENbCTBEHHOH
. l OMMCCHU 1O MPOTUBOJEHCTBHIO HAPYHIEHUSIM B cd)epel
(18 1) HTEIEKTyaIbHO M COOCTBEHHOCTH.

| 2. TlpusHaTh yTpaTUBIIUMM CUITY: |
pacriopsokeHme [Ipasurenscra Poccuiickoit @enepauny,
0T 27 nexabpst 2002 . Ne 1853-p (Cobpaniie 3aKOHOIATENbCTBA
[Poccuiickoit @epepanmu, 2003, Ne 1, ct. 142); |
pacnopsixenue ITpasurenscta Poccuiickoit Penepauny
Nlesoe none o 16 cenTsiOpsa 2003 & Ne 1344-p (CobpaHuie 3aKoHOIATENbCTBA MPasoe nore
<% b occuiickoit Penepaun, 2003, Ne 39, cr. 3781); 2o
pacniopspxenme [Ipasurenbersa Poccuiickoit @emeparmu
oT 25 okta6ps 2003 r. Ne 1546-p (Cobparue 3aKOHOIATETbCTBA
IPoccuiickoi @enepaunn, 2003, Ne 44, ct. 4336).

| 3B |

uﬂpencenaTeﬂb [MpaBUTENbCTBA l
T T_,__Poccmﬁrcxoﬁ ®epepaunu H .(DaMl/U[I/lHI

! l

Huxiiee none He MeHee 2 o
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Tpusoscerue Ne 7
Kkn 23217

O0paszen 0popMIEHRA NPAOKERAH K NPOEKTY PACIIOpsIKeHns
IIpasurenscrsa Poccniickoit Oenepamun

VTBEPXIEH

pacrniopspxeHueM IIpaButenscTBa
Poccwuiickoit Qenepanym
OT «__» r. Ne

COCTAB
TIpaBuTenscTBEHHO KOMHCCUH [0 MPOTUBOIEHCTBHIO HAPYIHEHHSIM
B cepe MHTELIEKTYATbHOIM COOCTBERHOCTH

Oypcenko A.A. MunucTp o6pa3oBaHus U Hayku Poccuiickoit
Pegepanuy (3aMeCTUTENb NIPEACENATENST
Kowmuccun)

Bepesxkun-Paxanmsckuii C.B. 3aMeCcTUTeNb MUHNUCTPa BHYTPEHHEX AeJT

Poccwniickoit Penepaiiuu — HaYaIbHUK
QeneparbHOM CITYXOBI TI0 SKOHOMMYIECKHM 1
HanoroBsIM npectyruienunsM MBJI Poccum

KaweBapos A.B. 3aMeCcTUTENb pyKoBoaurenst OenepaibHOM
AHTUMOHOTOJTbHOM CITyXOBL

(Jayee TEKCT He MPUBOANTCS )

© Ogopmnenne OAO «HTILL «[Ipomsiuinesisan GeonackocTss, 2007
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Hpusoncernue No 8
kn. 255

Popma KypHANA yIeTa BLITAHHbIX repioBbix 61ankoB Cryx0bt

XKyprai
yJeTa BbllaHHLIX repboBhiX 611aHKOB DenepaibHO’ CITyKOb!
10 3KOJIOTMYECKOMY, TEXHOJIOTMYECKOMY M aTOMHOMY Haln3opy

(HarMeHOBaHHE BUAA HMERHOTO BaHKa)

["Kon-o | Homepa nomydeHHbIX Hata @amunus, vaunrans | [Tonmucs
5K3. 61aHKOB NOJTy4eHus | nofyyaress O6AaHKOB | IOaydaTess

67JaHKOB
1 2 3 4 5

b e




007 <9190HIBLOEY VBHHAUTIIANOA] [» TILH> OVO HHAINAODO ©

Hpusoncenue Ne 9
Kkn 2013

@opma KypHaaa y4eTa BbIIAHHBIX HA OTBETCTBEHHOE XPAHEHHE
¥ Hcnosib3oBanue nevareil n wramnos Ciaykobl

KypHan yyeta

BbllaHHbIX Ha OTBETCTBEHHOE XPAHEHHWE Y UCTIOJIb30BAHME NeyaTeil M IUTaMII0B
(Denepanhﬂoifi CJIY>XOBI TTO BKOJIOTHYECKOMY, TEXHONOT HYECKOMY 1 aTOMHOMY HAA30pY

Ne OTTUCK BblAHHOM Kon-so Hara HanmeHnoBaHKe CTPYKTYypHOro OTMcTKa 0 BO3BpATE WK
n/n neyaTy UM uiramna BbIAAYM MOAPA3AEACHUS, AOMKHOCT, | YHMUTOXEHUM fleyaly WM wiramna
®.N.0. v noanuce nonyyarenst | (P U.O., IoNKHOCTL, NOAIINCH
CIINIaBILErO OTMETKY M JIaTa)
1 2 3 4 5 6
-

AdoegDH KHOHNOWD 1T ANOHITRNZOVOHXIU RAONIFRNZ0VONE OU 199HCAYI OHAVDAIQID

101
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IHpusoscenue No 10
kn.2.81.7

®opma odopmiaerns 060POTHOH CTOPOHBI MOCETHET0 JHCTA
NPOEKTA NOCTAHOBJIEHHS, NIPHKA3a, pacnopsokenus CIyKObI

T1pOEKT BHOCHUT:

JlOIDKHOCTD TIONIMTUCH WHULUATH 1 GaMwiud pyKOBOIUTENS

ITpoekT cornacoBaH:

JomkHocTh ITONMUCH WHULMATE 1 QaMIITUS PYKOBOLUTENS
JOMXHOCTh TTOAIMKCH WHULUATL] 1 GaMUIUsS PYKOBOLUTES
JomKHOCTD TIOATMHUCH WHULMATH U haMuTug pyKOBOIUTENS

Ilpumenanue, JOIDKHOCTY paCTIONATAIOTCS B CIIEIYIOILEM ITOPSIIKE: 3aMECTHTEb PYKOBOIMTENS
Ciryx6bl, KOOPIUHUPYIOLINH 11 KOHTPONYPYIOIMM AeATEeIbHOCTb NOAPa3neIeHUS, TOATOTOBUBLIETO
COOTBETCTBYIOLIUM NPOEKT; HayalsHUK KOHTPONBHOTO ynpaBieHns; HadalbHMK YNpaBleHus
ZeJIaMH, HayalbHUK YNPaBJeHUs! OpraHU3allHOHHO-IPABOBOTO 00ECIIeYeHUsI PETYIUPYIOLIEH
DEeSTENHHOCTH; HAYaIbHUKM YTIPaBIEHNUM, B 4aCTH CONEPKANIMXCSH B COOTBETCTBYIOLIEM
[IPOEKTE BOIPOCOB, OTHOCSIUMXCS K MX KOMIETEHUMM; HAYaNlbHUKM YIIPABIEHUA, KOTODBIM B
COOTBETCTBYIOLIEM TIPOEKTE MPEAYCMATPUBAYOTCS 3a0aHUS ¥ NTOPYYEHHSI.

Pasocnats (1 2k3):
DenepanbHasg caykba 1o 9K0NIOTHYECKOMY, TEXHOJIOTHYECKOMY M aTOMHOMY Hal30py:

1—35wu 11, 14 ynpaBneHusT LHIEHTPATBHOTO armapara
TeppuropHanibHble OpraHbl COTVIACHO YKA3aTel0 PACChUIKU

i

Pasocnate coriacHo npuiaaraeMoMy(bIM) yKa3aTeio(IM) pacChUIKK

JInuHas noanuch UCTIONTHUTENS
jara

WHULHAATH ¥ haMUTKsl
TenedoH
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Ilpusoxncerue Ne 11
kn 2819

DopmMa JICTa COMMACOBARUA IPOEKTA TOCTAHOBIEHHS (TIPHKA32, PACTIOPSIKEHIS)
Cry0bI IIPH YHCTTe YYACTBYIONMX B HEM JHL 60J1ee Tpex

JIueT cornacopanus

MPOEKTA IIOCTAHOBIEHUS (IIpHMKasa, pacnopsxkenus) OenepanbHoii CIyX6bI
IO SKOJIOTUYECKOMY, TEXHOTOTUYECKOMY M aTOMHOMY HaI30py
«(3azonos0ox mexcma npoexme 0OKYMEHMA)»

ITpOEKT BHOCHT:

JloIDKHOCTD

ITpoekT cornacopaH:

JOMKHOCTD
JomxHOCTb
JIOIXHOCTD
HonxHocts
JomxHoCTh
JlOIKHOCTD

JloJoKkHOCTD

JIMyHas MOANYCh UCTIOJTHUTESIS
JnaTa

MHULYATH U paMUITHST
TenedoH

WHULMATH ¥ GaMuius PYKOBOOUTETA

UHULMANE 1 haMUIUA PYKOBOIUTENS
VHULMATB] ¥ haMUTUSI PyKOBOTUTENS
WHUATIHANB] U baMIITMsST DYKOBOAMTENS
MHWLIMATBl U aMWINS DYKOBOOUTEJIS
UHULMANE U daMUKsl pyKOBOIWUTES
MHULMAIH M (baMuiTist pyKOBOIHUTES

MHHULHaITbl U q.)aMI/UTI/Iﬂ PYKOBOAMUTEJSIA

© Opopmasrne OAO «HTLL «TTpousiuneHHast S80nacHOCTs, 2007
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104
Ilpunoscerue Ne 12
Kxn 2819

MDopma JMCTa COIACOBANNS IPOEKTA MOCTAHOBIIEHUS
(mpukasa, pacnopsxenns) CiyROBI JUIsI Ka2KI0T0 JOJDKHOCTHOTO JTHIA

JIucT cormacoBaHus
MPOEeKTa NIOCTAHOBIESHUA (ITPUKa3a, pacnopsokenns) PenepaibHOM CTyKObI
110 3KOJOTUYECKOMY, TEXHOJIOTHYECKOMY U aTOMHOMY HaI30DY
«(3azonoeox mexcma npoexma Ooxymerma)»

JomkHocTh ®amvumus u vHuumans | Homep u nata nucbMa, yBeIOMIISIOIUETO
DYKOBOIHUTENS, C KOTOPBIM | O COTIIACOBAHUM ITPOEKTa, WIM TTOATINCH

COINacoBaH AOKYMEHT DYKOBOIMTEJII, COTIACOBABILIETO
IIPOEKT, U JaTa

Ilpumenanue. PopMa NUCTa COrNACOBAHMSA NPOESKTA PYKOBOMSILETO TOKYMEHTA NIPUBEICHA
B npuwiaoxeHun Ne 7 k PII-03-12—2005, yreepxneHHoMy npukasom PeneparbHoit cryx6Obi
110 3KONOrMYECKOMY, TEXHONOTUYECKOMY i aTOMHOMY Ham3opy oT 14 ampenst 2005 © Ne 219
«O6 yTBEpXIEeHWHU M BBEAEHMU B gelicTue TToM0XKeHHUs: O OpAIKe paspabOTKH PYKOBOIAIIMX
JNIOKYMEHTOR PenepaNbHOM CIYXKOBl 10 3KOJIOIrHIECKOMY, TEXHOJIIOTHIECKOMY M ATOMHOMY

Han3opy».



PedepansHoll cryxcol nO FKOAOZUMECKOMY, MEXHONORUMECKOMY U AMOMHOMY HA030DY 105

Ipusoncenne Ne 13
kn 2.8.19

@opma JHCTa COACOBAHNS NPOEKTA HOCTAHOBNEHHS (MPUKA32a, PACHOPSTKEHHS)
Cryx0b1 OpH cOOPE CONTACYIONMX NOAIMCceN Ha JMCTAaX COIIAcOBANMS,
OPEXYCMOTPEHHLIX LIS KAKIOT0 JOJDKHOCTHOrO JINA

Jluer cornmacoBanus
IIPOEKTA IIOCTAHOBIEHUS (TIpHKa3a, pacrropskeHus) OeneparbHON CITyK6H
110 5KOJIOTMYECKOMY, TEXHOJIOTHIECKOMY ¥ aTOMHOMY Han30py
«(3aconosox mexcma npoexma OoKyMeHmMa)»

IIpoexT BHOCHUT:

JOmKHOCTb UHWIAB ¥ GaMWIns PyKOBOIUTEIS

ITpoexT cornacoBaH.

Juctsl cornacopanus npunarapores: @amunus Y.0., @amunua U.0., Gamims U.0.,
Gamumua U.0., Gamuius U.0., ®amunua U.O., Pamunua U.0., Pamwius U.0.,
Gamunusa U.0., Pamumus U.0., Qavwmusa U.0., Pamumus U.0., Gamunus 1.0,

®amumug U.0., Gammmsa K.0.

Pazocnats:

1 Ynipapienue — 2 3K3.

10 YripaBneune — 1 3K3.

TeppuTopuaibHble OPraHBl — YKa3aTelb PaCChIIKH MPIJIaracTcsl.

JIvgHas nOANUCH UCTIONHHTENA
Jara

WHUIMaNbl 1 baMunus
TesieOH

© Odoprrenne OAO «HTL, «IlpomeimneHsas Ge3onackHocTbs, 2007



Hpuaoxcenue No 14 |2

xn 2.81.10

Mopma cnpaBKi 0 Pa3HONIACHSX 110 MPOEKTY NOCTAHOBIEHHS (IpHKA3a, pacnopsaxkenus) CayxObt

CnpaBka 0 pasHoOIIacHAX
1I0 IPOEKTY NOCTaHOBACHMS (IIPUKa3a, pacnopsikeHus) MenepambHoM CIyKOB1 ITO SKOJIOTHICCKOMY,
TEXHOJIOTMYECKOMY ¥ aTOMHOMY Han30py «(3azoa060k mekcma npoexma doKymenma)»

Homep ABTOp Tlosuius asropa Hosnunsa paspadorurka PewieHve pykKoBoacTBa

IYHKTa NPEIIOXKEHNS, NPCMNIOKECHUS, 3aAMEYaH st NPOEeKTa TOKYMEHTa Depepanboi CIyxObi 1o

npoeKTa 3aMeyaHms (c o6ocHOBaHMEM) (c obocHOBaHKMEM) 3KOJIOTHUYECKOMY, TEXHOJOTHUECKOMY
JIOKYMEHTa W ATOMHOMY HaA30py

JomKHOCTh PYyKOBOAUTENS TIOAPA3ACIEHUS,
OTBETCTBEHHOr0 3a pa3paboTKy MPOEKTa JOKYMEHTA

nonnuchb

H.0. Gamunusi

SWUOdDUID WOHITDdUlNaN § AOUDPOSENOAUOLaQ OU BNTIHAAUDHET
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LIpurocenue No 15
xnn. 2.8.1.18, 3.5.1.2

Popma yKa3zaTerst paCCHUIKH JOKYMEHTOB IO NEHTpanbHOMY amnapary CiyxGs1

Ykazarexs pacChUIKH
TI0 TIeHTpaJbHOMY artrapaty OenepaabHoM CITyKOBL IT0 SKOJIOTHIECKOMY,
TEXHOJOTHYECKOMY M AaTOMHOMY HAJ30pY

OtnpaBuTens:
(HauMeHOBaHKe AOKYMEHTA, ET0 HOMED U laTa)
Kon-Bo nuctos B 1 3x3. popMara: A4 ,AS . Bun otnpaBku
Ne i/ Anpecatr | Koin-Bo3k3.| [Ilommuce |Pacumdporka Jara

oayyaTes TIOAITUMCH IIONTYYEHHUS]

BCETO:

[Monnuch paGoTHHMKA YTIpaBJieHHUs,
YCTAHOBMBLIETO TUPAX U PACCHUIKY:

,B,aTa « » 200_ L (paciundpoBKa NONMHCH)

© Odopmnenne OAO «HTL, «IIpombiuierHas GesonacHoCTsy, 2007
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Ilpunoscenue Ne 16
xkn 28118

@opma yrazareis pacChUIKH JOKYMEHTOB [0 TEPPUTOPHANBHBIM OPrasam
Cuyx0b1 M NOABEIOMCTBEHHBIM OPTAHA3AIASIM

‘Vkazaresb pacchLIKA
TIO TEPPUTOPUATBHEIM opraHaM DenepaTbHON CITy OBl 110 9KOTOTMYECKOMY,
TEXHOJIOTHIECKOMY H aTOMHOMY HaT30DY U TTIOTBEIOMCTBE HHBIM OPTraHM3aIliIsIM

OTnpaBuTeNE:
(monpasnenenme)
(MCXONALIMA HOMED M IaTa TOKYMEHTA WY EI0 3aTONOBOK)
Kon-Bo muctos B 1 3K3. popmara: A4 ,A5 . BuaortnpaBku
Ne HawnMeHoBaHie TeppUTOPHATILHOTO OpraHa Komuuectso | OTmMeTKa 06
n/n 3K3. OTIIpaBKe
1 2 3 4

BCEI'O:

Hognucek paboTHUKA MOApa3AeaeHus,
COCTaBUBLIETO yKa3aTes b PACCHUIKM:

Jara « » 200«

(paciindpoBKa NOANMCH)

(KOHTaKTHb1H TeNedoH)
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IIpusoscenue Ne 17
xn 28129

O6pasen opopmienns npoexTa noctanopiaenas CiryxObl

i
el
Nt

| @PEXEPATIBHAA CIYKEBA 110 DKOJIOITMYECKOMY, |
TEXHOJIOTHTIECKOMY M ATOMHOMY HAJI3OPY |

| INOCTAHOBJIEHHUE |

| Mockpa |

l 2-3 wHT (24-36 nT) J

|06 yTBepXKIeHHN H BBEICHNN B AeiicTBHe (heXepaTbHbX HOpM|
H OpaBWJ B 00JaCTA HCOOIb30BAHUSA ATOMHOH SHEPrAA
«I1paBuna snepHOi 0€300ACHOCTH HONKPUTHIECKHX CTEHIOB>

2-3 uHT (24-36 nT)

_>‘1 ,25 CM'<_

DeneparbHas CTyX0a 110 3KOJIOTUYECKOMY, TEXHOJIOTHYECKOMY  Wendr
IIAaTOMHOMYHaIISOpy TTOCTAHOBJSET: [ own
5w L} VTBepaIUTh U BBeCcTU B HAeticTBue ¢ 1 HostOps 2005 roza,
{18 m) pusnaracMble dbeaepaibHble HOPME UM NpaBUia B 00JacTH
WCIIONb30BaHMS aTOMHON sHepruu «Ilpasuna sgepHOH
e [oe3omacHOCTH MTOAKPUTHYECKUX CTeHnoB. T1BA HKC-2005»J
we (HIT-059-05).
] Mpasoe

He merHee I
none

25¢cm 2 He MeHee
e Gonee | 2-3wnr (24-36 ) NpoGen 10om
30cm !
‘ v He Bonee
PyKOBOAUTEND HN.0. Gamumug 15
| |
L — — — e -

© Ogopwaerie OAO «HTLL «[Tpoviurcunas GesonacHocTss, 2007
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HHempykuus no 0eaonpoussodcmey 8 UeHmpanbHoM annapame

Ilpusoxcenue Ne 18
khn 2.8.129

O6paszen odopmierna nmpoexTa nprkasa Ciryx0b1

r

l
!
|
I
|
I

i

g

L@ |
|

Face
DETEPATIBHAA CIIYXBA ITO SKOJIOTMYECKOMY, ]
TEXHOJJOTMIECKOMY 1 ATOMHOMY HAJI30PY

o

£
i

{

IIPUKA3 l

|
I
|
l

Mockga

O cpokax nmpeJcTaBIeHHs KBAPTAILHON H rOX0BOM i
OyxranrepcKoii OTIETHOCTH 00 HCHOTHEHNY CMET IOXO/I0B |
H PacxXooB moJryyareleil cpeacTs (ereparbsHOro oromKeTa |

2-3uHT (24-36 M)

L,ZS om 2-3 uHr (24-36 n7)
—

1,5 mHT

[3a 2004 1 2005 ronel» IPpUKa3b Balo:

Teaoe (Mlanee TEKCT He IPHBOMUTCS)

none
He MeHee
25cm
u He fonee
3,0cm
-

| 23 uHT (2436 1)

lynpaenenns Qammnna U.O.

[PykoBonureb

L — — —_—— - = _

f %—COOTBSTCTBHH ¢ npuka3oM MuHucTepcTBa GUHAHCOB  Wpngr
Poccuiickoit @enepaimu ot 20 nekabps 2004 roga Ne 118H,
I«O CpOKax IPEeNCTaBIeHHUs CBOJIHOM KBapTaTbHON M TONOBOM
L46yxramepcx<oﬁ OTYETHOCTHU 00 MCTIOJIHEHUHU CMET LOXOLOB 1|
(18.m) acXOAOB ITTABHBIX pacniopanurtenei cpeactB denepalbHOTO
T#bz}omxem W MHBIX 1ToJ1y4artesiei cpeacTs peaepaibHOro 6}ozDKeTalI

3. KOHTpOJlb 3a UCITOJTHCHHUEM HACTOSIIEro IpukKas
BO3JIOXUTHh Ha HaganbHHKa DUHAHCOBO-3KOHOMMYECKOTO

B COOTBETCTBHH C 0I0MKETHOH POCTUCHI0 (heiepabHOro
| oromkera 3a 2004 u 2005 roxpr |

Ne 14

I

Mpasoe
] none
He MeHee
1,0cm
1 He Gonee

I 1,5¢cm

MpoBen l

H.0. Qamumnnug]

|
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Hpunonceriue No 19
xkn 28129

Oo6pasen odopmaeHHs NpoexTa COBMECTHOIO NPHKA3a
(enepabHbIX OPraHOB HCIOJHUTEIHLHOM BIACTH

OEITEPAIIBHAMA OETEPAIBHAS CIIVKEA
HAJTOTOBAA IO DKOJIOTUYECKOMY,
CIYXBA TEXHOJOI'MYECKOMY
T ATOMHOMY HAII30PY
IIPAUKA3
Ne

OO0 yrBepxaennu Cornamenus 0 B3aUMOJEHCTBHH
DenepanbHOi HATOroBoH cyxonl 1 DenepatbHoi CIyKObI
110 3K0JI0THYECKOMY, TEXHOJIOTHYECKOMY H ATOMHOMY Ha30pY

B nensx o6ecrnieyeHus 3¢ GeKTUBHOTO BEIMOTHEHNS BO3JIOXEHHBIX Ha PenepanbHy1o
HaIOroBY10 CTyXOy 1 DefepaibHYI0 CNYXKEY 1O 3KOJOTHYECKOMY, TEXHOJIOIMYECKOMY U
ATOMHOMY HaZ30py 3a1ad NP UK a3bl BaEeM:

1. YrBepauts npunaraeMoe CornalueHue o Bzanmoaelicteun GexepanbHoit HaJIOroBo
cayx0bl 1 DenepanbHO CITYKGB! TT0 3KOJIOIMYECKOMY, TEXHONOTUIECKOMY U aTOMHOMY
Han30py B YaCTH FOCYAapCTBEHHOI'O FTOPHOrO HAI30pa.

2 KoHTposb UCTIOMHEHHSI HACTOSIUEro NMpuKa3a BO3JTOXHUTb Ha 3aMECTUTENS
pykoBoxutens QenepanbHoi Hanorosoi cryxosr Pamimsa U.O. v HayaibHUKa YipasieHus
ropHoro Han3zopa PexepaibHOM CIYXObl MO 3KOJTOTUYECKOMY, TEXHOJIOTUYECKOMY 1
aroMHoMy Hanzopy ®amumus 1.0.

Pyxosonurens PenepanbHoOi PyxoBonurens PenepanbHOM CITYXObI
HaJIOTOBOM CIYyXObI 110 SKOJIOTHYECKOMY, TEXHOIOTMYECKOMY
M aTOMHOMY Haa30py
. N
N.0" ®amwmusa

N.0O. ®amunus

© Odgopynesne OAQ <HTLL «Jlpomsiwnetnas GesonacHocTs> 2007
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IIpuaooscernue No 20
kn.28129

Oo6pasen opopmienns npoekra pacnopsorerns Cyx0Ob!

r - — - e - 7
| *if@g |
| «&
| |
| OENEPATIBHASA CJIYXKBA I1O DKOJOTUYECKOMY, |
TEXHOJIOTMTYECKOMY U ATOMHOMY HAJI3OPY

PACIIOPAXEHUE ,

! Mockpa !

| 2-3 Wt (24-36 )

| O perncrpanuy 00beKTOB B roCyIapCTBEHHOM peecTpe
| ONACHBIX IPOU3BOICTBEHHBIX 00BHEKTOB | e
2-3 nHr (24-36 n7) l Ne 14

1!,25 cM
—_

| Cuemblo 0becrieYeHNs BEIEHYS TePPUTOPHAIGHBIX Pa3ieioB|

roCynapCTBeHHOTO peecTpa OMACHBIX MPOU3BOACTBEHHBL

lo6BexTon U KOHTDPOJSA TIPaBMJIBHOCTU OCYLUIECTBIEHUS
15T LMHCHTHCI)HKaHHI/I 1 PETMCTPALIMY ONACHBIX HPOU3BOJICTBEHHBIX|

(18.1m) ﬁ06%6KTOBI |

| ([Janee TeKCT He MPUBOANTCS) |

| 3 KOHTpOJ'Ib 32 UCIIOJIHEHUEM DACIIOPSDKCHHUSE BO3JIO)KI/I’1'13I

[Ha YTipaBjieHHe OpraHHU3aLHOHHO-TIPaBOBOTO ofecriedeHusy  Npasoe

Nesoe
none

e (@amypmst 1.0.).

2,5-3,0cm 1,0-1,5¢m
2-3 T (24-36 ) ”\P°5e"
|
PykoBomurenn H.0. CDaMI/IJTIdHI
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Ipunoscenue Ne 21
kn. 2.83.1

O0pasen npoekTa COrMamenas

COINTAIIIEHUE
Mexy DeepaTbHOM CIyX00# 110 SKOJIOTUIECKOMY, TEXHOIOTTIECKOMY
¥ aTOMHOMY Hal30py ¥ IPaBUTETHCTBOM MypMaHCcKOU 061acT
0 COTPYIHUYECTBE B IIPOU3BOACTBEHHOM ¥ HAYIHO-TEXHMIECKOM cdhepax

DepmeparnbHast CIyX0a Mo 3KOJIOTHYECKOMY, TEXHOJIOTMYECKOMY M aTOMHOMY HaI30py
(zanee — Cmyx6a) B muue pykoBoxuresiss Pamuwinsa MM OT4ecTBO U MPaBUTEILCTBO
MypmaHckoii o6nactu (nanee — Cy6bekT) Baule rydepHaTopa @amumus Hms OtyecTso,
nMeHyeMsle Tanee «CTopoHamu», (Tanee TeKCT He TPUBOIMTCS). .., 3aKTHOYIMIINA HACTOs LUee

Cornaiienue o HMKECJIEOYIOUIEM.

I. OBIIIME IIOJIO2KEHM A

II. OCHOBHBIE HAITPABJIEHII 11 COEPBI
B3AMMOJIENCTBUI

Hnst noctvxenusa ueneit Hacrosiuero CornatieHust CTOPOHBI:
1) (nanee TEKCT He IPUBOIUTCH)

PEKBU3UTHI CTOPOH
Pykosogurens @enepatbaoit Iy6epHaTop MypmaHCKoI
CITYKEBI 110 SKOJIOTHYECKOMY, obnactn
TEXHOJOTUYECKOMY U ATOMHOMY
Haj30py
1.0. ©amwins H.0. Oamunus

M.I. M.IIL.

<« » 2006 1. «_ » 2006 .

© Ogopunerne OAO <HTL «{Tpovisiwnerwan Ge3oncrocTs 2007



114 Hucmpyruus no 0enonpoussodcmsy 8 UeHmpansHoM annapame

Ilpunoxncenue Ne 22
kn 2.84.2

O0pasen nmpoexTa HOJHOr0 IPOTOKOIA 3acenanus KoMucCHH CiryxKob!

,ﬁ |
OEIEPAIBHASA CIIVKBA [10 DKOJOTUYECKOMY,
TEXHOJOTUYECKOMY U ATOMHOMY HAJI30OPY

IPOTOKOJ
Ne
Mocksa
[ s3acemaHus KOMHCCHM IO .. |
Tlpeacemarenmscryomuit — Cmupros C.C.
Cexkperapb — AnTtoHosa M. Y.
ITpucyrcrBoBamu: 30 yenosex (CIMCOK NpUNaraeTcs)
TIOBECTKA OHA:
1. O pa3paboTKe ¥ TIPUHIUTIAX. ..
Hoxnan 3aMecTuTens pyKOBOLUTEIS. ..
2.0...
1. Cnywanu:
CoxkonoBy A.M. — TekCT [oK1ana NpuiaraeTcs
Buictymam:
MBaHoB M.U. — KpaTKasi 3aITUCh BEICTYIUICHUS
[Metpor H.M. — xpaTkast 3aITHCh BBICTYTUICHHS
TocrasoBrmu:
1.1. OnoGpuUTS...
1.2. ..
2. Crywanu:
Brictyrmwmm:
IocraHoBWIH:
INpencenarensctytomnit  [loamucy Pacuiudposka nogmicu

CekpeTapb [Monruch Pacurudposka moarmicu
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Ipusoncenue No 23
xn 2844

OO0pasen mpoekTa KPaTKOro MpoToKo.Ia 3acenanns Kounernn CiyxRobl

QEJEPATIBHAA CIIYZKBA I10 9KOJIOTUYECKOMY,
TEXHOJIOTTYECKOMY 1 ATOMHOMY HAJI3OPY

IPOTOKOH
3aceraHus KOJIErum
Ne
Mocksa

IIpencemarenscTBOBAT Qammmsg, THULMATH
ITpucyrcrBoBanm:
YJIEHBI KOJUJIETHH OamMTIsT, THALTUATH
DYKOBOIUTEMH
YIIpaBJIeHUH,
paboTHUKMU
LIEHTPaTIbHOTO
annapara QaMwmis, VTHUIIAATET

1. O kanpoBHIX HA3HAYEHUIX

(nepeuncnsoTcs GaMUnUM BbICTYTIAIOLINX)

Konnerus npunsina pemense:

1. CormacuTecs ¢ IpeIoXeHUeM YnparineHud <...> 0 PEKOMeHIAIIMM KaHIMnaTyphl
<...>119 Ha3HaYeHUs Ha JOJDKHOCTD <...>.

2. HanpaBuTs IU1s1 COITIaCOBaHMSI COOTBETCTBYOLIEE Npemoxedue <...>.

Pykosoaurenb THonmics Pacomdposka nogmicu

© Odopmnenvne OAO «HTL «Jipombluinernas GesonacHocts» 2007
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116
Ilpuaoncenue Ne 24
kn 2.85.1

O6mme TpeboBaHUA K 0OPMIIEHHIO IOKYMEHTOB™®

Ipud (nomerka) orpaHMYeRMs KOCTYNA K JOKYMEHTY

Ipud cexpetHoCcTH MM noMeTka «lis ciryxebOHOTO TOIb30BAHUS» C YKa3aHUEM
HOMepa 9K3eMIULsIpa IPOCTaBISIOTCS Ha NepBOM CTPaHHULE NOKYMEHTA, HA 00JI0XKKe U
TUTYJILHOM JIUCTE U3JAHMS, @ TAKXKE Ha IEPBOM CTpaHULE CONPOBOAMTENBHOrO MMChMa
K IOKYMEHTaM, COAEPXKalluM CEKPETHYIO U CIyXXeORYI0 MHDOPMALUIO OrPAaHNYEHHOTO
pacnpocTpaHeHUs.

3aroJI0BOK K TEKCTY JOKYMEHTa

3aroJfoBOK K TEKCTY BKJIIOUAET B cebs KpaTKoe CoepXXaHue TOKYMEHTa U JOJXeH ObITh
COIJIaCOBAH C HAMMEHOBAaHMEM BHAa NOKYMEHTA. 3ar0JIOBOK MOXET OTBEYATb Ha BONPOCHI
«0 4eM (0 KoM)?», «yero (koro)?», HarnpuMep: «O BbIIENEHUH...», «O0 U3MEHEHHH...», «O0
OTMEHE...», «O6 oprainsalnm...», «O CO3TaHMM...» U T.I.

3arosl0BOK COCTaBIIAETCS JIULIOM, TOTOBSILIMM IIPOEKT TOKYMEHTA.

K TexcTy mokxymeHTOB, 0(popMiaeHHBIX Ha OJaHKax ¢popmara AS, 3aroloBoK
IOTTYCKAeTCsl He YKa3hIBATh.

3aroJyoBOK, COCTOSIIUMI U3 2 U 6ojiee CTPOK, TevyaTaeTcst Yyepes 1 MEXCTpOYHBIM
WHTepBaL. Touka B KOHIIE 3ar0jI0BKA He CTABUTCS.

TekeT DOKymMeHT2

TexcT TOKYMEHTa COCTABJSIIOT Ha TOCYAapCTBEHHOM s3bIke Poccuiickoit Penepauuu
WJIK Ha rOCyIapCTBEHHBIX sI3bIKaX CyObeKToB Poccuiickoi ®enepaiiv B COOTBETCTBYM C
3aKOHONATeNNbCTBOM Poccuiickoit Penepauvn 1 cydbekToB Poccuiickoit Denepanvu.

TeXcTel JOKYMEHTOB O(QOPMIISIIOT B BUAE AHKETHI, TAOJNHIIBI, CBI3HOIO TEKCTA WM B
BHI€ COCOMHEHUS 3TUX CTPYKTYDHBIX 3JIEMEHTOB.

I'pw cocTareHUM TEKCTA B BUIE aHKETH HAUMEHOBaHWS IPU3HAKOR XapaKTepu3yeMoro
00BEKTA IOJTKHBI OBITH BRIPAXEHE MIMEHEM CYLUECTBUTENLHBIM B UMEHUTEJILHOM TIalexXe
WM CJIOBOCOYETAHUEM C IJIaroJIOM BTOPOTO JHLA MHOXECTBEHHOTO YMCaa HaCTOSILIErO
WM NPOIIENIIero BpeMeHy («MMeeTe», «BilaleeTe» WIM «ObUIM», «HaXOAUIUCH»
U T.I.). XapaKTepUCTUKU, BHIPAXKEHHBIE CIOBECHO, MOJIKHBI GBITH COMTACOBAHEI C
HauMeHOBaHWSIMH ITPU3HAKOB.

T'padsl u cTpokU TabMUIIBI JOKHEl UMETh 3aTOJIOBKM, BbIpaXeHHBiE UMEHEM
CYIIECTBUTENLHBIM B UMEHUTEIBHOM Iaaexe. [1onsaronoBku rpad v CTpOK KOJDKHBI OBITH
COINIacOBaHH ¢ 3arofoBkamu. Ecnn Tabnuuy redaraloTr 60jiee 4eM Ha OMHOM CTpaHULE,
rpacbl TaOIUIbI JOJDKHE! ObITh TIPOHYMEPOBaHBl W Ha CHEeNYIOWMX CTPaHULAX AOJDKHEI
OBITH HarteyaTaHbl TOTBKO HOMEpa 3THX rpad.

TexcT muceMa, Kak ITpaBuio, COCTOMT U3 ABYX yacTeil. B mepBoit 9acTH VKa3bIBalOT
[IPUYMHBL, OCHOBAHUS, LEJIN COCTABIEHUS JOKYMEHTA, BO BTOPOH (3aKITIOUUTENbHOMN) —
DEIIeHUs, BEIBOALI, MPOCLOLI, MTPEILIOXKEHMST, peKOMeHAAUWH. TeKCT MOXET COAEpPKAaTh
OIHY 3aKJIOYMUTEbHYIO YacTh (HarpuMep, NMPUKa3bl — PACMOPILUTENBHYIO Y4acTh 6e3
KOHCTaTUpYIOIEH; MUCbMA, 3asIBJICHUS — NPOCLOY 6€3 MOSICHEHMST).

* [IpaBuna 0pOPMIEHUS KOHKPETHBIX BUIOB IOKVMEHTOB YCTAHAB THBAIOT TPEBGOBAHMS, KOTOPbIE MOTYT BLINOLMTE 34 PaMKH
obmmnx TpeboBaHuit
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B rexcTe noxymeHTa, MOArOTOBIEHHOIO Ha OCHOBAHUM TOKYMEHTOB HPYIHUX
OpTaHyu3alMi U paHee U3NaHHbBIX JOKYMEHTOB, YKA3bIBAIOT MX PEKBU3UTHI: HAMMEHOBAHIIE
JOKYMEHTa, HaUMEHOBaAHWE OpraHu3aluy — aBTopa JOKYMEHTa, HaTy JOKYMEHTa,
PETUCTPALIMOKHBIM HOMED JOKYMEHTA, 3aI0J10BOK K TEKCTY.

Ecnu TexCcT COTepXUT HECKOJIBKO PellieHTH, BLIBOJOB M T.I., TO €70 MOXHO pazdusarh
Ha paszenbl, T101pa3nenbl, IYHKTH, KOTOPhle HYMEDPYIOT apabckmMu uudpamu.

B moxyMmeHTax (TIpuKa3s, pacrnopsskeHUe W T.O.) OpraHM3aluil, feficTByomux Ha
TIPUHLIMIIAX eIMHOHAYAIMS, a TAKKE B IOKYMEHTAX, alPECOBAHHBIX PYKOBOACTBY OpTaHM3aliH,
TEKCT M3NIAraroT OT NEPBOro JULA eIMHCTBEHHOIO YUCHA («ITPHKA3bIBAIO®, «IIPe/UIarao»,
«ITpOLLIY»).

B nmoxyMeHTax KoJIIeTHaJibHBIX OPTAHOB TEKCT M3JaTaloT OT TPEeThero JIMua
€IMHCTBEHHOTO YHCIA («TTOCTAHOBJISIET , «PEIII ).

B coBMECTHBIX JOKYMEHTAX TEKCT U3JIAratoT OT EPBOTO JIMLA MHOXECTBEHHOTO YHCTIa
(«IpUKAa3bIBAEM», «PELIIIH» ).

TexcT NpOTOKOA U3NTAraloT OT TPETHETO JINIA MHOXECTBEHHOTO YACAA («CAYLIATIAY,
«BBICTYITHIIUY» , <TIOCTAHOBUIINY , «PELLNIN» ).

B nOKyMeHTaXx, yCTaHARTMBAIOLIMX [TPABA ¥ 00513aHHOCTH OPTAHM3ALMIN, KX CTPYKTYPHBIX
rioApasnesieHui (NonoxXeHue, MHCTPYKLUMST), 4 TAKXKe CONEPXaIlMX ONMcaHue, OLUEHKY
(aKTOB MU BHIBOAH (KT, CITPARKA), UCTIONB3YIOT GOPMY U3NIOXKEHHS TEKCTA OT TPETHETO
JIULIA €JMHCTBEHHOTO WIK MHOXECTBEHHOI'O YMCNa («OTAEN OCYIIECTBIsteT PYHKIMU», «B
COCTaB 0ObEANHEHNS BXOAAT> , <KKOMHUCCUsI YCTAHOBUA» ).

AG3aIHBIH OTCTYH H KOHIIEBAS CTPOKA

Jnsg BeiAeneHMs ab3ana ero HayMHAlOT ¢ HOBOM CTpoku. TlepByro cTpoky ab3aua
HAYMHAIOT ¢ OTCTyna. B paMkax oIHOro ZoKyMeHTa Bce ab3allHble OTCTYIbl JOJDKHEI ObITh
CTPOrO OLMHAKOBBIMM. PaBeHCTBO ab3aLlHbIX OTCTYTIOB MOXKET OBITH HApYLEeHO JUIIb
B TEX CJyyasix, KOrma 1o IpyTMM NpaBuiaM TpebyeTcsi BHIPOBHSTh HA4yalno TEKCTOBBIX
CTPOK, HaripuMep B NEPEUMCACHUNAX C HyMepauumei, rue ab3anHbli OTCTYN COXpaHsercs y
HauboJbLIero o KomM4ecTsy UMdp HoMepa, a y HOMEPOB C MEHBILMM KOJUYECTBOM LUGp
OTCTYTI YBEITUY N BAETCS.

KoHueBo#t cTpoxoit Ha3bIBAIOT MOCAEIHIOW CTPOKY ab3ala. Yalue Bcero KoBieBble
CTPOKH ObIBAalOT HETIOJIHBIMU, TO €CTh TEKCT B HUX HE 3aHMMAaeT BCEH IJIMHBI CTPOKU U
BBIPOBHEH T10 JIEBOMY Kpato. OIHaKO OTAEIbHbIE KOHLEBhIE CTPOKM MOTYT ObITH [TONTHOCTBIO
3aHSITHI TEKCTOM.

[nvHa KOHUEBOH CTPOKHM 10JDKHA OBITH B MOJTOpa-aBa pasa Gosbilne aG3alHOTO
OTCTYIAa, TO ECTh COLEPXATb HE MeHee 5—7 cUMBOJIOB. [1py HEBO3MOXHOCTH BBITIOJHEHUS
3TOTO HeOOXOOMMO OTPENaKTHUPOBATE MPEIbINYIUUM TeKCT ab3ana (ImyTeM BCTABKM MIU
COKpAIEeHNUs).

Ecmu B BOXyMeHTE OTCYTCTBYIOT ab3aliHble OTCTYIIBI, TO ANd 0603HageHus ab3alleR
BCE KOHLEBbIE CTPOKM HOJIKHBI ObITh HETTOJTHBIMH.

KoHleBEIE CTPOKU HE HODKHBI COCTOSATH TONBKO U3 COKpalUEeHWH THIa «M T. I.» UK

13 LMdP ¢ COKpalieHUSIMU BUAA «15 K>,

OXKOHYaHHS TEKCTOBBIX CTPOK M TEPEHOC CJIOB
B KOHLE TeKCTOBBIX CTPOK HE PEKOMEHIYETCS OCTABJISITh FIPEAJIOTH U COI03h! U3 ONHOH—
Tpex BYKB, ECTTY OHM HAYMHAIOT NIPEUIOXKEHHE.
Hanpumep:
HEKOTOPBIX CITYYasX...».

«..B

© Odoprrene OAD «HTLL «MpontbrirreHyas GesonacHocTh» 2007
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Wnu: «..TIpu

OTIPEAESIEHH BIX O6CTOATENBCTRAX. .5 .
He pekoMeHayeTcd OCTaRIATh B KOHIIE TEKCTOBBIX CTPOK OTHOGYKBEHHIE MTPETOrY

M COIO3bI, HaXOHANIMECS BHYTPH ITPEIIOXEHHA.

Hanpumep: «.H’
IUTSL 3TOTO...».
Unu «..C

YYETOM 3THX...».

He momryckaercst pasmelleHue B Pa3HBIX CTPOKAX MHUIUATOB, UHULIMAIOB M haMMIHu,
HO paspelaeTcs nepeHoc haMuiuy.

Tak, HeBepHO: «..IL.
B. IleTpos...».

Wm «..B. A
BUHOKYpOB...»,

HO BEPHO: «..H.I1.Cra-
DUKOB...».

He pomyckaeTcst pasMelieHKe B pasHbIX CTPOKaX COKpallieHHi ¥ paMMIIdiz, a Takxke
undp U OTHOCAIIMXCS K HUM COKPALEHUI MM 3HAKOB.

Tax, HeBepHO: «...1pod.
doMuues...».

N «...700
MIiL...».

N «..34
%...».

B xoHIE CTPOKM He MOXeT OBITH OcTaBiieHa uudpa co CKOBKOM MIIH ¢ TOYKO,
UCTIONB3yeMast I HyMEpalyy B IepeYHCICHUH.

[Tepesock ipy BBOIE TEKCTA BHITIONHSIOTCS TIO TPABMJIAM FPaMMATHKY, HO C YYETOM
OTIpeleJIEHHBIX OTpaHWUeHUA.

He pexomeHIyeTcs RenaTh MepeHOChl 60Jee YeM B YETHIPEX CTPOKAX NOXPSL.

He pexoMeHyeTcs 3aKaHYHMBATh IATh CTPOK IOIPSI PA3HbIMY 3HAKAMU NTPENTMHAHNSA
(zedrcom, TOYKOR, 3araToit, ABOETOYMEM U T. 4.). [Tp1 HEBO3MOXHOCTH BLINOJHEHMS 3TOM
PEKOMEHIAKHY CIeLYIOIIUeE TPU-YeThIpe CTPOKHU He NOTDKHEL COAEPXKaTh NEPEeHOCOR.

Henb3st nenaTh mMepeHOCH BO BCEX BUAAX 3aTOJIOBKOB, OTHEIEHHbBIX OT OCHOBHOIO
TeKCTa.

HcxmodeHsl NepeHOCH, BLI3BIBAIOIIME IBYCMEICTEHHbIE TOJKOBAHUSA CIOB MAM
o6paszyionue HebIaro3ByyHbe YacTH CII0B.

3HaKM NpenyHAHNS, CKOOKH, YEPTOYKH ¥ KABBIUKH

TIpu BBOZE TEKCTA OCOBLIE MpaBMia YCTAHOBNEHE! U1 3HAKOB NPETTHHAHMSL.
B 3aro1oBKe WM [10138I0TOBKE He CTABHUTCS TOYKA B KOHLIE, €CTIM OHM OTAENEHBL OT

OCHOBHOTO TEKCTA.
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He crasuTcst TOUuKa B KOHLEe NMOAPHUCYHOUHOM TOAMMCH, B 3aTONOBKE TabIvLBI U
BHYTPHU Hee.

Toyka 1 3ansTas B TEKCTE HE OTAENSIOTCS OT MPEAIIECTBYIOIETO UM CHMBOJIA.

Touky ¥ 3aIaTyI0, UCIIOJIb3yeMble KaK PasAe/IUTENb LIeJIOW M IpOGHOM 4acTH umca,
He OTHEJSIIOT OT NPEeAIIeCTBYIOIER 1 rocaenyomei nudp.

Touky ¢ 3anaToif («;»), ABOeTOUME («:»), BOCKIMLATENBHBI («!») 1 BONPOCUTENBHBI I
(«?») 3HaKHM He OTIAEJSIIOT OT TIPEALIeCTBYOLIEro CUMBOA.

Heduc HUKOTIA He OTAENAIOT OT NPEAIIECTBYIOLIETO U TIOCEAYIOIEero CHMBOJIOR,
KpPOME CJIy4daes, KOTa OH OKa3LIBAETCST B CJI0OBAX, ITPEACTAaBAEHHBIX Bpa3psKy, HO HE B
KAYeCTBE 3HaKa IiepeHoca.

Tupe BHYTPM TeKCTa OTAENSIOT OT NNPENILECTBYIOLIETO M TIOCAENYIONIETO CUMBOJIOB,
HO MeXTy urdpaMy B 3HAUYEHUM «OT — J0» OT HUX HE OTAENSIOT (HapuMep, MHTEPBAT
45-60).

Cxo6KM 11pH BBOJIE TEKCTa — KPYIJIbie IIPSIMBIE, KPYTJIbIe KYPCHBHBIE U KBaIPATHHIE —
HMKOTIA HE OTAESIOTCS OT 3AKIIOYEHHBIX B HUX CJIOB, @ OT CJIOB 32 CKOOKAMM OTAENSIOTCS
0OBIYHBIMHU MEXIIYCJIOBHBIMHU TPOGENaMHU.

Bce 3Hax# mpenuHaHus, BCTpeYaloIllUecss B OCHOBHOM TEKCTe, BCETHA CTaBST
3a 3aKpblBawllei cKobkoil (MHOTHA HENaloT WCKII0YEHHE [ BOTPOCHTENNBHOTO U
BOCKJIMLIATENILHOTO 3HAKOBR M1 MHOTOTOYMS ), HE OTAENSAS UX IPYT OT OpYyTa.

B ciryuae, xoraa TekcT B cKOOKAX 3aKaHYMBAETCS TOYKOM KaK 3HAKOM COKpalleHMsI,
TO €€ 0053aTeIbHO OCTABISIOT BHYTPY CKOOKHM, a €CJIU 5TO KOHel MPEeNOXeHUs, TO 3a
CKOOKO CTaBAT BTOPYIO TOUKY. Harmpumep:

«He pekoMeHIyeTCs 3aKaHYMBATD IISITh CTPOK MOAPSIA Pa3HBIMU 3HaKaMU TIpeNUHaHUsA
(TOYKOMM, 3anTOM, ABOETOUMEM U T.I.).»

YepTouku, ynorpebigeMsble TIPU BBOIE TEKCTA, OBIBAIOT TPEX THUIIOB.

Tlepssiit THIT — 2T0 neduc, KOTOPHIA YIIOTPeOIISETC B TAKMX CIOBAX, KaK «KOTMAa-
HUOYIb», TO» U UM TTOLOOHBIX, & TAKIKE B 3HaKaX MepeHoca.

Bropott Tun — 310 3HaK THpe. OH CyIIeCTBEHHO LIMpe aeduca: «—».

TpeTrit THII — 3TO 3HAK MUHYC. DTOT 3HAK MEHbIe TUPE M PACIIONaraercs YyyTh
HUXe: «—». OH HCTIONb3YeTCA IS IIPEACTABICHUS] OTpULATEIbHBIX 9MCce] M 0003HaYeHUST
oTiepaluy BHIUMTAHUS B MaTeMaTtudeckux dopmynax. Kpome Toro, peKOMeHIyeTCs
WCTIONTB30BATh €T0 MEXILY YMCIAMMU [1PU TIPEICTABICHMM MATa30Ha 3HaAYeHUM (HarpyuMep,
«2001—2005 rr», yro yyiue npuMeHerus Tupe «2001—-2005 ).

KaBBIuky OT 3aKJIIOYEHHBIX B HUX CJIOB HE OTAEIISIOTCS.

B kommnbioTepHoM Habope TeKCTa MOIYT OBITh UCITONB30OBAHEI PA3IMUHBIE BUABI
KaBblYyeK.

B orevecTBeHHO TomUrpaduIECcKoii NpakTKe MPUHITO UCTIONBE30BaTh KABLIYKH BUIA
«..» ¥ “...” (COOTBETCTBYIOLINE CUMBONBI HAOUPAIOTCs KOMOMHAUAMHY KiiaBuil Alt+0171,
Alt-+0187, Alt+0148). [Tpu 5TOM HaluyHe IBYX I1ap KaBRIYEK TI03BOJISIET JOBOJIBHO IIPOCTO
M 9BHO JiesaTh BIOXEHHbIE KaBBIYKM: N31aTenbeTBO «M3narenbcknit mom “ITpomereii”».

Odopmienne ab3aua

BHe1ne ab3ai orpaHMynBaeTcst ab3allHbIM OTCTYTIOM M (MJTH) HETTOJTHOM KOHLEBOM
CTPOKOM.

Odopmnenue ab3aua noApa3yMeBaeT 3anaHue:

BEJMYMHBI a03a1IHOTO OTCTYTIa;

BEJIWYUMHEBI OTCTYTIOB OT IPAHMIL IUCTE;

THTIa BRIDABHUBAHMS CTPOK;

Odoprrenne OAQ «HTU «[Ipovmiwienhas SesonachocTey 2007
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BETMYMHbBI MEKCTPOYHBIX HHTEPBAJIOB,;

BEJIMUMHBI OTCTYIIOB MEpeX M ocne ab3ala.

AB3aLIHBIM OTCTYT YKa3bIBaeT HA Hadano ab3ala M UMEET CNEeAYIOLUe BapHaHTh
odopMIeHHs:

BBICTVTI,

OTCTYIT;

OTCYTCTBHME ab3allHOI0 OTCTYyIIA.

AG3a11 BEIIlIe — 3TO NpUMep ab3alia ¢ BBICTYIIOM, B KOTOPOM fiepBast CTpoka ab3alia
BBICTYIIAET BITPaBO OTHOCUTENBHO OCTANLHBIX CTPOK, TO €CTh OTCTYIl MMEIOT BCE CTPOKH,

KPOME TIEPBOIA.
BonbmuHCTBO ab3anes HacTosuieit MHCTpyKUMY MMeIoT a03aiiH bl OTCTYTI.

A 370 mpuMep ab3alla 6e3 OTCTYTIA, B KOTOPOM BCE CTPOKM 1100 BOOOLLE HE UMEIOT OTCTYTIA,
aU60 OH IS BceX MMEET OJMH Y TOT XKe pa3mep, M ToTna IpU3HakoM abzalla sIBJIseTCs
HernoJHas KOHLEeBasd CTpoKa ¥ (MIM) YBeJTMUeHHBIE MHTEPBATB MEXIY a0b3aLaMy.

OTCTy’I'[bI OT I'paHMLIJIMCTa YCTAHABIMBAIOTCS 1 BCEX CTPOK ab3auau YCTaHaBIMBalOTCA
1A TpaBbIX M JIEBBIX 'PAaHULL CTPOK.

3TO NMpyMep OTCTYIa OT JIeBOM TpaHULbl iucTa. OH UCTIONB3YeTCs B TOM ClIydae,
KOTIa HYXHO Ha ofiieM GOoHe TEKCTa HJOKYMEHTA BBUISAWThL Kakoe-Iubo MecTo,
HAaTIPUMED C LIMTATON U3 BaXXHOTO UCTOYHUKA MHOOPMALIMU.

A 3T0 IpMMEp OTCTYIIA OT IPaBoi rpaHuLib JucTa. OH TAKXKE UCTIONb3YETCS IS
BBIIEJIEHUST TeX WM MHBIX GparMeHTOB TEKCTa TOKYMEHTA, HaTlpUMEp MMEIOLIMX
BaXHOE ¥ KOHTPACTHOE COlep>KaHle [0 OTHOWEHHIO K hparMeHTaM, oopMIIEHHBIM
ab3alaMu ¢ OTCTYTIOM OT JIEBOM TPaHUIIBY JIUCTA.

B HEKOTODHIX CiIy4yasix YCTAHABIMBAIOT OTCTYMbl OT 06eux IpaHuIl JIMCTa,
HapuMep LA LIMTHPOBAHUSA NOCTATOYHO KPYIHBIX (PparMeHTOB APYroro
IOKYMEHTA.

Crpox¥ ab3alia MOIYT GbITs BIDOBHEHDI CJIEAYIONIMM 06pa3oM:

TIO NPaBOMY Kpaio;

110 JIEBOMY Kpalo;

LIEHTPUPOBAHDI;

0 BCEH WWMPUHE CTPOKH.

AB3alb! ¢ BRBIpABHUBAHMEM CTPOK 110 JIEBOMY Kpajo (Kak B JAHHOM CIy4yae) MMEIOT
POBHBIN NeBbli Kpall U HepOBHBbIM (CTyneHYaThiil) npasblil Kpail. Ilogasngiouiee
KOJIMYECTBO JOKYMEHTOB 0QOPMISIETCS MMEHHO C TAKMM BhIPABHMBAHUEM CTPOK ab3alieB,
TIOCKOJIBKY UCTOPUYECKU TaK CIAOXKUIOCH MO BIMSTHUEM HEKOMITBIOTEPHBIX TEXHOJIOTHUH
MOATOTOBKH TEKCTOB HA OCHOBE UCITOJIb30BAHMS PA3TUYHBIX BULOB MULTYIIMX MALUWH.

AB3a1bl ¢ BhipaBHUBAHUEM CTPOK IO MPAaBOMY Kpalo (KaK B JAHHOM Clyyae)

MMEIOT PORHBII NpaBblii Kpalt U HEPOBHbIN (CTYNeHYATHIN) JIeBbIN Kpail. AG3ausi ¢
TAKWM BBIPABHUBAHMEM CTPOK OGBIYHO UCTOMB3VIOTCS LIST 0DOPMIICHUSI 3JIEMEHTOB
OPTaHHU3alOHHO-PACHOPIAUTENBHBIX JOKYMEHTOB, KOTOPBIE CBI3aHb C X
YTBEPKIEHUEM WITU COTJIACOBAHMEM.
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AB3a1bi ¢ LEHTPUPOBAHMEM CTPOK (KaK 3[€Ch) NMEIOT OLMHAKOBEIE HEPOBHLIE
Kpas, TTOCKOMBKY KaXIas CTPOKA UMEET CBOM OLMHAKOBLIE OTCTYIIBE OT OBEUX rpaHul
JucTa. Takue ab3aLpl OGBIYHO MCITONB3YIOT ISl 32aTOJIOBKOR.

JlocTaroyHo pacipOCTpaHEHHBIM BapMaHTOM BhIPaBHMBaHUS CTPOK ab3alia SBIISeTCH
OOHOBPEMEHHOE BbIDABHHBAHUE 10 OOOUM KpasiM. DTO NPHUOAET TEKCTY 3CTETHYECKH
BBIBEPEHHBIA BUI ¥ [03BOJISIET XOPOLIO BOCIIPUHUMATD LOKYMEHT B LIEJIOM.

BenuuuHa MeXCTPOUHBIX MHTEPBAJIOB YCTAHABIUBACTCS Kak B TEpPMUHAX, TPUBBIYHbIX
JJIS1 TPAOUIHOHHBIX CITOCOOOB MOATMOTOBKM TeKCTa (OTUHAPHBIM, MONYTOPHBIA MU
JIBOMHOIT), TaK U ITyTEM 3a3AaHUS TOUHBIX YUCIOBBIX PA3MEPOB.

OOGbIYHO B TEKCTAX IOKYMEHTOB YCTAHABIMBACTCS MOTYTOPHBIM HHTEPBAN. DTO OIS Th-
TakU OOBACHAECTCA MCTOPUYECKUMHU MPUYMHAMM 2 TaKXe TeM, YTO TaKOi MHTepBai
Hanbonee ynoOeH 1U1s1 BOCIIPUSTHAS TEKCTa.

OnmHapHbIM UHTEPBAJ CIIOCOB6CTBYET GOMbIIEN EMKOCTH OJHOM CTPaHULb AOKYMEHTA,
a TaKXXe MOXeT OBITh UCITOIb30BaH B TOM CJIy4yae, KOrna HeoOXOAMMO pa3MECTHUTh TEKCT
JOKYMeHTa Ha 1—2 cTpaHuuax.

YcraHoBNIeHUE OBOMHOIO UHTEPBALA MOXET ObITh ONPABOAHO B OAHOM M3 IBYX
cnyyaeB. IlepBbIii, KOT[a TOTOBMUTCSI YEPHOBOM BapMaHT MOKYMEHTa, TIOMJIeXALWi
nocJieayiouieit pyuHoii ¥ cyuecTBeHHoM npaBke. M BTopoli, KOraa TeKCTOBBINA KOMITOHEHT
ONHOCTPAHUYHOTIO NOKYMEHTa HEBEJHMK M HeOOXOIUMO pPa3MECTHTb €T0 LOCTATOUHO
PaBHOMEPHO IO BCeil MUIOLIALH JINCTA.

VeTaHoBeHUE BETHUMH OTCTYIIOB 10 ab3alia ¥ MHTepBaioB repen ab3auemM HeobXonuMo
B TEX CIy4asx, KOTAa OT TeKCTa OTAEJsIeTCs 3aro/JOBOK.

Odopmienne cTpaHHibI

JOKYMEHTHBI 10CcTaTOYHO GobIoro o6beMa 3aHMMalOT HECKOJIBKO CTPaHMI, YTO
TpebyeT onpeneneHnss OCHOBHBIX MapaMeTpOB UX obOpMIeHHUA U opraHu3auui. [lox
CTpaHulel TIOHVMaeTCd OfHA CTOPOHA OYMaXHOTO JIMCTa, HA KOTOPOM DasMELLaloTCsa
(rmevaralTcs) KOMIIOHEHTH JOKyMeHTa. B nopapngiouieM GONpUIMHCTBE Clydaes
JIOKYMeHTH 0POPMIISIIOTCS Ha JIMCTaX CTAaHIAPTHOTO pasMepa dhopmara A4 (210x297 Mm), a
B HEKOTOPBIX CIIyYasgxX UCIONB3YIOTCS TUCTE 6oJibilero (A3 — 297x420 MM) WU MEHBLIETO
(A5 — 148%x210 mm; A6 — 105x148 MM) pa3mMepoB.

CTpyKTypa CTpaHWLIBI BKITIOYAET B Ce64:

rionst (BepxHee, HIDKHee, TPaBoe U JIEBOE);

OCHOBHOE TT0JIe IS pasMeLleHUs CONEPKATENbHBIX KOMIIOHEHTOB JOKYMEHTa;

KONOHTUTYJIbI (BEpXHMA ¥ HUKHMUIA).

Pasmep noneit yxasbiBaeT, HaCKOJIbKO OTCTYNAIOT OT COOTBETCTBYIOLIMX Kpaes JicTa
IrpaHMLL OCHOBHOTO IOJIS AOKYMEHTA, B KOTOPOM DPa3MEIlaloTCsl COmEpXKaTebHbIe
KOMTIOHEHTHI JOKYMEHTA. YCTAaHOBJIEHBI CIIENYIOLIME Pa3Mephi TTOIE:

JIeEBOE 25 MM;

nipaBoe 10—15 mMm;

BepxHee 20 MM;

HuxHee 20 MM.

OCHOBHOE TT0JIE HAXOAUTCS B IIpefeNax MoJe, ¥ Bce OTCTYIIb, MPeAYCMOTPEHHEBIE TPU
odopMIeHNH a63alleB, YCTAHABINBAIOTCS OTHOCUTENLHO €0 I'PaHull, a He KPaeB JIMCTA.

KonoHTuTynel, pasMmemaeMble Hal U 110 OCHOBHBIM T10JIEM, NMpeoHA3HAYEeHbI LIS
pasMelLeH U B HUX CTIpaBOYHOM WHGOPMALIMKM He3HAYUTENbHOTO 06beMa; IS YKa3aH s
HOMEpa CTPaHULIBI, Ha3BaHM} pasnesioB U T.II.

€ Odopmnerne OAO «HTL <[lposioriiesnas e30macHocTys, 2007
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Ilpunoscenue No 25
xn 2851

Oco0erHOCTH HAMMCABMS! OTAEIbHBIX HAUMEHOBAHMA,
JAT H wicell, YaCTO YIOTPeOIsIeMbIX COKpamenuii ¢IoB,
3HAKOB 0003HAYCHHSA SNIHUI U3MepeHns, (paMuIui 1 HMeH

Haumenopanus akros IIpesunenta Poccumiickoit Denepaunn nUumyTes:

Vka3 Mpesunenta Poceuitckoit ®enepaiun or 20 Maa 2004 n Ne 649 «Bonpocsl
CTPYKTYPH! (benepaibHbIX OpraHOB UCTIONHUTENBHOM BIacTH»

yxassl Ilpesunenta Poccuiickoit ®enepaun ot 9 mapta 2004 & Ne 314 «O cucteme
U CTPYKTYPE deaepabHBIX OpraHOB HCITONHUTENbHON BacTi» 1 oT 20 Mag 2004 . Ne 649
«Bompock! cTpyKTYphl (heniepaibHBIX OPraHOB UCTIONHUTELHOM BIacTH»

npoekT ykasa [Ipesunenta Poccuiickoit @enepauny (HaMMeHOBaHME B KaBbIYKax)

pacriopaxenwe Ilpesnnenrta Poccuiickonn @egepaunu ot 8 depant 2005 © Ne 55-pn
«O npoenenuy [TeTepbypreckoro MEXIyHapoIHOTO 3KoHoMHuYeckoro dopyma 2005 ronas

pacnopsixerne [pesunenta Poccmiickoit Geneparym ot 8 pespansg 2005 & Ne 55-prr

pacnopstxkeHne Amvunuctpaunu Ipesuaenra Poccuiickoit @enepannn

IMocnanue Tlpesunenra Poccuiickoit Penepauun @enepansHomy Cobpanuio
Poccuiickoit @eneparuu Ha 2005 rox

Haumenopanug axkros @egepansnoro Codpanus Poccuiickoit Penepanuu nunryres:

¢ nponucHol 6yKest

Koncrurynus Poceuiickoit Geneparyiu

KoHcTuTyMs, HO: KOHCTUTYLIMM PECTTYOIIUK

3akon PCOCP or 26 uronst 1991 r Ne 1490-1 «O npuopuTeTHOM obecrieyeHun
arpornpoMBIUIEHHOIO KOMIUIEKCA MATEPUATBHO-TEXHUUECKIUMU PECYypPCaMuy»

3axon Poccuitckoi @enepaumn ot 29 mast 1992 & Ne 287-1 «O 3anore»

DenepanbHbIi KOHCTUTYLIMOHHBIH 3aK0H oT 25 MapTa 2004 & Ne 1-DK 3 «O6 obpazosanmu
B cocTase Poceniickoit @enepariviy Hooro cyobekra Poccuiickoit Denepatvy B pesynsrare
obbenunenus Ilepmckoit obacT v Komu-ITepMsaLIKoro aBTOHOMHOIO OKpyTa»

®denepalbHblil 3aK0H 0T 23 Hos6ps 1995 & No 174-D3 «O6 3K0TOTHUECKOH
SKCIIePTH3E»

OcHoBHI 3aK0HOHaTeIbCTBa. Poccuiickoit @emgepaunu 06 oxXpaHe 300POBbs IpaxiaaH

BromxeTHuiit kogekc Poceniickoit Penepaniin

Tpynoso#t konexc Poccuiickoit Penepaunu

co cmpoUHoil OyK6bt

3akoHH Poccuiickoi Penepaunn

enepanbHbE KOHCTUTYUHOHHBIE 3aKOHb!

(enepanbHble 3aKOHbL

nipoekT denepabHOTO KOHCTUTYLMOHHOIO 3aKOHa (PETMCTPaLMOHHBIA HoMep,

HaMMEHOBaHMeE B KaBBIYKAX)

NpoeKT PenepasbHOrO 3aK0Ha (PeTMCTPaUMOHHEIH HOMEp, HANMEHOBaHWE B
KaBBIYKaX)

noctanoBieHne Cosera Penepauuu PenepansHoro Cobpayus Poccuiickoii
Qenepaimu ot 26 gusapa 2005 & Ne 4-CO «O nonTsepXueHUM INOTHOMOUNM YIEHOB
Cosera Genepaunu Pegepansioro Cobpanust Poccuiickoit Penepaunu»
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nocraHosneHue Tocynapcreennoir Jiymor ®enepanpHoro Cobpanus Poccuiickoii
@epepanun ot 2 beppatsg 2005 & Ne 1460-1V T[] «O6 M3MEHEHMSX B COCTaBaX HEKOTOPHIX
xoMuTeTOB TocymapcTeeHHOM JyMbi»

Haumenosanus akros Ilpasurenncrsa Poccuiickoi Dexeparmy munryTcs €0 CTPOYHOR
OyKBBI:

nocrtanosnedue IpasurenscTa Poceniickoit denepanunm ot 30 uwons 2004 n
Ne 401 «O ®enepanbHoit ciiyx6e 1Mo SKOTOrHYECKOMY, TEXHOTOTHYECKOMY U aTOMHOMY
HamI30py»

pacnopsokeHue [Tpasutenbersa Poceuiickoit Menepaiwn ot 2 utons 2004 . Ne 905-p
«O BpeMEHHOM MCIIOTHEHUM 00si3aHHocTeil pykoBoamuTens DexepanbHoOi ciyX6sl 110
9KOJIOTUYECKOMY, TEXHOJIOTMUYECKOMY ¥ aTOMHOMY HaA30py»

HauMenoBaHusl KIACCHBIX YHHOB rOCYXADPCTBEHHOM cIyRObl Poccuiickoit Penepaunu
MHINYTCSA CO CTPOYHOM OYKBBI:

IeNCTBUTENLHBIN TOCYIAPCTBEHHBIN coBeTHUK Poccuiickoit Menepauuu 1 (2,3)-ro
Knacca

TOCYNapCTBEHHBIN coBeTHHK Poccmiickoit Penepanmu 1 (2,3)-ro xnacca

COBETHHMK FOCYIApCTBEHHOM rpaxkaanckoit ciyx6sl Poccuiickoi Peneparny 1 (2,3)-ro
KJacca

pedepeHT rocynapcTBeHHOM IpaxaaHckol ciryx0s1 Poccriickoit @enepaumu 1 (2,3)-ro
Kracca

ceKpeTaph rocyIapcTBEHHOM MpaxkaaHcKoi ciyx0n Poccuiickoit Penepauun 1 (2,3)-ro
xJacca

HaumenoBanust 10JoKHOCTEH rocyJapcTBEHHBIX H 00IHeCTBEHHBIX OPraHOB
W OpraHu3anmi

Opzanv: npu Ipesudenme Poccuiickoi Pedepayuu

C nponucholi 6ykeuo.:

Mpencenatens Cosera besonacnoctu Poccuiickoit Pexepalivm
Cexpetapp Cosera besonacnoctu Poccuiickoit @enepauun
Pyxosomutens AnmuHucTpatvm [Tpesunenta Poceuiickoit Penepauyu

Co cmpouHoli OyKesL:

npencenarens TocyrapcTBeHHOro copeta Poccniickoit denepanuu

cexpetapb TocyaapcrBenHoro coeta Poccuiickoit @enepaliu

nmpencenatens Coseta nipu IpesuneHTe Poccmiickoit @emepaunu Mo KymasType u
HUCKYCCTBY

npencenareis [ocynapcTseHHOTO coBeta pu [1pesunerte Poccutickoit enepaumn —
roCYIapCTBEHHBIHA IepojibIMeCcTep;

npeacenatens Komurera npu [pesunente Poccuiickoit Penepaliny o peabunuranmy
JKEPTB MOJUTUYIECKUX peripecCchit

samecTuTenb PykoBommrens Anmunucrpauui [pesugenTa Poceuiickoit enepauym —
rioMotuHukK [Tpesunenra Pocculickon Penepannu

rioMoiuHuK Tpesunenta Pocculickoit @enepaunn — HayaibHKUK [OCcynapcTBeHHO-
nipaBoBoro ynpasneHus ITpesuneHra Pocentickoit @enepaunn
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pykosonuTelsb potokona Ipesunerra Poccuiickoit @enepanviu
npecc-cekpeTtaps IpesnnenTa Poccuiickoit Genepauyu
MOTHOMOUHBIH TpeacTaBuTeNb IpesuneHTa Poccuiickoit @enepaunu B LIeHTpATbHOM

denepanbHOM OKpyre
3aMeCTUTE b NIOJIHOMOYHOTO npeactasutes [pesunenta Poccuiickoi denepaunn

B JayibHEBOCTOUHOM (efepanbHOM OKPYTe

[IOJTHOMOYHBI npenctasuTedb IpesuneHTta Poccuiickoi Penepaunn B Cosete
ODenepaunn PepepanvHoro Cobpanus Poccuiickoit Penepaunu

TIONTHOMOYHBII npencTaBuTenb Ilpesunenrta Poccuiickoin denepaunu B
TocynapcreenHoit Iyme @enepansHoro Cobpanns Poccuiickoi Oenepanun

3apenyowmit Kanuensapueit [pe3naeHTa Poccuiickoit @epepanunu

HayalbHUK YnpasneHus [1pesuneHTta Poccufickoit Penepaunn no obecneyeHUIO
KOHCTHUTYHMOHHBIX ITPaB rPaxaaH

pykosoaurtens CexkperapuaTta PykoBoautens Anmuuuctpaunu [Ipesunenta
Poccwuiickoit Penepamviu

nomoiuHKK [pesunenTa Poccuiickoit @egepauvn

coBetHuK IlpesuaenTa Poccuiickoit @enepanuu

crapiuuit pecepenr [Tpesunenra Poccuiickoit @enepanmu

HayaJbHUK JlernapraMeHTa NPOTOKOJbHOro obecrneyeHus [1poToKoAbHO-
OpraHMW3alMOHHOTO ypasaenus IpesuaeHTa Poccuiickoi @enepauyu

crneuManbHbIi npencraButesis [Ipe3nnedTta Pocculickoit Menepalnn Mo BOIIPocam
TYMaHUTAPHOro COTPYOHMYECTBA C FOCYIapcTBaMu — ywyacTHukamu ConpyXxecTBa
Hesasucumeix locynapers

creuuanbHbIi npencrasutens Ipesunenta Poccuiickoit Penepaiuy no BONPOCaM
MEXIYHapOAHOTO COTPYIHUYECTBA B 60PHOE ¢ TEPPOPMIMOM M TPAHCHAIUMOHATBHON
OPTaHM30BAHHOM MPECTYTTHOCTHIO

Cosem Pedepayuu Dedepanvrozo Cobpanus Poccuiickoti Pedepayuu
C nponucHoli 6ykebi:

[Mpencenatens Cosera Pemepauun PenepanvHoro Cobpanusa Poccuiickoit

Oenepauunu
Pykxosonuresns Anmapara Cosera @enepaunn QPenepansHoro Cobpanus Poccuiickoit

®enepaunn

Co cmpounoli 6yxebi:

samectuTens [lpencenarens Coseta @Penepannu PegepansHoro Cobpanus
Poccuiickoit Peaepatinn

npeacenatens Komureta Copera Pesepauinu ro Hayke, KyJIbType, 06pa3oBaHUIo,
31paBOOXPAaHEHMIO ¥ 3KOJIOTHH

ripencenatens Komuccuu Copeta Penepaunu (HauMeHOBaHMe)

unen Cosera Qenepaunu Peneparbroro Cobpanus Pocenitckoit Penepaunm —
npeacrasurensb B Cosete Penepaunn PenepanpsHoro Cobpanns Poccuitckoit Penepatinu
ot [TpasuTenscTBa YaMypTcKol Pecrybnuku

nepBhiit 3aMecTUTeDb (3amecTuTeNs) PykoBonnTenst Anmapara Coseta @enepaunmn
Qenepanvgoro Cobpanusg Poceuiickoit Penepanny

pykosonutens Cexkperapuara I1pencenatens Cosera Qenepaunu PenepanbHoro

Cobpanug Poceuiickoit Penepanimu




Pedepanboil cAyHcbbl 10 IKOAO2UHECKOMY, MEXHOAOSUHECKOMY U AMOMHOMY HAA30pY 125

ynpasnsiiolnuit genamu Cosera Qenepariuu

riomowsuk Ipexncenatens Cosera @enepannn Oenepanbroro Cobpauns Poccuiickoit
denepauun

coBeTHUK Ilpencenatenst CoBera Oenepatruym PenepansHoro Cobpanus Poccuiickoit
denepauny

pykoBonutens annapata Komurtera Cosera Penepaunu o Hayke, KyJIbsType,
06pa3oBaH 110, 3APABOOXPAHEHMIO ¥ SKONOTHH

Tocydapemeennas dyma Dedepanvroco Cobpanus Poccuiickoi Dedepayuu

C nponucroti 6yxebi:

Ipencenatens TocynapctBerHoi dymer PenepanpHoro Cobpanus Poccuiickoit
denepauuu

TlepBriit 3amectutens IIpencenarens [ocynapcTBeHHo# Jymb PenepanibHOro
Cobpanus Poccniickoit @enepanuu

YnosHOMOueHHBIH 110 TpaBaM yenoBeka B Poccuiickoit Peneparu

PyxoBoxurens Anmnapara [ocyzapcreennoit Qymer ®enepanpsHoro Cobpanus
Poccuiickoit Menepauyn

Co cmpounoli 6ykeb::

samectutenpb [Ipencenatens focymapcteennoit Jymer ®@enepanbHoro CobpaHus
Poccuiickoit @enepaunu

npenceaareas Komutera TocynapcTBeHHOM JIyMBI 10 3KOJIOTUHR

npencenareis Komucenu locynapersernoit dyMbl (HaMMeHOBaHNE)

pyrosogurens Cexperapuara [pencenarens locynapersennoit dymbt @enepansHoro
Cobpanus Poccuiickoit @enepaumu

nomowHuK [Ipencenarens Tocymapcrsennoit Jymn Penepanbhoro Cobpanus
Poccuitckoit @enepaunn

cosetHuk Ilpeacenarens locyaapcreennoil Jymb ®PenepansHoro CobpaHus
Poccuiickoit Penepauvu

pykoBonuTesb annapata Komurera focynapcrsernoi Jymol (HauMeHOBaHue)

Ilpasumenscmeo Poccuiicxoti Pedepauuu, munucmepcmaa u dpyeue pedeparvHsle opeansi
UCNOAHUMENBHOU 6AACTMU

C nponucHoii 6yxeui:

Tlpencenarens [MpaBurenscTBa Poceniickoit Oenepauum

Musnctp loctruuu Poccuiickoit @enepaummn

PyxoBonutenp Annapara IlpaButensctBa Poccuiickoit ®enepaumu — MUHHUCTD
Poccuiickoit Denepaiivin

Co cmpounoli 6yKkebt:

3amectutelb Ipeacenatens [1paBurensctBa Pocentickoit Penepaunu

3amecTuTeNb PyxoBoanTenst Annapara Hpasurenvctea Poceniickoit Pegepanum

pykosonurens Cexperapuara Ipencenarens [Ipasutenscrsa Poceuiickoit Penepaunn

MOJHOMOYHBIH TIpencTasuTenb [IpasurensctBa Poccniickoit Penepaunn B Cogere
Denepaunn Penepansuoro Cobpanust Poccuiickoit Penepaunu

NOJHOMOYHBI NpelscTaBuTeNb IIpaButeibcTBa Poccuiickoi Penepauuy B
Tocynapcreennoit Jlyme @enepansHoro Cobpanns Poceuiickoit Penepaunu
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TIOJTHOMOUHBIHN NpencTaButens IlpaputennscrBa Poccniickoit Penepaiinuu B
Koncturyumonnom Cyne Poccuiickoit @enepaunu, Bepxosnom Cyne Poccuiickoit
Denepauuu 1 BrictueM Apbutpaxsom Cyne Poccuiickoit @enepauunu

IupeKTop JlenapraMeHTa MEXIyHapOIHOTO COTPYRHMYEeCTBa ATmapara [1paBUTeNbCcTBa
Poccuiickoit @enepanyu

3amectuTens pykoBoaurenst Cexperapuara [pencenarena TTpasurenscrsa Poccuiickot
®enepaimu — nomoutHuk Ipencenarens [NpaBurensersa Poccutickoit epepaunu

HavdalbHUK OTHesIa TPOXOXKIEHU JOKYMEHTOB [lernapraMeHTa LeJoNpoM3BOACTBRa U
koHTpons [IpasutenscTBa Poccuiickoit @enepanumn

ITePBBI 3aMecTuTeNb MUHKCTDA. ..

3aMecTHTe s MUHHCTDA. ..

pykoBonuTens DefepanbHOM CNYXOBI 10 3KOJOTHUECKOMY, TeXHOJIOTUYECKOMY M
aTOMHOMY HaI30pY

pykoBoanTens PeneparbHOro areHTCTBA 110 aTOMHOM 3HEPTUH

pykoBoouTenb QelepaTbHOro apXuBHOTO areHTCTBA

npekrop PenepabHON PErMCTPALMOHHOM CIyKGBl — IMIABHEI TOCYRapCTBEHHBIH
peructpatop Poccuiickoit Qenepaunm

Boopyxcennsie Cunwt Poccuitickoii Pedepayuu

BepxoBHEI InaBHOKOMaHAyloWMN BoopyxXenHbeiMu Cuimamu Poccuitckoi
Denepauru

HayalnbHUK TeHepantbroro witaba Boopyxenunix Cun Poccuiickoit Penepalinu —
nepBbli 3aMecTHTeb MUHMCTpa 060pontsl Poccuiickoi Penepauun

[JIaBHOKOMAHAYIOWN Y BOoeHHO-BO3OYILHBIMU CUNAMA

[JIaBHOKOMaHAyouunit BoerHo-MopckuM Prnotom

KOMaHIyrolmit Bo3nyniHo-necaHTHRIMM BOHCKaMu

KoMaHIyowui 2Kene3sHonopOXHBIMY BOHCKAMHU

KOMaHAYIOLu i BolickaM MOCKOBCKOTO BOEHHOTI'O OKpyra

KoMmaHaytomnit CeBepHBIM GIoTOM

Obwecmeennvie 0bvedunenus, aKyUoOHepHble 00uecmed, npednpusmus,
YupeycOeHus, Opeanu3ayuu

HauMeHoBaHMs1 1OTDKHOCTEN PyKOBOAMUTENEH TUITYTCS CO CTPOYHOM GYKBHI:

npencenarens Pegepavy He3aBUCUMBIX Ipodcoto30B Poccuu

npe3uneHT OblLIepoccHiickoit obiecTBeHHO opranusaunu «Poccuifckuil coros
MIPOMBILUTEHHWKOB M NIpeANpUHNMarenei (pabotonareneit)»

TEHePATbHbIN TUPEKTOp aKLMOHEPHOTO 061mecTBa « POCKOHTpakT»

npencenaTens coseta AUpekTopoB Poccuiickoro akuuoHepHoro obmecTsa
«[asmipom»

Npe3uneHT PoccuMCcKoi akaneMuu Hayk

peKTop AKaieMUM XOPOBOTO UCKYCCTBA

Hanucanue nat u yacel

Jns moanyucanus, YTBEPXKIEHUS M COTTACOBAHUS AOKYMEHTOB MCIIONb3YIOTCS
cnoBecHo-LM(MPOBOK U LKX(POBOI cnocobbl AATUPOBARMA.

CrnosecHo-undpoBOiH criocod NaTMPOBAHUS NPUMEHSETCS IIPU HAMHCAHUM AT B
TeKCcTax [IPABOBLIX aKTOB, IIPOTOKOJOB, NOpydeHH, GHHAHCOBBIX JOKYMEHTOB, ITHCEM,
cyxeBHbIX 3aTTHCOK, TellerpamM (Hanpumep: 13 oktabpg 1996 1).
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Hudpopoit crrocod maTUpOBaHUS MUCIIONB3YeTCA NPU BU3UPOBAHUM, HallMCAHUU
PE30TIIOUMH, MTPOCTARBIEHUU OTMETOK O MPOXOXIEHMU U UCITOJHEHUN TOKYMEHTA,
riepenade TesieoHorpamMm, 0(QOpMIEHUHU 3aKa308B Ha PASMHOXKEHNE LOKYMEHTOB Y B UHBIX
caydasix. [Tpu aToM maTa MpocTasasercs TpeMs napamMu Ludp, pasgeseHHbIX TOUKaMHu, B
[TOCHENOBATENbHOCTH: YUCIIO, Mecatl, ol {Hanpumep: 15.02.2005).

JAaThl ¥ KafieHnapHbIe CPOKH B TEKCTe MPOEKTOB OPTaHM3aHMOHHO-PACTIOPSAIUTETBHBIX
JIOKYMEHTOB HEOOXOIMMO ITUCATh CJISAYIOIIKM 00pa3oM:

B 2005 romy, B 2001—2005 rozax, B 2002-M (ecix HET CJTOBA «IOI»); aBTYCT—CEHTAODB,
B IV kBaprane 2005 1, B nekabpe 2005 r, B nepsoM noxyroauu 2005 i, B 3SUMHUY NEPUOL,
2005/06 rona, B 3uMHuit niepuon 2005—2006 roana, 80-e u 90-e romsl, 3a 80—90-¢ rousl,
3a 11 mecsaues 2005 roxa, 3a 25 net, ¢ 2000 no 2005 rox, OT OOHOTO IO TPEX JIET, IEHb-
nBa, 1 cenrabpa 2005 &, 8—9 mag 2006 rona, B 20-x wucaax ceHTabps, Gomker Ha 2006
rOX, B 3-IHEBHBIM CPOK, B MECAUHBII CPOK, B 2-MECSAYHBIH CPOK, B ABYXMECSIYHBIN CPOK,
WU TIPEACTABNATH eXeMeCcsyHo, 10 8-ro yucna, B AIMUHUCTPATMBHO-KOHTPOJIBHOE
ynpapyieHue WHGOPMaIMIO O COCTOSHUM HCITOTHUTENBCKOM TUCUMIUIMHBL.

B Ha3zBaHMsIX TIpa3nHMKOB Y 3HAMEHATEIBHBIX OaT ¢ MPOMHCHOM OyKBBI NMULIYTCA
nepBoe CJI0BO U uMeHa cobcTBeHHBIe: BocbMoe MapTta, HoBblit roxn, Ho: Jlens [Tobensl,
PoxnectBo XpucToBo.

Ecnu HavansHOe NOPSmKOBOE YMCTUTENBHOE B TAKOM Ha3BaHUU HamUCaHo uudpoit,
TO C TIPOTIMCHOI 6YKBBI TUIIETCS ClleAyIONIee 3a HUM cioBo. ITopsaKkoBoe YMCIUTENBHOE
TIpY 5TOM HE UMeeT HapauleHus: 8 Mapra.

[TopAOKOBOE YHCHMUTENbHOE MUIIETCS CAOBAMM M CO CTPOYHOI GYKBBI B
CNIOBOCOYETAHMSAX THUNA: npeacTaBurenu Poccuiickoit @enepaniy Ha BOCEMbIECAT MSITOM
3aceganuM [eHepanibHoi Accambaen OOH.

[TopsimkoBbIe YMCANTENbHBIE, 0003HadYaeMble apabckuMu nudpaMu, TTMIIYTCS C
RaparenueM: 8-i psia, 80-e rozel. [TopsiaKoBble UCIUTENBHELE , 0003HAYaEMBIE PUMCKUMU
uubpamu, muuryrcs 6e3 HapameHus: 11 oyepens CTpOUTENBCTBA.

Ecnu mioapsn MIOyT IBa NOPSIKOBBIX YHUCIUTENBHBIX, 0603HAYEHHBIX apabCKUMH
uudpaMy U paslieJIeHHBIX 3aISITON WM COSIMHEHHBIX COI030M, MaIexXHOe OKOHYaHME
HapalllUBaeTCs Y KaXIoro, Harnpumep: S-it, 6-1 knacc; 9-e u 10-e xnaccel; B 8-4 wim 9-i
KJ1acC; COBETHMKM roCyIapcTBEHHOM rpaskIaHcKoit ciryk6b1 Poccmiickoit enepatiu 2-ro
U 3-r0 KJ1acCoB.

Eciu Heckomneko (Gomiee MBYX) MOPSIKOBBIX YMCTUTENBHBIX, 0003HaYEHHbIX apabCKUMHU
UndpaMH, UIyT MOAPS, HaleXHOe OKOHYAHME HAPALLBAETCS TOJBKO Y ITOCTENHETO, HAITPUMED:
YYEHMKH 5, 7, 9-X KnaccoB; pedepeHTH TOCYIapCTBEHHOM MPaXAaHCKoM CTyx0bt Poccuiickoii
®Denepanpy 1, 2 1 3-ro KJIACCOB.

Ecnu oBa IMOpSAKOBBIX YUCIHTEIbHBIX, 0003HaYEHHBIX apabckuMu nudpamu,
HalUCaHbl Yepe3 THpe, TO MaNeXHOe OKOHYAHME HapallMBaeTcs TOJBKO Yy BTOPOTO,
Hanpumep: 8§—10-e xaccer, 2000—2004-¢e rozsl, B 2000—2004-x ropax.

He TpebyioT HapallueHus ManeXHbIX OKOHYaHUIT TaKue TIOPSIKOBBIE YUCTUTETBHEIE,
obosHayeHHbIe apabckuMu 1mudpaMu, Kak HOMEpa TOMOB, T71aB, CTPaHUL, WINIOCTPaIIUi,
OPUIOKEHU U T.IL., eCIM POAOBOE CIOBO TIPEAIICCTBYET YUCIUTENbHBIM, HATIDUMED: B
TOMe 6, B I71aBe 5, Ha cTtpaHuile 85, Ha pucyHke 15, B Tabuiie Ne 8, M3 mpunoxenus Ne 6.

3HAaK HOMEPA CTaBUTCA T1epel MOPSLIKOBBIMY HOMEPAMU NMPUIOXKEHU I U TabluLl, HO
HE CTABUTCS MEPE NOPSAIKOBEIMUA HOMEPaMHU WITIOCTPALIMi, [71aB, CTPAHKL, HalIpUMeED:
punoxenue Ne 2, tabiuna Ne 1, rnaga 4, cTpaHuua 5.

PumckumMu uudpamu (6e3 HapalleHMS MadeXXHOro OKOHYAHUS) MO TPALULIUU
TIPUHSITO 0603HAYATS BeKa, KBAPTAbl, OPSLKOBble HOMEpa KOHDEPEH LI, KOHTPECCOB,
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MEXIYHAapOAHBIX OOBEANHEHHWI, accambiielt, TOAOBUIVH, CIIOPTUBHBIX COCTA3AHUM,
HarnpHuMep:

XXI Bek, XIX—XX Beka, XXII cTonerue

I xBapran, 11 xBapran, 111 kBapTtai, IV XxBapran

XV MexnyHapoIHblil Che3 ropHocnacaTeseit

XVI OnuMmuiicKiie HIpsl

XXIX Bcemupnas accaMbriest 31paBoOXpaHEHUS.

719 HarMcaHus Yuces UCTIoNb3yeTcst OyKBeHHas (YeThIpe PEeXYLMe MAIlMHbI, NSTh
OBM), undposas (25 5BM, 20 neyaTHbIx TUCTOB) U 6ykBeHHO-UMPpoBas (130-TeIcauHbLit)
¢opMBI Yuce.

Byksenso-un@poBas GbopMa ynced peKoOMEeHIyeTcs Ui 0003HaYeHUs KPYTHBIX
KDYIJTBIX YMCET B BUJIE COUeTaHMst AP ¢ COKpallie HUAMH ThIC., MJTH, MJIDIL: 5 ThIC. pybieit,
12 moH pybneit, 251 muipn py6neit, Ho: 251 MuuTMapn HaM BbLAETHITH.

CocraBHble KOJTMYECTBEHHbIE YUCTHUTENBHBIE ITUUIYTCS Pa3feabHO B MOJHOM MU
COKpalleHHOM dhopMe: OIWH MMIUTMOH AECBATHCOT COPOK IATb THICSIY LUECTHCOT COPOK
onuH py6ns (1 945 641 py6.).

B TekcTe coCTaBHbiE KOJIMYECTBEHHBIE YUCIUTENbHBIE PEKOMEHIYETCS MUCATh
undpamu, a B Havase ab3aila — CJIOBaMH.

Ecnu npwm yncie AaHo coxpallieHHoe 0603HaueH e eAMHULIB UBMEPEHUS, YNCTIO (Iaxe
OJTHO3HAaYHOE) JOJIKHO ObITh AaHO LudpamMu, HanpuMep: 311, 12 1, 580 xr.

Ecnu B MpennoxeHuu Haps iy ¢ OAHO3HAYHBIMHI 4aCTO BCTPEYAlOTCS M MHOrO3HaYHbIE
KOJIMYECTBEHHBIC YUCJIUTENbHbIE, B LeNsIX YHUOHKAIUY cAedyeT U ONHO3HayHbIe
KOJIMYECTBEHHDIE YHCIIMTENIbHBIE TTHCaTh UUGPaMU, 3a UCKITIOUEHHEM YHUCJIMTENIBHBIX B
KOCBEHHBIX TTaflexXax, Halpumep: B Oubmmoteky nocryrino 5 9BM, a B apxus — 3 wiu:
B 6MOAKOTEKE He XBaTaeT TPeX MalluH, B apXUBE — ABYX.

HazpaHus eqUHUU U3MEPEHUS B TEKCTE OPraHU3aLHOHHO-PACTOPIINUTENbHBIX
IOKYMEHTOB PEKOMEHIYeTCsT MUCaTh: S ThiC. METPOB, 16 TOHH, 120 KB. MeTpOB, 15 ThiC. KB.
METpOB, 27,5 THIC. KB. METPOB, 4 Ky6. MeTpa, 60 Ky6. METPOB, 5,67 Ky0. MeTpa, 20 MJIIH TOHH;
B TIPUJIOXEHUSIX — COKpaltlleHHO: S Thic. M, 16 T, 120 kB. M, 60 Ky6. M, 20 MJTH T.

CyLuecTBUTENBHOE TIOCTe IpOOHOTO YMCaa COoTyIacyeTcs ¢ IPOOHOM ero yacThio 1
CTaBUTCA B POAMTEIRHOM MaNeke eMMHCTBEHHOrO Yyncna: 28,5 MeTpa, 46,2 KB. METpa, HO
28,5 THIC. METPOB.

ITpu obo3zHavyeHUN KouyecTBa MPEIMETOB, a TaKXe KOJUYeCTBa JIIoIed He
YITOTPEOJITIOTCA CIIOBA «IUTYK», «4eJloBeK»: 10 aBToMOGuIEl, a He WTYK aBTOMOOWIIEI;
5 mporpamM\MIiCToB, a He 5 yenosek nporpaMMucToB. Ho nuinercsa: 10 ancros 6yMaru, 10
OJTaHKOB.

CnoxHbic CYLWIECTBUTEIbLHBIE W ITpUArareJbHple, UMEIOLINE B CBOEM COCTABE
qUCAUTENbHbIC, MULIyTCs: 150-neTue, 3-MeCayHbIit CPOK, 25~-ITPOUEHTHBIH, 3-IHEBHBII,
1-, 2- u 3-cexunoHHbIe WKadbl.

Ecnu B 1OKyMEHTE BCTPEYAIOTCS BRIPAXKEHUS € YUCIUTENbHEIMY THIIA 1,95 pasza, To B
TOM Xe TOKYMEHTe NTOA0OHbIe YMCTUTENbHbIE, KOTOPBIE OOHYHO PEKOMEHAYETCS NTMCATh
CIIOBaMM, TaKKe ITMLIYTCS LH(DpaMit, HaTPUMED: ...NTPY YBETUYEHUM CKOpocTH B 1,95 paza
NMPOM3BOIUTENBHOCTD TPYA YBeNUUMTCS B 1,5 pasa ...( HO He «B [OATOpa pasar).

B nare-mecTs pas (Ho: B 1Th — AecaThb pas); B 7, 10, 12 pa3 (ecnu B onHOM psily LM phi
10 ¥ TiocTe necsiti); 1, 2, 3-1 paasl (ecim Gonee LBYX YUMCTUTETBHBIX):

Yucna npubaU3UTEIbHbIE, KOTIA OHU CTOSIT Ha BTOPOM MECTe, PEKOMEHAYETCS NTUCATh
CJIOBaMU, HATIpUMED: ... MTOJYIEHO Na4eK IBECTU OYMAri..., ... Y4eJJOBEK TPUCTA.
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B HoMepax TenieOHOB MMPUHATO OTACHATD NeducoM (v MpobesioM) crpasa HaJleBo
110 aBe 1udpel, HanpuMep: 45-12, 3-45-12, 29-02-10, 123-45-12.

MeXny yacTaMu ABOMHOIO HOMEpA IOMa CTABUTCS KOCasl 4yepTa, HalpUMep: Y.
IMerposckas, 1. 90/2.

Jlutepa nuiercs CIUTHO ¢ HOMEPOM IloMa, HanpuMep: [TylukuHCcKu# nep., 4. 7a.

3Haku HoMepa, naparpada, MIPOLIEHTOB, IPATYCa, MUHYTHI U CEKYHIIBI CTaBATCS TOBKO
py mudpax, K KOTOPBIM OHUM OTHOCSTCS, U B 3arojioBkax rpad tabauuHsix GopM.

Korna undpsl muinyTes cioBaMu, 3HaKU HoMepa, naparpada, TpoLEHTOB U T.I1. TAKXe
MTULIYTCS CJIOBAMH.

3naku Ne, §, % u T.A. TIPM HECKOJBKUX yuchax (To eCTh KOTAA OHU 0003HAYyaloT
COOTBETCTBYIOLLME TOHITUSA BO MHOXECTBEHHOM UMCJIE) HE YABAMBAKTCSA U CTaBSITCS
TOJILKO OIMH Pas3, IO WM [10CJIe PSIna YMCeNr, HANPUME P, «...M COCTaBIAIOT 75, 68 u 82 %»,
«.Ne 5,8, 15».

MaremaTtudeckue obo3HadeHus =, <, >, +, — U Ip. HOMYCKAEeTCS TPUMEHSITD TOJIBKO
B dopMynax; B TEKCTe JOKYMEHTOB UX HEODXOJIMMO IepeIaBaTh CJIOBAMU PABHO, MEHbIIIE,
607bILIe, TUTIOC, MUHYC.

ITpu odbopMneHUHN Iat, KATIeHIAPHbIX CDOKOB, NEHEXHbIX BHIPAXEHH, a TakKe E
Ha3BaHUSIX IPAa3IHUKOB U 3HAMEHATENbHBIX JAT HE PEKOMEHIYETCS OTPHIBATh CIOBECHBIE
BBIDOXEHMS OT HHPPOBBIX, IEPEHOCUTD MX Ha APYIYIO CTPOKY WM CTPaHULLY.

He pekoMeHIyeTcs TaKKe OTPHIBATh 3HAKU HOMEDa, Naparpada, TpoLeHTOB, Tpaxyca,
MMHYTHI U CEKYHIBI OT COOTBETCTBYIOMIMX LLUDD.

B a™ux uensx Mexny UudpOBEIMU M CJIOBECHBIMHM BHIDAXKEHUSMU MPOCTABISETCS
XKECTKMH npobet.

Hamucanue yacro ynorpe0daseMbIx COKpaleHuii CI0B

B pYCCKOM SI3BIKE pas3fIiyaioT CJAeAYIOUINE BUIbl COKpaLUEHMIA:

OyKBeHHas abbpeBuUaTypa (COKpallleHHOEe CJIOBO, COCTABNEHHOE U3 ITEPBBIX OYKB CJIOB,
BxomsILUMX B nonHoe HazpaHue: CHI, OOH, P®, Bry3);

CJI0XKHOCOKPAUIEHHOE CJIOBO (CJIOBO, COCTABIEHHOE U3 YacTeil COKPaIEHHBIX CJIOB
WUIH YCEUEHHBIX Y TIOJIHBIX CIOB: FOCAYMa);

COKpalleHHe 0 HaYaTbHBIM OYKBaM (CJIOBY «rOf» COOTBETCTBYET «I.», CJIOBY «BEK»
COOTBETCTBYET «B.»);

COKpAILEHUE IO YaCTSM CJIOB (CJIOBY «CMOTPH» COOTBETCTBYET «CM.», CIOBY «IIpOYEE»
COOTBETCTBYET «IP.»);

COKpallleHHe N0 XapaKTepHBIM 6YKBaM (CIIOBY «MMJLTMApI» COOTBETCTBYET «MJIPI»,
CJIOBY «KHJIOBATT» COOTBETCTBYET «KBT»);

COKpallleHHMe 110 HaYaTbHEIM ¥ KOHeYHBIM OyKBaM (cioBy «habpuKa» COOTBETCTBYET
«®-Ka», CTIOBY «IIPOCIIEKT» COOTBETCTBYET <TIP-T»);

OGyKBEHHbIE 0003HAYEHUS eAMHULL U3MEPEHUS (KT, CM).

Bce bykBeHHBIE 260peBUATYPH BBOLAT 06€3 ToueK U 6€3 npobesioB MexXny OykBamiu.
CloXXHOCOKpallleHHbIEe CI0Ba M COKpallleHUsT 1o OYKBaM M 4acTSIM CJIOB BBOZAT KaK
OOBIYHBIM TEKCT.

ByKBeHHbIE COKpAIECHUs eNUHUL U3MEPEHUS TIPEICTABMISIOT CTPOYHBIMY GYKBAMH
(xpoMe cityyaeB, KOra cokpallieHye 06pa3oBaHo OT haMIJIMH yYeHOTO, — TOTA COKPALUEHUE
HayMHAaeTCs C MPOTIHCHOM OYKBbI) 63 ToueK. ToYKu YNOTpebIsSIOT KaK 3HaK COKPALLEHUS B
CJ10BaX, BXONSIIINX B HAUMEHOBAHWE eANHWLIBl U3MEPEHUS, HaNIPUMED «MM DT. CT.».

© Ocoprrnerne OAO «HTLL «[Ipovisiuriernas Hesonackactss 2007
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VHIexCH M crnielManbHble 3HAKK, BCTPEUYAlOLMeCs B COKpallleHMsX, HUKOTIA He
OTIEJSIOT OT OTHOCSALUIMXCS] K HUM CUMBOJNOB! «KI/MM2».

I1pu coxpaleH¥u NBOAHBIMYM GYKBAMY TOYEK MEXIY HUMM He CTaBAT U IPYT OT IpyTa
He otmensioT: «XVI—XVII BB.».

B opraHn3aLoHHO-pacIOPSIMTENBHBIX NOKYMEHTAX CieayeT n3berath ynoTpedIeHus
COKpALIEHHBIX CJIOB, HAMMEHOBAHYS YITOMUHAEMBIX OPTAHOB, YUPEXKIECHHMHN 1 OpraHn3aLu i
TIPUBOASATCS B TIOTHOM COOTBETCTBIM C UX OPULMATBHBIM HAMMEHOBAHMEM., B IPUIOXEHMSIX
K HUM BCE COKDAIlleHUd CIOB M HAMMEHOBAHHIT DOJXHBl OBITh OOIIETTPUHSATHIMU
(Hanpumep: MU Poceun, MBI Poccun).

B obuupanbHbIx IOKYMEHTAX He HOITYCKAeTCs yroTpebieHne cokpalieHus: «Pd»
BMECTO cJ10B «Poccuiickasg Penepauusy.

[1pu HeoOXONMMOCTU MHOTOKPATHOIO YTIOTpeOaeHNss HAMMEHOBaHUS OPTaHa, ero
TIOApa3neNeH s, YUPEXKIEHUs, OPTaHU3aLMY B paMKaX OTHOro JOKYMEHTA TIPU TIePBOM
YIIOMHMHAHMUM TIPUBOIUTCSL €r0 TOJHOE, a B CKOBKaX COKpallleHHOE HalMEHOBAHME,
Hampumep: Penepanbhasg Cayx6a 110 3K0JIOTHYECKOMY, TEXHOJIOTHIECKOMY ¥ ATOMHOMY
Hanzopy (nanee — Ciayx6a).

Hanncanue 6ykBeHHBIX a66peBUATYD.

AbGpeBHAaTYpBI, YUTAEMble 10 Ha3BaAHWUAM OYKB, He CKIAOHSIOTCS M MHUIUYTCS

npornucHeiMu O6ykBamu. Hanpumep: MBI, 3BM, MIIC, MT'Y, OOH, a Ttakxe HopMbI
cobcrBenHocTH oprabuzanmu (OAO, OO0, OTYII u ap.). AOGpeBUaTypbI, YNTAEMBIE I10
cJIoraM, CKJIOHSIOTCSE U MUILYTCS:

a) NpOMMCHBEIMU OYKBaMU, eclIM 06pa3oBaHbl OT UMEHM cobcTBeHHOro. Hanpumep:
MW/, BAK (MW a, BAKYy), a Taxcke TOCT (I'OCTowm);

6) cTpouHBIMK OYKBaMH, eCTH 00pa30BaHbI OT UMEHHU HaprLaTerbHoro. HanmpiMep:
BY3 (BYy3a).

3Haku 0003HAYEHUS eTHHUI H3MEPEHNs

BcoorserctBuu ¢ FTOCT 8.417—2002 npu HanmucaHWY 3HAYEHHU BEJIMIMH IPAMEHSIOT
0003HaYeHNA enuHUI OYKBaMM MM CrieLlMalbHBIMU 3HakamMu (...°, ...", ...”), IpudeM
YCTaHABIMBAIOT 1Ba BUIA OyKBEHHBIX 0603HaYEHMI: MEXAYHAPOIHOE (C HCIIONB30BAHUEM
OYKB IATUHCKOTO W TPeYecKoro andapuTa) 1 pyccKoe (C MCroyib30BaHWeM OYKB pyCCKOTO
anasura).

Mexay nocnenxeit undpoit yucna ¥ o603HauYECHUEM EIUHULIBI OCTABIISIIOT TIPOGel.

Hcxnoue HUS COCTaBNSIOT 0003HAYEHUS B BUAE 3HAKA, TIOMHSITOTO HAXl CTPOKOM, ITepe

KOTOPBIMU 1Tpofes He OCTABMIAIOT.
[pasunsHo: 100 kW; 100 kBT; 80 %; 20 °C; (1/60)s™". HenpasunpHo: 100kW; 100xBT;

80%; 20°C; 1/60/s!
Bece cokpalieHMs CloB 1 HaMMEHOBaHMI NOJDKHBI ObITL OOIENPUHATEIMU, a UX
Hammucanue — YHUQHULKMPOBaHO.
Hanpumep, COKpallleHHO 3aIIMChIBAIOTCA:
1) Ha3BaHUg €AWHUI M3MepeHuUs (Ipu
uudpax):
METP — M
MWLTUMETD — MM
KWJIOTpaMM — KT
TpaMM —T
TIEHTHED — 11
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2) pasnuyHble 0603HAYEHUS:
obractp — 06,

patoH — p-H (TpU Ha3BAHNU) rof, roosl — ¢, T (npu undpax)
ropox —r. TBICSTYA — ThIC,

TIOCEJI0K TOPOICKOT0 TUNA — ITT. TOHHA — T

TIOCEI0K — TIOC. rexrap — ra

ceno — c. (JIpy Ha3BaHWH) CeKyHIa — ¢

ITPOCTIEKT — IMPOCII. MWITMOH — MJTH

TI0AaTh — TUT. MIJUTHAPI — MJIPI

6ynbBap — Oy pyosb — p. (py6.)

yITHLa — YL XKEJIE3HOTOPOXHBII — XK. 1.
npoesn — I1p. cTpaHuua — c. (npu undpax)
JIOM — I. (1. 5B, 1. 9a) Tabmua — tabn.

KOPITYC — KOPpII. PUCYHOK — DUC.

TIOABE3N — TOL. Ipyroii (apyrue) — mp.

3TaxX — 3T. CMOTPY — CM.

xabyHeT — Kab. npoyee — Ip.

KOMHAaTa — K. U TOMY [0g06HOE — U T.T.
TI0YTOBOE OTAENEHUE — I1/0 TO €CTb — T.€.

W Tak gajnee — U T.A.

OKpyrieHue YUCAOBBIX 3HAYEHUM BEJIHYMH IO JIEPBOTO, BTOPOTO, TPETHErO U
TIOCJIEAYIOUIUX JeCITUYHBIX 3HAKOB Ik PA3JIMYHBIX TUIIOB, pa3MepoB, BUAOB, ONHOIO
Ha3BaHMsA, KaK IPaBUIIO, JOJIXKHO ObITh OMWHAKOBLIM. Hanpumep: 89,775; 16,323.

B HanucaHum nMeH, TeorpaduyecKrx Ha3BaHW, TEPMUHOB, JOJDKHOCTE N, YYpEXXIEHUH
Y T.I. JOJDKHO coBonaThes efuHo06pasue NpuHIUITOB M (hopM cokpalueHus. Hanpuwmep,
TIPY COKpallieHNHM NOCIe PP CNOB «I0I», «TOIbI» HEOOXOIMMO COKPAIATh ¥ CJIOBA «BEK»,
«BeKa» Mmocse uudp, 0603HaYAIOUIMX CTOJIETHS.

Ecmu oxzHaxner B Texcre daMuius HamucaHa ¢ AByMS MHMIMATIAMU, HaripuMep:
HBanoB B.B. wiu B.B.MBanoB, 0Ha U B JajibHeiIIeM NOJDKHA [MUCATHCS TaK XKe.

He pexomeHnyeTcst OTpHBATL MHULIMANB! MMEHH M OTYECTBA OT GaMMIIU K, IIEPEHOCUTD
WX Ha APYTYIO0 CTPOKY WM CTpaHULLY.

DamMuIHM 1 KIMERA

Pycckuie M nHOS3BIYHOE (haMIUIMN, OKAHYMBAIOIIWECS HA COTIACHBINM 3BYK, CKIIOHSI}OTCS,
ECITH OTHOCSHTCA K MYKUTHAM, U He CKJIOHSIOTCS], €CIIM OTHOCSITCS K XKeHIUMHam. Hanpumep:
crynenty Kynuky — cryaenrke Kymuk, y Kapna 3erepca — y AHHbBI 3erepc.

YacTele OTCTYIJIEHUS] OT mpaBud (HECKJIOHAEMOCTb MYXKCKUX baMUIUA,
OKaHYMBAKOLIMXCS Ha COITIAaCHBIM 3BYK) HabMONAIOTCA B TEX ciaydyadx, Koraa (pamuins
C03ByYHA C Ha3BaHHUEM XMBOTHOTO MW MpeameTa HeoxyuiesieHHoro ( [yce, PemeHs,
Kouepra), Bo usbexaHue HETIPUBBLIYHBIX MM KYPBE3HBIX COYETAHMM, HANPHUMED: «Y
rocn. I'ycs», «rocniommyy PemHuio». Hepenko B HOROGHBIX CyYasX COXPAHAIOT baMUIHIo
3 HayanbHOM (dopMe, HanmpuMep: «[IpaButesbcTBo Poccuiickoit Menepalli BEICOKO
>ueHuno 3acayru Cepresd SxoBneByda [yCb» UMM BHOCAT M3MEHEHMS B ZAHHBIA TUI
>KIIOHEHMS, HAITPUMED: COXpaHAeT B GOpPMax KOCBEHHbIX Nanexei GerIbl i macHbIi 3ByK
<O HarpaxneHuu I[pebens 1.K. IToyeTHo# rpamMoToiis.

B nBOMHBIX haMUTHAX ¥ TTCEBIOHUMAX KaXKIas 4aCTh HAUUHAETCS C NPOTUCHOM OYKBHI.
Janpumep: Pumcxuit-Kopcakos, Hemuposuy-Hanuenko, Hosukos-TIpn6oit.

> Odopmmerne OAO «HTL ¢Mlpomenunennas GezonacuocTss, 2007
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Myxckue baMUIMM, 0KaHYMBAIOUWIMECS Ha TBEPOYIO WIH MSITKYIO COTJIACHYIO,
cknonsiores. Hanpumep: O3omuur — Osonunra, Konomueld — Konomuiina, Xmens —
Xmens, bep3uns — bepauns.

Kenckue hamMunuy, OKaHYUBAICLIMECS HA TBEPAYIO MIH MSIKYIO COTJIACHYIO, He
cxnoHswTcsl. Hanpumep: Mapus O3onunr — Mapuu Osonwnr, Enena Konomuen —
Enensl Konomuen, Hanexna Xmenb — Hamexnsl Xmenb.

W3 damunmit Ha ynapsemsle -a, -9 CKIOHSIOTCS TOJbKO CNABSHCKHUE: V ITUCATENS
Maii6oponsl, k dunocody CxoBopoze.

Hepyccxue GamMuinuy, OKaHYMBAIOUINECS Ha HEyIapseMylo IMacHyo -a, -g (B
OCHOBHOM CJ1aBSIHCKHE ¥ POMAHCKUE) CKIIOHSIOTCS, 38 HCKTI0YeHUeM (baMuinii, B KOTOPBIX
OKOHYaHMIO -a MpenuiecTByeT ImacHas -u-. Harpumep: 1 Hepyna — tBopuecTBo SHa
Hepyanel, ctuxu Mabno Hepynel, Ierpapka — ITetpapku, Kana6nanka — Kama6irankuy,
Ho: Tapcua, [ynpa.

CnapstHcKkye GaMWINK, OKaHYMBAIOIIMECS Ha YIAPSIEMYIO IVIAaCHYIO -a, -5, TAKXE
cwionsiores. Hanpumep: Tonosusa — Tonosuu, JIo6ona — JIo6omsl.

HecnaBsgHckue daMuuy, OkaHYMBAIOLIMECS Ha yIapsieMylo TJIAaCHYIo -a, -s, He
ckiioHsitorest. Hanpumep: Jioma,307s1.

Q@amMunuy MyX4Y¥H, CO3BYYHBIE C Ha3BaHMEM XHBOTHOIO, CKIOHATCH. Hanpumep:
3asu — 3aitua, Jlebens — Jlebens, Bonk — Borka.

He cxnonstores dbammmmy, OKaHUMBAIOILMECS Ha -aro, -sIro, -060, -UX, ~BIX, -KO, ~OBO.
Hanpumep: Hlambunaro, y6siro, Draoxux, Joarux, Cenvix, Kpachbix, Ietperko, XuTposo,
JypHoBo.

YacTuibl, IPeIIoT!H 1 COI03H JIe, Na, GOoH, Iep, Hac, BaH, Aa, Ie, Iellb, JIO U IpyTHe,
BXONSILUME B COCTaB MMeH W (haMWimii, MUIIYTCS CO CTPOUHOM OYKBbI M OTAETLHO OT
Ipyrux cocraBHbix yacteil. Hanpumep: JTionsur Ban berxoBen, Jleonapno na Bunun, I
ne Momnaccan, XKenuu ¢oH Bectdanen.

TIpemtorn ¥ YacTULEL, KOTOPBIE CAMITUCH ¢ GaMIUTHSIMM WY IPUCOEIMHSTIOTCS K HUM
TIpY TIOMo1IIM Aeduca, WIK Takue, 6€3 KOTOphIX (baMUIns He YIToTpebsieTcs, MUUYTCs ¢
npornycHoi 6yxsrl. Hanpumep: @oneusun, Ban ek, Jlabonren, Cen-Canc, e Kocrep,
Cen Maptun.

B apabckux, TIODKCKMX M ADYTHX BOCTOUHBIX (DaMUIMSX HayallbHas yacTuiia MIGH,
0003Haya0ask OTYECTBO, NMUILETCS ¢ TponicHO# 6ykBbl. Hanpumep: U6u Cuna, M6u
anb-Papun.

YacTy TIOPKCKUX M TaTapCKUX COOCTBEHHBIX MMEH, 0003HAYAK0INeE POACTBEHHbIE
OTHOLUEHWS!, COIMANbHOE MONOXEHNE: OTNTH, 3aie, beif, maia, an, anb, ai, Gex, 3yJb,
H1ax, €I, XaH, 3Jb, — TMLIYTCS CO CTPOouHOM OykBH yepes neduc. Hanpumep: Typcyn-
sape, OcmaH-nawa, ajn-bupyHu, Omap awa-Iapud.

B asepbaiimxaHCKuX MIMEHAX CIIOBO «OITIbI» , BXOASIIEE B COCTAB OTYECTBA, TIMIIETCS
OTIENLHO CO CTPOYHOM BYKBBI, CJIOBO XKe «OITTy», BXOAIIIEE B COCTAB DaMWINHK, [TULIETCS
cmutHo. Hanpumep: Ammes Aprd Capamxk orsibl, Ho Keporny.

B MHOCTpaHHBIX (HaMWIHSX Ha -UH,-OB B TBOPUTENILHOM NaleXe eIUHCTBEHHOTO
yucia maercst -om. Hanpumep: lapsruHoM, BionoBoM.
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Ilpusosrcenue Ne 26
xn 2851

O6pasen nucsma CoryRObI (B Ka4eCTBe ajpecaTa — Opranu3alms)

C T hemmenn - 7
Mesaraeton MHUHUCTEPCTBO 3KOHOMHUIECKOTO
Ha repGoBOM YroBoM
Bnarke CTaHzapTHOrO pa3sBUTHUA U TOPTOBIM Poccuickom
| mcra Bymaru dopmara A4 Denepanym

(210%x297 mm) wpudTom I
Times New Romman MuHICTEPCTBO IPOMBIIUIEHHOCTH U u

pasmepom Ne 14 sHepreTuky Poccuiickoit Pemeparrnu

1 wHT,
| MUHHUCTEPCTBO ITPUPOIHBIX pecypcorj—f
I Poccutickoit @enepanun |
. [nvHa cTpoky anpecara He 6onee 8,5 cM
IO COITIACOBAHHMM IIPOEKTA IIOCTAHOBIEHUA  |lipudpr |
LHP&BHTGIEBCTB& Poccuiickoit @emepaityr  Ne 11-14
i Tlopy4enne ITpapuTenscTaa |
Poccuiickoit @emepanmm ot 30 wong
2004 . Ne AX-IT12-678 '
->‘1 25 cM 2-3 UHT
l1(3;IzrcnonHePn/Ie nopyuenus IIpaBurenscTBa Poccuiickoit
|®eneparmu ot 23 nexabps 2004 & Ne AXK-1112-6789 u myrxTa 99
IHOCT&HOB.TICHI/UI IIpaBurenscrBa Poccuiickoit @emepanuy oT 30|
wronsg 2004 © Ne 715 @enepanpHad ciryx6a 10 3KOMIOTHIECKOMY,
[TEXHOJIOTMYECKOMY M aTOMHOMY HaI30py ITOBTOPHO HallpasiisieT|
[mm COrjacoBaHMUg HOopaboTAaHHBIN IPOEKT ITOCTAHOBICHUS
IpasurenscTBa Poccuiickoi @eneparuy «O coBepIIEHCTBOBAH

Jle;‘f [VHIPABIICHNA B cdepe rocynapCcTBEHHOM 3KOJIOTHYECKOM SKCIIEPTHU3ED ]

12

[paBoe
M . none
C Yy49€TOM 3aMeYaHHUM M IIPCITOXCHUUN 3aUHTCPECOBAHHBIX {_15¢y

2,5¢cM
(benepaNbHEIX OPraHOB UCITOTHUTEILHOM BIIaCTH.
IIpocuM paccMOTpETD BBILIEYKA3aHHBIHA TIPOEKT B COOTBETCTBUM <:1
1 5 wir Y—TIOPSIIKOM, YeTaHOBIEHHBIM PertamvenTom [Tpasurenscrsa Poccriickoi

(18m) ___|Pemepaliuy, yTBEPXIEHHBIM II0CTaHOBIeHNEM [1paBUTENBCTBY|
Poccnitckoit @eneparmy ot 1 mrors 2004 . Ne 260.
TIpunoxenud: 1. [IpoexT mocTaHOBIEHMSI HpaBI{TEJIbCTBa'
| -— ¥ Poccuiickot @Denepatyy Ha 15 1. B 1 9K3.
2. TTosicHUTeTbHAS 3aITHCKA K IIPOEKTY Ha 2 JL.

l B 1 3K3, |
| £I2~3 WHT J
PyxoBomurens .O. Oammmusa
MecTo it Buskl e OTMeTka 0f ucnonHuTene nevaraercs ; ’
uecnonHuTens B HWUXHEM NIEBOM YTy HA NULLEBOI O Buaw npocTasnsioTcs Ha MLEBOA
CTOPOHE NOCAeAHEro MCTa nMUcbMa CTOpOHE NOCheAHerc McTa BToporo
!I/IO Damums wpudtom Ne 12 3K3 B HUXHEM YacTu (He Huxe l
269—95-59 2 CM OT HUXHEN rpaHuLpl incTa) N J
HuxHee |
Bropas v nocneayolve CTpaHiubl HYMEPYIOTCS NOCpeanHe none I
BEPXHEr0 NONA MucTa apabokumu Uudpami WwpudTom Ne 14 He MeHee [
2¢cM |
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Ilpunoowcenue No 27
xn 2.851

Oopazen mucomMa Ciyx0bI (B Ka9eCTRE aApecaTa — JOJDKHOCTHOE JIMHO)

g(%%%&ggmHAHEﬂcleomMsé MuHICTPY 5KOHOMITIECKOTO DasBUTHS U
TEXHOJIOTHYECKOMY U ATOMHOMY HAI30PY TOproBIA Poceuiickolt Penepa
yir. Taranckas, 1. 34, crp. 1, Mocksa, 109147 IO. Ipedy
Tenedom: (495) 912-39-11 Pakc: (495) 912-40-41
Teneraifm: 111633 «<BPHIEP» MuHUCTPY NPOMBIUIIEHHOCTH U
E-mail: atomnadzor@gan.m sHepretvky Poccuiickoit denepanum
http://www.gan.ru
OKIIO 00083701, OT'PH 1047796607650 B.B. XpucreHko
WHH/KIIII 7709561778/770901001
Ne MUHUCTPY MPUPOAHBIX PECYPCOB
HaNe or Poccuiickoit Qenepatn

I_O MexmyrnapomsoM KoHrpecce _| 0.I1. TpyTtHeBY
¥ BBICTABKE TI0 YIIPABJIIEHUIO OTXOOAMU

®deneparsHas ciryx6a 10 SKOIOTHIECKOMY, TEXHOTOIMIECKOMY M ATOMHOMY HAI30Dy
(manee — Ciryx6a) coobmraet, yto B Mockse ¢ 31 maq mo 3 urons 2005 . B KOMIUIEKCe
«Kpoxyc-9xcmo» cocTouTces [V MexXIyHapOIHE KOHTPECC M TEXHHIECKAasd BRICTABKA ITO
VIpaBIeHMIO 0TX0maMu «BancTToar-2005».

TIporpamma KOHIpecca ¥ BRICTABKY OXBATHIBAET BECH CTIEKTP MIpobieM B 061acTH cbopa,
XpaHEeHW, TPaHCTIOPTUPOBKY, 00€3BPEXUBAHKS U MUCIIOIBb30BaHI OTXOIOB MPOM3BOICTBA
u rtoTpebreHusi. B mporpaMMy BKITIOYEHBI BOIIPOCH! OUHMCTKH BEIOPOCOB 3arpsI3HSAIOIINX
BEIIECTB B aTMOC(hepHBIH BO3AYX OT CTALIMOHAPHBIX M IePEIBIKHBIX UCTOYHUKOB
3arpsI3HeHMS, OYUCTKY CTOYHBIX BOM, PeaOMIIMTAIIMU 3aTrPSISHEHHBIX TepPUTOPUIL.

B memnsax yermenrHoro MpoBeACHUS KOHTpecca 1 BeIcTaBKU Cityxkba Ipemraraet IIpUHSITh
aKTHBHOE yJacTe B paboTe M0 OATOTOBKE MEPOIIPUATHS.

ITpunoxenue: nHbOPMAITMOHHEIH 6I0/IIETEHE B 3 5K3.

PyxoBonurens H.0. Gamrmnsa

H.0. Qamuus
123 45 67


https://meganorm.ru/Data2/1/4293812/4293812075.htm
https://meganorm.ru/Index2/1/4293792/4293792092.htm
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Ilpunoxncenue No 28
knn 2.85.1,3.62

Oopa3sen ciry:ke0HOH 3aIMUCKH IIPH TIEPENUCKe BHYTPA
nenTpansporo amrapara Ciayxost

VipasJieHe MeTONONIOINHI HayansHuKaM yIpaBieHii

Y OpraHM3aIliy PeTYIUpYIomei LIEHTPAIBHOTO allIapaTa
IeSITeTbHOCTH (CcoIIacHO yKa3aTelno PACChHUIKH)
CnyxebOHas 3alIHCKa

16.02.2005

Ne 02-19/165

Co cBOIKOM OT3BIBOB Ha IIEPBYIO
pexaxio npoexra [Tomoxenns

8 nexabps 2004 ¢ 2 Vmpasnenue rpu ucx. Ne 2-11/1238 manpasuino HaYalbHUKAM
YIIpaBJIECHUM IEHTPATBLHOTO aTlllapaTa Ha OT3bIB MEePBYI0 pelakimio npoexTa [ToroxeHns
0 Iopsnke pa3paboTKH PYKOBOIMIIMX TOKYMeHTOB PeneparabHOM CIYXKOH IO
3KOJIOTMYECKOMY, TEXHOJIOTMIECKOMY ¥ aTOMHOMY Hal30py.

K HacrosmiieMy BpeMeHM N3ydeHHe ITOCTYITUBLINX OT3BIBOB 3aBepIlIeHO, CONEpXaIuecs
B HUX ITPEIUIOXEHNS 1 3aMeYaHMsI IPOAHAIM3UPOBAHH ¥ CBEIEHE B CBOIKY OT3LIBOB,
XoTopasi HaIpaBJsIeTCsT BaM I paCCMOTPEHUA.

TIponry Ipu OTCYTCTBHY 3aMeYaHIi COMTaCOBATh H3NOXEHHEE B CBOMIKE 3AKITIOUCHIS
paspaboTyvKa BBIIIEYKa3aHHON perakny M HalpaBUTh B Hall agpec oDUIHATbHOE
YBEIOMJIEHHE 00 3TOM.

VuuTHBasg 06BEKTUBHO OOYCIOBICHHYIO OCTPYIO IMOTPEOHOCTh B CKOpeiiieM
BBEICHUM B ACHCTBIE EIMHOTO NIOPANKa pa3paboTKU PYKOBOIAMINX NOKYMeHTOB CIyXOH,
TIpeNCTaBiIsgeTCs HEOOXOMUMBIM TIONYIUTh OT Bac BHIIIEYNMOMSIHYTOE YBEIOMJICHHE B
BO3MOXKHO KOPOTKHUM Cpok (He mo3maHee 4 mapta 2005 ).

ITpunoxenue: Ha 36 1. B 1 3K3.

HavansHuk YmpasieHust N.0. ®ammwmig

B.A. Cunopos
911 6037

Ilpumenanun: 1. CayxebHas 3aIHCKa MOXeT OBITH BHENTHEH ¥ BHYTpCHHEH. BHeIHIT —
cocrasiseTcsa Ha b6iarke Ciryx0bl, 4 BHYTPEHHSSI 0QOPMIIAETCS Ha CTAaHIAPTHOM JIUCTE GyMaru
(He Ha 61arKe Ciyx0Bl) ¢ TEMH Xe PEKBU3UTAMY, YTO M BHEITHA CIIyKeOHAas 3allACKa.

2. TexcT BHYTpEHHETO IIMChMa AOIYCKaeTCs I1edaTaTh Yepe3 ONMH MEXCTPOYHBIM HHTEPBAJL.

© Odopmnenne OAO «HTL «IIpoMslimneHHas 6e30macHocT», 2007



136 Hncmpyruus no 0enonpousso0cmsy 6 UeHMpaLbHoM annapanme

Hpusoxcernue Ne 29
Kkn 2851

Oo6pa3zen macsMa CiryObI OpH €10 AAPECOBAHHEH (PH3MYECKOMY JIHILY

\ﬂ_,
OEJEPATLHAA CIIYKBA O6pasmnosy O.I1.
110 DKOJIOTHYECKOMY, yi1. CamoBad, 1. 5, k8. 12,

TEXHOJOTMYECKOMY U ATOMHOMY HANI3OPY o
yi. Taranckas, x. 34, ctp. 1, Mocksa, 109147 r. Jlunxu, Kupeesckmit p-H,
Tesredor: (495) 912-39-11 dakc: (495) 912-40-41 Tynbckasa 0611, 301234
Teneraiime: 111633 «BPUIEP>
E-mail: atomnadzor@gan.ru
http://www.gan.ru
OKIIO 00083701, OTPH 1047796607650
VIHH/KIIII 7709561778/770901001
Ne
Ha Ne or

®deneparbHas CTyx6a 10 5KOIOTHYECKOMY, TEXHOTOTHUIECKOMY ¥ ATOMHOMY HaI30Dy
paccMmotpena Baite o6partenve u coob1maet.

YuureIBas, 4TO TOTHUMAaEeMbIE B OOPAIIIEHMM BOIPOCEI B COOTBETCTBHM C NEHCTBYIOIIIAM
33KOHOZATEJILCTBOM HAXOOATCH B BEIEHWH OPraHOB MECTHOIO CAMOYIIPABIEHMI, OHO
HallpaBJeHO IS NPUHSATUSA pellleHus B (HAaMMeHOBaHME OpTaHU3allMK) ¢ MpOoCchGoit

coobruTs BaM o pesynsraTax.

PykoBomuTers N.0. Gammwmus

1.0. ®avoumisa
1234567



https://meganorm.ru/mega_doc/fire/postanovlenie/41/postanovlenie_semnadtsatogo_arbitrazhnogo_apellyatsionnogo_444.html
https://meganorm.ru/Data2/1/4293750/4293750841.htm
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Ilpuasoscenne No 30
xn 2851

O6pasen macsma CoryKObI IPY €ro AIPeCOBAHAH B OTBET HA 0Gpanienye rpakian
no uagopmanuonnoi cerrn MATEpHET

s
&g
B
OEXEPATBHAA CIIVKBA IpaknaHaM, HaTIpABUBITUM
IO BKOJIOIMIECKOMY, obpanutenus Ha uMa Ilpesunenta

TEXHOJOT'HYECKOMY U ATOMHOMY HAII30PY " .
Po_cuitckoit enepannu mo

ya. Taranckas, o 34, ctp. 1, Mocksa, 109147 "
Tenedon: (495) 912-39-11 @axc: (495) 912-40-41 uHbopMaoHHo# cetu VIHTepHeT

Teneraitm: 111633 «<bPUIEP»

E-mail: atomnadzor@gan ru amurseu@tsl.r
http://wwwgan ru h help@
OKIIO 00083701, OTPH 1047796607650 cherryhelp®nm.ru
VHH/KITII 7709561778/770901001 isarrfe@vlad.ru
Ne lua@rambler.ru
HaNe or (mastee 110 CITUCKY)

IE pE3yIbTaTax PaCCMOTPEHMS 06paIIIeHI/II7I_|
rpaxnaH no cetu UHTepHET

DenepanbHAast CIIyX0a 110 SKOTOTHIECKOMY, TEXHOIOTMIECKOMY ¥ aTOMHOMY HaI30py
(nanee — Ciyx6a) paccMoTpesa o6palleHus TpaXnaH, mocTyrBive Ha uMs [IpesuneHra
Poccuiickoit Deneparmi o mHbOpMaIossoi cet VIHTEpHET, TIO BONIPOCY COBMIONEHUS
3akoHoznarenbcTBa Poccuiickoit denepaliuil mpu NMPOBEIeHUH TOCYIapCTBEHHONU
SKOJIOTMYECKOU SKCIIEPTU3HI MaTepHalioB «O60CHOBAHMSI HHBECTUIINHN B CTPOUTEIBCTBE
HedTenpoBOXHOM cucTeMbl «Boctounast Cubupb— Tuxumii okear» (OM) n coobmiaert.

(Hanee TeKCT He MIPUBOIMTC)

Pyxosonurens H.0. ®amwwmas

1.0. Gammnmua
1234567

© Odopmnenne OAO «HTILL «I[1pombiwnersas 6e30MaCHOCTL», 2007


https://meganorm.ru/Index2/1/4293814/4293814082.htm
https://meganorm.ru/Index/18/18907.htm
https://meganorm.ru/Data2/1/4293823/4293823488.htm
https://meganorm.ru/mega_doc/dop_fire/postanovlenie_sedmogo_arbitrazhnogo_apellyatsionnogo_suda_ot_580/0/postanovlenie_fas_zapadno_-_sibirskogo_okruga_ot_30_04_2010.html
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Ilpusosxncenue Ne 31
xkn 2854
IIpasuna odhopMileHNs] OCHOBAHMAS JUISA CIIYKeGHOr0 MHChMa
B KaxoM IOKyMEHTE Texct ocHOBapwsa
wMeeTcs IopyJeHre
B yxasax [Ipesunenta Vxka3 IlpesunesTa Poccuiickoit

Poccuiickoit @enepaiim

B pacropscrenusix IIpesuneHra
Poccuitckoit Qeneparim

B muceMax npencenaTenei,
WIEHOB KOMMCCUI X KOMUTETOR
Cogera Qenepanmu
®enepamsroro Cobpasus
Poccuiickoit enepanuu,

a TAKXKe JeTyTATOB
TocynapcrBeHHo JIyMBr
®enepansaoro Cobpanus
Poccuiickoit ®enepalm

B nocranoBimeHUAX WA
PACTIOPSIKEHYSIX
IIpaBurensctBa Poccutickoit
®@enepauu

B nporokostax 3acenaHuit
ITpaBurenncrea Poccuitckoit
Degepanmu

B nopyverwix IIpasurenncrsa
Poccuiickoit @enepanym

B muceMax Anmapara
IIpaButennctsa Poccuiickoit
Denepanun

B miceMax OT MEHHCTEPCTB
¥ BEJIOMCTB

®epeparmau o1 20 sursapsa 2003 ¢ Ne 45

Pacriopstxenwve IpesunenTa Poccuiickoit
®@enepanuu ot 15 auBaps 2003 ©. Ne 1-pr

Ha Ne 3.2-6 ot 5 ssuBaps 2005 &

ITocranosienue (WJIH PACIOPSIXEHHE)
IIpasurenncTsa Poccuiickoit Peneparmu
ot 1 despaing 2003 & Ne 59 (yuma 96-p)

ITopyuenmne ITpaBurenscrBa Poccuiickoit
®enepanuu ot 17 sasapsg 2003 ¢,
mpoTokosx Ne 1, pasmen 1, 1. 8

ITopygenue ITpaButenbcTBa Poccuiickoit
Denepanun ot 20 ssaBaps 2003 .
Ne MK-T12-00164

ITucemo Anmmapara ITpaBuTe/CTBA
Poccuiickoit ®eneparu ot 10 despans
2003 - Ne I17-215

Ha No AITI/21-18 ot 6 staBaps 2003 1.
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Ilepegenn
HODKHOCTHBIX JiHIL CIryK0bI, IMEIOIIIX TPABO IO INHCHIBATEL JOKYMEHTEI,
anpecyemsie IIpesnmenty Poccmitckoit Denepanny ¥ BHICIIUM OPrasam

Ilpuaoscenue Ne 32
kn 28512

rocynapcreernoii Bnactu Poccuiickoit Oenepanyn

Anpecat

KoMy u3 HOIDKHOCTHBIX JIHAT]
Crnyx6bI IpeOCTABIEHO IIPABO
[TOANWCH MCXOISIIIMX NOKYMEHTOB

®enepanvroro Cobpanusg Poccuiickoi
Oeneparmu

¥ T

1. Ipesunent Poccuiickoit Gemepaiinu PyxoBomureins

2. AnmuHuctpanyis [pesunenTta Poccutickoit PyxoBonurens

®enepanuu

3. ITpaBuTenbcTBO Poccuiickoit Penepanniu PyxoBonureins

4. IIpencenaremm mayaT GenepaaTbHOrO Pykosomurens

Co6panust Poccuiickoit @enepaniuu

5. Armapar I1pasurenscrBa Poccuiickoit PyxoBonurens,

Denepanmu 3aMECTHUTEIIN PYKOBOTUTEIIS
6. Komurersr Tocynapcrsentoit JlyMbr Pyxosonutens,

3aMECTUTEIN PYKOBOIUTESE

7. Hemryrar TocynapctBeHHOI J{yMbl
®enepansaoro Cobpanusa Poccuiickoii
®Oenepanu

PyxoBonurens,
3aMECTUTEITN PYKOBOIUATETIS

8. Komuretsr u Arnapar Cosera Qenepaivn
®epnepansaoro Cobpanus Poccuiickoit
Deneparvn

PykoBomurens,
3aMECTUTENH PYKOBOTUTEIISA

9. Coset bezonmacHoctn Poccuiickoit PyxoBonurens,
Denepanin 3aMECTHTENH PYKOBOTUTEIIS
10. Cuernas nmanara Poccuiickoit @enepanuu PyxoBomurens,

3aMCCTUTENIN PYKOBOOUTCIIST

© Ogopmnenne OAO «HTL «JIpomsunnennas Sesomacuocts» 2007
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Ilpunoxcerue No 33
kn 2.85.13

OcobennocT 0pOPMIIEHHS CIYKEOHBIX MHCEM
NpPH TepelncKe ¢ 3apy0eRKHbIME apecaTaMu

ITncrma 3apybesxxHbM anpecaram 0pOPMILTIOTCS Ha COOTBETCTBYIOIIEM O1aHKe (00paselr
TIpIIaraeTcs) 1160 Ha CTAHIAPTHBIX IMCTaX 6yMaru 63 peKBU3UTOB, TIPEIYCMOTPEHHEIX
TSI BITAHKOB.

TIpoexTh! yKa3aHHBIX ITUCEM TIEYATAIOTCS ¢ UCTIOIb30BAHUEM TeKCTOBOTO PeIakTopa
WinWord mrpudrom Times New Roman pazmepom Ne 14 ¢ MEXCTPOIHEIM MHTEPBATOM 18 TIT.
IIp¥ YCTIONB30BAHUY IPYTHX BEPCHI TEKCTOBOTO PEXaKTopa THII INpudTa, ero BeluduHa,
a TAKKE MeXCTPOYHEBIHM MHTePBaJI JODKHBI COOTBETCTBOBATH YKA3aHHBIM BBILIE,

Crnyxe6Hoe ITMCBMO COCTOMT M3 CJCIYIOIUINX JacTell: peKBU3UTOB 6ianka (TIpH
odopmireHur Ha 6JaHKe) WM Ha3BaHUS TOPOIa U 1aThl OTIPABIeHU (TTpU 0DOPMIICHIH
Ha CTAHIAPTHEIX JIUCTaxX OyMaru), HaUMeHOBAHMSI M aIxpeca TIoJIydaTens MTUChMa,
BCTYITUTEIILHOTO OGpaIeHNs, OCHOBHOTO TeKCTa, 3aKITIOUHUTETLHOM (POPMBI BEXTHBOCTH,
VKa3aHMsI Ha TIPUIOXKEHTE, ECTH OHO UMEETCs. BHU3Y NOCISTHETO IUCTA YKA3BIBAXOTCS
baMUIUS UCTIOMTHUTEIISI M HOMED €To cITyXeGHOoro TenedoHa.

Ilepemucka ¢ 3apyGeXHBIMHI aIpecaTaMU OCYIIECTBIIAETCS B COOTBETCTBIY C HOPMAMEL
H TIpaBMJIAMU TOCYA2PCTBEHHOHN IIPOTOKOABHOM MIPAKTUKU U TIpeLeTeHTaMH.

Adpecam. TIpu obopMIIEHUH ITHCEMA TIPE3UNEHTY, IPEMbEP~MUHHUCTDY, YPE3BBIYANHOMY
U TTOJTHOMOYHOMY ITOCITY WM JPYTOMY HOJDKHOCTHOMY JIMLTY TIOAOOHOr0 paHTa 3apyoeXHOTro
TOCYIapCTBa PEKBU3UT «Allpecars BKIIIOYAET THUTYJI, MHUITHANA UMEeHH, GaMIUMIo (UM A
dbamumio) arpecara, MoTHOE HauMEHOBaHWe ero JOJDKHOCTH H HasBaHHE TOpoAa, Iie
OH Haxomutcs. Bce cocTaBHBIE YaCTH peKBHM3UTA, KpOMe HA3BAHUS ropoja, IedaTaioTcst
TIPOITUCHBIMU OyKBaMH.

PexBusur «Anpecar» rmedaraeTcs 4epe3 1 MexXCTPOIHBIN HHTEPBAT M PACIIOaraeTcst
B JIEBOM HIDXHEM YITIy TIEPBOTO JIMCTA HE3aBUCHMO OT KOJIMYECTBA JIUCTOB FIACHMA.

Harnpumep:
EI'O BEJIUYECTBY
XAPAJIBAY Y,
KOPOJIIO HOPBETHH
r. Ocrno

W
I'EHEPAJIbHOMY JUPEKTOPY
T'EHEPAJIBHOI'O IUPEKTOPATA
KOMWCCHH EBPOITEVICKUX
COOBIIECTB ITO DHEPT'ETUKE
1 TPAHCIIOPTY
rocriopuay ©. JAMVPE
©. bproccens

Jexcm mHCHMa HAaYWHAeTCA ¢ obpalleHus, hopMyIHpYeMOro B COOTBETCTBHH C
TPANMILIASIMHI CTPaHBl Ha3HAYEHUS, CTATYCOM M YPOBHEM B3aMOOTHOLUEHII JOJDKHOCTHBIX
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i HampuMep «Barre [IpeBOCXOIUTETBCTBO» , «YBaXaeMBbIM AleKcaHAp IpUropresuy»,
«Bame BemuecTBoy. ObpalieHne meyaTraeTcs ¢ KpacHOM CTpOKH.

B kauecTBe 3aKITIOUMTENHFHON (OPMYITE BEXKTMBOCTY MCIIONL3YIOTCS Takue (hpassi,
xax «C yBaxeHneM», «Mckpenne Bai, «C mrybokuM yBaXXeHWeM». B OTBETHOM ITHCEMe
1esecoobpasHo YIoTpeOUTh aHaIOIMUHBIA KOMITUMEHT.

Tloonucs COCTONT 13 HAMMEHOBAHHS TOJKHOCTH JIHLA, OT IMEHU KOTOPOTO TIOCBUTAETCS
ITUCHMO, €T0 IMIHOM IIOAIINCY, HHUTINANA UMEHU U (GaMIITHH.

HauMenoBaHMe TOMKHOCTU e9aTaeTcsl OT JIeBO# IpaHUIIBI TEKCTOBOTO ITONIS Yepe3
1 MEXCTPOYHBIN HHTEPBAT U LIEHTPUPYETCSI OTHOCUTENIBHO CaMOM IITMHHOMN CTPOKH.

ITpu odopmileHNH ITpoeKTa NKCbMa Ha MEePCOHANIBPHOM DIaHKe HaMMEHOBAHUE
JIOJDKHOCTHU HE YKa3hIBAETCH.

ITpu oopMIEHHH ITHCEM TOJDKHOCTHBIX I CmyX6BI 3apyOeXXHBIM afpecaram:

Adpecam BKITIOYaeT UHUIINAT MMEHU W haMumiio (MM M (paMIDTiIo) aipecara, ero
JIOJDXHOCTh, HaUMEHOBaHMe opraHu3anuu (pupMel), HOMEp oMa, Ha3BaHUE YIIMIIH,
Ha3BaHHUE HACEJIEHHOTO ITYHKTa, ITOYTOBBIN KOJ, (MHIEKC) YUI HOMED TIOYTOBOTC MapiIpyTa 1
Ha3Bagwe crpadsl. Ecrmy riicbMo Hanpagsisercs B CITIA, To mociie Ha3BaHUS TOPOJIA TAETCA,
JacTo COKpailleHHOe, Ha3zBaHue Inrara. [Ipu anpecoBaHuu nuceM B BemmkobpuraHuio
MOXeT OBITh yKa3aHo Ha3BaHHUe rpadcerBa. CocTaBHBIE YACTH PEXBH3UTA M3NAraloTcs B
ITOCTIENOBATENIBHOCTH, COOTBETCTBYIOIIEH TPATUIMAM CTpaHbl Ha3HAUYCHUS.

Anpecat pacriojiaraeTcs B IIpaBOM BEDXHEM YIJIy IEPBOTO JIMCTa MUCHhMa. B
COOTBETCTBUM C MEXIYHADOXHHIMH CTaHIAPTAMU COCTABHEIE JACTU DPEKBU3UTA
BBIPABHUMBAIOTCH TI0 JIeBOUM €T0 rpaHuile. KommaecTBO CTPOK aipecaTa MOJDKHO OBITH He
Goree 6, a KOIMYECTBO 3HAKOB B cTpoke — He 6onee 30. Ecmu B ctpoke 6omee 30 3HaKOB, TO
anpecat MOxXHO 0opMUTh HPUGTOM MEHBITIETO pa3Mepa. ApecaT I0JDKeH OBITh HAITHCAH
KOMITaKTHO, 0e3 pa3psaiKu U MMoa4YepKUBaHul. PexoMeHnyeTcd IMUcaTh NMPOMUCHBIMU
6yxkBaM¥ Ha3BaHUE MECTHOCTH (TOpOI, PETUOH, IIPOBUHIINA, IITAT, rpadcTBO, KAHTOH U
T.JI.), YIPEXAECHS, OCYLIECTBILTIOIEr0 JOCTABKY (B BU/IE TTOYTOBOTO KOJIa, KaK IIPABUIIO),
¥ CTpaHy Ha3HAYeHUS.

Ecmum nckMo anpecyeTcs opraHp3aiiy, ToO CHaJaIa YKa3bIBaeTCsl ee Ha3BaHUe, 3aTeM
TIOYTOBBIA alpec.

Hampymep:
American National Social Institute
28 North 37nd Street
NEW YORK, N.Y. 12148
USA

Ecmu nmuceMo anpecyeTcss ZOSDKHOCTHOMY JIMITY OpTaHW3aIlii, TO CHaYasa YKa3bIBaloTCA
ero uMs (MHULHaI UMEHU), GaMUIIUs, MOMXHOCTh, Ha3BaHWE OpPTaHW3alllH, 3aTeM
TIOYTOBBIN anpec.

Hampumep:
Mr. A Widmar, Chairman,
D. Coke and Son Ltd
LONDON SWK48C
ENGLAND

© Odopvnenire OAO «HTU «[TpomenuirerHas 6e3onacHocTs», 2007
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Ecny mUChbMO anpecyeTcss YaCTHOMY JIVILY, TO CHayasa YKa3blBAIOTCH €70 MM (MRALMAAI
vMeHH), GaMUIHS, 3aTEM ITOYTOBBIN aapec.

Hampumep:
Mz. Luis Serrano Correcher
34 Calle Alcala 6a pl.
(servicio de prenca)
MADRID 28071
ESPANA

Jama nyucbMa TIPOCTARILIETCA B COOTBETCTBUH C PACIIONIOKEHHEM 3TOT0 PEKBU3UTA
Ha GnagKe ¥ 0DOPMIIIETCS CITOBECHO-IIMMPOBEIM CIIOCOGOM.
Pezucmpayuonmsiii Homep TACEMA IPOCTABIISIETCS B COOTBETCTBUM C PACTIONOXKEHIEM

3TOT0 PEKBU3UTA Ha OiaHKe JAOKYMEHTA.
3azono60k k mexcmy B MACbMax BaPY6€)KHBIM agpecaTaM He ABJSAETCST 00S3aTeIbHBIM

DEKBU3UTOM.

Cevinka na pezucmpauuonnbli Homep u damy doxymerma oDOPMIISETCS TOIHKO B
ncsMax-oTBeTaX. CChUTKA IIPOCTABISETCS B COOTBETCTBHMY C PACITONIOKEHHMEM 3TOIO
pexBu3nTa Ha G6maHKe rmvckMa. CBENEeHVS B PEKBU3HUT IIEPEHOCITCS C IOCTYIIUBIIETO
JTOKYMEHTA.

Texcm mMChMa HauWHAeTCs, KaK IpaBWio, ¢ ofpallieHus. B menoBoil mepernmcke
HCIIONB3YIOTCSI CIIeOYIONIHe 0OpalleHHs:

«YBaxkaeMHhIe TOCIIONA» — K OPTAHU3ALMH B IIEJIOM;

«YBaxxaeMBbIt rocrioiH Birsk» — K My>KIMHe;

«YBaxaemasi rocrioxa CMuT» — K XEHIIUHE;

«YBaxaeMhIit rocrionuH IIpexncenatens (JupekTop)» — K TOKHOCTHOMY JIHILY,
baMuIHT KOTOPOro HEM3BECTHA.

B nepcoHabHBIX O6pallleHUsIX UM (MHULIMAI HMEHHM) afipecaTa OOBIYHO OIYCKAETC,
OCTaETCS TOIBKO DaMITIL.

CMBICITOBBIE YaCTH TEKCTA JOKYMEHTA Pa3NegioTcs ab3amaMu.

B kayecTse 3aKITIOYUTENBHON QOPMYNEI BEXITUBOCTA MOTYT OBITH MCIIONIh30BAHEI
crnenytommue dpassl: «C ypaxerueM», «ckperHe Bay, «Hannrydime noxenaHus».

Tekcr MIChMa TIeYaraeTcst C KpaCHOM CTPOKHU B YCTAHOBJIIEHHBIX IPaHILAX MTOJIE.

OmmemKa 0 HaAUYUY RPUAONHCeHUS DACTIONATAETCS ITOJ TEKCTOM TTHChMa.

BapuriarTbr 0hopMIIEHHS STOr0 PEeKBUA3HITA ITPUBONATCS B IyHKTE 2.7.19.

[Toonuce BKITIOYAET HAUMEHOBAaHUE JOIXKHOCTH JIUIIA, TOAITMCABIIETO TOKYMEHT, ET0
JIMYHYIO TOIIINCE, WHUHAT UMEHH U GaMIUTHIO.

TTommucey pacIioyaracTcs ITOA TEKCTOM MOKYMEHTA WUIM IO OTMETKON O Hammyun
TIPMIIOXEHHUA.

HauMeHoBaHme OJKHOCTU NEYATAETCSI OT JIEBOM IpaHUIIEI TEKCTOBOTO ITOJSL depes
1 MEXCTPOUHEI MHTEPBA U HEHTPUPYETCS OTHOCUTENBHO MAKCUMATLHOM CTPOKY, [UTHHA
KOTOPOT1 HE HOJIKHA NPEBEIIIATD § CM.

PacimdpoBka TOMTHCH PACIONAraeTCs Ha YPOBHE MOCeMHe CTPOKH HAUMEHOBAHMA
JOJDKHOCTH Y ITPaBOT rpaHHLIbl TEKCTOBOTO MOJI1. MeXIy MHULIUaIOM UMEHH M haMITHei
npoben He CTaBUTCS.

Ommemxa 06 ucnosrumene 1 HOMEpP €ro ciyxe6Horo tenedoHa Ha TOMIMHHUKE
TIACBMA 3apYOeXHOMY ampecaTy He MPOCTABIISIOTCS, & YKA3BIBAKOTCS HA KOIMY MUChMa,

ocTrarolieiics B gese.
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B 0co0rx caygasx mipu 0 QOpMITEHNY TTHCEM B aTpec 3apy0eXHBIX KOPPECTIOHIEHTOB
CIIENYeT IPUIEPKUBATLCA TOW DOPMEI THCHEMA, KOTOPYIO PEKOMEHIYET YIIpaBiIeHHe
npotokona [Ipesunenra Poccuiickoit @emepanuu 1 JenapTaMeHT TOCYIAPCTBEHHOLO
TIPOTOKOJIa MUHMCTEPCTBA MHOCTPaHHKIX Oe Poccuiickoit Penepatui.

He monyckarorcs pcripaBIeHus U MOTYHCTKY B TEKCTe TIOMIUHHETKA. JIOKYMEHTEL
TpeOYIOT K cebe HamIexalnero BHUMaHUS U NIPEAIIONaraloT OTBET CO CTOPOHBI TOTO,
KOMY OHU HalpaBjsHEI.

IIpr obopMIeHH TIMICEMa 3apyOEXHBIM aIpecaTaM Ha PYCCKOM SI3bIKe Ha 6I1aHKe
YCTaHOBIEHHOM GOPMBI, KaK MPaBUIIO, HEOOXOIMMO IPHJIOXUTE HEODUITHATBHEL
TEPEeBOI TEKCTA MUChMa ¢ pacinudpoBKON MOATIMCH ¥ ITOJTHOTO HAUMEHOBaHUSI
JIOJKHOCTH JIK1Ia, ITOAITHCHIBAIOMIETO TOKYMEHT.

O6pa3zen 0GoOpMJIEHHS CIHYZKeOHOr0 THCHMA
OpH NepenicKe ¢ 3apyOeRABIME apecaTaMu

DENEPATTIBHAS CIIV2KBA
110 9KOJOTNMYECKOMY, TEXHOJIIOTUYECKOMY
N ATOMHOMY HAI30PY
Poccnitckas enepauus, 105066, Tenedon +7 (495) 411-60-21
Mockea, vi. JIvKesHOBa 4. KODA. 8 Daxc +7 (495) 411-60-22
200_ Ne

VBaxaemsrit rocrioguH [Hlenkens!

Braromapio Bac 3a mpumianenyie IpUHATD yYACTHE B MEXIYHAPOIHON KOH(pEpeHIIH
110 PacTpOCTPAHEHHUIO Pe3yIbTaToB, MONYYEHHHX ITPU BHITIONHEHUM TIPOEKTOB TIO
porpamme Tacuc «SlnepHas 6ezonacHoOCT» , KoTopasi cocTonTcs B Mockse 18—20 okTs16ps
2005 rona.

XoTel 6B OTMETUTE BaXXHOCTh NPOBENEHNS YKa3aHHOH KOHGMEPEHIINY, Ha KOTOPOi
OYIyT TIPENCTaBIeHE! ¥ TIPOAHATM3NPOBAHBI PE3YJIBTATHI Y3Ke BHIIOIHEHHBIX IIPOEKTOB.

([Janee TeKCT HE TPHBOIUTCS)
PykoBonurens N.0. ®amuma

Mr. Roland Schenkel
Acting Director-General
Joint Research Centre
Directorate-General
European Commission
B-0951 Brussels
Belgium

© Odopmnerne OAO «HTL «ITpombIiumerKas 6e3onacHocTs», 2007
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Oopazen 6xanka CxyK0b1 machMa HA AHIIHACKOM SI3bIKe
IIPY HepenucKe ¢ 3apy0eXKHbIMH aipecaTaMu

FEDERAL ENVIRONMENTAL, INDUSTRIAL AND NUCLEAR
SUPERVISION SERVICE OF RUSSIA

Lukyanova str., 4-8, Moscow Phone +7 (495) 4
105066, Russian Federation Fax +7 (495 41}-20‘21
~60-27
o 200_ Ne
—
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IIpusoncenne Ne 34
xn. 311
Cnpagouroe

OcHoBHbIe BUIBI pa0OThHI 0TEIA JOKYMEHTO000DPOTA H APXHBA
# pabOTBMEOB, OTBETCTBEHHbIX 34 BeLcHHE ielioNpOH3BOICTRA
B N07Ipa3fieieHusX B 00JJACTH OPraHH3anHHA J0KYMEHT0000poTa

Tlokasarenmn

OcHOBHBIE BUIEI pabOTH

O61eM JokymMeHTOo000pOTa
(BxosIme, HCXOIAIIHE

U BHYTpEHHIE
IOKYMEHTEI), KOJIMYECTBO
3apETUCTPUPOBAHHBIX
IOKYMEHTOB

Perucrpanus fOKyMeHTOB

TOCTYNAIOIIMX Ha OYMaXXHOM HOCHUTeEIIE (3allOIHEHHE
perucTpanuoHHbx Kaprtouek CAIIJl, mpocTaHoBKa U
3aITOJIHEHHUE PErMCTPAITMOHHBIX IITAMITOB Ha JOKYMEHTAX);
TIOCTYMNAIOHINX B 3JieKTpoHHON dhopMe (ayTeHTHh KA
JIOKYMEHTOB, 3alIOIHEHNE PETHCTPAIIMOHHBIX KAPTOYEK
CAII, npu HeOGXOMUMOCTH pacriedaTka JOKYMEHTOB

Ha 6yMakKHOM HOCHTeNIe, POCTaHOBKA 1 3aII0THEHUE
DETHCTPaIMOHHEIX MITAMIIOB);

HCXOJAIIMX Y BHYTPEHHIX HOKYMEHTOB Ha 6YMaXXHOM HOCHTENE
H B 2JIEKTPOHHOH (hopMe (3arioyIHEHHE PeTHCTPAIOHHBIX
xaprouek CAJJL, BBOX 3nexTpoHHOro (datina 8 CAII)

KommaecTBo 1OKyMEeHTOB

IIpenBapuTeTsHOE PACCMOTPEHUE NOKYMEHTOB
(pacnpeneneHye TOKYMEHTOB Ha MOUTEXalIHe Tepeaaye

Ha pacCMOTPeHHe PYKOBOICTBY M Ha HOJIeXKalie
nepefade Ha HCTIONMHEHUE HETIOCPEICTBEHHO B CTPYKTYPHOE
ToApa3feNeHue)

KonmmgecTBo nOKyMeHTOB,
MIPOLIEIIINX TIPEIBAPUTENb-
HO€ pacCMOTpEHNe

OueHka coepXaHMI JOKYMEHTA, IIOATOTOBKA IIPOEKTa
PE30TIOLUY, IPY HEOOXOAUMOCTH CIIPaBOYHO-
HH(pOpMauMoHHasa paboTa o 3aperucTPUPOBAHHBIM paHee
TOKyMEHTaM

KommgecTso pesomonnit,
TIPOEKTOB PE30JIIOLIMI

Brecenne pesomonmit, nnpoexros pesosmounii B CAJI

VYKazaTesb Ha PacCBUIKY,
peecTp, 3aINCh B

3arorHeHue YIeTHHX (hOPM I Tepeadn Ha UCTIOMHEeHe
JOKYMEHTOB Ha OYMaxKHOM HOcHTENe (TIPH HEOOXOMMMOCTH
BeIcHUA yyeTa Hepefadil BCeX WK OTHeIbHBIX KaTeropuii

XypHAaJIEe y4eTa fepefayu
JTOKYMEHTOB JIOKYMEHTOB)
BpeMs mocTaBKU HocTaBKa ZOKYMEHTOB C HCIIOTb30BAHHEM BO3MOXKHOCTEH

KYPBEPCKOU ¥ IPYIUX BUIOB CBSI3U BHYTPH CnyXKOBI

CroJKa, cIIpaBKa

CocrapiieHre CBOJNIOK ¥ aHAJIM3 TaHHBIX 10
JIOKYMEHTO0B0POTY

KomugecrBo
UHOOPMAIIHOHHBIX
3aIIpPOCOB, KOIUYECTBO
HCITOTHEHHBIX IIOPYIeHUH,
KOJIMYECTBO HAlTOMUHAHWAHN
10 KOHTPOJIIO, CIIpaBKa,
CBOJIKA

Paborta 1o KOHTPOJTIO NCIOTHEHUS C UCIIOJb30BAHUEM
CAJIIJT (monygeHwe CBEISHUIM O XONe U Pe3yabTaTax
HACIONHEHUS, HAIOMHUHAHUS O CPOKAX UCTIOTHEHMS
IOKYMEHTOB, MH(MDOPMITpOBAHIE DYKOBOTUTENEH O
COCTOSTHUY UCIIOTHUTEIHCKON JUCITVTUIMHEL, CHITHE TOKY-
MEHTOB € KOHTPOJIS, COCTABNIeHUE CBOJIOK, 0000IIEHHE U
aHaJ3 Pe3yIBTaTOB KOHTPOJISL UCIIOTHEHUS)

© Odopmnerne OAO <HTU «[Ipomsranrenras 6esomackoctss 2007
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Ilokazatenn OcHOBHBIE BUIBI pabOThI

KosmaecTBo IToaroToBlIeH- | MeTonndeckoe U OpraHi3allioHHoe 00eCcTIeYeHUE

HEBIX TOKYMEHTOB paboTH (COCTABIEHYE TUTAHOB X OTYETOB, TTOJOXEHUM,

IODKHOCTHEIX MHCTPYKLUMH, METONUK, [IDABUI BHITOTHEHUS
OTHEJBHEIX BUIOB paboT, KOHCYIETUPOBAHHTE 1 Ip.), B TOM
yrcire 0o BompocaM ucnone3osanms CAII

KomuyecTBo 11poBepox,
KOHCYIBTaLMH

TposeneHne IPOBEPOK OPTaHU3AIIH PaGOTH C TOKY-
MEHTAMH B CTPYKTYPHBIX [TOApa3NeIeHUSIX ¥ TOIBe-
JIOMCTBEHHBIX OPraHu3aIiax

3anpoc, crIpaBKa, CBOIKA

CripaBogso-uHGOpMallMoHHas paboTa, [IOUCK CBeLE-
Bt 1 jokyMmeHTOB B CAII/I, coobmierue HHGOPMaLiK
(B ToM gHCIIe 110 TeneOHY) IO BOIIPOCaM, BXOISIIUM B
KOMIETEHITHIO cIyX08 IOY

KomrgecTso mo3uimii B Ho-
MEHKJIaType

CocraBiieHye HOMEHKIATYPH 1el  ee BeneHue B CAIT

Komtyecrso chopmuponan-
HBIX 1 0DOPMIIEHHBIX JIEJT

®opmupoBaHre ¥ odhopMierue nex

KonuaecTBo onucaTeTbHBIX
CTaTEM OIMUCH, KOJIMYECTBO
TIOATOTOBJIEHHBIX K

CocraBieHye OIKCeN, TOATOTOBKA 1] K ITepenade B apXuB

nepenade aei
KomuaecTtso MammmHOTIIC- | MatnmHOIMMCHBIE paboTh! (TeXHUYEeCKoe 0GOPMIIEHHE
HBIX CTPaHUILL JTOKYMEHTOB)

Komraectso mosmmit cripa- | Benerme cripaBogHukos CAIJT

BOYHMKA

KonmnyuecTBoO 3aKa30B,
KOJMYECTBO KOIIUMA

OHCp ATUBHOC THPAKWPOBAHHE JOKYMEHTOB

Komryectro OTCKaHUDO-

CkaHMpPOBAaHUE U PACITO3HABAHYE M300pAXEHUI U TEKCTOB

BaHHBIX CTPaHHUIT JIOKYMEHTOB
KommdecTBo a5eKTpoHHEX | BBoI (haityioB JOKYMEHTOB B aBTOMATU3UPOBAHHYIO CHCTEMY
06pa30B JOKYMEHTOB JOKYMEHTOOB0pOTa MIIM apXMBa

KonrmgecTBO BXOOAUIUX
NOKYMEHTOB, MPOIIEIITNX
3KCHNETHUUHOHHYIO
06paboTKy

BDKcenenuoHHasg 06paboTka BXOIIIUX TOKYMEHTOB (TIpUeM
KODPPECTIOHICHIINHK, IIPOBEPKa IEIOCTHOCTH YIIaKOBKY
W BIOXCHHUH, NpaBHIBHOCTH aApeCcOBaHUI, BCKPHITHE
KOHBEPTOB, CHCTEMATU3ALMT NOKYMEHTOB Ha PETHCTPUPYEMbIE
W HepermcTtpupyemsle, opopMIeHNe peecTPOB Ha Iepenayvy
JIOKYMEHTOB)

KonuuecTBO MCXOOAMIUX
JOKYMEHTOB, TPOIIEIIINX
3KCOHNEOINUTOMUOHHYI
06paboTKy

DKcneannuoHHas ob6paboTka MCXOAAIUX TOKYMEHTOB
(mony4yeHUEe HUCIONHEHHHX TOKYMEHTOB, MpOBepKa
MpaBWIBHOCTH ODOPMIEHUS NOKYMEHTOB, HaIWYusd
NIPMJIOKEHWH, COPTHPOBKA OTIIPABIIIEMBIX JOKYMEHTOB I10
aapecaM 1 BUIAM IOYTOBEBIX OTIIPaBIEeHUI, IIPOCTaBIEHHE
ampeca Ha KOHBepTe, (GalblIoBKa U BIIOKECHIE JOKYMEHTOB B
KOHBEPTHI, 3aKJIENBaHIE KOHBEPTOB, MAPKNPOBKA KOHBEPTOB,

COCTaBJIEHME PEECTPOB)




Dedepanvroil cryxchvl no SK0ACUHECKOMY, MEXHOAO0ZUHECKOMY I AMOMHOMY HAd30Dy 147

Ilpunoscernue Ne 35
kn 313
Cnpaeounoe

BapuasT cxemsl
NPOXOK/IEHHs IOKYMEHTOB, apecoOBaHHBIX pyKoBoauTe o CiryKobI,
C ¥CTOJIb30BAHMEM CHCTEMbI ABTOMATH3AIAN JOKYMEHT0000p0OTa —
CAIL «Jleno» (compoBoxaeHne 6YMAXKHOIO JIOKYMEHTO000POTA)

Ne Bunsl pabot
n/n

DKeneAnuHa
Paborhnku
KaHUEAPHH
PaboTHHKH
110 KOHTPOTIO
TIPOXOXIEHHA
NIOKYMEHTOB U HX
HCITOMHEHNHS
Pabornuk npnem-
HOH PYKOBORMTENS
Pyxosonurens
Pabothnk
JeJIONPOM3BOACTBA
B TIOAPA3fIeIeHHH
3aM pykosogurens
Cryx6n,
DPYKOBOAHTENb
NOApa3ieNeH!s
Hcnonunrens

1 |OxcrennuuoHHas 06paboTka BXOAIIEH KOPPECTIORACHUUM

|00

PerucTpaiiis Bxoraums fokymentos B CAI «Jleno»
3 TlpenBapUTEIbHOE PACCMOTPEHUE JOKYMEHTA M OTPEHETCHUE \?
VCTIONHUTENS

Ioxrotoexa MpoeKTa pe3oNIoLHH 1 ero pacreyarka O]
5 |Tlpercrarnenye JOKYMEHTA HA PACCMOTDEHHE SN
6 | PaccMoTpenue JOKYyMEHTa, PE3OMOLIMS (1py HEeoOXONMMOCTH )D
PEeRAKTHPOBAHHE TIOITOTOREHHOTO TPOEKTA)

7 | Bo3Bpar JOKYMEHTOB B KAHLIEIIPHIO __@x
8 | Buecenwe pesomotiid 8 CAIUL «Jeno»

9  |{TIoCTaHOBK2 JOKYMEHTA Ha KOHTPOJIb C Y4eTOM PE3OMOLMM
10 |KonupoaHue ¥ THPAXUPOBAHUE OKYMEHTOR

11 |CxaHmpoBaHHE NOKYMEHTOB ¥ npukpemienue K PK CALI
«Jleno»
12 iTlepenava KoKymerTa Ha MenomHerue ¢ orMetkolt 8 CAT «[lenoy

13 | PaccMoTpeHHe, pe3ommoLms (IETATH3ALIHS TTOPSIKA HCMQTHEHKS) *

14 iBuecerme wndopmarms 8 CARI
«Jfeno»

15 |Tiepenaga noxymenra Ha ucnomHerme ¢ ormerkolt B CAI «[leno» ’C’)

+
<G

16 |WcrionHenue IOKYMEHTE

17 {KoHTponb HCHOJIHEHHS @ > @ | -] @« D -+ et
18 |Hoxuan pyxosoacTay

19 |TTepenava ucronuHuTeNeM paboTHHKY AEMONPOH3BOACTBA +
YTIpaBTEHUA HHQOPMALIMH O COCTOSHNH HCTIONHEH A ¥ BHECSHHE . 0
nocHeIHMM TarHoro oryeta B CAILT «[Teno»
20 |Tlepenaya B KARUEAAPUIO THCEM C OTBETAMY RNPECATAM, A TAKXKE
HCTOIHEHHEIX JOKYMEHTOB 11 ODOPMIEHUS CHATHS MX C /
KOHTPOJIsS ¥ CIACAHKS B JENO
21 |Crncanue IokymeHTa B Iefo 463(
22 10dopmeHye JOKYMERTOB B AEA0 0
23 |ApxuBHag 06paboTKa JOKYMEHTOB U Nlepenaya B apXHB
24 |[APXUB obecneyeHne apxuBHOM 06paboTKH, XpaHeHus,
UCTIONB30BAHUS 1 IOCNEAYIOLel TePefayy Ha ro¢ XpaHeHHe
25 [DxcnmemmunoHHag 06paboTKa ¥ OTMpaBKa UCXoAgmed] (o
KODPECTIOHACHUMU
OGosnayerns ——>9 — paboTa ¢ TOKyMEHTOM, “* O — yourpoms nenonrenys

@-@Qﬂ
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Ilpunoscenue No 36
kn 313
Cnpasounoe
BapHaHT CXEMbl IPOXOZKACHMA JOKYMEHTOB, TOCTYIIMBINHX HA 6}7Ma}KHOM
HOCHUTEI€ K AApeCOBAHHBIX CTPYKTYPHOMY IOApA3icJICHAIO CJI)’)KﬁBI,
C HCII0JIb30OBAHHEM CHCTEMbI ABTOMATH3AONAHU ,Z[OK}’MGHTO()ﬁOpOTa —
CALL «/leno» # 31eMeHTOB 3JIEKTPOHHOIO TJOKYMEHTO000pPOTA
Ne Buxr pabot Lo a 81 a
5|l Se|28E=E 2= & &
Hl{og|Sg Qg g0 X =
g | 58 E o & 2| g = Y iz
Slegdlea2s §s| 8 5
2o Sl Egx= 2 &| B =
BIMRIERE (£ 2| 2
1 |OxcnegvumonHasg 06paboTka KOppeCIIOHIEHIIN N .
2 |Permcrpanys noxymeHTa B CAIT «eno» g
3 |CxanwupoBaHHE JOKYMeHTA M BBOX (aitna B CAII «Heno» %
4 |Xlepenaua pokyMeHTa (¢ otMeTkoit B CAI «[leno») —>
5 |Buecenme npoekra pesomoimu B CAI «Jleno» ¥ ero pacrnieyarka (Tpu
HEO0OXOIMMOCTH)
6 |IlocTaroBka OKYMeHTa Ha KOHIPONE (TIPU HeOOXOIMIMOCTH) é\
7 |PaccMoTpeHHe XOKYMeHTa Ha GYMaXHOM HIH 3JEKTPOHHOM M G
HOCHTEJE
8 |Pezomorus (mpu HeoOXOAMMOCTH PEXAKTUPOBaHHE TIONTOTOBIEHHOTO *
TIDOEKTA)
9 |Beox pesomouwn B CAIIL «[deno» 1 Hiepeaya JOKYMEHTA Ha HCITOJHEHME ®<<—©
10 |PaccmoTpexye (IeTanu3auus TOpsIKa HCTIONTHEHMS) t *T
11 |Mernonnenwe noxkymenra . T»i
12 |Obpalierne K 3AeKTPOHHOMY Gaiiny XOKYMeHTa B IIpollecce G e (D 2@ | =G
HCIIOJHEHNS f
13 |ITomroToska mpoexTa OTBETHOTO NOKYMEHTa . 5
14 |Perucrpaums npoekra B CAIT «Hdeso» - ﬁ\
. / .
15 |Cornacosanue npoexTa cucnons3opanueM CAI «deno» (B 31eKTPOHHOM * ®\
dopme)
16 |KoHTpOIb HCTIOMHEHHsT D= Doy
17 |Hoxnanm pyxoBOICTBY . T(
18 |ITToxmyicanme npoexTa OTBETHOTO JOXyMeHTa (Ha 6yMaXHOM HOCHTeNe M /G)
MY C McTiob3oRaHmneM DIIT)
19 |Permcrpanmg oteerHoro gokyMenta B CAIL «[Tenos
20 |CHETHE DOKYMEHTa ¢ KOHTPOJS
21 |Crucanue IOKyMeHTa B IO J=0)
22 |OdopmiTeHne TOKYMEHTOB B [0 Q“/
23 |OrnpaBka OTBETHOTO HOKyMeHTa ampecaTy (Ha 6yMaxHoM uiH| (O« ®
~ |S9MEKTPOHHOM HOCHTENE) |

Ofo3nayesns ——>® — paboTa ¢ HOKYMEHTOM,

+-+ O — KOHTDPOb HCTIOTHEHUS
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Ipunosncernue Ne 37
kn 3.13
Cnpagoyroe

BapuanT cxeMbI DPOX0XKIEHHS TOKYMEHTOB, MOCTYIABIINX 110
TeJIeKOMMYHUKANAOHHBIM KAHAJIAM B 3JIEKTPOHHOM (hopMe H aIpecOBAHHbIX
CTPYKTYpHOMY nonpa3sneenuio CIyxO0bl, ¢ HCIO/b30BAHAEM CHCTEMbI ABTOMATA3AIHHA
nokymMenToooopora — CAJIJT «/leno» 1 31eMEHTOB 3JIEKTPOHHOIO IOKYMEHTO000pOTA

N Bupst pabor z g = Y= - -
S| £33 | 53| B &
=) ©28 | £8| 5| §
5 ~58 | £8| 5| B

& § a A~ E = =
| |IIpHem KOXYMEHTOB, TIOCTYNTMBIIHX IT0 EKTPOHHEIM KaHaNaM CBSI3H 9]
2 (Perncrpaums nokymerta B CAIU Jleno» oS
3 |BHecedue npoexra pesomonuux B CAAL «Jeno» u ero pacneyarka (mpH \‘T
HEOOXOIUMOCTH)
[TocTaHOBK2 FOKYMEHTa Ha KOHTPOJTb (IIPH HE0OXOTHMOCTH) é)\
5 |PaccmoTpeRHeE IOKYMEHTa Ha 6YMaOXHOM HIH 3MEKTPOHHOM HOCHTENE *
1T
6 | Pesomomms (Tpy HEOOXORUMOCTH PEIAKTHPOBAHUE NOATOTOBNEHHOTO IPOEKTA) M (!J\
-
7 | Paccmotpenne (eTamv3ais NopaIKa HCTONHEHNS) . ‘T\
v 2
8 |HcnonHenve JokyMeHTa ? E
1

9 |OGpameHue K 3MeKTPOHHOMY (aily IOKyMEHTa B PpoLlecce UCIONHE RS Qe — | ©O__ .,i) é

10 |KoHTponb HCONHEHHUS = O~ D e @ A (o

11 |IToagroToBKa NPOEKTA OTBETHOTO JOKYMEHTA * (f‘(

v

12 {Perncrpauus npoekra 8 CAIT «Jeno» .

i N

13 |Cornacoanue npoexta ¢ Mcmonb3opanueM CAIIT «/leno» T’ /(5 }9

(B 5neKTpOHHOM hopme) i

14 |IToomucaHue TIPOEKTA OTBETHOTO AOKYMEHTA (Ha OYMaXHOM HOCHTENE HIM C * ?‘
HMCTIOIB30BAHHEM 3)IeKTPOHHON LHdpoBoit moamucy — HLITT) .

15 |CrincaHue MHUUMATHBHOTO IOKYMEHTA B €O /éﬁ
i

16 |Perucrpauus orBetHoro noxkyMenta B CAIUT «[eno» @*’

17 |CHATHE HHULMATHBHOTO JOKYMEHTA ¢ KOHTPOJIS é\

18 |Crncanye HHMLIMATHBHOIO TOKYMEHTa B JIEN0 >®

19 |OdopMnenue TOKYMEHTOB B JIETO Q/

20 |OTnpaBKa OTBETHOIO HOKYMEHTA iipecary 110 JJIEKTPOHHEIM KaHANAM CBA3H (DK Oe—f—0

HeOoOXOAHMOCTH CKAHHDOBAHHE ONMTHCAHHOTO JOKYMEHTa Ha 6YMAXHOM HOCHTENE)

OGosnaderuss — > © — paborta ¢ ZOKYMEHTOM, +-* O — KOHTDPOJNb HCTIONHEHUS

Ogopmacrne OAO «HTLI «[IpoMernentasn GesonacHocTs», 2007
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Cnpagounoe
OcHoaple GYHKIMH PaBOTHI ¢ TOKYMEHTAMH
H CYIIECTBYIOINHE BOSMOXKHOCTH HX aBTOMATH3ALUHA
OcHOBHEBIE Kpartkas xapakrepucruka CylIeCTBYIOILINE BOZMOXHOCTH
dyHKIIIH OCHOBHBIX QYHKIIITIT aBTOMATHU3AIMH
paboTsl ¢
JOKYMEHTaMH
1 2 3

Cocraenerue | Ilogroroska conepxaHus IonroroBka TexcTa Ha
TOKYMEHTA Ha OCHOBE UMEIOIENCS | KOMITHIOTEDPE, MCIIOIh30BAHME
uHbOpMaInH, ee OLEeHK! TUIIOBBIX TEKCTOB, KOMITBIOTEDHBIX

GbopM, 11abIoHoB

Odopmrrerme | Mcrionms30BaHye BHELTHIX Vcnoms30BaHue THITOBBIX
3IIEMEHTOB OhopMIIeHUS KOMITBIOTEPHBIX (hOpM, 1I1a0TI0OHOB
KOHKDETHOM Pa3HOBUIHOCTH C THITOBBIMH 3JIeMEHTAMU
TOKYMEHTOB U PaCITOJIOXEHIEe odopmieHMST
DPEKBU3UTOB B COOTBETCTBIY C
YCTAaHOBIECHHBIMU TPEOOBAHMAMM
(dbopmaTter 6ymary, 61aHKH,

TpaHMIIB! 0TI M T.IL.)

Cornacopapme | OreHxa Iejiecoo6pasHOCTH Tpebyerca olleHKa TOKYMEHTA,
CO3TaHMS MOKYMEHTa, eTO BOCTIpHUSTHE MHGOPMAITIH
060CHOBAHHOCTH, COOTBETCTBUA gesoBexoM. Miconp3oBanye
IeHCTBYIOIIEMY 3aKOHONATEIECTBY, | 3JIEKTPOHHOTO aHAIOra TIOKITHCH
HOPMAaTUBHBIM IOKYMEHTAaM W TIL. | TIPY COTIIACOBAHMH IEKTPOHHON
TpocraBnerue cOGCTBEHHOPYYHOM |BEPCHH NOKYMEHTA
TIOIITHACH YITOTTHOMOYEHHBIM
JOATIOM B COOTBETCTBHH C €TO
KOMHOeTeHIIMeH ¥ IIpeaocTas-

JIEHHBIMY [TPaBaMH (PEKBUA3UTHI «BU~

3BI» MITH «Iprid COIIACOBAHMUS»)
Tonrmcanwe TIpocTapieniie TONIMCH WIH Tpebyercs OIleHKAa TOKYMEHTa,
(yrBepXneHue) |rpuda yTBepXIeHUs Ha JOKYMEHTE | BOCIPUSTHE MH(pOpMaIin

YTIOITHOMOYEHHEIM JIMIIOM B
COOTBETCTBHH C €r0 KOMITETeHIIMeH
¥ TIPENIOCTABNEHHEIMI TIPABAMIL
CobCcTBERHOPYYHAS TIONIINACH
VITOIHOMOYEHHOTO JOJDKHOCTHOTO

Joaua

YeTOBEKOM. HICITOMb30Ba e
SJICKTPOHHOI'O aHAJIOTa IIOATIVICH
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1 2 3
Perucrpanis, | Permcrparus JOKyMeHTa — 3aITich | ABTOMATHYECKOE TPUCBOSHME
yaer VYETHBIX IaHHBIX 0 IOKYMEHTE TI0 | DETHUCTPALIMOHHBIX HOMEDOE B

YCTAHOBJIEHHOM bopMe, GUKCUPYIO- | COOTBETCTBIM C BEIOpAHHBIMI
1miast haKT ero CO3MAHUST I TIPaBIJIAMH HOMEPOOOPA30BaHIIT
TIONYYeHWSL: B XYpHaJIe, KAPTOTEKe, | 3aICh YIETHBIX JAHHBX
KOMIIBIOTEpE TOKYMEHTA B KOMITBIOTEpHOM
CUCTEME
Ilepenava va  |IIpouenypa moBemeHMs TIpy HATUYMH 31E€KTPOHHOTO
HUCIIOTHEHUE | TOKYMEHTOB (WJTH MX IOKYMEHTA WIH 3JIeKTPOHHOMN
WIN OTTIpaBKa | KOIIMIT) O KOHKPETHBIX KON (MCITOJIb30BaHUE
ajpecary JIALL IS O3HAKOMITEHU KODIIOPATUBHOM CUCTEMBI
WJIH COBEDILIEHUS IEHCTBUM, ITOKYMEHTO060DpOTa, 3IIEKTPOH-
YKa3aHHBIX B JOKyMeHTe. B HOY ITOYTH)
YCTAHOBJIEHHBIX CITyJastx JOKY-~
MEHTHpPYETCS (OTMEYaeTCs B
VJYeTHBIX (popMax). BapuaHTEI:
nepenaya HelroCpeICTBEHHO
UCITOTTHUTEITIO WK depe3
Kypbepa; UCIIOTb30BAHUE pa3-
JIMYHBIX CTIOCOO0B OTIIPABKU
(t1outa, Tererpad, dakc u
T.I1.); DIeKTPOHHA] [I0YTa;
KOpIiopaTrBHas CUCTEMA
JOKyMeHTOo000opoTa
Kormporanue |CoszaHue KOIUM TOKYMEHTa Hcnons3oBaHye KOMPOBAIBHO-
(pa3zMHOXeHHe) | (Ha 6YMakHOM HOCHUTEIe Wil MHOXUTETEHOM PUIH
5JIETPOHHBIX) I obecTiedeHUs KOMITBIOTEPHOM TEXHUKHU
03HAKOMJIEHUSA C HUM U (pacnevaTka FOTOHUTENEHBIX
OIHOBPEMEHHOU paboTH KOITUi OKYMEHTa,
HeoOXOMMMOro KpyTa JIHLL TIONTOTOBJICHHOTO Ha
KOMITBIOTEpE; KOTTMPOBAHME
dailna; cKaHMPOBaHHE WA KO-
poBaHUe OYMaXHOTI'O TOKY-
MEHTA)

Odopmerine. OAO «HTII «ITp Beac e, 2007
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1 2 3
Tlomygyenue ITponenypa nomydeHust Honyyernye TOXyMeHTa
JIOKYMEHTOB (MM MX KOTIHit) 110 3JIEKTPOHHOM I109Te,
KOHKPETHBIMH JTHLIAMH AT ucnons3oBanyie UHTepHeTa
O3HAKOMJICHHUS WIH COBEPIIE~ (MnTpanera) wm
HILS JeMCTBHH, YKA3aHHBIX B CHCTEMBI SJIEKTPOHHOTO
HOKyMeHTe. B ycTaHOBJIEHHBIX IOKyMEHTO000pOoTa
CITy4yasx rmepenaercs nox
PACITHCKY TToTy4aresiio. BapraHThl
TIOJIYYeHHS: OT pabOTHHKOB
CIIY>X0, OCYHIECTBISTIOIINX JOC-
TaBKY JOKYMEHTOB; HadyaJlbHUKa
WIM KOJUJIET; ITO KaHAJIaM CBSI3U
(dakcy, a7eKTpOHHOH ToYTe);
TIOCPENCTBOM KOPITOPAaTUBHOM
CUCTEMEI STIEKTPOHHOTO
JIOKyMeHT0000pOoTa U T.I1.
OszHakomnenue | OnieHka nHMOOPMAITIH, TpebyeTcs olleHKa NOKYMEHTA,
conepxXauleics: B JOKYMeHTe, IUIT | BOCIIpUATHE MHOOpMaLIMYT
MCIIONB30BAHMS B JaJlbHEUIIEH 9elIoBeKOM. JlOKYMEHT Ha
pabote GymMaxXHOM HOCUTENE I B
3JIEKTPOHHOM BUIIE
Paccmorpenue | Onenka mudopMalrimy, Tpebyercs orieHKa NOKYMEHTA,
(TIpuHATHE coniepxkanieiicad B IOKyMeHTe, ¥ BOCHIpUSITHE HH(DOPMAIH
pelieHwyil 1o TMPUHATYE PEIICHNI O TTOPSIIKE YeT0BeKOM. JJOKYMEHT
JOKYMEHTY, JaxpHeimeit paboTel ¢ HUM, Ha BYMaOXHOM HOCHTENE
pe3omonus) CpOKax, XapakTepe UCIIOTHEHHS, | WIM B SJIEKTPOHHOM BHIE.
KOHKPETHBIX HCTIOTHUTEIISX. BBoa pe30TIOIEH WIH
Hamuicanwe pe3omonun PeraKkTUpOBaHUE ITPOEKTA
OT PYKH WITH ITOIITHCAHHE PE30IOLIMH B KOPITOPATHBHOMN
TTOATOTOBJIEHHOTO IIPOEKTa cucTeMe HOKYMEHTO000pOTA.
PE30MIONUN Pacrieyatka BBeIEHHOTO IIPOEKTA
DE30IOLMH UTST €r0 ITOATMCAHMS
DYKOBOUTENEM
Kontponb3a  |OrciexuBaHue ycTaHOBISHHOTO | TpeGyeTcs onieHKa MOKYMeHTa,
TIPOXOXACHUEM |ITOPSIKA TPOXOXKISHYS JOKYMEHTa | BocripusaTre wHbopMarnm
u ¥ UCIIOHEHUS (CPOKOB 1 4es10BeKOM. JIoKyMeHT
WCTIONTHEHUEM | pEeIIIeHusT BOIIPOCOB ITO CYHIECTRBY) |Ha 6YMAaKHOM HOCHTENE
JMOKYMEHTA WJIH B 3JIEKTPOHHOM BHIIE.

dopMabHas CTOPOHA MOXET
GBITb AaBTOMATH3MPOBaHa
(aBTOMATM3AIIHSA ITPOLIENYDHI
orciexxuBanus dhaxruye-
CKHX CPOKOB HUCITOJHEHHA 10~

KYMEHTOB)
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K MHGpOpMaIUH B IIpoliecce
APXVBHOIO XpaHEHMs

XpaseHue 0Ky~ | ObecrieueHne GU3MIECKOM Obecrieyenue QGUIMIECKON

MEHTa COXPaHHOCTHU TOKYMEHTA U COXPAHHOCTH 3JTEKTPOHHBIX

B IIpoliecce cobIoIeHNE ITOPSIIKa TOCTYIIA JIOKYMEHTOB M 6a3 TaHHBIX (B

UCTONMHEHUd | K MHGOPMAIWH B IIpOllecce TOM YHCITe Pe3ePBHOE KOTIMPOBa-
HCIIOJTHEHMS HH€); aBTOMATU32LHS CPENCTB

TIOVICKA OYMaXXHOTO JOKYMEHTA B
TIPOIIECCE MCTIONMHEHUST

Crmcanme ITpusnanue dakra, 9To 1 TOKYMEHTOB Ha OYMaXHOM

B IEJIO HCTIONHEHYE TOKYMEeHTa OCHOBE — OTMeTKa Ha JIOKY-
3aBepieno. [ToMemenue MEHTE U BHECEHWE B aBTOMATH -
IIOKYMEHTA Ha XpaHeHUE B 3UPOBAHHYIO cHCTeMY HH(DOp-
Ieno, chopMupoBaHHOE TIO MallUd O CITHCAHUH JOKYMEHTA
TPEIMETHO-BOIIPOCHOMY, B Iesto. s JOKYMEHTOB, Cy-
KOPPECHOHIEHTCKOMY, UIECTBYIONMIMX TOJBKO B 3JIEK~
XPOHOJIOTUYECKOMY U APYTUM TPOHHOM BHIE, TpebyeTcst
npusHakaM. O6ecrieyeHne IapHelmas npopaboTka KoM-
dU3MIECKO COXPAHHOCTH, IUTeKCa BOIIPOCOB OpPTaHM3aiH
yroOcTBa DanbHERIIero WX XpaHEeHWs!, 00eCTieYeHUs
WCIIOJTb30BAHIS HOKYMEHTA U eT0 | GU3HIECKOM COXPaHHOCTH,
6BICTPOTO HAXOXKIEHWS TI0 3aIpocy |ayTeHTU(UKAIMHY U T.I1.

Tlouck HaxoxmeHue caMoro [okyMeHTa | MoxeT OBITh aBTOMaTU3UPOBaH
WK 3alipaliyBaeMbIX CBeNeHUt o | (Heobxomuma GhopMymMpoBKa
HeM KPUTCPHEB IIOUCKA)

XpaneHue Ob6ecnieuerne Guznmyeckoi Hcmome30BaHye CPENCTB

B apXvBe COXPaHHOCTH HOKYMEHTA U ABTOMATH3ALIMH IS
COOIIIOAEHUE TIOPSIKA LOCTYIIa KOHTPOJIS 32 YCITOBUSIMEA

XpaHEeHHUS, TPOTHUBOIOXAPHON
6e30TIaCHOCTHIO, PEryTHPOBAHIT
JOCTYTIA B [TOMEIIEHHEe apXuBa

¥ 3aUIUTH MHGOpMalu B
KOMITHIOTEPHOH CHCTEME.
Cosnmanuve ¢poHIA ITOAH30BAHUI
apXUBHBIX JOKYMEHTOB B
3eKTpOHHOMI hopMe. XpaHeHHe
OKYMEHTOB HA MaIIMHHEIX
Hocuressx. Obecniedenue
busIyecKol COXpaHHOCTH
3TEKTPOHHEBIX TOKYMEHTOB 1

623 TaHHBIX (B TOM YHCIIE pe-
3epBHOE KOIMMPOBaHHMe); aBTOMa-
TU3ALMSI CPEACTB yIeTa M IIOUCKA
OyMaxXHOro TOKYMEHTA B IIponecce
apXUBHOTO XpaHEHUS

Opopunerme OAO <HTL «IT,

6e30 o, 2007
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1 2 3
DKCIepTU3a OT160p IOKYMEHTOB Ha Tpebyercs olleHKa JOKYMEHTA,
LIEHHOCTH TOCYIApCTBEHHOE XpPaHeHUE BOCTIpUATHE UHODOPMALH
VT YCTAHOBIIEHME CPOKOB MX 9eI0BEKOM. JJOKYMEHT Ha OyMax-
XpaHEeHWS B apXVBE OPraHU3aMX  |HOM HOCHUTENIE WIIH B 3JIEKTPOH-
Ha OCHOBe IIPUHATHIX KpUTEPHER  |HOM Buze. GopMaTTbHAST CTODOHA
(oTGOD e 1O CPOKAM XpaHeHH )
MOXeT OBITh ABTOMATU3UPOBAHA
Vaumaroxenue |Dusmgeckoe YHUUTOXEHUE Hcnonp3oBatie o6opynoBa-
(paspyuieHue) HOCHTENST HUS IJIs1 YHAITOXEHUA GyMaX-

nHGOpManK WM 3aTMCH Ha
HOCHTeNE

HBIX JOKYMEHTOB (HarpuMep,
u3MeIpbYeHMS OyMaru) 1 st
VHUYTOKEHYS 3aIIMCH Ha
MAaUTMHHOM HOCHTETE
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TpeGoBanms K opraHn3aiMa ¥ TEXHOJOTHHA pabOThI ¢ JOKYMEHTAMH
B ycopusx ucrnonszopaansg CAJIL «/leno»

1. Obwue nonoxcerus

1.1. IIpueM u 06paboTKa TOKYMEHTOB B YCIOBUSIX HCIIONB30OBAHIA B CTPYKTYPHEIX
TIOIPA3AENEHUSIX LIEHTPATbHOTO anmapaTa CrrysKObl CHCTEMbI aBTOMATH3AI MM AeIOTIPOM3BOACTRA
U DoKyMeHToobopoTa (manee — CAIIJI) «deno» ocyIiecTBIIIoTesS paGOTHHKAaMK OTIe)Ia
JIOKYMEHTOO0OPOTa M apXuBa YIIpaBJIeHUA NeNaMU (gaiee — OTHENT TOKYMEHT0o0b0poTa 1
apXyBa) ¥ OTBETCTBEHHBIMY 32 BEJICHUE NeJIOMPOU3BOICTBA B ITOAPA3ACICHUAX.

1.2, Pabora ¢ 1OKyMEHTaMH B CTPYKTYPHBIX ITonpasaesieHMsX CTyKOBI, TTOIKIOYEHHEIX
K CAII «/Iemo», OCYIIeCTBISIETCS B COOTBETCTBMM C JAHHBIMU TPeOOBAHMIMIL.

1.3. Pa6ora B CAIJ] «I{e10» OCHOBEIBAETCA Ha TIPUHIIHTIIE OMHOKPATHOMN PErUCTpainu
JOKYMEHTOB. 3aperuCTPUPOBAHHEIE B CUCTEME W ITOCTYIUBIINE B TIOXpa3IeIeHUE U3
oTIE a ZOKYMEHTO0B0POTA U apXHMBa WITH IPYTUX TTOApa3nesIeHuH TOKYMEHTHI TIOBTOPHO
HE PETUCTPUPYIOTCS.

B cBs13u ¢ 9TUM HEOOXOTMMOCTE B BEIEHMM PYKOITMCHBIX XyPHAJIOB PErMCTPallii
OTIIaJIaeT.

JOKyMEHTUPOBaHNE [TepeIady JOKYMEHTOB MEXTY CTPYKTYPHBIMU ITOIPA3NETICHUSIMU
U BHYTPH NOIPA3NECICHUI MOXeT OCYUIECTBIATHCS IIyTeM pociticy B hopMupyeMbix CAIIT
«[emo» peecTpax wiK peTMCTPallMOHHBIX KapTouykax (PK).

1.4. CAJIJ «[lemo» IO3BOISIET 3aBOIMTh pas3iuyHble rpudsl He Tonbko mia PK
HTOKYMEHTOB, HO TaKKe M [T MpuKpeTvieHHbIX K PK daitnos ¢ joxkymenTamu. Kpome storo
KaxXIOMY TOL30BATENI0 MPUCBAWBACTCS MPaBo paboTaTh ¢ HJOKYMEHTAMU, UMEIONIIMUI
onpeaeneHHbie Tprdbl. B cBs13u ¢ 3tuM B CAII «/1eJ10» MOXHO OrpaHMYUTD IIPaBa [OCTYIIA
oB30BaTeNell K KoOHGUASHINATBLHBIM TOKYMEHTaM (3T0 KacaeTcs He Tonbko PK, #Ho u
IPUKPETUIEHHEX Daliyior).

1.5. Opranm3anorHO-MeTOMHISCKOe PYKOBONCTBO M KOHTPOJb 332 OpraHu3anuei
OeJOTIPOM3BOMICTBA M NOKyMeHToobopoTa B Cinyx6e B ycropusax npuMenenus CAIJ
«/Ies10» OCYIIECTBIIET OTAEI NOKYMEHTOO0G0POTAa M apXUBAa.

Vkazanws (B YCTHOI WIM IMCBMEHHOM (popMe) pabOTHHKOB OTIIE A JOKYMEHTO000pOTa
a1 apxuBa — aamunncTparopos CAJIM] «Jleno» o mopsmke MOMb30BAHUS CHUCTEMON M
TEXHOJIOTAM PabOTHL C Helf 06s3aTeNbHBI IUIS BCEX TTOIb30BaTeNeil.

1.6. PabGoTHMKM CTPYKTYPHEIX IToxpasmexeHuii CIyX6b BKIIOYAIOTCH B YKCIIO
Tome3oBaTeneit CAILJ «[lero» Ha OCHOBaHHH 3asIBKM OTHEIY HOKYMEHTO0O60ODOTA U
ADXMBA HA PETUCTPaIyIo noss3oBarteneil B Eminoit undopMarmontoii crcteMe Ciyk0b!,
TOATIMCAHHOM PYKOBOAMTEIIEM CTPYKTYPHOTO TIOApa3ieNieHus. B IpmiIoXeHuy K 3asiBKe
TOJDKHEI OBITH YKa3aHb GyHKIMH morb3oBatelst B CAJI «Jleno» u mpaBa noctyma (rpudsi
06wty «[ICI»).

VYeranoska xmeHTcKuX MecT CAZIJI «[lesro» IMpOM3BOIMUTCS TIO COTTACOBAHUIO C
YTIENOM HOKYMEHTO000POTa M apXVIBA B YCTAHOBIEHHOM ITODSIIKE.

Otmen noxyMeHToo60poTa 1 apxusa obecrieunsaeT BBox B CA LI «/lero» nepCOHaMbHEIX
IIeHTU(HKATOPOB U NEPBUYHEIX TTapoJieif I0p30BaTeNe .

1.7. OTBETCTBEHHOCTb 3a OpraHu3aumIo ucronb3oBanust CAIJ] «/lemo» B CTpyKTYpHOM
1ompasnenernn Cyx0Obl BO3TAraeTcsI Ha er0 pYKOBOILUATEIA.

) Ogopmaerne OAO «HTL «[TpomblumienHas 6e3onmacHocTs», 2007
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PyxkoBomMTENh CTPYKTYPHOIO NOIPA3NETIeHNUS Ha3HAYaeT JOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a obecrnedeniie IpaBUIbHOTO ucons30BaHusa CALl «emo» u
CBOEBPEMEHHOE IIPEICTARTeHIe HHOOPMALIH O TIOIB30BATENIX (YBOIEHEHUHY, IEPEX0IE
B IpYyroe moIpasieieHye WK U3MEHEHWH TTOJTHOMOYMIT) B OTIEN DOKYMEHT0060poTa U
apxusa I BHeceHns usMeHeHuit B CAILJI «/lenoy» amMUHMCTPATOPOM CHCTEMBI.

1.8. KouTponb 3a cobmoneHreM TIopsnka paboThl CO CBEIEHWSIMYU OTPaHUUYESHHOTO
pacpocrpanerus B CAII «Jleso» oCyIecTBIAETCS OTIEIOM TOKYMEHT0000poTa U
apxXuBa.

1.9. K pabore c CAIII «/leno» mormycxatoTces pabOTHUKM, TIPOIIEIIHE CTIENHATEHOE
obyueHwe.

[MoxpzoBarensm CAJI «[lesio» 3ampelnaercs epenaBaTh CBOM MIeHTUDUKATOPH 1
TIapoSTy OpYTUM JriaM. [loms30BaTeny JODKHEL TIEPHOTUYECKH (TIPY HEOOXOOMMMOCTH,
HO He pexe 1 pasa B KBapTai) MEHATb CBOU ITAPOJIH.

2. Kameeopuu doxymenmos, paboma ¢ komopsimu ocyusecmensemes ¢ CAIL «Jleno»

2.1. IIporpammuoe obecrmegerne CALJI «/lemo» mpemycmarpuBaeT o6paboTKy
PAa3JIIYHEIX BUIOB TOKYMEHTOB B IIPUBSI3KE K TpeM THIaM PK:

PK BXOOIIMX HOKYMEHTOB;

PK MCXOISITHAX IOKYMEHTOB;

PK BHyTpeHHHX JOKYMEHTOB.

IIpunsras B Cnyx6e knaccrhUKamms TOKYMeHTOR B IpuBssKe K TuriaM PK otpaxena
Bxnaccuduxarope CAI «Ileno» «IPYIITH ZIOKYMEHTOB», KOTOPHI MOXET NONOTHATHCS
110 Mepe pacrpocrparenus CAJLI «deo» Ha paboTy ¢ APYTUMY BUAAMH AOKYMEHTOB.

2.2. JokymeHT0060p0T CryX6Hl COCTABMIIOT BXOAALINE, UCXONSINHE ¥ BHYTPEHHME
JIOKYMEHTEL.

2.3. Bxomsmue TOKYMEHTH! Ha UM PYKOBOIMTe s CIyXOBI ¥ MCXOSIINE TOKYMEHTEI,
TIOMTUCaHHEIe pyKoBomuTeneM CiykObl, peTUCTPUPYIOTCS B OTIENe JOKYMEHTOO00poTa
u apxuBa B CAIH «Jdeno» Ciayx6n («KabuHeT pykoBomuTend», «IleHTpansHad
KapToTeKa»).

2.4, Bxomgmve JOKYMEHTH Ha UMS 3aMecTuTeneit pykosomurens Cryx6ul u
ucxogsmye u3 CryxXO6El ZOKYMEHTE, TIOITUCAHHEE 3aMECTUTENSIMU PYKOBOTUTEIIS
Ciry6b1, PETHCTPHPYIOTCSA paBGOTHIKAME, OTBETCTBEHHBIMU 32 BEIEHNE NEJTOTIPOU3BOICTBA
B NpHEeMHBIX 3aMmecTuTeneit pykosomuteas Cayxoer 8 CAI «deno» (kabuHETH I
KapTOTEKW COOTBETCTRYIOUIUX 3aMECTUTETCH).

2.5. Bxoxggmme TOKYMEHTHI Ha MM pyKoBomuTeneit moxpasnenenuit CiayKOel 1
ucxogsinvie u3 Ciry:K0sl JOKYMEHTHI, TTOAITUCAHHBIE PYKOBOIUTENSMH TIOApa3TeNeHui
Cunyx06pI, B TOM YHCJIE BHYTPEHHSS IEPENHMCKa 0 LEeHTPAJIbHOMY aIliapary,
PETUCTPUPYIOTCS PabOTHUKAMM, OTBETCTBEHHBIMH 32 BEIEHHUE NETONPOU3BOACTBA
B oxpazpenernusax B8 CAI «emo» (XxaGMHETH ¥ KapTOTEKH COOTBETCTBYIOIIMX
CTPYKTYPHBIX TIOOpa3IeICHUI).

2.6. K BHYTpeHHUM IOKYMEHTAM OTHOCHUTCS IEPEITUcka MEXITY IOoApasieJeHuIMHU
Ciyx68l (B YaCTHOCTH, TIMCEMA, CITyKeOHbIe 3aIMCKT 1 T.11.), @ TAKXKEe OpraHU3alluOHHO-
PACTIODSIUTEIbHBIE JOKYMEHTH U IMOpYydYeHusT pykoBonctea CnyxOr. BHyTpeHHME
IOKYMEHTHI PETACTPUPYIOTCS PAGOTHHMKAMI, OTBETCTBEHHBIMI 33 BENEHYIE IETIOTIPOU3BOICTBA
TMoApa3meNeHis, CO3/IaBlIeTo TOKyMeHT, B cBoeM kabunere CAJLJ] «Jeno». Mx
OTAUYHTEILHEIM TIPU3HAKOM ABIIETCS KIACCHGUKAIMOHHBIN WHIEKC CTPYKTYPHOTO
TI0IpAa3nesieH s, IPOCTABIEMBI ITepe TOPSIIKOBEIM HOMEPOM JOKYMEHTA.
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2.7. Oprasu3auioHHO-PaACTIOPANUTEbHbBIE JOKYMEHTbl Ciy»KOB! DETHCTPUDYIOTCS
OTIHenoM OoKyMeHToo6opoTa u apxuBa B CAL «/demo» («KabGuHeT pyKOBOTUTENS»,
«lenTpanbHasg KapToTeKas ) Kak BHYTPEHHUE TOKYMEHTHI. VX OTIMYMTENEHBIM ITPU3HAKOM
ABISTIOTCS. MHIEKCHI, POCTABJISIEMbIE TTepel TOPSIKOBBIM HOMEPOM COOTBETCTBYIOLIETO
BUJA HOKYMEHTOB.

2.8. PeructpupyeMbim noxymeHTam B CAJL] aBTOMATUYECKH TIPUCBAMBACTCS CKBO3HAS
HyMepalus.

3. Buowt pabom, svinonnsemvie ¢ CAII «lleno»

3.1. Bugsl pabor, Bomonansembie B CAIIT «leno» oTaenoM X0KyMeHT0060poTA
M apXHBa, ¢ AOKYMEHTAMH, a[peCOBAHHBIMHA PYKOBOIHTRTIO CayKOBI 4 €10 ,3aMeCTUTeTAM

3.1.1. TIpu pabore ¢ BXOOAIUMMU HOKYMEHTAMUN — paboTHHUK cayx6s OV,
BHITIOTHSIOWMA YKa3aHHBIM BUA paboT, mepenaeT Ha PaccMOTpeHUe PYKOBOACTRY
3apeructpupoBanuble B CAI «Jdenos noxymeHThl. [1o 3aBEpIIEHUN PACCMOTPEHUS
IOKyMeHTOB BBOIUT pe3omonu B CAI «/leno» v nepenaeT TOKYMEHTHI B NTOAPa3aeIeHUs
TIO Ha3HaUEHWIO AJIsl UCTIOTHEHMS.

3.1.2. VicniomHeHHbIe HOKYMEHTE, IlepelaiHble B COOTBETCTBYIOIEE Toapa3aeneHue,
cnivceiBaioTes B aeno (npu 3toM B CAJIL «eno» B XypHane nepefpayd J1OKYMEHTOB
YKa3blBAeTCA HOMED Iiesia, B KOTopoe Obl cricaH JaHHbBIA JOKYMEHT).

3.1.3. Ipu pabome c ucxodswumu uz Cayxucbor OOKymenmamy TOCJe BUSUPOBAHUS U
TIOAITUCAHU TOKYMEHTA pabOTHUK MOIpa3ieIeHUT NCTTONHUTENS epenaeT UX B CITYKOY
IOV nng perucTpallii B yCTAHOBJIEHHOM TIOPSIKE.

3.1.4. Ucxomsamye NOKYMEHTHI, IIONTOTOBIEHHEIE HEIOCPENCTBEHHO B IIPUEMHEIX
3aMectuTenelt pykosoauTenss Cnyx6bl 1 UMH NOIANTUCAHHBIE, perucTtpupytorcst B CAILL
«Jemo» 3TuX npueMHEX (B «KabuHeTe 3aM. pyKOBOIUTEIS») W JIpH HeOOXOMMMOCTH
IeNaeTcs PACCHITKA 10 KabUHETaM UeHTPATbHOTO anmapara. JJOKyMEeHT CIIICHIBAETCS B
neso, a B noje «OpUruHal» BBOJUTCS OTMETKA O Tepefaye JOKYMEHTa ITO Ha3HauYeHHIo,
rocje 4ero JOKyMEHT OTTIPaB/IIeTCs B LEJO.

3.1.5. [Ipu pabome ¢ enympennumu dokymenmamu — PabOTHUK, OTBETCTBEHHHN 3a
BeJEHUE IeIONPOU3BOACTBA B NIonpasaeneHu, peructpupyet B CAIJI «/leno» co3naHHbie
B €0 CTPYKTYPHOM TOAPA3IETIEHUHU OKYMEHTH (MOPYYEHMS ), BBOLUT K HUM PE3OITIOLHM,
TIp¥ HeoOXOOMMOCTH OPTaHU3YET KOTTUPOBAHUE NOKYMEHTOB, EPEeNaeT MX UCTIONHUTEISIM
Y CTIUCHIBAET B JEJIO.

3.1.6. Ilpu pabome ¢ 0peaHU3AUUOHHO-PACROPAOUMELbHbIMU OOKYMEHMAMU U
8HYMPEHHUMU OOKYMEHMAMU ¢ nopyuenusmu — pabOTHMK, OTBETCTBEHHBIN 32 BeleHUe
HeJJOTIPOU3BOMICTBA B NIOAPA3NETIEHUH OCYILECTBIISIET KOHTPOb, MCIIONb3yd namnky «Ha
KOHTDOJIE».

3.1.7. To 3aBepLIeHIH UCTIOTHEHMSA TIOPYYEHHS PAOOTHHK, OTBETCTBEHHBIH 34 BeNeHUe
NeJIOTIPOM3BONCTBA B MoapasnesieHuu ucnornHuTens, BBoonuT B CAIIJL «deno» «Oryer»
¥ BO3BpAlllaeT B OTHEN HOKYMEHTOO60pOTa M apXUBa OPUTWHA JNOKYMEHTA W KOMHUIO
DOKYMEeHTa 00 UCITOTHEHUH.

3.1.8. BHYTpeHHUE HOKYMEHTBI, ITOCTYUBLUIKE PAOOTHUKY, OTBETCTBEHHOMY 3a
BeIeHHUE NEJIOTIPOM3BOACTBA PYKOBoAUTeNs1 CiyXXObl UMM €r0o 3aMecTUTeNiei, Mmocie
PacCMOTPEHMS BO3BPAILAIOTCS B CTPYKTYPHOE IONpa3feNeH’e — aBTOp HOKYMEHTA JUIsI
nepenayy ucnonuutensm ¥ spoja B CAI «/leso» OpydeHns pykoBoicTsa.
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3.1.9. PaGOTHUKH, OTBETCTBEHHBIC 3@ BEIESHWE IEIOTPON3BONCTBA B NOAPA3NEICHUSIX,
OCYIIECTBASIIOT €XeAHEBHBI KOHTPOND 32 colepxanneM manok «llocrynusives, «Ha
WCTIONHEeHUW» 1 «Ha KoHTpores.

3.1.10. PaboTHMKIH, OTBETCTBEHHBIE 32 BEICHUE IETOMTPOM3BOACTBA B [TOAPA3ACTEHUSX,
VIMEIOT NpaBo pocTyna Ko BceM «Kaprtorekam» CAJ «/lemo» B pexxume moucka
JOKYMEHTOB.

3.1.11. ITpu HeobxonuMOCTY PaGOTHUKH, OTBETCTBEHHRIE 33 BeIeHHE AeTOTIPOU3BOACTBA
B nogpaszaeneHusax, vcrnonb3yoT CAIL «deno» I KOHTPOJS 33 MCITOJIHEHHEM
BHYTDEHHUX TOKYMEHTOB, a TAKKe IUIS PACTIeYaTKH IepeyHelf TOKYMEHTOB M CBOJOK O

JTOKYMEHTOOOOPOTE.

3.2. Bunst paGoT B CTPYKTYPHbIX MOAPA3IENeHNSIX LEHTPANbHOro ammapara Ciryxos

3.2.1. ITo éxo0awum doxymeHmam cmpyxmypﬂbzx\ nodpasdenenuii — pelakKTUPOBaHUE
pu HeobxomuMocTn mmonsg «CoaepxkaHue» TOKYMEHTa, ITOCTYNMBUIET0 M3 OTHeNa
IOKYMeHTOO60pOTa M apXuBa; BHeCeHNEe MHDOPMALIMK IO PE3YAbTaTaM PACCMOTPEHUS
JIOKyMeHTa pykoBoacTBoM Ciry:kOBI (BBOI PE30JIIOLUM, TIOCTAHOBKA Ha BHYTPEHHUI
KOHTPOJIb, HaIIpaBJIeHUe Ha MCIIOJIHEHHE); KOHTPOJIL MCTIOTHEHNUST; BBOJ OTYeTa 06
UCITOTHEHUH; CBA3BIBAHUE NOKYMEHTOB; IIOMCK JOKYMEHTOB; WHGOPMAIIMOHHO-
cnpaBoYHasg paboTa o MPOXOXACHWY JOKYMEHTOB; CIIMICAHME B IeJI0; BHIBOJ HA ITeYaTh
BRIXOIHEIX QOPM.

3.2.2. o ucxooauum u gHympeHHUM OOKYMeHmMam — PETUCTPalVsl; aHHOTHPOBAHUE;
BBOJl PE30JIIOLIUM; TTOCTAHOBKA HA KOHTPOJIb; HAIpaBieHUe Ha UCTIONHEHUE; KOHTPOITh
HCIOJTHEHWST; PeIaKTHPOBAHNE PETUCTPALIMOHHOM KApTOYKY; CBSI3bIBAHUE JOKYMEHTOB;
TIOUCK JOKYMEHTOB; HHMOPMaNMOHHO-CITPaBOYHast paboTa O MPOXOXICHUYU TOKYMEHTOB;
CIIMCaHUE B A€JI0; BBIBOL HA ITeYaTh BEIXOLHBIX HOPM.

3.2.3. [lo nopyuenusm (nynxmam) enympernrux doxymenmoe Cayucool, ROCHAGACHHBIM HA
KOHMpOAb, — BBOJ PE3OJIOIINH PYKOBOACTBA CTPYKTYPHOTO IIOAPA3NENIeHUS; TOCTAHOBKA
TIPY HEOOXONMMOCTH Ha BHYTPEHHUI KOHTPOJB; HATTpaBNeHUE Ha MCTIONHEHHE; KOHTPOJIb
WCTIOMHEHUS; BBOI OTYeTa 06 UCIIOJIHEHUU; TIOUCK TTOPYYeHU; HHHOPMAITHOHHO-
cTipaBouHast paboTa; BEIBOI Ha TIEYaTh BRIXOTHBIX GOPM.

3.2.4. [Tpana Ha perMcTpallMIO KOHKPETHBIX KATEIOpHii NOKYMEHTOB IO K1acCuUKaTOpy
IIPefOCTABISIOTCA pabOTHUKAM, OTBETCTBEHHBIM 33 BeJIeHHE NeJONpPOU3BOACTBA B
NIOApa3ae/eHUSIX, B COOTBETCTBUY C YTBEPXKIEHHBIM CITMCKOM TTOJTb30BaTe e,

3.3. Texnonorus paGoThl ¢ BXOASMHMH B OApa3AeTeHHe JOKYMEHTAMMN

3.3.1. TIpy mocTyIieHUY B IIOApa3nesleH e JOKyMEHTA U3 OTIeNa TOKyMeHToo60poTa
¥ apXuBa (BXOLSIINE M OPTAHU3AUMOHHO-PACTIOPSIUTETbHBIE TOKYMEHTHI) WU
HETIOCPEACTBEHHO M3 APYrux moapasnerenuit Ciayx0sl (BHYTpPEHHUE JOKYMEHTHI)
pabOTHUK, OTBETCTBEHHBIHN 33 BEICHNE HEOITPOU3BOACTBA B ITOAPA3NEICHIH, HAXOINT
B manke «IToctymusinues cBoero «Kabunera» B CAJJJl perHCTPaUMOHHYIO KApTOUKY
TOKYMEHTa ¥ OTMEYAET ero nmotydyeHue («ITpUHATS K UCITOTHEHUIO? ).

3.3.2. PaboTHHK, OTBETCTBEHHBIH 3a BeieHVE NEJIONTPOU3BOICTRA B ITONPA3NEIIEHUH,
pabotas B nanke «Ha UCIOTHEeHUM», TIOCTIe PACCMOTPEHUS NTOKYMEHTA PYKOBOLMTEIEM
nonpasneneHns BBoauT B CAIJL «Jeo» pe3oonuio ¥ npu HeoGXOAUMOCTH ITOCTAHOBKH
Ha BHYTPEHHUM KOHTPOJIb ITAHOBYIO HATY UCTIONHEH U,

3.3.3. Ilo 3aBepuIeHHHU MCIIONHEHUA JOKYMeHTa pabOoTHUK, OTBETCTBEHHLIN 3a
BElEHHE NeJOPOM3BOACTBA B ITOAPA3NeNeH UM, BBOAUT OTUYETHl UCITONHUTENEN, He
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SIBTISTIONIMXCS] TTOJIB30BATENAMM CUCTEMBI, M CHUMAET OKYMEHT C BHYTPEHHErO KOHTPOJIS,
TI0C/IE Yero OTYUTHIBAETCS Nepes, YIpaBieHHeM enaMy 00 UCTTONHEHUH OKYMEHTOB C
pe3omolLysiMi pyKoBozacTBa Cryx6bl: 3anonHseT rone «Order ucnonHutens» 8 CAJJ]
«[Ieso» M BO3BpALIACT OPUTHHAN BXOIALIETO AOKYMEHTA (TT0 JOKYMEHTaM, TIOCTABIIE HHbBIM
Ha KOHTPOJIB).

3.3.4. JIoKyMeHT-OpUIHHAN KOJDKEH ObITh CITUCAH B Oe0 U3 nanku «B meno». Ipu
HEeOOXOTUMMOCTH CITMCAHUS B €10 KOIMMU TOKyMeHTa, MHDOPMAaLKI BHOCATCH B 110JIe
«OcHOBaHMe 11 CIIMCAHUI B JEJI0».

3.3.5. He momyckaeTcsi CTUpPaTh AaHHOTALMM JOKYMEHTOB, BBEIEHHbIE B
OTHEJe DOKYMEHTO000pOTa M apXHWBa, a TakxXe paHee CHEJIaHHBIE 3alTUCH B ITOJIE
«KoMMeHTapuii».

3.3.6. O6g3aTenbHBIM IBIgeTCS 3amonHeHue mensg «CBI3KW» ¢ UCTONb30BAHUEM
COOTBETCTBYIOLIETO KTacCc(hUKaTOpa, ECJTH PETMCTPUPYEMbIH JOKYMEHT SIBJIAETCS OTBETOM
Ha KaKoM-1160 NTOKYMEHT, TOMOTHEHNEM K HEMY MJTH CBsI3aH TEMAaTUUYECKH.

3.3.7. Tlpm cricaHi HOKYMEHTA B JEJ0 3aTI0JTHAIOTCS COOTBETCTBYIOLIUE DEKBU3UTEL
Kaprouyku («[leyo» u «JlaTta cnucaHus B Aej0») C HCITOJIb30BAaHUEM KiaccudukaTopa
«HoMmeHxnarypa aen».

3.3.8. PaboTHMK, OTBETCTBEHHBIII 32 BeieHE N1eJIONPON3BOACTBA B NONpa3aeIeHMH,
BBOJMT B KAPTOUKY IOKYMEHTa HH(POPMALIUIO O Nepenade B OTAEN JOKYMEHTOO00pOTa U
apX1Ba OPUTHHANA U, €CITH HeOOXOIMMO, KOTIMU 1OKYMeEHTA sl GOPMUPOBAHUS peecTpa
riepenayy JOKyMEHTOB.

3.4. Texnonorust paboTsI ¢ BHYTPEHHUMH JOKYMEHTAMH

3.4.1. PaGoTHUKXM, OTBETCTBEHHBIE 32 BEACHHE IeTOTIPOU3BOLCTBA B IOAPA3IENICHIX,
peructpupyior B CAI «dero» BHYTPEHHIOO NEPENUCKY MEXIY Noapa3aeeHUsIMA
HEHTpaTbHOro anmapara Ciy:k6b! ¥ IPYTyI0o BHYTPSHHIO TOKYMEHTALMIO ITONpa3aeieH s
(cocTaB perucTpupyeMoil BHyTpeHHel HOKYMEHTAaUMHU OTPENEsieTCss PyKOBOJCTBOM
CTPYKTYDPHOTO TTOIPa3nETCHUS ).

3.4.2. ConpoBoOUTEIBHBIE 3aITHCKH, KaCAIOLIMECs NCTIONTHEHMS 3aPETUCTPUPOBAHHBIX
B CAI «demo» BXOAANINX TOKYMEHTOB TIPM ITepenade WX Ha PACCMOTpPEeHUE B APYTOe
CTPYKTYDHOE ITOIpa3esieHe, B KaueCTBe BHYTPEHHE! TEePeITUCKU He PErUCTPUPYIOTCA
(TO ecThb eciv BXOOAIIMHU NOKYyMeHT 3apeructpupoBad B CAI «[eno» u nmepenaerca
Ha pacCMOTPEHME B IPYTO€ CTPYKTYPHOE MOAPAa3NeIeHUE BMECTE C COMTPOBOIUTENBHOM
3aIMMCKOI, TO KapTouKa BHyTpeHHero nokyMeHTa B CAIII «[leno» He co3naercst). [Tpu 3ToM
Tiepexaya TIOKyMEHTa OTMeJaeTCs TpH BBOJIE « Pe30monmuy (THNOBBIE TEKCTH PE30JIIOLHN —
«ITo paccrinke», «Jlna ucmonb3oBaHusl B pabore», «Ha BU3MpPOBaHME NPOEKTa OTBETA
(nprkasa)», «CormacHo IOTOBOPEHHOCTH ITPOChOa paccMOoTpeTh», «IIpochba BhICKa3aTh
MHEHUeE...», «[Ipocrba JaTh 3aKTIOYeHUE MO M3JIOKEHHBIM B JOKYMEHTe BoTpocams, «C
3aITUCKO» M T.T1.) ¥ ITpU HEOOXOMUMOCTH B 1ojie «OpuruHam.

3.4.3. Peructpauys BHYTPEHHUX AOKYMEHTOB BBITIOJTHAETCS C 3aIIOTHEHHEM BCeX
TpebyeMbIX PEKBU3HUTOB KAPTOYKHU JaHHOTO NOKYMEHTA.

ITpu aTom none «Anpecat» He 3aITOTHACTCS. B pErUCTPallMOHHbIE KAPTOYKHY BBOLUTCA
TuroBas pe3omolins «I1o pacchlikes, «ABTOP PE3OTIOLMU» — PYKOBOAUTENL CTPYKTYPHOTO
TIoZpa3nesieH)sl, MOATOTOBUBILIETO TOKYMEHT, ¥ B KAUECTBE UCTIONHUTENEN BLIOMPAIOTCS
daMITUY pYKOBOIOUTENEH TIOfpa3neieHUH, B KOTOPEIE HaTIPARISIETCS JOKYMEHT.

3.4.4. ]Ing BHYTPEHHMX NOKYMEHTOB, ITOMJIEXALIUX MCIIONHEHWIO, BBOLUTCS
De30IONMSA, UCTTOTHEHHE KOTOPO KOHTPOTUPYETCS.
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3.4.5. O6sa3aTebHBIM FBISETCS 3anofHeHue 1noas «CBI3KU» ¢ UCIONb30BAHMEM
COOTBETCTBYIOLIETO KIIACCUDUKATOPA, CTIU PErUCTPHPYEMBIN JOKYMEHT SIBNISIETCS OTBETOM
Ha Kakoif-mi60 TOKYMEHT, JOTIOTHEHUEM K HEMY WM CBA3aH TEMATHYECKHU.

3.4.6. [Tpu criMcalnm [OKYMEHTA B JIEJI0 3aITOJHAIOTCS COOTBETCTBYIOLIUE DEKBU3UTEI
kapTouxku («[eno» u «Jlata criicaHus B IEI0O») C UCIOJb30BAHUEM KJacCHU(pUKaTopa
«HomMmeuxnatypa nesn».

3.4.7. PabOTHHK, OTBETCTBEHHBIN 32 BeleHVe NeT0NPOM3BOACTBA B OIPa3IENeHIH,
BBoxUT B PK mHOpMaIuio o nepemaye opuryHajia U KoMUY NOKyMeRTa, Gopmupyer
peecTp Iepenayy JOKyMEHTOB B [OIpa3aeNIeHUs, epelacT OPUTHHATILI ¥ KOTIMY JOKYMEHTa
pabOTHUKAM COOTBETCTBYIOLIMX ITOApasneneHuit mon pocrnuchk B PK mnu B xXypHare
reperayy JOKYMEHTOB UCIIOTHUTENSIM B IOAPa3AeNEHIAH.

3.4.7.1. YrpagpneHue DeNaMU €XEHEIEJIbHO Ha ONMEepaTUBHOM COBEUIAHUM ¥
pykosonurenst Ciyx6nl obecrieyBaeT NOBeeHNE IPUHATHIX HOPDMATUBHAIX aKTOB JI0
CBEIEHUA HAaYaJIbHUKOB yTipaBieHUit CnyX0Bl ¢ OTMETKOMH B CTIELIMAIbHOM XyDHAJe VK
Ha JIMCTe 03HaKoMJIeHus (dbopma npuiaraercs).

3.4.7.2. HayanbHUKHY yIIpasieHuH HeRTpaabHoro anmapara CiryX6b1 obecreyuBaioT
JOBeleHWe IPUHSTHIX HOPMATUBHEIX NMPaBOBHIX aKTOB CHYXOH N0 CBedeHUS
pabOTHUKOB YIIPaBIeHUN Ha exXeHeIETbHBIX COBEIAHMSX, TIPOBOINMBIX B CTPYKTYPHBIX
TIOApa3aeeHUSIX.

3.4.8. TpeboBaHua K aHHOTALIMU HoKyMeHTa (rione «ConepskaHue») IS BXOISILIMX,
UCXOISALUINX U BHYTPEHHUX TOKYMEHTOB.

B anHoTanuu nomkHa OBITh yKa3aHa 4eTkas HopMyaMpoBKa, KpaTKo Mepenaroimasi
cOoIepXaHue MOKYMEHTA, ero CMbICIT (KaKOMy BOITPOCY NMOCBSIIEH TOKyMeHT?). Ecim B
TOKYMEHTE 3aTPardBaloTCs BOTIPOCHL JEATEIBHOCTU KOHKPETHON OpraHU3aluMu, TO ee
HaWMeHOBaHUe HeoOXOIMMO BKITIOYHMTD B aHHOTALIMIO. [I1sT riepuoaruyecKoit OTIETHOCTH
JIIOINyCKaeTCsa UCIIOJIb30BaHMe COKpalleHHBIX aHHoTauui (Hanpumep, «d. 904»). He
paspellaeTcss BMECTO aHHOTALIMIA UCTIOMB30BATh PA3HOIO pOa CUMBOJIBI (HaNpuMep, ***)
WIW 3aroIoBKU THMNa «MHpopMansg Ha paccMOTPEHUE», He PACKPHIBAIOIINE CMEBICIIA
IOKYMEHTa.

3.4.9. TTo 3anpocaM PYKOBOACTBA WJIM COTPYIHUKOB TOApasieeHUs paboTHMK,
OTBETCTBEHHLIH 32 BENEHME JIEIONTPOU3BONCTBA B IOAPA3NE/ICHUH, BLIMTOJIHAET IMOWCK
IOKYMEHTOB, OTBEYAIOUIUX 3a1aHHBIM KPUTEPUAM.

3.4.10. PaboTHMK, OTBETCTBEHHBIIT 32 BeICHUE TeJIOTIPOU3BOICTBA B MOAPA3AEIeHNM,
0053aH ONEePaTUBHO OTBEYATh HA 3alPOCHI NPYTMX CTPYKTYPHBIX IMOApasnenceHuii o6
WCTIOMHATENSIX JOKYMEHTOB, TI0 KOTOPHIM BeIeTCsl COBMECTHas paboTa.

3.4.11. B cny4ae ecnu JOKYMEHT IepejaH Ha UCTIONHEHWE U3 OJIHOTO CTPYKTYPHOTO
MoApa3nesieHusT B IPyroe 1o pe3oaioLuH, To paGOTHUK, OTBETCTBEHHBIN 33 BeleHUe
JeJIOTTPOU3BOACTBA B TOApa3leIeHUH, HeoOX0MUMYI0 UHGOpMaILIMIo 06 MCITOJIHUTENE
roJiyyaeT ¢ ucrnosp3opaHueMm Bo3moxxHocTeli CAJIJl «deno» (Kak npaBwio, He Hejas
3arpoc 1Mo TeJlePoHy).

3.4.12. Tlo yxasaHu10 PyKOBOACTBA NONPA3NeleHNsT PAOOTHUK, OTBETCTBEHHBIN 3a
BelleHUe AEJIONPOU3BOACTBA B ITOAPA3AEIEHUN, TOTOBUT OTYETH (CBOAKHU) 10 paboTe ¢
JIOKYMEHTAMU B TaHHOM MOApa3neNeHIU.

3.4.13. PaboTHUKY, OTBETCTBEHHOMY 32 BeAEHUE NeJIOTIPOM3BOACTBA B ITONPA3IeNIEHNH,
s Toro yrobel moctaBuTh B CAIIJL «/leno» oTMETKY O CIMCAHMM JOKYMEHTA B N0,
HeobxomnMo OTKpPbITh PK mokyMmeHTa, BOHTY B XXypHall Mepefad ¥, HaXas KIaBULIY
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«Criycath JOKYMEHT B IeJI0», BRIOPAaTh HOMEP LeNa 110 HOMEHKIATYpe, B KOTOPOe Gblil
CTIMCaH JAHHBIA TOKYMEHT.

3.4.14. Tlocne Beenenust B8 CAILL «[emo» pesomounii pykosonctsa CIyX6HI U
NOTXHOCTHBIX JIMIL CTPYKTYPHBIX MOAPA3AENeHUM MX PENaKTUPOBaHHE (M3MEHEHUE
COIepXaHMs, COCTaBa MCTIOJHUTENEN) He paspernaeTcs.

3.4.15. JIns oTpaKeHUS B pETUCTPALIMOHHOM KapTOYKe X04a PACCMOTPEHMS IOKYMEHTA
BBOJISITCS HOBBIE PE3OJIOUMHU, YTOUYHSIOLLIWE MOPSIAOK UCMONHEHHS TOKYMEHTA B
CTPYKTYPHBIX TTOZIpasfeNie HUSX.

3.5. PaboTa mcnoHuTENeH € JJOKYMEHTAMU

3.5.1. PK HOKYMEHTOB C Pe30IOLUMAMY B aIpec UCTIONHUTENS MEePEBOAITCI UM U3
nanku «[Toctynusline» B nanky «Ha ucnonmuenur Ilocne okoHYaHUs pabOTHl HaR
JOKYMEHTOM HCIIOJHUTEb BBOAUT WHOOPMALMIO O XOAE Y pe3ysbTaTax MCITOJIHEHUS
B nosie «OTyeT> aipecOBAHHOM eMy Pe30NIOLNHN ¥ TIPH HEOOXOMMMOCTH CBA3LIBAET (C
WCIONb30BaHMeM Kiaccudukaropa «Ces3ka» ) PK ucnionnsemoro nokyMeHTa ¢ PK omHoro
MITA HECKOJBKMX JOKYMEHTOB, Ha KOTOPHIE CCBHUIACTCS B CBOEM OTYeTe (HampuMep, B
CJTyJyae TIOATOTOBKU MCIOJHUTENEM HCXOMAILETO WM BHYTPEHHETO NJOKyMeHTa). [locie
BBO[la 0TYETA 10 PE3OTIOLMH JOKYMEHT aBTOMAaTHUYECKH TIepechlTaeTcs Ha paboyee MecTo
OTBETCTBEHHOTO MCTIOIIHUTENS TIO AHHOM PE30TIOLNH.

3.5.2. OTBeTCTBEHHBIN UCIOJIHUTENb WM paGOTHUK, OTBETCTBEHHBIN 3a BEJeHHUE
IEJIOTIPOU3BOLCTBA B ITOAPA3NENEHUH, TIOCTE ITOMYYEHUS OTYETOB BCeX MCTOJIHUTENEH
BBOIUT B CUCTEMY TE€KCT W JATY UTOTOBOTO OTYETa, ITOCHE Yero OTYET aBTOMATHYECKH
TiepechiaeTcs B «KabnHeT» aBTopa pe3omiolny (IUist pe3oJiiouuit pykooanTens Ciuyx6o bt
TakuM KabuHeToM saBnsteTcst « KabHeT pYKOBOTUTEIS»).

3.5.3. JlaHHBIit TIOPSAKOK UCIIOTHEHUSI UCTONB3YeTC KaK ST KOHTPOIBHBIX, TaK U
HEKOHTPOIBHBIX JOKYMEHTOB.

3.5.4. PK KOHTpOMBHBIX HOKYMEHTOB BMECTE C OTYeTaMU ocTtaloTcs B «KabuHerax»
MCITOJTHUTENEHN 0 TeX 0P, ITOKa Pe30JIIoLusl He 6YOET CHATA ¢ KOHTpos. ITocne cHaTus
JOKYMEHTA C KOHTPOJIS €T0 PETUCTPAMOHHBIE KADTOUKU aBTOMATUIECKU YIAISIOTCS U3
COOTBETCTBYIOLINX NanoK «KabuHeToB» BceX UCTIONHUTEEN.

3.5.5. TIpu pabGoTe ¢ HOKYMECHTOM MCHONHUTENb OTIPeNesieT HeOBXOAMMOCTD
TeMaTtrdeckoit pyopuxaunu nokymenrta B CAI «[leno». CoOTBETCTBYIOMIAsI TEMAaTUYECKas
py6puka BBoguTcs B PK noKymMeHTa MCTIONHUTEIEM MU PaBOTHIKOM, OTBETCTBEHHBIM 32
AeNOTIPOM3BOACTBO MOAPA3AEIeHU.

3.5.6. B cBoeit paboTe UCHOAHUTENb — PAGOTHUK CTPYKTYPHOTO IIONpasaeIeHus
MCIIONB3YET MpaBO NOUCKA HJOKYMEHTOB ITo «KapToTeke» JaHHOTO CTPYKTYPHOTO
ToJpa3ieeHus.

3.5.7. Ucnonuutenu, aeasomuecs noabs3oBatenamu CAIL «demno», nmeloT
BO3MOXHOCTb GOpMUPOBaTh cBoM pabouue «I[Tamku» M3 yncna NOKYMEHTOB,
3apPETUCTPUPOBAHHEIX B CHUCTEME.

3.6. KoHTpOJb HCTIOJHEHHA TIOPYYeH I

3.6.1. JJOKYMEHT WJTH OTHEeNbHbIN eT0 bparMeHT (HanpuMep, IYHKT MOCTaHOBICHUS,
TIPHKA3a, PACTIOPSDKCHMS , ITPOTOKOJA M T.I1.) MOXET OBITh ITOCTAB/IEH Ha KOHTPOJIb B OTHE/E
IOKYMEHTO0DOpOTa M apxuBa JIM60 B CTPYKTYPHOM IOIpasielleHUH B COOTBETCTBUU C
De30IoNMeN ero pYKOBOIUTES.
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3.6.2. KoMIpioTepHAast perucTpalMoOHHas KapTOYKa KOHTPOABHOIO HJOKYMEHTA
BRIIENACTCS OTMETKOM «K» mmrt « KoHTpoe». CpoK UCTIONMHEHUS JOKYMEHTA YKA3bIBAETCS
B nojie «Il;1anoBas naras.

3.6.3. Ilpn mocTaHoBKe HOKYMEHTa Ha KoHTposb ero PK moctymaer B manky «Ha
KoHTpoJie». JIOCTYT K 3TOM MmarnKe MMEIOT pabOTHMKY, OTBETCTBEHHEIE 3a BeleHME
JeJIOTIPOM3BOICTBA B NMONPA3NEIEHHUSIX, OCYIIECTRISIONTIE KOHTPOJTL 33 WCIIOJIHEHUEM
JOKYMEHTOB.

3.6.4. PaboTHUKH, OTBETCTBEHHEbIE 33 BeleHHE NeJIOTIPOU3BOICTBA B TIOAPA3AEHEHNIX,
OCYUIECTBIIAIOLINE KOHTPOJTb, 00S3aHbI €XXEXHEBHO IIPOCMAaTPHBATh Narky «Ha KorTpore»,
a TaKXe OCYIUECTBISITH PACCHUIKY HAMOMHHAHMN O CPOKAX HUCITOJHEHUS KOHTPOJIBHBIX
TIOpYYeHUi TI0 YCTAHOBJIEHHOM (POpMe OTBETCTBEHHBIM UCITOMTHUTENSIM H HHPOPMUPOBATH
PYKOBOICTBO TIOAPA3IEIICHUSA O XON€E VCTIOTHEHUS TOKYMEHTOB.

3.6.5. ITo BceM KOHTPOJILHBIM JOKYMEHTAM PabOTHHKOM, OTBETCTBEHHBIM 3a BEIEHVE
JIeTIOTIPOU3BOACTBA B ITOApa3neneHnM (10 TaHHBIM UCTNIOJTHUTENST), BBOIUTCS OTYET 00
WCTIOJTHEHHH (3aTIOJHsIeTes moJie «OTIeT UCTIONHUTENIS» ).

3.6.6. Ecii Bo UCTIONHEHUE KOHTPOJIBHOTO TOKYMEHTA MOATOTOBIEH HCXOMS NI WU
BHYTPEHHUI1 TOKYMEHT U OH 3aperiucTprpoBaH B CAII/] «Jleno» co CBI3KO# C KOHTPOIBHEIM,
TO B «OTYeTe UCTTOJIHUTEIS» FOCTATOYHO YKAa3aTh AATY U HOMeP LOKYMEHTa-OTBETA.

3.6.7. Ilpu ycTHOM OTBETe WIX MCTIOTHEHUY JOKYMEHTA, HE CBAI3aHHOM C IIOITOTOBKOM
HCXOISIINEero JOKYMEHTa, OTIET MCIIOJHHUTENS TOJIKEH CONepXaTh CIEHYIOLLYIO
MHGOPMAIUIO: KOMY ZOJIOXEHO (COOBILEHO), KOTIa, KeM U YTO (KPaTKoO).

3.6.8. Ecnu monpasmesicHue SIBITETCS OTBETCTBEHHBIM UCTTOTHUTENEM JOKYMEHTA, TO
COCTABJISIETCSI CBOMHBI OTYeT 06 MCTIONHEHWH.

3.6.9. CHaTHE C KOHTPOJS NOKYMEHTOB, MCITOJIHEHUE KOTOPHIX KOHTPOJUDYETCS
OTHEIOM JOKYMEHTOO60pOTa ¥ apXHBa, OCYIUECTBIISeTCS pabOTHHKAMHU 3TOT0 OTHe/a
TI0C/ie BO3BpaTa COOTBETCTBYIOIIMMH PabOTHHKaMU, OTBETCTBEHHLIMH 3a BELEHUE
Ie0TIPOM3BONCTBA B MOAPA3HEICHUU, OPUTHHANA BXOXAIIETO TOKYMEHTA M KOITUU
OOKyMeHTa 00 HCITOTHEHHH.

3.6.10. Mudopmannsg o MpoLIEHUN PYKOBOACTBOM CPOKA MCITONHEHHUS JOKYMEHTA
BBOIMTCS PabOTHIMKOM, OTBETCTBEHHEBIM 3a BeIEHUE [(eJTOITPOU3BOICTBA B ITOAPA3NEEHIN,
B noje «Otyer». KOppeXTUPOBKA CPOKA OCYIIEeCTBIgEeTCS pabOTHUKOM OTHEeNa
IOKyMeHTo0oO0pOTa U apxuBa rpu noiayuyeHuu PK ¢ pocrucsio.

3.6.11. CHsTHE C KOHTPOJIST IOKYMEHTOB, IIOCTABICHHbIX Ha KOHTPOJIb B CTPYKTYPHOM
ITOAPAa3NeACHUHN, OCYHIECTBISETCS YIOJHOMOYEHHLIMI PaboTHUKAMU XaHHOTO
TToIpasaesie HUS TTOCPEICTBOM 3aIToTHeHus Mot «DakrTuyeckas narTa» (I JOKYMEHTOB,
KOHTPOJUPYEMBIX OTHENIOM TOKYMEHTOOG0pOTa M apxuBa, MOCTYIT B JaHHOE ITOJIe
38KPHIT).

3.6.12. PexoMeHIyeTCs TAKoKe 3aII0HSITh Mosie «OCHOBaHIE WISt CHATUS ¢ KOHTPOJIS».

3.6.13. TIpy paboTe ¢ KOHTPOIBLHBIMY TOKYMeHTaMu (paboTa B peXHMe PETaKTUPOBAHUS
Pe30TIOLIMHN) HeOOXOANMMO 0BpaTUTh, BHUMAaHKE Ha MOCTYIIHBIE TAHHOMY TOIh30BATEIO
(byHKUUY (BBOI, IPOCMOTP ¥ PEIaKTUPORAHHME OTUETA, BEIEHUE CITUCKA UCTIONHUTENEH 1
IIp.), KOTophle 0603HAYEHB! COOTBETCTBYIOIIMMY KIABHIIAMM B CTpOKe «MCcTIOTHUTEN M.

3.6.14. Tlo moKyMeHTaM, KOHTPOJIUPYEMBIM OTAENIOM JOKYMEHTO060DOTA U apX1Ba,

Habop QYHKLMIT OTpaHUYEH.
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3.7. Hopsanox nepenays NOKyMEHTOB

3.7.1. Tlepepada OpUTHHANIOB U KOMUNA HTOKYMEHTOB, 3aDETrMCTPUPOBAHHBIX B
CAJILL «[leno», B 06513aTENBHOM TTOPSAKE OTPAXKAETCS] B COOTBETCTBYIOINX PEKBU3UTAX
PETUCTPALIMOHHOM KAapTOUKH.

3.7.2. Ilpu neobxodumocmu HGOpMUDPYETCS U TeYaTaeTcs peecTp ZOKYMEHTOB TSl X
niocnenyloeit nepenayn nox pacrucky. Peectp hopmupyeTcst Ha OCHOBaHNU QUKCUPYEMEBIX
B CUCTeMe JAHHEBIX O Tiepefaye OPUrHHANIOB U KOTTHH TOKYMEHTOB.

3.7.3. Ilepenada BXonMIuXx JOKYMEHTOB, TIOCTYIIUBILIMX U3 OTAENa JOKYMEHTO00O0pOTA
U apX1Ba, Ha UCTIOJTHEHUE B IPYroe CTPYKTYPHOE IOAPA3IENIEHHUE OCYIIECTBSIETCSA TOJIBKO
yepes OTAEN JOKYMEHTOO00pOTa U apXHBa.

3.7.4. Ecnv opurHan WiM Konus 3aperucrpupoBanHoro B CAJLJl Bxomsiero
IOKYMEHTA ITepeaeTcsa Ha pacCMOTPEHHE B NPVIoe CTPYKTYPHOE MoaApasfeieHue,
Tpebyercst BBecTH B CAJIL «/lemo» pesonrouuio o nepegade NOKyMeHTa Ha paCCMOTPEHUE.
TTpu HeoOXoaUMOCTH PabOTHUK, OTBETCTBEHHBINM 3a BedeHHE NEOTIPOU3BOACTBA B
TIORPA3EICHYM, BEIBOXUT Ha [1€YaTh TEKCT PE30IOLIMM, KOTOPHI i AOJKEH OBITh NOANIMCAH
PYKOBOIMTEJIEM, HATIPABNSIONIMM JIOKYMEHT.

3.7.5. llepenaua Ha MCTIOTHEHHUE B IPYroe CTPYKTYPHOE NOApa3aejeHUe BXOIIIIETO
JOKYMEHTa, UMEIOLIEro pe30Monnio pyKopoauTeas Ciy6bl UM ero 3aMeCTUTEN,
OCYILIECTBJIIETCA Ha OCHOBAaHWM HOBOM Pe30JTIOLNAHU JINIla, TaBIlIeTO JaHHOE MTOPYYeHHE.

3.7.6. B ToM ciyyae, eciv Ipy paCCMOTPEHNH BXOISILIETO JOKYMEHTA (HE MMEIOLLETO
pe3omouuu pykoBoncrea Ciy>XObI) B CTPYKTYPHOM MoApa3lesIeHUy BBIICHUIIOCH, UTO
JOKYMEHT JOJDKEH MCIOJHATHCS B IPYTOM CTPYKTYPHOM MOIPA3leNeHNH, ero CleayeT
TIepenaTh 1o npuHamiexHocty. [Tpu aToM pelieHue o nepenaye MOKyMeHTa B IPYroe
CTPYKTYPHOE TIOApa3feieHHe TIPUHMMAET PYKOBOAUTEIb, PACCMOTPEBIUWH JaHHBIIT
JOKYMEHT, II0 COIVIaCOBAHMIO C PYKOBOACTBOM COOTBETCTBYIOWIETO CTPYKTYPHOTO
nonpasneseHus.

3.7.7. PaBOTHUK, OTBETCTBEHHBIIf 32 BeIeHHe NeNONMPON3BOICTBA B ITOApa3AeIeHHH,
B mone «Opurunan» PK CAJIJ memaeT oTMETKY O mnepenade JOKYMEHTA B OTAEN
IOKYMEHTO000pOTa M apX¥Ba, 3aTeM BBOLUT THIIOBYIO PE30OJIOLHUI0 PYKOBOIUTENS
«ITepenats Mo NMPHHAANEXKHOCTH B (Ha3BAHUE ITONPA3NETIEHUS) TI0 COTVIACOBAHMIO C
(baMuTra pYKOBOIUTEIIS )» C YKa3aHueM B 1tose « McrmomHuTe 1y (haMUIMN PYKOBOIUTEIS
TIopasfeeHus, Kyaa repenaercs Ha UCIOJHERNE TOKYMEHT.

3.7.8. JJoKyMEHT BMECTe C PEeCTPOM IIePeNaeTCst B OTHEN JOKYMEHT0000pOTa U ApXUBa.
Ipu 3TOM peecTp Tiepenayy JOKYMEHTOB pacIIeyaThiBAeTCs B IBYX SK3eMTUIsspaX. PaboTHHK
0TIesNa JOKYMEHTO000pOTa ¥ apXiBa PACTIMCHIBAETCS B OHOM SK3EMIVISIPE PEECTpa, KOTOPBIA
OymeT XpaHUTLCA B TIOAPA3NETICHNH, [TepenaBIieM qokyMeHT. OTuen 10KyMeHTo060poTa
Y apxuBa OpraHu3yeT Nepejayy cO BTOPBIM 3K3eMIUISIPOM PEECTpa B COOTBETCTBYIOIIEE
CTPYKTYPHOE ITOLpAa3NeIeHHE C PACITUCKOM 0 MOTyYeHUM Ha TaHHOM 5K3eMIIsIpe peecTpa.
BTOT 3K3eMTIIISIP peecTpa 3aTeM XPaHUTCS B OTHENe TOKYMEHTOO00pOTa M apXHBa.

4. Henoavzosanue knaceuguramopos CAI «deno»

4.1. Benenue xnaccudukaropos CAIA «/deno» ocyumlecTBiasieTca OTAEIOM
IOKYMEHTOODOPOTa U apXMBA.

4.2. PaBOTHMK, OTBETCTBEHHBII 32 BeJCHUE NeJIONPOU3BOLCTBA B TIOAPA3IETeHIH,
IOJIKEH 3HaThb OCHOBHBIE pasnennl Kiaccudukaropa «OpraHudaumu», «Ipynmne
JNOKYMEHTOB» ¥ COCTaB Knaccupukaropos «Ilonpasnenenus» u «HomeHKIaTypa ness 1o
paszefty JaHHOTO CTPYKTYPHOTO TTONpasieNeHus.
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4.3. BHOCUTE HOBbIE OpTaHH3alMH B KitaccudukaTop «Opranusauuuy IIpy perucTpalum
IOKYMEHTOB MOTYT PaOOTHMKM, OTBETCTBEHHBIE 34 BEISHUE NEJIOMPOU3BOJACTRBA B
riofipasmeNieHHu, KOTOPLIM MPENOCTABIeHO COOTBETCTRYIONIEE ITPABO, TIPEABAPUTENBHO
yOeIVMBIIUCH B OTCYTCTBUM 3TOM OpraHM3alluy B KJTaCCUDUKATODE.

4.4. HoMeHkiTaTypa Ien JAHHOTO TIOAPA3AeIeHUsT HA OYepeIHOM roJ BBOLUTCS B
xinaccudukarop « HomeHwiatypa nen» anmuHuctparopoM CAJIJT «/eno» B COOTBETCTBUM
C YTBEDXIEHHBIM pa3fcsioM HOMEHKIATYPHL.

4.5. TTpu HeoOXOZMMOCTU M3MEHEHUS YTOYHEHMI M NOTIONHEHUN HOMEHKIATYD
IIeJT BHOCATCS B KJIaCCU(DUKATOP ITOCIE COrNIACOBAHMST C OTAEIOM TOKYMEHTO060pOTa 1

apXuBa.

5. Konmpoaw 3a npaguabHOCMbI0 3aN0AHEHUA UHDOPMAUUOHHBIX HoAel

5.1. KoHTpoJb 3a MPaBUILHOCTBIO 3aIOJHEHUST HHOOPMALUOHHBIX [TOJEH B
CTPYKTYPHBIX NMOAPA3AENEHUAX BO31araeTcs Ha JIMLO, OTBETCTBEHHOE 3a OPTaHU3alliio
HCITOIb30BAHUS CUCTEMEI B TAHHOM CTPYKTYDHOM NOJIPa3AeNIeHUH.

5.2. Otnen nokyMeHTO060pOTA ¥ apXUBA TIEPHOTUIECCKU KOHTPOIUPYET ITPABHIIBHOCTh
3aITOJIHEeHUsT MH(POPMAUUOHHBIX Toell (Tpy HeoBXOIMMOCTH — C HCITOIb30BAHUEM
3anuceil MPOTOKOJIa CUCTEMH O paboTe MOJb30BaTeNC) U Pe3yIbTaThl JOKIIANkIBACT

HaYyalbLHUAKY YIpaBIeHUs AeTaMH.

6. Tpebosanus Kk nodzomoere palinoe OOKyMeHmos

6.1. TekcThl JOKYMEHTOB HOJDKHBI TOTOBUTLCS B TEKCTOBOM Tipolieccope Microsoft
Word Bepcuu 8.0 unu Beilue. JOJMXHE OBITH COOMIONEHB! CIENYIOUIME IIpaBHia
(opMaTtupoBaHus.

6.2. AB3zar ¢ oTcTyTIOM 1,25 cM («KpacHast CTpoKa»).

6.3. 3aroN0BOK NOJDKEH BBITh OTHENEH OT TEKCTa 2—3 MEXCTPOUYHBIMU MHTEPBAJIAMMU.

6.4. Texct mookeH GwiTh 0TGOPMATHPOBAH 10 MIWPHHE, 3arOJIOBOK — M0 LEHTPY
TEKCTOBOTO IIOJIA.

6.5. HemomycTrMO UCIIOMB30BaTh B TEKCTE CTIeTHATIbHbIE CUMBOJTHL. «/[TMHHbBIE» TUPE
B TEKCTE NOKYMEHTA JOJDKHEI ObITh 3aMeHEHBI AehUcoM ¢ pobesiaMu 10 ¥ TIoCJIe.

6.6. HeonycTHMO MCIOTE30BATh B TEKCTE TIEPEHOC CIOB.

6.7. HenomycTHMO MCIONH30BATH B TEKCTE NOKYMEHTA MapKHPOBAHHbIE CIIUCKH,
co3nanHble cpeactBaMu Microsoft Word. Cricxy ZOIXHBI CO3XaBaThCd MPH MOMOLIH
CTaHIAPTHBIX QYHKUMH DOpMATUDOBAHUA.

6.8. HenorryctiMa moaMeHa pyccKUX OYKB TaTHHCKUMHU, CXOXUMU 110 HAYEPTAHMIO
(HammpyuMep, «& — e», «C — C» U T.I.).

6.9. HegomycTUMO MCIIONB30BAHUE B TEKCTE HOKYMEHTa CHOCOK, CO3MAHHBIX
cpencreamu Microsoft Word.

6.10. [paduyeckue WLTIOCTPALINN HEOOXOTUMO TIpeoOpasoBLIBATh K PacTPOBOM
rpadMKe ¢ IIBETOBBIM pa3pellleHueM — 256 LIBETOB CUCTEMHON nanuTpsl. [Toamucy K
WINIOCTPALIUSIM JOJDKHEI OBITh KaK B OPUTMHAIE TOKYMEHTA.

6.11. @opmynsr HeobxonnuMmo HabupaTh cpexctBaMu Microsoft Equation ¢
TTOCTIEAYIOIINM NIpeobpasoBaHueM GOpMYIBI B pacTpOBOE U300paxKeHYe.

6.12. ®opMel GIAHKOB TOMXKHBEI HAOUPaThCs MOHOIIMPHUHHEIM WpudToM. Yucio
CHMBOJIOB B CTPOKE He JOJIKHO MPEBLILIATL 68 3HAKOB, BKIIIOYAS IIPOGETIHL.
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IIpodoaxcenue npusoxcenus Ne 39
xn 347 Inpuroxcenus

®opma KypHAIA NOBEIECHAS HOPMATABHBIX IPAaBOBBIX akToB DeepanpHoi
CIIYKOBI IO SKOJOrHYECKOMY, TEXHOJIOIMYECKOMY H ATOMHOMY HAJI30pY
JI0 CBEJeHNSt JOJDKHOCTHBIX JIv B paboTHUKOB Ciryzx0bi

Kyprair
JOBEeNeHs HOPMATHBHBIX IpaBoBLIX akToB DegepanbHON Cry KO
10 DKOJIOTMYECKOMY, TEXHOJIOTMYECKOMY U aTOMHOMY HaI30py
JI0 CBEIEHMS JOJDKHOCTHBIX JTULL U [-aG0THUKOB CITy>KObI

Ne | Bun HopMaTHBHO-| PeKBU3UTHI HOpP- ®©.1.0. 1 Hommuce | dara o3Ha-
I/T1 | TO TTPABOBOTC aKTa| MATMBHOTO Mpa- | 03HAKOMJIEH- | 03HAKOMJIEH- | KOMJIEHUS

(rmocTaHoBNEHHKE, BOBOTO aKTa HOTO JIMLA HOIo JTMia

TIpKKa3, pacropsi- | nata { Ne| 3arono-

JXeHUe, TpaBuia, BOK

UHCTPYKLMA, T10-

JIOXEHUE)

1 2 3 14 5 6 7 8
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Ipodosncenne npusoocernun Ne 39
kn. 3.4.7.1 npunoscenus

(Dopma JHCTA G3HAKOMJIEHMs] ¢ HOPMATHBHBIMH IIPABOBLIMIY aKTAMH
@enepanbﬂoﬁ CJI'Y)KﬁI)I 10 3KOJOTHYEeCKOMY, TEXHOJOrHYE€CKOMY ¥ ATOMHOMY

HAZ30DY JOJEKHOCTHBIX JiAT| # padoTHHKOB CryxKOE!

JIvicT 03HAKOMIIEHUS
C HOPMAaTHBHBIMHU TIPABOBBIMHU akTaMM DenepanbHoil CyxOb! TT0 5KOJOIMYECKOMY,
TEXHOJIOTMYECKOMY ¥ ATOMHOMY HAI30pY JOJCKHOCTHBIX JIML M paboTHHKOB Cly:XObl

K (81 HopMatBHOTO IIPaBOBOro aKTa (ITOCTAHORBJIEHHE, TIPUKA3, PACTIOpSXKEHHE,
npabwia, HeTpyKimd, nooxenue)) ot 00.00.0000 Ne

HamnMmeHopaHue DOaMuansg, UHULIKATBI Hara IMoxamice
JOJDKHOCTU HITA 03HAKOMJIEHHOT'O JIUIA | 03HAKOMJIEHUS | O3HAKOMJIEHHOTO
VIIPaBIEHMS JMIa
1 2 3 4

3aM. pyKoBOIHTETS

3aM. pyYKOBOAUTENS

CoOBETHHMK pYKOBOIUTEIIS

1 Ynipasnenue

2 YrpagneHue

3 Vripasnexue

4 Yripasnenue

5 Ynpasneuune

6 Yopasneyue

7 Vipasneuue

8 Ynpasieune

9 Ynpasneuue

10 Yripasnenme

11 Yupasnenue

12 VnipaBienue

13 Ynpasnenue

14 Ynpasnenue

15 Ynpasnenue
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Ilpoodoarcenue npunoncenusa Ne 39
Cnpasouroe

O cucTeMe aBTOMATH3ANMHA JEJIONPOH3BOICTBA H JoKyMenToobopora (CAJLT) «/leno»

Hcropuyecku B yupexaennax Poccum u ctpad CHT crioxnnaces enyHast U CTporo
perjlaMeHTMPOBAHHAS METOIMKA OPTAHM3aIMK PaboThl ¢ NOKyMeHTaMU. COBpEMEHHBIE
TEXHOJIOTMU 3JEKTPOHHOTO JOKYMEHTO060pOTa NO3BONSIOT CYLIECTBEHHO PaCIl¥pUTD
BO3MOXHOCTH 3T0# MeTomuku. CAJIJl «deno» — 3TO nporpaMMHas CHUCTeMa,
TI03BOJNIAIOIASK CO3MATh B OpraHU3alluy TIOTHOUEHHBII 3NeKTPOHHBIH JOKYMEHTOOOOPOT 1
OIHOBPEMEHHO ABTOMATH3UPOBATh paboTy ¢ OyMaXXHBIMU JOKYMEHTAMU. BTO KOMIUIEKCHOE
pellleHe, peau3ylolee CMEIaHHbI, O6YyMaXXHO-3JIeKTPOHHEBI JOKYMEHTOO0OPOT U
aBTOMAaTU3HpYIOllee BCE acITeKThl JOKYMEHTALIMOHHOIO ObecrieueHusl yrpaBieHYeCKOH
HIeSITEJILBHOCTH COBPEMEHHBIX MIPEINPUSTIH U OpraHU3aLUiA.

Dynryuu CAII «Hdeno»

CAJ «Jleno» moanepXyBaeT NONHE KM3HEHHBI LW IOKYMEHTA B OpraHi3alivuy —
OT CO31aHUd NMpOoEKTa JOKYMEHTa 10 CITUCAHMA B IENI0 M TIepelayy B apXuB.

PaboTa Has npoexTaMu JOKYMEHTOB

3 DyHKIIMOHAI TOATOTOBKH TOKYMEHTOB IMO3BOJISIET
&  aBTOMAaTU3MPOBATh BECH ITPOLIECC CO3NAHIT TOKYMEHTA.
Pabora ¢ mpoeKTaMu NOKYMEHTOB MOApa3syMeBaeT
BLITONHEHVE CENYOIMX AEUCTBUAN:

coznanue PK npoexTa noKyMeHTa, B TOM YMCHE U
BO UCIIOJTHEHUE PACTIOPSIAUTEILHOIO NOKYMEHTA;

W3MEHEeHWE NPOEKTa ¢ XpaHEeHUEM IpeIbIIyIIUX
BEDPCHI;

COIVIACOB2HME TIPOEKTA TOKYMEHTA;

YyTBEDXKIeHHE TTPOeKTa TOKYMEHTa,;

PETUCTPAIIUSA NOKYMEHTA, CO3TaHHOTO Ha OCHOBE
ITPOEKTA.

ITpu pa6oTe ¢ TPOEKTOM BBHINOJHSETCS MOCIeNOBaTeIbHAS UM NapajielbHad
MapUIpyTH3aLusl, KOHTPOJIUPYIOTCS CPOKHM PACCMOTPEHMSI M CPOK MOJATOTOBKM TIPOEKTA B
LEJIOM.

Perucrpanus 10KyMeHTOB

Hnsa xaxnoro noxymeHra B CAIO/J «Jlemo»
dopmupyetcst PK, B KOTOpYIO 3aHOCITCS CBEIEHHA O
IOKYMEHTE. PerHCTpHpPOBATHCS MOTYT KaK IMOCTYIIUBLIHE
U3BHE, TAK W CO3NaHHBIE BHYTPU OpTaHU3AUUHU
IOKYMEHTHI: MUCbMa, NTPUKA3BI, PACITOPAXEHWUS,
LIOTOBOPBI, aKTHI 1 NTPOYEe.

CocraB pexBu3nToB PK: KoppecnioHIeHT, KpaTKoe
colepXaHHle, MaTa CO3MaHusA, PerUCTPAUMOHHBIN
HOMED IOKYMeHTa, NOATUCH, TeMaTkka, rpud nocryna,
OTMETKA O HaJIMYMM NNPUJIOXKEHMH, HOMEHKIIATYpa, COCTAB NOKYMEHTA, PE3ONIOLMSA U Ip.
HexoTopele peKBU3NTEI, HATPUMED PE3OIIOLMH M OTHETh 06 X UCTIOIHEHHHU, alPECaTh,
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=4 KOpPECHOHIEHTHI, MOTYT MMETh MHOXECTBEHHOE
RER L - 3HaueHue.

X . 4 KonTpos aermoraernas
“:E‘f'«}t‘“ ] B CAJJI «/leno» pean3oBaH KOHTPOJIb UCITOJHEHHS
j 7 IOKYMEHTOB. Ha KOHTpPOJb MOXET CTABUTCH Kak
R “;_*; UCIOJTHEHNE PE30MIONHIM, TaK U UCTIONHEHUE JOKYMEHTA
- 3| BuenoM. [Ipy 3TOM aBTOMATHYECKH OTCIIEXKMBAIOTCS

CPOKH HCITOHEHMS, 0COB0 BLUIENSTIOTCS KOHTPOJIMPYEMbIE

1
1
|
|
1
|
|
.
i
i
|
]
!
Bl

JOKYMEHTHl ¥ JOKYMEHTH ¢ UCTEKIIUMHU CPpOKaMU
UcronHeHus. BoaMoxHo GopMUpOBaHUE HATTOMUHAHMH

VICTIOJIHHTEIISIM U CBOAOK 00 MCTTOTHEHUH KOHTPOJBHBIX JOKYMEHTOB.

O6paboTka
W XpaHeHne
IOKYMEHTOB

K PK MoOXeT OBITh «ITpHKpPETINIEH0s» JIF0060e yucao GhaiaoB, coaepXKammx
COBCTBEHHO AOKYMEHT B KOMIIBIOTEPHOM (GOpMe mpeacTaBieHus (Harmpumep,
dbakcuMuIbHOe H300paxeHHe GYyMaXHOro IOKYMEHTa, TEKCT, ayquo- WU
BumeoMaTepuan U T.A.). DTU (haltiasl MOTYT NOCTYTIATh 10 IMHUSIM CBA3U WU
CO3JaBaThCH B OPraHU3alMy C UCITONB30BAHUEM TEKCTOBBEIX PEXAKTOPOB,
HanpuMmep MS WORD, ckaHepoB, MUKPODOHOB WJIM IPYIUX YCTPOUCTE,
MOJKIIOYaeMBIX K KOMIIBIOTEPY

Pacumpenune
cocrapa peK-
pu3utoR PK

PK conmepxmT cOCTaB PEKBU3UTOB, IIOJHOCTBIO OTBEUYAIOIIUI TpeOOBAHUSIM
JIeJoNnpou3BoACTBa. It OTpaXeHUsT BEIOMCTBEHHOWN WM OTpacieBOM
cneurbuku coctas nosieil PK MoxeT GBITh paCUIMPEH 3a CUeT LOTIOTHHUTEIBHBIX
PeKBU3UTOB. HOBBIE OISt MOTYT CO30aBATLCS TIONB30BATENIIMH CAMOCTOSTEILHO
6e3 xakoro-i1n6o MporpaMMHpOBaHUA. JJONOTHUTEIBHBIE PEKBU3UTHI MOTYT
OBITH PAa3HBIX THIIOB: CTPOKOBBIE, WHCIIOBbIE, aThl. Takke obGecreynBaeTcs
BO3MOKHOCThL KOHTPOJISI JAHHEIX, BBOAUMEIX B CO3IAHHBIE PEKBU3UTHI

IToTounbii
BBOJI IOKY-
MEHTOB

IToToyHblit BBOA KOKYMEHTOB MO3BOJSET PEIIUTh MPOOJIEMY MacCOBOTO
BBOJA B CHCTEMY HOKYMEHTOOOOPOTA SJEKTPOHHLIX 00pa3oB GYMaKHBIX
IOKYMEHTOB.

Ilpu perucrTpauuy JOKYMEHTOB Ha MEPBBIX JIUCTAX MAU HA OTHEJIBHBIX
YUCTHIX JIUCTaAX (JIUCTaX-pa3NeNUTe/IsIX) IevaTaeTcsl Ha3HayaeMblil cUcTeMOit
VHHUKATBHBIN IITPHX-KOX.

B mpoliecce cKaHMPOBaHMS ¥ paCIO3HABAHHUSA Ha OTIEIbHOM pabodeM Mecre,
060pYROBAHHOM BHICOKOHPON3BOAUTEBHBIM CKAHEPOM, CHCTEMA AHATTU3UPYET
MITPUX-KOA ¥ 06padaThiBaeT OTCKAHUPOBAHHbIE JOKYMEHTBI B COOTBETCTBHU
C YKa3aHHOI B HEM HH(pOpMaIIUeEil.

B pesynberaTe 35meKTpoHHBIE 00Pa3bl HOKYMEHTOB, IOJIyYeHHbIE B 3aJaHHOM

¢opmare, aBTOMATUYECKH ITPUKPETINAIOTCA K COOTBETCTBYIomNM PK
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JIBekenue
JOKYMEHTOB

B cucreMe cyliecTByeT HECKONBKO MEXaHW3MOB OPTaHU3alUM IBUXKEHNS
JOKYMEHTOB. Kasknpiit MexaHu3M 06eCreunBaeT ONTUMATBHOE BBITIONHEHME
TOTO WIK HHOTO IeJI0NPOU3BOICTBEHHOTO Nporiecca. [ Tpy paboTe Hal IpoeKTOM
nokymeHTa PK aBroMariyecky mepechuiaeTcs 10 MOCIENOBATENBHOMY MITH
NapaJUIeIbHOMY MapLUPyTy MEXIY 3apaHee OnpeaeIeHHBIMU COTIACYIOIMMHU
WIN YTBEPXIAOUIMMHU AOJDKHOCTHBIMY JIMLIaMU. B mpoliecce Mepechbliku
[IPOEKTa YYUTHIBAETCS XaPaKTEP BLIHECEHHBIX BU3, KOHTPOIMPYIOTCS CPOKHU
paccMmoTpenn. ITocne BbIHECeHUs pe30TIOIUH TOTOBBIA JOKYMEHT JOBOIUTCS
IO CBEOEHUS UCITONHUTENEH U KOHTPOJIHUPVIOTCS CPOKHM HCTIOJNHEHUS
MOpYYeHHH.

B CAIL «/leno» peailu30BaHO TakKe MHOXECTBO IPYTUX MEXaHM3MOB
JBIDKEHMSI TOKYMEHTOB — BHYTPEHHSIS aAPECALIH, TTePEChLTKA 3MeKTPOHHBIX
JOKYMEHTOB BHEHIHUM OPTaHU3aIUxM, ITOJTHBEM KOHTPOJb BCEX BUIOB
IBIDKEH M OYMaXXKHBIX JOKYMEHTOB H TIpoyee

QObecneyenue
opaIuyec-
KOH NOJIHO-
LEeHHOCTH

B nponecce coracoBaHuMs Wik YTBEPXKICHUS MPOEKTa JOKYMEHTa MTOJTB30BATE b
MOXET 3aBEPUTh PACCMATPUBAEMBIN LOKYMEHT 3JIeKTPOHHO-LMGPOBOH
momrmichbio (D LIT). 310 no3BosisieT 06eCIeYHTh IOPHUIUYECKYIO TPABOMOYHOCTE
CO3JaHHBIX JIEKTPOHHEIX NOKYMEHTOB. [ XpaHeHUs cepTHGOUKATOB
BT Moryr ncrmoap30BaThCAd CTOPOHHUI YIOCTOBEDSIOUIMI LIEHTD M
BHYTPUKOPIIOPATUBHEIY LIeHTp YTIpaBleHus KiodeBoil cucremoit (LIYKC),
CO3AaHHBI Ha 6a3e MporpaMMHEBIX Mpoaykros D0C u cepTuhULHUPOBAHHBIX
KDPUIITOCPEICTB

OTtnpaBka
JIOKYMEHTOB

Cucrema To3BossieT GOPMUPOBATH PEECTPHl PACCHUIKU [UIsSL SKCIETULIMU
YYPEXIEHMUsI , OCYIIECTRIISATh HAAIIeYaTKy KOHBEPTOB, OTHPABAATh JOKYMEHTBI
IIPH MIOMOIIIY CUCTEM 3JIEKTPOHHOIM TOYTHL. JIOKYMEHTBI, OTIIPABJISEMbIe U
TMOMOILIM 3JIEKTPOHHOHU MOYTHl, MOTYT OBITh 3aLIUIMEHE] IUHDPOBAaHUEM U
3aBepenbl DLIT. C 97101 Liespio B CHCTEME UCTIONB3YIOTCS CePTHOULMPOBAHHbIC
KPMIITOCPEICTBA

CupaBogHo-
aHaJMTHYeC-
Kasi padora

ITo mepe GyHKUMOHUPOBAHUS CUCTEMBI B HEM HakarummBaeTcs MHGOpMalMoOHHas
6a3a JOKyMEeHTOB yupexuaeHus. Cucrema obecrieanBaeT MOUCK JOKYMEHTOB B
3TOH 6a3e 0 COYeTaHMIO JIFOOBIX peKBU3UTOB PK, a Taxke MOHCK MO TEKCTY
nokyMeHTa. [1pu Heo6X0MMMOCTH CITOXHBIHM TTOMCKOBBIH 3aMIPOC MOXKET GBITh
COXpaHeH U UCMOJIb30BaH HEOTHOKPaTHO. OTOOpaHHBIE B PE3yITETaTe [TOUCKA
IIOKYMEHTBHI MOXHO XPaHHUTB B MEPCOHANBHBIX I1arlKaX IMOJb30BaTeNel WU
pacrieyaTarthb B BUAE NICPEYHs

ITonnoTek-
CTOBBIHA
TIOUCK N0
COJEPKAHUI0
JIOKYMEHTa

PeanusoBaH KOM6I/IHPI[)OB3HHI:>II\;I TIOHUCK: OOZHOBPEMEHHO IO COYETAaHMIO
PEKBHU3UTOB PK # nOJTHOTEKCTOBHIN MOUCK HO COOEPXAaHHUIO CaAMHUX

JOKYMEHTOB

Pabora co
B3aHMOCBS -
3aHHBIMH 10-
KyMEHTaMu

[TomnepxuBaeTcst BO3MOXHOCTb YCTaHOBJEHUS CChUIOK MexXny PK sokymenTos
WK MPOEKTOB JOKYMEHTOB, CBS3aHHBIX TEMaTHYECKH, OTMEHSIOLMX WITH
JOTMOJHSIOMKX APYT APYTa U T.A. DTO ITO3BOJISIET NMPOCMATPUBATD LIETTOYKH
B3aMMOCBSI3aHHBIX JOKYMEeHTOB. CCBHUIKM MOTYT YCT2HABJIMBATHCA ¥ Ha
JTOKYMEHTBI, XpaHSLLIMECS] BHE CUCTEMBI NOKyMeHTO000poTa (cchiikaio URL).
Takum o6paszoMm nokymeHT CAIJ «/lesio» MOXET CChUIATbCS Ha BHEUIHUE
nHQOpPMaLIMOHHBIE MATEPUaNibl WU HOKYMEHTHI, XpaHsSUlnecs B OIPYTUX
MHGOPMALMOHHBIX CHCTEMaX
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cryna

Perramenra- | [Tpapa IT0J1b30BATENS B CUCTEME PEITAMEHTUDYIOT Kak JOCTYTI K KapTOTEKaM M
| NpaB A0~ | TOKYMEHTAM B COOTBETCTBUM C UX TpHdamMHU, TaK 1 Habop (PyHKLUA, ROCTYITHBIX
IAHHOMY TTOJIB30BATEMIO (DETHCTPALMS, PeAaKTHPOBAHNE, CITUCAHWE JOKYMEHTA
B [I€J10, CHATHE C KOHTPOIA U T.AL.)

B uem sgppexmuenocmv CAIL «/lenos?
ITo DaHHBIM 3aMagHEIX KOHCANTHHTOBEIX KOMIIaHMIA, Mpyu paboTe ¢ 6YMAaKHBIMM

JOKYMEHTAMMU:

oKOJI0 15 % Bcex NOKYMEHTOB 6€3BO3BPATHO TepseTCs;
no 30 % paBGowero BpeMeHW COTPYIHUKOB 3aTPAYMBAETCH Ha MONCKH HYXHBIX

MaTepuaios;

CO3IaeTcs B CpeaHeM 19 KoTu# KaXaA0ro NOKyMeHTa.
CAIO «deno» co3maeT MpUHIANAATEHO HOBble YCITOBMA It 6onee 3¢ deKTUBHOM

OpraHm3alnu pa6OTbI C IOKYMEHTaAMMU.

HeapromarusuposanHas
TeXHOJIOruA

Texnonorua CAIJI «deno»

PyuHoii mpyeM IOKyMEHTOB, TIOCTYTTHBIIUX
TI0 3TIEKTPOHHBIM KaHanaM (daxc, Tenerpad,
EKTPOHHAs 110YTa)

ABTOMaTU3UPOBAHHBIH IPHEM TOKYMEHTOB,
MOCTYNHUBIINX 110 3NEKTPOHHBIM KaHAIaM

PyyHasg meyaTh KapToyeK, NMOATOTOBKA
CBOIOK, CTIDABOK, OTYETOB, PEECTPOB

ABTOMAaTHYeCKad MeYaTh KapTodek,
CTaHIAPTHBIX CBONOK, CIIPABOK U PEECTPOB,

(hopMUpOBaHHUE TPOM3BOJILHLIX OTIETOB

Pynmoe NEPEMEINECHUE TIPOEKTA NOKYMEHTA
B ITPOLIECCE COrTacOBaHWA U YTBEPXICHUA

ABTOMaTH3MpOBAHHAA MTEPECLUTKA IPOEKTA
MEXITY COTTIACYIOIUMM U YTBEPKIAIOIUMM
IOJXHOCTHHIMHM JIMIIAMHU MO 3apaHee
3alaHHOMY MapIUpyTy

PasMHOXeHMe TOKYMEHTOB M KapTodek,
TPaHCHNOPTUPOBKA M NIepenavya MX
VCTIOTHUTEIAM

ABTOMaTniecKad pacchuUika HeoOX0IUMOro
YHCI1A AJIEKTPOHHBIX BEPCU I JOKYMEHTOB U
KapToyeK 110 KOMITBIOTEPHOU CeTH

Pyuynas peructpauus ¢axra neperadu
JOKYMEHTOB Y PE30TIOLUM TOIDKHOCTHOMY
JIHLLY, KOTOPAs 9acTOo He BEITOIHIETCS BBULY
XaJaTHOCTU COTPYIHNKOB

ABTOMaTH4Yeckas perucrpauus GaxrTos
TIEPECHIIKA U FONYYCHUST LOKYMEHTOR U
PE30IIOLIUI 110 KOMTIBIOTEPHOM CETH

MBHorokpaTHas perucTpauys OTHUX M TexX
e NOKYMEHTOB B XKyPHaJIaX M KapTOTeKax
PasTHYHBIX CTPYKTYPHEIX ITOHpa3aeeHui

OnuoxparHas NepBUYHAS PErUCTPAIIAS
IOKYMeHTa B JI060OM TonpasieiceHUHU
M NOCHeAyIOIIee aBTOMAaTHYECKOE
OTCJIEXUBAHNE TBYKEHUS U UCTIONTHEHUS
JOKYMEHTA B 3JEKTPOHHEIX KAPTOTEKAX
ropasaeneHui

Py4HOI MONCK TOKYMEHTOB 1 GOp CBEAEHHH
06 WX UCTONHEHUHU B pa3spO3HEHHBIX

ABTOMAaTU3MPOBAHHBIH CKBO3HOH MTOHCK 10
BCEM KapTOTeKaM C Y4eTOM MpaB 10oCTyTia

KapToTeKax pas3nH4HbIX TOApa3aeleHn i
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HeasToMaruznpopansas
TeXHOJIOTUS

Texwonorus CAII «/Ieno»

[ToutoBasg U Kypbepckasi OTNpaBKa
JOKYMEHTOB M De30IIOUMH B QUINATEL U
JLIPYTYE YUPEXIEHUS C PYYHBIM COCTARNTEHUEM
COOTBETCTBYIOIIMX PEECTPOB

ApToMaTuszauus OyHKUMM 0POpMIIEHUS
PAaCCBIJIKM, OTIIpaBKa NOKYMEHTOB U
DE3OMIOLNI B (PIUTHANIBT U IPYTHE YIPEKICHUS
ITOCPEICTBOM 3JEKTPOHHON MOYTHL C
3aUIMTOM UX CPEACTBAMM KpunTorpadum

© Odopmnerne OAO <HTL «TToovisiineHHAA Ge30MackoCTs», 2007
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Ilpodoacenue nputoscenus Ne 39
Cnpasounoe

00 undopManmonnoM pecypce «OpraHu3anEoHHO-PaCHOPANATETbHbIE
JoxymeHThI CIyKOb1»
WudopmauyonHuii pecype «OpraHM3allMOHHO-PACIOPSAUTENBHbIE JOKYMEHTH
Cyx6b1» (natee — Poctexnansop) BxirogaeT okono 2000 TeKCTOB OPTaHU3aLMOHHO-
PacIOPsIUTENTbHBIX JOKYMEHTOB, MPUHATHIX B iepuof ¢ 2001 o 2004 . PocrexHanzopom

U eT0 NIpellieCTBEHHUKAMH.
JIOXyMEeHTHI, ColepKailluecs B HeM, CTPYKTYPHPOBAHBI B XPOHOJIOTHYECKOM ITOPsIIKe
B COOTBETCTBMM C NMPUHABLIMMH UX OPTaHAMM M BUIAMHU CaMMX OPFaHM3allUOHHO-

DPacnopsAaIUTENTbHBIX JOKYMEHTOB.

CrpykTypa OpraHH3anHOHNO-PACHOPANUTEIBHBIX TOKyMEHTOB PocTexHaazopa

q)enepzmwaﬂ CJIY)KG& 10 3K0JIOTHYCCKOMY,
TEXHOJOrHYeCKOMY ¥ aTOMHOMY HAN30PY

(Pocrexnanzop)
ITocTanoBneHUs
TIpukaser
PacriopstxeHUs
DesiepanbHast CxyxoHa N0 DenepanbHas cIyK0a N0 AaTOMHOMY
TEXHOJIOTHYECKOMY Ha30PY HaJ30py
[Tpuxaswi TocTanorneHus
PacniopsixxeHmns TMpukaswl
Pacriopstxenus
DenepanbHbIil TOPHEHT I ®Denepannhnii Hagzop Poccru no sneproi n
NpoMbIILTeRHbIIT Haa30p Poccum paTManHoNHoit OesonacHocTH
(Tocroprexnansop Poccum) (Tocaromuanszop Poccum)
HocraHoBneHust [MocraHoBnenus
TlocTaHOBNEHUS KOJUTETHH TTpuxkassl
TTprixa3zel Pacriopsrxenns
PacnopsxeHust Petuerns xoyureruu
YkazaHug Vxasauusa

JloKyMeHTRI MTpUBEIEHE! B IOTHOM 06beMe, BKITIoYast Tabyuiib!, POPMYITHI M PUCYHKH.

MAadopmairmorHhii pecypc «OpraHM3allMOHHO-PACTIOPALUTENbHBIE TOKYMEHTHI
PocrexHanzopa» apasieTcs NOMTHOTEKCTOBOM 62301 NaHHBIX ¥ pabOTAET IO yIIpaRIe HHEM
nporpaMMHoro xomriekca «Komekc-Cepsep».

ITporpaMmMubiil kommieke «Konekc-Cepsep» npencrasisiet co60il MpuaoXeHUe Iist
Windows NT/2000/XP/2003, Linux wm UNIX (Free BSD). [1porpaMMHEIf KOMITIEKC
«Konekc-Cepsep» obecrieunBaeT HEOOXOONMEIH YPOBEHL HE30TIACHOCTH ¥ pa3rpaHUYe s
HOCTYIa Hojb30oBaTeNeil, B TOM YHCIIe YOATEHHBIX, K HH(POPMAIIMOHHBIM PECYPCAM.
BricTpoe ocBOeHME MPOTpaMMHOI0 KOMIJIEKca 06ecTieYMBalOT IPYXECTBEHHBIN U
MHTYUTUBHO TIOHSTHBI WHTEP(DENC, a TAaKKe UCI0JIb30BaHWe CTAHAAPTHLIX Gpay3epoB.
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B nporpammuoM Komriekce «Komekc-CepBep» UCIIONb30BaHA TEXHOJIOTUS «KITUEHT-
CEpBEp», a BHITNIOJHEHHUE TIOMCKOBBIX OTIEPALIUE MTPOU3IBOIUTCS HEOCPEICTBEHHO Ha
cepBepe, 10 CETH Xe IepeIaloTes TOMBKO MTOMCKOBHIE 3aTIPOCHI U PE3YJIBTATH IOUCKa Takoi
nomxon obecrieynBaeT 63 CYLIECTBEHHOM 3arpy3Ku ceTU BO3MOXHOCTh OJHOBPEMEHHOM
paboThl 60JBIIOrO YHCHA TTOIb30BATENCH, B TOM YUCIIE TEPPUTOPUANLHO YIATEHHBIX.

IMporpammubiit Komiteke «Komeke-Ceppep» obianaeT MOIHBIMU OUCKOBBIMU
BO3MOXHOCTAMM. [TOMCK KOHKPETHOrO IOKYMEHTa WU TTONOOPKH MHPOPMAUUMOHHBIX
MaTepUajoB MOXHO OCYLIECTBUTh MO aTpHOyTaM (HasBaHWIO, BUNY HOKYMEHTA, JaTe
MPHHATUA, HOMEPY TOKYMEHTA M T.IT ) U/ 10 KOHTeKReTy (10 moboMy clioBy unu (pase,
COIEPXAaLTMMCSI B HICKOMOM JOKYMeHTe). [IOUCKOBBIN 3aMpOC MOXET COAEPXKATh JII00YI0
KOMOUHAIHIO aTPHOYTOB M BJIEMEHTOB TEKCTA, NpUYEM KOHTEKCTHBIH 3aIIpOC MOXET
CONEPXaTh JJOTHYECKHE OTIEPATOPHI <>, <WJIH», «<HET». 3aITpOC MHTEIUIEKTYANBHOr0 IOMCKA
dopMUpYeTCs Ha eCTECTBEHHOM SI3BIKe, 2 HallIeHHble MaTepUaNbl COPTUPYIOTCS B ITOPSIAKe
X «BJU30CTH» K COIEPXKaHMIO 3arpoca.

[Ipu npeoGpa3zoBaHnM cUcTeMOi BoKyMeHTOB U3 dopmara «Konekc» B HTML-
dopMaT coxpaHSIOTCI Bce TlapaMeTpsl GopMaTUpOBaHUS, TEKCTH, TabIULB, POPMYITHI,
WUTIOCTPALMU U TUTIEPTEKCTOBLIE TIEPEXOIbI, YTO ITO3BOJISIET CBOOOTHO TIepeMeNtaThest
MEXIY TOKYMEHTAaMM, UMEIOILMMH CChUIKU APYT Ha Apyra.

K 6e3ycnoBHBIM IOCTOMHCTBAM nporpaMMHoro komiviekca «Konexkc-Cepsep»
cJienyeT NoOABUTh TAKXKE 3HAYUTESIBHOE CHUKEHHE HAarpy3KH Ha CeTh, a UCTIOJIb30BaHME
CTAaHIAPTHHIX Web-0pay3epoB CHUXAET B TOM 4YHCJie 3aTpaThl HA NpHoOpeTeHUE
JOTIOJTHUTENHHOTO TPOIPAMMHOr0 ofecrieue HuS ¥ oOyueHHe ITepcoHaa.

O06 marerpamau CAIL «Jleno»
¢ 3JIGKTPOHHOM 0a30ii TaHHBIX HA
OCHOBE IPOrpaMMHOI0 KOMILIEKCA

«KO,ZIeKC - CepBep» SEAEPANBHBIM FOPHbIN W NTPOHBIUNEHHLM HAIIOP POCCHM
[FOCTOPTEXHARSOR POCCHM)
B 2001 r. 6pma pazpaborana [
I/IHTSTpaHI/ISI CAHH «HGJIO» I OT 30 ARBAPS 2004 FORA N 16 . .

= & 05 | & th _tm tamd g e o
ITOJTHOTEKCTOBOI 6230 NaHHBIX Ha (e TR e ey LD 500 -

st [T et ok e

OCHOBE IIDOTrPAMMHOIO KOMITNIEKCA | ¢ o
«Komexc-CepBep». MEXaHUZM |
pabOoTEl MHTETPALMHY 3AKITIOUAETCA B | mwewrsnl |0 wower

PE3YNLTAT NOHUCKA PEFUCTPAUMOHKE

RATA i
PEMUCTPALA AHROTALWAR n 1t A ¢

CITETYIOIIEM: paboTast C STEKTPOHHON | vt ., et e

62300 TaHHHX, MONb30OBATENp Mo Wik~ " ©° s -
MOXeT B JI060/l MOMEHT BBI3BATD o o i s
uHTEepdEUC NPUBA3KU TEKYUIETO i S, Rl m;ﬁ:f’*ﬂ S
noxymenTa Kk PK, naxomsmeiicsa B e — ———
CAIL «[Ieno». ITpy 3TOM pasMeleHne P— noKyMEA K BAIE ﬂAHbI = vneun-m GAEEPHA o
COOCTBEHHBIX TOKYMEHTOB B IMHOM S | 3

HOJMHOTEKCTOBOM 6a3e HaHHBIX
«Konexc» ocyuiecTBiasteTcsa NpU
NMOMOIIHM CIHEIHNaTU3UPOBAHHOIO
TporpaMMHoro obecriederus «Konekc-Mactep». C TOUKHU 3peHUS M10JIb30BATENST CUCTEMbI
IOKYMEHTO060pOTa, BCE OCTANOCh To-NpexkHeMy, eciau X PK mpussiszan aaeKTpoHHBIN
JOKYMEHT, TO LIETYKOM MBIIIIY TEKCT 3TOT0 XOKYMEHTa OYIET 3arpy>KeH U3 IPOrpaMMHOTO

© Odoprnerne OAO <HTL «[Tponslnerras dezonacHocTss 2007
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komruiekTa «Komekc-CepBep» # 0ToOpaxeH B OKHE CTAHIapTHOTO VIHTepHET-6pay3epa.

Brespeume Takoro rmomxofa TO3BOJNAET He TONbKO TIOBBICHTH KYIBTYPY PabOoTH
C IOKYMEHTAMU M YaCTUYHO COKDATUTH 00beM NOKYMEHTOOB0DOTA, HO ¥ CHH3UTH
MaTepUaibHEIE M BpEMEHHBIE 3aTpaThl MPH KOMUPOBAHUU M CKaHMPOBAHHUY GYMaKHBIX
TOKYMEHTOB.

OTtBeTH Ha Bonpocs 110 pabore ¢ CAIM «[eo» u MporpaMMHBIM KOMITIEKCOM
«Konexc-CepBep» MOXHO MOJYINTh ITO TejieHoHAM ropsTIEH IUHIH CITyKOBI TOINepKKY
KoHcanTuHroBo# rpynmel «TEPMUKA»: (495) 956-21-01 (MHOTOKaHaIbHBIN), dakc:
(495) 234-18-92 wu TI0 3JEKTPOHHOM TMouTe: support@termika.ru, a Taxke B pasmene
«[Tonnepxxa» caitra www.termika.ru.


https://meganorm.ru/list2/63924-0.htm
https://meganorm.ru/Data2/1/4294846/4294846072.htm
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Lpuaoscenue Ne 40
Kkn. 3.14
Cnpasoutoe

TepMEHEI B 001aCTH JJOKYMEHTAMHOHHOTO 00ecTiedeHust
yIpaBJIEHUA U HX ONpPeAeTeHAA

Axm — 0606uIeHHOe HAUMEHOBaHUe ODUIMATBHBIX LOKYMEHTOB (HallpuMep,
3aKOHOMATENbHEIN aKT, TIPaBOBOM aKT) AMO0 XOKYMEHT, COCTABIECHHBIY HECKONMEKUMU
nuamMu (9IeHaMU KOMMCCHH) ¥ ITOOTBEPKIAIOIINH yCTaHOBIEHHBIE (DaKTH M COOBITUS
(HanpuMep, aKT PEBU3UH, aKT IpHeEMa-TIepenadu ach

Jlosepenrocms — DOKYMEHT, HAIOMIUI ITOJTHOMOYHS YKa3aHHOMY B HEM JIMIY Ha
BBITOTHEHVE ONPENEACHHBIX JEUCTBUN OT UMEHU [IOBEPUTETA.

oeo60p — MOXyMEHT, GUKCUDPYIOIIUIA COTTIAlIEHHE CTOPOH 00 YCTAaHOBNEHUHU KaKWX-
00 OTHOWICHUH U PETYIUPYOIIUN 3T OTHOLUIEHHUS.

Jloxaa0 — NOKyMEHT, COIEePXKaluil U3/I0XKEeHHE ONpeIeSIeHHBIX BOIIPOCOB, BHIBOAOB,
TIPEUIOXEHUN ¥ MHOTHA TpefHa3HAaYeHHBIN IJIST MPOUTeHUS TIEPEN ayIMTOPHEH.

Jloxaaonas sanucka — NOKYMEHT, aIpeCOBAHHBIN PYKOBOTUTETIO OAPA3IETTCHUS WU
YUPEKISHUS, COMEPXKAIIMN 00CTOATENBLHOE M3TOXKEHME KAKOTO-JIMOO0 BOTIPOCA € BHIBOLAMM
M TIPEIIOXECHUSIMU COCTaBUTENA.

Loxymenm — CPEICTBO 3aKpeIUICHUS Pa3IUYHBIM CIIOCOO0M Ha CHEUHMATbHOM
marepuaie (bymare, GOTOIIIEHKE, HHOM HocuTese) HHGopMaLuK o (akTax, COOBITUSIX,
SIBIEHUSIX 00 BEKTUBHON AEUCTBUTENBHOCTH Y MEICTUTENBHOM AESITEIBHOCTH YeJIOBEKA.

Joxymenmayuonnoe obecnenenue ynpagienus — KOMIUIEKC JOKYMEHTOB YW METOHOB
{cmoco60B, MPoIECcCcoB) pabOTH ¢ HUMHE, OCYIIECTBIISIEMBIX OPraHOM, OpTaHM3aLUeH,
VUpEeXICHUEM B XOIe BBITIOJIHEHHUS CBOMX 3a1ay U (HYHKUUIA. JOKYMEHTALIMOHHOE
obecriede HYE YITPABNEH M BKITIOYAET TAKKe KOMTUIEKC paboT ¢ TOTOBEIMU HOKYMEHTAMM,
CO3NaHHBIMU HaHHBIM OPraHOM, OpTaHW3alMell, yupeXaeHueM, U TOKYMEHTAMH,
MONTY4eHHBIMU U3BHE (IIPHEM, paclpeneNiceHue, perucTpalusi, KOHTPOJIb UCTIOMHEHNS,
cripaBoYHas pa6oTa, GOpMUPOBAHUE Jell, MpedapXuBHast 06paboTka, NCIONTB30BaHUE
OOKYMEHTOB U UX XpaHEHUE).

Hoxymenmuposanue ynpagaenueckon desmeasnocmu — COBOKYITHOCTb IIPOIIECCOB IO
CO3IaHMIO U 06paboTKe BCEX BUIOB JOKYMEHTOB, OTPAXAIOIIMX IeATELHOCTh OpraHa,
OpraHM3aliK, yIpexXreHus. JoKYMEHTHpOBaHWe BKITIOYAET BCe OTIePaLlH 110 TIOATOTOBKE,
COCTABIIEHHI0, COTIACOBAHMIO, OOPMIIEHUIO Y U3TOTOBIIEHUIO JOKYMEHTOB.

Hoxymenmoobopom — IBVDKEHNE KOKYMEHTOB B OpraHe, OpraHM3aIuy, YYpesKIeHUH
C MOMEHTA UX CO3MAHUST WIH IMONMYYEHUs 10 3aBEPIIEHUS UCITONIHEHHUS WK OTITPaBKHU.

Hoaxncnocmmuoii pezaamenm — NOKYMEHT, YCTAaHABIMBAIONINI NTpaBa, 00SI3aHHOCTH U
OTBETCTBEHHOCTDH pabOTHUKA.

3axarouenue — NOKYMEHT, CONEPXAIMI MHEHWE, BEIBON YUPEXACHUS, KOMMCCHM,
CTIENHAIIACTA TTO KAKOMY-JTHO0 JOKYMEHTY WJTK BOTIPOCY.

Hucmpyxyua — 10OKYMEHT, B KOTOPOM H3JIaTaeTCsi IMOPSIIOK OCYIIECTBIIEHUST KaKOM-
mub0o AEATENBHOCTH WM HOPSIOK MPUMEHEHHS TIONOXEHHM 3aKOHOAATENBHBIX U UHBIX
HOPMATUBHBIX aKTOB.

Ob6sacrumenvnan 3anucka — MUCbMEHHOE COODUIEHWe DOJIKHOCTHOTO JIMiIa
3pIIIECTOSIUEMY PYKOBOAMUTENIO C IOSICHEHMEM Kakoro-inbo dakra, neicTBus,

JOCTOATENLCTB.

S Ocopmnerne OAO «HTLL «[TpombiunerHas 6e301acHOCTb, 2007
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Om3bi6 — NOKYMEHT, CONEPKAIIUI MHEHE YUPEKIEHN WM CTIEUNATUCTA T10 TOBOLY
Kakou-n60 paboTel, IPUCIAHHOM Ha PACCMOTPEHHUE.

Omuermn — NOKYMEHT, COEEPXAUIMI CBEAEHUS O BBIIIOJHEHUU TUNAHOB, 3aJaHUM,
MEDPOTPHUSTUI, TIPENCTABAIEMBIN BLHILUECTOAILEH OPraHU3aUWH UIH AOJDKHOCTHOMY
JIALy.

Ilepeuens — cricTeMaTU3UPOBAHHOE ITEPEYHCIICHYE TOKYMEHTOB MITH MHBIX IPEAMETOB,
00BEXTOB MIIN pa60T, COCTaBJIEHHOE B LIeJIIX PACTIPOCTPAHEHUST Ha HUX OINPEeNCIEHHBLIX
HODPM UJIH TpeGOBaHUIA.

HTucemo — 06061MIeHHOE Ha3BaHMe Pa3IMYHBIX 110 COMEPXKAHMIO TOKYMEHTOB,
UCNIONb3YEMBIX 1T KOMMYHMKALMH MEXIy OPTaHU3aIWIMH, a TakxKe GU3HIECKUMU
JIMIIAMH.

Ilran — DOXYMEHT, YCTaHABIMBAIOIIMIA TiepeueHb HaMeYaeMBbIX K BHITIOTHEHMIO paboT
WJIM MEPOTIPMATHI, MX MOCIIEN0BATENbHOCTh, CPOKY Peali3aluu, NCTIONHUTENeH.

Iloscnumenvrnas 3anucka — NOKYMEHT, MOSCHSIIOIUMIA COAepXaHUE OTAETBHEIX
TONOXEHUM OCHOBHOTO JOKYMeHTa (1171aHa, 0TYETa, IPOEKTA U Ap.).

Hosoncenue — DoKyMeHT, ONpeleNIOIIMi obUIMe NMpaBUia OPraHU3aluHu U
BRITOJIHEHNA paBoT Mo KOHKPETHOMY HanpasieHu1o chephl AeSITeIbHOCTH.

TIpyHMMaeTCA B TOM CITy4ae, eCiM B HEM YCTAHABIMBAIOTCS CHCTEMHO CBSI3aHHBIE
MeXI1y co00if MpaBuJIa 110 BOTIPOCaM, OTHECEHHBIM K KOMITETEHLUHY delepaTbHBIX OPTAHOB
MCHONHUTENbHOM BIACTH.

Ilocmanogaenue — NpaBoBOY aKT, TPUHUMAEMEBI OpraHaMyu KOJUJIETMAJIBHOTO
VIpaBleHNd B IIEJISX Pa3pelIeHust Hanboee BasKHbIX U IIPUHLMHANIBHBIX 33124, CTOSTIUINX
nepes faHHLIMM OpraHaMu, ¥ yCTaHOBJIEHUS CTA0MIBHBIX HOPM, TIPABUII TIOBEACHHUA.

Ilpurxas — TIpaBOBOIt aKT, M3XaBaeMblif PYKOBOIMTENEM OPTaHM3alluM B HEIAX
peanu3alnyl ee OCHOBHEBIX M ONEpaTUBHBIX 3a4a4.

IIpomoroas — MOKYMEHT, PUKCUPYIOWWIT XOI O6CY>KAEeHUSI BOTIDOCOB M TIPUHATHS
pelueHui Ha cobpaHMsIX, COBELaHUsIX M 3aCeIaHMIX KOUJIETUaJIbHBIX OpPraHoB.

Pacnopssicenue — rpaBoBoOIf aKT, M3TABACMBIIl PYKOBOIUTEEM OPraHU3alil W ee
TIONpasAesieH!s B IEJSIX Pa3pelieHusl OTlepaTUBHEIX BOTIPOCOB.

Pewenue — mpaBoBO# aKT, NpUHUMaeMHH Mo Hamboyee BaXHBEIM BOTIpOCAM
KOMITETCHIIMM OPTraHU3alIvH.

Cayncebran sanucka — JOKYMEHT, MCIONb3YeMbIH, KaK NpPaBuio, WIS BENCHUS B
OpraHM3alMy BHYTPEHHEN NEpenmUcKy (JokianHas 3anucka, oObsICHUTeNpBas 3aITMcKa,
TIOSICHUTENIbHAS 3aITHCKA).

Cnpagrxa — TOKYMEHT, COIepXallMif ONUCAHUE U TOATBEPXKIEHUE TEX WIM MHBIX
¢baxToB 1 COOBITUIL.

Csodxa — HOKYMEHT, pEICTaBIISIOWMII co6ol 06001IeHHbIE CBeIeHMs TIO OTHOMY
BOTpoCy (CBOIKA NPEMIOXEH N, 3aMeYaHI i, TpeOOBaHMI 1 T.11.).

Cnucox — JOXKYMEHT, CoIePXALLWii ITepeIUCTIEHHE IV TN TIPEIMETOB B OTIPEIETIEHHOM
TIOpsIAKE, COCTABIEHHBIN B LENSIX UHPOPMAIIMY WM perUcTpaluy.

Yemae — TipaBOBOIl aKT, OTIPENENSIOMNIT HAMMEHOBaHHE IOPUIMYECKOTO JIULIA,
MECTO €0 HaxOXIEHMs, NOPANOK YIIPaBAECHUS HesTebHOCTBIO, a TakKe ComepxKalinii
JpyTHe CBeIeHHUS, TIPEMYCMOTPEHHbIE 3aKOHOM IS OPVINY ECKUX JIML COOTBETCTBYIOLUETO

BUA.
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Ilpuaosncenue Ne 41
Kkn 331

Ilepeyenn
JOKYMEHTOB, He norexamux perncrpammd B CAIL «/Teno»

1. ®OPMBI CTATUCTUYECKOM OTIETHOCTH.

2. BanaHcrel npexnpusTHil, Gyxraitepckie TOKYMeHTH (6€3 CONMpOBOIMTENBHOTO
NUCHMa).

3. Conxu n uHbopManuy, NpUCAaHHbIe LIS CBEICHUS.

4. YyeOHbIe NIaHbl, TPOTrPaMMBI.

5. ITeyaTHple M3naHMs (ra3eThl, KHUIH, XKYPHAIbI, GPOITOPH], OI0IETEHH, peKJIaMHble
HM30aHUsA, TIPOCTIEKTHI, aBTOpe(epaThl).

6. Marepuas! HHGOPMAIIMOHHO-CITPaBOYHOI'0 XapaKTepa, CTATHCTHIECKIE COOPHUKMH,
KHHTH, TIPOCTIEKTBI C HAYYHO-TEXHUYECKOM HHDOPMAITHEH.

7. I1o3apaBUTENbHEIE TUCHbMA, OTKPHITKM U TO3IPABUTEJIbHBIE TeJIETPAMMBI,
TIPUTTIACUTENbHBIE GLITETHI U T.11.

© Odopmnenne. OAO «HTLY «ITpomsimnernas GesomackocTss, 2007



178 HAucmpyxyus no deaonpoussodcmay ¢ yeHmpanbHoM annapame

Ilpusoxwcenue Ne 42
Kkn. 3512

®opma ykazarels pacChlika JoKymentos CayxGpl
MHHHCTEPCTBAM, BEIOMCTBAM H OPraHA3anusaAM

YKA3ATEJb
PACCHUTKH NOKYMeHTOB DenepaiibHOM CIIyKObI [0 SKOJNOTHIECKOMY, TEXHOTOTHICCKOMY
U ATOMHOMY HaI30py MUHMCTEPCTBAM, BEIOMCTBAM ¥ IPYTHM OpTraHU3aIMsIM:

(MCXOUALUMH HOMED Y aTa ZOKYMEHTa U €0 3arojIoBOK)

OTrpaBUTENS:
(nonpasgeneHue)
Kon-Bo nucroB B 1 9k3. popmata: A4, A5 BuzormpaBkm
Ne Axnpecar KommyecrBo| OtMeTka o6 oTHpaBKe
n/n 9K3.
1 |MIIP Poccym 1
2 |MuHskoHoMmpasBuTusg Poccum 1
| 3 |ITIpasutebeTso Pecryomaxu Bypatus 1
| 4 [TIpaBuTenbcTBO JIeHUHTpancKoit obmacTi 2
5 |AnmusucTpauus Boarorpanckoii obnacty 1
6 |Amvmmictparis KeMepoBckoit o6nactu 1
|7 |Anvuuucrpaunsa Maraganckol 061acTu 1
8 |AnvmHucrpanug Dsegkuiickoro AO 1
9
10
11
12
13
14
15

BCETO: 953k3.

TTonmuces paboTHMKA ITOnpa3ieaeHUs,
COCTABUBILETO YKA3aTeNb PACCHUIKY:

Jara « » 200_r

(pacnpoBKa ITORMHCH)

(KOHTaKTHBIH TeNehoH)



2007 ‘«3EI0HDBLOESY BEHHIMIENOd] [» T1LH? OVO suHaindodg

Oopasen circka (opma 103) Ha OTIIPABKY 3aKA3HBIX IHCEM CIIYKOBI

Cricok
(¢opma 103)

Ilpusoncenue No 43
kn 3513

Ha 3aKasHble ITMCbMa, IMoJaHHeIe B 66 0/c oT DenepanbHOI CIIYXObI 110 DKOIIOTHUECKOMY, TEXHOJIOIMYECKOMY M aTOMHOMY HaA30py

105066
Mockga, yi1. Anekcannpa JIyKbsiHoBa, 1. 4, KopIl. 8

Ne Kyna/Komy Bec Tapud IO Tpyx-Kon
n/m
1 1671564, Pecniybiuka Bypsitus, Myfickuit pajioH, 12r 8,60
1. CeBepoMyicK, yiI. JlenuHa, 1. 4a
Hupexropy OO0 «Boctok CepBucy
K.A. AbeHosy
WUroro: 12
Bcero: 8,60

JOMKHOCTb OTBETCTBEHHOTO
paborauka ciyx6e JOY

W.0. Gamnnus

JIOJDKHOCTB OTBETCTBEHHOT'O PaOOTHUKA
DUHaHCOBO-3KOHOMMUECKOI0 YIIPaBieHUsI

N.0. Pamunus

{d0EQDH AWORWOUD 11 AWOHIZAN20VORX2W ‘AWOHIIRTI20Y0NE OU 19gorcdrs NoHIVDd503dH

6LT
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Ipusoxwcenue Ne 44
xn. 3524

Oo6pasen odopmiesns TenerpaMms! (HeNpaBATENbCTBEHHON)

TEITETPAMMA

454092 YEJIABUHCK YIUIIA BEPE3OBA OM 121
TEHEPAJIBHOMY JHUPEKTOPY OAO METAJIJIOAPM
CEMEHOBY H.1.

IPONTY MTIPUBHITH MOCKBY YHACTUA PABOTE COBEINAHWA
YITTEAOBBIBAIOIIMX PEIMOHOB I[TPOBOANTCA HABAIALIATOI'O
CEHTABPA JECATD YACOB AIPECY MOCKBA VIIMIIA TATAHCKAS
JOOM TPUJIIIATE YETHPE 3AJl 3ACEJAHUW IIOJITBEPAUTE
TOTOBHOCTE COOBIIUTE HEOBXOAWMOCTD ITPENOCTABJIEHWA
TOCTVHMIIBI 4O 1709 2005 TEIEDOHY PAKCY 161 64 64

PYKOBOJUTEID ®EIEPATIBHON CYXKBHI
J10 DKOJOI'MYECKOMY, TEXHOJOTUYECKOMY
1 ATOMHOMY HAJI30PY 1.0. DPAMMIIVA

HaumenoBaHme CTpyKTYpHOTO NOApa3eNieHHst (OTHPABUTENS )
N.0. GamMymys UCTIOTHHUTENS
TenedoH
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Ilpuasoxcenue No 45
kn. 3524

O6pasen opopMiIeHHS TPABATENLCTBEHHOM TeIerpaMMel

HA BJIAHKE TIPABUTEJBCTBEHHOUW TEJIETPAMMBI

454092 YEILIBUHCK VJINIA BEPE3OBA JIOM 121
TEHEPAJIBHOMY JUPEKTOPY OAO METAJIJIOAPM
CEMEHOBY HU.HU.

VBAXKAEMBIN TBAH UBAHOBWY ITPUMUTE CAMBIE UCKPEHHUE
1 CEPIEYHBIE ITO3/TIPABIIEHMA I10 CIIVYAIO JECATHIIETHA CO
JHS OBPA3OBAHIIA OTKPBLITOTO AKIIMOHEPHOI'O OBIIIECTBA
METAJIJIOAPM XEJAIO BAIIIEMY KOJITEKTUBY BBITH JIUIEPOM
CPEIN XMMUWYECKUX IPEAITPUATHI PEAJTM3AIIMU CAMEIX
CMEJIBIX ITNTAHOB 3AMBICJIOB 3JOPOBBA CYACTBA VCIIEXOB
HA BJIATO 1 ITPOLIBETAHUE POCCHH

PYKOBOJIUTED ®EIEPAIIBHOM CITVXBEI
IIO0 BKOJOTUYECKOMY, TEXHOJIOTMYECKOMY
11 ATOMHOMY HAII30PY N.0. OAMIMIINA

HauMeHOBaHWE CTPYKTYPHOIO NOApasneneHus (OTIIpaBUTeNs)
WN.0. ®amMuinsa HCTIOTHRTEIS
Tenedon

@O0 OAOQ «HTU <1, 6 b 2007
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Ipusoxncenue Ne 46
xkn 3533

®opma Tanosoro hopMyngpa TeaedOHOrPAMMBI

HanMmeHoBaHMe yIpeXaecHUS-aBTOPa Anpecar
JOIXHOCTS, JOJDXHOCTD,
MHULMATE ¥ QaMUTHS THLA, WHMLIMATH U (haMWms MLa,
nepeaaBliero TenedoHOrpaMMmy, MPUHSABILETO TeJePOHOrPaMMy,
HoMep ero TeredoHa HOMEp ero TejiedoHa,

BpEMs NTpHeMa TesepOHOrpaMMBl

TEJED®OHOTPAMMA
nara Ne
MECTO CO3IAHUS

Texct TenedoHorpammst (He Gonee 50 o)

JIO/DKHOCTh TMLA, ITOAITKCABILIETO TeNe(POHOIPaAMMY,
HJIY OT MMeHU KOTOporo TenedoHorpaMMa rmepeaacTcst

MNoxarmmuck
Hamprmep
YripaBneHue NaccaxkUpPCKOro TpaHCIopTa PykoBomuTensiM Cyx0
TTepenana cexperapb U.0.Damunus, IBYXEHUS
Ten. 432 12 12 TIpunsia cekperaphb
N.0.Qamunus,
Ter. 422 03 15
15.09.2006 18 4 20 Muy
TEJIE®@OHOTPAMMA
15.09.2006 Ne 25
Mocksa

19 cenrsibpsa ¢ 13 mo 16 y GymeT cHATO HanpspkeHWe B KOHTAKTHOM CEeTH TpaMBaeB
MapLIpyToB 2 1 5. 3ab1aroBpeMeHHO M3BECTUTE MMACCaXUPOB IO JIMHUKM HA3BAHHBIX
MaplIpyTOB ¥ OpTaHU3YHTe 10 HUM ABMXEHUE IPYTUX BUIOB TPAHCITOPTA.

3aM. HaYalbHHUKA TOPOICKOTO YITPaBIeHUS

[TACCaXUPCKOTO TPAHCTIOPTA W.0. Gamunus




L00T <IODMIRLOERY BHHOUMINAOUL]» TLLH> OVO sunatrvdohO

Tpuaoscenne No 47
kn. 3.85
Popma KypHaiia yyeTa NPUHATLIX H OTOPABJIEHHBIX (PaKcorpamMm
Kypnan
y4eTa NPUHSATHIX ¥ OTNPABICHHbIX haKkcorpamm
Ne Hara KoppecrnioHaeHT Konuuectpo Kpatkoe conepxaHue D.UN.0. OrMeTka
N/ | TNOCTYIUIEHUS JIMCTOB TIPUHSIBILIETO 0 mepepave
(zarta u Bpemst (oTnpaBuBlIErO) |  ampecary
OTNPABKU) dakcorpaMmy
| 2 3 4 5 6 7

Hpumenanue. TIpuHsTHIE N OTNPaBlEeHHBIE (PAKCOrPAMMBI YUHTBIBAIOTCS OTAEABHO I10 BHILIEYKA3aHHON (POPME: NPUHSITBIE B XYDHAIE yyeTa
NPUHATBIX (PaKcoTpaMM, a OTIIPaBJIEHHBIE — B XYPHAIE OTHPaBICHHBIX (hakcorpaMm.

AdoTpDH KHOHWOWD 1l AWOXITHIZOVOHXIU ‘AWONITHINZOVONE OU 13GHCAYD noHavpdagad

€81




184 Hrnempykyus no 0ea0npoussoocmey 8 UeHMpansHoM annapame

IIpusoncenue Ne 48
kn 3.94

<DopMa 3a4BKM Ha BBINOJTHEHHE KONMMPOBAJILHO-MHOXKHUTENBHBIX p360T

OEJEPAJIBHAS CYXBA 10 59KOJIOTMYECKOMY,
TEXHOJIOTMMECKOMY Y ATOMHOMY HAI30PY

3AIBKA No
B OTZeJ JOKYMeHTo060pOoTa U apXHBa
Vnpasnenus nenaMu
Or
(Ynpasnenne)
Ha spInmonHenue
KOITMPOBAJIBHO-MHOXUTEIBHEIX paboT
Ne | HanmenoBaHMe u CnaHo KOoJ-BO 3angaHvie Ha M3rOTOBJEHHE
/T | HoMep AOKYMeHTa | JTUCTOB / MeYaTHBIX CTpaHMI]| B MacluTabe KOJ1-BO 3K3.
1 2 3 4 5

B Lot =

HauaneHuk (3aM. Hay-Ka)
(YnpaBneHus, oraena)

(moANMMCh MU, AABILETO 32NAHME) (pacmudbpoBKa NOANNCH)

Pa6oty Ha HCTTOTHEHUE CIAT:
(TIORITHCD JIMLIA, CAABIIETO AOKYMEHTBI)

(mara cmayu) (KOHTaKTHbIi TeneOoH) (paciudpoBKa MOMITHCH)

BrimosmHeHHyI0 paboTy TIOTYYWIL:

(nara) (nomnuce) (pacumdpoBKa noanucy)



Dedepanvhoii caysmchvl no SKON02UHECKOMY, MEXHONOZUHECKOMY U AMOMHOMY HAD30Dy 185

ITlpusoocenue No 49
kn. 3106

Dopma cripaBkd 06 00beMe T0KyMeRT0060poTAa
nenTpansHoro ammaparta Cyx0n

CITPABKA
06 o6BeMe TOKYMEHTO000poTa
LieHTpabHOro anmapaTta PenepanbHOM CIyKObI
10 5KOJIOTHYECKOMY, TEXHOJIOTHYECKOMY Y aTOMHOMY Hal30py

3a 200__rona
(mecsu)
Tpynma nokyMeHTOB 3apeructpuposano | IlepecnaHo Bcero
Bxomsmmue
BryTpeHHue
Hcxonsume
Hroro:
Haumenosaxve K0/DKHOCTH Toxnmck Pacurndposka noanucu
Jara

© Odx OAOQ «HTL «I1 be, 2007




186 Hucmpyxyua no denonpoussodcmey 6 ueHmpanswoM annapame

Ipuaoscenue Ne 50
kn. 3.12.6.3

®dopma yIeTHOH KAPTOIKH IpHEMA rPakIaH

VUYETHAA KAPTOYKA ITPMEMA TPAXKIAH Ne

(Banoansemes donxcrocmuvim auom Dedepanbroti cayHcbvl RO IKOAOUHECKOMY,

MEXHONOUMECKOMY U AMOMHOMY HAO30DY, OCYUECMEASIOWUM 3aNUCh HA npuem)
JlaTa v BpeMst 3aiUCcY Ha TIpUEM «___ » 200t Yac__ MUH
Bug 3anucu (110 tesreoHy, Ha IUYHOM MIPUEME U T.I1.) U KTO 3aTTHCaN

®.1.0. nocerurens
MecTo ero paboThI

JloyokHOCTh

Anpec (rpornucka)

[To xakoMy Bomipocy

Korna, 1o XakoMy Boripocy obpaltasncsi(ach) paHee

3arnucan(a) Ha mipueM K (P.U.O., 107DKHOCTD)

JlaTa HasHaueHHas Ha IIPUEM  « » 200 B 4yac, KOMH. Ne

Tongrmics OCYLIECTBUBILETO 3aITUCh
(pacwnbpoBKa TOMITACH)

(060pOTHAS CTOPOHA)
(3anonnsiemes donxcnocmuvim auyom PedepansHoi cayscbbl RO IKOA02UHECKOMY,
MEXHONOZUHECKOMY U AMOMHOMY HAO30DY, OCYUWECMEATIOUUM npUem)

JaTa pyema « » 200 B gac MUH

OTMeTKa 0 TIOIYYEHHOM KOPPECTIOHIEHIIMY BO BPEMSI TIpHeMa

JaHEI TOpy4YeHUST:

(® U O ucnonunreneit)

ConepxaHue [TOPY4EHUS:

Cpox ucnonnenus:

IMoanwch OCYWICCTBUBILEIO MPUEM
(pacunpoBKa MOXMACH)

OTMeTKka 06 OTBETE 3a9BHTENIO:
OTMeETKa O CHSITUHY C KOHTDOJIA:




1007 <91O0HIBHOEQ e HAUMIAWOd][» YTLH» QYO dHHawrndodO ©

Ilpuaoncenue Ne 51
kn. 513

Popma cnpasku «CBelenns (CHpaBKa-HATOMUHAHEE) 0 COCTOSIHAN HCIIOJHEHMS KOHTPOJILHBIX NOPYYEHHit pyKOBOAUTES
Cay:k0b1 10 BXOIAIMM H BHYTPEHHAM TOKYMEHTaM»

CBEJEHMA (CITPABKA-HAITOMUWHAHUE)

0 COCTOSTHUU MCITOJTHEHUS KOHTPOIbHBIX TIOpy4YeHHit pykosoautesst OenepanbHoil ciryObt
TIO 2KOJIOTHYECKOMY, TEXHOJIOTHYECKOMY M aTOMHOMY Hau3opy
1o BXOOATIUM nokymMeHTaM
Hara xoxrpons ¢ 00.00.0000 rio 00.00.0000

ITo cocrosinmio na 00.00.0000 00:00

Bx. Ne u nata

ABTOD, CouaepxaHue Pesomouusa Cpok Hcnomnurtens/ TpocpoueHo
No u nata U XO[ UCITOJIHEHUS ucrnonnenus| Otyer 06 ucnosiHenuu | (Kosi-Bo JHEH)
JOKYMEHTa/

HaumeHnosaHme HOJDKHOCTH pabOTHUKA

Jara

noANnuCe

Pacinugposka noanucu

AdOEODH AFCOHWOWD 11 AAOHIGHIZOVOHXIWL ‘AWONIFRNZOVONE OU 199X#CAYD noHavDda03p

L31



Oxonvanue npuaoscenus Ne 51
Kkn 513

CBEAEHMAA (CITPABKA-HAITOMUHAHUE)
O COCTOSIHMH MCNIOJIHEHMS KOHTPOJIbHBIX NOpyyeHui pykosonutens GenepanbHOM CyX0Obl
TI0 3KOJIOTMYECKOMY, TEXHOJIOTMYECKOMY U aTOMHOMY HaI30pY
no BHYTPEHHUWM nokymeHTam
Hara koxTposs ¢ 00.00.0000 ro 00.00.0000

flo cocrosnumio na 00.00.0000 00:00

Per Ne / Pesomonns: [pomesxyToynas / Vicnonuurens/
nara JOKyMeHTa aBTOp / TEKCT TaHoBas / OtyeT 06 HCTIONHEHUU
dakTt. nara
Hanmenosanue 10/DKHOCTH paGoTHMKA NOAMUCH Pacuundposka nognucu

Jarta

3pdpUuD WOHIVDAWMHGT 8 Aatuoposenoduovag ou snXAduoH]



Dedepansoil cayxchbi N0 IKONOSUHECKOMY, MEXHOAOSUMECKOMY U AMOMHOMY HAD30PY 189

Ilpuaoscerue No 52
Kkn 513

®dopma cBOIKH 00 HCHOJTHEHHH Pe3oHouui pykoBomuTes Ciryxobl
110 BXOISNIAM H BHYTPEHHAM JOKYMEHTAM

Ceogxka
00 JMICTIONTHEHMH PE30IOLIMM IO BXOASIIIUM JOKYMEHTAM
JHara xonrposs ¢ 00 00.0000 rio 00.00.0000  (Lenrpanshas kaptoreka 00.00.0000 00:00)

Ne | ITonpasnenenud | Beero Hcnionxneno Ha ncnomnenuu
11/11 | (OTBETCTBEHHBIIA B c Cpox | Ucnionnenssie | Cpox He
MCTIONHUTED) CPOK | HApYLIIEHWEM | UCTEK | HE CMIUCAHbl B | HACTYITUI
cpoka IieIo
1 2 3 4 5 6 7 8
Hroro:

HavmMeHoBaHMe TODKHOCTU
pykoBonutesis ciryx6ur JJOY TIOAIMUCH Pacundposka nognucu

Jara

© Odopmnenne OAO «HTL] «lpovisiuennan 6ezomachocTes, 2007



190

Hrempyxuus no denonpousgodcmey 6 yeHmpateHoM annapame

Cronka

Oxonuanue npusoxcenun No 52
xn 513

00 MCIIOTHEHUN Pe30JIIOIUH 1T0 BHYTPEHHUM TOKYMEHTaM
Hara xonTtpons ¢ 00.00.0000 rro 00.00.0000 (LenTtpansHas Kaproteka 00.00.0000 00:00)

Ne Ilonpasmenenus | Bcero HUcnonueno Ha ncronHeHun
n/m|  (OTBETCTBEHHBI B cpok | ¢ HapywieHueM | Cpok ucrek | Cpok He
UCTIOIHUTEb) cpoka HACTYIII
1 2 3 4 5 6 7
HUroro:
HauMeHoBaHMe 1OKHOCTU
pPyKoBomuTes ciyxosr JOY MTOAITUCH Pacrnmigposka noanucu

Hara



DedepansHoil cnyncbot RO SKONOZUHECKOMY, MEXHOAOZUMECKOMY U AIMOMHOMY HAO30pY

191
Ilpunosicenne Ne 53

xn 513
CDODM& CIIpABKH « CBCHCHI’IS 0 CPOKaxX UCHIOJTHEHHUA pESO.TIlOlII/Iﬁ PYKOBOIMTENA

CIIy20bI 110 BXOASANIMM H BHYTPEHHHM JOKYMEHTAM»

CaeneHns
0 CpPOKax UCTIOJIHEHHUS PE30IIOLN i pykoBoouTes PenepanbHoOl cIryxOBl
TIO SKOJIOTHYECKOMY, TEXHOJIOTHYECKOMY H AaTOMHOMY Han30py
10 BXOIAIIUM (MJTK BHYTPEHHMM) IOKYMEHTaM

Hata korTtpons ¢ 00.00.0000 o 00.00.0000 (Uenrpamnas kaptoteka 00.00.0000 00:00)
MNoapa3snene- | Bcero BuI- B ToM gucie BHITIONHEHO
Hue (OTIU*ET— MOJIHEHO | gycra- | € or0o3ga- | C onosja- | C onosma- | ¢ onosna-
CTBEHHBIM MIC- | NOPYIC- | pyop- HMeM 10 | HuUeM or 5 | HueM ot 10 | HueM CBLI-
TOJTHUTETh) HAR | jepnpiit| SpmHeit | mo 10 mueit | no 20 mHedt | e 20 nHeit
CPOK
1 2 3 4 5 6 7
———
Hroro:
HanMmeHoBaHMe NOTDKHOCTH
pyxoBonutens cayxosr JOY TIOMITHCH
Hata

PacumdpoBka Nnoamicu

© Ocopmnerne. OAO «HTL «[TpombiunerHan 6esonacHocTss 2007




192 Hucmpykyus no 0eaonpou3eodcmey 8 ueHmpantbHom annapame

Lpunoxcernue Ne 54
kn 6.13

®dopma HOMEHKJIATYPBI IeJ CTPYKTYpHOro noapasaenenns CiyxObl

DenepanbHas CTyx6a 10 3K0JOTHUECKOMY,
TEXHOJIOTHYECKOMY M AaTOMHOMY HalI3opy

HawnMeHoBaHue CTPYKTYPHOTO

ToxpazneeHus
HOMEHKJIATVYPA JIEJI
00.00.0000 Ne
(mecTo cocTaBaeHHA)
Ha rox!
Wunexc| 3aronoBox Kon-Bo nen Cpox xpaHeHus fena Tpume-
nmena nena (toma, | (TOMOB, YacTeit) (ToMa, yacTi) yaHue
gacreit) 1 No cTaTeil 1o nepevyHio
1 2 3 4 5

Haszpanue pazuena

HaumeHoBaHMEe JO/KHOCTH PYKOBOIUTEIS
CTPYKTYPHOIO NMOAPa3NeIeHUS Tlommuce Pacnrudposka nmoammucu

Hara

COITTACOBAHOQ?
ITporokon OK cTpyKTYypHOTo noapaszieeHus
0T Ne

HanmMeHnoBaHue Jo/XHOCTH paboTHYKA,

OTBETCTBEHHOTI'O 32 BeICHUE
IIENOTNPOU3BOIACTBA B MTOAPA3NEIEHUN Honmuce Pacurndposka

TNOAIMTIUCH

Hara

! K BeImUCKe H3 HOMEHKATYpbl el CIryokGbl ISt fAHHOTO CTPYKTVPHOTO NOAPA3AEsIeH s 10 OKOHYAHWY KATEHAADHOTO roa
COCTaBNSACTCS UTOIOBAS 3aMHUCh NO BHIIUEYKA3AHHOMN Popae
* Tlpw nannyuy 3K cTpyKTYpHOTO noapasnenexus




Dedepanvroil cayxcbbl no IKOAOLUHECKOMY, MEXHONOZUHECKOMY U AMOMHOMY HA030DY 193

Oxonnanue npuioxcenus Ne 54

WTorosas 3aIliCh O KaTETOPHSIX U KOJN-BE JieJl, 3aBEACHHBIX B romy
B CTPYKTYPHOM [OApa3feneHuH

ITo cpoxam xpaHeHUs Bcero B ToM yncne:

riepexomsaunx | ¢ oTMeTKoi «OITK»
1 2 3 4

IMocrossHHOTO ’

Bpemennoro (carime 10 neT)

Bpemennoro (no 10 sieT BKTIOYHTEIBLHO)
HNTOTO:

HammeHoBaHME NOIDKHOCTU PYKOBOIUTENS

TO{pa3NieIeHUs], KYPUDPYIOIIETO BOITPOCH

IEJIONPOM3BOACTBA U apXUBa [Moamuce PacimmmdpoBka noanucu
Hara

HroroBuie ceneHus: nepenaHsl B anaBJIe}me JeJIaMu

HaumeHoBaHWe TOIXHOCTU
[epeaaBlIEro CBeACHUS IMonmuces Pacuiposka noanucu

Harta

®opmat A4 (210x297 Mm)

© Odopumnenue OAO «HTLL «[IpoMenuseHsas GesonacHocts» 2007



194 Hycmpykyus no 0enonpouseodcmey 8 ueHmpansHom annapame

Ilpunoncenue No 55
kn. 6.1.3

®opma cBOHOM HOMEHKAATYPSI Hent CIyKO51

denepanbHas cayx6a 1o skonorudeckomy,  YTBEPXKIAIO
TEXHOJIOTMYEeCKOMY K ATOMHOMY Han3opy PykoBonutens ®enepanbHoii iy KOs
10 3KOJIOTHUYECKOMY, TEXHONIOTHYECKOMY
¥ aTOMHOMY Hal30py
HOMEHKJIATYPA TEJT
Mommmecr  Pacmmdposka nommucu
00.00.0000 Ne

Jlara
(MecTo cocTaBneRus)
Ha___ ron;
Wunexkc| 3aroioBok Komn-Bo nen CpoK xpaneHns nea [Mpume
nena nena (ToMoB, yacTelt) (Toma, yacTH) JaHUe
(Toma, gacTei) u Ne ctateit no repeyxio
1 2 3 4 5
[ Haspanue pasgena
i [

HavMmeHoBaHHe DODKHOCTH PYKOBOIUTENS
VnpaBneuns genamu IMonnucy Pacum¢poBka oxnycu

Hara

Busa pykoBomuTens oraena noKyMeHTO060pOTA M ApXMBa YTIpaBneHus aenaMu
M 3aB. ApDXUBOM (JTULA, OTBETCTBEHHOIO 33 apXUB)

COTTTACOBAHO COITTACOBAHO
[Mporoxon LIBK Mpotoxon BITK denepanbHOro apxupa
oT Ne oT Ne




Dedepanvhoii cayx#cObL RO IKONOZUHECKOMY, MEXHONOUHECKOMY U GMOMHOMY HAO30DY 195

Oxonuanue npusoxcenus No 55

HrtoroBast 3anuch O KATETOPUSIX U KOJ-BE eI, 3aBeNeHHbIX B roay B
DenepanpHOM CiTyX0e 0 3KONMOTHYECKOMY, TEXHOTOTHYECKOMY U aTOMHOMY HaI30pY

ITo cpokam xpaHeHHs Bcero B ToM yucre:
TepeXonsuxX | ¢ oTMeTkol «B3TTK»
1 2 3 4

[TocrostHHOTO

Bpemennoro (ceiue 10 JjieT)
Bpemernoro (1o 10 jeT BKIIIOUUTENBHO)
UTOIO:

HanmeHoBaHUE TOJDKHOCTH PYKOBOIXHTENS
YripaBneHus nenamMu [Moxmmucs Pacumdposka noanucu

JaTta

Bu3sel pykoBOmUTENST OTAETA NOKYMEHTOOG0POTA U apXxuBa YTIpaBneHust AenaMu
U 33B. apXUBOM (JIULIA, OTBETCTBEHHOIO 33 APXMB)

UtoroBbie cBeeHMs Nepenatbl B apXUB
HaumenoBaHue TOKHOCTH,

TepeaBliero CBeaeH IS Tlonmuce Pacumdporka mommicu

Hara

Dopmar A4 (210x297 mm)

© Odopmnerne OAO «HTL «IpoMbinexnan 6esonacHocTss, 2007



196 HrHempyxyus no denonpoussodcmsy 8 UeHMPAALHOM annapame

Ilpusoncenue Ne 56
Kn 6.2.8

®opMa 06JI0KKH NeJia HOCTOSIHHOTO U BpeMeHHOTr0
(ceemme 10 jeT) Xpanenns

Kon enepaTbHOro apxuBa
xon PenepaibHOM CIyXOBI O

3KOJIOTHYECKOMY, TEXHOJIOTUYECKOMY
W aTOMHOMY Hai30py

D. Ne
Om. Ne
. Ne

(HauMeHoBaHUe denepanbHOro apxuBa)

(PenepanpHas cnyx6a No KONOrHYECKOMY, TEXHOTOTHUECKOMY 11 aTOMHOMY Ha/I30py)

AEJIO Ne TOM Ne
(3aroJioBoK zena)
(naTa)
Ha JINCTax
Xpauuts

D. Ne
Orn. Ne
. Ne




Dedepanvhoii cayxuchbl no SKOA0ZUMECKOMY, MEXHONO2UHECKOMY U amMOMHOMY HA030py

197
Hpunoncernue Ne 57
kn 6.2.8
@opma JmMCTa-32Bef ‘TeNd Jess
JIucT-3aBepure)ib gena Ne
B nesne nonimuTo U NpOHYMEpPOBaHO nucr(oB)
(uudpaMy ¥ TIPONHCHIO)
B TOM YHCJIe IMTEPHBIE TUCTHI MpoTTyIieHHbIe HOMepa
-+ NUCTOB BHYTPEHHEN OTIUCH
OcobeHHOCTY QU3UIECKOTO COCTOSTHUA Homepa mucroB
U GOPMUPOBAHMS LeJia
1 2
HanMeHnoBaHMe JOIDKHOCTU
paboTHYKaA IMommuce Pacumdposka nommicn
Iata

®opmar A4 (210x297 mm)

© Odoprcaenne OAO «HTL «TTpombtiunennas 6e30nackocTs», 2007



Hrempyryus no 0enonpouzsodcmey 6 HeHmpansHoMm annapame

198
Ilpuaoscenue No 58
xn 6268
®opma BHYTpPeBHEH OMACH AOKYMEHTOB JIea
BHYTPEHHS4 OTTUCH
JMOKYMEHTOB Jena Ne
Ne HUnnexc Hata 3aronoBOK Howmepa Tpumeuarue
/Tl | TOXYMEHTA | TOKyMeHTa | NOKYMEHTA | JIUCTOB JIeNa
1 2 3 4 5 6
P
Hroro JOKYMEHTOB

Konwdecrso mucros BHYTPCHHC'ﬁ OIMACH

(undpamMy M TPOTTHCHIO)

(andpamu 1 IPOTINUCEHIO)

HaumenoBaHWe TOKHOCTH Jjaa,
COCTaBWBLIETO BHYTPEHHIOIO OIMMUCH

JOKYMEHTOB J¢ela IMTommnuce

JHara

PacummdpoBka noanucy



Dedepanvroli cay#chol no IKOAOZUHECKOMY, MEXHONOUHECKOMY U AIMOMHOMY HA030py 199

Ilpunosxcenue No 59
Kn. 6.32

(DopMa KapThI-3aMeCTHTEIA Aeja

DenepaibHag CIyK0a MO SKOIOTUIECKOMY, TEXHOJIOTHIECKOMY U aTOMHOMY Hal30py

(HayMeHOBaHWE CTPYKTYPHOTO MONPA3NeIieHHs)

KAPTA-3AMECTUTEJND AENTA

Heno

(No ¥ HasBaHUE)
Onuce

(Ne ¥ Ha3BaHHe)
Douxn

(Ne ¥ Ha3Banwe)

Brinano Bo BpeMeHHOE IT0JIb30BaHue (YHTATIbHBII 3a1T)

Ne ®.1.0. nons3oBaTens Jara Belmaun Jlata Bo3BpaTa
n/m
1 2 3 4
®opmar A4 (210x297 MM)

© Odopmaenne OAO «HTL «[Ipombinnernas Gesonacuocts 2007



200 Hrncmpyxuus no 0enonpoussodcmey ¢ ueHmpansHom annapame

Ilpusoncenue No 60
kn 7.1.12

(dopma omucH JeJ NOCTOSTHHOTO, BpeMeHnoro (cepime 10 net) xpanenns
¥ 10 IWIHOMY COCTABY CTPYKTYpHOro noxpasnejenns Ciryxonl

®enepanpHas cryx6a N0 3KOJIOTUIECKOMY, TEXHOJIOIMYECKOMY 1 aTOMHOMY HAI30py

(Ha¥MEHOBAHUE CTPYKTYPHOTO ITOAPA3NETEHNS)

YTBEPXIAIO
HawumMeHoBaHMe JOMKHOCTH PYKOBOAUTENS
CTPYKTYPHOTO NoapasieieHus

IMoanuck Pacumdposka
TIOATIVICH
Hata
OIINCH Ne
Ne |MHpmexc mena| 3aronoBox Jara KommyecTBo Cpok TIpnmMe-
n/n (ToMa, nena (toma, | menia (Toma, | IMCTOB B Iefle | XpaHeHUs] | YyaHue
YaCTH) YacTH) YacTH) (ToMe, yacTu) | mena (ToMa,
JacTH)
1 2 3 4 5 6! 7
Ha3sgaHue pasznena
B 1aHHYI0 OITUCH BHECEHO nenc Ne
(umMdPpaMu U MponUckIo)
o Ne , B TOM JHCITE:
JIUTEpHBEIE HOMEDA:
MPOMyLIEHHbIE HOMEPA!
HauMeHOBaHMe TOMXHOCTH
COCTaBUTEJSA OIUCH IMoanucs Pacurngposka noanicu
Jara
COINTACOBAHO COT'JIACOBAHO?
HanmeHOBaHMe HOXHOCTH PYKOBOIUTENS Tpotoxon 5K crpykTypHOro
cnyx6u1 10Y roapasejleHust
Pacmudposxa noanucu oT No
Jara

'Tpacha 6 onyckaeTes B ONHCAX D€ NOCTOSTHHOIO XPAHEHUS
2Mpu ranuuuy K erpykTypHOro noapasneneHus




DedepansHoii cayxchvi no 3K0A02UMECKOMY, MEXHONOSUYECKOMY U AMOMHOMY HAJ30py 201

Oxonuanue npusoxcerus JNo 60

Iepenar Jen
(uudpamMy ¥ NPOTUCHIO)
U PETMCTPALIMOHHO-KOHTPOJIBHEIX KAPTOTEK K NOKYMEHTaM 3
(undpamu 1 TpoTIUCHIO)
HawMeHoBaHNe TOMKHOCTH COTPYIHKHKA
CTPYKTYDHOTO TIOAPA3IeSIEHUS IMoxmuce Pacimudposka noanucu
Jara
TIpuHsn IEN U
(undpamMu U MPOTUCHIO) (usdpamu ¥ MPOTTHCHIO)
PETHUCTPAIIMOHHO-KOHTPOJBHBIX KADTOTEK K TOKYMEHTAM
HawmeHoBanve 1oMKHOCTH pabOTHUKA
apxuBa PenepaibHOM CITYXKOBE 110
9KOJOTUYIECKOMY, TEXHOJIOTHYECKOMY
M aTOMHOMY Hau30py Toanuce Pacnmposka moamucu
Hara

JTepenatoTcs BMECTE C AENAMM KaHLESPUN

®opmar A4 (210x297 Mm)

O Odopnanenne OAC «HTLU «[IpovibiwineHHas 6esonacHocTss, 2007



202 HAnempykyun no 0enonpousgodcmey 8 UeHmMpanbHoM annapame

Ipusoxcenue Ne 61
kn 7.1.18

CDopma aKTa 0 BbIICJICHNH K YHHYTOXEHAIO TOKYMEHTOB,
HE NOoNJIezKAanuX XpaHeHU10

YTBEPXIAIO
Pykosonurems PenepanbHOi CrryX0OB1
TIO 3KOJIOTMYECKOMY, TEXHONOTHYECKOMY

®DenepanbHag cayx0a Mo 3KONOTHYECKOMY,
TEXHONIOrMYECKOMY M aTOMHOMY HAI30DY

AKT U aTOMHOMY Han3opy
Ne
[Tomnuch Pacumdposka
(MECTO COCTABNEHNS) TIOMITUCH
Jlara

O BbIIEJIEHWH K YHUUTOXEHHUIO NOKYMEHTOB,
HE TOTEXALHX XPAHEHHIO
Ha ocropanuu

(HB3BEHH€ W BbiXOIHbie JaHHbIE NEPEYHS AOKYMEHTOB C YKa3aHHEM CPOKOB KX XpaHCHKﬁ)

OTOODPAHBI X YHUYTOXEHUIO KaK HE MMEIOIINe HayYHO-MCTOPUYECKO! HEHHOCTH U yT-
paTHUBIIVE IPaKTUYECKOE 3HaUeHne DOKYMEHTH! (porma Ne

(na3sanve $onna)

Ne | 3aromosok | [latagena | Homepa | Hunmexc | Konwue- | Cpoku xpa- | ITpu-
n/m| Jenawniu |Wiu Kkpaii-| omMceit |nmena (Toma, | CTBO nen | HeHUS aena | Meda-
TDYNTIOBOM | HUeE naThl | (HOMeH- | 4acTh) o | (ToMoB, | (ToMa, ya- | HuHe
3arojI0BOK e KJIaTyp) | HOMEHKNA- | YacTeif) CTH)
Ien 3aTOmBL | TYype WIK U HOMeEpa
Ne nena crateil 1o
110 OIIMCH TIEPEYHIO
1 2 3 4 5 6 7 8
L
HUtoro Jent 3a TOMBI
(undpamu ¥ NPONUCHIO)
Onucu eyt NOCTOSTHHOTO XPaHEeHWs! 32 OBl YTBEPXKIEHBI, a TI0 TUYHOMY COCTaBy
comtacoBaHbl ¢ BITK
(HanMEHOBaHUE aPXHBHOTO YUPEXIEHUS)
(TpoTOKOJ OT Ne )

HaumeHoBaHKe KOMKHOCTH LA,
MPOBOAMBIUETO 3KCTIEPTU3Y
EHHOCTH JOKYMEHTOB

Jara

COTJIACOBAHO

Iporokon LIBK (IK)

oT Ne

IToamuce Pacumndpoka noammcu
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IOKYMSHTb[ B KOJTHYECTBE

Oxonuarue npusoxcerus Ne 61

1)

(undpamu ¥ IpOMUCHIO)

€COM KI' CIaHBI B

(HaWMEHOBAHWE OPraHw3aLnK)

a epepaboTKy MO NPUEMOCAATOYHON HAKIIAIHO! OT

]

JauMeHoOBaHYE NOJDKHOCTH pabOTHUKA

delepanbHOM CIYXOBI IO SKOJIOTHYECKOMY,
2XHOJIOTMYECKOMY ¥ aTOMHOMY HaI30pYy,

naBLIEr0 JOKYMEHTEHI TTonmmce

SMEHEHNS B YYCTHBIC DOKYMEHTBI BHECEHBI
ANMEHOBaHHUE NOJLKHOCTU pa6OTHHKa

>xuBa (cyx6s1 1OY), BHecLero
3MEHEHUs B YYETHBIE JOKYMEHTH Monrmce

ara

PacumdpoBka nomucu

Pacumdposka nognucu

@opmat A4 (210x297 Mm)

‘opmrerme OAO «HTII «ITpoi 6 5cThs, 2007
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