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MpeancnoBue

Lenu n npuHunnel ctangaptusauun B Poccuiickon ®enepaunm yctaHoBneHs PeaepanbHbiM 3akoHOM
oT 27 nekabps 2002 r. Ne 184-93 «O TexXHUUIECKOM perynvpoBaHiny, a npasuiia NpUMeHeHNs HaLMoHanbHbIX
ctangapTos Poccuiickoit degepaumn — FOCT P 1.0—2004 «Ctanpaptusauua B Poccuiickon degepauumu.
OCHOBHbIE MOOXEHNs»

CBeaeHusA o ctaHaapTe

1 PA3PABOTAH OTkpbiTbiM AKLMOHEPHBLIM 061L1ecTBOM «LIeHTp MeToaonorMm HOpMUPOBaHUSA U CTaH-
paptusaumn B cTpoutenbcTBe» (OAO  «UHC») w©n  OTKpbITBIM  aKUMOHEPHLIM  06LIEeCTBOM
«JJEHMOPHUNIMPOEKT» nNo NpoeKTUpoBaHUio, U3bICKAHWUSIM U HayYHbIM UCCefoBaHUAM B 061acTM MOPCKO-
ro TpaHcnopta (OAO «JIEHMOPHUUITPOEKT») npu y4acTuu cneunanncTos Apyrux opraHusaunn

2 BHECEH YnpaBneHueM TeXHU4eCKoro perynmpoBaHust u ctaHgaptusauuu degepansHoro areHTcTea
no TeXHUYeCKoMY peryrnupoBaHuio U MeTponorum

3 YTBEPXOEH W BBEJJEH B IEMCTBUE lMNpukazom ®eaeparnsHOro areHTCTBa No TeXHUYeckomy pe-
rynupoBaHuto 1 metponorum ot 30 Hosbpsa 2009 r. Ne 526-ct

4 BBE[EH BINEPBbIE

UHbopmalust 06 usMeHeHUsIX K HacmosiueMy cmaHOapmy rybriuKyemcsi 8 exe200H0 uzdasaeMoM UH-
gopmayuoHHOM yKkasamerne «HayuoHaneHbie cmaHO0apmbl», @ MeKCm U3MEeHEHUll U onpasok — e exeme-
CAYHO u30asaeMbiX UHGhOPMaUUOHHbIX yKazamersix « HayuoHaneHble crmaH0apmei». B ciyqyae nepecmompa
(3ameHnb!) unnu ommeHs! Hacmosuezo cmaxHOapma coomeemcmaeyioujee ysedomnerue 6ydem onybriukogaHo
8 eXXxeMecsIYHO U30asaeMoM UHGOPMaUUOHHOM yKasamerne «HayuoHarnbHble cmaH@apmbly. Coomeememey-
rowast uHghopmayus, yeedomiieHue U mekcmsl pa3mewaromces makxe 8 UHhopmayuoHHol cucmeme obuezo
ronb3o8aHusi — Ha oghuyuanbHoOM catime PedeparnibHO20 azeHmcemea o MexHU4eCKOMy pezynuposaHuio u
Mempornoauu 8 cemu YIHmepHem
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HacToawui craHaapT He MOXeT BbITb NOMHOCTLIO AN YaCTUYHO BOCNPON3BEAEH, TUPAXUPOBAH U pac-
NpocTpaHeH B kavecTBe ohmLmManbHOro usaaHus 6es paspewweHna degepansHoro areHTCTea Nno TeXHUYECKo-
MY PErynmpoBaHuio U MeTponorum
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HAUUWOHANBbHBIAN CTAHOAPT POCCUUCKOWN ®EOEPALUUNN

CucTteMa NnpoeKTHON AOKYMEHTaUUn ANA CTPOUTENLCTBA
YYET U XPAHEHUE NPOEKTHON BOKYMEHTALIUU

System of design documents for construction. Registration and storage rules of design documentation

Dara BeBegenna — 2010—03—01

1 O6nacTb NnpuMeHeHuA

HacTosawuii ctaHgapT yctaHasnueaeT oblme npaeuna no yyety U XpaHeHuo NPoeKTHOM, paboyeit n
WHOI TeXHUYECKON AOKYMEHTaLUUW, BEINOMHEHHOW B 6yMaXHOW 1 3NeKTpoHHOW chopMe, B apxvBax opraHusa-
LMR-pa3paboTHMKOB.

Hacroawui ctaHaapT npeaHasHaveH AN NPUMEHeHUs opuandYeckuMm 1 usnHeckumMm nuuamMm, ocy-
WeCTBAALWUMN ASATENBHOCTL MO NOArOTOBKE NPOEKTHON AOKYMeHTauum 1 paspaboTke paboyei gokymeHTa-
LMW Ha CTPOUTENBLCTBO 3AaHUIA U COOPYXKEHUI, He3aBUCUMO OT hopM COBCTBEHHOCTU U NOAYUHEHUS.

Hacroswuit ctaHaapT He ycTaHaBNIMBaeT NpaBun yYeTa u XpaHeHUs1 TPOeKTHOW U paboyeit 4oKyMeHTa-
LMW Ha CTPOUTENILCTBO BOEHHBLIX U UHBLIX OBBEKTOB, ANA KOTOPLIX onpedernieH 0cobbln pexum BesonacHoro
PYHKLNOHUPOBAHNA U OXPaHbI.

Ha ocHoBe HacTosLero cTaHaapTa MoryT BbiTb paspaboTaHbl cTaHAapThl OpraHU3auuin, oTpaxaiowme
0CcoBeHHOCTU yyeTa 1 XpaHeHUs MPOeKTHOW 1 paboyeli AoOKYMeHTauumu ¢ y4eToM obbema JoKyMeHTauuu, Buaa
HOCUTENS 1 YCMOBWIA AOKYMEHTOOB6opOoTa OpraHn3aLmu.

2 HopmaTuBHBIe CCbINKK

B HacTosileM cTaHaapTe NCNonb3oBaHbl CChINKM Ha creayowmne cTaHaapThl:

FOCT P 21.1101—2009 CucTeMa NpoeKTHON AoKyMeHTauumn ana ctpoutenbctea. OcHoBHbIe TpeboBa-
HUS K NPOEKTHOoW 1 pabodeit 4oKyMeHTaL MK

FOCT 2.004—88 EpgunHas cuctemMa KOHCTPYKTOPCKOW AokymMeHTaumu. O6me TpeboBaHus K BbIMOSIHEHUIO
KOHCTPYKTOPCKUX U TEXHOMOTMYECKUX AOKYMEHTOB Ha rnevaTarolnx 1 rpacnyecknx yctponcTsax sbisoga 3BM

FOCT 2.051—2006 EgunHas cuctema KOHCTPYKTOPCKOW OOKYMEHTauuWu. ONEeKTPOHHbe AOKYMEHTHI.
O6Lwue nonoxeHns

FOCT 2.102—68 EpuHasi cuctema KOHCTPYKTOPCKON AOKYMeHTaUMW. Buabl  KOMNAEKTHOCTb KOHCTPYK-
TOPCKNX AOKYMEHTOB

FOCT 2.301—68 EpuHas cucTtema KOHCTPYKTOPCKOW AOKyMeHTauui. PopmaThl

FOCT 2.501—88 EpauHas crcTteMa KOHCTPYKTOPCKON AoKyMeHTauuu. Mpasuna yveTta u xpaHeHus

FOCT 2.503—90 EpgumHas cuctema KOHCTPYKTOPCKON AoKyMeHTauuu. MNMpasuna BHeCEHUA U3MEeHEHU

MpuMedyaHwue—pn NoNb30BaHMN HACTOSLLMM CTaHAAPTOM LenecoobpasHo NPoBEPUTL AENCTBUE CCbINOY-
HbIX CTAHAAPTOBR B MHMOPMAaLMOHHOW cucTeMe OOLWEro nonb3oBaHWA — Ha oduumanbHoM canTe deaepanbHOro
areHTCTBa Mo TEXHNYECKOMY PEryNMpoBaHNI0 U METPOMOMUW B CETU VIHTEPHET MK NO eXeroaHo usgasaemomy nHgopma-
LIMOHHOMY yKa3aTento «HaumoHarnbHble CTaHAapTbi», KOTOPbIN ONyGNMKOBaH MO COCTOAHMIO Ha 1 SHBAPA TEKyLWero roaa,
U/Mnn No COOTBETCTBYIOWMM €XEMECSHYHO U3JaBaeMbiM MHMOPMaLMOHHbBIM yKasaTensm, onybnMKOBaHHbIM B TEKyLEeM
rogy. Ecnv ccbinoyHbili ctaHaapT 3aMeHeH (U3MeHeH), TO NMpK MONb30BaHUM HACTOSILUMM CTaHAAPTOM CneayeT pykoBo-
ACTBOBATbCS 3aMEHAOLMM (M3MEHEHHbIM) cTaHaapToM. ECnn cebinovHbii cTaHOapT oTMeHeH 6e3 3ameHbl, TO Nonoxe-
HMe, B KOTOPOM JlaHa CChiNlka Ha Hero, MPUMEHSIETCSl B YaCTW, He 3aTparvBaioLLeii 3Ty CCbImKy.

U3panve odmumanbHoe
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3 TepmuHbI 1 onpeaeneHns

3.1 BHacToswemM cTaHgapTe npuMmeHeHbl TepMuHbl no FTOCT P 21.1001, FOCT P 21.1101,MOCT 2.051,
a TaKke criegytolne TePMUHBI C COOTBETCTBYIOLLIMMI onpeaesnieHUsMU:
311

3MEKTPOHHbIN AOKYMEHT: [JOKYMEHT, BbIMNOSHEHHBIN Kak CTRYKTYPUPOBaHHLIN HaBop AaHHBIX, co3aa-
BaeMbIX NMPOrpaMmMHO-TEXHUIECKUM CPEACTBOM.
[FTOCT 2.001—93, cTtatba A.3]

3.1.2

NPOEeKTHbIN AOKYMeHT: CocTaBHasi YacTb NMPOEKTHOW U/unn pabovent AOKYMeHTauun, umerowan ca-
MOCTOSITENBbHOE 0603HaYeHNe.
[FOCT P 21.1002, ctaTbsa 3.1.3]

3.1.3

NoANUHHUKMN:

B 6ymaxHol oopMe — A0KYMEHTHI, 0thOpMIIEHHbIE NOANMNHHBIMUW YCTAHOBAEHHBIMW NOANUCAMU W Bbl-
nosiHeHHkle Ha Ntobom MaTepurarne, NO3BOALLIEM MHOTOKPaTHOE BOCTIpOU3BeAeHNe ¢ HUX konui. flonycka-
eTca B Ka4yecTBe MOANMHHMKA WCMONb30BaTb OpUrMHan, penporpaduyeckylo KOMUI0 WM 3K3eMnnap
OOKyMeHTa, U3gaHHoro Tunorpadgckum cnocobom, 3aBU3MPOBaHHbIE NOAMUHHBIMU NOANUCAMU KL, paspa-
60TaBLUMX AaHHbIA 4OKYMEHT 1 OTBETCTBEHHBIX 32 HOPMOKOHTPOb.

B anekTpoHHON hopMe — 3NEKTPOHHbIE AOKYMEHTbI, 0hOpMIeHHbIe YCTaHOBMEHHLIMU 3MEeKTPOHHbI-
MU LMPPOBBIMU NOANUCAMN U NpeaHa3HaYeHHbIE A1 NOMYYEHUs C HUX KOMUWIA.

[FOCT 2.102—68, Tabnuua 2]

3.1.4 eaMHULa XpaHeHUA OOKyMeHTauuMu: YuyeTHas eauHuua, npeactaensiowas coboil copoluopo-
BaHHbIA TOM (anbbom, nanky), KOTOpbIA MOXeT coaepXKaTb OANH UM HECKOSIBKO NPOEKTHBIX NN UHBIX TeXHU-
YeCKNX JOKYMEHTOB, UMEeOLLMX pasHble 0603Ha4YeHus.

MpunmeyaHune—KKNHbIM TEXHUHECKUM JOKYMEHTaM, He BXOASLWMM B COCTaB NPOEKTHOWM U paboven AoKyMeH-
Tauumn, OTHECEHbI: MaTepuarbl MHXEHEPHBIX U3bICKAHUI ANA CTPOUTENbCTBA, NPEANPOEKTHAA AOKYMEHTauus, TeXHUYeC-
Kne oT4eTbl 0 paboTax, BbIMOSIHEHHLIX B OGOCHOBaHME NPOEKTHbIX PelWeHWi; pacqeTbl, NoMny4YeHHble OT 3aKa3quka
MCXoAHble AaHHble, Apyrve BUAbI JOKYMEHTaUUW, Nognexawen y4eTy u XxpaHeHuto.

3.1.5

eAMHULa y4YeTa apXMBHbIX AOKYMEHTOB: EauHMUA U3MepeHWUst KONWYecTBa 3aperncTpupoBaHHbIX
[OKYMEHTOB B apX1BHOM cryxGe.
[FTOCT P 51141—98, ctaTtbsa 118]

3.1.6

MHBEHTapHbIA HoMep: Homep perncTpaumn AoKyMeHTa B cryXbe xpaHeHus.
[FOCT 28388—89, Tabnuua 2, ctatba 1]

4 OO6LMe nonoxeHus

4.1 B cooTBeTCTBMM C DeaepalnbHbIM 3akoHOM [1] opraHusauum omkHbl obecneymBaTb yyeT U XpaHe-
HWe OdokymeHTauun, obpasyloweica B pesynbraTe NPOEKTHON, U3biCKaTeNbCKOW U MHOM TEXHUYECKon aes-
Te/IbHOCTW.

KOpuanyecknm n dusmdeckum nuuam Poccuitckon ®eaepaumm rapaHTUpyeTcsl NpaBo Ha co3gaHue ap-
XVBOB B LieNsIX XpaHeHUsi 06pa3oBaBLUMXCA B NpoLecce UX AeATeNbHOCTU apXMBHBIX AOKYMEHTOB, B TOM Y4CHe
B LieMsX XpaHeHUs1 1 NCMOb30BaHUA apXMBHBIX JOKYMEHTOB, He OTHOCSALLMXCA K rocyAapCTBEHHOM UM MyHU-
uunanbHoin cobcTBeHHOCTU. [NpaBo cobCTBEHHMKA apXMBa He3aBUCUMO OT (hopM COBCTBEHHOCTU OXpaHseTCs
B cOOTBeTCTBUN ¢ PefepanbHbiM 3akoHoM [1].

4.2 OpraHusauMoHHO-MeToaN4ecKoe PYKOBOACTBO U KOHTPOSIb 3a COCTOsIHUEM, obecneveHnem coxpaH-
HOCTW 1 y4eTOM MOASIMHHUKOB 4OKYMEHTOB, HAXOAALLMXCS Ha BPEeMEHHOM XPaHEHUU B apXUBax opraHnsaLui,
a Takke Ux 0TOOP Ha NOCTOSIHHOE XpaHeHWe OCYLLIEeCTBsETCA B COOTBETCTBUM ¢ PeaeparnbHbIM 3akoHoM [1].

2
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4.3 MepepaHHble B apxXvB OOKYMEHTHI MOAMeXaT XpaHeHUo B COOTBETCTBUU CO CPOKaMWN XpaHEeHUs,
yCTaHOoBMeHHbIMW dbedeparibHbIM OPraHOM UCTOSNHUTENLHON BNacTy B nepeyHe [2].

4.4 TloaNMHHMKN NPOEKTHON 1 paboyeil JOKYMEHTaLMN Ha CTPOUTENBbCTBO 3A4aHUIA U COOPYXKEHUI (Aa-
nee — MoANMHHUKX) NoAanexat y4eTy U XpaHeHUto B pa3paboTaBsLueii Ux opraHusaumn, ecnv uHoe He oroBope-
HO OOroBOPOM € NoTpebutenem (3akasdnmkoM) JoKYMeHTaunu.

4.5 B cocTaB goKyMeHTaLuu, noanexallen yyeTy 1 XpaHeH o B OpraHusaLun, BKNIOYaoT:

- MOANMHHUKN NPOEKTHOKN, paboYein N MHON TeXHNYECKON JOKYMeHTauumu, paspaboTaHHo coOCTBEHHbI-
MU cunamu;

- KOMWW NPOEKTHON, pabodei U NHON TeXHNYECKON AOKYMeHTauuu, NpeacTaBaeMon Ha XpaHeHue;

- KOMUW NPOEKTHON, pabodeil N NHOW TEXHUYECKON OKYMEHTauuK, paspaboTaHHON ApyruMn opraHusa-
LusIMM;

- paspeLleHns Ha BHECEHNE U3MEHEHWUN;

- AOKYMEHTaLMI0 MOBTOPHOrO NPUMEHEHUS (TUMOBY!IO).

4.6 B cooTBetctBMM ¢ TOCT 2.102 BymaskHble 1 3neKTpOoHHbIe (hOpMbI AOKYMEHTOB B 3aBUCUMOCTH OT
cnoco6a BhINOHEHNSA 1 XapaKTepa UCNONb30BaHWUA NoAPasaenatoT Ha OpUriHansl, NOANUHHUKW, Ay6nukaThl U
Konuu.

Y4yeT N xpaHeHWe AOKYMEHTOB B ByMaXHOW W/UMK 3nekTpoHHOW hopme ABNAETCA YacTblo npouecca
ynpasreHna OoKymeHTauuel opraHusaunn. MNepedyeHb yHKLMA, OpraHU3aunoHHYO CTPYKTYPY, NOPSAOK W
ycrnoBust 4oKymMmeHToob0poTa yCcTaHaBNMBaeT opraHnsaLus.

YyeT n xpaHeHne NoAnMHHUKOB OOKYMEHTOB, BbINOMHEHHbIX B 6YMaXHOW W/unu anekTpoHHou dopmax,
BedeTcs B COOTBETCTBUN ¢ TpeboBaHusAMN pasgena 5.

4.7 B cnyvasx, ecrnv B opraHvsaLm 0gHOBPEMEHHO NPUMEHAIOT AOKYMEHTbI B BYMaXKHOM U 9NEeKTPOH-
HoW chopMax, JorycKkaeTcs UX B3aMMHoe npeobpasoBaHve Apyr B Apyra npu cobniogeHun cneayowmx npa-
BUN:

- NPOEKTHbIE AOKYMEHTbI B ByMaxHoi chopme MoryT ObiTb MpeobpasoBaHbl B hainbl;

- DOKYMEHTEI Ha BYMaXKHBIX HOCUTENSX C UCMONb30BaHNEM YCTPOUCTB BbiBoAa OBM BhINOMHSAIOT B COOT-
BeTcTBUMN ¢ TOCT 2.004;

- CHabXeHHble COOTBETCTBYOLLNMN PEKBUSUTAMW U MOANUCAHHBIE B YCTAHOBIIEHHOM NOPAAKE SMEKTPOH-
HbIMK LdbpoBeIMK nognucamu (SLIM) nnu nHbiMmM aHanoramMmv cobCTBEHHOPYHYHON nognucy, 3Tn channel cTa-
HOBSITCSA NTEKTPOHHBIMU AOKYMeHTamy (MOANMHHMKaMu, ybnvkatamm, Konuamn);

- AOKYMEHTbI Ha 3MEeKTPOHHBIX HOCUTENSAX MOTYT BbITb NpeobpaszoBaHbl B AOKYMEHTbI Ha BYMaXHBIX HO-
CUTENsX C MPUMEHEHNEM CPEACTB BbIMMCIIUTENBHON TEXHWUKA U AOSPKHBI ObITb NoANMCaHbl NOANUHHBIMU YCTa-
HOBMEHHbLIMU NOAMUCAMMN YNTONHOMOYEHHBIX ML,

- Npeobpas3oBaHne He AOMKHO U3MEHSATL HAUMEHOBaHWE JOKYMEHTa U ero Buaa B 3aBUCUMOCTU OT CNo-
coba nxX BbINOMHEHUsI U XapaKTepa UCMONb30BaHWs (MOANMHHNK, AyGnvKaT, KOnua);

- OOKYMEHTBI, MNoflyYeHHble B pesynbTaTe B3auMHOro npeobpasoBaHns, AOMKHbI UMeTb COOTBETCTBYIO-
LIME CCbINIKK ApYr Ha Apyra;

- AOKYMEHTbl 0OQHOMO BMAA U HAVMMEHOBaHWS, He3aBUCUMO OT (POPMbI BbIMNONHEHUN, ABNAIOTCA paBHO-
NpaBHLIMA N B3aUMO3aMeHSIEMbIMMU;

- B3aMMHOE COOTBETCTBME MeXAy AOKYMeHTaMu B 31eKTPOHHOW n GyMaxHown cdopmax obecneunsaet
paspaboTymK.

MpumedyaHue—Tlopsagok opopMneHnss 3NeKTPOHHBIX AOKYMEHTOB 3MEKTPOHHO-UMMDPOBLIMK MNOANUCAMU
(3U), nHcbopMaLMOHHO-YA4OCTOBEPAIOLLMMYI TUCTAMM WU MHLIMUW aHanoramm CO6CTBEHHOPYUHbIX NOANUCEN YCTaHABNU-
BaeT opraHvsaumsi-paspaboTumk.

4.8 Tpu BbINycke HOBbIX NOAMUHHMKOB 1 Nepeaade UX APYroi opraHnsauuy cnegyet yuauToisaTb Tpebo-

BaHMWSA HOBbIX, MEPECMOTPEHHBIX U UBMEHEHHbIX cTaHaapToB C1CTEeMbl MPOEKTHOW AOKYMEeHTauuM ans cTpou-
Tensctea (CMAC) u EguHon cucTeMbl KOHCTpykTopckon aokymeHTauun (ECKL).

5 Yyetm XpaHeHMe NOANMMHHUKOB

5.1 Mpuem noanUHHUKOB

5.1.1 TpuHMMaeMble Ha XpaHeHne NOANMHHUKMA AOKYMEHTOB, BbINONHEHHbIE B ByMaxHow opme, fosn-
XHbI 6bITb NPUrOAHBI AMst MHOTOKPaTHOMO CHATUSA KOMWUIA (OTCYTCTBUE NPOPLIBOB, NOAKIIEEK, NPOTEPTLIX MECT;
HeYeTKOCTb TekcTa, JMHWURA), penporpadmyeckoin obpaboTkm W cooTBeTcTBOBaTb TpeboBaHUAM
FOCT P 21.1101 u FOCT 2.004.
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MpuHUMaemble Ha XpaHeHne NOASIMHHUKA 3NEKTPOHHBIX JOKYMEHTOB AOSKHbI COOTBETCTBOBATL Tpebo-
saHuam MOCT 2.051.

5.1.2 Mpw npuemMKe NOANTMHHUKOB ANS yYeTa U XpaHeHUsl NpoBepSIoT:

- KOMMMEKTHOCTb AOKYMEHTALMN B COOTBETCTBUM C coaepkaHueM copoluopoBaHHOro Toma (ansboma,
nanku), Be4oMOCTbH pabounx YepTexxeit OCHOBHOMO KOMMIEKTa, BeAOMOCTbIO CChINIOYHBIX U NpunaraeMbixX A0-
KyMeHTOB, cneundukaumen u3nennii, BEAOMOCTbIO SNEKTPOHHBIX JOKYMEHTOB UMK C APYrMM AOKYMEHTOM, B
KOTOPOM NepeyvucneHbl coaBaemble Ha XpaHeHWe NOANTMHHUKY,

- HanNM4YMe yCTaHOBMEHHbIX NOANUCEN U AaT, B TOM YAcre NoAnvcei crneumanucToB, OCYLLECTBSIOLNX
HOPMOKOHTPOSMb NPOEKTHOW U paboveint AoKyMeHTaLuu;

- NPaBUMbLHOCTL 3anofTHEHUA OCHOBHbLIX HaAMUcen U 0POPMNEHUSI TUTYSIbHBIX JIMCTOB AOKYMEHTOB MO
MOCT P 21.1101;

- NPABUNLHOCTb 3anoNHEHN UHPOPMALIMOHHO-YAOCTOBEPSIOLLUX NMACTOB OAHOMO U HECKOSBKMX 3reK-
TPOHHBIX AOKYMEHTOB, Hanu4ne 3neKTPOHHbIX LUMPOBLIX MOANUCEA UM UHBIX aHaroroB cOBCTBEHHOPYYHbIX
noanucen.

M pwnmeyaHune— Pewenne no BbIGOpY BUAA HOCUTENS AOKYMEHTA, Xapakrepa ero Ucnonb3oBaHusl, oopmne-

HUA N YyAOCTOBEPEHUA NOANMHHBIMU NOANUCAMM, SNEKTPOHHO-LMMPOBLIMY NOANUCSMU, MHHOPMAaLMOHHO-YAOCTOBEPSIO-
MM NINCTOM UMW UHBIMW aHaNoramm COGCTBEHHOPYUHbLIX NOANMCEN NPUHMMAET pa3paboTunk 4OKYMEHTaLMK.

5.2 PerucTpauuvs U yueT NOANMHHUKOB

5.2.1 Bce noanvHHWKN AOKYMEHTOB, NPUHATLIE HA XpaHeHue, perucTpupyroT (YUnTbiBakoT) aBTOMaTU3K-
POBaHHbLIM CNOCOBOM UMK HEeaBTOMAaTU3UPOBaHHBIM CNOCOBOM (BPYUHYIO).

5.2.2 Mpu perucTtpauun 3anonHAKT creayowne peKBUsUTHI:

- NHBEHTapHbIA HOMEep AOKYMEHTa;

- JaTy perucrpaunn;

- 0603Ha4YeHe JOKYMEHTa;

- HauMeHoBaHwue;

- YCNO NUCTOB B AOKYMEHTE;

- hopmat gokymeHTta no FOCT 2.301, npuedeHHbIn K hopmaty At;

- KeM BbINyLLeH AOKYMEHT;

- NOANNCb O NPUEMKe AOKYMEeHTa Ha XpaHeHue;

- MpyMeYaHune (Npy HeobxogmumocTn).

Mpw py4HOR pernctpaunm NOASIMHHUKOB NepedncneHHble PekBU3NTbI OPOPMIISIOT B UHBEHTApPHOM KHUre,
BbINOMHsAeMon Ha BymaxHom HocuTene no copme 1 npunoxenus 3 FTOCT 2.501. Mpu aBTOMaTU3UPOBAHHON
perncTpaLmmn NHBEHTapHYH KHUTY BLIMOSHSIIOT B 3MEeKTPOHHOW dhopme.

5.2.3 [Onga perncTtpaunm NOAINHHUKOB NPOEKTHORN, paboYvei N MHOW TEXHUYECKON AOKYMEHTaLUM BeayT,
KaK npaBuno, otaernbHble UHBEHTapHbIe KHUMK. [1pn 3TOM MHBEHTapHbIE HOMepa He A0IDKHbI NOBTOpATLCA. [Jo-
nyckaeTcsl BECTW 0OQHY UHBEHTaPHYIO KHUMY AMA NOASIMHHUKOB NPOEKTHON U pabovei JoKyMeHTauuu.

5.2.4 NHBeHTapHbIA HOMepP NPUCBaMUBAIOT NOAMMHHUKY K2XKA0ro NPOeKTHOro AOKYMEHTa, SIBNSoLWerocst
eanHUUen yueta JoKyMeHTaUuKn, He3aBUCUMO OT KONNYEeCcTBa NNCTOB B AOKYMEHTe UNn konuyectsa dainnos,
M3 KOTOPbIX OH COCTOUT.

MpumevaHuns

1 3a eguHuuy yyeta QOKYMeHTauum, Kak Npasurio, NPMHUMaLoT:

- ANs NPOEKTHOW AOKYMEHTaLUun — TEeKCTOBble U rpadmyeckme AoKyMeHTbl, COpOLLIOpOBaHHbIE B TOM (narky);

- Ansi paboyel AokyMeHTauun — rpacuydeckme 1 TEKCTOBblE AOKYMEHTbI, UMeloWmue caMocTosiTenbHoe 0603Have-
Hue;

- ansa WHON TEXHWYECKOMN AOKyMeHTauuun —C6pOLIJlOpOBaHHbIl‘;I TOM TEKCTOBbIX W/unu rpacbwquKmx mMarepuanos,
MMEIOLWMX CBOE HaMMEHOBaHue, Wndp nnu obosHaqeHme.

2 TNpw permcTpaumm QOKYMEHTOB B 3reKTPOHHON hopme B rpadpe «pumevanme» MHBEHTaPHON KHUMM yKasblBaloT
copmar cavina.

3 MMpw pervcTpayum gokymeHToB B 6ymaxkHon hopme B rpadpe «MpumedanHne» ykasbiBaloT CBEAEHUSI O BHECEHHbIX
U3MEHEHUsIX, aHHYIIMPOBaHWUWN UNU BOCCTAHOBIEHWUW NOANWHHUKA.

4 Tlopnuck 0 NpreMKe Ha XpaHeHne TEKCTOBOro AOKYMEHTa, cogepKallero, B OCHOBHOM, CNIOLWHOW TEKCT, NPUBO-
AMTCA TONBKO Ha Crieaytowem nocne TUTYNbHOro NUCTe, B COOTBETCTRYIOLWEN rpade Ha nore Ans NOAWMBKM (A5 AOKY-
MEeHTOB C OCHOBHbIMU Ha,L'I,I'IVICﬂMM) nnu B Apyrom yCTaHOBJTEHHOM opraHmsaumeVl MecTe (,EU'IH AOKYMEHTOB, BbIMOJTHEHHbIX
6e3 OCHOBHbIX Hagnucew).
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5.2.5 B nognnHHuKe JOKYMEHTa, COCTOSILLIErO U3 HECKOMbKUX NTUCTOB, UHBEHTaPHBLIN HOMEP HaHOCSAT Ha
KayKablA NACT.

MHBEHTapHbIN HOMEp MOANMHHUKA 3MEKTPOHHOrO AOKYMEHTa YKasbiBaloT B €ro PekBU3UTHOW 4acTu.
N3meHeHus, BHOCUMBIE B NOANUHHUKA SNEKTPOHHBIX JOKYMEHTOB, NPUBOAAT K U3MEHEHWNIO COOTBETCTBYHOLUMX
PEKBU3NTOB 1 aTpUOYTOB U U3MEHEHUIo BEPCUM 3TOro AokymeHTa cornacHo MOCT 2.503.

5.2.6 Ecnu NoanvHHUKN HECKOSBbKMX AOKYMEHTOB CKOMMMEKTOBaHbI B TOM (anbbom) unu nanky, UHBEH-
TapHbI HOMEP NPYCBaNBAOT KaXAOMY AOKYMEHTY, UMeloLLeMy camocToATensHoe 06o3HaveHue.

5.2.7 [onyckaeTcs B KayecTBe eQnHULBI XpaHEHWUA AOKYMEHTaLUN yYUTbIBaTb COPOLLIOPOBAHHLIA TOM
(anbbom, nanky), KoTopbl COAEPXUT HECKONbKO NOANMHHWUKOB MPOEKTHBIX AOKYMEHTOB, UMEIOLWNX pasHble
o0bo3HaveHus. B aTom criyyae Tomy, anbbomMy unm nanke (Kak apXmMBHOMY AOKYMEHTY) NpucBauBatoT oaunH UH-
BEHTapHbIA HOMEP, KOTOPbI YKa3bIBAKOT HA TUTYNbHOM NIMCTE TOMa (anbboma) unu Ha obnoxke nanku. Ana pe-
rucTpauum Takol JoKyMeHTaummn gomkHa 6biTb NpegycMoTpeHa otaenbHas UHBEHTapHasa KHUra.

5.2.8 Ecnu 3ameHsitoT Unu obasnawT 04uMH U HECKOMNbKO NINCTOB NOANMWMHHUKA, TO Ha HUX COXPaHAT
WNHBEHTapPHbIN HOMEP, MPYCBOEHHbIN MOAMMHHUKY.

Mpn 3ameHe BCeX NMCTOB MOAMMHHUKY AOKYMEHTa NPUCBaMBalOT HOBbIA NHBEHTAPHbLIN HOMEP.

5.2.9 [insa TeKCTOBLIX YacTen pasfaenos NPOeKTHON AOKYMEHTaUuUn, a Takke OTYETHON TeXHUYECKON Ao-
KYMEHTaLMN MO NHXEeHEePHBIM U3bICKAHUAM, BbINOMHEHHbIX 6e3 OCHOBHLIX HaaNUcen, AONONHUTENBHBIX Fpad K
HUM W pamok, MHBEHTapPHBIN HOMEP 1 HanMeHoBaHWe anna AoKYMeHTa YKasbiBaloT B HUXKHEN YacTu (HUWKHeM
KOTMOHTUTYNE) KaXXaoro fmcTa.

5.2.10 OgHoBpeMeHHO C perucTpaunen NOANMMHHUKOB AOKYMEHTOB AOMKHbI OblTh 3anofHEHbI U COOT-
BETCTBYtOLME rpadbbl yueTa, pacnonoXeHHble Ha nofe ANA NOALWMBKA MCTa NoAIMHHKKA B ByMakHoi dhopme,
WNK 3aHeceHbl COOTBETCTBYIOLLME PEKBUIUTLI B 3NEKTPOHHBIN JOKYMEHT.

MpuMeyaHue— pn aBTOMaTU3NPOBAHHON PErNCTPaLMN MHBEHTAPHbIE HOMEpa MOryT GblTb MPUCBOEHLI A0
NPUEMKU NOAMUHHUKA B apXuB.

5.2.11 Mo KaxpoMy NOASIMHHUKY, KOTOPOMY MPUCBOEH UHBEHTAPHLIA HOMEP, OCYLUECTBAAIOT y4YeT ero
OBWXKEHUS (M3roTOBMEHME 1 YYET BblAAaHHbIX 3aKa34nKy KOMUIN, BHECEHUE NSMEHEHWIA).

YyeT ABMKEHUS NOAMUHHUKOB OCYLLECTBASIIOT BPYYHYIO UM aBTOMaTU3MpOBaHHbLIM CNocobom B cOOT-
BETCTBUM C KapTodKamu yyeTa rno cpopmam 1, 1a, 2 npunoxkeHus A. KapTodku yyeta, Kak npaBurio, UMetoT nuue-
BYH0 M 0BOPOTHYHO CTOPOHbI, rpadbl KOTOPLIX 3AMOMHSAOT B NOPSAAKE, MPUBEAEHHOM B NPUIOXKeHUU A.

5.2.12 Ha kapToukax y4yeTa gokyMmeHTauum no coopmam 1, 1a peructpupyroT NOANUHHUKA JOKYMEHTOB Ha
CTPOUTENLCTBO 30aHUA N COOPYXEHUN.

5.2.13 Ha kapTo4kax y4yeTa no opme 2 permcTpupyoT NOANTMHHUKU TUMOBOW NMPOEKTHONU (MOBTOPHO Npu-
MeHsieMoli paboyeit) AOKYMEHTaL W Ha M3roToBMAeHNe CTPOUTENMbHBIX KOHCTPYKLMIA, U3AENAA 1 Y3I10B, HE OTHO-
CALUMXCA K KOHKpETHOMY 3AaHuilo Wiu coopyxeHuto. [lonyckaetca ucnonb3oBatb cdopmy 3 aAna ydera
NOAJIMHHUKOB AOKYMEHTOB Ha U3aenusl OTAENbHO OT OCHOBHBIX KOMIMIIEKTOB pabounx yepTexen.

5.2.14 Mpumep 3anonHeHus rpad KapTodkn ydeTa no coopme 1 npuBedeH B npunoxeHum b.

5.3 XpaHeHue noANMUHHUKOB

5.3.1 MNoanuHHUKN NPOEKTHOMN, paboyei U MHOM TEXHUYECKON AOKYMEHTaLMN MOTYT XpaHUTbCA B ByMax-
HOW K NeKTPOoHHON dopme.

MoANMHHUKN TEKCTOBBLIX JOKYMEHTOB B ByMakHON (hopMe XpaHsT Kak B COPOLLIOPOBAHHOM, TaK U He-
c6poLutopoBaHHOM Buae (NONNMCTHO) — B Mankax.

KomMnnekToBaHne 1 GPOLUOPOBKY AOKYMEHTaLUW, caaBaeMoi U NPUHUMaeMOoi Ha XpaHeHue, ocylue-
cTBNAT cornacHo TpedosaHuam MTOCT P 21.1101.

MoAnMHHUKK rpadnyecknx 4OKyMEHTOB B BymMarkHoW chopme Ha nuctax copmata A1 n MeHee XpaHsT B
pasBepHyTOM Buae. MoanuHHWkK hopmata Bonee A1 pekoMeHayeTCst XpaHWUTb CBEPHYTBIMU Ha CKarnkax unmu
B pasBepHyTOM BuAe.

5.3.2 [OonyckaeTcsa XxpaHWUTb NOANMHHKM OKYMEHTOB B criokeHHOM Ha chopmat A4 unn A3 Buge (B xecT-
KX narkax) B cooTBeTcTBUN € NpunoxeHnem 1 MOCT 2.501. Ha nanke yka3blBaloT MHBEHTapHbIe HoMepa cofep-
XKaluxcs B Hel JOKYMEHTOB.

5.3.3 MoanunHHWKN OKYMEHTOB B BymaxkHo hopMe QonycKaeTcs XpaHUTb:

- B NOpsAAKe BO3pacTaHWsa UX MHBEHTaPHbIX HOMepPOoB. BHyTpX nanku ¢ 0gHUM MHBEHTapHbBIM HOMEPOM
YepTexXu pacrnonaratoT U XpaHAaT B Nopsiake BO3pacTaHWsA HOMEPOB NUCTOB, 6e3 yveTta opmaTos;
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- No obbekTam — B nNopsaKe BospacTaHUs 0603HaYeHUIA JOKYMEHTOB (Mo OCHOBHBIM KOMMIiekTam pabo-
YMX YepTexeln (MapkaM) 1 npunaraeMelM K HAM JOKYMEHTam);

- B ApYrom ycTaHOBMEHHOM opraHusalmei nopsiaxe.

5.3.4 TMoanNMHHNKA OKYMEHTOB B 8NMEKTPOHHON hopme xpaHaT B 6asax AaHHbIX aBTOMATU3UPOBAHHbBIX
cucTeM U/UNN Ha OTAeNbHbIX 3MEKTPOHHBIX HOCUTENAX — MO Bo3pacTaHuio 0603HauYeHWn JOKYMEHTOB B Npe-
Aenax o6bekta NpoeKkTUpoBaHns. YCNoBnsa XpaHeHNs JOKYMEHTOB Ha 0TAe bHbIX HOCUTENAX A0MKHbI obecne-
YMBaTb UX COXPaHHOCTb, BbICTPLIN MNOUCK 1 NPUrOAHOCTL K CMOMb30BaHUIO.

[ns obecrneveHns BOCCTAHOBMEHMWS 371eKTPOHHBIX 623 AaHHbIX aBTOMaTU3NPOBaHHBIX CUCTEM MpK Xpa-
HEeHWM NOANMHHUKOB crieayeT NPOBOAUTL pesepBHoe konuposaHue. MNMpasuna BeINOMHEHUS pe3epBHOro Komnu-
poBaHuA (NepnognYHOCTb, PerucTpaunto 1 ap.) yctaHasnmMeaeT opraHusalnsa-paspaboTynk.

5.3.5 MogNVUHHNKN aHHYMPOBaHHbIX U 3aMeHEHHbIX JOKYMEHTOB B byMaxHOI hopMe XpaHAT oTAeNbHO
OT AENCTBYIOLNX AOKYMEHTOB CrOXeHHbIMU Ha dopmaTt A4 unn A3 B cneumansHo oTBeAeHHbIX nankax. Moa-
FMIMHHWKNA aHHYNUPOBAHHBIX U 3aMEHEHHbBIX 3M1EeKTPOHHBIX AOKYMEHTOB XpaHAT oTAenbHO OT MpUMeEHSeMbIX
NOANUHHWKOB.

5.4 lMopsapgok Bblgavv NOANIMHHUKOB

5.4.1 MoANVUHHNKN AOKYMEHTOB BbIAAOT ANSl BHECEHUS USMEHEHWA UM BOCCTaHOBMNEHWSA MOASIMHHUKOB,
npuweawmx B HeroaHoCTb.

Bblgavy NoanuHHUKOB N5t BHECEHUS B HUX NSMEHEHWI NMPOBOAAT Ha OCHOBaHWUM paspeLleHns Ha BHece-
HWE U3MEHEHWIA, NoA pacrncky U/Unn no aboHeHTCKON KapTouke (MpuMeHuTenbHo k dhopmam 3 1 3a npunoxe-
Husa 3 TOCT 2.501).

JKypHan perucTtpauuu paspelleHnMin Ha BHeCeHne U3MeHeHWA BbINOMHAT no dopMe 3 npunoxe-
Husa B.

5.4.2 Bblgayy NoAnMHHUKOB 4151 BOCCTAHOBIIEHUS NPOBOAAT M0 PACNOPSHKEHUIO PYKOBOAUTENA (NN ero
3amMecTUTers) opraHnsaunn — aepxkatens noasiMHHuKa.

5.4.3 Mepea BHECEHWEM U3MEHEHMWI UM BOCCTAHOBMEHWEM NOANMHHWUKA AOKYMeHTa B 6ymaxkHou dop-
Me C Hero BbIMOHAOT apXMUBHYIO KOMUIO, HA KOTOPOW CTaBAT LUTaMn «APXUBHbIN 3K3EMNNAP» B cooTBe-
TCTBUKN C pucyHkom .7 (npunoxenue IMN). Hwke wramna ykasbiBalOT NPUYUHY U CTaBAT AaTy NPUHATUA Ha
XpaHeHWe apXMBHOM KONUU OOKYMEHTa.

B apxuBHble KOMUN U3MEHEHWUSI HEe BHOCAT U aboHeHTaM He BbigaloT. VX XpaHaT oTAENbHO OT APYTUX Ko-
nuin B nankax (ans6omax) Unu Ha anekTpoHHOM HocUTene (KeCTKOM Aucke).

B cnyyae ecnu AoKyMeHTbI BbINOAHEHbI aBTOMATU3MPOBaHHBLIM CNOCcO60M 1 NOANTMHHUKU JOKYMEHTOB B
3NeKTpoHHOU hopMe xpaHsTcst B 6a3ax gaHHbIX aBTOMATU3UPOBAHHBIX CUCTEM U/UNMK Ha OTAENbHBIX 3MeKT-
POHHbIX HOCUTENSIX, APXMBHYIO KOMUIO HE BbIMOJTHSAIOT.

ApX1BHbIE KOMUW 3MEKTPOHHBIX JOKYMEHTOB B PEKBU3UTHOW YacTyU AOMDKHbI UMETb COOTBETCTBYHOLWUA
npusHak (6yksy «K», undpy nnm ap.)

5.4.4 Tpn aHHYNUPOBaHUN NOANMMHHMKA JOKYMEHTa Ha BCEX aHHYNIMPOBAHHBLIX NMACTaX 3TOro NOANMHHA-
ka ctagaT wramn «<AHHYJIMPOBAH, SAMEHEH ... PASPELLUEHUE Ne ... oT ...» B COOTBETCTBUN C PUCYH-
kom .2 (npunoxexue ). Ecnu aHHynupoBaHue npoBoauTcs 6e3 3ameHbl, CIOBO «3aMeHeH» B wwTamne
3a4epK1BaloT.

5.4.5 Ecnuv B3aMeH NoAfIMHHMKA Ha XpaHeHue noctynaeT ApYroi Bua AokyMeHTa, ochopMneHHbId noa-
FIMHHBIMW YCTAHOBJIEHHBIMW MOAMUCAMU, HANpUMep, KOMusl, OpuriMHan U T.4., To 3TOT AOKYMEHT XPaHAT Ha npa-
Bax MoanuvHHWKA. Ha nepBom nucTe Takoro AOKyMeHTa AorpkeH ObiTb noctaeneH wrtamn «B3AMEH
NOANMNMHHUKA» B cooTBeTCTBUMU C pUCYHKOM 7.3 (NnpunoxeHue I).

5.4.6 OANWMHHUKN @aHHYNUPOBAHHBIX U 3aMEHEHHbIX JOKYMEHTOB XpaHAT OTAENbHO OT ASUCTBYHOLNX
[OKYMEHTOB, YIIOXXEeHHbIMU MO BO3pacTaHuio 0603HaueHWiA.

6 BoccraHoBneHme NOANIMHHUKOB

6.1 MoANVHHUKM OOKYMEHTOB, NpULIEALINE B HEFO4HOCTb UITU YTepsiHHbIE, A0MKHbI ObiTb BOCCTaHOBNE-
Hbl. [lo BOCCTaHOBNEHWUS NOASIMHHUKA COCTaBIISAIOT akT O CMcaHUM MPULLIEALLIErO B HErOAHOCTb UK YTEPAHHO-
ro nognuHHUKa no dopme 4 npunoxeHus [. AKT 0 cnucaHUM JorkeH ObiTb YTBEpPXKAeH YNOSHOMOYEHHBIM
[OMKHOCTHBIM JTULIOM.

6.2 BoccraHoBreHHble NOANMMHHUKU AEUCTBYIOT Ha fnpaBax 3aMeHeHHbIX. BocCTaHOBNEHHbIN NOANUH-
HUK OOSMKeH npeacTasnsiTb cCO60M TOUHYIO KOMWUIO BOCCTaHaBNMBaeMOro NoASIMHHUKA C y4eTOM nocneaHux
BHECEHHbIX U3MEHEHWIA.
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6.3 B BoccTaHOBMEHHOM NOANMMHHUKE HE AOMKHBI BbITb BOCNPOU3BeAEHbI:

- paamepsbl, Haanucu, rpacuydeckue n3obpaxeHusl, NOPsIAKOBLIE HOMEPa YYacTKOB, BbIHOCHbLIE NIMHUA K
HAM U T.N. 3NEMeHTbl YepTeXa, UCKIMIOYEHHbIE MO pa3speLleHUsIM Ha BHECEHUE U3MEHEHUIA U3 3aMEeHeHHOTO
NOANUHHUKA;

- NopsAAKoBLIE HOMEPa U3MEHEHWNA N BBIHOCHBIE NIMHUM K HUM, HaHECEHHbIE paHee B CBSI3U C NPou3BeaeH-
HbIMWU U3MEHEHUAMN.

6.4 B 1abnuuy M3mMeHeHWA BOCCTAHOBIIEHHOIO NOASIMHHUKA AOKYMEHTa A0KHa ObiTb NepeHeceHa 3a-
NUCb TOMbLKO O NOCINEeAHEM U3MEHEHUN.

6.5 BsameH NoANWHHLIX NOANUCEN, BU3 U AaT, UMEIOLLUMXCS Ha MNOASIMHHUKE AOKYMEHTa (B TOM YUChe Ha
none AnNA NOALWMBKU U nucTe ¢ Tabnuuein perncTpaumMm M3MeHeHWin), B BOCCTaHaBMMBAaEMOM NOASNIMHHUKE B
KpYribiX ckobkax AOPKHO BbITb HanucaHo: «(Moagnuck)» u «(data)».

6.6 BoccraHoBneHHble NOAMNMHHMKM AOMKHBI ObITb NOANMCAHbI OTBETCTBEHHBLIM JIULIOM MO YKa3aHUIo py-
KOBOAUTENA NogpasaeneHus], BbilMyCTUBLLIEIO BOCCTAHOBMEHHbIE MOASTMHHUKN.

Haanuce, noaTBepxaaioLLyo NpaBUIbHOCTb BOCCTAaHOBMEHHOTO ByMaXHOro NoANIMHHUKA, crieqyeT Bbl-
NOMHATL TYLWbIO UM MALLUMHHBIM cNOcoBOM Ha none Ans NOALIMBKM AOKYMEHTa, Hanpuvep:

«BoccTaHoBneH ¢ noanuHHUKA.

BepHo: (noanuck, hamunus u gata)».

«BoccTaHoBneH ¢ konuu.

BepHo: (noanuck, hamunusa u gata)».

6.7 MNpaBuNbHOCTbL BOCCTAHOBIIEHHOrO NOAMMHHUKA 3MNEKTPOHHOIO AOKYMEHTa AorhkKHa NoaTBepXaaThb-
CSl 3NEeKTPOHHOM LUndpoBON NOAMUCHLI0 OTBETCTBEHHOMO nvua, MHMOPMAaLMOHHO-YA0CTOBEPSIOLWMM TUCTOM
W MHBIMU aHanoraMmm co6CTBEHHOPYYHBIX MOANUCENA.

6.8 BoccTaHOBNEHHbIA ByMaXKHbIA NOANMHHUK AOKYMEHTa AOIPKEH UMETb UHBEHTaPHbIA HOMEp BoccTa-
HaBnMBaemMoro nognuHHuka. O BOCCTaHOBNEHUM AOKyMeHTa AokHa ObiTh caenaHa oTMeTKa B UHBEHTapHOW
KHUre.

B BepxHem npaBoMm yriy nosis Kaxaoro NMcTa BOCCTaHOBMEHHOrO NOANMMHHUKA AOKyMeHTa AoSpkHa BbiTh
Haganuch TyWbo unn Wwramn: «BocctaHoOBNEHHbIA NOANMHHKK N ...» C ykazaHueM NopsiAIKoBOro HoMepa BoC-
CTaHOBMNEHWS AaHHOro N1cTa NoAnMHHUKA.

6.9 Ha noanvHHWKe WNM KoMWUKW, C KOTOPbIX NPOU3BOAUNOCHL BOCCTAHOBMEHWE AOKYMeHTa, CTaBAT
wramn: «3AMEHEH BOCCTAHOBJEHHBIM NOANTMHHUKOM Ne ...» B cooTBETCTBUN C pucyHkom .1 (npu-
noxeHwue ) ¢ ykazaHWeM nopsigkoBOro HoMepa BOCCTaHOBMEHUA U AaTbl NPUHATUA BOCCTAHOBNEHHOro noa-
MUHHWKA Ha XpaHeHwue.

7 Y4eT N XpaHeHMe Konum [OKYMEHTOB

7.1 B apxvse opraHusauum MOryT XpaHUTbCA KONuK (apxvBHble U paboune) AOKYMEHTOB, paspaboTaH-
HbIX opraHusaLlunein u cybnoapsaHbIMAU opraHu3aumMaMu B 6yMaxkHON U 31eKTPOHHON chopmax.

7.2 Konuu npoeKTHbIX 4OKYMEHTOB, BbINOSIHEHHBIX CYBnoapAaHEIMA U APYTUMA OPraHU3aLMAMA, XPaHAT
YNOXEHHBIMW B NanK1 UK nepenneTeHHbIMU B TOMa — OTAESNBbHO NO KaXKAOMY 34aHUI0 (COOPY)XEHUIO) UK No
Kaxkdon opraHusaumu.

B kaxxgyto nanky (Tom, anbboM), a TaKke B KaXayto eauHULY ydeTa 3NeKTPOHHOIro AOKYMEHTa BKYaoT
nuct (nuetel) «CogdepxkaHue», koTopoe BbINoAHAT B cooTBeTcTBUM ¢ FTOCT P 21.1101, € nepevncneHvem Ha-
XOASALWMNXCS JOKYMEHTOB B NOCNeA0BaTelbHOCTU UX PACNONOXEHUS.

7.3 ApXMBHbI€ KOMWUK OTpaXatloT coaepXKaHne AOKYMeHTauuM Ha MOMEHT nognucaHus (yTeepaeHus),
nepedavun Ansi CTPOUTENLCTBA, cAaun o6bekTa B akCnnyaTaumio, BOCCTaHOBMEeHUS. Hanuuve apxmBHbIX KONui
oTpakatoT B KapToukax y4eTa no chopme 1 npunoxeHna A. YueT n XpaHeHne apXUBHbIX KOMUIA BBINOSHAOT B CO-
oTBeTCcTBMU C 5.4.3.

7.4 CknapblBaHue Konuii AOKYMeHTOB B GyMaxHo! hopme Ha hopmaT A 4 NpoM3BOAAT B COOTBETCTBUN
¢ npunoxenunem 1 FOCT 2.501.

7.5 Konun aokymeHTOB B GymaxkHoM chopme, caaBaemMble Ha XxpaHeHue, AOSMKHbI BbITb KOHTPaCTHO OTne-
yaTtaHbl U UMeTb POBHbIN (DOH, He 3aTPYAHAOLWMIA YTeHne AoKyMeHTa. Ha Konusix JOKYMEHTOB A0SMKHbI ObITb
BocnpousseaeHbl (6e3 NponyckoB) Bce MMetolwmeca Ha NoanuMHHuKe, ayénukate U opuruHane nnMHUK, Gyksbl,
uncbpsl 1 T.0.

Pabouune konun AOKYMEHTOB NpegHasHaveHbl Ana 06cnyxusaHUa NPoU3BOACTBEHHBIX NOAPasAeneHuN.
Uncno paboumx yuTeHHBIX KONUIA U MecTa UX XpaHeHUa (Bbidaun — nNpuemku) ycTaHaBnmBaeT opraHusaums.
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7.6 Tpn npremMke KOMUIA AOKYMEHTOB B ByMaxkHON dpopMe NpoBepsitoT HarnmMune BCex JIMCTOB 1 KOMIeKT-
HOCTb AOKYMEHTaLMN B COOTBETCTBUM C COMPOBOANTENBHBIMU LOKYMEHTaMu.

Mpw NpreMKe KONWiA 4OKYMEHTOB B 3MIEeKTPOHHOM (hopMe MPOBEPSIOT COOTBETCTBNE 06bemMa Konuu AoKy-
MeHTa 3asiBeHHoMY 06beMy 3Tol konuu B GanTax/kunobaiTax U Hanmure B pekBU3UTHON YacTu COOTBETCTBY-
toLlero npusHaka (Bykea, uncpa n ap.).

7.7 Peructpaumio (Y4eT) Konmin 4OKYMEHTOB APYrX OpraHmMsaLmin OCyLLLEeCTBIIAOT B COOTBETCTBUM C Tpe-
6oBaHNsAMU 5.2.

7.8 Ha kaxayto perucTpupyemMyo Konuto (UM KOMMIeKT KOnuii AOKYMeHTOB) B BymaxkHol (hopme cTaBaT
LUTamM B COOTBETCTBUMN C pucyHkamn 1.6 u .7 (npunoxeHue ) ¢ ykasaHneM UHBEHTapHOIo HoMepa, Homepa
3k3emMnnaspa (Npyv HanU4YMU HEeCKONbKMX 3K3EMNMAPOB) U AaTbl perucTpauuu. YkasaHHbIA WTaMn CTaBAT Ha
BMOHOM MecCTe NucTa cogepXkaHusi nanku (Toma) v B IEBOM BepXHeEM yriy 0BIIoKKU AOKyMeHTa.

Ha konusix AOKYMeHTOB, XpaHALWmXcA B HecOpoLLIOpOBaHHOM Buae (MOMUCTHO), WTamn CTaBAT B NIEBOM
BEPXHEM Yrily KaXAoro nicta AoKyMeHTa.

7.9 Konun AOKYMEHTOB yYMTBIBAIOT BPYYHYHO UMM aBTOMAaTM3MPOBaHHBLIM CMOCOGOM B KapToykax ydeTa,
cocTaBsnsembix No poopme 2 NpunoxeHus A.
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MpunoxeHune A

(pexomeHayemoe)

KapTO‘-lKI/I yyeTa AOKYMeHTaunum

dopma 1— KapTouka yyeTa (nuueBas CTOPOHa)

o]
o Nuer | Cragwus HanmeHoBaHWe 06beKTa U MECTO CTPOUTENLCTBA Lincp oBwexta
= (a1 ©
Mpoponx.| ®opma (8) )
= Ha JiucTe | Bbinycka
(12) an
Hara Kon.
0 ng:ln:p nocryn- O6o3sHaueHne HaumeHoBaHue nnc- oofn:)esfllﬁ
neHus o8
[{«]
o | @ @ @ ® o
20 15 55 25 1 =
«
I
N
=]
0
5 y
210 i
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dopma 1a— KapTouka yyeta (06opoTHas cTopoHa)

w
Oara Kon.
e ngn:p nocTyn- O6o3HavueHue HaumeHoBaHue nue- (?Tch:):'ll"liﬁ
neHus ToB
of (1) ) (3) @) (5) (6)
20 15 55 55 10 45
Q
X
(=]
o
0
210
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dopma 2—Kaprouka ydeta

20 15 55 10 40
v
UHB. Hata Kon. Wi
2 nocTyn- O6o3HaueHve nve- P
Homep neHMs T0B o6bekTa

e (1 ) ®3) ®) Q)
Te]
e

s HaumeHoBaHwe (4)

dopma
©0 CT(%;M BbIMycka (6)
(10)
's}
prt’
150

Ha kapToukax yyeta JOKYMEHTaUun yKasbiBaloT:

- B rpadpe 1 — MHBEHTAPHbLIN HOMEP NOAMNVHHUKA JOKYMEHTA;

- B rpadhe 2 — paty nocTynneHusi NOANMHHMKa JOKYMEHTa Ha XpaHeHwne;

- B rpacde 3 — 0603HauYeHNe NOANVMHHKKA JOKYMEHTA MO OCHOBHOW HAANMUCU 1 MS cpaiina NoAnMHHMKE 3MeKTPOHHO-
ro OKyMeHTa Mo BEAOMOCTW NMPOEKTHbLIX NTEKTPOHHbLIX JOKYMEHTOB;

- B rpadpe 4 — HauMeHOBaHVe NOANUHHUKA AOKYMEHTa;

- B rpadhe 5 — KONMYeCTBO NNCTOB;

- B rpache 6 — oTmeTky 006 aHHYNUPOBaHWW, 3amMeHe MOANUHHUKE JOKYMEHTa, BHECEHUW W3MEHEHWI B JNIUCTbI W
0 BOCCTaHOBMEHWM MOANMHHUKA JOKYMEHTA;

- B rpadhe 7 — wndbp npeanpusitus (KOMIIEKca), 38aHnsi U COOpPYKeHWUs;

- B rpade 8 — HaumMeHoBaHVe 34aHNsi UMY COOPYXXEHNSI U MECTO CTPOUTEIBLCTBA;

- B rpacdbe 9 — ycnoeHoe o6o3HaveHre Bnaa gokymMeHTauun: [N — ans npoekTHon gokymeHTauum; P — ans pabo-
yer AokyMeHTauuu; M — ans nHOM TEXHUYECKON OKyMEeHTauuu;

- B rpacbe 10 — ycrnoeHoe 0603HaqeHne dopmbl HOoCUTenNs MHdopMaumMm AokymeHTaummn: b — ansi 4JokyMeHToB B
BymakHon hopmMe; 3 — Ans ANEKTPOHHbIX JOKYMEHTOB.

- B rpadpax 11, 12 — nopsgkoBbIe HOMEpa NMUCTOB KapTOYKK yyeTa.
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MpunoxeHne b
(cnpaBoyHoe)

Mpumep 3anonHeHUs rpac kKapToUuku yyeta no dopme 1

Nuer Cragusi HaumeHosaHne obbekTa u MecTo CTPOUTEeNbLCTBa Wncp obbekra
3 P
Mponornk. | Popma H-ckuih aBTokOMOUHAT 2504
Ha nucTte | Bbinycka CTaHuWA TexHnyeckoro o6cnyxusaHus
E*
WHB. Hara Kon. Ocobble
nocrynne- OGo3HayeHune HaumeHoBaHue nmc-
Homep s T0B OTMETKU
3578 |17.03.2008 2504-2-K0K KoHcTpykumnu xenesobe- 68
chavin TOHHbIE

Kapkacbl npocTpaHCTBEH-

Hble
3579 To xe 2504-2-KOK.N-KM K 1 Mam. 1, Ne 5-08,
01.05.2008
3580 » 2504-2-KOK.N-KMN2 K2, Knz-01 2

WNapenusa coeguHUTENbHbIE

3581 » 2504-2-10K.1-MC1 MC1-01, MC1-02 1

3582 » 2504-2-KOK.1-MC4 MC4 1

3615 ]25.04.2008 2504-2-AP ApXUTEKTYypHbIE peLueHus 45
chain

3661 10.06.2008 2504-2-0OB OTonneHue n BeHTUNALMSA 24
cbaiin

3662 11.06.2008 2504-2-0B.C Cneundukauus oGopyao- 10

BaHusl, 3Oenuin u MaTte-
pvanoB CUCTEM OTOMMNEeHWA
M BEHTUNALMK

*B — 6ymaxkHast chopMma 1nu O — aNeKTPoHHas

12
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MpunoxeHne B
(pexomeHayemoe)

P opma 3 —KypHan pernctpauum paspeLleHnii Ha BHeCEHNE N3MEeHEHUI

Homep O6osHaveHue MoppasneneHue,
Hata Mognuce o npueme
paspe- N3MEHAEMOro cocTaBuBLLEE MNpumevanue
npuema paspeLlleHusi u gata
weHus OOKYMeHTa paspeLlueHue

MpumedaHuns

1 AKypnan pernctpaumn BeINonHAKT Ha nuctax dopmata A4 no NOCT 2.301 ¢ BepTMKaNbHbIM UMW FOPU3OHTamNb-
HbIM PacnonoXeHNeM nucTa.

2 Pasmepbl rpad yctaHaenmBaeT pa3paboTumk AOKyMeHTa.
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Mpuvnoxenne I'
(pexomeHpyemoe)

OGpa3subl LWTaMNOB NO y4eTy U o6palleHUIo AOKYMEHTOB, BbINOMTHEHHbIX
B 6ymaxHou chopme

.1 Wramnel npegHasHaualoTcs A4ns yNpoLweHns HaHECEHUS N JOCTUXEHWA OQHOTUINHOCTU N306paXKeHust Hagrmce
M yKasaHui, NPUBOAUMBIX B MPOEKTHOW M paboueli 4OKyMeHTaumMm U B AOKYMEHTax yveTa B npouecce ux obpatieHusl.

2 Wramn «3AMEHEH BOCCTAHOBIIEHHbLIM MOANVMHHWUKOM Ne . . . r.» ¢ ykazaHnem NopsakoBOro Homepa
BOCCTaHOBIEHWA NOANMHHUKA U A4aTbl 0 BOCCTaHOBMEHUS CTABSAT Ha NOANUHHMKAX 4OKYMEHTOB, C KOTOPbIX U3rOTOBMEHbI
BOCCT@HOBIEHHble NogNUHHUKKM. Popma WTamna npueBegeHa Ha pucyHke .1,

3AMEHEH BOCCTAHOBJ'IEHHI:IIV[ET

NOANIMHHUKOM Ne ., .. ........
80

@
—

PucyHok M1

.3 Wramn «<AHHYNMPOBAH, BAMEHEH ... Ne ... oT ... r.» cTaBAT (C ykazaHmem HOMepa, aatbl perucTpaumm pas-
peLueHusi Ha BHECEHWA U3MEHEHUIA M MOANUCK) HA aHHYIMPOBaHHbIX MOANMHHUKAX, AyGnvkaTax u Konusx, a Takke Ha kap-
TOYKax y4eTa MPOEKTHbIX AOKYMEHTOB. [pu OTCYTCTBMM 3aMeHbl CTaBAT npoyepk. Popma wTamna npveBegeHa Ha
pucyHke [M.2.

< AHHYNIMPOBAH

& r 3AMEHEH
J—JPASPEWEHME Ne ... OT ... .
w]
28 20 20 )
80
PucyHok I.2

4 Wramn «BBAMEH MNMOANMMHHUKAY» cTaBsaT Ha QOKyMeHTax Npu OTCYTCTBMU NOANMHHWKOB 3TUX JOKYMEHTOB.
dopma wramna npueeaeHa Ha pucyHke IM.3.

BSAMEH [
LNMOAJNTMHHUKA

18

PucyHok .3

.5 Wramn «3K3. Ne ...» cTaBsAT (C ykaszaHeMm HOMepa SK3eMMIspa) Ha narnkax (TomMax, anb6oMax) 1 oTAeNbHbIX KO-
nuax. Popma wramna npueegeHa Ha pucyHke I.4.

=2 | OK3. Ne

60

PucyHok .4

14
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.6 Wramn «MHB. Ne ..., OK3. Ne ... r.» cTaBaT (C ykasaHneM UHBEHTapHOIO HOMepa, HoMepa 3K3emnnsipa u aathbl
perucTpauum) Ha nankax (Tomax, ans6omax) u oTaenbHbIX KOMMSX NPOEKTHbIX AOKYMEHTOB CybnoapsiiHbIX opraHn3aumn.
dopma wTamna npuBegeHa Ha pucyHke .5,

7 _MHB.Ne . . . . .

) OK3.Ne.......... .

60

15

PucyHok .5
r.7 Wramnsl «KOHTPOMbHBI SKIEMMNAP» n «APXMBHbIA SK3EMMNAP» cTaBsT COOTBETCTBEHHO Ha KOH-

TPONBbHBLIX M apXMBHbBIX 3K3EMNApax KoNvMi M Ha nankax (Tomax, anvb60|v|ax). dopma wramna «KOHTPOINbHbIA
OK3EMIMJIAP» npuBegeHa Ha pucyHke [.6. Popma wramna « APXUBHbI SK3EMMNAP» npuBegeHa Ha pucyHke [1.7.

TIKOHTPOJLHLIN
OK3EMMIAP__[

80

18

PucyHok I".6

TTAPXVBHbLIN
OK3EMMNAP_I <

60

18

PucyHok .7

.8 JonyckaeTcsi NpYMEHATh WTamnbl APYrMX BUAOB, YNPOLWAIOWMX HAHECEHVE HAAMMCEN Ha AOKYMEHTax.
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Mpwunoxenne [
(pexomeHayemoe)

®opma 4— AKT 0 CNMUCAHUU® NPOEKTHLIX AOKYMEHTOB

YTBEPXOAKO
200 .
AKT Ne__
O CMMCaHWMN NMPOEKTHLIX AOKYMEHTOB
OpraHusaumsi «__ » 200T.
HwxenepeuncneHHble NPOEKTHbIE JOKYMEHThI
(0603HavYeHe NPOEKTHON, paboyel, MHON TEXHUYECKON AOKYMEHTALMMW, HAUMEHOBaHWE NO OCHOBHOW HaaNUcH)

noanexar cnucaHuio BCreacrene

0O6o3HaveHue dop- Bcero Homep HaumeHoBaHue CoctosiHue MpuunHa

OOKyMeHTa maT NUCTOB nicra OOKYMeHTa OOKYMeHTa crnucaHus

Moanucu

OOMKHOCTb TNIMYHAsA Noanuch hamunua, uHuLUans

* MMpw cnucaHnm JOKYMEHTOB crielyeT NpeaycMoTpeTh B akTe rpadbl ¢ ykazaHnem HocuTensi iHicpopmauum (Gymara,
KarbKa, 3M1EeKTPOHHbIN HOCKTENb) U 06bema JOKYMEHTOB B 3M1EKTPOHHOW chopMe B GarTax (knnobarTax).
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Bubnuorpadcus

deaepanbHbli 3aKoH OT 27 okTsabpsa 2004 . Ne 125-03 «O6 apxusHom gerne B Pocculickor Pegepaummny

MepeyeHb TMNOBbLIX apXUBHBLIX AOKYMEHTOB, 06pasyioLLmMXCs B Hay4HO-TEXHUYECKON U NPOU3BOACTBEHHON AeATenb-
HOCTM OpraHM3aLmi, C YKa3aHWeM CPOKOB XpaHeHuns (yTBepxaeH [pukazom MunucTepcTBa KynbTypbl POCCHIiCKo
®epepauyum ot 31 mions 2007 r. Ne 1182, sapernctpmposat MuHiocTom PO Ne 10194 ot 27 centsibpst 2007 r.; BBEOEH
B aencrBue 23 HosGps 2007 r.)

17



rocT P 21.1003—2009

YOK 691:002:006.354 OKC 01.110 K01
91.010.30

KntoveBble crioa: npoeKTHaa AOKyMeHTauunA, pa6oqaﬂ AOKYMeHTauunA OnA CTpoOUTENbCTBa, yHeT, XpaHeHne,
NOANUHHUKM OOKYMEHTOB, KOMKA OOKYMEHTOB, AOKYMEHT B 6yMa)KHO]Z cbopme, OOKYMEHT B SﬂeKTpOHHOIZ

dopme
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