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Mpeagucnosue

1 PA3BPABOTAH ®eaepanbHbiM rOCYAapCTBEHHbIM OHOOXETHBIM ydpexaeHueM «Poccuiickas rocy-
JapcTBeHHasi 6ubnuotekay, degepanbHbiM roCyAapCTBEHHLIM OOAXETHBIM yypexaeHnem «Poccuiickas
HauuoHanbHaa Gubnuoteka», deaepanbHbIM rocyaapCTBEHHbIM GHOAXETHOM y4ypexaeHuem «lMpesngeHT-
ckaa 6ubnuoteka um. B.H. EnbuuHay, degepantHbeiM rocyaapCTBEHHbIM BIOIXKETHLIM yYPEXXIeHUEM HayKu
«BCcepoccumncknini MIHCTUTYT Hay4YHON U TEXHUYECKON nHdopMayum POCCUINCKON akagemMun Hayky

2 BHECEH TexHnyeckum KOMUTETOM Mo cTaHaapTusaumm TK 191 «HayyHo-TexHu4eckasa nHcopmauus,
6ubnuoTeyHoe u n3gaTenbLCcKoe Aeno»

3 YTBEPXOEH W BBEOEH B AEWCTBMUE Mpukasom denepansHOr0 areHTCTBA N0 TEXHUYECKOMY
perynupoBaHuto 1 metponorun ot 9 aekabps 2015 r. Ne 2127-ct

4 BBEJJEH BMNEPBbIE

5 MEPEV3JAHUE. Oekabpb 2018 r.

lMpasuna npumeHeHuss Hacmosuweao cmaHfapma ycmaHoeneHs! 8 cmambse 26 ®edepanbHo20 3aKoHa
om 29 uioHsa 2015 2. Ne 162-®3 «O cmaHdapmu3sauuu e Pocculickoli ®edepayuu». Hgopmayus 06 usmeHe-
HUSAX K HacmosiuemMy cmaHdapmy nybruxkyemcs 8 exxe200HOM (no cocmosHuio Ha 1 aHeapsa mekyuiezo 200a)
UHGhOPpMaUUOHHOM yKaszamerne «HayuoHarnbHbie crmarnfapmbi», a o¢huyuanbHbili mekem usMmeHeHuld u nonpa-
80K — 8 €XXKeMEeCSHYHOM UHhOopMaULOHHOM ykazamene «HayuoHanbHbie cmaHdapmbi». B criyyae nepecmom-
pa (3ameHbl) unu ommeHbl Hacmosweao cmaHdapma coomeememsytowiee yeedomneHue 6ydem onybruko-
8aHO 8 briuxatituem 8bliTyCKe EXXeMECIYHO20 UHGhOPMaUUOHHO20 yKasamens «HayuoHanbHbie cmaH0apmbiy.
Coomeemcmeyrouias UHhopmayus, yeedoMIeHUe U MEeKCMb! pasMelwiaomes makxe e UHGhOPMayuoHHOU
cucmeme obweeo nNonb3oeaHus — Ha oghuyuanbHoM catime dedepanbHO20 azeHmemea o MexHU4ecKoMy
peaynuposaHuio U Memposozauu e cemu ViimepHem (www.gost.ru)

© CranaaptuHdopm, ocopmnenue, 2017, 2018

Hacroawmi cranaapt He MOXET ObiTb NOMHOCTBLIO MU YACTUYHO BOCMPOM3BEAEH, TUPAKUPOBAH U pac-
NPOCTPaHEH B Ka4ecTee omumManbHOro nsgaqus 6es paspewwenus degepanbHOro areHTCTBa Mo TEXHUYECKO-
MY PEryriMpoBaHuIO U METPOJIONUK
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HALULWOHANBbHBLIA CTAHOAPT POCCUUCKOWN OEALEPALUUM

CucrteMa CTaHOAPTOB NO UH(OPMaLMU, GUONMOTEYHOMY U U3AaTeNbCKOMY Aeny
ANEKTPOHHbIE AOKYMEHTbI
OCHOBHbIE BUAbl, BbIXOAHbIE CBEAEHUS, TEXHOSNIOTMYECKUe XapaKTe pUCTUKHA
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Electronic documents. Basic types, imprints, technological descriptions

Dara BBepeHua — 2016—07—01

1 ObnacTb npuMeHeHus

Hacrosilumii ctaHaapT yCcTraHaBnMBAET OCHOBHbIE BUAbI SNMEKTPOHHLIX AOKYMEHTOB, COOTBETCTBYIOLLME
ycnoeusim paboTel 6ubnmortek, Heo6xoAMMbIN HAOOP XxapakTepUCTUK, TEXHUKO-TEXHOMONMYECKNE NnapamMeTpbl,
MeTagaHHble 3NEKTPOHHLIX AOKYMEHTOB, WX BbIXOAHbIE CBEAEHUS!; NPUBOAUT HEOOXOAUMbBIE TEPMUHBI U UX
onpeaeneHus.

HacToswwumit ctaHgapT He pacnpoCTPaHAETCS HA ANEKTPOHHbIE AOKYMEHTbI U POPMbI JOKYMEHTOB Cdhe-
pbl YNPaBMNEHUs U AenOonpon3BOACTBA, IOKYMEHTHI, TPEOYIOLLME SNMEKTPOHHYIO NOAMUCH, KOMIMbLIOTEPHbLIE NPO-
rpaMmbl, LOKYMEHTbI U AaHHbIE, NPEeAHA3HAYEHHbIE UCKITIOYUTENBHO ANSi KOMNbIOTEPHON 00paboTkm; dhuHaH-
COBbIE JOKYMEHTbI U JOKYMEHTbI OFPAHMYEHHOr0 PacnpOCTPaHEHUA.

CTaHaapT npegHasHayeH Ansa opraHu3auun, oCyLecTBRAIWmMX 6ubnuoTe4yHo-uHOPMaLMOHHYIO Aes-
TENbHOCTb, OPFraHOB Hay4YHO-TEXHWUYECKOW MHAOPMAaLMK, OpraH3aumii, 0uLUManbLHO BbINYCKAOWMX B Ny6-
nu4Hoe obpaLleHne AMEKTPOHHBLIE AOKYMEHTbI € LIENbI0 X MacCOBOTO UCMONb30BAHMUS.

2 HopmaTuBHbIe CCbISIKU

B HacTosiLieM CTaHaapTe UCNOMb30BaHbl HOPMATUBHLIE CCbITKU HA CNEAYIOLLUE CTaHAapTbI:

FOCT 7.1 Cucrema craHaapros no uHdopmauuu, ubnuoteqHomy U usgarensckomy aeny. Bubnuorpa-
uueckas 3anuce. bubnuorpacguyeckoe onucanue. O6ume TpeboBaHUA 1 NpaBuna COCTaBNEHUA

FOCT 7.60 Cucrema craHgapTtoB no uHgopmauum, GubnmoTeqHOMy M usaarensckomy aeny. Mspanus.
OCHOBHbIe BUAbl. TEpPMUHBI U ONpeaeneHus

FOCT 7.69 Cucrema craHgaptoB no uidopmauumu, 6ubnmotedHoMy 1 usaatenbckomy aeny. Ayauosu-
3yarnbHble OKYMEHTbl. OCHOBHbIE TEPMUHbLI U OnpeaeneHus

FOCT 7.70 Cucrema craHgaptoB no nHcopmauuu, GubnuotedHoMy u usgarennckomy aeny. OnucaHus
6a3 JaHHbIX U MALLMHOYUTAEMbIX UHOPMALIMOHHBLIX MaccuBoB. CocTaB M 0603Ha4YeHUe xapakTepucTmk

FOCT 7.73 Cucrema ctaHgapToB no uHdopmauuu, bubnuoreyHoMy u usaarennckomy aeny. Mouck un
pacnpoctpaHeHue uidopmauun. TepMuHbl U onpeaeneHus

FOCT P 7.0.8 Cucrema craHgapros no uidgopmanum, 6uénuotedHoMmy u usgarennckomy geny. fleno-
NpOU3BOACTBO U apXUBHOE Aeno. TepMUHbI U onpeaeneHus

FOCT P 7.0.83 Cucrema craHgaptoB no nHopmauuu, 6ubnuoTe4yHomy u usgarenbckoMy aeny. dnekT-
POHHble u3gaHusi. OCHOBHbIE BUAbI U BLIXOAHbLIE CBEAEHUA

FOCT P 52292 UHopMaLmMOHHAA TEXHONOTUSI. SNEKTPOHHLIN 06MeH nHopmauuein. TepMuHbI n onpe-
neneHus

U3paHue ocbuumansbHoe
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FOCT P NCO 15489-1 Cucrema CraHaapToB no uHcpopmauum, 6ubnuoreuHomy u n3garenbckomy aeny.
Ynpaenexnue gokymeHtamu. Obuime TpeboBanus

FOCT P NCO 23081-1 Cucrema CtaHgapToB no uHcpopmauum, 6ubnuoTeuHomy u n3garenbckomy aeny.
Mpoueccol ynpasneHus JokymeHTamun. MetagaHHble Ana AoKyMeHToB. YacTb 1. MpuHumnel

MpuMmeuvaHune — MNpu NONL3OBAHUN HACTOSLNUM CTAHAAPTOM LiENecooBpasHO NPOBEPUTHL JENCTBUE CCbINOY-
HbIX CTaHAAPTOB M KiaccurKaTopos B UHPOPMALMOHHON CUCTEME OBLLEro NONMb30BaHUS — Ha ocuLMansHoM caiite de-
AepankHoro areHTCTBa Mo TEXHUYECKOMY PEryniMpoBaHuto U METPONIOTUM B CETU MIHTEPHET UK NO exerofHoMy UHgpopMa-
LIMOHHOMY yKa3saTenio «HauvoHanbHble CTaHAapPTLI», KOTOPLIA ONYGIIMKOBaH NO COCTOSHUIO Ha 1 AHBapsl TeKyLLero roaa,
1 MO BLIMyCKaM eXeMeCcsHHOro MHPOPMaLIMOHHOIO yKkasaTens «HaunoHanbHble CTaHAapTLI» 3a TeKyLmMii rog. Ecnu 3ame-
HEH CCLINOYHbINA CTaHAapT, Ha KOTOPLI AaHa HefaTMpPOBaHHasA CChINKa, TO PEKOMEHAYETCA UCMONb30BaTb AEHCTBYOLLYIO
BEPCUIO STOrO CTaHAapTa C y4eTOM BCeX BHECEHHLIX B AaHHYH0 BEPCUIO U3MeHeHWIH. ECNM 3aMeHeH CChINOYHbINA cTaHaapT,
Ha KOTOpbLIiA AaHa AaTUPOBaHHAA CChINKa, TO PEKOMEHAYETCA UCMONb30BaTb BEPCUIO STOTO CTaHAapTa C yka3aHHLIM Bbille
rofioM YTBepXAEHUA (MPUHATUS). ECNu nocne yTBEpXAEHUS HACTOSILLIEro cTaHAapTa B CCbINOYHbINA CTaHAapT, Ha KOTOpbIi
JlaHa faTUpoBaHHasi CCbifika, BHECEHO U3MEHEHUE, 3aTparusatoLLiee NMonoXeHWe, Ha KOTopoe faHa ccbinka, To 3To No-
NOXEHNE PEKOMEHAYETCA NPUMEHATL 6e3 ydeTa AaHHOro U3MeHeHUs. ECnn cCbINOYHbIN CTaHgapT OTMeHeH 6e3 3aMeHbl,
TO MOMOXeHNe, B KOTOPOM faHa CCbiIKa Ha HEro, PeKOMEHAYETCSA NMPUMEHSATL B YacTH, He 3aTparusatoLLed 3Ty CChINKY.

3 TepmuHbI M onpeaeneHus

B HacTosieM cTaHaapTe npuMeHeHbl TepMuHbl no MOCT 7.60, FOCT 7.69, MOCT 7.73, TOCT P 7.0.8,
MOCT P 7.0.83, TOCT P 52292, TOCT P UCO 15489-1, a Taoke cneaylome TepMUHbI C COOTBETCTBYIOLLIMMM
onpeaeneHnsiMu:

3.1 apxuBupoBaHUE INEKTPOHHOro AOKYMeHTa: COXpaHeHUe 3NEeKTPOHHOro A0KYMEHTA UMK ero Ko-
nuu B 060COONEHHOM HPU3NYECKOM UM NOTUHECKOM NPOCTPAHCTBE ANSA HAAEXKHOrO AONTOBPEMEHHOIO Xpa-
HEHUS M NOCNeayIoLWero UCNonNb3oBaHUsA, NpM CodNIOAEHUN YCNOBUI 3aLmTbl MHPOPMaLUMSA OT yTpaThl, BHE-
CeHMs N3MEHEHWUI 1 Jerpagauumn.

3.2 Bepcusi INEKTPOHHOro AOKyMeHTa: dopmanbHO UAEHTUMULUPOBAHHOE Ka4eCTBEHHOE COCTOs-
HWe CoaepXaHUA SNEKTPOHHOTO AOKYMEHTA Ha onpeaeneHHon ctaauu (atane) ero paspabotku, cogepxailee
AONOSTHEHHbIE MM OBHOBMNEHHBLIE MaTepuansl.

3.3 Busyanusauumsa: OToGpaxeHue nicopmauum B 4OCTYNHON ANS BOCNPUATUS YENOBEKOM hopme.

3.4 BbIxogHble CBeAEHUS INIEKTPOHHOro AOKYMeHTa: COBOKYMHOCTL ZJaHHbIX, BCECTOPOHHE Xapak-
TEePU3YIOLMX SNEKTPOHHBIA AOKYMEHT U NpeAHa3Ha4YeHHbIX AN €ero OAHO3HAYHOW uaeHTudukauum, Gubnuo-
rpaduyeckoin o6paboTku, CTaTUCTUYECKOro yyeTa U MHAOPMUPOBaHUA noTpebuTenen.

Il pumMme4yaHne — BbixogHble cBeleHNs SNEKTPOHHOro AOKYyMeHTa COCTaBNAKT YaCTb ero MetajaHHbIX.

3.5 pocTyn K 3MNeKTPOHHOMY AOKYMeHTY: O6palleHne K SeKTPOHHOMY AOKYMEHTY, pa3MeLleHHOMY
Ha yCTpPOWUCTBE, OTAIMYHOM OT YCTPOMCTBA NOSib3oBaTeNs.

3.6 noeHTU(PUKATOP INEKTPOHHOIrO AOKYMeHTa: [1pu3HaK SNEeKTPOHHOrO AOKYMEHTA, KOTOPbIA 0f-
HO3HA4YHO onpeaernsieT JOKYMEHT.

MpumeyaHune — MpeHTudukatop MoxeT GbiTb MoGoro TMNa (Mo yCMOTPEHUIO NpaBooGnagaTens aNeKTPoH-
HOro JOKYMeHTa; onepaTopa XpaHUniLLa 3MeKTPOHHbIX JOKYMEHTOB U T. A.). MiAeHTUdMKaTopoM MoryT BeicTynaTb Lind-
poBble, ByKBEHHbIE UM COCTaBHLIE MPU3HAKW, HAanpUMep, Ha OCHOBE 3apEerucTPUPOBaHHbLIX MAEHTUUKATOPOB NN KOAOB
ISBN, ISSN, ISMN, DOI.

3.7 naeHTUUKaALMA INEKTPOHHOIO AOKYMEeHTa: AHanu3 anekTPOHHOrO AOKYMEHTa NO YHUKaNbHOMY
MPU3HaKy C Lernbio ONMO3HAHWA AOKYMEHTA, OTHECEHUS K KOHKPETHOMY Kraccy/sugy, Tuny.

3.8 undpopmaumoHHas eguHuua: Paiin unm Habop painos, paccmaTpuBaeMblil kak eauHoOe Lenoe
ANsi NpeacTaBneHns CoAePXKaHus.

3.9 koHBepTUpOBaHUe: [peoGpa3oBaHne AaHHbIX U3 OAHOTO hopmara B Apyrom, 06bIMHO C COXpaHe-
HWeM OCHOBHOTO JIOrMYECKN-CTPYKTYPHOIO COAEPKaHUS MHopMaLnu.

3.10 KOHTEKCT 3NeKTPOHHOro AoKyMeHTa: CBeaeHusa 06 06CTOATENbCTBAX CO34aHMSA, KOHTPONS, UC-
Nonb30BaHWUA, XpPaHEHNA U YNPaBreHns SNEKTPOHHBIM JOKYMEHTOM, a TakKe CBEAEHUs O ero B3auMoCBA3SX C
Apyrumu nogoBHbIMU JOKYMEHTaMMU.

3.11 KonupoBaHMe 3NEeKTPOHHOro AOKYMeHTa: [1poLecc NOBTOPEHUS SNEKTPOHHOIO AOKYMEHTa Cno-
cobom, OTNIMYHLIM OT Crocoba ero cosgaHus 6e3 kakux-nmbo NoTepb CTPYKTYPbI UMM COAEPXKAHUS.

3.12 meTtapaHHble: CTPYKTYPUPOBAHHbIE AAHHbLIE, OMUCBLIBAIOLLME KOHTEKCT, COAEPXKAHUE U CTPYKTYPY
SMEeKTPOHHOro AOKYMEHTa, NpeAHasHa4YeHHbIe AN ero ugeHtTudukauum u noncka, a Takke npoLeccsl ynpas-
NEeHUs Ha NPOTSHKEHNU BCETr0 XXUSHEHHOTO LMKNA AOKYMEHTA.

2
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3.13 HeonyOGrNMMKOBAHHLIN 3NEKTPOHHbIN AOKYMEHT: SNEKTPOHHbIN AOKYMEHT, HE NpOLLEALIMii pe-
AaKUMOHHO-U34aTeNbCKylo NOArOTOBKY M HE PACCYMTAHHDIN HA LUMPOKOE pacnpoCTpaHeHue,

3.14 oGHapOAOBaAHHLIA INEKTPOHHbIA AOKYMEHT: ONEKTPOHHLIN AOKYMEHT, NPaBOMEPHO BBEAEH-
HbIi B rpakgaHckuin 060poT u nyénu4HO NpeaoCTaBreHHbIN AN BCeOOLWEro cBeaeHns B A0CTyN NyTeM pas-
MeLLeHus Ha nobom HocuTene uHdpopMaummn unu Yepes MHHOPMALMOHHO-TENEKOMMYHUKALIMOHHBbIE CETU.

MpumevyaHus

1 O6HapoaoBaHHbIA JOKYMEHT, He NpOLUEALUMIA peaakUMOHHON 06paboTkn N He UMeloLWMid B CBOMX MeTafaHHbIX
cBefeHuit 06 nsgatene, He UMeeT cTaTyca onybnMKoBaHHOMO OKYMEHTA.

2 [okyMeHTbI, HenpaBoOMePHO NpeACTaBneHHbIe Afs1 BCceobLLero cBeeHuns, He NoOANexXaT UCMNoNb30BaHuio B cde-
pe uHtopmaLmm, GUBNMOTEYHOro N U3AATENLCKOMO Aena U B HAaCTOSALWEM CTaHAAPTE He paccMaTpUBaloTCS.

3.15 onyGnUKOBaHHbIN 3EKTPOHHDLIN OOKYMEHT: J3NEKTPOHHbLIN 4OKYMEHT, NPOLUEALUMIA peaakLUu-
OHHO-M3AaTeNbCKyo 00paboTKy, UMEIOLLMIA BbIXOAHBIE aHHbIE U NPeAHA3HAYEHHbIN ANsi NybnMyHOro gocryna
Ha n6omM HocuTene nHdopMaLun Unu Yepes UHhoOPMaLMOHHO-TENEKOMMYHUKALMOHHBIE CETU.

MpumevyaHus

1 OGHapoaoBaHHbIA JOKYMEHT, HE MpOLUEALUMIA peAakUMOHHON 06paboTKn N He UMEIOLMIA B CBOMX MeTafaHHbIX
cBefeHuit 06 nsgatene, He UMeeT cTaTyca onybnMKoBaHHOMO AOKYMEHTa.

2 Ony6nuKoBaHHbI 3NEKTPOHHbLIA AOKYMEHT MpefHa3Ha4eHHbI Ansi pacnpocTpaHEHUsi B HEM3MEHHOM Buae,
ABAETCH SMEKTPOHHBIM U3jaHneM.

3.16 oTKpbIThIA popmaTt: CBOoGOAHAA OT NMULIEH3UOHHBIX OrPaHUYEHUi NPU UCNONb30BaHUK 06LIe10-
CTynHas cneuudukaumsa (CTaHAapT) XpaHeHUs1 LUPOBbLIX AaHHbIX, MO3BONSAIOLIAA NEPEHOCUTb UX C OAHON
nporpaMMHoON NNaTgopPMbl Ha ApYrylo 6e3 uckaxeHusi POPMbl, CTPYKTYPbI, COAEPXKAHUS.

MpumevyaHnus

1 OTKpbITHIA hopMaT He TOXAECTBEHEH CBOGOAHOK NULEH3UM HA UCMONb30BaHUe.

2 OTKpLITOCTb 3aKIOMAETCA B AOCTYMHOCTU crieUdUKaLmMidi 1 COOTBETCTBUM OTKPLITOrO hopMaTa areKTPOHHOro
AOKYMEHTa, MoHsATMe cBo6OAbLI OTHOCUTCS K Nepefade npas W ABINSETCS OAHOW U3 Mofierneil NMULEH3UPOBaHUS.

3.17 ouudpposka (oundpoBbiBaHue): TexHONOrMA CO3AAHMSA KONUU aHANOrOBOIO AOKYMEHTa B LUud-
poBoi chopme.

3.18 pa3mep aneKTpoOHHOro OKyMeHTa ((panna): ABToMaTMYECKuU onpeaensieMoe KOMNbIOTEPOM KO-
nuyecTBo uHdopmauumn B daiine (unu dannax, 00pasyloLmMx ANEKTPOHHLIA JOKYMEHT) B CTaHAAPTHLIX eau-
Huuax.

MpumevyaHnuns

1 CTaHAapTHLIMU efUHULIAMN U3MEePEeHUA pa3Mepa 3NeKTPOHHBIX 0OBEKTOB ABNAOTCA NPOM3BOAHBIE OT NOHATUA
«BaiiTy», HanpuMep KunobaiT, merabaiT, rurabawnT.

2 ®akTuyeckuit 06beM JUCKOBOrO NPOCTPaHCTBA, 3aHUMaeMoro hainoM, 3aBUCUT OT KOHKPETHOW hainoBoii cu-
CTeMbl.

3.19 pepakuus 351EKTPOHHOrO AOKYMEHTa: VcnpaBneHHbIi BapnaHT CyLLECTBYIOLIETO 3NEKTPOHHOIO
JOKYMEHTa unu 04HOM U3 ero Bepcuit (nokanusauus; usmeHenune popmbl/ohopmneHns; HenpuHuMnuanbHbie
U3MEHEHUA COAEPXKaHUS, HE BeAyLUMe K Ka4eCTBEHHOMY Npeobpa3oBaHuio, Hanpumep ucnpaeneHue ownbok,
nepecraHoBka ab3aueB U T. 4.).

MpumevyaHne — Pepakyna SneKTPOHHOro AOKYMEHTa MOXET He WMeTb obs3aTeribHoro ¢opmansHoro
uaeHTUdMKaTopa.

3.20 peKBU3MT INEKTPOHHOrO AOKYMeHTa: ObA3aTenbHblil 9NeMEHT METafaHHbIX ANEKTPOHHOMO J0-
KYMEHTAa, KOTOPbIi COAEPXUT KOHKPETHYIO XapakTepUCTUKY AOKYMEHTA, UMEET UMS U 3HAYEHHUE.

3.21 copepxaHue (KOHTEHT) 3NIeKTPOHHOIO AOKYMeHTa: MHdopmauus (cBeaeHus), coaepkallascs
B JJOKYMEHTE U1 OTpaxarloLLas ero CMbICI1, HE3aBUCUMO OT (HOPMBI NPEACTABNEHUS 3TOH MHOPMALIMK.

3.22 coxpaHeHue 3NeKTPOHHOro AOKyMeHTa: Komnnekc mep, npeanpuHMMAaEMbIX AN COXPAHEHUS
BHELLHero Buaa, PyHKLUMOHANbHOCTU U COAEPXAaHUSA ANEKTPOHHOIO AOKYMEeHTA.

3.23 cxema meTagaHHbIX: YHUUUMPOBAHHbLIE HABOP M CTPYKTYpa NpeaCTaBlEHUs 3NIEMEHTOB METa-
JaHHbIX, NpeaAHa3HavYeHHble A (POPMAanbHOro ONMMCAHWS SNEKTPOHHbIX [10KYMEHTOB.

3.24 dopmat paHHbIX: KOHKpeTHas hopma npeacTaBneHUs AaHHbIX, B KOTOPOW YCTaHOBMEHbI Orpa-
HWYEHUA TUNa AAHHBIX.

MpumevyaHune — Popmar daiina ABNAETCA YacTHOW POpMOii hopmMaTa AaHHbIX.
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3.25 dopmart anexTpoHHOro aokymeHnTa (cdaina): OnpegeneHHas cneuudukaums, onuckiBaloLLas
CTPYKTYpY hainna, B COOTBETCTBUM C KOTOPOW OCYLLIECTBNAETCA €ro MHTEpNpeTauus, nepeaaqa no cetv B BUae
NOTOKA AAHHbIX U XPaHEHUE.

3.26 LEeNOCTHOCTbL 3fEKTPOHHOr0 AOKYMEeHTA: XapakTepuctuka (COCTOSIHME) INEKTPOHHOro [OKY-
MEHTAa, NpeayCcMaTpusaioLan NOMHOTY U HEM3MEHHOCTb €ro cogepXaHua n oPOpPMINEHUs, a TaKXe rapaHTu-
PYyIOLL@A KOHTPOSb U PUKCMPOBAHUE NO YCTAHOBMNEHHBIM NPaBUMIaM BCEX BHOCUMBIX B IOKYMEHT U3MEHEHUN,
OONOMHEHWUI U yAaneHui.

3.27

3NEKTPOHHbIA AOKYMEHT: [JOKyMeHT B Ludposor opme, Ana UCNONb30BaHMSI KOTOPOro Heo6xoau-
Mbl CPEAICTBA BbIMUCIMTENbHOW TEXHMKU UMW MHbIE CNELMann3MpoBaHHbIe YCTPOWCTBA ANsi BOCNpou3seae-
HUS TEKCTA, 3ByKa, M300pakeHus:

[FOCT P 7.0.83, nyHkT 3.1]

3.28 aneKTPOHHLIN HOCUTENb MHGMOPMaALMW/INEKTPOHHBLIN HOCUTENb AaHHbIX: MarepuanbHbii
00BLEKT, UCMONbL3YEMbIA AN 3anNUCKU, XPaHEHUA U BOCNPOM3BeaeHus umdpoBoi uHgopMaLuu.

4 CtpyKTypa n CBONCTBA MEKTPOHHbIX JOKYMEHTOB

4.1 lMoA 3aNeKTpPOHHbIM (MHPOPMALMOHHBIM) PECYPCOM NOHUMAIOTCH 3NEKTPOHHbIE AAHHbIE (MHOpMa-
uus B Buae uucen, 6yks, CUMBONMOB, M300paXKeHUi, 3BYKOB UNU UX KOMOUHaUMI) U noaaepXuBaloLme ux
nporpaMMHO-TEXHONOIMYECKUe cpeacTea.

4.2 Tloa aneKkTPOHHbIM 06bLEKTOM NOHUMAETCA hain (COBOKYMHOCTL hainos), hopMupyemblii B KOM-
NbIOTEPHOW NporpaMMe Nnonb30BaTenNs UNM B aBTOMaTU3MPOBAHHON CUCTEME U coaepXawmin B 3admkcmpo-
BaHHOM BWAE AaHHbIE, NpeiHasHa4YeHHbIE ANA BOCNPUATUA C NOMOLLLIO CPEACTB BIMUCNTENLHOW TEXHUKN.

4.3 OnekTPOHHbLIN JOKYMEHT obnagaet npusHakamu no chopme NpeacTaBneHus:

- BHYTpPEHHEE npeacTraBii€HUe;

- BHELUHEe NpeacTaBneHmne.

MpumeyvyaHus

1 BHyTpeHHMM npepcTaBneHneM SBNSETCA KOAWPOBaHHasA 3anncb MHgopMaumK, cosfaBaemast M BOCNPUHUMae-
Masi NporpaMMHO-TEXHOMOrMYECKUMUN CPEeACTBaMM.

2 BHeluHUM NpeAcTaBNEeHUEM ABNAETCA BOCMPOU3BEEHUE 3TIEKTPOHHOrO AOKYMEHTa B NPUrofHON ANA BOCNPUS-
TUsi YernoBekom opMe.

4.4 CocraB anekTpoHHOro AOKyMeHTa:
- copepxarenbHas 4acTb (KOHTEHT);
- PEKBU3UTHASA YacCTb (METaAaHHbIe).

MpumeyvyaHus

1 CopepxarenbHas YacTb MOXET COCTOSATb (pa3AernbHO Unn B NMtoboM coveTaHuMu) U3 TEKCTOBON, nsobpasutens-
HOMW, ayauno, MynsTUMeuitHOW UHopMaLMH.

2 PekBWM3NUTHas YacTb COCTOUT U3 CTPYKTYPUPOBAHHOIO MO HasHaYeHMio Habopa peKBM3UTOB, KaXAblii N3 KOTOPLIX
UMeeT YHUKarnbHbIe XapaKTepUCTUKKU (Hanpumep, UMS, pasmep).

3 B3aaumopgeiicTBMe YacTeil ANEKTPOHHOTO JOKYMeHTa obecnevnBaeTcsi COOTBETCTBYIOLLMMM NPOrPaMMHO-TEXHOO-
rMYecKUMU CpeAcTBaMM.

4.5 CTpyKTypa 9MEeKTPOHHOro AOKyMeHTa:

- (bmanueckasa unum TeEXHUYECKan CTPyKTypa;

- Noruyeckas CTpyktypa (OTHOLLEHUA MeXAay 3NeMEHTaMu, COCTaBNSAIOLMMU AOKYMEHT).

4.6 oA >XM3HEHHLIM LMKNOM 3MEKTPOHHOTO AOKYMEHTa MOHUMAETCS MOCNeAoBaTeNbHOCTb COOLITHIA,
KOTOpas CONPOBMKAAET CO3AaHUE U UCNOSNb30BaHUE INEKTPOHHOIO 4OKYMEHTA.

5 Buabl aneKTPOHHbLIX AOKYMEHTOB

ONeKTPOHHbIE AOKYMEHThI KnaccuuLmpyiloTca cneayiowmm oopasom:

5.1 o npupoae 0CHOBHON MHGbOpMaLK:

- Ha TEKCTOBbI ANEeKTPOHHbIN AOKYMEHT — 3MEKTPOHHBIIA IOKYMEHT, OCHOBY COAEPXAHUSA KOTOPOro Co-
CTaBnsieT TeKkCcToBasa uHdopmaums;

4
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- Ha u3o6pasnTenbHbIN 3MEKTPOHHbLIN JOKYMEHT — 3M1IEKTPOHHbIN 4OKYMEHT, OCHOBY KOTOPOro COCTaB-
nAT UenocTHble (rpadmyeckue) obpasbl 0OLEKTOB, NPEACTaBNeHHbIEe B )OPME, He npegycMmaTpuBaloLLein
NOCUMBONLHOW 06paboTKK;

- Ha 9NEKTPOHHbIN ayaANOAOKYMEHT — 3MEKTPOHHLIN AOKYMEHT, COAEPKaHNe KOTOPOro COCTaBnsAeT UH-
dopmaumsa B popmMe, npeaHasHa4eHHON NS NPOCNyLLUMBAHUSA;

- Ha MYNbTUMEANNHBIN 3NEKTPOHHbLIN AOKYMEHT — 3IEeKTPOHHbIN JOKYMEHT, B KOTOPOM 3MEMEHTbI pas-
FIMYHOM NPUPOAbLI OCHOBHON MHA)OPMaLMK BOCNPOM3BOASATCH B3aMMOCBA3aHO NPU NOMOLLIM COOTBETCTBYHOLLIMX
NPOrpamMMHO-TEXHONOTMYECKUX CPEACTB.

MpuMedaHus

1 K unaobpasuTtenbHbIM JOKYMEHTaM OTHOCATCA rpaduieckune snekTpoHHbIE JOKYMEHThI, COAepXaHne KoTopbIX co-
CTaBnsET BU3yanbHOe NpeAcTaBneHne o6bLeKToB, HanpuMep, B BUAe pacTpoBOM UMW BEKTOPHON rpacuku.

2 K n3o6pasnTenbHbIM fOKYMEHTaM OTHOCATCA 3MEKTPOHHbBIE [OKYMEHTHI, CofepXxaHne KOTOPbLIX COCTaBMNAET WH-
dopmaLusa B opme nocnefoBaTenbHbIX CBA3AHHbLIX 3NEMEHTOB, NpefcTaBnNeHne KOTOPOro BOCNPUHNMAETCA B [IBUXEHWUN.

3 TeKkcToBble 3NEeKTPOHHbIE JOKYMEHTLI MOMYT coflepXaTk OTAeNbHbIE 3NeMeHThbl rpadn4eckx o6pasoB 06beKTOB.
Takue JOKYMEHTbl COCTaBMSAT OTAefbHbIA NoAKNace TEKCTOBLIX AOKYMEHTOB, AN NpeAcTaBneHns KoTopbix TpebyroTes
cpeacTsa KOMMNLIOTEPHON rpaduKu.

4 WN3obpasuTenbHble 3NeKTPOHHbIE AOKYMEHTEI MOTYT Takke CogepKaTb TeKCTOBYHO MHOpMaLyIo.

5.2 o cocTaBy anNeMeHTOB:

- Ha OOHOPOAHLIN AMEKTPOHHbLIN 4OKYMEHT, COCTOALLMI N3 OObEKTOB O4HON 3HAKOBOW MPUPOAbI U 04U-
HaKOBbIX AMHAMUYECKNX XapaKTePUCTHK;

- Ha pa3HOPOAHLIN (CMELUAHHLIN) SNEKTPOHHbIA JOKYMEHT, UMEIOLLMIA B CBOEM COCTaBe OObLEKTbI pas-
FIMYHOM 3HAKOBOW MPUPOAbI U Pa3HbIX AMHAMUYECKUX XapaKTe PUCTHUK.

5.3 Mo gMHaMMyeCKkuM XapakTepUCTUKaM:

- Ha CTaTU4HbIN 3NEKTPOHHbIN AOKYMEHT — 3MNEKTPOHHbIW JOKYMEHT, BHELLIHEE NpeacTaBneHne KoTopo-
r0 HEM3MEHHO BO BPEMEHM (HEMOABUXHO);

- Ha AMHAMMWYHbIA 3NEKTPOHHbIA AOKYMEHT — 3M1EKTPOHHbIN JOKYMEHT, cogepailmii uHdopMaumio B
dopme nocneaoBaTerbHbIX CBA3AHHbLIX 3NIEMEHTOB, U NPEACTaBMNEHME KOTOPOro U3MEHSETCA BO BPEeMeEHU
(BOCNPUHUMAETCH B ABUXEHUN).

MpuMedaHue — Ecnm AOKYMEHT UMEET CMELIaHHLIN COCTaB NO AUHAMUYECKUM XapaKTepUCTUKaMm, ero oTHO-
CAT K ANHaMUYHbIM 3NEeKTPOHHLIM AOKYMEHTaM.

5.4 Mo konu4ecTBy aNEMEHTOB:

- Ha NPOCTOWN INEKTPOHHbLIN AOKYMEHT, peanu3oBaHHbIN B BUAE OAHOIO (haina;

- Ha COCTaBHOW 3NEKTPOHHbLIN AOKYMEHT, peanu3oBaHHbili B BUAE Habopa ¢ainnos, COCTOSLLMX U3 He-
CKONbKWUX UHEPOPMALIMOHHBIX €AUHUL,.

NMpumedaHue — Habop dailnoB MOXET COCTOATL U3 OQHOPOAHLIX MAK PASHOPOAHBLIX MHGOPMALMOHHBIX eau-
HUL, CBA3AHHBIX UMW HE CBSA3aHHLIX APYr C APYroM NPAMLIMW CCbITKAMU.

5.5 Mo cTpyKTYyp€e KOHTEHTA:

- Ha NUHENHbIN ANEKTPOHHbIA AOKYMEHT C NOCNEA0BaTENbHOW SIMHENHOW CBA3bI0 MH(OPMALMOHHBLIX
eaAnHUL (Hanpumep, 3NeKTPOHHAs KHUra);

- Ha MMNEepCCbISIOYHBIA INEKTPOHHbIA AOKYMEHT C NPOCTPAHCTBEHHON HENTMHEWHOW CUCTEMOW CCbINoY-
HbIX OTHOLLUEHWNA.

5.6 o NpoUCXOXKAEHUIO KOHTEHTA:

- Ha CaMOCTOATENbHbIA SNEKTPOHHbLIA AOKYMEHT (QOKYMEHT, CO3[aHHbIi M3HA4YanbHO B LM@POBON
¢opwme);

- Ha KOMuIo aHanoroBoro OKyMeHTa (paHee He NPeACTaBNEHHOro B ANEKTPOHHOW (hopMeE);

- Ha pefakumio 3MeKTPOHHOIO AOKYMEHTA;

- Ha BEPCUIO 3NEKTPOHHOIO AJOKYMEHTA.

5.7 o COOTHOLUEHMIO C UCXOAHBLIM UCTOUHNKOM:

- Ha CaMOCTOATENbHbIN NEKTPOHHbIN JOKYMEHT, CO34aHHbIV BNEPBbIE B 3NEKTPOHHON hOpME;

- Ha KOMUIO 3NEKTPOHHOrO AOKYMEHTAa, MO KOTOPOW MOHMMAETCS pe3ynbrar npouecca NoBTOpPEeHUN
9MNEKTPOHHOIO A0KYMEHTa CNOCOOOM, OTIIMYHBIM OT CNOCo0a ero co3aaHus;

MpumeyvaHus

1 Tpu co3paHmU KONMKU BO3MOXHO U3MeHeHUe ¢opMbl, 0cpopMneHmns, chopMara U T. M., HO He ero CofepXaHus.

2 KonupoBaHWe NPOM3BOAUTCA KaK ¢ aHanorosoro (Uudposas Konua aHanoroBoro AOKyMeHTa), Tak U C aneKTPOH-
HOro JOKyMeHTa — C OpWriMHana, Bepcuu, pefakuuu, Apyron Konuu.
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- Ha KOMNWUAAILMIO 3NEKTPOHHOrO AOKYMEHTA (COCTaBMEeHUEe KOHTEHTa 3NEKTPOHHOro JOKYMEHTa Ha 0C-
HOBE UCNONb30BAHUSA/3aMMCTBOBAHUA AAHHbIX U3 YXKE CYLLECTBYIOLLUX AMNEKTPOHHbIX IOKYMEHTOB);

- Ha KOHBEPTUPOBAHHbLIW ANEKTPOHHLIA JOKYMEHT (NepeBoy, 3rEKTPOHHOIO JOKYMeHTa U3 ogHoro ¢op-
Marta B apyrow);

- Ha TPAHCOPMUPOBAHHDLINA 3MEKTPOHHLIA JOKYMEHT (JOKYMEHT, nepeBeAEeHHbIN U3 OfHOW 3HAKOBOW
CUCTEMbI B APYTYIO0).

NMpumevaHne — KHanbornee pacnpocTpaHeHHbIM crnoco6am TpaHchopMaLmn OTHOCAT aBToMaruyeckoe pac-
no3HaBaHWe TeKCTa, pedn; aBTOMaTUYECKUil NepeBos TEKCTa, aBTOMATMYECKUiA CUHTE3 peyn.

6 TexHonorunuyeckue XxapakTepucTUKU 3MEKTPOHHOrO AOKYMEHTAa

6.1 TexHonorn4eckme xapakTePUCTUKKN ANEKTPOHHOTO AOKyMEHTa 00pa3oBaHbl TUNOM JaHHbIX, MaTrepu-
anbHON ¢hOpMON HocUTENs, cpeaol ObITOBaHUS, NPOrPaMMHO-annapaTHoON cpeaon, popmataMm XpaHeHUs n
npeacTaBneHus.

6.2 B uncno TMNOB AaHHbIX, 06pa3yloLLIMX SNEKTPOHHBIA JOKYMEHT, BXOAAT: Luudpa, 3Hak, Oyksa; cneum-
anbHble ANeMeHTbl 0POpMINEHUA (HanpumMep, CNUCKK, Tabnuubl); pasnuyHbIe TUMbI U300paXXeHui (CTaTuyHoe
WU AMHAMUYHOE), ayAuoflaHHbIe, BUAECOAAHHbIE.

6.3 Cpena ObiTOBaHMS 9NEKTPOHHOIO AOKYMEHTA OnpefensieTcsl TEXHONOIMen ero pacnpocTpaHeHus,
PEXUMOM AOCTYNAa U XapakTepPOM B3aUMOAEWCTBUSA C NONb30BATENEM.

6.3.1 OneKTpOoHHbIE AOKYMEHTbI NO TEXHONOMMU PacnpoCTPaHEHUS:

- NOKanbHbI 9NEeKTPOHHbIN AOKYMEHT, NPeAHa3HauyeHHbI ANS UCNOMb30BAHUSA B PEXUME FOKaNbHOTO
AOCTyna M pacnpocTpaHaeMbli B BUAE MASHTUYHBIX 3K3EMMNAPOB (TMPaXa) HA CbEMHbIX MALLMHOYMTAEMbIX
HOcUTENAX n/unu haiinos Ana MCNONb30BaHMSA HA CNELManM3MpPOBaHHbIX YCTPOWCTBAX ANSA BOCNPOU3BEAEHUS
TEKCTa, 3ByKa, M300paxkeHus;

- 9NEKTPOHHbIN AOKYMEHT CETEBOr0 PacnpoCTPaHEHUsl. yianeHHbIW 0CTyN K KOTOPOMY OCYLLECTBIISAET-
€A1 C APYroro KOMMbIOTEPA, MU MHOTO CNeuuManu3MpoBaHHOTO YCTPOWUCTBA Yepe3 UHAOPMALMOHHO-TENEKOM-
MYHWKALIMOHHbIE CETH;

- 3NEKTPOHHbII JOKYMEHT KOMIMIIEKCHOTO PacnpOCTPaHEHUS, YacCTb SNEMEHTOB KOTOPOro NpeaHa3Have-
Ha AN NOKanbHOro NCNONb30BaHUSA, APYras 4YacTb 9NEMEHTOB NpeAHasHa4YeHa AN pacnpoCcTpaHeHus Yepes
UHAOPMALMOHHO-TENEKOMMYHUKALIMOHHBIE CETH.

6.3.2 OnekTpOHHblE AOKYMEHTbI N0 pPeXXMMy A0CTyna:

- OTKPbITbIA AOCTYM,;

- OrpaHWYEHHbIN AOCTYyN.

6.3.3 OnekTpOoHHbIEe AOKYMEHTbI M0 XapakTepy B3anmMoaencTBuA ¢ Nonb3oBaTenem:

- [EeTepMUHUPOBAHHbIN NEKTPOHHbIN JOKYMEHT, Cnoco® B3auMOAENCTBUA C KOTOPbIM ONpeaeneH npo-
U3BOAUTENEM U HE MOXET ObITb U3BMEHEH MONb30BaTENEM;

- WHTEPAaKTUBHbIN (HEIETEPMUHUPOBAHHBIN) 3NEKTPOHHbINW AOKYMEHT, Cnoco6 B3auMoaencTBus C KOTo-
PbIM MPSIMO WU KOCBEHHO YCTAHABMUBAETCS MOMb30BAaTENEeM B COOTBETCTBMU C €r0 UHTEepecamu, Lenamu,
YPOBHEM MOATOTOBKU U T. M. HA OCHOBE UHGOPMALIUM U C NOMOLLILIO anropuTMOB, ONPEAENEeHHbLIX NPOU3BO-
aurtenem.

6.4 TexHonornyeckoe obecneyeHme aNeKTPOHHOTO AOKYMEHTA BKIOYAET UH(POPMALIMOHHO-TEXHONOTU-
YeCKyI0 KOHCTPYKLIMIO, YCIIOBUS BOCNpOU3BeAeHusl, nnatopmy U cnocod ero yCTaHoBKM.

6.4.1 NHpopmaymoHHO-TeXHONOrMYecKkas KOHCTpyKuua — no MFOCT P 7.0.83.

6.4.2 No ycnoBusim BOCNPOU3BEAEHUS BbIAENSIOT:

- nNnatopMO3aBUCUMBbIE STEKTPOHHBbIE AOKYMEHTbI, AOCTYNHbLIE ANA NPOCMOTPA HA OAHOW annapaTHOW
nnarcopme u/unu onepaumuoHHON CUCTEME;

- nnatopmMoHe3aBUCUMBIE (KPOCCNNAT(POPMEHHBIE) ANEKTPOHHBLIE AOKYMEHTLI, AOCTYNHLIE ANA Npo-
cmoTpa Gonee Yyem Ha OAHOW annapaTHON nnardopMe U/uMnu onepauuoHHON cucTeMe.

6.4.3 lNo cnocoby yCcTaHOBKMU:

- [OKYMEHT, BOCNPOU3BOAUMbIN 0€3 yCTAHOBKM HA XECTKUM ANCK KOMMbIOTepa, — aBTOMaTU4eCKOoe BOC-
npousBefieHne JOKYMeHTa Unu BOCNpou3BeaeHue AoKyMeHTa npu Beibope daiina unm cobisnku;

- [OKYMEHT, BOCNPOU3BOAUMBIN C YCTAHOBKON HA XXECTKUN AUCK KOMNbIOTEPa, — BLINONHEHNE AENCTBUI
no ycTaHOBKE MPOrpamMMHO-TEXHONOIMMYECKOro CpeAcTea ANA NOCNEAYIOLEro BOCNPOU3BEAEHUS.
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7 WpeHTudunkaumsa aneKTpoOHHOro AO0KyMeHTa

7.1 Tunbl METaAaHHbIX:

- onucartenbHble MeTadaHHble (aHHbIe AN NOUCKa U MASHTUdUKALMM COAEMKAHUA INEKTPOHHOTO A0-
KYMEHTa);

- CTPYKTYPHblE METagaHHble (4aHHble O TOM, Kakum 006pa3oM pPacnonoXeHbl U COEAUHEHbI SNEMEHTbI
CoAeMKaHUR);

- aAMUHUCTPaTUBHbIE METafaHHble (AaHHbIe ANA ynpaBneHns u obecneveHus COXpaHHOCTU SNEKTPOH-
HOro I0KYMeHTa, BKIIoYas TEXHUYECKME U NPAaBOBLIE aCNeKThI);

- MOEHTUMPUKALMOHHbIE METaaHHbIe (AaHHbIE, KOTOPbIe OAHO3HAYHO ONPEAENSAIOT OOLEKT).

7.2 Tvnbl PEKBU3UTOB 3NIEKTPOHHOIO AOKYMEHTA:

- CNpaBOYHbIE PEKBU3UTLI ANEKTPOHHOTO AOKYMEHTA BKAOHAIOT PEKBU3UTLI, MHTEPNPETALMA KOTOPbIX HE
3aBUCUT OT KOHKPETHON peanuaauun areKTPOHHOTO 1OKYMEHTA;

- CEePBUCHbIE PEKBU3UTbI SNIEKTPOHHOTO AOKYMEHTA, NoA KOTOPbIMU MOHUMAIOT PEKBU3UTLI, UHTEpPNpe-
Tauusa KOTOpbIX 00YCNOBNEHA KOHKPETHON peanu3aunen dnNeKTPOHHOTO AOKYMEHTA B KOHKPETHOW cpeae ero
CyLLECTBOBaHUS.

MpuMevyanne — K cepBUCHBIM peKBM3MTAM OTHOCAT «MMA haitna», «faTy cosgaHua daina», «pasmep
hannay.

7.3 PeKkBU3UTbI 9NEKTPOHHOIO AOKYMEHTA COCTOAT U3 ABYX YacTen:

- NepemMeHHasi 4acTb PeKBU3UTOB JOKYMEHTa, KOTOpas COOTBETCTBYET €ro XXMU3HEHHOMY uukny (Lupudr,
paspeLleHne, CTeneHb CxaTus);,

- NOCTOSIHHAs YacTb PEKBU3UTOB JOKYMEHTA, KOTOPasa OTPAaXKaET CYLLHOCTb AOKYMEHTa U €ro UHAUBUAY-
aneHble 0COOEHHOCTH (CoaepkaHne, aata Co3gaHnsa uT. a.).

7.4 BbIxOHblEe CBEAEHUS ANEKTPOHHOIO JOKYMEHTa COAepXaT cneayioLwme 3MeMeHTbI:

- TUTYINbHbIE JaHHbIE;

- cBefieHns 00 aBTope (ax) u Apyrnx OM3N4eCcKUX n Ipuandeckux nuuax, y4acTBoOBaBLUMX B CO3aHUK
3MEeKTPOHHOr0 AOKYMEHTA;

- 3arnaBsue K TEKCTY unu obLuee 3arnasue;

MpuMevanune — pu OTCYTCTBUM 3arnaBusi K TEKCTY MNu obLLero 3arnaBus B 9NeKTPOHHOM AOKYMeHTe Bnb-
nuvorpadupytoLLiee ydpexaeHme MOXeT camo AaTb obllee 3arnasne NMbo MCnonb3oBaTh NepBLIE CTPOKW NPOU3BEAEHUS,
nepsbie Kagpbl punbMa, nepsble dMpaskl ayanogokyMeHTa.

- hopMy coAepXKaHWUA SNEKTPOHHOrO AOKYMEHTa, KOTopast OnpeaensieTcsi no npupoae OCHOBHOW
UHbopmMaLmmn (HanpuMep, TEKCT, 3BYKO3anuchb, ayanoBu3yanbHOe n3obpaxeHue);

- yKasaHue caita opraHusauuu unu NepCcoHanbHOrO caiTa, Ha KOTOPOM Pa3MELLEeH 3MEKTPOHHBI
[OKYMEHT;

- AaTy, MecTo U Bpems CO34aHusi SMEeKTPOHHOro JOKYMEHTA;

- BUA AMNEKTPOHHOro AOKYMEHTa (Hanpumep, SNeKTPOHHOe usgaHue, SneKTPOHHOEe MUCbMO, peknama,
coobLeHne B couunarnbHbIX CETSX);

- MOAEHTUMPUKALMOHHBIN HOMEP, KOTOPbIN MCNONb3YETCH ANA PETMCTPALMUN SNIEKTPOHHOTO AOKYMEHTA;

- COOTHOLLEHWE C UCXOAHBIM UCTOYHUKOM (OPUrMHANBHOCTL);

- obnacTtb PM3NYECKON XapakTEPUCTUKU, B KOTOPOI YKa3biBalOTCA hopmart, pazMmep, nporpaMMHo-anna-
paTHyIO cpeay 3NIEKTPOHHOIO AOKYMEHTA, AaTy OBHOBMEHUS U Aap.;

- 00nacTb MECTOHAxX0XAEeHUA, B KOTOPOW YKa3bIBAKOTCA UAEHTUMDUKATOP KOMMYHUKALIMOHHOTO YCTPON-
cTBa B cetu (Hanpumep, IP-agpec), agpec cainta B cetu uHtepHeT (URL), MecTo xpaHeHus usm4eckoro
HocuTEenaA U T. n.;

- MUHUMAarbHbIE CUCTEMHbIE TPEOOBAHUS;

- GubnuoteyHylo cneuuduKaLmio, KOTopas COAEMKUT CPOK XPAHEHWUS, YYETHLIN HOMEp AOKYMEHTa B
Bubnuote4yHom hoHae;

- 3HaK MHPOPMALMOHHOW NPOAYKLUN.

7.5 BbIx0gHblE CBEAEHUA ANA NEKTPOHHOrO usgaHus — no NOCT P 7.0.83.

7.6 Mopsipok cocTaBneHus Gubnmorpadmyeckor 3anucy aNeKTPOHHOro AokyMeHTa — no MOCT 7.1.

7.7 Bnoku yHuBepcanbLHOro Habopa mMeTagaHHbIX:

- JaHHble 00 9NEeKTPOHHOM [AOKYMEHTE Kak MHTennekTyansHoM obbekTe (CBeieHUs O co3gaTtene, 3a-
rmaBuUM/Ha3BaHUN, OTBETCTBEHHOCTU, COAEPXKAHUN U A3LIKOBOW NPUHAANEXHOCTU);
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- cBeageHus 06 aneKTPOHHOM AOKYMEHTE Kak O dm3ndeckom obbekTe (hopmart, pasMep, KOMMOHEHTHI,
agpecHada nidopmaums);

- XapaKTepPUCTUKN XXU3HEHHOTO LIMKIa 3MNEKTPOHHOIO AOKYMEHTa (4aThbl U UHblE NapaMeTpPbl BPEMEHN);

- [aHHbIe O CBSA3M KOHKPETHOrO 93MEKTPOHHOr0 AOKYMEHTa C APYrMMU 3NEKTPOHHbIMU AOKYMEHTamu
(cBeaeHusi 0 BepCum, B3aMMHOM LIMTUPOBAHMM, OTHOLLEHUSIX KPOA-BUA» U «HACTb-LENoe»);

- CBeJeHUs O AOCTYMe K AMEeKTPOHHOMY AOKYMEHTY (YCNoBUs, Npasa U NpaBuna ncnonb30BaHus).

7.8 Cnocobbl CBA3M Mexay MeTafaHHbIMU U ANEKTPOHHbIM AOKYMEHTOM:

- MEeTajlaHHble coAepXar B 3anucu, KOTopas XpPaHUTCS OTAENbHO OT OMUCbIBAEMOrO 3NEKTPOHHOro
JOKYMEHTa;

- METajaHHble XPaHAT HenoCPEACTBEHHO B 3MEKTPOHHOM AOKYMEHTE W W3BMEeKaloT U3 HEero no Mmepe
HeobXxoaMMOCTH.
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