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JOKYMEHTOB Ha JXeTe3HOZOPOXKHOM TPaHCIOpTe
(navMeHOBaHUe BHJA MPOdeCCHOHATRHOM NeATeNLHOCTH) Kon

OcHoBHas HeNb BAA NPO(ecCHOHATBHOM AeSITeNbHOCTH:

Obecneuenne kagecTBa 06CJIY)1(KB3HI/IH IIaCCXHUPOB B JaCTH OlbopMﬂeHIfIfI H IPOAAXH IIPOE3THBLIX U
NEPEBO30UHEIX JOKYMEHTOB HA XXEJIC3HOA0POXXHOM TPAHCIIOPTE

['pymma 3aHATHI:
1325 PyxoBoauTend noapasnencHuit 5230 Kaccupsl, Bro4as KacCHpoB
(ynpassronnye) Ha TpaHCHOpTe OHIIETHBIX Kacc
(xox OK3") (HayMEeHOBaHuE) (xox OK3) (uanMeHOBaHHE)

OTtHeceHME K BHAaM SKOHOMHYECKOMH AeSITEIH-HOCTH:

L52.21.12 | NesATebHOCTS XKeNe3HOAOPOXKHEIX NACCAXUPCKHX BOK3AI0B H IPY30BBIX TEPMUHATIOR
(xox OKBOT) (Ha¥MEHOBaHUE BUAa SKOHOMUYECKOM NeATEIBHOCTH)
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II. Onucanne TpyaoBbIX QYHKIHH, BXOAAWHX B HpodeccHOHANLHBIN cTangapT

(byHKuHOHAIBHAS KapTa BHIa NpodeccHOHAIbLHOI 1eATeIbHOCTR)

O606meRnbIc TPYAOBbIE QYHKIIHK Tpynossie dyaxima
YPOBEHB
YPOBEHb
KOJ, HaHMEHOBaHWE HaUMEHOBaHUE KOZX (TIoxypoBEHD)
KB UKAIH
KBaA(HKAMA
A Odopmnenne u npogaxa 4 Odopmierne Ipoe3AHBIX U IEPEBO30IHEBIX JOKYMEHTOB Ha A/014 4
TIPOE3HBIX H XKEJIC3HOJOPOXKHOM TPaHCIIOpPTE
MIEPEBO30YHEIX Iponaxa Mpoe3THBIX K NePEBO30YHEIX AOKyMEHTOB Ha A/02.4 4
JOKYMEHTOB Ha XKEIIE3HOIOPOXKHOM TPAHCIIOPTE 4
JKENIE3HOOPOXKHOM Cocrabnenne 0T4eTHOCTH 06 0HOPMIICHHBIX IIPOC3AHBIX H A/03.4 4
TpaHCIOpTe HEPEBO30YHBIX JOKYMEHTAX Ha XKeIe3HONXOPOKHOM
TpaHCIOpTe
B OrneparuBHOe 5 Opraam3aums paGoTsI 0 OGOPMIIECHHUIO H IPOAKE B/01.5 5
PYKOBOICTBO IIPOLECCOM MPOE3AHBIX H IMEPEBO30YHEIX JOKYMEHTOB Ha
ohopMIeHHS U IPOTXAKH HKENIC3HOJOPOKHOM TPAHCHIOpPTe
IIPOE3AHBIX U OdopMieHNE NPOE3THBIX M HEPEBO30YHBIX JOKYMEHTOB Ha B/02.5 5
HEePEBO30YHBIX KEJIC3HOAOPOKHOM TPAHCHIOPTE NMPU BO3HUKHOBEHUH
ZIOKYMCHTOB Ha HEIITaTHBIX CHTyalmit
KeJIe3HOOPOKHOM Cocrapnenne cBOHOM OTYETHOCTH 06 0HOPMIICHHEIX B/03.5 5
TpaHCHOPTe NPOE3AHBIX H IEPEBO30YHBIX AOKYMCHTAX Ha
JKEJIE3HOAOPOKHOM TPAHCIIOPTE
C PyxoBozacTBO mponeccoM 6 Opranm3zanus mpolecca NPOJaKH IPOE3AHbIX 1 C/01.6 6
paboThI GHNIETHEIX Kace Ha TIepeBO30YHBIX JOKYMEHTOB Ha XKEIC3HOAOPOIKHOM
JKEJIE3HOAOPOXKHOM TpaHCIOpTe
TpaHcnopTe KoHTpois mporecca mpoaaxxH MPOe3AHBIX M NEPeBO30YHBIX C/02.6 6
JIOKyMEHTOB Ha JKeJIe3HOJIOPOXKHOM TPaHCIOpTe
MoBHMTOPHHT ONEPAaTHBHEIX H OTYETHHIX HOKa3aTene C/03.6 6

PaboThI OMIIETHRIX Kace MO OGHOPMIICHHIO IIPOE3IHBIX U
IEPEBO30YHBIX JOKYMEHTOB Ha XKEJIE3HOIOPOKHOM
TpaHCIOpTe
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III. XapakTepncrrka 06061 eHHbIX TPYAOBLIX (pyHKIHH

3.1. O6odmennas TpyaoBas GyHKIHAA

Odopmrnenue u npofaxa MPOe3HBIX U Vpose
POBEHB

Hayumeroranue | HEPEBO30YHBLIX JOKYMEHTOB Ha N u— 4

JKENE3HONOPOKHOM TpaHCIOpTe L
TIponcxoxnaeHue

3aMMCTBOBAHO U3
H
0600 meHHOR TpyROBOK Opwurasan X P
byHKIIIH
Kon PerncrpalpoHHbIi
OpHTHHANA HOMEp
npoecCHOHANEHOTO
CTaBjapTa
My vy

Bo3moxHBIE Kaccup 6uneTHBII Ha JXeJle3HOTOPOKHOM TpaHCHOpTe
HaMMEHOBaHHUS

JOIDKHOCTEH, npodeccuit

Tpeboranus x Cpennee obmee o6paszosanue

00pasoBaHuio U Hpodeccuonansuoe oSygerue — HPorpaMMe! IPodhecCHOBANBHOH

o6yuennto MOATOTOBKH 110 podeccusM pabodnx, JOIDKHOCTAM CIIyXKaliuX, IPOrpaMMEL
HEepeNoATOTOBKH pabodrX, CIIyXKaIux
AH
Cpennee npodeccrHonanbHoe o6pa3oBaHHe — IIPOrPaMMBI IIOATOTOBKH
KBaymM(HIMPOBAHHBIX PabOdHX (CITYKalllNX)

TpeboBaHuS K OIBITY -

TIpaKTHIecKo# paboTsl

Oco0rle yCIoBHA -

JIOIycKa K pabore

JpyTHe XapakTEpUCTHKH | -

JlonmomHUTENBHEIE XapaKTePHCTHKH

HammenoBanue 6a30B0# rpynisl, pomwkHOCTH (Ipodeccuu)

HanmeHoBanme JOKyMEHTa Kon

| WM CIICIHANbROCTH
OK3 5230 Kaccupsl, BKIIFOYas KacCHpOB OMIETHBIX Kacc
OKIIATP’® 23372 Kaccup (GuireTHbIH)

3.1.1. TpynoBas ¢pynxuus

OdopMnenre npoe3mHEIX H HePEBO30MHBIX Vposers
HamMeHoBaHWe | JOKYMCHTOB Ha JKEJI€3HOAOPOXKHOM Kox | A/01.4 | (nomyposenn) 4

TpaHCIIOpTe KBATHYHKALMK
Tpoucxoxnenue e — X 3aMMCTBOBaHO H3
TPYAOBOM QYHKIMH OpUrHHala

Kon PeructpauuosHsIi
OpHIHHaIa HOMeEp
podheCCHOHATEHOTO

CTaHJapTa
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Tpynossie aeficrus

Tlon6op BapuanTOB Ipoe3fia AcCAXKUPOB Ha KETe3HOZOPOXKHOM TPAHCIIOpTe

Ion6op BapHaHTOB NEPEeBO3KA PYYHOH Kiau ¥ Garaxa maccaXxupoB Ha
KENIE3HONOPOIKHOM TPAHCIIOPTE

Odopmiesre Tpoe3aHBIX AOKYMEHTOB C ACIOIB30BaHHEM GIAHKOB CTPOroi
OTIETHOCTH MO PYIHOM TEXHOJIOTHH Ha JKEJIE3HOAOPOXKHOM TPAHCIIOPTE

O(l)OpMJICHHe NECPEBO30THEIX JOKYMECHTOB C HCHOJBE30BAHHEM 6JIaHKOB
CTpOI‘Oi/i OTYCTHOCTH IIO py'moii TEXHOJIOTHH Ha XXEJIC3HOAOPOXXHOM

TpaHCIopTe

Odopmierne Ipoe3aHBIX JOKYMEHTOB C HCIOIb30BAHAECM OHIIETHO-KACCOBOR
anmaparypsl (TEpMHHATIOB) Ha XeJIe3HOAOPOXKHOM TPaHCIIOPTE

OdopMieHre TePeBO30THEIX JOKYMEHTOB C HCHONB30BaHHEM OHIIETHO-
KaccoBO#i anmapartyphl (TEPMHEAIIOB) Ha JKENE3HOAOPOKHOM TPaHCIOPTE

P €3CPBHPOBAHUC MECT Ha XKECIE3HOAOPOKHOM TPAaHCHOPTE

ITpueM 3a9BOK OT OpraHE30BaHHBIX IPYIIII HACCAXKHPOB HA KEIE3HOJOPOKHOM
TPaHCIIOpPTE

OdopmieHue 0€340K OPraHA30BaHHEIX TPYIIII HACCAKUPOB Ha
JKENE3HOJOPOKHOM TPAHCIIOPTE

OdopmiteHre 10Can0IHOTO KYNIOHA 3JIEKTPOHHOTO IPOE3AHOTO IOKYMEHTA
Taccaxupa B HHGOpMAIHOHHO-TEIEKOMMYHHKATHOHHO# ceTn «MHTepHET» Ha
JKEIE3HOTOPOKHOM TPAHCIOpTE

Oka3aHue IOMOIIY ITACCAXHPaM IO PacrnedaTke B IyHKTaX NPOJaKH
TIPOE3IHBIX JOKYMEHTOB KOHTPOJLHOTO KYIIOHA JIEKTPOHHOTO IIPOE3IHOTO
IOKyMEHTa, 0bOpMITEHHOTO B HH(OPMALHOHHO-TEIEKOMMYHHKAITHOHHOMH
ceTH «MIHTepHET», Ha KENIE3HOZOPOXKHOM TPAHCIIOPTe

Heobxomimele ymeHuS

ITpuMeHATs METORUKH 10 0POPMIIEHHIO GIAHKOB NPOE3AHBIX JOKYMEHTOB Ha
JKCJIIE3HONOPOKHOM TPaHCIIOPTE

ITpAMEHATE METOMUKH 110 0GOPMIICHHAIO GIAHKOB IIEPEBO30THBIX JOKYMEHTOB
Ha XKeJIe3HOJJOPOKHOM TPAHCHOPTE

BsamMmozeRcTBOBATE CO CMEKHEIMH CIIYX0aMu 110 BonpocaM 0dOpMIICHHS
IIPOE3JHBIX M IEPEBO30YHEIX IOKYMEHTOR Ha JKeJIe3HOJAO0pOKHOM TPaHCIOpTe

TTons30BaTECS HOPMATHBHO-TEXHUYECKOI TOKyMEHTAIUEN KacCHpa
OGHMIIETHOTO Ha XKEJIE3HOJOPOKHOM TPaHCIIOPTE

Heob6xoauMbie 3HAHUS

IIpaBuna nepeBO30OK MACCaXUPOB, Oaraxka, rpy3ofaraxa >KelIe3HOZOPOXKHBIM
TPAHCIOPTOM

IIpaBuia oxasaHms yCIYT IO MEPEBO3KaM Ha JKeNE3HOJOPOXKHOM TPAHCIIOPTE
[accaXMpoB, a TakoKe Ipy3a, faraxa u rpysobaraxa

VscTpyxims mo oGOpMICHHIO MPOE3HBIX H ICPEBO30YHLIX JOKYMEHTOB Ha
JKENE3HONOPOXKHOM ~ TPaHCIOPTE Ha  OWIETHO-KaccoBOH  ammapatype
(TepMUHANaX)

Buns! # GOpMEI Tpoe3IHBIX JOKYMEHTOB Ha XeNe3HOJOPOKHOM TPAHCTIOpTE

IpaBuna odopMiIcHHS INPOE3AHBIX [JOKYMEHTOB Ha KEIE€3HOAOPOXKHOM
TpaHCHOpTe

Bugsl u  (GopMBI HEPeBO30YHBIX JOKYMEHTOB HA JKEIE3HOJOPOXKHOM
TpaHCIOpPTE

IlpaBuna oGOpMICHHS IEPEBO30YHBIX JOKYMEHTOB Ha JKEIE3HOAOPOXHOM
TPaHCHOPTE

Cxema PAacIoJIOXKCHHUA MECT B HACCAXKHPCKHAX BArOHAX

CxeMa XeJe3HBIX JOpOI B O0BEME, HEOOXONHMMOM JUIA BBHITOMHEHHS
JIOIDKHOCTHBIX 00S3aHHOCTEMN

MapmpyTsl CleZOBaHHS NACCAKUPCKHX MOE3NOB B OOBEME, HEOGXOMMMOM
15 BBITIOTHEHHS! JOJDKHOCTHBIX 00S3aHHOCTEH
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CiyxebHoe pacmucaHHMe NBIXKCHHA NACCAKHPCKAX II0€3/0B B 00beMe,
HEOOXO0IMMOM VISl BHIIOJIHEHHS JOIDKHOCTHERIX 0093aHHOCTEH

Kozexc nenosoii stuxu

Ortuka ofmennd mp OOCTY)XUBAaHMK ACCAXKHPOB HA HKEIE3HOLOPOKHOM
TPaHCIIOPTE

WHcTpyknuu 1o oxpaHe TpyZa B o0beme, HEOOXOIMMOM IS BBIIOJIHEHHS
JOIDKHOCTHEIX 06s3aHHOCTEH

INpaBuna noxapHoii 6e30MacHOCTH B 00beMe, HeOOXOAUMOM UIS BHIIOHEHUA
JOIDKHOCTHBIX 003aHHOCTEH

HopMaTHBHO-TEXHHYECKHE H PYKOBOZSIIME JOKYMEHTHI, perllaMeHTHPYIOHe
ZIeATENEHOCTh KAacCHPOB OWIETHBIX HA JKEIE3HONOPOXHOM TpaHCIOpTe, B
06BeMe, He0BXOAMMOM I BEIIONHEHHUS JOIDKHOCTHEIX 00s3aHHOCTER

Hpyrue

XapaKTEePUCTUKH

3.1.2, TpynoBas dpyuxnus

IIponaxa nMpOE3THBIX U NEPEBO30UHBIX Vposens
Hawvenosanve | JOKYMEHTOB Ha JKENE3HOAOPOXKHOM Kox | A/02.4 | (noxyposens) 4
TpaHcmopTe KBaTHpHKAIHH
IIpoucxoxneHne Opuranar X 3aMCTBOBAHO W3
TPYROBOH GyHKLHH OpHIMHAJNA
Kon Perucrpammonnsrit
OpHIHHala HOMEp
Npo(eCCHOBAILHOTO
CTaHAapTa
TpynoBsre neficTBUS ITonmyuenre 61aHKOB CTPOTOM OTZETHOCTH 1A OGOpMIEHHAS HPOE3NHBIX H

TIEPEBO30YHBIX JOKYMEHTOB Ha JKeJIe3HOJIOPOXKHOM TPaHCTopTe

HOJ’Iy'ICHI/Ie PasMEHHOI'0 OECHEXHOI'0 (bOHI[a JUIL IIPOAAXH IIPOE3AHBIX H
IICPECBO30YHLIX JOKYMEHTOB Ha JKEJIC3HOAOPOXKHOM TPaHCIIOPTE

IIponaka npoe3sgHBIX AOKYMEHTOB II0 HAIMYHOMY Croco0y pacdera Ha
JKeJIE3HOJOPOXKHOM TPaHCHOpTe

IIposaka mMepeBO3OYHBIX TOKYMEHTOB IO HAIMIHOMY cnoco0y pacueTa Ha
XKeJIE3HOROPOXHOM TPAHCIIOPTE

ITponaxa Tpoe3HBIX JOKYMEHTOB IO O€3HAIMIHOMY cHOCO0y pacdera Ha
KEIE3HOAOPOXXHOM TPAHCIIOPTE

Ilpomaxa IepeBO304HBIX JOKYMEHTOB 110 Ge3HANMIHOMY CIOCOGY pacyera Ha
XKeTE3HOAOPOKHOM TPABCHIOPTe

Iporepka HanmyHs IPOE3AHBIX JOKYMEHTOB IIaCCAKHPOB B HACCAKUPCKHX
TI0e3/aX MIPHTOPOJHOTO COO0MEeHH s

ITpoBepka HATAIAS EPEBO30OTHBIX JOKYMEHTOB ITACCAXHUPOB B IIACCAKUPCKHUX
HO€3/1aX MPATOPOJHOrO COO0MEH S

Bsumanue nomonuuTenbHoro cbopa 3a OKazaHMe YCHYTH 1O OpOPMIIEHHIO
OpOE3[HEIX JOKYMEHTOB HEHNOCPEACTBEHHO B IAaCCAKHPCKHX MOE3Nax
IPHTOPOIHOr0 COOOIIEHAS

Bsumanne nomonHHTENEHOrO cb0Opa 3a OKa3aHHE YCIYrH MO OQOPMIIEHHIO
TEPEBO30YHEIX JOKYMEHTOB HEMOCPEICTBEHHO B IAacCAXAPCKHX MOE3AaX
IPHrOPOJHOTO coo0meHus

Cnaua JEHEXHBIX CPEICTB OT MHPONAXH NPOE3AHHIX M MEPEBO3OUHBIX
JOKYMEHTOB Ha JXEJIe3HONOPOXKHOM TPAHCIOPTE
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Heo6xomimeie ymeHHES

Hpmuenm METOAUKH II0 IIpOoJaXe IPOE3AHBIX NOKYMCHTOB II0 HAIMTHOMY
cnocoﬁy pacyeTa Ha XKCJICIHOJOPOKHOM TPAHCIIOPTE

IlpumenaTs METOAWKH MO0 TNpPONAKe MEePeBO30YHBIX JOKYMEHTOB MO
HAIMYHOMY CIOco0Y pacdeTa Ha XKEJIC3HONOPOXKHOM TPaHCIIOpTe

IlpaMeRATs METOOWMKM 1O MPOJAKE MpPOE3AHBIX JOKYMEHTOB IO
GesHammIHOMY croco0y pacuera Ha JKelIe3HOZOPOKHOM TPAaHCIIOPTe

IlppMeHSTs METOAMKH IO NpOAaXe MNEPeBO30YHEIX JOKYMEHTOB MO
6e3pamraHOMYy crioco0y pacdeTa Ha JKENe3HONOPOXXHOM TPaHCIOPTe

BsanmonelicTBOBaTE CO CMEXHBIMH CJIY)](G&MPI II0 BOHNpoCaM MNPOJAXKA
TIPOE3AHEIX H IICPEBO30OYHBIX JOKYMECHTOB HA JKCJIC3HOAOPOXHOM TPAHCIOPTE

Tloms3oBaTbcst GHIIETHO-KAcCOBOM ammapaTypoif (TepMuHANaMH) KaccHpa
OHMJIETHOTO Ha JKeJIe3HOJOPOKHOM TPAHCIIOPTE

TTome3oBateCs HOpMaTHBHO-TeXHl/IHOCKOﬁ IIOKyMCHTﬂIHerﬁ KaccHpa
GuneTHOrO Ha KCIC3HOOOPOXHOM TpaHCIIOPTE

Heo6xonuMeie 3nanms

UHerpyknwst mo mpoiaxe HpPOE3JHBIX H IEPEBO30YHBIX JOKYMEHTOB HA
JKEJIE3HONOPOKHOM TPAHCIIOpTE

Buns u ll)OpMBI TIPOE3THBIX JOKYMEHTOB Ha XCIC3HOAOPOXXHOM TPaHCIIOPTE

TlpaBuna odopmieHHd HPOE3MHBIX [JOKYMEHTOB HA IKEIE3HONOPOKHOM
TpaHCIOpTe

Bumel u  GOpPMBEI TEPEBO30YHBIX JOKYMEHTOB Ha IKEJIE3HOLOPOKHOM
TpaHCIopTe

IlpaBuna odopMiaeHHS NEPEBO30YHBIX AOKYMEHTOB Ha IKEJIE3HOAOPOSKHOM
TpaHCIIOpTe

WHeTpyknus 1O IONYYESHHIO, XPaHEHWIO H cjlade NCHEXHBIX CPeACTB OT
TIPOJI’KY HPOE3AHBIX ¥ IEPEBO30YHEIX JOKYMEHTOB

ITpaBuna sxcnnyaTanul KOHTPOJBHO-KACCOBON TEXHHKY NPH OCYMIECTBICHHH
JEHEXHBIX pacieToB B o0beMe, HEOOXOOUMOM X1  BEIIOJMHEHHS
JOJDKHOCTHEIX 00S3aHHOCTeH

Iopsnox BemeHHs KacCOBBIX ONepamuil, MpaBHIIA XPaHEHHWS H HMHKACcCAlHH
6ankHOT B MoHeT Banka Poccuu Ha Tepputopuu Poccuiickoit ®denepaunu B
obBeme, HeoOXOIMMOM ISl BEIIONHEHHAS JOIDKHOCTHBIX 06s3aHHOCTEH

Topsaok OCYIecTBlIeHHs QEHEXHBIX PACUETOB B 00BeMe, HEOOXOMUMOM A
BBHIIOJHEHAS HOJDKHOCTHBIX 00s3anBOCTeH

Cornamense 0 MEXrocylapCTBEHHOM MaCcCaKHPCKOM Tapude B 0GbeMe,
He00X0MOM JIIst BBUIONHEHHS JOJCKHOCTHBIX 00g3aHHOCTelH

Tlopsinok pacgera CTOHMOCTH IIPOE3/1a Ha JKeJIe3HOJOPOXKHOM TPaHCHOpTe

Koznexc nenoBoii 3THKH

Ormka o0menns mnpu oOCIy)XKMBaHHH NACCAKHPOB Ha JKENE3HOAOPOKHOM
TpaHCIopTe

Wncrpyxme mo oxpaHe Tpyxa B o6beMe, HEOOXONHMMOM NI BHLIIONHEHHS
JIOJDKHOCTHBIX 06s13aHHOCTEH

IIpasuna noxapHoii 6ezomacHOCTH B 06beMe, HEOOXOMMOM IS BHIIONHEHHUS
JOJDKHOCTHBIX 00s3aHHOCTEH

HopMaTHBHO-TeXHIYECKHE H PYKOBOSIINE JOKYMEHTHL, PerIaMEeHTHPYIONIHE
JIeSTeNLHOCTh KacCHpOB OWJIETHBIX HA JKENE3HOZOPOXHOM TpPAHCIOpTE, B
o6BeMe, HeoOXOIHMOM JUIS BRIIONHEHHS JOJDKHOCTHEIX 00s3aHHOCTEH

Hpyrue

XapaKTCPHCTHKH




3.1.3. TpynoBas pynxnus

CocraBnenne 0TIETHOCTH 00 0DOPMITEHHBIX Vposens

HarMeroBaEMe | IIPOE3AHBIX H IIEPEBO30YHBIX JOKYMEHTAX Ha Koxn | A/03.4 | (momypopens) 4

XKCTIC3HOZOPOXKHOM TPaHCIIOPTE

KBaTHUKaIMA

TIpoucxoxneHue
TPYHOBOM GyHKIMH

OpwuruHan X

3aMMCTBOBAHO U3
OpUTHHAJIA

Kon PerncrpanyoHHbIH
OpHTHHAIA HOMep
npodeccHOHANTBHOTO
CTaHxapTa

TpynoBeie neiicTus

O¢opMnenne OTYETHOH OKyMEHTaIHUM HO ONIAHKAaM CTPOTOH OTYETHOCTH
KaccHpa OHJIETHOTO Ha JKEeIe3HOZOPOXKHOM TpaHCHOpPTE

OdopMitenne GpAHAHCOBOM OTYETHOM NOKYMEHTALIHHM KacchHpa OHIETHOTO Ha
JKENE3HOJOPOKHOM TPaHCHOPTE

Cnaga GmaHKOB CTPOrofi OTYETHOCTH IO OQOPMIICHHBEIM IPOES3JHBIM H
TIepeBO30THBIM JIOKYMEHTaM Ha JXEJIe3HOJOPOXKHOM TpaHCHOpTe

KoHTpONs MCIPaBHOCTH OWIIETHO-KAcCOBOM  ammaparyphl  (TepMHHANa)
KaccHpa GHIETHOTO Ha JKEJIe3HOAOPOXKHOM TpaHCHOpTe

Cpaga GUIIETHO-KAaccOBOM ammapaTypsl (TepMHHaNa) KaccHpa OMIICTHOTO Ha
KeNIe3HONOPOXKHOM TPaHCIIOpTE

HeobxonamMble ymeHHA

IlpuMenaTs METOMMKH IO OQOPMIICHHIO OTYETHOH HOKYMEHTamUH IO
GllaHKaM CTpOrod OTYETHOCTH KaccHpa GHJIETHOTO Ha JKEIE3HOHOPOXHOM
TpaHCIOpTe

IIpumeHATs MeTONMKH MO odopMieHHIO (HHAHCOBOH OTIETHOCTH KacCHpa
GHIETHOTO Ha )eJIe3HOI0POXKHOM TPaHCHOpTe

Tlonp3oBarecs HOpMaTHBHO-TeXHK‘:IeCKOﬁ I[OKYMCHT&J.IHCﬁ KacCHhpa
OMJICTHOTO Ha KCEJIC3HOOOPOXHOM TPAaHCIIOPTE

Heob6xomumele 3HaAMsS

IlpaBuna odopmireHEs OTYeTHON NOKYMEHTamMH KacchHpa OuieTHoro Ha
KeJIe3HO0POXKHOM TPAHCIOpTe

WHcTpykmum 1mo oxpaHe Tpyda B o6beme, HEOOXOAMMOM Ul BBIIONHEHHS
JOJDKHOCTHBIX o0si3agHOCTeM

IpaBuna noxapHoit Ge3omacHOCTH B 06beMe, He0GX0qUMOM IS BHITOJTHEHHS
JIO/DKHOCTHBIX 00sI3aHHOCTEH

HopmaTuBHO-TEXHIYIECKHE H PyKOBOISIINE JOKYMEHTEI, peraMeHTHPYIOMHe
JIeSTEeNbHOCTE KacCHpOB OMIETHBIX Ha JKeJe3HOAOPOKHOM TpPAaHCIOPTE, B
00BeMe, He0OX0TMMOM JJIS BHIIONHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH

Jpyrue

XapaKTePHCTHKH




3.2. O6o6mennas TpyxoBasi pyHKOHus

OrnepaTuBHOE PyKOBOICTBO IIPOLIECCOM
HauMeHoBaHHe oopMIeHNs U NPOJAKY IPOS3AHBIX U Kox B VpoBeHs 5
MEPEBO30YHBIX TOKYMECHTOB Ha . KBATMGUKALH
KEIE3HOAOPOKHOM TPaHCIIOPTE
TTponcxoxerue 3auMCTBOBAHO H3
0606meHHO# TpygoBOi | Opurunan X
F— OpHTHHANA
Kon PerucTpatoHHbIH
OpHrHHaNa HOMep
TpodeCcCHOHANBLHOTO
CTaHZapTa
Bo3moxusre Crapmuii xaccup GHIETHBIH Ha XKENE3HOJOPOKHOM TPAHCIOpPTE
HaHMEHOBaHHS
JOIDKHOCTEH,
npodeccuit

TpeGoBanus k
06pazoBaHuUIO U
00YYEHHIO

Cpennee obmee o6pasoBaHHe

TIpodeccronansHoe 06yIcHNE — IPOrpaMMbl IPodecCHOHANBHOMK IOATOTOBKH
mo mpodeccuiM paGounx, JODKHOCTAM CIYXKAIIHX, IIPOrPaMMEL
TIEpPENOATrOTOBKH PaGOYHX, CIyXKaIIaX

IR

Cpenuee npodeccHOHATBHOE 06pa30BaHHE — IPOTrPAMMEI OATOTOBKH
KBATHGHUIHPOBAHHBIX paboumx (CiyKammx)

TpeboBanus K OnEITY
IIPaKTHYECKOM paboThI

TIpn Haany OpodecCHOHATLHOTO 00YJCHHA — HE MEeHee OJHOTO Tofia B
JIOJDKHOCTH Kaccupa GHIeTHOro Ha JKele3HOJOPOXKHOM TPaHCHOpPTe

Oco0gie ycmopus
Jonycka K pabote

JHpyrue

XapaKTePUCTHKH

JloTIOTHHUTENBHEIE XapaKTEPUCTHKH

H HauMmenosauue 6a30B0if IpyNIIbl, JOIDKHOCTH
AUMECHOBAHUEC JOKYMEHTa KOII

(podreccun) WM CHENHATBHOCTH
OK3 5230 Kaccupsl, BKIoYas KacCHpOB OHIETHBIX Kace
OKIIATP 23372 Kaccup (6uneTHri)

3.2.1. TpynoBas pyHKuHS

Opraauzangs paGoTH N0 0POPMITEHMIO ¥ v
MPOJAXKE IIPOE3AHBIX ¥ IEPEBO30THEIX PoBeHs
HanMeHoBanue POX poesit P Kox | B/01.5 | (momyposeHs) 5
JOKYMEHTOB Ha Kelle3HOAOPOKHOM KBTH(HKAIVH
TpaHCIopTe -
ITponcxoxaenue o — X 3aMMCTBOBAHO U3
TPYROBOM GyHKIHH P OpurMHajIa
Kon PerucTpanyoHHBI#
OpHUruHaIa HOMep
OpoeCCHOHANBHOTO

CTaHzapTa




Tp&nosme IeCTBIS

OHCpaTI/IBHOC PYKOBOACTBO JEATCIIBHOCTBIO OUMIIETHBIX Kacc Ha
XKCIC3HONOPOXHOM TpaHCnopTe

KoHTponp monydeHus KaccCHpaMy OWJIETHBIMH Ha KENE3HOJ0POKHOM
TpaHCIopTe ONAHKOB CTPOro# OTYETHOCTH ANA OQOPMICHMS NPOE3NHBIX H
TIEpPEBO30THEIX JOKYMEHTOB MACCAXKUPOB

KOHTpOJ'H: TIOJIyUYCHHSA KacCHpaMHu OWJICTHFIMH Ha JKEJNEIHOAOPOKHOM
TPaHCHIOPTe PA3MEHHOIO ACHCXKHOIO (borma I NIpONAXXHd INIPOEC3THBIX H
NCPEBO30YHBIX TOKYMEHTOB

IlpoBefieHHe HMHCTPYKTaXa ¢ KacCHpaMH OHJICTHHIMH 1O BOHpOCaM
obopMICHHS W TPONAXH NPOE3MHEIX M MEePEeBO30YHBIX HOKYMEHTOB Ha
JKETE3HOOPOXXKHOM TPAHCIOPTE

Kourponb BBHINONHEHHA KacCHpaMH OHIETHBIMH HA JKEJ€3HOIOPOXHOM
TpaHCIOPTE IPABAI BHYTPEHHETO TPYAOBOTO PACIOPS/IKa

KoHTposs HamW4uMd H WCIPaBHOCTH OHJIETHO-KaccoBOH  amlmapaTyphl
(TepMUHATIOB)

KOHTPOHB CAaHHUTAPHO-TEXHUICCKOTO COCTOAHMA OMIIETHRIX Kacc
KCICIHOAOPOKHOr0 TpaHCOpTa

Heo6xomuMbie ymeHus

AHanmg3MpOBaTh JAaHHBIC, CBA3aHHbBE C oOpraHu3audedf paGoTHL 1O
obOpPMICHAIO M HpOAaKE NPOE3NHEIX M HEPEBO30YHBIX JOKYMEHTOB HA
KeNEe3HOJOPOKHOM TPaHCIIOpTE

W3narate MatepHan B JOCTYNHOM ¢opMe H OKa3bBaTh HEOOXOAHMYIO
METOAHMYECKYIO0 IIOMOIIb B OCBOCHHHM PAGOTHI MO O0GOPMIICHHIO H NPOITAKE
Npoe3fHEIX M MEPEeBO30YHBIX JIOKYMEHTOB Ha XKeJIe3HONOPOKHOM TpaHCIIOpTe

B3auMOReHCTBOBATE CO CMEXHBIMH CIyXKOaMH IO BOIPOCaM OpraHM3ayf
paboTel 1m0 OGOPMICHHIO M MOpoJaxe IMPOE3AHBIX H NEPEeBO30YHBIX
JIOKyMEHTOR Ha JKEJIe3HOJIOPOKHOM TpaHCIopTe

ITons30BaThCst ~ HOPMATHBHO-TEXHWYECKOH  JOKyMeHTauuedl  Kaccupa
OUIETHOTO Ha JKENE3HOAOPOXKHOM TPAHCHIOPTE

Heo6xonuMmeie 3HaHuS

WHcTpyxims 1mo o(GOpMIEHHMIO M mpojake NPOE3NHBIX M IEepeBO30YHBIX
JIOKYMEHTOB Ha JKEJIC3HOIOPOKHOM TPAHCIIOPTE

Buzs! # GOPMBI Ipoe3IHBIX JOKYMEHTOB Ha Xe/I€3HOAOPOXKHOM TPAHCIIOpTE

Bumel # GOpPMEI TEPEBO3OYHBIX JNOKYMEHTOB HA IKENE3HONOPOKHOM
TPaHCIIOpTe

IpaBuia 3KCITyaTanul KOHTPOIBHO-KAacCOBOM TEXHHKH IIPH OCYMIECTBICHHH
JICHeXHBIX pacdeToB B o0beMe, HEOOXOAMMOM Ui  BHIIONHCHHSA
JIOJDKHOCTHEIX 00s13aHHOCTE]

Topsimok BeAeHMS KacCOBBIX OMepaliii, paBHJIA XpaHEHHS H HWHKACCALHH
6ankHOT M MOHeT Banka Poccun ma teppuropmm Poccuiickolt ®exepanuu B
o0beMe, He0GXOAMMOM JUIS BEIIOJIHEHHUS JIOJDKHOCTHBIX 00s3aHHOCTEH

Topsimok ocymiecTBIEHHUS JEHEKHBIX pacdeToB B 00BeMe, He0OXo uMOM Jis
BBINOJIHEHNA JOJDKHOCTHEIX 00s13aHHOCTEH

TexHoONOTHYeCKH# MpOLECC pabOTHl  JKEJIE3HOJOPOXKHOTO  BOK3ATHHOIO
KOMIIIEKca B 00BeMe, HeoOXODMMOM UM BLIIONHEHHS JOJDKHOCTHBIX
o0s13aHHOCTEH

IlpaBuna BHYTpeHHEro TPYHZOBOIO PAclopsiaka B 00beme, HEOOXOIUMOM It
BBIIOJTHEHHUS JOJDKHOCTHEIX 00s13aHHOCTEH

Tonoxenne 06 ocoGeHHOCTAX pexuma pabouero BpeMEHH H BpPEMEHH
OTABIXa,  YCIOBHH  TpyZa  OTHENBHBIX  KaTeropwdl  pabOTHHKOB
JKENIE3HOJOPOKHOTO TPAHCIOPTA, HEMOCPEACTBEHHO CBA3aHHEIX C JBIDKCHHUEM
II0e30B, B 00beMe, HEOOXOIMMOM JUI1 BBIIOJHEHHS JIOJDKHOCTHBIX
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00s13aHHOCTEH

TpynmoBoe 3aKoHOmAaTeNbcTBO  Poccuiickoif @epepamuu B oOneme,
HeoOXO0MMOM JUIA BEIIOIHEHN NOJDKHOCTHBIX 00s3anHOCTE!

Konexe nenoBoii 3STHKH

VHCTpyKIMH 110 OXpaHe TpyAa B o6beme, HEOOXOMMMOM JUIS BBHINONHEHHS
JIOJDKHOCTHBIX 0053aHHOCTEH

IIpagmia noxapHO#t Ge3omacHOCTH B 00beMe, HeOOXOJUMOM TS BBIIOTHEHHS
IOJDKHOCTHBIX 00A3aHHOCTEH

HopMaTHBHO-TeXHAYECKHE H PYKOBOMANIME JOKYMEHTHI, pErIaMeHTHPYIOMINE
ZIeATebHOCTh KAacCHPOB OMJICTHBIX HA JKENe3HOIOPOXKHOM TpPAHCIOpTE, B
00BeMe, HEOOXOAMMOM JUIS BHITOMHEHHUS TOLKHOCTHEIX 00s3annocTei

Hpyrue -
XapaKTEepUCTHKH

3.2.2. TpynoBas dpyHxous

OdopmiieH#e MPOC3AHBIX ¥ IEPEBO30YHBIX v
POBeHE
KYMEHTOB Ha JXXEJIe3HOOPOXKHOM
Hamvenoparme | 200 M a A0p: Koz | B/02.5 | (moxyposens) 5
TpaHCHOPTE IPH BO3SHUKHOBEHHH HEMITATHBIX KBAIHYKALHH
CHTyanui
Hponcxozmeﬂne op an X 3aUMCTBOBAHO H3
TPYIOBOM HYHKIMH HITHE OpMraHajga
Kon PeructpauyoHHBIH
OpHIHHANA HOMep
npogecCHOHANBPHOrO
CTaHJapTa
Tpynossie ne#icTBIA Hepeodopmnenne no TpeGopanmo NaccaXupa NPOS3THBIX JOKYMEHTOB IIPH

HM3MEHEHUH YCIIOBHA IPoe3/ia Ha XKeIe3HOAOPOKHOM TPAHCIIOPTE

Iepeodopmienne no TpeGOBaHHIO ACCAKHAPA MEPEBO30IHBIX JOKYMEHTOB
[IPH W3MEHEHUY YCIOBHii POE3/ia Ha XKENE3HOAOPOKHOM TPAHCTIOpTe

IloaGop BapHaHTOB Ipoe3a NACCAKAPOB PH BO3HAKHOBEHHUH HEIITATHEIX
CHTYyallH} Ha XKeJIE3HOJOPOKHOM TPaHCHIOPTE

ITon6op BapranTOB NEPEBO3KH PyIHOH KNajy H Garaxa NaccaxupoB NpU
BO3HHKHOBEHHH HEIITATHHIX CATYaIHil Ha XKEeJNe3HOJOPOKHOM TPAHCHOPTE

OdopMieHre IPOE3THBIX KOKYMEHTOB IIPH BO3HHKHOBEHHH HEIMTATHBIX
CHTyalllii ¢ HCHOJIb30BaHUEM OJIAHKOB CTPOTOH OTYETHOCTH MO PYIHOMH
TEXHOJIOTHH Ha XXENe3HOAOPOKHEOM TpaHCIopTe

Odopmienne nepeBo309HBIX JOKYMEHTOB NIPH BO3HHKHOBEHHH HEIUITATHBIX
CHTyaluii ¢ HCHOJB30BaHHEM OJIAaHKOB CTPOTOH OTYETHOCTH I10 PYIHOI!
TEXHOJIOTHH Ha JKee3HOAOPOKHOM TpaHCIOpTe

OdopmMienre npoe3THBIX AOKYMEHTOB IPH BO3HUKHOBEHUH HENITaTHBIX
CHTYallHi{ C HCHOJIE30BaHHEM OHIIETHO-KACCOBOI alIapaTyphl (TEpMHHAMIOB)
Ha XKeJIE3HOJIOPOXKHOM TPaHCIIOpTe

OdopMieHne IepeBO30YHBIX JOKYMEHTOB TIPH BOSHMKHOBEHAM HEIITATHBIX
CHTYallHii ¢ HCIIO/IE30BaHAEM OHIIETHO-KAacCOBOI anmapaTypsI (TEpMHHAIIOB)
Ha XeJIC3HOAOPOXKHOM TPaHCIopTe

PesepBuposanne MecT IIpH BOSHUKHOBEHHHU HEMTAaTHBIX CHTyaUui Ha
JKEeJIe3HOTOPOXKHOM TPaHCTIOpTe

ITpueM 3asBOK OT OPraHM30BAHHBIX IPYIIN NACCAKUPOB IPH BOSHAKHOBEHUH
HEIUTATHBIX CHTYaIlHii Ha KeNe3HONOPOKHOM TPaHCHOPTE
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OdopmieHne Moe3{0K OPraHN30BaHHEIX IPYII MACCAKAPOB IIPH
BO3HMKHOBECHHMH HEINTATHBIX CHTYALMii Ha XeJIe3HOAOPOXKHOM TPaHCIIOpTe

OdopMnenne mocagogHOro KynoHa 3IEeKTPOHHOTO POE3THOTO JOKYMEHTA B
HH}OPMAIEOHHO-TEJIEKOMMYHHKALHOHHOIM ceTH «/HTepHeT» NpH
BO3HMKHOBCHHH HEINTATHHIX CHTYanuil Ha KEJIE3HOXOPOXKHOM TPAHCIIOPTE

OxkazaHue MOMONIH II0 pacledarTke B MyHKTaX MPOJAKH MPOE3THBIX
JIOKyMEHTOB KOHTPOJIBHOTO KYTIOHA 3JIEKTPOHHOTO IPOE3THOr0 JOKYMEHTA,
odopMIeHHOTO B HHYOPMAIUOHHO-TeIEKOMMYHHKAIIMOHHON CeTH
«MuTepHeT», IPH BO3HUKHOBEHMH HEIITATHEIX CHTYallui Ha
KEIIEBHONOPOKHOM TPaHCIOPTE

Heo6xoaumble yMeHUA

Tlpumensats Meromuku 1m0 odopMIICHHIO GJIaHKOB IPOE3HEIX JOKYMEHTOB
IIPH BO3HHKHOBEHHM HEIUTAaTHRIX CHTyalUWil Ha JKEJIE3HOZOPOKHOM
TPaHCIIOPTe

TpumenaTs MeTouKH 10 0QOPMICHHIO GIAaHKOB IIEPEBO30YHBIX JOKYMEHTOB
IpH BO3HHKHOBEHHHM HEIITAaTHBIX CHTyaluii Ha Kele3HOJOPOXHOM
TpaHCIIOpTe

TTpuMeHATs METORUKY 1O OKA3aHWIO YCIYT 10 OOCHYKUBAHMIO MACCAXHPOB
IIpM BO3HMKHOBEHHMH HEIITATHBIX CHTYallRi

B3anmozmeHcTBOBaTh CO CMEXHBIME CHOyX0aMH IO BompocaM O¢opMIeHHS
TIPOE3/IHBIX M IEPEBO30YHBIX JOKYMEHTOB Ha XKeJIe3HOJOPOXKHOM TPaHCIIOPTE
TIpY BO3HMKHOBEHHUM HEIITATHBIX CHTyalit

Heo6xonuMele 3HaHMS

ITpaBuna nepeBo3ok maccaxupos, Garaxka, rpy3obaraxa JKeIe3HOIOPOKHBIM
TPaHCHOPTOM

I1paBuna oxazaHus yCIyT IO HEPEeBO3KAM HA JKETE3HONOPOKHOM TPaHCIOpPTE
ITacCKUPOB, a TakKe rpy3a, 6araxa u rpyzobaraxa

Wnerpykimus mo paboTe OWIETHBIX KacCHpOB Ha OHIIETHO-KacCOBOH
anmaparype (TepMHHAIAX)

Buzsi 1 GopMBI Ipoe3THEIX JOKYMEHTOB Ha JKeJI€3HOIOPOXKHOM TPAaHCHOpTE

Ilpaswia oQoOpMIeHHS IPOE3THEIX JOKYMEHTOB Ha JKENE3HONOPOXHOM
TPaHCUOPTE

Bugel #  (GOpMBI MEPEBO30YHBIX JOKYMEHTOB HA JKENE3HOAOPOXKHOM
TpaHCIIOpTe

IlpaBuna odopMiIeHHS NEPEeBO30OYHEIX JOKYMEHTOB HA JKENE3HOHOPOXKHOM
TPaHCIOPTE

Cxema PACIIOIOKCHHS MECT B BaroHax

CxeMa Xele3HBIX JOpor B o0ObeMe, HEOOXOZMMOM MJIi BBHIIOJHEHHS
JOJDKHOCTHBIX 00S3aHHOCTEH

MapmpyTs! ciieZioBaHHSA NIACCAXKHAPCKHX IOE3XOB B 00BEME, HEOOXOOMMOM
JUIs BBOIOJIHEHHS IOJDKHOCTHBIX 00s3aHHOCTE!

CryxeOHoe pacmucaHue IBHKEHHS IIacCaKHPCKUX HOE3X0B B oOBeMe,
Heo0XO0MMMOM JU1s BHIIOJIHEHHUS JODKHOCTHBIX 00g3aHHOCTEH

Kogexc nenosoit 3Tnkm

Otuka oOmeHus mpu OOCTyXHBaHHM MacCOKHPOB Ha IKEIE3HOZOPOKHOM
TPAHCIIOpTE

WHcTpykuuy 1mo oxpaHe Tpyaa B 00BeMe, HEOOXOMMMOM JUIA BEITOTHEHHUS
JOJDKHOCTHBIX 00s13aHHOCTEH

IlpaBuina noxapHO# 6e30macHOCTH B 06beMe, HE06X0qMMOM JULI BEIIOTHCHUS
JIOIDKHOCTHBIX 00s13aHHOCTeH

IlpaBuna TexHuWYecko#l SKCIUTyaTamud >kelle3HeIX Jopor Poccuiickoit
OGenepatii B 06beMe, HEOOXOOMMOM JUIA BBIIOJNHECHHSA JOJDKHOCTHBIX
00s3aHIOCTEH




12

HopMaTHBHO-TEXHHYECKAE H PYKOBOIIIHE NOKYMEHTE], perIaMEHTHPYIOLIHE
JIeATENHHOCTs KAcCHPOB OMIIETHBIX Ha JK€JIE3HOJOPOXHOM TpaHCIOpTE, B
obbeme, HeOOXOAMMOM JUIA BHITOJHEHHS! IOJDKHOCTHBIX 00f3aHHOCTEH

Hpyrue

XapaKTCPHUCTHKH

3.2.3. Tpyaosas ¢pyaxuus

TIponaxa mpoe3gHBIX U MEPEBO30IHBIX v
poBeHs

Hamvenosarme | ACKYMEHTOB Ha JKENE3HOAOPOXKHOM Kox | B/03.5 | (momyposers) 5

TPaHCIIOPTE NPH BO3HHKHOBEHHH NI N——

BHCIITATHEIX cmyaxmﬁ
IIpoucxoxneHue 3auMCTBOBaHO U3
TpynoBoH GyHKIHK Opurasan X OpHUTHHAJIa

Kon PerucTpanuoHHBIT
OpHUIHHaNA HOMED
npo¢eCCHOHATHHOTO
CTaHJapTa

Tpynossie peficteus Ilpomaxa mpoe3fHBIX MOKYMEHTOB IO HaIWYHOMY CHocoOy pacdera OpH

BO3HUKHOBCHUHY HCIITATHBIX cm‘yannﬁ Ha XCJIC3HOAOPOXXKHOM TPaHCIIOPTE

Hpoz(axca IIEPEBO30YHBIX NOKYMEHTOB II0 HAITHYHOMY cuocoGy pacycra npu
BO3HHKHOBECHUH HCINTATHBIX cnryaunﬁ Ha XCJICSHOOJOPOXXHOM TPAHCIIOPTE

Iponaka MpOE3THEIX JOKYMEHTOB IO Oe3HAIMIHOMY CIOCO0Y pacdera IpH
BO3HHKHOBEHHMH HEIITaTHBIX CHTYalui Ha JXeJe3HOAOPOXXHOM TPaHCIOpTE

ITIpogaxa mepeBO30YHEIX JOKYMEHTOB IO Oe3HATHYHOMY crocoby pacdera
IpH BOZHHKHOBCHHH HEIUTaTHBIX CHTyallii Ha KEJIE3HOZOPOXKHOM
TpaHCIopTe

IlpoBepka HaMWYWS NPOE3INHBIX NOKYMEHTOB IACCAXHPOB B Ioe3Nax
HPUTOPOIHOr0 COOOMIEHHS IPH BO3HHKHOBEHHH HEINTATHBIX CHTyammid ¢
TIPHHATHEM COOTBETCTBYIOIINX Mep

Hponeprca HaJIMIUA IIEPEBO30OYHEIX MOKYMCHTOB HAaCCaXXHPOB B I1oe3ax
IIPUTOPOOHOI0 COO0INEHHS IIPA BO3HMKHOBCHHM HEIOTATHBIX cn’ryauui’l C
MPUHATHEM COOTBETCTBYIOIIHX MEP

Crnaya HJeHEXHBIX CpeoCcTB 3a OKasaHHbIC YCAYrH Hacca)XdapaM Ha
KCJIEC3HOLOPOXHOM TpaHCIIOpTe

HeobxomuMble yMeHuS

IIprMEBATE METOMHKH IO HPOAAKE MPOE3THEIX JOKYMEHTOB IO HATHYHOMY
cnoco0y pacdeTa Ipd BO3HMKHOBEHHMH HEMITATHBHIX CHTyauidi Ha
JKEJIE3HOOPOXKHOM TPaHCLOPTE

IlpuMeHAT: METOOMKM [0 TPOJAXE T[EPEeBO30YHEBIX HOKYMEHTOB IO
HQJIAYHOMY CII0CO0Y pacyeTa IMpH BOSHHKHOBCHHH HEIUTATHBIX CHTyaUmii Ha
KEJIE3HOJOPOKHOM TPAHCIIOPTE

IlpuMensTs METODMKH 10 [pOJaXe HPOE3THBIX JOKYMEHTOB IO
GezHanmaHOMY CIoco0y pacyera IPH BOSHAKHOBEHHM HEHITATHBIX CHTyaldi
Ha JXeNe3HOZOPOKHOM TpaHCHOpTe

IIpuMeHATE METONMKH NO MpPOJaKe I[EPEBO30YHEIX NOKYMEHTOB IO
Ge3HaTMYHOMY crOco0y pacuera IpH BOHUKHOBEHHM HEIITATHBIX CHTYAlldi
Ha XeJIe3HO/IOPOXKHOM TPaHCIIOpTe

BsauMozieiicTBOBaTh €O CMEXHBIMH CIyXGaMH IO BONPOCAM HPOJAKH
HPOE3HBIX H IIEPEBO30YHBIX JOKYMEHTOB Ha JKEJIE3HOAOPOXKHOM TPAHCHOPTE
IIpY BO3HMKHOBEHUH BHEIUTATHEIXK CHTYaIHi
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IMomr3oBaThess GHIETHO-KAaccOBOH ammaparypoif (TepMEHaNaMy) KaccHpa
GHUIETHOTO Ha KEIC3HONOPOKHOM TPAHCHOPTE

ITons30oBaThcss ~ HOPMATHBHO-TEXHHYECKOM  ZOKyMeHTamuell  KaccHpa
GHIIETHOTO Ha XEJIEe3HONOPOKHOM TPAHCIOPTe

Heo6xouMsle 3HaHAS

I/IHC’I‘pyKI.II/ISI 10 NpoRaKe MNPOC3OHBIX H IICPECBO30YHRIX NOKYMCHTOB Ha
KEIC3HOLOPOXHOM TPAHCIIOPTS

Buppr n (l)OpMBI NPOE3OHBIX JOKYMCHTOB Ha XCJIC3HOAOPOXKXHOM TPAHCIIOPTE

Ilpapuma oGOpMIEHMS NPOE3THBIX MAOKYMEHTOB HA KEIE3HOLOPOKHOM
TPAHCIIOPTE

Bumet ¥ GoOpMBI IepeBO3OYHBIX JOKYMEHTOB Ha JKENEe3HONOPOIKHOM
TpaHCIOpTe

IlpaBmna ohopMIICHHS NMEPEeBO3OYHBIX NOKYMEHTOB HA JKEJIE3HOOPOXKHOM
TpaHCIopTe

IIpaBuna 3KCIUTyaTaldl KOHTPOJIBHO-KACCOBOM TEXHHKH HPH OCYIECTBICHUH
JECHEXHBIX pacieToB B 00BeMe, HEOOXOAWMOM I/  BBUIOJHEHHS
JIOJOKHOCTHEBIX 00s13aHHOCTEH

Ilopanox BeneHHS KacCOBBIX ONEpalHil, MpaBHIa XpaHCHHS M MHKACCALIHH
6arxHoOT M MoHeT Banka Poccun Ha Tepputopnm Poccmiickoit @enepamyn B
00BeMe, He0OXOMMMOM ISl BBIIOJIHEHHS TOJDKHOCTHEIX 003aHHOCTEH

HOpiIlIOK OCYILICCTBIICHUAA NCHC)KHBIX PAcdY€TOB B OGLeMC, HEOOXOMMMOM LT
BBHIIOJIHEHNUS JJOJDKHOCTHBIX 00s3aHHOCTeM

Cornamenne 0 MEXrocyZapcTBEHHOM IIacCaXHpPCKOM TapHde B obbeMe,
He06X0IMMOM JUIS BHIIOJHEHHS IOJDKHOCTHBIX 00A3aHHOCTEH

HOpiU.[OK pacdeTa CTOHMOCTH IIpo€3/a Ha JKEJIC3HOAOPOXKHOM TPaHCIIOPTE

Koxexc nenoBoif 3THku

Ortuka 0oO0IeHus npu oﬁcnyx(msam acCAKUPOB Ha XEIC3HOAOPOXKHOM
TpaHCnopTe

WHCTpyKIHM IO OXpaHe Tpyda B o0beMe, HEOOXOAHMOM IS BBHINOJHEHHS
JOJKHOCTHBIX 00sM3aHHOCTEH

IIpasuia noxapHo# 6e30macHOCTH B 06beMe, HEOOXOAAMOM I BHINOJHEHAS
JOJDKHOCTHEIX 00s3aHHOCTeH

TexHonorugecku# Ipoumecc pabOTHL  KENe3HOAOPOXHOTO BOK3AIBHOTO
KOMIUIeKca B 00BeMe, HeoOXOAMMOM MU BBHIONHEHHS JOJDKHOCTHBIX
obs3annoCTe M

HopMaTnBHO-TeXHUYECKHe H PYKOBOLAIINE JOKYMEHTHI, PErIaMEeHTHPYIOIIHE
JIeATEILHOCTh KacCHpOB OGHIETHBIX Ha JKeJIE3HONOPOKHOM TPAHCIOpPTE, B
obbeMe, HEOOXOMMOM JIJIsi BBIQHEHMS NODKHOCTHEIX 00g3aHHOCTEH

Hpyrue
XapaKTCPUCTUKH

3.2.4. Tpynosas ¢pyaxums

CocraBnenne CBOJHOM OTIeTHOCTH 00 v
0QOPMIIEHHBIX TIPOE3 H TIEPEBO30THEIX POBCHE
HanmeHoBanMe bop POCSIIHEIX P Kox | B/04.5 | (momyposens) 5
JOKYMEHTAaX Ha JKEJI€3HOJOPOXKHOM P ——
TPaHCIIOPTE
Tpoucxoxnenue 3anuMCTBOBAHO M3
TpyZoBO# PyHKIWMH Oparuman X OpHTHHAJIA
Kon PeructpanmoHHEI#
OpHrHHANA HOMep
NpoECCHOHATLHOTO

CTaH[apTa
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Tpynossie aeticTeus

KOHTpONE NpaBHILHOCTH COCTABIEHHS OTIETHON JOKYMEHTALMH 110 GllaHKaM
CTPOrOif OTUETHOCTM KAacCHpaMd OHJIETHRIMH HA  JKEJIE3HOAOPOKHOM
TPaHCIIOPTE

OdopmieHre cBOIHON OTHETHOH HOKYMEHTauuu o ONaHKaM CTporoi
OTYETHOCTH 00 OKasaHHBIX YCIyrax IacCaLKUpaM Ha IKEJe3HONOPOKHOM

TpaHCHOPTe

KoHTpons npaBHILHOCTH COCTaBIeHHS (UHAHCOBOH OTUETHOH NOKyMEHTAlUA
KacCHpaMH GHJICTHBIMH Ha JKEJIC3HONOPOKHOM TPaHCIIOpTe

Odopmnenne cBoaHO# HMHAHCOBOH OTIECTHON JOKYMEHTAIMH 00 OKa3aHHBIX
yCIyrax maccaxupam Ha SKeNe3HOIOPOIKHOM TPAHCIIOPTE

Crada 61aHKOB CTPOro#l OTYETHOCTH 06 OKA3aHHBIX YCHAyrax IaccakupaM Ha
JKeJIe3HOJOPOXKHOM TPaHCIIOpTe

KonTponme mcnpaBHOCTH —GHIIETHO-KAacCOBOM —ammaparypsl  (TepMHHAIIOB)
KacCHpa OHJICTHOTO Ha XKEJIe3HONOPOXKHOM TPAHCIOPTE

Craya GuieTHO-KaccoBOH aImapaTypsl (TEpMHHAJIOB) Kaccupa OHIIETHOrO Ha
JKENe3HOJOPOIKHOM TPaHCIIOpTe

Heob6xomuMele yMeHuS

IIpumeHATH METOMKH IO OhOPMIIEHHAIO CBOAHOH O0TYETHOI HOKYMEHTAHH TIO
6J1aHKAM CTPOTo OTYETHOCTH 006 OKa3aHHBIX YCIIYraX HaccaXupaM

ITpuMeHATs MeTOOMKHM MO OQOPMICHWIO CBOAHON (h¥HaHCOBON OTHUETHOlM
JOKYMEHTAITHH 00 OKa3aHHbIX YCIyrax [accaxnpam

Ilomp3oBaThCs HOpMaTPIBHO-TCXHPI‘ICCKOﬁ ,uoxymemauueﬁ KaccHpa
OujieTHOrO Ha JKEJIESHOAOPOXHOM TPAHCHOPTE

Heo6xonuMele 3HaHKS

WHeTpyKnMsa 1O COCTaBICHHMIO CBOZHOM OTYETHOCTH 00 O¢OPMICHHBIX
MPOE3AHEIX M IEPEBO30YHBIX JOKYMEHTAX Ha XKeJIe3HOAOPOKHOM TpaHCIOPTe

Bust 1 $opMbl IPoe3IHBIX JOKYMEHTOB Ha JK€JI€3HOJOPOXKHOM TPaHCIOPTE

Bumst #  GOpMBI IIepeBO30YHBIX JOKYMEHTOB HA JKENE3HOLOPOKHOM
TpPaHCIOPTE

VHCTpyKIMS IO HOIYydYEeHMIO, XPaHEHWIO W cJave NCHEKHBIX CPeICTB OT
IIPOJAXKH IPOE3THBIX ¥ MIEPEBO30YHBIX TOKYMEHTOB

IlpaBuna odopMiieHAss OTUETHOM IOKYMEHTAUHMH KAaCCHpa OHIETHOro Ha
XKENE3HOJOPOKHOM TPAHCIIOPTE

VHCTpyKIMU 1O oXpaHe Tpyaa B o0beMe, HEOOXOMMMOM VIS BBIIOJHEHHS
JIOJDKHOCTHBIX 006s3aHHOCTEH

TIpasuina noxxapHoit 6e3omacHocTH B 06B6eMe, HEOOXOIMMOM IS BBIIIOTHEHHS
JIOJDKHOCTHBIX 00s13aHHOCTEH

HopmaTHBHO-TEXHHYECKHE ¥ PYKOBOAAUINE JOKYMEHTBI, PeTJIAMEHTHPYIOIIHE
JesATeNFHOCTh KAaCCHPOB OMIETHBIX Ha JKENE3HOAOPOXKHOM TpaHCHOpTE, B
0o0beMe, HeOOXONMMOM JUIS BEITIOIHEHHS JODKHOCTHEIX 00sS3aHHOCTEH

Hpyrue

XapaKTepHCTAKA
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3.3, O6o0menHan TpynoBas GQyHKIAS

HomeHoaHze PyKoBoZCTBO ITpoOLECCOM paboTHI GHITETHBIX Kox C Vposens 6
Kacc Ha XeNe3HOJOPOXKHOM TPaHCIOpTe KBAIHpUKAIHE
gggg;ixs;}ﬁinonoﬁ Opwurusan X SamicTBoBanO M3
Pt OpMIHHANA
Kon, Pernctpaumonnsrit
OpuruHaia HOMEp
NPOo(ECCHOHANBLHOTO
CTannapta
Bosmoxwsle 3asexyrommuit GMIETHHIME KacCaMH
HaMMEHOBAHHS
IODKHOCTEH,
npodeccuit
Tpe6GoBanus k Cpenuee npodeccroHaIbHOE 06pa3oBaHKe — OPOrpaMMBI IOATOTOBKH
06pa3oBaHHIO K CIIEITHAIHCTOB CPEAHETO 3BEHA
00yueHHIO 20)15
Briciee 06pa3oBaBre — CHEIAANHTET
Tpe6oBanus K ONBITY IIpu HanmAuMH cpefHEro Mpo¢EeCCAOHAILHOTO 06pa3oBaHys — HE MEHEE IBYX
HpaKTH9EeCKO# paboTEL | JIeT B TOJDKHOCTH KAacCHpa GHIIETHOTO Ha KeJe3HOAOPOKHOM TPaHCIOpTe
Oco6Ele ycnoBus -
JOIycKa K pabore
Jpyrue PexoMeHIOBaHO DOMONHATENLHOE NPOodecCHOHANBHOE 0Opa3oBaHHe —
XapaKTEePUCTUKH IIpOrpaMMBI IIOBBIICHAS KBaH(PHKAIMH

Jlono/IENTEIbHEIE XapaKTEPUCTHKH

HanMeHOBAHHE TOKyMeHTa Kox HaumenoBarue 6a30B0ii rpyIIIBI, JODKHOCTH
(mpodeccrn) MK CHENHMATBHOCTH
OK3 ) 1325 PyxoBomuTenu noapasnenenuii (yupasisomue) Ha
TpaHCHOpTE
OKIIATP 21921 3aBeyrommii GHIETHBIMA KaccaMu
OKCO* 080100 DKOHOMHKA
190700 OpraHn3anys HepeBO30K 1 YIPAB/ICHAE HA TPAHCIIOPTE
3.3.1. Tpynosas ¢pyaxnus
| Opraru3auys Iporecca IPOAAKE Vposens
Haumerosarme | mpoesHBIX H IEPEBO3OYHBIX JOKYMEHTOB Ha Kon | C/01.6 | (momypoBers) 6
| JKee3HONOPOKHOM TPAHCIIOpTe KBaTH(HKATHH
TIpoucxoxnenue i 3aUMCTBOBAHO M3
TpyaOBOH (yHKIHH ; Opurusian X OpHIHHaNa
Kon PerucrpanmoHHsIi
OpHrHHANA HOMep
npodeccHonanbLHOrO
cTaHgapTa

[ TpymoBsie neficTers | Koopnunamuss  paboTel _ kaccHpoB  GHIJIETHBIX _ Ha KeJIe3HOI0POIKHOM |
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TPaHCIOPTE B 3aBECHMOCTH OT H3MECHCHH NAaCCaXXUPOINIOTOKA MO NHAM HEAETH
H JacaM CYTOK

Koopaunamus paboTHl XacCHpoB OHIETHBIX Ha IKEJIC3HOAOPOXXHOM
TPaHCIIOPTE B 3aBHCAMOCTH OT H3MEHEHHS IIACCAXKHPONIOTOKA B MPA3{HAIHEIC
H Npenpa3HIIHbEe JHH

Koopaunamms paGoTHl KaccHpoB OHJIETHBIX Ha  KENE3HOAOPOKHOM
TpaHCIOpTe B IEPHOJ JIETHAX NacCCaXXKUPCKHX MEPEeBO30K B B 3UMHUH IIEpHOJ

HPHH}ITHG MEp IO BHEAPEHHIO HOBBIX TEXHOJIOTHH H oGopynona}mx
OHJIETHBIX Kacc Ha KENC3HONOPOKHOM TPAHCIIOPTE

Tpunarie Mep IO BHENPECHAIO HOPMATHBHO-TEXHHYECKOH NOKyMEHTALH B
paboTy KaccHpOB GHIETHBIX Ha JKEJIE3HOJOPO)KHOM TpaHCHOPTE

KoHTpons WHKaccamud JEHEXHOH BBIPYIKH KAacCHpOB OHIECTHRIX Ha
JKeJIe3HOJOPOKHOM TPAHCIIOpTE

TlpoBemenwe Texpwdeckod yd4eOH ¢ Xaccupamu OmieTHEIME Ha
JKEJIe3HONOPOXKHOM TPAHCHOPTE HO BONpocaM OQOPMICHHS H OPOJAXKH
TIPOE3IHBIX H JIEPEBO30UHBIX IOKYMEHTOB Ha JKeIe3HOAOPOKHOM TPAHCIIOpTe

KonTpony cobmomeHns xaccHpamMd OWIETHBIMH Ha IKENE3HOAOPOXKHOM
TpaHCIIOpTe HHCTPYKUHH IO OXpaHe TpyAa, CAaHHTAPHBIM HOPMaM, IPaBHII
oXKapHo# Oe30acHoCTH

Heo6xo1uMBle YMEHHS

Apamu3upoBaTh faHHBIC, CBA3aHHBIE C OpraHH3almell npomecca IPOJaKH
TIpO€3AHBIX HEPEBO30YHEBIX JOKYMEHTOB Ha JKeJIe3HOAO0POXXHOM TPAHCIOPTe

Wsnarate MatepnHal B JOCTYyNHOM ¢opMe H OKa3sBaTE HEOOXOMEMYIO
METOAMYECKYI0 MOMOIIE B OCBOCHHH PaboThl Mo OGOpMIEHHIO M HpoAaKe
[POE3HBIX ¥ EPEeBO30YHEIX JIOKYMEHTOB Ha JKelle3HOJOPOXXKHOM TpaHCIOpTe

B3aumoieiicTBOBaTE € OpraHW3alWAMH, OKA3BBAIONIAMH YCIYyId IO
TIepeBO3KaM Ha XKEIe3HOJOPOXKHOM TPAHCIOPTE IaCCaKHpPOB, a TakkKe rpysa,
Garaxka W rpyzobaraxa Insd JHYHBIX, CEMEHHBIX W AOMAIUHHX HYXH, IO
BOHpOCﬂM O(I’OpMJ'IeHHH HpOCSJIHLIX H IICPCBO30YHBIX ,I(OKyMCHTOB Ha
JKEIE3HOJOPOIKHOM TPAHCIIOPTE

IlpuHEMare pellleHMs NpH BO3HHKHOBCHWH HEINTATHBIX CUTyalHH IO
BonpocaM O(QOpMIICHHS NpPOE3AHBIX M [ECPEBO30YHEIX HOKYMEHTOB Ha
KeJIE3HOJOPOXKHOM TPAHCIIOPTE

IlppEEMaTs pelmieHHs 0Opd BO3HHKHOBCHMM HEINTATHBIX CHTYalH# IO
BOMpPOCaM TPOJAKH TMPOE3IHEIX H [EPeBO30YHEIX HOKYMEHTOB Ha
JKEJIE3HOAOPOIKHOM TPAHCIOPTE

IIpuHMMATE PEmeHns B Cirydasdx HapyIIeHHi npaBil BHYTPEHHErO TPYIOBOTO
pacmopanxa, TpPYZOBOM M TEXHONOIMYECKOM IHCIMIUIMHEL KacCHpaMu
OMIETHEIMH Ha XKelIe3HOJOPOKHOM TPaHCIOPTE

Heo6xoauMEele 3HaHMS

VHCTpykums 1O IpojaKe NPOe3NHBIX M [EePeBO30YHBIX NOKYMECHTOB Ha
JKEeIIE3HOAOPOKHOM TPAHCIOPTE

Bujp u d)OpMBI IPOE3IHBIX JOKYMEHTOB Ha JXEIE€3HOAOPOXKHOM TpaHCIIOpTe

IlpaBuna odopMiIeHHS NPOE3NHBIX MOKYMEHTOB Ha JIKEIE3HOAOPOXKHOM
TPaHCIIOpTE

Bugsi B (GOpMEI TEpeBO30YHEIX JOKYMEHTOB Ha JKENE3HOZOPOKHOM
TPaHCIIOpPTE

IpaBmwna odopMiIEHAS MEPEeBO30YHBIX JOKYMEHTOB HAa JKENE3HOZOPOKHOM
TpaHCIopTe

TTpapuia SKCITyaTanyy KOHTPOIBHO-KACCOBON TEXHUKY IPH OCYILECTBICHHUN
IEHEe)XXHBIX pacdeToB B oOBeMe, HEOOXOAWMOM JUIS  BHIIOIHEHHS
JIOJDKHOCTHBIX 00s13aHHOCTE)

Ilopsiiok BeJIeHWS KacCOBBIX oOllepaiuii, paBWia XpaHEHHS M HUHKACCAIHH
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6anxHOT M MoHeT banka Poccunm ma teppuropunm Poccuiickolt denepamuu B
00beMe, He06XOIMMOM I BHINIONHEHHUS HOJDKHOCTHBIX 00A3aHHOCTEH

HOpﬂI[OK OCYILICCTBIICHH HCHC)KHBIX pacyeToB B oGseme, HEOOX0aMMOM A
BBIIOJTHCHUSA JOJDKHOCTHBIX obs3aHHOCTEH

IlpaBuna BHyTpeHHEro TPYXOBOTO paclopsanka B oObeMe, HEOOXOMMMOM it
BBIIIOJIHEHNS JOJDKHOCTHBIX 00S3aHHOCTEH

Tonoxenne 06 ocoGeHHOCTSX pexuma pabodero BpeMEHH M BpEMEHH
OT/ABIXa, YCJIOBHIl  Tpyda  OTHENBHBIX  Kareropuif  pabOTHHKOB
KENIe3HOZOPOXKHOTO TPAHCIIOPTA, HEIIOCPEACTBEHHO CBA3AHHBIX C JBHDKEHHEM
moe3noB, B o00beMe, HEOOXOOMMOM JUId BBHIMOJHEHAS JOJDKHOCTHBIX
o0f3aHHOCTEH

TpynoBoe 3axoHomatenscTBO Poccuiickoit @emepammu B o6BeMe,
HEeoOXOAMMOM U BEIOJIHEHHUS TO/DKHOCTHBIX 00s3aHHOCTEH

TexHonormgecknii npormecc paboOTEL  KEIE3HONOPOXKHOTO  BOK3AIBHOTO
KOMIIIEKca B 00beMe, HeOoOXOAMMOM I BBIUTOJHEHHS JOJDKHOCTHBIX
obs3aHHOCTEM

Koznekc nenoBoii sTHkH

Oruka oOmeHus UpH OOCTY)KMBaHHH INACCAXKHPOB Ha JKENe3HONOPOXKHOM
TPaHCIIOPTE

Muctpykimu mo oxpase TpyZa B oObeMe, HEOOXOOUMOM JUIA BBHIIOIHEHHA
JIOJDKHOCTHBIX 00S3aHHOCTEH

IIpaBuna noxapHO¥# 6e30MaCHOCTH B 00BbeMe, HEOOXOAUMOM IS BHITIOMHEHHS
JOIDKHOCTHBIX 00s13aHHOCTeH

HOpMaTHBHO-TeXHH‘IeCKKC " PYKOBOOANIAC NOKYMCHTHI, PETIIAaMECHTHPYIOIHE
ZIeATeIbHOCTh OMIETHBIX Kacc Ha XKCIE3HOOOPOXXHOM TpaHCHOPTE, B o0Beme,
He00XOIMMOM I BEIIOJHEHHS JOJDKHOCTHEIX 00S3aHHOCTEH

Hpyrue

XapaKTCPUCTHKH

3.3.2. Tpynosas pyHxums

KonTtpomns mponecca mpojyaxu mpoe3HbIX # VpoBeHb
HaumeHoBanme | MEPEBO30YHBIX JOKYMEHTOB Ha Kon | C/02.6 | (monypoBenn) 6

JKEJIC3HONOPOXXHOM TPaHCIopTe KBalH(pHKALMH
Hponcxo“xcnexme Oprwman X 3aUMCTBOBAHO W3
TPYAOBOH hyHKIMK OpUruHaua

Kox PervcrpangonHEIi
OpUr#Haia HOMEp
podeCCHOHANBLHOrO
CTaHAApTA

Tpynosere neiicTeus

KoHTpons HCIpaBHOrO TEXHHYECKOTO COCTOSHHSA MCIIONB3YEMOT0 B OMIICTHBIX
Kaccax o0opynoBaHus

IlpuraTHE Mep 1O DPEMOHTY  HCHONB3YEMOro  OHIIETHO-KACCOBOTO
oGopyoBanys (TEpMIHAIIOB)

KouTpoim yuera 651aHKOB IPOE3AHBIX U IEPEBO30YHBIX JOKYMEHTOB

KoHTpons xpaHeHHs 6JaHKOB IIPOE3/HEIX H IIEPEBO30THBIX JOKYMEHTOB

KonTpone Hamuyns Ha pabouMx Mecrax KacCHpoB OHIETHEIX Ha
KEIe3HOOPOKHOM TPAHCHOpTe ONAaHKOB CTPOroH OTYETHOCTH 00 OKasaHWH
YCIYT TAacCAXHUPaM Ha XeJe3HOTOPOXHOM TPaHCIOPTe

KoHTpoms Hanwuusa Ha paboumx MecraXx KacCHpOB OMJICTHRIX Ha
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KCIC3HOAOPOXKHOM TPAHCIIOPTE HOPMATUBHO-TEXHHUYCCKUX H PYKOBOIAIIUX
JOKYMCHTOB

Komrpoms Hamumuus B OWICTHBIX Kaccax pekiampl 00  ycmyrax,
TIPEJOCTABIACMBIX IMACCAKUPAM C YUETOM aKTyalW3allii M IIOJHOTHI
uHbOpManun

KoHTpone B3HMaHMS NpPOBO3HOM IIATHl KAacCHpaMH OWIETHHIME Ha
JKEIE3HOJOPOKHOM TPAHCIIOPTE 3 IIPOE3AHBIE JOKYMEHTHI

KomTpons B3uMaHMs HpOBO3HOH IUIATEI KAacCHpaMd OWIETHHIMH Ha
JKENEIHONOPOXKHOM TPAHCHOPTE 32 NEPEBO30THbIC JOKYMEHTHI

Hponenelme npHeMa IMAacCAKHPOB IO BOIPOCAM MPOJAAKH MPOC3AHBIX H
TIEPEBO30OYHBIX JOKYMCHTOB Ha XEJIE3HOJOPOXKHOM TPAHCIIOPTE

PaccMoTpeHue oOpameHwii W Ipe/UIOKEHHNH MMAacCaKUPOB IO BOIPOCAM
NPOJKM MpPOE3HBIX H NEPEBO30YHBIX HOKYMEHTOB HA JKEITE3HONOPOXKHOM
TpaHCHIOpTE

IlpuBsATHE MEp 10 YCTPaHEHHIO IPHYKH, BRI3BIBAIOIINX JKal00kI IO BOIPOCaM
TPOJ@KH MPOE3HBIX M NEPEBO30YHHIX JOKYMEHTOB Ha JKEJIE3HOZOPOXKHOM
TpaHCIOpTe

TloaroroBka mpefyoxeHHiH O NPUMEHEHHH MEpP B3BICKaHHS H HOOMPEHHS
KaccHpoB OMIETHBIX Ha JKeJIe3HONOPOXKHOM TPaHCIopTe

Heo6xomuMmeie yMeHHs

ApanmsppoBaTh JaHHBIE IO TNpOjaXe IPOE3JHBIX JOKYMEHTOB Ha
XKEJIE3HOJOPOXKHOM TPAHCIOPTE

AHaJu3ApoBaTh JaHHBIE IO HPOJAKE IEPEBO30YHBIX JOKyMEHTOB Ha
JKEJIe3HOOPOXKHOM TPaHCIIOPTe

IlpuHuMaTh pemieHNs NP BO3HAKHOBEHHH HEIITATHBIX CUTyanud 110
BOIIPOCAaM  NPOJAXH MNpPOE3HEIX H [EPeBO30YHEIX JOKYMEHTOB Ha
KeJIE3HOIOPOXKHOM TPaHCHOPTE

IlprauMaTs penieHus B Ciydasx HapylIeHW NPAaBUI BHYTPCHHETO TPYHAOBOTO
pacHopsiika, TPYHNOBOM ¥ TEXHOJOTHYECKOH NUCHHIUIMHEI KacCHpaMH
OWJICTHBIMHA Ha XKEJIE3HOOPOXKHOM TPAHCHOPTE

BzauMozeiicTBOBaTh ¢ OpPTraHM3alUAMH, OKA3HBAIOMMMH YCIYTH IO
TIepeBO3KaM Ha JKEeJIE3HOJOPOXKHOM TPAHCIIOPTE MACCAKUPOB, a TAKKE IPy3a,
Garaxxa u rpysobaraxa 1 JHYHBIX, CEMECHHBIX H JOMAIHHX HYXA, IO
BOIpocaM OQOPMIIEHMS NPOE3NHBIX X IEPEeBO30UHBIX JOKYMEHTOB Ha
KEeNEHONOPOKHOM TPaHCIIOPTe

Heobxo0auMele 3HaHuS

IlpaBuna mepeBO30K HacCaXUPOB, Garaxa, rpyzobaraxa X eae3HOIOPOKHBIM
TPaHCIIOPTOM

IMpaBmia oxas3aHUA YCIYT IO IEpeBO3kaM Ha JKENE3HOAOPOKHOM TpaHCHOPTE
AcCAXUPOB, 4 TAKKE Ipy3a, baraxa u rpyzodaraxa

VHCTpYKUMA 10 NpPOJaXe NPOE3JHBIX M IEPEeBO30OYHBIX JOKYMEHTOB Ha
JKEJNe3HONOPOKHOM TpaHCIIopTe

Buae: n (l)OpMBI NPOC3THBIX JOKYMCHTOB Ha XKEJIC3HOAOPOXHOM TPAaHCIOPTe

IpaBuna odopMNEeHHs NPOE3NHEIX HOKYMEHTOB HA JKEJIE3HONOPOXKHOM
TpaHCIOpTE

Buasi u  ¢opMBl TEpeBO30YHBIX JOKYMECHTOB Ha JSKENE3HONOPOKHOM
TpaHCIIOpTE

IpaBuna oQopMIIEHHU IEPEBO30YHEIX NOKYMEHTOB Ha JKENIE3HOMOPOKHOM
TpaHCIIOpTe

TlpaBuna BHYTpEeHHEro TPYHOBOTO pacropsnka B o0beme, HeoOXOmuMoM st
BBHINONHEHNS JOIDKHOCTHBIX 0Os3aEmOCTel

OcoBGeHHOCTH pekHEMa paGodero BpeMeHH H BpeMEHH OTABIXE, YCIOBHH TpyJa
OTHENBHEIX KaTeropuii paGOTHHKOB JKele3HOAOPOXKHOrO TPaHCmopTa obmiero
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O/Ib30BaHuA, pabora KOTOPHIX HEMOCPEACTBEHHO CBS3aHAa C JBHXKEHHEM
moe3noB, B 00beMe, HEOOXOAMMOM JUI BBIONHEHAS JOJDKHOCTHBIX
o0sg3aHHOCTEH

Tpynosoe 3akoHOjaTenbcTBo  Poccmiickoit  ®emepain B 00BeMe,
He06X0UMOM JUTA BEINOJIHEHHS JOJDKHOCTHBIX 00s13aHHOCTEH

CTa.H,I[apT KadccTBa YCIOYI, IPCAOCTABIACMBIX Ha XEJIC3HOXOPOXKHBIX
BOK3IbHBIX KOMILICKCaX, B obneme, HCOGXOI[HMOM JNd  BBIIOJIHCHAA
JOJDKHOCTHEIX 00s3aHHOCTEH

Koznexc nenosoii 3THKA

Oteka oOmenuss npH oOCIy)XHBaHHH NACCAKHPOB Ha JKENE3HOIOPOKHOM
TpaHCIOpTe

Texromoruueckuii mpoumecc pabOTHI  KENE3HOAOPOKHOTO  BOK3aJIBHOTO
KOMILIeEkca B 00beMe, HeoOXOAUMOM I BBIIONHEHHSI JOJDKHOCTHBIX
00s3aHHOCTEH

WHCTpykuuE 1m0 oxpaHe TpyAa B o0beme, HEOOXOOWMOM IJIs BBHINOJHEHHS
JOJDKHOCTHEIX 00S3aHHOCTEH

IIpaBuna noxapHOit Ge30macHOCTH B 06BeMe, HEOOXOAMMOM LA BHIIONHEHHS
JOJDKHOCTHBIX 00SI3aHHOCTEH

HopMaTHBHO-TEXHHYECKHE W PYKOBOSAIIAE JOKYMEHTHI, perIaMeHTHPYIOIIHE
ZeATENbHOCTh OMJIETHBIX Kacc Ha KeJe3HOZOPOKHOM TpaHCHOpTe, B 00beMe,
He0OX0AUMOM U BEIHOJTHEHHSA JODKHOCTHEIX 00s3aHHOCTEH

Hpyrue
XapaKTEepUCTHKH

3.3.3. TpynoBas gpynxnus

MOHHTOPHUHT OIIepaTHBHBIX ¥ OTIETHBIX
mokazarelieil paboTh OMIIETHEIX Kace 1Mo Vposers
Hammenosanre | 0OpPMIEHHIO IPOE3HBIX ¥ IIEPEBO30THBIX Kon | C/03.6 | (momypoBenn) 6
JOKYMEHTOB HA JKENIe3HOAOPOKHOM KBanHQHKaNuA
TpaHCIIOPTE
TIpoucxoxaeHue 3auMCTBOBAHO U3
&nono;(c)eyﬂxm Opermsan X opnrm-xan:aa
Kox PerncrpaipoHHbIi
OpHruHANa HOMEp
npo¢ecCHOHATHHOTO
CTaHaapTa

Tpynossie neficTBHS

IIpoBenenne NpOBEpKH CBOJHON OT4ETHOH MJOKyMEHTAalHHM MO GraHKaM
CTpOTOif  OT4eTHOCTE 00 OKasaHHBIX yCHyrax IlacCakmpaM  Ha
XKENe3HOOPOXHOM TPAaHCHIOpPTE

IIpoBenenune mpoBepkH CBOAHOH (PHHAHCOBOM OTIETHON NOKYMEHTamHH 06
OKa3aHHBIX yCIIyrax IaccaxupaM Ha KeJIe3HOAOPOKHOM TPAHCIOPTE

IInanwpoBatne mokasareneli paboTel OWineTHBIX Kace (KOJHYECTBO
OTIPaBIEHHEIX ITaCCaAXXUPOB, IPEJOCTAaBIEHHE YCIyT IIaccaXupaM, MECTHBIE
JOXOJpBL)

IpoBenenre MOHMTOPHHIA ONEPATHBHBIX M OTYCTHBIX IOKa3areneit paGoTsl,
CBA3AHHBIX C OOCIyXKHBaHHEM IIaCCAKUPOB W O(POPMIECHHEM IMPOE3THBIX
JIOKYMEHTOB

HeobxomuMmrle ymenus

TIprMeHATs METOAUKH IO OGOPMIICHHIO CBOJHOMN OTYETHOM JOKYMEHTAIINH 10
GIaHKaM cTporo# OTIETHOCTH 00 OKa3aHHBIX YCIyrax maccaXapam
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IIpuMeHATs METONHKHM DO O(OPMIICHHIO CBOXHON ()MHAHCOBOM OTYeTHOM
JOKYMEHTAIMH 00 OKAa3aHHEIX YCIYTax HaccaXHpaMm

IlpuanMaTh pemleHHs B CIydasx OOHapyXeHHs HapyIIeHWH MO 3alONHEHHI0
CBOZHOM OTYETHOH NOKYMeHTalMM Ho GllaHKaM CTpOro# oTYeTHOCTH 00
OKa3aHHBIX YCIIyTaX [IACCAXHPaM Ha XKeITe3HOJOPOXKHOM TPAHCIIOPTe

TIpuHUMaTh peleHnd B ciaydadx OOHapyXXEHHS HapyNIeHHH IO 3alOJHEHHIO
CBOZHOM (HMHAHCOBOM OTYETHOH NOKYMEHTAIMH 00 OKasaHHBIX YCIyrax
IIaccaXXupaM Ha JKeJIE3HOJOPOKHOM TPAHCIIOPTE

AHanu3upoBaTh OTYETHBIE IIOKa3aTelH paboTel OMIETHBIX Kace IO
ODOPMIICHHI0  NPOE3NHEIX H  IepeBO30YHBIX  JOKYMEHTOB  HA
JKEIE3HOTOPOXKHOM TPaHCIIOpTE

Heo6xoauMeie 3HaHUS

I/IHCprKIII/DI je{e] OQ)OpMJ'IeHH}O NPOE3MHBIX H IICPCBO30YHBIX NJOKYMEHTOB Ha
KCJIESHOOOPOKHOM TPAHCIIOPTE

TpymoBoe 3akoHOmaTenbCTBO Poccumiickoii @emepanum B 00BeMe,
HEoGXO0IMMOM IS BEIIOJHEHHS JODKHOCTHRIX 00s3aHHOCTEH

CTaHJIapT KagecTrBa YCJIYI, IIPEAOCTABIIICMBIX Ha XEJIC3HOAOPOXHBIX
BOK3QIBHBIX KOMIITIEKCAX, B 061>eme, HEOOXOAMMOM ISl  BBIIOJIHEHHS
JIOJDKHOCTHBIX 0053aHHOCTEH

HopMaTuBHO-TEXHIYECKHE H PYKOBOAAMKUE JOKYMEHTEHI, perifaMeHTUPYIOMHE
JeATeNIbHOCTh GUJISTHBIX Kace Ha JXENe3HOIOPOXKHOM TpaHCIopTe, B 06beMe,
HeoOX0/IMMOM JITs BHITONHEHHS JIOJDKHOCTHBIX 00s3aHHOCTE!H

Hpyrue
XapaKTepUCTUKH

3.3.4. TpynoBas ¢pyHKnms

Tloaroroska npennoxenuii mo

obciTyXUBaHHIO IACCAXHPOB B YaCTH Vposens
Hanvenosamme | 0OpMIICHHS W IPOJAKH IPOE3THBIX U Kox | C/04.6 | (monyposeus) 6
NEPEBO30YHBIX TOKYMEHTOB Ha KBanHGHKAMH

KCJIC3HOIOPOKHOM TPAHCIIOPTE

TIpoucxoxnaenne 3auMCTBOBaHO M3
o Opuresan X
TPYHOBOH yHKIMK OpHruHana
Kox PeructpaunoHHbIH
OpHIHHANA HOMep
npodeccHoHanLHOro
CTaHnapTa
TpynoBrie neiicTeus TloaroroBka mNpeAnOXKEHAH MO KOPPEKTHPOBKE TEXHOJOTHH MPOAAKH

IOPOC3OHBIX JOKYMCHTOB

HOI[I‘OTOBKa Hpe,HJ'IO)KCHI/Iﬁ II0 YCTAHOBJICHHUIO TEXHOJIOTHYCCKOI'0 pe3epBa HU
KBOT PE3CPBUPOBAHUA MECT Ha ITACCAXKMPCKUE I0€31a

TlogroToBKka mpemoXeHu#i B  HOPMATHBHO-TEXHHYECKME JOKYMEHTHI,
pernaMeHTHpYIOme IpaBHia INPOAQKM INPOE3THBIX H [EPEeBO30THBIX
JOKYMEHTOB Ha XEIe3HOTOPOKHOM TpaHCHOpTe

Kontpons BHeceHMs H3MEHEHHE B HOPMAaTHBHO-TEXHHYECKHE JOKYMEHTHI
KacCHPOB OMJIETHBIX Ha XEJIE3HOJOPOKHOM TPaHCIOpPTE

Heobxomumele ymMmeHus

AHamM3MpOBaTF METONWKH 1O OQOpMIEHHIO ONaHKOB  IIPOE3JHBIX
JIOKYMEHTOB

AHaM3HpOBaTE METOAWKH 5O OGOpPMIEHHIO ONAaHKOB IE€PEBO30YHBIX
JIOKYMEHTOB
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AHaJIPl3HPOBaTI> METOIMKH IO MNOPOJAXE HPOEIAHBIX JOKYMCHTOB Ha
KEIE3HOOOPOXKHOM TPAHCIIOPTE

AHanu3upoBath METOAMKH [0 IPOJAXE IEPEBO30YHBIX HOKYMEHTOB Ha
JKENE3HOIOPOKHOM TPAHCIIOPTE

QOopMyIHpOBaTh CyTh MpelaraeMEIX H3MCHEHHH K  HOPMATHUBHO-
TEXHAYECKHM  JIOKYMEHTAM, PErIaMEHTHDYIOINMM IpaBHia  NPOJAXH
TPOE3/HAIX ¥ NIEPEBO30YHBIX IOKYMEHTOB

Heob6xonuMele 3HaHNS

IIpaBrna mepeBO3OK MAcCAXHUpPOB, Oaraxa, rpy3obaraxa XKeIe3HOLOPOKHEIM
TPAHCIOPTOM

IlpaBuia oKa3aHMA YCIYT IO HEPEBO3KaM Ha XKENE3HOXOPOKHOM TPaHCIOpPTE
IIaCCAKUPOB, a TakXKe Ipy3a, baraxxa u rpysobaraxa

Uncrpykuus no oQOpMICHUIO IPOE3HBIX U MEPEeBO30OYHEIX JOKYMEHTOB Ha
JKENIE3HOAOPOXKHOM TPaHCHOPTE

IIpaBuna BHYTPEHHETO TPYAOBOTO PacHoOpsiKa B 00BeMe, HEOOXOTUMOM JJIst
BBITONHEHU JOUKHOCTHBIX 00A3aHHOCTEH

TpynoBoe 3akoHopmarenscTBO  Poccmiickoit @emepaumd B 00BeMe,
He00X0IMMOM JUTA BHITONHEHHS TOJDKHOCTHBIX 00s3aHAOCTeH

TexHonormdeckuit mporecc pabOTHl  KENE3HOZOPOXKHOTO  BOK3AIBHOIO
KOMIIekca B 00Beme, HEOOXOAMMOM Ui BBHUIOJHEHHS JOJDKHOCTHEIX
obs3anHOCTEH

UHcTpykuny mo oxpaHe Tpyaa B o0neMe, HEOOXOMMMOM UIi BEIIONHEHHS
JIOJDKHOCTHBIX 00S3aHHOCTEH

TIpaBuna noxxapHO# 6e30MaCHOCTH B 00BeMe, HEOOXOAAMOM AMIS BHIIOJIHEHHS
JIOJDKHOCTHBIX 0053aHHOCTEH

HopMmaTHBHO-TeXHIYECKHE W PyKOBOISIIME TOKYMEHTH, perjlaMEHTHPYIOTIHE
JEATENBHOCTh OHIETHBIX Kacc Ha JKeIe3HONOPOKHOM TPaHCIOpTe, B o6beMe,
HEOOXOIMOM JUISl BBIIOJIHEHNS IODKHOCTHEIX 0093aHHOCTEH

Hpyrue

XapaKTEPHCTHKH

IV. CBenenns 06 oprannsaumsix — paspadoTunkax npogeccHOHAILHOIO CTAHAAPTA

4.1. OTBeTCTBEeHHAS OPraHA3aNUA-Pa3padoTINK

IenTp OpraHH3anuy TpyAa B IPOEKTHPOBAHUA SKOHOMHUIECKHX HOpMaTHBOB — pmmrain OAO «PXK»,
HOTOH OAO «PX]J», ropox Mocksa

JlupexTop neHTpa

Cemepona Tareana ['eoprueBHa

4.2, HanMeHOBaHHe OPraHU3aliHii-pa3paboTYHKOB

!

! O6mepoccHifckuit KnaccuduxaTop 3aHATHH.

OfmepoccmitcKuil Kaccu(GuKaTop BEAOB IKOHOMIUICCKON AEATEIPHOCTH.
3 Ofmepoccuitckmit knaccaduKaTOp Mpodeccuii pabodrX, TOMKHOCTEH CITyAIIX ¥ TAPHGHLIX PasPAIOB.
4 O6utepoccuitcxuit KJIACCH(HKATOP CIENMATLHOCTEH 10 06pa3oBaHMIo.
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