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IIpaBHJ OpraHM3alHH XpaHeHHs, KOMIIJIEKTOBAHMS, YJ€Ta H HCHO/I530BAHAS
noKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii Pexepanuu H APYrHX apXHBHBIX
AOKYMEHTOB B rOCYAapPCTBEHHBIX H MYHHIIHIAJbLHBIX apXHBAaX,
My3efX H OnG/IHOTeKaX, HAYYHBIX OPraHH3alHAX

B coorBercTBUM ¢ myHKTOM 2 4YacTd | crathu 4 ®enepaibHOrO 3aKOHA
ot 22 okta6ps 2004 r. Ne 125-®3 «O6 apxuBHOM zeiie B Poccuiickoit ®eneparum»
(CoGpanue 3axoHopmarenscTBa Poceniickoii Oenepamun, 2004, Ne 43, cr. 4169; 2018,
Ne 1, cr. 19), noamynkroM 1 mynkra 6 ITonokenus o PenepanbHOM apXUBHOM
areHTCTBe, yTBepXKIeHHOro YkazoM IlIpesmmenta Poccmiickoit ®epepanmu ot 22
mroHa 2016 r. Ne 293 «Bomnpocsl PezepanpbHoro apxuBHoro arenrcTBa» (Cobpanue
3aKoHOZarenscTBa Poccuiickoil Depepamuu, 2016, Ne 26, cr. 4034; 2018, Ne 52,
ct. 8239, npuka3biBalo:

YTBEpAUTH Hpmiaraemsle IIpaBuna opraHuzanuy XpaHeHHsA, KOMIUIEKTOBAHMS,
yieTa H KCIONb30BaHHUs JOKyMeHTOB ApxuBHOro donga Poccuiickoit ®eaepauu n
JpYTHX apXHBHBIX JOKYMEHTOB B TOCY[apCTBEHHBIX H MyHHIMNAIGHBIX apXHBAX,
My3esx H GUONHOTeKax, HaydHBIX OPraHH3alHsiX.

T

PyxoBoautens .H. Aptuzos


https://meganorm.ru/Index2/1/4294815/4294815687.htm

VYTBepxaeHsl

npukazoM DegepalbHOrO ApXUBHOTO
areHTCTBa
ot 2 mapta 2020 r. Ne 24

IIpasuaa
OpraHU3alHH XPaHEeHHsl, KOMILICKTOBAHHS, y4eTa H HCIIOJIb30BAHMS
aoKymeHTOoB ApxuBHOro ¢gonaa Poccuiickoii ®@eaepanuyu H APyrax apxXuBHBIX
JIOKYMEHTOB B rocy/JapcTBEHHbLIX H MYHHLHNAJIBHBIX APXHBAX, My3esfX
H OuOaHOTEeKaX, HAYYHBIX OPraHH3AMHAX

I. OcHOBHbBIE NOJIOKEHHS

1.1. [IlpaBuna opraHM3alMH XpaHECHHA, KOMIUICKTOBaHHs, Yy4YeTa
M HCIOIB30BaHUA NOKYMEHTOB ApxuBHoro ¢onma Poccuiickoii Pepmepanun
d JPYrdX apXMBHBIX JOKYMEHTOB B TOCYNapCTBEHHBIX H MYHHIMIANBHBIX
apxuBax, My3esx W OmOimoTekax, HayuyHBIX opraHm3ammsix (namee — IIpasmia)
pa3paboTaHsl B COOTBETCTBHU ¢ DemepalbHbIM 3aKOHOM OT 22 okTa6psa 2004 r.
Ne 125-03 «O06 apxuBHoM pene B Poccuiickoit ®enepauum» (CobpaHue
3akoHojatenscTBa Poccuiickoit Memepanmu, 2004, Ne 43, cr. 4169; 2018, Ne 1,
c1. 19) (manee — Denepanbubiii 3akoH Ne 125-03) u pacnmpoCTpaHSIOTCI HA
TOCYOapCTBEHHBIE W MYHHLMNAIBHBIE  apXWBBl, TOCYHapCTBEHHBIC H
MyHULUNAIBHbIE My3ed W OHONHOTEKH, a TakkKe Hay4yHble OpraHW3alHH,
BKJIJOUEHHbIE B epedeHb HayYHBIX OpTaHU3alMil, OCYILECTBIAIOMUX IOCTOSHHOE
XpaHeHHe  JOKYMeHTOB ApxuBHoro ¢onma Poccuiickoii ~ ®exepauun,
yrBepkaeHHblit [IpaBurenscrBom Poccuiickoit Genepannu’ (ganee — HaydHbIE
OpraHM3alliu), KOTOpBIE B COOTBETCTBHH C 3aKoHozarenscTBoM Poccuiickoit
Qeflepaliid  OCYLIECTBIAIOT IIOCTOSIHHOE XpaHEHHE JOKYMEHTOB ApPXHMBHOTO
¢onma Poccuiickoit Denepammy, a Takke BpeMeHHOe XpaHEHHE OTAENbHBIX
KaTeropHil apXUBHBIX JOKYMEHTOB.

1.2. TocynapcTBeHHBle M MYyHHIHUINAIbHBIE apPXHBbI, TOCYJApCTBEHHEIE H
MYHHUIMIIbHBIE My3ed H GHOIMOTEKH, HayYHbIe OpraHU3aluy (Jajlee — apXHBbI)
OCYIIIECTBIISIIOT XpaHCHHe, KOMILUIEKTOBAHHE, yYeT M HCIIONB30BaHUE JIOKYMEHTOB
ApxusHoro ¢onga Poccuiickoii ®Pepepaiiy ¥ APYrUX apXHMBHBIX IOKYMEHTOB
(nanee — apxuWBHEIE [OKyMEHTH]) B COOTBETCTBHH C TpeOOBaHMAMH
3aKOHO/ATEeNbCTBA Poccuiickoit ®enepanuy, 3aKOHOJIATENBCTBA
COOTBETCTBYIONIEro cyOonpekra Poccuiickoit ®enepanyi, HOPMaTHBHBIX TPABOBBIX
aKTOB YIIOJIHOMOYEHHOTO (h)eepalbHOTO OpTaHa HCIOMHHTENBHON BIaCTH B cdepe
apXMBHOTO  Jena W JAeJIONpPOM3BOJCTBA,  YIMONHOMOYEHHBIX  OpPraHOB

! Yacts 4.1 craten 6 GeneparsHOro 3akona Ne 125-03.
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HCIIONTHUTENBHOM BIacTU cyOBekroB Poccuiickoit @enepaiin B chepe apXuBHOrO
Jiena, OpraHoB MECTHOTO CaMOYIIPaBIieHHs U HacTosmuMe [IpaBunamu.

1.3. B Hactosmux IIpaBmiax HCIONB3YIOTCS TEPMUHBI U OIpPEHEIeHH,
npuMetsembie B QenepansHoM 3akoHe Ne 125-03 u B DepepanbHOM 3aKoHE
or 27 wmoma 2006 r. Ne 149-®3 «O6 wundopmauuu, HHOOPMALHOHHBIX
TEeXHONOTHAX ¥ o 3amure uHbopMmamum» (CobpaHue 3aKOHOAATENHCTBA
Poccuiickoit @enepanuu, 2006, Ne 31, cr. 3448; 2019, Ne 12, cr. 1221) (manee —
®enepanbHblii 3aKk0H Ne 149-03).

1.4. Tlpu HanW4uK B apxXuBe HHPOPMALUOHHOM CHCTEMBI, COOTBETCTBYOIIEH
TEXHUYECKHUM TpeGOBaHUAM, yCTaHaBIHBaeMBIM YIOTHOMOYEHHBIMU
GbenepalbHBIMU OpraHaMy HCIIONHUTENBHOH BiacTH B cepe HHYOPMAIMOHHBIX
TeXHONOrHH H HHGOPMALHOHHOM GE30IIaCHOCTH , 4PXHB OCYILECTRILET XPaHEHHE,
KOMILUIEKTOBaHHE, Yy4Ye€T W  HCIONB30BaHHE AapXUBHBIX JOKYMEHTOB C
HCIIONIB30BAHNEM TaKo# HHOOPMAIIHOHHON CHCTEMEI.

1.5. ApxMB B COOTBETCTBHM C  TMOpAAKOM, YCTAaHOBJICHHBIM
YIIOJTHOMOYEHHBIM (pefepaNbHBIM OpraHOM HCIIONHHUTENBHOH BIACTH B cdepe
apXMBHOIO [lefla W J[elOIIPOU3BOJACTBA, IPEACTABISIET B COOTBETCTBYIOLIMi
YIIOJTHOMOYEHHBIH OpraH UCIIONHUTENIBFHON BIaCTH B chepe apXHBHOTO Jena:

y4YeTHbIe CBeJileHHss 06 o0beMax apXWBHBIX JIOKYMEHTOB, XPaHSIIHXCS
HEIIOCPE/ICTBEHHO B APXMBE, 1 B HCTOYHHKAX €T0 KOMILIEKTOBAHHS ;

CTaTUCTUYECKYIO HH(OPMAIHIO O pe3yNIbTaTax AeATeNbHOCTH 110 XpaHeHHIO,
KOMILIEKTOBaHHIO, YIETY U HCIONIB30BaHUIO apXHBHBIX JOKYMEHTOB.

II. Opranu3anusi XxpaHeHHs1 AOKYMEHTOB B apXHBe

2.1. ApxuBHEIe JOKYMEHTHI B apXHUBe CHCTEMATH3UPYIOTCS IO HCTOPHYESCKH
U (MMM) JIOTHYECKH CIOXHBIIMMCSA KOMIUIEKCaM JOKYMEHTOB — apXHBHBIM
donam, 06beITMNHEHHBIM apXHBHBIM (OHIAM U apXHUBHBIM KOJUICKLIHAM.

2.2. ApxuBHbII (OHI QopMUpyeTCs W3 AapXUBHEIX JOKYMEHTOB,
o0pazoBaBUIMXCS B Tpomecce  JEATENBHOCTH  (KU3HEAEATEIbHOCTH)
COOTBETCTBYOLIETo rOCyIapCTBEHHOTO oprasa, oprasa MECTHOTO
caMOyMpaBJIeHHUs, OPraHH3alllH, [PaKAaHWHA, CEMBH, poJa.

2 ITyukter 5.2.23 u 5.2.26 Tlonoxenus o MunucrepctBe nudpoBoro pasBHUTHS, CBAH H
MacCOBBIX KOMMyHHKanuii Poccuficko#t ®Denmepauny, YTBEPKIEHHOIO IMOCTAHOBJICHHEM
ITpaButenscra Poccuiickoit ®enepanuu ot 02.06.2008 Ne 418 (Cobpanne 3aKOHOIATENLCTBA
Poccuiickoit ®eneparmn, 2008, Ne 23, ct. 2708; 2019, Ne 21, ct. 2573).

3 [oanysxt 11 mysxra 6 IMonoxenus o QemepalbHOM apXMBHOM areHTCIBE, PeriaMeHT
rOCYJapCTBEHHOTO y4eTa JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoii @enpepauum,
yTBepXAeHHbIH mpukasoM PocapxmBa ot 11.03.1997 Ne 11 (3apeructpupoBaH MHHIOCTOM
Poccuu 08.07.1997, peructpannonnsii Ne 1344).



2.3. B nemix palMOHAJIBHOCTH XPAaHEHHA, KOMIUIEKTOBaHHs, Yy4eTa H
HCIIOIB30BAHMS apPXHBHBIX JOKYMEHTOB AOMycKaeTcs (pOpMHpOBaHHE:

O0be/IMHEHHOTO apXWMBHOTO (OHAA — W3 AapXUBHBIX JOKYMEHTOB,
obpa3oBaBIMXCS B Mpomecce MACATENFHOCTH JBYX H 0Oollee OpraHH3aIui,
JIEMCTBOBABIIIMX HA OMNPEJCICHHOH TeppUTOPUH U (MIH) OOBEAUHEHHBIX OXHUM
00BEKTOM JICATCIIFHOCTH, OpraHa OCYJapCTBEHHOHW BIAacTH (OpraHa MeCTHOTO
CaMOYIIPABICHUSN) u MNOABEIOMCTBEHHBIX emMy opraHy3anuii,
[PABONPSAMIECTBEHHHKOB M NIPAaBOMPEEMHUKOB, a TakKe AByX H 0Oonee uenoBek,
CBA3aHHBIX MEXJAy C00Oif  pOACTBEHHBIMH, TNPO(PECCHOHATFHBIMH  HIIH
TBOPYECKUMH CBSI35IMH;

apXUBHOM KONNEKIMH — H3 pa3pO3HEHHBIX AapXHUBHBIX JOKYMEHTOB,
OOBEAMHEHHBIX IO OIHOMY MM HECKOJIbKHM MpH3HaKaM (TeMaTH4eCKOMY,
00BEKTHOMY, aBTOPCKOMY, XPOHOJIOTHYECKOMY HITH IPYTHM).

2.4. Ucnons3oBaHHe He(POHIOBOH OpPTraHU3ANH ApPXUBHBIX JOKYMEHTOB
JOIycKaeTcs TONBKO B OTHOIIEHHH ayIHOBU3YaILHBIX JJOKYMEHTOB.

2.5. ®oHmoBas IPUHALIEKHOCT APXUBHBIX JOKYMEHTOB apXHBHOTO (OHJA,
00BCIVHEHHOrO apXMBHOrO (OHAA WIM apXHBHOH KOIUIEKIHHM MOXET OBITH
n3MeHeHa (TIpou3BeieHO MepedOHIUpOBaHKE) B Cliydae OOHapyXeHHSA OMMOOK
NP UX TIEPBOHAYATEHOM (HOHIHPOBAHHH.

Hcropudecku CIIOXHBINAsCAH apXUBHas KOJUICKIHS NepedOHIUPOBAHUIO HE
TIOJTIEXKHT.

2.6. JIOKyMEeHTBL, SIBIAIOMINECS BXOAAIINMH, OTHOCATCS K apXHBHOMY (OHIY
TOro $oHI006pa3oBaTENs, KOTOPHIM HX MOTYYHIL

JIOKyMEHTEI, SBISIOIHAECS UCXOMAIHNMY KOMHAMHE (OTIYCKAaMH), OTHOCSATCS
K apxuBHOMY (oHY hoHI000pa3oBaTes, KOTOPBIH ABIAETCS HX CO3JATENEM.

JIOKyMeHTbl BHYTPEHHETO0 OOpallleHHst OTHOCATCA K apXHBHOMY (OHIY
¢$hoHR00OpazoBaTeNs, B KOTOPOM OHH CO3JJaHBI.

2.7. B cnydae peoprand3alliy WIH JIMKBHAAIMH OpraHU3allii 3aKOHYECHHbIE
JIeONPOU3BOACTBOM JIeNa BKIIOYAIOTCA B €€ apXUBHHIH ()OHI, HE3aKOHYEHHbIE
Ieila, TepefaHHBIC JI1 OKOHYAHMA JENONpPOHM3BOACTBOM B OPraHH3alLlHIO-
TIPaBONpPEeEeMHIK, BKITIOYAIOTCA B apXHUBHEIH (GOHA NOCTHESAHHUMH.

2.8. B apxupHbIi (GOHA OpTraHU3aLAH, KPOME JOKYMEHTOB, 00pa30BaBIIHXCS
B Ipollecce [esTeIbHOCTH (KU3HEAEATENBHOCTH) OPraHH3alliH, BIJIIOYAIOTCS
apXUBHBIE TOKYMEHTEHL

MPEe/ICTaBUTENBCTB, (PUIHANOB, MHBIX OOOCOONEHHBIX MOApa3/eNeHHH
OpraHu3aIllg;

KOJUTETHANIEHBIX OPTaHOB OPTaHU3aIIUH;

oOpa3zoBaBIIiiecs B OEATENBHOCTH cOOpaHHil (KOMHTETOB) KPEAMTOPOB,



BPEMEHHOr0, aJMUHHCTPATHBHOIO, BHEIUHEr0, KOHKYPCHOro, (UHAHCOBOIO
YIPaBIAIOIETO, MPeIOCTABUBIIMX OOECIEeYeHHe JIHIl BO BpeMs IMPOXOXKIACHHS
IIpOIIENYP, IPUMEHAEMBIX B Jiejie 0 6aHKPOTCTBE K OpraHU3aliy — JODKHUKY;

CO3/IaHHBIE npu OpraHH3aLUuH Hpo)COFO3HBIX OpraHM3alui,
OCYIIECTBISIOIINX JeATeBHOCTh O BCTYIUIEHHS B cily (DelepalbHOrO 3akoHa
ot 19 mas 1995 r. Ne 82-®3 «O6 o011iecTBEHHBIX 061,enHHeanx»4;

Ha3HAYeHHO!N B OpraHU3alM{ JUKBUJAIHOHHON KOMHUCCHH (JIMKBHIATOPA).

2.9. Ilpy HAMUYMH Ha XpaHEHHH B apXUBE apXHBHOrO (OHAA OpPraHU3aIlHH
HOBBII apXUBHBIH (OHL CO3HAETCS B CIyJasX:

HU3MEHeHuUs PO €€ NeTeIBHOCTH;

HU3MeHeHHs (OPMBI COOCTBEHHOCTH €€ HMYIIICCTRA.

W3 apxuBHBIX JOKYMEHTOB TOCYJApCTBEHHOM WIH MYHHIUIIATBHOM
OpraHM3alldy, [OJABEprileiics NpeoOpa3soBaHHIO C U3MEHEHHEM  (OpPMEI
COOCTBEHHOCTH €€ HMYIIeCTBa, Y AapXHUBHBIX JOKYMCHTOB BHOBb CO3JaHHOM
OpraHM3aLKK-IIPABOIIPEEMHHKa JOMyckaeTcss (opMUpoBaHHe OOBEIUHESHHOTO
apxuBHOTO (oHIAa B ClIydae mepeladd apXWBHBIX JOKYMEHTOB OpraHW3alWH-
NpaBOIIPeeMHUKA B TOCYIAPCTBEHHYIO WX MYHHLHITABHYIO COOCTBEHHOCTb.

IT1. TpeGoBanus K 3AaHHIO H MOMEHICHHAM apXHBA

3.1. ApxuB pa3MemaeTcs B 3JaHWH(AX) W (WIHM) OTHENBHBIX MOMELICHUAX
3nanus. OCHOBHBIE IOMeINEHHs, MpEAHA3HA4YCHHBIE U1 XpaHEHWs, y4eTa,
KOMIUIEKTOBAHHSI H HCIIONB30BAHHS ApXHBHBIX HOKYMEHTOB, H BCIIOMOTATeJbHBIE
(aAMHHHCTPATUBHO-XO3AHCTBEHHOTO, TEXHWYECKOr0o H OBITOBOrO Ha3HaueHWT),
JOJDKHBI COOTBETCTBOBATH TPeGOBaHWAM, YCTAaHOBIEHHBIM IMaBoii V IIpasmi,
a Takke OOMmEUMH TpeGoBaHMAMH 0e30MACHOCTH K OOIIECTBEHHBIM 3JAHHAM H
COOPYKEHHAM' .

CoctaB, pacnoioxeHue, o0OOpyIOBaHHE IOMELICHHH  OCHOBHOTO
HAa3HAYeHHs 3/1aHUs apXuBa MODKHBI O0ECTeYMBATH COXPAaHHOCTH APXHUBHBIX
JOKYMEHTOB HAa BCEX YYacTKax paboTBl C HHUMH, COOJIOHNEHHE TEeXHOJOTHM
apXUBHBIX paboT, a TAKOKe ONTUMANBHOE B3auMoeiicTBHe NMOApa3JieNieHuil apxuBa.
K noMenieHHSIM OCHOBHOT'O Ha3HAYEHHS OTHOCSTCS:

apXHUBOXPAHIIIHING;

paboune nomeirieHus paGOTHHKOB apXHBa;

4 CoGpanue 3akonomarenscTRa Poccuiickoit ®enepaunu, 1997, Ne 20, cr. 2231; 2017, Ne 52,
cr. 7927.

5 Tnasa 2 depmepansnoro 3akoma ot 30.12.2009 Ne 384-®3 «TeXHHYECKHH pErTaMeHT O
Oe3omacHOCTH 30aHuit U coopyxeHuil» (CobpaHue 3akoHonaTeNbcTBa Poccuiickoit Oenepannm,
2010, Ne 1, cr. 5); I'panocrpoumtensrerii koxaexc Poccuiickoit Penepanmm (Cobpanue
3aKoHOHaTenbCTBa Poccmiickoit Mepeparmu, 2005, Ne 1, 1. 16; 2019, Ne 31, cr. 4453).



NOMEIeHHA JUisi IpHeMa M BPeMEHHOIO XpaHeHWs, JUisAi aJanTalu
apXWBHBIX JOKYMEHTOB K HOBHIM YCIOBHSM XPAHCHHS IOCIE HX HepeMeIlleHHS
(akxIIMaTH3auN);

TIOMEIIEHHUSA JUIA M3OJALMM, Je3UH(EKUHH M AC3MHCEKUHMH MOPAKEHHBIX
apXUBHBIX JJOKYMEHTOB;

MOMeIeHusl A1 oOeCHBUINBaHUs, MEpelieTa U PecTaBpallid apXHBHBIX
JIOKYMEHTOB;

MIOMEIIEHHS Ul KOIUPOBAHHA H (OTOpPECTaBPaLIH apXHBHBIX JOKYMEHTOB,
00paboTKH IUIEHKH M NPOBEJCHHS TEXHHYECKOTO KOHTPONA ayAHOBH3YAIBHBIX
JIOKYMEHTOB;

TIOMEMIEHHS [Tl XPaHSHUS YIETHBIX JOKYMEHTOB;

YUTAIBHBIH 3aJ1 C Y4aCTKaMH BBLIAYHU JIEN M CIIPABOYHO-MOHCKOBBIX CPEJICTB,
BPEMEHHBIM XPaHWIHIIEM (IMPOCMOTPOBBIN 3aJ, KOMHATHl MNPOCIYIUHBAHHS
(hOHOZIOKYMEHTOB) (Rasiee — YUTANBHBIN 3a1);

NOMEINCHH KAaTaloroB HIH HPH OTCYTCTBHH CHEHMATBLHO BBIAEIECHHOTO
HOMelIeHNs — paboyas KOMHATa apXHBa;

HayJHO-CIIpaBOYHas OUOIHOTEKa;

METOIMIECKHUi KaOUHeT;

[OMEINEHHs Ul SKCIIOHHPOBaHUS apXUBHBIX JOKYMEHTOB (BBICTABOYHBIH
3ai). '

3.2. Pa3MenieHue apxdBa B MPHCIIOCOONEHHOM 31aHHMM (TTOMELICHHUIX)
JOIyCKaeTCsl TOJNBKO Ilocie ero obcienoBaHusA (B TOM 4HC/IE MOABAIBHBIX H
YepIauHbIX MOMEIIEHUH, paboTOCIIOCOOHOCTH SJNIEKTPOCETeH, OTOMMTENbHBIX U
BEeHTHWJIILIMOHHBIX CHCTEM, IPOYHOCTH MEXITAXHBIX TEPEKpBITHH C y4YeToM
MOTEHIMANBHEIX ~HArpy3o0K) MpeACTaBHTENSIMH apXHBa, COOTBETCTBYIOILETO
YMOJTHOMOYEHHOTO OpraHa HCIIONHHTEILHON BIacTH B cdepe apXUBHOTO JeNIa WiH
OpTraHa MECTHOTO CaMOyTpaBIeHHs".

IIpennasHaueHHble IS XpaHEHHS ApXMBHBIX JOKYMEHTOB MOMCIICHHSA B
[PUCIIOCOOIEHHOM IO apXUB 3JaHUM JOJDKHBI OBITh H30IUPOBAHEI OT OCTAIbHBIX
€ro IMOMEIIEHHH.

He nomyckaercs pa3mereHHe apxuBa:

B 3JaHMAX, B KOTODBIX DACIIONOXEHBI IPeNpPHATHS OOLIECTRBEHHOIO
[UTaHUS, TOTOBSLINE TOPAYYIO IHIY, IPOLYKTOBbIE MarasdHbl W (HJIH) CKIasl,
OpraHH3aluH, XpaHsuye U (HIH) IPEMEHSIOLUIME MT0XXapOONacHble U arPECCHBHBIE
XHMHYECKHE BEIIECTBE;

B BETXHX CTPOEHHSX, JepPeBIHHBIX IIOCTPOHKaX, MOMEIIEHHAX C
OTHOCHTEJIBHOH BIaXHOCTBIO BO3yXa 6onee 55% H ¢ MEYHBIM OTOIUIEHHEM;

$ Yacts 5 crateu 14, gactu 1 u 2 crarsu 15 Meaepansuoro 3akoHa Ne 125-D3.



B MOJBAIaX H IMOMEINEHUAX, PAcCIONIONKEHHBIX HUKE YPOBHS IMOBEPXHOCTH
3eMJIH, 33 UCKITIOUEHHEM XPaHHIHIN (OMeleHuiT), 00eCneYuBalomVYX 3aMUTy OT
NPOHWUKHOBEHHS B HUX TPYHTOBBIX, TANIBIX M IIABOJKOBBIX BOJI.

3.3. ApXHUBOXpaHUIIUILE JOJDKHO:

OBITh OTHENEHO OT JPYrHX MOMEIIEHHUH apXUBa OTHEYIOPHKIMH CTCHAMH H
MEPEKPHITHAMH;

OBITh yHaleHo OT J1abOpaTOpHBIX, IPOM3BOACTBCHHBIX, OBITOBBHIX
MIOMEIIIeHUi apXyuBa U He UMETh OOUIMX ¢ HUMH BeHTUNAIIMOHHBIX KaHAJIOB;

OBITH r'UIPOU30IUPOBAHO;

HUMETh BBICOTY He MeHee 2,2 M OT IT10J1a IO HH)KHEH YacTU BBICTYMAOIIHAX
KOHCTPYKIMIi TepeKphITHS IOTOJNKA;

HMeTh TIOKPHITHE CTEH, [I0JIOB, MOTOJKOB, OOOPYNOBaHHA U CpEICTB
XpaHEeHWs apXUBHBIX IOKYMEHTOB, He COOHMpalomMX MBIIb M HE BBIAESIIIOMIAX
arpeccUBHbIE XUMHYIECKHE BEIIIECTBA;

HUMeTH OecTpensaTCTBeHHBIE BRIXOBI K TH(TaM U TeCTHHYHBIM KIETKaM;

HE HMeTh BHYTPH paclpelelUTeNbHBIX IIUTOB, IPEJOXpaHUTENeH H
OTKJIFOYAIOIMX  PYOMNBHHMKOB, TpPyO0 BOmOCHaOXeHHMS M  KaHAJM3aLMH,
TEXHOJNIOTHYECKHUX MUK OBITOBBIX BEIBOJOB BOBI.

3.4. He pmomyckaetrcs XxpaHeHuHe (POHONOKYMEHTOB, BHUACOROKYMEHTOB H
JJIEKTPOHHBIX JOKYMEHTOB Ha (usmdecku 00OCOONCHHBIX HOCHTENSX C
MAarHUTHBIM pPabOYdUM CIIOEM B apXUBOXPaHWIMINE C TOCTOSHHBIMH WM
NepeMEHHBIMY MarHUTHBIMH IIOJIAMH HANPSOKEHHOCTBIO Gonree 400 a/M.

IV. OGopyaoBanune 111 XpaHEHHS APXHBHbBIX IOKYMEHTOB

4.1. ApxuB OCHAIAETCA METALIMYECKAMHM CTEJUIXaMH, MIKadaMH,
ceiihamu, mKapaMHU-CTeIUIAXKaMHd. B KadecTBe CIIEHHAIBHOTO 00OpYIOBaHMA
BO3MOXXHO HCIIONB30BaHye CTAlIHOHAPHBIX OTCEKOB-OOKCOB € META/LIHYECKUMH
[eperopogKaMy H IIOJIKaMH.

CrajpHble CTE/UIaXH MOryT OBITh HCHONB3OBAaHBI IS XpaHEHUS
(GOHOIOKYMEHTOB, BUNCONOKYMEHTOB H MJIEKTPOHHBIX JOKYMEHTOB Ha (GU3HMYEcKU
060COGIEHHEIX HOCUTEIIAX ¢ MATHUTHBIM paboyurM CIIOEM TOJILKO MPH YCIOBHH HX
pasMarHUYMBaHUs 1 3a3€MIICHHUSL.

JomyckaeTcst OKCILTyaTaluss WMEIOLIUXCS OEPEBAHHBIX M CMENIaHHBIX
crenaxeii, He NMOPaXEHHBIX OMOJOTHYECKUMH BPEAUTENSIMH M 0O0pabOTaHHBIX
OTHE3AIIUTHEIM COCTaBOM.

42. B apxuBOXpaHWIHIIE C ECTECTBEHHBIM OCBEIEHHEM CTeJUIaXH K
wKkapbl OTKPHITOTO THIIA YCTAHABAMBAIOTCH MEPIEHANKYJISPHO CTEHaM C
OKOHHBIMH npoeMaMH, B ApXUBOXpaHUJIULIE 663 OKOH — ¢ Y4UYCTOM



7

KOHCTPYKIMOHHBIX OCOOEHHOCTEH MOMEIEHHUS U HCIIOb3yeMOro 000pyI0oBaHHs.

CranuoHapHple  CTelNMaxu,  MKapel,  ceHdsl,
YCTaHABIIMBAIOTCS ¢ COOMIOACHUEM CITeAYIOLIHX HOPMATHBOB:

KA BI-CTEIIAKH

HaumeHOBaHHE MMO3UIIMK

Paccrosnus,

He MeHee, CM

Paccrosiame Mexay pagaMu cTeUTakei (TIaBHBIH POXO0T) 120
PaccrosiHEE MEXIY COCCAHHMH CTEJUTaXaMH (IIPOXOJ) 75
PaccTostHEe MEXAY Hapy»KHOH CTEHOH 3HaHUS M CTEJUIRMKaMH, 75
HapajUIeNbHbIMH CTCHE

PaccrosiHuie mMexay cTeHO# 1 TopuoM cresutaxa (mkada, ceitda) 45
(obx0m)

PaccrosHrne Mexay HOTOIKOM H BepxHel IOJKOH cTeinaxa 50
(uxada, ceiida)

PaccrosHie Mexay moioM H HIDKHeH IOJKOM CcTeuiaxa 15
(uxada, ceitda)

PaccrosiHme Mexay IOJIOM M HIDKHEH TMONKOH creiuiaxa 30
(uixada, ceiida) B OKONBHBIX STaKaX

PaccTodine OT HarpeBaTeNbHBIX H (HIM) OTONHTEIBHBIX 100

YCTpOMHCTB

MoOGuasHEIE CTCJIIAXH YCTaHaBIIHBaOTCs

COOTBCTCTBHHA C

pPEKOMEHIALMSIMH WX TpPOW3BOAMTENEH H C COOMOJCHHEM HOPMATHBOB I
CTaI[MOHAPHBIX CTeJUTaXed B YaCTH IVIaBHOTO MPOXO0Ja, PACCTOSHHH OT BHEINHUX
CTEH U MOTOJIKa OMEIEHHUS], a TAKXKe OT HarpeBaTeNbHBIX U (WJIH) OTONHTEIBHBIX

YCTPOMCTB.

4.3. Paccroguus (Ipoxosl) A 00OPYAOBaHHUS C BBIABHXXHBIMH SIAKAMHU

PacCYUTBIBAIOTCS C YIETOM THIIOpa3Mepa 000pyJOBaHHU.

4.4. TToMenienus apxuBa, B KOTOPBIX OCYIICCTBIIETCS] XPaHCHHUE apXUBHBIX
JOKYMEHTOB, a TaKkkKe CTEJUIaXH, IIKadpl, ceH(bl U MONKH B KaXIOM OTAEJIBHO
B3TOM apXHBOXPAHUITHIIE (TIOMEEHUH ) JOIKHEI OBITh IPOHYMEpPOBAHEL:

CTeJUTaXH, Kapbl U cei(BI — MOCIENOBATENBHO CIeBa HANPaBO OT BXOJA B

IIOMELLEHNE;

MOJIKK cTestaxeit, mxados u cefioB — CBepXy BHH3, CileBa HAIPaso.




V. HOpMaTllBHble PeKHMMbI XPAHCHHS APXHBHLIX JOKYMECHTOB

5.1. [poTUBOMOXapHBIA pEeXUM B  apxXUBe  perilaMeHTHpyeTcs
3akoHOJaTenscTBOM  Poccuiickoii  ®exnepalu, peryjdupyollUM  BOOPOCHI
TI0XapHOH GE30TMaCHOCTH .

5.2. ApXWBOXpaHWIHILE JOKYMEHTOB HAa HHUTPOOCHOBE TEPPHTOPHANIBHO
JOIDKHO OBITH OT/EJICHO W H30HPOBAHO OT JpPYrHX, a TaKxke CHabXeHOo
JOIIONHUTENIBHOM BBITSDKKOH BO3yXa B €10 HHXHEH 30He.

5.3. OxpauHblii pexxuM B apxHBe YCTAHABIMBACTCA B COOTBETCTBHHU
C MHCTPYKIHEH O MPOIyCKHOM W BHYTPHOOBEKTOBOM peXHMaX, yTBepxKIaeMOH
JIOKAJIHBIM aKTOM apXHBa M COTJIACOBaHHOH C opraHH3alliieif, OCyIeCTRIIONIeH
OXpaHy apXHBa Ha OCHOBaHHH HAOTOBOpa.

5.4. Tlpoxon Ha TepputopHio (B NMOMELICHHS) apXHBa, a TaKXe BBHIHOC U3
HEro apXWBHBIX JIOKYMEHTOB U (HJIH) X KOMUH, CTIPAaBOYHO-IMOUCKOBBIX CPEACTB K
HHM, [eYaTHBIX H3TaHHH U MaTepHaNBHEIX LIEGHHOCTEH OCYILECTBIACTCA:

NOJB30BATENsIMH  YUTAJIBHOTO 3ala — B cooTBeTcTBUH ¢ [lopsakom
HCIIONIB30BaHKA apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHHIHIAIBHBIX
apxuBax Poccuiickoii ®enepanun’;

IpPEeJCTaBUTEIIMA  CYAeOHBIX, OpaBOOXPAaHUTENBHBIX  H HHBIX
YIIOTHOMOYEHHBIX OPTaHOB — B COOTBETCTBHH C 3aKOHOJaTenbcTBoM Poccuiickoi
d)e;[epaunng;

pa60THHKaMPI apxuBa U HHBIMH JIMIJAMHU — I10 MPOITYyCKaM.

ITopsinox odopMiieHHS U BBIIAYH [IPOIYCKOB YCTaHABIMBAETCS JOKAIBHBIM
aKTOM apxHBa.

7 Tlocranosnenme IlpaBurensctBa Poccmiickoii ®enepammu or  25.04.2012 Ne 390

«O mpotuBonoxapuoM pexume» (CobGpanue 3axoHoaarenbera Poccuiickoit Penepanuu, 2012,
Ne 19, cr. 2415; 2019, Ne 39, ct1. 5420); npuka3 MunkyasTypsl Poccuu ot 12.01.2009 Ne 3 «06
yrBepkaeHun CHeNMaIbHBIX [paBWil MOXapHOH 6e30MacHOCTH  TOCYJApCTBEHHBIX — H
MYHHIMIATLHEIX apxuBoB Poccmiickoit Denepamun» (3apeructpupoBaH Muntocrom Poccum
04.05.2009, perucrpanuonHsrii Ne 13882).

8 ITpuxaz PocapxuBa ot 01.09.2017 No 143 «O6 ytBepxnenun llopsAnka HCTONB30BaHHA
apXMBHBEIX [JOKYMEHTOB B TOCYAapCTBCHHBIX M MYHHIUNAIBHBIX apxuBax Poccuiickoit
Qepepauuu (3apeructpupoBan MunroctoMm Poccun 01.11.2017, peructpauuonssiii Ne 48765)
g,uanee — mpuka3 Pocapxusa Ne 143).

Yacte 1 cratem 57 I'paxmanckoro mpoueccyaibHOro kozekca Poccmiickoit Penepanmu
(Cobpanue 3axoHomarenbcTBa Poccmiickoit @eneparuu, 2002, Ne 46, cr. 4532; 2018, Ne 49,
ct. 7523) (nanee — I'TIK); nmyskt 19 craten 5 YronoBHo-npoueccyanbHoro kogexca Poceuniickoit
Oepreparun (Cobpanue 3akoHomaTenbeTBa Poccmiickoit ®emepamuu, 2001, Ne 52, cr. 4921;
2016, Ne 1, cr. 60) (nanee — VIIK); mynxrt 2.1 crarsu 4 ®enepanpHoro 3akoHa ot 17.01.1992
Ne 2202-1 «O unpokyparype Poccuiickoit ®emepanuu» (Cobpanne 3aKOHOJATEIHCTBA
Poccuiickoit ®enepanuu, 1995, Ne 47, ct. 4472; 2014, Ne 30, c1. 4234) (nanee — GenepansHblit
3akoH Ne 2202-1).
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5.5. TlpaBo Ha [JOCTYIl B apXWBOXpaHHWIHILE (IOMELIEHHe IJisi XpaHEeHHs
apXHUBHEIX JJOKYMEHTOB) HMEIOT:

PYKOBOJMTENb apXUBa U €r0 3aMEeCTHUTENb, B 00A3aHHOCTH KOTOPOTO BXOMASAT
BOIPOCKH 00eCTIeUeHH COXPaHHOCTH;

pabOTHUKY JaHHOTO apXHUBOXPaHIIHINA;

apyrue  pabOTHUKHM  apXHBa B CONPOBOXICHHM  3aBEYIOLIETO
apXMBOXPAHUIMLIEM HITH JTHIIA, €r0 3aMeIlaloNIero;

WHbIE JHULa B COIIPOBOXKAEHHUH 3aBEJYIOIUEr0 apXHBOXPAHWIHLIEM HIIH
JHLE, ero 3aMelaloIlero, ¢ paspelleHHus pyKOBOOWUTENS apXuBa MM
YIOTHOMOYEHHOTO MM JOJDKHOCTHOTO JIHIIA.

5.6. ApxuB  obopymyerci — CpeACTBaMH  aHTHTEPPOPHUCTHYESCKOH
3aIIMIIEHHOCTH B COOTBETCTBHM C TpeOOBaHUSMHM K aHTUTEPPOPHCTUYECKOM
3AIMUIIEHHOCTH MECT MAcCOBOro MpeObIBaHUs oJel U 06beKTOB (TeppUTopuii),
MOJUIeKAUIMX O0A3aTeNbHOH OXpaHe BOMCKAMHM HANMOHAIBGHOM  TIBapIuu
Poccutickoii ®epeparuu, ycraHosiaeHHBIMH IlpaButenmsctBoM Poccuiickoit
(I)e,uepauunm.

5.7. OcHallleHUIO CpeACTBaMM OXPaHHOH CHTHANH3ALWHM TOAJIEXXaT
HOMEILEHHS apX¥uBa, B KOTOPBIX:

TIOCTOSIHHO HITM BPEMEHHO XPaHATCS apXUBHbIE JOKYMCHTEI,

YCTaHOBIEHO cepBepHoe obopynosanue, obecneunBaromee
hyHKIMOHHpOBaHHEe HHHOPMAIIMOHHOM CHCTEMBI apXHBA.

CpenctBa oxpaHHO!H CUIHATU3AIlMY yCTAHABIMBAIOTCSA HA OCHOBHOI! BXOJ B
3JaHHe (IIOMEILEHU) apXuBa TIPH OTCYTCTBUH KPYIJIOCYTOYHOTO MOCTA OXPAaHEI, a
Tax)Ke Ha aBapuiiHbIE U 3aaCHbIE BHIXOEL.

5.8. ExxeTHEBHOMY OICYaTHIBAHUIO [I0 OKOHYAHHIO paboyero JHS MOJIexKaT:

[IOMEILeHHs apXUBa, YKazaHHbIe B myHkTe 5.7 [Ipasum;

HAXOJSIINECS B HEOMEUaThIBAEMBIX [TOMEILEHHAX apXuBa MKa(pl U ceidbl,
B KOTODBIX BPEMEHHO HaXOJATCS apXWBHBIE JOKYMEHTHI, a TaKXe XpaHITcs
YUYETHBIE JOKYMEHTEL.

5.9. TloMeleHus apxuBa, B KOTOPHIX MMOCTOSHHO WM BPEMEHHO XPaHSTCS
apxuBHBIE [JOKYMEHTHI, NODKHBL OBITH OOOpYHOBaHBI IBEPAMH IIOBBHIIIEHHOH
TeXHUYECKOH YKPEIIeHHOCTH ¥ (MIH) 3aMKaMK YCHIeHHOM cekpeTHoCTH. Kaxaprii
3aMOK JIOJDKEH UMETh He MeHee JIByX KOMIUICKTOB KiIoYeil, OfMH M3 KOTOPEBIX

1 Tocranoenenne IlpasurenscrBa Poccmiickoit ®enepammm or 25.03.2015 Ne 272 «06
YTBEPKICHUM TpeOGOBaHMM K AHTHTEPPOPHCTHYECKOH 3AIMMINEHHOCTH MECT MAacCOBOrO
npeGhIBaHHA MOAEH U 00BEKTOB (TeppHTOpHiL), MoIexauX obs13aTeIbHOR OXpaHe BOACKaMH
HanuoHanbHo# reapauu Poccuiickoit @enepanun, ¥ Gopm macnoprTos 6€30MaCHOCTH TAKUX MECT
u o0wexToB (Tepputopmii)» (Cobpanme 3axoHonarenbcrBa Poccuiickodt Pemepanuu, 2015,
Ne 14, ct. 2119; 2018, Ne 5, c1. 747).
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XpaHUTCAd Ha [OCTY OXpaHbl HJIH B KabOWHETe PYKOBOAHTEHS apXuBa HWIH
YTIOTHOMOYEHHOTO UM JJOJKHOCTHOTO JIALIA,

Bce okseMmiApsl KiIOYei OT MOMEINEHHI apxuBa (32 HCKIIOMEHHEM
OTHOCALIMXCA K TMOMEIIeHHAM, Ha KOTOpPBIE paCIpPOCTPAHAETCH PEXHM
CEKPETHOCTH) YUIHUTHIBAIOTCS B XKYPHANIE PEFUCTPaLUH KIIOYeH.

5.10. B paGodee BpeMst B OTCYTCTBHE paOOTHHKOB MOMENICHUS apXHBa, B
KOTOPBIX HOCTOSHHO WJIHM BPEMEHHO XDaHSATCS apXHBHbIE HOKYMEHTBHI, JIOJKHBI
OBITH 3aKPBITH HA 32aMOK.

5.11. ApxuB o0s3an 0obecrneduTh 3aMUTy WHGOPMAIMA U NEPCOHANBHBIX
JIAHHBIX, COJAEPIKALIUXCS B apXUBHEIX JOKyMEHTaX M B MHGOPMAalHOHHOH cCHCTEMe
apXWBa, B COOTBETCTBHH C 3aKOHOAATeTbcTBOM Poccwiickoit Meneparun’ .

5.12. ApxuBHble OKYMEHTBI JOIDKHBI XPAaHHTBCS B BEHTHIMPYEMOM
MOMEIIeHHH, O00eCreYnBaloUM  PENUPKY/SLMIO BO3AyXa C  KpPaTHOCTBIO
BO3yx000MeHa He MeHee 2/3 B yac U CTaOWILHOCTB TEMITEPaTyPHO-BIAXXHOCTHBIX
XapaKTEPUCTHK BO3MYITHOMH CPeNEL.

5.13. TlapameTpsl BO3AYNIHON CPembl B apXHBOXPAHMIHINE JOKYMEHTOB Ha
OyMaXHOM HocHTelne, 06OpyJOBAHHOM CHCTEMOM KOHJMIMOHHPOBAHHS BO3LYXa,
JOJDKHBI COCTaBILATE: TeMmeparypa 17-19°C, oTHocHTenbHas BIAXKHOCTH BO3LYyXa
50-55%.

5.14.  Tlapamerpsl  BO3AYOIHOH  cpedbl B apXHBOXPaHHIHIIES
ayAMOBU3YANIBHBIX JOKYMEHTOB JOJIKHBEI COCTABIIATS:

Temneparypa Bo3ayxa (t) °C BunaxkHocTs Bozmyxa (y) %
yepHo-6esibie LIBETHBIE yepHO-6ernbie [[BETHBIE
Bug Hocurens = z g z H b g =
= =1
(OCHOBBI) IOKyMEHTa § I § § § § 2 §
) « -~ - o -~ « - " ) o - < e}
QO % o g o ¥ O ¥ [SI-1 o ¥ o X o §
EREE: 2 lse|z2ls2lz2 s
ZE 2 Z B % E =0 2 E % E
= = = 5
8§ |53 |[§5 158 |52 |58158 |88
KHHOJOKYMEHTBI
HHTPOOCHOBA
0 +10 -5 +5 40 50 40 50
(M3 HUTPOLIEIIIONO3bI)
6esomacHasg ocHOBa (M3
HAIeTaTHEIITI0N03b]
P +2 | +15 | -5 | +5 | 40 | 50 | 40 | 50
HITH
nonuaTHIEHTepedTaNaTa)

! demepamsusiit 3akon Ne 149-03; @cnepanbubii 3akoH oT 27.07.2006 Ne 152-@3 «O
nepcoHaNbHbIX JaHHBIX» (CobpaHre 3akononarenscTsa Poccuiickoii @epepanuu, 2006, Ne 31,
cT. 3451; 2018, Ne 1, cT. 82).
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bOTOROKYMEHTHI

IUIEHKa +8 +15 -5 +5 40 50 40 50
dborobymara +17 +19 +2 +5 40 50 40 50
CTEeKIIO
amMGpoTHI

+8 +15 -5 +5 40 50 40 50
JlareppoTHIL
deppotun

(OHOIOKYMEHTDL, BUIEOOKYMEHTbI

Ha MAarHUTHOH  JIeHTe, MuH. + 8 M. 40
MarHHUTHBIX HOCHTENAX makc. + 15 Make. 50

5.15. He pmomyckarorcs Ce30HHBIE H CYTOYHBIE KOJEOAHHS TeMIepaTyphl
B apxuBoxpaHunume Oosee yem Ha 5°C U OTHOCHUTENHHOHN BIaKHOCTH BO3IyXa
Gonee yeM Ha 10%.

5.16. B moMelleHHSX apXHBa C HEPETYNHUPYEMBIM TeMIlepaTypHO-
BII2KHOCTHBIM DPEXHMOM JOMyCKaeTcs BpeMeHHOoe (710 2 MecsleB) XpaHCHHE
apXUBHBIX JOKYMEHTOB IIpH Temrepatype 20 + 5 °C 1 OTHOCHTENbHOH BIAXHOCTH
Bo3zayxa 50 + 20% mnpu nposefeHHH HX (H3HKO-XMMHYECKOH M TEXHHYECKOH
06pabotky, npexycMoTtpenHo#t raasoit XII [Tpasii, # HCIIONBE30BaHHUH.

5.17. KonTpons 3a  TeMHepaTypHO-BJI2XHOCTHBIM  PEXHMOM B
apXVBOXPAHUIUIIE ODECIeYNBaeTCs pa3MelIeHHeM B OAHOM WM HECKOIBKHMX
KOHTPOJIBHBIX TOYKax (B 3aBHCHMOCTH OT KOHCTPYKLIHOHHBIX OCOOEHHOCTEH H
Ky0aTypsl) apXHBOXpaHWIHIIA (FOMEIIEHHs) Ha BHICOTE He MeHee 1 M, BAAIH
OT OTONMUTENBHBIX W BEHTHSIUOHHBIX CHCTEM, KOMIUIEKTa KOHTPONBHO-
H3MEPUTENBHBIX MNPHOOPOB B  cocraBe: TEPMOMETP U THIPOMETp HIH
TEpPMOTUTPOMETpA.

H3Mepennst TeMIepaTypHO-BIQXHOCTHBIX [ApaMETPOB BO3AYIUHOW Cpens
MPOU3BOJATCS B OFHO U TO XK€ BpeMs CYTOK:

B KOHIULIHOHUPYEMOM apXHBOXPAHWIHILE — 1 pa3 B HEAEIO;

B HEKOH/IHIMOHHUPYEMOM apXHUBOXPaHHIIMILE — 2 Pa3a B HEJENIO;

Np¥ HECOOTBETCTBHMH IMAapaMeTpoB HOPMATHBHBEIM TpebopaHmsaM — 1 pa3
B CYTKH.

ApxuB 00S3aH NPOBOOWTH [MOBEepKYy U (WIH) 3aMEHY KOHTPOJIBHO-
H3MEPHUTENBHBIX IPAGOPOB B COOTBETCTBAH C TEXHHYECKOH AOKyMEHTalMeH
K HHM.
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Ilpu oTcyTCcTBHH B 3[aHHM apXKUBa aBTOMATHYECKOH CHCTEMBI YIpaBICHUS
BEHTWIALMEHT © KOHJMLUHOHHPOBAHHEM BO3[yXa IIOKa3aHHUA KOHTPOJIBHO-
HU3MEPUTENBHBIX MPUOOPOB B KAXKIOM apXUBOXpaHWIHLIE (UKCHPYIOTCI B
PEeTHCTPALlMOHHOM JKypHale, B KOTOPOM TakKe OTpPa)KaloTCsA AAThl MOBEPKU
NpUOOpPOB U Mepbl, IPHHATBIE 110 HOPMAIHU3AIMU TEMIEPaTYPHO-BIaKHOCTHOIO
PeXHMa B CITy4asx ero HapyIleHus.

5.18. ApxuBHBIE NOKYMEHTH HEOOXOIUMO XPaHHTh B TEMHOTE, JUI1 Yero
OHH pa3MeIIalOTCs B MEepBHYHbIE CPEJCTBA XPAHEHHsS, IPeSyCMOTPEHHEIC
rnaBoii VI IpaBui.

5.19. B apxuBOXpaHUIHIIE JOIIyCKAETCA:

eCTeCTBEHHOE OCBEllleHHe MpH YCJIOBHM TIIPUMEHEHHS Ha OKHaX
CBeTOpaccenBaTeliel, PeryiiTopoB CBETOBOrO MOTOKA (CHELHAIBHBIX CTEKON),
3AIMUTHBIX (PUIBTPOB M MOKPBITHIA, XKATIO3H;

HCKYCCTBEHHOE OCBEILIEHHE DJJIEKTPOJIaMIIaMH HAKaJIHBaHHA B 3aKPBITHIX
wia)oHax C rNaAKOW HAPYXHOW MOBEPXHOCTHIO, €CIIH YPOBEHB OCBELIEHHOCTH B
QUama30He BHIMMOIO CHEeKTpa Ha BEPTHKANBHOH I[MOBEPXHOCTH CTe/UIaka Ha
BeicoTe 1 M OT moJia He npesblimaeT 20-50 5k, Ha ropusoHTansHOH — 100 k'

Paspemaercst npuUMeHeHHe JIIOMMHECHEHTHBIX JIaMI C Ype3aHHBIM
yisTpauoNeTOBEIM ~ Y9acTKOM  CHeKTpa, CBETOJUOAHBIX  CBETHJIBHHKOB,
paspelIeHHBIX YIOJHOMOYSHHBIM (eJlepalbHBIM  OpPraHOM — HCIIOJHUTENBHON
BIIacTH B cdiepe moxapHOH GesomacHocTH".

5.20. ApxuBHBIE AOKYMEHTHI NOJDKHBI OBITH 3aIIUIIEHBI OT CBETOBOTO
BO3/IEHCTBHUS MPH MPOBEJeHAU (HUIMKO-XHUMHUUECKON U TeXHU4IecKol 06padoTky,
npexycMmotpennoit raBoit XII [TpaBui, 1 UCIIOTB30BaHUHU.

5.21.  CaHUTapHO-TUTHEHMYECKHH  peXUM B  apxuBe  JOJIDKEH
COOTBETCTBOBATh TpeOoBaHUIM, YCTaHOBJIEHHBIM YTIOTHOMOYEHHBIM
(denepanpHBIM ~ OpPraHOM  HUCIOJHHUTENBHOHM  BJACTH,  OCYIIECTBIIAIOIIUM

"2 Inaga INI CanlluH 2.2.1/2.1.1.1278-03. CaHuTapHbie MpaBuia H HOPMBL |WrmeHHYecKue
TpeGOBaHHA K €CTECTBEHHOMY, HCKYCCTBEHHOMY H COBMEIICHHOMY OCBEILCHHIO >KHMIBIX K
OOIIECTBEHHBIX 3[aHHK, YTBEPXKACHHBIX IIOCTAHOBICHHEM [JIaBHOrO rocyAapCTBEHHOTO
caHuTapHoro Bpaua Poccmiickoii ®epmepammm ot 15.03.2010 Ne 20 (3aperucTpHpoBaHO
Munroctom Poccun 08.04.2010, perucrpanuonnsrii Ne 16824).

1 Crateu 3 1 16 ®emepanbroro 3akona ot 21.12.1994 Ne 69-03 «O moxapHo# Ge30macHOCTH»
(Cobpanne 3axoHomarenbcTBa Poccmiickoit ®epepanmu, 1994, Ne 35, ct. 3649; 2016, Ne 1,
cT. 68; 2017, Ne 27, ct. 3938); ®enepanbHsrii 3akoH ot 22.07.2008 Ne 123-03 «Texnuyeckuit
pernmaMeHT o TpeboBaHMAX IHoXapHOi OezomacHocTH» (CoOpaHue 3aKOHOAATENHCTBA
Poccmiickoit ®epepanum, 2008, Ne 30, cr. 3579; 2018, Ne 53, cr. 8464); mocraHOBICHHE
ITpaButensctBa Poccuiickoit @eaepammu o1 25.04.2012 Ne 390 «O npoTHBOIOXKapHOM PEXUME»
(Cobpanue 3akonomarenscTsa Poccriickoit ®emeparum, 2012, Ne 19, cr. 2415; 2019, Ne 39,
ct. 5420).
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(enepanbpHbIil rOoCYAapCTBEHHBLH CaHUTAPHO-3MHAEMHQIOTHIECKHH Hansop”.

5.22. Hapmexaree CaHHUTApPHO-THTHEHHIECKOe COCTOSIHUE B
apXHBOXPAHWIHINE [OAEPKUBACTCS IPOBEJICHUEM B HEM He peXe OJHOTO pasa B
Mecsl BMTaXKHOH yOOpKM HOJIOB, oOecHBUIMBaHHSA OOOpYHNOBAHHS M IIEPBUYHBIX
CpeACTB XpaHeHHs, OOpaGOTKH LIOKOJNBHBIX 4HacTell CTelUlaxei, IUIHHTYCOB,
MOJXOKOHHUKOB BOAHBIMH PACTBOPaMH aHTHCETITHKOB.

5.23. ApxuBHBIe NOKYMEHTH (BBIOOpOoIHO, HO He MeHee 0,01% ot obwero
KOJIMYECTBA €JHHMI] XpAHEHWS) M apXHBOXPAHWIHIIE HE pexe IBYX pa3 B rof
(B Hayale W KOHIE OTONMTENHHOTO CE30HA) IOMIEKAT SHTOMOJNOTHYECKOMY U
MHKOJIOTHYECKOMY OCMOTPY.

5.24. ApxuBHbIE JOKYMEHTSI, TIOABEPTIIHEC OGHOOTHYECKOMY TIOPAXKEHHIO,
MOJIeXAT HEMEUICHHOW H30JANMM M CaHHTApHO-TUTMEHHYecKoH oOpabotke
(ne3undexunn, JIe3WHCEKITHH ), a  apXHBOXpaHHJIHILIE, HNOpaKeHHOE
OUONIOrAYECKAMHU BPEUTEISIMY, — JA€PaTH3AIHH.

525. Ilpu pabore c yHHKATLHBIMH JOKYMEHTAMH HEOOXOAHMMO
HCIIOJIB30BATH TKAHEBBIE HEePYaTKH.

VL IlepBuunbie cpeacTBa XpaHeHHS

6.1. ApxuBHSBIE TOKYMEHTHI IIOJUIEXKAT Pa3MELIeHUIO:

Ha GyMa)KHOM HOCHTeNe — B KOPOOKaX, MalKaX, KOHBEPTaXx;

aynuoBH3yalbHbIE — B KOpoOKax M OlOKcaX, SIUKax YIAaKOBOYHBIX VLA
¢unemMoB (aydax), KOHBEpPTax;

9JIEKTPOHHBIE Ha (u3Mgecku 00OCOOIEHHBIX HOCHTENSIX — B YHAKOBKE,
PEeKOMEHI0BaHHON NTPOU3BOJUTEISIME HOCUTENEH.

6.2. Jomyckaercs XpaHeHHe apXUBHBIX IOKYMEHTOB Ha OyMaXHOM
HOCHTeJIe B CBA3KaX IIPH YCIOBUH UX YIIAKOBKH B OyMary, KapTOTeK, BKIFOUSHHBIX
B cocraB ApxusHoro ¢onaa Poccuiickoit Penepaiiuni, — B KAPTOTEYHBIX AMMKAX.

6.3. ApxuWBHbIe [JOKYMEHTHl B II€PBUYHBIX CpEACTBAX XPAaHEHMs
pasMeINaloTcs B apXUBOXpaHWIMUIE Ha OOOpYAOBaHMH, IIPeXyCMOTPEHHOM
nyHkToM 4.1 Ipasui.

4 CamlluH 2.2.4.1294-03. 2.2.4. Ousudeckue (Gaxropbl IPOM3BOACTBEHHOM CpEBL.
CurueHudeckue TpeOOBaHMA K a3pOHMOHHOMY COCTaBY BO3AYXa IIPOH3BOJACTBEHHBIX H
0OIIeCTBEHHEIX noMeinennii. CaHHTapHO-3NHIEMHONOTHYCCKAE NpPaBHIa H HOPMATUBEL
YTBEPIKACHHEIE [IOCTAHOBJICHHEM [ JTaBHOTO rOCYJApCTBEHHOTO CAaHHTApHOTO Bpaya Poccuitckoit
®egepauuu or 22.04.2003 Ne 64 (3apermctpupoBaHo MumoctoM Poccmn 07.05.2003,
peructpammonneit Ne 4511); CanlluH 2.2.4.3359-16. «CaHHMTapHO-OMHACMHOIOTHIECKHUE
TpeGoBanus k dusnyeckuM (QakTopam Ha pPaGoOUMX MECTaX», YTBEPKACHHBIX MOCTAHOBICHHEM
I'MaBHOTO roCyAapcTBEHHOTO CaHUTapHOTro Bpada Poccuiickoit demepamu ot 21.06.2016 Ne 81
(3aperucTpupoBano MuntocroM Poccuu 08.08.2016, perucrpamuonnsii Ne 43153).
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6.4. Bo Bcex moMeImeHUIX apxuBa He JOMYyCKaeTCs pasMelleHHe, BKIIoYas
BpeMEHHOe, apXUBHbIX JOKYMEHTOB Ha IIOJIy H MOJOKOHHHKAX, B TPAaHCIOPTHOH
Tape.

6.5. JluteBas CTOpOHA KaXIOTO MEPBHYHOTO CPECTBA XPaHEHUS apXUBHBIX
JIOKyMEHTOB CHa0)XaeTcsl SAPiIbIKOM, Ha KOTOPOM YKAa3BIBAaIOTCS HOMEP apXWBHOTO
¢oHma, HOMep OmMCH Jes, NOKYMEHTOB, KpaiiHHe HoMepa eIHHML XpaHeHHS,
HaXOJALINXCS B HEM.

JomyckaeTcs JOMOMHEHUE SPIIbIKa:

TIOJIHBIM HauMEHOBaHHEM apXuBa U (IIM) ero abopeBuaTypoi;

Ha3BaHIEM apxMBHOTO (HOH/a;

IITPUX-KOJOM, paHA0YaCTOTHEIM HACHTH()UKATOPOM;

OTMETKO# 0 HAJIMYUH 0CO00 LEHHBIX JOKYMEHTOB, MOJJICKAIIHUX BaKyalldy
IPH BO3HHUKHOBEHHH 4YpPE3BHIYAHHBIX CHTyallMif, B NEPHOA MOOHIM3ALKM U B
BOEHHOE BpeMs;

0TMETKOH 00 OTCYTCTBYIOIIEH HIIH MPOIYIICHHOH eIHHHIE XPaHEHHS.

ONeKTpOHHbIE NOKYMEHTH Ha (QU3M4YeCKH O0OGOCOONEHHBIX HOCHTEINNX
CHa0Xar0TCs BKIAABIIIAMH (STUKETKAMH) C HX apXUBHBIM LIH(pPOM.

VII. OcoGeHHOCTH XpaHeHHS 3JIeKTPOHHBIX TOKYMEHTOB

7.1. XpaHeHue 3/IeKTPOHHBIX JOKYMEHTOB B apXHBE OCYLIECTBIIACTC:

Ha usuyeckn 060COONEHHBIX HOCHTENX — B JABYX 3K3eMIUIIpax, OAUH U3
KOTODBIX SBISIETCA OCHOBHBIM, JIpyrod — paboumm. Ilpm 3ToM OCHOBHOH M
paboumnii 3K3eMIUSIPBI XPAHATCA B Pa3HBIX apXUBOXPAHIIMINAX (ITOMEUICHHSX),
P TeMIepaTypHO-BIAXKHOCTHOM PEeKHMe, PEKOMEHIOBAHHOM [IPOU3BOAUTENAMH
HOCHTENEH;

B HH(MOPMAIIMOHHON CHCTEMe apxuBa — Ha COOCTBEHHOM 00OpYXOBaHHM
apxuBa WM B (efepaisHOM U (WIH) PETHOHAIBHOM XPaHWIHIIE IEKTPOHHBIX
JIOKYMEHTOB.

7.2. O6s3aTeNBbHEIME YCIIOBHSAMH XpaHEHHS 3JEKTPOHHBIX JOKYMEHTOB Ha
¢duzugecku 060c06IEHHBIX HOCUTEISX SBIIAIOTCS

[IPUMEHEHHE HOCHTEISH, IPeHA3HAUYEHHBIX A1 AOIrOBPEMEHHOTO (CBBILIE
10 ner) xpaHeHus nHbOpPMALUH;

HaJlMyMe TEXHUYECKMX W IIPOTPAMMHBIX CpEICTB, MO3BOJAIOMIUX
OCYIIECTBISATh WX BOCIPOU3BEJCHHE, MHUTPALMI0 KM KOHBEPTALMIO, a TaKke
KOHTPOJHMPOBATH (hH3UIECKOEe U TEXHUIECKOE COCTOSHHUE;

[POBeIcHHE MUTPAIUH HA HOBBIC HOCHTEIIH U KOHBEPTAIlHH B COBpEMEHHbIE
¢opMarsl;

OpraHm3allis KOHTPOJS 32 HX AayTeHTHYHOCTBHIO, IIEJIOCTHOCTBHIO,
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JIOCTOBEPHOCTHIO, IPHUTOJHOCTHIO JUIS HCIIOIb30BaHHS.

7.3. HopMaTHBHBIE YCJIOBHA XpaHEHHs 3NEKTPOHHBIX JOKYMEHTOB B
uH(OPMAIIHOHHO!! CHCTeMe apXUBa 0OeCrIeYHBAIOTCS:

ee  COOTBETCTBHEM TpeOOBaHMAM  3aKOHOJATENbCTBAa  PoccHiickoii
Qenepalid B OONACTH CO3MAHMA, pa3BHTHS, BBOJa B IKCIULYaTaLUIO
rOCYIAapCTBEHHBIX HH(OPMAIHOHHBIX CHCTEM M XPAHEHHS B HUX HH(OpMAIHu' ;

cOOMoONeHHeM TIpH ee JKCIUTyaTalud TpeOOoBaHH HHGDOPMALMOHHOM
6€30MaCHOCTH H 3aIHUTH HHbOpManuH'®,

pe3epBHBIM KOMHPOBAHHEM OJIEKTPOHHBIX JOKYMEHTOB, B TOM YHCIIE IpH
NpUMEHCHHH OOJaYHBIX TEXHOJOIWif, M WX KOHBepTaled B COBpeMEHHBIE

bopMartsL

VIIL. Pa3memeHHe apxXuBHBIX JOKYMEHTOB

8.1. PaccTaHOBKa apXHUBHBIX HOKYMCHTOB ONpEAENAeTCs IUIaHOM {cXeMoii)
pa3MelleHds] apXHBHBIX (DOHJIOB, YTBEPXKIAeMBIM PYKOBOAHTEJIEM apXHBa, C
y4eTOM HeOOXOZUMOCTH JIOKANU3alHMH apXHUBHBIX JOKYMEHTOB, IS KOTODBIX
YCTaHOBJIEH 0COOBIH PEXXUM XpaHEeHHS.

8.2. OtaensHOMY OT IOpYyrHX AapXUBHBIX JOKYMEHTOB (060coGNeHHOMY)
XpaHEHHUIO OAJIEKAT apXUBHBIE TOKYMEHTHI:

cofiepallie CBeIeHHs, COCTABISIONIME TOCY IapCTBEHHYIO TalHY;

KHHOJOKYMEHTHI Ha HUTPOOCHOBE;

[o/IBepruiecs GHOMOru4ecKoMy HOPaKEHHIO;

mepeflaHHble HA BpPEMEHHOC XpaHEHHe B apXHB [0 JOrOBOPY U He
OTHeceHHBIe K cocTaBy ApXuBHOTO doma Poccuiickoii @enepamnyu.

B Ocpepambupit 3akom or 28.12.2010 Ne 390-®3 «O Gesonacuoctm» (Cobpanne

3aKoHOHaTenbCTBa Poccmiickoit ®emeparmn, 2011, Ne 1, cr. 2; 2015, Ne 41, cr. 5639);
nocraHosneHne IIpasutensctBa Poccuiickoii ®enepaumu ot 06.06.2015 Ne 676 «O
TpeGoBaHMAX K MOPSAKY CO3/AHHS, Pa3BHUTH:A, BBOJA B 9KCILUTYaTALHIO, SKCILTyaTallil H BBIBOJA
M3 OKCIULyaTAMHd TOCYAApCTBEHHBIX HMH(OPMALMOHHBIX CHCTEM H JANbHEHINEro XpaHeHHs
cofiepxameiics B UX Gasax manmex uadopmanuuy» (CoGpaHue 3akomomarensctBa Poccmiickoit
OGepepauan, 2015, Ne 47, cr. 6599; 2019, Ne 16, ct. 1928); nocranonenue IlpaBuTenbcTBa
Poccuiickoii ®enepauum ot 14.11.2015 Ne 1235 «O c¢enecpansHOil rocymapcTBEeHHOMH
AHPOPMALMOHHON CHCcTeMe KoopiuuaiMH uHbopMmaTmsamuu» (CoOpaHHE 3aKOHOZATENHCTBA
Poccuiickoii ®enepanuu, 2015, Ne 47, ct. 6599; 2018, Ne 40, ct. 6142).

16 Crares 16 ®depepanbaoro 3akona Ne 149-03; mpukas @CTIK Poccuu ot 11.02.2013 Ne 17
«O6 yrBepxnenun TpeGoBanuii o 3ammTe HHGOPMALMH, HE COCTABILIONIEH rOCyapCTBEHHYIO
TaiiHy, coiepxameiics B rocyaapcTBCHHBIX HH)OPMALMOHHBIX CHCTEMax» (3aperHCTPHPOBAH
Muntoctom Poccun 31.05.2013, permcrpannonnsii Ne 28608), ¢ u3mMeHeHHAMH, BHECEHHBIMH
npukazom OCTOK Poccum or 15.02.2017 Ne 27 (3aperucrpupoBan MumntoctoM Poccuu
14.03.2017, perucrpanuonnsiii Ne 45933).
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8.3. CelipoBOMy XpaHEHHIO C 3aMeIleHHEM B IEPBHYHBIX CpPEACTBax
XpaHeHHs KapTaMH-3aMeCTHTENAMU MOIeNAT eIMHULBI XPAaHCHHUS:

coJlepiKallliie YHUKANbHbIE JOKYMEHTEI;

HMEIOIINE B O(OPMITCHHN HITH HPUIOKEHHUH K HEM JParoleHHBIC METaJLIbI
M KaMHH.

8.4. MecroHaxoxxaeHHe apXUBHBIX JIOKYMEHTOB 3aKpeIlisieTci B
No(QOHJOBOM H HNOCTEJUIAXHOM TONMorpahHIeckux ykasaresfX, BeTyIIUXCS B
npesieNax OTAENBHOTO apXHBOXPAHWWINIIA (OMEIeH ) Ha OyMaXHOM HOCHTenNe
H (HMITH) B 37IEKTPOHHOM BHJE.

Ipu BeneHuu TonorpadUYecKHX yKa3aTeNeH:

Ha OyMaXHOM HOCHTeNe — ONMH H3 €ro OSK3eMIUIIPOB XPaHHUTCA Yy
paboTHMKa, OTBETCTBEHHOTO 3a Y4YeT MIOKyMCHTOB apxHBa, BTOpOii — B
COOTBETCTBYIOIIEM apXHBOXPaHUIHIIIE;

B 3JIEKTPOHHOM BHJIe — B HHPOPMAIMOHHOU CHCTEME apXUBa.

Bce u3MeHeHHs B MECTOHAXO0XKACHHH apXHBHEIX IOKYMEHTOB (PUKCHPYIOTCS
B TOMOrpagUYecKUX YyKa3aTellsiX, a TalkkKe OTPaXKAaWTCA B IUlaHe (cxeme)
pa3MelIeHHs apXUBHBIX (POHIOB.

IX. Xpanenune ne4aTHLIX H3/IaHHAI, My3eHHBIX NPEMETOB

9.1. Pa3smemenue, XxpaHeHue, IPOBEIEHUE MPOBEPKU HANIMUMUS U COCTOSIHHS
MeYaTHBIX M3JaHUM M My3eHHBIX NIPEAMETOB OCYLIECTBISETCS B COOTBETCTBUH C
TpeGOBaHUSIMH, YCTAHABINBAEMBIMH YTIOJHOMOYEHHBIM (elepaibHBIM OpPTraHoM
HCIIONHHUTENBHOH BIacTH B cdepe KyJbTYpHl IS OHONHOTEYHBIX (OHAOB M
Myasetinoro donmga Poccuitckoi (De,uepaunnn.

X. ITpoBepka HaJIHYHA H COCTOSIHHSI APXHBHLIX JOKYMEHTOB.
Opranusanus po3bIiCKa HeOOHAPYKEHHBIX JOKYMEHTOB

10.1. ApxuBHbIe JOKyMEHTHI IPOBEPAIOTC Ha MpeaMeT UX (PaKTHIECKOro
HAIAYHA U (QU3MYIECKOro COCTOSHUA (Jajiee — MPOBEpKa HAIHYHA) B IUIAHOBOM
HOpSAKe B CPOKH, IpegycMoTpeHHble yHKToM 10.2 ITpasun.

17 Crarsa 5 ®enepansHoro 3axoHa ot 26.05.1996 Ne 54-®3 «O Myseiinom doune Poccuiickoi
Oenepanmn 1 My3sesx B Poccuiickoii @esepanpny (Cobpanne 3akoHomatenbcTBa Poccmiickoit
Gepepamun, 1996, Ne 22, cr. 2591; 2016, Ne 27, cr. 4290); crarbs 15 ®emepanbHOTO 3aKOHa
oT 29.12.1994 Ne 78-®3 «O 6ubmioreunoM nene» (Cobpanue 3akomomarenbcTsa Poccmiickoit
Qepepannn, 1995, Ne 1, cr. 2; 2014, Ne 49, ct. 6928); noanynkrst 5.2.11(2), 5.23 INonoxenus o
MunncrepctBe  KyneTypsl Poccuiickoii  ®Depmepaunu, yTBEPXACHHOTO MOCTAHOBICHHEM
IpaBurensctBa Poccuiickoit ®enepanuu ot 20.07.2011 Ne 590 (CoGpaHne 3aKkOHOIATENHCTBA
Poccutickoit ®epeparym, 2011, Ne 31, ct. 4758; 2018, Ne 50, ct. 7764) (manee — Ilonoxenue o
MunkynsTypst Poccumn).
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BHemiaHoBas npoBepKa HANMYHs ApXUBHBIX JOKYMEHTOB (CILTOLIHAS WA
BBIOOpOYHAsT) MOXKET OBITh Ha3HAaYeHa!

mpd  CMeHe  PYKOBOAMTENS  apxuBa u  (MIM)  3aBEIYIOIIETO
apXUBOXPaHHIHILEM;

MOCJIe MacCOBOTO IepeMeHIeHHs, UPe3BbIUaifHON CUTyalluu U (MIM) OpyTuX
06CTOATENECTB, B pe3ynbTaTe KOTOPBIX OHH MOIJIH Obl OBITH YTpadeHBl WIH
MOBPEXICHEI,

[IPU PeOpraHU3alliK apXHBa.

10.2. B rocynapcTBEHHOM apxXHBe, My3ee, OHONHOTEKe, Hay4HOH
OpraHM3auXK IUIaHOBas (UMKIHYHASA) TIPOBEPKA HAJIMYUS APXUBHBIX HOKYMEHTOB
TIPOBOJUTCS:

YHHUKQJIBHBIX JOKYMEHTOB — €XXeroHO (C HOJIHCTHBIM ITPOCMOTPOM);

JOKYMEHTOB, MMEIOIUX B OGOPMICHHM WM IPHIOXKSHHH K HHM
JiparoLeHHble METALTbl H KaMHH, — €XKeTO/IHO;

0c060 EeHHBIX JOKyMEHTOB — OJIUH pa3 B 10 yet;

ay[MOBU3YaJIbHEIX JOKYMEHTOB — OIMH pa3 B 5 jer (umpu oGbeme
ayMOBU3YyalIBHBIX JOKyMeHTOB Oojiee 50% oT 001ero xonm4ecTBa JOKYMEHTOB —
oluH pa3 B 15 1er);

KHUHOJOKYMEHTOB Ha HUTPOOCHOBE — OZIUH pa3 B 2 TOAa;

3IIEKTPOHHBIX JOKYMEHTOB Ha (PU3MYECKH 0OOCOONCHHBIX HOCHTENAX — He
pee OIHOTO pasa B 5 JIeT.

IIpoBepka HaIW4YUs OJIEKTPOHHBIX JOKYMEHTOB B HH(OPMALMOHHO
CHCTEMe apXUBa OCYILECTBISETCS B aBTOMAaTHIECKOM PEXXHUME.

[[MKIHYHOCTD NPOBEPKH HAIMYHA OCTAIBHBIX apXUBHBIX NOKYMEHTOB
OMpEJNENseTCss apXUBOM CaMOCTOSTENBHO B 3aBHCHMOCTH OT HHTE€HCHBHOCTH
WCIIOJIB30BAHMS ApXUBHBIX JOKYMEHTOB, HO HE MOXeT OBITh pexe ONHOTO pas3a B
25 et (B rocyrapcTBEHHOM OHOIMOTEKe — OAWH pas B 15 ner).

B MyHHIMIATEHOM apxuBe, My3ee, OMONHMOTeKe, IUIaHOBas (LUKIIMYHASA)
MpOBepKa HAJTMYUA apXUBHBIX JOKYMEHTOB IPOBOAMTCS OIMH pa3 B 10 ner.

10.3. B Hayane MPOBEpPKM HANMYHA H COCTOSHHA apXWBHHIX JOKyMEHTOB
NPOBOIUTCS BEIBEPKA YUETHBIX JOKYMEHTOB.

10.4. Pe3ynbTaThl NPOBEpKH  HAIWYHA  apXUBHBIX  JIOKYMEHTOB
bUuKCHpYIOTCA B!

aucTe(ax) MPOBEpKH HANHUYHS U COCTOSHHS apXHBHBIX JXOKYMEHTOB (IIpH
npoBepke apxuBHOro ¢GoHAa 00BeMoM 10 30 emWHHUI XpaHEHHS AOIYCKaeTCs
COCTABJICHHE OJHOTO JIUCTa MPOBEPKH Ha BCE €ro OIMKCH AEJ, IOKYMEHTOB);

aKTe MMPOBEPKU HAJMYHS H COCTOSHHMS apXHUBHBIX JOKYMEHTOB;

U TIPY HEOOXOUMOCTH:
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aKTaX O TEXHHYECKHX OIIMOKaX B YUETHHIX HOKYMeHTaX, 00 oOHapyKeHUH
apXMBHBIX JOKYMEHTOB, O HEHCIPaBUMBIX IIOBPEXKIAECHHAX MOKYMEHTOB
(npunoxenue Ne 1 k ITpasunam).

10.5. B xoze mpoBepky Hau4Ius apXUBHBIX JOKYMEHTOB HE JOILYCKAETCA:

BHOCUTbH B OIIHMCH Jell, JOKyMEHTOB (KHUTY y4ueTa H ONMCAaHHs) HeyYTEHHbIE
€IMHULE] XpPaHEHHUS;

JleNaTh Kakue-TMOO NOMETKH, HCIpPaBICHHS HWIM 3alUCH B OCHOBHBIX
(00s3aTeNBHBIX) YYETHBIX JOKYMEHTAX,

10.6. ITo okOHYaHMH POBEPKU HATHYMS aPXUBHBIX JOKYMEHTOB:

BHOCATCS H3MEHEHUS B He0OXOUMBIE YIETHBIE JOKYMEHTBI;

B KOHIE ONHUCH [ed, JOKYMEHTOB (KHHIH YydyeTa M OIMCAaHHA)
IpocCTaBIsiioTes mraMn «IIpoBepeHoy, AaTa, JODKHOCTh M MOANHCH pabOTHMKA,
IPOU3BOIUBILIErO MPOBEPKY, WIH, B CIydac OOHApYKEHHS HEYUTCHHBIX JTUTCPHBIX
U TIPOIYINEHHBIX MOPAIKOBBIX HOMEPOB, a TakXkKe BBHIOBIBIIHX MO 00OCHOBAaHHBIM
IIPUYMHAM eIUHHUL XpaHEeHHS, IEPeCOCTaBILIETCS HTOrOBas 3aIliCh;

KOpOOKH € apXHBHBIMH JIOKyMCHTaMH OIEYATHIBAIOTCSA C MPOCTaBICHUEM
mramia, KOTOPHIM COAEPXHT [JaTy IIPOBEPKH, (aMHIMI0O W HHHIHATEI
MPOBOAUBLIETO €€ PabOTHHKA apXUBa.

10.7. ApxuB BeeT ICHTPAIN30BAaHHbIH y4eT HEOOHapyKEHHBIX apXHUBHBIX
JTOKYMEHTOB Ha OyMa)KHOM HOCHTeJE U (UIK) B 3JIEKTPOHHOM BHJIE.

10.8. Po3bIcK apXMBHBIX JOKYMEHTOB, HEOOHAPY)KEHHBIX B XOJl€ NPOBEPKH
HAJW4Wsl, MPOBOAUTCY B TEYCHHE ONHOrO roia C MOMEHTA BHIABIEHHS (akTa
OTCyTCTBHs. PyKkoBomuTens apxuBa BIIpaBe MPOIJINTh CPOKH PO3BICKA HA OAMH
rof.

Ilpu oTpumaTenbHOM pe3yNbTaTe pO3BICKA apXUBHBIX JOKYMEHTOB
COCTaBNACTCA aKT O HeoOHAapyeHHH [OKyMEHTOB, BO3MOXHOCTH pO3BICKa
KOTOpBIX Hcueprnansl (npunoxenue Ne 2 k [IpaBunaM), u ciipaBKa O IPOBEACHUM
PpO3BICKa.

10.9. ApxuB CHMMaeT C y4eTa apXvBHble JOKYMEHTHl B COOTBETCTBHUH
¢ myHkramu 26.1, 26.3 IlpaBun Ha OCHOBaHHM pELICHHS YMOJIHOMOYEHHOIO
¢eJieparbHOTO OpraHa HCIONHUTENBHON BiIacTH B cepe apXHUBHOTO Jella H
JIeNIOMPOU3BOACTBA, YIIONTHOMOYEHHOI'O OpraHa HCIIOJHUTENIBHOM BIACTH CyObeKTa
Poccuiickoii ®epmepanmu B chepe apxXMBHOTO Je€na, OpraHa MECTHOrO
CaMOYIIaBICHHS °:

TIPUYHHBI OTCYTCTBHS KOTOPBIX IOATBEPXKACHBI JOKYMEHTAJIBHO;

HeoOHapyXKeHHbIe, BO3MOXXHOCTH PO3BICKA KOTOPBIX UCYEPNAaHBbIL.

8 Yacru 2, 3 cratbu 14 ®epepanshoro 3akona Ne 125-@3.
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XI. IlpoBepka (pH3MKO-XHMHYECKOT0, TCXHHYECKOro H 6M0I0rH4ecKoro
COCTOSIHHS APXMBHBIX JOKYMEHTOB, BhIsIB/IeHHEe APXHBHBIX JOKYMEHTOB
¢ MOBPe:KACHUSIMHA HOCHTEJ el u nHpopManuu

11.1. Tlpu npueme apXuBHBIX HOKYMEHTOB U3 HCTOYHHKA KOMILIEKTOBAHHSI
He JOIyCKaeTcs UX pa3MellleHHe B apXHBOXPaHWIHIIe 6e3:

HpeIBapUTebHOMN BEUIEPKKH B KaPaHTHHHOM MOMEIIIeHUH (TIpH HAJTHIHH);

IIPOBepKH  (HU3HKO-XUMHUUYECKOr0, TEXHWYCCKOTO ¥  OHOIOTHYECKOro
COCTOSIHHUA, a TaKXKe Ha HaJM4he CKOO, CKPeIloK, 3aKNajoK, ITaCTHKOBHIX (aiiioBs
| IpyTHX MOCTOPOHHWX MIPEAMETOB;

BBISIBIICHUS] BUJIa OCHOBBI HOCHTeNCH KMHOXOKYMEHTOB, (DOTOHOKYMEHTOB,
(OHOIOKYMEHTOB W  IPOBEPKHM KHHOAOKYMEHTOB Ha HHTPOOCHOBE Ha
CTabUNBHOCTE;

[POBEPKH ayMOBU3YAIBHBIX M 3JICKTPOHHBIX JOKYMEHTOB Ha (DU3HYECKH
060COONMEHHBIX HOCHTENIIX Ha BO3MOXKHOCTH BOCIPOHM3BENCHUS (CUMUTHIBAHUA)
3aIMCaHHON WH(OPMALUH, COOTBETCTBHE HX XapaKTEPHCTHK CONPOBOAUTEIBHOM
TEXHUYECKOH JOKyMEHTalluM, OTCYTCTBHE BPEJOHOCHOTO  IIPOTPaMMHOTO
olecreyenus;

OYHCTKH OT NBUIM H IEePEMOTKH KHHOAOKYMEHTOB HAa IUIGHKE H
(OHOIOKYMEHTOB Ha MAaTHHTHO# JIEHTE;

o0ecnbUTNBaHUA MEPBUYHBIX CPEJICTB XPAHEHHS M KOPEIIKOB, OYHUCTKH OT
3arpsi3HeHui  (OTOJOKYMEHTOB M 9NIEKTPOHHBIX JOKYMEHTOB Ha (H3HYECKH
060c00IEHHBIX HOCUTENAX.

11.2. ApxvB NpOBOJUT aKKIMMAaTH3alMI0 NOCTYNMUBIIMX Ha XpaHEHHE
apXHBHBIX JIOKyMEHTOB.

11.3. Ilpu oOHapyxeHuH (PU3UKO-XUMHYECKHX H TEXHHYECKUX He(eKToB,
OHOJIOTHYECKOr0 TOPAXKSHUS apXHWBHBIX JOKYMEHTOB apXHB M OpraHu3amus —
HCTOYHMK  KOMIUIEKTOBaHMs  COCTaBIAIOT aKT  NPOW3BONBHOH  (hOPMBL,
OTPaXAIOLIWii BBISBICHHBIC HEJOCTATKH M MEPHI 10 UX YCTPaHEHHUIO.

ApxuBHEIE  JOKyMEHTHI C  BBIABICHHHIMH  (DU3HKO-XHUMUYECKHMH,
TEXHUYECKMMH JieeKTaMy BO3BPAILAIOTCS Nepealonieil CTOpOHe I yCTpaHeHUs
TaKkux Je(eKTOB H CaHHTapHO-TUTHEHHYecKoi oOpabotku (mesuHpexuuw,
JI€3NHCEKIHN) aDXUBHBIX JOKYMEHTOB.

11.4. TIpoBepka (U3UKO-XAMHUYECKOTO, TEXHHUECKOTO M OHOIOTHYECKOro
COCTOSIHUS APXHUBHBIX JOKYMEHTOB B IIPOLIECCE XPaHEHHS IPOBOIUTCS:

B XOJie IPOBEPKH HAMYHSA H COCTOSHHSA apXHBHBIX JJOKYMEHTOB;

B CIIy4yae MOBPEXICHUS apXUBHBIX JOKYMEHTOB BCIE/ICTBHE Ype3BBIYaifHON
CHUTyaIlHy;

[IPH NOATOTOBKE apXVMBHEBIX JOKYMCHTOB K BEIIaue U3 apXMBOXPAHMITHIIA,
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OpH  ApPYyrux paboTax, CBS3aHHBIX C MHOSAWHHYHBIM  (IIOJMCTHEBIM)
TIPOCMOTPOM apXUBHBIX JOKYMEHTOB.

11.5. Tlpu monucTHOW MpoBepKe (HUIUUECKOrO COCTOSIHUS BBIABIISIOTCS
ApXUBHBIE JOKYMEHTHI Ha 6yMa)XHOM HOCHTEJIE C:

TIOBBIIICHHO BIaXXHOCTBIO;

OGHONIOrHYeCKUMH MOPAXKECHUSIMU;

nedexramu Oymaru U TeKCTa.

11.6. Tlpu mpoBepke (HUBUKO-XUMHIECKOTO W TEXHHYECKOTO COCTOSHHS
ayIMOBHU3YABHBIX JOKYMEHTOB ONPEACNAIOTCS

COCTOSIHHE YIIAKOBKH;

HaJIMYHe CTaHAAPTHBIX PaKOPIOB;

TEXHUIECKOE COCTOSHHE ITOBEPXHOCTH H Iep(hOPalHOHHBIX HOPOXKEK H
CKJIEEK;

HaJIM4Ue 3arpA3HeHHH H MEXaHHYECKHX MTOBPEXACHHH;

CTa0WIBHOCTE [UIEHKH HA HUTPOOCHOBE;

miar nep¢hopaliy KMHOIUIEHOK M MATHUTHEIX JIEHT IIHUPUHO#H 35 1 16 MM;

KOpoGJieHHe, OTCIIanBaHHEe SMYTECHOHHOTO MM OCBIIaHUe paboyero cios;

HaIMYHe Je(PEKTOB XHMUYECKOTO M OHOJIOTHYECKOTO IPOHCXOKICHHI
(nopaxkeHHe  MHKPOOPraHW3MaMH, HACEKOMBIMH M  [pbI3yHaMH, CJeIBl
KPUCTANIM3allMM  COJIel W Pa3noXeHHS OCTATOYHBIX IPOAYKTOB XHFMHKO-
(doTorpaduyeckoii 06paboTku);

3NEKTPOAKYCTHIECKHE XapaKTePHCTHKY;

mapaMeTphl BUIEONOKYMEHTOB B BUEOKAHAJIE;

Ka4ecTBO H300paKeHH;

Hanu4yHe pa3MarHUYEHHBIX YYaCTKOB H MEXaHHYEeCKHX I[IOBpPEXACHHH
OTJIEJIRHBIX YYaCTKOB HOCHTEIS 3alliCH;

HAJIMYHE KOPPO3UH HAa MOBEPXHOCTH METATNIMYECKHX MPAMOPHUTHHANIOB;

HAIMYHE YKCYCHOTO CHHAPOMA TPHAIETaTHOH IUICHKH;

BOCIIPOU3BOAUMOCTE;

HaJIN4Ue BHEITHUX MMOBPEXAECHHH HOCHUTENIEH;

HOTPeGHOCTH B MUTPAIIMH Ha HOBBIE HOCHTEIH.

11.7. Ilpu mpoeepke (HIUKO-XUMUYECKOTO M TEXHHYECKOTO COCTOSHHSA
3JIEKTPOHHBIX TOKYMEHTOB OTIPEEIAIOTCA:

COCTOSHHE YITAaKOBKH (TOJIBKO WA Pu3ndecKH 060COONEHHBIX HOCHTENEH);

HaJIHYHe BPEJAOHOCHOTO MPOrPaMMHOTO 00ecreueHu;

BOCIIPOU3BOAUMOCTE;

HaJlM4Me BHEINHHX MOBPEXAEHHU (TONBKO I (usmdeckd 000COOICHHBIX
HocuTesneit);
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MOTPEOHOCT, B MHUTPAIMil Ha HOBBIE HOCHTENH (TOJBKO VIS (U3HYESCKH
0060co0NeHHBIX HOocHTENIeH);

MoTpe6GHOCTL B KOHBEPTALUH B Ipyrue GopMaThl.

11.8. Ilo pesynbTaraM HpPOBEPKH (H3UKO-XUMHYECKOTO H TEXHHYECKOTO
COCTOSIHUSI apXMBHBIX JOKYMEHTOB COCTABIIETCS akT B MPOU3BOJILHOM (opme,
B KOTOPOM OTpaxaeTcsi HeoOXoauMocTh (OTCYICTBHE HEOOXOAUMOCTH)
[IPOBeeHUs UX (PU3INKO-XUMHYECKOH U (WIIK) TEXHUUECKOH 00paboTku (CoriacHo
rnaBe XII IlpaBun) u, B 3aBUCHMOCTH OT COCTOSHMS JOKYMEHTOB, YKa3bIBAIOTCS
peKoMeHIyeMEbIe CPOKH ITPOBEICHHS ClleyIollel IPOBEPKH.

11.9. ApxuB BefeT ydeT (U3UKO-XUMHIECKOTO U TeXHHIECKOTO COCTOSHHS
ApXHBHBIX JIOKyMEHTOB Ha GyMa)KHOM HoOcuTele U (MIIH) B 3J1€KTPOHHOM BHJE.

PesynsTatsl NpOBEPKH (PHM3UKO-XHMHIECKOTO M TEXHHYECKOTO COCTOSHHSA
APXUBHBIX JOKYMEHTOB OTPa’KalOTCA:

1) Ins ZOKyMeHTOB Ha GyMaXKHOM HOCHUTele:

B JINCTE-3aBEPUTEIIE [IeNa;

B JINCTE M aKTe IIPOBEPKU HATMYIHS U COCTOSHUA apXUBHBIX JOKYMEHTOB;

B KapTOUKe y4eTa apXUBHBIX JOKYMEHTOB C IIOBPEXISHUAMHU HOCHTENS;

B KapTOUKe y4eTa apXHUBHBIX JOKYMEHTOB C TIOBPEXKICHUAMH TEKCTa;

B KapToTeKe (KHHre) ydera (U3IMIECKOTO COCTOSHHS apXHBHBIX
JOKYMEHTOB;

2) ans ayMOBHU3YaIbHBIX JOKYMEHTOB — B KapTOUKe y4eTa TEXHHYECKOro
COCTOSIHHSI KHHOJOKYMEHTa, (hOTONOKYMeHTa, (POHOIOKYMEHTA, BUACOJOKYMEHTA;

3) mns SNEeKTPOHHBIX JOKYMEHTOB — B KapTOYKE Y4YeTa TEXHHMYECKOIo
COCTOAHUS HOCHTENS 3IEKTPOHHOTO [IOKyMeHTa (TONBbKO [UIA 3IIEKTPOHHBIX
JOKYMEHTOB Ha (pu3miaecku 000CO0IEHHBIX HOCUTEIAX).

XII. Puzuko-xHMHYEcKasi H TeXHHYIECKas 00padoTka
APXHBHBIX IOKYMEHTOB

12.1. ApxuB npu HaIW9HH (UHAHCOBBIX, TEXHMYECKMX M KaJpPOBBIX
BO3MOXKHOCTE# MpPOBOAMT (PUIMKO-XHMHUECKYI0 M TEXHHYECKYI0 00paboTky
apXHBHBIX JOKyMEHTOB:

B IIAHOBOM TOPSJIKE — M0 PE3YNIBTATaM MPOBEPKH PH3HIECKO-XUMHIECKOrO
H TeXHH4Yeckoro coctosaus (coriacHo rinase XI IlpaBum) mo odepennocry,
YCTaHOBJIEHHOH B apXHBEe C YYETOM NPHHAUICKHOCTH HX K 0co00 IECHHBIM
JOKyMeHTaM, (HPH3U4IECKOTr0 COCTOSHUS i HHTEHCHBHOCTH HCIONB30BAHN;

BHEIUIAHOBO — B Cjlyyae YpPEe3BBMUAMHBIX CHTyalui, MOBJICKIIMX MOPYY
apXMBHEBIX JOKYMEHTOB, a TAKXKe IPH UX OHONOrHYECKOM IHOPAKEHUH.

12.2. ®usMko-xMMHYeCKas M TexXHHYecKas o0paboTka apXHMBHBIX
JIOKYMEHTOB Ha GyMa)KHOM HOCHTEJIe BKIFOYAeT:
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Jie3uH(EKIHIo, Ne3UHCEKLHUIO;

pecTaBpanuro (pecTaBpalHOHHO-KOHCEPBALMOHHYIO 06paloTKy);

¢doTopecTaBpaliiio IOKYMEHTOB C YracLluM # CIaGOKOHTPACTHBIM TEKCTOM;

CTpaxoBoe KOIMHPOBaHKE;

NepervieT;

o0ecnBUINBaHuE;

06paboTky B pekHMe aBapHIHO-CIIACAaTeNbHBIX PabOT, B TOM YHCIE C
NpHMEHEeHHeM CYIIKH, 3aMOpPaXXMBAHHS, BOCIPOH3BCHCHUS, NE3aKTHBALMH |
IPYrUX BUJOB CIENHANTEHONH 06pabOTKH.

12.3. AynuoBu3yanbHbIE JOKYMEHTHL, 33 HCKIIOYEHHEM BHAEOIOKYMEHTOR,
HOAJIeXKAT PECTaBPALIHOHHON M KOHCEPBALHOHHO-TIpodIaKTAYeCKOit 00paboTKe.

12.4. B cmyyae mnoBpexaeHHS (U3NYECKH 00OCOOIIEHHOrO HOCHTENS
9JIEKTPOHHBIX JIOKYMEHTOB CO3/IAIOTCS KOITHH 3THX JIEKTPOHHEIX JOKYMEHTOB Ha
Ipyrom ¢pusnaecku 000COOICHHOM HOCHTENE C APYTOro SK3eMIUIApa HOCHTENA.

XIII. Ipu3HanHe apXHBHbIX JOKYMEHTOB HAXOASIIIHMHCH
B HeY/IOBJIETBOPHTEJIbHOM (PHIHIECKOM COCTOSIHUH
H HEHCIIPABHMO NOBPeXACHHbIMH

13.1. ApXHBHBIE ~ JOKYMEHTbl  MpPH3HAIOTCA  HAXONALIMMUCH B
HeyIIOBJICTBOPUTENEHOM (H3HYECKOM COCTOSHHH B COOTBETCTBHH C ITOPSAIKOM,
yCTaHaBIIMBAEeMbIM YMOJTHOMOYCHHBIM (efepalbHbIM OPraHOM HCIONTHUTENBHON
BJIACTH B chepe apXUBHOTO Jiena U Aenonpou3BoacTBa'’.

ApxuBHEIE JIOKYMEHTEI, MIPU3HAHHBIE HAXONAIHUMHUCS B
HEyJOBJICTBOPUTENEHOM  (DU3UYIECKOM COCTOSHHM, CTaBITCA Ha y4eT B
cooTBeTCTBUH ¢ myHKToM 11.9 IlpaBun s npoBeneHWS (PHU3UKO-XHMHUYECKOH U
TEXHUYECKOH 00paboTKH.

13.2. ApXuBHBIH JOKYMEHT, COCTOSIHHE KOTOPOIO UCKJIFOYAET BO3MOXHOCTE
BOCCTaHOBNIEHHSI  €r0  MaTepHalbHOTO  HOCHTENSI M HCIIOJIB30BAHUA
(Bocmpou3BeieHNUA)  comepkalleiici B HeM HHGOpMalMH, IPH3HAETCA
HEHUCIIPAaBUMO MOBPEXIECHHBIM.

Pemende o0 OpM3HAHMM ~ apXUBHOTO  JOKyMEHTa  HEHCIPaBHMO
TMOBPEXIEHHBIM M CHATHM €ro ¢ YydeTa DpUHHMAeT YIOIHOMOYEHHBIH
(denepanpHBIl OpraH HKCIOJHHUTENBHON BIACTH B cdepe apxwBHOTO faena H
IIENIONPOU3BOLCTBA, YIIOIHOMOUYESHHEI OpTraH HCIONHUTENbHOH BIAacTH CyOBEKTa
Poccuitckoit @epmeparun B cdepe apXWBHOTO Jena, OpPraH MECTHOIO
CaMOYTPABIEHHS". HA OCHOBAHMM TPEICTABIAEMBIX aPXHBOM OKCIIEPTHOIO

19 IMonnyskt 13 myrxTa 6 [Nonoxenns o @enepalbHOM apXMBHOM are€HTCTBE.
2 Yacry 2-4 cratsu 14 Oenepansroro 3axona Ne 125-03,
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3aKUTIOYEHHS W aKTa O HEMCTIPABUMBIX MOBPEKIECHUAX JOKYMEHTOB ([IPHIIOKEHHE
Ne 1 x INpaBuinam).

PykoBomuTens apXuBa WM3MaeT MpHKa3 O CHATHH C ydYeTa HEHCIIPaBHMO
HOBPEXXJESHHOTO JOKYMEHTAa TOJNBKO MOCHE IIONYYEHHs MHCEMEHHOTO PEeLICHHS
YTOJIHOMOYEHHOTO OPraHa UCIIOMHUTENBHOMH BIIACTH B cdepe apXUBHOTO Jela.

XIV. Boizaua apxXHBHBIX AOKYMEHTOB

14.1. Beigaga NoAIMHHUKOB apXUBHBIX JOKYMEHTOB IIPOU3BOJUTCS:

a) MO0 TNUCHbMEHHOMY  YKa3aHHIO  pYKOBOJMTENA  apxXuBa  WJH
YTOJIHOMOYEHHOTO MM JTOJDKHOCTHOTO JIULIA:

BO BpEMEHHOE MOJb30BaHUE OpraHU3aUMH-(GOHT000pPa30BATENI0 WIH €ro
NPaBOMNPEEMHUKY — MPH HAJIHYUH rapaHTUHHOTO MNHCbMa O MOCIEAYIOIeM
BO3Bpare;

JUIsL BBIIIONHEHUS CIIy)KeOHBIX 3amaHWii B apxwBe (TONBKO B OTHOIICHUH
0coG0 IEHHBIX JOKYMEHTOB M apXHMBHBIX JOKYMEHTOB, IpPHU3HAHHBIX
HaxXOJANIUMUCS B HEYIOBJIETBOPUTENBHOM (PU3HIECKOM COCTOSHUM);

6) UL SKCHOHUPOBaHHWA BHE apXHBa — Ha OCHOBAaHHM JOroBOpa ¢
OopraHm3anel — OpraHH3aTOpOM BBICTABKH, MPEAyCMAaTPHUBAIOINETO TAKYIO
BBLIAYY;

B) UL IpOBeAeHUS (GU3UKO-XUMUYECKOH, TEXHHIECKOH M GHONOTHYECKOH
06paboTky, co3anus crpaxoBoro GoHma U GHOHA TOIB30BAHUS BHE apXHBa — Ha
OCHOBaHMHM  JOTOBOpa ¢  OpraHu3aluded —  HCHONHUTENeM  paboT,
NperyCMaTPUBAIOLIETO TaKyi0 BBIIATY;

r) cyneOHBIM, IPABOOXPAHUTEIbHBIM U MHBIM YIIOJHOMOYEHHBIM OpraHaM —
B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccniickoit <:I>e11epamzn«12 1;

JT) TIONIB30BATENIAM — [IO IIHCbMEHHOMY YKa3aHHIO 3aMEeCTHTEIIS JJTUPEKTOpa, B
00s3aHHOCTH  KOTOpOrO  BXOAAT  BOIPOCH  OOECNEYEHHS  COXPAHHOCTH,
3aBe[lyIOIIEr0 apXMBOXPAHWIUINEM H (MIIH) 3aMEMIaoINero ero HONKHOCTHOrO
JHIa (32 HCKJIIOUEHHEM CITy4aeB, IPEAyCMOTPeHHbIX IyHKToM 14.2 TIpasm).

2 Yaerp 1 crarsm 57 I'TIK; nyskr 19 cratse 5 VIIK; uacts 4 cratsu 66 ApOUTpaKHOTO
TporeccyanbHoro xoaekca Poccniickoit ®enepanmu (Cobpanue 3akoHOMaTeNbeTBa Poccuiickoit
Denepanun, 2002, Ne 30, cr. 3012; 2010, Ne 31, ct. 4197) (nanee — AIIK); crates 63 Kozmekca
aJIMHHHCTPATHBHOTO CYRONIPOM3BOACTBA Poccuiickoii Denepanun (Cobpanue
3aKkoHOzaTenbCTBA Poccmiickoit @enpepanuu, 2015, Ne 10, cr. 1391; opuupuansHbll HHTEpHET-
nopTarn npaBooit HbopManun hitp://www.pravo.gov.ru, 2020) (zarnee — KAC); myHkT 2 9acTi
2 crareu 25.8 Konekca Poccuiickoit ®enepaiua 06 ajMUHHCTPATUBHEIX [PABOHAPYIICHHNX
(CoGpanue 3axoHogmarensctBa Poccuiickoil ®emeparmn, 2002, Ne 1, cr. 1; oduimantsHbIiR
HHTEPHET-IOPTAl NpaBoBoii mHGopMamuy http://www.pravo.gov.ru, 2020) (manee — KoAIl);
nyHKT 2.1 crarbd 4 @eaepansHoro 3akoHa Ne 2202-1.


https://meganorm.ru/Index2/1/4294815/4294815687.htm
https://meganorm.ru/Index2/1/4294815/4294815687.htm
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142. Ha oOcHOBaHMHM 3aKJIOYEHHS KOMHCCHHM, YTBEP)KACHHOIO
PYKOBOZHTEJIEM apXyBa WIH YIIOJTHOMOYEHHBIM UM JIUIIOM, IIPOM3BOAMTCS BEIAaYa
MOJIB30BATENSIM TOAJTMHHUKOB apXUBHBIX JOKYMEHTOB!

YHHUKAJIbHBIX;

AMEONMX B 0OOPMIICHHH HIIH TIPUIIOKEHHH K HUM JparoleHHble MeTallIbl
M KaMHH;

HMMEIOMUX KOIHI0 (OH/IA MONB30BaHuUS;

NpPU3HAHHBIX HaXONAIIMMHUCA B HEYJOBIETBOPUTENBFHOM (pH3NYECKOM
COCTOSIHAH B COOTBETCTBHH ¢ ImyHKTOM 13.1 IpaBumn;

C yracarpoIUM TEeKCTOM, NpPH HAJUYHM IUTMEHTHBIX IATeH, KOPpO3WH
KENe30-TAJUIOBEIX HEepHHJI, HapyIeHWs CBA3H KPAacOYHOIO CJIOS C OCHOBOM
(pactpeckuBaHuUe, OCHIH, MOPOIIEHNE), HA JIOMKOii GyMare, Ha KaJlbKe, HIMEFOIUX
CYpryYHble W BOCKOBble I[IeJaTH, MOBpe)XXAeHHe mepemviera (packon O1oka,
HapyIleHWe IIUTHS, BBIAJCHUE JHMCTOB), KOPEUIOK, KOTOPBIi He IO3BOJSET
PacKphITh [IeJI0 Ha POBHOM IIOBEPXHOCTH, He MPHUYMHAA [PH 3TOM HOBPEXKICHUIH
HepeIuieTy ¥ caMoMy Aeiy (TONBKO U CaMOCTOATEIBHOTO KONHPOBAHHS),

Brigaua 3aKOYeHHil 0 BO3MOXHOCTH JHMOO HEBO3MOXHOCTH BBINAYM IIO
3aKa3zy I[OJNB30BaTeNll IIOMNMHHUKA AapXUBHOTO JOKYMEHTa OCYIIEeCTBIAETCS
co3aBaeMoii B apxuBe KOMHcCHell, cocTosmeif U3 He MeHee TpeX CHEHAIHCTOB B
obnactu obecrnieueHns COXPaHHOCTH apXMBHBIX JOKYMEHTOB.

TTons30BaTenb, 3aKa3aBIIHii MOAJIMHHAK YKA3aHHOTO B HACTOAIIEM ITyHKTE
ApXHBHOTO JIOKyM€HTa, YBEIOMIIETCA O HEOOXOAUMOCTH PacCMOTPEHHS 3TOro
BOIIpoca KOoMHccHed. YBeIOMIICHHE MOJb30BaTels NPOU3BOJUTCS YCTHO WIH IO
ero TpeGOBaHUIO — IUCBEMEHHO, B TOM YHCIE ¢ HCIOJIL30BaHHeM HH(pOpMaIMOHHO-
TEICKOMMYHHUKAITUOHHBIX CEeTEM.

CpoK HOATOTOBKYU 3aKIIOYEHHSI KOMHCCHH M Iepeliadd ero pyKOBOAUTEIIO
apx#uBa WIH YHOJHOMOYCHHOMY HM JHIy HE IOIDKeH mpeBblmath 20 pabounx
oHeH co mHA odopMieHHS IONb3oBaTeNeM 3aka3a (TpeOOBaHHMA) HA BHIHAYy
TIOJUTHHHUKA apXHUBHOTO JOKYMEHTA.

B mendx HOATOTOBKH 3aKIIOYEHHS KOMHCCHEH OICHMBACTCS HAIHYUE B
apXHBHOM JOKYMEHTe:

yracaromniero TeKcra;

MUATMEHTHBIX IITEH;

KOPPO3HHU JKENe30-TaAJUIOBBIX YEPHHUIT;

HapyMICHHs CBA3M KPACOYHOTO CIIOSI C OCHOBOIi (pacTpecKHBaHHE, OCHIIH,
MOpOLIEHHE);

JIOMKOCTH HOCHTEJIA.

3aximoueHne JOMKHO COEPXKaTh:
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Ha3BaHUE apXUBa;

JIATy COCTaBJICHUS ¥ HOMeED 3aKIIFOYCHHUS;

BBOJIHYIO 4acTh, B KOTODOH H3/IaraeTcs OCHOBaHHE NPOBENEHHS 3acelaHus
KOMMCCHH CO CCHUIKOH HA 3aroJiOBOK M apXHUBHBIH MHU(P apXMBHOTO JOKYMEHTa,
BO3MOXXHOCTH JIHOO HEBO3MOXXHOCTH BBIIaYH KOTOPOrO IOJIB30BATENIO SBIAETCS
TIPEAMETOM 3aCe/IaHNs] KOMHICCHUY;

OCHOBHYIO 4acTh, COJEPXKAaUIyl0 JOBOABI KOMHCCHH, ITOCITY>XHUBILFE
OCHOBaHHEM JIJIS1 JIaYu 3aKITIOUCHHS;

3aKMIOYMTENGHYIO YacTh, COINEPXKALIyId BHIBOA O BO3MOXHOCTH JHOO
HEBO3MOXHOCTH BBIIAYH MOJTMHHHHKA apXUBHOTO JOKYMEHTA.

3akmioYeHue MOAMKCHIBAETCS BCEMH WIEHAMH KOMHCCHH C YKa3aHHEM HX
IOJDKHOCTEH U pacu(pOBKOHl MOAMUCed U MepefacTcs PYKOBOMHTENIO apXuBa
WM YIIOTHOMOYCHHOMY HM JIHILY.

PykoBoauTens apxuBa WIHM YIOJHOMOYEHHOE WM JIMIO B TeYEHHE IBYX
pabouux aHel Hociie Noiy4eHUs 3aKII0YeHHs KOMHCCHH YTBEPXKIaeT ero. (

VYBegoMiIeHHe MOIB30BaTeNs MIPOH3BOAUTCA B TeUeHHe MATH pabodyux AHeH
YCTHO WJIH 10 ero TpeGOBaHMIO — MHCHMEHHO, B TOM YHCIIE C HCIIOJIb30BaHUEM
HH(OPMAIMOHHO-TEJIEKOMMYHHUKAIHOHHBIX CeTeil.

VTBepXKIeHHOE 3aKIIOYeHHe KOMHCCHH IepefiaeTcsi  3aBelylolleMy
apXMBOXPAHUIHMIIEM HIM 3aMELIAIONIEMy €ro JOJDKHOCTHOMY JIHMIYy H CIYXHT
OCHOBaHHEM JUI BbIJa4M (HEBBIAAYM) IOJB30BATENIO IOMIMHHHAKA apXHBHOTO
JOKYMEHTA.

3akiTioyeHre peruCTpUpyeTcs B KHUIE ydeTa 3aK/iodeHHi U BKIIOYAeTcs B
JIelI0 apXuBHOTO (OHIA, K COCTaBYy KOTOPOr0 OTHECEH MOMIHHHHK apXHBHOIO
JOKYMeHTa.

14.3. Bsigaua (oHOa MONB30BaHHS Ha MHKPOHOCHUTENAX M (U3MYECKH
000COONEHHEIX 3JIEKTPOHHBIX HOCHTENSX, XPaHAIIMXCS BHE UYHUTANBHOrO 3aja
apxuBa, HPOM3BOAUTCS MO IMHCEMEHHOMY YKAa3aHHIO 3aMECTHTeNs AUPeKTopd, B
00SI3aHHOCTH  KOTOPOTO  BXOIST BONPOCHl  OOECIeYeHHs COXPaHHOCTH,
3aBE/YIOIIETO  apXUBOXPAHWIHINEM (OTAeNOM OOECHeueHHss COXPaHHOCTH
IIOKyMEHTOB).

14.4, O6s13aTenpHON MONKCTHOM NpOBepKe Iepe]] Bhiadell W IPH BO3BpaTe
Ha MeCTa XpaHeHWs C MPOCTaBJIEHHEM OTMETKH B JIUCTe-3aBepHTENe IIOJIexaT
apXUBHBIE JOKYMEHTBI:

0c000 IIEHHEIE;

HUMEIOINHE B OQOPMIIEHHH HJIH NPHIOXKEHUH K HUM paroleHHbIe MeTalibl
U KaMH¥;

HecOpOILIOpOBAHHEIE;
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cofepxaiie aBTorpadsl, pUCYHKH, [OYTOBbIE W TepOOBBIe 3HAKH, MEYATH,
OTKPHITKH, KOHBEPTHI C MapKaMH, MYCTHIe CTPAHHIBI C BOAAHBIMH 3HAKAMU H
IpYTHE PapUTEeThI, IOTCHIHANHHO IPEACTABIIAIONINE KOJUTEKIMOHHEIH HHTEPEC;

paHee He BblIaBaBLIHeCs (TOJBKO [IPH MEepBOit BEIaYE).

CocraB JApyrMX apXHBHBIX JOKYMEHTOB, IOUIEKAINHX MOJHUCTHOH
MPOBEpKe, apXUB OLpeelIeT CAMOCTOATENBHO.

14.5. BoimaBaeMas eIMHATIA XPaHEHUS JODKHA HMETh:

HAHECEHHBI HEMOCPe/ICTBEHHO Ha Hee M (WIH) TMEPBHYHOE CPEACTBO
XpaHeHUs, B KOTOPOM OHa HaXOJHUTCS, apXuBHbIH mudp (myHkT 22.6 [Tpasmn);

JHCT-3aBepuTens Aeina (myHkt 23.2 Ipasun);

JUCT HCIIONB30BaHHUSL.

14.6. ApxuBHEIC JOKYMEHTHI BBLIAIOTCS HA CPOK:

1o 20 paGoumx AHEH — MOJb30BaTeNsiM B YHTAIBHBIN 3a1 (KpoMe ocobo
LIEHHBIX JOKYMEHTOB, BEIIABaEMbIX Ha CPOK He Gonee 10 paboqux aHeil);

Jo 120 paboumx nHe# — IS BEIIONHEHUsS pabOTHHKAMH apXuBa MOPYyYEHHH
PYKOBOAMTENS apXHBa WIA YIOIHOMOYEHHOTO MM [OJDKHOCTHOTO IMIa B
IpefiesiaX COOTBETCTBYIOIINX MOJHOMOYHH (Ciy>eOHBIX 3aIaHHii).

Beigada apXWBHBIX [JOKYMEHTOB IUI OSKCIOHUPOBaHHA, IIPOBEJCHHS
(bHU3UKO-XUMUYECKOH, TEXHUYeCKOW H Ouosoruveckoii oOpaboTKHM BHE apXuBa
OCYIIECTBISETCS Ha CPOK, ONPEAETIEHHBI COOTBETCTBYIOIAM JOTOBOPOM.

Cpoku BBIZaYH apXUBHBIX JOKYMEHTOB BO BpEMEHHOE MOJIb30BaHME:

(hoH1006pa3oBaTENIO HIIH €70 IPABOIIPEEMHUKY ONIPEAENIAIOTCS apXHBOM IO
COTJIACOBAHHUIO C HUM, HO HE MOTYT IPEBHIIIATH IIECTH MECSLIEB;

CyZneOHBIM, NPaBOOXPAHUTENBHBIM M WHBIM . YIOIHOMOYEHHBIM OpraHam
OTIPEENISIOTCS B COOTBETCTBHH C 3aKOHOZATENsCTBOM Poccmiickoit Meneparun’,

14.7. Belmaya apXUBHBIX JOKYMEHTOB MPOU3BOAUTCA Ha OCHOBAHUH 3aKa3a
(TpeboBaHUA) uNM aKTa O Bbiga4Ye APXHBHBIX JOKYMEHTOB BO BpPEMEHHOE
MONB30BaHUE B COOTBETCTBHUM ¢ mnyHKToM 14.1 IlpaBun. 3axa3 apXMBHBIX
JOKYMEHTOB MOJB30BaTEIIMH MOXKET OCYIIECTBIATHCA Yepe3 MH(POPMALMOHHYIO
CHCTEMY apXHBa.

14.8. BrlmaBaeMBle apXUBHBIE JOKYMEHTHI PETMCTPUPYIOTCS B KHHUrax
BBIJAYM M3 apXHUBOXPAaHUIUINA, KOTOPEIE BEAYTCS B KaXJIOM apXUBOXPAHMIMILE
pa3lieNbHO IO HesISM BBIJAaYH, WM B HHOOPMALHOHHOMN CHCTeMe apXUBa.

14.9. Tomy4esue 1 Bo3BpaT pabOTHUKOM apXHuBa (B TOM YHCIe PabOTHHKOM
YUTAJILHOTO 3aJla) KaKHOM €IUHUIBI XPAaHEHUS TOATBEPK/IAIOTCS B KHUTE BBIAAYH
€ro JIMYHOHN NOAIMKCEHI0 HIIH B MH(POPMAIIOHHOH CHCTEME apXHUBa.

2 Yacrs 1 craten 57 TTIK; myskt 19 cratsn 5 VIIK; sacts 4 craten 66 ATIK; cratss 63 KAC;
nyHKT 2 yacty 2 crateu 25.8 KoAll; mynkT 2.1 cratbu 4 ®enepansHoro 3akona Ne 2202-1.
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14.10. Ha w™Mecta XxpaHeHHs BBIIaBAaEMBIX apXUBHBIX JIOKyMEHTOB
HOJKNIIBIBAETCS KapTa-3aMeCTHTENb, B KOTOPOH yKa3bIBAIOTCS apXUBHBIM MH(D U
JaTa BBIIaYMl €OUHHULBI XpaHEHHs, a TakKe (GaMUIuAd ¥ HHUIHATEl pabOTHHKA
apx¥Ba WU MONB30BATES.

14.11. KoHTpousb 3a coOMoAeHeM CPOKOB BbIIaud JeJl OCYILECTBIIETCA:

AyTeM BBIBEPKH KHHT BBLJAa4M, IIPOBOJUMOH He pexe ONHOro pa3a B
KBapTa;

B aBTOMATHYECKOM peXnMe B HHQOPMaIMOHHOH CHCTEME apXHBa.

Ilpu BBITBICHUM (AKTOB HapYIIEeHHS CpPOKOB BO3BpaTa AapXHBHBIX
JOKYMEHTOB IPHHUMAIOTCSI MEPHI [10 UX BO3BPAILEHHIO HA MECTa XPaHCHHSL.

14.12. B ciay4asx HOBpeXISHUS WK XUILIEHHS apXUBHOIO JOKYMEHTA apXHB
oGs3an’™:

He3aMeUTUTeNIBHO OOpaTUTBCS C 3asdBICHHEM B IIPaBOOXPaHUTEILHEIE
OpraHsl;

IPOUH(OPMHUPOBATH YMOJHOMOYEHHBIH OpraH HCIOJHHTEILHOH BIacTH B
cdepe apxHBHOTO Aena;

OpUHATH MeEPbl K  BO3MENIEHWIO yluepda B  COOTBEICTBHM C
3aKoHoAaTenscTBOM Poccuiickor @enepanun.

XV. IlepemenieHne apXHBHBIX JOKYMEHTOB

15.1. Tlepemernenye apXABHBIX JOKYMEHTOB OCYIIECTBIAETCA:

MeXIy TeppUTOPUANBHO YJANCHHBIMH 3JaHHSAMH — C pa3pelicHHUs
YTIONIHOMOYEHHOr0 (peiepalIbHOrO OpraHa HCIIOJHHUTENBHOH BIAcTH B cdepe
apXMBHOTO  Jena H  JIeJONPOM3BOJACTBA,  YNOJHOMOYEHHOrO  OpraHa
HCIIONHUTENbHOM BiacTH cy6bekta Poccuiickoit ®@enepauuu B cdepe apXHBHOTO
Jle/1a, OpraHa MeCTHOTO CaMOYTIPABICHHS

MEXAy 30aHUSIMH, HaXONAIIUMHUCS Ha ONHOI OXpaHsIeMOH TeppUTOPHH, HIIH
BHYTpH 3JaHMs apxuBa, — C paspellicHus pyKOBOJMTENS apxuBa WIH
YTIOTHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIIA.

15.2. Jlns mpoBeneHHs MacCOBOrO MEPEMELICHHs apXUBHBIX JOKYMEHTOB
(He MeHee TPETH OT o0lIero 00beMa XPaHAIMXCSA B apXHUBe eJHHMII XPaHEHHS)
JOIMyCKaeTcs IpUBJICYCHHE CTOPOHHEe! opraHu3aluii 1o JoroBopy.

15.3. Ilpu TpaHCTIOPTUPOBKE ApXUBHBIX JOKYMECHTOB BHE apXHBa JOJDKHBI

2 Yacty 2-4 crateu 14 OenepanpHoro 3akoHa Ne 125-D3; craths 298 I'pakIaHCKOTO KOAEKCa
Poccuiickoii ®emepanun  (dacte mnepsat) (CoGpadue 3aKoHOnaTenbecTBa Poccmiickoit
Denepauuu, 1994, Ne 32, ct. 3301; 2010, Ne 19, ct. 2291); yacts 2 ctaThu 25 ®emepanbHOrO
sakoHa ot 12.01.1996 Ne 7-®3 «O HexkomMepueckux oprammsanuax» (Cobpanue
3aKoHOIaTeNbCTBA Poccuiickoi Oemepannu, 1996, Ne 3, ct. 145; 2010, Ne 19, ct. 2291).

24 Yacrn 2-4 craten 14 Denepansroro 3akona Ne 125-03,



28

OBITh:

COOJIIOZIEHB! YCIIOBHSA, TPEJOTBPALIAIONINE BO3AEHCTBUE Ha HUX BPEIHBIX
¢daxTopoB okpyxawomiell cpeipl M MeXaHHYECKHX IOBDPEXIEHHH ITOCPENCTBOM
NpUMEHEeHHs ClIUATBHBIX Taphl H YIIAKOBKH;

ofecrieueHO0 HX COMPOBOXICHHE pAGOTHHKOM apXWBa IPH NEPEBO3KE
ABTOMOOHJIEHBIM TPAHCIIOPTOM.

XVI. BpemeHHbIii BbIBO3 apXHBHBIX IOKYMEHTOB 32 HpeAehbI
Teppuropuu Poccuiickoii ®epepanuu
16.1. OdopmreHre BpeMEeHHOTrO BEIBO3a apXHBHBIX JIOKYMEHTOB 3a IIPEAECITHI
tepputopun  Poccuiickoli ®epmepaiiud  OCymiecTBISE€TCI B COOTBETICTBHH C
3aKOHOJATENLCTBOM Poccuiickoii (I)enepamznzl25 u TaMoXeHHBIM KOIEKCOM

EBpasHiicKOro 3KOHOMHYECKOTO COI03a”".

XVII. BuifiBjieHHe YHHKAJBHBIX H 0000 IeHHBIX JOKYMEHTOB

17.1. DBebliBIeHHE YHUKAIBHBIX JOKYMEHTOB apXuUB [pPOBOAUT B
COOTBETCTBHH C IIOJIOXKEHHEM O BeJleHUH [ 0CyIapCTBEHHOTO peecTpa YHUKaIbHBIX
JOKyMeHTOB ApxusHoro ¢oHaa Poccuriickoit (Dezlepaunn27.

17.2. OtHeceHHe apXUBHBIX JOKYMEHTOB K 0CO0O LIEHHBIM OCYILECTBIAET
SKCNepTHO-MpoBepouHass komuccus (manee — OIIK) cooTBeTcTBYIOmErO
(enepalbHOrO  rocyJapCTBEHHOTO  apXHBa,  YNOIHOMOYEHHOTO  OpraHa
HCIIOJIHUTENBHOM BiaacTu cyObekra Poccuiickoit @enepaiun B cepe apXHBHOTO
Jena, HAyYyHOW OpraHW3aliy, 5SKCIepTHas ()OHAOBO-3aKyMOYHAsA KOMHCCHA
TFOCYAApCTBEHHOTO,  MYHHUIHIIAIBHOTO  My3es,  OKCIIEpTHad  KOMMCCHA
TOCYAapCTBEHHOI, MyHHIMNATHOM GHGIHOTeKH ™.

5 3akon Poccuiickoii ®esepamume o 15.04.1993 Ne 4804-1 «O BbiBO3e H BBO3E KYJIETYPHBIX
ueHHocteif» (Cobpanne 3akoHOZaTenscTBa Poccmiickoit @enmepauun, 2004, Ne 45, cr. 4377;
2018, Ne 1, c1. 19).

26 TamoxeHHSIH Kofekc EBpasHicKoro SKOHOMIUECKoro coio3a (mpuosxenue Ne 1 k Jlorosopy
o TamoxennoM kojexce EBpa3sufickoro >KOHOMHYECKOro coro3a) (opHUHaNbHEIH HHTEPHET-
MOPTAN IpaBoBoii urpopmanuy http://www.pravo.gov.ru, 09.01.2018).

n Tomnyskr 12 nysxra 6 TTonoxerus o GeneparbHOM apKUBHOM areHTCTBE.

28 ITpuxassl Pocapxusa oT 13.06.2018 Ne 61 «OG6 yrBepxacHuu [IpEMEPHOro MONOKEHHS 06
SKCTIEPTHO-NPOBEPOYHOM KOMHCCHH HAy4YHOH OpraHd3aliiyf, BKIIOYCHHOH B IIePCUCHB,
yTBepxnaembiii [IpasutensctBoM Poccuiickoit ®enepanmu» (3apermcTpupoBan MuHOCTOM
Poccun 06.08.2018, peructpammonssiii Ne 51793); or 13.06.2018 Ne 62 «O6 yTBepXKICHUH
ITpumepHoro  mosjoxends 00  IKCHEPTHO-TPOBEPOUHOH  KOMHCCHH  (emepalibHOro
rOCYNapCTBEHHOrO  apxuBa»  (3aperucTpupoBaH  Mumiocrom  Poccum  06.08.2018,
peructpaimonHbii Ne 51795); ot 13.06.2018 Ne 63 «O6 yreepxaeHnu ITpumepHOro monoxeHus
00 3KCIEPTHO-NPOBEPOYHON KOMECCHH YIIOMHOMOYCHHOTO OpraHa HCIONHHTENBHON BIIACTH
cybOpexta Poccuiickoii @enepaliu B 06JacTH apXHBHOTrO fAellay (3aperHcTpHpoBaH MuHIOCTOM
Poccuu 06.08.2018, peructpanuonnsiit Ne 51794) (nanee — npukassl Pocapxusa Ne 61, 62, 63).


https://meganorm.ru/Index2/1/4294815/4294815687.htm
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XVIII. CrpaxoBoii pona

18.1. Ha cnyuait yTpaTsl WM NMOBpEXAEHUS MOJIUHHUKOB YHUKAJIbHBIX H
0c000 LEHHBIX JOKYMEHTOB AapXHWB CO3JaeT CaMOCTOATENBPHO H (MiH) ¢
NPHBJIEYCHHEM HA JIOTOBOPHOM OCHOBE CTOPOHHEH OpraHM3allii CTpaxoBoil (poH..

18.2. OuepenHOCTh CTPaxoBOro KOMHPOBAaHHS ONPENENACTCS apXHBOM C
yd4eroM (U3NYECKOro COCTOSHHMSA W WHTEHCHBHOCTH HCIOJB30BAHUA APXMBHBIX
ZOKYMEHTOB.

18.3. CrpaxoBoMy KOIHPOBAaHHIO MOAJEKAT BCE BXOINAIME B EAUHHILY
XpaHeHHs apXUBHbIE JOKYMEHTH! (€UHHULIBI yIeTa).

18.4. Ilpu mpueMe U3rOTOBJICHHBIX CTPAXOBBIX KOIHH IIPOBEPAETCA MOJIHOTA
BBIMOJIHEHUI 3aKa3a Ha KONHMPOBAaHHE, KOJIHYECTBO KOMHH, KOMIUICKTHOCTB,
MPaBHJIBHOCTH U IIOJIHOTA 3alIOJIHEHNS AKTOB TEXHUMYECKOTO COCTOSHHS.

18.5. IpoBepka HATHYUSA, TEXHAYECKHH KOHTPOJb, (PU3MKO-XHMHYECKasd H
TexHUYeckas 06paboTKa CTpaxoBoro (poHza MPOBOIATCA B TOM XK€ MOPANKE, YT0 H
ayTUOBU3YAIBHBIX AJOKYMeHTOB coryiacHo riasaM X u XII [Ipasui.

18.6. CrtpaxoBoii (GOHJ NOMKEH XPAHHTHCA TEPPUTOPHAIBEHO 000COOIEHHO
OT apXHBHBIX JOKyMEHTOB!

tdenmepadbHEIME apxuBaMH — B (peflepalbHOM Ka3seHHOM YYPEXIACHHH
«lenTp XpaHeHus cTpaxoBoro ¢poHga» (nanee — [IXCD);

ocTaibHEIME apxuBamMi — B LIXC® win B cienuaibHOM apXHBOXPaHHIIMILE,
PpacIonoxeHHOM Ha TeppuToprH cyosexTa Poccuiickoil deneparum.

Paspeluenne Ha TIepemady cTpaxoBoro ¢ouga B IXCD paer
YIIONHOMOYEHHEIH (efepanbHblii OpraH HCIONHUTENBHOU BracTd B cdepe
apXHBHOTO Jela ¥ JeJONpOM3BOACTBA MO oOpameHMio (heaepaabHOIo
rOCYyJapcTBEHHOTO apXWBa WM YNOJHOMOYEHHOTO OpraHa MHCIOJHUTENbHON
BIacTH cy6bexTa Poccmiickoii ®exepamun B cdepe apXHBHOTO JIena’; B
CreLHaIbHOe apXHUBOXPAHWIMIIE, PaclONOXeHHOe Ha TEeppUTOpHM CyObekTa
Poccuiickoit ®efepanu — yNOIHOMOYEHHBIH OpraH HCIIONHHTEIBHON BIIACTH
cyonexta Poccuiickoit Qenepaunu B cepe apXHBHOTO mena.

18.7. Tlpuem cTpaxoBoro (oHAa apXHMBa OCYLIECTBISIOTCS Ha OCHOBaHHH
MpHKa3a YMONHOMOYEHHOTo ¢(enepalbHOTO OpraHa MCIIONHHMTENbHON BIAacTH B
cepe apxuBHOrO Jiena U oopmisieTcs: akToM (npuioxenue Ne 3 x IIpasunam)’’.

XIX. ®oHA M0JIb30BAHUSA

2 Yacrs 2 crathu 14 Gegepansuoro 3akona Ne 125-03.

30 ITyHKT He pacnpoCTpaHsAeTCs Ha roCyNapCTBEHHBIE U MyHMIUIAbHBIE My3ed U OHOIHOTeKH,
HayYHbIE OPraHH3aIHH.

3 Yacre 4 cratem 17 OenepanbHoro 3akona Ne 125-03,
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19.1. Jlns BeiBesieHUst M3 000OpOTa MOUIMHHUKOB apXHBHBIX JOKYMEHTOB
apXMB MNpH HAIWYUM (HUHAHCOBBIX, TEXHUYECKHX M KaJPOBBIX BO3MOXHOCTEH
co3naet GOHI MOJIB30BAHMS:

OJHOBPEMEHHO C CO3/IaHHEM CTPaxoBOro (hOH/a;

B DJIEKTPOHHOM BHJE (371€KTPOHHBIH (OHN ITOJIB30BaHUS).

B ¢ou mons30BaHus BKIIOYAIOTCS ITOJHOCTBIO CKOIMMPOBAHHbIE €IUHUIIBI
XpaHeHUs (€AUMHULBI ydera). KOmMy OTHENBHBIX apXUBHBIX HOKYMEHTOB MOTYT
BKJIFOYATBCS B (OHJT MONB30BaHUS B COCTaBEe TeMAaTHYSCKUX MOAOOPOK apXHBHBIX
JNOKYMEHTOB.

19.2. ®oHx MNONB30BaHUS, CO3JABACMBI OJHOBPEMEHHO CO CTPAaXOBBIM
(OHIOM, U3rOTaBIMBAETCS B KOMILIEKTE, BKIIOYAIOIEM:

JUISL apXUBHBIX JJOKYMEHTOB Ha OyMa)KHOM HOCHTEJNe — OJJHY MHKpPO(hOpMY
BTOPOTO TMOKOJEHHS Ha TraloreHHAocepeOpsHOil mneHke (HeraTHBHAs WM
MO3UTHUBHAS), M3TOTOBJIECHHYIO C HEraTHBHON MHUKPO(OPMBI IEPBOTO ITOKOJICHHS, U
OIIHY MHKpPO(OPMY TpEThEro MOKOJEHHs, HM3TOTOBICHHYID C MHUKpPO(pOPMBI
BTOPOTO MOKOJICHHUS; ’

Ul KMHOJOKYMEHTOB — OJHY MO3WTHUBHYIO COBMELICHHYIO KOIIHIO, OJWUH
MPOMEXYTOUYHBIA MO3UTHB M300paKeHHs M OAWH KOHTpATHI (POHOrpaMMbl (It
3BYKOBBIX KMHOJOKYMEHTOB); JOILyCKaeTCs NOMONHHUTENBHOE H3roToBleHHe GoHIa
I0JIb30BaHMs KHHOZOKYMEHTOB B BUZIe BUIEOGOHOTPaMM;

JUIsL (QOTONOKYMEHTOB — OJMH MO3UTHBHBINA (POTOOTNEYATOK U OJMH AYOib-
HETaTHUB.

19.3. DieKTpOHHEIH (OHL MONB30BAHHS CO3IACTCS B ABYX SK3eMILIpax:

Ha apXHBHBIE NOKYMEHTHI Ha OyMa)KHOM HOCHTENe — IyTeM OLH(pPOBKH
JOKYMEHTOB WIH WX MHKPOKOIMH, B TOM 4YHCIe Hapsdy WIH BMECTO
00s3aTeIBHOr0 KOMILTEKTa (hOHIA MONB30BaHUI HA MUKPOHOCHTEIIE;

Ha (HOTOJOKYMEHTBI — MyTeM OLU(PPOBKH JOKYMEHTOB MM HX MHKPOKOIIHH,
B TOM YHCJIE HAPARY MK BMECTO O0S3aTeNBHOrO KOMIUIEKTa (OHAA MOMb30BAHUS
Ha MHKPOHOCHTEIE;

Ha KHHOZOKYMEHTHl, (OHOTOKYMEHTHI M BHACOAOKYMEHTHI — IIyTeM
OLU(POBKH MOJTHHHHUKA.

19.4. ®oH/ NONBE30BaHUS Pa3MEILAeTCsl B 3aBUCHMOCTH OT BHJA HOCHUTENA
KOTIMI:

doTokomUM — B TOM JK€ apXHBOXpaHWIHLe (TIOMEIIeHHH), [he |
HOJTHHHUKH apXUBHBIX JOKYMEHTOB, C KOTOPBIX OHH OBLIM H3TOTOBIEHBI, Ha
OTJENBHBIX CTEIUIAKAX WK B IKadax 110 HOPSAKY apXUBHEIX MH(POB;

KOIHH Ha MHKPOHOCHTEJNIE — B apXMBOXPAHUIININE, OTBEYAIOIIEM YCIOBUAM
XpaHeHUs ayJHOBHU3yaNbHBIX NOKYMEHTOB (corfacHo myHKTY 5.14 Ilpasui)
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TO IIOPSAZIKY apXUBHBIX LIA(POB.

JmeKTpOHHBIN (POHA NOMB30BAHMUS XPAHHTCA:

Ha  ¢usnyeckn  OOOCOONEHHBIX  HOCHTEIAX B  IOMeUICHHMIX,
00eCHeYnBaOIINX XpaHeHHe MIEKTPOHHBIX JOKYMEHTOB — 110 NOPSAAKY apXUBHBIX
mmpos;

B HHQOPMAIMOHHON  cHCTeMe  apXuBa, B  HH(OPMAIHOHHOM
rOCyIapCTBEHHOH (pernoHalbHOM) cHCTeMe, B TOM YHCIE C HCIIOJIb30BAHHEM
06JrauHbIX IaThOpM.

19.5. Beigaya (oHIa NOTE30BaHUS OCYIIIECTBIIETCS:

Ha MHKPOHOCHTeJIe — B3aMeH HOANMHHUKOB apXHBHBIX JOKyMEHTOB IIPH HX
3aKase B COOTBeTCTBHH ¢ raBoil X1V Ipaswuim;

B 3JICKTPOHHOM BHJE:

Ha ¢u3mdeckd 000COONEHHBIX HOCHUTENAX — B3aMeH I[IOANHHHUKOB
apXHUBHBIX JOKYMEHTOB IIPU HX 3aKa3e B COOTBETCTBHH ¢ InaBoi X1V Ilpasmui;

HOCPEICTBOM HMH(OPMAIIMOHHOM CHCTEMBI apXHBa B PEXHME pPeajlbHOro
BpeMEHH Ha TepMHHANaX, NpPEeJOCTABIAEMBIX IIOB30BATENIM B MOMEIICHUH
apxBa;

MOCPEACTBOM  HMH(QOPMALMOHHOM  CHCTEMBI  apxuBa  (apXHBOB),
nHdopMaIMOHHEIX (emeparbHbIX (PErHOHANBHBIX) CHCTEM B peXKHMe YHATeHHOrO
HCIIOIb30BAHHS.

19.6. [IpoBepka HanM4MsA, TEXHUYECKUNM KOHTPOIb, GUINUKO-XHUMHIECKAs H
TeXHU4YecKas obpaboTka (OHKA MONB30BAHHMA Ha MHKPOHOCHTEJNE IPOBOAUTCA B
TOM K€ [OpsiKe, 9TO H A ay[AHOBHU3YalbHBIX JOKYMEHTOB (COIJIaCHO
rnaBaM X - XII IIpasui).

XX. CTpaxoBanHe apXHBHBIX IOKYMEHTOB

20.1. CrpaxoBaHMIO Ha BpeMsA IpPEAOCTABICHHS AN 3KCIOHHPOBaHHA B
COOTBETCTBHH ¢ ITyHKTOM 49.1 IlpaBun nojiexar:

Jokymentel ApxuBHOoro ¢oHma Poccuiickoit ®epepanun, a Takxke
MOAIE)XANIHE BO3BPALIEHUIO MX KOIMM, BHIBO3HMEBIE 3a HpEHeNbl TEPPUTOPUH
Poccuiickoii ®enepanyy;

YHUKAQJIBHBIE JOKYMEHTEL

20.2. CrpaxoBanme JOKyMeHTOB ApxuBHoro ¢oHma Poccuiickoit
®enepauuy OCYLIECTBISIETCS B COOTBETCTBHE C 3aKOHOZAATENbCTBOM Poccuiickoit
@enepaunn”.

32 Cratba 35.7 3akona Poccuiickoii ®enepanuu ot 15.04.1993 Ne 4804-1 «O BEIBO3¢ H BBO3E
Ky/IbTYpHEIX HerHocreit» (Cobpanne 3akoHOmaTenbeTBa Poccuitckoit depepanun, 2018, Ne 1,
cT. 19); crates 929 I'paxpanckoro kogexca Poccuiickoit ®enepaiun (4acts Bropas) (Cobpanne
3aKOHOAaTENLCTBA Poccuiickoit deaepanun, 1996, Ne 5, ct. 410; 2003, Ne 50, cr. 4850).
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20.3. CrpaxoBas OlEHKa apXHBHBIX JOKYMEHTOB IPOBOAUTCS apXHBOM
CaMOCTOATEINBHO.

XXI. O6mue TpeGoBannf K BelcHHIO Y1eTa apXHBHEIX J0KYMEHTOB

21.1. ApxuB BemeT Yy4YET apXHBHBIX JOKYMEHTOB, B TOM 4YHCIeE
aBTOMATU3UPOBAaHHBI C HCHONB30BaHHEM TOCYJApCTBEHHOH HH(OpMAaLMOHHOM
CHCTEMBI APXUBHBIA (OHI», B COOTBETCTBHH C MOPSIKOM TOCYApPCTBEHHOrO
ydeTta HoKyMeHToB ApxuBHoro ¢orna Poccuiickoit ®enepanmu, ycTaHOBICHHBIM
YIOJHOMOYEHHBIM (peilepalibHbIM OpPraHOM HWCIIONHUTENBHOW BHacTH B cdepe
apXUBHOIO JleNia 1 JETONPOM3BOACTBA .

21.2. ApxuB yCTaHaBAMBaeT COCTaB YYETHBIX JIOKYMEHTOB H
MOCJIEIOBATEIFHOCTh BBIMOJMHEHHS PaboT 1o y4eTy B LEJIOM IO apXHBY H IO
KOKIOMY apXHBOXPAHWIWIIy B OTJCILHOCTH, a TAKXKe CXeMy ydeTa apXUBHBIX
JIOKYMEHTOB.

21.3. Ydery nojyiexar:

XpaHsAIHecs B apXHBE apXHBHbIE JOKYMEHTHI, B TOM YHCJIe HEOMHUCAHHBIE H
HeTpOQUIIBHBIE, & TAKKe CTPaxOBBle KOMHH apXHUBHBIX OKYMEHTOB M KOIHMH
(oHIa TOJIE30BAHUS, OIUCH A€, JOKYMEHTOB;

XpaHsIIKecs B HCTOYHHKAX KOMIUIGKTOBAHUSI apXuWBa JOKYyMEHTBI
ApxusHoro ¢oHna Poccuiickoii @eepanuy 1 JOKyMEHTEHI IO THYHOMY COCTaBY.

21.4. ApxuBHbIE JOKyMEHTHI, HE BKJIIOYEHHBIE B COCTaB ApXHBHOTO (hoHIa
Poccutickoii PDenepanuu, B TOM 4YHCIE€ JOKYMEHTEl MO JHYHOMY COCTaBy,
TIPUHATEIE 110 JOTOBOPY Ha XpaHGHHE B apXUB, YYMTHIBAIOTCA OTIEIBHO OT
nokyMeHToB ApxuBHoro ¢ouna Poccuiickoit ®@enepanun. s ux yyera BegyTcs
OTAeNBHBIE COMCOK (POHIOB, KHHIa yYeTa MOCTYIUIeHHii HOKYMEHTOB, a TalkoKe
JIHCTHI GOHAOB U APYTUe YIETHEIE JOKYMEHTHL.

21.5. Yuer apxuBHBIX JOKYMEHTOB 3a Mepuoi Ao 1917 roma Bepmercs B
apxXMBe OTJENBHO OT y4eTa apXHMBHHIX JOKYMEHTOB IMOCIEIYIOWIETO MepHoga ¢
CaMOCTOATENBHON MOPAAKOBOH HyMepamueii (poHHOB. McKmoyeHHe COCTaBISIOT
CIEUAIM3MPOBAHHBIE apXHBBI, XpaHALME apXHUBHBIE JOKYMEHTHI JIHYHOI'O
[IPOUCXOXKIECHHUS U ayJHOBH3yalbHbIe JOKYMEHTBL.

21.6. YueT apXUBHBIX JJOKYMEHTOB BEAETC:

XPaHAIIMXCS B apXUBE — CIELUANBHBIM CTPYKTYPHBIM MOApa3JelICHHEM HIIH
CHELHUANBHO BhIJIENIEHHBIMI PaOGOTHUKAMH;

33 TMoanyukt 2 mynkra 9 Ionoxenus o GeneparbHOM apXHMBHOM areHTCTBE.
Yacts 1 craten 19 @enepanbHoro 3akona Ne 125-03; noamynkr 11 myHkta 6 Ilomoxenms
o DepepanbHOM apXHBHOM areHTCTBE.
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XPaHSIIUXCA B HCTOYHHKAX KOMILUICKTOBAHHS, IO Nepeaadd Ha NOCTOSHHOE
XpaHeHHe — CHEHHATGHBIM CTPYKTYPHBIM MOJpa3fieNicHHeM WIH pabOTHHKaMu,
OTBEYAIOLIMMH 32 OPraHA3aLHI0 KOMIUICKTOBAHUS apXUBa.

21.7. 3anucd B Yy4YeTHBIE JOKYMEHThI apXyBa BHOCATCA BO Bce HX
9K3eMIULIpEl pabOTHHKAMH, yKa3aHHBIMM B myHkte 21.6 [lpaBun, Ha ocHOBaHHH
COOTBETCTBYOIIMX akToB (comiacHo miaBe XXVI [lpaBwi), ¢ ykazaHuem
JIOJKHOCTH H ATl BHECCHMSL.

XXII. YyeTHble eJTHHHIBI B apXHBe

22.1. ApxuBHBlE MJOKYMEHTHl YUMTHIBAIOTCA B apxuBe 1o (ormam
(oObeIUHEHHBIM apXMBHBIM (OH/AM, apXHBHBIM KOJUIEKUHSAM) H EIHHHI[AM
XpaHeHHs, a TakKe eJHHUIAM y4eTa (i ayAHOBU3YaAIBHBIX JOKYMEHTOB).

Iocrynusmue B HEYMOPSAOUSHHOM BHJIE (POCCHITNB) apXUBHbIE JOKYMEHTBI
YYHUTHIBAIOTCS B YCIIOBHBIX eNUHHIAX XpaHeHHs U3 pacdeta 150 MHCTOB B OxHOM
yciioBHO#M eauuune xpaHeHus u S50 nucroB dopmara A4 B OAHON YCIOBHOM
eAUHUIle XpaHEeHHs (HayqHO-TEXHUUECKas JOKYMEHTaLus).

22.2. Kaxpo#l yd4eTHOH equHMIEC IIPUCBAUBACTCA YYETHHIA HOMeED,
SIBIIFOIIMIMCA COCTABHOM YacThiO apXHBHOrO IH{pa (coriacHo IyHKTy 22.6

ITpaBun):
apXuBHOMY (OHAIY — IO CIHCKY (OHAOB (coriacHo myHKTY 23.2 IIpaBuin);
omucH JAeN, AOKYMEHTOB — MO JIHCTy (OHAA HIH IO IJHCTYy ydeTa

ayIHOBH3yaNbHBIX JOKYMEHTOB OIpelelieHHOro Buaa (NpH HehOHAOBOU
OpraHU3alUy ApXHBHBIX JOKYMEHTOB);

e[UHUIC XpaHeHWs (eJUHHIIE y4deTa) — MO OMHUCH Aed, NOKYMEHTOB B
Tpenenax oAHOH ONHCH.

Vd4eTHsle HOMepa MOTYT OBITh OPOCTHIMH (COIEpXKaTh TONBKO IHdpoBoe
o6o3HadeHue), COCTaBHBIME (colepXaTh 1udpoBoe H OyKkBeHHOE 0003HAYEHUE H
HHIEGKC B BHJE YCJOBHBIX 3HaKOB, OykB M (wim) IH(p, yKashBaeMbIH depes
Oeduc) u pacuHpeHHBIMH (ComepXkaTh YKa3aHHWe Ha MOPSAKOBEIA HOMEp 4acTH
€IMHULBI ydeTa).

22.3. He nomyckaeTcs IpUCBOCHHE OJHHAKOBBIX HOMEPOB:

apXuBHBIM (GOHIaM — B IpeenaxX OXHOTO apXHBa;

OIKCSM JieNl, JOKYMEHTOB — B IIpejieiaXx OXHOTO apXUBHOro (oxxa;

¢IHHUIIAM XpaHeHUs (eIMHMIIAM ydeTa) — B INpeleNnax OAHOH OIHCH Aell,
JOKYMEHTOB.

22.4. HoMepa yTpaueHHbIX W BHIOBIBIIMX ApXWBHBIX (OHIOB, a TaKxKe
HOMEpa apXUBHBIX ()OHIOB, BOMEMUHUX B COCTAB OOBEAUHECHHOTO apXMBHOTO
toHna, He MOTryT GBITH MPHCBOCHBI BHOBb MOCTYNHBILHM apXHBHBIM (oHAaM.
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Homepa apxuBHbIX (oHI0B 32 1917-1991 roast MoryT uMets UHAEKC «Py,
oTAensieMblii 0T HUdpoBoro obo3HadeHHs HoMepa apxuBHoro ouga neducom
(nanpumep, P-1).

Homepa apxuBHBIX (OHIOB, moctymuBuMX u3 apxuBoB KIICC, moryt
umeTh ungexc «I1», oTnenseMsiil oT nuppoBoro 06o3HaYEHUA HOMEpa apPXHBHOTO
¢donna neducom (Hampumep, I1-1).

B cnyuae oObenuHeHHS apxUBOB K HOMEpaM apxXHBHBIX (OHIOB
nobaBistoTcs WHAEKCHI. [lepeHyMepanuss apXMBHBIX (OHAOB NOMYCKAaeTcs C
pa3pelleHus YIIOIHOMOYEHHOrO (peiepabHOro opraHa MCIIONHHUTENBHOMN BIaCTH B
chepe apxXHMBHOrO Jela U JACNONPOU3BOJCTBA, YHIOJHOMOUEHHOTO OpraHa
HCIIOJIHUTENBHOM BIacTH cyOpekTa Poccuiickoit @enepamuu B cdepe apxuBHOTO
Jle/1a, OpraHa MECTHOTO CaMOYTPABICHU .

B apxuBe HOKyMEeHTOB IO JHYHOMY COCTaBY K HOMepy apXHBHoOro oHzma
4yepe3 JApoOb pobaBisieTcss HOMEp apxXHBHOrO (OHAA, 3a KOTOPBIM Y4YTEHA
JOKYMEHTAL{HS IO OCHOBHOM JEsATENBHOCTH TOTO Xe (poHnoobpasoBarers.

OGpenuHEeHHOMY apxMBHOMY (oHAY, 0Opa3oBaHHOMY U3 apXHMBHBIX
(OHIIOB, paHee YYTEHHBEIX CAMOCTOSTENHHO, HMPHUCBAaHBAcTCA HOMEp OJHOrO M3
apXUBHBIX (OHIOB, BKIIIOUESHHEIX B €70 COCTAB.

22.5. Ecnu Has3Banue (OHI00OpA30BAaTeNss MEHSIIOCh, TO B COMCKE (OHMIOB
(cornacHo myHkTy 23.2 IIpaBui) yka3pIBaeTcs €ro HOCIEAHEEe Ha3BaHUE B PaMKaxX
[epHOZa, 33 KOTOPHIM MPHHSATH apXHBHBIE JOKYMEHTHI, a BCE IEPEHMEHOBAHUI
YKa3BIBAIOTCS HAa THTYJILHOM JIMCTE OIMUCH M B JIUCTe HOHIA B XPOHOJNOTHYECKOMH
TOCIIEA0BATEeNBHOCTH.

22.6. Kaxxnas eMHMNA XpaHEeHUs (eJMHUIIA yUeTa) MONyJacT 0003HAYCHHE,
BKIIOYaouiee B cebs oHIMaIbHOe COKpalleHHOe HAUMEHOBAHHE apXhBa H
HOMEpPOB: apXHBHOTO (OHJA, OMHCH Jej, NOKYMEHTOB, €NHHHIBI XPaHCHHS
(enuuuIE yueTa) (Aanee — apXUBHBIH HIdp).

B cocraB apxuBHOro mudpa eHUMHHLB XpaHEHHS ayJMOBH3YaIBHBIX
JIOKYMEHTOB JOMOJHUTENBHO BKJIIOYAIOTCS BHJ| KOJJIEKUHH (KHHO-, poTo-, poHO-,
BHIEO-) M HOCHTENs, a Takxke o0o3HaueHHs (OyKBeHHble WM IM(POBHIE) BHIOB
JOKYMEHTOB, BKIIIOYEHHBIX B KOMIUIEKT, ¢opMaTa 3alHCH KHHOAOKYMEHTOB.

22.7. EAuHHLAaMH XpaHEeHUS apXHUBHBIX JOKYMEHTOB SBJIOTCS:

Ha GyMaXXHOM HOCHTENEe — JEN0, MPeACTaBisouee co00H COBOKYIHOCTh
JIOKYMEHTOB I OJIMH JOKYMEHT;

KHHOJOKYMEHTOB HJIH BHAEONOKYMEHTOB — (DH3MYecKH 060COGICHHBIH
PYJIOH KMHOTUICHKH, MArHUTHOM JICHTHI WIM KAacCeTa C 3allUChio H300pa3sHTeNbHOH
H (WIH) 3BYKOBOH MH(OPMAIIHH, pa3MeIeHHBI B KopoOke, GyTispe wiH 6I0KCe;

35 Yactu 2-4 ctaten 14 ®enepanbHoro 3akona Ne 125-03.
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(oTomoKyMeHTOB — (u3Mueckd 0o0ocoOneHHbIl Kaap (HeraTws, AyOns-
HEraTHB, IO3UTHUB, CNaiifl (IUATIO3UTUB), HECKOJIBKO KaJpOB NAHOPAMHON ChEMKH,
OTHAEJBHEINH (OTOOTIIEUaTOK, PYJIOH AuaduiabMa, GoToaasboM, pa3MeIleHHBIH B
KOHBEpTE, KOPOOKE;

(hoHOMOKYMEHTOB — (u3U4ecKH O00COONIeHHBIE pYJIOH KHHOIUIEHKH,
MAarHdTHOM wWin OyMaXHOM JIeHTHl, KacceTa, (OHOBAIMK, TpPaMOPUTHHAJ,
rPaMILTIAaCTHHKA C 3alMCBI0 3BYKOBOW HMH(OpMallMH, pasMEILECHHBIH B KOHBEpPTE,
KopobKke, hyTispe WA GIoKCe;

9JIEKTPOHHEBIX JOKYMEHTOB — 3JIEKTPOHHOE [IeNo, MpelcTaBisioliee coboii
COBOKYITHOCTB 3JIEKTPOHHBIX JOKYMEHTOB WK OJUH 3JIEKTPOHHBIN JOKYMEHT.

22.8. Epununed ydyera ayQUOBU3YaJNBHBIX HOKYMEHTOB SBJISIETCS 4YacTh
eNUHHUOBl XPAHSHWs, OJHA WIM HECKOJNbKO eJHHHI| XpaHeHHs, HMelollas
CaMOCTOATENBHEIA 3arOIOBOK UM OTHOCAINAACH K OMpeleNeHHOMY COOBITHIO,
HPOHU3BENSHHIO.

XXIII. CucTeMa y4eTHBIX JOKYMEHTOB apXHBa

23.1. CucTteMa y4eTHBIX JOKYMEHTOB apXUBa BKIIOYAET:

obsizarenbHBIe, Beymecs Ha OyMaXXHOM HocHTene (KpoMe Maclopra
apXHBOXPAHWIHINA), B COOTBETCTBHH C MOPAAKOM TOCYAapCTBEHHOrO y4YeTa
INOKyMeHTOB ApxusHoro ¢orna Poccuiickoit Denepanmu 36,

BCIIOMOTATeIbHbIe, BelYIIHecs Ha OyMmMa)KHOM HOcHTele H (WIH) B
SNIEKTPOHHOM BHIE, COCTaB M (OpPMBI KOTOPHIX apXHB OIpeJeNsier
CaMOCTOSTENBHO.

VdeTHEIE HOKYMEHTBI MOTYT CO34aBaThCi OpPH TOMONIM (efepanpHOM
rocysapCcTBeHHON HHGOPMALHOHHON CHCTEMBI «APXUBHBIH (QOHI» HAa OCHOBAaHHUH
BHOCHMBIX B Hee JaHHBIX.

23.2. B cocTaB 00s3aTeNIbHBIX YYETHBIX JOKYMEHTOB apXHBa BXOMAT:

KHHTA y4eTa MOCTyIUIeH i JoKyMeHnToB (npuioxenune Ne 4 k IlpaBunam) —
IUIsL ydeTa KaXJIOrOo IMOCTYIUIGHHS AapXHBHBIX NOKYMCHTOB B apXHB, a TaKxe
KOJIM4ECTBA M COCTaBAa apXHBHBIX JOKYMEHTOB, MOCTYNHUBIIMX Ha XPaHEHHE 3a
OLpeeNICHHBIH XPOHONOTHYECKUi IEPUO/T BPEMEHH; COCTOSIHHS MX OTIUCAHUS,

coucok ¢onnoB (mpuwioxenue Ne 5 k IlpaBmnmam) — [UIs perucTpalyu
MpPUHATEIX HAa XpaHEHHWE apXUBHBIX (POHAOB, NPHCBOCHHS UM HOMEpOB, yYeTa
KOJIMYECTBA HAXOMALIMXCA HA XPAHEHWHM W BHIOBIBUIMX apxUBHBIX (oHIOB (HE
BeJETCS IpH He(POHIOBOI OpraHU3AIMHA XPaHEHH);

JuCT GoHAA — I ydeTa B paMKax apXHBHOrO ()oHJa KONUYECTBa U COCTaBa
omuceil nen, HOKYMEHTOB H MX HyMepaudd, KOJHMYeCTBa W COCTaBa apXHMBHBIX

3 [Momnynkr 11 mysxra 6 Ionoxenus o degepanbHOM apXHBHOM areHTCTBE.
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JOKYMEHTOB, COCTOSIHUS HX OIHCAHUs, TUHAMHKH M3MEHEHHH 1Mo KaXIo# omucu
Iiel, DOKYMEHTOB W apXuBHOMY GOHIy B LeioM, (QUKCAUMU H3MEHEHHH B
Ha3BaHUM apXUBHOTO (OH/A;

OmuCh e, JOKyMeHTOB (mpmioxeHus Ne 6, 7 k Ilpasumam) — mus
HOSIUHUYHOTO H CYMMapHOTO ydeTa AapXUBHBIX JOKYMEHTOB, 3aKpeILIeHHS
HOpAAKa UX CHCTEMATH3alHH, YueTa H3MEHEHHH B COCTaBe M 00beMe apXHUBHBIX
JIOKYMEHTOB, BKJIIOYEHHBIX B JaHHYIO OIIHCE;

peectp omuceil [Ien, AOKYMEHTOB — IS DETHCTpalHH OIHCEeH Hel,
JOKYMEHTOB, yYeTa UX KOJIHYEeCTBa U COCTaBa;

MacIopT apxuBa  — st obecrieyeHHss  rOCYyAapCTBEHHOTO
[EHTPAJM30BaHHOTO YYeTa apXUBHBIX (JOHIOB M APXUBHBIX JOKYMEHTOB;

MAacIopT apXHBOXpaHWIHLIA (TIPOU3BOJIBHOH (OPMBI) — IS CyMMapHOTO
yderta  apxXMBHBIX (OHAOB M  apXMBHBIX JOKYMEHTOB  KOHKPETHOTO
ApXUBOXPAHWINIIA (IIPH HAIMYHH B aDXHBE HECKOJIBKHX apXHBOXPAHIIIHUIL);

eno ¢GoHAa — KOMIUIEKC JOKYMEHTOB [0 HCTOPMH HCTOYHHKA
KoMIUlekToBaHHs ((hoHmOOOpa3oBaTeNs) M apXUBHOrO (GoHHA, 00beTUHEHHOTO
apxuBHOTro (OHJA H apXUBHOM KOJUIEKIIAH;

JMCT-3aBepUTENs Jiela — JUis  ydeTa KOJNMYecTBa JIUCTOB B JAene
(npunoxenue Ne 8 k [Npasmiam).

23.3. O0s3aTeNnbHBIMU YYETHBIMH JOKYMEHTAMH TAKKE ABJIAIOTCS:

U HAYYHO-TEXHUYECKOH MOKYMEHTAallUM — OMHCh eJUHUL XpaHEeHHT
Hay4HO-TEXHUYECKOH JOKYMEHTallUH;

Ui HeCOpOIMIOPOBaHHOH  HAyYHO-TEXHHYECKOH  JTOKYMEHTaluH —
BHYTPEHHSSI OMUCh JOKYMEHTOB ©JWHHIBI XPAHCHHS HAayYHO-TEXHHYECKOH
JIOKyMEHTALHH;

UL ayIHOBH3YaIbHBIX JOKyMeHTOB (cormacHo rmaBe XXIX IIpasum) —
OIUCh KMHOJIOKYMEHTOB, ONHUCH (POTOJOKYMEHTOB, OmUCh (PoToans6oMOB, OMHCH
(DOHOZOKYMEHTOB MArHUTHOM 3allHCH, ONMUCH (OHONOKYMEHTOB MeXaHHYeCKOi
3anucu  (TpaMOPHTHHANIOB, TPaMIUIACTHHOK, ()OHOBAJMKOB M JpPYTHX), OIHCH
BHJICOJIOKYMEHTOB; JIHCT y9eTa ayIHOBH3yaIbHBIX JOKYMEHTOB; JeJ0 CHATYHKa
IOKyMmeHTOB (BMecto fgena ¢oHma mpd  HedhOHIOBOH  OpraHm3aLUH
ayIHOBH3yalIbHBIX JOKYMEHTOB);

IUISL DIEKTPOHHBIX NOKYMEHTOB (cormacHo rimaBe XXX IIpasuin) — omuchk
DIIEKTPOHHBIX A€, JOKYMEHTOB;

IUTSL €IMHUIL XPAHEHHS, HMEIOIIHX B 0(OPMIICHUM HITH B TIPUITOXKEHNU K HUM
JparoleHHble METAUTBl M KAMHH, — HHBEHTapHasd KHUra ydera fell, HMEOUHX B
0(hOpMIIEHHH WK B IIPHIOKEHHH K HIM AparoleHHbIe METalIbl H KaMHH;
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JUIst 0co00 IEHHBIX U YHHKAIBHBIX JOKYMEHTOB — JIACT YU€Ta M ONUCAHHS
YHHUKQJIBHOTO IOKYMEHTa; BHYTpPEHHSs ONHCh MJOKYMEHTOB Jela, B COCTaB
KOTOPOro BXOIAT YHUKAJIBHBIE JOKYMEHTHI; CITUCOK (QOHAOB, COAEPKAILIAX 0CO00
LIEHHbIE JOKYMEHTHI; ONHCh 0cOo00 IEHHBIX JeN, HOKYMEHTOB; peecTp oruceid
0c000 LIEHHBIX Jiell, JOKYMEHTOB;

IUIS CTPaxoBOTo (pOHAA — OMKCH CTPaxoBoro Goua Ha MUKpO(HIIAX; ONHCH
cTpaxoBoro ¢poHIa Ha pYJIOHHOMU IIICHKE;

IUTsL CTpaxoBoro ¢oHAa U (OHAA MONB30BAaHHA HA MHKpO(OpMax — KHHra
ydeTa NocTyIuleHuil ctpaxoBoro ¢onna u ¢oHjga Monp30BaHUA Ha MHKpOQHINAax;
KHUTa YydYeTa MOCTYIUIeHH#H cTpaxoBoro ¢oHma H (oHAA MONB30BaHHA Ha
PYJIOHHOM IUIEHKE;

U DJIEKTPOHHOTO (hOHAA TONE30BaHMA Ha (pH3UYECKH 00OCOGIEHHBIX
HOCHTEISIX — KHATa y4eTa HOCHTENEH SJeKTPOHHOTO GOH/a MOJIB30BAHMS.

XXIV. XpaHenne y4eTHbIX J0KYMEHTOB

24.1. OGs3aTenbHbIe yYETHHIE NOKYMEHTHl apXHBa, B TOM YHCJE IE€PBHIC
3K3EMIUIAPBI OMHCEH Aes, TOKYMEHTOB, NMPEAyCMOTpEeHHbIE MyHKTamMu 23.2, 23.3
IIpaBun, pasMmelnaloTcs B M30JMPOBAHHOM MOMEILEHHM WM pabodeii koMHaTte
paboTHHKa(OB), OTBETCTBEHHOTO(BIX) 3a Y4ET JOKYMEHTOB apXuBa.

24.2. Btopsle 3K3eMIUIApHl OMUCEH Jed, JOKyMEHTOB pa3MeIaloTcs B
apXUBOXpaHIIHIE 060COGIEHHO OT apXHBHBIX JJOKYMEHTOB, TPETHH K3EMILIAPHL
onuced nein, JOKYMEHTOB — B MOMEIICHHH, 00ECMEUNBAIOIIEM HUX OMNEPaTHBHOE
NpeIOCTaBICHHE HONB30BATEN M.

24.3. AKTEI, ipeycMOTpeHHbIe MyHKTOM 26.1 [IpaBui, noMemaoorcs B o
doHa.

XXYV. Beizaua y4eTHbIX JOKYMEHTOB

25.1. VYueTHble HOKYMEHTH B 4YHTalbHBIA 3all apXHBa He BBIJAIOTCI, 3a
HCKJIIOYEHHEM OTCYTCTBYIOIIHX B HeM JK3eMILLIPOB ONHCefl e, NOKyMEHTOB,
KOTOpbIe BBIJAIOTCA Ha CPOK JI0 5 pabouux jgHell 10 NMHCEMEHHOMY YKa3aHHIO
3aMeCTHTENS TUPEKTOpa, B 003aHHOCTH KOTOPOTO BXOMAT BOIPOCHL 06eCIICUeHI
COXPaHHOCTH, 3aBe[yIOLIEr0 apXHBOXPAaHWIHIIEM (OTAENOM oOOecTeueHus
COXPaHHOCTH JOKYMEHTOB).

25.2. Belgaua U3 apXHMBOXPaHWIHINA BTOPBIX JK3€MIULIDOB omucei nern,
JIOKyMEHTOB HPOU3BOAUTCS B IOPS/IKE, aHATOTHIHOM NOPAAKY BBLIAYH apXHMBHBIX
JOKyMeHTOB (cormnacHo riase X1V Ilpasun).

Bbimada TpeTbUX OK3EMIUIIPOB ONHCEH Jell, AOKYMEHTOB MO 3ampocy
TIOJIE30BATENS IPOM3BOIUTCS PaOOTHHKOM YHTAIBHOTO 3a]1a apXHBa.
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XXVI. ITocTaHoBKAa Ha Y4YeT H CHATHE C y4eTa
APXHBHBIX I0KYMEHTOB

26.1. TloctaHOBKa Ha ydYeT M CHATHE C Y4€Ta apXMBHBIX JNOKYMEHTOB B
apXxHBe OCYINECTBISETCS NPH HUX NpPHEME, BBIOBITHH, a Takke IO pe3yibTaTam
BBIBEPKH YYETHBIX JOKYMEHTOB, MPOBEPKH HAIMYMA U COCTOSHHUS APXHBHBIX
JIOKYMEHTOB, peCTaBpalMHi apXHBHBIX JOKYMEHTOB, [10CJIe KOTOPOi OHa €AUHHILE
XpaHeHHus pasfielieHa Ha JiBe W Goiee WM HaoOOpPOT, ONMHCaHUA JOKYMEHTOB,
niepepalboTKuU omuceid ey, JOKyMEHTOB Ha OCHOBAaHHH:

aKTa MpueMa-fepefiadyl apxXuBHEIX JOKYMEHTOB Ha XpaHeHHe (LIPHIOKEHHE
Ne 3 k IIpaBunamy;

aKTa [pHeMa HAa XpaHEeHHe [JOKYMEHTOB JIMYHOTO HPOHCXOXAEHHSI
(npunoxenue Ne 9 x [paBunam);

aKTa O BBIACNCHHH K YHHYTOXKEHHIO apXMBHBIX IOKyMEHTOB, He
nomexanmx xpanexnto (nprmiokerne Ne 10 x ITpasunam);

aKTa O HEHWCIPaBUMBIX MOBPEXICHHAX  apXHBHBIX  JOKyMEHTOB
(npunoxxenue Ne 1 x Ilpapunam);

aKTa 0 HeoOHapy)KeHHH apXUBHBIX JOKYMEHTOB, BO3MOXKHOCTH PO3BICKA
KOTOpBIX ucuepnaHsl (npunoxenne Ne 2 k [Tpasunam);

aKTa BO3BpaTa apXHBHHEIX JOKYMEHTOB COOCTBEHHHKY;

axTa 00 U3BATHU OATHHHBIX eJUHHUL XPAaHEHHs, apXUBHBIX JIOKYMEHTOB;

aKTa 0 TEXHUYECKUX OIIUOKaxX B y4eTHBIX JJOKYMEHTAX;

axta 06 oGHapy)XEeHHH apXUBHBEIX JOKYMEHTOB, HE OTHOCAINMXCS K JaHHOMY
apxuBy, QOHIY, HEyYTeHHBIX;

aKTa O pasJeeHHH, O0beUHEHNH Ael (eQUHHUI] XpaHeHUs (€IUHUL ydeTa),
BKJTFOYECHUH B JI€JI0 HOBBIX APXUBHEIX JOKYMEHTOB;

aKTa OITICAHKS apXUBHBIX JOKYMEHTOB, 1epepabOTKK OnUceH.

26.2. Ilpn mpueMe B apxWB ApXUBHBIX IOKYMEHTOB CBEICHHSI O HHUX
BHOCSITCS B KHUTY y4€Ta MOCTYIUIEHHH JOKYMEHTOB.

Kaxapiit BriepBble IOCTYIMBILHN B apXuB apXUBHBIA (QOHI (00beJHHEHHBIN
apxXvBHBIH (OHI, apXuBHas KOJUICKIMA) 3alNCHIBACTCS B CHHMCOK (hOHIOB
(npunoxxenne Ne 5 k IlpaBuinaMm), Ha HeTo 3alONHIOTCA JUCT (OHHA, KAPTOUKH
ykazarensi K jucty QoHzma (mpu HeoGXomUMoCTH), 3aBomurcs Jeno ¢onga. Ha
ay[MOBH3yaJlbHBIE NOKYMEHTHI IIpH X He(hOHIOBOH OpraHH3alliH 3aOONHAIOTCH
JIUCTHI y4yeTa ayJUOBH3YaIbHBIX IOKYMEHTOB.

Kaxgast BHepBble MOCTYNHUBINAS OIHCH [eN, JOKyMEHTOB YYHMTHIBAeTCS B
peecTpe ommceil Iel, JOKyMEHTOB.

26.3. I1pu BEIOBITHH apXUBHBIX JJOKYMEHTOB, B CIIydae:
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BBIOBITHA BCEX AapXHBHBIX JOKYMEHTOB, YHCIAIIMXCA IO ONHCH XE,
MIOKYMEHTOB, HOMEp OJTOH ONMCH JPYrMM OIHCAM JIel, JOKYMEHTOB He
TIPUCBAUBAETC W OCTAaeTCH CBOOOAHBIM; B pEecTpe OmHcel Jel, JOKYMEHTOB B
rpade «IIpumeuanus» craBUTCS OTMeTKa «BbiObUta», HOMEp W Jara akrta, Ha
OCHOBaHHH KOTOPOTO OHA BHIOBLIA;

BBIOBITHS BCEX apXMBHBIX JOKYMEHTOB, COCTABJIAIOIINX apXUBHEIH (QOHK, B
circke ¢poHyos (npuwroxenue Ne 5 k INpasunam) B rpade «OTMeTKa O BHIOBITHH»
yKa3bIBaeTCsl, KyAa BBIOBLI apXUBHEIH (oHA, HOMEp W JaTa aKTa, HA OCHOBAaHHH
KOTOPOTO OH BBHIOBLIL

Ilpu mepenade Bcero apxuBHOTO (OHIA U3 OJHOIO apXHBa B JPYroil apXuB
HepeJaloTCs TPU HK3eMIUIIpa OMUCH Aell, AOKYMEHTOB, felo GoHIa u JHCT (oHza.
Komus ommcu fen, JOKyMEHTOB OCTaeTcs B apXHBe-CIATYHKE H, B KayecTBe
NPHIOKEHH K aKTy IpHeMa-liepenadyd AOKYMEHTOB, BKJIIOYAeTCS B apPXHBHBIA
¢$oH apxuBa-craTIHKA.

IIpu BbIieNIecHAM K YHHUYTOXKEHHIO BCEX apXUBHBIX JOKYMEHTOB apXHBHOIO
boHIa OfMH JK3eMIUIAP KaXIOi ero OMMCH JeN, NOKyMEeHTOB H JIHCT (oHIa
nomelnaroTces B aeno ¢pouaa. eno donma BKrouaeTcs B apXUBHBIA GOHJ apXHBa.

26.4. I3MeHeHUs KOIMYECTBA €AUHHL] XPaHEHHs B Pe3yJIbTAaTe MOCTYIICHUA
U BBIOBITHS apXUBHBIX JOKYMEHTOB, MpOBEACHHSI OTAECNBHBIX BHAOB paboT
GHUKCHUPYIOTCA BO BCEX OK3eMIUIIpax OIMCH Jiel, JOKYMEHTOB C COCTAaBJIECHHEM
HOBOM HTOrOBOIf 3amicH K Hel, KoTopas HOAMHCHIBaeTCA PabOTHHKOM apXWBa,
OTBETCTBEHHBIM 32 BEJICHHE YIeTa, C yKa3aHHEM NODKHOCTH U JaThl COCTABJICHMS.

XXVIL YueT equHUL XpaHeHHS, HMEOLIHX B 0(pOpMIICHHH
AparoueHHble METALIb] H KAMHH

27.1. ApxuB, XpaHsuii apXUBHbIE HOKYMEHTHI, UMeIOIMe B 0QOpMICHUH
WIM B NPUJIOXKEHHM K HUM JparoleHHele METALUIBI M KaMHH, B COOTBETCTBHH
¢ 3axoHoxaTenscTBoM Poccuiickoit ®efepanuu JOMKEH MPONTH PETHCTPALUIO B
HHCIIEKIUM IPOOUpHOro Haj3opa Munbusa Poccmi™.

27.2. VueT apXUBHBIX JOKYMEHTOB, HMEIOIMX B OQGOPMICHMH HIM B
NPAIOXKEHUH K HUM [pAarolleHHbe MeTajllbl U KaMHH, BeJeT MaTepHalbHO
OTBETCTBEHHOE JIMI0 W3 4HCia pabOTHHUKOB apXMBa, ¢ KOTOPHIM PYKOBOIUTEIL
apX#Ba 3aKI0YaeT JOTOBOP O MaTepHAILHON OTBETCTBEHHOCTH 334 HX COXPAaHHOCTh

U y4er.

3 I'mpa XXVII He pacnpocTpaHfeTcs Ha TOCYJapCTBEHHblE H MYHHUMOAIBHBIE My3€H H
GUONHOTEKH, HAYYHBIE OpraHHU3alHH.

38 Crares 26.1 ®enepanbHoro 3akoma oT 26.03.1998 Ne 41-@3 «O AparomeHHBX MeTaIax
nparomeHHbx kamsx» (Cobpanue 3akoHofaTenscTBa Poccuiickoit ®eneparmu, 1998, Ne 13,
cr. 1463; 2015, Ne 18, ct. 2614).
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27.3. Enununpl XxpaHeHHd, UMeloInie B 0QOpPMIICHHN WIH B MPUJIOKEHUH K
HHUM JparolicHHble METaJJIbl H KaMHH, epefaloTCss MaTepHaIbHO OTBETCTBEHHOMY
nuiy Ha ceiigoBoe XpaHeHHe, O YeM JellaeTCs COOTBETCTBYIOLIAs OTMETKa
(«ceiidoBoe XpaHEeHHE») B OIUCH JIET, JIOKYMEHTOB.

K emunune xpaHeHUs, HMeome#i B OQOPMICHHH WIH B HPHIOKCHHH
JparolieHHLIE MeTAJUTBl U KaMHH, IpUKperuseTcs 6Hpka, Ha KOTOpoi depe3 1pols
C apXWBHBIM IMH(POM YKa3bIBaeTCS HOMEp [0 HHBEHTApHOH KHHUTE ydeTa Jell,
HMEIONMX B O(GOPMICHHH WM B NMPWIOXKEHHH K HUM JparoleHHble MeTallbl u
KaMHH.

27.4. VYder enmuHHI] XpaHEHHs, HMEOIHMX B OGOPMICHUH WIH B
TPHIOXKECHAX K HAM JParoleHHbIE METaUIBI H KaMHH, BeJIeTCS B HHBEHTApHOM
KHHTE YdYeTa Jell, UMEOIX B O(OopMIIEHHH WM B MOpPWJIOKEHHH K HAM
JIparolleHHBIE METaJUIBl M KaMHH, IO TOPSAAKY HOMEPOB apXWBHBIX (JOHIOB H
omucell Hel, HOKYMEHTOB, a BHYTpH KaXJOH OIMCH JeN, JAOKyMEHTOB — IO
MOPSIKY HOMEPOB €IMHHUI] XpPaHEHHUS.

JIMCTHI WHBEHTApHOM KHUTH y4eTa Jel, HMEIOIUX B O(OPMICHHH HIH B
INPHJIOKEHHH K HHM JparoleHHble MeTalbl M KaMHH, JOJDKHEI OBITH
NpOHYMEPOBAaHBI, NPOLMIHYPOBaHBl M CKpeIUIeHBI IiedaTrio apxuea. Ha o6opore
MOCNEIHETO JINCTa KHUTH JiefIaeTCs 3aMUCh O KOIMYECTBE JIUCTOB B KHUIE, KOTOPas
3aBepAeTCs MOMIUCIME PYKOBOTHUTENS apXvBa M MaTEPHAJIBHO OTBETCTBEHHOTO
JIMLA, CKpeIlIAeTCs MeYaThio apXuBa.

K wuHBeHTapHOW KHHWIe ydYeTa JeJ, UMEIOMUX B OGOPMICHHH WU B
MPWIOKEHNH K HUM JAPAroleHHbIE METaIbl U KaMHH, COCTaBIIACTCS HTOroBas
3aliCh, B KOTOpOW LU(paMH W IMPOMHCHI0 YKA3BIBAIOTCA KOJHUYECTBO EIUHHIL
XpaHeHWs, BHECEHHBIX B KHUTY, aTa COCTaBIEHUS HTOIOBOM 3allHCH, NODKHOCTD U
(amMHIHA MaTepHaNbHO OTBETCTBEHHOTO JILA.

WuBeHTapHas KHHTa YydeTa Jell, UMEIMMX B OQGOPMICHHH HIH B
OpWIOXKEHHH K HHMM JparoleHHble MeTalibl M KaMHH, BeJeTci B Tpex
OK3eMIUISIpaX, MepBBIH JK3EMIUIIp KOTOPOH XpaHUTCS B IOJpa3fieleHHH,
OCYILIECTBISIFOIEM YYeT apXWMBHBIX [OKYMEHTOB, BTOpOH — y MaTepHalbHO
OTBETCTBEHHOTO JIHI[a, TPETHH — B OyXrajTepun apXHpa.

27.5. VlHBeHTapHU3alis eAUHUI XPaHEeHHUs, HMEIOIINX B 0QOpMICHHH WIH B
HpPUIIOXKEHUH K HHM JIparolleHHBIE METa/lbl ¥ KaMHH, MPOBOAUTCA KOMMCCHEH,
CO03/1aBaeMOH IIPUKa30M PyKOBOAUTEIS apXHBa:

€XETrO/IHO, B IIITaHOBOM IIOpPSAKE;

B Clly4ae CMeHbl MAaTEPHalBHO OTBETCTBEHHOIO JIMIIA, PYKOBOAUTENS
apxuBa.
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Pe3ynpTaTsl HHBEHTapU3alUH OQOPMIIIOTCSA aKTOM, COCTaBISEMBIM B TPEX
9K3eMIULIpax, OIMH M3 KOTOPHIX HalpaBISeTCs B YIONHOMOYEHHBIH oOpraH
HCIIOJIHUTENBHOM BIacTH B chepe apXUBHOTO Jea.

XXVIIIL Yyer 0c060 eHHBIX H YHHKAJTBHLIX JOKYMEHTOB

28.1. YHukanbHble OOKYMEHTHl [OIJIekaT y4deTy B [ocyqapcTBeHHOM
peecTpe YHUKAIBHBIX JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit deneparuy u
rOCYIapCTBEHHBIX peecTpaX YHHUKAIGHBIX [JOKYMEHTOB apXWUBHBIX (OHIOB
cyorektoB Poccmiickoit ®denepartuy, mopsiiok BeleHHS KOTOPBIX OINpeAenseTcs
COOTBETCTBYIOUIUMH YIIONTHOMOYEHHBIMH OpTraHaM{ HCIOJNHUTENbHOH BIacTH B
chepe apXUBHOTO nena®.

28.2. YueT 0c000 IEHHBIX JOKYMEHTOB BEIETCH I10:

cnucky (pOHIOB, COAEPIKAIUX 0c000 [ICHHbIE TOKYMEHTEI,

OMHUCSAM 0000 LIEHHBIX e, JOKyMEHTOB.

IIpu OTHECEHMH apXMBHBIX JOKYMEHTOB K 0cO0O LIEHHBIM B OIHCAX A€,
JOKyMeHTOB B Ipade «IIpuMedaHHs» HaNpOTHB 3arOJIOBKOB COOTBETCTBYIOIIMX
efUHUI XpaHeHUs (eMUHHUI ydera) mpocTrabiserca orMmerka «OLl»y. B mpyrux
y4YeTHBIX HokyMmeHTax oTMeTka «OLl» nmobamisercs K HOMepy apXMBHOTo (oHAa,
HOMepY OIMCH M€, JOKYMEHTOB. JlaHHas OTMeTKa sBIfeTCsS CIy)KeOHOH H He
BXOIUT B apXUBHbIN MIH(p eUHUL XpaHeHHs (COUHUILI yIeTa).

Omucy 0co60 LIEHHBIX [ejl, JOKYMEHTOB COCTaBIIOTCA Ha 0c000 IeHHBIE
JIOKYMEHTHl apXMBHOTO (POHHA C COXpAHCHHWEM 3a HHUMH MPEXHHX YHUETHBIX
HOMEpOB.

ApXHMB BIpaBe BMECTO OIHCH OCO00 IEHHBIX JIel, JOKYMEHTOB
HCIIOJIb30BATh KOMHIO OMHCH Jel, JOKYMEHTOB, B KOTOpOil 0c0o00 LieHHbIe
JOKYMEHTBl COCTaBIfIOT Oonee mnonoBHHBL. B KoHIle komuu omucu e,
JIOKYMEHTOB YKa3bIBAaeTCsi KOJIMYECTBO 0CO00 HEHHBIX eIHHHI] XPAaHEHHUS (€IHHHI
yderta).

Omnucu 0c000 LEHHBIX Jeil, JOKYMEHTOB W KOIUM OMUCEH Jeil, HOKYMEHTOB,
B KOTOPBIX 0C00O0 LIEHHbIE COCTABNAIOT GONee [OJOBHHBI, YYUTHIBAIOTCA B peecTpe
omnuceii 0co60 LEHHBIX JIell, JOKYMEHTOB.

XXTIX. Oco0eHHOCTH YUeTa ayAHOBH3YAJbHbIX JOKYMEHTOB

29.1. Homepa eIuHHI] XpaHEHHS C TEKCTOBOH CONMPOBOAMTENBHOH
JOKyMeHTalueil K ayIHOBH3yalbHBIM IOKYMEHTaM JMOJDKHBI COOTBETCTBOBATh
YUYETHBIM HOMepaM ayAUOBH3YaJIbHBIX JOKYMEHTOB.

% Yactp | crateu 19 ®enepanbHoro 3akoHa Ne 125-®3; noamyrkr 12 nynkra 6 ITonoxenus o
denepabHOM apXUBHOM areHTCTBE.
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29.2. KonuuectBo (oTOOTHEUATKOB B HOTOATEOOME M SMHUI] XpaHEHUSI B
COCTaBe ¢UHHILBI yIeTa ayTHOBH3YIBHBIX JOKYMEHTOB YYHTHIBAeTCS HA OCHOBE
UX HyMepauuu 1 GUKCHpyeTCs:

¢doTooTneuarkos B GoToanrb0Me — BO BHYTpeHHelH onucH ¢oTtoansGoMa U B
cooTBeTcTBYIOUIEH rpade omucu doroanrsdboma;

CAMHUI] XpaHeHWUS [JpPYTHX AayJAHOBH3YyalbHBIX MJOKYMEHTOB — B
COOTBETCTBYIOIHX Ipadax UX onuceit.

Ipu yyeTe eAUHHULl XPaHEHHs B COCTABE CAWHHULIBI yUeTa ayJHOBHU3YaIbHBIX
JIOKYMEHTOB:

€JIMHUI(BI XpPaHEHUs1 KHHOJOKYMEHTOB H BHJICOJJOKYMEHTOB pacroiaraloTcs
[0 3JIEMEHTaM KOMIUIEKTa, BHYTPH KOTOPOTO HyMEpYIOTCs MO HOPSAKY HOMEPOB
JacTe;

e[UHHULBl XpaHeHUs AUA(IILMOB PAacIoNaraloTcs MO HOPAJAKY HOMEPOB
PYJIOHOB;

eNUHHULBI XpaHeHHs (POHOZOKYMEHTOB pacrojiaraiorcs B  HOPsJIKe
TIPOM3BOJICTBEHHBIX HOMEPOB.

XXX, Oco0eHHOCTH y4€Ta JICKTPOHHBIX JOKYMEHTOB

30.1. B onucH 3NIEeKTPOHHBIX JeN, JOKYMEHTOB YYHTHIBAIOTCS JIEKTPOHHBIE
Jena, NOOKYMEHTHI KaKk Ha (U3M9eCKH OOGOCOONEHHBIX HOCHTENAX, TaK M
BKJIIOYEHHbIE B HMH()OPMALMOHHYIO CHCTEMY apxuBa. IIpm 3TOM OCHOBHOH H
pabourii 9K3EMILAPHI YIUTHIBAIOTCS B OIIMCH IO OAHUM ITOPSIKOBBIM HOMEPOM.

K omucm oNeKTpOHHBIX JeN, JOKYMEHTOB MpHJIAraloTcs PeecTphl
JOKYMEHTOB DNEKTPOHHOTO Jefia, B KOTOPBIX YyKa3blBaloTcs  (haidisl,
COCTaBJSIOIIME DJIEKTPOHHBIE JOKYMEHTHI, JaThl M BpeMs HX MOCIEAHEro
U3MeHeHus, oobeM B Oaiitax, hopMarsl ¢aiinos.

30.2. OmucH 3NCKTPOHHBIX J[el, AOKYMEHTOB YHYHTBIBAIOTCA B peEeCTpe
onucell en, JOKYMEHTOB coriacHo IyHKTY 23.2 Ipasui.

XXXI. Yuer konuii apXuBHBIX TOKYMEHTOB
Ha ApaBax NOAIHHHHKOB
31.1. KonusaMu apXUBHBIX JOKYMEHTOB Ha IIPaBax HOIJIMHHHKOB SBIISIOTCS
BKIIOUEHHEE B COOTBETCTBHH C 3aKOHONATENECTBOM Poccuiickoii ®enmepaumu’™
B coctaB ApxuBHoro ¢onna Poccuiickoit @enepanuu:
MHKPOGHIEMBI (MHKPO(HUIIN) apXUBHBIX XOKYMEHTOB, M3TOTOBIEHHBIE U
odopmteHHbIe hoHIOOOpa3oBaTENEM;
KOMMK apXHBHBIX [TOKYMEHTOB, INOAJIMHHHKHA KOTOPBIX YTpadeHBl HWIIH

4 Crates 5 ®epepanbHoro 3akoHa Ne 125-03.
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HAXOAATCS B COOCTBEHHOCTH IOPUAMYECKNX HITH (PA3MIESCKIX JIHIT;

KOIMUM apXUBHBIX NOKyMeHTOB, mepememeHHblx B CCCP B pesynsrate
Bropoii MupoBOH BOHHBI M HaxOAMBHIMXCS Ha TeppuTopuu Pocchiickoi
®enepaluy, NOATMHHAKE KOTOPBIX BO3BPAIEHb! B CTPAHbI HX MPOUCXOXKACHHS.

31.2. Komuu apxUBHBIX JOKYMEHTOB Ha MpaBax [O/JIMHHUKOB, [lepelaHHbIE
B apXuB (OHI00OpazoBaTeseM, yIUTHIBAIOTCSA B COCTaBe ero ()oHAa 1o OTAeIBHON
ONHUCH [eJl, JOKYMEHTOB, B KOTOPOH HAIPOTHB 3aroJIOBKOB €JHHHI] XpaHEHHS
(emuuun yueta) B rpade «KompgecTBo MHCTOB» yepe3 ApoOb YKa3BIBAETCS TaKxkKe
KOJIMYECTBO Ka/{pOB, OTCHATHIX C €ANHHIBI XpPaHEHH.

Komuu apXMBHBIX JOKyMEHTOB Ha IIpaBaxX MMOJIHHHUKOB, H3TOTOBICHHEIE C
MOJIMHHBIX JIOKYMEHTOB, KOTOPbIe yTpadeHbl WM HaXOMATCS B COOCTBEHHOCTH
IOPUIMYECKHX WIH (U3MYECKHX JIHL, a TaKkKe KOIMHKU INepeMelIeHHBIX
JIOKyMEHTOB, ITOJIMHHUKY KOTOPBHIX BO3BPAIlEHBI B CTPAHBI X NPOHUCXOXKICHUS,
(bOpMHUPYIOTCS B apXUBHBIC KOJUICKIWH, KOTOPBIE YUHTHIBAIOTCA B CIHCKe (GOHIOB
(npunoxenue Ne 5 k IIpaBunam) B COOTBETCTBUH ¢ MyHKTaMu 23.2, 26.2 [Tpasui.

Komnuu apxMBHEIX HOKYMEHTOB Ha NpaBaxX MOJIMHHUKOB (OPMHPYIOTCA B
eUHUIBI XpaHeHHs (eJUHHIB! y4yeTa), KOTOphIE YUHTHIBAIOTCA B OMHCAX Aell,
JIOKYMEHTOB [0 QHAJOTHH C IOJJIMHHBIMA apXWUBHBIMH JOKYMEHTaMH Ha
COOTBETCTBYIOIUX HOCHTEIIAX.

31.3. 3a eauHuny XpaHeHHsS KOIMH apXHBHBIX HOKYMEHTOB Ha MpaBax
MOJJTHHHKMKOB, M3TOTOBJCHHBIX B BHJE MHKPOKOIMM, NMpHHUMAeTcs (HU3UUYECKH
000cobNenHst pynoH MuKpodunsMa WIH KoMiuiekc Mukpodmm. Kaxmas
eOUHMIA XpaHEHWs YyYUTHIBACTCA B ONHCH JeNl, JOKYMEHTOB IOJ
CaMOCTOSTENIBHBIM HOMEpOM. B HTOroBoi#f 3amMcH K OHMCH AeN, JOKYMEHTOB,
HapsAy C KOMMYECTBOM €AWHHIl XpaHEHHUS MHKPOKOIHH, YKa3bIBacTCs CyMMapHOe
KOJIMYECTBO COCTAB/IAIOMIAX HX KaJpOB.

XXXII. Yuer cTpaxosoro ¢onaa H poHaa NoabL30BAHHSA

32.1. Yuer ctpaxoBoro (oHza ¥ (oHZA MOJB30BaHHA Ha MHKpOQHIIaxX
H PYJIOHHOH IUIEHKe BeJeTCs M0 KHWraM ydYeTa NMOCTYIUIEHHH cTpaxoBoro GoHza
u oH/Ia MONK30BaHMNS, a TAKKe OMUCAM CTPAxoBoro GoHja B €IMHUIAX XPaHEHHA
(enuHHIax ydera), a TaKKe Kaapax (Wis KONHH AapXMBHBIX JOKYMEHTOB Ha
OyMaxHBIX  HOCHTENSX M (OTONOKYMEHTOB), MeTpax (i1 KoM
KUHOJOKYMEHTOB), BpEMEHH 3BydYaHus (Ui Komuid (OHOJOKYMEHTOB), BpeMEHH
3anmucH (Ij1s KONui BHACOJOKYMEHTOB) Ha OCHOBAHMH 3aKa30B HAa H3TOTOBJICHHE
CTPaxOBBIX KomWi W Komuid (oHZa MNOJNB30BaHUS, AKTOB MpHEMAa-Lepeaadd
CTPaxoBBIX KOIHi{ Ha CTIELHANIEHOE XPaHEHHE.
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H3roToBneHHbIC ¢ apXUBHBIX JJOKYMCHTOB CTPaXOBble KOINMH YHUKAJIbHBIX
JIOKyMEHTOB M 0c0o00 IIEHHBIX HOKYMEHTOB M KOIHMM ()OoHTa MOJIE30BaHUA
YIUTHIBAIOTCS Pa3leNbHO.

Onucu cTpaxoBoro (oHAA COCTABNAIOTCS B TpexX dk3eMIuiapax. Ilepsbie
9K3eMIUIIphl MepefaloTcsi BMECTe CO CTPaxOBBIMH KONMSMM YHHKAJIBHBIX
JIOKYMEHTOB H 0c000 MeHHBIX JokymeHToB B LXC® wunu crneuuansHoe
apXVBOXPaHWININE, pAacIONOXEHHOE Ha TeppHUTOpHH cyObekra Poccuiickoit
Denepaluu, BTOPEIE U TPETHH OCTAIOTCA B apXUBe.

ITo Mepe KomupoBaHHMsS U TiepeladyH CTPaXOBBIX KONHH YHHKAJIBHBIX
JOKyMEHTOB H 0c000 ueHHbix [okymMeHToB B L[XC® wmm cmoeumansHOE
apXMBOXPaHIIMILE, PacIONOXEeHHOE Ha TeppHTOpHH cyObekta Poccmiickoit
®Denepanuy K OMUCAM CTPaXxOBOro (OHIA COCTABIISIIOTCS HOBBIE HTOTOBBIE 3aITHCH.

B omucsax nen, gokymenToB B rpade «lIpuMmedaHus» HaIpOTHB 3aroloBKa
CKOITHPOBAHHOM ENMHMIIEI XpaHeHHUs (eIUHHIEI y4eTa) IPOCTaBIAETCS OTMETKa
«C®». Ecnm ckomupoBaHbI Bce Jiella, JOKYMEHTHI, BKJIIOYEHHBIE B OITHCH,
COOTBETCTBYIOIIAS. OTMETKA MPOCTABIASTCS TOJNBKO HAa THTYNBHOM JIUCTE H
0GJI0XKKe OIVCH JIE], JOKYMEHTOB.

3a equHUIY y4eTa CTPaxoBOro (JOHAA JOKyMEHTOB Ha GYMaXXHOM HOCHTENE
Ha MHKpOQHIIAX NIPUHUMASTCSA OJHA HIH HECKOJNBKO MHKPOQHII, OTCHATHIX C
OJHOTO JeNa M IOMEIICHHBIX B OJHH KOHBEPT, 3a COUHHIy XpaHEHus —
MHKpoduIIa.

o xHure ydeTa MoCTyIeHU CTpaxoBoro ¢poHaa U GOHIA MONB30BaHNA Ha
MHUKpOQHINAX KaXIOMYy IIOCTYIUIEHHIO IIPUCBAaWBaeTCs MOPAAKOBEIH HOMEp.
KonnuecTBeHHBIe MOKa3aTend BHOCATCS C y4eTOM (POHIOBOH MpHUHAATEKHOCTH
U3TOTOBJICHHBIX KOMUil [0 KXKAOMY apXUBHOMY (OHIY M OIUCH Aell, TOKYMEHTOB
OTJEIBHO.

32.2. Omnucu crpaxoBoro ¢GoHAa Ha MHKPO(DHUIIAX COCTABIAIOTCS Pa3AeIbHO
Ha CTPaxoBhIC KONMU KaXKAOTO apXUBHOIO (OHNA, ONHY HIM HECKOIBKO ero
onuceil.

V4eTHBIM HOMEPOM eJIHHHIBI ydeTa CcTpaxoBoro ¢oHga u (oHIa
[IONIB30BAHNSA JOKYMEHTOB Ha OYMa)KHOM HOCUTENe, H3TOTOBICHHOrO Ha
MHUKpOQHIIaX, SBISETCS MOPSAKOBEI HOMEp OTCHATOrO  Jejia (MO OMHCH
crpaxoBoro (QonHma Ha Mukpodumax). ApXHBHBIM IIHGPOM  sBISETCS
COOTBETCTBEHHO apXHUBHBIH HIH(P CKONMHUPOBAHHON €JUHHUIB! XpaHeHUS (eIHHULBI
ydera) ¢ xobabmenneM ormerkd «C®» — mis crpaxoBoro ¢onpa u «II»
(«ITo3utuBy), «I» ([nasoxomwms) — mus (OHZA NOJB30BAHUA U IOPSAAKOBOTO
HOMepa M0 OIHCH CTpaxoBoro GoHaa Ha MUKpoduIax (depe3 geduc).
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32.3. 3a emuHHUIly XpaHEHHA CTpaxoBoro (OHAAa Ha pPYJOHHOW IUIEHKE
npuHAMaeTcs Gu3uUecKH 000CO0IECHHbIH PYJIOH MUKPOGHIBEMA.

B xHury ydera mocTymieHHil ctpaxoBoro ¢oHIa U (oHAA MONB30BaHHs Ha
PYTOHHO!M IUICHKE B BaJOBOM Topsiake (BHE 3aBUCHAMOCTH OT (OHIOBOM
MPUHAIVIOKHOCTH JOKYMEHTOB) HA OCHOBaHMH 3aKa3a HAa HW3TOTOBJICHHE
CTPaxOBBIX KONU 3aHOCHTCS KaXKJas eHHULA XpaHeHus cTpaxoBoro ¢ouma. [To
KHHTe ydeTa noctymienuii (rpada 1 npunoxernns Ne 4 k IlpaBunam) egdHULIAM
XpaHeHus CTpaxoBoro ()OHJA TMPHCBAMBAIOTCS YYETHBIE HOMEpa, KOTOpbIE
SIBIISIIOTCS COCTABHOM 9acThIO MX apXUBHBIX MIA(POB.

Ha Bce cTpaxoBble KOIIMH YHHKAIBHBIX M 0COO0 LEHHBIX JOKYMEHTOB BHE
3aBUCHMOCTH OT HX (POHHOBOI IMPUHAMIEKHOCTH COCTABIAETCA OMACH CTPaXOBOTO
donma, HyMepaius eOUHUI XpaHGHMsi cTpaxoBoro ¢(OHOa B KOTOPOii
COOTBETCTBYET YYEeTHHIM HOMEpaM, IPHCBOGHHBIM WM IO KHHIE YyueTa
MOCTYILUIEHUH.

ApxuBHBIM MHPPOM eIUHHUIBI XpaHEHHs CTpPaxoBoro (oHIa SBISETCA
apXVBHBIH OGP CKONMHPOBAHHOH ENWHHWOBI XpaHeHWs (CAHHHIBI ydyeTa) C
noGasieHneM oTMeTKH «C®». ApXMBHBIM HIM(POM eUHHUIBI XpaHeHHS (oHAa
MOJIB30BAHUS ABJISETCS APXHBHBIA IH(QpP CKOMHPOBAHHOW ENUHHLBI XPaHEHUS
(exuHHLEBI yaeTa) ¢ foOaBneHHeM OTMeTKH «DPID».

32.4, EnuHuupl XpaHeHus (eOMHMIBI ydeTa) cTpaxoBoro ¢oHma u ¢poHIa
MOJIb30BaHKs ayAHOBH3YANBHBIX JOKYMEHTOB HACHTHYHBI CIUHHIAM XpaHEHHS
(enuHULIAM y4eTa) ayIMOBU3YaIBHBIX JOKYMEHTOB.

CrpaxoBble KONHH KHHOXOKYMEHTOB # ()OTONOKYMEHTOB YUHTBIBAIOTCS
HE3aBUCHMO OT BHAA KHHOHOKYMEHTOB H (POTOHOKYMEHTOB B KHHTaX YdYeTa
[IOCTYTUICHHH U OMHUCAX CTPaxoBoro GoHza U (OHIA MONB30BaHMUS.

CrpaxoBple KkonmuH (POHOJOKYMEHTOB HA  MAarHMTHOH JieHTe H
rPAMOPHMIHHAJIOB YIHTBIBAIOTCS B PA3HBIX KHUraX yyeTa MOCTYIUICHHH U OMUCIX.

B WTOroBBIX 3amHCAX KHHT y4YeTa IOCTYIUICHHH H OIHCeH CTpaxoBOro
donma wW  (oHOA  TONB30BAaHHA  KHHOKOKYMEHTOB,  (POTONOKYMEHTOB,
()OHOJIOKYMEHTOB TOTIONIHUTENIBHO MOXET YKa3hIBaThCA KOJIMYECTBO €IHHHIL
XpaHeHHss COOTBETCTBEHHO IIPOMEXYTOUYHBIX IOSHTHBOB H KOHTPATHUIIOB;
MO3UTHBOB U AyOnb-HeraTnBoB; HedeTHbIX (1) u yernsix (II) rpaMmopuruHanos.

B uTOroBBIX 3alMCAX K ONHCAM CTPaXOBBIX KOMHIi KHHOJOKYMEHTOB,
¢$oronokymenToB, HOHOZOKYMEHTOB H BHICOIOKYMCHTOB YKA3bIBA€TCS TaKXke HMX
o0beM B MeTpax, KajipaX, BpeMEHH 3BYYaHHs, BPeMEHH 3aIlHCH.

Homep enmununpel ydera cTpaxoBoro  (oHJA  KHHOJOKYMEHTOB,
(oTooKyMEHTOB, HOHOTOKYMEHTOB U BUICOJOKYMEHTOB MEPEHOCHTCS B OIUCH
U3 KHUTH y9eTa MOCTYIUIEHHH. APXUBHBIM MIH(POM E€AHHHIBI YYETa CTPaXOBOTO
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¢doHIa KHHONOKYMEHTa, (OTOZOKyMeHTa, (POHONOKYMEHTa WU BHICOHOKyMEHTA
ABIIeTCs Ha3BaHMe apxyBa, HOMep EIUHHIBI y4eTa CTpaxoBoro ¢oHma ¢
nobasiernneM otMeTkH «CD».

32.5. CpeneHusi 0 CTpaxOBOM KOMHMPOBaHHH 0CO0O0 LEHHBIX JOKYMEHTOB
BHOCATCSI B OIIMCH OCO0O IEHHBIX JeJ, HOKYMEHTOB IO Mepe MPOBENEHHS HX
CTpaxoBOTr0 KOIAPOBAHHUSL.

K xHHTaM ydeTa MOCTYIUIEHHI CTpaxoBOro GoHOA eXerofHO COCTABIAETCA
HTOTOBAsH 3aIHCh.

XXXIII. Y4er 21eKTpoHHOro (poHa NONB30BAHHS

33.1. Enuavnell XpaHeHHs 3JIeKTPOHHOTO ()OHAA ITONB30BaHHS SBISETCS
QJIEKTPOHHAs KOMMSA eJMHALBI XpaHeHHd (EAHUHHIBI y4Yera) apXHUBHBIX
JIOKyMEHTOR.

B omucsx pmen, noxyMeHToB B rpade «[IpuMeuaHus» HAIpOTHB 3arojioBKa
CKOIIHPOBAHHOM CJIMHUIBI XpaHeHUA (COUHHUIIBL ydYeTa) MPOCTABISAETCS OTMETKa
«O®Il». Ecnu cxomupoBaHel BCe EAMHHOBI XpaHEHHA (eNUHHII ydera),
BKIIFOYCHHBIE B OINUCHh Jell, JOKYMEHTOB, COOTBETCTBYIOIIas OTMETKa
MPOCTABJISIETCS TOJBKO HA €€ THTYJIHHOM JIUCTE U O0JIOXKKE.

B kHury yd4era HOCHTeNeH OJJeKTpOHHOro (oHZa IOJB30BaHUS (IIpH
HJIMYHM DSJICKTPOHHOTO (OHHA TONB30BaHMA Ha (u3HIecKu 060COOIIeHHBIX
HOCHTENSIX) BHOCSATCSA CBeleHus o (U3HYeCKH OGOCOGNEHHBIX HOCHTENX
SNIEKTPOHHOrO (hOHIA TMOJNB30BAHMS M 3AUCAHHBIX HA HHUX KOMMAX CVHHIY
XpaHeHUs (emuHHI] ydera). Kuura Benercs Ha GYyMaXHOM HOCHTene W (WIHM) B
3JIEKTPOHHOM BH/IE.

XXXIV. Yuer neyaTHbIX H3JaHHH, My3eHHbIX IpeIMETOB B apXHBe

34.1. MyzeiiHple npeaMETHI, SBISIOUIUECS BIOXKEHHEM B eJUHUIYY
XpaHEHHs, YYUTHIBAIOTCA B JIHCTe-3aBepUTENe, HHBEHTAPHOM KHHMIre ydeTa H
CBOJHOM KapTOTEKe My3€HHBIX TPEIMETOB ApXHBa.

MyzeiiHble pegMeThl, He SBISIOIHECS BIOKSHHEM B SIHHUILY XpaHEHUS,
YUUTHIBAIOTCS B COCTaBe apXUBHOTO (poHIa KaK eIUHHUIIBI XpaHEHHS.

34.2. V4er My3elHBIX IPEIMETOB, CONEPXKAIIUX NparoleHHble METaJUIbl 1
KaMHH, BeJleTcsl B cooTBeTcTBHH ¢ rnaBoil XX VII IlpaBui.

34.3. Xpansmuecs B apXuBe IIeUaTHBIC U3JAHWUA H My3elHbBIE MPEIMETEHI,
BXOJsIIIe B cocTaB OmbOmmoreynoro ¢onma u MyseitHoro ¢onma Poccuiickoit
Qenepanyy, YYUTBIBAIOTCA B COOTBETCTBUH C IIOPAAKOM, YCTaHOBIEHHBIM
YIIOHOMOYEHHBIM  ()eiepalbHBIM OpPraHOM MCIIONHUTENBHOM BIacTH OIS
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6u6mHoTeuroro Gonxa 1 Myseiinoro domma Poccuiickoii ®eneparmy’ .

344. Ilpu Hamuaud B apxuBe KHIDKHBIX NAMATHHKOB H My3€HHBIX
IIpeIMETOB, BKIIOYEHHBIX B cocTaB My3eiiHoro donna Poccuiickoit ®enepauuu, B
Cliydae BeJeHHS YydYeTa [evyarHbIX W3JaHuii W My3eHHBIX IPeIMETOB B
HH)OPMAIIMOHHONW CHCTEMe apxuWBa, OHA JO/UKHA ObITh CONIpSDKEHa C
OGLIEPOCCHICKMM ~ CBOJOM  KHIKHBIX — NAMATHHKOB ¥ demepabHoOi
TOCYHapCTBEHHON HH(MOPMAIMOHHOM cucTeMol «['0CyapcTBeHHBIH KaTanor

Myseitroro dorna Poccriickoit ®eneparm»®.

XXXV. HcTOYHHKH KOMILIEKTOBAaHHA apXHBa

35.1. Apx®B cCOCTaBIsSieT CIHCKM HCTOYHHKOB KOMIUICKTOBAHMS Ha
OCHOBaHMH 3aKoHOHaTenbcTBa Poccuiickoil Defepanuy, 3aKOHOAATENLCTBA
COOTBeTCTBYIOMIEro cyobekra Poccniickoil ®enepaniv, HOpMaTHBHBIX IPaBOBBIX
aKTOB OpraHa MECTHOTO CaMOYIIpaBIICHUS.

B cnumckd  HCTOYHMKOB  KOMIUIEKTOBaHMS  apXHMBa  BKJIIOYAIOTCA
rocyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOTI'O CaMOYTPaBICHHUS.

UctounukamMu KOMIUIEKTOBAaHHS apXHBa BHICTYMAIOT TAaKXe OPraHU3aliH U
rpakaaHe, B Ipolecce MeATENbHOCTH KOTOPBIX 00pa3yloTcs JOKYMEHTEHI
ApxusHoro ¢oHzaa Poccuiickoit @enepaliuy 1 ipyrue apxuBHbIE JOKYMEHTEL

HerocynapcTBeHHBIE OpraHM3allii H TPAKIAHE BKIIOYAIOTCS B CIHCKH
HCTOYHHUKOB KOMIUIEKTOBAaHHA apXKBa Ha OCHOBaHUHU noroBopa“.

HerocynapcTBeHHBIE OpraHM3allid, XpaHSIOHe JOKyMeHTbl ApPXHBHOTO
¢donna Poccuiickoit @enepariu, KOTOpble OTHOCATCA K TOCYHAapCTBEHHOH WK

1 AnMEEECTpaTHBHEIA pernaMenT elepaTbHOrO areHTCTBa MO KyNbType H KMHeMaTorpaduu
1O MCIONHEHMIO TOCYNApCTBEHHON (YHKINM IO ONpPENENCHHIO B YCTAHOBJICHHOM IMOPSAKE
cocraBa Myseiinoro ¢gonna Poccuiickoit ®exnepanyy, BKIIOYEHHAIO B yCTAHOBJICHHOM HOPSAAKE
My3efHbIX HPEIMETOB U MY3eMHBIX KOJUIeKnmid B cocraB Myseiinoro ¢orma Poccmiickoit
Qencpauny ¥ HCKIIOYEHMIO HX M3 COCTaBa dToro (oHNa, YTBEPXKACHHBIH IIPHKa30M
Munkynetypet Poccun ot 22.11.2007 No 1319 (3apeructpupoBan MumroctoM Poccum
19.03.2008, perucrpammonusii Ne 11376); Ilopsnok ydera HJOKYMEHTOB, BXOMSINUX B COCTaB
6ubanoreynoro dQouna, yrBepXKACHHBI MNpukasoM MunkynsTypsl Poccwu ot 08.10.2012
Ne 1077 (3apeructpupoBan MunioctoM Poccum 14.05.2013, permctpauuonnsiii Ne 28390),
C HU3MCHEHHSMH, BHECEHHBIMH IpukazoM MurkynsTypsl Poccum ot 02.02.2017 Ne 115
(3apeructpuposal MunroctoM Poceun 02.03.2017, perucrpanuonssli Ne 45827).

Tpuka3 Muskyaetypst Poccuu ot 03.05.2011 Ne 429 «OG6 yTBepKICHHHM NODPAAKOB
OTHECCHHS NOKYMEHTOB K KHIDKHBIM TNIaMATHHKAM, PETHCTPAlMH KHYDKHBIX IAMATHHKOB,
BeJIEHHsI peecTpa KHUKHBIX MaMATHHKOB» (3aperucTpHpoBan MuHiocTom Poccum 12.08.2011,
erucTpandoHHbId Ne 21606).
3 Ipukas Munkyastypsr Poccuu ot 01.12.2017 Ne 2012 «O6 yreepxaenuu IlonoxeHus o
Tl'ocynapcrBenHoM Katanore My3eitHoro ¢onma Poccuiickoii deneparuuy (3aperucTpupoBaH
Munroctom Poccrn 08.11.2018, permctpanuonnsiit Ne 52642).
* Yacrs 2 crarsu 20 ®enepanbHoro 3akona Ne 125-03.
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MYHULUITATBHOH COOCTBEHHOCTH W 00pas’oBalvch B MPOLECCE AEATEBHOCTH
TOCYyJapCTBEHHBIX M MYHHUUMMANBHBIX OpraHH3allMi, IpaBOIpPeeMHHKAMHU
KOTOPBIX OHH SBJISIOTCA, BKJIFOYAIOTCS B CIIUCKH HCTOYHHKOB KOMILIEKTOBAHHS TEX
apXMBOB,  UCTOYHHMKAaMH  KOMIUIEKTOBaHMsS  KOTOPBIX  SBIUIMCH WX
Tpe/IIIECTBEHHUKH .

35.2. TeppuropuaibHble OpraHbl (GemepalbHBIX OPraHOB TOCYIaPCTBEHHON
BIACTH ¥ (QefepaibHble OpraHH3allMM, WHbIE T[OCYJApPCTBEHHBIE OPraHbI
Poccwuiickoii dDepepanun, pacnonoxeHHble Ha TeppUTOpUH cyOBekTa Poccuiickoii
ODenepalMy,  BKJIIOYAIOTCS B CIHCOK  HCTOYHHKOB  KOMILIEKTOBaHHS
roCyapCTBEHHOTO apXHBa COOTBETCTBYyIoIIero cydnekra Poccuiickoit @eneparmm
Ha OCHOBAaHHMHM J[OroBOpa MeXJIy YyKa3aHHBIM OpPraHOM WJIM OpraHu3alueil u
YIOJIHOMOYEHHBIM OpraHOM HCHOJHUTENbHOW BIacTw cybwrekrta Poccuiickoit
Deneparun B cdepe apXUBHOTo ena’.

35.3. OTHeceHUe opraHu3alMii U TpaXJaH K HCTOYHHKAM KOMIUIEKTOBAHUA
OCYHIECTBJIIETC apXWBOM Ha OCHOBE IIPHHLMIIOB HMCTOPH3MA, CHCTEMHOCTH,
LEJIOCTHOCTH, (eepaTHBHOTO ycTpoiicTBa Poccuiickoii @efepauyuu U ¢ yIETOM
CIeNYIOUIMX KpuTepueB: (OpPMBI COOCTBEHHOCTH (HacTHas, rocyHapCTBeHHas,
MyYHULMIANbHast W HHble (OPMBI COOCTBEHHOCTH); MeCTa HAXOXIECHUS
(npeObIBaHNs) IOPHIMYECKOTrO, (PH3UYECKOro JIMLA; BUAOBOH NPHHAIIEKHOCTH
JIOKYMEHTOB HJIM HOCUTENeH HH(OPMaLUK; 3HAUSHHS AeATeNbHOCTH OpraHHU3allHii,
ofIIecTBeHHBIX OOBEMUHEHHIH U TpaXIaH B MOJHTHYECKON KH3HH, CONHUAIBHO-
9KOHOMHYECKOM pasBUTHH ToCyJapcTBa M  OOLIECTBa; MPHHAISKHOCTH
JOKYMEHTOB K COCTaBy apXuUBHOTO ¢oHAa HOHI006pa3oBaTes.

35.4. ApxuB BefeT CHUCKH UCTOYHHKOB KOMIUIEKTOBAaHHSA Ha OYMaKHOM
HoOcHTele U (WIM) B SNEKTPOHHOM BHAE pa3fielIbHO JJIs OpTaHU3aLMil ¥ rpaxkaaH.

ApXMB BIpaBe BeCTH OTAeNbHBIE CIIHCKM OpraHH3alMidi — HCTOYHHKOB
KOMIUTEKTOBaHHsl HAyYHO-TEXHHYECKOH JOKYMEHTalueil, ayauOBH3YyaJbHEIMH
JOKYMEHTaMH.

35.5. OpraHm3amuy ¥ Tpax[aHe BKIIOYAIOTCA B CIIHCKH HCTOYHHMKOB
KOMILUIEKTOBAaHHMs apxuBa Ha ocHoBaHuu pemenus OIIK denepansaoro
roCyapCTBEHHOTO apXHBa, YNOJHOMOYEHHOIO OpraHa HCITOJHHUTEIBHOMN BIacTH
cyosekta Poccuiickoit @enepariu B cdepe apXHBHOIO Jena, HaydHOM
OpraHu3aLiy.

35.6. IIpoexThl CHHCKOB HCTOYHHKOB KOMIUIEKTOBAHUSA IIOJJIEXKAT
COTJIACOBAHHUIO:

4 Yacrs 6 craten 23 ®enepansroro 3axoHa Ne 125-@3.
4 Yactp 2 cTatey 21 DenepanbHoro 3akona Ne 125-®3,
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(benepalbHBIX [OCYIapCTBEHHBIX apxuBoB — ¢ lleHTpanbHO#l skcmepTHO-
mpoBepounoil komuccueil (manee — L[BIIK) ymonHomodeHHOro ¢emepanbHOTO
opraHa HCIIOJHHTENIBHOH BJIaCTH B c(epe apXMBHOro Jiejla U JeJOIPOU3BOACTBA
(mocne paccMorpenus ux Ha OIIK denepanbHOro rocyJapCTBEHHOTO apXHBa);

TOCYJapCTBEHHBIX apxuBOB cyObexkta Poccuiickoit @enepaiuud U
MYHHLIHUNAIBHEIX apxuBoB — ¢ OIIK ymolHOMOUEHHOTro opraHa HCHOJIHHTENbHON
BiacTH cyOnsekta Poccuiickoit Oemepaiyu B chepe apXUBHOrO Jiea;

Hay4HBIX opraHusanuii — ¢ DI1K Hay4HO! opraHu3anmy.

Cornacopanue opopmisercs peuterueM LIDTTK, DIIK.

35.7. CormnacoBaHHbIE CHHCKH HCTOYHHKOB KOMIUIEKTOBAHHS apXpBa
YTBEPXIAIOTCS PYKOBORUTENEM COOTBETCTBYIOIIETO apXHBa, OPraHOM MECTHOTO
caMoyTpaBjieHHs: (U1 MYHHLHNAIBHOTO apXWBa, SBIAIONIETOCS CTPYKTYPHBIM
MoJpa3/ie/IcHHEeM OpTraHa MECTHOTO CaMOYIpaBIeHHS ).

35.8. BHeceHue U3MEHEHUH B CIIUCKH HCTOYHHKOB KOMILIEKTOBAHHS apXHBa
OCYIIECTBIAETCA B CIydasix:

CO3JaHUS, PEOpraHi3aliH, TUKBHAINH rOCyJapCTBEHHOTO OpraHa, opraHa
MeCTHOTO CaMOYIIpaBJIeHNs, OpraHU3alKH;

OTKa3a HerocyJapcTBEHHBIX OpraHU3anuil U paXkIaH OT COTPYAHHYECTBA C
apx#uBOM (pacTOpXKEHHS JOroBOpa);

npeKpatleHnss 00pa3OBaHUs B OPraHM3alMd JOKYMEHTOB, OTHOCSIIHXCS K
Apxusaomy ¢ouny Poccutickoit ®epmepanuu;

BKJIFOYCHHS OPraHU3aliH B CIHCOK MCTOYHMKOB KOMILIEKTOBAaHHS APYroro
apxuBa Ha ocHoBaHuH perrenus [[IIIK ynomnoModeHHOro ¢enepalbHOTO opraHa
HCMOJIHUTENBHOM BNacTH B cepe apxXWBHOro Aena u jenompomsBoxcTsa, JIIK
YIOJHOMOYCHHOTO OpraHa WCIOJHATENBHOH BlacTH cybOpekTa Poccuiickoi
®eneparnyn B cdhepe apxuBHoro aena, K HayuHOit opraHu3anum;

HU3MCHEHHS OpraHu3alHOHHO-TIPABOBOI ¢dopMBl, HaWMEHOBaHHS,
MECTOHAXOX/ICHHS OpTaHH3AIHH.

35.9. ApXHB BeleT y4eT MCTOYHHKOB KOMIUIEKTOBAHHS M HaOOxaTeIbHOE
JIe0 Ha KaKIYI0 OpPraHW3alUIO-UCTOYHHK KOMIUIEKTOBaHHSA Ha OyMaXXHOM
HOCHTelIe ¥ (WIK) B 3I€KTPOHHOM BHAE.

Ha6moaaTenbHoe Aeio 3aBOAUTCA Takke Ha TPpaXAaHWHA, SBIAIOIIETOCH
HCTOYHHKOM KOMITJIEKTOBaHHS apXHBa.

[Mpy HCKIIOUEHWH OpraHW3alli¥ HIM IPaXIAaHHHA M3 YHCIa HCTOYHHKOB
KOMILIEKTOBaHHSA apXHBa MX HaOIOfaTeNIbHbBIE Jielia IOJIEXKAT YHOPAJOUSHHIO H
nepezaye B apXHBHbIH GOHI apXUBa.
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XXXVI. JkcnepTH3a HeHHOCTH X0KYMEHTOB

36.1. ApxuBHbIE IOKYMEHTBHl BKJIOYAIOTCS B COCTaB ApXHBHOrO (oHIa
Poccuiickoli Penepalui Ha OCHOBAHUH 3KCIIEPTU3BL IEHHOCTH HOKyMeHTOBM.

36.2. [Ipu npoBeeHUH PKCIEPTH3bI HEHHOCTH JOKYMEHTOB U OIpeie/IeHUH
CPOKOB XpaHEHHMS HOKYMEHTOB apXHB pYKOBOACTByeTCS (pelepalbHBIMU
3aKOHAMH, WHBIMM HOPMAaTHBHBIMU NpaBOBEIMH akTaMHu Poccuiickoii ®Penepanyy,
a TakXke IepeYHSIMH THIIOBEIX apXHWBHEIX JOKYMCHTOB C YKa3aHHEM CpPOKOB
XpaHeHHs; TEePEeUHsIMH NOKYMEHTOB, 0Opa3ylolMXxcs B Ipolecce NesTeIbHOCTH
denepanbHBIX OpPraHOB TOCYNAPCTBEHHOM BIIACTH, HHBIX T'OCYJApCTBEHHBIX
opraHoB Poccuiickoii ®exepanun, a Takke B Npolecce AeSTEIHHOCTH
ITOIBEIOMCTBEHHBIX HM OPraHH3allHii, C yKa3aHHEM CPOKOB XPAHEHHS .

36.3. DKcIepTH3a HEHHOCTH JOKYMEHTOB B apXHBE IPOBOJIUTCS:

II0 KCTEYEHUH CPOKOB BPEMCHHOT'O XPAHCHHS APXHUBHEIX JJIOKYMEHTOB, B TOM
YHCe JOKYMEHTOB [0 JHYHOMY COCTaBy, MOCTYNHBUIIMX B apxXuB OT
JTMKBUIUPOBAHHBIX TOCYAapCTBEHHBIX OpraHoB, OpraHoB MECTHOT'O
CaMOYIIpaBIeHus U OpraHU3alHit;

IpH IOCTYILUICHHH B apXUB JOKYMEHTOB B HEYTIOPSZIOYEHHOM COCTOSHHUU;

B ciydae 0Ge3BO3BPaTHOTO BHIBO3a APXMBHBEIX JOKYMEHTOB 3a MpeHeibI
Poccuiickoit denepanuu.

36.4. ApxuBHBIC NOKYMEHTHI BBIAEIAIOTCA K YHHYTOXCHHIO TOJNBKO MOCIE
IPOBEJeHUsT SKCIEPTH3Bl MX LEHHOCTH M 0TOOpa Ha MOCTOSHHOE XpaHEHHE
IokymenToB ApxusHoro ¢onna Poccuiickoit @enepaiuu.

36.5. Tlo pe3ynpTaTaM 3KCIIEPTU3BI HEHHOCTH JOKYMEHTOB, IOCTYNUBINHX B
apXMB OT JHKBUIMPOBAHHBIX TIOCYIapCTBEHHBIX OPraHOB, OpraHOB MECTHOIO
CaMOYIIPaBICHUA M OpraHW3alUi, CPOKH BPEMEHHOTO XpaHeHHs KOTOPBIX
HCTEKIIH, B TOM YKCJI€ JOKYMEHTOB IO JINYHOMY COCTaBY, B apXHBE COCTABILICTCS
OITUCh JieJl, JOKyMEHTOB IIOCTOSHHOTO XPaHEHHS H aKT O BBINCICHHH K
YHUUTOXEHHIO apXHBHEIX JOKYMEHTOB, HE MOICSKALUX XPAaHEeHHIO (TIPUJIOKEeHHE
Ne 10 k IIpaBunmam), B cOOTBETCTBMH ¢ HyHKTOM 26.3 IlpaBmi, BHOCATCS
HU3MEHEHHs B YUeTHbIe JOKyMEHThI apXHBa.

36.6. Ilo pe3ynbraTaM 3KCIEPTH3BI IEHHOCTH AOKYMEHTOB, IOCTYIMBINUX B
apxyB B HEYMOPANOYCHHOM COCTOSHHH, AapXHB COCTaB/sgeT OIHCH 1€,
JOKYMEHTOB MOCTOSHHOIO XpaHEHWs!, ONUCH Jedl BpeMeHHBIX (cBeime 10 er)
CPOKOB XpaHeHHs, ONHCH Jeld IO JUYHOMY COCTaBy M aKT O BhIJENEHHH K
YHUYTOXEHHIO apXUBHBIX JOKYMEHTOB, He IOUIEXKALTHX XPaHEHHIO.

47 Crates 3 u yactb 1 craten 6 OenepanbHOro 3akona Ne 125-03.
8 Cratea 21.1 GenepanbHOro 3akoHa Ne 125-93.
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36.7. ApxuB paccMaTpUBaeT M TOTOBUT K yreepxaeHuio OIIK
YIOJIHOMOYEHHOTO OpraHa MCIOJIHHMTECIBHOM BIacTH cyOwsekra Poccuiickoit
Denepauuu B cdepe apxXMBHOTO Heflda OMUCH €N, NOKYMEHTOB MOCTOSHHOTO
XpaHEeHus, 06pa30BaBIINXCS B AEATEITPHOCTH HCTOUYHHKOB KOMILIEKTOBAHHUSI.

DenepanpHBle  rOCYJAPCTBEHHBIC ApXHBBI, HAYYHBIE OpraHH3allHH,
TOCYyJapCTBCHHBIE M MYHHIUIAJBHBIE My3ed H OHONHOTEKH YTBEPXKIAlOT
yKa3aHHEIE OIIMCH CaMOCTOSTEIBHO.

ApxuB roroBuT K coriacoBaHuio OIIK ymolHOMOYEHHOTO oOpraHa
HCIIOJIHUTENBbHOM BiacTH cybbekta Poccuiickoii ®emepaniu B cdepe apxuBHOTO
Jiena WA COTNIACOBBIBACT B COOTBETCTBHH C IEpPefaHHBIMH €My MOJTHOMOYHAMH
OIHCH JieN IO JIMYHOMY COCTaBy, OOpa30BaBIIMXCS B JEATENBHOCTH HCTOYHHKOB
KOMIJICKTOBaHMA, aKThl O  HEHCIPAaBHMBIX  MOBPEXAEHHAX  apXHBHBIX
noxymento® (mpunoxenme Ne 1 x IlpaBmnam), 06 yIpaTe IOOKYMEHTOB B
HCTOYHMKAX KOMIUICKTOBaHHMA. (DefepanbHbleé TOCYHAapCTBEHHBIC apXWBBI,
HayYyHBIE OpraHM3alliM, TIOCYJapCTBEHHble H MYyHHLMIUIBHBIE My3€H H
GUONHOTEKH MPOBOIAT COIIACOBAaHUE YKa3aHHBIX JOKYMEHTOB CAMOCTOATENBHO.

36.8. Peimenne o BKIIOYEHHMHM B COCTaB ApxuBHOro ¢onzma Poccuiickoii
@enepaii  KOHKPETHBIX JOKyMeHTOB mnpuHHMaiotcs OJIIK  denmepanbHbIx
roCyAapCTBeHHBIX apXxuBoB, JIIK ymONTHOMOYEHHBIX OpraHOB HCIOJHHTEIBHOM
BiIacTH cyOBekTOB Poccmiickoii ®enepanmu B chepe apxupHoro aeia, JIIK
Hay4HOIl OpraHH3aIlu{, OSKCIEPTHBIMH (DOHAOBO-3aKYMOYHBIMA KOMHUCCHAMHU
TOCYapCTBEHHBIX W MYHHUIHTATEHBIX My3€eB, SKCIHEePTHHIMH KOMHCCHSIMH
rocyapCTBEHHBIX Y MyHHUIUIIATEHEIX OHOIHOTEK.

36.9. Ioanexamue YHUYTOXKECHHIO apXHWBHBIC JOKYMEHTHI NepeNaloTCs Ha
YHHYTOXEHHE (YTHIH3ALHIO).

36.10. OGs3aTesbHBIE 3K3EMIUIAPHL  AYAMOBU3Y&IBHBIX  HOKYMEHTOB,
TIOCTYTIUBIIIHE B apXUB B COOTBETCTBHH ¢ DeeparbHbM 3aKOHOM OT 29 nexabps 1994 r.
N 77-®3 «O6 obs3arensHOM 9K3eMiuisipe  mokymMeHToB» (CoGpaHue
3aKoHoparenscTBa Poccuiickoit @enepatum, 1995, Ne 1, cr. 1, 2014, Ne 19, cr. 2305;
2016, Ne 27, ct. 4211) (manee — @enepanshbiii 3akon Ne 77-D3), sKcnepTH3e LEHHOCTH
He ITOJUIeXaT.

XXXVII. Ilpnem apxuBHBIX JOKYMEHTOB

37.1. Ilpuem moxyMmeHntoB ApxusHoro ¢onza Poccuiickoii ®enepauun Ha
IIOCTOSIHHOE XpaHEeHHe B apXUB OT rOCYHAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYMNpAaBJCHUA, TOCYJapCTBEHHBIX W  MYHHUIMNAIGHBIX  OpraHH3alMi,

*9 [puxass Pocapxusa Ne 61, Ne 62, Ne 63.



52

BBICTYNAIOIIMX HMCTOYHMKAMHM €ro KOMIUIEKTOBAaHHS, OCYIIECTBIAETCS IIO
JCTEUeHUH YCTAHOBIEHHbIX CPOKOB MX BPEMEHHOTO XPaHEHHS .

37.2. Tlpuem noxymentoB ApxuBHoro ¢onga Poccuiickoit @enepanun OT
OpraHH3alMi-UCTOYHAKOB ~ KOMIDUIEKTOBAHHUS  OCYIIECTBIAETCS apXHBOM B
COOTBETCTBHHM C IUIAHOM-TPadMKoOM, KOTOPHIH YTBep)KHACTCS PYKOBOAMTENEM
apXuBa WIH YIOJHOMOYEHHBHIM MM NOJDKHOCTHBIM JIHIIOM IO COTJIACOBAaHMIO C
HCTOYHHUKAMH KOMIUICKTOBAHMUS.

INpu Ham4uK CBOOOHEIX IUTONIA/IeH apXUB BIIPAaBE OCYLIECTBIISTS!

IOCPOYHBIM TIIpHeM JOKYMeHTOB ApxuBHOro ¢ouma Poccwuiickoit
®Denepaliid Ha OCHOBAHHY OOpalIeHHs HCTOYHHUKA KOMILIEKTOBAHHS;

BPEMEHHOE XpaHeHNe apXHBHBIX JJOKYMCHTOB HA OCHOBAaHHHU JOTOBOPA.

37.3. Ilpuem noxymentoB ApxuBHoro ¢oHma Poccmiickoit ®enepanmu Ha
[IOCTOSIHHOE XpaHeHHE B apXHB OT HEroCyapCTBEHHBIX OpraHH3alHii-HCTOYHHKOB
KOMIUIEKTOBAHHS OCYLIECTBISETCA 110 HCTEYCHHH CPOKOB HX BPEMEHHOTO
XpaHeHUs B OpPraHH3allMH, YCTAaHOBICHHHIX [OrOBOPOM MEXAy AapXHBOM H
cOOCTBEHHUKOM WJIM BIIafIeNIbLIEM YKa3aHHbBIX JOKYMCHTOB.

37.4. Tlpuem moxkymentoB ApxuBHoro ¢oHza Poccuiickoit ®emepanny Ha
MMOCTOSHHOE XPAHEHHWEe B apXHB OT (eJlepalbHBIX OPraHOB HCIOJHHTEIBHOH
BIACTH W OpraHu3alldif, OCYMIECTBIMIOIMX MX JCMO3HTapHOE XpaHeHHe,
NPOU3BOAMUTCA MO MCTEYCHHH CPOKOB JENO3HTapHOTO XPaHEHHS, YCTAHOBJIEHHBIX
JIOTOBOpaMH, 3aKNIOYCHHBIMH YKA3aHHRIMH OpraHaMH H OpPraHM3alUsiMH C
YIONHOMOYEHHEIM (pelepajbHBIM OpPraHOM HCIONHHUTENIBHOH BIacTH B cdepe
apX¥BHOTO JeJla H JICTIONPOH3BOJICTBA.

37.5. Ipomyenne CPoKOB BPEMEHHOTO XPaHEHUS AOKYMEHTOB ApPXHBHOIO
¢doupa Poccuiickoit ®exepallin B OPraHU3alMH-HCTOYHHUKE KOMIUIEKTOBaHHSA
nomyckaetcs no pewennto 11K deaepansHoro rocymapctBeHHoro apxusa, 1K
YIIOJIHOMOYEHHOr0 OpraHa HCHOJHUTENbHONH BiacTH cyObekTa Poccmiickoit
Oenepauui B cdhepe apxusHoro gena, IIIK HayyHOH opraHu3aluH.

37.6. ApxuB MpHHHUMAaeT apxXUBHble JAOKYMEHTBl B YHNOPANOYEHHOM
COCTOSHHH 10 OIIUCSAM A€, JOKYMEHTOB IIOSAHHUYHO (0000 IIEHHBIX TOKYMEHTOB
— HOJIUCTHO) BMECTE C:

TpeMs (MM JBYMA — IO PELICHHIO PYKOBOOWUTENS apXHBa) 9K3EMIUIApaMU
OIHUCH Jell, JOKYMEHTOB Ha OyMa)kKHOM HOCHTEIIE;

9JIEKTPOHHO#M KOMuel onucH B GpopMmare, COracOBaHHOM ¢ APXHUBOM;

CTPaxOBbIMHU KOMMAMH 0000 LIEHHEIX JOKYMEHTOB (TIPH HATHYHK);

30 Crarps 22 depepansHoro 3axona Ne 125-03.
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HCTOPHYECKOH CIIpaBKOU 06 HUCTOYHHUKE KOMILUIEKTOBaHHS
(dbonnoobpazoBatene) u ero (onme (MpH MEPBOM MOCTYIUICHHH OT UCTOTHHKA
KOMIUIEKTOBaHUA ).

IIpu mpueMe apXHB OCYIIECTBIACT IPOBEPKY:

(HU3UYECKO-XHUMHUYECKOTO, TEXHHYECKOTO M OHONOrHYECKOro COCTOSHHUS
apXMBHBIX JOKYMEHTOB B cooTBeTcTBHH C rinaBoi XII [lpasuir;

KOMIIJIEKTHOCTH OITHCEH AeN, JOKYMEHTOB;

TEXHUYECKOTO COCTOSHUS CTPaXOBBIX KOIMHA 0CO00 LEHHBIX JOKYMEHTOB
(npu HaTH4UM).

Ha Bcex 5sK3eMILIApaXx ONMUCH e, JOKYMEHTOB [EeNalOTCS OTMETKH O
IIpHEME apXUBHBIX JOKYMEHTOB B apXuB. [IpH OTCYTCTBHH eAUHHUI| XpaHCHUS,
YKa3aHHBIX B OIMCH J€J, JOKYMEHTOB, OPraHU3aNHsI-HCTOYHHK KOMILTIEKTOBAHHS
IDPHUHUMAEeT MEpEl MO MX po3bicKy. Ecmu B Xome po3bICKa OTCYTCTBYIOIIHE
JOKYMEHTB! He OBUIM HaiiieHbl, B OMKCH Jel, HOKYMEHTOB JejlaeTcs HOBas
uToroBas 3amuck. HoMepa OTCYTCTBYIOIIMX €IOWHWL XPaHEHHS M IPUIHHEBI
OTCYTCTBHs OTOBApHUBAIOTCS B aKTe MpHeMa-IepeAayl JJOKYMEHTOB Ha XpaHeHHe U
B IpUJIaraeMoif K aKkTy cIpaBKe, COCTaBJIseMOil opranmzaumeil. IIpu OTCYTCTBUU
(yTpare) NOMIUHHUKOB IPUHUMAIOTCS UX 3aBEPEHHBIE KOIIHH.

37.7. IlpueM apXWBHBIX NOKYMEHTOB OT JIAKBUIAHPOBAHHBIX OpraHH3AIlHi
apXMB OCYILECTBIIET B COOTBETCTBHM C 3aKoHojarenbcTBoM Poccuiickoit
<I>e)1epaunp151.

37.8. IIpueM apXMBHEIX JOKYMEHTOB 0OpMIISCTCS aKTOM MpUeMa-Iepesadn
JOKyMEHTOB Ha XpaHeHHe (npuioxeHne Ne 3 k [IpaBuiiaM), COCTaBIseMbIM B JIBYX
JK3eMIUIApaxX, OJMH M3 KOTOPBIX OCTAaeTCs B apxuBe, APYroil — B OpraHH3ALMH-
HCTOYHHKE KOMIUICKTOBAHHUA.

37.9. JIokyMeHTBHI OT IpaskAaH IPHHUMAIOTCS B apXUB:

Ha OCHOBaHMH JOTOBOpPa KYyIUIM-TIPOJ@XKH HIH JapeHHd MEexIy
rpa’kAaHWHOM ¥ apXHBOM H aKTa [IpHeMa-IepeaadH, SBIIOMEerocs HeOTEMIIEMOH
JacThIO JOTOBOPA;

B IIOpsAIKe HaclleJOBaHUs;

IO peLIeHHIo cya.

37.10. PemneHne o mpueMe JOKYMEHTOB OT rpaxiaH mpuHuMaer OIIK
tdenepansHOro rocyaapcTBeHHoro apxupa, OIIK ymomHOMOYeHHOro oprana
HCIIONHUTENbHON BiacTh cyOrekta Poccuiickoit Menepauuu B cdepe apXUBHOTO
Jlena, Hay4HOIl oOpraHu3allM, OKCIepTHas (OHIOBO-3aKyMOYHAS KOMHCCHS
TOCYJApCTBEHHOIO,  MYHHWIHNAIBHOTO  My3es,  OKCIIepTHas  KOMHCCHSA

1 Yacru 8, 10 crateu 23 ®OenepanpHOro 3akoHa Ne 125-03.
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TOCYIApCTBEHHOH, MyHUIUNANBHOH OHONMHOTEKH MO pe3ylbTaTaM pacCMOTPEHHs
CIAaTOYHOU WY OLICHOYHOM ONMUCH U SKCIIEPTHOIO 3aKIIOYCHUS.

JlokyMeHTBI, He¢ BKIIOUEHHBIC B cocTaB ApxuBHoro ¢oHpma Poccuiickoit
®eneparud WO pe3ymbTaTaM  JKCIIEPTH3hl  LEHHOCTH,  BO3BpAlLLAIOTCA
COOCTBEHHMKY HJIM BIIQJEIbIy IIO aKTYy.

37.11. [Ilpuem JOKYMEHTOB, CO3JaHHBIX apxHMBOM B pe3yabTare
HHULUATHBHOTO JIOKyMEHTHPOBAHHS COOBITHH, OCYLIECTBISETCA B COOTBETCTBHHU
¢ nyHkTamu 37.6, 37.8 Ipasun.

37.12. ITlpueM ayJHOBU3YaIbHBIX IOKYMEHTOB apXHB OCYHIECTBIAET B
KOMILIEKTax:

JUIA KUHONOKYMEHTOB — HETaTHB H300pakeHUs, HeraTthB (OHOTPaMMBI,
MAarHUTHBIH OpUIHHAI (POHOIPaMMBI, O3HTHBHAS KOIIFS, MarHATHas (pOHOrpamMMa
IIYMOB H MYy3bIKH, [POMEXYTOUHbIH [O3HTHB M300PaKEHHs, YCTaHOBOYHBIC
POJIMKH ¥ ITaCOpTa Ui HBETHBIX KHHOZOKYMEHTOB (BO3MOXEH IpHeM 0co0o
LHEHHBIX KHHOROKYMEHTOB B HCIOJIHOM KOMIUIEKTE), MOHTZ)KHHIEC JIMCTHI,
aHHOTAUUS, pa3pelnTeNnsHOe YAOCTOBEpeHHE K 3aKOHYEHHOMY IPOH3BEICHHIO,
aKTHI TEXHUYECKOTO COCTOSTHHMSA, 3allUCH LIBETOBBIX U CBETOBHIX ACHIOPTOB;

Ui HOTOOKYMEHTOB — HeraTHB, KOHTPATHI (IyOiib-HeraTHB) Ha IMpaBax
OpHUTHHANA, MO3MTHB HAa MpaBaX OPHUTHHANA, KOHTPOJBHEINH (POTOOTHEYATOK U
aHHOTALU;

Ui ()OHOIOKYMEHTOR — JIBa DK3EMILIIpa HOKYMEHTa Ha COrIIACOBAaHHOM C
apxXuBOM HOCHTelle B MpodecCHOHANEHOM ¢(opMaTe H CONPOBOAMTENbHAS
JIOKyMEHTAIHS;

JUISL BEACOJOKYMEHTOB — /IBa dK3EMILIApa JOKYMEHTa Ha COIIACOBAHHOM C
apxuBOM HocuTelle B NpodecCHOHANBHOM (opMare, MpPOCMOTPOBas KOIHA
JOKyMEHTa W MOHTaXHBI JHCT, aHHOTAllWs, My3BIKaJbHas CHpaBKa, CIpaBKa O
IUTUTENBHOCTH AEMOHCTPALUH, ACTIOPT TEXHUYECKHUX XapaKTEePHCTHK.

37.13. IlpueM 3MEKTPOHHBIX AOKYMEHTOB apXUB IPOU3BOIUT B IOPSJIKE,
YCTaHOBIEHHOM (eepalibHbIM OPraHOM MCIIONHHUTENBHOH BIacTH B cdepe
apXMBHOIO JeNa M JeTONpOM3BOACTBA S, MO ONMCAM ONEKTPOHHBIX JICII,
JOKYMEHTOB.

ONEKTPOHHBIE JOKYMEHTBI Ha (H3u4eckun 00OCOONEHHBIX HOCHTEISX
MNPUHHAMAIOTCS B 8pXHB B JIBYX 3K3eMILIApaXx.

37.14. TleuaTHble U3OaHUS M My3€HHbIC MPEAMETH IPUHUMAIOTCA B apXUB
TOJIBKO B COCTaBe (POHIOB JIMIHOTO IIPOUCKOXKACHHS.

52 IIynkt 7 [Tonoxenus o GenepaabHOM apXUBHOM areHTCTBE.
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37.15. Ilpmem B apxMB apXWUBHBIX JOKYMEHTOB POCCHHCKOrO
IIPOMCXOXK/IEHUA, HaxXOAMBIIUXCA 3a IpedenamMu Tepputopud Poccuiickoit
Qeneparuy, W (WIM) apXHBHBIX [JOKYMEHTOB HHOCTPAHHOIO IPOMCXOXACHHS
OCYIIECTBIAETCA Ha OCHOBAHHH MEXIYHapOIHBIX J[OTOBOPOB, HOPMATHBHBIX
npaBoBeIX akToB Poccumiickoit ®enepaliu, IOrOBOPOB KYIUIH-TIPOAAXH WA
JlApEeHHs JOKYMEHTOB HIH HMX KOMHil MEXAy COOCTBEHHHKOM HJIM BiafelbleM
YKa3aHHBIX JOKYMEHTOB M apXHMBOM, B TOM YHCJie B paMKaX B3aHMHOro oOMeHa
JIOKyMeHTaMH (KOIHMSAMH JOKYMEHTOB).

ApX¥BHBIE TOKYMEHTHI, IOCTYNIHBIIME H3-3a PyOexa B BH/e MOJTMHHHKOB
WM KOMHWH Ha MpaBax MOJIMHHUKOB, IPHHATHIE Ha [IOCTOAHHOE XpaHEHHWE B
apXMB, HE3aBHCHMO OT HMX MPOHCXOXIEHWS BKIIOYAIOTCI B COCTaB APXHUBHOTO
tonna Poccuiickoit Denepaiuu 4 HOAIEKAT TOCYAAPCTBEHHOMY YUETY.

37.16. Ilepenaya apXMBHBIX IOKyMEHTOB H3 OJHOIO apXHBa B JPYroi
OCYLIECTBIIIETCA B COOTBETCTBHH C 3aKOHOAATENECTBOM Poccuiickoit Menepanun,
3aKOHOJATENbCTBOM cyObekTa Poccuiickoit Mejepauuy, MyHHIHIAIBHEIMA
NpaBOBEIMH aKTaMH Ha OCHOBAaHMH aKTa IIpHeMa-liepefaqd JOKYMEHTOB Ha
xpaHeHue (mpunoxenue Ne 3 k IIpaBuiam), COCTABIAEMOro B JIBYX K3EMILIAPAX,
C mepejayel y4eTHbIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 26.3 [IpaBuiL.

37.17. IlpueM B apxwWB 00S3aTENLHOTO SK3EMIUIApPA ayAHOBH3YaNBHOU
MPOAYKIHH OCYILECTBIETCA B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit
Denepanuu 06 006s13aTENEHOM K3EMIUAPE IIOKyMeHTOBS3.

37.18. ApxuB BIpaBe KOMIUIEKTOBATHCA KOMMAMH apXHBHBIX JTOKYMEHTOB
Ha IpaBax IOAJHHHUKOB, BKIIOYECHHEIX B COOTBETCTBHH ¢ riaBoid XXXI Ilpasun B
coctaB ApxuBHoro donja Poccuiickoii ®eneparuu:

MUKpOGdHIEMaMU (Muxpoduimamu) ApXUBHBIX JIOKyMEHTOB,
H3TOTOBIEHHBIMH B 0()OPMIIEHHEIME (OHI000pa30BaTeNEM;

KOIUAMH apXHMBHBIX JOKYMEHTOB, MOJJIMHHHKH KOTOPHIX YTpadeHBI HIH
HaXOASATCA B COOCTBEHHOCTH FOPHMICCKHX UITH (PH3UIECKUX JIHIT;

KOMMSMH apXHBHBIX JOKYMeHTOB, nepeMemeHHblx B CCCP B pesynbrate
Bropoii MupOBOH BOHHEI M HaxXOIUBHIMXCS Ha TEPPUTOPHH PoccHiicKoi
Denepaiyu, NOANMHHAKE KOTOPHIX BO3BPAINEHBI B CTPAHBI HX HPOHCXOXKICHH.

XXXVIIL B3aumogeiicTBHE ¢ HCTOYHHKAMH KOMIUIEKTOBAHHS

38.1. ApXHB COBMECTHO C OpraHHU3aLUAMH-HCTOYHHKAMH KOMIUIEKTOBAHHS
apxXMBa  pacCMAaTpUBaeT, TOTOBHT K COIJIACOBAHHMIO HHCTPYKIHH 0O
JeNONPOM3BOACTBY, NpUMEpPHblE M WHAUBHAYAIbHBIE HOMEHKJIATYPHI J€l,

53 Crarpst 12 ®enepansroro 3akona Ne 77-03.
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NOJIOXKEeHUss 00 apXUBaX M OIKCIEPTHBIX KOMHCCHSX OpraHM3alUiA-HCTOYHHKOB
KOMILTEKTOBAHHS apXHBa ",

ApxuB ydacTByeT B paboTe OKCHEPTHBIX KOMHCCHH OpraHH3alHi-
MCTOUHHKOB KOMIUTEKTOBAHHS apXHBa .

ApX¥MB 10 TOPYYCHHIO COOTBETCTBYIOILEr0 YHOJHOMOYEHHOIO OpraHa
UCIIOJIHUTENIBHOW BJIACTH B cdepe apXHBHOTO Jela yd4acTBYeT B IIpPOBepKax
cOONMIONEHNs MpaBWI OpraHM3allid XpaHCHHs, KOMIUIEKTOBaHWA, YydeTa U
VCIIONB30BAHHS  ApXMBHBIX  JOKYMEHTOB® B  OpraHH3alLHSX-HCTOYHHKAX
KOMILJICKTOBAaHHs apXUBa.

Apx¥B OKa3blBaeT OpraHH3allisiM U FpaXAaHaM METOJMYECKYIO [OMOIIb, B
TOM YHKCIIE Ha JOTOBOPHOI OCHOBE:

B oOpranmsanud paboTbl ¢ J[JOKYMEHTAaMH B [IEJIOMPOH3BOACTBE U
¢opMupoBaHuH JiEn;

M0 JKCmepTu3e U OTOOpPY HOKYMEHTOB B cCOCTaB ApXHBHOro ¢oHAA
Poccuiickoii Depepariy 1 NOATOTOBKE HX K Iepeljade Ha OCTOSHHOE XPAHEHHUE,;

IO YIOPSJOYEHHIO JOKYMEHTOB, B TOM YHCJIe IO JIMYHOMY COCTABY;

Mo BENeHHIO YyuyeTa JOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit
Denepanun, HAXOOAIMUXCA HA BPEMEHHOM XPaHEHHH;

MO TIOATOTOBKE HOPMATHBHBIX M METOOUYECKHX NOKYMEHTOB (II0coOmii) Mo
BOIIPOCaM JIeJIONPOU3BOACTBA M apXHBHOTO JIEIIa;

10 COBEPIIEHCTBOBAHHIO PAabOTH NENONPOM3BOACTBEHHBIX, apXUBHBIX H
9KCIIEPTHBIX CIIy’k0 OpraHu3alIHii;

B MOBBINIEHUH MPO(ECCHOHANBHON KBaH(HUKAIMHA pabOTHHKOB yKa3aHHBIX

ciyx0.

54 TNpukas Pocapxupa ot 11.04.2018 Ne 42 «O6 yTBepiaeHHH MPHMEPHOTO MOJOXEHHs 06 apXHBe
opranuzauun» (3apeructpupoBaH Munioctom Poccun 15.08.2018, peructpaumonnsiii Ne 51895);
npukad PocapxuBa ot 11.04.2018 Ne 44 «O6 yreepxaenuu IIpuMepHOH HHCTPYKLMH IIO
JIeJIONPOU3BOACTBY B TOCYJAPCTBEHHBIX OpraHuzauusax» (3aperucrpHpoBan Mumioctom Poccum
17.08.2018, peructpaumonHsiii Ne 51922); npuxa3ssr Pocapxusa Ne 61, 62, 63; npuka3s Pocapxusa ot
25.02.2019 Ne 30 «O6 yrBepkneHuH [IpHMEPHOTO IOJOXKEHHS O IEHTPAJBHOM AapXHBE
(eepallBHOrO OpraHa rocyAapcTBEHHOM BIacTH, HHOTO (eepabHOrO rocyAapcTBEHHONO OpraHa»
(3apeructpupoBan MumtoctoM Poccun 22.07.2019, peructpanuoHHsiit Ne 55333).

Ipuxas Pocapxuea ot 11.04.2018 Ne 43 «OG yTBEp)KAEHHH IPUMEPHOTO TIOJNONKEHHSA 00

IKCMEPTHONM KOMHCCHM OpraHuzaumuu» (3apeructpupoBad MumioctoM Poccuu  15.06.2018,
perucrpaimonHeit Ne 51357); npukas PocapxmBa ot 25.02.2019 Ne 31 «O6 yteepxacHHM
IlpuMepHOro MOJOXKEHHWSI O IEHTPAJIbHOM OKCMEPTHOH KOMHCCHM (peiepalbHOro OpraHa
rOCYJapCTBEHHON BIAcTH, HHOTO (elepalbHOro rocyfapcTBEHHOTO opraHa» (3aperHCTPHpPOBaH
Musroctom Poccun 24.06.2019, peructpanuonssiii Ne 55005).
% Ipukas MunkynsTypsr Poccun ot 31.03.2015 Ne 526 «O6 yTBepIeHHH NpPaBUJ OPraHH3aLKHA
XpaHeHHs, KOMIUIEKTOBaHHs, y4eTa U HCIIOJb30BaHMs JOKYMEHTOB ApxuBHoro doHaa Poccutickoi
Denepauyi U OPYyrdx apXUBHEIX JOKYMEHTOB B OpraHaX rocyldapCTBEHHOH BJIaCTH, OpraHax
MECTHOIO CaMOYMpaBIeHUs: H OpraHu3auusax» (3apeructprposaH Muntocrom Poccum 07.09.2015,
peructpauuoHHEIi Ne 38830).
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XXXIX. Cacrema cipaBOYHO-MIOHCKOBBIX CPEACTB

39.1. CuctemMa cripaBOYHO-IIOMCKOBBIX CPEJICTB apXHBa BKJIIOYAET apXUBHbBIE
CIIPaBOYHHKHU Ha GYMa)KHOM HOCHTeNe H (UIIM) B JJIEKTPOHHOM BH/IE:

obs3aTeNIbHBIE — OIUCH JieNl, JOKYMEHTOB, IIyTE€BOAMTENb WIH KpaTKuii
CTMpaBOYHHK 1O (GoHAAM (1A TOCYNAPCTBEHHOTO APXHBA), KPATKWil CIIPABOYHHK
no ¢oHmamM (M MYHALNUNATEHOTO apXWBa, My3es, OHONHOTEKH, Hay9HOH
opraHusanuu), kaTaiorn (mpu HeOHIOBOH OpPraHHM3ALKMH AyAHOBH3YAIBHBIX
JOKYMEHTOB);

BCIIOMOTaTelIbHEIE (HEoOsA3aTeNbHBIE) — KaTaJOrH, yKa3aTeld M 0030pEl,
cirykeOHbIe KapTOTeKH, peecTpbl, 0a3pl JaHHBIX W JPYTHE CIPaBOYHUKH, B TOM
Yycie TOCTYNUBIINE B apXMB W3 HCTOYHHKOB KoMmiUlekToBaHHA. CocraB
BCIIOMOTATEIBHBIX APXHUBHBIX CHPABOYHHKOB apXUB OMpPEAEIIAET CAMOCTOSATENBHO.

39.2. ApxuB pa3MemaeT MHGOPMALHIO O COCTaBe CHPaBOYHO-MOHUCKOBBIX
CpenCTB (Hay4YHO-CIIPABOYHOrO ammapaTa) K apXHUBHBIM JOKyMEHTaM, HOCTYI K
KOTOPBIM HE OrpaHMYeH B COOTBETCTBHHM C 3aKOHOAATelbcTBOM Poccuiickoit
Qepepauuy, B  YHTAIBHOM 3ale, a TaKke B  HHOOPMAIMOHHO-
TEJIEKOMMYHHUKAIHOHHBIX CETSX.

XL. O6mue TpeGOBaHHS K ONHCAHHIO APXHBHBIX IOKYMEHTOB

40.1. OmucaHWe apXUBHBIX NOKYMEHTOB IIPOBOJUTCA HA YpPOBHAX —
apXUBHBIH (QOHZ, eIWHUNA XpaHeHWs (eIUHUIA y4yera), — KOTOpHIE ABISIOTCA
00sA3aTeNHHBIMU (OCHOBHBIMH).

Bo3moxxHO ommcaHWe apXUBHBIX JOKYMEHTOB HA JONMONHHTENBHBIX
YPOBHSX: TPyINa apXWBHBIX (HOHIOB, OIMKCH, CTPYKTYpHas 4acTh OmMUCH (pasmed,
HO/ipa3fel), Ipynna eJUHHI XpaHeHWs (eOWHMII ydera), KOMIJIeKT, Tpymma
apXMBHBIX JIOKYMEHTOB, ApXUBHBI JOKYMEHT, YaCTh DXHBHOTO JOKYMEHTA.

40.2. OnucaHne apXUBHBIX JOKYMEHTOB MPOBOAUTCS Ha I'OCYJapCTBEHHOM
s3e1ke Poccuiickoil @enepauu.

XLI. Onucs e, JOKyMEHTOB

41.1. Omnuce gesn, JOKYMEHTOB OJDKHA pacKpbhIBaTh COCTAaB U COAEp KaHHE
BKJIFOYEHHBIX B Hee eAOMHHMIl XpaHeHWS (eJMHHI] Yydera), 3aKpelULITh HX
BHYTpU(OHIOBYIO CHCTEMATH3ALUIO U 00eCeYnBaTh X yUeT.

Omnuce [Jien, MOKYMEHTOB BKIIIOYAeT OMKcaTelbHble CTaTbH Ha YpPOBHE
eIUHHULBl XpaHeHHs (eAWHHIBI Y4eTa), HTOTOBYIO 3alHCh (K KaKZOMY TOMY H
CBOZHYIO IO OITUCH B MOCJIEAHEM TOME), JIUCT-3aBEpUTENb (IS KAKIOr0 TOMA) H
CIpaBOYHBIM anmapar, BKJIFOYAIOUIMA TUTYJBHBIA JIHCT, NPEAUCIOBHE, CIIHCOK
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COKpaIlLleHHiA, MepeBOAHbIe Tab/IMITBl apXUBHBIX MHGPOB (B Cly4yae mepepaboTKH
omuck). OnKCh MOXKET Tak)Ke BKIIFOYATh COJepKaHUe (OTTIaBICHHE) H YKa3aTeH.

41.2. OmcaTenbHas CTaThs B OIKUCH ]I, JOKYMEHTOB JO0JDKHA BKIIIOYATh:

HOMep eAMHMIBI YyueTa (I KUHOJOKYMEHTOB, (HPOHOMZOKYMEHTOB,
BHJIEOJJOKYMEHTOB U AWA(IITEMOB);

HOMep €AHHHIBl XpaHeHus (B OIMHUCH AeNl MO JHYHOMY COCTaBy — HOMEpP
nena);

uHOeKC (CPOU3BOACTBEHHBIH HOMEp) Aena (AN HAayYHO-TEXHHYECKOH
noxkymeHTauuu (nanee — HTJ) — nmpousBoJIcTBeHHBIH HHIeKe (mudp paspaboTki)
— [IpH HAJIMYHY;

3aTONIOBOK EIWHMIGI XpaHeHHs (ToMa, 4YacTH) (L KHHOZOKYMEHTOB,
(hOHOJJOKYMEHTOB, BUAEOAOKYMEHTOB U AHA(IIEMOB — 3aT0IIOBOK €IHHMIIBI ydeTa
(moKyMmeHTa) — Ha3BaHWEe MM OCHOBHOE COJEpXKaHHEe eIVHHIBI XpaHeHHs
(enuMHMIBI ydera), BKIIOYAas yKa3aHHE s3blKa MJOKyMeHTa (IpH HAIHYHH
JIOKYMEHTOB HAa OJIHOM HIIM HECKOJBKUX HHOCTPAHHBIX A3bIKAX HJIM HA A3BIKAX
Haponos Poccuiickoit @epepanun);

KpaiiHue JaThl JAOKYMEHTOB, (OTOOTHe4aTkoB (IIA ¢oToans00oMoB) (st
HT/I — ron oxoH4aHus pa3paboTKi);

KOJIMYECTBO JIHCTOB — JJIsl TEKCTOBBIX JOKYMEHTOB, (OTOaNs6G0MOB;

HpHUMeYaHus.

B ormucH fen mo JTMYHOMY COCTaBy HEOOXONHUMO YKa3bIBaTh CPOK XPaHEHMS
BHECCHHBIX B Hee Jell.

OmnucaresibHast CTAThS ONUCH JO/DKHA BKIOYATH TAKKE:

s HTJI — HauMeHOBaHMS OpraHH3alHU-pa3paboTydKa (I HAy4HO-
HCCIIEN0BATENBCKON PaboThl — (paMHUIUM W UHUIHANE HAYYHOTO PYKOBOXUTEILS,
OTBETCTBEHHOTO MCIIOJHHUTEIS), COUCIIONTHUTENCH;

UL KAHOJOKYMCHTOB — (paMMIMro(HM) W HUHHIMANBI aBTOpa(OB), MECTO H
KpaiiHue JaThl CHEMKH, 1aTy CO3LaHHs, 3BYK, LIBETHOCTh, THII M (JOPMAT ILICHKH,
KOIIMYECTBO YacTell, KONMIECTBO ENMHHMI] XpaHeHHsI (MeTpaxk) — olilee U mo
aJIeMeHTaM KOMILIEKTa (OpUTHHAIIOB U KOMHHA );

B OIKCH (OTOXOKYMEHTOB — (haMHIHIO(¥) ¥ HHUIMAJIEI aBTOPa(OB), MECTO U
JaTy CHEMKH, OPHI'HHAIBHOCTB, KOJMYECTBO KaAPOB IAHOPAaMHOH ChEMK;

U poToans00MoB — paMUTKIO(H) U HHALHATEI aBTOPa(OB), MECTO CHEMKH,
KOJIMYECTBO (HOTOOTIEYATKOB, BHEITHHE OCOOEHHOCTH;

s GOHOMOKYMeHTOB — (haMuiMio(H) M HHHOMANBl aBTOpa(oB) H
ucronHuTesi(eil); MeCTo u Jaty 3amucu (repe3allicH, BEITYCKa); THI HOCHTEN,
pasmep Hocuress (AN NOKYMEHTOB MEXaHHWYECKOH 3alKCH), CKOPOCTh 3ANHCH
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(1 DOKYMEHTOB MEXaHHYECKOH K MarHuTHOM 3alMCH), BpeMs 3BYYaHHUS,
KOJTMYECTBO €IMHUI XpaHEeHHS (OpUTMHAIIOB U KOTHi);

IUIS BUOCOXOKYMEHTOB — (aMIIIHIO(M) U HHULHANBI aBTOpa(0B), MECTO U
KpailHie NaTel ChEMKH, IaTy CO3JaHHA, LBETHOCTh, THII HOCHTENS, (opmar
3aITHCH, XPOHOMETPaX, KOIMICSCTBO €AUHHUI] XpaHEeHHUS (OPHUTHHAJIOB U KOIHIA);

JUTS 3JIEKTPOHHBIX TOKYMEHTOB — 00heM B Merabaiitax.

CeenmeHust 06 YCIOBHAX JAOCTYNa K JOKyMEHTaM €IUHHIBI XpaHEHHs
(enVHHULIBL ydeTa) U YCIOBUAX HMX HCIIONB30BAHMSA, 4 TAKXKE OTMETKH O HAJIMIHH
¢$oHIa MONB30BaHMs, CTPAaXOBOro (OHAA, O PacCeKpedYHBaHHH JOKYMEHTOB, 00 MX
OTHECEHHH K KaTeropud 0co00 LEHHBIX HIH YHHKAIBHBIX BHOCATCS B rpady
«ITpumeyanus».

B omnmcu onextponHoit HTJl, a takke B onucix KHHOJOKYMEHTOB,
($hoTOAOKYMEHTOB, (POHOTOKYMEHTOB M BHIEOLOKYMEHTOB HEOOXOANMO YKa3HIBATh
COCTaB TEKCTOBOW COMPOBOAUTENBHON JOKYMEHTALMH.

K onucu 3neKkTpOHHBIX Iel, JOKYMEHTOB [JOJDKHBI HPHIIAraTbcs peecTpsI
JIOKyMEHTOB 3JIEKTPOHHOIO JeIa.

41.3. ApxWB B UEIAX IIOBBIIEHUS HHPOPMATHBHOCTH CIIPABOYHO-
ITOUCKOBBIX CPEJICTB IIPOBOMMT:

YCOBEpUICHCTBOBAHUE OITHCH JIeJl, JOKYMEHTOB C YTOUYHCHHEM 3aTOJIOBKOB H
KpallHUX JaT eJuHHL xpaHeHus (eguHHI] Yydeta) (0e3 U3MEHEHHS HX
CHCTEMATH3alUK), CO3[aHHeM aHHOTALMH Ha OTAENIbHbIe apXUBHBIE JOKYMEHTHI
WU TPYNIBl apXUBHBIX JOKYMEHTOB, COCTaBlIEHHEM HENOCTAIOLIMX 3JIeMEHTOB
CIPaBOYHOTO AIMApaTa K OIHCH;

nepepaboOTKy OMKCH [N, MOKYMEHTOB C TIPOBEJCHHEM OKCIEPTH3BI
LEHHOCTH apXHMBHBIX JOKYMEHTOB, YTOUYHCHHEM HMX (OHIOBOH MpHHAINEKHOCTH,
YTOYHEHHEM HIIH TIEPECOCTABIICHHEM 3arojIOBKOB EAWHUI] XpaHeHHS (eIHHHILL
yderta), onpeJieJIcHHeM WJIH YTOYHEeHHEM HX KpaifHHX JaT, mepecHcTeMaTH3aluei
MO HOBOM CXeMe CHCTEeMAaTH3allHH, COCTABICHHEM HEIOCTAIOIMX 3JICMEHTOB
CHPaBOYHOTO AMNIAapaTa K OMHUCH.

IlepepaGoTaHHas OMHCH [OeJI, JOKYMCHTOB MOJJICKHUT YTBEPXKACHHUIO B
COOTBETCTBHH C IMyHKTOM 36.7 [Ipasmi.

Ecnu onuce Aen, ZOKyMEHTOB [epecOCTaBISETCs, TO OIAUH 3K3eMILIp paHee
uMeBLIelicA ONUCH Jie]l, JOKyMEHTOB BKJIIOYAETCsl BO BHOBh COCTABJICHHYIO OITHCH
JieJI, JOKyMEHTOB OJ MOCJICAHUM YYETHBIM HOMEPOM, OCTaNBHBIE €€ OK3EMILISAPBI
BBLICJNIAIOTCS K YHHYTOXKEHHIO.

IlepeBomnas Tabmuua « mepepaboOTaHHOH ONHCH TOMeEIIAeTcs B
COOTBeTCTBYIOLIEE Jieno HoHAa.
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XLIIL ITyreBoauTes no ponaam

42.1. Ilyrepogurens o GOHAAM JOJDKEH COAEPKATh OMUCATENIBHbIE CTAThH
Ha ypOBHE Ka)KIOTO apXHBHOTO ()OHZA, CUCTEMATH3UPOBAHHBIE M0 pa3paboTaHHOM
apxXUBOM CXe€Me€, M CIPaBOYHBIH anmnapar, BKIIOYAONMHA TUTYJNBHBIH IUCT,
coiepxaHue (OTJIABJIEHHE), NPEAUCIOBHE, CNUCOK COKPAIICHHM, MPHIOKEHHMS,
yKasatens u obmryro 6ubmrorpaduro.

B nyresogutene mno ¢oHAaM apxWBa JIOMyCKaeTcs IpeJCTaBlICHHE
apXUBHBIX ()OHJIOB ONHOTHITHBIX OPTaHH3alUii B BHJE CIHCKA HEAHHOTUPYEMBIX
¢doHn0B.

42.2. OmucatenpHas cTaThd apXUBHOTO ()OHNA, apXUBHOH KOJUIEKUHH B
MyTeBoJuTeNe N0 GOHAAM apXUBa JOJDKHA BKIIIOYATH:

Ha3BaHHE, CIPaBOYHBIE [aHHblE (COKpAallleHHOe HalMEHOBaHHE apXHUBa,
HOMep (hOH/a, KOJUIEKIHH, KOIHYESCTBO eIHHHL] XpaHeHHs (€AHUHHL] yueTa), 06beM
JIOKYMEHTOB Ka)XIOTO BHJA C KpaWHHMM JaTaMH, KpaifHHe HaThl JOKYMEHTOB C
yKa3aHHEM He3aJOKyMEHTHPOBAHHBIX NEPUONOB (MpH HAJIMYHH), CBEACHHA O
KOJIMYECTBe OMHUceit);

cBefeHus 00 wucTopHH (QoHmoOOpaszoBaTenss — OpraHu3aluH (IaThl
o6pazoBaHusi, NepeHMEHOBaHUA, PEOPraHHU3ALHH, JTUKBHIALMH, BEJOMCTBEHHYIO
NPUHA/UIEKHOCTD, CTPYKTYDY, GYHKIMH M MX H3MEHEHHS, HA3BAHUSA OpraHA3aLHii-
Hpe/IlieCTBEHHHKA U MpaBolpeeMHHKa) WM KpaTkue OHorpadguveckue JaHHEBIE O
dongoobpazoBatene — ¢usnueckoM nuie (paMuwinoo, uMS, OT4ecTBO (MpH
HaIIMYHH), IICEBJOHNAM, IIPEKHION (haMHIIHIO, JATHI KU3HH, IPO(ECCHIO, JaHHBIE O
ciyxe6HOH 1 00IEeCTBEHHOH A TeTLHOCTH);

cBelleHHs 00 HCTOpHH (POHIA, KOJUIEKUMH (HATY, HCTOYHHK M OCHOBAaHHE
IOCTYIUIEHHS B apXWUB, CTeNeHb COXPAHHOCTH JAOKYMEHTOB, OCOGEHHOCTH
($bOopMHUpOBaHHS, OIMUCAHUS U CUCTEMATH3allUH JOKYMEHTOB, H3MEHEHHS B COCTABe
U o0BeMe W UX NPHWYMHBL, Hamu4due B (JOHIE NOKYMEHTOB APYIHX OpraHH3alldii
wik UL (GOHIOBBIX BKJIFOYEHHMIT), O BPEMEHH, YCIOBUAX CO3MAHHS, TMPHHIHIAX
(GOPMHUPOBAHUS M MECTOHAXOXKACHHH apXMBHOM KOJUIEKIMH OO MMOCTYIUIEHHS B
apxuB, a TAK)Ke O ee COCTaBUTENe);

AHHOTAIMIO O COCTaBe U COAEP)KAHHH NOKYMEHTOB (OHAA, KOICKIUH;

CBeieHUs. O s3bIKe JAOKYMEHTOB, YCJIOBHSX JOCTYNIa H HCIIOJIH30BaHHS,
CBeJICHUS O COCTaBe HayYHO-CIIPABOYHOIO anmapara K (oHAY, KOJUIEKIHH.



61

XLIII. KpaTknii cipaBo4HHK N0 (oHgam

43.1. Kpatkuit cnpaBoyHHK 1o (OHIAM JOJDKEH COJAEPXKATh IEPEYEHH
XapaKTepHCTHK  ApPXMBHBIX (OHIOB MWIM [PYINl  apXWBHBIX  (OHJIOB,
CHCTEMaTU3HPOBAaHHBIX 10 Pa3pabOTaHHON apXHBOM CXEMe.

OnucarensHas CTaThd B KpATKOM CIPABOYHHKE 110 (OHAM apXHBa JOJKHA
BKJIIOYATh:

B aHHOTHPOBAaHHOM — Ha3BaHHe apXHUBHOro (OHIA, CIPaBOYHbIC JAHHEIC H
CBEJICHH O COCTAaBE HAYYHO-CIPABOYHOTO ammapata K (OHAY, KpaTKylo
aHHOTAIIUIO JOKYMEHTOB apXHUBHOTO (oHAa;

B HEAHHOTHPOBAaHHOM — Ha3BaHUe apXHBHOrO (POHJA, CIPABOYHBIC JAHHBIE
H CBEJIEHHS O COCTaBE HAyYHO-CIPABOYHOrO anmapara K (GoHmy.

XLIV. KaTajor ayanoBu3yaJbHbIX AOKYMEHTOB

44.1. ®opMupoBaHHe M BeleHHE KaTajlora ayJHOBHU3YyaJIbHBIX JOKYMEHTOB
OCYIIECTBISETCS apXHBOM IPH He(POHIOBOH OPraHU3aLMK HX XPAHEHHS.

XLYV. Opranuzanus A0cTyna nojan3osaresei
K apXHBHBIM AOKYMEHTaM

45.1. ApxuB OpraHu3yeT AOCTYN TIONb30BaTelell K apXWBHBIM J€iaM,
JOKyMEHTaM C Yy4YeTOM TpeOOBaHHUH, YCTAaHOBJIEHHBIX 3aKOHOZATEIBCTBOM
Poccuiickoii ®enmepanuu, B ToM uucie [lopAnakoM HCHOIB30BaHMSA aPXUBHBIX
JOKYMEHTOB B TIOCYJapCTBEHHBIX M MYHHIMIAIBHBIX apxuBax Poccuiickoi
Oenepanum’ .

45.2. ApxuB He BIOpaBe OrpPaHWUYMBATh YCJIOBHS HCIIOJBb30BAHHS
NOJIB30BaTeNeM HH(GOPMALUH, MOMYyYeHHOH UM B pe3yNIbTaTe CaMOCTOSTEIBHOrO
W3Y4EHNS apXUBHBIX JOKYMEHTOB HIIH MIPEAOCTABICHHON €My apXMBOM B IOPSIKE
BO3ME3/THOTO OKa3aHMS YCJIYT, 332 MCKIIOUEHHEM CJydaeB, IPEINyCMOTPEHHBIX
3aKOHOAATENLCTBOM Poccuiickoit @efepallill MM OrOBOPEHHBIX B JIOTOBOpE
apxuBa ¢ COOCTBEHHUKOM HJIM BI4AENBbLEM apXUBHBIX JOKYMEHTOB.

45.3. ApxuB 0053aH yBEJOMIIATH ITOJB30BATENS O COONIONEHHH DPEXHMA
KOH(MUISHIMATEHOCTH B OTHOIUGHHH CTaBIIell eMy W3BeCTHOH HHGOpMAIIH,
KCTIONIB30BaHUE M PAacIpOCTPaHEHHE KOTOPOH OrpaHHMYeHO 3aKOHOJATEIECTBOM
Poccuiickoit Qenepanuu:

B aHKeTe IIONIb30BaTelsi, paboTaloero B UMTAJIBLHOM 3ajle — B CiIydae
paboTh! MONB30BaTe s B YHTATLHOM 3aJIe;

B JOroBopax 00 OKa3aHHH YCJIYT apXHBOM — B Cy4yae 3aKIIOYEHMS TaKHX
JOTOBOPOB;

57 [puxas Pocapxupa Ne 143.
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B OTBE€TaX Ha 3allpOChl COLHAIIBHO-IIPABOBOIO XapakTepa — MpH MOATOTOBKE
H HampasBJICHHH TaKUX OTBETOB.

XLVI. HcnoaHeHne 3apocoB NMoJib30BaTeIel

46.1. [Toctynarouye B apXUB 3aMPOCHI OAPA3ENAIOTCS Ha:

3alpoChl COUMANBHO-IIPABOBOTO XapakTepa — 3alpoOCHl, CBS3aHHBIE C
COLMANBHOM 3allUTOH TpaXJaH, MPEAyCMATPUBAIOMICH WX TEHCHOHHOE
obecrieyeHne, a TaKkkKe MONYHYEHHE JIFOT W KOMMEHCAIUil B COOTBETCTBHH C
3akoHOJaTeNbCTBOM  Poccmifickoit  ®emepaumut W MEXIyHAPOXHBIMH
obs3atenscTBamu Poccuiickoit deneparum;

TeMaTHYeCKHe 3alpochl — 3alpoChl O MPENOCTaBICHMH apXUBHOH
HH(OpMaLUH MO onpeeieHHO# NMpobieMe, TeMe, COOBITHIO, (aKTy;

3alpOChl O pPAacCEKPeYHBAHUH AapXUBHBIX JOKYMEHTOB, SBJISAIOLINXCS
HOCHTEJISIMH CBEIICHHI, COCTABJIAIONINX rOCYJAPCTBCHHYIO TalHYy.

46.2. ApxuB opraHu3yeT IPHEM 3allpOCOB HEMOCPEICTBEHHO B apXHBe, IO
MOYTe, C HCMOJB30BAHHEM O(UIMANBHOrO caifTa apXxuBa WIH OQUIMAILHOTO caiiTa
YIIOJHOMOYEHHOTO OpraHa MCIONHWTENIBHOH BIACTH CcyObekTa Poccuiickoit
Oenepann B chepe apXWBHOrO JeNa, odHIMaNbHOrO caiita opraHa MECTHOTO
CaMOYTIpaBIIeHHs, eAUHOIO MOpTaja rocyJapCTBCHHBIX H MYHHIHIIANBHBIX yCIyT
nu00 PErHOHATIBHOTO IOPTala I'OCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCHYT, IO
HH(POPMAIIHOHHO-TeTICKOMMYHUKAIIMOHHBIM CETSM.

46.3. ApxuB mpH HaIMIUH (UHAHCOBBIX, TEXHHYECKHMX H KaJPOBBIX
BO3MOXKHOCTEH OCYIIECTBIAET IPHUEM 3allpOCOB M HampaBleHHE OTBETOB I1O
pe3ynbTaTaM UX HCIONHEHUs B (OpMe dIIeKTPOHHBIX JOKYMEHTOB!

depe3 (efepaibHYI0 TOCYIApPCTBEHHYIO HH(OPMAIUOHHYIO CHCTEMY
«EHHEBIIH TOPTAaJ TOCYAapPCTBEHHBIX W MYHHITMIIATBHBIX YCIyT (QyHKImiA);

0O 3al[MIIEHHHIM KaHalaM C HCIOJNB30BaHHEM  HIM(POBAIBHBEIX
(xpunTorpaputeckux)  CpPeACTB, HH()OPMANHOHHO-TENICKOMMYHHUKAIIMOHHBIM
CHCTEMaM U CeTsIM CBS3M HEMOCPEACTBEHHO B OTAeNeHHs [leHcmoHHOro (oHIa
Poccuiickoii ~ Demepauuut ¥ uYepe3  MHOTOQYHKIHOHAIBHBIE  LEHTPEI
NIPENOCTARACHHS IOCYINApPCTBEHHBIX M MYHHUUNATIBHBIX YCIYr IIPH YCIOBHM
3aKJIOYEHMsl COITIAIeHHI 0 B3aUMOJENUCTBIH MeXIy HUMH M COOTBETCTBYIOLIUM
OpPraHOM WCIIONHHUTENBHOM BIacTH B cdepe apXHBHOTO Jela HIM OPraHoM
MECTHOTO CaMOYIpaBJICHHS,;

0 HH(OPMALHOHHO-TEIEKOMMYHHKAIIMOHHBIM CETAM (IIO COTNIACOBAHHUIO C
TIOJIE30BATENEM).

46.4. 3anpoc monap30BaTeNs PacCMaTPUBACTCA M HCIIONHAETCS apXHBOM IIpH
HAITMYHH B 3a1rpoce:
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HaMMEHOBAHUS IOPUIAYECKOTO JIMLA — AT FOPAIHIESCKUX JIHII,

¢$aMUITAK, IMEHH U OTYECTBA (rlpﬁ HAJINYHH) — U PH3HIECKHX JTHIT,

IIOYTOBOrO U (M) 3NMEKTPOHHOrO aJipeca MoJb30BaTels;

yKa3aHHs TeMBI (BOIpoca).

46.5. 3ampoc MONB30BaTENs HE HOIEKUT PACCMOTPEHHIO B CIEHYIOLIUX
ciydasx’:

€CJTH 3aTIpOC He MO/NAEeTCs IPOUTEHHIO;

€CIT OTBET IO CYUIECTBY YKa3aHHOH B 3ampoce TeMbI (BOIpPOca) HE MOXET .
ObiTh JlaH Oe3 pasrmiamieHusi CBENEHHii, COCTABIIOIMX TOCYAapCTBEHHYIO WIIH
HHYIO OXpaHsieMyio (efepanbHbIM 3aKOHOM TaifHy (ykasaHHasd HH(popMamus
MOXeT OBITh HpeJOoCTaBICHa TONBKO NPH HAIMYMH Yy IIONB30BaTENs
JIOKyMEHTaNbHO HOATBEPXKICHHBIX IPaB Ha IOJMyYeHHE CBEJCHUI, cofepKammxX
roCYNapCTBEHHYIO TalHy 1 (M) KOH(QHASHIHATEHYIO HH(OPMALHIO);

€CIM 3ampoc  KacaeTcss TeMsl (Bompoca), B OTHOIUGHHH KOTOPO#
T10JIb30BATENI0 PaHee MHOTOKPAaTHO JaBajkCh MHCHMEHHbBIE OTBETHI IO CYIIECTBY,
U TIpY 9TOM He NpPHUBOMAATCA HOBBIE JOBOZIBI HJIM OOCTOATEICTBA (PYKOBOTHTEND
apxuBa WIM YIIOMHOMOYCHHOC Ha TO JIMLO BIPaBe IPHUHATH pEINCHHE O
0€30CHOBATENBHOCTH OYEPEAHOTO 3ampoca M IPEKPAIleHWH IEepPEelHCKH 110
JITaHHOMY BOIIPOCY IIpH YCJIOBHH, YTO YKa3aHHBIH 3allpoC M paHee HallpaBiiieMble
3aIpOCH! HAIIPaBIISUTUCH B OJIMH U TOT K& apXUB);

ecllH B 3allpoce CONEpXKATCs HeleH3ypHble JHGO OCKOpOUTENbHEIE
BBIPaXXEHHUS, YTPO3BI KU3HH, 30POBBIO M UMYIIECTBY HOJDKHOCTHBIX JIHI] apXHUBa,
a Taloke WICHOB HX CeMeit;

€ClIM y IONB30BaTeNsd OTCYTCTBYIOT JOKYMEHTHI, IOATBEPXKJAIOIIHE €ro
TIOJTHOMOYHS BBICTYIIATh OT UMEHM TPETHHX JIMI, B OTHOIICHHH KOTOPHIX CAENaH
sampoc (B cilydae, eclid He HCTEK CPOK OrpaHM9eHHs, YCTAHOBJICHHBIH 4acThio 3
cratbu 25 @enepansHoro 3akoHa Ne 125-3).

O npuuMHAax OCTaBIEHHA 3ampoca 0e3 paccMOTpeHHs cooOIaercs
MOJIE30BATENIO B CIIy4asiX, €ClIH ero ¢paMHIus u MOYTOBHIH (3MEKTPOHHBIH afpec)
HOJUIAIOTCS TIPOYTEHHIO.

46.6. Ha Ge3B03Me3HOM OCHOBE apXHBOM HCIIOJIHAIOTCSA:

3alpOCHl COLMALHO-MPABOBOr0 Xapaktepa — B TeueHHe 30 KaleHIApHBIX
JHEH cO JHA PerHcTpamun :;a.npoca5 .

TeMaTHYeCKHe 3alpOCHl OPTraHOB TOCYIApPCTBEHHOH BIIACTH M MECTHOTO
CaMOyTIpaBIIeHH, HAMPaBJIsieMble B LISJIIX HCIOMHEHH HMH CBOUX [OIHOMOYHiA, —

58 Yacre 5 crateu 14 Gepepansuoro 3akoHa Ne 125-03.
5 Yacts 3 craTou 26 ®enepansHOro 3akona Ne 125-03.
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B nop;w;Ke U B CPOKH, YCTaHOBJCHHBIE 3aKOHOAATEILCTBOM Poccymcxon
®enepamun’’, TGO B COTACOBAHHBIE C HUMH CPOKH.

3allpOChl O pPAaCCeKpeYHBAHUM apXHUBHBIX JOKYMCHTOB, SBIISIOIINXCS
HOCHTEIIIMH CBEACHHUM, COCTaBIAIOINX TOCYJapCTBEHHYIO TaiiHy, — B CPOKH,
YCTaHOBJICHHBIE 3aKOHOaTeNIbcTBOM Poccuiickoit ®desepanuu o rocyqapCcTBEHHOM
Taiine®’.

46.7. Ha Bo3Me3nHOH OCHOBE WCIIOJHIIOTCS TEMAaTHYECKHe 3ampocChl,
TNOCTYTIMBIIME OT IOPHIMYECKHX M (u3udeckmx i, TeMaTHdUecKHe 3ampochI
HCIIONTHAIOTCS. HA OCHOBAaHHH JIOTOBOPOB BO3ME3IHOTO OKa3aHUA YCIIYT.

B cnydae, ecnu apxuB sBISeTCS CTPYKTYPHBIM IOJApa3JejieHHEM OpraHa
MECTHOTO CaMOYIIPaBJIECHHsI, JOrOBOP BO3ME3JHOI'O OKAa3aHUS YCIYT 3aKIII0YaeTcs
yKa3aHHBIM OpraHOM MECTHOTO CaMOYIPaBICHHU.

IIpu orcyTcTBHM (DUHAHCOBBIX, TEXHHYECKMX M KaJPOBBIX BO3MOXKHOCTEM
10 MCTOJIHEHUIO TEMaTH4eCKOTro 3allpoca JOTOBOp BO3ME3NHOTO OKa3aHUA YCIYT
He  3aK/IoYaeTcs, apXHB  peKOMEHAyeT  IIONb30BaTeNl0  IIPOBOAUTH
CaMOCTOSTENbHBII IIOMCK HHTEpecylollledl ero MHGOpMalliM B YHTAJIBHOM 3aje
apxHBa.

Iopsanox ompeneneHuss IaThl ¥ (WIM) pasMep IUIaThl 3a HCTOJNHEHHE
TeMaTHYEeCKHUX 3aIIpOCOB YCTAHABIMBAETCA B COOTBETCTBHH C 3aKOHOAATENHCTBOM
Poccuiickoii @eneparuu.

46.8. ApxuB odopmisieT OTBETHl Ha 3allpOCHl B BHJE apXWBHOH CIIPaBKH,
apXMBHO!M BBINHCKH, apXMBHOH KOMHMH, MH(GOPMAIIHOHHOIO IHCHMA, a TaKXKe B
HHBIX popMax, YKa3aHHBIX B yHKTe 46.14 [IpaBui.

46.9. ApxuBHas crpaBka odopmisiercs Ha ONaHKe apXuBa H COHEPIKUT
Ha3BaHUe («ApXHBHas CIIpaBKa») U HH(YOPMALHUIO IO TEME 3aIpoca C yKa3aHHEM
apXMBHBIX MIM(GPOB H HOMEPOB IIICTOB CNHWHHI[ XPAaHEHHSA TEX AapXUBHBIX
JOKYMEHTOB, Ha OCHOBAaHHHM KOTOPHIX OHA COCTaBlieHa. ApXHBHasi CIIpaBKa

¢ ITpukas Pocapxmea ot 09.01.2017 Ne 1 «O6 yTBEp)KICHHH AIMAHECTPATHBHOIO PErIaMEHTA
0o npefoctaBieHuio DenepalbHBIM apXHBHBIM ar€HTCTBOM TOCYAAPCTBCHHOH  yCNyrH
«Opranuzanus HHGOPMAIMOHHOTO 00SCHEeYeHNs] TPaXAAH, OpraHM3amuidi M OOIEeCTBEHHBIX
o0belMHEHR Ha OCHOBE JHOKYMEHTOB ApxuBHOTO ¢omnma Poccuiickoii @enepanu U APyTHX
apXHBHBIX JIOKYMEHTOBY (3apeructpupoBan Mumtoctom Poccuu 28.04.2017, perucTpailMOHHBIH .
Ne 46535), ¢ u3MCHCHHAMH, BHECEHHHIMH mpuka3oM PocapxuBa ot 09.10.2017 Ne 157
gaaperncrpnponau MumioctoM Poccun 16.11.2017, perrctpannonnsiii Ne 48924).

! Cratsa 15 3axona Poccuiickoii ®enepanuu ot 21.07.1993 Ne 5485-1 «O rocynapcrBeHHOI
Taitne» (Cobpanune 3akoHomatenbcTBa Poccuiickoit ®emepaunu, 1997, Ne 41, ct. 8220-8235;
2018, Ne 31, ct. 4845) (nanee — 3akon «O rocyJapcTBeHHO# TaiiHe»).

2 Yacrp 5 crarem 26 denepanpHoro 3akona Ne 125-®3; nynkrtei 4.1.2, 4.1.10, 4.1.14, 4.1.15
IMopska WCHONB30BaHUA APXHBHBIX JOKYMEHTOB B FOCYOAPCTBEHHBIX M MYHHIMIAIBHBIX
apxuBax Poccuiickoit ®enepanuu, yreepxkaeHsoro npukasoM Pocapxusa Ne 143.
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3aBEPACTCH PYKOBOAHUTENIEM apXHMBa UM OpraHa MECTHOTO CaMOYIpaBJIeHHS THOO
YIIOJIHOMOYEHHBIM MM JIULIoM (nipuioxenne Ne 11 k ITpasuiam).

B Texcre apxuBHOW CIpaBKH AaHHBIE BOCIPOHM3BOASATCS TaK, KAK OHHU
H3JIOKCHBl B apXMBHBIX JIOKYMEHTaX, a pacXOXKIeHUs, HEeCOBHaJCHUS U
HETOYHOCTH Ha3BaHMA, OTCYTCTBHE MMEHH, OTYECTBA, HHHIUAJIOB WIM HalIHYHe
OJIHOT'O U3 HUX OTOBAPHBAIOTCS B TEKCTE CIPaBKK B CKoOKax («Tak B JOKyMeHTe»,
«Tak B TekcTe opuruHana»). B IprMeuaHHSX MO TEKCTYy ApXUBHOM CIIPaBKH
OroBapMBAalOTCA  Hepa30OpPYMBO  HAIMCAHHblE, HCIPABICHHEIE  ABTOPOM
(cospaTenem HOKyMeHTa), He MONAOMIKECS IPOYTEHHIO MECTA TEKCTa JOKYMEHTA
(«Tak B TekcTe opuruHana», «B TekcTe Hepa30OPUUBOY»), a TAKXKE HATNYHME HIIH
OTCYTCTBME OTMETKM O 3aBEPEHHH JOKYMEHTOB, IOCIYXHBIUHX OCHOBAaHHEM IS
COCTaBJIEHUS OTBETA.

B TekcTe apxuBHOH CIpaBKH He JIOIyCKAalOTCH W3MEHEHHS, HCIIPaBIEHHS,
KOMMEHTAapuH, COOCTBEHHBIE BBIBOABI apXWBa IO COXEPKAHMIO AapPXUBHBIX
JOKYMEHTOB, Ha OCHOBaHHMH KOTOPBIX COCTABJICHA apXHMBHAs CIIpaBKa.

B apxmBHO# cmpaBke, 06beM KOTOpO# IpeBHIIAET OIHMH JIKCT, BCE JIHCTHI
JOJDKHBI OBITh IIPOMIMTHI, IPOHYMEPOBAHBI, CKPEIUICHbI MOAMMCHIO M IMEYATHIO.
ApxuBHas cripaBKa (TIOCIHEeHMI JIHCT) MONNHCHIBAETCH DPYKOBOAHTEIEM apXHBa
UK YTIOJIHOMOYEHHBIM UM JODKHOCTHBIM JIHIOM (B MyHHLUMNAIEHOM apXuBe, He
SBJIAIOIIMMCS [ODHAMYECKMM JIHIIOM, — pYKOBOZHUTENEM OpraHa MECTHOrO
CaMOYIpPaB/IEHHs HIIH YIIONHOMOYCHHBIM HM JIOJKHOCTHBIM JIUIIOM) U 3aBEpPsEeTCH:

Mmeyareio apxuBa (Ui MYyHHIMIANGHOTO apXdBa, HE BISIOMIETOCS
IOPHJMYECKHM  JIMIOM — II€YaThiO, ONpPEACNCHHOH MNpPABOBBIM  aKTOM
COOTBETCTBYIOLIEr0 OpraHa MECTHOTO CaMOYIPABICHHS) JUIS HCIOJNE30BaHHS Ha
TeppuTOopuu Poccuiickoit ®enepanuu;

repOoBOif Me4aThlo, a IPH €€ OTCYTCTBHH — MeYaThio, ONpeleNeHHOM
YCTaBOM apXHBa (11 MyHHIHIIAILHOIO apXHBa, HE SBISIOIIErOCS IOPHIUYECKHM
JIMIOM — NEYaThio, ONpeJeNeHHOH NPaBOBBIM aKTOM COOTBETCTBYIOIETO OpraHa
MECTHOTO CaMOYMNpaBJICHHA) JMNs HampaBlieHHs 3a mpedenbl Poccuiickoit
Denepanyn.

ApxuBHad CIIpaBKa, HampaBiieMas B TOCYJAapCTBO, MOAIMCABINEE
KonBennuio, 3axmodeHHylo B T. ['aare 5 okxra6ps 1961 r., oTMensronryio
Tpe6oBaHHE Jeramu3alldl HHOCTPAHHBIX OQHIHANTGHBIX JOKYMCHTOB, 3a
HCKIIIOYEHHEM TOCyIapcTBa, ¢ KoTopbiM Poccmiickas Penepanus 3awmoudna
JIOTOBOpD O TPaBOBOH IOMOINM M MPAaBOBEIX OTHOLIEHMSX IO TPaXTAHCKHM,
CceMEHHBIM W YroJOBHBIM JeNiaM, a Takke rocyAapcrBa-ydactamka CHI,
noanucasirero CoriameHne 0 NPpUHOUNAX U GopMax B3auMOICHCTBHS B 001acTH
HCIIONB30BaHHs apXUBHOH WH(GOPMALMK, WIH C KOTOPBHIM HMEETCs ABYCTOPOHHEE
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cOTJIallieHHe O COTPYJHUYECTBE B 3TOH oblacTi, 3aBepsAeTCS COOTBETCTBYIOLIMM
YIONHOMOYEHHBIM OPraHOM HCIIOJIHHUTENBHOH BIAcCTH B cdepe apXHUBHOrO jena
IPOCTABIICHHEM H 3aNO/THEHHEM aloCTHII .

46.10. ApxuBHas BhIIHCKa odopMmisercs Ha OmaHKe apxuBa C
oGo3HaueHveM Ha3BaHHSA (KApXWMBHas BBIIMCKa») U JOCIOBHO BOCIIPOM3BOIMT
YacTh TEKCTa apXUBHOrO JOKYMEHTa, OTHOCAUMICA K onpefeneHHOMY Gakry,
COOBITHIO, JMITY, C yKa3aHHEM apXMBHOrO IMIH(pa U HOMEPOB JIMCTOB €IUHHIIBI
XpaHeHMs. ApXUBHas BBHIIHCKA 3aBEPAETCS PYKOBOAUTENEM apXHBa HIH OpraHa
MECTHOTO caMOyIIpaBJieHHs JUO0 YIIOJHOMOYEHHBIM M JHIIOM.

Hauano u koHen Ka)XZOTo H3BIEYECHHS K3 apXHBHOTO JOKYMEHTa, a Takoke
MPOIYCKH B €ro TeKCTe OTAENBHBIX CIOB OGO3HA9YaIOTCA B apXHBHOH BBIMHCKE
MHorotouneM. OcoGeHHOCTH TEKCTa apXUBHOIO JOKYMEHTA, BOCIIPOM3BOAUMOTO B
apXMBHOM BBIIKCKe, OTOBAPHBAIOTCA TaK XK€ KaK K TEKCTY apXUBHOH CIIPaBKH.

OdopmneHne apxXHBHOH BBIMUCKM OCYIIECTBISETCA MO aHAJIOTHH C
apXWBHOM cIpaBKo#, odopMieHHE KOTOpOH IpeNyCMOTpPEeHO TyHKTOM 46.9
IlpaBui.

46.11. ApxuBHad KOMUSA MHOCIOBHO BOCIHpPOHU3BOAMT TEKCT apXHBHOIO
JOKyMEHTa WJIH ero u300paxkeHHe, C yKa3aHHeM apXMBHOTO LIHM(ppa. ApXHBHasA
KOIIUs 3aBepAETCS PYKOBOAUTENEM apXHUBa M OpraHa MECTHOTO CaMOYTIPaBJIeHHsA
1100 YIOJHOMOYESHHBIM HM JIHIOM.

INoamucanue u 3aBepeHUe APXUBHONH KOIIMH OCYIIECTBISETCS:

Ha OyMa)XKHOM HOCHTeJNe — 10 aHAJIOTHH C apXHBHOH CIpaBKoii, opopMieHue
KoTopoit mpexycmorpeHo nmyHkToM 46.9 Ilpasmn. Ilpm sToM apxuBHBIH mHGp
K)KAOTO JIMCTa apXHBHOTO JOKYMEHTa JIOJDKeH ObITh IMpOCTaBleH Ha oOopote
COOTBETCTBYIOMIEro JIUCTA APXMBHOM KOITHH;

B (opMe OSJIEKTPOHHO!H KONHH HOKYMEHTa, MOAIMMCAHHON 3NEKTPOHHOM
TIOATTHCHIO PYKOBOJUTENS apXHBA MK YIIOTHOMOYEHHOIO MM JOJDKHOCTHOTO JIANA
(B MyHHUMIATLHOM apXuBe, HE SABIIONMMCA IODHANYCCKMM JHIIOM, —
PYKOBOZHTENS OpraHa MECTHOTO CaMOYIpaBieHHA MIH YIOJTHOMOYECHHOIO MM
JIOJKHOCTHOrO Jwma). VMs ¢aiina 31eKTpOHHOH KONMHM AOKYMEHTa JOJDKHO
cofiepXKaTh apXUBHBIH MHQPP JOKYMEHTA.

63 IMyuxr 71 AnmMuHUCTpaTHBHBIA perjiaMeHT DemeparbHOTO apXHBHOrO areHTCTBa IO
OpeIOCTaBICHUIO TOCYAApCTBEHHOM ycnyri «OpraHu3amus UCIONHEHHs 3allpOCOB POCCHHACKHX
H HMHOCTPaHHBIX TPaXJaH, a TaKKe JHI 0e3 rpaXAaHCTBA, CBI3aHHBIX C peanu3alleii HX
3aKOHHBIX MpaB M CBOOOH, O(OPMIIEHHS B YCTAaHOBJICHHOM IIOPS/IKE APXHBHBIX CIPABOK,
HampaBFIEMbIX B HHOCTPaHHBIE TOCYJAapcTBa», YTBEPKACHHBIH NpHKa3oM MHHKYIBTYpHI
Poccun ot 31.05.2012 Ne 566 (3apeructpupoBan Muniocrom Poccuun 10.09.2012,
peructpaudoHHbii  Ne 25419) (majee — AJMHHHCTpaTHBHEIA periiaMeHT Pocapxmsa,
yTBEpKACHHEIH mpraKazoM Ne 566).
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46.12. ApxuBHas cIOpaBKa, apXWBHas BBINMCKA W apXUBHAasd KOIHA,
IpeJHa3HaYCHHBIC UL HalpaBleHHs B rocynapcrsa-ydactHukd CHI', Birouas
OoTBeTHl 00 OTCYTCTBHM 3allpalllMBacMbIX CBEIEHHH, BBICHUIAIOTCS apXUBOM
HETIOCPEACTBEHHO B a/IpeC 3asBUTEIS.

ApxuBHas cIpaBKa, apxXWBHAas BHIIHCKA ©  apXWBHas  KOIMS,
nOpefHAa3HAdeHHbIE [ HalpaBleHHS B TOCYHAapCTBa, HE  ABISAIOIIMECS
yuactHukamu CHI', BKIIO9ast OTBETHl 00 OTCYTCTBHH 3aIpAIMBAEMbIX CBEICHHIA,
oQOpMILIIOTCS. M BMeCTe C 3alpocaMd  HANpaBIAIOTCS  apXUBOM B
COOTBETCTBYIOIMI (pelepaNbHBIf OpraH HCHONHUTENFHON BIACTH HIH €ro
TepPUTOPHANBHEIH OpraH.

ApXuBHas CIpaBKa, apXWBHas BBINHCKA W apXWBHAas KONUA B Ciydae
JUYHOTo OOpAIleHHs PaXKAaHWHA WM €ro JOBEPEHHOIO JIHIA B apXHB BBIAAIOTCS
€My IOJ pacHHUCKy NpH IPeXBABICHUN MACIOpPTa HWIH HMHOTO YAOCTOBEPAIOMIErO
JOKYMEHTa; TOBEPEHHOMY JHITy — MpH NpeIbABICHHH AOBEPCHHOCTH, B HOPAAKE,
YCTAHOBIIGHHOM 3aKOHOZATENbCTBOM Poccmiickoit Penepamuun®. ITomydarens
apXVBHOM CIIPaBKHU, apXVBHOH BBIMUCKU M apXUBHOH KOIHM PaCHHCHIBACTCS HA HX
KOIUSIX WIM Ha 000poTe CONMpPOBOAMTENHHOrO MHChMa K HHM, YKa3blBas JaTy UX
MOJTyYEeHHUSL.

3aBepeHHAs arlOCTUNIEM apXHBHAA CIpPaBKa, apXHUBHAS BBIMKCKA M apXUBHAs
KOIMA B Cllyd4ae JIMYHOTO OOpallieHHs rpaKJaHHHA MM €ro JOBEPEHHOIO JIMLA B
apxvB BBIJAeTCS €My Ha PYKH NpH NpPeABIBICHHH KBUTAHIHMA 00 yruiarte
TOCYapCTBEHHOM MONULTHHBI 3 IPOCTABJICHHAE aOCTHIA® .

46.13. UndopmauvonHoe nmucsMo odopmisercs Ha OllaHKe apxwBa H
COIEP)KUT OTBET O HANMHYUU (OTCYTCTBHH) B apXMBE apXHBHBIX HOKYMEHTOB IO
TeMe 3alpoca UK CBeAeHHs 00 MX MECTOHAXO0XKICHHUH, HIIH O MEePeChUIKe 3ampoca
IO TNPHHAISKHOCTH B COOTBETCTBYIOHIYID OPraHH3AIMIO, WM MO BOMPOCAM
OKa3aHHUs BO3ME3JHBIX YCIYT, WUJIM O PACCEKPEYNMBAHHH APXHUBHBIX JOKYMEHTOB,
SIBJIAIOIIUXCS. HOCUTENSIMH CBEACHHH, COCTABIAIONIMX TOCYAapPCTBEHHYIO TailHY.

HudopManuonHOe IIHCHMO ITOJNUCHIBAETCS PYKOBOIWTENIEM apXHBa HIIH
YIIOTHOMOYEHHEIM HM JOJDKHOCTHBIM JIWIOM (B MYHHUHIIAIGHOM apXHBe, He
SBIAIOMIUMCS IOPUANYECKAM JIHIIOM, — PYKOBOJHUTENCM OpraHa MeCTHOrO
CaMOYIIpaBJICHHS WIH YIIOJHOMOYCHHBIM MM JIOJDKHOCTHBIM JIHIIOM).

% Imasa 10 I'paxmanckoro kxomekca Poccmiickoit ®enepanuu (wacts nepsas) (Cobpanme
3akoHoAarenscTBa Poccuiickoit Meneparmu, 1994, Ne 32, cr. 3301; 2017, Ne 14, ct. 1998);
OcHOBHI 3aKoHOJaTenbcTBa Poccuiickoit @enepaunu o HoTapuate, oT 11.02.1993 Ne 4462-1
(Bemomoctu Cresma Hapomubix nemyTtaToB Poccuiickoif ®@enepannu m Bepxosrnoro Cosera
Poccuiickoit ®enepanun, 1993, Ne 10, ct. 357, Cobpanue 3axoHOHaTenbcrBa Poccumiickoit
®Genepanun, 2019, Ne 30, ct. 4128).

6 AJIMAHHCTpATHBHEIN peraaMeHT PocapxiBa, yTBepx/IeHHBIH npuka3zoM Ne 566.
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46.14. TTo coryacoBaHMIO C ITOJH30BAaTENIEM OTBET HA TEMATHYECKHH 3aIpoc
apXHB MOXET IPEJOCTABHUTH TAKKe B BUJE:

CHCTEMaTH3HPOBAaHHOTO  KPaTKOr0 WK aHHOTHPOBAHHOTO  IepeYHs
3aroJIOBKOB apXHBHBIX JOKYMEHTOB MIIM €AWHHIl XpaHeHHs (CAHHHL ydeTa) IO
OIpEe/ICNIEHHOM TeMe ¢ yKa3aHHeM UX JaT U apXUBHBIX IH(POB;

TEeMaTHIeCKOro 0030pa apXHBHEIX JOKYMEHTOB;

POMOCTIOBHOTO APEBa, FEHEaloTHYEeCKOH POCIIICH WA TaOJTALIBL.

XLVIIL KonupoBaHse apXHBHBIX A0OKYMEHTOB

47.1. ApxuB oOpraHuM3yeT IIpHEM 3aKa30B Ha KONHPOBAaHHME AapXHBHBIX
JOKYyMEHTOB (M3rOTOBJIEHHE H300pAXEHUH, BOCIPOH3BONAIIMX BHELIHUX BHA U
CONEp)KaHME  apXHBHOTO  JOKYMEHTAa,  Iepe3aliich  KHHO-,  (OHO-,
BHJCOJOKYMEHTOB) HENOCPEACTBEHHO B apXWBE, IO II0YTE, C HCIIONB30BaHHEM
obHLHANIBPHOrO caliTa apxpBa WIM O(QHUIHANBHOrO caifiTa yMOJHOMOYEHHOTO
opraHa HCIIONHHTENbHON BiIacTH cyObekra Poccuiickoit ®epepanuu B chepe
apXUBHOTO Jiena, OQHUIMAaNBHOrO cafiTa opraHa MECTHOTO CaMOYMpaBJIEHHs, IO
HH(pOPMAIMOHHO-TEJIEKOMMYHHKALIHOHHBIM CETAM.

47.2. KonupoBaHye apXHBHBIX JOKYMEHTOB OCYLIECTBISIETCA:

TI0 3aKa3y MONb30BaTeNel TEXHHYECKAMU CPeICTBaMH apXHBa;

CaMOCTOATENILHO  MOJNB30BaTeNAMH  apeHOyeMBIMH  TEXHHYECKHMH
CpelCTBaMM apXMBa HJIM COOCTBEHHBIM TEXHHYECKHM CPEACTBOM B COOTBETCTBHH
¢ IlopsokoM HCIONBE30BaHHMSA AapXHMBHBIX MOKYMEHTOB B TOCYJapCTBEHHBIX H
MyHHIMIATGHEIX apxuBax Poccuiickoiit ®efepalMu® H JIOKATBHBIMH aKTaMH
apXHBOB. ’

47.3. KomupoBanme apXuBHBIX JOKYMEHTOB OCYIIECTBIfeTCS Ha
BO3ME3IHOM OCHOBE Ha OCHOBAHHH JOrOBOpa’ .

B ciayuae ecnu apxuB sSBIAETCS CTPYKTYpPHBIM MOJpa3JeleHHEM OpraHa
MECTHOTO CaMOyNpaBl€HHs, JOTOBOP BO3ME3THOTO OKa3aHMs YCIYT apXHBHBIX
JOKYMEHTOB 3aKJII09aeTCs YKa3aHHBIM OPraHOM MECTHOTO CaMOYIIPaBJIeHHUI.

B nmoroBope Ha OpraHH3allHIO CaMOCTOATENIHPHOTO  KOITMPOBAHHS
NOJIb30BaTeNeM apEHAYEMBIMU TEXHHYECKHMH CPE/ICTBAMH apXHBa yKa3HIBAIOTCA
00beM KONMpOBaHWS, CTOMMOCTH YCIYT, Jara M BpeMs MpeJOCTaBICHUI
TEXHHYESCKHX CPEICTB, TUIl NPENOCTABISIEMOIO TEXHHYECKOTO CPEACTBA, BHIBI
H3rOTaBJIMBAEMBIX KOIHH, IPHBOJUTCS MepedeHb KOMMUPYEMBIX JieJl, JOKYMEHTOB C
yKa3aHHeM HX apXHBHBIX IIH(POB.

% IMprkas Pocapxusa Ne 143,
" Yactu 4, 5 cratom 26 ®enepanpHOTO 3aK0Ha Ne 125-P3; npuka3 Pocapxusa Ne 143.
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B cimy4ae caMOCTOATENBFHOTO KONMUPOBAaHHUS IOJNE30BaTeNeM COOCTBEHHBIM
TEXHUIECKHM CPEJICTBOM 3aKJIIOYAEeTCsi AOFOBOP Ha OPraHU3alMIO KOMMPOBAHUS, B
KOTOPOM YyKa3bIBaeTcsi 00BbeM KOIMPOBaHHUS, CTOMMOCTb YCIYT, Aara W BPEMs
MPOBEHEHHUA CHEMKH, HPUBOTHTICS IMepeyeHb KOMHUPYEMBIX Jiel, JOKYMEHTOB C
YKa3aHUEM HX apXHUBHBIX MIH(PPOB, THIT HCIIONB3yEMOT0 TEXHHIECKOTO CPEJICTBRA.

PaboTHuk apxuBa oOecrieurBaeT KOHTPOJb 32 COXPaHHOCTHIO KOITUPYEMBIX
IeN, JTOKyMEHTOB, NEeYaTHBIX H3AaHuii M coOIIofeHHeM YCIoBWil JOrosopa B
[pollecce CaMOCTOSTENbHOIO KOIIMPOBAHUS IIONB30BaTelleM COOCTBEHHBIM
TeXHHIECKHM CPEACTBOM HIIH apeHIyeMbIMU TEXHUUECKUMHU CPEACTBAMH apXHBA.

[Mocne 3aBepieHNs] KOUPOBAaHUA ApXHUBHBIX JOKYMEHTOB O(pOpMIISETCS aKT
CIauK-IIPUEMKH OKa3aHHBIX YCIIYT B [IPOU3BOJIEHOI dopMe.

ApxuB He IPOBOAUT IPOBEPKY HACHTUYHOCTH  H3TOTOBJICHHBIX
IIOJIE30BATEIeM CaMOCTOSATENBHO KO apXUBHBIX HOKYMEHTOB MOMIMHHUKY U He
yIOCTOBepsieT HATHYUE TAKOH HICHTHIHOCTH.

47.4. Ha 6e3BO3Me3[HOH OCHOBE apXHMB H3TOTABJIHMBAET KOIMKMU APXHBHBIX
JOKYMEHTOB MO 3aKa3aM OpraHoB TrOCYHNApCTBEHHOH BINacTH U MECTHOTO
CaMOYIIpaBlIeHUs, HAlPaBJICHHBIM B LIEJIAX UCIIOJIHEHUS UMH CBOUX MOJTHOMOYUH B
COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccuiickoil depepaiiuy.

47.5. KomupoBaHHe  apXMBHBIX  JOKYMEHTOB, HaxO/iIIUXCAi B
HEYIOBJIETBOPUTENHLHOM (DH3HIECKOM COCTOSIHUM, MPOU3BOAUTCS B COOTBETCTBHH
C MOPSIAKOM TIPH3HAHUS HOKyMeHTOB ApxuBHoro ¢oHnaa Poccuiickoii @eneparyn
HAXOJAIIMMHUCS B HEy[OBIETBOPHTETHHOM QH3UIECKOM COCTOSHUA'..

47.6. Tlpu obopMIIeHNH KOIMU PAcCEeKPEUeHHOTO apXMBHOrO JOKyMeHTa B
MECTe pAaCIOJIOXKEHHS COOTBETCTBYIOIIEr0 rpuda CEKPETHOCTH Ha KOIHHU
npoctaBisercs mramn «PaccekpeueHo». Takodf ke mrTamil IpocTaBisieTcs Ha
9JIEKTPOHHOH  KOIIMM  pAacCeKpedeHHOro  apXWBHOrO  JokyMmeHTa. Ilpum
CaMOCTOAITEIFHOM KOIHPOBAaHHM IONB30BATENeM PACCEKPEIEHHOTO APXMBHOI'O
IDOKyMeHTa pabOTHHK apxuBa, 00ecleyrBalOIiii KOHTPOb, pa3MeliacT B MecTe
pacIoNoXKeHUss COOTBETCTBYIOIIETO IpHda CEKPETHOCTH 3aCTABKY CO IUTaMIIOM
«PaccexpeueHo».

47.7. Komuu apXuBHBIX JOKYMEHTOBR BBIJAIOTCS IIOJIB30BATENsAM, HX
JIOBEPEHHBIM JIALNAM HJIH MOTYT OBITh BBICIAHBI HA YKa3aHHBIH MMM TIOYTOBBIH
azpec.

47.8. ApXuB BefieT yueT 3aKa30B Ha KONHPOBaHHe Ha GyMa)KHOM HOCHTEINe
WJTH B 2JIEKTPOHHOM BHJE.

% Yacts 2 cratem 25 @eepanshoro 3akora Ne 125-®3; noanyakr 13 myHkTa 6 Ionoxenus o
DenepalbHOM apXHBHOM areHTCTBE.
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XLVIIIL Opranusanus padoTsl N0/b30BaTe/iel B YHTAJLHOM 3a1e

48.1. Oprasusanus paboTsl Monb3oBaTeNell B YUTAIBHOM 3ajle apXuBa
ompenensiercsi  IlopsakoM  WCIIONB30BaHUSA  apXHMBHBIX  JOKYMEHTOB B
TOCYJApCTBEHHBIX W MYHMUIMNANBHBEIX apxuBax Poccuilckoit d>e)1epaunn69
U pa3pabOTaHHEIMA B COOTBETCTBHM € HUM JIOKAIFHBIMH aKTaMH apXHBa,
pernaMeHTHPYIOIIUMH  palboTy  MoJib30BaTellell ¢  apXMBHBIMH  JejaMH,
JOKyMEHTaMH, CIpaBOYHO-TIOUCKOBBIMH CpEICTBAMM K HHUM, I€4aTHBIMHU
U3JAHUSMU B €70 YUTAJIBHOM 3aJIe.

48.2. TTopsimok HCIONMB30BaHMs ApXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX
U MYHUIIMIATBHBIX My3esX, OMOIHoTeKax, HAyYHBIX OPraHH3ALUAX ONpelenaeTcs
MMM B COOTBETCTBUH C 3aKOHOJAATEIbCTBOM Poccuiickoil ®estepanuy, B TOM 4HCAe
B COOTBETCTBHUM C MOPSIKOM, YCTAHOBJIEHHBIM YIOIHOMOYEHHBIM (elepaabHbIM
OpraHoM  HCIOJHWMTEJBHONM BmacTH B  chepe  apXWBHOrO Jela U
JIeTONPOU3BOCTBA .

48.3. PaboTta monp30BaTeNiel 0 U3Yy4YEHUIO JieNl, JOKyMEHTOB, CIIPaBOYHO-
MIOMCKOBBIX CpPEICTB K HUM, II€YaTHBIX M3JaHMH B YUTAIBHOM 3ajl¢ apXuBa
OCYLIECTBIISIETCA IIOA KOHTpOJieM Da0OTHHKA YMTAIBHOTO 3ala apXWBa, B TOM
YUCIIe MOCPEJCTBOM CHCTEMbI BHICOHAOTIOACHHUS.

48.4. B uuTansHOM 3ayIe apXUBa BEAYTCs JIMYHBIC Ae)a MONb3oBaTeNel Ha
OyMaXKHOM HOCHTeEJE WX B DJIEKTPOHHOM BHIE.

B nuyHOe meno moip30BaTelsl BKIIOYAOTCA:

3asBJieHHe TMOJb30BaTels Ha paboTy B YHTAIBHOM 3aJic HIIM ITHCHMO
HaNpaBUBIIIETO €r0 OpraHa WiH OpraHA3alMH;

aHKeTa [10J1630BATelIs, 3aI0THEHHAs B YCTAHOBICHHOM TOPSIKE

TpeGOBaHUA Ha BBIIAYy apXMBHBIX A€, JOKYyMEHTOB;

3aKa3bl Ha KONKPOBAHHE;

3aBepeHHble apXHWBOM KOIHMH IIOJUIMHHBIX HOKYMEHTOB, MOJTBEPKAAIOMINX
IpaBo TMOJE30BaTeNii Ha JAOCTYl K AapXWUBHBIM JOKYMEHTaM, COAEPIKALIHM
HHGOpMALIUIO O JIMYHOI U ceMelHOH TaliHe rpaXJaHHHA, €r0 YaCTHOM >KH3HH, a
TaKKe CBEJIEHHs, CO3IAIOIIHe YTPpo3y Ui ero 6e30MacHOCTH;

IOpYrHe 3asBJICHHS MOJNb30BaTellsd, MMEIOIIUE OTHOIIeHHe K paborte
MOJIL30BATENS B YHTAJIFHOM 3aJIe apXHBA.

48.5. B unMTanbHOM 3ajie BEAETCA XKypHAJl ydyeTa MOCELICHHH YHTAJNBHOTO
3aJia MOJIb30BaTesIMU.

% [Npuxas Pocapxusa Ne 143.

™ Yacts 5 craren 26 GenepanpHoro 3akona Ne 125-®3; mynkr 7 [onoxenus o GeneparbaoM
ApXUBHOM areHTCTBE.

" Mynxcr 2.2 npuxasa Pocapxmsa Ne 143.



71

48.6. B cmy4ae BbIABNeHHs (akTa HapyLleHHs moyb3oBaresieM I[lopsnka
HCIIONB30BAHMA apXMBHBIX NOKYMEHTOB B TOCYAApCTBEHHBIX M MYHMI[MIAIBHBIX
apxuBax Poccuiickoit ®enepanu paGOTHHK YUTAJIBHOTO 3aJla apXHBa COCTABIISET
JOKJIaJIHYIO 3alHCKY Ha MMs PYKOBOJMTENS apXUBa C H3JI0XKEHHEM OOCTOATENIBCTB
HapylleHWss M ¢ TPWIOXKEHHEM JOKa3aTeNbCTB, [IOKa3aHHl O4YEBU/IEB,
OOBACHUTENHFHOH 3amMCKM mojb3oBaresd (mpH Hanuuuu). Ha ocHoBanmm
JOKIafHOH 3alUCKH DYKOBOAUTENb apXHBa INPUHHMAaeT pelleHHe O Iozaade
3ajgBICHAS 00 aJMHHMCTPATHBHOM MpABOHApyLIeHHH JMGO 3asBIEHHA O
IPECTyIUICHHH B TIPaBOOXPAaHUTENIbHEIE OpPraHel M MNpPEeKPallleHHH BBIAAYH
HOUIMHHBIX APXMBHBIX JIel, HOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CDEJCTB,
MEeYaTHBIX HM3JaHMH  IONB30BAaTeNl0O C  JaThl II0OJa4M  3asBICHHA B
IPaBOOXPAHHTE/HHEIE OPraHbl .

B meHp moxady 3ajBIEHUA B NPaBOOXPAHHTENHHBIC OPraHbl MOJIb30BaTEIIO0
HaIpaBiIseTcs YBEAOMIIEHHE O IpeKpallleHHH BBIJAYH IOJJIMHHBIX apPXMBHBIX
JOKYMEHTOB, CIIPaBOYHO-IIOUCKOBBIX CPEJICTB, IEYaTHBIX H3JaHHH.

XLIX. ITy6/iakanus H 59KCNOHHPOBAHHE APXHBHLIX JOKYMEHTOB

49.1. ApxuB OCYyINECTBJIAET MOATOTOBKY MyONHKamuii M SKCIIOHHPOBaHUE
apXUBHBIX JNOKyMEHTOB, MX KONHH M 3IEKTPOHHHIX 00pa3oB, B TOM 4YHCIE Ha
OCHOBaHWH JOTOBOPOB BO3ME3JHOI0 OKa3aHMA YCIYT B COOTBETCTBHH C
MPEHCKYPaHTOM apXHBa.

49.2. DKCOHHpyeMble MOATMHHUKYA apXUBHBIX JOKYMEHTOB, UX KOIMH H
JJIEKTPOHHBlE O00pa3bl BHE 3aBUCUMOCTH OT ¢OpMBI HX MyONUYHOTO
MPEACTAB/ICHHS AODKHEI OBITh CHab)KeHBI aHHOTAIlMel ¢ Ha3BaHHWEeM JOKYMEHTa,
JaTo¥ COo3MaHUA, KPaTKoi HH(pOpMaIlHeii, BKIFOYaloLIeii B Cllydae HE0OX0INMOCTH
pacudpoBKy TeKCTa JOKYMEHTA MIIH €T0 4acTH, CBEJICHHH O pacCeKpeYHBaHHUH H
apXHUBHBIM IIHPPOM.

L. Opranuzanust HHpOPMAHOHHLIX MEPONPHATHIH

50.1. ApxuB OPOBOJIKT, B TOM YHCJIE C MCIONB30BaHHEM HH(OPMAIHOHHO-
TEJICKOMMYHHKALIHOHHBIX CeTei, HH()OPMallMOHHBIE MEPONIPUATH: KOH(EpEHITHH,
KPYIJIblE CTOJIbI, TIPE3EHTALMH, 3KCKYPCHH, JIEKIIHH, BCTPEUH C 00IECTBEHHOCTEIO,
JHM OTKDBITHIX JBepeif, ypokH, B TOM 4HCIE€ Ha OCHOBAaHHH JIOTOBOPOB
BO3ME3JHOT'O OKa3aHMA YCINYT.

50.2. B noMeuleHusx apxuBa HHPOPMALMOHHBIE MEPOIPUATHSA IPOBOISTCS
C Y4eToM OrpaHH4YeHHi, yCTaHOBJEHHBIX MyHKTamHu 5.1, 5.3, 5.16, 5.20, 5.21
ITpaBun.

" [yuxr 3.7 npukasa Pocapxusa Ne 143.
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50.3. ApxuB ocyecTBIseT MHGOPMHPOBaHHE OOLIECTBEHHOCTH O CBOEH
JEATENIBHOCTH M XPaHALIMXCS apXHBHBIX [OKyMEHTaX 4epe3 CpeicTBa MaccOBOH
uHpOpMaIlMK, a TakkKe IyTeM pasMelleHds H axTyajlu3aldd CBeleHHH,
OTHOCSILHXCA K €ro AeSTeNbHOCTH, B HH()OPMAaIHOHHO-TeIEKOMMYHHUKAHOHHBIX
CeTsIX.

LI Yd4er ucnoJib30BaHHA aPXHBHBIX IOKYMEHTOB

51.1. ApxuB BeneT pa3fieNbHBIHi y4eT (opM HCIIONB30BAHHS APXHUBHBIX
JOKYMEHTOB, B TOM YHCJIE IIOCTYTAIOUIMX 3allpOCOB, HA OyMaXHOM HOCHTeNe H
(urH) B 9EKTPOHHOM BHIE.

LIL Pa6GoTa c apxHBHBIMH AOKYMEHTAMH, SBJISIIONHMHCH HOCHTEIAMH
cBeleHHii, COCTABJIAIOLIHX rOCyJAPCTBEHHYIO TAHHY

52.1. PykoBoauTeNnb apXxuBa MM YIIOJIHOMOYEHHOE MM JOJDKHOCTHOE JIMIIO
OpraHusyeT NpoBeJeHHe paboT C apXUBHBIMH JOKYMEHTAMH, SBISAIOLUMHUCS
HOCHTENAMH CBENEHHH, COCTABJAIOLIMX TOCYAApCTBEHHYIO TaiiHy (mamee —
CeKpeTHbIE apXUBHBIE JIOKYMEHTHI), B TOM YHCIIE:

OCYILIECTBIIEHHE KOHTPOJIA 32 CPOKAMH OrPaHHYEHHS JIOCTYHAa K CEKPETHBIM
apXUBHBIM JTOKyMEHTaM;

HH)OPMHPOBaHHE  PYKOBOAMTENEHl  rOCyHapCTBEHHBIX  OPraHoB  H
opraHmu3angi-Gponroobpazopareneil WM HX NPaBONPEEMHHKOB O HAJIHYHMH B
apxuBe, coctaBe W O0bEME CEKpeTHHIX apXHMBHBIX JOKYMECHTOB C HCTEKIIMM
CPOKOM  OrpaHWYeHHs J[AOCTYIa, YCTAHOBICHHBIM B  COOTBETCTBHH ¢
3aKoHOAarenscTBOM Poccuiickoit @enepanivu 0 rocyAapcTBEHHOM TaiHeE,

pacceKpedMBaHHEe CEKPeTHBIX apXHUBHBIX JOKyMEHTOB B  Cily4ae
O(UIMANEHOTO [eNeTHPOBaHHA PYKOBOJHTENIO apXuBa IIOJHOMOYMH Ha
MPOBeJIeHHE 3TOM paGoTHl PYKOBOAUTENEM COOTBETCTBYIOIIETO TOCYAAPCTBEHHOTO
opraHa WM OpTraHU3alyu.

52.2. PaboTa mo pacceKpeuMBAHHWIO CEKPETHBIX APXMBHBIX JOKYMEHTOB B
apXxuBe OCYLIECTBIIAETCSA KOMHCCHOHHO .

PemieHne 0 pacceKpedrBaHHU CEKPETHBIX apXMBHEIX JOKYMEHTOB BCTYNAaeT
B CHILY TIOCJIE €r0 COTNIACOBAHMUS C FOCYAapCTBEHHBIM OPraHOM HIIH OPTraHU3alueH,
HAJEUBLUIAMH apXHB COOTBETCTBYIOIIMMH IIOJHOMOYHMSIMH, YTBEPXKICHHS €ro

3 Yacrs 4 cratsm 15 3akona «O rocyqapcTBEHHOM TaitHe»; a63an BOcEMO# mojyHKTa 1 IMyHKTa
9 Tlonoxenus o @edepalbHOM apXHBHOM areHTCIBe; HocTaHoBieHHe IIpaButenscTpa
Poccuiickoit ®enepanmu ot 20.02.1995 Ne 170 «O6 ycTaHOBICHMH NOPAIKA PaCCEKPEYHBAHMA K
TIPOJIIEHHS CPOKOB 3aCEKPEUMBAHUs apXUBHBIX 10KyMeHToB [Ipautenscrea CCCP» (Cobpanue
3aKoHOZaTeNsCcTBa Poccuitckoi ®exepaunu, 1995, Ne 9, c1. 762; 2016, Ne 13, cr. 1833) (nanee —
nocraHoBnenue [pasurenscra Ne 170).
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PYKOBOZHUTENIEM apXUBa, BHECEHUS H3MEHEHHH B YUETHYIO JOKYMEHTAIIHIO apXUBa
B cooTBeTCTBUH ¢ riaBoii LIV INpasui.

52.3. ApxuB 00f3aH MPENOCTABIATH UIEHAM OKCIEPTHBIX KOMHCCHH H
IPYIII, CO3/IaHHBIX B rOCYJapCTBEHHBIX OpraHax M OpraHH3alUsaX, PyKOBOAHUTEIH
KOTOPHIX HaJeNeHbI NOJHOMOYHSMU 110 OTHECEHHIO CBEEeHHUH K roCyJapCTBEHHOM
TaliHe, a Talke WICHAM HHBIX KOMHCCHH, MOJHOMOYHBIX PpacceKpeunBaTh
CEKpeTHBIE apXUBHEIE JOKYMEHTHI IMKBAANPOBAHHEIX OPraHH3alHi{, HE HMEROUIHX
MPaBOIPEEMHUKOB, CEKpPETHble apXUBHBIC JOKYMEHTHI MNH HX KOIHH, a TaKKe
HeoOXoauMyIo 1 paboThl HH(OPMAIHIO.

LIIL XpaHeHHe ceKPeTHLIX APXHBHbIX JOKYMEHTOB

53.1. PasMenieHne, XxpaHeHNe, IPOBE/ICHAC MPOBEPKH HANINYHS U COCTOSHIMS
CEKPETHBIX apXMBHBIX JOKYMEHTOB OCYINECTBIAETCS apXHMBOM C Y4YETOM
TpeGoBanuii 3akoHOAaTenscTBa Poccmiickoift ®enepanuu 0 TrocyrapcTBEHHOM
Taiine’*,

YacTHIHO pacceKpedeHHBle ENUHHNEI XPaHEHHS CEKPEeTHBIX apXHBHBIX
JOKYMEHTOB XPaHSATCS B COOTBETCTBHH C TPEOOBaHHIMH, yCTaHOBJIECHHBIE ITIaBOM
LHI IpaBmn.

53.2. IlpocTaBneHHe Ha NEpPBHYHBIX CPEACTBaX XPaHEHHs W Ha CaMUX
efMHUIAX XpaHeHHs (eIMHULAX YUeTa) CEKPETHHIX AapXUBHBIX JOKYMEHTOB
mraMroB «PaccekpedeHO» HIH OTMETOK «C» (CEKpeTHO), «cc» (COBepIIEHHO
CEKPETHO), «0B» (0c000i BaXXHOCTH) OCYIIECTBISETCS B MOPSIKE BHITOMHEHUS
CITy>e0HOTo 3aflaHusl M TOJIBKO HOCJe BHECEHHS COOTBETCTBYIOLIMX H3MEHEHUH B
y4eTHbIE JOKyMeHTH! (cornacHo nyHkty 54.5 IIpasui):

[0 pe3yJbTaTtaM IpPOBENEHHS DPACCEKPEUHBAaHHS CEKPETHBIX apXMBHBIX
JOKyMEHTOB B COOTBETCTBHHU C MyHKTaMM 54.3 - 54.5 IlpaBun — B TeueHHe Tpex
MECSIEB C MOMEHTa IIONyYeHUs apXHBOM pellleHHs O pacCeKpeuuBaHUU
CEKPEeTHBIX apXHBHEBIX JIOKYMEHTOB;

IpPH 3aCEKPEeYMBAaHHH — B CPOKH, YCTAHOBICHHBIE 3aKOHOJATENHCTBOM
Poccuiickoit ®enepanun 0 rocyaapcTBeHHOH TaiiHe.

LIV. Yuer cekpeTHBIX apXHBHBIX I0KYMEHTOB.
Odopmnenune pacceKpeueHHbIX e

54.1. YueT CeKpeTHBIX AapXUBHBIX MHOKYMEHTOB BEIEeTCS C Y4YeTOM
TpeboBaHMi, YCTaHOBICHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit ®enmepanuu o
roCyAapCTBEHHOU TaitHe .

™ 3axon «O roCyAapCTBEHHOH TaliHe.
75 3axon «O rocynapcTBeHHOM TaiiHe»; nocTaHoBIeHue [lpasutenscrsa Ne 170.
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54.2. ApxuBHble (OHJIBI, ONMHCH Jie], AOKYMEHTOB H €IMHHIEI XpPaHECHHUS
(eIWHHULBI ydeTa) CEKPeTHBIX apXUBHBIX MTOKYMEHTOB, a TaKKe HX Y4YETHBIE
JIOKYMEHTBl 00O03HAYaIOTCH OTMETKAMH «C» (CEeKPETHO), «Cc» (COBEpILIEHHO
CEKPETHO), «OB» (0COGOU BAXKHOCTH), KOTOPHIC ABJISIOTCH CIY)XKEOHBIMH H He
BXOZSAT B apXUBHBIH MH(p eAUHUIBI XpaHESHUs (AUHULBI yYETa).

Ilpu HamHYUH B OJJTHOM apXHBHOM (POHZE, OMMHCH JeH, JOKYMEHTOB, eIHHHLE
XpaHeHus (eOUWHHIC ydeTa), HapIAy C CEKPETHBIMH apXHBHBIMHM JOKYMEHTAaMH,
HECEKPETHBIX (pacCeKpedeHHBIX) IOKYMEHTOB, 3TOT apXHBHBIH (OHJ, ONHCH Ael,
JOKYMEHTOB H eJMHHIA XpaHeHWs (e/MHHIA YydYeTa) IOMEYAIOTCS B YYETHBIX
JOKyMEHTaX OTMETKOM «Cu¥», KOTOpas SBISETCS CIyXeOHOH M He BXOOUT B
apXUBHBIH QP eAUHULBI XpaHeHHs (SAUHHULIBI YYETa).

54.3. Ilpu paccekpe4nBaHHHU:

BCEX EQMHUL XpaHeHWs (eJWHUI] Yy4yera) MO CEeKpPEeTHOH OIHCH Jell,
JIOKYMEHTOB OIIUCh PACCEKPEUMBACTCA, MEpefaeTcs Ha OTKPHITOE XpaHeHHE H
YUHTHIBaeTCs B JHCTe POHAR 3a TeM e HOMEPOM, HO 63 OTMETKH «C», «CC» HIIH
«oB». Ilpx 3TOM Ha OOJNOXKE W THUTYJIBHOM IJIHCTE€ OIUCH Jejl, JOKYMCHTOB
OTMETKa «C», «CC» WM «OB» 3aUCpPKHBAcTCI, a B NPaBOM BEPXHEM YIIIy
npocTapisieTcs uramn «PaccekpedeHo»;

YacTH eJMHHI[ XpaHeHUs (eOWHMI] ydeTa) MO CEKPeTHOH OIMCH e,
JOKYMEHTOB Ha pacceKpedeHHbIe CeKpeTHbIe apXUBHbBIE JOKYMEHTHI COCTaBIACTCS
OTIEeNbHAs OMHCH AN, JOKYMEHTOB, HOMepa eIUHUIl XpaHeHHs (eJUHHUL] YIeTa) B
KoTopoii ocratotcs mnpexHuMu. HoBas ommchk 7ien, OOKYMEHTOB BMeCTe C
pacCeKpeYeHHbIMH CEKPSTHBIMH ApXUBHBIMH JAOKYMEHTAMH [EpeaeTcs Ha
OTKPBITOE XpaHEHUE, YIUTHIBACTCA B JIMCTE (QOHMIOB 33 TeM XK€ HOMEPOM, 4YTO H
CeKpPEeTHast, HO 0€3 OTMETKH «C», KCC» HITH KOBY;

OMHOTO MM HECKONBKHX CEKPETHHIX apXHBHBEIX JOKYMEHTOB B COCTaBe
€IMHHUIBI XpaHeHUs (JMHHIBI yUeTa) OHA OCTAeTCs Ha CEKPETHOM XPaHEHHH.

54.4. ®@akT pacceKpeuMBaHHA CEKPeTHBIX apXHBHEIX JOKYMEHTOB
dukcupyercs B rpade «IIpumedanus» mrammoM «PaccekpeueHon:

HAIIPOTHB 3arOJOBKOB pACCEKPEYCHHBIX M YACTHYHO pacCEeKpeueHHbIX
€IVHUI XpaHeHNs (SJUHUI ydera) B OMHCAX NeJl, JOKYMEHTOB, OCTAIOLIMXCA Ha
CeKPeTHOM XpaHeHHUH;

BO BHYTpPEHHE} ONMCH €AMHULBI XPaHSH!MS (eAHHUIBI yUeTa) felia, a npH ee
OTCYICTBHM — B JIMCTe-3aBEpUTENE C YyKa3aHHEM HOMEPOB pacCeKpedeHHBIX
JIUCTOB.

54.5. VI3aMeHeHHA B y4eTHbIe JOKYMEHTHI [0 pe3yJbTaTaM pacCeKpeuUBaHuUs
CEKPeTHBIX apXHBHEIX ROKYMEHTOB, HMPOBEJCHHOTO B COOTBETCTBHH C IYHKTOM
54.3 IlpaBmn, BHOCATCS HAa OCHOBAaHMH aKTa O PAaCCEKPEYMBAHUHM APXUBHBIX
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HOKYMEHTOB B TEYEHHE TPEX MecALEB IOC/E INONYy4YEeHHS! apXUBOM PEIICHHS O
pacceKkpedrBaHHH.

IMocne paccekpeduBaHMs K ONHCAM Je, JOKYMEHTOB OTKDHITOIO U
CEKPETHOTO XpaHEHWs COCTABISAIOTCS HOBBIC HTOTOBBIE 3aMHCH 00 00BeMax
(baKTHYeCKM YYTEHHBIX B HHUX EAHHHI XpaHeHud (emuHHL ydeta). PaGota mo
BHECEHHMIO HM3MEHEHHH B yYeTHble JOKyMEHTBI TIPOBOAUTCSA B IIOPSAKE
BBITIOITHEHHUS CITy)KeOHOTO 3aIaHuS.

54.6. Ilpu 3acexpeyrBaHUM apXUBHBIX TOKYMEHTOB Ha OCHOBaHUH PELICHUS
00 OTHECEHHH CBEAEHHII K TOCYAapCTBEHHOU TaifHe, NPHHATOrO LOJDKHOCTHBIM
JIMIOM,  HAJElNeHHBIM  [ONHOMOYHSMH IO  OTHECEHHIO  CBEAEHHH K
TOCyIapCTBEHHOH TaliHE, COOTBETCTBYIOLIME H3MEHEHHS BHOCATCS B YUETHBIE
JOKYMEHTBI B CDOKHM, YCTaHOBIEHHBIE 3aKOHOAATEJBCTBOM Poccuiickoit
®Denepaluy 0 rocyJapCTBEHHOI TaifHe.

LV. BosspaT apxXHBHBIX JOKYMEHTOB

55.1. Bo3epar mokymeHToB ApxmBHOro ¢onpma Poccuiickoii ®eneparun
OCYILIECTBISETCS 1O PELIEHUIO Cya.

55.2. Be3 peleHus cysia apxuB 0083aH BO3BPATHTh:

JOKYMEHTHl JIMYHOTO TIPOMCXOXJEHMSA, OOpa3oBaBIlMecs B Mpolecce
JEATENBHOCTH OTAENBHBIX JIMI M SBJLIOIIHECA NpPH CO3NaHMH HMX JIHYHOH
(4acTHO#R) COOCTBEHHOCTBIO, H3 MPEKPAIEHHBIX YTOIOBHbIX, aJMAHUCTPATHBHEIX,
GHUIBTPALHOHHO-IPOBEPOYHBIX A€l — IO JIMYHOMY IMCBMEHHOMY 3asBJIEHHIO
PpeabMIMTHPOBAaHHOTO JIHLIA WM €T0 HAaClleJHUKOB;

TPYZOBYIO KHIXKKY TCpaXJaHHHA — MO €ro JUIHOMY ITHCEMEHHOMY
3asABJICHUIO;

JokyMmeHThI, nepemeiteHHsile B CCCP B pesymsrate BTopoii mupoBoit
BOMHBI M Haxojsluecs Ha TeppuTopun Poccuiickoii ®Penepauun, — B

cooTBeTcTBUH ¢ PelepanpHbIM 3ak0HOM OT 15 ampens 1998 r. Ne 64-®3 «O
KyJBTYpHBIX LEHHOCTSX, mepememeHHbx B Coio3 CCP B pesymsrate Brtopoit
MHpOBOH BOHHBI M HaxoAidmuxcsi Ha Teppuropun Poccumiickoii ®Depepamum»
(Cobpanne 3akoHoparenscTBa Poccuiickoit ®epepanun, 1998, Ne 16, cr. 1799;
2008, Ne 30, ct. 3616).

55.3. Bo3Bpar apxWBHBIX JOKYMEHTOB OQopMIsieTcsi akTOM 006 H3BATHH
TIOJUTHHHBIX €JWHHUI] XPAaHEHHS, ApXUBHBIX JOKYMECHTOB U OTPa)XKACTCS B YYCTHBIX
JOKYMEHTaX.

AKT M ApyrHe HOKyMEHTbHI, Ha OCHOBaHHM KOTOPHIX HPOM3BENEH BO3BpAT
apXMBHBIX JOKYMEHTOB, BMECTE C PACIIUCKOH JIMIa, MONYYMBINEro X Ha PYyKH,
BKITIOYAIOTCA B A€o GoHja.
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55.4. C u3bATHIX apXHUBHBIX JOKYMEHTOB H3rOTAaBIMBAIOTCS KOIIMU, KOTOPHIE
TMOMEIIAIOTCA B €IUMHUIY XpaHEHHS Ha MeCTa UIBIATHIX aPXUBHBIX JOKYMEHTOB,
0 YeM JIeJIaeTCA OTMETKA B JIMCTe-3aBEPUTENIE U OMUCH Jiel, JOKYMEHTOB.
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Ipunoxenne Ne 1 x [IpaBunam
PeKOMeHayeMBIi oOpaser

VTBEPXIAIO

(Ha3BaHHe apxuBa)
HaumenoBanue JOJDKHOCTH

AKT PYKOBOIHUTENS apXHBa
Ne (Ha3BaHue apXuBa)
(nara)
0 HEHCIIPaBUMBIX MOBPEXIECHHSX (moamHce) (pacuHpoBKa NOANMKCH)

APXHUBHBIX JOKYMCHTOB
(nara)

®onpg Ne

B ¢onze o6HapyKEHBI €MUHUIEI XpaHeHus (SAUHUIILI YUCTa), PH3HAHHBIE HEUCIIPABUMO
MOBPEXK/ICHHBIMA

Ne | Homep Homep 3aronoBok | Kpaii- KonuyectBo Cymaocts | IIpume
I/n | OmMCH | €OMHUIBI | HOBPEXIECH- | HHE JHCTOB (BpeMs " JaHUS
XpaHeHHS Ho# JaThl | 3BYYaHHA, METPAX, | TPHIMHEL
(EMMHHLBI | eAUHHIBI MG6) ma TOBpeXIE
yuera) XpaHEeHHA ayIMOBU3YaNbHBIX HUSA
(eauHUIBI JIOKYMEHTOB —
ydera) €HUHHI] XPAHCHUS
(enuuuL ydeTa)
1 2 3 4 5 6 7 8

HTtoro o6HapyeHO HEUCTIPABHMO MOBPEXACHHBIX
€[HHUI XpaHEeHHS (eJUHHUL] yIeTa) (m¢paME 1 MPOMHCHIO)

3aBenyoluii OTACIOM

(noan¥ck, pacM(poBKa HOAMHCH)

3aBenyromui apXUBOXpaHHITHIIIEM

(moxmuch, pacmmppoBKa MOAIUCH)

Hepe‘{I/ICJ'ICHHLIe APXUBHBIC JOKYMEHTHI IIOJICKAT CIIMCAHUIO BBUIY

OKCIepThI:

(HaNMEHOBaHHE JOJKHOCTEH IKCIEPTOB, MOAIMKCH, pacuindpoBKa MOANKCEl, AaTa)

(Ne M nara MpHKa3a PYKOBOJMTENSE apXMBA O CHATHH HEHCIIPABHMO MOBPEX/IEHHBIX APXHBHBIX JOKYMEHTOB C
ydera)

H3MmeHeHMS B YYCTHBIC JOKYMCHTBI BHCCCHBI
HaumeHoBaHHe JOKHOCTH pa60THm<a

(noamuck, pacmnppoBKa MOAMUCH)

(mata)
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[Mpunoxenue Ne 2 x [Tpapunam
pekoMeHayeMblii 00pasery

YTBEPXJIAIO

(ua3BaHUe apXiBa)
HaumenoBaHue N0JDKHOCTH

AKT PYKOBOIHTENIA apXUBa
Ne (HasBaHme apXHBa)
(nara) -
0 HeOBHAPYKEHUH APXUBHBIX TOANKCH pacmu@poBKa IOATHCH

JIOKYMEHTOB, ITYTH PO3bICKA

KOTOPBIX HCUEPIHAHBI
JaTa

doug Ne

B pe3yibTaTre YCTaHOBJIICHO OTCYTCTBHC B (I)OHI.IC NEPCYUCIICHHBIX
HHXC apXABHBIX JOKYMCHTOB. Hpennpnﬂsm,le ApXHWBOM MEPEI IO PO3BICKY ITOJOXHUTEIBHBIX
PE3yNbTATOB HE Majld, B CBA3U C YEM CUHTACM BO3MOXKHBIM CHATH C yU€Ta:

Ne | Homep Homep | 3aronoBok | Kpaii- Kommaectso [pennona- | IIpume
0/ | OMHCH | COWHMIBI | CAHHHIBI | HUE JIACTOB (BpeMs racMbie JaHus
XpaHEHHA | XpaHeHWs | HAThl | 3BYYaHHS, METPaX, | MpPHYAHEI
(enuHHIBI | (€OUHALEI M6) s OTCYTCTBHUA
y4era) ydera) ayAHOBH3YaIbHBIX
JIOKYMEHTOB —
€/IMHHI] XPaHCHHS
(eIWHHI ydera)
1 2 3 4 5 6 7 8
Hroro C€IMHHL XpaHEeHH (eJHHHI YIeTa)

(undpamu 1 PONHCHIO)

CopepsxaHye yTpaueHHBIX apXMBHBIX JJOKYMEHTOB MOXET OBITh YACTHIHO BOCIIONIHEHO
CIIeAYIOIUMH €IMHULAMHI XPaHeHHs (€AHHHLIAMH y4eTa):

(HOMepa emuHHIl YieTa (SAMHHI] yHeTa) H HX TPYIIIOBbIE 3aroJIOBKH)

3aBenyromuii 0TAEIOM

(moznuck, pacudpoBka MOANMKCH)
3aBeayromuit apXUBOXpaHHIHIIEM

(moanuck, paclinpoBKa MOAIMCH)
I'naBHEBI XpaHUTEIND

(moanHce, pacinpPoOBKa HOAMUCH)

(Ne ¥ para mpuwKasa pyKOBOAMTENA apXHBa O CHATHH HEHCNIPaBUMO MOBPEKACHHBIX APXMBHBIX TOKYMEHTOB C
yuera)

H3meHeHus B y9eTHbIE JOKYMCHTHI BHECEHEI

HanMeHoBanne HOIDKHOCTH pabGOTHHKA

(moanuch, pacugppoBKa MOMIMACH)

(nata)
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YTBEPXJIAIO

[punosxxenue Ne 3 k [TpaBunam
PEKOMEHIyeMEIif 06pasel]

VTBEPXJAIO

(HauMeHOBaHHE HOKHOCTH PYKOBOIHMTENSA

OpraHM3anyH, Nepealomeil JOKyMEHTHI)

(HanMeHOBaHHUeE JOMKHOCTH PYKOBOLHUTEIS

OpraHU3alHy, IPHHUMAIONICH JOKYMEHTHI)

(moamnuck, pacinpoBKa MOAMKCH)

(moznwck, pacoippoBKa IOIHCH)

(nata) evars (mata)

AKT
Ne

(narta)

npHeMa-nepefav apXHBHBIX JOKYMEHTOB
Ha XpaHeHHE

neyarb

(oCHOBaHHeE Mepenayn)

(HauMeHOBaHHe NepenaBaeMoro GoH/Ia)

caanm, a

(HaMMEHOBaHHE OPTaHU3ALHH, NIEPESAAOMEN JOKYMEHTEI)
(HaUMeHOBaHHE OPraHM3aLMH, IPHHUMAIOLIEH JOKYMEHTbI)
MPUHUMACT HA TOCYAapPCTBEHHOE XPaHEHHE JOKYMEHTEHI 33 (romer) -
M CIIPaBOYHBIN arnmapar K HiM:

Ne HasBanwue, Konnyectso KoauuecTBo ITpumevanns

mn/n HOMEp OIHCH 9K3EMIUIIPOB €/IUHHMI] XpaHEeHH

OIUCH (enuuun yyera)
1 2 3 5

Hroro npunsro
©IUHWIL XpaHECHUS (SIUHUI] yIeTa) (urdppamu 1 IPOMHCHIO)

Ilepenauy npoussenu

IlpneM npoussenn

(momkHOCTE)  (TMOANHUCH, pacHM(pOBKa MOANACH) (momkHOCTB)  (MOAIHCH, pacIHGPOBKA MOAMKHCH)
(mara) (nara)
®onny npucsoeH Ne

H3MeHeHus B YUCTHBIC NOKYMECHTBI BHCCCHBI

HamnmeHOBaHHE JOJDKHOCTH pabOTHHKA

(noanuce, pacii@ppoBKa MOANHCH)

(nata)
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KHHT'A VUETA ITOCTVIIIEHWA JOKYMEHTOB

Ipunoxenne Ne 4 k ITpasmiam
peKoMeHIyeMblii obpaser|

HaumenoBanue
Ha3panue KonuuectBo equnuig
opranu3amuy, | Hammenosanue,
¢donna (npu XpaHCHUS Homep donna,
(bamumus, HOMEp U Aara ]
Jlara HeborgoBoit | Toanl (enuHun y4eTa) Kparkas MPUCBOCHHEIH
Ne HMHHUIIHAAIIBI JIOKYMEHTa, 10
MOCTYTI- OpraHu3aluM | JOKyMeH WK XapakTepUCTHKA | mocTynuBmuM | [Ipumedanus
1)1 Jana), ot KOTOpOMY
JIeHus . XpaHEeHUS -TOB HEOIHCAHHBIX COCTOSIHHS JIOKyMEHTaM 10
KOTOpO#t TIPUHATHI
rpada He JOKYMEHTOB CIHUCKy (HOHIOB
TTOCTYIIHIIH JTOKYMEHTBI
3aITOJIHSETCH) (ytucroB, M6)
JOKYMEHTBI
1 2 3 4 5 6 7 8 9 10
Hroro noctynuio 3a rof, €/IMHUIL XpaHEeHUs (JOKYMEHTOB, JIHCTOB)
(uudpamu 1 IPOMHUCHIO)
B ToM uncne  (mpu HedhOHIOBON OpraHU3alMK XpPaHEHUS B Ipade YKa3bIBACTCs AUANa30H IPHCBOSHHBIX HOMEPOB (¢ Ne o No ):

HanmeHoBaHME JOKHOCTH pa60THm<a

(noamuck, pacinugppoBKa MOAMUCH)

(mata)
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Tpunoxenne Ne 5 k TIpasunam
PpeKoMeHIyeMEIH obpazert

CIIMCOK ®OH/IOB
Homep Jlata nepBoro Hazpanue donna OtMeTKa O BHIOBITHH Ilpumeuanus
tdonzna MOCTYILICHHS
1 2 3 4 5
Uroro Ha 01.01. ... T. tdongos
(umdpamMu 1 MPOIHCHIO)
B TOM YMCJIE HOCTYIHIIO 32 ......... I. tbonmos
(uubpamMu ¥ IPOIHCHIO)
BBIOBIIO 34 ......... r. ¢boHmoB

(uugpamMu U IPONMCHIO)

HaumenoBanue gomkHoOCTH paboTHUKA

(monnuck, pacungpoBKa NOAMHCH)

(nata)
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Ipunoxenne Ne 6 x [IpaBuiam
PEKOMEHTyeMBIii 00paser;

YTBEPXJIEHO
OKCHEpPTHO-TPOBEPOYHAd KOMUCCHSA

(HauMeHOBaHHe YIOJHOMOYEHHOr0 OpraHa

HCIOIHUTENBHOM BIacTH cy6bekTa Poccuiickoii Denepayu B 001acTu

apXHBHOTO JIeNa, PeCpaNIbHOTO rOCY IAPCTBEHHOIO apXHBa, HAYYHOH OpraHM3alumg)

(Ilporokon ot Ne )
Ne | HenompomssoacTBeH- | 3aroioBok gena | Kpaituue | KonuvectBo [Ipumevanus
/o HBIC HHAEKChI HITH JIaThl JMCTOB
HOMEpa 10 CTapoH
OIHCH
1 2 3 4 5 6

B omnucs BHECEHO

(mdpaMu i IPONHCHIO)

JHen.

C Ne mo Ne , B TOM 4HCJIe
JIUTEPHBIC HOMEpa:

MPOITyICHHBIC HOMEpa:

HauMeHoBaHHE JOHKHOCTH
COCTaBHUTEA OIUCH

(moamuch, pacinpoBKa HOAMUCH)

3aBemyromuii oTAEIOM
(apXMBOXpAHIITAIIEM )

(moAnuck, pacmHPOBKa NOATKCH)

(mata)
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[punoxenue Ne 7 x IIpaBumitam
peKoMeHTyeMBIit 0bpaser

YTBEPXKJEHO
OKCIepTHO-MPOBEPOYHAas KOMUCCHA

(HaHUMEHOBaHHE YIIOTHOMOYEHHOTO OpraHa

HCHONHUTENBbHOM BAacTH cyobekTa Poccuiickoi Menepaunu B 00nactu

apXHUBHOTrO JieNa, (efepalbHOro rocy JapCTBeHHOTO apXHBa, HAy9HOH OpraHU3amyM)

(IIpotoxon ot Ne )
Ne | HenompousBoacTBeH- | 3aroioBok jgena | Kpaiinue Oo6beM, ITpumeqanus
/m HBIE HHAECKCHI WK JIaThl Mo
HOMepa 10 cTapoit
OIHCH
1 2 3 4 5 6
B ommce BHeceHO
(umdpaMu ¥ MPONUCHIO)
eI
C Ne o Ne o6BpeMoM M6

HauMmeHoBaH#e JOIKHOCTH
COCTaBHTECJIA OITUCH

3aBenyromuit OTACIOM
(apXuBOXpaHUIIHIIEM)

(nata)

(mommuce, paciudppoOBKa MOAMHCH)

(noamuckh, paciuppoBKa NOAIHUCH)
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IMpunoxenue Ne § k Ipasunam
pexoMeHayeMBIit oOpaser]

JIUCT-3ABEPUTEJIb AEJIA Ne

B nene HoquIMTO U MPOHYMEPOBAHO JINCTOB
(umdpamu 1 NPOMHKCEHIO)

C Ne mo Ne , B TOM 4HCIIE

JIUTEPHBIE HOMEPA JINCTOB:

MPONYUICHHBIC HOMEpaA JIUCTOB:

+ JTUCTOB BHYTPEHHEH ONHCH

OcobeHHocTH (HU3HIECKOTO COCTOSHHS H POPMUPOBAHHSA eI Homepa nucros

1 2

HanmMeHoBaH#E TOJDKHOCTH pabOTHHKA

(moanuch, pacHUppoBKa MOATHCH)

(nara)
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IMpunoxenwne Ne 9 k [IpaBunam
peKOMeHTyeMblii 00paser]

VTBEPXIAIO

(Ha3BaHHE apXHBa)
HanMmenoBaHUe JOMMKHOCTH

AKT PYKOBOAHTEJA apXuBa
No (Ha3BaHHE apXHBa)
(nara)
[IpreMa Ha XpaHCHUE MOJMHCH pacuidpoBKa NOATHCH
ApXHUBHBIX JOKYMEHTOB JINYHOTO Jara
NPOUCXOKACHUS

Ha ocrHoBaHuM pemeHus: DKCIEePTHO-IPOBEPOYHOH KOMHCCHH

(mpoTokoi OT Ne
H JOTOBOpa OT Ne
ciam aB
(Damunus, UM, 0T4ecTBO (IIPH HATMYUA) COGCTBEHHHKA (BNaieNbLa)
apXUB IPHHATHI JOKYMEHTHI
(o61as XxapaKTepUCTHKA AOKYMEHTOB)
B KOJTHUYECTBE €IUHUN XpaHeHHs (eOUHHAL ydeTa) (YCIOBHEIX) JOKYMEHTOB

(stucroB, M0O) mo onucu

donny npucsoeH Ne

CoOCTBEHHHUK (BIafIENEN)

(HYXHO€ NOTYEPKHYTb) (moamucek, pacmupPoBKa MOANHCH)

HammMeHOBaHHME JOJDKHOCTH
paboTHHKa

(rioamucs, pacomgpoBKa NOAMKUCH)

Hsmenenns B YYCTHBIE IOKYMEHTHI IO pE3YJIbTaTaM OIMCAHHUSA BHECECHBI

HanmenoBanue N0/bKHOCTH pabOTHIKA

(moammch, paciHGPOBKa MOANHCH)

(mata)



(Ha3BaHMe apXHBa)

AKT
Ne
(mata)

O BBIZICJICHUH K YHHYTOXXCHHUIO
ApPXHBHBIX TOKYMCHTOB, HE
HOJJICKALMUX XPaHCHUYO

K yaHuTo:xeHHIO 0TOOpAaHBI JOKyMERTEI (hoHaa Ne
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IMpunoxenue Ne 10 x [TpaBunam

VTIBEPXJIAIO

HaumeHoBaH#e DODKHOCTH
PYKOBOZHTEIS apXHBa

MOAIHUCH
naTa

peKoMeHIyeMbIit 00paser]

(Ha3BaHue apXuBa)

pacuHdpoBKa MOAMHCH

(Ha3Banue ¢pona)

Ha ocrHoBanuu

(CCLU[KH Ha HOPMATUBHO-METOAUICCKHC NOKYMCHTHI

A OpOBEEHNS SKCIIEPTH3bI)

Ne HasBanus Kpaiinue | Homepa | Homepa exunuig Kosmuectso [pume-
n/u rpyni JaThl OmHcei XpaHCHHS CAMHHI XPAaHCHHS | YaHHS
JOKYMEHTOB (eaunnur y4yera) (emunuI yyera)
IO OIHCAM
1 2 3 4 5 6 7
Hroro €IMHUI XpaHEeHHUs (€AHHUL YUeTa) 3a ro/(el)
(urdpaMH # IPOIKCHIO)

KonuuecTso equHHIl XpaHeHHS (€AMHHUL yueTa), KpaliHue AaThl B KpaTKas XapaKTepHCTHKa

AOKYMEHTOB, OCTaIOLIUXCA HA XPaHCHUH

3aBenyromuii OTAEIOM
(apXuBOXpaHHIHIIEM)

HanmenoBanune n0okHOCTH paGOTHHKA

(nara)

(mommuce, pacmH(ppOBKa MOANKUCH)

YTBEPXIAEHO
DKCHepTHO-NPOBEPOYHAS KOMUCCHS

(HanMeHOBaHKe YIIONHOMOYEHHOTO OpraHa

HCTIOJIHUTEILHO BIacTH cyObekra Poccuiickol denepaiiyy B 061aCTH

apXHBHOTO JieNa, (heepaTbHOro rocy JapCTBEHHOTO apXiBa, HayqHON
OpraHu3aluu)

(ITporokoin ot

Ne )

(nommuck, pacHIH(POBKa HOANHUCH)
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JIOKyMEHTEHI CIaHbL

(Ha3BaHUe OPTraHHU3ALM)
Ha nepepaboTKy 0 MpHEMO-CIaTOYHOMH HaKIaaHOMH Ne

(nara)
HanMeHoBaHUE TOJDKHOCTH
paboTHHKa

(moanuch, pacIIH(pPOBKA MOAMHCH)

H3meneHus B YUYE€THBIC JOKYMEHTBI BHCCCHBI

HamnMeHoBaHHE TOMKHOCTH
paboTHHKa

(mozmuck, pacunippoBka MOAMUCH)

(mara)
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(Ha3BaHHE apXHBa)

(mouToBsIit aJipec, HHACKC)

(tenedoH, dakxc)

(aapec 3MEKTPOHHOH MOYTHI)

ApXHBHAS CIIpaBKa
Ne

(mara)
Ha Ne oT

OcHoBauue:

HaumeHoBaHHe JOJIDKHOCTH paGOTHHKA

IMpunoxenne Ne 11 x [paBunam
PEKOMEHTyeMBblIii 0Opasel]

Anpecar

(nata)

Hcnonuurens

(nommuck, pacunpoBKa IIOANHCH)

nevats

(renedon)

(mozmuck, pacmmppoBKa HONMHCH)
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