FOCT P NCO/M3K TO 9294-93

FOCYAAPCTBEHHbBIN CTAHOAPT POCCUMNCKOW SEAEPALUN

NHhopmaLnoHHas TeXHONoruns

PYKOBOACTBO MO YMNPABJIEHWIO
AOKYMEHTWPOBAHWEM
MPOTrPAMMHOIO OBECITEYHEHWNA

W3gaHue oduumanbHoe

MTOCCTAHOAPT POCCUA
MockBa


https://meganorm.ru/Data2/1/4293838/4293838292.htm

FOCT P NCO/M3K TO 9294-93
Mpeancnosue

1 PASPABOTAH N BHECEH TexHun4yecKMM KOMUTETOM Mo cTaHgapTusaumm TK 22 <Hdbopma-
LMOHHas TexHonorma™

2 YTBEP)XJEH W BBEAEH B ENCTBWE MMocTaHoaneHnem MoccTaHgapTa Poccum oT 20 fekabps
1993 r. Ne 260

CTtaHpapT NOArOTOB/EH HA OCHOBE MPUMEHEHUSA ayTEeHTUYHOr0 TeKCTa TEXHUUECKUX PeKOMeHAaLmi
MNCO/M3K TO 9294—90 «MHhopmaLnoHHaa TexXHONornsa. PYKOBOACTBO MO YNpaB/eHN0 JOKYMEHTUPO-
BaHMeM MporpaMMHoOro obecrneveHuns»

3 BBEJEH BIEPBbLIE

4 MEPEV3OAHWE. Hosbpb 2003 T.

© W3patenbcTBO cTaHfapToB, 1994
© UMK W3patenscTBo cTtaHjapTos, 2003

HacTosmii cTaHaapT He MOXET GbITb MOTHOCTLIO WM YaCTUYHO BOCMPOM3BEAEH, TUPAXKUPOBaAH 1
pacrnpocTpaHeH B KauecTse 0(MLMabHOIO U3faHmus 6e3 paspelleHusi FocctaHgapTa Poccun



FOCT P NCO/M3IK TO 9294-93

CogepxaHue

1 O6nactb NPUMEHEHUS....

2 HOPMATUBHDBIE CCbITKM....ouiiiiiiiiciiniic s

3 OTTPELETIEHMIS .ttt etttk ekt ea bbbt e e b e ek e e e s b4 e s e b et e A b€ eE 2R e eh et eh e e b eR e e e R b e R e bt et E e e e n e er b ene et s 1

4 POMb PYKOBOLMTEIIEM ...vueveeeiirieteteiieteteeseeseseseesesesessssesessssssesesessesessssssesesessesesessssesessssnsesssessesessssssesesensnsesssessesenens 2

5 ®yHKLUMM NporpammHOli AOKYMeHTaLmm 2
51 WHipopmaums ana ynpasiieHUs.. . . 2
5.2 CBA3b MEXKAY 3ALAUAMM.....oviuieiiteniitiitesiet sttt eee bt sbes et st es s eseab e st eaeee e b bt eb s s e s bt e b bt e b e b ettt e bt ene s b bt b s 2
5.3 OBECTIEUBHUE KAUEBCTBA . uvuvuuetereretratetateiteteeetetesaserebesssesasesesebaseseses et s b ebebebebebebebebebebebebebebebebeb e bbb ebebebeteneeas 3
5.4 VIHCTPYKLUU U CTIPAB KM c.ueutiitieiieiieite sttt et eeestestesteeteessessesseesee s aasease et e sessesseaseaseesbesbeebeansenseseesbsabseasensensean 3
5.5 ConpoBOXAEHNE MPOrPAMMHOIO 00ECTIEUEH M c.cueviirieriieireieieesee ittt sttt 3
5.6 VICTOPUUECKIME CIIPABKW......cviviiiiiiiiitiiit ittt bbb bbb bbb 3

6 YCcTaHOB/IEHUE CTPATEMMUN JOKYMEHTUPOBAHMIS . .cueiuitiieeiietiieieetesie et ettt se e er s st ese e bt be et st ee e ene s 3

7 OnpepeneHvie CTaHAAPTOB U PYKOBOACTB MO AOKYMEHTUPOBAHUIEO ....cviveirirircsisinesisesisii st siee s 4
7.1 BbIGOP MOAENN YXXU3HEHHOM0 LMKIA MPOrPAMMHOIO 06ECTEHEHUS ociirieriiierise et 4
7.2 OnpefeneHne TUMNOB M COAepPXaHUA [OKYMEHTOB.. 4
7.3 OnpefeneHne KAUECTBA JOKYMEHTOB. .. cccciitiriiitrreeetertestetesteseaiesse st aseas e ese b esease b e tasesbessese s b et ebeene s enenneneans 5
7.4 OnpepeneHne POPMATOB LOKYMEHTOB......ccivruriererereatarereseereseressesesesessesesessssesesessesesessssesessssssesesessesesesssseses 6
7.5 OnpegeneHne CUCTEMbl 0603HAUEHMA LOKYMEHTOB.....ouiurviuruiireitriietsesisesteesestsestessssisess e ssessssssnsssneas 6

8 YcTaHOoB/IEHME MPOLEAYP BOKYMEHTUPOBAHMIS . ..cueueiuirtiieistirieeetesteseeteee st st see sttt se e et sbesesbeseseebesaeneesens 6

9 PacnipefienieHne pecypcos A1 AOKYMEHTUPOBAHUA... .6
LIS R I [T o Tola ] - 1 DO OSSOSO T TP SOR PPN 7
9.2 CpefcTBa...cooevererenne
9.3 ®uHaHCUpPOBaHMUE...................

10 MNaHNPOBaHME AOKYMEHTUPOBEAHMS ....cociiiiiiiiiiiiiee bbb s 7

MpunoxeHvie J1 KOHTpONbHbIe TabuLbl 415 yNpaBaeHUs NPorpamMMHON JOKYMeHTaLNei..

J11  KOHTPONBHAA TAOMLA CTPATEI MM .cuvieeeeeieiriesesienesesesiesesessesesesessesesessssesessssesesessssesessssesesessssasesessssesesessssenes

A2 KOHTPONBHAA TAB/MLA CTAHAAPTOB ...ceuieeiisiseiest sttt sttt e st sttt sttt ettt sttt ettt 8

A.3  KOHTPOABHAA TABMNLA MPOLEAYP. c.everiereesererereseretesessesess e et er sttt 8

A4 KOHTpOsbHaA Tabnuua NAIAHUPOBAHMNSA TPOEKT . c.ccuiieueieriieiieeieiere et 8



FOCT P NCO/M3K TO 9294-93

FOCYAAPCTBEHHbBIN CTAHALAPT POCCUMCKOW S®ELEPALUNU
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PYKOBOACTBO MO YMNPABAEHNIO JOKYMEHTVPOBAHVEM
MPOrPAMMHOIO OBECIEYEHWA

Information technology.
Guidelines for the management of software documentation

[Jata BBefeHua 1994—07—01

1 O6nacTb NPUMEHEHNS

JaHHbIA cTaHgapT npeAeraBnsieT co60i PyKOBOACTBO MO [OKYMEHTMPOBaHMIO NMPOrpaMMHOro obec-
MeyeHns A1 Tex PyKOBOAUTENEN, KOTOpble OTBEYAOT 3a NPOM3BOACTBO MPOrPaMMHOr0o o6ecreyeHns uam
nporpamMMHoi NpoayKuMn. PYKOBOACTBO NpPeAHA3HAUeHOo [/1 MOMOLLM PYKOBOAUTENSIM B 06ECreveHnm
3(h(heKTMBHOI0 NPOBEAEHNSA AOKYMEHTUPOBAHUS B UX OpraHm3aumsx.

[JaHHbIli cTaHZapT HanpaB/ieH Ha onpefenieHWe CTpaTerwii, CTaH4apToB, NpoLesyp, PeCypcoB U
N1aHOB, KOTOPbIMU /IO/HKHbI 3aHUMATLCS CaMi PYKOBOAMTENN fAS1 TOFO, UTO6bl SPPEKTUBHO YNpaBnsThb
LOKYMEHTUPOBaHWEM MPOrpaMMHOro o6ecreyeHusl.

PYyKOBOACTBO MpeAHasHauyeHo 419 NMPUMEHEHUSI KO BCEM TUMam MPOrpammMHOro o6ecrneveHnss — ot
npocTeiilumx NporpamMm [0 Hambosiee CNOXKHOro MPOrpaMmMHOro Ha6opa WM CUCTeMbl MPOrPamMMHOI0
o6ecneyeHusi. OxBadeHbl BCE TUMbI NPOrPaMMHOM AOKYMEHTALMM, OTHOCALLMECS KO BCEM CTaAUsIM XWU3-
HEHHOT0 LMK/a NPOrpaMMHOro obecreveHus.

MpYHUMNBI YyNpaBieHns OKYMeHTMPOBaHMEM NPOrPaMMHOro o6ecnedeHns 04AMHAKOBbI 415 l06GOro
o6bema npoekTa. s He6OMbLUMX NPOEKTOB 3HAYMTE/IbHYHO YacTb MOJIOXKEHWIA, NPUBEAEHHBIX B JaHHOM
CTaHAapTe, MOXHO He NMPUMEHATb, HO MPUHLMMbI OCTAOTCS TEMM XKe. PYKOBOAUTENM M O T afanTupoBaTb
JaHHbIe PEKOMEHAALMN /1t CBOMX KOHKPETHbIX MOTPe6GHOCTENA.

CneflyeT MOAYEPKHYTb, UTO PYKOBOACTBO AaHO C TOUKWU 3PEHWs1 YNpaBfieHUst JOKYMEHTUPOBaHVEM.
Moapo6Hble COBETbI OTHOCKTE/ILHO COCTaBa M KOMMOHOBKYM MPOrPaMMHbIX JOKYMEHTOB He NMpUBEAEHbI.

2 HopmaTuBHbIE CCbIIKU

FOCT P NCO 9127—94 Cwuctembl 06pab0TKN MHMOPMaL K. [JOKYMeHTaLMA Nosb30BaTeNs U UH-
thopmauma Ha ynakoBke Ans noTpebuTeslbCKUX MporpaMMHbIX NakeToB

NCO 2382—84 O6paboTka gaHHbIX. CnoBapb. YacTb |: OCHOBHbIe TEPMUHBI

MNCO 6592—85 O6paboTka MHpopmaunn. PyKOBOACTBO MO AOKYMEHTMPOBaHUIO NPUKIaAHbLIX CUC-
TeM Ha ocHoBe 3BM

MpumeyaHue—/[o NPSMOro MNPUMEHEHNS JaHHBLIX MeXyHapOAHbIX CTaHAAPTOB B KayecTBe rocyfapcT-

BeHHbIX CTaHAapTOB Poccuiickoii deaepaLm OHM MOryT 6bITb MogyyeHbl HO 3anpocam T BHUMK.A TocctaHaapTa
Poccun.

3 OnpegeneHus

B HacTosiLleM CTaHAapTe MPUMEHSIOT crefyloLine TepMUHbI.

3.1 [OKYMEHT: YHUKa/lbHO 0603Ha4eHHbI 610K WH(pOpPMaUUU AAsi UCMONb30BaHWSA Ye/I0BEKOM,
TaKoi Kak OTYeT, crneunduKaunsi, pyKoBoACTBO UM KHUTa.

3.2 pokymeHTaums: Habop 13 ogHOro nnm 6onee cBsi3aHHbIX JOKYMEHTOB.

3.3 npolpamMMHas npogyKumsi: PesynbTaT npouecca pa3paboTku MporpaMMHOro obecneuveHus, T. e.
nporpaMMHoe obecrneyeHmne, BbIMyCKaeMoe /19 UCMO0Ib30BaHMS.

M3paHne ohuumanbHoe
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4 Ponb pykoBoguTenei

PyKoBOAMTENM NPUHMMAOT Ha cebsi opraHu3auuio paGoT Mo JOKYMEHTUPOBAHUIO M OCYLLECTBASIOT
MOALEPXKKY' 3TUX paboT B cTpaTerusix, CTaHAapTaX, Mpoueaypax, pacrnpefesieHUM pPecypcoB U naHax,
KOTOPbIMW OHW OMNPeSensitoTCs.

A heKTUBHOCTb BbIMOMHEHUSI PYKOBOASLLE/ POnM MOXHO paccMaTprBaTh Kak OCHOBAHHYH Ha Tpex
3/leMeHTax:

1) pykoBogsiLLasi 0653aHHOCTb MO JOKYMEHTUPOBAHWIO.

[JaHHasa 06513aHHOCTb TpebyeT MpM3HaHMA TOro, YTO NPOrpaMMHas [OKYMeHTaLusi BaKHA U 4TO ee
cnedyeT NAaHUPOBaTh, ONKCLIBATb, NMPOBEPSTh, YTBEPXK/AATb, BbINYCKaTb, PACNPOCTPaHATb U COMPOBOXAATb;

2) pyKoBogsLas MoaaepXKKa 06si3aHHOCTeEl NepcoHana Mo AOKYMEHTUPOBaHWIO.

[na aToro TpeGyeTcsi PYKOBOACTBO M CTUMY/IMPOBaHWE MepcoHana Mpu MnpoBeAeHMn Tpebyemoro
[OKYMEHTVPOBaHNS 1 06ecrieveHre ero pecypcamu Ansi CoaeicTBUs B AaHHOW pa6oTe;

3) MpU3HaKK PYyKOBOASALLMX 06513aHHOCTEN U MOAJEPXKKY.

[na atoro TpebyeTcs obecneunThb:

a) ony6/IMKOBaHHble OPULMASIbHbIE OTUETbI O CTPATErMM JOKYMEHTMPOBaHNS;

6) CTaHAapTbl U PYKOBOACTBA, OMpPeAensioLiMe BCE acneKTbl AOKYMEHTUPOBAHUS MPOrpPaMMHOrO0
obecrneyeHus;

B) ony6/MKOBaHHble Npoueaypbl JOKYMEHTUPOBAHNS;

r) BblfeNeHne COOTBETCTBYIOLLUX PECYPCOB ANSt JOKYMEHTUPOBAHUS;

[) NnaHMpoBaHMWe LOKYMEHTUPOBAHMS, OCYLLECTB/ISIEMOE KaK HEOTbeM/IeMast YacTb NpoLiecca paspa-
GOTKM MPOrpaMMHOro o6ecneyeHmns;

€) MOCTOSIHHYH MPOBEPKY, OCYLLECTBSIEMYIO /151 06eCNeYeHUsi COOTBETCTBUSA CO CTpaTerveld, cTaH-
JapTamu. npoueaypaMu 1 naaHamu rno JOKYMeHTUPOBaHUIO.

5 ®YHKUMM NPOrPaMMHOI [OKYMEHTaL MM

[na ahheKTUBHOro ynpasneHns JOKYMeHTMPOBaHMEM MPOrpaMMHOro 06ecneyeHms BaXXHO 0CO3Ha-
BaTb Pa3/INYHble PYHKLUMW, BbIMOMHAEMbIE JOKYMeHTaL e,

MporpaMMHy10 JOKYMEHTALMI0 MOXHO paccMaTpuBaTh KakK MMEILLYH LLeCTb OCHOBHbIX (YHKLUWIA;

1) uHdopmaumsa gna ynpasneHus (cm. 5.1);

2) cBA3b MeXay 3agavamu (cMm. 5.2);

3) obecneyeHne KavectBa (cMm. 5.3);

4) WMHCTPYKUUWU 1 cnpaBkn (cMm. 5.4);

5) conpoBOXAeHWe NporpaMMHoOro obecneveHus (cm. 5.5);

6) ucTopuyeckue cnpasku (cm. 5.6).

5.1 WHdopmaums ans ynpasnieHus

Bo Bpems pa3paboTku nporpamMHOro o6ecnevyeHus agMUHUCTPaLMM HEO6XOLMMO OLIEHUBATb XO[,
pab6oTbl, BO3HMKaOLLMe Npo6iemMbl M BEPOATHOCTM pasBuUTUS npoecca. Meprognyeckne 0THeTbI, COracHo
KOTOPbIM MPOBEPSOT X04 paboT Mo rpaduKky 1 NPeacTaBnsioT MaaHbl Ha CrefyloLwunin nepuod, obecneyu-
BalOT KOHTPO/IbHblE MeXaHV3Mbl 1 0630p MpoeKTa.

5.2 Css3b Mexpy 3agadamu

BONbLIMHCTBO NPOEKTOB Pa3paboTKM NPorpaMMHOro obecrneyeHns pasfensieTcsa Ha 3agadu, 3a4acTyro
BbINOMHAEMbIE Pa3/IMYHBIMX TPYMnamMu.

B TvnoBom BapuaHTe:

CneunanncTbl B NPeAMETHON 061aCTN HAUMHAIKOT NPOEKT;

aHaITUKN (hOpMYNMpPYIOT TPeboBaHNA K CUCTEME,

NPOEKTUPOBLLMKM pa3pabaTbiBalOT CUCTEMHbIA U NPOrPaMMHbIA MPOEKTbI;

CNeunanCTbl Mo U3AaHMAM CO34al0T MO0/b30BaTe/IbCKYH JOKYMEHTaLUNI0 B COOTBETCTBUM CO CTpare-
rveli u cTaHgapTamy Mo JOKYMeHTUPOBaHUIO;

CneumnanmncTbl HO 06ecneyeHnI0 KayecTBa U PeBM30Pbl OLLEHMBAIOT 06LLY0 NOMHOTY Y KayecTBO (DyHK-
LWNOHMPOBaHNA NPOrpaMMHOro obecrneyeHus;

COMNPOBOXAAOLLMe NPOrPaMMUCTbI YIYYLLIAKOT 3KCM/TyaTUpyeMoe nporpammHoe obecneyeHmne v paspa-
6aTbIBalOT €ro N3MeHeHNs WU pacLUMpeHns.

3TUM NOAAM Heo6X04MMbI CPeLCTBA 06LLEHNS APYT C 4pYToM, 0becneymBatoLLme NHPOPMaLLMIO, KOTOPYHD
MOXHO, NPV HEO6XO0AUMOCTH, BOCMPOU3BOANTbL, PACMPOCTPaHATL U HA KOTOPYHO MOXHO CCbLIaTLCA.

2
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BoNbLWINMHCTBO METOLOMOrNiA pa3paboTKM NPOrpamMmHOro o6ecnevyeHus ycTaHaBMBaOT oguLmanb-
Hble JOKYMEHTbI AN CBA3M MeXAy 3ajadamun. Hanpumep, aHaIMTUKW NPeCTaBAAT oduLMaibHbIe Crne-
unpmkaumm TpeboBaHMiA 4NS NPOEKTUPOBLLUKOB, a NMPOEKTUPOBLUUKN BbIAAT 0hULManbHble NPOEKTHbIE
cneundukaLmm gns nNporpaMMmUCTOB.

5.3 ObecneyeHre KayecTsa

TpebyeTcs AOKyMeHTauuMA paspaboTKu M JOKYMeHTauus MpoAyKUuMU 41A BbIMO/IHEHUA 3afad, CBA-
3aHHbIX C 06813aHHOCTAMM N0 06ecneveHN0 KavecTBa NPOrpaMMHoOro obecrneveHums.

5.4 VIHCTpYKUMM U cnipaBKu

JokymeHTauus, Tpebytowascs oneparopam, nosb3oBaTesisaM, PyKOBOLUTENSAM U LPYTrM 3auHTepeco-
BaHHbIM NMLaM 415 TOro, 4YTobbl MOHMMATb U UCMO/b30BaTb MPOrPaMMHY0 NPOAYKLMIO.

5.5 ConpoBoXaeHWe MpPorpaMmmHOro obecneyeHms

ConpoBoxjarLwMm nporpaMMucTaMm TpebyeTcs AeTaslbHOe onucaHue NPorpaMMHoro obecneyeHus,
Takoe, 4TO6bl OHM MOF/IM NOKANN30BaTb Y KOPPEKTUPOBATb OLUMOKM U MOLEPHU3NPOBATb WU U3MEHSATb
nporpamMmHoe obecrieyeHne COOTBETCTBYHOLLMM 06pa3oMm.

5.6 WcTopuyeckue crnpasku

JokymeHTauus, Tpebyemass B KavecTBe MUCTOPUYECKONM CpPaBKW Mo NpoekTy. [JlaHHas JOKYMeHTaums
MOXeT NOMOYb B MEPeHOCe 1 NepeBofie NPOrpaMMHOI0 06ecrneveHss B HOBOE OKPY>KEHWE.

6 YcTaHoBNeHWe cTpaTerum AOKYMeHTUMPOBaHUA

CTpaterum AOKYMEHTUPOBAHWUS, MOArOTOB/IEHHbIE W OTCMEXMBaeMble [aBHOM afMUHWUCTpaUueN,
06ecneynBalOT PYKOBOACTBA 4151 OTBETCTBEHHbIX UL, MPUHUMAIKOLLNX PELLEHNS Ha BCEX HUXHUX YPOBHSIX.
CTtpaterns obecrneymBaeT r/laBHOe Hampas/ieHVe, HO He [aeT PeKOMeHAalui, 4YTo fenaTtb UM Kak 3To
Jenartb.

M3-3a CyLLUEeCTBEHHON pOSN, KOTOPYK WIrpaeT AOKYMeHTauusi na BCeX CTagusaXx >XM3HEHHOTo UMKa
NporpaMMHOro obecneyeHuns, Jo/MHKHa 6bITb NOAFOTOB/EHA OMLMAbHO YTBEPXKAEHHas cTpaTerms. Kax-
[blii 3aTPOHYTbI CTPaTerven Jo/keH 6bITb MHDOPMUPOBAH O Hell N JO/MHKEH ee MOHUMaTb. OduymanbHas,
OMucaHHas, paspeknamMmypoBaHHasi CTpaTerns yctaHaBnvMBaeT AUCLUMNINHY, Tpebyemyto AN ahheKTUBHOIo
BOKYMEHTUPOBaHWUS MPOrpaMMHOI0 0becrneyeHus.

CTpaTtervsa Jo/mkHa MnoAjep>KuBaTb OCHOBHbIe 371eMeHTbl 3h(PeKTUBHOIO JOKYMEHTUPOBAHUSA:

1) Tpe6oBaHUSI JOKYMEHTALMMN OXBATbIBAOT BECh XXM3HEHHbIM LMK/ NPOrpaMMHOr0 06ecrneyeHus.

JokyMeHTaumsa TpebyeTcs Ha paHHUX CTagusX NPOoeKTa U fJo/KHa ObITb 4OCTYMHA U CONPOBOXAATLCA
Ha BCeM MPOTSHXEHUW npoLiecca paspaboTKM NporpammHoro obecreyeHus. Mocne 3aBepLUeHMs MpoLecca
pa3paboTKM JOKYMeHTaLUmMs Heob6XxoAMMa A5 UCMO/b30BaHMS, COMPOBOXAEHNS, MOAepHU3aL MK, nNpeobpa-
30BaHUS UM Mepejayn NporpaMMHOro obecrneyeHns:

2) [LOKYMEHTMPOBaHWE JO/HKHO BbITb yNpaBaseMbIM.

YnpaBneHne N KOHTPO/b TPEBYIOTCS 41 NOMYyYeHUs U COMPOBOXAEHUSI AOKYMeHTauun. PykoBoau-
Te/M 1 cneuuanncTbl Mo U3LaHUSAM AO/MDKHbI MOArOTOBMTL MOAPOGHbIE MaHbl, OXBaTbIBAKOLME AOKYMEH-
TUpOBaHMe NPOAYKUMKN, rpaduKoB, 0683aHHOCTEN, pecypcoB, 06ecneyeHWs KadecTBa M MpPoUeayp
NpoBepoK:

3) [OKyMeHTaumsi JO/KHA COOTBETCTBOBATb €€ UMTATENbCKON ayauTopun.

Yutatensimm MoryT 6biTb PYKOBOAWTENW, aHa/IMTUKMK, CMELManuCTbl MO 3KCMAEPTHbIM CUCTEMaM,
CONpoBOX/aloLLMe NPOrpaMMUCTbl, KaHLENAPCKUA nepcoHan v T. 4. B 3aBMCUMMOCTM OT BbIMOMHSAEMbIX
3afa4y UM TpeGyroTca pas/iMyHble CTENEHN feTanm3alun 1 pa3nyHoe NpejcTaBneHve MaTepyana. Creyu-
anncTbl MO N3AaHMAM A0/MKHbI ObITb FOTOBbI COOTBETCTBYHOLLMM 06pa30M CMPOeKTMPOBATb Pas/INYHbIe TUMbI
AOKYMeHTaLMKW, npeaHasHayYeHHbIe AN paxvunbIX YnTaTenei;

4) paboTbl MO [OKYMEHTMPOBaHMKO A0/MKHbI ObiTb 06beAVHEHbI B OOLUMIA Mpouecc paspaboTKuM npo-
rpaMMHOro obecreyeHusI.

Mpouecc pa3paboTKm JosXKeH ObITb ONpefesieH:

5) [O/MKHbI 6bITb ONpeseneHbl U UCMOMb30BaHbl CTaHAAPTbI MO AOKYMEHTUPOBAHUIO.

Mo BO3MOXXHOCTW, AO/MKHbI 6bITb MPUHSATHI CyLLECTBYOLWME CTaHAapThl. Korga nogxogsiuue cTaH-
JapTbl OTCYTCTBYIOT, AO/DKHbI ObITh pa3paboTaHbl Tpebyemble CTaH4APTbl U PYKOBOACTBA:

6) LO/MKHbI 6bITb OMpefeneHbl CPeACTBa MOAAEPXKKN.

[LomkHbl 6bITb NCMO/Ib30BaHbI TaM, Fae 3TO 3KOHOMMUYECKHM Lief1iecoo6pasHo, cpeacTsa, nomoraroLume
pa3paboTke 1 COMPOBOXAEHWNIO MPOrpaMMHONA MPOAYKLUN, BK/IOYAsA OKYMEHTaLMIO.
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7 OnpepeneHne cTaH4apToOB M PyKOBOACTB MO AOKYMEHTVPOBaHMIO

BHYTpW opraHusaumm go/mkHbl 6bITb MPUHATLI CTaHAAPTbLI U PYKOBOACTBA f/15:

MOZENN XU3HEHHOT0 LUKIa NPorpaMmMHoro obecneveHns:

TWMNOB W B3aMIMOCBSI3ei JOKYMEHTOB;

cofiepXKaHns JOKYMEHTa;

KayecTBa [JOKyMeHTa:

(hopMaToB JOKYMeEHTa;

0603HavYeHNsA JOKYMEHTA.

[aHHble cTaHAapTbl M PYKOBOACTBa 6yayT onpefensaTb, Kak cefyeT BbINOMHATL 334a4mn JOKYMEHTU-
poBaHusA. 1 ByayT obecrneymBaTb KPUTEPUW 418 OLLEHKW MOSIHOTHI, MOMIE3HOCTU M COOTBETCTBUA MPOrpam-
MHOI [OKYMeHTaLuK, co3gaBaeMoi B opraHusauun.

Mo BO3MOXHOCTW, JO/MKHbI 6bITb MPUHATBI AEliCTBYIOLLNE MEXAYHAPOLHbIE U HALUNOHANbHbIE CTaH-
fapTel. Ecnv nogxofslime ctaHAapTbl OTCYTCTBYIOT, TO OpraHusaums fo/mxHa paspaboTaTb CO6CTBEHHbIE.

BonbLUMHCTBO CTaHAapTOB M PYKOBOACTB BbIAAIOT peKOMeHAALUNW, KOTOpble MPUMEHUMbI Ha 06LLIEEM
ypOBHe. 3auacTyto 6yayT TpeboBaTbCs yrpaB/ieHUecKMe peLleHnst Ans agantaumm o6LmMx peKoMeHaaunii K
KOHKPETHbIM MpoekTam. puMeHeHWe CTaHAAPTOB, PacnpOCTPAHAIOLLMXCS Ha OpraHun3aumio JOKyMeHTH-
poBaHus, 06/1eNXXT PYKOBOAWUTENAM MPOEKTa onpegesieHne CeayroLwmnx Bonpocos:

KaKve TUMbl JOKYMEHTOB TpebyroTca?

KakoB 00beM MpeacTaBnsieMoli JOKyMeHTaunm?

UTO JOKYMEHTbI cofepxart?

KaKol ypoBeHb KauyecTBa OyaeT AOCTUTHYT?

rae JOKYMeHTbI ByfyT co3faHbl?

KaK [JOKYMeHTbI OYyAyT XpaHUTbCS, CONMPOBOXAATLCA M 06paLlaTbea?

Ecnn BO3MOXeH KOHTpaKT Ha nporpammMHoe obecrneyeHune, KOHTPAKT AO/DKeH TpeboBaTb, YTOObI
AOKYMeHTauua yfoBneTBopana NpuHATbIM CcTaHfapTam. OH Ao/DKeH OnpefensiTb TWMbl MOCTaBASEMbIX
OOKYMEHTOB, YPOBEHb KayecTBa KaXK[oro U npouedypbl UX NPOBEPKU U YTBEPXAEHUS.

7.1 BbIGOp MOfENN XM3HEHHOIO HUKMA NPOrpaMMHOro obecrieveHus

CyLlecTByeT paf Mogenei XXM3HEHHOT0 LuKIa NporpaMMHOro o6ecrneyeHuns ¢ OT/IMYatoLLenca Tep-
MWHOJIOTNeld ANA pa3nnyHbIX cTaguii. C TOUKM 3peHUst MPOrpaMMHOA AOKYMEHTALUNW, He UMEET 3HaYeHWs,
Kakas mMofenb BblbpaHa, /10 Tex Mop. Moka cTaguMn 1 COOTBETCTBYIOLLAA MM JOKYMEHTaLUsa YeTKO onpege-
NeHbl. CNNaHUPOBaHbl W1 BbINONHAEMbI 415 NH060ro KOHKPETHOr0 NPOrpamMmHOro npoekrta. PyKoBoaguTenu
[O/DKHbI, NO3TOMY, BbI6paTh COOTBETCTBYIOLLYIO MOAE/b XU3HEHHOT0 LuKIa NporpaMMHoro obecneveHus
W rapaHTUpoBaTb, YTOObI ee MPUMEHANN B JaHHOW OopraHu3almm.

PykoBoguTenu gofmkHbl y6eauTbCs, YTO BblOpaHHbIe CTaAMMN 1 COOTBETCTBYIOLLME 3a4a4n NOMOryT UM
B KOHTpPO/e 3a X0f,0M N060ro NporpamMmmHoro npoekra. CosfaHme JOKYMeHTaLWW, CBA3aHHOM C KOHKpPeT-
HOM CTagmeld, MOXET, HanpumMep, 6bITb UCMOb30BAHO KaK KOHTPO/bHbIV MYHKT AN NPOBEPKU, NPUEMKU
1 3aBepLUEHUsT CTaauun A0 Havana crefytoLLen.

7.2 OnpefeneHne TUMOB U COAePXaHUs JOKYMEHTOB

Huxe .TaHa cxeMa OCHOBHbIX TUMOB NPOrPamMMHbIX JOKYMeHTOB. [laHHan cxema He SIBMISETCA ucyep-
NbIBatoOLLIEN NN OKOHYATENbHOW, HO BYAeT CY>XXUTb KOHTPO/IbHOW Tabnmueli 0OCHOBHbIX TUMOB NPOrpamMM-
HbIX JOKYMEHTOB. KOTOpble PYKOBOAUTENN AO/MXKHbI NPeLyCMOTPETb, KOrja onpeaenstoT cTaHAapTHbIE TUMbI
CBOWMX [JOKYMEHTOB.

MporpaMmHble JOKYMEHTbI MOXHO NPeACTaBUTb pasfesieHHbIMU Ha TPU KaTeropumn:

1) pokymeHTaumss paspaboTku (cm. 7.2.1);

2) pokyMeHTauus npogykuumn (cm. 7.2.2):

3) [OKyMeHTauus ynpas/ieHUs npoekTom (cm. 7.2.3).

7.2.1 [okymeHTaumsa paspaboTku

JOKyMeHTbI, onucbiBatoLLmMe NpoLecc pa3paboTKM NPorpaMmMHOro obecnedeHus, onpeaenstoT Tpebo-
BaHWA, KOTOPbIM [O/HKHO Y0BNETBOPATL NporpaMMHoe obecneyeHve, onpefensoT NPOeKT NPOrpaMmmMmHOro
obecreyveHuns, ONpefensoT, Kak ero KOHTPOMPYIT M Kak obecrneyumBaroT ero Kayectso. [JoKymeHTaums
pa3paboTKmM TakXke BK/IHOYaeT B ce6A MoapobHOe TeXHUYECKOoe onucaHue NporpamMmHoro obecrieqeHus
(NporpaMMHyt0 NOTKY, NporpamMmMHble B3auMOCBA3U, opMaTbl U XpaHeHWe AaHHbIX U T. 4.).

PaspaboTka JOKyMeHTOB MpecnefyeT MsATb Lienei:

1) OHU SAIBNSIIOTCSI CPEACTBOM CBSI3M MEXAY BCEMW BOB/IEYEHHLIMU B MPOLECC pa3paboTKu.

OMMCbIBAOT NOAPOBHOCTM PELLIEHU, MPUHATLIX 0THOCUTENIbHO TpPeboBaHWiA K NporpamMHoMy obecreve-
HWI0, NPOEKTY, NPOrPaMMMUPOBaHNI0 W TECTUPOBAHUIO:

4

OHu
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2) OHM onucbiBalOT 06513aHHOCTY TPyNMbl pas3paboTkn. OHM OnpefensatoT, KT0, YTO U Korja Aenaer,
YyUnTbIBasA Posib NMPOrpaMMHOro obecneveHus, npegmera paboT, [OKYMeHTaUUK, nepcoHana, obecneymnsa-
IOLLLEr0 KayecTBO, U KaXAOro BOB/IEYEHHOrO B MpoLiecc paspaboTku;

3) OHM BbICTYNAKT KaK KOHTPOJIbHbIE MYHKTbI, KOTOPbIE MO3BONSAIOT PYKOBOAWTENAM OLLEHMBATb XO0[4
pa3paboTkn. Ecnm fOKYMeHTbI pa3paboTKM OTCYTCTBYIOT, HEMOMHbI WAW YCTapenun, PyKOBOAMTENN TEPSOT
Ba)KHOE CPeACTBO A/19 OTCNEeXMBAHMUA W KOHTPONS MpoeKTa NpPorpamMmmHOro obecneyeHus;

4) oHM 06pasyloT OCHOBY AOKYMEHTauuu COMPOBOXAEHWS MPOrpamMMHOro obecrnieyeHusi, Tpebyemoi
COMPOBOXAALMMI NPOrpaMMMCTaMM Kak 4acTb JOKYMEHTaLUN NpoayKLuuu;

5) OHM ONUCbIBAKOT UCTOPUIO Pa3paboTKU NPOrpaMMHOro obecrneyeHus.

TuNoBbIMK [JOKYMEHTaMu pa3paboTKuN SABMSAIOTCA:

aHaIn3bl OCYLLLECTBMMOCTU M UCXOAHbIE 3as1BKU;

cneymdmKaumy TpeboBaHWii;

cneunmKauumn QyHKUN;

NPOEKTHble cneunduKaunmn, BKIYaa cneynpmukaumm nporpamm n faHHbIX;

nnaHbl paspaboTky;

naaHbl C60PKM 1 TECTMPOBaHMSA MPOrpaMMHOro obecneyeHuns;

nfaHbl 06ecneyeHNs KavecTsa, CTaHAapTbl U rpadnKu;

3alMTHasA 1 TecToBas MHGopMaums.

7.2.2 [lokymeHTauus npoayKuuu

[oKymMeHTaLma NpogyKunn obecnevymnBaeT MHGOPMaLNIO, HEOBX0LMMYIO AN IKCMNyaTalmmn, conpo-
BOX[EHVSA, MOfepHM3auny, npeobpasoBaHMsa 1 Nepefady NPOrpaMmmHoOl MpogyKuum.

[okymeHTauusa NpoayKuun npecneayet Tpu Lenu:

1) oHa obecneymBaeT yUebHYIO M CPaBOYHYIO MH(OPMALMIO 418 /1060r0 MCNOMb3YIOLEro UM 3KC-
nayaTMpyoLLEro NporpaMmmMHyr0 NpoayKLunio;

2) oHa ob6neryaet nporpamMmucTam, He paspabarbiBaBLUMM MporpaMMHoe obecrneyveHue, ero conpo-
BOX[EHVE N MOLEPHU3aLNIO;

3) oHa nomoraeT Mpofaxke UM MprYeMKe NPOrPaMmMHONA MPOAYKLMN.

[oKyMeHTaLma NpoayKUnn JO/MKHA BKIOYaTb B ceba MaTepuasbl 418 CAeayoLWmnx TUMNoB YATaTenei:

nonb3oBaTesnield, KOTOpble BBOAAT AaHHble, BOCCTAHAB/IMBAIOT MHMOPMAaUMIO W pellalT 3ajayn ¢
NMOMOLLbI0 MPOrpaMMHOro 0becneyeHuns;

ornepaTopoB, KOTOPbIE «MPOrOHST» NPOrpamMMHOe 06ecneveHe Ha BbIYUCINTENbHOW CUCTEME;

COMPOBOXAAOLLMX NPOrpaMMMUCTOB, KOTOPbIE COMPOBOXAAIOT, MOAEPHU3NPYIOT WU U3MEHSOT MNpPo-
rpamMmMmHoe obecneyeHue.

[oKyMeHTauma NPoAyKLMU MOXeT Takke BKIOYaTb B Cebs:

PYKOBOZACTBA U MaTepuasbl /1 PyKOBOAUTENEN, KOTOPbIe CeaaT 3a MCMo/Ib30BaHWEM MPOrpamMmMHOro
obecreyeHus;

BCMOMOraTe/lbHble MaTepuasibl, OCBeLLalLIME BO3MOXHOCTY NPOrpaMMHOM NPOAYKLUN W YTOUHSIHO-
wne ee PyHKLNUK, YCNOBUS 3KCyaTaumm u T. 4.;

06LLY0 MHGOpMALLMIO, OMMCbIBAIOLLYH NPOrpaMMHYI0 NPOAYKLMIO ANst BCEX 3aMHTEPecoBaHHbIX /L.

TuNoBble JOKYMEHTbI MPOAYKLUN BK/OYAOT B CEOSA:

y4yebHble PyKOBOACTBA;

CNpaBOoYHble PYKOBOACTBA M PYKOBOACTBA MO/b30BATENS;

PYKOBOACTBA M0 COMPOBOXXAEHWNIO NMPOrpaMMHOro obecrneyeHmns;

6poLuopbl ¥ UHGOPMALMOHHbIE IMCTOBKW, MOCBALLEHHbIE NMPOLYKLUN.

7.2.3 [JoKymeHTauus yrnpas/fieHUs MPOeKTOM

JlOKyMeHTbI €C034al0T Ha OCHOBE MH(OPMaL MU ynpaB/ieHNs MPOeKTOM, TaKol Kak:

rpadmkun Na Kaxgon ctagmm npouecca paspaboTKu 1 0THeTbl 06 M3MEHEHUAX FpatnKoB:

OTYETbI O COrN1AaCOBAHHbIX U3MEHEHUAX NPOrpaMMHOro obecrneyveHuns;

OTYeTbl O PeLLUeHNsIX, CBA3AHHbIX C pa3paboTKoii;

pacnpegeneHne 06s3aHHOCTeN.

[aHHas fokyMeHTaumsa obecneynmBaeT MHHOOPMALMIO, OTHOCALLYIOCA, C TOUKM 3PEHNS PYKOBOACTBA,
K [ONr0BEYHOCTY MPOAYKLUN.

7.3 OnpegeneHne Kadectsa JOKYMEHTOB

PykoBoguTenn [o/MKHbI BblOMpaTh CTaHAAPTbI, PacrnpoCcTpaHALWMec Ha YPOBEHb Ka4yecTBa, COOT-
BETCTBEHHO pa3/IMYHbIM TUNaMm JOKYMEHTOB M pas3iMyHbIM TUMaM MPOEKTOB U JO/DKHbI OMNpefensaTh, Kak
3TO KayeCTBO OYy/AeT 4OCTUIHYTO M NOAAEPXKaHO.

MoHATUA Ka4vecTBa, NPUMEHNMbIE K COLep>KaHWUIo, CTPYKTYPe U MPeACcTaB/IeHNI0 JOKYMeHTaUnn:
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1) KayecTBO COAEPXKAHUS MOXHO U3MEPSATb B 3/1eMeHTax TOYHOCTU, NOMHOTbI U ACHOCTHU:

2) KayecTBO CTPYKTYPbl MOXHO M3MePSATb JIErKOCTbIO, C KOTOPO/ umTaTeslb MMeeT BO3MOXHOCTb
onpeAenUTb MeCTOMOMIOXKEHNe MHGopMaLmK;

3) KayecTBO MpeAcCTaB/IEHNS AO/KHO COOTBETCTBOBATbL TUMY NpoekTa. Hanprmep, pyKoBOACTBO MOJib-
30BaTe/Isl MOXET MMeTb (hopMy Habopa MaLUMHOMUCHbLIX CTPAHWUL, CKPEneHHbIX BMECTE, NN MOXET ObITb
TUNOrpaCcKoi KHUIOM C 06LLUMPHBIMW UNNOCTPALUSMA, CO3AaHHONM CneumManncTtoM no rpadguke.

7.4 OnpegeneHve hopmaToB AOKYMEHTOB

CTaHfapTunsoBaHHbIe hopMaTbl JOKYMEHTOB BaXKHbI 4151 KOHTPONS KayecTBa AOKYMEHTOB, 4718 YMTa-
eMOCTM JOKYMEHTOB W ATS 00/1erYyeHnss nx ConpoBOXAEHUS.

MHhopmaums MoxeT 6bITb MpefcTaBfieHa B pas3/iMyHbIX opmaTax. [poeKTHble cneuupukaumu,
HanpumMep, MOryT 6bITb 3anMcaHbl Ha YCTAHOB/EHHbIX 6naHkax. ObydeHne Monb3oBaTeNsl MOXHO OCyLLie-
CTBUTb MOCPEACTBOM Y4ebHbIX MpPorpaMM B Kaccax Wy yUYebHbIX KOHCMEKTOB U KOHCY/NbTauuii.

dopmMaThbl JOKYMEHTOB MOMYT pasnnyatbCs OT NPoeKTa K NpoeKTy. OHM 3aBUCAT 0T TaKnx (haKTOpOB,
Kak 06beM MpOeKTa, ayauTopus, ANs KOTOPOM npefHasHayeHbl JOKYMEHTbI, KOMYECTBO YCTAHOBIEHHbIX
cTaguii 1 610MKeT JOKYMEHTUPOBaHNS.

B npoekTupyembIx opmaTax LO/MKHbI ObiTb y4TeHbl COOBpaXKeHUs 0 TOM. GyayT /M [OKYMEHTbI
NepeBOANTb A4/19 MEeXAYHapOAHOI0 pacrnpocTpaHeHus.

CTaHfapTbl 1 PyKOBOACTBA AaHHOM OpraHmsauuun, pacnpocTpaHsoLwmecs Ha opMaTbl JOKYMEHTOB,
[O/DKHbI 6bITb YCTaHOB/EHbI TakMM 06pas3oM, YTobbl AoMycKaTb FMOKOCTb /1S PYKOBOAUTENEN B Bbl6ope
hopMaToB, MOAXOAALWMX 419 MX MPOEKTOB.

7.5 OnpegeneHve cucTeMbl 0603HaYEHNS JOKYMEHTOB

CTaHfapTHble 0603HAaYeHNS JOKYMEHTOB HEOOX0ANMbI AN 3 (HEeKTUBHOI0 KOHTPONS AOKYMEHTALMN.
O603HavaoLwas nHpopmaLms MoXeT BKIKOYaTb B ceds:

3arnaBsue JOKYMeHTa;

CCbI/IOYHbIA HOMEP AOKYMEHTA,;

HOMep Bepcun LOKYMEHTA;

[aTy BbiNycKa 1 MepecMoTpa;

PEKBM3UTbI aBTOPa;

PEKBU3UTbLI YTBEPAUBLLETO /INLA;

0603HayeHMe 3aLMLLEHHOCTM (aBTOPCKUX MNpPaB);

0603HayYeHne opraHusaumm.

Ecnn QOKYMEHTbI BbINYCKalOT B BUAE Pa3pO3HEHHbIX /IMCTOB, Kakaas CTpaHuua JO/DKHA WMETb
WHAMBMAYanbHoe 0603HayYeHne (Hanpumep, €O CCbIIOYHBIM HOMEPOM JOKYMEHTA, HOMEPOM CTpaHuLbl 1
HOMEpPOM M3LaHuS).

8 YcTaHOB/NeHWe npoueayp AOKYMEHTMPOBaHMS

[o/mKHbI 6bITb YCTaHOB/EHbI NPOLEAYPbI 415 NPUMEHSEMbIX B OpraHu3aLmsax cTpaTernii LOKyMeHTU-
poBaHus.

Mpoueaypbl oNpefensioT MOcAefoBaTeIbHOCTb JOKYMEHTMPOBAHUS:

niaHNpoBaHue;

NnoAroToBKa;

KOH(UIYypaLNoHHOe ynpaBeHue:

npoBepKa;

yTBEPXAEHME;

NPOV3BOACTBO;

XpaHeHwe;

foy6nmpoBaHue;

pacnpocTpaHeHWe 1 MOLepPHU3ALNS;

npogaxa.

Mpoueaypbl TakKe LO/MKHbI ONPefeNnsaTb KOHTPO/bHbIE MYHKTbI M METOAbl 06eCneyeHnss KadecTBa.

9 PacnpefeneHne pecypcoB Ans AOKYMEHTMPOBaHWS
OCHOBHbIMY pecypcamu, TpebyeMbIMU ANs LOKYMEHTUPOBaHWSA, SBMAIOTCA CefytoLme:

nepcoHan (cm. 9.1);
cpeactea (cm. 9.2);
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(huHaHcupoBaHme (cMm. 9.3).

9.1 MMepcoHan

[na npouecca paspaboTKy NPorpaMMHOro obecrneyeHns He06X0AUMbI MHOAN CO 3HAHUEM:

nporpaMmMypoBaHns —anst paspaboTKy NPOrpaMMHOro obecrneyeHns:

CyTW npeamMeTa - AN NpPefcTaBfeHns NHPOPMaLMM 0 NMPUMEHEHUAX NPOrPaMMHOro obecrneyeHmns:

[OKYMEHTUPOBaHUS — ATA paspaboTKyM JOKYMeHTaUUM NposyKunu.

BaxxHO, 4TO6bI LUTAT Obl1 NOMHOCTLIO 06yYeH MeTofam [OKYMEHTUPOBaHUA M YTOObl Kaxkaas rpynna
NOMTHOCTBIO MOHMMa/1a U BbINOJIHAMA CBOK POJib B JOKYMEHTMPOBAHWM:

NPOEKTUPOBLLMKM NPOrpamMMHOro 06ecneyeHms H NPOrpamMMmUCTbI CO34al0T JOKYMEHTaLMI0 pa3paboTkuy,
KOTOpasi ONUCbIBaET MPOAYKLUMIO UAN ee 3afaun: OHU Takke 06ecreynBaroT JOKYMEHTALNI0 COMPOBOXe-
HUS MPOrPaMMHON NPOAYKLNN;

cneumMancTbl B MpeaMeTHON o6nacTn obecneyumBaloT MHGoOpMaUnio ata (M MOryT paspabaTtbiBaTb)
YyacTu cTaguii usydeHusl, cneumdmkauuii TpeboBaHWli, MIaHOB TECTUPOBAHMA W 06ecreyeHns KayecTsa,
nnaHoB C60pKM MPOrpaMMHOro o6ecneyeHnss B YCI0BMAX KCMyaTaumMm U MHOTMX TUMOB FpadnKoB;

CNeunanCTbl HO M34aHuio 06bIYHO MOArOTOB/AT AOKYMEHTaUUIO No 00y4eHWI0 nosb3oBaTens, a
TaKKe CNPaBOYHYH, NHHOPMALNOHHYI0 0 NMPOAYKLUMM U NOCPESHUYECKYHO.

9.2 CpeacTtsa

Ba)xHO npeflycMOTPeTL 06ecneyeHue 3agay JOKYMEHTMPOBAHUSA COOTBETCTBYOLMMU U NOAXOAALLUMMN
cpescTBamm.

MHCTpyMeHTa/IbHble MPOrpaMMHble CpeacTBa Mosie3Hbl AN NOArOTOBKU U KOHTPONSA JOKYMEHTaL MK,
OHM MOTYT ObITb MPUMEHEHbI /151 MOBbILLEHNA 3PHEKTUBHOCTU MHOIMX MPOLECCOB [JOKYMEHTUPOBaHUSA
1N UCMOMb30BaHNA CTaHAApTOB AaHHOM OpraHM3auumn, pacnpocTpaHSoWNXCA Ha JOKYMEHTMPOBaHMe.

9.3 duHaHcupoBaHue

BaXXHO, 4TO6GbI CTOMMOCTb JOKYMEHTUPOBaHWA OMpefensnachk Kak OTAe/bHble CTaTbW G0gKeTa, Tak
Kak OHa HepeLKO COCTaBSAET 3HAYMTENIbHYI0 YaCTb CTOMMOCTM pa3paboTKM NPOrpaMMHOro obecneveHums.

10 TnaHMpoBaHWe LOKYMEHTUPOBAHUSA

MnaH JOKYMEHTMPOBAHUS OMpeaensieT, YTo JO/MKHO ObITb CeNaHo, Kak 3TO AO/MKHO 6bITb CAenaHo,
KOrJa 3TO JO/MKHO 6bITb CAENAHO M KTO 3TO JO/DKEH AenaTb.

MnaH AOKYMEHTUPOBAHMUA MOXET 6bITb HacTbi0 06LLEr0 NiaHa MPOEKTUPOBAHWS WAN OTAENbHbIM
BOKYMEHTOM. [ns HebonbLIMNX, HeouLManbHbIX NPOEKTOB M1aH MOXET ObITb BCEro Ha OA4HOI CTpaHuLg.
[na 60NbLUMX NPOEKTOB 3TO MOXET 6bITb 06BEMHbI JOKYMEHT, KOTOPbIA CMefyeT YCTAHOB/EHHbIM CTaH-
JapTaM U sBNsieTcs NpeAMeTOM fas omLManbHOM NPOBEPKM M MpoLeLypbl YTBEPXKAEHWS.

MnaH JOKYMEHTMPOBAHMSA [O/MKEH ObITb AOBEEH A0 BCEX YYACTHMKOB paspabaTbiBatoLLero Kosiek-
TMBa M 0 BCeX, KOro OH KacaeTcs. [Jo/KHbI 6bITb YETKO YCTaHOB/IEHbI 06513aHHOCTW BCEX BOB/IEYEHHbIX B
paboTy, CBSI3aHHYH C AOKYMEHTUPOBAHUEM.

MnaH fo/MmKeH BK/IIOYATb B CEOS U3MOXKEHNE:

06LLe CTPYKTYPbl JOKYMeHTaLnu;

TUMNOB U COfePXaHNA JOKYMEHTOB;

KayecTBa 1 (hopMaToB JOKYMEHTOB;

0603HayYeHNsT JOKYMEHTOB:

KOMMIEKTHOCTU U XpaHeHUsi JOKYMEHTOB;

obpalLeHns JOKYMEHTOB:

rpagmka 4OKyMeHTUPOBaHNS.

MpatmK JOKYMEHTMPOBAHUS JO/MKEH pacnpedensTb BpeMs Ans:

naaHMpoBaHNsA LOKYMEHTOB;

NPOBEPKUN M/aHa JOKYMEHTUPOBAHUA W NPUHLUMNOB AOKYMEHTUPOBAHUS;

NoAroTOBKM MPOEKTOB M NMPOBEPKM WX HA TEXHUYECKYH TOYHOCTb, MOTHOTY' M COOTBETCTBUE;

pefaKTMpoBaHMSA MPY BHECEHUW KOMMEHTapWEB, MOSIBUBLUMXCSA MPU MPOBEPKE;

NpoBeAeHUsI COrnacoBaHus;

nepeeoja (HanpuMmep, ¢ AMNOHCKOro Ha (hpaHLy3CKniA):

pacnpocTpaHeHus.

MnaHmpoBaHWe cnegyeT HauUMHaTb 3apaHee, U MaaH Heo6XOAMMO MPOBEPATb Ha BCEM MPOTSKEHUM
npoekTa. Mogo6HO N06OMY NnaHy naaH JOKYMEHTMPOBaHWUS O0TpaXkaeT Hamevaemble AeNCTBUSA 1 ABASETCA
06BbEKTOM A/11 HEO6X0AUMbIX U3MEHEHWIA. B MPoeKTe A0/MKHbI 6bITh NPeLyCMOTPEHbI PerynsipHble NPOBEPKU
pesynbTaTUBHOCTU M3MEHEHWI B MaHe.
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MPUNOXXEHWE N
(cnpaBo4HOE)

KOHTpPO/bHble TabMMUbl AN YNPaBIeHUst HPCHPAMMHOM JOKYMeHTaLvei

Al KoHTponbHas Tabnuua ctpareruu

ByayT 1 pelieHnsa Hanpa&TCHbI Ha:

CO3/iaHue COOTBETCTBYHOLLE/ NMPOrpaMMHON [OKYMeHTaLun?
NMPUMEHeHMne CTaHJapToB 1 PYKOBOACTB MO JOKYMEHTUPOBaHNIO?
yCTaHOB/EHWE npoLefyp AOKYMEHTUPOBAHUA?

CO3/laHne PecypcoB, NPUTOAHbLIX ANA LOKYMEHTUPOBAHMA?
1Cnosib30BaHNne CpefCcTB aBTOMAaTU3MPOBAHHOIO [JOKYMEHTUPOBAHNA?
onpefeneHune wrara ¢ OTBETCTBEHHOCTAMU 3a:

obecneyeHne cTaHapTaMy U NpoLesypam u no fOKYMEHTUPOBAHUIO?
KOHTPO/Ib KauecTBa JOKYMeHTaLum?

6)

BygeT i ony6aMKOBaH CTpaTeruyeckuii otuer?

A.2 KoHTponbHas Tabnuua cTaHAapToB
ByayT v NPUHATLI UK OMpefenieHbl CTaHAapTbl ANA:

a)
6)
B)
r
)

MOZENMN XWU3HEHHOTO LKA NPOrpaMMHOro o6ecrneyeHns?
TUNOB W COfEPXKaHUS [JOKYMEHTOB?

YPOBHeli KayecTBa JOKYMEHTOB?

hopmaToB [JOKYMEHTOB?

0603HaYEHNS JOKYMEHTOB?

AJ KoHTponbHas Tabnuua npouesyp
ByfyT v ycTaHOBNEHbI AW JOKYMEHTUPOBAHWUSA MpoLesypbl:

nnaHnpoBaHuna?

KOHTPONA?

npounsso/cTea?

MPOBEPOK U YTBEPXAEHNIA?
pacrnpocTpaHeHuna?

XpaHeHWs opuruHana v gybnukara?

X) akTyanusauum?

n)

npogaxu (pacnpocTpaHeHns)?

A.4 KoHTponbHas Tabnuua NnaHMpoBaHWs NpoekTa

BygeT nu co3aaH NnaH JOKYMEHTMPOBaHWS, KOTOPLI BKNOYAET B Ce6S:

TUMbI, COAepXaHve, Ka4yecTBo, (hopmaTbl, YCN0BUA /19 NepeBoja fIOKYMeHTOB?

rpathukun JOKyMeHTOB?

aCCMrHOBaHNA Ha [OKYMEHTbI?

ByfyT nu onpefieneHbl OTBETCTBEHHOCTY 3a:

NOArOTOBKY [OKYMEHTOB?

NpoBepKYy U yTBEPXAEHWE LOKYMEHTOB?

BygeT nn wrat obecneyeH COOTBETCTBYIOLMMI CPeACcTBaMu 1A 3afay AOKYMEeHTUPOBaHUA?
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