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Mpepgucnosune

1 NOArOTOBJ/IEH OTKpbITbIM aKLMOHEPHbIM 06LLEeCTBOM «HayuHO-nccnenoBaTenbCkuii LEHTP KOHTPO-
NS 1 ONarHoCTMKN TexHuyeckux cuctem» (AO «HWL, K[») Ha ocHOoBe COGCTBEHHOro nepeBOAa Ha PYCCKUiA
A3bIK @HIN10A3bIYHON BEPCUM MEXAYHAPOLHOro CTaHAapTa, YKasaHHOro B NyHKTe 4

2 BHECEH TexHuyeckum KoMuTeTOM NO cTaHgaptudaumm TK 201 «3proHomuka, rncmxosorusa Tpyga u
NHXEeHepHas MCUX0orus»

3 YTBEPX/JEH W BBEJEH B IENCTBUE Mpvka3om PefepasibHOrO areHTCTBa Mo TeXHUYEeCKoMy pe-
rynmpoBaHunio 1 MeTtposornu ot 20 okta6pa 2016 r. Ne 1446-cT

4 HacTtosAwuii cTaHAapT UAEHTUYEH MexayHapogHomy ctaHgapty MCO 9241-13:1998 «3proHomuye-
ckvie Tpe6oBaHUA Kk NpoBeAeHN0 0OUCHBIX PaboT € NCNOb30BaHMEM BUAEOANCNIENHbIX TepMuHanos (VDT).
YacTb 13. PykoBoacTBo nosb3osatena» (ISO 9241-13:1998 «Ergonomic requirements for office work with
visual display terminals (VDTs)— Part 13: User guidance», IDT).

HanmeHoBaHMe HacTosLLero ctaHjapTa U3MEHEHO OTHOCUTE/IbHO HaUMEHOBAHUSA yKa3aHHOro Mexay-
HapoJHOro cTaHgapTa 4s1s npusegeHus B cootsetcTeue ¢ FOCT P 1.5 (nyHKT 3.5).

Mpy NpUMEHeHNN HacToALLEro cTaHAapTa PeKoMeHAyeTCA NCMOb30BaTbh BMECTO CCbI/IOYHbIX MEXAyHa-
POAHbIX CTAHAAPTOB COOTBETCTBYIOLLME UM HaLMOHaNbHble CTaHAapThl Poccuiickoli ®epepaunm, cBefeHns o
KOTOPbIX NpUBEAEHbI B AONONHUTENBHOM Npunoxenun A

5 BBEJEH BIMNEPBbIE

MpaBuia NpUMEHEHNsI HACTOALLEro CTaHAapTa YyCTaHOB/EHbl B CTaTbe 26 ®eaBpasnbiioro 3akoHa
oT 29 moHA 2015 r. Ne 162-93 «O crtaHgapTusauuu B Poccuiickoii degepaunm». VHdopmaums o6
N3MEHEHUSIXK HACTOALLEMY CTaHAapTy Ny6/IMKYeTCA B €XXErogHoM (N0 COCTOSIHUIO Ha 1siHBaps TeKyL, ero
roga) MHopmMayMoTiOM yKkasaTene «HauuoHanbHble cTaHA4apThl», a oPUUMaNbHBIA TEe KCT U3MEHEHWI
M NONpaBOK — B €XEeMEeCSAYHOM MH(OPMaLMOHHOM yka3aTefne «HauuoHasnbHble cTaHAapThl». B cnyvae
nepecmoTpa (3ameHbl) WM OTMEHbI HACTOALLero cTaHjapTa COOTBETCTBYHO L ee yBeJoMNeHne byaeT
ony6/MKOBaHO B G/MKalLLEM BbINYCKE eXeMeCcsYHOro MHopMauMoHHOTO ykasaTensi «HauuoHasbHble
cTaHpapTbi». CooTBeTCTBYKLW aa WHpoOpMauus, yBefOM/EHME U TeKCTbl pasmelialTcs Takxe B
MHOpPMaLMOHHOW cncTeme 06LLero nofb3oBaHWa — Ha oduLManbHOM caiTe defepanbHOro areHTCcTBa
Nno TEXHUYECKOMY pPerympoBaHuio n MeTponorum B cetn MHTepHeT (Www.gost.ru)

© CraHgapTuHdopm. 2016

HacTtoswuii ctaHgapT He MOXeT 6bITb MOTHOCTHIO UM YACTUYHO BOCMPOW3BELEH, TUPAXUPOBAH U pac-
NPOCTPaHEH B kKayecTBe OhULManbHOMO N3gaHns 6e3 paspelleHus defepanbHOro areHTCTBa No TEXHUYECKO-
MY perynnpoBaHuio U MeTposIorum
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BesepeHune

B HacTosiLemM cTaHAapTe pacCMOTPEHbI BONPOCHI pa3paboTkM pPyKOBOACTBA MO/Mb30BaTe s, Kacawlne-
€S N0SIb30BaTe/IbCKMX MHTEPHECcoB.

OCHOBHOW Lenbl pyKOBOACTBA MNOJb30BaTeNst ABASETCA MOMOLWb B3aMMOAEWCTBMIO MOMb30BaTeNs c
cucTemoli nocpeacTBOM:

- 6onee ahPeKTUBHOIO UCMOSIb30BAHUSA CUCTEMDI;

- CHWKEHUS1 YMCTBEHHOI Harpysku nosnb3oBarens;

- NOMOLLM Nonb3oBaTeNsiM npy 06paboTke ownboKk;

- NOMOLLY NONb30BaTENSAM C Pa3/IMYHbIMU YPOBHAMUN HaBbLIKOB.

HacTosiwumii ctaHaapT NoneseH:

- paspaboTunkam pyKoBOACTBa No/Mb3oBaTens;

- paspaboTymKkam MeTo40B NPOEKTMPOBAHUA PYKOBOACTBA MO/Sb30BaTesis;

- NoKynaTensm, KOTOpble UCMOMb3YHT HACTOSALWMIA CTaHAapT NPy NPUOGPETEHNM NPOAYKLMN

- OTBETCTBEHHbIM 3a 06ecrneyeHne COOTBETCTBUS NPOAYKLUMM PEKOMEHAALMAM HACTOALWEero cTaHgapTa

[naBHbIM nosyyatenem MpenMyLLecTB OT MPUMEHEHUS HACTOSLLEro cTtaHJapTa SBMSETCS KOHEYHbIN
nonb3oBaTesnb BugeoaucnaeinHoro TepmuHana (BAT). VIMeHHO NoTpPe6BHOCTM KOHEYHOro nosnb3oBaTtens fer-
11 B OCHOBY pPEKOMEHAALMIA, NPUBEAEHHBIX B HACTOSILLEM cTaHaapTe. [pUMeHeHUe MOMOXEHUIA cTaHaapTa
cnoco6CcTBYeT CO34aHMI0 NOb30BaTeNbCKUX MHTepdelicoB, obnagatowmnx 6onee BbICOKOW NPUrOAHOCTbLIO UC-
nosb30BaHUA 1 obecneymBaloLLyx 601ee BbICOKY MPOM3BOANTENBHOCTD.

[na npyMeHeHns HacToslero ctaHgapTa Heo6x0AMMO XopoLlee 3HaHMe npeanonaraemMoro nosb3oBa-
Tens, ero okpyxawlLiei cpefbl 1 3agady. MNpy MCNoNb30BaHUM HACTOALLEro cTaHAapTa AO/MKHbI ObITb onpe-
JeneHbl 3ajayv Nosb3oBaTens U YeTKo MAEeHTUMLMPOBaHbI KIloYeBble 3ajaun, npeacraBnsiowue coboi
Hanbosiee 4YacTo BbIMOJIHAEMbIE U Hanboee BaXkHbIe

PekomeHzaL MM No MCMNOMb30BaHUI0 HACTOSALLENO CTaHAapTa NpuBeAeHbl B MPUIOXEHUN A.
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HALUWOHANBbHBIN CTAHOLAPT POCCUMNCKOW SGEALEPALUMN

SPTOHOMWYECKNE TPEBEOBAHUA K MPOBEAEHNIO OPUNCHbLIX PABOT C UCIMOJ/IbSOBAHVEM
BUAEOAMNCIIEAHBIX TEPMWHAOB

YacTtb 13

PykoBoACTBO nonb3oBaTtens

Ergonomic requirements for office work with visual display terminals. Part 13. User guidance

[ata BBegeHns — 2017—12—01

1 O6nacTb NpUMeEHeEHUSA

B HacToAWeM cTaHfapTe npuBefeHbl pekomeHjauuy no paspaboTke 3/1eMeHTOB PYKOBOACTBA MO0J1b30-
BaTe/If. OTHOCALLMXCA K NPOrpaMMHbIM NOMb30BaTe/IbCKUM MHTEpdeiicaM 1 ux npoeepke. PyKOBOACTBO NO/b-
30BaTensl B COOTBETCTBMN C HACTOALLMM CTaHAAPTOM ABMSIETCA AOMNONHUTENbHOU MHopMaLmeli K 06bIYHOMY
Avanory «nonb3osateslb — KOMMbIOTEP», KOTOPYIO CUCTEMa NpeacTasseT Mosib3oBartesio no ero sanpocy
Unn aBTOMaTuyeckn. B fononHeHve K 06WMM pekoMeHJaunam, nNprBefeHHbIM B HACTOSALWEM CTaHaapTe, pe-
KOMeHJauun no pykoBOACTBY MO/fib30BaTesis B 3aBMCUMMOCTM OT Tuna guasnora npueefeHsl B NICO 9241-12,
NCO 9241-14. CO 9241-15. NCO 9241-161»

Hactoswwin ctaHgapT NPUMEHNM K 3/1ieMeHTaM B3auMOoAelicTBIsA, NMOMOraLwmM nosb3oBaTtesno ycTpa-
HATb BO3HWKHOBEHME OWWOOK. PyKOBOACTBO Nosfib30BaTesid, paccMmaTpMBaeMoOe B HaCTOSILLEM cTaHAapTe,
BK/lOYaeT B ceb6s1 pekoMeHAaLnmn, OTHOCALMECS K AaHHbIM, 06paTHOl CBA3N, MHOPMaLMKN O COCTOSAHNUMN Cu-
cTemMbl. 06paboTke OWNOOK, OHNAH-NOMOLLY, a Takke obLme pekoMeHAauun Ans BCeX TUMOB PyKOBOACTBA
nosib3oBaresns.

Moaaepxka nonb3oBaTens € NOMOLLbI APYrUX CpefcTs (Hanpumep, 06y4valoLwmnx OHMaiH-nporpamMm,
OHNaH-A0KyMeHTaUnn, NHTeNNekTyanbHblX CPeACTB NOMOLLM B paboTe CUCTEMbI) HE pacCMOTPEHa B HacCToO-
AllleM cTaHjapTe.

PekomeHgaLum B HacToAWEM cTaHAapTe CChOPMYNNPOBaHbl Tak. YTO OHW He 3aBUCAT OT MPUIOXKEHWA,
cpefpl Ny TeXHONorunii ocyecTsnieHnsa. OHY COOTBETCTBYIOT TUMOBbLIM CUTYaLMAM, BK/IOYAIOLWMM creunans-
Hble NOTPe6GHOCTN B UHChOPMaLUK 1 AeACTBUSIX.

Kak n gpyrue ctaHgaptbl cepun NCO 9241, HacTosilwmii cTaHAApT MOXET ObiTb NPUMEHEH NOJIHOCTLIO
WM YacTu4HO. Hanpumep, Ana NpunoXeHuii, y KOTOPbIX OTCYTCTBYET PYHKLUWA CNpaBKku C OrnaBieHneM, HeT
Heo6x0aMMOCTH co6AaTL PEKOMEHJaLNM HACTOSALLEro CTaHAapTa, OTHOCALMECS K 3TON (YHKLMN.

2 HopmaTuBHbIE CCbIJIKMK

B HacToAweM cTaHAapTe UCMONb30BaHbl HOPMATUBHbBIE CCbINIKWA Ha creaylolme ctaHaapTbl:

NCO 9241-12 3JproHomuyeckme TpeboBaHMA K MpPOBeAEeHU0 OUCHbIX paboT € UCMOMb30BaHNEM
BUAeOAUCNNENHbIX TepmuHanoB. Yacte 12. lMpepactaBneHne uHdopmauun (ISO 9241-12 Ergonomic
requirements for office work with visual display terminals (VDTs) — Part 12: Presentation of information)

NCO 9241-14:1997 OproHomuyeckme TpeboBaHNS K NPOBeAeHN0 OONCHbIX paboT ¢ UCMO/Ib30BaHUEM
BUAEOAUCNIENHbIX TepMUHanoB. Yacte 14. inanoru, ucnonb3yemblie B MeHto (ISO 9241-14:1997 Ergonomic
requirements for office work with visual display terminals (VDTs) — Part 14: Menu dialogues)

11 MNpu pa3paboTke cnefyeT Takxe yuuTbiBaTb Tpe6oBaHus [47].

N3paHue oduynansHoe
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MCO 9241-15:1997 3proHomMumyeckne TpeboBaHUs K NPOBEAEHNIO OPUCHBIX PaboT C MCNONb30BaAHNEM
BUAeoANCNIENHbIX TepMUHanoB. YacTe 15. imanorn komaHz / komaHaHble ananorn (ISO 9241-15:1997 Er-
gonomic requirements for office work with visual display terminals (VDTs) — Part 15: Command Dialogues)

NCO 9241-16 3SproHomuueckme TpeboBaHUA K NPOBeAEeHUN0 OOUCHBIX paboT € MCNOMb30BaHMEM BU-
AeoaucnneiHblx TepMuHanoB. YacTe 16. imanorn ¢ npsmbiM MaHunynvposaHuem (ISO 9241-16 Ergonomic
requirements for office work with visual display terminals (VDTs) — Part 16: Direct manipulation dialogues)

MpumeyaHne — lpu NONb30BAHWN HACTOALWMM CTaHAAPTOM LienecoobpasHo NpoBepuTb AeiiCTBNE CCblNoY-
HbIX CTaH4apTOB B MH(POPMALMOHHOW cucteme o6LLEr0 NOb30BaHNA — Ha ouUnanbHOM caiiTe ®efepasbHOTO areHT-
CcTBa N0 TEXHWYECKOMY PerynMpoBaHunio N MeTposiornn B ceTn VIHTEpHeT UM Mo exerogHo nigaBaemoMy vHdopmaum-
OHHOMY yKasaTen «HauunoHanbHble CTaHAapTbi», KOTOPbIA OMy6/IMKOBaH N0 COCTOAHNIO Ha 1 AHBapsA Tekyuwiero roga, v
N0 COOTBETCTBYIOLMM €XEerofHo nsfasaemMbiM MHPOPMAaLMOHHBIM yKa3aTenam, ony6/MkoBaHHbIM B Tekylem rogy. Ecnu
CCbI/IOYHBI JOKYMEHT 3aMeHeH (M3MEeHeH), TO Npu NOoMb30BaHUM HaCTOALWMM CTaH4apToOM crieAyeT PYyKOBOACTBOBATbLCSA
3aMeHEeHHbIM (M3MEHEHHbIM) AOKYMEHTOM. ECnu cCblNOYHbI AOKYMEHT OTMEHeH 6e3 3ameHbl, TO NOJI0XeHNe, B KOTOPOM
[aHa ccblfika Ha Hero, NpYMeHsIeTCcsA B 4acTu, He 3aTparmBaloLLeli 3Ty CCbIKy.

3 TepMuHbl 1 onpepeneHus

B HacTosiLem cTaHgapTe NpMMEHEHb! cneayoLne TePMYHbI C COOTBETCTBYOLUMY onpeseneHnsMu:

3.1 Hes3aBucumas nomolyb (browsable help): Bug nomowm (BcnomoratenbHow nHopmauum), focTyn
K KOTOPOI He 3aBUCUT OT TeKyLL,ero COCTOAHUS BbINOSIHAEMOW 3agaun. Tembl NOMOLLM MOTYT ObITb NPOCMOTpe-
Hbl NO XeNaHuo Nosib3oBaTens B /ILV60M Nopsigke v 1060l NocnefoBaTebHOCTY.

3.2 KOHTEKCTHO-3aBMCMMasa NomoLlb (context-sensitive help): Bug nomowm (BcnomoratenbHOW WH-
dopmanun). AOCTYN K KOTOPOI MW AManasoH Tem pasgena NMomoLLy 3aBUCUT OT UHdOpMaLun, CBA3aHHOW C
BbINO/IHAAEMOl MOoNb30BaTenieM 3agadeil, NocNefHUMI BBEEHHbIMU faHHbIMU, BbiGPaHHbIM 0ObEKTOM. TeKy-
MM NOMIOXKEHNEM UMW TEKYLLUM PEXMMOM paboTbl CUCTEMbI NN MPUIOXKEHUS.

3.3 owwubka (error): CuTyauus, B KOTOPOW peakuus CUCTeMbl He COOTBETCTBYET Lenu Mnosib3oBaTens.
OWnbKN [enaTca Ha OWNOKN HaBUraummn, CMHTakcuyeckne ownbKM, KOHULEeNTyas bHble OWnbKN 1 T. 4.

3.4 o6paboTka owunb0oK (error management): CpeacTBa NnoaaepXku Nonb3oBaTens npyu 06HapyXeHuu,
06bSACHEHNN W YCTPaHEHUW CUTYaLWIA, BbI3bIBAOLLMX OLLMGKM.

3.5 npepoTBpaleHne ownb0okK (error prevention): JeiCTBUA MO CHUXEHWUIO 4acTOTbl BO3HWKHOBEHUS
OLMBOK.

3.6 o6paTtHas cBa3b (feedback): Bbixoa cuctembl, NpeAocTaBaseMmblii N0b30BaTeN0 B OTBET HA BBOJ,
[aHHbIX Nosib3oBaTenem, Unn coobLieHne 0 BOSHUKHOBEHWUMW COBLITUIA CUCTEMBI.

3.7 pyKOBOACTBO, MHCTPYKUUA (pyKoBOAALMe NpUHLMNLI) (guidance): SnemeHT guanora, BK/O-
yawuii pekomeHgauum, noMoraroLLe Nob30BaTe N0 NoAyYnTb Xenaemblii pesynbTar. PyKoBOACTBO MOXeT
NMOMOYb MONb30BATENO BbISBUTb HOBbIE BO3MOXHOCTW CUCTEMbI, COCTaBUTb M/iaH AOCTVXXEHUS CBOEN Lemm,
okasaTb MOMOLLb B OCTMXEHUN e YNpaBnsTh CUTyauuelt B ciydae BO3HUKHOBEHUSA OLIMOOK.

3.8 oHnaiiH-nomoLlb, OHNaliH-cnpaBka (on-line help): JononHuTensHas uHGOpPMaLMa pykoBoAcTBa
nosib3oBartesis NOMVMO MOACKA30K/3anpocoB. 06paTHOW CBA3M, COOBLLEHNI O COCTOSIHUM 1 ownbKax, koTopas
MOXeT 6bITb NpefocTaB/ieHa No UHMLMaTVBE NONb30BaTENS WUAWM MO MHULMATUBE CUCTEMbI, Kak npasBuio, co-
AepXnT nHdopmaLmio 06 0CO6EHHOCTAX CUCTEMBI U AXanora 1 0 TOM. Kak OHU MOTyT 6bITb MCMOMb30BaHbI Npu
BbINO/IHEHNW MOMb30BaTeNemM 3ajau.

3.9 3anpoc (prompt): Bbixog cuctemsl, 3anpalumsaioLLnii BBOA AaHHbIX NOb30BaTENEM.

3.10 uHdopmaumsa o cocTossHumM (ctatyce) (status information): VMiHdopmauus, oTpaxawLwas Teky-
LLee COCTOSAHNE CUCTEMBI.

3.11 pykoBoACTBO (NoAckaska) cuctemMsbl (System-initiated guidance): PykoBogcTeo (nogckaska), npe-
JocTaBnsieMoe nosib3oBaTesio CUCTEMOI 6e3 3anpoca Nonb3oBaTtesnis 0 NPefocTaBeHNn eMy pyKOBOACTBA.

MpumeuaHune — PyKOBOACTBO, NHULUNPOBAHHOE CUCTEMOIA, COLEPXNT 3anpochl, 06paTHYI0 CBA3b, NHopMa-
LMI0 O COCTOsIHMM'CTaTyce n T. A.

3.12 pykoBOACTBO nosb3oBaTens (user guidance): JononHuTtenbHaa nHopmauusa noMmmo 06bIYHO-
ro guasnora «nosnb3oBaTeslb — KOMMNbIOTEP», KOTOpas NpefocTaBaseTcs CMCTEMO NOb30BaTe 0 MO 3anpocy
NNy aBTOMaTUYeCcKu.

3.13 pykoBoAacTBO (M0 3anpocy nosnb3oBaTtens) (user-initiated guidance): PykoBoacteo (nofckaska),
npefocTaBnseMoe nosib3oBaTesto CUCTEMON TOMbKO N0 3anpocy nosib3oBaTens.

2
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4 MpumMeHeHNe HacTodLWero ctaHgapra

4.1 Lenecoo6pa3HoCTb pyKOBOACTBa NoJjib3oBaTens

PykoBOZCTBO NMO/Mb30BATENSA NOAXOAUT A/151 BCEX CTUNEV B3aUMOAEWCTBUS, TUMOB ANANION0B U PEXMMOB
paboTbl 1 NpeAcTaBaseT co60i MOMOLLbL NOb30BaTE/O NPU BbIMOSTHEHUN 3adau.

4.2 TIpUMEHOHNO peKoMeHaaunii

O6wue Lenv aproHOMUYHOTO NPOEKTUPOBaHNUS NpuBeAEHbI B pasgenax 5— 10. OTaenbHble pekoMeHaa-
LWKU. HanpaB/fieHHble Ha AOCTUXEHUE 3TUX Leneid, cnefyet NPUMEHSTb B KOHKPETHbLIX YCMIOBUSX, K KOTOPbIM
OHW OTHOCATCA (Hanpumep, ANS KOHKPETHbIX FPynn nosb3oBaTenel, BUA0B 3a4ad, yCNoBUiA paboTbl, TEXHOO-
rvit). ®opma oTAeNbHbIX pekoMeHauuii BknovaeT B ceba hopmMynMpoBKy pekomeHgaumu, npumep (Npu He-
06X04MMOCTK) U NpUMeYaHust (NP Heo6GXoAMMOCTH). B NprBeAEHHbIX NpUMepax K pasnnyHbiM pekomMmeHaaLmn-
SIM. KaK NpaBun/io, ONMCaH BapuaHT peanusaunm aTux pekomeHgauuii. B HEKOTOpbIX Npumepax Takke ykasaH
npeAnoYTUTESIbHBIA BapuaHT peLleHus.

KoHKpeTHasi pekomeHaauust 4o/mkHa 6bITb NCCNefoBaHa Ha ee NPYMEHUMOCTb, U eC/IM OHA NPUMEHNMA,
[o/MKHa ObITh peasnim3oBaHa B COOTBETCTBYIOLWEM PYKOBOACTBE MO/Ib30BATENISA, EC/IM HET flOKa3aTeIbCTB TOro,
4YTO BbIMOJ/IHEHNE 3TON pPeKoMeHAaLMn MOXeT MoB/eYb OTKNOHEHME OT Leneil npoekTupoBaHusa/pa3paboTkm
NN MOXET NPUBECTM K CYLLLECTBEHHOMY CHUXEHUO yA06CTBa UCNob30BaHWsA. Mpy aHanuse NpMMeHUMOCTH
pekoMeHAauun, kak npaBuio, cnegyet paccmatprBaTb B TOM NOpsiAKe, B KOTOPOM OHU MpeacTaB/ieHbl B CO-
OTBETCTBYILLEM pasgesne unv nogpasgene. MNpu aHanuse BbINOIHEHUSI NPUMEHUMbIX pekoMeHgaunii cneay-
eT aHa/M3npoBaTb NPOAYKUMIO UAN Habnogatb 3a paboToii nosib3oBaTtesieit U3 penpe3eHTaTMBHOWN rpynnbl
B YC/OBUSIX pelleHns 3aaad nosb3oBatesisi ¢ NpuBieyeHMeM nosnb3oBaTens. Mpumepsl npoueayp, KoTopble
NoMoraloT aHa/IM3npoBaTb NPUMEHUMOCTb U ONpPeaeNnaTb COOTBETCTBUE NPUMEHNMbIM peKoMeHAaunsM, nNpu-
Be/ieHbl B NPUIOXEHNUN A.

4.3 OueHka COOTBETCTBUA NPOAYKLNN

Ecnwv 3asBNeHo, 4TO NPOAYKLMSA COOTBETCTBYET BCEM NPUMEHUMbIM PEKOMEHAALNAM HACTOSLLEro CTaH-
fapTa. LO/MKHbI ObITb YKa3aHbl Npoueaypbl, UCNOMNb30BaHHbIe Npu hopMupoBaHnn Tpe6oBaHuii K pyKOBOACTBY
nosnb3oBartens, paspaboTke U/unm NpoBepke MX BbINOMHEHNS. YPOBEHb AeTann3auuy Takoli npoueaypbl ABs-
eTca pe3ynbTaToM COrnalleHns Mexay 3anHTepecoBaHHbIMU CTOPOHAMMU.

Monb3oBaTeny HaCTOSILLEro cTaHfapTa MOryT /IMGO KMCNosb3oBaTb Mpoleaypbl, NpPUBEAEHHbIe B Npu-
noxeHun A. nn6o paspaboTartb Apyryto npoueaypy ¢ y4eTom ocobeHHocTel pa3paboTkv u/vnm ycnoswuii npo-
Be/leHVs1 NPOBEPKM COOTBETCTBUS TPEOOBAHUAM.

5 O6uune pekoMeHaaLUM No PyKOBOACTBY NoO/Mb30BaTeNs

5.1 O6wue ceBepeHuns

B faHHOM pasgene npusefeHbl 06LiMe pekomeHaaumMmn no paspaboTke pykoBoAcTBa nonb3osatens (Ha-
npumep, OTHOCALLMECA K 3anpocam, 06paTHOl CBS3W, COCTOSAHWIO CUCTEMbI, YNPaBAEHWNIO OLLUMGKAaMM, OHMAH-
crnpaskam).

5.2 O6uine pekoMmeHgaLun

5.2.1 PekomeHpayeTcsi, 4Tobbl MH(OpPMaLUsi pyKOBOACTBA NOMb3oBaTesnst Gbina ferko oT/IMYMMONR OT
Apyroii oTo6paxaemoii MHhopMaLuu.

Mpumep — B cnyvae, eciiv nonb3oBaTeNb 3anpawnBaeT PyKOBOACTBO, NOSIBNSIETCA OTAENbHOE fua-
NI0OrOoBOE OKHO ApYyroro LuBeTa.

5.2.2 Ecnu cooblLeHre pykoBOACTBa NO/b30BaTeNs, NpeAcTaB/ieHHOe N0/b30BaTe o CUCTEMONA, 60/1b-
e He COOTBETCTBYET TEKyLLEeMy COCTOSHUIO CUCTEMbI UK AelCTBMAM Nob3oBaTens, MHopmMaLmio Heobxo-
AvMo ybpaTb C aKkpaHa.

5.2.3 PeKkomeHfyeTcs, 4TO6bl PyKOBOACTBO, NMpefcTaB/ieHHoe Mo 3anpocy Mosb3oBaTens, 0CTaBasoch
[JOCTYMHbIM M0/1b30BATESIIO 10 TEX NOP. NoKa 3TO eMY HEO6XOANMO.
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5.2.4 PekomeHayeTcsi nNpeAcTaBniAaTb NOb30BaTesl0 COO6LIEHMA PYKOBOACTBA NoJfib3oBaTens, comep-
Xauiye KOHKPEeTHYI MH(OopMaLMio, OTHOCALLYIOCA K COAEPXaHUo U1 TeKyLLeMy COCTOSAHWMIO 3a4a4yun, a He 06-
LY UHpOpMaLUIO.

Mpumep — «[leHb MecsaLa AO0/HKEH 6 bl Tb yKa3aH B iuana3oHe 3HaYeHUn o T 140 31» BMecTo «HeKkoppekT-
Hble JlaHHble».

5.2.5 PyKOBOACTBO Nosib30BaTeNs He AO/KHO NpepbiBaTh 3aJady Nonb30BaTesNss Uav nocnefobatelb-
HOCTb Ananora.

5.2.6 [lnA npuBneYeHVsi BHUMaHWs Mosib3oBaTtess K cuTyauusiM, TpeGyowmm oco6oro BHAMaHUs, He-
06X0AMMO Noc/iej0BaTe /IbHO NPUMEHSTH COOBLLEHUS MW UCNO/b30BaTh 0COGLIA METOL KOANPOBAaHUS.

5.2.7 PekomeHfyeTcsl, uTo6bl N0Mb30BaTeNIM MOMM Bbi6paTh BapuaHT pykOBOACTBA Mo/b3oBaTens B
3aBUCVMOCTM OT OMbITa B3aMOAENCTBUSI C CUCTEMOIA.

5.3 ®opMynupoBKa coobLEeHNii pykoBoACTBa NOMb30BaTENs

5.3.1 PesynbTar geiicTBus cnegyeT ykasbiBaTb 40 ONUCAHUSA BbINOMIHEHWS OENCTBYS.

MprMep — «YTo6bl OUMCTUTHL 3KPaH, HAXMUTe Enter»
BMECTO
«HaxmuTe Enter ans T0ro, 4TO6bl OYUCTUTH IKPaH».

5.3.2 ®opmMynMpoBKa COOGLLEHNSI PYKOBOACTBA MO/Mb30BATENsi AOMXHA YCUAMBATL Y MOMb30BaTeNs
oLLlylleH e ero KOHTPONs Haf 3ajadeii (a He cucTemoii).

Mpumep — «YT06bLI COXPAHUTb U3MEHEHUSA, HaxXxMuTe [OK]»
BMeCTO
«Cuctema coxpaHuTt Bawwn nsmeHeHuns, ecnm Bel HaxmeTte [OK]».

5.3.3 B uenom coobLyeHNs pyKoBOACTBA MO/b3oBaTenNs credyeT hopMyMpoBaTh B BUAE NOMOXUTE b-
HbIX YTBEPXAEHWNI, OTHOCSLLMXCS K TOMY, UYTO HY)XXHO [efnaTb, a He K TOMy, Yero Heo6xoAMMo nsberatb. OgHaKo
HEeraTuBHbIe YTBEPXAEeHUs cnefyeT UCMOMb30BaTh A1 0603HAYEHUSI UCKIOUEHNSI U3 NPaBU UK YTOGbLI Noj-
YepKHYTb 3TO 06CTOATENBCTBO.

Mpumep 1— «4TO6GbLI yAaNuUTb CUMBO/IbI C/IEBA O T Kypcopa, UCNOoNb3yliTe Knasuwy
«backspace», a He knaBuwy «delete».

Mpumep 2 — «He pa6oTaiiTe c NEHTOUHbBIM HAKONUTENEM, €ClM NporpamMma apxuBUPOBAHUA AAHHbIX
BCe ewepa6oTaeT»

BMECTO

«JlaHHbIE MOXHO COXPaHATb HA AUCKAX UIUTEHTOUYHbIX HAKOMUTEISAX, 38 UCK/IOUYEHNEM MOMEHTOB, KOT-
fapa6oTaeT nporpaMma apxXxuBMpOBaHWUSA AAHHbIX».

5.3.4 CoobuieHnsa pykoBoACTBa Mofb3oBatens cnegyet opmynmposatb, WCMOMb3ys OAHOTUMHbIE
rpammaTtnyeckme KOHCTPYKLUN.

Mpumep 1— «oCTynHbIE ONUUK:
oTo6pas3nTb daiin,
pacneyaTaTb chaiin,

ypanuTe dain»

BMECTO

«[locTynHble onuuu:
oTo6pa3unThb chaiin,

thaiinosas neyaTb,

yaaneHue daiina».

5.3.5 EC/1 pyKoBOACTBO N0/b30BATENSA COAEPXUT HANMMCAHHbIA NN NPOU3HOCUMBbIN TEKCT, COObLLeHns
cnepyet hopMynnpoBaTh B BUAE KOPOTKUX MPOCTbIX NPEAOXEHWIA.

5.3.6 MpepnoxeHns pykoBoAcTBa Nosib3oBartens cnegyet hopMynupoBaTh B BUAE aKTUBHOTO Auanora,
Kpome Tex C/lyyaes, Korga 310 NPoTUBOPEYnT npasuiaM HaunoHaNIbHOro A3blka nonb3osarens.

5.3.7 B pykoBoacTBe nosib3oBartens cnefyeT UCNO/b30BaTb TEPMUHbI, Hanboee YacTo UCnosb3yemble
nonb3oBaTeNAMU NPU BbINOHEHUN 3a4au.

n punmedvaHne — I‘Ipm Ncnosnb3oBaHNUN TEPMWUHOB, NPUMEHAEMbIX NoNb3oBaTensasmMu, n3beraroT TePMWHOB, NMpu-
MeHsAeMbIX pa3pa6OTHMKaMI/1, KOTOpble MOryT 6bITb HENpuUMeHMbl NpU BbINOJTHEHUN 3aauyn.

4
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5.3.8 CoobLeHna pykoBoacTBa nosib3oBatens cnegyet (hopMynnmpoBaTtb C UCMOIb30BaAHMEM 3MOLMO-
HaNbHO HeNTpasbHbIX TEPMUHOB. OHU JOMXHbI YAOBNETBOPATb CNEAYIOLUM YC/TOBUSAM:

- CO06LLEHNS He JO/MKHbI HECTV 3MOLMOHANIbHO MOKPOBUTENBCTBEHHYIO OKPACKY MO OTHOLLEHUIO K MO/b-
30Barenio:

- COO6LLEHNSA He AO/KHBI COAEPXaTb OCKOPOUTE/TbHBLIX XapaKTepucTrK YeoBekKa,

- co0OLEHNS He [OMKHbI coAepXaTb HEeYMeCTHOro Mopa.

6 3anpochbl AnA BBOAA AAaHHbIX

6.1 O6uwue ceeaeHns

3anpoc N5 BBOAA AaHHbIX YKasblBae€T Ha TO. YTO cUCTEMA OXMAAET OT NONb30BaTe N BBOAA AaHHbIX.
3anpoc MoxXeT 6bITb 06LMM WA KOHKPeTHbIM. O6LLMIA 3anpoc ykasbiBaeT Ha TO. YTO cucTema oxugaeT oT
nosnb3oBaTens BBOJA AaHHbIX, HO HE yKa3blBaeT SIBHO TUM OXWAaeMbIX Npy BBOAE AaHHbIX (Hanpumep. «DOS
«Y», 3anpoc komaHgHoli cTpokn B OC UNIX «S»). KOHKpPeTHbI 3anpoc nokasbiBaeT, YTO cUcCTeEMa OXMAAeT
BBOJ, flaHHbIX M0/Ib30BaTEeNEM, @ Takke coobLiaeT Nob30BaTeNto TUN BBOAUMbIX AaHHbIX, KOTOPbI OXuaaeT-
CS Ha JaHHbI/i MOMEHT B Anasore (HanpumMep: «BeeanTe ums daiina, KOTopbIii TpebyeTcs 3arpys3nTb»),

6.2 PekomeHgauuun gns 3anpoca BBoAA AaHHbIX

Bonblias YacTb PEKOMEHAALNIA, OTHOCALLMXCS K 3anpocy BBOAA AaHHbIX, MPUMEHUMA B TOV e CTerneHu
K 3anpocy «HavMeHOBaHWsi Mossi» B Cyyae, eC/IM OHU BCTpeYaloTCa B Auanorax npu 3anoaHeHun dopm.

6.2.1 lNpwn BBOAE B 3anpoce cnefgyeT ykasbiBaTb B HesIBHON chopme (ecnm aTo 06LWMii 3anpoc) unn B
ABHOI hopme (ecnn 3TO KOHKPETHbIN 3anpoc) TUN AaHHbIX, KOTOpble OXMAAET AnanoroBas cuctema.

6.2.2 KOHKpeTHble 3anpocbl fOXHbI GbiTb UCMNOMb30BaHbI NPY BbIMNOTHEHUN NPUBEAEHHBIX HUXE YCOo-
BUiA. YeM 6onblue W3 NpuBeAEHHbIX YCI0BUIA BbINOMHEHO, TeM 60/lee YMEeCTHO UCMO/b30BaHNe KOHKPETHOro
3anpoca.

a) Mosnb3oBaTesb He 3HAKOM C CUCTEMOI U HyXAaeTcs B UHhopMaL My 0 TOM. Kak cnefyeT AelicTBOBaTb.

6) Ha6op AonycTUMbIX ANA BBOAA AaHHbIX OrPaHUYeH.

B) TpeboBaHua 3afjady (HanpvMep, CloxHas 3ajaya, Tpebywlaa nocnefoBaTefbHbIX AEWCTBUA, He-
06X0MMO CBECTM K MUHUMYMY OLUMGKM) NpeAanosaratoT, YTo cfiefyeT HanpaBisaTb Nonb3oBaTens npu BBOAE
[aHHbIX.

6.2.3 O6Luii 3anpoc cnepyeT NCNONb30BaTb B NPUBEAEHHbLIX HUXE YCNOBUAX. Uem 6onbLue U3 npuse-
[EeHHbIX yCoBUiA BbINOMIHEHO, TEM 60/1ee YMEeCTHO UCMOoNb30BaHue o6Lero 3anpoca.

a) He BbINOMHEHbI YCNOBUSA A5 UCMO/Ib30BaHNA KOHKPETHOrO 3anpoca.

6) VIMeeTcsi MHOrO TUNOB BBOAUMbIX AaHHbIX, U AN yKa3aHUs MHPOpMaLMM O BCEX anbTepHaTMBax He-
[lOCTaTOYHO MecTa Ha gucnnee.

n punmeyvyaHne — [‘Ipm ncnonb3oBaHUn 06u.|,ero 3anpoca BaXHO yu4nTbiBaTb pas/ininsa B HaBblkax nosib3oBartens
(Te)(. KTO 3HakOM C TakuMu 3anpocamu, N Tex. KTo UX He BCTpeyan paHee).

6.2.4 lMonb3oBaTtesnto cfeayeT NpefocTaBsiTb BO3MOXHOCTb NOyYeHUsI OHMAlH-NOMOLLM OTHOCUTE b~
HO 3anpocoB, KOTOPblE SIBAAITCS AJ/151 HEFO CMIOXHBIMU UM CMbICTT KOTOPbLIX OH He NOHUMAaeT.

6.2.5 Ecnu AN BbINOSIHEHUS 3a4a4mn TpebyeTcsi KOHKpPeTHasi MocnefoBaTe/IbHOCTb AeCTBUIA Nob3oBa-
Tens. cnefyeT otobpaxaTb 3anpoc A4/1a TEKyLLero atana AelicTeuii (cM. Takke NCO 9241-12,6.2.5).

6.2.6 3anpocbl 4519 BBOAA AaHHbIX/KOMaHA cnefyeT oTo6paxaTth B CTaHAAPTHOM MOSIOXKEHUU PALOM C
nonem Ans BBofda AaHHbIX.

Mpumep — AN A3bIKOB, B KOTOPbIX MPUHATO NMcCaTb CMeBa Hanpaso, 3anpoc oTo6paxarw T cnesaoT
nons BBOAA AaHHbIX.

6.2.7 Ecnu B 3anpoce BBOJA [aHHbIX ONpejesieHo 3HadeHue no yMonuaHuio, Takoe 3HaueHue cnegyet
oTo6paxatb BU3yasbHO.

Mpumep — CKONbKO OKOH cnepyeT otobpaxaTb Npu BXxoAe B cuctemy?

6.2.8 3anpocbl creayeT cHabxaTb Nnojckaskamu 0 TUMe OXMAAEMbIX MNPV BBOLO AaHHbIX C NOMOLLbO
hopmaTtmpoBaHus nosiei Anst BBoga AaHHbIX NOC/eA0BaTe/IbHO U YETKO.

Mpumep — BBeanTe Tekywyto gaty:_/__ |/
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7 O6paTHas cBS3b

7.1 O6wue cBegeHns

O6paTHas cBsi3b NpeAocTaBnseT MHhopMaLuio B OTBET Ha BBELEHHYIO NOMb30BaTeNeM MHOpMaLmIo.
Tvn o6paTHOli CBA3W 3aBUCMT OT 3aaun, COCTOSHUSI CUCTEMbI U BBELEHHO NoMb3oBaTeneM MHopMaLmu.

Mpumepamun o6paTHOR CBA3N MOTYT BbITb:

- oTo6paxeHne CUMBOJIOB Ha 3KpaHe B NOPAAKe BBOAA UX NOMb30BATE/IEM;

- 0To6paxeHne cCOOBLLEHUA, YKa3blBAOLLErO Ha NOJTyYeHHY 1 06pabaTbiBaeMyto B HACTOALLMNI MOMEHT
KOMaHAay;

- BUAMMOE U3MEHEHUe B rpachuyeckoii 061acTi JaHHbIX NOC/e KOMaH/bl, HanpaBIEHHOW Ha U3MEHEHWE
ee 3/1eMeHTOB;

- oTo6paxeHne OkHa CAPaBKH/IOMOLLM. eC/in NoJIb30BaTe /b HaXasl Ha KNaBuLly Bbi30Ba CNPaBKu;

- NepeMeLLeHne yKkasaTens Ha 3KpaHe, OTCNEXMUBAIOLLET0 ABUXEHNE MbILK.

7.2 PeKkomeHAauumn no ucnofib3oBaHuo o6paTHOii CBSA3N

7.21 Kaxablii BBOA AaHHbIX NOMb30BaTeNeM A0/HKEH CONPOBOXAATLCA CBOEBPEMEHHON U OLLYyTUMO
06paTHOIi CBSA3bIO CO CTOPOHbI cucTeMbl (cM. Takke 1SO 9241-15:1997. 7.9).

Mpumep — BBofA c knaBuaTypbl oTo6paxaeTcsa ¢ 3agepxkoli 150 Mc 0T HaxaTusa Nofb30oBaTeNeEM Ha
KnaBuWu, KpOMe crnyyaes, korga otobpaxeHne CUMBOIOB HEJONMYCTUMO No TpeboBaHMAM 6e30nacHOCTH.

72.2 O6paTHyl0 CBA3b NPU HOPMa/IbLHOM BbINOSIHEHWUU 33a/lauun creayeT AenaTh HeHaBA34YMBOM U He OT-
B/iekatoLleil Nonb30BaTeNsi OT BbIMOSHEHUS 3aauu.

MpumeuaHne — ITa pekOMEHALMUS HE PACNPOCTPAHSETCS Ha Takme CO06LLeHUs pYKOBOACTBA NoJib3oBaTens,
KaK MOATBEPXAEHVE YAaNeHUs WM yBeAOM/IEHUN, KaCalWMXCA KPUTUUYECKNX COBLITWIA, CBA3aHHbLIX C 6€30MacHOCTbIO,
npn KOTOpbIX Tpe6yeTcsa npepbiBaHue BbINOMHEHWS 3ajay 4715 MOMlyYeHUsi COOTBETCTBYIOLLE peakunu nosb3oBartens.

7.2.3 TMpwv BbIGOpPE TMNa 06paTHON CBA3W, NPeAoCcTaBASEeMOi CUCTEMON, cneayeT yunTbiBaTb:

a) XapakTepucTUKU MoMb30BaTens: pPekoMeHAyeTcs, 4Tobbl MOAanbHOCTbL 06paTHOW CBA3M Gblna Co-
BMECTMMa C BO3MOXHOCTSIMW MOMb30BaTensa (Hanpumep, cuctema, npefHasHauyeHHas Ansa cnenbix Noaen,
[O/MKHa obecneunBaTb 06paTHYHO CBSA3b C MOMOLLbIO peyn B AOMNOIHEHNE K 3pUTENbHON MHhopmaumn);

b) M3MEHUYMBOCTb B COBOKYNHOCTW NONb30BaTeneli: obparHas CBA3b A5 HauYMHaoLWMX nonb3osarenei
[OMKHa cofepxaTb 60/blue pasbACHUTENbHON UHGOPMaLMK, YeM 4N OMbITHbIX NoNb3oBaTenei;

c) TpeboBaHuUs K MHhopmauun o 3adade: obpaTtHas CBS3b A0O/HKHA ObITb cornacoBaHa ¢ TpeboBaHMEM
3a/a4M OTHOCMTENbHO BHUMaHWA No/b30BaTens.

Mpumep — lMpwu BbINONHEHUN 3a4aun TpebyeTca, 4TO6bLI NONb30BaTENlb MOr OTB/IEKATLCA OT 3KpaHa,
NO3TOMY KpOMe BMU3yanbHOro oTo6paxeHns npefycMOTpeH Apyroil Tun o6paTHOi cBA3M (Hanpumep, ronoc,
3BYKOBOW curHan).

d) BO3MOXHOCTM cUCTeMbl: NpegocTaBneHne 06paTHOW CBA3N He LO/HKHO 3aBUCETb OT HaN4YMA KOH-
KpeTHOro obopygoBaHusa (HanpvmMep, He cnefyeT MCNOMb30BaTb PeYeBON BbIBOA Kak eMHCTBEHHY o6part-
HYI0 CBSI3b, €C/IN B HEKOTOPbLIX CUCTEMAX HET BO3MOXHOCTU BOCNPOU3BEAEHNS peun).

7.2.4 CucTema [O/MKHA YETKO yKasbiBaTb CBOE COCTOSIHME BCAKMIA pas. Korga MeHsieTcsi ee COCTOsIHue
(nnun pexiim).

Mpumep — Koraa nonb3oBaTefib BBOAMT NOCNEA0BATENbHOCTb KOMaHA ANS NpepbiBaHusA pa6oTbl cu-
CTeMbl, 06€CcneynBalnT NHANKALNIO N3MEHUBLIETOCS COCTOSAHUSA CUCTEMBbI.

7.2.5 Korpa nonb3osatesb BblbMpaeT oTobpaKaeMmblil MyHKT A5 BbINOSIHEHUS HAA HAM HEKOTOPOii one-
paumu nam gnsa Toro, YTobbl BbINOHUTL €r0. MYHKT MEHI0 AO/HKEH OGbiTb BbAENEH LBETOM U MOACBEYEH (CM.
Takke NCO 9241-14:1997, n. 7.1.4).

7.2.6 Ecnu cucTeMoil npefyCMOTPEHO BbINOSIHEHME YAAs/IeHHbIX 3anpocoB (Hanpumep, nevyarb AOKY-
MeHTa Ha yAa/leHHOM NpUHTEpPe), NOMb30BaTe N0 AO/KHO ObiTb NPeocTaBNeHO coobLeHne, NoATBEPXJato-
Llee BbINOJIHEHME 3anpoca yAa/leHHOro 06cyXnBaHus.

7.2.7 PekomenayeTcs obecrneynBaTb 06paTHYO CBA3b MO OKOHYaHWW BbIMNOSIHEHWSA 3aNpPOCOB MNOJb30-
BaTens.

7.2.8 Ecnu ans 3aBeplueHus 3anpoca nosib3oBarens TpebyeTca HEKOTOpoe Bpems, peKoMeHAyeTcs B
Ananoroeoii cucteme npegycmMoTpeTb Co06LLeHe 0 TOM. YTO 3anpoc NpPUHAT. B 4nanoroBoi cucteme Takxe
cnefyet 0603Ha4YMTb MOMEHT, KOrJa 3amnpoc yCnewHo BbIMOJHEH.

6
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Mpumep — Monb3oBaTtens NofydyaeT coobuieHre 0 3aBepleHun npoyecca. Ecnv Ans BbINOSIHEHUA one-
pauun TpebyeTcs Gonee 5 ¢, 0To6paxal T NMUKTOrpamMMy NECOYHbIX YACOB ANA WHAUKALUM TOTO, YTO Bbl-
no/IHEHNE onepayum ewe NPoLoxXKaeTcs.

7.29 PekomeHayeTcs, 4To6bl OTK/IMK CMCTEMBI (O6paTHasi CBsi3b) Ha BBOJ, MO/b30BATENEM JaHHbIX NPo-
UCXOAUN C COOTBETCTBYIOLLEN CKOPOCTbIO, YTO6bI He OTBNEKATH NOMb30BATENS OT 3a4auu (T. €. OTKIVK JOSKEH
6bITb HE C/IULLIKOM MeZ/IeHHbIM U HE C/INLLKOM GbICTPbIM).

Mpumep 1 — O6paTHyl CBA3b, CBA3AHHYI C MEPexXofAoM K HOBOMY Mo/t (opMbl, AaloT B npegenax
250 mc.

Mpumep 2— lMepeMeleHre yka3aTena Ha Aucnaee npoucCXoanT ¢ 3aepxkoil o 100 MC NO OTHOLW EHU IO
K ABWXEHUAM yKasaTenbHOro ycTpoiicTBa (Hanpumep, Mbilln).

8 NHdopmaumsa o COCTOAHUN

8.1 O6uwue cBeaeHus

CocTosHne — uHdopMaLums pykoBOACTBa NONb30BaTeNs, oTobpaxaroLlas Tekyllee COCTOSIHUE KOMMO-
HEHTOB annapaTHoOro UYWM nporpaMMHOro o6ecrneyeHnst cuctembl. Takas MHOpMaLusa BKIKYaeT B cebs
CBefleHNs1 0 JOCTYMHbIX U aKTVBHbIX NPUIOXEHUAX, pexumax, npoueccax u obopygosaHun v T. 4. WHdop-
MaumMsi 0 COCTOSHUM MOXET OblTb NpeAcTaBneHa C pasHbiM YPOBHEM feTanusauvun. YpoBeHb AeTanusauunm
MHhopMaLMM 0 COCTOSIHUM AO/MKEH COOTBETCTBOBATL BbINOMHAEMOI Nonb3oBaTenem 3agade. M xota nHgop-
MaLysa O COCTOSHUM MOXET ObITb None3Ha BCem Nosb3oBaTensam, B 60nblueli Mepe OHa nosie3Ha OnbITHbIM
nosnb3oBaTensamM, KOTopble JOCTAaTOYHO MHOFO 3HAlT O cUCTeMe, YTOObl KOpPpPeKTMpoBaTb CBOW AENCTBUS B
COOTBETCTBUU C U3MEHEHUSAMU COCTOSIHUSI CUCTEMBI.

Mpumepamu o6nacTeit, B KOTOPbIX NPeAoCTaBAAT NHDOPMALMI0 O COCTOSHUN CUCTEMBI, MOTYT GbITb:

- KOMMbIOTEPHAA CeTb UK 3NEKTPOHHAA NoYyTa: KpaTkas CBOJKa 3anpoLUEeHHbIX CO0BLEHWIA, APYTUX Cu-
CTEM UM NONb30BaTenNei, AOCTYMNHbIX A5 OGLLEHNS;

- YAasieHHble WK NlokasbHble YCTPOCTBA: AOKYMEHTbI B OUepean neyatu, HeMcnpaBHOCTW YCTPOICTB U
3aBeplUeHre neyat JOKYMEHTOB;

- BbIMOSIHEHME GOMbLLIOTO KONMYecTBa 3afad, KpaTkuii CNMCoK akTUBHbIX MPOLLECCOB UK NokasaTenu 3a-
rPy3Kv CUCTEMBI;

- BblGpaHHble B HACTOsILLee BPEMS 3/1EMEHTI;

- Tekylllee COCTOSIHME OpraHoB ynpaBfeHus (Hanpumep, KHOMKK — nepeknyaTeny BbiGopa, 0TMeYeH-
Hbl€ TrasIouKoN).

CocTosiHMe B COOTBETCTBMM C HACTOSALLMM CTaHAapTOM He BKoYaeT B cebs MHcopmaLmio, CBA3aHHY0
C YCNOBUSMUN BO3HUKHOBEHUSI OLLMGOK.

8.2 PekomeHpauuu 06 oTo6paXeHUn MHGOPMaL UM O COCTOSTHUN

8.2.1 VHdopmauus o cOCTOSSHUM AO/MKHA NOCTOAHHO MPefOoCTaBNAATLCA NPU BbIMOSHEHUN NPUBEAEH-
HbIX HWXe ycnoBuii. Yem Gonblue ycnoBuii BbINOHEHO, TeM 60/iee YMECTHO HemnpepbiBHOE NpejcTaBneHve
MHhopMaLn 0 COCTOSHUN.

a) VHdopmaums o COCTOSHUM MMeeT OTHOLLEHME K BbINOMHAEMO 3agaye nonb3oBaTens, a 3afepXku
B NPeAoCTaBNeHUn MHGopMaL MM MOryT NPUBECTM K OLIMGKAM B BbIMOTHEHWNN 3324, CHMKEHWIO NPOU3BOAM-
TENbHOCTN WU K Cepbe3HbIM CHOSIM CUCTEMBI.

b) VHhopmaLums o COCTOSHUM UMeEeT OTHOLLEHVE K BbINOSIHAEMOI 3aaye nonb3oBaTens, U B pacnops-
XEHUW CUCTEMbI JOCTATOYHO PECYPCOB (HanpuMep, BO3MOXHOCTE 06paboTkv 1 NPOCTpaHCTBa Aucnies) ans
pasMeLleHnst HhopMaLyn 1 0 COCTOSAHUM CUCTEMbI, U O 3aade Nosib3oBaTens.

8.2.2 VHchopmaLmio 0 COCTOSSHUM CUCTEMbI CleAyeT aBTOMAaTUYeCKn NpeaoCcTaBNsaTb B CAeAyOLWnX yc-
noBusix. Yem 60MbLUe N3 NEPEUNCTIEHHBIX YCI0BUIA BbINONHEHO, TEM 6o/lee YMECTHO UCMO/b30BaHVe aBToMa-
TUYeCcKn NpefocTaBnsemMoit MHpopmaLn 0 COCTOSHNN.

a) VHdopmaLysa o0 COCTOSHUM MMeeT OTHOLLEeHME K 3afaye nonb3oBaTens, U ee aBTomMaTuyeckoe npe-
[locTaB/ieHVe ckopee BCEro He NpuBeeT K HapyLLEHUIO BbINOHEHUS 3a/ia4 No/b30BaTeNs.

b) WHdopmauns o cocTosHUm ABNsSeTCA e AUHCTBEHHBIM CNOCO60M 06paTHOli CBA3W, NpeAoCcTaBIaeMoi
B OTBET Ha AelicTBMA nonb3oBartens (Hanpumep, ecnm 06BbEKT BbiIGpaH, OH MEHSET LBeT).

¢) Monb3oBaTeslb UMEET MUHUMasIbHbI 06bEM 06YUYEeHUst UK onbiTa PaboThbl C CUCTEMOI UK Npuo-
XEHMEM U1 He 3HaeT, Kak 3anpocuTb MHOPMAaLMI0 O COCTOSTHUN.
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d) Cuctemy unm npunoxeHne UCNosb3yT JOCTATOYHO PEKo.

e) VI3MeHeHne COCTOSHWUA CUCTEMbI BIMSIET HA OTK/IMK CUCTEMbl Ha AeicTBUS nonb3oBaTtens (Hanpwu-
Mep. U3MeHeHne JOCTYNHOCTW nepudepuitHbIX yCTPOACTB).

8.2.3 WNHdopmauymsa o cocTossHUM JomKHa ObiTb NpefocTas/ieHa TONbKO B OTBET Ha 3anpoc no/nb3oBa-
Tens nNpy BbIMONIHEHUN NPUBEAEHHbIX HUXE YCnoBuii. Yem 60nblie 13 nepeynciieHHbIX YCN0BUIA BbINOTHEHO,
Tem 310 60s1ee yMeCTHO.

a) WMHdopmaumsa o COCTOAHUM He UMeeT OTHOLLEHUA K TekyLlell 3aaaye nosb3oBaTens.

b) VHdopmauus 0 COCTOAHWUN He ABNSETCA KPUTUYHOW W ABNAETCA MOMe3HOW TONbKO AN HEKOTOPOW
rpynnbl NOTEHLMAsbHbIX NOMb30BaTENei.

¢) WHchopmaums o cocTosHmM NnLib n3peska Heobxoauma A1 pykoBOACTBa AECTBUAMM MOMb30BaTENS.

d) MHdopmaumsa o COCTOAHNN He SIBNSETCA KPUTUUECKON, ObICTPO MEHSIETCS, @ YacTble N3MEHEHNS 0To-
6paxaemoii nHdopmaumu, ckopee Bcero, 6yayT nNpepbiBaTh BbINOHEHWE 3a4a4u Nob30BaTeNs.

8.2.4 [nA kaxaoro Tuna nHopmayumn o COCTOSHNM cnegyeT UCMOob30BaTh NOCTOSAHHOE MeCcTO Ha Auc-
nnee (Mn B OKHE).

Mpumep — Kaxablil pa3. korga npuXoauT HOBOE NUCbLMO N0 3/1eKTPOHHOW NoYTe, MHOPMAaLMI 0 COCTO-
AHUW NPeACTaBNAT B KOHKPEeTHO 061acTu okHa (HanpuMep, B MPaBOM BEPXHEM YTy 3KpaHa).

8.2.5 Ecnu BBOJ No/nb3oBaTens OTKIOYEH AMANOroBOW CUCTEMON (Hanpumep, B cryvae, ecniv KnaBu-
atypa 3ab50kMpoBaHa), nonb3oBaTento crefyeT NpefocTaBUTb HEKOTOPbIV CUTHaU (3PUTENbHbBIN UK 3BYKO-
BOI1). YKa3blBaLL WA HA 3TO COCTOSTHUE CUCTEMBI.

8.2.6 Ecnu cuctema unm npunioxeHne MMerT pas/inyHbie pexumbl (Korga ogHU 1 Te e AeNCTBUS Nofb-
30Barens NpUBOAAT K pasHbIM pe3yfnbTatam B 3aBUCUMOCTU OT COCTOSHUS CUCTEMbI), crefyeT npefocTaBnuTb
nosnb30BaTeNsiM BO3MOXHOCTb OTIMYaTh TEKYLLUIA PEXUM OT APYTrUX PEXMMOB.

Mpumep 1— B 3ajaye, BKOTOPOW NoNb3oBaTelb HE MOXeT HaGNAaTb U3IMEHEHNA pexuma Ha gucnnee,
ANS pa3NNyeHns pexMMoB CUCTeMbl NPEfOCTaBNSAT 3BYKOBbIE CUTHANDI.

Mpumep 2— CoCTOAHME KHOMKKM (ranoyka, Yyek-60kc) BBbIK/1» unu sBK/I» otobpaxaeTtcs B rpaduyeckom
BUAe cnesa 0T NOAMUCK K KHOMKe.

9 O6paboTka owmn6bOK

9.1 O6lwue ceBegoHNsA

OWwmnbKn Npn B3aMMOAENCTBMM YesioBeEKA C KOMMbIOTEPOM BK/IOYAKOT B Cebs:

- HEMCNPaBHOCTW CUCTEMbI, BbI3BaHHbIE NPOrPaMMHbLIM UK annapaTHbIM cb6oem (Hanpumep, npobnema
C A UCKOBbLIM NPUBOAOM);

- BBOZ, N0/1b30BaTENA HE Pacno3HaH CUCTEMOIA;

- oWM6GKM BBOAA JaHHbIX WU NOTUYECKUe OLNBKM NoMb3oBaTens;

- HeoXunaaHHble nocneacTensA, BO3HUKLLIME HA OCHOBE AiaHHbIX, BBEAEHHbIX NO/Ib30BaTE/NIEM.

Ownbky MOryT 6bITb 06HapYXeHbl NM6o cucTeMoin, NMb6o nonb3oBatenemM. O6HapyXeHve OLWNGOK cu-
CTeMOI BO3MOXHO TO/bKO B C/lyvasix 605 UMW NOrMYECKUX HECOOTBETCTBUIA U KOHADIMKTOB. OWwmMbKK, 06Ha-
PYXEHHbIEe NOMb30BaTeNEM, MOTYT 6bITh BbISIB/IEHbI TO/LKO MO/Ib30BATENIEM.

9.2 lMpepoTBpalieHme oWwn6oK

9.2.1 MpepoTBpalLeHne oWNMGOK BCcerga YMEcTHO, HO ero crefyeTt UCnofib30BaTb, B YACTHOCTM, Npwu
BbIMO/IHEHUN MEPEUYUCIIEHHBIX HWXE YCNOoBUiA. Yem 6onblie YCnoBuWiA BbINOMIHEHO, TOM 60/1€e YMECTHO uC-
nosb30BaHne NpeaoTBpaLLeHNs oWnbok.

a) lMonb3oBaTeNlb MMeEeT OorpaHNYeHHbIl ONbIT PaboTbl C CUCTEMONM WM MMeeT JOCTyn K cucteme Ha
nepvoanyeckoi ocHoBe (f0CTaTOYHO Peako).

b) PaboTta nonb3oBaTens ¢ 60/bLIOA BEPOATHOCTHH) MOXET 6biTb NpPepBaHa BO BPEMS BbIMOJIHEHUS
3a4auv.

C) 3agaya MMeeT KpuUTMYecKMe NOoCIeACTBMA B Clydae OWMOOK UM OLNBKM YacTo BCTpevatoTcs.

d) 3apava TpebyeT BbINOSHEHMSA NOMb30BaTE/IEM NPaBUIbHONM Nocnef0BaTe/IbHOCTY BBOAA AAHHbIX.

e) Cuctema MMeeT HECKObKO PEXUMOB paboThbl.
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9.2.2 Ecnu cuctema ncnosnb3yeT pasnnuHblie pexvmbl paboTbl, TO A1 TOro, YTO6bl CBECTU K MUHUMYMY
owun6KM nonb3oBartens, cnegyer:

a) COXpaHATb HasHaveHue PyHKLMOHANbHBIX KNaBuLw ANS BBOAA MHOpMaLMK Nob3oBaTenemM v nony-
YeHMSA aHaNoMMUHbIX UM CXOXUX Pe3yNbTaToB BO BCEX PEXUMAX;

Mpumep — Pexum 1: F4 — Cnucok kaTanoros. Pexum 2: F4 — Cnucok caiinos
BMECTO
Pexum 1: F4 — Cnucok katanoros. Pexum 2: F4 — CMmeHa okHa

6) n3beraTb nepeHasHauyeHUit YyHKUMIA UCNOMb3yeMbiX NOMb30BaTeNIEM KIaBULL/3/1EMEHTOB ynpas/e-
HUS Ha Takue hyHKLMW, KOTOPble ABMSIIOTCS PaspyLUMTE/IbHbIMU A1 LaHHbIX UM CUCTEMBI MO CBOEI npupoge.

Mpumep — KnaBnwy F4 He Ha3HavalT A4S BbINO/THEHUS KOMaHAbl KY fannTb». eCcnn oHa 6blna paHee Ha-
3HauyeHa N5 BbINOSIHEHNA KOMaHAbl «Paiin».

9.2.3 Ecnu BO3MOXEH COOi CUCTEMbI, TO PEKOMEHAYETCA CO06LLaTh 0 BO3MOXHOCTU c60s npexae, YeM
OH Npou3oiigeT.

Mpumep — BoigaeTcs npegynpexjatwliee coobleHMe 0 TOM. 4TO y CUCTeMbl 3aKoHuYMIach cBo6oaHasA
naMmsaTb M OHA HE B COCTOSIHUMN 3aBEPWUTL TPAH3aKLUIO.

9.2.4 Ecnv nonb3oBaTenb HaMepeH BbIATW 13 NPOrpaMMbl UK 3aBepLUNTL CeaHC paboTbl, peKoMeHay-
eTcs. YyTobbl cCTeMa NpoBepuna CoCTosHe haiinos N He3aBepLUeHHble TpaH3akuun. Ecnv gaHHble nosb-
30BarTens MOryT OblTb yTpayeHbl WM TpaH3akumsa He OyAeT BbiNo/HEHa, crefyeT 0To6pasnTb coobLeHne ¢
3anpocoM NoATBepPXAeHNs Nosb30BaTeNieM, YKasblBaloLero Ha To. Kakme flaHHble MOryT 6bITb NOTEPSAHbI UK
Kakas TpaH3akuns MOXeT 6biTb OTMEHEHa.

9.2.5 PekomeHAyeTCcs MNpefoCcTaBnATb MOMb30BaTeNl0 BO3MOXHOCTb OTMEHbl MocnefHeil onepa-
uuu, ecnu 3afada 37O MNO3BOMSAET U €C/M 3TO Nosie3Ho AnA paboTbl Nosb3osarens (Hanpumep, KomaHga
«OTMEHUTb»/«MN60»). Ecnun AeicTBua nonb3osarens MOryT UMeTb paspyLunTesibHble NOCAeACTBUA U He MOTyT
6bITb OTMEHeHbI, cnefyeT NpegycMoTpeTh Npegynpexjatliee uav noarsepxjalollee coobleHne, KOTopoe
npeaynpeanT Nofb3oBaTenst 0 BO3MOXHbIX NOCNeACTBUSAX A0 BbINONHEHNUS OMaCHOro AelcTBUSA.

9.2.6 PekomeHayeTcsa npefocTas/iAThb NO/Ib30BATENO BO3MOXHOCTb U3MEHUTL UM OTMEHWUTL BBOJ AaH-
HbIX [10 €ro BbINOJIHEHUSA. PekomeHayeTcs o6ecneynTb Nosb30BaTe o BO3MOXHOCTb MPUOCTAHOBKN U OTMEHbI
onepauuii B npouecce UX BbINOMHEHWUSA, €CNN 3TO BO3MOXHO 6e3 MpuunHeHus yuiepba Ans CUCTEMbl UK
[JaHHbIX.

9.3 NcnpasneHue ownboK CUCTEMONA

9.3.1 VicnpaBneHue ownB0OK cUCTEMOV CneayeT UCNOIb30BaTh NPU BbINO/THEHUW NEPEUNCTIEHHBIX HIKE
ycnoBuii. YUem 60sblLe BbIMOSIHEHO YC0BUIA, TeM 60/1ee YMECTHO UCNOb30BaHNe UCNPaB/EHUS OLLUMGOK CU-
CTEMOIA.

a) Owwnbka BO3HMKAeT B pesynbTarte annapaTtHoro W/wWnuM nporpammHoro c6osi, ecnu B cucTeme
npesycMoTpeHa BO3MOXHOCTb YCTPaHEHUS OLLUMOKN.

b) AnbTepHaTVBHbIE BapuaHTbl YCTPAHEHMUS OWINOKM OrPaHUYEHbl, YETKO ONpeaeneHbl, U UMeeTcs Nos-
Has SICHOCTb O TOM. Kakue KOppekTupylowue AelicTBUSA XoTen 6bl BbIMOMHUTL NOMb30BATE b.

9.3.2 Ecnu B cucTeMe NpeaycMOTpeHa BO3MOXHOCTb YCTPAHEHUS OLIMGBOK, TO PEKOMEHAYEeTCA:

a) npefocTaBnATb NOMb30BATENN0 BO3MOXHOCTb PErynpoBaTb MPOLECC MUCNpaB/ieHUs OWUGOK Hesa-
BMCMMO OT TOT0, KaK CCTeMA YCTPaHAET OLINGKY (aBTOMATUYECKN UK HET);

b) npepocTaBnAaTb NOMb30BATENO NOATBEPXKAANLEE UM Npeaynpexjatoliee coobLieHne, pa3bscHs-
owee aetanu nNaaHUPYeMoro ncnpasfieHus.

9.4 NcnpaBneHue ownboK nonbL3oBatTesiem

9.4.1 Ecnu 3agaya TpebyeT ncnpasneHns owWnboK nonb3oBaresieM, COOTBETCTBYIOLWMIA Ananor o/HKeH
obecneuntb nosib3oBatens cpeactsamu (MHcbopMauuein /mnnmn yHKLUSMU), NO3BONASOWMMUN NPOLOIKUTE
avaior.

9.4.2 Ecnu nnaHupyeTcs, YTO Nonb3oBaTeslb caM AO/HKEH UCMPaBnsATb OWNOKKM, cnefyeT obecneuntb
ero CoOTBETCTBYHLMMU CPeACTBaMM.

B kauecTBe npvmMepoBs cnocoba ncnpasneHns OWN60K MOryT 6bITb:

- (OYHKUMA OTMEHbI;

- MpoBepKa CUHTAKCUYECKNX OLINBOK;

- NepeyeHb NepekpPecTHbIX CCbIIOK;
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- OYHKUMS «uCcTOpKS» (MPOCMOTP XYpHana BbINO/HEHHbIX AeCTBUIA):

- nporpaMmma nposepku opchorpadum.

9.4.3 Ecnu 3agava TpebyeT naeHTudmkaumy ownbok, KOTopble He MOryT ObiTb yCTPaHEHbl CUCTEMOIA,
pekomeHAyeTcs nNpeAycMOTpeTb AuarHocTuyeckme cpefcTsa uaeHTudmkauny owmbok nonb3osaTenem.

MpuymMepbl cNoco60B BbIABIEHNUA OLLINOOK:

- BU3yas/lbHblil peAakTop:

- PyHKUMW NpefBapuUTebHOro NPOCMOTPA,;

- (hyHKUMM MOAEeNnnpoBaHus;

- CMUCOK HACTPOEK CUCTEMBI.

9.4.4 Tpun o6HapyXXeHUN OLIMOKN NOMb30BaTe b AO/HKEH UMETb BO3MOXHOCTb pefaKkTupoBaTb BBELEH-
Hble OLMGOYHbIE faHHble, a He BbIMOMHATL MOBTOPHbI/A BBOJA BCEX AaHHbIX (CM. Takke NCO 9241-15:1997,
8.3).

9.4.5 Ecnu cuctema cnocobHa 06HapyxuBaTb HECKO/IbKO OLUMGOK B OAHOW BBEAEHHOWN NOpLmM faHHbIX
nonb3oBarens, creayer:

a) npefocTaBnTb NOL30BATENIO MHAUKATOPbI HATMYNSA MHOXECTBEHHbIX OLLUMOOK;

b) o6ecneunTb, 4TOGLI BCE MOAA MAW YaCTU Nonel, coaepXaLnx oWmnobKn, Morin 6biTb OAHOBPEMEHHO
NAEHTUULMPOBaHbI NO/b30BATENEM.

9.5 CoobueHne 06 ownodke

9.5.1 Ecnm oTobpaxatTcsa KpaTkMe coobLieHns 06 owwnbkax, nonb3oBaTesnio cnefyeT npefocTaBuTb
BO3MOXHOCTb 3anpoca 6onee nNogpo6HOl OHNaliH-MHopMaLun Uan CCbIJIKM Ha AOMOSHUTE IbHbIE OHNAlH-
marepuasbl.

9.5.2 Ecnu npowusownia owwnbka B nocfefoBaTesibHOCTY onepauuii, Bbi3BaHHas OAHUM AelicTBUEM
nonb3oBartens, cnegyeT NpeAocTaBuTb MHOPMAaLU0 O TOM. KakvMe onepauuu CUCTEMbI YXXe BbINOSHEHbI, a
Kakue elle He 6bin 3aBepLUEHbI.

9.5.3 Coo6LeHns 06 owmnbkax AOMKHbI NPefoCcTaBNATb MHhopMaLMIO O TOM. YTO ABAAETCA HenpaBu/b-
HbIM. Kakue KOppeKTUPYILLEe Mepbl MOTYT 6bITb NPUHATBLI. KpoMe Toro, coobLieHmsa 06 oLnbKax AO/MKHbI:

a) cofepxaTtb MHGOPMaLMio 0 NpuynHe ownbkm (cm. Takke NCO 9241-15:1997. 8.3).

Mpumep — Mpu o6HapPYyXEHUN OWNGKN B 1OTUUYECKOW eAnHNLE BBOAA KYypcCOp NO3ULUOHUPYETCS B none
OaHHbIX UMW HA C/IOBE KOMaHAbl B MecTe NepBOil 06HapYyXXEeHHON OWwmnbkn, 4TO6bl yKa3aTb MeCTONONOXEeHNEe
ownoéKu;

b) obecneunBaTb MHAMKALMIO Klacca OWUOKM Kak MOXHO TouHee (Hanpumep, owmnbka yuteHus daiina
(nms haiina)).

9.5.4 Ecnu coobleHuns 06 owmbkax 0To6paxatoT BCeraa B 0HOM M TOM Xe MeCTe 1 NepeKpbIBatoT npe-
Ablayuime coobleHns o6 owmnbkax, Nonb3oBaTeb AO/MKEH NOMYYUTb NOACKA3KY, NO3BOMALLYI0 pasnnyaTb
nocnefoBate/bHble NOSBNEHNA OANHAKOBbLIX COOGLLEHWNIA 06 oLmnbKax.

Mpumep — B cnyuae, ecnu cooblyeHne 06 ownbke noBTopsieTcs, B coobleHne J06aBNAIOT HOMEp, yKa-
3bIBAKOW NI HA NOC/e0BaTE/IbHbLIE NMOSABIEHUS OLNGKM.

9.5.5 Coo6LeHns 06 owmrbkax pekoMeHayeTcs yaansith:

a) Kak TonbKo olimnbka ncnpasnieHa;

6) A0 ucnpasfieHUs OWnGKN, ecrin NoMb30BaTe o He06X0ANMO YAanuTbL coobLleHre 06 ownbke.

9.5.6 WHhopmauwmio 06 owmnbkax cnefyet oto6paxaTb B NMOCTOSIHHOM CheLUanbHO OTBELEHHOM ANst
3TOro MecTe OfHWM U3 CefyHoLuUX CNoco6oB:

a) KaK MOXHO 6nmxe K BBeleHHbIM Nosib3oBaTenieM AaHHbIM, Bbl3BaBLUUM 0LIJI/I6Ky, He 3acC/10HAA BBe-
[LeHHYI0 MHGopMaLio;

b) B OHOM M TOM e NOCTOSIHHOM MecTe AUCNIest UK OKHA.

9.5.7 PekomeHayeTcs, 4TOb6bI cucTema no3Bo/s/ia NOAb30BaTeN0 Nepemellarb coobLeHms 06 owno-
Kax, ec/in OHU MOTYT NepekpbITb MHEhOPMAaLMI0 O BbINOMHEHNN 3a4auK.

9.5.8 Coo6LeHns 06 owmnbkax pekomeHayeTcs oTobpaxaTb cpasy nocse Toro, kak 6bi1 BBegeH 610K
ZaHHbIX, CBA3AHHbIX C 3agajeit.

Mpumep — Mpu 3aN0NHEHNM POPMbI ONeYaTK B NoJie BBOAA He Bbl3biBAT 0TOGpaxeHns coobuieHuns
06 owunbke A0 TeX Mop, Noka NojbL30BaTe /b HE BbIWAET U3 3TOTr0 MOMsA, OCTABUB AAHHBIE HECKOPPEKTH-
pPOBAHHbLIMU.

10
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9.5.9 Ecnn Habop fonycTumbIX BBOAMMbIX MOfIb30BaTENEM AAHHbLIX 4OCTATOYHO OrpaHuyeH 1 Ha guc-
nnee ecTb AOCTATOMHO MecTa, Habop a/bTepHaTUB AJ/15 BBEAEHHbIX AaHHbIX PEeKOMeHAyeTCs NpeaocTaBnsATb
BMECTe C Co06LeHnem 06 OLnGKe.

9.5.10 B 3aBMCMMOCTU OT NO/Ib30BATENbLCKUX 3afa4, XapakTePUCTUK NN NPeANOYTEHN peKkoMeHayeT-
€S, UTO6bI NOJIb30BaTE/IM UMESIN BO3MOXHOCTb:

a) OTK/IYWTb NOSBMEHME COObLEeHNN, 3anpallBatoLnX NoOATBEPXKAEHNE;

b) ynpasnATb FPOMKOCTBIO U OTK/OYaTb 3BYKOBbIE CUrHA/bI UM COOBLLEHMS, UCNOMb3yeMble ANS yBe-
OOM/IEHNA O HEKPUTUYECKUX OLLIMOKaX.

10 OHnaliH-cnpaBka

10.1 O6wwmo ceefeHns

OHnaiiH-cnpaBka npeAcTaBnseT co6oii 4ONOHUTENbHbIE PEKOMEHAALMM 1 NOMOLLb NO/Ib30BaTESO NPy
B3aVMO/JENCTBAN C ANANOroBbIM UHTEPECOM 1 UHTepdeiicoMm nosnb3oBaTens. OHa CoAepXUT onucaHune
TOrO, YTO MOXET 6bITb CAENaHo, rae, Korga u kak. OHNaliH-cnpaBka MOXET Takke okasaTb NoAAEepPXKY B [0-
CTWXXEHWUM NONb30BaTeleM CBOMX Lief1oii. OHNaliH-cnpaBka MOXeT NpefocTaBsATs UHhopMaLmio ANA NOsb30-
BaTesieil C pasINyHbIM YPOBHEM HaBbIKOB.

MpuMepamMu TUNOB NOALEPXKKMN, KOTOPbIE MOTYT GbiTb NPEAOCTaB/IEHb! YEPE3 OH/AH-CNPaBKK, SBNAIOTCS:

- MH(hOpMAaLMst O CUHTaKCUCe KOMaHAbl, [OCTYMNHbIE KN04YKM, NpoLeaypbl 3ajay;

- pa3bsCHeHUA (Hanpumep, pasbsACHEHWE MOHATUI, CBA3aHHbLIX C 3agaveit);

- BCcnomorartesibHas nHopmaumsa (Hanpumep, nepeyeHb onuuii);

- onucaHus (Hanpumep, ONMcaHNs 3KPaHOB W CBA3AHHbLIX C HUMU AelCTBUIA).

10.2 CnpaBka, uHMunmpyemMmas cuctemoi

10.2.1 MMpepocTaBneHne OHNANH-CNpaBkn N0 MHULMATNBE CUCTEMbI PeKOMeEHAYeTCS npefycmatpveaTb
NPy BbINONHEHNN NPUBEAEHHBIX HUXE YCOBUiA. Hem 60o/bLue BbINOTHEHO YCN0BUIA, TeM 6051ee yMecTHO npe-
[locTaBfieHne cnpasky Mo MHULMATABE CUCTEMBI.

a) Monb3oBaTenu SBAATCA HEONbITHLIMW, U HEOH6XOAMMO, YTO6bI OHW 6bICTPO MOBBLICUIN CBOK KBAIU-
dvkaumio B JaHHOM BoMpoce.

b) Monb3oBaTenu pefko paboTakT C CUCTEMOI MW NPUOXKEHVNEM, W CipaBka HyXHa A1 Toro, YTobbl
HaNoOMHWUTb UM NpueMbl 3PEKTUBHOM PabOoThl.

c) Monb3oBartenn He 3HaKOT O AOCTYMHbLIX COYETAHUAX KNaBULL B CUCTEME.

10.2.2 OHnaiiH-cnpaBKy N0 MHULMATVBE CUCTEMbI HE PEKOMEHAYETCA NPesoCTaBATb NPU BbINOSHEHUN
npuBeAEHHbIX HUXE YCNOBUiA. UeM 60/bLue BbINOHEHO YCN0BUIA, TeM 6onee yMecTHO NCNoNb30BaHue crnpas-
KN. MHULMMPOBAHHOW NOMb30BaTENEM.

a) Y HeomnbITHbIX Nonb3oBaTeneli cylecTByeT He06X0ANMOCTb B MOJlyYEHUN OHMAMH-CNpaBkyW, a onbIT-
HbIM MO/b30BATENAM OHA He HyXHa.

b) OTo6paxeHne TekcTa OHNalH-CNpaBkn MeLlaeT BbINO/IHEHWIO MO/Ib30BATE/IEM OCHOBHOM 3ajauu.

€) ®YHKLMOHMPOBAHWE CUCTEMbI UK NPUIOXKEHNSA 3aMETHO yXyALWaeTca nNpu npefocTaBieHun nHdop-
Mauuy 13 OHNaliH-cnpasKu.

d) OnnaiiH-cnpaBka cofepXuT 60/bLwoi 06beM NoApo6HON NHopmaummn, KoTopas TpebyeTcs TO/IbKO
OMbITHLIM MOJ/IL30BATE/NIAM WN NOMNb30BATENSIM BbICOKOTO YPOBHS.

10.2.3 PekomeHayeTcsl, YT0Obl cofepxaHvue OHNaviH-cnpasku, NpefocTaBnseMoil No MHMLMaTuBe cu-
CTeMbl. 6blJI0O KOHKPETHbIM B 3aBMCUMOCTW OT BbINONHAEMON 3afaun (HanpumMep, akpaH, AeicTBue nosb3o-
BaTesisl) nocrefHero nosb3oBaTeNbCKOro BBOAA WM Moc/iefoBaTelbHOCTW BBOAa (Hanpumep, BblGpaHHbI
06BbeKT, BbIGPaHHbIV NYHKT MEHI0, BBEAEHHAsA KOMaHaa).

10.2.4 OHnaiiH-cnpaska no UHMLMATUBE CUCTEMbI JO/DKHA OblTb HEHABA3UMBOIA:

a) OHNaiH-cnpaBky MO MHULMATMBE CUCTEMbI CneayeT oTobpaxaTb B 06nactu, siBnstouielics nepude-
pWIiHO OTHOCUTENBHO 061acTy, 3a4eiCTBOBAHHON B BbIMOTHEHUW 3aJa4uun UK B OTAENbHOM HenepekpbiBato-
Lemcs OkHe, 4Tobbl n3bexartb nomex 419 0630pa,;

b) perynsipHylo OHNaiH-cnpaBky NO UHMLMATMBE CUCTEMbl HE cnefyeT NpefocTasBnsATb B hopme, OT-
B/ieKaioLleli BHUMaHne nonb3oBaTens OT OCHOBHOW o6nactn (Hanpumep, He peKOMeHAyeTCs UCMoNb30BaTb
MUraHme Wamn aKkcTpemasibHble LBeTa);

C) oTobpaxkeHne TeKcTa OHNaWH-CNpaBky N0 UHMLMATMBE CUCTEMbl HUKOTAA He LO/MKHO NPUBOAUTL K
BOCCT@HOB/IEHWIO BCEr0 3aKpaHa BbIMNOMHAEMOV 3ajauu.
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10.2.5 PekomeHayeTca npefocTaBnATb NOMb30BATE 0 BO3MOXHOCTb BK/IOYEHUA W OTKIOYEHUSA OH-
naiH-cnpasky MO MHULMATABE CUCTEMDI.

10.3 CnpaBka no 3anpocy nonb3oBaTtens

10.3.1 Ecnv npepoctaBnsieTcs cnpaBka No 3anpocy nosb3oBartesis, pekomeHayeTcs o6ecneyuntb nofb-
30BaTe/NIl0 BO3MOXHOCTbL 3anpaluvBaTb OHMaliH-CpaBKy MPOCTbIM, YCTOABLUMMCS OEACTBUEM, LOCTYMHbIM
Bcerga.

Mpumep — Knasuwa «?»; yHKLMOHaNbHas knasumwa F1; BbI60p 3Hauka cNpaBku; YCTHO NPOU3HECEHHOE
C/MOBO «MOMOLb».

10.3.2 PekomMeHayeTcs npefocTaBnATb 6onee geTanbHyr MHGOPMaLUio O pasgenax OHMaiH-cnpaBku
ANS nonb3oBaTtens Npy BbINOSHEHNW NEePEUYNCNIEHHbIX HUXKE YCIOoBMiA. Yem 60/bLue BbIMOMIHEHO YCNOBUIA, TEM
6o0nee LenecoobpasHo npegocTaBeHne Nosb30BaTENIO eTallbHOr0 NepeyHs pasfesios crpasku.

a) He cywecTtByeT 06n1acTu NpuMeHeHUst 4N onpegeneHus Tvna oHnanH-cnpasku, HE06X0AUMON NOJb-
30BaTesnto.

b) MnaHupyeTcs, YTO NoNb3oBaTe b BbINO/HAET O4HOBPEMEHHO HECKO/IbKO 3afay W MOXEeT MoHafo-
6UTbCHA MMOKOCTbL NpY BbIGOpE TNa HE06X0AMMOIA MONL30BATE 0 CNPaBKU.

10.3.3 PekomeHgyeTcs, 4T06bl cMCcTEMa nomorana nosb3oBaTesnlo B onpegeneHun pasgena uin Tembl
OHNalH-cnpaBKu NpU BbINOIHEHUW NPUBEAEHHbIX HUXE YCNOBUIA. YeM 60/bLUEe BbINOSIHEHO YC0BUIA, TEM 60-
nee uenecoobpasHo NCNob30BaHNE NMOMOLLM CUCTEMbI B YTOYHEHUN TEMbI OHMANH-CNpPaBKU.

a) CogepxaHue 3agaynm MOXeT MOMOYb BblAeNUTb BO3MOXHbI HAbop HEO6XOAMMbIX NOSb30BaTE o
TEM. HO HE OJHYy Temy.

b) Monb3oBaTesto Hy)XHa rMGKOCTb B BbIGOpe OHNAlH-C/IpaBKN. OH 3aTPYAHSAETCSA TOYHO yKasaTb pasgen
UNv TeMY OHNaWH-cnpaBku 603 JOMNOHUTENbHOW MOMOLLMN.

10.3.4 B cnyvae, ecnv nonb3oBaTesb 3anpalivBaeT crnpasBKy MeToAamu, OT/IMYHbIMU OT Bblibopa U3
MeHI0 (Hanpumep, Habpas 3anpoc 0 NOMOLLN), peKoMeHayeTcs:

a) 4Tobbl cMcTEMa NOHVMMana CUHOHUMbI, YKasblBaloline TeMbl OH/aiH-cnpaBku (B TOM Yncne He Tex-
HUYECKNE CUHOHUMbI);

b) uTOGLI cucTeMa nNoHumana cnosa, 6/M3kMe No HanucaHWio K CTaHAApPTHbIM TEPMUHAM, UCMOoMb3ye-
MbIM CUCTEMOW A1 yKa3aHWUs TeMbl OHIaH-CNpaBKu.

10.3.5 Ecnu 3anpoc nonb3oBaTtens Ha nNpefocTaBfeHne emMy OHMaiH-CipaBku He B MOMHOW Mepe yka-
3bIBaeT TeMy, N0 KOTOPOI TpebyeTcs OHNaliH-cnpaBka, peKoMeHAyeTcs, YTobbl cucTema;

a) oTobpaxana MHopmaumio 13 oHNaH-cnpaBku, KOTOpas NMeeT OTHOLLEHME K COAepXaHuio 3adaun
UNW TEKYLLEW TpaH3akumu;

b) 3anyckana yTOYHSALWNIA Auanor, B KOTOPOM NOb30BaTeslb MOXET yKa3aTb, Kakvie faHHble, Kakoe co-
o6LeHne nam KoMmaHaa TpebyoT NOACHEHWS.

10.4 TpeacTtaBneHne cnpaBoyHOlW MHopmauum

10.4.1 Ecnv nonb3oBatesb ykasan TeMy OHNaliH-cnpaBkn, peKkoMeHAyeTcs 0TobpaxaTb TONbKO MHAop-
MaLmio. OTHOCALLYIOCS K yKa3aHHO!N Teme.

10.4.2 PekomeHayeTcsi oToGpaxaTb OHMAH-CpaBKy MOc/ie 3anpoca Nofib3oBaTens kak MOXHO Obl-
cTpee.

10.4.3 PekomeHgyeTcs, Y4TOObl Bpemsi OTK/IMKa NPW 0TOBPaXeHun OHNaliH-cnpasku 6bl/10 AOCTAaTOYHO
npefckasyembIM A719 KOHKPETHOrO Tna B3avMOeiCTBUS C OHNaliH-CNpPaBKo.

10.4.4 WHopMaumio OHNalH-CNpaBky pekoMeHAyeTcs NpefcTaBnsTb TeMU CpeAcTBamMu, KoTopble
Hanmbonee NoOAXoAAT ANA 06BACHEHUSA TEMbl, UCNO/b3YSA BbIXOAHbIE YCTPOWCTBA, AOCTYMHbIE MOMb30BATENIo,
BMECTO 0To6paxeHus Bceli MHopmMaumn B TeKCTOBOM chopmare.

10.4.5 B oHnaiiH-cnpaBke crefyeT NpefoCcTaBNsATb CBA3AHHYIO C 3ajadeli MHopmauuio 0 cucteme u
ee HasHauvyeHuwu.

10.4.6 OHnaiiH-cnpaBka f0/KHA COOTBETCTBOBAaTb NOTPEOHOCTAM 3a4aun Nonb3oBaTens u Ao/KHa Co-
JepxaTb Kak MHpopmauuio, onvcbiBalLyo 06beKT (KoManay/dyHKUU), Tak U uHopmaumio, 06bACHSI0-
LY, KaKkue AeliCTBUS MOXHO OCYLLEeCTBUTb C 3TVM 06BEKTOM B COOTBETCTBUM C Tpe6OoBaHUSAMM 3a4auu.

Mpumep — ANs 3ajaHHOi KOMaHAbl NpefocTaBnsieTca MHOpPMaLKs, cogepxalias onpejeneHme KoMaH-
Abl M CUHTAKcMyeckne TpeboBaHUS, a TakKe HEo6XoauMble AeCTBUS AN 06bEANHEHUS 3TON KOMaHAbl C
LPYTUMM KOMaHAaMu 415 BbINO/THEHUS NOCTABNEHHOW 3ajaun.
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10.5 Hasurayuma n cpeacTsa ynpas/ieHUs cnpaBoYyHon nHdopmaymels

10.5.1 Ecnu npu AocTyne K OHNaiiH-cnpaBke MoNb30BaTesb BbIHYXAEH BbITM M3 rMaBHOTO Avanora
3agaun, emy crefyet o6ecneunTb BO3MOXHOCTb Nepexofa oT Avasora 3afaun K oHsialiH-cnpaske u 06paTHo.

Mpumep — B TepMWUHAnNbHOW cpefe NoNb3oBaTe/lb MOXET OCYW ECTBNATb NepexoAbl Mexay OHMaiH-
cnpaBKOW 1 aKkpaHamu 3agad.

10.5.2 Ecnu AoCTynHbI OHNaiH-06yYeHve WA OHNaliH-4OKYMEeHTauus, pekoMmeHgyeTcsa obecneuntb
B3aVMOCBA3b MHPOPMAaLUW OHNAKH-CNPaBkK C 06yYeHNeM U fOKyMeHTaLueln.

10.5.3 Mo BO3MOXHOCTV peKkoMeHAyeTCcs NpefyCMOTpeThb ynpaB/ieHWe OHNaliH-CNpaBKoi nofb3oBare-
nem (Kak No vHMUMaTvBe CUCTeMbl, Tak U N0 WHULMaTMBe nonb3osatens). [onb3oBaTenio pekoMeHayeTcs
npeaocTaBnTb BO3MOXHOCTb:

a) HacTpolikv OHNaviH-CNpaBKK, Bbi3bIBAEMOW MO MHULMATVBE CUCTEMbI (HanpyMep, BKIIOYEHUS Uan OT-
KIOYEHNS. BbIOOP YPOBHSA AeTanusauun), 418 yA0BNETBOPEHUS ero MHAMBMAYyanbHbIX NoTpebHoCTel;

b) MHMUMMPOBaAHUA 3anpoca Ha NoslyyeHue oHnaiiH-cnpasku B Nto6oe Bpems;

c) BbiGopa v U3MEHEHUS TEMbl OHAH-CNPaBKY;

d) koHTpoNns BuAa MHOpMaLMM OHNANH-CNpaBkK, ecin NPeayCcMOTPeHbl pasnnyHbie ee BuAbl (Hanpu-
Mep. Y4eOHUK, CUHTaKCUC, 3a4aun):

€) BblxoJa U3 OHNaiH-cnpaBku B Nto60e Bpems.

10.5.4 Ecnu nonb3oBaTesnb paboTaeT ¢ CUCTEMOV C OrpaHMyYeHHbIMW BO3MOXHOCTAMU, WHDOpMaLio
[ANA OHNaiiH-cnpaBku pekomeHayeTcss hOpMMpoBaTb HA MOAY/bHOU OCHOBE, YTO MO3BOJISIET M0/Ib30BATESIO
BblGMpaTh Ty YacTb MHhOpMaLMK OHNaliH-cnpaBku, koTopas byAeT coxpaHeHa B cucteme.

10.5.5 lMpn Heo6xoAMMOCTU (MPU HaANMYMN BO3MOXHOCTEN CUCTEMbI) PEKOMEHAYEeTCS, YTOObl cnctema
no3Bo/iffa Nosb30BaTe 0 HacTparBaTh OHNAH-CNPaBKy C NOMOLLbIO:

- UIHAMBUAYanbHOI aHHOTauuUW Nonb3oBaTens ANsA OHNaliH-cnpaBky;

- COXpaHEHUs1 COCTOAHMS W COAEPXaHua 3ajadun Npyu NepekTtoYeHnsX Mexay OHaiH-crnpaBkoi n 3a-
Jaueit;

- no6aBneHns pasfenos CrpaBku.

10.5.6 Ecnu oHnaiiH-cnpaBka peann3oBaHa B BUAE OTAE/bHOMO pexnma, pekoMmeHgyeTcs.

a) npefocTaBnAaATb NOMb30BATENO NOACKA3KM, yKka3blBalole Ha TO, YTO MPUIOXEHUE HAXOAUTCS B pe-
XUMe OHNaliH-crpaBKu.

Mpumep — cuctema n3meHseT hopmy ykaszaTens 3anpoca uau ykasaTens MbiWn Ha (QOpMY B BUAeE B?»;

b) 4YTOObLI CNOC06 BbIX0o4a 13 pexmnma OHI'IaVIH-CrIpaBKVI 1 BO3BparTa K 3agave 6bIn o4yeBUAHbIM ANA Nosib-
3oBartenA.

Mpumep — CuctemMa oTo6paxaeT 4NanoroBoe OKHO C KHONKOW A1 BbIXOAA W3 Hero.

10.6 lpocmaTtpuBaemasn cnpaska

10.6.1 MMonb3oBatenn A0MKHbI UMEeTb BO3MOXHOCTb MpOCMAaTpUBaTh CTPaHWLbl OHMalH-CNpaBku (Ha-
npumep, 418 03HAKOMIEHNA C YHKLMAMK cucTeMbl 1 pabounmu npoledypamm).

10.6.2 lMpu npegocTaBneHnn NpocMaTpnBaemoli OHNaiH-cNpaBky OHa A0/MKHA BKIoYaTb B Cebs nepe-
YeHb UM KapTy pa3fenoB OHMaH-CNpaBku, 13 KOTOPOro NOJb30BATE/b MOXET BblOpaTh HYXHbI eMy pasgen.

10.6.3 Ecnu KonnyecTBO TeM B NepeyHe AOCTYNHONM ANA NpocMoTpa CnpaBoYHOn uHdopmalum gocTa-
TOYHO BE/NKO, pekoMeHayeTcs obecneunTb NOJb30BAaTENI0 OfUH WUV HECKOSIbKO U3 NepPeynCcieHHbIX Huke
Cnoco6os:

- MOWCK CTPOKW B NepeyHe TeM OHMalH-CNpaBKu;

- MOMUCK NO K/IOYEBbIM C/I0OBaAM B TEKCTE OHMANH-CnpaBky.

- nepapxmyeckas CTpyKTypa TekcTa OHMaiH-CnpaBKu;

- kapTa pa3fenoB OHNaliH-cnpaBky.

10.6.4 PexkomeHAyeTcsl, 4TOObI NPU HEOOXOAMMOCTY (Hanpumep, 3TO BaXHO ANA 3a[a4, OCHOBAHHbIX Ha
CcrnpaBoYHbIX MaTepuanax) cuctema obecneumsana.

- NPSAMBbIE CCbIIKN MEXAY CMeXHbIMW TeMamu/pasgenamu;

- NOACKa3KW, NO3BONAIOLLME NOMb30BATENIO ONPeAeNATb Halnume CCbI/IoK:

- MyTb MO YMOIYAHUIO A1 MPOCMOTPA,;

- 0TO6paxeHue (Hanpumep, KapTy) CBA3E Mexay Temamu,;

- MapKepbl MECTOMNOJIOXKEHNA NOJb30BaTENA A1 NOBTOPHOIO NOSyYEHUS UHOopMaLmn.
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10.6.5 Ecnu nonb3oBaTtenn MoryT nepemewiaTbCs No pasHbiM pasfesiam CrnpaBOYHO CUCTEMbI U 3TO
nosesHo Ans paboTbl NOMb30BaTENs, PEKOMEHAYEeTCs, YTOObl cucTeMa nogaepxusana yHKUMM BbICTPOro
[ocTyna, Hanpumep:

- BO3BparT K npeAblayLwemMy pasgeny cnpasku;

- BO3BpAaT K [MaBHOW CTpaHuLie CNpaBoYHON CUCTEMDI;

- [OCTYN K COOTBETCTBYIOLMUM TEMaM OAHUM AeiicTBreM (NMepeKpecTHbIe CCbIIKN);

- AOCTYMN K UCTOPUWN paHee NPOCMOTPEHHbIX pPa3fesioB CnpaBku.

10.6.6 Ecnu nHpopmauus oHnaiH-cnpaBky UMeeT nepapxmyeckyto CTPYKTypy, TO pekoMeHAayeTcs:

a) obecneunTb yKkasaHne B CTPYKTYpe pa3fesioB OHMalH-CNpaBKu;

b) NpefocTaBUTb BO3MOXHOCTb A0CTyna K MHG)opMauuy no cnpaBoYvHON TeMe Ha /1l060M ypoBHe une-
papxuyeckoli CTPYKTYpbl, & He TONIbKO Ha CaMOM BEPXHEM YPOBHE.

C) NpefocTaBUTb ABHbIV 1 NOCTOSAHHbLIV cnocob focTyna k 6osee noApo6HON OHNaliH-cnpaske (T. e. f0-
CTyn K 60/1€€ HU3KUM YPOBHSIM CTPYKTYPbl OHNalN-cpaBkm);

d) obecneuntb Nonb30BaTENO BO3MOXHOCTb MEPENTU HEenocpeAcTBEHHO K POAWUTENLCKOMY pasgeny
(cooTBeTCTBYlOLEMY pa3aesny 60n1ee BbICOKOrO yPOBHS) B MEPaPXMYECKOi CXxemMe OHNaliH-CrpasKu.

10.6.7 Ecnu nonb3oBartesib MOXET NOMy4nTb AOCTYN K pasgenam oHNaliH-cnpasky B CyyvaiiHoM nopsaa-
Ke. MHhopMaLmio OHNalH-cnpaBkn pekoMeHayeTcs hopMrMpoBaTh UCXOAA U3 NPEeANONOXEHUS, YTO NONb30Ba-
Tefb He ynTan npegbigylne pasgesbl OHNaiH-CNPaBk1 Nepes nonyvyeHmem TekyLein nHdopmaumn.

10.6.8 Ecnu mHbopmaums oHMaiH-cipaBkyM He YMeLLaeTcs Ha OAWH 3KpaH, A/t ee npocMoTpa Heob-
XO4MMO MPOSINCTbIBATH HECKONIbKO 3KpaHOB, TeMa MHOpMaLMn A0/KHA O0CTaBaTbCA BUAMMON Ha KaXAoM
9KkpaHe (Hanpumep, ocTaeTcs BUAVMbIM 3arofloBOK MHdopmaLun).

10.7 KOHTeKCTHO-3aBucuMas cripaBka

10.7.1 PekomeHgyeTca npeAycMoTpeTb BbIGOP pasfenioB OHMaWH-CPaBk1 B 3aBUCMMOCTM OT peluae-
Mo 3agaun. Ecnv ans BbINOHEHUS 3afa4n Heob6XoAMMO MPOM3BECTU ONpeaeneHHyo nocnefoBaTe/lbHOCTb
[elCTBUIA nnn umeeTcs YeTkaa MHopMaLmsi, CBA3aHHasA ¢ 3a4adeil, 4To NO3BO/ISIET CUCTEME TOYHO Mpeacka-
3bIBaThb MHhOPMAaLMIO OHNAlH-CNpaBKku. He06X0AVMOW NoMb30BaTeNto, TO pekomMmeHAyeTcs, YTobbl aTa UHdop-
mMauusi CooTBeTCTBOBasia TpeboBaHUAM 3afaun, BbINONHAEMON Nonb3oBaTeem.

10.7.2 PekoMeHfayeTcs, UTOGbl KOHTEKCTHO-3aBMCMMAsi OH/aiH-cnpaBka obecneymBania gocTyn K cne-
aytouleli nHdopmaummn o 3agade:

- acnekTbl (Hanpumep, cemaHTUYecKne un neKkcuyeckne, onucartenibHble WA npoueaypHble) TekyLero
3Tana guanora;

- BbINONHAAeMas 3afauva,;

- TekyLiee nNpuaoXeHue;

- NpefcTaB/ieHHas Ha akpaHe MHhopmMaums, oTHocsLWasACs K 3agade.

10.7.3 Ecnm K Tekyuiemy atany fuanora OTHOCMTCA HECKONbKO TEM KOHTEKCTHO-3aBMCMMOL OHNawiH-
CrnpaBK/. peKOMeHAyeTCs 0To6pas3nTb TeMy MO YMOJTHaHWIO, NO3BOSASA NOL30BATE/IO NOYUNTb JOCTYN K ApY-
rMM TemMam unu pasgenam.

10.7.4 B oHnaliH-cnpaBke Mo KOHKPETHbIM 06bEKTaM NoMb30BaTebCKOro nHTepdelica pekomeHayeTcs
npefocTaBNATb ONMCaHNe TOro, YeM ABSETCA 0OBEKT, YTO OH Aief1aeT U Kak ero MOXHO UCNo/Mb30BaTh. Takyto
crnpaBkKy, M0 BO3MOXHOCTU, cieayeT AenaTb KOHTEKCTHO-3aBUCUMMOA.

MprMep — HepoCTYMNHbI BapnaHT MeH 0ToGpaXeH cepbiM LLBETOM. TeKCT OHMaiH-cnpaBKu yKasbl-
BaeT, NOYEeMy 3TOT BapuaHT HELOCTYNEH M YTO NONbL30BATE/lb MOXET cAenaTb ANSA TOT0, YUTO6 bl AAHHbI
NYHKT MEHI0 cTan AOCTYMHbIM.

10.7.5 Ecnv oHNaiiH-cnpaBka COAEPXUT MH(OPMALMI0 TONLKO MO KOHKPETHOMY NMOAMHOXECTBY 06b-
€KTOB M0/1b30BaTeNbCKOro MHTepdeiica, pekoMeHyeTcst 06ecneynTb BUAMMYIO UHAMKALMIO TeX 06BEKTOB, Mo
KOTOPbLIM MOXET 6bITb NPeAOCTaB/ieHa cnpaBoyHas UHopMaLms.

Mpumep — YkasaTeNlb MblWMW MEHAET CBOV BUA HA (POPMY BONPOCUTEIbHOTO 3Haka, KOrfa pacnosioxeH
Haj 06bekTamMu, KOTOpble UMEKT AOCTYNHYI OHMANH-CAPAaBKY, UK Xe CMCTeMa aBToMaTu4Yecku otobpa-
XaeT onucaHue o6bekTa, Korga ykaszaTeflb HAX04UTCS NOBepX 06beKTa.
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MpunoxexHue A
(cnpaBoyHOE)

MpuMep Npoueaypbl NPOBEPKM MPUMEHUMOCTU U BbINOJIHEHUS pEKOMEHaLnii

[laHHOE NPUNOXEHNE COAEPXUT NPUMEp NpoLeaypbl onpeAesneHns BbINONHEHNUS PEKOMEHAALNN HACTOSLLENO CTaH-
fapTa. MprBefeHHas B JaHHOM NPWIOXEHUN npoueypa npeactaBieHa B kauecTBe nNpumMepa U He MOXET 3aMeHUTb Ha-
cToAwwmii ctaHaapT. Mpoueaypa COCTOUT W3 iBYX 3TanoB:

1) onpefeneHus Toro, Kakme 13 NpeasokeHHbIX pEKOMeHAALMIA NPUMEHUMbI;

2) onpepeneHusi BbINOMHEHNUS NMPUMEHUMbIX PeKOMeHaaLuii.

KOHCTpyKuMa unHTepdeiica 3aBMCMT OT OCOGEHHOCTelW 3agad, nosb3oBaTesnieil, paboueil cpefdbl U TEXHOMOTWIA.
CnepoBatenbHO, HACTOALWMIA CTaHAAPT He MOXET 6biTb NPUMEHEH 6e3 3HaHUSI KOHCTPYKLUW W YCNIOBUIA UCNOb30BaHUs
nHTepdpeiica. HacTosiwumii cTaHAapPT He NpefHasHauveH As UCMO/b30BaHNsA B KayecTBe Habopa o6s3aTesnbHbIX Npasusl,
KOTOpble A0/MKHbI 6bITb NPUMEHEHLI BO BCEl NosHoTe. B HacTosileM cTaHfapTe npegnonaraercsi, 4To y paspaboTuvka
nMeeTcs Heo6xoaumMas MHGhopMaLmMsi 0 BbIMOIHAEMbIX 3afadyax, TPe6oBaHUsX Nob30BaTeNs U UCMONb30BAHUN AOCTYM-
HbIX TEXHONOIUI (3TO MOXET NoTpe6oBaTh KOHCYNbTauuii ¢ KBanuuLMPoBaHHbIM NPogeccroHanoM B 06/1acTi 3proHo-
MWKW. @ TaKkKe UCMbITaHUi Npu yyacTum nosb3oBarteneil).

Mpoueaypa NpoBepkn A0/MKHA 6biTb OCHOBaHA Ha aHann3e TUNOBbIX NO/b30BaTeNell, UX TUMOBbLIX U KPUTUYECKNX
3aJa4 1 TUMOBbIX YC/I0OBWIA UCMO/Ib30BaHNsA. MNpoBEpPKM PyKOBOACTBA MO/b30BaTENS1 06bIYHO OTHOCAT K OHOW 13 ABYX:

a) npoBepka NpoAyKLuun unu HabnaeHne 3a penpeseHTaTMBHLIMU NONb30BATENSAMW 3TOW NPOAYKLUW NpK BbINOS-
HEHMMW TUMOBBIX U KPUTUYECKMX 3a[ay B TUMNOBbLIX YC/TOBUSIX UCNO/b30BaHNSA, KOr4a No/b30BaTeNN U UX 3a4a4u U3BECTHbI;

b) MpoBepka pyKOBOACTBA MO/b30BATENS B OLLEHWBAEMOI NPOAYKLMM, KOTAa KOHKPETHble Monb3oBaTenn u ux 3a-
[laun Hen3BeCTHbI.

MpoBepka COOTBETCTBUS NPOAYKLMN PEKOMEHAALMNAM HACTOSALLENO CTaHAAPTA J0/1XHA OblTb OCHOBaHA Ha KOHKpET-
HbIX PYKOBOAALLMX MPUHLMNAX NOSIb30BaTe e, BO3HUKLWINX B XO4e NPOBEPKM, ONUCAHHOI Bbilwe. PYKOBOACTBO NOJib30Ba-
Tensi. COOTBETCTBYKOLLIee 60/ee BbICOKUM TPeGoBaHUAM, YEM peKOMeHAaluy HacTosLero cTaHgapTa, cneayeT cuutath
COOTBETCTBYIOLMM PEKOMEHAALMAM HACTOALWEro cTaHaapTa.

[oKyMeHTaMW, NOATBEPXAAIOLMMU BbINONHEHWE PEKOMeHAaLuii HacTosWero cTaHAapTa, sSiIBASOTCS: NPOBEpPeH-
Hble pyKOBOACTBA NO/b30BaTENs, METOAbI, UCMO/b3yEMble A/ NPOBEPKU NMPUMEHNMOCTM peKkoMeHAauuii (cM. B A.1); me-
TOAbl. UCNONb3yeMblE A/1S1 NPOBEPKN BbINOMHEHUS pekoMeHaauuii (cMm. A 3), 1 pe3ynbTaTbl NPOBEPKU.

A.l MpUMeHUMOCTb pekoMeHaauuni

MpoBepka NPMMEHUMOCTU peKOMEHAALMA COCTOUT U3 BbINOTHEHUS CneaytoLnX ABYX 3TaMNoB:

a) MNpoBepka NCTUHHOCTMN YC/IOBHOTO YTBEPXAEHUS, ECIN OHO BK/IOYEHO B pekoMeHAauuntio. KoHKpeTHas pekoMeH-
fauus ABnseTca NPUMEHUMON (M1 HEeMPUMEHUMOIA), eCin YCIOBHOE YTBEPXAEHWE C Nornyeckum onepatopom «EC/IN»
ABMSAETCA UCTUHHBIM (N10XHbIM). Hanpumep, ecnn 3agava He TpebyeT BbINOMHEHUA OnNpeAeeHHOo nocneaoBaTeNbHOCTH
feiicTBuii nonb3oBaTens, pekoMeHAaLumn B COOTBETCTBUN € 6.2.5 He cnefyeT NPUMeHsTb.

b) MpoBepka BbINONHEHNA NPefYCMOTPEHHbIX MPOEKTOM YC/I0BUIA — KOHKpPeTHas peKkoMeHAaunsa MoxeT ObiTb He-
NPUMEHUMOI MO NPUYMHAM HETOYHOCTU UM OTCYTCTBUSI MH(hOPMAaL MK O NoMb30BaTeNsAX, 3ajadax, orpaHNUYeHnsax Ha pa-
604Me yCnoBusA 1 TeXHoMornyeckne nokasarenu (HanpuMep, Hem3BecTHa COBOKYMHOCTb Mosib3oBaTenell, N3MeHeHue Bbl-
noJsIHAEMbIX 3afad, WyM B ohrce, HU3KOB paspelleHne aKpaHa, OTCYTCTBME yKasaTe/NbHOro ycTpoiicTea). TeM He MeHee
ecnu npefycMOTPeHHble NPOEKTOM YC/IOBUSA BK/KOYAIOT XapakTepucTUku nonb3oBaTeneil, 3agayn uam TexHonornyeckme
0CO6EHHOCTW, COOTBETCTBYIOLLME KOHKPETHOW pekomeHzauuu, To Takas pekomeHAauus MoxeT ObiTb NpyMeHUMoi. Ha-
npumMep. ecnn nNosb3oBartesno NPefocTaBNsAnT MHPOopMaLUI0 O COCTOAHUN CUCTEMbI, TO PEKOMeHAaunn B COOTBETCTBUMN
c 8.2 cnefyeT NpoBEPUTL HA UX MPUMEHUMOCTb.

MoaxoasawWwmmMmn metTogamv ANa onpegeneHns NpUMeHNMOCTU KOHKPETHOIN pekoMeHaunmn ABnsTCs:

a) aHanus JoKymMeHTauuu cucTemsl;

b) AOKYMeEHTa/lbHOEe CBUAETE/NbCTBO;

c) HabnogeHwue;

d) aHanuTuyeckne uccnenoBaHus;

e) amnupuyeckas nposepka.

B pasgene A.2 kKaxAblii MeTo NPOBEPKN NMPUMEHUMOCTM onucaH 6onee NoApo6HO.

A.2 MeToAbl NPOBEPKN NPUMEHUMOCTUN peKoMeHAaLmni

A.2.1 AHanus foKymMeHTauumn CUCTeMBbI

AHanu3 JoKyMeHTaLun CUCTeMbl OTHOCUTCH K aHann3y BCeX [OKYMEHTOB, KOTOpble MOryT OnucbiBaTb o6uimne un
KOHKpeTHble CBOCTBa PyKOBOACTBa Nosib3oBaTesns. K Takum AOKyMeHTaM MOryT 6biTb OTHECEHbI MPOEKTHbIE AOKYMEHTHI,
cogepxatime Tpe6oBaHus k cucteme n Tpe6oBaHuNa nonb3oBaTeneil, pykoBoACcTBa nonb3osarens u T. 4. Hanpumep, B co-

OTBETCTBUU C TPeBGOBaHNAMU K CUCTEME ANIA KOHKPETHOTO MPUIOXEHNA A0/KHA GblTb NpefocTaBeHa TOMbKO NOMOLLb,
MHULMMPYEMas NOMb30BaTENEM.
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A.2.2 lokymMeHTanbHOe CBUAETEeNbCTBO

[lokymeHTanbHoe CBMAETENIbCTBO OTHOCUTCA KO BCE AOKYMEHTWPOBaHHOW MHopMaumMmn o Tpe6oBaHnAX Uam xa-
pakTepucTvKax 3agadu, nopsaake BbINOMHEHVUA paboT, HaBblkax NOb30BaTENA, CMOCOGHOCTAX NoNb3oBaTeNs, CyLecTBy-
IOWUX cornaweHnsax unn npesybexaeHnsax nonb3osarenieil, AaHHbIX UCNbITaHUI aHaNOrMYHbIX CUCTEM W T. 4. Takaa WH-
dopmaumsa MoXeT 6bITb UCMONb30BaHa ANA ONpefeneHns NPUMEeHNMOCTH TpeboBaHna UM pekomeHgauuun. Hanpumep,
pesynbTaTbl aHanusa 3ajay MoryT ykasbiBaTb Ha TO. YTO NO/Ib30BATENAM HACTO [I0XeT 6bITb Heo6Xxoguma nHopmayms o
COCTOSIHUUN CUCTEMBI.

A.2.3 HabnogeHue

HabniofeHne o3HavyaeT uccnefoBaHne Unv NpoBepKy PyKOBOACTBA NOJb30BaTeNs HA HaMYMe KOHKPETHOro CBOW-
CTBa. Hanpvmep 1cnosb3oBaHne NoAckasok. HabnaeHna MoryT 6biTe caenaHbl AMLaMN, UMELW MU Heo6XxoanMble Ha-
BbIKM CUCTEMATMYECKNX MPOBEPOK PYKOBOACTBA MOJb30BATENSA W ONpeAe/ieHNs Halnuns y HUX KOHKPETHbIX CBOCTB, CBS-
3aHHbIX C MPUMEHUMOCTbIO JaHHbIX pekoMeHaunii. OueBMAHO, YTO Takme HabNAEHUA MOTyT ObiThb 1EFKO NOATBEPXAEHbI
APYTUM YeN0BEKOM.

A.2.4 AHanutnyeckue uccriegoBaHua

AHanuTuyeckme nccnefoBaHus No3BoNAT NOAYYMTb 060CHOBAHHOE pelleHre OTHOCUTENIbHO CBOWCTB PyKOBOA-
cTBa Nonb3oBaTesisi, (PUHUMaeMoe COOTBETCTBYOLMM IKCNEPTOM. STOT MeTOA 06bIYHO UCMONL3YIOT 415 MPOBEPKN Hanu-
4ns CBOWCTB, KOTOPYIO MOXHO cAieNaTh TObKO B YCOBUSIX APYroi MHopMayumn unu 3HaHuii. Kpome Toro, aHanutuyeckme
nccnefoBaHna MoryT 6biTb NOME3HbI B CAyYasx, KOrga cucteMa CyLiecTByeT TO/IbKO B BUJE NPOEKTHbIX AOKYMEHTOB, AN
NpoBefieHNsA AIMNUPUYECKOI OLLEHKN OTCYTCTBYIOT HEOGXOAMMbIE TPYMMbl NOMb30BATENEN|, OrpaHnyeHbl pecypcbl U BpEMS.
AHanuTuyeckme nccnefoBaHWa MOTYT 6biTb UCMO/b30BaHbl AN ONpeAenieHns NPUMEHUMOCTU KOHKPETHOW pekomeHpaa-
LuuMn. HanpuMmep Ans NpoBepxu Toro, 6yaeT N oHNaliH-cnpaBka No MHWLUMaTWBE CUCTeMbl OTBMEKaTb Nosib3oBaTens orT
BbIMO/IHEHNS OCHOBHOI 3ajauu.

AHanuTnyeckne uccnefoBaHns MoryT 6biTb BbIMOSHEHbI NOGLIM KBANUMULMPOBAHHLIM CNELUanncTom, KOoTopblii
MMeeT HeO6X0ANMbIEe HaBblKW, OMbIT U 3HAHWSA O COOTBETCTBYIOLLEM CBOWCTBE PyKOBOACTBA Nonb3oBaTens. Ecnv atn ceoii-
CTBa KacalTCa NPUMeHeHUs NPUHLMNOB 3PrOHOMUKM, TO 3KCMNepT AO0/KeH 06n1afartb COOTBETCTBYIOLWVMM HaBblkamu B
061acTV 3proHOMMKN NporpaMmHoro obecnevenunsi. Ecnu ceolicTBa KacaloTcs yCnoBuii paboTbl, XapakTepPUCTUK CUCTEMbI
VNN ApPYruX acrnekToB MPOEKTUPOBAHUS, Takoi cneumnanuct Ao/xeH 6biTb 3KCNEPTOM 8 COOTBETCTBYHOLLEN KOHKPEeTHOW
obnacTtu.

A.2.5 Omnupuyeckaa nposBepka

3mMnupuyeckas nposepka npegcTaBnseT co60i UCMbITaHWA C NPUBNEYEHNEM penpe3eHTaTUBHbIX Nofib3oBaTenei,
nposoAvMble ANA onpeAeneHns NPUMEHUMOCTU pekoMeHAaumn. 3ToT MeToA AABNSeTca Hanbosee NOAXOAALWMNM NpU Ha-
NNYMN ONbITHOTO o6pasua CUCTEMbI MU peasibHOW CUCTEMbI, a Takke MOTeHUManbHbIX AN (hakTUYecknx nonb3osare-
neit cuctembl. MoXeT 6bITb MCNOIb30BAHO MHOIO Pas/InyHbIX NPoLeAyp UCNbITaHUI, HO B KaXAOM Cry4yae UcnbiTyemble
[AO/MKHbI 6bITb penpe3eHTaTVBHbLIMU NPeACTaBUTENAMMN FPYNMbl KOHEYHbIX NO/b30BaTeNei N X KOIMYecTBO A0/KHO 6biTh
[lOCTATOYHbIM [i/1 pacnpocTpaHeHusi pe3ynbTaToB Ha BCIO COBOKYMHOCTb Nosib3oBatesneil. Hanpumep, Ans onpegeneHus
Toro, 6yayT nn nonb3oBaTenu 4acTo obpalaTbCs 3a NOMOLLbIO MO KOHKPETHOI TemMe, MOXHO BblNOHWUTL 3MANPUYECKYIO
NpoBepKy C NPMBNEYEHNEM TUNOBbIX NO/b30BATE/EN N0 BbINMOMHEHWIO UMK PAAA penpe3eHTaTUBHbIX pabounx 3ajay u nc-
nonb30BaHNIO B KAYeCTBE PYKOBOACTBA NOJb30BaTENSA TObKO OHNAH-CNpaBKu.

Cnefyet OTMETUTb, YTO SMMMPUYECKYIO MPOBEPKY AOKHbBI NPOBOAMTL NnLa, 06najaloLe COOTBETCTBYOWMMMN Ha-
BblkaMu B 0671aCTV METOA0B UCMbITAHWI U NPOBEPKU.

A.3 BbiNno/siHEHWEe pekoMeHaaumnu

Ecnu pekomeHgaumsa npumeHnMa B COOTBETCTBUM C KPUTEPUAMMU, ONMUCaHHbIMU B A.1. TO HEO6XO0AUMO ONpefennTb
BbIMO/IHEHNE peKOMeHAauuniA. 1N NpoBEPKN BbINOIHEHUS PeKOMeHjalLnn HacToALWero ctaHjapTa NPUMEHSIOT OAUH Un
HECKO/IbKO U3 NepeyncrneHHblX Hmke MeTOA0B:

a) n3MepeHus;

b) HabnwaeHue;

C) [OKyMeHTanbHOE CBUAETENbCTBO;

d) aHanuTuyeckne nuccnefoBaHus;

e) amnupuyeckas nposepka.

MpumeuyaHne — MeTogpl, nogxoAsaLmne A5 NPOBEPKN BbINOMHEHUS KOHKPETHOI pekomeHAauun, npuseaeHsbl
BMecCTe C 3T0il pekoMeHAaLuueli B KOHTPONbHOM NepeyHe (cMm. Tabnuuy A.1).

Pe3yanaTb| npoBepkKn NPUMEHUMOCTN YaCTO UrpalT BaXHYH pOoJib B NPOBEPKE BbIMNOJIHEHNA pEeKoMeHaauunu. Pas-
JINYHble MeTOoAbl NPOBEPKU BbINO/IHEHUA peKoMeHaaunn onncaHbl HUXe.

A.4 MeTopabl NPOBEPKW BbIMONTHEHNA peKoMeHaauunm

A.4.1 N3mepeHus

M3mepeHust cBA3aHbl C onpefeneHnemM Ha OCHOBE pe3y/bTaToB U3MEPEHUI WU BblYUCNEHUI 3HAYEHUSI noka3sarte-
NS. XapakTepu3yoLero cBoiicTBa pykoBoAcCTBa Nosfb3oBaTtens. [pumepom Taknx nokasarteneli ABNAeTCA BPeMs OTKIMKa
cMCTeMbl. BbinonHeHWe pekoMeHaaLmmn onpeaenstoT NyTemMm CONOCTaBNEHUS NOlYYEHHOTO B pe3ynbTaTte U3MepeHuii 3Ha-
YEeHUA CO 3HaYeHNeM, yKasaHHbIM B peKoMeHdauuu.
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A.4.2 HabnwopgeHne

Hab6niogeHve BbINONHAIT ANS NOATBEPXAEHUS, UTO KOHKPeTHOe Habnogaemoe ycoBre 6bis10 BbINOTHEHO, HANPK-
Mep 4TO 3afaHHble M0 YMO/YaHWUI0 3HaYeHus oTobpaxalTcsa Bu3yanbHO (6.2.7). HabnogeHna MOryT 6biTb BbIMOSHEHbI
No6bIM, KTO MMeeT HeobXxoAMMble HaBblKM NO CUCTEMaTNYECKOl NpoBepke PyKOBOACTBa NO/b30BaTeNs U onpefesneHunto
TOro, NOCTOSIHHO 1 NOATBEPXAAeTCA 3asBNeHne 0 HabnAaemMoM nokasatene. Ha6nogaemblii nokasatenb conocTasns-
10T C pekoMeHjaumneii Ans onpefeneHns ee BbINOTHEHUS.

A.4.3 lokymeHTasrbHOe CBUAETeNbCTBO

[lna npoBepkn BbINONIHEHUA PEKOMEHALNUN HACTOALWEro cTaHAapTa AOKyMeHTa/lbHbIM CBUETENLCTBOM ABNsAeTCA
no6asa cooTBeTCTBYOLWAA AOKYMEHTUPOBaHHaa UHOpMaLms, CBsi3aHHas C BbINOSIHEHNEM B PYKOBOACTBE NO/Mb30BaTens
COOTBETCTBYIOLWMX pekoMeHAaunii. TakuMm cBUMAETENbCTBOM MOFYT 6biTh CYLIECTBYIOLME COrNnalleHns ¢ noib3oBaTensimu
UM 0XMAAHUA NoNb3oBaTesNel, AaHHble UCMbITAHWA ONbITHOTO 06pasLa CUCTEMBI, AaHHble UCMbITAHUIA aHaNOTUYHbIX CU-
cTeM U T. . Hanpumep, AaHHble UCMbITAHWI aHaN0TMYHON CUCTEMbI MOT/IM MOATBEPAUThL, YTO HaBUraLMs No CNpPaBoOYHON
cucTeMe 1 anemeHTbl ynpasneHnus (10.5) B pykoBoACTBE NOMb30BaTE A OLEHNBAKTCA Kak npuemaemsie AN TUNOB NOJlb-
30BaTeneli 1 3aga4y, COOTBETCTBYIOLWMX MPUIOXEHNIO. B 3TOM cny4yaB BbiMOSIHEHME peKOMeHAauun no CyliecTsy onpe-
[leNseTcsa Ha OCHOBE [J0KYMEHTa/IbHbIX MOATBEPXAEHNI BbINOTHEHUS 3TON pekoMeHaunn A4Ns aHaorMYHON CUCTEMbI.

A.4.4 AHanutnyeckne nccnepoBaHuns

KakoTmeueHo B A.2.4, aHannTM4eckne nccnefoBaHns No3BONSAIOT MPUHATL 0O0CHOBAHHbIE PeLleHNS OTHOCUTEIbHO
CBOICTB PYKOBOACTB Nonb30BaTess, NPUHUMaeMble COOTBETCTBYIOLLMM 3KCNepToM. Takue nccnefoBaHuns 06bIYHO UCMOSb-
3yl0T /19 aHa/M3a CBOMCTB, KOTOPble MOXHO NPOBEPUTbL TOMILKO MPU HANUUYUW APYroi uHopmayumn unu 3HaHunii. Kpome
TOro, aHa/INTUYECKNE NccneoBaHna NoAXoaAT A1 NPOBEPKN BbIMO/IHEHNA PEKOMEHJaLUN B Clyvasx, Korga cucrtema cy-
LLLeCTBYeT TOJIbKO B BUAE NMPOEKTHbIX JOKYMEHTOB, @ 47151 NPUMEHEHNS AMMUPUYECKO NPOBEPKM HET HEOBXOAMMONA rpynMbl
nosib3oBaTesieil NNn orpaHnyeHbl pecypcbl 1 BpeMs. Hanpumep, aHanMTUyeckne nccaefoBaHus MoryT 6biTb UCNONb30BA-
Hbl NS NPOBEPKN TOYHOCTU OTOBPaXKEHNSA CUCTEMOI CBOEro COCTOSIHUS, iaXKe ec/iv ee COCTosiHne usmeHsietcs (7.2.4). B
npuBeEeHHOM C/lyyae TOYHOCTb ABMSETCA CYyObeKTUBHBIM acnekTom.

Kak oTmeyeHo B A.2.4. aHanUTUYeCKMe UcCnefoBaHWs MOryT ObiTb BbINO/HEHbI M06OLIM KBANNMULNPOBAHHLIM
cneunanncTom, KoTopblii MMeeT HeO6X04MMble HaBbIKM U OMbIT A4NA aHann3a COOTBETCTBYIOLLEro CBOWCTBA PYKOBOACTBA
nonb3osartens. [l NpOBEPKN BbIMONHEHUSA PEKOMEHJaLUN 3KCNepT AO/HKEH UMETb HaBblKM U 3HAHWA, HeobxoanMble AnA
NPUHATUA peLleHnss 0 MPUMEHUMOCTU U yA06CTBE UCMONb30BaHUSI KOHKPETHOrO MPOEKTHOro pelleHusi. AHanuTuyeckme
ncecnefoBaHnsa MOryT NpoBepUTb 060CHOBAHHOCTL NPOEKTa, HO He MOryT Ba/iMAnpoBaTb NPOeKT. Banngauna MoxeT 6biTb
BbINOJIHEHA TO/IbKO HA OCHOBE 3MNUPUYECKO NPOBEPKN.

A.4.5 Smnupuyeckasa nposepka

3mnupuyeckas nposepka OTHOCUTCS K NPUMEHEeHWI0 WUCMbITaHWA C KCNOMb30BaHMEM penpe3eHTaTUBHON rpynnbl
KOHeYHbIX nosb3oBaTesieil C Lenblo onpefeneHns BbINOMHEHNA pekoMmeHfaunn. Kak otTmeyeHo B A.2.5. aTOT meTo[ sB-
nsetcsa Hambonee NOAXOAALMM NPKU HANWYUM OMbITHOTO o6pasua WK peasnbHOWR CUCTEMbI, @ Takke NOTeHLManbHbIX Uan
hakTnuecknx nonb3osateneii cucteMbl. MoxeT 6blTb UCMNO/IL30BAHO MHOTO MPOUEAyp UCMbITAHWA, HO B KaXA0M Ccrydae
ncnbiTyemble JO/KHbI 6bITh NpeAcTaBUTENAMU penpe3eHTaTUBHON rpynnbl KOHEYHbIX MOMb30BaTeNieil N UX KoNM4ecTBo
[0/MKHO 6bITb JOCTATOUYHBLIM A5 TOr0, YTO6bLI pe3ynbTaTbl UCMbITAHUIA MOXHO 6bII0 PACMPOCTPAHUTL Ha BCH COBOKYM-
HOCTb Mosib3oBaTesieil. [lnA NPoOBEPKM BbINOMIHEHUS Pa3/IMYHbIX YCMOBHbLIX PeKOMeHAaunii MoxeT 6biTb NpoaHann3npo-
BaHa MPOW3BOAWNTENLHOCTL BbINO/HEHWA 3afayn KOHEYHbIM NOoSb30BaTeneM C WUCNoMb30BaHMEM PYKOBOACTBA MOJb30-
BaTens. Hanpumep, aHanusnmpys spems, Heo6xo4Mmoe nosib30BaTeNIAM A5 UCNpPaBieHns OWNOOK, MOXHO onpeaennTb,
oTobpaxaloT n cooblieHnsa 06 owmbkax MHpopPMaL Mo 0 TOM. YTO ABNAETCA OWWGKOW, Kakme KOppekTupylolwme Mepsbl
MOryT 6bITb MPUHATHI, 1 NPUYKHY OWKOKK (CM. 9.5.3). Takme NpoBepPKN MOTyT 6bITb BbINOMIHEHBI KaK B npoLecce pa3paboT-
Kn (Hanpumep, nyTem 6bICTPOro cosfgaHna o6pasyoB), Tak U NOC/e 3aBepLIeHNs NPOeKTUPOBaHNSA U BHeAPeHNs cucTembl
(Hanpumep, ¢ NOMOLLbI0 METOA0B NPOBEPKN PAbOTbl CUCTEMbI) U MOTYT OGbITb OCHOBAHbI HA 06 EKTUBHbLIX U CYyOBbEKTUBHbIX
[aHHbIX, NONYyYeHHbIX OT Nnosib3oBartesnieil. MoryT 6biTb pa3paboTaHbl cneunanbHble UCTbITAHUA A8 NPOBEPKN BbINOSIHE-
HUSI KOHKPETHOI peKkoMeHaauuu.

Kak npasuio, amnupuyeckme nNpoBepKy NCNosb3yoTcs A5 onpeAe/ieHns BbINOIHeHVA peKkoMeHjauuy nyTem cono-
CTaB/IEHUsI pe3ybTaToB UCMbITAHUI C YCTAHOBNEHHLIMU PEKOMeHAaLUs MU ANS PYKOBOACTBA Nosib3oBatesns. TemM He Me-
Hee 4acTo Heo6X04MMO NPOBEPUTL Pe3y/bTaTbl UCMbITAHUIA C TOUKW 3peHns ux achPeKTUBHOCTMU (Hanpumep, PyKoBOACTBO
nonb3oBaTesnia NnoMoraeT Nofb30BaTENIO B BbINO/IHEHMMN €r0 3afa4 TakMMm 06pa3oM, YTO NMPUBOAUT K NOBLILLEHNIO MPOU3-
BOAWNTENLHOCTU. NPUBOAUT K BbINO/THEHUIO CMIOXHO 3aA4a4v C MeHbLIMMMW TpyAo3aTpaTaMu Ui no3sosnseT noib3oBaTento
BbINOJIHUTL 3afa4y, KOTOPYIO OH He CMOT Obl BbINO/THUTL NPU OTCYTCTBUM PYKOBOACTBA NO/b30BaTENS).

A.5 Mpouepgypa

Mpu nNpoBepke KOHKPETHOrO MPUMIOXEHUSI PyKOBOACTBA MO/Ib30BaTENS HA COOTBETCTBME PEKOMEeHAauusaM HacTos-
Lero cTaHgapTa HY)XHo cnefoBaTtb NpUBeAeHHON B HacTosALWEeM pasfene npouegype (CM. pUCYHOK A. 1).

A.5.1 PekomeHpgauuu, cogepxaline yCnoBHble BbiCKa3blBaHus, ¢ onepatopom «ECIN»

a) MpumeHuMocTb. Kaxaan pekoMeHjauus, cogepxalyas ycoBHOe BbiCkadbiBaHUe, COAEPXUT IornYeckunii onepa-
Top «EC/IN», nn60 B TekcTe pekomeHAaumm (cm. 5.2.3). nnb0 3TOT onepaTop noApasymeBaeTcs B 3arosloBke COOTBETCTBY-
ouiero nogpasgena (cm. 10.2). Ana KaxAoi YCNOBHOW pekoMeHAauuy NPUMEHUMOCTb YCNOBHOIO BbiCKa3blBaHUA onpe-
[ensaT C NCNob30BaHNeM MeTOf0B NPOBEPKN NMCTUHHOCTM 3TOrO BbiCKasbiBaHUS (Hanpumep, B 9.5.9 AoKyMeHTanbHOe
CBUAETENbCTBO, aHaIMTUYECKMe UccneoBaHns n aMnupuyeckas nposepka noAxoaaT ANA onpeAeneHns HeobXxoanuMocTu
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MprYMeHMMOCTb peM3aMBHAOLMI

PucyHokA. 1. Mpouecc npuHATUA peledna — OueHka
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npeAcTasneHna B cooblieHnun 06 ownbke Habopa anbTepHaTUBHbIX BBOAMMbIX faHHbIX). Kpome Toro, ecnu cyuiectesyer
HeCKOJ/IbKO OMOIHNTE bHBIX YC/I0BHbIX peKOMeHAaunii, Takmx kak B 9.3.2, a), 1 9.3.2. b). npumeHnMocTb cnegyeT onpege-
NATb C NOMOLLbIO NPeAIoXEHHbIX MeTOA0B. Pas3nnyHble Ha6opbl 4ONOTHUTE bHBLIX YCMIOBHBIX pEKOMeHAauunii fganee npu-
BefeHbl B KOHTPO/IbHOM NepeyHe A5 NPOBEPKM NPUMEHNMOCTMN 1 BbINOHEHUA PEKOMeHJaunn HacToALWero ctaHgapTa ¢
MCMo/Ib30BaHNEM IOLWYECKKX CBA3EN.

b) BbinonHeHue. [lna Kaxoi NnpMMeHNMON YCNOBHOW pekomeHAauun B COOTBETCTBMU C @) He06XxoAMMO onpeje-
NINTb ee BbINOJIHEHWE, UCNONb3Ys NPeA/oKeHHble MeToAbl (Hanpumep, ecnu npuMeHum 9.5.9, To cnedyeT UCNONbL30BaTh
meTof HabnAeHn AN onpefeneHns Toro, 4To anbTepHaTBHbIe HA60Pbl BBOAWMbIX AaHHbIX NPYBEAEHbI B COOBLLEHNAX
06 olmnbKax).

A.5.2 [ipyrve ycnoBHble pekomMeHaaLmum

a) MpuMeHMMOCTb. YCNOBHblE pekoMeHAauuu, He BKavawLlme nornyeckyo onepauuto «ECJIN», kak npasuno,
MOTYT 6bITb MCMO/Ib30BaHbI B 11060M PyKOBOACTBE MoNb30BaTeNsi. TeM He MeHee YacTb pasfenos (Hanpumep. 10.2 CnpaBs-
Ka no MHMLUMaTUBe CUCTEMbI) MPUMEHSIOT TONbKO B Cyyae, Korfga pykoBOACTBO NOMb30BaTE A BK/IOYAET TakKylo onepauuio.
Ecnv pykoBOACTBO M0b30BaTENA COAEPXKNT CNpasBKy N0 UHMLMATMBE CUCTEMbI, TO PEKOMeHAaLnn AaHHOro nogpasgena
ABNSATCA NPUMEHUMbIMY (& NPpUMeEHUMOCTb onepaunn «EC/IN» onpepensoT B cootBeTcTBMM ¢ A.5.1).

b) BbinonHeHune. Ans kaxaol 6e3ycnoBHON pekomMeHzauuy, Ncnonb3ytoLlei nornyeckuii onepatop «EC/IN» B co-
OTBETCTBUU C &), Heob6XxoaMMa MH(OPMaLLMs O BbINOJTHEHUM pekoMeHaauun B cootseTcTeum ¢ A.5.1. 6). Hanpumep, aHanu-
TUYeckne uccnefoBaHusa UM amnupuyeckas Nposepka SBAATCA NOAXOAAWMUMN METoAaMU ANA onpefeneHns BbinosHe-
HUSi pekoOMeHAaLuun OTHOCUTEIbHO COOTBETCTBUSI BPEMEHW OTK/IMKA CUCTEMbI Ha BBOJ, flaHHbIX Nonb3oBaTenem (cM. 7.2.9).
Mpy HaNMUMM BECKMX NPUYMH, NO KOTOPbIM MpPefnoXeHHas pekoMeHAauns He MOXET ObiTb BbIMOMHEHA, NOMb30BaTENsAM
HacTosLLEero cTaHgapTa pekomMeHAyeTcs NpoaHann3npoBaTh Kak NPUUMHBI, Tak U BbIGPaHHOE NPOEKTHOE peLleHue.

B kauecTBe NoOMOLLM NO NPUMEHEHMIO NPOLEeAypbl NPOBEPKM COOTBETCTBUS, ONUCAHHOW BbILLE, NI0XeT 6blTb UCMNOMb-
30BaH nepeyeHb, NpuBeAeHHbI B Tabnuye A.1.

A.6 KOHTpPONbHbIN NepeyeHb

NMpumeyaHne — Monb3oBaTeNIn HACTOSILENO CTaHAApTa MOFYT MCMOJb30BaTb NMEpPEeYeHb, NMPUBELEHHbIN B
Tabnuue A.1. u ny6MKoBaTb €ro B 3ano/IHEHHOM BuUfe.

KOHTPONbHbIV NepeyeHb, NpuBeAeHHblli B Tabnuue A. 1. npegHasHayeH B KauecTBe NOMOLLM NPOEKTUPOBLUUKAM U
NS NPOBEPKN PYKOBOJCTBA MO/Ib30BATENA NPU aHann3e ero NPYMEHUMOCTU W BbIMOTHEHUA YC/IOBHbIX pekoMeHaauni
HacTosLlero cTaHAapTa. B aTom nepeuyHe nprBefeHO «CoKpalleHHOe HavMeHOoBaHWe» BCeX pekoMeHAaLumni HacTosLero
cTaHgapTa 1 chopmMmpoBaHa nornyeckas CTpykTypa, nomoraiouias nonb3osarTensam onpefensatb NPUMEHUMOCTb PYKOBOJ-
cTBa nosb3oBaTensi. MHOTME YCNI0BHbIE PeKOMeHAaLun AoNycKalT anbTepHaTUBHbIe pelleHns. B KOHTPO/IbHOM nepeyHe
Takvne B3aMMO03aBNCMMOCTU NPUBEAEHbI C UCMO/Ib30BAHWEM NTOTUYECKNX ONepPaTopoB «U», «UAN». DTN onepaTopbl NCNOMb-
30BaHbl TONbKO AN1A YCNOBHbLIX PeKOMeHAaLNi N0 OTHOLLIEHWIO K KOHKPETHOMY pasgeny (npeAnonaraeTtcs, YTo K pasgeny
NPUMEHUM OonepaTop «u» B TOW CTENEHU, B KAKO NPpUMEHUM pa3gen). B HekoTopbix Ciy4dasx, Korga BapuaHTbl Bblbopa He
ABNATCA B3aUMOUCKNOYAOLWMUMY, yKa3aHo «u/unm».

A.6.1 OnucaHne KOHTPOJILHOTO NepeyYHsa

A.6.1.1 KonoHKa «pekoMeHpaLum»

MepBas KOMIOHKA KOHTPO/IbHOTO NEePeYHs COAEPXKUT «KpaTKoe OnMcaHne» yCI0BHbIX PEKOMEHAALMIA C TOTUYECKUMM
onepartopamu n pa3buskoii no nogpasgenam. MocKoNbKy Kax/jas ycnoBHas pekoMeHjauusa npoHymeposaHa B COOTBET-
CTBWM C pasfeniom, nogpasfeniom, MyHKTOM, N0/b30BaTe b JIEFKO MOXEeT HaWTW NOJHbIA TEKCT.

A.6.1.2 KONOHKM NPUMEHUMOCTH

MepBble Be KOMIOHKM KOHTPO/IbHOTrO NepeyYHs npeAHasHauveHbl 418 3anucu pesysnbTata NPoOBepKU NPUMEHNMOCTMN
B BU/E rafnoyku B konoHkax (fa) nam (HeT). Kpome TOro, B 3TO Y4aCTW KOHTPO/ILHOTO NEPeyYHs NoKasaHo, Kakne mMeTofpl
NPUMEHUMOCTU akTyasibHbl A8 KaXA0W U3 YCIOBHbIX PeKOMeHaunii HacTosWero ctaHgaprta, U npesycMOTPEHO MecTo
ANA yKkazaHua Metofa, UCMob3yeMoro npu npoekTMpoBaHun unn nposepke. MeTofbl, KOTOPbIE HE UMEKT OTHOWEHUA K
KOHKPETHOI pekoMeHJaLum, 3aWTpuxoBaHbl, YTO6bI cAenaTb KOHTPO/bHbIN NepeyeHb 60/1ee NPOCTbIM N HArMALHbIM Npy
ncnonb3osaHun. Kogbl, Mcnosib3yemble s METOA0B aHannsa NpUMEeHNMOCTH:

S — aHanu3 goKyMeHTaLun CUCTEMbI:

D — foKymeHTaslbHOe CBU/EeTeNbCTBO:

O — HabngeHune:

A — aHanuTMyeckne nuccrefoBaHus;

E — smnupuyeckas nposepka:

DM — gpyroii meToj (KpoMe BbllenepeynceHHbIX).

Ecnn ncnonb3yloT Apyroii MeTog (T. €. oTMeveHo «DM»), B rpadpe «nprumeyaHns» MoxeT 6biTb onucaH metod. Cne-
[lyeT Takxe 0TMeTUTb, 4TO OTMETKa MeTO0B, UCMNO/b3yeMbIX A5 aHanM3a NPUMEHUMOCTY, He ABNAeTCsA 06a3aTenbHON.

A.6.1.3 KONOHKM BbINOMTHEHUA peKkoMeHAaauuni

B AaHHOIA YacTu KOHTPONBLHOrO NepeyHs yKasbiBaloT MeTo/Abl, NoAXoAsLMe 4NA NPOBEPKN BbINOSHEHNA KaXolh 13
YC/IOBHbIX PEKOMEeHJaunii, n BblAeNeHO0 MecTo 417 OTMeTKM 06 ucnonbsyemom metoge. MeTofbl, He TnelLne oTHoOLe-
HUA K KOHKPETHOW pekoMeHjauuu, 3alTpuxoBaHbl. OTO NO3BONSAET cAenaTb KOHTPO/bHbINA nepeyeHb 6onee HarnAgHbIM.
Ecnv pe3synbTat NpoBepku NONOXUTENbHbIN, TO B rpade «P» cTaBAT rasouxy (PekomMeHAauuns BbiNOSHEeHa), eCnun pesy b-
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Tar oTpuuatesibHblii, ranoyky cTaBaT B rpadpe «F» (pekoMeHAauusi He BbiNOSHEHA). Kofbl, UCMOMb3yemble B MeToAax
NpOBEPKM BbINOSIHEHNSA peKoMeHJauni:

M — u3amepeHue;

O — HabnogeHue;

D — fokymeHTanbHOe CBUAETENbCTBO;

A — aHanuTnyeckue nccrnefoBaHus;

E — amnupuyeckas nposepka;

DM — ppyroii metof (KpOMe BbllLienepeyncerHHbIX).

Kak 1 npu aHanuse NpvMEHUMOCTW, €C/IM UCMONb30BaH Apyroii MeTog (oTMeTka B rpacde «DM»), B rpache «npu-
MeyaHua» MoXeT 6blTb NpPYBEAEHO onucaHne meToga. Kpome Toro, kak v Mpu aHanuse NPYMEHUMOCTU, OTMEeTKa O npu-
MEHEHHOM MeToAe, UCMO/b3yeMOM 151 OLLeHKN BbIMOMIHEHUSI peKOMeHdaunii, He ABnseTcs 06a3aTeNbHON.

A.6.1.4 MpumevaHuns

B rpache «nprmMeyaHus» NpMBOAAT AONONHUTE/NbHbIE 3aK/NOUYEHNS N KOMMEHTapKKW, OTHOCALLMECS K KaXAoi u3 yc-
NOBHbIX pekomeHAauunii. 3gecb MOryT 6biTb ykasaHbl AeTann NpoBepku (Hanpumep, MMA aKcnepTa, HauMeHoBaHWe f0-
KyMeHTa/lbHbIX CBUAETENbCTB), a Takke onucaHue «4pyroro Metoga» npu ero ncnosib3oBaHumn. MOCKONbKY B HEKOTOPbIX
cnyyasx mMoryT 6biTb MPUMEHEHbI Apyrne MeTofbl, TO Takne MeToAbl /lyylle onucbiBaTh B rpade npumeyaHuii. Takoe onu-
caHue MOXeT Bk/ovaTb B ce65 MHOPMALMIO O TOM. Kak 3T MeTofbl CBA3aHbl C PEKOMEeHJaLUsAMMN N0 NPOEKTUPOBAHMIO
PyKOBO/CTBA MO/b30BaTeNA U COOTBETCTBYHOLMX NPUHLMINOB gnasnora.

A.6.2 NTorosble faHHble

Monb3oBaTenn KOHTPO/IbHOTO NepPeYHs NPUMEHUMOCTU U BbINOTHEHUA PEKOMEHAAL A MOTYT onpefennTb pesysb-
TaTbl C NOMOLLbI BbIYUCIEHUS PEWTUHTA BbINO/IHEHNA pekoMeHdaumnii AR. PeliTuHr AR npeacTtaBnsieT co60il NPOLEHT Bbl-
NONTHEHHbIX MPUMEHVUMbIX pekoMeHAauuii (T. e. OTHOLLIeHNe B MpoLeHTax koanyecTsa OTMeTOoK B rpade «P» K konuyecTBy
oTMeTOoK B (hadhe «Y»). HacToATeNbHO pekOMeHAyeTCs, YTOObl BCe AaHHbIe (T. €. KOIMYEeCTBO OTMETOK «P» 1 KONM4YecTBo
OTMEeTOK «Y») 6bln 3athnKCcMpoBaHbl BMECTE C COOTBETCTBYIOLMUM 3HaYeHnem AR. B 3aBUCUMOCTH OT CNOXHOCTW nNpumMe-
HEHMA PYKOBOACTBA NO/Ib30BaTENSA MOXET 6biTb NOJIE3HO 3aMNO/IHUTL NepeyveHb A8 KaxAoro Tuna pykoBoACcTBa Nosb30-
BaTe/Nif. NCNO/Ib3yeMOoro B cUCTeMe, a 3aTeM onpefennTb cpeaHnit peiiTuHr AR no Tunam pykoBOACTB Nonb3oBatens npu
NpMMeHeHUn pykoBOACTBa Nosb3oBatens. PeiTuHr AR He 6onee YeM pesynbTaT apuMeTUUecknx BblYNCIEHWIA, KOTOPbINA
He MOXeT 6bITb CNONb30BaH B Ka4YecTBe nokasaTens CTeNeHN BbINO/IHEHNS NPUMEHUMbIX pekoMeHAauuii 6e3 yyeTa Bax-
HOCTU COOTBETCTBYIOLLMX PEKOMEeHAaUNii (kak camux no cebe, Tak U B YCNOBUAX UX NMPUMEHEHUS).
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Mpunoxexnune A
(cnpaBouHOE)

CBeAeHNs 0 COOTBETCTBUM CChINTOUYHBLIX MEXAYHAPOAHbIX CTaHAapPTOB
HauuoHaNbHbIM cTaHgapTam Poccuiickoii degepaunm

Ta6nunuya QA1

OG03Ha4YEHE CCbUTOYHOrO CreneHb OGo3HaueHNe N HaVMEHOBaHWE COOTBETCTBYHOLLIETO HALMOHa/IbHOTO
MeX/yHapoaHoro cTaHaapTa COOTBETCTBYA cTaHgapTa
1SO 9241-12:1998 *
1ISO 9241-14:1997 .
1ISO 9241-15:1997 .
1ISO 9241-16:1999 *

* COOTBETCTBYIOLUI HALMOHANbHbIA CTAHAAPT OTCYyTCTBYET. [l0 ero yTBEpPXAEeHUM PEKOMEHAYETCS WCMOMb30-
BaTb NepeBO/ Ha PYCCKMIi 3bIK JAHHOTO MeXAyHapOo4HOro cTaHgapTa.
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