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HacTosiwwmii cTaHgapT ycTaHaBMBaeT 0OCHOBHble TPeboBaHUSI K MOCTPOEHUIO (POpMyIipoB-06pasLIoB,
K pa3paboTke YHU(MLMPOBAHHbIX HA MX OCHOBE (DOPM LOKYMEHTOB C yHETOM BO3MOXHOCTY MX MaLLUMHHOWN
06paboTKM N M3roToB/IEHMIO 6/1AaHKOB JOKYMEHTOB.

CTaHfapT pacnpocTpaHsaeTcs Ha AOKYMEHTbl, MPUMEHSeEMble Ha BCEX YPOBHAX YMpaB/eHUss Hapoa-
HbIM XO035IAICTBOM MpWU peanu3auum Bcex (PYHKUWA ynpasneHus. CTaHZapT He pacnpoCcTpaHseTcs Ha
CUCTEMbl AOKYMEHTaLMW MO0 KanuTa/lbHOMY CTPOUTENbCTBY, KOHCTPYKTOPCKYK, TEXHO/IOTMYECKYHD, a
TakKe BHELLHETOProBYH AOKYMEHTALMI0, NCMO/Ib3yeMyHo NPy 0POPMIEHUN BHELLHETOPrOBbIX OnepaLmii,
N OpraHun3aLoHHO-PacnopsANTENbHYO JOKYMEHTALMIO.

1. OBWWE MONOXEHWNA

1.1. JOKYMeHTbI, WCMOMb3yeMble Ha PaxX3U4YHbIX YPOBHSAX YNpaB/ieHUs HapOAHbIM XO03SACTBOM,
[0O/MKHBI CO34aBaTbCA Ha YHU(MLMPOBAHHbIX (hOpMax.

1.2. YHugpurumpoBaHHble (hOpMbl JOKYMEHTOB Ha OYMaXKHOM HOcuTesne Heo6Xo4MMO NMPOeKTUPOBaTb
Ha ocHOoBe thopmynspa-o6pasua ¢ y4eToMm TpeboBaHUA rocyAapCTBEHHbIX CTaHAAPTOB Ha YHUMDMLMPOBaH-
Hble CUCTEMbI AOKYMEHTauun.

dopmMmnpoBaHMe JOKYMEHTOB Ha MarHUTHOM Hocutene —no MOCT 6.10.3.

1.3. ®opmynsp-o6paseL, CTPOMTCH 41 MHOXECTBA AJOKYMEHTOB, 06beANHEHHbIX UX PYHKLMOHA b-
HbIM Ha3Ha4eHWEM W YPOBHEM WCMOMNb30BaHUA: 06LLECOIO3HbIE, OTpac/neBble (BeLOMCTBEHHbIE), pecnyb-
JNINKAHCKME OKYMEHTbI.

1.4. ®YHKUMOHANbHOE HasHayYeHUe YHU(PULMPOBAHHbLIX ()OPM AOKYMEHTOB JO/HKHO COOTBETCTBO-
BaTb Knaccy O6LLecO03HOro KnaccuukaTopa ynpasieHUecKol JokyMeHTauumn (OKY 4)*.

15. ®opmynsp-obpasew, 4N MeXOTPac/eBbIX (MeXXBELOMCTBEHHbIX) (hOPM LOKYMEHTOB 06LL,eCO03-
HOFO HasHa4yeHWs YTBEPXAaeTca MWUHMUCTEPCTBOM (BELOMCTBOM) — pa3paboTUMKOM YHUDULNPOBAHHOM
cucTemMbl fJoKyMeHTaumm (YCJ) cooTBeTCTBYHOLLErO (DYHKLUNOHAIbHOIO Ha3HaYeHUs.

[T1a oTpacneBbix (BeLOMCTBEHHbIX), pecnyb/iMKaHCKUX PopM LOKYMEHTOB (opmynsap-obpasey, yT-
BEPXKAAETCA MUHUCTEPCTBOM (BE4OMCTBOM) MO COrlacoBaHMIo C MUHUCTEPCTBOM (BEAOMCTBOM) — paspa-
6oTunkom YCJl COOTBETCTBYIOLLENO (hYHKLMOHANBHOIO Ha3HaYeHNS.

HeobxogmmocTb paspaboTky topmynspa-obpasua onpegensieTcd MUHUCTEPCTBOM (BEAOMCTBOM)
CCCP 1 cot03HOW pecnybnmku.

1.6. ®opmynsap-o6paseL, LONXKEH COAePXKaTb BCE PEKBU3UTLI, BXOAALLME B KOHKPETHbIE JOKYMEHTbI
NCXOAHOr0 MHOXEeCTBa, MOC/e YHU(MKAUUN 3TUX PEKBUSUTOB U OMNPeAesieHNa HeobXOAUMbIX AN WX
pasMeLLeHns naoLwagen.

MpuHATas B hopmynsape-obpasLe NocnefoBaTe/IbHOCTb PACMONOXEHUSA PEKBU3UTOB AO/DKHA 0Tpa-
XaTb Hanbosiee YacTO MPUMEHAEMYIO MX MOC/eA0BATENIbHOCTb B JOKYMEHTAaX UCXOAHOM0 MHOXeCTBa.

* Ha Tepputopun Poccuiickon degepauum geicteyeT OK 011—93.

W3naHve odriLmansHoe MepeneyaTka BoCrpeLLeHa
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1.7. dopmynsp-o6pazen MoxeT ObITb NPeACTaB/EH B BUAE YepTeXa, CoeprKallero naaH pasmeLLe-
HWNS PEKBU3NTOB, UM ONMUCAHNA PEKBU3NTOB C YKasaHveM X Noc/neAoBaTe/lbHOCTY, 3aHMMaeMon nnoLaan
C y4eTOM 0CO6EHHOCTEN B3aMMHOM0 PacrosioKeHUs PEKBU3NTOB.

OnuncaHne MOXeT COAePXaTbCA Ha CTaHAaPTHbIX IMCTax Gymarn 1am 3anncaHo Ha MallMHHOM HocUTene.

2. OCHOBHBbIE TPEBOBAHNA KTMOCTPOEHNIO YHUPNLMNPOBAHHbLIX ®OPM
HA OCHOBE ®OPMYJ/TAPA-OBPA3LIA

2.1. ®opmynap-obpasel, ycTaHaBNMBaAET:

1) dopmaTbl bymaru;

2) cnyxebHble nons;

3) KOHCTPYKLUMOHHYIO CETKY;

4) pacnosioXkeHne YacTell U 30H;

5) pacnonoxxeHve peKBU3UTOB.

2.2. dopmaT bGymarn OrnpefensieTcs MCXOASA W3 cocTaBa M CyMMapHOlM niowaau, 3aHvMaemoi
PEKBU3NTAMU JOKYMEHTA, KOTOpble AO/MKHbI ObITb paLMoHaNbHO pasMeLLeHbl Ha MPOEKTUPYemoi topmMe
YHUDULNPOBAHHOIO JOKYMEHTA.

2.2.1. Ona yHUUunpoBaHHbIX (POpM JOKYMEHTOB NMPUMEHAIOT bymary dopmatoB A3 (297 x 420 mm),
A4 (210 x 297 mm), A5 (148 x 210 mm), A6 (105 x 148 mm) no MOCT 9327.

B Buge VCKIOYEHUS [1A OTAeNbHbIX (HOPM [OKYMEHTOB, YCTaHaBIMBAeMbIX MWHWUCTEPCTBAMMU
(BegomcTBamMK)  paspaboTyMkaMn YHUMUULMPOBAHHbBIX CUCTEM LOKYMEHTaUWW, JOMYCKaeTca MpUMeHe-
HWe Apyrux hopmaros dymaru.

2.2.2. Ana topmaToB 6Gymary ycTaHaB/MBAETCA [jBa BapuaHTa PacrofiokeHWs; BepTUKabHOe ”
ropu3oHTasIbHOe.

Mpy ropM30HTa/IbHOM PaCNoNOXEHUN ANNHHOM CTOPOHbI thopmata K ero 0603HauveHu1Io gobaBnseTcs
6ykBa L. Hanpumep, A4L.

2.3. ATA yHMPUUMpPOBaHHbIX (hOPM AOKYMEHTOB (hopMynsp-o6pasen ycTaHaBNMBaeT CregytoLine
pasMepbl MoJei, He MeHee:

1) pna nyUeBOW CTOPOHbI NUCTa:

nosie NOALIMBKN (N1eBOe MK BepxHee) — 20 MM

neBoe (NpW NOALLMBKE 3a BepxHee), BepxHee (NMpW MOALLMBKE 3a /1IEBOE), HUXHee 1 npasoe - K) mm;

2) [na 060pOTHOW CTOPOHbI NUcTa:

nose MogwWmMBKN (Npasoe UM BepxHee) —20 MM

npasoe (Npy NOALUMBKE 3a BepxXHee), BepxHee (Npy NOAWMBKE 3a NPaBoe), HUXHee 1 nesoe — 10 M.

24. KOHCTpYyKLUMOHHaa ceTka ¢Gopmynsapa-obpasya

2.4.1. KOHCTPYKUMOHHasA ceTKa thopmynsapa-obpasua obpasyeTcs nepeceyeHMeM BepPTUKa/bHbIX Y
ropuv3oHTa/bHbIX IMHWNIA Ha Bymare ycTaHOBMEHHOro hopmaTta, OrpaHUYeHHOR MonsiMu.

2.4.2. PacCTosiHWe Mexay CoCefHUMMN TNHUAMU KOHCTPYKLMNOHHOW CETKM OnpeaensieTcs TexHU4ec-
KVMUW XapaKTepucTMKaMu nevatatomx YCTPONCTB M JO/HKHO OblITb:

1) mMexay cocefHUMU BEPTUKAIbHLIMU IMHUAMW —2.6 MM (Llar nnucbma);

2) MexXnay cCoCefHUMWN FOPU3OHTAIbHBIMU MHUAMN —4.25 MM (MEXCTPOUHbIA UHTEpBan).

[JonyckaeTcs 1Cnosb30BaTb KOHCTPYKLUMOHHYKO CETKY C LIaroM nucbMa 2,54 MM 1 MEXCTPOYHbIM
UHTEpBa/IoM 4,24 MM.

2.4.3. JINHUN KOHCTPYKLMOHHOM CETKN MMEKT NOPSAKOBbIE HOMepa B COOTBETCTBUM C 4YepT. |.

KOHCTPYKTUBHbBIM 3/1EMEHTOM MPOEKTUPYeMbIX (HOPM JOKYMEHTOB SIBMISIETCS Aueiika KOHCTPYKL M-
OHHOW CeTKW, OrpaHuyeHHas CocefHUMWN BEPTUKATbHLIMU U FTOPU3OHTASIbHBIMU IMHUAMM.

KOHCTPYKTUBHBLIM 3/1EMEHTOM MOXET ObITb TakxKe 6a3MCHbIN NPAMOYTo/IbHUK, BK/IOYalOLWNIA iBe U
60/1ee AYEeK KOHCTPYKLMVOHHOM CETKW.

2.4.4. KoopauHaTbl sivelikn nam 6a3MCHOr0 MPSAMOYro/ibHUKA OMpPedenstoTcsa HOMepammn HYDKHel
rOpPU30OHTa/IbHOM M1EeBOM BEPTUKA/IbHOW TMHUSAMU KOHCTPYKLUMOHHOM CETKM, OFPaHNYNBAIOLLMMU SHENKY
NN 6a3nCHbIV NPAMOYTOIbHUK: MeXAY HOMepaMun CTaBUTCH TOYKa.

2.4.5. Konn4yecTBO BEPTUKASIbHbIX W FOPU3OHTA/IbHbIX IMHUA KOHCTPYKLMOHHOW CETKN NpUBEAEHO
BTabn. 1

25. TpeboBaHMA K pacrnofsioXeHWI 30H

25.1. 30HbI (hopmynapa-ob6pasya ycTaHaBAMBaOT YHUADULMPOBAHHYIO CTPYKTYpPY LOKYMeHTa W
pasmeLLaroTca B Npefeax 0OCHOBHbIX YacTeld hopmynspa-o6pasua. OCHOBHbIE YacTy hopMynsipa-obpasua
OnpefensaloTCsa AnanasoHoOM UCMOMb3YeMbIX FOPUSOHTAIbHbBIX IMHUA KOHCTPYKLVOHHOW CETKM B COOTBET-
CTBMM C Tabn. 2.
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KOnmuecTBO NMHWIA KOHCTPYKLIVIOHHOM CeTKY, He Goree

Popmar Gymarun Pa3mepb! hopmara. Mv
T P7VKATIEMbIX rOpy AEHTa/bHBIX
A3 297x420 103
A3L 420x297 150 65
Ad 210x297 69 65
AAL 297 x 210 103 45
A5 148x210 45 45
A5L 210x 148 69 30
A6 148 x 105 46 20
Tabnuya 2
[1anasoH ncnonb3yeMbIX ropy30HTaTbHbIX IMHUIA KOHCTPYKLIMOHHOM OCTKN
®opvat Gyvat S OCHOBHbIX YacTsX (hopmynspa obpasHa
3aro/I0BOYHON COfiepKaTe/bHoM othopmISoLLE

A3 0-16 16-85 85-94
A3L 0-12 12-58 58-65
A4 0-16 16-58 58-65
A4L 0-12 12-38 38-45
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Mpogw>keHne Tab.1. 2

[VanasoH 1crorb3yemMblX FOPM3OHTA/IbHBIX IMHNIA KOHCTPYKLIMOHHOI COTKM

dopmar Gymaru B OCHOBHbIX YacTsiX (hopMynsipa-06pasLia

3arofioBOYHON COfiepKaTe/sHoi ohopmMnstoLLel
A5 0-12 12-38 38-45
A5L 0-8 8-25 25-30
A6 0-6 6-17 17-20

Mpumeyaii ne. B uenax obecrneyeHns paLUoHaILHOTO MCMOMbL30BaHWKM Bymaru AOMycKaeTcs U3MEHSITb
4VanasoH WCMo/b3yeMblX FOPU3OHTANbHBIX IMHWUI KOHCTPYKLMOHHOM CETKW B 3arofloBOYHOM U COAepKaTe/bHOl
yacTsx hopmynspa-o6pasLia.

2.5.2. 3oHbI hopmynsapa-o6pasua ycTaHaBIMBAOT FPaHULLbl PAcrosIOXeHUs onpeaeneHHON HOMeH-
KNaTypbl PEKBM3UTOB 1 0603HAYaAOTCA KOOpAMHATAMU BepXHeli N1eBO N HKHe MPaBoii sueeK KOHCTPYK-
LIMOHHOW CETKU, MeXJy KOTOpPbIMM CTaBUTCS 3HaK Tupe.

2.5.3. B npefenax 3aronoBOYHON YacTu hopmynsipa-obpasla ycTaHaBIMBAKOTCS ABe 30HbI:

1) 30Ha 1— N9 pasMeLleHMs PeKBU3NTOB 3ar0/I0BOYHON YacTu JOKYMEHTa;

2) 30Ha 2 —Ans pasMeLLeHnsl KOLOBbIX 0603HaUYeHN PEKBM3NTOB 3ar0/10BOYHOM YacTu AOKYMEHTA.

3aronoBoYHas 4acTb JOKYMeHTa BK/IHOYAET PeKBU3UTbI, HAHOCUMble Ha 6/1aHK JOKYMeHTa Npu ero
cocTaB/IEHUMN.

2.5.4. PeKoMeHAyeTCA pasmelLaTb PeKBU3UTbI 3ar0/I0BOYHON YacTu JOKYMeHTa B IMHEiHOW (aHKeT-
HolA) hopme. KopoBble 0603HAYEHMA pasMeLLAOT B BUAe CTO/6LA TaKMM 06pasoM, YTobbl KaXAbli Kop,
6b11 3anMcaH NPOTMB PeKBU3NTA, K KOTOPOMY OM OTHOCMTCS B COOTBETCTBUM C YepT. 2.

O 68 6¢]
OTHET OB HEHMITTIAHASA AHBAPHVAPT 19%6T. 0604095
N OBVl g,
KYTA/CKAAJTH 2580001
OPPYMAVNIICTEVT b KD
N
Ycpr. 2

[JlonyckaeTcsi pasMellaTb KOfOBble 0603HAUYEHUS] PEKBU3MTOB 3arofI0BOYHOM 4acTW JOKYMeHTa Mo
CTPOKe TaK1M 06pa3om, YTo6bI NOPSIAOK CNef0BaHUSI KOLOB MOBTOPS NMOPSLOK C/EL0BaHNSA 0603HaYaeMbIX

UMW PEKBU3NTOB B COOTBETCTBUU C YepT. 3.
29 37 48 89
0604095 2560901
oKy oKno
OTYET o BoIMYHEHMITIAHASA FHBAPL-MAPT 1986 T.
TMBPMTOBBHVB 0PV |

KYTA/OKAATH
Quramvay-craieb
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2.55. PeKkBM3UTbI 3ar0/10BOYHON YacTy JOKyMeHTa Npu pasMeLleHn KOAOBbIX 0603HaY4YeHn B Buge
cTonbua pekomeHayeTcs (hoOpMMpoBaTb B rpaHMLax 30H 11 2 B COOTBETCTBMM C Tabn. 3.

Tabnunya 3
"paHXLU pacronoXeHns 1oH
dopmat bymarn
1 2
A3 1.0-16.92 193 -16.102
A3L 1.0-12.139 1.140-12.149
A4 1.0-16.58 159 -16.68
A4L 1.0-12.92 193 -12.102
A5 1.0-12.34 135 -12.44
A5L 1.0-8.58 159 - 8.68
A6 1.0-6.11 112 - 6.19
2.5.6. PeKBM3UTbI 3aro/10BOYHON 4acTh JOKYMeHTa Mpu pasMelleHUn KOAOBbIX 0603HayveHuin no

CTPOKe peKoMeHayeTcst PopMMpoBaThb B rpaHULax 30H 1u 2 B cCOOTBETCTBMM C Tabn. 4.

Tabnunuya 4
FpaHWHbl PacnonoXeHWs 10H
®opmat Gymarn
1 2

A3 1.0-16.102 1.63 -3.102

A3L 1.0-12.149 1.110-3.149

Ad 1.0-16.68 129 -3.68

AdL 1.0—12.102 1.63 -3.102

A5 1.0-12.44 123 -3.44

AS5L 1.0- 8.68 147 -3.68

MpumeuaHue. [na dhopmata A6 pasmelLieHne KoAO0BbIX 0603HAUEHUA NO CTPOKe
He JonycKaeTcs.

2.5.7. B TpaHLWax cogepxaTe/lbHOW 4yacTu hopMynsipa-obpasua cnefyeT BblAensaTb CreunanbHy0
30HY A4/191 3anucy PeKBU3NTOB, MOAEXaLLNX AasbHelLeli 06paboTKe CpeAcTBaMMN OpraHM3aLMoOHHON nan
BbIYNC/INTENbHOW TEXHUKM.

PekBM3uTbI, Nognexatyme fanbHelilleii 06paboTKe, PeKOMEHAYETCA He MpepbiBaThb APYTMMU PEKBU-
3uTaMu, a rpaHunLibl UX PacnonoXXeHUs CneayeT BblAeNsATb XXMPHON NUHUEN.

2.5.8. B rpaHuuax oopmnsioLein yactn opmynsapa-obpasua ycraHaBMBaeTCA OfHA 30Ha.

26. TpeboBaHWSA K pacnosioXeHW PeKBU3NTOB

2.6.1. YHupunumpoBaHHble POPMbI LJOKYMEHTOB [O/HKHbI COAepXaTb ClefytoLine peKBU3NTbI:

1) HanmeHoBaHWe hopmbl;

2) Koj hopMbl;

3) HauMmeHOBaHWe OpraHM3aLun —CoCTaBUTENS [OKYMEHTa;

4) Kop opraHusauun —cocTaBuUTenst JOKYMeHTa;

5) pata [OKYMeHTa;

6) NOCTOSIHHble PEKBU3NTbI JOKYMEHTA,;

7) nognuce.

2.6.2. CocTaB [j0NO/HUTENIbHBIX PEKBU3NTOB (hopMysispa-obpasua OonpefensieTcss B HOPMATUBHbIX
[NOKYMeHTax, paspaboTaHHbIX WM COrfacoBaHHbIX MUHUCTEPCTBaMM (BegoMCTBaMM)-paspaboTyMKaMH
YHUPULMPOBAHHBIX CUCTEM AOKYMEHTAL MK,

B uncno fononHUTeNbHbBIX PEKBM3NTOB (hopMynsipa-obpasua PeKOMeHyeTCs BKIYaTh:

1) agpec opraHu3aumm — cocTaBUTENS [OKYMEHTA;

2) HauMmeHoBaHWe nony4vatens(nei) LOKYMEHTa;

3) NepuoAMYHOCTb NpeAcTaB/eHNs JOKYMeHTa U/MAn CPOK ero MNpefcTaBieHuns:

4) rpud yTBEPXKAEHUSA (DOPMbI JOKYMEHTA.

2.6.3. Tlpn pasmeLLeHn PeKBU3NTOB PopMynApa-obpasua onpefenstoT Nofs faHHbIX, rpaHuLbl
pacnonoXeHUs pPekKBU3NTOB opmynsapa-obpasia, HaHOCUMbIX MPY NPOEKTUPOBAHUN POPM AOKYMEH-
TOB.
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Monsa JaHHbIX XapaKTepu3ykTCs KoopauHaTamy BepxXHeli SIEBOM U HKHEN MPaBOi SueeK onpege-
JIEHHOr0 NoNsA AaHHbIX WM COOTBETCTBYIOLUMMU KOOpAMHATamMu 6a3vCHbIX NPSAMOYrObHUKOB, MeXay
KOTOPbIMU CTaBUTCH 3HaK TUpe.

MpHmep. KoopanHatbl Aveek 1.0—5.57 onpefenstoT nose faHHbIX peKBu3nTa «HanmmeHoBaHue
thopmbI*, KoopanHaTbl syeek 1.58—3.68 — none gaHHbIX pekBusnTa «Kog opmbl* no OKY [, BCOOTBET-
CTBUU C YepT. 2.

2.6.4. fAyeiika KOHCTPYKLMOHHOM CETKM SABMAETCA NOMEM A/19 pa3MeLLieHNss 04HOr0 3HaKa pekBu3nTa
[OKYMeHTa, BK/IH0YasA npooben.

Monsa faHHbIX PEKBM3UTOB OMPeAensatoTCa NCXOAS M3 MaKCMMalbHOMO KO/IMYeCcTBa 3HAKOB, He06Xxo-
OUMBIX ANSA 3anncK JaHHOTO PEKBU3MTA.

2.6.5. B 30He 1 hopmynsipa-o6pasua pasmeLlatoT PeKBU3UTbI, UAEHTUPULUPYIOLLNE KOHKPETHbIN
[OOKYMEHT, ¢ 06s3aTeflbHbIM BKJ/IHOUYEHMEM PEKBU3NTOB «HamMeHoBaHWe ¢opmbl» U «HanmmeHoBaHMe
opraHmsaumy —cocTaBuUTeNS JOKYMEHTa», W ONPedenstoT Nons faHHbIX A5 pasMeLLeHUs nepemeHHbIX
PEKBM3UTOB 3ar0/10BOYHON YacTh JOKYMeHTa.

2.6.6. B 30He 2 pa3smewarT pekBu3MTbl «Kog dopmbl* 1 «Koa opraHusaumm - coctaBuTens
[JOKYMeHTa*, onpedensitoT Mons AaHHbIX 419 pa3MeLLeHNs KOAOBbIX 0603HaueHWl peKBU3NTOB 3aro/io0BoY-
HOM YacTu JOKYMeHTa 1 pasMeLaoT 0603HaYeHNS UCNOMb3yeMblX KnaccudukaTopos. epBbIM pacnona-
raloT Kog dopmbl fokymeHTa. [na 0603HayYeHUs KNacCMPUKATOPOB MCMOMb3YIOT WX COKPALLEeHHble
HaMMeHOBaHUSA, Hanpumep, 415 0603Ha4YeHNST 06LLECOH3HbIX KaccMmMKaTopoB UCMOb3YIT X abbpe-
BMaTypy.

2.6.7. B copfepxaTtenbHoi yactu opmynsipa-o6pasua pasMeLlaloT PeKBM3UTbI, MOCTOSHHbIE ANA
NPOeKTMPYEMO COBOKYNHOCTU (POPM, M (MNM) yCTaHaBAMBAIOT MONS faHHbIX, NpPeAHasHayeHHble ANns
pa3MeLLeHUs1 PeKBU3NTOB COAePXKaTeIbHOM YacTu AOKYMEHTa, C YHeTOM FpaHuL, yCTaHOB/EHHbIX 30H.

PekBM3NTBLI cogepXkaTelbHOW 4YacTy AOKYMeHTa CrefyeT pasMellaTb Ha NMLEBOW M 060pPOTHOW
CTOpPOHAax NCTa, NPV 3TOM YCTaHOB/IEHHbIV AN 0DOPMASAIOLLEN YacTV AManasoH ropu3oHTaNbHbIX NHUA
KOHCTPYKLMVOHHOW CeTKN MCMOMb3yeTCcs Ha Moc/edHeli cTpaHuLe JOKYMEHTa.

2.6.8. B odopmastoLwein yactn thopmynspa-o6pasHa pasmelLaloT PekBu3nUTbI, obecneymnsaroLme
NpuaaHne HOPUANYECKON CUMbl AOKYMEHTaM MPOEKTUPYEMO COBOKYMHOCTM (DOpM, C 06s13aTe/lbHbIM
BK/IIOYEHNEM PEKBM3NTOB «[laTa JOKYMeHTa* u «lognucb*. 3TN PeKBM3UTbI N TPeBoBaHWS K MX pacrno-
NIOXXEHMIO ONpefeNsaoT MUHUCTEPCTBA, BefoMCTBa — paspaboTunkn YCU,.

3. TPEBOBAHWA K PABPABOTKE YHUNO®PNLWNPOBAHHbLIX ®OPM JOKYMEHTOB

3.1. YHudmumpoBaHHble hopMbl JOKYMEHTOB paspabaTrbiBaloTcs nNpu HeobxoaumMocTy hopMmnpoBa-
HMA HOBbIX MokasaTeneii Ans pelleHWs 3afjady ynpasneHus. He gonyckaeTcs gy6avMpoBaThb nokasartesiv B
pas/iMyHbIX hopMax JOKYMEHTOB.

3.2. PekBM3nTbI (HOPM AOKYMEHTa pasMeLLaloT Ha OCHOBe (opMynspa-obpasua, NOCTPOEHHOro B
COOTBETCTBMM C Pasf. 2 C YYeTOM pauMoOHasIbHOro WCMo/b30BaHWA [ABYX CTOPOH sucta Ans (opm
[OOKYMEHTOB, 6N1aHKM KOTOPbIX M3roTOBASAKTCA Tunorpagckum cnocobom. BTopas v nocnegywouine
CTpaHuLbl [O/MXKHbI ObITb MPOHYMepoBaHbl. Homepa cTpaHuUL, NpocTaaTATCA NOCEPeSMHE BEPXHErO Mosis
nmcta apabekumu Ludpamu.

3.3. CofepkaTesibHyH0 YacTb (hOpMbl JOKYMeEHTaA criefyeT opopMnsaTb B cooTBETCTBUM ¢ TOCT 1.5*,
[JonyckaeTca ohopMATL CofiepXaTe/lbHY 10 4acTb OKY MeHTa B BUJe TEKCTa.

3.4. HanmMmeHOBaHWS PeKBU3NTOB YHU(PULMPOBAHHbIX (DOPM AOKYMEHTOB LO/MDKHbI COOTBETCTBOBAaTb
HaMMeHOBaHWAM, NPUHATLIM B 06LL,ECOI03HbIX KnaccuthuKaTopax TEXHMKO-3KOHOMUYECKON NHopmaLumnn
(OK T3aW).

3.5. B HauMmeHoBaHUAX rpad), B KOTOPbIX MpefycMaTpuBaeTCs MPOCTaHOBKa KOAOB, CrejyeT ykasaTb
COKpALLEHHbIE HAMMEHOBAHMWA MCNO/Mb3YeMbIX KIACCUPUKATOPOB MU NPUHATYIO AN HUX NAelrrnHKaumio.

B yHU(pMLMPOBaHHbIX (OpMax AOKYMEHTOB 06LLECOO3HOr0 HasHauyeHUs A0/KHbl NPUMEHATHLCA
Kogbl OK TOW. B HanmeHoBaHMsAX rpad, B KOTOPbIX NpeAycMaTpuBaeTcs npocTaHoBKa Kogos OK T3U.
PEeKOMEeHAyeTCA yKasblBaTb K0AoBoe 0603HauveHne Mo O6LLEecol03HOMY KnaccutmKaTopy OO6LLLECOH3HbIX
Knaccngukatopos (OKOK)**,

3.6. MMOCTOSAHHbIE PEKBU3NTBLI (HOPM JOKYMEHTOB AO/DKHbI, KaK Npasusio, NpeaLLecTBoBaTb NepeMeH-
HbIM. [MepBble rpadbl Tabnuubl B 30He, COAepXXalleld peKBU3NTLI, Moafexative o6paboTke cpeacTsaMm
BbIYNCNTENBbHOM TEXHWUKW, O/DKHbI ObITh OTBEAEHbI /19 PEKBM3UTOB, MAEHTU(MLMPYIOWMUX NPU BBOAE B
3BM uvHdopmaLuuio, pasMeLLeHHYI0 B CTPOKE.

* Ha TeppuTopun Poccuiickoin ®egepauyun geiicteyer FOCT P 1.5—92.
** Ha Tepputopun Poccuiickoii deaepauum geiicteyer OK 026—95.
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3.7. Mpwn ncnonb3oBaHUM MeTOAa KOHTPOIbHOr0 CyMMUPOBaHNSA PEKOMEHYeTCA 418 3annMCn KOH-
TPOMbHbLIX CyMM, MpefHasHa4yeHHbIX 418 3aWuTbl MHGOPMaLMM OT cAydaliHbiX OLMO60K, O0TBOAUTH
Moc/efHIO0 CTPOKY Tabnuubl N/MNH ee rpady ¢ y4eTom Tpe6oBaHWI BbIYMCUTENbHBIX CPEACTB, NpuMe-
HAeMbIX Npy 06paboTKe AaHHbIX.

3.8. TpeboBaHMA K TeKCTaM AOKYMEHTOB M NOPSAJ0K MX U3M0XKEHUA — MO0 HOPMATUBHbBIM JOKYMEH-
TaM Ha opraHun3aLOoHHO-PacnopPAAUTENbHYIO JOKYMEHTALMIO.

3.9. CokpaleHus cnos B (opMax JOKYMEHTOB JO/HKHbI COOTBETCTBOBATL Ae/iCTBYIOLLMM Npasuiam
ophorpaum 1 NyHKTyauum m CoKpalleHusM, NpuHATbiM B OK TOW.

4. TPEBOBAHUMA K N3TOTOBNEHWNIKO BJIAHKOB

4.1. BnaHKu (hopM LOKYMEHTOB [O/DKHbI 6bITb M3rOTOB/IEHbI TUMOrPatiCKMM CNoco60oM, cpeacTBaMm
orepaTtyBHOW nonurpaun nanM BbIYUCANTENbHOW TEXHUKMW.

4.2. BnaHKu JO/MKHbI ObITb N3rOTOB/IEHbI B COOTBETCTBUU C YTBEPXKAEHHOM hopmoli B macwiTabe 1:1.

3anpeLyaeTca M3rotoBAATL TUMOrPaiCKMM CNOCOBOM U NMPUMEHATL 6N1aHKN JOKYMEHTOB, He YTBEPXK-
[eHHble U He NpoLuefLine perncTpaumio B yCTaHOB/IEHHOM NOpsifKe, He uMetoLLe Koga popMbl.

4.3. AnA 6naHKOB AOKYMEHTOB NpumeHAOT bymary no MTOCT 6861. BnaHku Ao/KHbI neyararbes
Kpackoi OAHOro LBeTa, Kak npasuso, YepHOro; opMbl, NpefHasHavyeHHble AN PasMHOXEeHWS, BbINos-
HSAOT TONbKO Ha 6eson Bymare.

4.4. Mpun M3roToBneHNN 61aHKOB AOKYMEHTOB MOAUrpaMyecKMM Croco6oM pasmepbl Tunorpad-
CKUX LLUPUGTOB JO/MKHbI 06ecneymBaTb BbINOSHEHMe TPe60BaHN COOTBETCTBYIOLLIEr0 (hopMynsapa-obpasua
N OonpejensitoTca MO COrfiacoBaHUI0 OpraHvsalummn-paspaboTunka hopmbl OKYMEHTa C OpraHusauuven,
N3roToB/SAOLLEA 61aHK JOKYMEHTA.

4.5. TpeboBaHWs K LWIpU(TaM, TIMHNAM, TEKCTOBbIM YacTsIM AOKYMEHTOB, U3rotoBseMbiM ¢ ALIMY —
no FOCT 2.004.

4.6. OTKNOHeHMs pa3MepoB 61aHKOB, rpad GopMbl U Ap. He [O/MKHbI MNpeBbIWaTb +1 MM OT
pa3mepoB, YCTaHOB/IEHHbIX POPMOIA JOKYMEHTA.

4.7. Ha HmkHem none 6naHKa cnegyeT neyatarb BbIMyCKHbIe faHHble B cooTBeTcTBMM ¢ TOCT 7.4.
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