I'pymna T54

MEXTOCYIAPCTBEHHLEBEB I CTAHAAPT

YauhnmpoBaHHbIe CHCTEMBI JJOKYMEHTAIHHA

TPEBOBAHWS K IIOCTPOEHUIO roCT
DOOPMYJIAPA-OBPA3IIA 6.10.5—87

Unified systems of documentation.
Requirements for lay-out of standard form

OKCTY 0006
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Hacrosnmmit cTarmapT ycTaHABIMBAET OCHOBHEIE TPEOOBAHMS K IIOCTPOSHHIO GOpMYIIsIpOB-00pa3IoB,
K pa3paboTke YHUDUIIMPOBAHHEIX Ha MX OCHOBE (OPM JOKYMEHTOB C YYETOM BO3MOXKHOCTH MX MATMHHOM
00paboTKM ¥ M3TOTOBICHUIO OJIAHKOB JOKYMEHTOB,

Cranpapt pacnpoCTpaHsAeTCs Ha JOKYMEHTHI, IPMMEHIEMBIE Ha BCEX YPOBHSX YIPABJICHHS HAPO/I-
HEIM XO3STICTBOM TIpH peam3anuy BceX GyHKimit ympapiaeHusa. CTaHIAPT HE pacmpOCTpaHSETCS Ha
CHCTEMBI JOKYMCHTAIIMM II0 KAIIMTAJIBHOMY CTPOMTENIECTBY, KOHCTPYKTOPCKYIO, TEXHOJIOTHYECKYIO, a
TAKXKe BHELTHETOPTOBYIO JOKYMEHTAIIUIO, HCIIOIB3YEMYIO TIpH 0(hOPMIIECHHH BHELIHETOPTOBHIX ONEpAITuii,
¥ OPTaHU3AIMOHHO-PACTOPSAUTEBHYIO JOKYMEHTAIHIO.

1. OBIIIME NMOJOXEHUA

1.1. JIoKyMEHTBI, MCIIOJB3yeMbIE HA Pa3IMYHBEIX YPOBHAX YIPaBJICHHSA HAPOTHBIM XO3SMCTBOM,
JOJDKHEI CO3IaBaThCA Ha YHHPHIIMPOBAHHEIX (opMax.

1.2. YaudummpoBaHHEe (POPMBI JOKYMEHTOB HA OyMaXXHOM HOCHTEJIE HEOOXOIMMO MPOSKTHPOBATh
Ha 0CHOBe (hopMyisIpa-o0pasna ¢ y9eToM TpeOGOBaHMI TOCYAaPCTBEHHBIX CTAHAAPTOB Ha YHU(MDUIMPOBAH-
HEIE CHCTEMBl JOKYMCHTAITHH.

DopMHpPOBAHHME JOKYMEHTOB Ha MaruuTHOM Hocurene — o TOCT 6.10.3.

1.3. ®@opmynsap-obpasen CTPOUTCS ISl MHOXECTBA JOKYMEHTOB, 00BEIMHEHHBIX HX (PYHKIMOHANb-
HBIM Ha3HAYCHHEM M YPOBHEM MCIIOJIB30BAHMS. OOIICCOIO3HEIC, OTPAC/CBHE (BEIOMCTBEHHHIE), PECITyO-
JIMKAHCKHE JOKYMEHTEHL.

1.4, OyHKOmOHANBHOE HAa3HAYEHHWE YHA(DHUIMPOBAHHBIX (OPM JTOKYMEHTOB JODKHO COOTBETCTBO-
BaTh Kaaccy OO6eco03Horo xiuaccudukaropa ynpasieHdeckoii qokymentanuu (OKYI)*.

1.5. ®opmynsip-oOpaseilr I MEXOTPACACBHIX (MEXBEIOMCTBEHHBIX) GOpPM JOKYMEHTOB OOILECOI03-
HOTO Ha3sHAYeHWs YTBEPXIACTCSd MHHHCTEPCTBOM (BCIOMCTBOM) — pa3spalboTUMKOM YHUDMIMPOBAHHOM
cucreMnl JokymeHTarmam (YCJ1) cooTBeTCTBYIOMETO (DYHKITHOHAIBHOTO HA3HAYCHNS.

Jlia otpacieBbIX (BEIOMCTBEHHBIX), PECIyOMHKAHCKHX (POpM TOKyMEHTOB (hopMyJiap-obpaser] yT-
BEPXKAAETCAd MUHUCTEPCTBOM (BEIOMCTBOM) TI0 COIIACOBAHMIO C MUHUCTEPCTBOM (BEIOMCTBOM) — pa3pa-
6orurikoM YCJI cooTBeTCTBYIOIIETO (DYHKIMOHANBHOTO HA3HAYCHHS.

HeoGxomumocTs pa3paboTku dopMyispa-o0pasna onpeneisieTcds MHUHHCTEPCTBOM (BSIOMCTBOM)
CCCP ¥u co103HO#M pecIyOnmKu.

1.6. @opmynsip-oOpasel JOKEH COIEPXaTh BCE PEKBU3UTHI, BXOAAINME B KOHKPETHRIE JJOKYMEHTHI
HMCXOIHOI0 MHOXECTBA, IOCIC YHH(DHKAIMM 3THX PCKBH3UTOB M OMPEACIACHMS HEOOXONMMEIX I HMX
pasMeIeHuA TUIOMAACHA.

Ipuasaras B dopMysipe-00pasie mOCICA0BATCIBHOCTh PACTIONOXEHHI PEKBU3HTOB JOJDKHA OTpa-
XaTh HaMOOJIEE YACTO PUMEHIEMYIO MX IOCIEA0OBATEILHOCTh B JOKYMEHTAX UCXOMHOTO MHOXECTBA.

* Ha teppuropun Poccuiickoit @enepamun peiicreyer OK 011—93.

H3ananme opummansnoe TlepeneyaTka Bocmpemena
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C. 2 TOCT 6.10.5—87

1.7. ®@opmynsip-o6pasen]; MOXET OBITh MIPEACTABIICH B BHJIE YEPTEXa, CONEPXAILETO TUIaH pasMeILe-
HHUS PEKBU3UTOB, WIHM ONMCAHUSA PCKBH3HUTOB C YKA3aHUEM MX IOCJICI0BATEIBHOCTH, 3aHMMAaEeMOM TLIOINAIU
C YY4ETOM OCOOCHHOCTEH B3aMMHOTO PACIIOIOXCHUS PCKBH3UTOB.

OnmcaHue MOXET COAEPXAThCA Ha CTAHAAPTHRIX JIMCTaX OyMard WiM 3alicaHo Ha MAILIMHHOM HOCHTEIE.

2. OCHOBHBIE TPEBOBAHMS K ITIOCTPOEHUIO YHUOHUITUPOBAHHBIX ®OPM
HA OCHOBE ®OPMYJISIPA-OBPA3IIA

2.1. ®opMynsip-06pasel] yCTAHARIABAET:

1) dopmarn Gymaru;

2) ciryXeOHBIE TIOJIS;

3) KOHCTPYKIIMOHHYIO CETKY;

4) pacmonoxeHHMe YacTeil M 30H;

5) pacmonoxeHHe peKBH3UTOB.

2.2. ®opmar OymMaru OIPEHEHSACTCH MCXOAA M3 COCTABA M CYMMApHOM IUIOINA[M, 3aHMMACMOM
PEKBH3UTAMH JOKYMEHTA, KOTOPHIE JOJDKHEI OHITh PAIIAOHAIBHO Pa3MEIICHBI HAa IPOEKTUPYeMOoit hopme
YHUDMIIMPOBAHHOTO JOKYMEHTA.

2.2.1. JIng ysudpuimMpoBaHHBIX (POpM JOKYMEHTOB NpuMeHsioT Oymary dopmaroB A3 (297 x 420 Mm),
A4 (210 x 297 mm), AS (148 x 210 mm), A6 (105 x 148 mm) o TOCT 9327.

B Bume HCKIIOYEHHMS ISl OTHEIBHBIX (GOpPM JOKYMEHTOB, YCTAHABIMBACMEIX MHHHCTCPCTBAMM
(BemoMCTBaMH) — pa3paboTymKaMy YHHGDHUIMPOBAHHBIX CHCTEM JOKYMEHTAI[MM, AOMYCKACTCS PUMEHE-
HHe apyrux ¢opMaToB OyMarw.

2.2.2. Ina ¢opmaroB OyMaru YCTaHABIWMBAETCHA JIBA BapHAHTA PACMOJIOXEHHS: BEPTHKAJILHOE W
TOPU30HTAJIBHOE.

IIpy ropHU30HTAIEHOM PACIIONOXEHUHN [JIMHHOM CTOPOHE HOpMATA K €r0 0003HAYCHHIO TO0ABIICTCS
Oyksa L, Hammpumep, A4L.

2.3. Ina yembmimpoBaHHEIX (opM TOKYMEHTOB (hopMyisap-o0pasel YCTAHABIMBACT CACAYIONIHAC
pasMepHl TIoneil, He MeHee:

1) i JTMIIEBOM CTOPOHEI JINCTA;

TIOJIe TIOMIIMBKY (JIEBOE WM BepxHee) — 20 MM

JieBoe (TIpH TIO/IIIIMBKE 32 BEPXHEE), BepxHee (IIPH TOAIIMBKE 33 JIEBOC), HIXKHEE M TpaBoe — 10 Mm;

2) 1uisi 0OOPOTHOM CTOPOHBI JIUCTA:

TI0JIe TIOMIIMBKY (TIPaBOe WK BepxHee) — 20 MM

npasoe (IIpy DOIIIMBKE 33 BEPXHEE), BepxHee (IIPH IOIIMBKE 33 IPAaBOE), HIDKHEE M JieBoe — 10 MM.

24, KoHCcTpyKIMOHHAsA ceTKa popMmynspa-odpasma

2.4.1. KoHCTpyKIIMOHHAA ceTKa (hopMysipa-o0pasiia oopasyercsa NepeceYeHUEM BEPTHUKAIBHLIX U
TOPH30HTAIBHBIX JIMHWI HA OyMare yCTaHOBJICHHOIO (popMara, OrpaHMYCHHON MOJISIMH.

2.4.2. PaccrosiHue MeXIy COCETHMMH JNHUSIMHA KOHCTPYKIIHOHHOM CETKH ONPEACACTC TEXHAYEC-
KVMMH XapaKTEPUCTHKAMH TICYATAIOIINX YCTPOMCTB M JIOJDKHO OBITH:

1) MeXnoy COCeIHMMH BEPTUKATBHBIMU JIMHUAMHA — 2,6 MM (Iar miceMa);

2) MeXIy COCEIHMMU TOPU30OHTAIBHEIME JUHUSIMHU — 4,25 MM (MEXCTPOUYHBIH WHTEPBAN).

JlomycKaeTcs MCII0Ib30BaTh KOHCTPYKIIMOHHYIO CETKY C INAroM IMCHhMA 2,54 MM M MEXCTPOYHBIM
HMHTEPBAIOM 4,24 MM.

2.4.3. JInHM¥ KOHCTPYKIIMOHHOM CETKM MMCIOT MOPSAIKOBEIC HOMEPA B COOTBETCTBHM C 4epT. 1.

KOHCTPYKTHBHBIM 3JIEMEHTOM TIPOEKTHPYEMEBIX (DOPM JTOKYMEHTOB SIBJISIETCSI STYEMKA KOHCTPYKIH-
OHHOM CETKM, OTPAHMYECHHAS COCCIHMMH BEPTUKAIGHEIMA M TOPH30HTAIBHEIMH JITHUSIMHA.

KOHCTpPYKTUBHBIM 3JIEMEHTOM MOXET OBITh TaKXe 0a3sMCHBIN NMPAMOYTOJABHUK, BKIIIOYAIONIHNA ABE U
fonee AYeEK KOHCTPYKIMOHHOM CETKH.

2.4.4. KoopoMHATH SYCHKHA WM 0a3MCHOTO MPSIMOYTOJBHUKA OMPEACHAIOTCS HOMEpaMu HHMDKHEH
TOPU3OHTAILHOM U JICBOW BEPTUKAJIIEHOM JIMHUSIMM KOHCTPYKIIMOHHOM CETKHM, OTPAaHMYMBAIOIAMY TIYCUKY
WM Ga3sHCHBI NMPAMOYIOJBHMK; MEXy HOMEPAMHA CTABHTICH TOYKA.

2.4.5. Komm4ecTBO BEPTHKAIBHBIX M TOPU3OHTAIBHBIX JIMHUI KOHCTPYKIMOHHOM CETKU MPHBEACHO
B Tabm. 1.

25. Tpe6oBaHHMA K PACHOJNOXCHHIO 30H

2.5.1. 3ounl ¢opmyisipa-o0pasia YCTAHABIMBAIOT YHHMDUIMPOBAHHYIO CTPYKTYPY JIOKYMEHTa H
pasMelaTcs B Mpeaeiaax OCHOBHEIX YacTeil opmyisipa-oopasna. OcHOBHBEIE YacTH opMyJisipa-oopasna
ONpeIeIIOTCA UANA30HOM MCIIOIb3YEMBIX TOPM30OHTAIBHBIX IMHMIA KOHCTPYKIIMOHHOM CETKU B COOTBET-
cTBUM C Ta0u. 2.
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Yepr. 1

Taoamma 1

®opmar Gymaru

Pasmepsr popmata, Mm

KomruecTBO MuHMI KOHCTPYKIIMOHHOM CeTKM, He Ooree

BCPTUKAITBHBIX TOPU30HTATBHBIX
A3 297 x 420 103 94
A3L 420 x 297 150 65
A4 210 x 297 69 65
A4L 297 x 210 103 45
AS 148 x 210 45 45
ASL 210 x 148 69 30
A6 148 x 105 46 20

Tabnuma 2

®opmar Gymaru

JlvanaszoH MCHOIB3YEMEIX TOPU30HTAIBHEIX JIMHUI KOHCTPYKIIMOHHOM CETKH
B OCHOBHBIX YacTsx ¢opMmyspa-oGpasia

3aroJIOBOYHOM COAEPXKATENBHOMN odopmsmonieit
A3 0—16 16—85 85—94
A3L 0—12 12—58 58—65
A4 0—16 16—58 58—65
A4L 0—12 12—38 38—45
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C. 4TOCT 6.10.5—87

IIpodonxcenue maba. 2

JIvara3oH KUCIIOIB3YEMBIX TOPU30HTANBHBIX IMHUM KOHCTPYKIIMOHHOM CETKU
®opwmar Gymaru B OCHOBHEIX YacTax ¢opmyspa-o0pasma
3aroJI0BOYHOM COIEPXATEIBHON odopmILIOIIEH
A5 0—12 12—38 38—45
ASL 0—8 825 25—30
A6 0—6 6—17 17—20

IIpumevanue. B memax obecreucHMs paIMOHAIBLHOTO MCIIONB30BAHUS OyMaru AOIMYCKAeTCs M3MCHSITh
JIMAITa30H MCIOJB3YEMBIX TOPM3OHTANBHEIX JMHWMA KOHCTPYKIMOHHOM CETKHM B 3aTOJIOBOYHOU M CONCPXATCIBLHOU
gacTax dopmyssipa-o0pasiia.

2.5.2. 3oHH popMyaapa-00pasIia YCTAHABTUBAIOT TPAHUIIE PACIIOIOXCHHA OTIPEICICHHOM HOMCH-
KJIATYPEI PEKBU3HUTOB M 0003HAYAIOTCSA KOOPAMHATAMM BEPXHEH JIEBOM M HUKHEH TIPaBOid STYeEK KOHCTPYK-
IIMOHHOM CETKH, MEXIY KOTOPEIMH CTABHTCS 3HAK THDE.

2.5.3. B mpemesax 3aroJI0BOYHOM YacTH GOpMyIsapa-o0pasla yCTaHABIMBAIOTCS IBE 30HHI:

1) 3oHa 1 — mig pasMelneHnsl peKBU3UTOB 3aI0JIOBOYHOM YaCTH JOKYMEHTA,;

2) 30HA 2 — I pasMEIIEHMs KOAOBEIX 0003HAYCHWI PEKBU3HTOB 3aT0JI0BOYHOM YaCTH JOKYMEHTA.

3aroIoBOYHAs YaCTh JOKYMEHTA BKIIOYAET PEKBU3WTH, HAHOCHMBIC Ha OJIaHK JOKYMEHTA NPH €ro
COCTAaBJICHWH.

2.5.4. PeKOMeHIyeTCS pa3sMEIaTh PeKBH3UTH 3aI0JIOBOYHOM YAaCTH JOKYMEHTA B IHHEHHOM (aHKET-
Hoi) ¢dopme. KomoBeie 0003HaYeHHsT pa3MEIaOT B BHAE CTOJIOIA TAKHM O0Opa3oM, YTOOB KaKIbId KOI
OBUI 3aIMCaH MPOTUB PEKBHU3UTA, K KOTOPOMY OH OTHOCHTCS B COOTBETCTBHH C YEPT. 2.

0 58 69
9 OTH4ET O BbINOJIHEHWUWX NNAHA 3A AHBAPb—-MAPT 1986 r. 0604095

I HanmeHosanme hopMbl oKyA
, I KYTAUCCKAR NH 2569901

' OpraHU3auMUA-cocTaBUTeNL oKno —

16 — . —— — — —— — —— — — — — — — — —
\—/-W
Yepr. 2

Hormyckaercs pasMenaTs KOIOBHE 0003HAYCHHMSA PEKBU3WTOB 3arQJOBOYHON YacTH JOKYMEHTA TIO
CTPOKE TAKUM 00pa3oM, YTOOKI TOPSIOK CJICIOBAHMS KOJAOB MOBTOPSJI NMOPSIOK CJICTOBaHHA 0003HAYAEMBIX
MMM PEKBU3UTOB B COOTBETCTBHHM C YEPT. 3.

0 29 37 46 69
I 0604085 ) 2sew001 | _
3| oKkya OKRO
5 ' OTYET-O BbINONHEHNN NNAHA 3A AHBAPL—MAPT 1986 r.
I HanMeHoBaHWe POPMbI I

I KYTAUCCKAR NN+ I

OpraHn3auna-cocraBuresns

Yepr. 3
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2.5.5. PexBHU3HUTH 3aroJIOBOYHON YaCTH JOKYMEHTA IIPH pa3MEIICHUM KOJOBBIX 0003HAYCHUI B BUIE
cronbma pekomeHayercs: hopMupoBaTh B rpaHmilax 30H 1 ¥ 2 B cOOTBETCTBMM C Ta0i. 3.

Tabnuma 3

I'paHMIIBI PACIIONOXEHUS 30H
®opmar Gymaru
1 2

A3 1.0—16.92 1.93 —16.102
A3L 1.0—12.139 1.140—12.149
Ad 1.0—16.58 1.59 —16.68
A4L 1.0—12.92 1.93 —12.102
AS 1.0—12.34 1.35 —12.44
ASL 1.0—8.58 1.59 — 8.68
A6 1.0—6.11 1.12 — 6.19

2.5.6. PeKBHM3UTH 3arojIOBOYHOM YACTH JOKYMECHTA IIPHM Pa3MEINCHHM KOIOBHIX OOO3HAYCHUM II0
CTPOKE pEKOMEHIyeTCs (DOPMHUPOBATH B IPAHMIIAX 30H 1 ¥ 2 B COOTBETCTBUM C Ta0II. 4.

Tabnuma 4

I'paHMIBI pacTIONOXEeHNI 30H
®opmar Gymaru
1 2

A3 1.0—16.102 1.63 —3.102
A3L 1.0—12.149 1.110—3.149
Ad 1.0—16.68 1.29 —3.68
A4L 1.0—12.102 1.63 —3.102
A5 1.0—12.44 1.23 —3.44
ASL 1.0— 8.68 1.47 —3.68

IIpumeganue. g dpopmara A6 pasMELICHHE KOAOBEIX 0003HAYCHMIMA 110 CTPOKE
HE OIyCKACTCS.

2.5.7. B rpaHMIax comepXxaTeJbHOM YacTiH (opMyiapa-o0pasiia CAEAYeT BRIACAATh CIECIHANBHYIO
30HY JUISI 3aITUCH PEKBU3HUTOB, MOIIEXANMX JajibHEIei 00padoTKe CpeICTBAMH OPTaHU3AIHOHHOM WiIH
BEIYMCAWTECABHON TCXHUKU.

PexBu3uThl, Nomiexalue TaibHeinei 00paboTke, peKOMEHIYeTCsSl HE MPEPHIBATh IPYTHUMH PEKBH-
3UTAMM, a TPAHMIIBI X PACTIONOXCHUS CIEAYET BHICHATh XUPHON JIMHUCH.

2.5.8. B rpanuuax opopmiasioleii yactu GopMynspa-o0pasiia yCTaHABIMBACTCS OMHA 30HA.

26. TpeGOBaHHSA K PAaCHOJNOXEHHIO PEKBH3HTOB

2.6.1. YuuduumpoBaHHEE (POPMEI JOKYMEHTOB JO/DKHBEI COAEPXATh CACAYIONME PEKBHU3HUTHI:

1) HaumeHOBaHUE DOPMHI;

2) xom hopMHI;

3) HaMMEHOBAaHHE OPraHU3AIMU — COCTABUTENSA JOKYMCHTA;

4) KO OpraHW3alHHU — COCTABHUTEIS JOKYMEHTA;

5) nara HOKyMeHTa;

6) TIOCTOSIHHBIC PEKBH3WUTHI JOKYMEHTA;

7) mommEck.

2.6.2. CocTaB [JOMOJHMTENBHBIX PEKBU3UTOB (HOPMYIspa-o0pasiia onpeneisaeTcss B HOPMATHBHEBIX
JOKYMEHTaxX, pa3paGOTAHHEIX WM COIJIACOBAHHBIX MHUHMCTEPCTBAMM (BEIOMCTBAaMH)-pa3pabOTUMKAMH
YHAGUIMPOBAHHEIX CHCTEM JOKYMEHTAIWH.

B uMciio AonogHUTENBHEIX PEKBA3UTOB (hopMyJisipa-o0pasiia peKOMEHIYETCSl BKITIOYATh:

1) ampec OpraHM3allid — COCTABHTCIISI JOKYMEHTA;

2) HaUMEHOBAHHUE MOJydaTe sA(JIeii) JOKYMEHTA;

3) mepMOAMYHOCTh MPEACTABICHHS JOKYMEHTA H/MiH CPOK €70 MPEACTABICHHS;

4) rpud yrBepXaeHua HPOPMEBI JOKYMEHTA.

2.6.3. IIpu pasMEIEHMH PEKBU3MTOB (POpMYJIsApa-o0pa3la ONPEAcAIOT MO JAHHBIX, TPAHUIIBI
PacHoJIOXEHHSI PEKBU3UTOB (DOpMyJIsapa-o0pasina, HAHOCUMBIX NMPH NMPOSKTUPOBAaHUM HOPM TOKYMEH-
TOB.
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IMona maHHBIX XapakKTepu3ylOTCsl KOOPIMHATAMH BEPXHEH JICBOM M HMXXHEH NMpPaBoOi S4eeK OIpee-
JICHHOTO TOJISi JIAHHBIX WM COOTBETCTBYIOIUMMH KOOPIWHATAMH Oa3HCHBIX NPSMOYIOJALHMKOB, MEXIY
KOTOPHIMH CTABHTCS 3HAK THPE.

IIpumep. Koopmuuara stueek 1.0—5.57 onpenenasnor nmojie JaHHBIX pekBu3nTa «HauMeHoBaHue
dbopmel», KoopauHaThl syeek 1.58—3.68 — mone mammbx pexBusuta «Kom dpopme» mo OKY/, B cooTBeT-
CTBHH C Y€pT. 2.

2.6.4. Slueiika KOHCTPYKI[MOHHOM CETKH SBJISETCS TOJIEM LIS pa3MEILICHUA OHOIO 3HaKa PEKBU3UTA
JOKYMEHTA, BKIIOYasi Ipobelt.

Tonst JaHHBIX PEKBU3UTOB ONPEACIISIOTCS UCXOOA U3 MAKCUMAIIBHOTO KOJIMYECTBA 3HAKOB, HEOOXO0-
JUMBIX JUISI 3aIACH JAHHOTO PEKBH3UTA.

2.6.5. B 3somHe 1 dopmynapa-o6pasiia pa3sMEIIAIOT PEKBU3UTH, HICHTH(MHUIMPYIOIME KOHKPETHBIMN
JOKYMEHT, C 00f3aTclIbHBIM BKIIOYCHHMEM pPeKBU3UTOB «HamMmeHoBaHue ¢dopmul» M «HammeHoBaHHe
OpPraHU3aIMM — COCTABUTENS JOKYMEHTa», W OMPEACIIAIOT MO JAHHBIX I PasMEIIEHHUS TIEPEMEHHEBIX
PEKBU3HMTOB 3aroJIOBOYHOM 9aCTH JOKYMCEHTA.

2.6.6. B 30ome 2 pasmemaior pekBusMTH «Kox ¢dopmel» u «Kon opraHmsanuu — COCTaBHTEINSA
JOKYMEHTA», ONPEACIIIOT OJIS JAHHKIX I Pa3sMEIeHHS KOIOBHX 0003HAYCHHIM PEKBU3HUTOB 3ar0JI0BOY-
HOW YacTH JOKYMEHTAa W Pa3MENaloT 0003HAUYCHUsI UCTIONB3YEMBIX KiraccudmkaropoB. ITepBrIM pacmosna-
raloT xom ¢opmel AoKymMeHTa. JInsg o0o3HaYeHMs KIACCH(DHKATOPOB MCHIOMB3YIOT MX COKpAlllCHHBIE
HAaMMEHOBAaHMWSA, HAIPAMED, IS 0003HAYCHUA OOIMIECOIO3HBIX KJIaCCH(MHUKATOPOB MCIOIL3YIOT X ab0pe-
BHATYDY.

2.6.7. B comepxareabHOM 9YacTd (HOpMyisipa-o0pasia pasMeIaioT PEeKBH3HMTHI, MOCTOSHHEIE IS
TIPOCKTHUPYEMOM COBOKYNMHOCTH (DOpM, M (WNIHM) YCTAHABIWBAIOT TOJNA JAHHHIX, TIPeTHA3HAYCHHEBIC IS
pasMeEIICHUS PEKBU3UTOB CONEPXATEIBHOM YaCTH JOKYMEHTA, ¢ YIYETOM TPAaHWI] YCTAHOBJICHHBIX 30H.

PexBU3WTEI cOAEpXaTeNbHONM YacTW AOKYMEHTAa CIEAyeT pasMellaTh Ha JIMLEBOM W 00OpOTHOM
CTOpPOHAX JIMCTA, TIPH 3TOM YCTAHOBICHHBI! 1A ohopMIISIONIEH YaCcTH AMANa30H TOPU3OHTAIBHBIX JHHMI
KOHCTPYKITMOHHOM CETKHM MCIIOJNB3YEeTCs Ha TMOCESTHEH CTPaHHUIIe IOKYMEHTA.

2.6.8. B odopmismiomeii yacta opMysspa-o0pasna pasMeInaoT PEKBH3UTHI, OGECIICUMBAIOILNE
NPpUIaHUE IOPUAMYCCKOM CHJIBI JOKYMCHTAM IIPOCKTHPYEMOM COBOKYIMHOCTH (OpM, C OOS3aTEIBHBIM
BKJIIOYCHHUEM PEKBH3UTOB «JlaTa mokymeHTa» U «I[lommack». DT pEeKBU3HATH ¥ TpeOOBaHMs K HMX Pacio-
JIOXESHUIO ONPEACIITIOT MUHACTEPCTBA, BEIOMCTBA — paspadorunku YCJI.

3. TPEBOBAHUA K PASPABOTKE YHUOPUITUPOBAHHBIX ®OPM JTOKYMEHTOB

3.1. VimbmmpoBaHHbie (GOpPMEI JOKYMEHTOB Pa3pabaTHIBAIOTCA TIPH HEOOXoauMocTH GOpMHPOBa-
HHS HOBHIX TIOKA3aTeieil Ui pemeHus 3a1a4 ynpasieHusa. He momyckaercsl HyOiMpoBarTh HOKA3aTC/d B
Pa3sTHYHEBIX (GOpMax JOKYMEHTOB.

3.2. PexBusutel ¢GOpM HOKYMEHTA Pa3sMeEIalOT HA OCHOBe (POpMyJIspa-o0pasia, MOCTPOESHHOIO B
COOTBETCTBHH C pa3. 2 C Y4CTOM DPAIlMOHAIBHOTO MCIIOJB30BAHMS IBYX CTOPOH JHUCTA uist GopMm
JOKYMEHTOB, OJIAHKA KOTOPHIX HM3rOTOBIISTIOTCS THMOrpadckuM crocoboM. Bropas m mociemyiomme
CTPaHMIIH JOJDKHE OHTh POHYMEepoBaHEL. HoMepa CTpaHMI] IPOCTARISIOTCS IIOCEPEIMHE BEPXHETO OIS
ymcTa apabeKuMu 1TudpaMu.

3.3. CozepxarenbHylo 4acTh OpMEI JOKyMeHTa ciieayeT odopmisats B coorserctBum ¢ FTOCT 1.5%.
HomyckaeTcss ohopMIsATS COIEPXATENBHYIO YaCTh JOKYMEHTA B BHJIC TCKCTA.

3.4. HanMmeHnoBaHHMs PEKBH3UTOB YHAPHUIMPOBAHHEIX (POPM JOKYMEHTOB JOJDKHEI COOTBETCTBOBATH
HANMEHOBAHMAM, IIPHHATHIM B O0IIECOIO3HEIX KJIACCH(HKATOPAX TEXHUKO-3KOHOMUIECKOM HHGPOPMAIHH
(OK THH).

3.5. B HaumeHoBaHmsx 1pad, B KOTOPHIX NPEAYCMATPUBACTCHA MPOCTAHOBKA KOMIOB, CJICAYET YKa3aTh
COKPpallICHHEIE HAMMEHOBAHMS MCIIOIB3YEMEBIX KIACCH(DHUKATOPOB WM NPUHATYIO I HAX MACHTA(DHUKAIMIO.

B ymmduimpoBaHHEIX (HOpMax JOKYMCHTOB OOINECCOIO3HOTO HA3HAYCHMS JAOJDKHB IIPUMCHSTHCS
komsr OK TOHU. B HammeHOBaHMAX Tpad, B KOTOPHIX MpeaycMaTpuBacTes npoctaHoBka koaoB OK TOU,
PEKOMEH/IyeTCS YKa3KBaTh KOJAOBOE 0003HaucHUE o OOIECOI03HOMY KIACCH(PUKATOPY OOINECOIO3HBIX
xnaccudukaropoB (OKOK)**,

3.6. TMocrosiHHBIE PEKBU3MTH (POPM JOKYMEHTOB JIOJDKHBI, KAK MIPABMJIO, IPE/IIIIECTBOBATH NIEPEMEH -
HeM. [lepBrie rpadbl TaOIMIIH B 30HE, COACPXAINCii PEKBU3HTHI, MOMICKAIMe 00pab0TKe CpeICTBAMHA
BRIYMCIIUTENIFHOM TEXHUKH, TOJDKHE OBITh OTBEACHEI IS PEKBH3UTOB, HICHTADUIMPYIONIHX TIPH BBOJIE B
DBM umHbOpManmIo, pa3sMEIICHHYIO B CTPOKE.

* Ha teppuropuu Poccuiickoit ®enepaumu aeiicrsyer TOCT P 1.5—92.
** Ha teppuropuu Poccuiickoit @enepauuu aeiicreyer OK 026—95.
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3.7. IIpu HCNOJB30BAHHH METOAA KOHTPOJBHOIO CYMMHUPOBAaHHS PEKOMCHAYCTCH ISl 3alIMCH KOH-
TPOABHBIX CyMM, TNPEIHA3HAYECHHBIX IS 3AIMUTH MHAOpMAIMM OT CIyYaMHBIX OIMMOOK, OTBOIUTh
MOCJICAHION CTPOKY TAONMITE H/WiH ee Tpady ¢ y4eTOM TPeOOBaHMIA BEMMCIUTEIBHBIX CPEACTB, IIPHME-
HSICMBIX TIPH 00pa0OTKEe JaHHBIX.

3.8. TpeGoBaHMs K TEKCTaM HOKYMEHTOB U TOPSIOK WX HAJOXCHHS — TI0 HOPMATHBHBIM JJOKYMECH-
TaM Ha OPraHM3ALHOHHO-PACTIOPIAUTEIBHYIO JOKYMEHTALHIO.

3.9. CokpalueHus cioB B HopMax JOKYMEHTOB JOJDKHBI COOTBETCTBOBATh JCHCTBYIOIMM IIPaBUIAM
opdorpaduu ¥ MyHKTyallMd U COKpalieHusM, npuHaTeiM B OK TON.

4. TPEBOBAHNA K U3TOTOBIIEHAIO BIIAHKOB

4.1. Bnankm hopM JOKYMEHTOB JOJIKHB OBITh H3TOTOBJICHB THIIOTPA(CKHUM CIIOCOO0M, CPEACTBAMH
ONECpAaTHBHOM MOJMIpaduy WK BEMVCIHTEIBHON TEXHUKMU.

4.2. BnaHK| JOJDKHBI ORITh H3TOTOBJICHE B COOTBETCTBHH C YTBEPXICHHOM (hopMoii B Maciurabe 1:1.

3anpemaeTcsi H3rOTORIATH THIIOTPA(CKUM CTIOCOOOM M IIPMMEHSITh OJIJAHKH JOKYMECHTOB, HE YTBEPX-
ICHHEIC W HE TPOIICIINE PETUCTPALMIO B YCTAHOBICHHOM IOPSAKE, HC MMEIOLMe Koaa (POpMEI.

4.3, Ina GnaHkoB NOKYMEHTOB npuMeHAIOT 6ymary no T'OCT 6861. bnaHku HDO/DKHBI HEeYaTaThes
KpPacKo#l ONHOro LBeTa, KaK NPaBWiIo, YePHOTO; (GOpMEI, NpeqHA3HAYCHHEIE LIS PAa3MHOXEHHS, BBIMOJI-
HSIOT TOJBKO Ha 0Oeoii Oymare.

4.4. TIpn M3rOTOBJICHUM OJIAHKOB JOKYMEHTOB TOJMMTPA(pHYECKAM CIIOCOO0M pasMEpHl THUIIOTpad-
CKHUX HpUGTOB TOJDKHE 00CCTICYMBATh BHIOJIHEHUE TPEOOBAHMIT COOTBETCTBYIOLIETO (DOpMyJIsipa-oopasia
M ONpPENesIoTCca MO COIJIACOBAHMIO OpraHM3alMU-pa3paboTunKa (GOpMBI TOKYMEHTA C OpraHM3alI[Mei,
M3TOTOBIISIIONIEH OJIaHK TOKYMEHTA.

4.5. TpeGoBaHus K WpUdTaM, JMHHUIM, TEKCTOBBIM YaCTIM JOKYMEHTOB, H3roTOBIsIeMEM ¢ ALTITY —
no I'OCT 2.004.

4.6. OTKIOHEHUA pa3MepoB GJIaHKOB, rpad GOPMEI M Op. HE AO/DKHH IIPEBHIIATh +1 MM OT
pa3MepPOB, YCTAHOBICHHEIX (GOPMOi JOKYMEHTA.

4.7. Ha HmxHeM mojie GlaHKa CIEIyET Me4aTATh BRITyCKHBIC JAaHHEIEC B cooTBeTcTBuu ¢ TOCT 7.4.
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