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Beenenue

Cy1iecTByIOIIME CTAHAAPTB MOXHO OTHECTH K ABYM OCHOBHBIM THITAM:

a) cTaHAapThI Ha MTPOAYKIINIO, OTIPESSTIONINE e€ XapaKTepUCTUKY U TPeOOBaHNS K Hell;

b) cTaHmapThl Ha MTPOIIECCH, OTIPeAeNSTIONe KOHKPETHBIC METO/IBI CO3IaHUST TTPOAYKIIMU.

BospacTatomuii Maciitad mpuMeHeHUs TPOTPaMMHBIX CPEICTB U MX CJIOXKHOCTD BBI3bIBAET HEOOXOIM-
MOCTb HAJIMYUSI TTOITHOM, TOYHO U TTIOHSTHOMN JOKYMEHTAlIMU Ha 3TH CPEACTBA, NOCTYITHOM MOJb30BaTENSIM.
Hacrostiiuit crannapr ornpenesser crocod A0CTUXEeH U JaHHOH 1esTH, ycTaHABTUBast paboThl (UTO AOKHO
OBITE C/EaHO U UCTIOTHUTEJST), CBSI3aHHBIE C KAYECTBOM JOKYMEHTAIIUH TTOTL30BATeNs TPOrPAMMHBIX CPEICTB.

JoxyMeHTalusI 4acTo paccMaTpuBaeT HeuTo, pa3padaTeiBaeMoe Mocie CO3MaHus KOHKPETHOTO MPo-
rpaMMHOro cpenctBa. ONHAKO ¢ TOUKM 3PEHHUS KauecTBa pa3pabOTKH IMPOrpaMMHONI NTOKYMEHTALUU OHA
JOJIKHA pacCMaTPUBATLCSI KaK HEOTheMIIeMasl YacTh IIpoLiecca CO3AaHUsI JaHHOTO MIPOTrPaMMHOTO CPeaCcTBa.
[Ipu HajsexanieM roaxo/e K TaHHOHN mpobiieMe TPpeOyeTCsT AOCTATOUHO CIIOXHAsK paboTa Mo MJIaHUPOBAHUIO
JNoKyMeHTUpoBaHusl. Llenbio HacTosIIIero cTanaapTa sIBSIETCSI CTUMYJTHPOBaHHE pa3paboTYMKOB MPOrpaMMHBIX
CPEIICTB K HAIJTEXAllleMy HCTIONB30BAHUIO IIPpoilecca JOKyMeHTHpoBaHus. CTannapT TakKe MPENCTaBIsIeT MOIb30-
BaTeJISIM METO/1 OTIPEACICHUST HATEXKAITIEro MPUMEHEHUST Mpollecca JOKYMEHTHPOBAHHUST ITPU CO3IaHHUN KOHK-
PETHOTO IMMPOTrpaMMHOTO CPEACTBA.

OcHoBHoOI1 paboToil IT0 HACTOSIITIEMY CTAHAAPTY SIBJSIETCS CO3/laHNe KOMTUIEKCHOTO TJIaHa pa3paboTku
JIOKYMEHTAIIU U, Pealu3alnsl KOTOporo odbecreuruBaeT jiyulliee JOKYMEHTUPOBaHHUE MTPOrPaMMHOTO CPe/ICTRa.
151 cOOTBETCTBUST HACTOSIIIIEMY CTAHIAPTY NAHHBIA TUIAH IOJIKEeH BKITIOUATh B cebsT TpeOoBaHmMs (crieuduKa-
1IMI0) K CTUITIO 0(hOPMIICHUST HOKYMEHTOB. HacTosiluii cTaHIapT He oNpeAessieT COCTaB IAaHHBIX TPeOOBaHUH
(TO ecTb KOMITOHOBKY KOHKPETHOTO TOKYMEHTA WK UCTTONIb3YeMbIH mpHdT), HO ycTaHABIMBACT X AUATIA30H.
Crangapt Takke orpesessieT BUAB HHPOPMallMK, TPEACTaBISIEMOI 3aKa3UNKOM pa3paboTINKy JOKYyMEHTa-
1IN (JOKYMEHTATOPY) [UTSI TIPOBEPSTIONTUX U PACTTPOCTPAHSTIOLIUX TOKYMEHTAITHIO.

Bonee nmoapoGHast nHdopmMalms o JaHHOMY BOTIpOCY MpuBeaeHa B 6nbanorpadumn.

[Ilpumeuanus

1 OcHOBHOI CTaHAapT JOIMOJHEH CIPABOUHBIMU MPUIOXKEHUSIMU, OnOnuorpadueii 1 TeMaTHUeCKUM yKaszaTe-
JIeM.

2 Ucxonnslit cranzapt MCO/MBK 15910 paspaGotaH Ha OCHOBe aBCTpaNHiicKoro ctaHaapra AS 4258:1994.

3 IlepeueHb TOIMOMHUTENbHBIX NMYOJUKAIIMIA, CBA3AHHBIX C TEMATHKON HACTOSILLIETO CTaHJapra, TpUBEdeH B
ouonuorpaduu (cm. [1] — [21]).
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TOCYIAPCTBEHHBINN CTAHJAPT POCCHUHUCKOHN ®EJIEPALIUU

HNudopmanyonHas TeXHOJIOTHS

IMPOLECC CO3JAHUA JOKYMEHTAIIMN ITOJb30OBATEJIA
IMPOTPAMMHOI'O CPEACTBA

Information technology. Software user documentation process

Jara seeaenns 2003—07—01

1 Ob6aacTp npuMeHeHUs

Hacrosmuit crannapt ornpenessieT MUHUMATBHO HEOOXOAMMBIH ITPOLIECC CO3AAHUS JOKYME HTALUH TTOIB30-
BaTeJIS1 BCEX BUMOB /TSI TTPOTPAMMHOTO CPE/ICTBA, UMEIOIeTo HHTepdeiic rmomb3oBaress. JaHHble BUALI OXBa-
TBIBAIOT TIeYATHYIO NOKYMEHTAlUI0 (HAIIPUMeD, PYKOBOJICTBA ITOIb30BATEs U KpaTKUe CIIPaBOYHbIe KapThi),
JINAIOTOBYIO (OIIePAaTHBHYIO) NOKYMEHTAIINIO, CIIPABOYHBIN TEKCT («XEJTIbI») U CUCTEMBI 1HATOTOBOH J1OKY-
MEHTalWH.

Cranpapt cootseTcTBYeT Tpeboranusm 6.1 TOCT P MCO/MBK 12207.

[TpuMeHeHUe HACTOSIIIETO CTAaHIAPTA AOKHO 00eCTIeYUTh Pa3paboTKy NOKYMEHTALINY, YAOBIECTBOPSIO-
1telt TOTPEeOHOCTSIM TTOJIB30BATETIS.

CraHaapT nmpeaHa3HaueH 115 pa3paboTIMKOB U MTOTpeOUTeNel TOKYMEHTALIMU MOJIb30BATES.

Hacrostiuit craHaapT UCTob3yeTes VTS TTeYaTHOM JOKYMEHTAIMH, a TaKKe JUIS CIIPABOUHBIX 9KPAHOB,
CTIPABOYHON cUCTeMBI 00ecTieueHUSI ITOCTaBKH, CITPaBOYHON HHGDOPMAIUH U T. JI.

CrannapT rpeHasHaueH s TIPUMEHEHUsT TIPU ABYCTOPOHHUX OTHOIICHHSIX U MOXET ObITh HCITOJb30-
BaH, ec/I¥ 00€ CTOPOHBI KOPITOPaTUBHO cBs13aHbl. CTaHIapT Takke MOXET ObITh HCIIONB30BaH OJHOM U3 CTOPOH
JUTST CAMOKOHTPOJIS.

[ITpumMmeuanue — B npwioxkeHun B npusenenst Gonee nompoOGHbie peKOMEHIAIIMU TI0 TIPUMEHEHUIO
HACTOSILETO CTAaHAAapTa B TOTOBOPE MEXIY 3aKa3UUKOM U pa3pabOTUMKOM JOKYMEHTAIU.

2 CoorsercrBUe

CoOoTBeTCTBHE HACTOSIIIIEMY CTAHIAPTY OTPEACIITIOT IO Pe3yJIbTaTaM JIEMOHCTPAIIMH BBITIOTHEHUS peajiu-
3anyeit Imporecca, OIMMCcaHHoOTO B pa3nede §.

3 HopmaTuBHbBIE CCBUIKH

B HacTosiiieM crannapte UCTIONb30BaHbI CCHUTKY Ha CJICAYIOINE CTAHAAPThI:

I'OCT 2.301—68 Exnnnast cructeMa KOHCTPYKTOPCKO#M foKyMeHTalunu. dopmartsl

I'OCT P UCO 9127—94 Cuctemsl 06pabotku nagpopmaimu. JJokyMeHTaIus MOTb30BaTelNs1 U UHQOp-
Malysl Ha YIIaKOBKE JUTS ITOTPEOUTEN bCKUX MMPOTrPAMMHEBIX TTAKETOB

TF'OCT P UCO/MBK 12119—2000 NHdopmanmonnast texronorust. [1akersr mporpamm. TpebGoBaHust K
Ka4yeCcTBY M TeCTUPOBaHUE

I'OCT P NCO/M3BK 12207—99 UHdopMaumonnas Texraosorust. [1polrecchl XXU3HEHHOTO IUKJITA MPo-
TPaMMHBIX CPEJICTB

MCO 216—75* bymara rmucuast ¥ KJacchl TieYaTHBIX MaTepHaioB. PazMeps oopesku. Cepunt A u B.

* Opurunan mexayHaponHoro ctaHaapta — so BHUHMKUW TlNoccraHnapta Poccun.

HUsnanme odunmmannnoe
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4 Onpenenenus

B HacTosiieM craHmapTe UCITONB30BAHEI CJIIYIONINE TEPMUHBI C COOTBETCTBYIOILIMMU OTNpeaeaeHUSIMU.

4.1 A4, AS5: Pasmepnr cropon Jucta 210297 MM u 148-210 MM coorBeTcTBeniHo (cMm. MCO 216,
['OCT 2.301).

4.2 3aka3umK (acquirer): OpraHuszanus, KoTopas MpuoodpeTaeT WIH MoJydaeT CUCTEMY, TPOTPAMMHbBIH
MMPOAYKT WX IporpaMMHYI0 yeayry ot rnoctapika (3.1 TOCT P MCO/M3K 12207).

I1 pUMCUYaAaHUC — 3aKa3unMKOM MOXET ObITh: ONTOBBIA UIIU pO3HI/I‘{HbIl7I TTOKYIIATC/Ib, KJIIUCHT, COOCTBEHHHUK
WU TIONIb30BaTeNb. B KOHTEKCTE HACTOSIIETO CTaHIapTa 3aKa34ynuKoM SBJISCTCs CTOPOHA, 3aripailiMBaiollast TOKYMCH-
Tauuo. OTMETUM, UTO Haluvyue Yy 3aKa3u¥ka JOKYMCHTAIIUU HC SABJISICTCS o0s3aTeNbHBIM. 3aKa3uuk U pa3pa6oTtlm<
JOKYMCHTALlMN MOTYT ObITh MPEACTABUTENISIMU OTHOW OpPraHU3alluy, Win 3aKa34MKOM MOXET OBITH pa3p360T‘lI/IK JaH-
HOT'O MMPOrpaMMHOI'oc Cpe/icraa.

4.3 aynuropus (audience): Kateropust ojb3oBatesieid, MpeabsBITIONINX K AOKYMEHTAMX OJIMHAKOBBIE
WY aHAJOTHYHBIC TpeOOBaHHUS 1 XapaKTepUCTHKHU (HAIIpUMep, B YaCTH UCIIOJNB30BAaHHUS TOKYMEHTAINH, ¢
Ha3HaYeHUsI, YPOBHS 0OyUeHN, BO3MOXHOCTEH 1 OIIBITA MePCOHAIa), OTPEICIISTIONINE CofiepXaHnue, CTPYK-
TYPY U Ha3HaueHUe JaHHOW JOKYMEHTAlUH.

I1 pumMecyaHdnce —OpgHa 1 Ta Xe IporpaMmMHas JOKyMCHTalMA MOXCT MCIIOJAb30BATLCA PaA3IMYHbIMU
aAyIUTOPUSIMHU (HaanMep, PYKOBOICTBOM, OIlcpaTopaMi 110 BBOAY WCXOAHBIX TAHHBIX WA COHpOBOI[I/ITCIIHMI/I).

4.4 uzygenne aymuropuu (audience research): Ilmanupyemsiii mpolecc orpoca MoTeHITUATBHBIX TTOJB30-
BaTejell 1 aHATM3a er0 MHAUBUAYATBHBIX U HHTETPATBHBIX PE3Y/1bTATOB.

[Ipuwmeuanue — Lenbio ganHOro Tporlecca SIBISETCS ONpeleicHUE BO3MOXHOCTCH, KBainduKaimu,
OITBITA, TIPEAYOCKICHHOCTY U TIPSUMYILESCTB MOTCHIIUANLHBIX YATATENEN TOKYMEHTA.

4.5 B5: Pasmepsl cropoH jucta 176-250 MM (ecm. UCO 216).

4.6 scnomoratebHbIii MmaTepuad (back matter): MartepuaJ, coaepamuiics B KOHIE KHUTH WU PYKO-
BOJCTBA, HAIIPUMepP, TeMATHUECKHI yKa3aTeb.

4.7 doromadaonsl (camera-ready originals): Habop nzobpakeHuii Ha Gymare, GOTOINICHKE HIW IPYroM
HOCUTEIE, C KOTOPOTO MOXET OBbITh clie/laHa (POTOKOIIUS, TIe KaXI0e H300PAKEHUE COAEPXKUT BCe HEOOXOMU -
MbI€ TeKCTOBEIE U Ipachryeckrie 3IeMEHThl ONHOM CTPaHUIIBI TIEYATHOTO IOKYMEHTa. CKOMITOHOBAHHBIE 10X~
HBIM 00pa3om.

4.8 mara mepecmotpa (cut-off date): [ara, mo ucTeueHMH KOTOPOH BCe U3MEHEHMSI, BHECEHHEIE B
MMpOrpaMMHBIe CPEACTBA, OITMCHIBAIOTCSI B HOBOM penakllMU JOKYMEHTalHH, 0oJiee BEPHOI MO CPaBHEHHIO C
JeCTBYIOIIEH.

4.9 nomenkiatypa nmoctaBku (deliverables): OOBbeKTHI (27IeMEHTHI, U30EAUST U T. Ji.), TIOCTABISIEMBIC
3aKa3uyuKy IT0 YCJIOBHSIM IOTOBODA.

4.10 poxyment (document); CMm. anemenm doxymenmayuu (4.26).

4.11 nokymentamus (documentation): [leuaTHble pyKOBOICTBA MOJB30BATEN ST, AUATOTOBAs (OTIepaTUB-
Hasl) JOKYMEHTAIIMSI W CITPABOYHBIN TEKCT («XeJMbl»), OMUCHIBAIOIIME KaK TMOJb30BaThCs MPOrPAMMHBIM
TIPOAYKTOM.

4.12 mepconan paspadoTunkos mokyMeHTanun (documentation development staff): Becw mepcomnan,
TIpYBIeKaeMBIY Ha JII0OOM 3Tarle IIAaHUPOBAHUSI, HATTMCAHUSI, PeIAKTHPOBAHUST U BBITIYCKA JJOKYMEHTAITHH.

[TpumMeuanue— JaHHbI TepMUH OXBATHIBAET KOJUICKTUB aBTOPOB, O(OPMUTENCH, WILIIOCTPATOPOB U
aIMUHUCTPALIUU [TPOEKTA.

4.13 nnan nokymenTHpoBanus (documentation plan): JlokyMeHT, B KOTOPOM H3JIaralorcsl HCOGXOTHUMBIE
3JIEMEHTHI ITPOEKTa JOKYMEHTUPOBAHUS.
4.14 noxkymentaTop (documenter): CTopoHa, co3aalouiasi JOKyMeHTAIHIO.

[IpumMeuaHue— BHacrosiem cTaHIapTe He UCTIONb3YIOT TEPMUH pa3padomuuxk (developer) (B cMmbicne 3.8
o FOCT P MCO/MBK 12207), Tak KakK B cllyyae JOKYMEHTUPOBAHUS pa3padomuuk TIPOTPAMMHOTO CPEICTBA 9acTo
SIBJISIETCSl 3aKA34UKOM ITOKYMEHTallMU, 1 UCIIONb30BAaHUE TEPMUHA paspabomvux MOXET TPUBECTU K Pa3HOYTECHUIO.
[ToaTOMY UCIIONB3YIOT TEPMUH JOKYyMeHmamop.

4.15 anexTponnas Komus (electronic copy): KoMMbloTepHBIH IUCK WIHM Opyroil MarmuHOYUTAEMBIi
HOCUTEIb UHpopMauun, comepxaiuui ¢aia wim ¢aibl, ¢ KOTOporo(blX) MoXeT OBITh pacrieyaTad J0KY-
MEHT.

4.16 n-mrpux (en dash): [IlTpux, MeIOLIMI TAKYIO Xe IUPUHY, KaK U CTpodyHast Oyksa «1».
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4.17 xonnebie npumeyanns (endnotes): [IpuMevanusi, coopaHHbie B KOHIE IJIaBbl MM JOKYMEHTA.

4.18 cTpannna-packiaazaka (foldout): CrpaHuua, clioxeHHast Tak, YTO ee 3a/IHssT 4acTh ITUPe TIepeHei
(HEMHOTO TIpeBEHIIIIaeT OCHOBHO (POPMAT), KOTOPYIO MOXHO Pa3BEPHYTb.

4.19 nmxuuii Kogouturya (footer): CripaBouHasi(bie) cTpoka(u) Moa TEKCTOM CTPaHMIIbI, YKa3bIBalo-
masi(ue) Ha ee cofepxaHue (HarpuMep, HOMepP CTPAHHIIBI).

4.20 cnocka (footnote): TlomermaeMbIit BHU3Y CTpaHUIIB (KOJOHKH) TEKCT (TIpUMeydanue, bubirorpa-
(prueckast ccbUTKa U T. 11.), CBSI3AHHDIN ¢ OCHOBHBIM TEKCTOM 3HAKOM CHOCKH (ITH(POBBIM HOMEPOM, 3BE3/I04-
KOMH), 3aKPBIBAeMbIM KPYTJIOi CKOOKOH, HabupaeMbIii 0OBIMHO ITPHUGTOM MOHMKCHHOTO KETJTS TT0 CpaBHE-
HUIO CO IIPUGPTOM OCHOBHOTO TEKCTA U OTAENSIEMBII OT HETO MPOGeToM WIIH MPOGETIOM C TOHKOH KOPOTKO#M
JINHENKOM,

4.21 BBoaHbIii MaTepuan (front matter): HauanbHast 4acTh WM IJTaBa W30aHUsI, HATIPUMED, TUTYIBHBII
JIUCT U colepXKaHue.

4.22 Bepxunii kosonturya (header): CripaBouHasi(bie) crpoka(i) Hal TEKCTOM CTPAHUIILI.

4.23 3aronoBok (heading): HazBanue BHYTpeHHero rnojapasiena U3aaHus, onpeaesiollee TeMy, pac-
KPBIBAEMYIO B TTOCJIE/TYIONIEM TEKCTE.

4.24 cupaBounas cucrema (help system): C™. 4.32.

4.25 cnpasounsiii Tekcr (help text): Tekct, oberyalonuii u yOBICTPSTIOLLIMIT TTOJB30BATEINIO, MIPU IKC-
TUTyaTalu ¥ IIPOTrPaMMHOT0 CPE/ICTBA, TOUCK CONEPXKALIUXCS B U3JaHUH 00beKTOB, aBTOMATHUECKU BHIOMpae-
MBIi1 B 3aBUCUMOCTU OT KOHTEKCTA, B KOTOPOM OH BBI3BIBAETCS, T. €. CIIPABOUHbII TEKCT KOHTEKCTHO 3aBHCHM.

4.26 anement gokymentamuu (item of documentation): Lemesast nHdopMaliust, mpenHasHaueHHAasT I1sT
KOHKPETHOU ayIuTOpry, pa3MelllcHHas Ha KOHKPETHOM HocHUTeNe (HampuMep, B KHUTe, Ha AUCKe, B KpaT-
KO¥1 CITpaBOYHOM KapTe) B 3ajaHHOM ¢dopMarTe.

4.27 cnpaBounas ccbuika (location reference): MeTka, BbIIENSIIONIAST 3aTOJOBOK WIM MOI3arojIOBOK B
TeMaTUYeCcKoM (TIpeIMETHOM) yKasaTelle, MoKa3bIBalollasl, K KaKOW YaCTU JOKYMEHTa OHWU OTHOCSITCSI.

4.28 n3MeHeHHbIH TOKYMEHT (M3MeHeHUe 1oKyMeHTa) (mark-up): JoKyMeHT, conepxkallitii 3amoHeH-
HBIE JIUCTBI U3MEHEHUI, a TaKXKe MPOLECC CO3AAHHUS TaKOTO TOKYMEHTA.

4.29 opurnnHaia-maker (mechanicals): OpurrHai, HaneyaTaHHBIN Kak obpa3sell s Habopa, coaepxa-
Uit moapoOHbIe TEKCTOBLIE, MIepeTIeTHbIE, H3/aTeIhCKIE U KOMITOHOBOYHbBIE XapaKTePUCTUKHY TTeYaTHOM
TIPONYKUYH (U3TaHUST).

4,30 masuramus (navigation): Criocob nepexoa MoJib30BaTesisi OT OIHON YacTH MPHKIAJIHBIX IIPOTPaMM-
HBIX CPEICTB K IPYTO¥.

4.31 pnanoroBas aokymentamus (on-line documentation): WMudopmaiius, 1o0CTyHAs TIOJNB30BATENIO
TIPY SKCILTYaTalluK MPOTPAaMMHOTO CPENCTBa, KOTOpast He 00s13aTeIbHO ITPUBA3aHa K KOHKPETHOMY KOHTEKCTY
(cM. Takxke 4.25).

4.32 cHcTeMa IMAJIOTOBO TOKYMEHTAIIMH WM cnpaBouHas cucrema (on-line documentation system or
help system): YacTb nporpaMMel (MHorAa OTACTBHAS ITporpamMma), 3arpalimpaeMas rojTb3oBaTejieM U MO3BO-
JISTIOLAsT eMy MTPOCMATPUBATE YaCTH JTHATOTOBOM JJOKYMEHTALIMY HITH CIIPABOYHOTO TeKCTa (cM. Takke 4.25 u
4.31).

4.33 xkonneBas Bucs4as crpoxa (orphan): Crpoka yacTu TeKcra (IJIaBbl, pa3fena u T. [1.) €AUHCTBEHHAasI
Ha CTpaHuLe (IoJioce).

4.34 dymaxkublil fokymenT (orphan): YacTs nokyMeHTalnu, Mpe/CcTaRIsieMast B IeYaTHOM BUIE.

4.35 anu3 (do11. nuKcennb) (pixel): HamMmenbmmii a1eMeHT H300pakeHUS Ha SKpaHe ITHUCILIEST, COKpallle-
HHE OT «3JIEMEHT U300pakeHHsI» («picture element»).

4.36 Touka (point): Eaununita TunoMerpuieckoii Turorpad)ckoil CHCTeMBbI, BhIpaXaeMasl pacCTOSTHUEM
MO BEPTUKaAJM U codepxammas B | MM mpuoausutensHo 2,8 Touek (B ONHOM JiloiiMe TpUOIU3UTENbHO 72
TOYKH).

4.37 mpouecc (process): Habop mpeobpasyiommuii  McXoAHbIC JaHHBIE B BBIXOAHBIE Pe3yJbTAThI
(3.17 TOCT P UCO/M3BK 12207).

4.38 mponykims (product): [TosrHBI HAOOP KOMITBIOTEPHBIX MTPOTPaMM, TPOTIENYP U COOTBETCTBYIOLLIMX
VM JIOKYMEHTAlUU U TAHHBIX, TIPEAHA3HAYSHHBIN TS TTOCTABKH MOJH30BaTENIO.

[Ipumeyadue— Mcnonb3yloT TaKXKe TEPMUH «TIPOTPAMMHbII TTPOTYKT».

4.39 npoussoacTo (production): [1pensapurtensHast MOArOTOBKA TEKCTA K TIePeBoay eTo B (poToimabio-
HBI, 3aKOHUYEHHbIE CITPABOYHBIC TEKCTHI WJIN TUATOTOBYIO TOKYMEHTAIIHIO.
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4.40 rpanku (proof): OxoHUaTeNbHAS penakiiys OyMasKHOTO TIOKYMEHTa, Mpe/ICTaB/IeHHasI Tlepes reva-
TBIO 3aKA3YUKY JUTSI PACCMOTPEHUST U YTBEPXKIIEHUSI.

[Tpumeuanue— [Ipu oTCYyTCTBUM 3aMeuaHNil OKOHYATEABHBIN JOKYMEHT JOJIKEH ObITh BO BCEX OTHOILE-
HUSIX UIEHTUYCH IpaHKaM, 3a UCKJIIOUEHUEeM BUIa Oymaru, reperuvieta U UBeToBoro ogopMiieHUs. I'paHKU OObIUHO
SBASAIOTCS (poTOKOMUEN (POTOIIAOIOHOB.

4.41 mpototun (prototype): MonesTb WK MpeBapUTebHas peaTu3als YacTH ITPOrpaMMHOTO CPEICTBa,
TIPUTOHAS JUTST OIICHKU MTPOEKTa CUCTEMBI, €€ TTOTe HIMATBHBIX PabOUMX XapaKTePUCTHK, TPOU3BOACTBA WU
JIYYIIETO MOHUMAaHUST TPeOOBaHUI K IIPOrPaMMHOMY CPEICTBY.

4.42 obopor (mcta) (recto): CrpaHuiia HIKHSIS TTO OTHOILICHUIO K JICBOM MITH TTPaBOi BepXHell CTOpOHe
KPBIILIKY TIeperniera.

4.43 pacneyarka 3Kkpana (screen dump): [Ipeamonaraemoe nzodpaxetue, KOTOpoe MOJb30BaTENb 10JT-
JKeH BUIETH Ha 9KpaHe MPHU SKCITIyaTally ITPOTPaAaMMHOTO CPEICTRA.

4.44 cucrema (system): Komrmieke mpoileccoB, TeXHHUYECKUX U MPOTPAMMHBIX CPEeACTB, YCTPOUCTB,
0BCTY>KMBaeMBIl TePCOHAIOM U 00Ia1AIOIINH BO3MOXKHOCTBIO YAOBIETBOPSITH YCTAHOBICHHBIM ITOTPEGHOCTSIM
n uenasm (3.31 TOCT P UCO/MBK 12207).

4.45 conepxanue (table of contents): YkazaTenb 3aroTOBKOB U3JAHUSI ¢ yKa3aHUEM HOMEPOB CTPaHUII B
TIOPSIIKE UX BO3PAcTaHUsI.

4.46 Tabanna aeiicTBylomux cTpanun (JTrcT u3MeHeHn) (table of effective pages): [lepeuens nmocaeqHux
BEPCUiT HOMEPOB KaXI0i 3aMeHeHHOM CTpaHMIIB OyMaXHOTro JokyMeHTa. [Ipn 3aMeHe OTAETBHBIX CTPAHHUIL B
TIepeyHe yKa3hIBaIOT CTaphle ¥ HOBbIE HOMePA CTPAHMUIL.

4.47 nnau BeIGOpA rpynIbI MPOEKTAHTOB (team selection plan): JlIokyMeHT, ycTaHaBINBaIOIIN TpeGoBa-
HUSI K KBATUUKALIMH U OTIBITY TIepCOHaIa, pa3pabaThIBaIOIETO JOKYMEHTAITUIO.

4.48 cTpanuna-pa3seprka (throwclear): CTpanniia-packiaika, BEIITOJTHEHHAasI TAKUM 00pa3oM, UTO B
Pa3BePHYTOM BUJE U 3aKPBITOM U3IaHUM (KHUTE, PYKOBOICTBE) AOCTYITHA /151 0003peHUsT (YTEHUST) COBME-
CTHO C TIPEBIAYIIVMY CTPAHHUIIAMI.

4.49 npakTHyecKas JabopaTopusa (usability laboratory): KoMmmuieke aHaIUTHISCKUX U UCCIENOBATENbC-
KWX TIOMEIIIEHIH, OCHAIIEHHBIX BUIEO- U ayAo000pyI0BaHKEM ISl PETUCTPAILIN OTBETOB Ha 3aMPOChI MOJIB30-
BaTeseil.

4.50 TecTupoBaHne Ha mpakTHIHOCTH (usability testing): MopMasbHBII MPOLIECC OLICHKH COOTBETCTBHUS
JOKYMEHTALWH YCTAHOBIEHHBIM TPeOOBAHIISIM.

4.51 untepdeiic monp3oBarens (user interface): MaTtepdeiic, obecrneynBalolini BO3MOXHOCTb OOMeHa
nHbopMaureil MeXIy YeTOBEKOM U TEXHUUYECKUMU WIH MPOrPaMMHBIMU KOMITOHEHTAMHU BbIYHACITUTEILHOM
CUCTEMBI.

4.52 noan3oBaTensb (user): JIMiIo WK opraHu3alus, KOTOpble UCTIONB3YIOT NEHCTBYIOMYIO CUCTEMY LIS
BBITIOJTHEHUST KOHKpeTHOU ¢yHkiuu (3.34 TOCT P UCO/M3K 12207).

[IpumMeuaHue—cM. Takxke 4.3.

4.53 pa3Bopot (stucTa) (verso): JIBe cMexXHble CTPpaHULBI PACKPBITOTO H3AAHUS, JIeBas U IpaBast.

4.54 pasmennTenb aKTHBHBINA (White space, active): ITpocTpaHcTBO (3a HCKIMIOUeHHEM TToJIei), OXBaThIBa-
I0lliee TEKCTOBbIE U TpapuuecKre JIEMEHTBI, pasaesisioliee TEKCT, OTASSIoNee TeMAaTHUEeCKUE U TIOATeMAaTH -
YeCKUe COCTaB/SIIONIME TEKCTa, YKa3bIBalollee B TEKCTe TeMaTUUECKHE U MepapXUUecKie OTHOIIICHHS, Bblae-
Jistionee COOTBETCTBYIOLLYIO MHMpOPMaLIUIO U obJeTyalolliee UTeHUE TeKCTa.

4.55 pa3nenure]b naccHBHbIH (White space, passive): BepxHee, HUXHee, JJeBOe W TIpaBoe TTOJsI, OKPYXKa-
JOIHE TEKCT.

4.56 HaganbHAs BHCAYas cTpoka (widow): IlepBast cTpoka yacTu Tekcra (IJiaBel, pasjaeia W T. 1.),
3aBepIIalomas MocIeAHIO CTPOKY Ha cTpaHulie (mojoce).

5 VYnpasjienue KauecTBOM

Ecnu pa3paboTky nporpaMMHOro cpenicTBa JOKYMEHTHPYIOT B COOTBETCTBHHM CO CTAHAAPTOM IO YIIPaB-
JIGHHIO Ka4eCTBOM, TTOJTOXXEHHS TAHHOTO CTaHAapTa B PaBHOI Mepe MPUMEHSIOT KaK K caMoii pa3paboTke, Tak
U K COOTBETCTBYIOIIEH JOKYMEHTAITUH.

[Ipumedanue — Jdaxe eci CTaHIApT MO YOPaBJICHUIO KauecTBOM HE yKasaH B MOTOBOp (KOHTpPaKTe),
LLOKYMEHTATOPbI CTPEMSITCSl UCIIOJIb30BaTh CUCTEMY YIIPABICHUS KAaueCTBOM, aTTCCTOBAHHYIO HAa COOTBETCTBHE NaH-
HOMY(bIM) cTaHzapTy(aM). OTHOCUTENILHO KayecTBa [IPOrpaMMHOTO cpelcTsa B 1esioM cM. 'OCT P UCO/MDK 12119.
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6 Anantanus

Hacrosimit crannapt onpenensier ofHy U3 pealu3aluii poliecca 10KYMEHTHPOBAHUSI, OIIMCAHHOTO B
['OCT P UCO/M3BK 12207, 1 MOXeT ObITh aAalTTHPOBAH K YCIOBUSIM KOHKPETHBIX ITPOEKTOB (CM. TIPHITOXE-
Hue B).

7 emn

Hacrostimit crannapt 1o cylliecTBy sSIBISIETCS CTAHAAPTOM Ha Tipoliecc. CTaHOapT He oIpeiesisieT KOMITO-
HOBKY KOHKPETHOTO JOKYMEHTA, €r0 COfIePXXaHNe U IPYyTHE aCMeKThl KOMITJIEKTHOCTH TOKYMEHTAITUN, O/THA-
KO OH YCTaHaBJIWBAET METO/ TNTAHUPOBAHUS ¥ TIPOBE/ICHUS MTPOLIECCA JOKYMEHTHPOBAHHSI.

8 TpeboBanus

8.1 Ilponecc JOKyMEHTHPOBAHUSA

§1.1 Obmue mNMOJOXeEeHHUSH

[Ipoiiecc NOKyMeHTHPOBAHUST IOJIKEH OBITD BBITIONHEH B IBA 3Tala B MOCAEA0BATENLHOCTH, ITPEACTAB-
JIeHHO! Ha pUcyHKe | B 3aTeHEHHBIX MPSIMOYTOJIbHUKAX. [To3TanHble paGOTHI HE BBIMONHSIIOTCS] OHOBPEMEHHO.
Ha oTnenpHbIX 3Tanax paboTel MOTYT IMPOBOAUTLCS MapajielibHo. Bo3MoXHbIe uTepanuu paboT MoKa3aHbl
MTYHKTUPHBIMY JTUHUSIMU.

Korna MUHUMaNBHEBIN COCTaB NOKYMEHTAITUH OTIPEAESISIETCST 3aKA3UYMKOM (HATTPUMED, C UCIIONB30Ba-
aueM ['OCT P UCO 9127 unu NCO/M3BK 6592 [1]), 5TO AOJKHO OBITH YUTEHO JOKYMEHTATOPOM ITPHU
pa3padoTKe TITaHA JOKYMEHTHUPOBAHMS.

8§12 ITlpencTaBieHMe HMCXOAHBIX MAaTEepUANOB

3aKa3uuK JAoKeH 0becTieurBaTh JOKYMEHTATOPY JOCTYI:

a) KO BCEM COOTBETCTBYIONIUM crienindukanusM, ¢popMaTtaM 3anuceit, KOMIMOHOBKAM SKPAaHOB U OTYe-
TOB, BBIXOIHBIM pe3yJbTaTaM pPaboThl cpe/icTB aBTOMaTH3alKU porpamMupoBaHus (CASE tool) u npyroit
nHbopMauy, HEOOXONUMOI IS TTOATOTOBKY J1OKYMEHTAITHH;

b) K paboueil Konuu MporpaMMHOTO cpelicTBa (IIPU HeOOXOIUMOCTH);

C) K aHAIUTAKAM U ITPOTPaMMUCTaM, BKIIOUasl CBOEBPEeMEHHOE IMPABIIILHOE PellieHHE BOMMPOCOB, BO3-
HUKAIOIINX Y TIepCOHANa Pa3paboTUNKOB TOKYMEHTALINH;

d) X TUIUYHBIM TTOJIB30BATEISIM (IT0 BO3MOXKHOCTH) JUTS aHATA3a ayAUTOPUU W TECTUPOBAHUST Ha
TTPaKTHYHOCTb.

B obs13aHHOCTH TOKYMeHTaTOpa BXOAUT obecrieueHre TUTOJOTBOPHOCTH KOHTAKTOB ¢ pa3paboTIYHKaMU
TIPOrPaMMHBIX CPEICTB 3aKa3uuKa, rapaHTUpYIollee Kak MUHUMYM TTOHUMAaHHe CYTH BBIITYCKAeMOil MpoayK-
1IMY U COOTBETCTBYIOIIUX € ayTUTOPULA.

[MMpumMeuannue— JoKyMEHTATOp He OTBEUacT 3a pa3padOTKY, ITPOBEPKY MM KOPPEKTUPOBKY MCXOOHBIX
MareprasoB, a TOJbKO 3a WX IMOJNyUeHHeE.

HesaBucrmo oT Toro, siBisieTcst 11 TOKYMEHTATOP OJIHOBPEMEHHO Pa3paboTYMKOM IPOTPaMMHOTO cpell-
CTBa, 3aKa3uMK JOKEeH O0ECIIeUUTh ero KOITUSIMU BCeX MPUMEHSIEMBIX CTAHIAPTOB, PYKOBOIACTBAMY IO CTH-
JsiM ¥ popMaTaM, a TakKe COOTBETCTBYIOUIUMI MaTepUaIaMu (€Ciu OHU He SIBIITIOTCS OOIIeA0CTYITHBIMIT).
JoxymeHTarop 1omKeH obecleuuTh JaHHBIMI MaTepualaMi COOTBETCTBYIOIINH ITepCOHAT pa3paboTuNKOB
JOKYMEHTaLUU.

O0s13aHHOCTEIO Pa3paboTUNKa SIBISIETCsT odecIiedeHUE TIOTHOTHI, ITPABUIIBHOCTH U AKTYATbHOCTH BCeX
MaTepHUAIOB, MTPENBSIBISIEMBIX Pa3padoTUNKy Ha MOMEHT UX ITOCTAaBKH,

Pa3paboTunx n0/KeH rapaHTUPOBAaTh, YTO MPE/ICTABICHNE TOKYMEHTATOPY JaHHBIX MATEPUATOB He Ha-
pyIIaeT IpaB UHTEUIEKTYaTbHON COOCTBEHHOCTH JTI00OH TpeThell CTOPOHBI.

JoxymeHTaTOp A0KEH MIPEATIPUHSTH COOTBETCTBYIOUINE 1HATH TI0 COXPAaHEHNIO MaTepHaIoB, TPeICTAB-
JIEHHBIX 3aKa3YuKOM, OOecreuuTs 3aluTy UHGOPMAaIIUK 0 TPeOOBAHUSIX 3aKa3UnKa ¥ BO3BPATUThb BCe MaTe-
pUAasBl 3aKa34YHKY 110 3aBepLIEHUH ITPOSKTa TOKYMEHTUPOBAHUSI.

[TpumedaHnue — B page ciyyaeB HeT HeOOXOAMMOCTH BO3BpalllaTh BCe MaTepuasbl; AaHHBIA BOIPOC
JTOTKeH ObITh OTOBOPEH B IOTOBope. B psime ciyuaes TpeOyeTcst COXpaHUTh KOHMUISHIINANBHOCTb U CEKPETHOCTD Tpe-
JIOCTaBJICHHBIX MaTepuanoB. B moroeope MOmKHbBI ObITh YCTAHOBJICHBI YPOBHU (Tpucbl) KOHMUASHIINAABHOCTU WU
CEeKPEeTHOCTA MaTepuaioB, TMpelcTaBIsieMbiX 3aKa3UUKOM JTOKYMEHTATOPY.



rOCT P ICO/MBK 15910—2002

MonyyeHne UCXOHbLIX MaTeprarnoB (3aKas4uK u
nokymeHTarop) — 8.1.2

B S —

/

PaspaGoTka nnaHa 4OKyMeHTUpOBaHUs (JOKy-
meHTaTop) — 8.1.3

MpoBepka nnaHa AOKYMEHTUPOBaHUWs
(3akasqvk) — 8.1.4.2

O ——

el e e e e e e e e e ey

i

PaspaboTka goKyMeHTaLuuu (4OKymeHTaTop)
B COOTBETCTBUU C NMaHOM [AOKYMEHTUPOBaHUS

\

MpoBepka AOKyMeH-
Tauum (3aKasuuk) —
8.1.4.3-8.1.4.5

\

TecTupoBaHue Ha npakTuy-
HOCTb (QOKYMBHTATOp U 3a-
Ka34uK) B COOTBETCTBUU C
nnaHom AOKYMEHTUpOBaHUA
(8.1.5)

]

-

\ \

TupaxuposaHue n pacnpocTpaHeHue (AOKyMeH-
TaTop) B COOTBETCTBUU C NNAHOM JOKYMEH-
TupoBaHus (8.1.3.1 f)

PucyHok 1 — OG30p npoliecca NOKYMEHTUPOBaHUS

813 IlnaH OOKYMEHTHUPOBAHUS

8.1.3.1 Obuwue noaoxncenus

HoKyMeHTAaTOp NOKEH MOATOTOBUTD IJ1aH JIOKYMEHTHUPOBAHHSI, B KOTOPOM IOJDKHBI OBbITh OIPeleICHEB
3a[IJaHUST, BBITTOMHSIEMbIE MIPH CO3NAHUU KOHKPETHOM NToKYMeHTaUMU. JIaHHBIH I1aH 10KeH ObITh OhUITHATb-
HO COTJIACOBaH 3aKa3UWKOM, UTO MOATBEPKAAET MOJHBII yUeT B 9TOM TUIaHe BeeX TpeOOBaHH 3aKa3umKa.

[Tpumeuanune— OObIYHO MJaH JOKYMEHTUPOBaHUS AOJIKEH OXBaTblBaTb BECh KOMILJICKT JIOKYMECHTALIUH,
HanpuMep PYKOBOJICTBA MOJb30BaTeNsl, NINAJOTOBYI0 JOKYMEHTALWIO, CHPaBOUHbIE TEKCTHI U KpaTKue CIpaBOUHbIe
KapTbl. [Ipumep mnaHa npuseneH B npuiaoxeHuun C. [polecc npoeKTUpoBaHUS JOKYMEHTAIIMY OMMCAH B IIPUIOXKE--
auu D.

B nane noKyMeHTUPOBAHUSI JOJDKHBI OBITh Y€TKO OIMMCAHbI 00JaCTh MPUMEHEHHST M OTPAaHUUEHUST TTO
HCITIOIB30BAHUIO TUTAHUPYEMOU JOKYMEHTAITNH, 8 TAKXKe OCHOBHBIE PELLESHMS 110 AaHATHU3Y W TIPOSKTUPOBAHUIO
9TO MoKyMeHTauuu. B rtaHe Takke 10KHBI OBITH OTIpe/ie/ieHbI TTPOLIECCH U MTPOBEPKH, BHIITOTHSIEMBbIE TIPU
pa3paboTKe JTOKyMEHTAIIUH.

6
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[TnaH noKyMeHTUPOBAHUS JOKEH OXBATHIBATH CIIEAYIONIHE BOIPOCHI (HO HE OrpaHHYHBATLCI UMH):

a) pabouee HaUMEHOBaHUE, Ha3HauUeHHE, 00J1acTb MIPHUMEHEHHUS H OTPAHWYEHUS 110 UCTIOB30BAHHIO
TUIAaHUPYEMOW TOKYMEHTAIIUH;

b) cneuu@uKanio CTwIs B COOTBETCTBUHM 8.2;

C) oIpenesieHue ayIMTopuH rojb3oBareneit (cm. 8.1.3.2);

d) obocHoBaHKE MPUYUH UCTTIONIB30BAHMST IOKYMEHTAIMH JAHHOW ayIUTOPHEH U ee LieJieBoe Ha3HauCHHE;

€) conepxanue (TUTaH-TIPOCIEKT) AOKYMEHTALINH, C OLICHKOH ee¢ TTOCTPaHNYHOro 0O0beMa, H COOTBET-
CTBYIOLLWE YTOUHEHUS TSI APYTUX MALLIWHHBIX HOCUTEJICH JOKYMEHTAITHH;

f) HOMEHKJIaTypy MOCTaBKU — YMCJIO TMEYaTHBIX KOMUH, HAJIMYHE DJIEKTPOHHBIX KON, (opMarhbi
IUCKOB U (PailyioB (BKITIOUAsT BePCUH MPOTPAMMHBIX CPEJICTB) M OTKY/Ia OHU MOTYT OBITH ITOCTABJICHBI;

g) yCTaHOBJIEHHE COOCTBEHHUKA ABTOPCKHUX TMPaB Ha JIOKYMEHTAIUIO U JTIOOBIX JIPYTUX MPaB COOCTBEH-
HOCTH.

I[IpumMeuyanue — Bonpoc npap cOOCTBEHHOCTH SIBISCTCS CIOXHBIM. Bo Becex TOropopax Ha MOKYMEHTAIIUIO
JTOJIXHBI ObITh YKa3aHbl COOCTBEHHUKY COOTBETCTBYIOMMX MpaB. [Ipy 3TOM MoXeT ObITh yKa3aHa MOCICIYIONmasi BO3-
MOXKHOCTb NIepelauy aBTOPCKUX MpaB OT JOKYMEHTaTopa K 3axa3uuky. [Iepeqaya aBTopcKux Ipas 1ejiecoobpasHa Ipu
OIpEACTICHUM MECTA U criocod0a TUPaKUPOBaHUS JOKYMCHTAIINY;

h) obecnieyeHUe NepeBoOaAa JOKYMEHTAIIMHY Ha APYTHE SI3bIKH.
[Ipumeuadue — [ToonpodHee cMm. B nipunioxenuu E;

i) ypoBHU (rpuchbl) CEKPETHOCTH W KOHPUACHIMATLHOCTH (IIPH HEOOXONHMMOCTH);

j) TIponieIyphl U TIPOBEPKU, MOTYIIIME BIUATH Ha MPOLIECC pa3pabOTKU IOKYMEHTALIMH, BKITIOUasi, TIpH
HeoOXOAUMOCTH, XpaHeHUe, TIONCK, Pe3ePBUPOBAHNE, TIepeaavy | OlICHKY KayecTBa;

k) MeToaBI 1 cpeACcTBa MPONU3BOACTRA (THUPAKUPOBAHMS) M UCIIONb3yeMBIe BEPCUN NaHHBIX CPEACTB;

1) CTPYKTYPY KOMIEKTHBA Pa3pabOTYNKOB JOKYMEHTAIIMH H, BO3MOXHO, TUIaHA BBIOOpa JaHHOM CTPYK-

TYPBHI.

[TpumMeuaHue — KoHKpeTHbIe Mila MIPUBICKAIOTCA HA PA3IMUHBIX 3TafaX HAMUCAHWUs U NPOU3BOACTBA
(TUpaXKUpPOBaHNUS) TOKYMEHTALIMU B 3aBUCUMOCTU OT YPOBHSI CBOETO OIbiTa U 3HaHuii. Hanpumep, MoxeT ObITb HEOO-
XOJUMBIM XOpolliee 3HaHHe aBTOPOM JLOKYMEHTUPYEMOW CUCTEMbI U OIIbIT B HATTUCAHUU JOKYMEHTALMY; JU1S1 PEIaKTO-
pa MOXKeT NoTpedoBaTbCsl TOJABKO OINBIT PeIaKTUPOBaHUsA, HO He 3HaHKe CHUCTEMBI; OT KOMIIOHOBILMKA (odopMuTe-
Ji1) MOXeT He TpeOoBaThbCsl OPYTMX 3HaHUN KpoMme 3HaHUs CpelacTB odopmieHuUs;

m) B3aUMOCBSI3U (TIOJUUHEHHOCTH) TIPOCKTA;

1n) ITOYACOBYIO 3arpy3Ky U 3apIlIaTty repconana (PYKOBOACTBO 110 OlieHKe 3THUX (GaKTOPOB MPUBEACHO B
npunoxennu F);

0) TpeGOBaHUS K IIPOEKTHBIM pecypcaM, BKIIoUass WHOOPMaUMOHHEBIE H IIPOYNe PECypChl, TIPe/icTaB-
JIsieMble 3aKa3YNKOM, U CPOKaM UX MPeACTaBICHUSI;

P) MeTox Tlepeaayy 1OKYMEHTAaTOpy MHGopMauy 00 U3MEHEHHUSIX [IPOrPaMMHOTIO CPEICTBA B IIpoliecce
€To pa3paboTKy;

q) TUTaHBI KOHTPOJIST U3MEHEHUH U COTIPOBOXKICHUST TOKYMeHTAIIUU (haKyIbTaTHBHO);

r) TUTaHEI TPOBEPKHU JOKYMEHTALIUH [TOCIIE €€ CO3IaHMUST;

S) KajeHIapHoe TLUTaHUpoBaHUE (rpaduKM) MO KOHTPOJBHBIM TouKaM (milestones), BKIovast (Ipu
HeOOXOIUMOCTH):

1) yTRepxXIIeHUE TUTaHAa JOKYMEHTUPOBAHNUS,

2) TIOATOTOBKY, MPOBEPKY U KOPPEKTHPOBKY MTPOCKTa KAXKIOTO IOKYMEHTA,

3) TecTupoBaHNEe HAa TTPAKTUYHOCTD,

4) MTOATOTOBKY OPUTHHAIOB (hOTOIIADIOHOB,

5) pacnievaTtky, IeperuieTeHUE U paciipocTpaHeHHe TOKYMEHTAIINH.

[Tpu HEOOXOAMMOCTH KaXKAbIil U3 TYHKTOB IUTaHAa AOJDKEH OBIThH OITMCaH TS KaX/IoTO dJIeMeHTa I0KY-
MeHTALWH.

[fpumeuauns

1 TTone3Ho Takxke BKIIOUYUTH B IJIAH JTOKYMEHTUPOBAHUS 00pa3iibl aHAJIOTUYHOM JTOKYMEHTAIIMU, BLITTyCKaeMoit
JTOKYMEHTATOPOM W/IW APYTMMM CTOPOHAMHU, UTOOBI MOKa3aTh €€ CTUJIM U KOMITIOHOBKY.

2 TInaH DIOKyMEHTUPOBAHUS JOJKEH ObITh TIONTOTORICH U YTBEPKJICH IO Hayala pa3pabOTKU MTOKYMEHTAlNU,
yToObl TapaHTUPOBATb COIJIACOBAHWE BCEMU CTOPOHAMM TOCTABJICHHBIX 3allay M MCTMOJIb3yeMbIX MeTonoB. [Tocne
VTBEp:KICHUS] TilaHA OH JOJIKeH ObITh JOBENEH IO BCEX 3aMHTCPECOBAHHBIX CTOPOH, BKITIOUAsl MEPCOHAN pa3paboT-
YUKOB JOKYMEHTALUMU, a TaKXKe 3aKa3uuka U CyOrnoApsIAYMKOB (HaripuMep, MeYaTHUKOB, HaOOPLUMKOB, NEPEBOAUYU-
KOB).
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8.1.3.2 Onmpedenenue aydumopuu noavzogamenei

[TnaH 1oXyMeHTHPOBaHUS JOJLKEH BKIIIOYATH OIpe/ie/ieHHe ayIuTOpUu(if) Ioab3oBareseil JI0OKyMeHTa-
LIMH, YPOBHS 00pa30BaHUsI, CITOCOOHOCTEI, TTOJITOTOBKH, OTIBITA JIAHHKIX TTOJb30BaTeNeid U IPYTMX XapaKTe-
PHUCTYK, CBSI3aHHBIX C COMEPXKAaHUEM, CTPYKTYPOIl U UCTIOIB30BAHUEM JTOKYMEHTALIUN.

OOBIYHO UMeETCST PSIA, PA3TUIHBIX IPYIII MOJb30BaTeel, MpecaeIyIonX pa3IniHble [eJu NPy Uc-
TTOJTb30BAHUY KOHKPETHOI lokyMeHTallnn. Kax el Tuil rnosnb3oBatesiei, BKIIOUAsT UX XapaKTePUCTUKU U
3a7ayu, peiraeMble MU TIPY TTOMOIIHN IOKYMEHTAIINH, IOJDKEH OBITh OIpeiesieH OTAETBHO.

[Ipumeuaunusqa

1 JanHble 00 OMpeaeeHUN ayIUTOPUM TI0b30BaTE/Iel MOTYT ObITh TIOJYUEHb! U3:

a) pe3y/AbTaTOB U3YUCHUS ayIUTOPUU, MPOBEICHHOTO 3aKa3ulKOM WM NOKYMEHTATOPOM;

b) omnucaHuid, MPEACTABISIEMBIX 38Ka3UUKOM;

C) ompeneNeHu ayIuTOprUU, MONYUSHHbBIX U3 IPYTUX UCTOUHUKOB.

2 [lo BO3MOXHOCTU TEePCOHa pa3pabOTUMKOB JOKYMEHTAUMM OOJKE€H OpPraHW30BaTb BCTPEYU C TUIIOBLIMU
TONb30BATEASIMU B UX padoueil oOCTaHOBKE U 00CNEA0BaTh UX padoTy.

8.1.3.3 Konmpoav naana OOKYMEHMUPOGAHUSA

[Tocrte oduHaTEHOTO corTacoBaHUsI TJIaHa JOKYMEHTATOP JI0JXKEH HECTH OTBETCTBEHHOCTD 32 KOHTPOJTh
Y pacrpocTpaHeHte JaHHOTO TulaHa. JIoKyMeHTaTOpOM IOJIKeH ObITh COCTARJIEH CITUCOK MO PAaCTIPOCTPAHEHHIO
VYTEHHBIX KOTTUH JAHHOTO TIIaHa.

B ciiyyae BHeceHUST B TUTaH MOCIIEIYIONTUX H3MEHEHUH (COTJIAaCOBAHHBIX JOKYMEHTATOPOM U 3aKa34yH-
KOM) TOKYMEHTATOP JIOJKEH TapaHTUPOBATH MOJTyUeHUE STUX U3MEHEHUH BCEMU AepPXKATeNSIMU YUTEHHBIX
KOTIHI.

[ITpumeuanue — Benencrsue npodiieM, BO3HUKAIOLIWX TIPU HAJUUYUNA YCTapesblX KoMKl niaHa, 10KyMEH-
TATOP NOJIKEH 3aTPETUTh €0 HECAHKITMOHUPOBAHHOE KONMPOBaHUE U NPelycMOTpeTh NPOLeAypbl ayanuTa BceX OOHOB-
JIsIeMBIX KOTIMH IJ1aHa.

814 Tlposepkxa (aHanxus)

8.1.4.1 Obugue nononcenus

CoOTBeTCTRYIONINE MPOBEPKH AOKHBI TPOBOAUTHCS 3aKa3YHMKOM C MPHBICUCHHEM IOKyMeHTaTopa (ITpr
HeoOXOINMOCTH).

MMpumeuanue— Lebio NpoBepKy SIBISIETCS rapaHTUPOBAHKE TIOTHOTH U TIPABMIILHOCTY TIPEACTABICHHBIX
MaTepuajgoB U YIOBJICTBOPCHUSI UMM MOTPeOHOCTEH 3aKa3uMKa B COOTBETCTBUM C YCJIOBHUSIMH JOTOBOpa U TUIAHOM
JOKYMEHTUPOBAHMSL.

[IpoBepKa no/pkHa MPOBOAUTHCS MEPCOHATOM 3aKa3urKa, 00/1a1al0IUM COOTBETCTRYIONEH KBATU(hDHKA-
el ¥ MOJHOMOUYHSMU TIO TIPEUTOXEHHUIO UBMEHEHHH B JIOKYMEHTALIMIO M YTBEPK/ICHHIO H3MEHEHHOM 10Ky~
MeHTALINH.

[MMpumeuanue— 3aKa3unuK JO/KEH OTPAHUYUTD KOJIMUECTBO TIPOBEPSIOILKX JIUIL IO TIPEAC/IOB, HEOOXOIM -
MBIX IJ1s1 peanusaluyl (byHKIIMU TTPOBEPKHU.

[Tpu yrBepXieHNH (COMIacOBAHUM) KAXKIOTO TIPOSKTA TOKYMEHTALIMK 3aKa34HK JOJKEH TapaHTHPOBATh
TIPABWJIBHOCTD PellieH s BOIIPOCOB €€ 3aIUThl U 3aKOHHOCTH.

HoxyMeHTanuus Il MPOBEPKU  JOJDKHA  TIPEJICTABISITECS C  COTNPOBOJAMTENBHBIM THUCHBMOM OT
JOKYMEHTATOpa, B KOTOPOM JOJKHBI OBITh YKA3aHBI eI ITPOBEPKU U 00SI3aHHOCTH MTPOBEPSTIOICH CTOPOHBI
(akcrepTa).

[Ipumeuvanus

1 KauecTBO AOKYMEHTAllMY W YCTIEITHOCTh NPOBEPOK MOBbILLAIOTCS MPU HATAYUM XOPOILUMX KOHTAKTOB MeXay
3aKa34MKOM U IOKYMEHTATOpPOM B Mpoliecce pa3paboTku mokyMmeHTauyy. [Mpu 5ToM JTOMXKHO ObITb TIPEAYCMOTPEHO
HedopmanbHoe 00CyKIeHUe BO3HUKAIOIMIMX BOMPOCOB U MO BO3MOXKHOCTU paHHee MpeIcTaBeHre 3aKa3uuKy obpas-
11IOB JIOKYMEHTALMU WU TIPEABapUTE/IbHBIX MATEPUAJIOB.

2 [1oroBop MOKET ObITh CKOPPEKTUPOBAH IMPY HEOOXOMNMMOCTH BHECEHUS B HETO UBMEHEHU, He CBA3aHHbLIX C
00JIaCTbIO ASHCTBUS JTOrOBOpa WU MJaHa JOKYMEHTUPOBAHUSI.

3 OTMeTUM, YTO TIPOBEACHNE TIPOBCPKU HE OCBOOOXTAEeT JOKYMEHTATOPOB OT 00A3aHHOCTE! MO rapaHTUpOBa-
HUIO MaKCUMajibHO BO3MOXKHOW MOJHOTHl U TOYHOCTU JIOKYMEHTALIMH.

4 HenocpeACTBEHHO Tiepel NpeACcTaBICcHUEM 10001 MyOINKaLUK Ha YTBEPXKICHUE, B HEi JOIKHbI ObITb OOHOB-
JIeHbl BCe pacrieuaTku 3KpaHoB /sl TapaHTUPOBAHUS ¢¢ aKTyaJbHOCTH.
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5 Pe3yabTathl MPOBEPOK MPEACTABISIOTCS 3aKa39MKOM JOKYMEHTATOpY B BUIIE TIOMETOK B MPOEKTe NOKYMEHTa-
LI WM TTMCbMEHHbBIX KOMMEHTAPUEB 110 €I0 CONCPKAHUI0. 3aKa34UK JOJIKEH XPAaHUTb KOTIUM BCEX BHOCUMBbIX U3MEHE-
HUA 151 CPABHEHUS UX C MOCJEAYIONUMU MPOoeKTaMu AoKyMeHTaimu. [IpencrapisieMble 3aKa3uukKoM KOMMeEHTapuUu
IOJIKHBI ObITb B BUE, MO3BOJISIONIEM EPCOHAIY pa3pa0OTUMKOB JOKYMCHTAIIMN BHECTH TIpeljlaraeMble U3MeHEHUs B
MPOEKT JOKYMEHTALUU 0e3 JallbHEUIIUX MOSICHEHU.

6 Insa OOJbWIMX CJIOXHBIX CUCTEM WJIM CUCTEM, Pa3padaThiBACMBIX OJTHOBPEMCHHO ¢ NOKYMEHTalMeil, MOXeT
ObITb HEOOXOAMMO OoJiee IBYX MPOEKTOB JOKYMEHTALUM U Hajluyue TpaHoK. B 3ToM ciyuyae MakcuMajibHOE YUCIO
MPOEKTOB (peAaKUWil) JIOKYMEHTAIIMU JOJIXKHO ObITb OTOBOPEHO MEXIY 3aKa34MKOM U JIOKYMEHTATOPOM U YKA3aHO B
TJlaHe JOKYMEHTUPOBAHUS.

7 Tlpu npoBepKe MPOEKTOB TOKYMEHTALUU UCTONb3YIOT PeIaKIIMOHHBIC pa3sMeTKW (3HaKM, LIBETa, pa3MeTKa
wprudToB U npouee), Lienbio penakiMOHHBIX Pa3METOK SIBISICTCS BblC/eHUE YacTell MyOaMKaLWmM, HYKIAIOLMXCS B
yTouHeHu#. Tem caMbiM NPEeAOTBPAIIACTCSl HEOOXOANUMOCTb B TIOBTOPHBIX TIPOBEPKaX NMPoekKToB. HacTodTebHO peko-
MEHIYeTCs LISl BHECEHUS PENAKIIMOHHON pa3METKU UCTIONb30BaTh CPEACTBA aBTOMATU3UPOBAHHOTO CPaBHEHUST IOKY-
MEHTOB (I1PU UX HATUYUK).

[Ipyn penakuyMoHHOW pa3MeTKe peKOMEHIYeTCs:

a) He BHOCUTb Pa3sMeTKy B pacrneuyaTKy NMepBOTo MpoekTa (peqaxiiuu) HOBOUM IyOiuKauuy;

b) UCIONB30BaTh PAa3METKY IS NMOKa3a U3MEHEHUI, BHOCUMBIX B OPUTUHAJ TPOBEpsSieMOi NnyOGiuKaluu;

C) BO BTOPOM IIPOEKTE HCIMOJIb30BaTh Pa3METKU ¢ HOMepoM 1 JUIS yKa3aHusi U3MEHEeHUil, BHECEHHbIX MO pe-
3yJbTaTaM IPOBEPKHU TIEPBOI pelaKLyy;

d) B TpeTheM MPOEKTE UCMOIb30BaTh Pa3METKN C HOMECPOM 2 aHaJOTWYHO HOMepy |;

€) Tocjie TIPUHATUS TPETbero MpoeKTa BCe pasMETKHW B HEM JIOJKHbI ObITh COXpaHeHbl 1O MPOBEPKU I'PaHOK
yonuKauu.

8.1.4.2 Ilpogepxa naauna 0oKyMeHmMUpoeanus

HaHHas TpoBepKa 0JIKHA FrapaHTAPOBATh, YTO IOKYMEHTALIMS, TIPEAYCMOTPEHHAST IJIAHOM IOKYMEHTH -
POBaHU4, TTOCJIE €TO BEITIOMHEHUS OyAeT yaOoBICTBOPSITE HEJISIM 3aKa3uuKa. [1pn yTBepKaeHUH TJ1aHa JOKy-
MEHTUPOBAHHUS 3aKa3UUK COTTIACOBLIBACT BCE XapaKTEPUCTUKU HOMEHKJIATYPHI TTOCTAaBKH, MPEeaYyCMOTPEHHOMH
TUTaHOM.

[TpuMeuaHue — 3aKa3unuky JOJKHBI YICJSITH 0CO00€ BHUMaHWe CTPYKTYpE, MOJHOTE U MPaKTUUHOCTH
JOKYMEHTAIIMU B COOTBETCTBUHU C TUIAHOM-TIPOCTIEKTOM e¢ cofepkanust. [11aH TOKyMeHTUPOBAHUS O/KEH ObITh MPo-
BEpEH 1 YTBEPIKJEH (COTacoBaH) 10 Hayajia paboT Hal TIepBbIM MTPOSKTOM JOKYMEHTallu. PeKoMeHIalMK 1O OLICHKe
TU1aHa TIpUBeIeHbl B ipuioxedun G.

8.1.4.3 [lposepra nepsoti pedaxyuu

[lepBasg penakius (IIPoeKT) JOMKHA COAEPKATH OCHOBHYIO YaCTh JOKYMEHTAIINH B COOTBETCTBHU C
TUTAaHOM JTOKYMEHTHUPOBAHMUS, a TaKKe colepKaHue, IPUIOKEHNS U cJIOBaphb (CIOBHUK, orpenenenus). [Ipu
MIPUMEHEHUH CPE/ICTB aBTOMATUUECKOTO CO3IAaHMs yKa3aTessl Kaxaasl ero rpeaMeTHast pyopuka (MHIEKC)
JOJIKHA CChUTATHCS Ha KOHKPETHBIE TyHKTHI JoKyMeHTalnu. Opdorpadust, TyHKTyallus, CTHIb H KOMIIOHOB-
Ka TOKYMEHTAIIUH JOJKHBI COOTBETCTBOBAThL YKA3AHHLIM B TUTAHE JOKYMEHTHPOBAHMSI.

[TepBbIif TPOEKT JOKYMEHTALINN IOKEH OBITH MPOBEPeH 3aKa3unKoM. JlaHHast TpoBepKa MpeaHasHaveHa
LUTST KOHTPOJIST TEXHUUECKON TIPaBUILHOCTH U ITOJTHOTHI JOKYMEHTAIMY U JOJIKHA rapaHTUPOBaTh COOTBET-
CTBUE JAHHOTO MTPOEKTA 3aJaHNSIM TUIaHa JOKYMeHTHpoBaHus1. Takke IpoBepsIioT cooTBeTcTBIE opdorpaduu,
MIYHKTYAUWY, CTHIS U KOMITOHOBKH JIOKYMEHTAIUY TPeOOBAHUSIM TIIaHA JOKYMEHTUPOBAHUSI.

[Ipu yTBepXIeHUH TIEPBOTO MTPOEKTA 3aKA3UUK COIVIACOBBIBACT TEXHUUECKYIO TTPABUIIBHOCTD, CTPYKTY-
Py, TOHATHOCTD U ITOJTHOTY AOKYMCHTALMU, UCKITIOHAasI MPCAJTOXKCHHBIC U3MCHCHUSI.

[fTpumeuaHus

1 I'Iepeﬂ MPEabaBACHNUCM 3aKa3unkKy HepBbIﬁ MPOCKT JOJIKCH OBITH OTPCAAKTUPOBAH IO CJACAYVIOINUM TIPpU'IN-
HaMm:

a) yToOBl TIPOBEPSIOIINI He OTBJICKAJICS Ha KOPPEKTUPOBKY TUTIOTPA(CKUX W KOMITOHOBOUYHBIX OIIMOOK;

b) 4TOOBI JHOOBIE TEXHUUECKUE HETOYHOCTU, BHECEHHbIE TIPU PeIakKTUPOBAHUU, ObLTU OOHApYXEHHI MpOBe-
PAIOILIUM.

2 Ipoexrt noykeH ObITh NPOBEPEH HA COOTBETCTBUE BBIAAHHBIM 33JaHUSM, YKA3aHHOU ayIuTOpUM, comepxKa-
HUIO W IPYTMM XapakTepruCcTUKaM, COTJIACOBAHHBIM B IUlaHe HOKyMeHTUpoBaHus. [lepen BO3BpaToM 1MepBOro rnpoekra
¢ KOMMEHTapusIMU JOKYMEHTATOPY 3aKa3uuK IOJKeH OBITh YBEpEeH, UTO NPOEKT, BKIKOUash BCE KOPPEKTUPOBKMU,
COOTBETCTBYET IJ1aHY JIOKYMEHTUPOBaHUS.

8.1.4.4 [Iposepra emopozo npoekma

Bo BTOpOil MPOeKT JOKYMEHTANH JOTXKHBI OBITh BKIIOUEHBI BCe N3MEHEHUSI, COTJIACOBAHHEBIE C 3aKa3-
YUKOM IIPU NPOBEPKE MEPBOTO IPOEKTa, a KOMIIIEKTHOCTh ITOCTABKM BTOPOTO MPOEKTa MO BO3MOXHOCTH
JO/DKHA COOTBETCTBOBATH HOMEHKIIATYPe ITOCTaBKY, OTOBOPEHHO B IUIaHE AOKYMEHTUPOBAHHSI.
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JanHast TpoBepKa MpeiHa3HaueHa /7151 KOHTPOJIS TIPABUIIBHOCTY BHECEHUS B JOKYMEHTALIMIO BCEX U3Me-
HEHUIT, YKA3aHHBIX 3aKa3YNKOM Ha 3Tare MepBoro MpoekTa.

[pu yrBepsK/IeHUU BTOPOTO MMPOESKTA 3aKa34UK COTJIACOBBIBACT BCE acTieKThl TOKYMEHTAIIUY 33 UCKITIO-
yeHneM Gu3nyecKoil (OPMEI TIPEACTARICHUS JOKYMEHTAUHY IO JaHHOMY ITPOEKTY, KOTOPast MOXKeT He COOT-
BETCTBOBATh YKA3aHHOW B HOMEHKITATYPE IMTOCTABKM.

[TpumeuaHnune — [lpu yreepxkieHUM BTOPOTO MTPOCKTA 3aKa3uUUK JOLKEH ObITh YBEPEH, UTO 110 JaHHOMY
TIPOEKTY (BKJIIOUAsi BHECEHHbIC U3MEHEHUS TIO pe3ylbTaTaM IMPOBEPKU TEPBOro MPOEKTa) MOTYT ObITh M3rOTOBJEHbI
TpaHKU.

8.1.4.5 IIposepka epanok

B nonroroBneHHBIE TPAaHKHU TOKYMEHTAIIMU JIOJKHBI OBITh BHECEHBI BCE U3MEHEHHSI, YKA3aHHbIE 3aKa3-
YHUKOM TIpY TTPOBEPKE BTOPOTO IPOCKTA.

HanHast TpoBepKa IpeiHa3HaueHa /1S KOHTPOJIS TIPABUIIBHOCTH BHECEHUS B JOKYMEHTALIMIO BCEX U3Me-
HeHUI, yKa3aHHBIX 3aKa3YMKOM Ha 3Tarie BToporo mpoekra. JIiobbie obHapyKeHHbIE 30Ka3UMKOM HECOOTBET-
CTBUSI IOJKHBI OBITh HEMEJIEHHO AOBEACHBI A0 CBEACHMS IOKYMEHTATOPa, KOTOPBIH NOJKEH COOTBETCTBYIO-
M 006pa3oM MOAUDUIIUPOBATE JOKYMEHTAIUIO U ITPEICTABUTE KOITUY U3MEHEHHBIX Pa3lesioB 3aKa3U UKy
JUTST JaTbHEeN1Ie ! IpOBePKHU.

YT1Bep:kaast (CorIacoBbIBast) rPaHKU JOKYMEHTALINH, 3aKA3YHK ITOATBEPKIAET FOTOBHOCTh KOHKPETHOTO
JOKYMEHTa K ITPOU3BOACTBY (THPaKMPOBAHUIO).

815 TecTupoBaHUEe NOKYMEHTAaNUU HAa NMPAKTHUYHOCTHD

8.1.5.1 Obwue nonoxcenus

B mtaHe TOKyMeHTUPOBaHMS AOKEH OBITh YKa3aH TpeOyeMBlil ypOBEHDb TECTUPOBAHHUS TOKYMEHTALUU
Ha MIPaKTUIHOCTb.

MUHHUMAaTBHO NOJKHO OBITE MPOBEACHO OJTHO TECTUPOBAHNE Ha TIPAKTHYHOCTb NOKYMEHTALIWHU, UCTION b-
3yeMOH 1T BBITyCcKaeMOol BEPCHUH MTPOTPaMMHOTO CPeICTRA.

[TpumMmeuanus
1 TectupoBaHue Ha MPaKTUYHOCTb ClEAYeT paccMaTpUBaTh Kak ITOIMOJHEHUS K MPOBOAMMBIM MpOBEepKaM U
a”anusam JokyMmeHTauuu. [TogoGHoe TecTupoBaHue rpu pa3padoTKe JOKHO MTPOBOAUTLCS Ha MPOTOTHUIE JOKYMEH-
Talluy, Hanbosiee TOJHO MOAETUPYIOIIEM ¢ OKOHUATEeAbHYIO BEpCHIO.

2 IIpu ycTaHOBIEHWH YCIOBUI TaHHOTO TECTUPOBAHUS JOMXKEH ObIThb MOTHOCTHIO YKa3aH CTAHIApT Ha XapakTe-
PUCTUKU TMPAKTUYHOCTU, IO KOTOPOMY TTPOBOIAT U3MepeHue. ClenyeT Takxke orpeleluTh COOTBETCTBYIONMUM(e) Me-
TOA(bl) U3MEPEHUSI U TTPOLIECC OMUCAHUSI Pe3yJbTATOB 3aMEpPOB.

3 IIpy HEOBXOAUMOCTH B TUIaHE JOKYMEHTUPOBAHUS CEAYET OTNPEAEAUThL CPelly TECTUPOBAHUS, KOTOpAast TOJIK-
Ha TIOJTHOCTBIO COOTBETCTBOBATH SKCIUIYATALIMOHHON cpelle KOHEYHOTO I10JIb30BaTels.

4 TecTvpoBaHHe Ha IMPAKTUYHOCTh MOXKET ObITh WCITONBb30BAHO ISl OLIEHKU (M3MEpeHUs1) TPaKTUYHOCTU TI0
'OCT P UCO/MBK 12119.

8.1.5.2 Ilranuposanue

B raHe noKyMeHTUPOBAHUST IOJKHEI OBITH TTOJTHOCTRIO OITHCAHEI YCIIOBUST TECTHPOBAHUST, BKIIOUAST:

a) aTar(bl) XXU3HEHHOTO LHKJIa pa3paboTKy, Ha KOTOPOM(BIX) JOIKHO ITPOBOIUTECST TECTUPOBAHUE;

b) 11e/1M TecTUPOBAHUS;

C) UCTIONb3YyeMble TToKa3aTe I (HarpyuMep, BpeMs peaklyy 3aiay);

d) cpeny TecTupoRaHUS,;

€) UUCJIO U BUJ MIPUBJIEKAEMBIX ITOJIb30BATEIICH;

f) mpotiecc ormucanus pe3yabTaTOB TECTHPOBAHUS W PEKOMEHAAIINH 110 HIM;

g) npoliecc odecieUeH s pean3allii PeKOMEHIAIWH 110 pe3y/IbTaTaM TeCTUPOBAHUST;

h) mpoiiecc noBeAeHUS PE3YILTATOB TECTUPOBAHUST IO BCETO TIEPCOHATA pa3pabOTYNKOB JOKYMEHTALNN
1 3aKa34NKa;

1) 00s13aHHOCTH TTepcoHaa Pa3paboOTUYNKOB TOKYMEHTALIMH, YUACTBYIOLIETO B TECTUPOBAHUN;

Jj) TIpoliecc orpeieseHUsT HeOOXOANMOCTH TIOCTICIYIONIETO TECTUPOBAHNSI.

[IpumMmeuvanuns
1 Ilpyn mpoBeseHNN TECTHPOBAHUS JTOKYMEHTALIMY HA MPaKTUYHOCTb HEOOXOMMUMO TMPOBEPUTH COOTBETCTBUE
IOKYMEHTOB KOHKPETHOMY NPOrpaMMHOMY cpeactBy. s nosbliueHUs 3MdOeKTUBHOCTH TaHHOTO TECTUPOBAHUS €ro
HEOOXOANMO TPOBOIUTL KaK MOXHO paHbIlle, BHOCS HEOOXOANMbIE U3MEHEHUs] KaK B CAMO IPOrpaMMHOE CpPeICTBO,
TaxK U B €ro JOKYyMEHTAIIUIO.
2 Ilpu cocraBiiennu rpadrka TECTUPOBAHUSI HEOOXOAUMO YUUTHIBATh TECTUPOBAHKME OTIECIbHBIX KOMITIOHEHTOB
(uacTeit) MPOrpaMMHOTO CPEACTBA U BBITIONHSIEMbIX UMU (DYHKIINIA.
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8.1.5.3 Hpoepammmubie cpedcmea

Korna TectupoBanue 3araHUPOBaHO 0 3aBePIIeHNsT pa3paboTKH IPOrPaMMHOrO CpecTBa, IPH ero
ITPOBEIEHNH JO0JKHA OBITh UCITONIB30BAHA padouasi MOJEb WM TIPOTOTHIT JaHHOTO cpenctia. [Ipy nmposenenuun
TECTUPOBAHMSI TIOCJIE 3aBePIIeHUS Pa3paboTKU MMPOTPAMMHOTO CpeICTRA Clle/TyeT UCTIONB30BATh BBIITYCKAEMYIO
BEPCHIO JAHHOTO MTPOrPaMMHOTO CpeJICTBA.

8.1.5.4 Tunogwie nonvsosamenu

B mposenennu TecTupoBaHyst JOKYMEHTAMN Ha TIPAKTUYHOCTD JOJKHBI YYaCTBOBATD ITPEACTABUTEN
3aKa3zunKa. JJaHHBIMY TTPEACTABUTENSIMU JOJKHBI SIBJISITBCS JIMLIA, UMEIOLLIIE TOT Xe OTBIT (HaBbIKM, 06paso-
BaHUE U T. J.), YTO Y ITOJB30BATEIU U3 KOHKPEeTHO! aynutoprd. Lleau ux yqacTvsl B TECTUPOBAHUH IOJIXKHE
OBITH OMpe/ieIeHBI 3aKa3UNKOM.

[Ipumeuanne— das yuacTusi B TECTUPOBAHUM 10 BO3MOXHOCTU JOJIKHBI ObITh MPUBJIEUEHB! ML U3
KOHKPETHOMN ayIUTOpUU.

816 JoxkxyMeHTauus, pas3paboTaHHass APYTUMMU KOMMONAHUIMHU ToO
cybnoapsamam

JHokymMmeHTaTop (TONOBHOMN ITOAPSITHUK) AOIKEH TapaHTUPOBATh COOTBETCTBUE JOKYMEHTALIUU, pa3pabo-
TaHHOM cyOronpsSIIYYKaMy, HACTOSIIIIEMY CTaHIAPTy, TUTaHy TOKYMEHTHPOBAHUST U 1IOTOBOPY.

B oTHoweHNY ZOKyMeHTalUU, pa3pabaThIBACMOU CYOITONPSIIUUKOM, TOKYMEHTATOP BBICTYITAET B POJIH
3aKas4uKa, a CyOTIOAPSIAUUK — QOKYMEeHMamopa.

IT puMedYyaHunue — HOKyMﬁHTaTOp JOJIKCH 3aKAIOUYNUTD COoIalleHUsA € Cy6ﬁ0ﬂpﬂﬂ‘lHKaMM B COOTBCTCTBUHU C
HaCTOAIMM CTAHIAPTOM.

817 KoHTponabr UBMEeHEeHUN M CONMPOBOXANEeHHUE NOKYMEHTAUUHU

8.1.7.1 O6wue nosoxcenus

B mrane noxymMeHTUPOBAaHUSI JOKHEI OBITh ITPENIYyCMOTPEHBI CIeayIOLMe YeThIpe TUIIA H3MEHEHUI n0-
KYMEHTAlLIUY:

a) QYHKYUOHAAbHBIE U3MEHeHUA OaHHOU eepcuu (this-version function changes) — W3MeHeHUST PYHKUUH
TIPOTPaMMHOTO CPEACTBA, BHECEHHBIE ITPU Pa3padbOTKe NOKYMEHTAllMH U OTPaKeHHbBIE B OMYyOJIMKOBAHHOM
JOKYMEHTALI;

b) @yukuyuoHanrehbie usmenenus nocaedyrouiel epcuu (next-version function changes) — W3MEHEHUS
yHKIIMY TPOTPAaMMHOTO CPE/ICTBA, BHECEHHBIE ITPH Pa3pabOTKe JOKYMEHTALIMY U He OTPaKeHHbIE B OITyOIIH-
KOBaHHOW JOKYMEHTAIINH, HO TIOJUTeXallye yueTy B mocjienyloliei peaakiiui 10KyMeHTAITHH.

[Tpumeyadue— Paznnune MexXIay rnepedncaeHUsIMU a) U b) oObIUHO onpelessieTcsl TePMUHOM «JIaTa
nepecmotpa (cut-off date)»;

C) U3MEHEHUs NPoepamMmHozo cpedcmaa nocae nybauxayuu (post-publication software changes) — n3metie-
HUST KOHKPETHBIX (PYHKIIMI IIPOTPaMMHOTO CPeNCcTBa Moc/le U3NaHUsT TaHHOMH TOKYMEHTAIIHH;

d) usmenenua doxymenma nocie nybauxauuu (post-publication document changes) — W3MeHEHUS B
OITyOIMKOBAaHHOM TOKYMEHTAllH, OOYCIOBIEHHbBIE H3MEHEHUSIMU TTPOTPAMMHOTO CPENICTBA HITH OOHAPYXKEH-
€M TIOrpeltHoCTel B IaHHOM TOKYMEHTAIUH.

8.1.7.2 Ipouedypw

JlokyMeHTaTOp OJDKEH 00eCTIeYUTh MPOSKTUPOBAHUE TOKYMEHTALIMH TaK, UTOOBI AOMYCTUThL BHECEHHE B
Hee U3MEeHEeHUH BceX YeThIpeX TUIMOB, [1JIsT 3TOTO HeOOX0AMMO, UTOObI:

a) Obula Mpe/lyCMOTPeHa Mpolleiypa BHECEHMS KaXKA0TO TUIIA U3MEHEHUH B IOKYMEHT.

[Tpumeyanue —Pa3paboTuuky TOKyMEeHTAlMU OOBIYHO JOJKHbBI MOAYUaTh YUTEHHbIE KOMUU N3MEHEHUW
[IPOrPaMMHOTIO CPEICTBA, MOATBEPXKIAIOIIMe BHECEHE COOTBETCTBYIOLLMX U3MEHEHU T B IaHHOE CPEACTBO OCje KOH-
KpEeTHOH JaThl €ro TepecMoTpa;

b) HanMeHOBaHUE NOKYMEHTAa M HOMED BepCUM WM JaTa ObUIM YKAa3aHBI B BEPXHEM WJIM HUXHEM
KOJTOHTUTYJIE KOHKPETHOTO JOKYMEHTA,;

¢) B OYMaXKHOM JIOKYMEHTE C 3aMeHEeHHBIMHI CTPaHUIIaMHU ObLj1a MpeaycMOTpeHa Tabauua 1eACTBYIOLINX
CTpaHMII (JIUCT U3MEHEHUT) WY HeuUTO MoA0OHOE, TTO3BOJISIIONIEE MTOIb30BATEN0 KOHTPOJIUPOBATH HATUUHE
KaXKAOU CTPAHUIILI JOKYMEHTA,

d) 1omoJHNATENEHO OBUTH TTPEAYCMOTPEHBI METO/IB], O0eCTIeUnBaIOlIe BHECEHUE U3MEHEHU N B KAXKIYIO
YITEHHYIO KOTTHIO KOHKPETHOTO TOKYMEHTA;

€) IOTOJTHUTEIBHO OBIT TPEAYCMOTPEH METO/1, TTO3BOISTIONINI TTOJTB30BATET0 KOHTPOJIUPOBATE COOT-
BETCTBHE KOHKPETHO!N KOITMH JaHHOTO TOKYMEHTA UCITOMb3yeMO# BePCHH ITPOrPaMMHOTO CPENCTBa.
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B noroBope H0XHO OBITE OTOBOPEHO, UTO U3MEHEHNSI KAXKIOTO THUTIA BHOCSTCS B JIOKYMEHTALIUIO [10-
KYMEHTATOPOM.

8.2 Conepxanne cnenuuKanmy CTIIA

82,1 O0Omue MOJTOXEHUH

B nannoM mnozapaszesie onpeneneHo couepKatre crreinuKay CTWIS JOKYMEHTALIN.

[Mpumeuanue— JOMONHUTEIbHbIS peKOMEHAALIMY TI0 JTAHHOMY BOMPOCY NpUBEIeHb! B IpuioxeHun H. B
JIAHHYIO cTielUdUKAITNIO TOTIOHUTENBHO MOTYT GbITh BKJIIOUEHBI KOHKPETHbBIE CTAHIAPTH! U PYKOBOICTBA WU [TPUBe-
JIEHBbI CCbUIKM Ha COOTBETCTBYIOILME pa3desbl MjiaHa JOKYMEHTHPOBaHUS.

822 CTunrb OMUCAHUS

8.2.2.1 Hzeix

HomkeH ObITh YKa3aH SI3bIK, Ha KOTOPOM COCTaBJIeHa JOKYMEHTALIUS 151 KOHKPETHOM ¢TpaHbl, HATPH-
Mep dpanirysckuit (st Kanansr).

8.2.2.2 Opghoepagpus

[pu HeoOXoAMMOCTU TSI IPUHSITOTO SI3bIKA OJXKEH OBITh YKa3aH COOTBETCTBYIOWIMI opdorpadnyec-
KU clioBaph U, 10 BO3MOXHOCTH, CITHCOK UCKITIOUEHUH 13 HETO.

[IpumMeuaHue— JomkeH ObITh OIpeesieH HALMOHAIBbHBIN opdorpaduieckuil cioapb, YIOBIETBOPSIIO-
M nHTEepecaM OCHOBHOM ayAUTOPUU MOJib3oBaTeiell B JaHHOM cTpaHe. [1o BO3MOXKHOCTY CIoBaph CleayeT NpeacTa-
BUTH B BuAe (aiina opdorpadruueckoro KOHTPOJIS.

8.2.2.3 Ipammamuxa u ee npumenenue
Jo/KHBI OBITE TPUBEAECHE PEKOMEHAAIUY IO TpaMMaTUKe SI3bIKA U CTUITIO ee TTPUMEHEeHHSI.

I1 pumMedaHUue — [JomkeH ObITh ornpelesieH CTaHIapT IO HALMOHANBHOW IpaMMaTUKe U €€ TIPUMEHEHUIO B
WHTEepEeCcax OCHOBHOU ayaUTOpPUU TIONB30BATENEe B TaHHOW CTpaHe.

823 byMaxHass OJOKYMEHTAaAUUS,
8.2.3.1 Komnonosrxa u opueunan-maxemoi

8.2.3.1.1 Pa3mep (popmar) dymaru

omkeH OBIT OTTpenesieH UCIIOb3yeMbIlt pa3Mep Bymari.

[ITpumeuannue— [lpu BeiOOpe pazmepa Oymaru JOJXHO ObITb YUTEHO CJIeNyIOlliee:

a) ¢opmatnel A4, AS 1 BS ykazaHbl B HacTosiieMm cranaapte (cM. 4.1 u 4.5);

b) Kak OVAyT XpaHUTbCS IaHHble HOKYMEHTbI (B HEKOTOPbIX apXMBaX BO3HUKAIOT MPoOJeMbl C XpaHEHUEM
JIOKYMEHTOB B KOHKpPETHbIX (popmartax);

C) WCMOJBL3YIOTCS I paclieyaTkKy 3KpaHOB (pacnevyaTKy UesblX dKpaHoB B hopMare AS HeToCTaTO4YHO pasdop-
YUBDI);

d) ucrnonb3yeMblil HAIIMOHAJIbHBIN CTaHAAPTHBIN hopMaT Oymaru, eciau IOKYMCHTAIIUs PEACTABISICTCSl B BUAE
doToxkonuit;

€) TpeboBaHUsI K MOOWIBHOCTU U paboueil o0jlacTH NOKyMEHTaLuH.

8.2.3.1.2 OpueHTauust (pacrosoxeHue)

HoukHa OBITh OMpeaesieHa OPUEHTALIMST KOHKPETHOM CTPaHULIbI JOKYMEHTA KaK KHWKHAasT (BePTHKAJIb-
Hast) Wi anbboMHast (TropusoHTaIbHasT). [1py HEOOXOAUMOCTH TS SI3LIKOB, IOITYCKAIOIIMX BAPHAHTHI OpHUEH-
TallMU TEKCTA, clieayeT ee yKa3aTk (HalpuMep, CBepXy BHU3, CIIpaBa HalIeBO, Ha pa3BoOpoTe WIH 000pOTe Mo
OTHOILIEHUIO K KPBILLIKE TIeperieTa).

8.2.3.1.3 OnHo- AW IBYCTOPOHHSIST MeYaTh

CrnenyeT yKasaTb, OyIeT 1M JOKYMEHTALIMS TIeUaTaThesl B OJIHO- WY ABYCTOPOHIEM dopMare.

[ITpumeuaHue— JABycTopoHHU# hopMaT ciielyeT NPUMEHSTh TIPY MEeYaTHOM CIIOco0e BbIITYCKAa WCXOIHOTO
MaTepuana, TaKk KakK MpU 3TOM pacxXoayercss MeHblie Oymaru. JIBycropoHHU# (opMar MOXHO MCIIOJb30BaTb Mpu
BbINycKe (HOTOKOMUU UCXONHOTO Marepuana. OMHOCTOPOHHUI hopMaT MoXeT ObITh BHIOpaH 13-3a COOOpaXKeHU i npak-
TUYHOCTU JOKYMEHTAIUH.

8.2.3.1.4 Pazpermaioliiasi CHOCOOHOCTD TUITOTPadCKOro WTH JIA3ePHOTO CIIOco0a IevyaTH
Joinxaa OBITH oIpeAeieHa MHHUMATBHO JOMYCTHMAs pa3pellalolnast CITOCOOHOCTD MevaTH (KOJHUUECTBO
Touek B 1 mioiime/1 MMm).

[IpuMedaHdue— MUHUMAIHLHO PEKOMCHIYSMOM SIBJISICTCS pa3pelalonias criocoOHocTh 300 TOUEK/MI0iM.

8.2.3.1.5 Hlupuna BHYTPEHHETO IO
JlomkHo OBITH OTIPeNieNIeHO PACCTOSTHHUE OT TIOJIOCHI HAbopa /10 Kopelka reperuieTa.
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8.2.3.1.6. llupuHa BHEITHUX IO

JOIKHEBI OBIT OTIPpeNie/IeHBl PACCTOSIHUS OT ITOJIOCK! Habopa /10 BHEIITHIUX KPaeB CTPAHUITBI.
8.2.3.1.7 LBeTta Kpacoxk

HOoXHBI OBITE OTIPe/ie/IeHBI LIBETa KPAcOK, UCTIONB3YeMEIX TTPU TevaTH.

[Tpumeuadue— Eclu B IlaHe TOKYMEHTUPOBAHUS UM B IOTOBOPE YKa3aHO HECKOJIbKO 1IBETOB, JIIO0OI
JOKYMCHTATOp, HC KOMTIETEHTHBIN B 00jactu MHOI“OLIBGTHOVI rneyaTu, JOJKCH 3apaHcee (ZLO [pCabABACHUA TPAHOK
3aKa3unKy) oOpaTUTHCSl 3a KOHCYJIbTAllMell K COOTBETCTBYIOILUM CIIELIMATUCTaM.

8.2.3.1.8 liBer, Macca u KauecTBO bymaru
JIoKHBI OBITH OTIPe/ieIeH Bl 11BeT, Macca U KauecTBO (HoMep) Oymaru, UCIoab3yeMoil JUTS TOKyMeHTa-
WY

[Tpumeuanwue— Eciu Tpedyercst KOHKpeTHbIN HOMep OyMaru, 3TO JOJKHO ObITh YKa3aHo.

8.2.3.1.9 Paznenurenu

Ecnu B nokymMeHTaMU IIPUMEHSIIOTCS pa3ieNuTe Ty, TOKHBI OBITh YKa3aHbl UX 1IBET, Macca U KauecTBo.
B cnieunduxkanuu ctuis 1omkHa ObITh oIpeneieHa nHdopManusl, reyaTaeMast Ha pasaeIuTelIsX, a TakKe UX
dopmar, opreHTaITUS U UCTIONb3yeMBbIiT IPUET.

8.2.3.1.10 MeTon BocTIpon3BeIeHUS (TUPAKUPOBAHUS) U KAUECTBO

Homxen ObITH yKazaH MeTOJA TUPAXUPOBAHUST JOKyMEHTAUU (IevyaTHBIH, (GOTOKOMUPOBAIBHEINA U
T. 1), @ TAK3KE COOTBETCTBYIOIINE eMy TToKa3aTe KauecTRa.

8.2.3.1.11 Ilepermier

HomkeH OBITh yKa3aH METO/ IeperlieTeHUST TOKyMEHTAIMH.

8.2.3.2 Cxembr Hymepayuu

8.2.3.2.1 Hymepanus cTpaHuil

Hoimkna GbITh OIpezesieHa cXeMa HyMepaluy CTPaHuil.

[Ipumeuauwnsqa

1 Kaxiag cTpaHuila J0J1XHA UMETh MHAMBUAYaAIbHBIA HOMep. HoMepa cTpaHUIL TOKHBI ObITH MTPOCTAB/EHb! B
TOPSIAKE UX OPOILIIOPOBAHUS.

2 [lpu OporlopoBKe TOKYMEHTA C 3AMEHSIEMbIMU CTPAHUIIAMU CXeMa HyMepalluu TOJIXKHA YUWUTHIBAThL HOMEp
TeKyllled maBbl (paszmesia) ¢ HOMEPOM CTpaHUIlbl B JaHHOW mase (paszene), Harmpumep «l—I1», «1—2» u T. 1. (TeM
caMbIM oDecTieurBaeTcsl BCTABKA CTPAHUIL B TIOKYMEHT 03 MepeHyMepalllii BCeX MOCASAYIONINX CTPaHUIT).

3 B cityuae OpoOILUIOPOBKU JIOKYMEHTa 0€3 3aMeHbl CTPaHUIL UCTIONb3YIOT TIOPSIKOBYI0 HOMEPALIMIO, HATIpUMEp
«l», «2» 1 T. 1. HOTHA o151 HyMepalluy CTPaHUIL COAEPXKAHUS UCTIONB3YIOT APYTYIO CXeMy («i», «ii» u T. 1.). Cnemnyer
n36eraTb CXOXKMX METOIOB HyMepalyy CTpaHULL BerioMoraTeabHoro (ykasartesst U T. I.) U BBOIHOTO MaTepuayioB, Tak
KakK 3TO MOXET IMPUBECTU K HEOJHO3HAUYHOCTU B CIydyae UBBSITUS UM BCTABKU CTPAHMUIL.

8.2.3.2.2 Hymeparnust Tabauil 1 pPUCYHKOB
JoKXHBI OBITE OTIpelieIeHbl CXeMBI HyMepalluyd PUCYHKOB U Tabiuil (IIpy HeoOXOMUMOCTH UX HyMepa-
HUN).

[TpumMeuanue— PucyHku u Tadnuibl B AIOKyMEHTe (YacTsAX JOKYMEHTA) JOMXHBI UMETh MHANBUIYATHHYIO
HyMepaluio. PUCYHKM U TaOuIIbl JO/KHBI HYMEPOBATLCS B MOPSIIKE UX PACTIONOXEHUS B JOKYMEHTe (4acTaX JOKY-
MeHTa). MoxeT ObITh UCIIONIb30BaAHA €INHas, T10C/IeTIOBATEIbHASI HyMepallisi pPUCYHKOB U TaOJINI1I.

8.2.3.3 Hcnonvzoeanue cHOCOK UalU KOHUCGHIX NPUMECHAHUL
JLo/DKHBI OBITH yKa3aHBI BO3MOXXHOCTH NTPUMEHEHUST CHOCOK WY KOHIIEBBIX TPUMEUaHUI.

[TpumMeuaHue— B IokyMeHTAIIUN TTOJI30BATENS IPOrPAMMHOTO CPEACTBa JaHHbIC 2lEMEHThI OObIYHO He
WCTIONB3YIOT; B CTIeLMGUKAIIUN CTUISE CTIeayeT 3arpeTUTh UX MPUMEHEHUe.

8.2.3.4 Ilpasuna naeunayuu u na1omHocmu 0oKyMeHma

JoIKHBI OBIT OTIPE/IesIeHBI MTPaBUJIa TAarMHALMY (TTOCTPAHUYHOTO pa3dueHNs], HAIIPUMED, YTOOKI 3aro-
JIOBKH HE TIPOCTABISUINCH B KOHIIE CTPAHUIIBI) U TUTOTHOCTYU JOKYMeHTa (HaIpuMep, peTyTHPOBaHME KOJTHYe-
CTBA YUCTBIX CTPAHUIL, HAYAJIBLHBIX U KOHIIEBLIX BUCSYUX CTPOK).

8.2.3.5 BsooHvte u gcnomoeamenvhbie Mamepuanbl

JOMKHBI OBITh OTPeieIeHbl BUIBI BBOJHBIX U BCITOMOTATEIbHBIX MAaTePUATIOB, BKITIOUasl (IIPU HEOOX0-
JUMOCTH) TpeOOBaHUSI K COAEPKAHUIO 1 0(POPMIIEHHIO:

a) TUTYJIBHOTO JIUCTA;

b) undopMaliuy 0 rapaHTUsIX, aBTOPCKUX TTpaBax, KOMITeHCAlIMsIX 1 TOPTOBOIT MapKe;
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C) comepKaHus;

d) cricka pUCYHKOB U TaOJTHIL;

€) IIPUIOXKEeHNH;

f) cnosaps (rmoccapus);

g) TepeuHeil 06o3HaueHU H COKPAIICHHIT;

h) ykazartes.

JloxeH OBITh OTpesiesieH TOPSIOK PacToNoXeHUsI JaHHBIX JIEMEHTOB B JIOKYMEHTE.

[Ipumeuanue— Cremyer yCTaHOBUTb TPeOOBaHUS K COIECPKAHUIO U 0(GOPMIICHUIO BBOTHBIX U BCIIOMOTA-
TEJbHBIX MaTepUasioB TOJAbKO HEOOXOMUMBIX BHIOB.

8.2.3.6 Texcm ocrogHOl yacmu OOKYyMeHma

8.2.3.6.1 TapHuUTYpPHI U Kertu mpudTOB

JLOKHBI OBITH OTIpefe/ieHBl TAPHUTYPBI U KEMH MPUEPTOB, UCTIONB3yeMbIX B OCHOBHOM YacTH IOKY-
MeHTA.

8.2.3.6.2 Yuciio KOJOHOK

Ho/KHO OBITH YKa3aHO YHCTO KOJOHOK, UCTTONb3YeMBIX ITPH 0GOPMIIEHUH CTPAHUTL JOKYMEHTA.

[Ipumeuanue— Haubonee yacTo B IOKYMEHTAILIMY TOJIL30OBATEIISI TIPOTPAMMHOTO CPEICTBA UCTIONb3YIOT
OIHOKOJIOHHOE O(OpMJICHUE CTPAHULL, HO MOXET ObITb TaKXKe HCTIONb30BAHO JABYXKOJIOHHOC OMOpMIICHUE.

8.2.3.6.3 OTCTYIIBI IO TOPU3OHTAIHU W MTPOOEJIBI ITO BEPTUKATN

JL71st TekcTa OCHOBHOM YacTy U3AAHUST AOJKHBI OBITh ONpeAeIeHBI OTCTYITHI (BTSKKH) CJIeBa WU CripaBa
OT Kpasl Habopa OCHOBHOTO AJIA M3AaHUsT ¢dopMaTa, KOT/ia YacTh CTPOK MOJIOCH HabUpaloT Ha GoJjiee Y3KHit
dbopmar co ciBUTOM BJIeBO (ITPABOCTOPOHHSIS BTSIKKA), BIIPABO (JICBOCTOPOHHSIST), C 00EUX CTOPOH (ABYCTO-
POHHSIS), a TakxKe TPoOeIThl 10 BEPTUKAIU (HAMPUMEP, MEKCTPOUHEIE, MeXKab3alleBhie).

[ITpumeuvanus

1 1nst s13bIKOB pOMAaHCKOM Tpyniibl B TEKCTE OCHOBHOM YacTu JTOKYMEHTA cilellyeT U30eraTh CTPOK MINHOMR Oolee
65 u MeHee 30 CUMBOJIOB.

2 JIns riogcyeTa COOTBETCTBYIOLUEH IINHBI CTPOKM WM3HAYAJILHO BLIOMPAIOT CTPOKY NJIMHONH 5 ¢M U CUWTAIOT
KOJIMYECTBO CUMBOJIOB (BKJIIOUYasi MPOOEJibl), CONEPXKAIUMXCSl B AECATH CTPOKAX OObIYHOIO TeKcTa (03 pa30uBKU Ha
a03atibl) JaHHOM! AnuHbL. [TonyyeHHoe yncio aenstit Ha 50 118 onpeaesieHys CpeIHEro Yucia CMMBOJIOB Ha 1 ¢M. 3aTeM
MIPUHUMAIOT pellleHUEe O HEOOXOAUMOM KOJIMYECTBE CUMBOJIOB B CTPOKE (KOTOPOE MOLKHO ObITh MeXay 30 u 65) u
JIEJISIT €TO Ha paHee OIpe/c/ieHHOE CpeHee YUCHIO CUMBOJIOB Ha | ¢M A/ NonyyeHUs] HEOOXOMUMON JNTUHBI CTPOKU
B CAHTUMETpPax.

8.2.3.6.4 BripaBHuBanue

JLOKHEI OBITh OTTpe/ieieHbI TTapaMeTPhl BRIPABHUBAHHUS TEKCTA OCHOBHOM YacTH Ha BHIOPAHHOM SI3bIKE
(HampuMep, JIEBOCTOPOHHEE WU MO MTHPHHE).

8.2.3.7 3aeonosxu

8.2.3.7.1 KonuyecTBo ypoBHEH 1 HAUMEHOBAHMUST 3aTOJIOBKOB

JomXHO ObITE OTpe/ie/IeHO KOJTUIECTBO YPOBHEH 3aroJIOBKOB, a LTS KaXJI0TO YPOBHS 3aIaHO €ro 000-
3HauYeHNE WIN HyMepanus.

[IpumeyuaH ue— Cremyer u30eratb UCTIONb30BAHNUS 00Jlee TpeX YPOBHEH 3aroNoBKOB. TpeX ypoBHeil 06bIYHO
JIOCTAaTOUYHO.

8.2.3.7.2 Ctuib TeKCTa 3aroJIOBKOB

HomKeH OBITh ONpenesieH CTAITb TEKCTA 3ar0JIOBKOB [UIST UCTIONb3YEMBIX B IOKYMEHTAITUH SI3bIKOB (Ha-
npumep, «CTHITb OCHOBHBIX TIpeJIIoXeHH», «Bce OYKBEI 3arTaBHbIE ).

8.2.3.7.3 'apHUTYPHI, KETJTH MPUMTOB M OTCTYIHI 151 3aTOJJOBKOB KAXAOTO YPOBHSI

JOJIKHBI OBITH OTIPE/IENIEHBI TAPHUTYPHI U KEMIH LUPUMTOB, OTCTYITHI IO TOPU3OHTAIN U UHTEPBAJIBI 11O
BEPTUKAIU TSI KAaX/IOTO YPOBHSI 3arOJIOBKOB.

8.2.3.7.4 I'padmueckue IeMEeHTBI, UCTIONb3YeMbIe B 3ar0JIOBKAaX

JOJIXHBI OBITH OTTpeJieNieHbl TpaduyecKue dIeMeHThI (HalTpuMep, MOAYEPKUBAHKE, PACKPACKA, TTHKTO-
rpaMMBbl), IPUMEHSIEMbIC HAa KaXOM YPOBHE 3aTOJIOBKOB.

8.2.3.8 Bepxuue u nHuxcnue Koaonmumynot

8.2.3.8.1 Conepxanne KOJJOHTHTYJIOB

JoJpkHO OBITH OIIpeieIeHO cojiepXKaHue 3aMOJHEHHST BEPXHMX W HIDKHHUX KOJIOHTUTYJIOB.

[1puwmeuanue— Hampumep, TAKOBbIMU MOTYT ObITh HOMEpA CTPAHUIL, TIPOCTaBJIsieMble Ha MOJSX.
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8.2.3.8.2 TapHUTYpBI, KETTU IIPUQGTOB U PACIIONOXKEHNE KOTOHTUTYIIOB

JoKHBI OBITE ONpelieleHbl TAPHUTYPHI U KeTJTH IPUGTOB, a TaKkKe FOPU30HTATEHOE U BEPTUKATBHOES
pacronoxeHue BepXHUX U HIKHUX KOJTOHTUTY10B. [1pu IByCTOPOHHE ITeUaTH OTAETBHO JOIKHO OBITh Ofpe-
JeneHo cofepkanue 1 oopMITeHNe BEPXHUX U HUKHUX KOJOHTHUTYJIOB JIEBBIX U ITPABBIX CTPAHUIL

MMpuwMeuanue— Hanpumep, pacnionoxkeHne HOMEPOB CTPaHUII Ha CTPAHUIIAX KaXIOTO THUTIA.

8.2.3.8.3 McnopsyeMble rpaduuecKue dJ1eMeHTEl

JomKHbl OBITH OMpeiee b IpaduiecKue dIeMEHTRI (HallpuMep, TTOTUepKUBAHUE, pACKpPacKa, MMHKTO-
TpaMMBI), TPUMEHSIEMBIE JUIST KOJIOHTUTYJTA KaXX/I0TO THIIA.

8.2.3.9 Haonucu

8.2.3.9.1 Conepxumoe

JIo/KHO GBITE OTpeeseHO CoepsKUMOe HaITTHCe .

8.2.3.9.2 TapHUTYPHI, KeTJIU 1IPUGDTOB U PACTIONOXKESHUE

JomXxHBI OBITH OTIPeNesIeHbl TAPHUTYPHI U KeTrd MIpUdTOB, a TaKXKe PacIoNoXeHne Haan1ucel B 1OKy-
MEHTE.

8.2.3.10 Tabauyw:

8.2.3.10.1 IpaBuia odopmiieHUsT

JomKHBI OBITH OIpenesIeHB MpaBuiia oopMIeHUS TaOIULL, HATIPUMED TOJIOBKH TAOJTHIL cleayeT MOBTO-
PSITH TIPU TIePeXojie Ha IPYTYIO CTPAHUILY.

8.2.3.10.2 TapHUTYpBI U MUHUMATBHBIE KETJU IIPUDTOB

JoJKHBI OBITH OIpesieNieHbl TApHUTYPBl U MUHUMAJbHBIE KEMIU 1IPHU(TOB, UCITONB3YEeMBIX B TaOIH LIaX.

8.2.3.11 Omuemuwt (coobwenus)

8.2.3.11.1. O6mme noaoXeH!s

OT4eTsl (COOBIICHHST) SIBIISIIOTCS pe3yabTaTaM# PaboThl MPUKJIAIHBIX ITPOrPAMMHBIX CPENICTB, BhIIABAC-
MBI B [TEYaTHOM WK dKPaHHOM Buie. OOpa3ibl OTYETOB OOBIYHO BKIIOUAIOT B IOKYMEHTAIIHIO TTOJTH30BATEISI
MIPOrPaMMHOTO CPEICTBA.

8.2.3.11.2 ConmepxaHnue

MoryT ObITh ycTaHOBJIEHBI ITPaBuaa ohOPMICHUS U colepKaHUS OTYETOB.

[MTpumMeuanue— OTYETDI AYUIlE TTOHNMAIOTCS, KOTIA HA KaXIOM MX T10J1€ pACTIeUaTKH 3KPaHOB OTPaXKeHbl
peanbHble TaHHble. B oTueTaX TakkKe TOKHbI ObITh UCTIONL30BAHBI (PYHKIIMOHANLHbIE JaHHbIE,

8.2.3.11.3 Tapuutypbl 1 MUHUMATBHBIE KETJIU IIPUEPTOB

JomkHbl OBITH OMpeeNieHbl TAPHUTYPB U MUHUMATBHBIE KENTU MPUQTOB, UCTTIONb3yeMBIE B OTUETaX.

8.2.3.11.4 Ncronb3oBaHne TOPU3OHTATHHOI KOMITOHOBKH U CTPAHUII-PACKIaAoK

JomxHb! OBITE OTIpeeIeHbI TIPABIIIA TI0 UCTIOJIB30BAHNIO TOPU3OHTAJIBHOI KOMITOHOBKH (TO €CThb ajlb-
OOMHEIX (POpMATOB) LTSI OUSHD ITUPOKUX WIH JUTMHHBIX OTYETOB. JJOJKHBI GBITh TAKXKE YCTAHOBJIEHBI MPaBUia
HCIIONB30BAHMSI B OTYETAX CTPAHUII-PACKIAIOK U CTPaHUII-Pa3BePTOK.

8.2.3.12 Pacneuamxu 3Kkparnog

8.2.3.12.1 Conepxanue

JomKHBI GBITh YCTAHOBIEHBI OOIIINE TIPABIIIA COAEPKAHUST PACTIeYaTOK 3KPaHOB.

[Tpuwmeuanue— PacrieuaTku 3KpaHoOB Jyullie TTOHUMAIOTCs1, KOT/IA Ha KaXIO 13 HUX OTpaKeHbl peaibHble
naHHble. B pacrieuaTkax TakKe TOMKHBI ObITh UCTIONb30BaHbl (DYHKITMOHANbHbIE TaHHBIE.

8.2.3.12.2 Oopminenne (KOMITOHOBKA)

JoKHBI OBITH YCTAHOBJICHBI O0IIHEe MTpaBuiIa oopMIICHHST (KOMITOHOBKH) pacileyaToK SKpaHoB.,

8.2.3.12.3 OdopMiaeHre YaCTUIHBIX PacTieyaToK 9KpPaHOB

JomXKHbI ObITh YCTAHOBJIECHBI (ITPU HEOOXOAUMOCTH) TIpaBuiia oOPMITIEHNS YaCTUUHBIX (HETIONHBIX)
pacrievyaTok 3KPaHoB.

8.2.3.13 Pucynxu

8.2.3.13.1 MuHuMaspHas TOJIIMHA JIUHUAN, TADHUTYPHI U KeTH MIPUGTOB

JoMmXHBI OBITE YCTAHOBJIEHBI, UCTIONb3YeMbIe B PUCYHKAX TApHUTYPHl U KerNTM MIPUMTOB, a Takxke
MUHUMaJIbHAS TOIIIMHA TUHUAN.

8.2.3.13.2 Pacrionnoxenue

JomKHBI OBITh YCTAHOBJICHBI [TPABIIIA PACTIONOXEHUST (OPHUEHTALIUU) PUCYHKOB.

8.2.3.14 YBenomneHusI U IIPeOCTePEKEHNS
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8.2.3.14.1 Ctunp TekcTa

JoipkeH OBITh OTpenesicH CTUITb TEKCTa YBENOMIIEHUI U MPEAOCTEPEXEHMIA L1ST UCTIONb3YEMBIX B JIOKY-
MEHTALMH SI3bIKOB (HanpuMep, «CTHITb OCHOBHBIX NIPelioXeHUT», «Bce OYKBHI 3ar1aBHBIE»).

8.2.3.14.2 TapHUTYpHI, KeDJTH MIPUGTOB H OTCTYITHI

JomkHbI ObITh OMpeieIeHB! TAPHUTYPBI U KETJTH 1PUMTOB, OTCTYIIH MO TOPU3OHTAIN U UHTEPBAJILI 10
BEPTUKAY JUTS1 YBEIOMJIEHUI U IPEAOCTePEKCHU.

8.2.3.14.3 I'padhuueckure aMeMeHThI, UCITONIb3yeMble B 3aTOTOBKAX

JoyKHBI OBITh OMpeneieHbl rpadgpuiecKre SIeMeHThI (HampuMep, MoaYepKUBaHUe, pacKpacKa, MUKTO-
TPaMMBI), UCIIOJIb3yeMbIE B YBEAOMITCHHSX U TIPEIOCTEPEXKEHUSIX.

824 OnexTpoHHass JNOKYMEHTAalUS’

8.2.4.1 Tunwt cnpasounoll ungopmavuu

B cienmbuKkalliy cTUS TOKYMEHTAlMA MOTYT OBbITh YKAa3aHBI ONMH WM HECKOJBKO M3 CJIEAYIOLMX
THUIIOB CIIPABOYHOH WH(MOPMALIMK:

a) Kowmexcmuas cnpaska (context help) — uHdopMaLMsT O TEKYLOIEM I10J€, B KOTOPOM HAXOMMTCS
KYypCOp WY BBICBEUEHA MPOrpaMMa, BKIIIOUas ee HeoOX0AUMoe WU LiefieBoe (MPpeAMeTHOE) CoIepKaHue, ee
Ha3zHaA4YCHHE U MMOTeHIIHAIbHOE BIHSIHIE Ha paboTy MPOrpaMMHOTO CPeNCTBa;

b) pacwupennas cnpaska (extended help) — uHdbopMalMst 0 TEKYILEM KpaHe WIH OKHE, BKIIOYast ee
HasHa4YCHNC U Tpe6yeM Bl PEXHUM UCTTIOJIB30BaHUSI,

c) cnpaska o kaaguwax (keys help) — urdopmManyst 0 IpUMEHEHUH KJIAaBUATYPEI, (PYHKIIMOHATEHOM
Ha3HaueHUHN KJIaBUIL U UX MepeHauMeHOBaHUH (0D03HAUYEHUH);

d) cnpasxa o cnpaskax (help to help) — uHbopmauusi 00 UCTIOAB30BAHUU CIIPABOYHON CHUCTEMBI B
TIEJTOM;

e) cnpaska o coobuenuu (message help) — HGOPMallMsT O TOM, UTO TMOJIB30BATENb NOJKEH WIH MOXET
cAeNaTh B OTBET HA KOHKPETHBIE CHCTEMHbIE COOOLLIEHUST, HAMPUMEP COOOILIEHUST 00 OLLIUOKAX;

f) mepmunonoeuueckas cnpaeka (reference phrase help) — olpeneneHUs] KOHKPETHBIX 3J€MEHTOB,
CBSI3eU C KOHKPETHOM TeMaTUKOW U paclIUPpPOoBKa 0003HAUEHH I U COKPaLLIEHUA;

g) nonamuiinas cnpaexa (intelligent help) — cnipaBouHast MHQOpPMaLMsI, BblAaBaeMast CHCTEMON 1S
TIpeIyTIPesKIeHUSI ITOIb30BaTesT 00 o1rnokax. MoxXeT ObITh CTPYKTYPHUPOBAHa, YTOOBI IIe PBOHAYATHHO TOJIB30-
BaTeJIb ITOTYYAT KPaTKoe CIIPaBOYHOE COODIIEHHE, a IPH ITOBTOPEHUH TOMH e OIMOKH — boltee ToapobHoe
cooDllIIeHe, 1 HA0DOPOT, IMOJBE30BATE]Tb MOXET MOJYYHUTE Pa3BepHYTOE COOOIICHHE TIPH MEPBOM OIMMOKe U
KpaTKoe — IIPU €€ ITOBTOPECHU.

8.2.4.2 Tunwi duanoeosoii (onepamuenoti) doKymenmayuu

B crretmduxkanmy ¢TI 2JIeKTPOHHON NJOKYMEHTALIMY MOTYT ObITh YKa3aHbl ONWH WK HECKOJIBKO U3
CJIeIYIOUIVX TUTIOB AUAIOTOBON JOKYMEHTALIUH:

a) pyKogoocmaa uau pexomendauyuu noavoeamens (user guide or reference) — ONMUCHIBAIOT MPOLIEAYPHI
TI0 IIPUMEHEHHUIO TIPOIYKTA;

b) Komarduvle cnpasku (command reference) — onpenesIOT CHHTAKCHC, PE3YJIbTAThl U 1ieJeBOe Ha3Ha-
YeHHe KaXI0¥ KOMaHABI (TOJBKO JUTSI KOMaH], YIIPaBICHHUs] CUCTEMOI);

c) pexomendayuu no coobuenulo (message reference) — OTPENeNsIOT, UTO MOJb30BATENb NOJKEH WIU
MOXeT clleJIaTh B OTBET Ha KOHKPETHBIC CHCTEMHBIE COOOIIEHIS, HAIIPHMEP COODLLIEeHUST 00 OIMUOKAX;

d) admunucmpamuenas ungopmauus (administration information) — uHgopMalius o KOHGUTYpalTUU U
3alUTe CUCTEMBI, a TIPHU HEOOXONMMOCTH — O €¢ WHCTAUISIINY, TIpelHa3HaueHHAsT IS aflMUHHACTpaTopa
CHICTEMBI.

8.2.4.3 Ogopmaenue

8.2.4.3.1 Oouiee mostoxeHue

OdopmieHne (KOMITOHOBKA) WHGOPMALIMK B CUCTEMax CIPABOUYHOM W OIHAIOTOBOW (OTEPaTHBHOM)
JOKYMEHTAIIMY BO MHOT'OM MOXET OTIPEACNIATECH BO3MOXHOCTIMU HHCTPYMEHTATBHBIX CPENICTB, HCTIONb3Ye-
MBIX ITPU UX CO3JAHUU.

8.2.4.3.2 CorryrcTBylolie MaTepHAJTBI

JOoXHBI OBITh YCTAaHOBIICHBI TIPABIUIA Pa3MeIieHAST MAaTEPHAIOB, CBSI3AHHBIX C SJIIEKTPOHHOW TOKYMEH-
Tauued, ¥ X MECTONOTOXEHHE.

8.2.4.3.3 [ToaceeTKa 1 UCITONIBL30BAHHE LIBETA

JOKHBI OBITH YCTAHOBIIECHBI TIPABLJIA HCIIOIB30BAHMS B 2JIEKTPOHHON TOKYMEHTAUWH MOICBETOK BblAe-
JISIEMBIX 3JIEMEHTOB U MCIIOb30BaHNEe LIBETOBOTO O(OPMITCHHS.

16



TOCT P NCO/M3K 15910—2002

[ITpumevyanus

1 Mcrionb30BaHUE MOACBETOK U LIBETOB U151 BbUICCHUS 3JIEMEHTOB JOKYMEHTALIMU J0JKHO ObITh MUHUMUHUA3HU-
pOBaHO, OCOOCHHO B CIIy4ae BO3MOKHOM ITyTAHUIIbI MEXKIY BbIICACHHBIM TEKCTOM U TUIEPTEKCTOBBIMU CBSI3SIMU.

2 Lsera cneayeT UCIONb30BATL OCTOPOXKHO, OCOOCHHO MPU OTCYTCTBUU YBEPEHHOCTU B TOM, UTO TOT XK€ LBET
HE UCTIONb3YETCS U1 YBEIOMIIEHUS O OoJiee BaxkHON nHdopMaiiui. 1o 0COOEHHO BaXKHO TIPU HAJUYUU Y TOJb30Ba-
TeJIE BO3ZMOXHOCTEH BbIOOpA pasjiMUHOIO 1IBETOBOTO O(POPMIICHUSI SKPaHOB.

3 g 4eTKOoro BbIAEJICHUS 2JIEMEHTOB U BO M30€KaHUE BOZHUKHOBEHMS TIPU 3TOM TpodieM Mo BO3MOXKHOCTH
CJIEAyeT OCHOBHbIC 11BeTa (KpacHbI, 3€/IeHbI U CUHUI) UCTIONb30BaTh Ha (poHEe OEOro WU YEPHOTO.

4 Paznuunble gpKUe 1IBETA HE CIACAYET UCIOb30BATh MOCIAEA0OBATENbHO, TAK KaK 3TO MOXKET MPUBECTU K BO3-
HUKHOBECHUIO Ha 3KpaHe TPeXMepHBIX 3(PpPeKTOoB.

S OOBBIYHO HEKOTOpPbIC 1IBETA UMEIOT OIpele/ieHHbIE CMbIC/IOBbIE 3HaYeHUsI (Harmpumep, KpacHbI — «CTOU»
WU «OTIaCHO», 3€JIEHBIN — «ITPOJIOJIKUTBE» WU «OE30I1aCHO») U MOTYT ObITh BBIOPAHbl COOTBETCTBEHHO TOMY 3HAue-
HUO. JaHHbBIA TUIT LIBETOCOUSTAHUS CIAEAYET UCTIOIb30BATh OCTOPOKHO, €CJU TMOJb30BATEIN MOTYT BbIOUPATh pasiny-
Hble IBETOBbIE ODOPMIICHNUSI SKPAHOB.

6 Konopuctrka 3KpaHOB TUCIIJIEEB SIBASETCS CIOXHBIM BOTIPOCOM UM YacTO CBsI3aHA ¢ HEAOCTATOYHOM MPOCKT-
HOM rpopaboTkoii. JJoKyMeHTaTopaM B 3TOM cllydae clieyeT oOpallaThest 3a MOMOIIbLIO K COOTBETCTBYIOIIMM CHEITU-
aJlncTaM.

8.2.4.3.4 OdopMmieHre TUATOTOBON TOKYMEHTALIMY U CITIPABOYHOTO TEKCTA

J1oJKHBI OBITH YCTaHOBJIEHBI ITpaBuiia 0OPMIICHUST COOTBETCTRYIOIINX TEKCTOB.

8.2.4.3.5 3aroyoBKu

J1oJKHBI OBITH YCTAHOBJIEHBI ITpaBuiia 0OPMIICHUST COOTBETCTBYIOININX 3aTr0JJOBKOB.

8.2.4.3.6 TeKCT OCHOBHOM YacTH

17151 TeKcTa OCHOBHON 4YacTH 3JI€KTPOHHOU JTOKyMEHTAUMU JOJKHBI OBIThH OTNpeNeSeHbl Cleayiolie
AJIEMEHTBI:

a) BBIPABHUBAHUE (JIJIST COOTBETCTBYIOIIUX SI3BIKOB);

b) OTCTYITBI U UHTEPBAJIBI.

[TpumeuaHune— s A3bIKOB POMAHCKOU TPyTIIbI CleAYeT U30erarh CTPOK JUIMHOM Goniee 65 1 MeHee 30
cUMBOJIOB. UHTEpBa MeXy CTPOKaMU ClIeyeT YCTAHABIUBATb HE MeHee IBYX Mukceseil nin 15 % ot BbICOTbl CUMBO-
Jla, He3aBUCHUMO OT €r0 BEJIMUKUHbI. DTO He PACIIPOCTPAHSIETCS HA 3HAKU yAAPSHUS WM BbIHOCHBIC 3JIEMEHTbI CTPOU-
HBIX CUMBOJIOB;

€) MUHUMaJbHasl BbICOTA CHMBOJA.

[Tpumeuanue— g 93bIKOB pOMaHCKON TPYIIBI BbICOTA CHMBOJIOB JOJIKHA ObITh He MeHee 16 1 He Gofee
45 yrioBeIx MUHYT. [IpeanoururenbHOR BLICOTOU cMMBOA SBIsA0TCA 20—22 YI/IOBbIE MUHYThI. YTJIOBbIC MUHYTHI UC-
T1OJIb3YIOTCST B KAYECTBE I10KAa3aTesisl BbICOThHI CUMBOJIA HA BUACOIUCIUIES; TaHHbII IToKazaTe b OTPAXKAET OXBAT CUMBO-
Jna rna3oM. OH 3aBUCUT He TOJbKO OT (haKTUUECKON BBbICOTHI CMMBOJIa Ha 3KpaHe, HO TaKXe OT HOPMAJIbHOTO
paccTOAHN 10 9KpaHa. B tabnuile 1 nokaszaHo OTHOILISHKUE MEKIIY BbICOTOI CUMBOJIA B YITIOBBIX MUHYTaX ¥ MUJIUMET-
pax Ha paccrosHuu B 1 M. Hanpumep, Ha Oojee KOPOTKOM PacCTOSIHUM BbICOTA TPOIOPLMOHATBHO YMEHBILAETCH 110
CPaBHEHMUIO ¢ 3aJaHHOI B Tabuulle. B Tadnuile 1151 cpaBHEHUs TaKXKe [10Ka3aHO COOTBETCTBYIOLIEE YUCIIO OTOOpaxKae-
MbIX TOUEK U1 TapHUTYphl «Times Roman».

Taonuma 1 — Yron oG30opa 1 YKCIO TOUEK

Yroa o630pa, YyIJI0Bble MUHYTHI BricoTa, MM [MpnbausuTenbHOE YUCAO TOYEK
10 2,9 12
15 4,4 18
20 5,8 24
25 7,3 30
30 8,8 36
35 10,2 42
40 11,6 48
45 13,1 54
50 14,6 60

17



roCt P ICO/M3K 15910—2002

8.2.4.3.7 Hasurarmsa
JOJIXKHBI OBITH YCTAHOBJIEHBI MPaBIJIa HABUTALIMY T10 2JIEKTPOHHOM TOKYMEHTALIUH.

[TpumMeuanusa

1 YpoBHM cBs3eil nHMOPMAITUM B JTOKYMEHTALIMY JIOJXKHBI KOHTPOJIMPOBATLCS, oOecreunnas roJjib3oBaTesio
BO3MOXHOCTU BO3BpaTa B MCXOAHbIN MYHKT, COACPXaHUE WM yKa3aTe)lb 0e3 OyXKIaHus B IOKYMEHTE.

2 JoJiKHBI OBITh BbIpaOOTAHB! M TIPUMEHEHBI NPaBuUJia CTPYKTYPUpPOBaHUS ToKyMeHTa. Hanpumep, KoauuecTBo
CBsI3el B KaXIol MHMOPMaLOHHON LIETIOUKE IOJDKHO ObITh OTPaHUYEHO YUCoM X. 3HaueHue X TOJIKHO ObITh TAKUM,
YTOObI MOAL30OBATEN UMENIN COOTBETCTBYIOIIME BO3MOXHOCTY JUISI BO3BpATa K COMEPKAHUIO WU TIepexola K IpyruM
CTPYKTYPHBIM 3JIeMEHTAM JIOKYMEHTa. YPOBHU 3arojlOBKOB TAKXKE MOTYT ObITh B3aMMOYBSI3aHbl C YPOBHSIMHU CJIOXKHO-
CTU ITOKyMeHTa (Harpumep, «B 3arojoBkax TMepBOro ypoBHs MPEACTaBIsieTCsl TOJNIbKO 001Uast uHbOopMaLIus»).

3 I1pobieMHO OpHEHTUPOBAaHHAs U oOllasg UHGOpPMALIUS JOJXKHbBI ObITh BbIICJICHBI B OTACJIbHBIC PA3/ciibl C
BXOOAIUMMU CBA3AMWU MCXKIY HUMHU, TCM CaMbIM I103BOJIAA T1OJIb30BATC/II0 U3YUUTh KOHKPCTHYIO 3alavyy oe3 HCIpea-
HaMepeHHOro MoKuCcKa B OOIIMX Marepuanax, YTo MOXeT Je30pUeHTUPOBATh U OTBJICKATh €ro.

4 CnemyeT UCIONb30BaTh rpaduueckue Matepuaibi. O0111as1 cXeMa, OTpaxKalolllasi OCHOBHbBIC pa3Jeiibl JOKyMEH-
Ta C TUMEPTEKCTOBbIMU CBA3SIMU MEXIY HUMU, JAET IOJIb30BATENI0 SICHOE BU3YallbHOE TPENCTaBIEHUE O CTPYKTYpe
IOKYMEHTA.

5 B Hauane JOKyMeHTA JOJKeH ObITh paslesl ¢ peKOMeHIAlUsIMU TI0J1b30BaTeNo, coaepXxammii nHhpopMaImio
10 TIPUMEHEeHWIO ANaj0roBOi JoKyMeHTalMK. JaHHbii pasaen cielyeT UCTIONb30BaTh /151 TIOSCHEHUSI CTPYKTYPhI J0-
KYMEHTa U TpaBui 1o ero NpuMeHeHUIO.

8.2.4.3.8 Mcnonp3oBaHue KIIaBHATYPHI
JOKHBI OBITE OTIPECTICHBI TTPaBUIIa UCTIONB30BAHUS CIICIIMAIBHBIX KJIaBUIII B IMATOTOBON NOKYMEHTa-
187078

[IpumeuvaHus

1 [Monb3oBarenb TOKEH UMETb BOZMOXHOCTb BbI30Ba CITPABKU, UCMOJIb3Ysl KOHKPETHYIO KJIaBUIIY WA KOMOU-
HallMio KNaBUIL, B J10000 Touke rporpaMmMbl. [Tosib3oBaresib TakKe JOJKEH UMETh BO3MOXHOCTD BbI30Ba TMAJIOTOBOM
JTOKYMEHTAIIM C UCTIONb30BaHUEM €IMHCTBeHHON KIAaBUIUY UM KOMOWHAITUYN KIaBUIL.

2 B nnaHe JOKYMEHTUPOBAHUSI TOJXKHEI ObITh ONpeaeieHbl YCOBHbIE HAUMEHOBAHUS U DYHKIIMM BCEX CIELM -
anbHbIX PYHKIIMOHAABHBIX KJIABUIL, UCTIONB3YEMbIX B CUCTEME JMAJIOTOBOM WJIM CIIPABOUHON JJOKYMEHTAIUH.

3 TlpumeHeHue crieuuanbHON YHKIMOHAIBHONW KIABUILIM B JIOKYMEHTALWU JOJBKHO ObITb COOTHECEHO C UC-
10J1b30BaHNeM (DYHKIIMOHAIbHBIX KJIABUILL B CAMOM TIPOTPAMMHOM TMPWIOKEHUH.

18



IrOCT P ICO/M3K 15910—2002

MMPUJIOXKEHHWE A
(cripaBouHOE)

Iepekpectnsie ceplikn ¢ 'OCT P UCO/MOK 12207

Hactosmmit ctanmapt coorsetctByeT [TOCT P MCO/MBK 12207 B yacTty peajiusalivy ero nojapasiaeia 6.1 no
OTHOILIEHNIO K JOKYMEHTAIIMHY TIo/1b30BaTest (cM. Tabnuiy A.1).

Taonuira A.1 — Ilepekpectusie ceuliku ¢ T'OCT P UCO/MBK 12207

[Mysaxter TOCT P UCO/M3BK 12207 ITyHKTBI HacToOsIlIerO cTaHAapTa
6.1.1.1 8.1.3 IlnaH TOKyMEHTHPOBaHUSI
6.1.2.1 8.2 Conepxkanue cnieunpuKalny CTUIS
6.1.2.2 8.1.2 lNpencraBieHue UCXOAHbBIX MATEPUATIOB
6.1.2.3 8.1.4 INposepka (aHanu3)
6.1.3.1 8.2 ConepxkaHue cieundukaumny ctuis. 8.1.3 Inan mokyMeHTHpo-
BaHUA
6.1.3.2 8.1.3.3 I1poBepka naHa nOKYMEHTUPOBAHUS
6.1.4.1 8.1.7 KoHTponb u3MeHEHU U COMPOBOXICHUE JOKYMEHTALNN

[TPUJIIOXKEHHWE B
(cripaBoOUHOE)

Hcnoab3oBaHne HACTOSMIErO CTAHAAPTA B IOTOBOpE

B.1 O6mue noaoxenust

B HacTtosillieM cTaHmapTe UMEIOTCS pas3/esibi, TPeOOBaHUSI KOTOPbIX HEOOXOIMMO MOSICHUTH TIPUMEHUTENBHO K
KOHKPETHOMY JIOTOBOPY WU JIPYTUM CCbLIOUHBIM JIOKYMEHTaM (HarpuMmep, MeXIyHapOIHbIM).

B cBoto ouepens, riaH TOKYMEHTUPOBAHUS TaKkKe HYKIaeTcsl B MOSICHEHUMU.

B oroeope moyKHbI ObITh TaHbl OTBETHl HA CEYIOIINE BOIIPOCHL:

a) OTKyIa rnocrynaet ndopmalius o uzydeHuu ayautopun? (OTBET peKOMEHIYyeMbiii);

b) HeoOXOOUMO 1M TOTOBUTH OoJiee NBYX MPOEKTOB KOMILIEKTA TOKYMEHTALUU U OJHOTO KOMILIEKTa rpaHoK?
(ITpu HeoOxooMMOCTU, B HACTOSIILEM CTaHAAapTe 110 YMOMUaHUWIO TIPEAyCMOTPEHBI IBa TMPOEKTa KOMIUIEKTOB JIOKY-
MEHTAllUU U OIWH KOMIUIEKT IPaHOK);

€) KTO MpPECTaBIsgeT UCXOAHble MaTepralibl? (OOBIYHO 3TO OUYEBUIHO, HO ISl TIPOEKTOB CO CIOXHBIMU B3au-
MOCBSI3SIMUA MEXJY BOBJICUCHHBIMU CTOPOHAMU HYXKIAETCSl B YTOUHEHUM);

d) Kakne ypoBHM KOH(MDUACHUMATBHOCTU WX CEKPETHOCTH HEOOXOAMMO MCIIONb30BATh Uil MaTepUasoB, Tpe-
JIOCTABJISIEMBIX 3aKA3UUKOM JTOKYMEHTATOPY?

€) UMeeTCsd Ji cTaHIapT Ha odopmiieHUe OyMaxKHOW ZOKYMeHTalMu? (DTo He 00s3aTesbHO; M0 YMOIYaHUIO
MOXeET ObITb UCTIONB30BAHA crielindUKalvs CTUS TOKYMEHTAIIUY, YCTAHOBNIGHHASI B HACTOSIIIEM CTaHIapTe; 3aTeM B
[J1aHe JOKYMEHTUPOBAHUS MOXET ObiTb OTOBOPEHO KOJIMYECTBO MMPOSKTOB JOKYMEHTALMU U T. 1.).

B.2 O6pasen pasaena qorosopa

B cooTBeTCTBUM ¢ HACTOSAILNM CTAaHAAPTOM oOpaszell pasiesna JOroBopa MOXKET ObITh MPECTaBeH B CCAYIOIIEM
BUIE.

[MIpumep

Pasnea 123 JlokymeHTanus

Bces moxkymeHTaius nojb3oparenis Ao1KHa cooTBeTcTBoBath [OCT P MCO/MBK 15910.
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B KOMIUIEKT NMOKYMEHTAllMU He CielyeT BKIIOYATh JIMAJOTOBYIO NOKYMEHTALIMIO U CIIPaBOUHblE TEKCThl. Bes
nHpopMaiMsg 06 U3YYEHUH ayIUTOPUM U APYTHe UCXOMHbIC MaTepHaibl JOXKHbI MPEACTABISATHCS 3aKa3UUKOM.

JomxHo ObITh MPOBEIEHO OIHO TECTUPOBAHUE Ha MPAKTUUHOCTh MPU MOCTABKE MEPBOro MOAYJIS TPOrpaMMHO-
TO CPE/ICTBA, KOTOPOE MOJDKHO TpelycMaTpHUBaTh TIPOBEPKHN BCEX (PYHKLMOHATBHBIX BO3MOXKHOCTEN NaHHOTO MOIYJIs
B UHTepecax TISITH pasjidyHblX TUTMOBBIX MOJb30BaTeNei.

B.3 IlpakTniecKkoe npaMeHeHHe HACTOAMIETo CTAHAAPTA

HeoOxomvma amaritalivst HACTOSILLIETO CTAHIApPTa B WHTEpecax TOTpeOuTeNeit W nojb3oBaTeseit B LENsIX ero
MPaKTAYECKOTO TTPUMEHEHUSI.

IIpakTuyeckoe NpUMeHeHUe HACTOSILIETO CTAaHIapTa OObIYHO 3aKJII0UAETCS B UCKIIIOUEHUHN U N10GaBAeHUN psiaa
pa3sfesioB, YTO JOJKHO ObITb OTOBOPEHO COOTBETCTBYIOIIMM CoTjlallleHUeM (KakK MpaBujio, B IOTOBOPE, HO BO3MOXKHO
1 B IJIaHE JIOKYMEHTUPOBAHUS ).

[TpakTiyeckoe NMpUMEHEHWE HACTOSIIIEro CTaHAapTa ciledyeT MPOBOAWTbL TIIATENbHO, ¢ YUETOM ero ooileit
CTPYKTYPHI.

IMPUIIOXEHHUE C
(ctipaBoYHOE)

Oo6pa3sen niana 1oKyMeHTHpoBanus. JIoKymMeHTAnMSA MO/ Ib30BaTE I ik cucteMbl ABC —
AJIMHHUACTPATHBHOIO YHPABJIACHUA MATHUTHBIMU JTCHTAMHA

C.1 Bsenenue

B HacTos1eM miaHe onucaHa cTpaTerusl pa3padoTKy TOKYMCHTAILIMY TI0/Ib30BaTes s cucteMbl ABC, nipen-
CTABJISIEMO B BUIE KOMIUIEKTa AOKyMeHTauuu XYZ. OnpeneneHa o0nacTh MPUMEHEHUs] MpOeKTa, HOMEHKJaTypa
TOCTAaBKU JOKYMEHTAlMU U PECypChl, HEOOXOAUMBIE ISl €€ CO3MaHUA.

JaHuag cTpaTerud rnpeaycMaTpyuBaeT co3IaHue TBEPAbIX KON MTOKYMEHTAIINY U TUAJIOTOBON JOKYMEHTALIUY B
BUIE CIIPABOYHBIX TCKCTOB.

B ciiyuae uaMeHeHUst JaHHOMW CTPaTeruy CleayeT NMepecMOTPeTh MlaH JOKYMEHTHUPOBaHUS.

C.2 ObaacTs npuMeHeHNst W OTPAHUYECHHSA

B KoMmIuieKTe JOKYMEHTAIIUU He TIPEAYyCMOTPEHbl MHCTPYKUNMN 110 MPUMEHEHHUIO ONEPALMOHHON CUCTEMBbI, Ha
KoTopoil rporoHsercs cuctemMa ABC. OgHako mng unutatenst AOJAXKHbI ObITh yKa3aHbl CCbUIKU Ha COOTBETCTBYIOIIVC
PYKOBOJCTBA M0 JaHHOMY BOIIPOCY.

WMHcTannsius, BBOI B IEUCTBUE U YIIpaBleHNE ToKyMeHTauuei cuctembl ABC yke peannsoBaHbl U He paccMmart-
PUBAIOTCS B HACTOSILIEM TIPOCKTE.

C.3 Odopmvnenne U CTHIL OMHCAHAA

[To ymMomuaHWIO  cledyeT  UCIOAb30BaTh  odopMieHne U CTWIb  OMNUCAHUS, YKa3aHHBIE B
['OCT P UCO/MBK 15910. Obpazell cTpaHULbl MPUIIOKEH K TJIaHY TOKYMEHTUPOBAHYS.

Ta6aunua C.1 — PyKoBOICTBO 1O CTUIIO
DIeMeHT 3HauyeHue

ConepxaHue CIIPaBOYHOTO TEKCTa HoaxeH ObITb ONucaH TOJIbKO KOHTEKCT CTIpaBKU

ConepkaHue TNAJIOTOBON NOKYMeHTaUnuu OTCYTCTBYET

ConyTcTByiOllIME MaTepUalbl CrnipaBOUHbBII TEKCT U151 KAXIOTO 00beKTa NOMXKEH OblTh
MpeAcTaBjieH Ha OOHOM 3KpaHe

3acBEeTKU U UCTIOb30BaHUE LIBETOB B cripaBoUHOM TEKCTE He CilellyeT UCTOJIb30BaTh LIBETA U
JpYTHE 3aCBETKU

OdopmieHune 11aloroBoil NOKyMEHTAIMY U cripaBod- | JloKeH GbiTh WCIOJIb30BaH OJHOKOJOHHBIN (opmar

HOTO TeKCTa
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BAeMeHT

3HadeHue

OdopmiieHre 3aT0JI0BKOB AMAJIOTOBON JOKYMEHTALIMU
U CITPpaBOYHOTO TCKCTA

BBepxy Kaxa0# CTpaHUIIbl CITIPABOYHOT0 TEKCTa JOJDKEH
ObITb TPOCTABJIEH 3aTOJIOBOK TIEPBOTO YPOBHS: KETJb
14 i, rapHutypa Times Roman

OdopmieHne OCHOBHOM 4acTu JOKYMEHTa

TexcT noskeH ObITH BLIPOBHEH MO JIEBOMY KpatO U Ha-
OpaH ooHUM WPUGTOM

[1paBuna HaBuraumu

B cooTBeTcTBUU CO CIipaBOYHbIM MEXaHNU3MOM CUCTEMDbI
ABC

HUcnionszoBanue Ki1aBUATyPbI

B cooteetcTBUM CO cTaHAapTaMU Ha cuctemy ABC

C.4 Aynnropus

B aymutopulo rnojb3opareiicil JaHHOH CUCTEMbl BXOISIT ONEpaTOphl KOMIIbIOTEPOB, 00/1aIaI0e MUHUMAJ BHbI -
MU TeXHUYCCKUMU 3HAHWSAMU. MuHNMaibHOC 00pa30oBaHUE OTEpPaTopOB JOKHO COOTBETCTBOBATh 12-JICTHEMY Cpell-

HeMy (IIKOJbHOMY) 0Opa30BaHUIO.

AYIUTOpUST HE OXBATbIBACT 6631'paMOTHbIX TI01b30BATEIIC; BCE TIONB30BATENM JIOJIKHBI 001aJaTh XOpOoIInMu

HaBbIKaM¥ YTCHUS.

[Tonb3oBaTenu AOMXKHBI UMETH OMHOJCTHUU (I[BYXH€THI/II71) OIIBIT paﬁOTbI B Ka4CCTBC OIICPATOPOB BbLIYMCIIN-
TCJABHOTO LCHTPA, BKIIIOYAA HABLIKU IO 3KCIINAYATAIMOHHBIM TIpOUCAYpaM 3allyCkKa, OCTAHOBKHU, PE3CPBUPOBAHUS U
COXpAaHCHHWA CUCTCM, a TAKXKC 3arpy3Kv Y pPa3rpy3kKy MarovurtTHbIX JCHT. B ux o0sg3aHHOCTM TakXe JNOJDKEH BXOMUTH
KOHTPOJIb ITUArHOCTUYCCKUX COODIIEHUH OT CUCTEMBI U pcaKiusa Ha HUX.

HpeﬂnonaraeTCH, YTO TOJIb30BaTCIIN:

a) MOHMMAIOT OOIKe MPOLEIYPhl YIIPABICHUS MATHUTHBIMU JIEHTAMU;
b) 007a7al0T aICKBATHLIM BOCIIPUSITUEM COOTBETCTBYIOMIMX KOMAHI OINEPALIMOHHON CUCTEMbI;
¢) He UMEIOT HABBIKOB pabOThl ¢ MATHUTHBIMU JICHTAMH B cucTeMe ABC.

C.5 Ilpoekr comepxanns JOKYMEHTAINA

ComepxkaHue BKJIIOYaeT B €€0s Cleaylollee:

a) BeeseHue — koHilenmus ABC u ee ¢Bs3b ¢ cucTeMoil (NIATh CTPAHUIT);
b) o030p — obiume pyakmu cuctembl ABC (Tpu crpanuiibi);

€) YCTaHOBKA JIEHThI (MIITh CTPaHULL);
d) cHaTHE JIeHTHI (MSATh CTpaHuULl);

€) TIpo0IeMbl — PYKOBOJICTBO TIO ONPEAEICHUIO NeheKTOB, BKIIIOYasi CUCTEMHBIC COOOILICHUsI (YEThIpe CTPaHULIbI);
f) cioBapb TEPMUHOB U OTpee/icHUNA (OHA CTPAHUIIA);

g) yKasaTtesib (OJHA CTPAaHULIA).
Bcero 24 ctpaHuLIbl.

C.6 HomeHnkiaTypa mocTaBKH

[To okoHuaHU [MpOCKTa OOJIKHbI ObITh MOCTABJICHBI ciieayroine O0BEKTBL

a) 500 neperieTeHHBIX KOMUI PYKOBOJICTBA;

b) 37EKTpOHHAsI KOIUsl BCEH MOKYMEHTAMY Ha TUCKEeTaX eMKocTbio 1,44 MoaiiT, amaMerpoM 3,5 moiimMa B
¢dopmare DEF 3.0 (npuroaHas g pacrneyaTkyd JOKYMEHTALIMU Ha NMPUHTEPE);

C) SJICKTPOHHAA KOIIHA CIIpaBOYHOTO TCKCTA.

C.7 AsTopcKkue npasa

ABTOpPCKHE TIpaBa Ha Bce Marepuaiibl IpuHajiexar opraHuzanuu XYZ.

C.8 TpancnopTupoBanune

Oco0bIX YCIOBUH 11O TPAHCMIOPTUPOBAHUIO TIPOAYKIIMU HE TpeOyeTcsl.

C.9 Ilpouecc pa3paboTKn N KOHTPO.Ib

I1py cosmaHuM pyKOBOACTB M0Jb30BaTeNs cructeMbl ABC TOKHBI MCTIONB30BATBHCS TPOLIEAYPhl pa3paboTKu U
KOHTpOJISl, YCTaHOBJIEHHbIE B PyKOBOJCTBe MO KauecTBy opraHuzauuu XYZ.

C.10 TupaxupoBanne

[1pn pon3BOACTBE PYKOBOJCTB I0/b30BaTeNsl cucteMbl ABC crenyeT ncrnonb3oBaTh TUTIOTPACKYIO CUCTEMY
DEF (Bepcus 3.0). ['papuueckue marepuansl cieayeT pa3padaThiBaTh ¢ UCTIONb30BaHNUEM I'pacrdeckoro nakera JKL.
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Bunbsl akpaHoB aucries 15 cuctemMbl ABC cnenyer coOpaTh B 37€KTPOHHOM BUIE, & UX KOMUU — BHECTU B
OKOHYAaTEe/IbHbIN TOKYMEHT.

ConepxxaHue W yKazaTeab JOJKHbI ObITh TMOATOTOBRIEHB! U BbINTyIIeHbl Ha cucteMe DEF.

Komuu ¢oTo11a0510HOB IOKHBI ObITh OTTICUaTaHbl Ha JIa3¢pHOM TIPUHTEpPE ¢ TJIOTHOCTHIO redatu 300 Touek
Ha MI0iM; 3a OTIEBHYIO T1J1aTy OHU MOTYT ObITh pacrieuatadbl Ha Jla3epHOM TPUHTEPE BbICOKOI'O KauecTBa C IUIOTHO-
cThio Tieyatu 1275 Touek Ha AIoiM.

Kazknoe pyKOBOICTBO IOJIKHO ObITh BBLITIOJHEHO B ¢hopmaTe A4 ¢ NBYCTOPOHHEH Teuarbio U cOPOIIOPOBAHO
TaK, YTOObl Obljla BO3MOXHOCTb 3aMEHSITh JIMCTHI.

[TeperuieT monxeH ObITh hopMmaTa A4 M cKperieH Kojibllamu auameTpoM 25 MM. Ha o6noxke JoKHBI ObITh
TIpuBeACHbI pacTieuyaTku 3KpaHoB cucteMbl ABC.

bymara 17151 pyKOBOICTB IOJI2KHA ObITh MaTOBOW U UMETh TJIOTHOCTH 103 I“/CMZ,

CripaBoUHbIe TEKCThI LOJIXKHbBI ObITh pa3padoTaHbl C UCIIOb30BaHNEM MakeTupoBaHust B cucteme DEF.

C.11 IIpoexTaHTHI
CocTtaB KOMNEKTUBA pa3paboTUNKOB U UX 00SI3aHHOCTU TipuBeaeHbl B Tadnauile C.2.

Taonuuma C.2 — I[IpoekraHTbl

@amMuaus, uMsa Ponas O06s3aHHOCTD

O’bpaiien I1. ABTOD M3yueHune nnaHa v HalKucaHue pyKOBOICTB

Kocra A. Penakrtop PenakTupoBaHue pyKoBOICTB

Puuapac P. HopmoxoHTposep [IpoBepka TEXHUUECKOTO COIEpPXXaHWsI PYKOBOACTB

HxoHc E. Texuudeckuit aynurtop | [IpoBeneHne TeXHUYECKUX TPOBEPOK U BblAauya peKOMEHIAIMMI

Bour C. PazpaboTuuk Habop TekcTa n noAroToBka rpaguueckux MaTepuajoB

Kennu A. OTBETCTBEHHBI i1 VYrpasneHue kauecTBOM
3a KayecTBO

Haync M. OTBETCTBEHHBI TecTupoBaHue rOTOBOIO PYKOBOJCTBA MPU OIPEACICHHbIX YCiO-
3a TeCTUPOBaHUE BUSIX U MOJATOTOBKA OTYETA O PE3YJbTATAX TECTUPOBAHUS

C.12 Pecypcni

Mubopmaiinio, HeOOXOAUMYIO I71s1 pa3paOoTKU PYKOBOJICTB, CIACAYeT BHIOMpPATh U3 MPOCKTHON JTOKYMEHTAIIUMN
Ha cuctemMy ABC, nonyuats oT pa3paboTUMKOB ITPOTPaMMHbBIX CPEIICTB ¥ OTOUPATH MO PE3yILTATAM OIBITHOM SKCIUTY-
aTaluy JaHHOW CUCTEMBI.

PazpaboTtunkam JOKYMEHTAIIUN HEOOXOAUMbI CAEAYIONINE PeCypChl:

a) konuu (PYHKIIMOHANbHON MPOSKTHOW TOKyMeHTauuu Ha cuctemy ABC;

b) noctyn K cucreme ABC;

€) JOCTYyN K pa3paboTunkKaM IporpaMMHOro odecnieueHusi cucremnl ABC.

C.13 TecTupopaHue HA NPAKTHYHOCTH

[Tocne KOPPCKTUPOBKY BTOPOTO IMPOCKTA JOKYMCHTAIIUU ITO 3aMCYaHUAM 3aKa3uuKa JTOIXKHO ObITh IpOBCACHO
TECTUPOBAHNE HA MPAKTUYHOCTb PYKOBOACTBA TOJIb30BaTe/Isl U CIIPABOYHBIX TEKCTOB Jiisl cucteMnl ABC.

Llenb}o TCCTUPOBaHUs ABJIACTCA OLUCHKA CTCIICHU, B KOTOpOﬁ A3bIK, COACPXKAHUC U O(I)OPMJIGHI/IG PYKOBOJACTBA
TIOJIb30BATENsl U CIIPABOUYHBIX TEKCTOB sl cucTteMbl ABC 007erdaior mMojib30BaTeNiiM MPaKTUUeCKoe MPUMEHEHUE
[TPOTPAMMHBIX CPEJICTB TAHHOW CUCTEMBI.

TecTrpoBaHue MOJKHO TIPOBOIUTHCS B MAIIMHHOM 3aJie C UCTIONbh30BaHUEeM OeTa-Bepcuu TectoB st ABC; B
TECTUPOBAHUU INONXKHO Y4aCTBOBATL 10 OZHOMY IPEACTABUTENIO OT pa3pabOTYMKOB TPOrpaMMHBIX CPEICTB 1 pa3pa-
GOTYNKOB JOKYMEHTAINN (ajiee — IPENCTABUTENN).

TeCTI/IpOBaHl/Ie JOJIKHO TIPOBOAUTBCA C IMPUBJICUHCHUCM YCTHIPCX TUTIOBLIX 1'[0]11)3033’!‘6]16171, TCpCYUCIICHHBIX B
C.4, BLIOpaHHBIX TTPOU3BOJIBHO U3 MePCOHANa HOUHON CMEHbI, IKCIUTyaTUpYIONiero cucteMmy. KaxmomMy u3 HUX TOK-
Hbl OBbITb JaHbl KOTTUU PYKOBOJACTBRA MOJIL30BATE/s U CIIPABOUHBIX TeKCTOB s cucteMbl ABC ¢ nipoch60ii BBITIONHUTH
pSI IeCTBUIA (TTepeunClIeHHBIX B I1aHE TeCTUPOBAHUSI).

npe[LCTaBI/ITGHI/I 34l ChiBalOT BPpCMS BBIMMOJIHCHHUA KazKIOTO ﬂeﬁCTBMH, 3aMCYaHUsA TMOJIb30BATCIIAA U TMTPOICCCHhI,
BBITTOJIHAEMbIE TIOJIb30BATE/IAMU TIPU PeaTu3alluy KaXIoro AeicTBus.

an/I MPEeBbIILICHUN JIIOOBIM TIOb30BaTEAEM BPEMCHU BLITIONTHCHUA ﬂeﬁCTBVIﬁ, YKa3zaHHOrIo B IJlaHC TCCTUPOBaA-
HUS, WU HENpPaBUJIbHOM BBINIOJHEHNW JTaHHOTO IEUCTBUS IMpeNCTaBUTENN 3alMChiBAIOT COOTBETCTBYIONIME 3aMeda-
HUS TIO/Ib30BATENS O NIPUUNHAX BO3HUKINICH NPOOIeMBl.
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OTY 3aMeYaHusl MPEACTABASIIOTCS HA COBCIIAHUM TIO PACCMOTPEHUIO JIOKYMEHTALIMU U B KAuecTBe U3MEHEHU
B MNpOEeKT JOKYMeHTauuy. Ha coBelaHuu ompeensioT 1enecoo0pasHocTb MPOBEIEHUS! TTOBTOPHOTO TeCTUPOBAHUSI.

C.14 I'padmk pador
I'padux padot noxkaszau B Tabauue C.3.

Tadbnuuma C.3 — I'paduk pador

ran Cpok OTHOIIeHUS
[IpencrasneHue mepBOTO MPOEKTa 01.01.99 [Tnan mokymeHTUpOBaHus yrBepskaeHd 15.12.98
[IpencraBieHue BTOPOTO TMPOEKTa 15.02.99 Tpu Hemenn Ha MPOBEPKY TIEPBOTO TIPOEKTA
TectupoBaHue Ha TPAKTUYHOCTH 15.03.99
[IpencraBneHns1 cripaBOYHBIX TEK- 15.04.99 TectupoBaHue Ha MPAKTUUHOCTD
CTOB
[IpencrapieHue rpaHok 15.04.99 TectupoBaHre Ha MPAKTUYHOCTb; JBC HEIEJAW Ha MPOBEPKY
BTOPOTO TPOEKTA
[Toaroroeka ¢oToradioHoOB 30.04.99 TecTupoBaHue Ha NpPaKTUYHOCTH
Pacnieuatka 1 6pollIOpOBKa 15.05.99 Hanuuune nepenneteHHbIX TOMOB

ITPUJIOXEHHWE D
(cnipaBouHoOE)

OTHOmEHNA MeXKITy Ay JMTOPHAMH, BbIIAHHBIMH 3aIaHHAMH,
OYMaKHOI U TMANOTOBOM TOKYMEHTaNuei

[TpoekTrpoBaHKe TOKyMEHTALMK HauHACTCS ¢ aHAIK3a NoJb3oBaTe/ieilt TOKyMeHTUpyeMoii cucteMbl. Kak mipa-
BUJIO, CYILIECTBYIOT OTpeaeieHHbIE TPYIIbl MOJb30oBaTeell, o0beINHsIEMble B OTpee/ieHHble aydumopuu B COOTBET-
CTBUU C WX TTOTPEOHOCTAMMU.

B psaze ciiydyaeB vepapXuIo ayTuTOpuil 11e1eco00pasHo MPeICTaBAsATh B BUIE OTASNbHbBIX TPYNM, KaK MoKa3aHo Ha
pucyHke D.1.

OnepaTtopbl no

BBOAY AaHHbLIX
Mepcoxan no
BBOAY AaHHbIX

AucneTyepnbl no

BBOAY AAaHHLIX

AgMuHUCTpaTOpbI
CUCTEMbI
MepcoHan

ronoBHOro ocduca

MepcoHan no
3NeKTPOHHOW KOMMepLIUK

HacTpoiwukm
(MHCTannATOpbI)

Pucynoxk D.1 — Uepapxus aynutopuit
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B psine cnyuaeB ciemyeT BbIOMpaTh ayaUTOPUIO, MCXOMSl M3 OMBITHOCTU TOJNbL30BATENS TAHHOW ayAUuTOpUU o
HCTIONBb30BAHUIO CUCTeEMBbI. HanpuMep, ayauropun MOTYT ObITh OIpeneieHbl Kak «HeomnmbpITHbie nonb30BaTen» WU
«OnpITHBIC TIONBL30BATE/INY.

[Tocne orpeacieHus: TIEPEUHsT ayINTOPHUil IS KOHKPETHOW CUCTEMbl Ha CJCOVIOIEM BTare CledyeT onpeie-
ATH 3a0anus (tasks), BHITIONHSIEMble Kaxaoi ayauTopucii. YacTo maHHbie 3amaHuns NpeACcTaRIsiOT B BUAE Uepapxudec-
KOU CTPYKTYphl (CM. pucyHOK D.2).

Uepapxun 3ananun ana ayautopuu "Oneparopsl no BBOAY
AaHHbIX"

. O6Gecneuntsb
YcraHoBuThL ovyepeaHOCTb NaKeToB
oyepenHOCTb (NakeToBs)

OnpenenuTsL NOPAAOK
ovyepenHOCTU (NakeToB)

| 3akpuitb ouepeaHoCTL
nakeToB
_| O6ecneuurs Buinavy

KBUTAHI{UMA Ha NaKeTbl
Onpenenutb NOPAAOK
Bbifavun KBUTAHUUK =
Ha nakeTbl BbinaTh KOHKpPeTHbIE
KBUTaAHUMMU

3akpbiTh Bbigavy
KBUTAHUWA Ha NaKeTbl

PucyHok D.2 — Hepapxus 3aganuit

Ha cnenytoreM aTare os onpeaeeHHON ayIUTOpUU B paMKaxX BbUIAHHBIX €1 3am1adHull OTMpeIesiioT Tiepeuetb
ee nompebrocmeil ¢ ungopmayuu (information needs). Ha ocHOBe TaHHOTO TIepeyuHs OTIPEeNeIsIIOT COISPKAHUE KOHKPET-
HOro JOKYMEHTa, KaK [0Ka3aHO Ha PUCYHKe 3.

UHdopmaumoHHbie noTpe6HOCTU ayauTOpUM
"OnepaTopbl N0 BBOAQY AaHHbIX" Ans 3agaHvuA
"YcraHOBneHMe o4epeaHoCcTH nakeToB”

O Ucnonb3oBaHue KnaBUaTyphl (Ha3HaueHUe
Knaewuwu)

0O Perucrtpauus (XypHan) Bxoga B cucteMmy

0 OnpepeneHue 3KpaHOB AnA BLiGopa nakeTa

[0 3aBepweHne paboTbl ¢ BbIBpaHHbLIM 3KPAHOM

Pucyrnok D.3 — MHbopmalimoHHbie 11oTpeOHOCTU

Ha manHowMm sTare (Ho He paHee) cliefyeT OINpeNeuTb BUA (THUM) KOHKPETHOTO NOKYMEHTa W MAallluHHbIi
HOCHUTEJb, Ha KOTOPOM OH TIOCTaBJISCTCH.

Hampumep, nHbopMalioHHble TOTPEOHOCTU JaHHONM ayIUTOPUM B paMKaX KOHKPETHOTO 3adaHusl MOTYT GbITh
YIOBNETBOPEHB! B (popMarte revyaTHOro PyKOBOJACTBA, ANANOTOBOTO PYKOBOACTBA, KOHTCKCTHO-3aBUCUMbBIX CITpaBOY-
HBIX 3KPaHOB, CIIPABOYHBIX CXEM WJIA BUIECO- U OTNEPATUBHBIX PYKOBOJICTB.

OOGBLIYHO CTPeMSITCS COKPAaTUTh HOMEHKIIATYpy paspadarblBacMbiXx JOKYMEHTOB. [Ipy 3TOM crapaioTcst oouH
IOKYMEHT UCTIONB30BaTh B PAa3HbIX LIC/ISX.
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Ha pucyHke D.4 riokazaHbl BUIbI IESITCBHOCTU (padOThl), BHITIONHIEMbBIC B IIPOIECCEe NPOEKTUPOBAHUS JOKY-
MeHTaimu. OOHUM U3 BaXKHBIX MOMEHTOB SIBJISICTCSl TIPEJCTABICHUE TOJIb30BATE/I0 HEOOXOMMMbIX CBEJICHUN Ha pa3-
JIMYHBIX HOCUTENSX; TIOTPEOHOCTh B 3TOM HE NPEIOIPECIsICTCsS POJIbIO MUANOTOBON UM OyMakHOW JOKYMEHTALINY;
POJIBLIO JTIOOOTO HOCUTEJIST SIBJISIETCS TIPEICTABJICHUE TOJIb30BATENII0 HEOOXOMUMBIX CBeIcHUI B TpeGyeMoM Buie ((op-
Mare) B 3aBUCUMOCTU OT KOHKPETHOM aymuTopuu, MPoAyKTa 1 Hadopa 3agaHuil noib3opatess. [11aHnpoBaHue N10Ky-
MCEHTalMU (B COOTBETCTBUM C HACTOSIIUM CTAHIAPTOM) CBSI3aHO TOJILKO C YCTAHOBJICHMEM HaOopa CBeleHUil, Heob-
XOJIMMbBIX MOJIL30BATENSIM, U JINIIb B KOHIIE TIpoliecca TOKYMEHTUPOBAHUS pelacTcsi BOMPOC O BbIOOpE HOCUTENS, Ha
KOTOPOM CJIE/IyeT MPeACTaBIATh 3TU cBedeHns. Hanpumep, 11ajiorosyio 1 OyMaxXHyI0 JOKYMEHTALUMIO CIIeAYeT [IaHu-
poBaTh OMHOBPEMEHHO, TaK KaK OJHOMY TIONb30BATENIO JIis TONYYCHUS] HEOOXOMUMbBIX CBENSHUN MOXET NoTpeo-

BaTbCsl TOKYMEHTAIIUsI OOOUX BUJIOB.

MepeyeHb ayautopuin

Ayautopus

'

MepeyHn 3apaHuii NS KaXKA0W ayauTopun

1
3apaHue J"

J

ayauTopum

CeefeHunsl, HeobxoauMbIE AN KaXA0ro 3alaHus B KaX/10M

J

CBegeHusA

/

ByMaXxHble
PYKOBOACTBA

\

—

BhicTphie CNpaBOMHbie

KapThbl

\

Bri6op cooTeeT-

Ovanorosbie cnpaBku

CTBYIOLLIErO HO-
cUTens v TMnoB
AOKYMEHTOB

Monb3oBarenb

PucyHok D.4 — OOiasi cTpyKTypa npolecca NMpoeKTUPOBaHUS JOKYMEHTUPOBAaHUS

bosee noapodHoe onucaHue rpoiiecca poeKTUPOBaHUST IOKYMEHTalUuy npuseaeHo B BS 7649—93 [2].
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[MTPUJIOXEHHME E
(ctipaBOYHOE)

PeKkoMeHIaAIMK 0 HANMMCAHMIO HA AHIJIHICKOM SI3bIKE JOKYMEHTAINN,
NoMIeXKAalleH mocaeayiomemy nepeBoxy

E.1 Oommne nonoxenns

B HacTosilleM NpWIOKEHWUW TPUBENEHbl PEKOMEH/IAIIMU, KOTOPbIC CleNyeT YUUTHLIBATh NPWU HANMCAHUM Ha
AHTJIMACKOM $13bIKe HCXOJHBIX MAaTePHAIOB, MOMIEXKAIIKNX TIOCTEAYIOMEMY TlepeBOY Ha Apyrue si3bIKy. bonbiias 4acTb
JAHHBIX PEKOMEHAAUMIA OTHOCUTCS KaK K OYMAaXKHOM, TaK U IMAJIOTOBOM JOKYMEHTALINH.

E.2 TepmuHoaorns

B yacTu TepMUHONOIUU, UCTIONb3YEMON B IOKYMEHTAX, HEOOXOAMMO PYKOBOACTBOBATHCS CJEAYIOUIMMHU MPABU-
jamu:
a) IPUMEHSTH O0IMe U HETeXHUUYEeCKUE TEPMUHbBI B COOTBETCTBUU C UX OTpele/IeHUsIMU, YCTAHOBJICHHBIMU B
OONIMX CIIOBAPSIX;
b) coszmasath ryioccapuu (CJIOBHUKU), colepKalliye:
1) omnpeneneHus: Beex crielUUUECKHUX U HEUZBECTHBIX TEPMUHOB,
2) BUIbI U OMPENENCHUsT BceX OOO3HAYCHUIT U COKpallleHUi,
3) TOJIKOBaHUSI HEIPUBLIYHOTO MCIIONB30BaHUS CJIOB, NMPUMEHEHWE UMEH CYUICCTBUTENbHbLIX B KayecTBe
Hapeuui,
4) 6udnuorpaduio creIMaIu3upoBaHHbIX CJIOBapeil U CTaHIapTOB;
¢) crieLMaibHasi TEPMUHOJIOTUA JOJXXKHA ObITh OCHOBAHA HAa HAUMOHAAbHBIX WIN MEXIAYHAaPOAHbIX TEPMUHOJIO-
TUYECKUX CTaHIapTaX, OOIICTIPU3HAHHBIX COBAPSIX WUJIU COIIACOBAHHBIX TJIOCCAPUSIX;
d) Kaxgoe cokpallleHue NOJIKHO ObITh paciindpoBaHO TMPU MEPBOM €ro MOSIBJACHUM B TEKCTE OCHOBHOM YacTH
TOKYMEHTa;
€) KaxXIblii TepMUH JIOJKEH OIMHAKOBO TPAaKTOBATHCS B ITOKYMEHTE, MUanoroBoil nuHdopMaliuyd U CUCTEMHOI
OubINOTEKE;
f) coctaBHble BblpaKeHUs (HArpumep, «BBOI TaHHbIX [data input]») ZOAXHBI UMETb OOTHO CMbIC/IOBOE 3HAYCHUE
BO Bceit JOKYMCHTAIINN,
g) COCTaBHbIE BbIpAXKEHUSI HE TOJIXXHBI COAepXaTh 0ojiee TpeX CJOB;
h) onHO U TO Xe CJIOBO He IOJKHO KCTIOJb30BaThes 1 pa3jiMyHbBIX dacTeil peuu;
i) Bce cnienmdurueckue U crieluanbHble TEPMUHBI JOJKHbBI UCTIONb30BaThCSl B COOTBETCTBYIOIIEM KOHTEKCTE;
J) TEPMUHBI, BBOAMMbBIC BHE COOTBETCTBYIOIUETO KOHTEKCTa, HAlpUMep HAUMEHOBAHUsI KIaBUIU WU KOMaH-
Ibl, TOJIXKHbI ObITh OTIPENC/IEHBI B TJIOCCAPUU;
k) cienyer nsderatb MCMOJIb30BaHUS TepMUHA «OunnoH (billion)».

[IpumeuaHue— AvepukaHckuil 6umon (10%) He coBnazaeT ¢ aHMIMHACKUM GwunoHoM (1012);

1) cnenyer uzberath UCTIONB30BAHUS TepMUHA «TlepeBoi (translation)», HarpuMep IMpuU CCbUIKe Ha TepeBO B
¢opmart daitna, B cMBICTIOBOM 3HAUEHUU, OTIIMYHOM OT TepeBoJa ¢ OTHOTO sI3blKa Ha Ipyroii. BMecTo aToro ciemyer
[IPUMEHSTb TEPMUH «IIpeoOpasoBaHue (convertion)».

E.3 Ctuap nepesona

E3.1 O6o3HauyeHus4

Cnenyet UCIONb30BATh TOJBKO OOILIETIPUHSITHIE O003HAUCHUS, KOTOPbIE AOJXKHBI OBITh paciuu@poBaHbl B CIHUC-
Ke obo3HaueHWU. He MOnKHBI MPUMEHSITLCS CleAyIole o003HaAUYCHUsT:

a) aMEepUKaHCKUN CUMBOA «#» 1 ¢yHTa;

b) mpunogHsTasg Touka () A5 orepalyy YMHOXKCHUS.

E.3.2 HeomlHO3HAa4YHO TpakKTyeMble CJlIO0Ba

ABTOpPBI JOKYMEHTOB JOJIXKHbBI U30€eraTh UCTIONb30BaHUS CIACIYIOINX HEOTHO3HAYHO TPAKTYEMbIX CJIOB:

a) who (xro), that (KoTopsiii), which (kakoii);

b) only (Toneko), merely (MpndausuTenpHo), just (eaBa), mainly (B ocHOBHOM), simply ([1pocTo);

¢) while (roka);

d) so (takum oBpaszom);

e) as (kKax);

f) can (MUMeTb BO3MOXHOCTb), may (MoOuUb);

g) since (Tak Kak);

h) when (korma), if (ecin);

i) alternate (TomoAHUTENBHBINR), alternative (aJbTEPHATHUBHbIN).
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E33 CuuTakcuc

JomKHbl ObITh YYTEHBI CJECIYIONIUE BOMIPOChl CUHTAKCHCA:

a) TIPE/UIOKECHUST HE JOJLKHbBI ObITh CIIUIIKOM JJIMHHBIMY;

b) ciemyeT n3deraTb MOCTPOCHUS TIPEIUIOXKEHMUI, OMUCHIBAIONIUX DA MOJOXKEHU, pa3aeisieMbiX Ype3MEpPHbIM
KOJIMYECTBOM 3aTISIThIX;

C) TIYHKTBI, COAECPXKAIUE OMPEICICHHBIE OTPAaHWYCHUS, U TIYHKTHI 0€3 orpaHUYeHU# TOJIXKHbI ObITh NMpeAcTaB-
JICHBI pa3IcCjibHO.

E34 [lyukrtyanous

Tam, roe MOTryT ObiTh UCIIONL30BAaHbl CKOOKM WM TOUYKA C 3alsITON, HE cjlelyeT NPUMEHSATh TUPE.

E.4 ®nznueckne (haxTopsl

HeoOxonumo yunTteiBaTh cieayionme duszmyeckue Gakropol:

a) COKpalleHUsl Helesiecoo0pa3Ho MCIOAb30BaTh TOJNBKO IS SKOHOMUN MeCTa;

b) MpeaycMoTpeTh HEOOXOAUMBbIC MECTa JUIsl TTPOCTAHOBKYU COOTBETCTBYIOLIMX 3HAUCHUU, HATIpUMeEp IICHbI;

€) cielyeT UCIOb30BaTh CTAHNAPTHBIC rpaduyeckrue UHCTPYMEHTaJIbHbIe CpeACTBa (MakeThl) U U30derath Mpu-
MEHEHUs BKJICEK;

d) uzberaTh BHECEHUS TIOSICHAIONIETO TEKCTA B PUCYHKWU;

€) CielyeT UCII0J1b30BaTh rpaddUiyeCKUe CUMBOJIbI, UMEIOIIME OOIECHPUHSITOE CMbICIIOBOS 3HAYCHUE;

f) 110 BO3MOXXHOCTA BMECTO CJIOBECHOTO TOSICHCHUS UCIOJNb30BaTh rpaduueckye U300pakeHus.

E.5 Inanorosas nadgopmanns

[IpyuMeHUTENbHO K AUaioroBoil uHGopMalMy HEOOXOAUMO YYUTHIBATD CJCAYIOLIME TIOJIOXKCHUS:

a) TIpU HATUYUU OOPATHOU CBA3U C Pa3pabOTYUKAMU TIPOTPAMMHBIX CPEACTB CleAyeT O0CCIICYNTh BhIIEICHUE
IAajioroBoil nHQopmalvy (TEKCTOB U COOOIIICHUI) U3 JIOTUKHU [1POTrPaMMbl;

b) Kaxaplil 6JIOK TEKCTAa WJIM COODILIEHUE AOJIKHBI UMETh WHAMBUIYATbHOE WACHTHU(hUKAITMOHHOE 0003HAUCHUE
€ YKa3aHUEM COOTBETCTBYIONIEH KiaccU(PUKAIIMOHHON IPyINbl JaHHOTO TeKCTa WU COOOIIeHUS;

€) KOHKPETHOE POTPaMMHOE CPEACTBO HE IOJKHO OPUEHTUPOBATbCSl Ha IJIUHY, (popMaT WK pacliojioXeHue
He3allUIIeHHbIX SKPaHHbIX ToJiel BBoma—BbIBoaa (input and output fields);

d) is KaxIoro MoHATUS CIEAYET UCIOJIb30BaTh OTACNIbHOE coollleHue. CoOOLEHMs HE MOJIKHbI ObITh HaIy-
MaHHBIMU;

¢) IepeMEeHHbIE B COOOEHUN HOJKHbBI COICPXKATh TOIbKO HEMEepEeBOAUMYIO UH(POPMALINIO, HATIpUMEP KJTIoue-
Bbl€ CJIOBA 1 KOIbl BO3BpATa;

f) u3 npeaoxeHui He caedyeT UCKIIOUATh NPEAJIOTU B HE/sIX SKOHOMUU MEcCTa.

E.6 KyasTypHbie daxTopsl

[TpyvMeHUTENbHO K KYJILTYPHBIM (haKTOpaM HEOOXOAMMO YUYMTBIBATH CJCAYIONIME TOJOXEHUS:

a) WINIOCTPATUBHbIE MaTepuabl (Hapumep, NULUA, XXUBOTHBIC U 3BYKU pEuM) HOJKHbI ObITb HE3aBUCHMbBIMU
OT HAaLlMOHAJIbHBIX KYJILTYPHBIX OCOOEHHOCTEN;

b) cnenyeT u3berath UCMONAB30OBaHUSI TPUMEPOB, CBSI3AHHBIX CO CHEITUGMUUYSCKUMU HALIMOHATbHBIMY TpaAULLys -
MU WU OCOOEHHOCTAMU (HAMpUMeEp, Mpa3siHUKamMy, OaHKOBCKUM [I€JIOM, 3apIUIaToOi, CIIOPTOM U T. 1.);

€) B TEKCTE U WITIOCTpaUUsIX cllefyeT u3deraTb UCMONb30BAHUS UTUOMATHYCCKUX BbIPAKEHU, IPUCYILNAX HALIU-
OHAJIBHOMY SI3bIKY IOKYMEHTATOpA;

d) caenyer n3derarb UCTOIb30BAHUSI IOMOPUCTUUECKUX BBIPAXKEHUH, OCOOCHHO KanaMOypoB.

€) clielyeT OCTOPOXKHO UCTIONb30BATh UPOHUUECKUE BbIPAXKCHUS;

f) HeoBxonMMO n36eraTh UCNONb30BAHUS CJIEHTOBBIX, XApPrOHHBIX Y MMPOCTOHAPOAHBIX BblpakKeHUI;

g) He JIOMNXKHBI UCIIONb30BaThCSl YIIOMUHAHUS TePBbIX JUIL TOCYIapCTRA;

h) He cienyeT BbipaXaTb JaTbl TOJBKO B YUC/IOBOM BHIe. Mecsll Beeria JOJIKEH ObITb HamucaH TMOJHOCTBIO
(Hamipumep, 28 utong 1991);

i) OOBIUHO cllemyeT UCMOJb30BaTh ABYMEDPHBIC TPEACTABICHUS, €C/IA MEXKIYHAPOIHbIe COMAlliEHNs He Tpeoy-
10T UHOTO (HarpuMep, JUisi aBTOLUWH, BOLOIMPOBOJIOB, TBO3AcH U (HOTOIUICHKH);

j) Koria MeTpuyeckue BEIUUUHBI PAcloNaraioTCsl BMeCTe C BEJIMYMHAMU B JIPYTUX CUCTEMAaX M3MEPCHUs, U3
KOHTEKCTa JOJIKHO OBITh MOHSITHO, Kakasi U3 BEJIMYUH OTHOCHUTCS K COOTBETCTBYIONICH CUCTEME WU3MEPCHMIA.
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[MPUJITOXKXEHUE F
(cripaBouyHOE)

OneHka npoekra

F.1 O6mue nojoxenus

B HacrosllleM TIPUIOKEHUN MPEeICTaBlIeH psill PEKOMEHIYEMbBIX METOIOB OLUEHKH NnpoekTa. B psne ciyuaes atn
METO/Ibl TIPOTUBOPEYAT Ipyr IPYTY, TaK KaK olleHKa [TPOEKTa JOKYMEHTHPOBAHUS AOCTATOUHO cyObeKTHBHA. B yacTHO-
CTH, JaHHBIC OIIEHKWU MOTYT ObITb 3aBBIILCHHBIMU TPU BHECEHUM MU3MEHEHUI B MpPOrpaMMHOE CPEACTBO B MPOIECCE
ero JIOKyMEHTUPOBaHMS.

HaHHble METOIbI MO3BOJISIOT CAeNaTh MPaKTUUECKUe TIPUKUIKHU, Ha (pakTUUeCKHe CPOKHU peanu3aliii IIpoeKTa
creyeT TIPOCTABATh UCXOMS U3 TIPAKTUYECKOTO OMbITA DKCIIEPTOB, MPOBOASIINUX COOTBETCTBYIOMME OLUEHKH.

F.2 IloMAHYTHBIA W MOYACOBOH MeTObl

JaHHbIe METOIbI MPEIYCMaTPUBAIOT OKOJIO 3 U 1s1 HATTMCAHUS CTPAHULIBI TEKCTA, ITPUTOIHOTO /s NYOINKATIVY.
Bpewms, HeoOxoaumoe 1St cO3AaHus rpadriuecKuX MaTepyuasioB, OTpelesisieTCsl UX CJAOKHOCTBIO U KOJHUYECTBOM Yep-
HOBUKOB, HEOOXOIMUMDbIX /151 CO3JaHUsi COOTBETCTBYIOLIETO OPUTHHANA.

[To ob1ueit otieHKe TpedyeTest oT 3 10 S 4 s CO3MaHUs U KOPPEKTUPOBKM TUTIOBOTO rpadriecKoro Marepuasna,
WCTIONb3YEMOrO B TIPOrPaMMHON TOKYMEHTAIIMKM (MCKJTI0Uasi SKpaHHble pacriedyaTky).

B Hauase ripoekTa TPYIHO OLIEHUTb OOIIM#I MTOCTpaHUYHBINA 00beM co3daBacMoil ToKyMeHTamu. Ecnn st 3aBep-
ILeHUs TIpoeKTa TpedyeTcs 0onee 2 Mec, MOACUET CTPAHULL JOJKeH ObITb NMPOBEICH MO UCTCUCHUH MEPBOTO Mecslia.

st oueHb OONBILUX IMTPOCKTOB HOMEHKJIATYpa MOCTABKU NOJIKHA OBbITh pasleiicHa Ha YacTH, TOMIAIOTINECs
YITpaBaACHUIO. HpI/I O3TOM OLICHKa CPOKOB 3aBEPINCHUS TIPOCKTa B LECJIOM MOXCT OBITD JaHa TOJIbKO B KOJWYCCTBC
MECSILIEB, a IeTAIbHO MOXET ObITh OlLIEHEHA JIUIIb NiepBasi yacTh padoThl. [1pu ucronb3oBaHuM JTaHHOTO METONA JOKY-
MEHTATOpP U 3aKa3UUK JOJKHbI CBEPUTb CBOU OIICHKM CPOKOB 3aBepIlLEHUs MPOCKTA.

B Tadnuite F.1 npuBeneHbl CpoKu peanusalluy «TUIIOBOTO» (TUIOTETUYECKOro) mpoekTa. [Ipw aToM mpenrio-
Jlaraercst, 4To aBTop TOTOBUT Matepuaibl HEIMOCPEACTBEHHO HA MEPCOHAbHOM KOMIIBIOTEPE, W /Ui UX BbIITycKa
UCITIONIBb3YIOT TTIOPTATUBHbIC U3AATENbCKUE CUCTEMBbI.

Taonuuma F.1 — OpueHTUPOBOUHBIE CPOKU
Jran Cpok

OrnpeneneHue HOMEHKIATYPbl TTOCTABKU 16 4 Ha MpoeKT
UccnegoBanue comepxaHusg TOKyMEHTALlUU 24 4 Ha IPOEKT
Harmnucanue miaHa JOKYMEHTUPOBaHMS 48 4 Ha ITPOEKT
[TpoekTupoBaHUEe CTPYKTYPbl TOKYMEHTa U MpaBun odopMicHUs | 8 4 Ha TOM
€ro CTpaHull
Hanucaunue repsoit peiakuuu (ZOKyMeHTaLUK) 1 4 Ha cTpaHuIly
Pa3paboTka rpadpuyecKuX MaTepuaaoB 5 4 Ha Martepuan
O0beaHEeHNE TEKCTOBBIX U rpaduyeckux Marepuanon 30 MUH Ha cTpaHUILy
[Tposepka rniepBoli pegaxiuu (3KCIepT) 30 MUH Ha CcTpaHUILy
KoppekTuposka repBoii pefakluu 1 rpacdbuku 30 MUH Ha CTpaHUILY
BHeceHue 3ameuaHuil ronb3oBaTens 30 MUH Ha CTpaHUILY
['pamMaTiuecKoe pegakTupoBaHUe 15 MUH Ha cTpaHUILY
[Tonrotoeka BTOpOH penakuuy (IOKyMEHTAINN) 15 MUH Ha cTpaHUILLY
[TpoBepka BTOpOI1 peaakiu (KCIEPT) 15 MUH Ha cTpaHUILY
OkoHuaTe/bHas KOPPEeKTUPOBKA NTOKYMEHTAIUU 10 MUH Ha cTpaHUIly
HopMoKoHTponb ITOKyMeHTaluu 15 MWUH Ha cTpaHULy
UzrorosneHue QororadioHoB 3cyr
[TeuaTb 1 MepervieTeHUe OPUTUHANIOB Scyr
[TeuaTs 1 GporOpOBKa KOMUH 10 cyT
Pacchbinka 1 cyr
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F.3 Meton Hucxonasimero MpoeKTUPOBAHUS

F31 O6murne monoxeHUus

JaHHblil MeToln OCHOBAH Ha TIPEATIONOXKEHWUM, YTO YMCAO CTPAHUIl B MYOJUKALMU(IX) MOXKET OblThb OLIEHEHO
JIOCTATOUHO TTPOCTO C UCTIONb30BAHUEM CAECIYIOIINX JOTYILSHU:

a) aBTOP MOXKET 3a MecsIl NOATOTOBUThL 22 CTPaHUIIbl HOBOTO TEKCTA;

b) aBTOp MOXET 3a MecsLl NMOATOTOBUTDb 44 CTpaHMIIbl TEKCTA ¢ U3MEHEHUSAMU.

Hanpumep, o0beMm nyonuxaimu otleHeH B 150 ctpaHuir. [lockosibKy 5TO HOBasg Nyonukalusi, IoJydaem:
150/22 = 7 yen./mec. B 3t 7 Mec BXOIST: TUIAaHUPOBAHUE MMyONMKallMu, ee HarucaHue, pelakTupoBaHue U MpoBepKa
IBYX pelakiluii, a Takxke MoArotToBka (HhoToiladioHOB.

F.3.2 [Ilponopuuwu

npOI[OJI)KI/ITeﬂbHOCTb 7 ‘leﬂ./MeC paciipeac/icda B CACOYIOIINVX TTPOIOPIHNOHAABHBIX OTHOIICHUAX!

a) 15 % — nnaHupoBaHue (B JaHHOM TIpUMepe — UYeTbIpe Hellenn);

b) 50 % — HarnucaHue TepBoil penakimu (14 Hemenb),

¢) 25 % — HanucaHue BTOPOU pelakiuy (ceMb Heleb);

d) 10 % — nonrotoeka (HOTONIA0IOHOB (TPU HEXEIN).

F.33 [IlnavuupoBanHue

[Tepuon nnaHupoBaHUs OXBATLIBACT:

a) MCCNeJOBAaHMST U TIONTOTOBKY T1aHa,

b) n3yueHue U MPOBEPKY IJIaHa;

€) KOpPEeKTUPOBKY IIaHa MO pe3yjbTaTaM IIPOBEPKU.

F.3.4 IlepBaga pemakuwu#g

[lepron nepBoil peAakny OXBaTbIBACT:

a) TOJrOTOBKY COIepKaHus (MlaHa-MPOCIeKTa) JOKYMEHTAIINY;

b) n3ydyeHue M MpOBEPKY coaepkKaHus (TJiaHa-TIPOCIeKTa);

C) TOJATOTOBKY MPOOHOTO KyCKa TEKCTa ISl pelakTopa;

d) penakTupoBaHue MPOOHOTO KycKa TEKCTa W €ro TepernuchiBaHue 0 3aMeY4aHUsIM pelakTopa;

€) HanucaHue Bce MepBOU peaakiIuy TOKYMEHTAIIUH,

f) pemakTupoBaHUe Beell MEepBO pelakiii TOKYMEHTAIINY;

g) TepepaboTKy OTPEAAKTUPOBAHHOU JOKYMEHTAIIUU;

h) nsyueHue 1 NPOBEPKY MepepadOTaHHON TOKYMEHTALINU.

WnnocTpaTuBHbIE MaTepuasibl TOTOBAT OZHOBPEMEHHO C TEKCTOM IEpBOi pelaKIIvuu.

F.3.5 Btopasg penmaxkuus

[lepron BTOpoOIi pelakiiMy OXBaTbIBACT:

a) BHeCeHUe B JOKYMEHTAIINIO BCeX UBMEHEHU, Mpe//IOXKEHHBIX 110 pe3dysibTaTaM MPOBEPKU TEPBOi penakluny;

b) MoBTOPHOE (BTOPOE) pEelakKTUPOBAHUE BTOPOW pelakUMU JOKYMECHTALWU;

¢) TepepaboTKy OTPEeNakTUPOBAHHON ITOKYMEHTalluu;

d) usyueHue U MPOBEpPKY TepepadOTAHHON JOKYMEHTALIUU.

F36 MIpuusatasg pemakuus

Penaxuueit st potoHadopa gBISIETCS TIPUHATASI peaklus I0KYMeHTUpoBaHud. Ee noaroroBka oxBaTbiBaeT:

a) BHeceHUe B TOKYMEHTAIINIO BCeX U3MEHEHUM, TIPeIIoXeHHBIX 110 pe3y/1bTaTaM MPOBEPKY BTOPOI pelakluy;

b) MpoBepKY MPaBUIbHOCTU BHECEHUs HaHHbIX UBMEHEHUH;

C) yIajleHUe BCEX PENaKLMOHHBIX Pa3sMETOK;

d) usroroeaeHue GoToladioHOB;

€) OTIpaBKy (GoTolad/oHOB B reYaThb (B TUMOrpadulo).

OObIYHO 3KCIIepTaM (HOPMOKOHTpOJiepaM) TpedyeTcsl OT OJHON IO NBYX Helenb s U3YUeHUs U TIOATOTOBKHU
3aMeuaHuii, a caMa [TpoBepKa 3aHUMAeT OT OIHOTO 10 HECKOJbKUX IHEI.

MeToa HUCXOISILEro NMPOSKTUPOBAHUSI MOXET ObITh UCIIONBb30BaH ISl CYILLECTRBYIOIUMX MyGaukanuit. Hampu-
Mep, KHura oobemoM 100 cTpaHMIl MOXET ObITb TepepadoTaHa Tak, UYTO TMOJOBUHA €€ U3MEHSeTCsl U Jo0aBisieTcd
10 % HoBbIX MaTepuanoB. Mcrosbayst BbILEPUHSThIE JOMYILeHYsI, Toaydaem: 50/44 = 1,13 yen./Mec s CyLIECTBYIO-
mero Matepuana miwoc 10/22 = 0,45 uen./Mec 1ist BHECEHUS] HOBOTO MaTepuasia.

Koraa cpoku, HeoOxoaumbie /Ui CO3AaHUST JOKYMEHTAlWK, MTPEeBbIIIAIOT IOTTYCTUMbIe, 1Sl BBITTOHEH M 3a/1a-
HUS CJIeIyeT MPUBICKATb HECKOJIBKO aBTOPOB. Tak xKe clelyeT IMOoCTyNaTh Mpy MOATOTOBKE HECKONBKUX JOKYMEHTOB
IU15 OOHOTO TPOrPaMMHOIO CPEICTBA.
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[MPUIIOXKEHWE G
(ctipaBOUHOE)

OueHKa IJIaHa JOKYMEHTHPOBAHHUS

Mcnonb3oBaHWe HACTOSIIIETO CTaHAAPTA BO B3aMMOOTHOILEHUSIX MEXIY 3aKa34MKOM U JOKYMEHTATOPOM CIIO-
COOCTBYET CO3JaHHIO KAUeCTBEHHON JOKYMEHTAUWXA B YaCTHOCTH TMOTOMY, YTO MEXIY HUMU COIacoBLIBacTCd IUiaH
NOKYMEHTUPOBaHUs. DTUM NOCTUTaeTcs IBOHHON 3hdeKT: BO-NePBbIX, JOKYMEHTATOP YUUTHIBAECT BCE ACTICKThI JOKY-
MEHTaUuy, OTOBOPEHHbIEC B IJIAHE; BO-BTOPbIX, 3aKa34YMK M JOKYMEHTATOP COIJACYIOT METOd NOKYMEHTHPOBaHWs,
ofnpelesieHHbIH B IJlaHe, elle IO Hauaja padoThl.

3axa3uuK OOJIKEH YCTAHOBUTH HajlMuue B [UlaHe TOKYMEHTUPOBAHUS CICAYIONIUX 3J1€MEHTOB:

a) COOTBETCTBYIOLUUX OTpeaeseHuil Bcex aymuropuii. @opMynuposka Buma «PyKoBoICTBO npeaHa3zHaueHo s
ayauTOpU U, OXBATbIBalOLLIEH MOJb30BATEIEW NTPOTPAMMHOTIO CPEJICTBa» HenonHa (cM. ripuioxkeHue D). B onpenenenne
ayIUTOPUU JOJIXXKHBI OblTb BKJIIOUEHDBI BCE JIMLA, MOTYILME UCIOb30BaTh JAHHOE MPOTPaMMHOE CPEACTBO (BKIIOYAst
JINIL, KOTOPblE MOTYT TOJILKO MPOCMATPUBATh OTUYETHI UK COOOIIEHUS! OT JAHHOTO CPENCTBA);

b) comepxaHus (I71aHOB-TIPOCIIEKTOB) AOKYMEHTAIIUU C OIIEHKOW MX MOCTPAaHUYHOTO 00beMa;

) OfpeleneHUs Yuchaa MevaTHbIX KOTUH U METOMIOB MeYaTy (TUPAKUPOBAHUS) U OPOLLIIOPOBKU NTOKYMEHTALINH;

d) OZHO3HAYHOTO OMpeNeeHUsI COOCTBEHHUKA aBTOPCKUX IMPaB Ha JOKYMEHTALHIO;

€) YCTaHOBJIEHUE METOAOB MOATOTOBKU AOKYMCHTAITUU. BONBIIMHCTBO TEXHUUECKUX NOKYMEHTOB MOXKET ObITh
CO3[IaHO TIpY TIOMOIUY KOMIIbIOTEPA;

f) TOCTAaTOUHBIX CPOKOB IS MTPOBEPKU 3aKa3UUKOM pelakiiuil moKyMeHTamuu. JI:o0ble OTCPOUKU NpU BO3BpaTe
TOKYMEHTATOPY TPOBEPEHHBIX PeIaKIIMii MOTYT MPUBECTU K CPbIBY CPOKOB MOCTABKU JOKYMEHTALVH;

g) OT OpraHu3alluM-3aKa3uuKa MOXET I0TpeboBaThcs oOecrieueHUe TOKYMEHTaTopa COOTBETCTBYIOLLMMU pecyp-
camu (TOCTYTIOM K ee TepcoHany, o00pyIoBaHUEM U T. JI.), ITPU OTCYTCTBUU KOTOPBIX paGOThbl MOTYT ObITh COPBAHbI.

B uenom ruiaH JOKYMEHTUPOBAHUS IOJIKEH YUUThIBATh BCE CICLU(PUUECKUE OOCTOSITELCTBA, OTHOCSILMECST K
OpraHM3al-3aKa3uuKy 1 nonb3opatensM. KpaitHe ManoBeposaTHa BO3MOXKHOCTL UCTIONb30BAHUS MJlaHA JOKYMEHTU-
pPOBaHN, pa3padOTAHHOTO B paMKaxX OIHOIO TPOEKTa, ISl IPYyroro.

NMPUITOXEHWE H
(cripaBouHOE)

O6pazen cnenupuKanuy CTHISA

H.1 O6mue nonoxenus

[IpencrapaeHHbI 00pazell crielpUKalui CTUASE JOKYMEHTAIIMA COOTBETCTBYET TpeOOBaHUAM 8.2 U MO yMoJi-
YAHUIO MOXET OBbITb UCIIOJIb30BAH B IJ1aHE NOKYMEHTUPOBAHUA.

MMpumeuanue — lNepen oKOHYATEbHBIM TPUHATHEM JAHHON crielmpUKalUK MOJNE3HO CO3aTh Ha ee
OCHOBe MOIeNb TOKYMEHTA.

H.2 DaeMenTsl cTHAA

B ta6auiie H.1 npuBeaeHbl 37eMeHTbl CTWISE ¥ UX PEKOMEHIYEMbIC 3HAYCHUS TI0 YMONUYaHUIO.

Tadonuua H.l — DaeMeHTb CTWIS U UX 3HaAYSHUS
DeMeHT 3HaueHue
A3bIK AHIJIMACKM i1
Opdorpacduueckuii ciopapb Caosapb Makesaiipa

PyKOBOACTBO T10 TpaMMaTHKE U UCTIONb30BA- | «PyKogodcmeo no cmuir 0as asmopos, pedaxmopoe u uzoameneit»
HUIO CTUS ABCTPaINICKOE TOCYIapCTBEHHOE U3AATE/IbCTBO
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DAeMEeHT

3HadeHue

®opmat dymaru

A4

OpueHTalus

KHuxnag (BepTuxkanpHas)

Bua neuaru

JBycTopoHHsis

Pasperatoiiiasi crocoOHOCTb TUIOTpadCKoit
WM Na3epHO revaTu

Munumym 300 Touek/moim

[IupruHa BHYTPEHHETO MOJis

10 MM/2,4 1L po*

[IupuHa BHEILHEro MoJs

10 MM/2,4 unuepo™

LBet Kpacku

YepHbiii

LBer, Macca 1 BUI OymMaru

Benasi, 80 r/cM2, maToBasi

Pazmenurennu

HeT

[lepernner

[11acTHKOBBI KOMOMHUPOBAHHBINA, C TPO3PAYHOi BEPXHEN U uep-
HOl HUXKHE 060KKaMU, TUIOTHOCTbIO 200—260 r/cMm?

Meron BOCITPOU3BEACHNWA 1M KaU€CTBO

Bce MaTepuasibl J0MKHbI ObITh IPUTOAHBIMY K (POTOKONUPOBAHMIO
U HE UMETh NTOMAPOK U OBECLBEUN BAHUI

Cxema HyMepaluy CTpaHuIl

CTpaHulibl HyMepytoT B popMate 1, 2, 3 U T. I., HAUMHAas C NEpPBOK
rnocie 0010XKKU

Hywmepatust Tabauil 1 pUCYHKOB

Pucynku nymepyior B popmate «PucyHok 1», «PucyHok 2» u T. 1.,
B TOpAIKE MX TOABICHUSI B TEKCTe NOKyMeHTa. Tabiuisl HyMme-
pyiot B hopmare «Tadnuita 1», «Tadbauita 2» U T. 1., B IOPSIAKE UX
MOYBJICHUSI B TEKCTe JIOKyMEHTa

Yucno KOJOHOK

Omna

CHOCKM UJU KOHIIEBbIC InmpuMecyYaHus

He ucnionnayior

[IpaBuna marvHammuu

3arosioBKy He TOJDKHBI TIOTIAIAaTh B KOHEIT CTPaHUIIb!. Tabnuimm! obbe-
MOM MeHee CTPaHMIIbl JOJIKHBI pa3MeIlaThesl Ha ONHON CTpaHulle.
KaxKab1it 3aroioBOK MepBOro ypoBHsI IOJKEH PAcIionaraTbesl BBEPXY
TpaBoOil CTpaHUITHI

[TpaBuia MIOTHOCTU AOKYMEHTA

B3anMocBsi3aHHbIC MaTepHaibl ClICyeT pa3MeniaTh Ha OMHOMH CTpa-
HULE U1K Ha ee obopote. Crne/lyeT 1o BO3MOXHOCTH U30eraTh 1c-
TOJIb30BaHUS NIOAYCPKUBAHUSA, OOJIBIIIMX KyCKOB, HAOpaHHbIX XXUP-
HbIM LPUGDTOM, U TEKCTOB, IIEIUKOM HAOPaHHbLIX 3arjaBHbIMU
OyKBaMH.

MaTtepuanbl AoJDKHBI 3aHuMaTh oT 40 % 1o 60 % o6iuero o6bema
CTpaHU1LbI

BBoaHbie U BcrioMoraTelbHbIC Marcpualibl.

- TATYNAbHBIN JIACT

Ha TUTY/IbHOM JIKCTe TOIKHO ObITh YKAa3aHO HAUMEHOBAHUE TIPO-
IYKLUWH, ee BEPCHUs, JaTa BHITYCKA JOKYMEHTA M Ha3BaHUe JaHHO-
ro Toma

31



roct P UCO/M3K 15910—2002

Tpodoaxcernue maonuyst H. 1

DAeMeHT

3HaueHue

- nH(OpMaIINs O TAPAHTUSIX, AaBTOPCKUX TIpa-
BaxX U TOProOBOM Mapke
- collepKaHue

- CITHUCOK PUCYHKOB W TAOJIUII

- NIPUJIOKEHUS
- roccapuit

- MepeyHr 0003HAUYCHUN U COKpallIcHUH

- yKazartesb
- TIOPSIIOK

He npuBomurcs

B comepxaHuu TOJKHBI ObITH TTPUBEAEHBI 3aTOJIOBKU BCEX YacTeH,
IJ1IaB M Pa3/c/iOB C yKazaHWeM HOMEpPOB CTPaHUIL

He nipuBomgurcs

He npemycMoTpeHbl

B mioccapuu 1oJjiKeH ObITh OIpe/icieH JII000H TeEPMUH, HEU3BECT-
HbI aymUTOpUM TIONIb3oBaTeNici IOKYMEeHTa, B TEpMUHAX, 3HaKO-
MbIX JAHHOW ayIUTOPUUA

Cremyer ykasarh Bce BCTpedalolMecsd B TEKCTe OOO3HAYCHUS U
cokpatnleHusi. Eciu maHHbie 2JIEMEHTBI HE ABJSIOTCH OYEBUIHBIMUA
TI0 CMBICJTY, OHU JOJIKHbBI OBITh MOSCHEHbl COOTBETCTBYIOIINM TEK -
CTOM

B coorsercrBuu ¢ H.3

Pacnionaraiorcst B nopsiike UX TIEpeUMCICHUS B HacTogIue Tabin-
11, OCHOBHAs1 4acTh JOKYMEHTA Pacrionaractcsi MexXIy cojepiKa-
HUEM U TJioccapvueM

["apHUTYpBI IPUQTOB U KEIJIM TEKCTa OCHOB-
HOW 4acTu TOKYMEHTa

Times Roman, 12 nn

OTCTYITBI [TO TOPUBOHTAIN U ITPOOEIIbI 110 Bep-
THUKaIU B TeKCTe OCHOBHOI 4acTu

Texkct OCHOBHOI 4acTU MOJKEH UMETh OOIIMA OTCTYNl HA 2 N U
JIEBOCTOPOHHUM oTcTyT Ha 30 MM/7 1itepo. Mexy ad3artamMul 1071 -
XeH ObITh BEPTUKAILHBIA TIPpo0ET B OMHY CTPOKY

Bb]pa’BHI/IBaHI/IC TEKCTa OCHOBHOU uacTu

TekctT oCHOBHOM YacTH TONXKEH ObITH BHIPOBHEH IO JIEBOH CTOPO-
HE C HEPOBHOCTAMU M0 MPABOMY Kpaio

Konuuectso ypoBHell M HauMeHOBaHUs 3a-
TOJIOBKOB

qupre; 3arojioBKyl 4acTy, TJlaBbl, pa3diacija d 1rojapasacia

CTuib TeKCTa 3aroJIOBKOB

Bce 3arofioBKM AOJKHBI ObITh U370XKEHBI B MOBECTBOBATEILHOM
CTWJIE C 3arjlaBHON OYKBbl U 03 TOUKHU B KOHIIE

[MapHuTyph! 1WpUGTOB, KEIJIU U OTCTYIIBI IS
KaXJI0T0 YPOBHS 3ar0JIOBKOB

Bce 3aronoBku odopmisior mipudrom Times Roman cremyio-
WUMM  KErjssMM:  3arojloBOK vacti — 36 1, 1iaBsl — 24 11,
paznena — 18 i, moapasnena — 14 1. 3aro0BKU JTOJIKHBI ObITh Bbl-
POBHEHbI T10 JIEBOMY Kpato.

BBepxy KaXJIoro 3arojloBKa JOJDKEH ObITh MPoOE)1, paBHbBIA 1BYM
KerJIsiM JIAHHOTO 3arojloBKa, 3a UCKJIIOYCHUEM PACIIONIOXKEHUS 3a-
TOJIOBKA BBEPXY CTPaHULIbl. BHHA3Y KaXI0ro 3arojioBKa JIOJKEH ObITh
po0eJi, paBHbIA KerJllo JaHHOTO 3arojioBKa

Fpa(waecm/le OJICMCHTDBI, HCITIOJIb3YCMbIC B
3arojloBKax

He ucnionn3yiorcs

Kononrturynsl:
- BEpXHUE

- HUXKHHC

ConepXat Ha3BaHue I1aBbl U pasfena. Ha3sanue rmasbl pacnio-
JIaTaloT CcO CTOPOHHI IeperieTa

Copepxat HOMEp CTPaHUIIbI CO CTOPOHbI, MPOTUBOMOJIOXKHOM
TepervieTy, ¢ YKa3aHWeM Ha TIPOTUBOIONOXHON CTOpOoHe HOoMepa
BEPCUM, JAThl €€ BBITTYCKAa U HAUMEHOBAHUS 1OKYMEHTa

[apHuTypbl mipudTOB, Keriu 1 pacriojoxe-
HUEe KOJIOHTUTYJIOB:
- BEpXHUH

- HYKHUN

Times Roman, kerib 12 11, KOJOHTUTY/bl PACIiONOXKEHbl BBEPXY
KaKIOW CTPaHUIIbI 32 UCKIIIOYEHUEM TUTYJIBHOTO JINCTA

Times Roman, kernb 12 11, HOMep CTpaHUiIbl KeTib 12 n, KonoH-
TUTYJIbl PACIIONIOXKEHBI BHU3Y KaXIOW CTPAaHULbI 3a UCKIIIOUEHUEM
TUTYJILHOTO JIUCTA
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D1eMeHT

3HadeHue

['pacbuueckue s51eMeHTbl KOJOHTUTYJIOB:
- BEpXHU

JodnxeH ObITh MOMUECPKHYT JIMHUEN TOMLNHON B 1 T1 ¢ BEpTUKAIb-
HbIM npobGenioM B 1 11

- HUSKHUHT JodxeH ObiTh HAMYEPKHYT JIMHUAEH TOJLUMHON B | T1 ¢ BepTUKAb-
HbIM UHTepBaJioM B 1 11
Hanrucs Hauunaetrcs ¢ HoMepa pucyHKa C JABOETOUUEM U TEKCTOM, Ha-

npumMep «Pucynok 1: .. »

["apHuTtyps! mipudTa, Kerab 1 pacrioNoXeHUe
Haamnucen

Times Roman italics, xerns 10 n. Haanucu n10omxkHb! ObITh pacno-
JIOXEHBI 10 PUCYHKOM

Tadnuubl

[MIupunHa Tabnuil AOJXKHA COOTBETCTBOBATb (hopMaTy TeKcTa OC-
HOBHOW 4acTW HOKYMEHTa, a WISl UX oOpamileHUs] HUCTOJb3YIOT
JIMHUY TOJIMHON B 1 1

FapHuTypbl 1IpUGTOB U MUHUMANbHBIE Ker-
Y I8 TadauLL

Times Roman, MuHuManbHbBIA Kerib B 8 N

OtueThbl (COOOILIEHUS)

JoJIKHBI comepXaTh MpaBaonono0Hble (HO He dakTUUeckue) aaH-
Hbie

[apHuTyphl WpUGTOB 1 MUHUMAJIbHBIE Ker-
JIN 17151 OTYETOB

Courier, MUHUMAaJIbHbBIA KeTJib B 8 N

KoMIioHOBKa OTUETOB

HomxHbl ObITh MpeICTaBAeHbl B TOPU3OHTANbHON (aqbOOMHOIA)
KOMITOHOBKE 0€3 MCIOAb30BAHUS CTPAHULL-PACKIAIOK

Pacrnieuatku 3KpaHoOB:
- colepxKaHue

- ohopmiieHUe

- YacTUYHbIe (T. €. MpencTaBIsolIMe YacTb
9KpaHa)

B kaxxoMm moJjie pacrieuaToK 5KPaHOB JOJIKHBI OBbITh TPEACTaBIEHbl
MPaBIOToN0OHbIe (HO He (pakTuuecKre) JaHHbIC

He 10m1KHO ObITh TOPU3OHTANIBHBIX WM BEPTUKAJIBHBIX UCKAKEHUA.
WX mmpuHa JOJDKHA COOTBETCTBOBATh hopMaTy Habopa

HonxHbl ObITh B MaciUTade MOJHO3KPAHHBIX PacleyaTok

MuHUManbHast TOJIIUMHA JIMHUIA, TAPHUTYPbI
wprudTOB 1 KeTNN Ul PUCYHKOB

0,5 n, wpudt Times Roman, MUHUMAaNbHBIA KerJb B 8 I

PucyHkn

PI/ICYHKI/I N TCKCT BHYTPW HHX JOJIZKHBI pacriojiaratbCsa COOTBOT-
CTBEHHO TEKCTY OCHOBHOW 4acTU JOKYMEHTA

CTunb TeKcTa yBeIOMISHUH U IIPeIOCTepeske-
HU

Ctunb I‘[OBCCTBOBaTeJIbeIﬁ, HayuHaeTcs co cnopa «Buumanue:»
nin «OCTOPOXKHO:»

FapHuTyphbl 1WpUGTOB, KEMU U OTCTYIIB s
VBEIOMJICHUI U MPeIOCTePEXKEeHU

Times Roman, xernb 24 1, pacriojiokeHue — Io LEeHTPY CTpaHU-
1Ibl, TPOOENBI CBEPXY U CHU3Y, MHTEPBAJIbl CBEPXY U CHU3Y — paB-
Hble IBYM CTpOKam

CrnipaBOYHBI TEKCT

ﬂ,OH)KHbI OBITh OOECTIEUeHbl BO3MOXHOCTH CO3JaHNsI KOHTEKCTHBIX
W paCIIMPCHHBIX CITPABOK, CITPABOK O KJlaBUllIaX, CIIPaBOK O CIIpaB-
KaX 1 TCPMUHOJOTUYCCKUX CITPaBOK

Juanorosast TOKyMEHTALIVS

,ﬂ,OIDKHa coIepXaTth PYKOBOACTBA AJIsI TMOJb30BATC/IA, KOMAaHIHDbIC
CIIpaBKH, pEKOMEHIAIINN [10 COO6LL1€HI/IHM U aIMUHUCTPATUBHYIO
nHpopMaluio
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Oxonuanue mabauyor H. 1

DAeMEHT 3HadeHue

CoIyTCTBYIOIINE MaTepUualbl NudopmMaiins 1o oaHON TeMaTuke Mo BO3MOXHOCTU JIOJDKHA pac-
T0JIaTaThCsl Ha ONHOM JKpaHe

[ToncBerka u UCTIOJIb30BaHUE LIBETA [BeroBoe ohopmiieHHE B MAJIOTOBOI JJOKYMEHTAIIUM U CIIPaBOY-
HBIX TEKCTaX He Ucnonn3yiot. [loaceerky (bojiee sIpKyIO 1IBETOBYIO
TOHAJILHOCTb) WUCIOJb3YIOT TOJBKO IJisl 3ar0JIOBKOB

JunajoroBas TOKYMEHTallsl U CIPaBOYHbIA | BBepxy oToOpakaeMoro TEKCTa OCTABIAIOT MYCTYIO CTPOKY (TO €CTh
TEKCT MEXIy 3arojloBKOM WM BEpXOM OJKpaHa U TIepBOM CTPOKOIA
TekcTa). PopMaT TeKCTa — ONMHOKOJIOHHBIH

3arojIoBKM 1{aJOTOBOW NOKYMEHTAllMM W | 3aroJiOBKU MOACBEUUBAIOT, UCIIONb3Ys 0oJiee APKYIO I[BETOBYIO
CIPaBOYHOTO TEKCTA TOHAJIbHOCTD. [TPUMEHSIOT TOJNIBKO Ba YPOBHS 3aTOJIOBKOB. 3aro-
JIOBKM U3/1aratoT B [1OBECTBOBATEIbHOM cTuie (cM. 8.2.3.7.2). Cepxy
W CHU3Y KajKIOTO 3arojIoBKa OCTaBJIAIOT Ipo0esi, PaBHbIA OMHOM
CTPOKE

TekcT OCHOBHOI YacTW 2AEKTPOHHON HOKY- | JloskeH ObITb BbIPOBHEH TO JIEBOM CTOPOHE, IOMYCKAIOTCA HeE-
MEHTalHUN POBHOCTH MO NMpaBoMy Kpaio. ClieBa OT KaXIOi CTPOKHU TEKCTa OC-
TaBJSIIOT NpoOes, paBHblt 20 cuMBoIaM

[TpaBuna HaBUTaLIUU YPpOBHM pacrionokeHUs] B3anMOCBSI3aHHOW MHGMOPMAIIMK JOJIKHBI
OBbITH OPraHW30BaHbl ¥ KOHTPOJAXPOBATHCSI TAK, YTOObI MOJIL30BA-
TEAN MOTJIN JIETKO BO3BPALLATLCSl B UCXOAHYIO TOYKY (TTyHKT), CO-
JepXaHue WM yKa3saTesb 0e3 GayKIaHUsSl B TEeKCTe TOKYMEHTA

Knasuarypa JomxHbl ObITb UCMONB30BaHbI cieayolune Knasumm: F1 — mna
BbI30Ba CripaBoYHOU cuctembl: Alt-F1 unu Esc — ans Bbixona u3
crnpaBouHoit cucteMbl. Hukakue maHHbie, BBEACHHbIE MOAb30BATE-
JIeM paHee, HE JOJDKHBI ObITh MOTEPsIHbI [IPU BO3BpaTe U3 Clipa-
BOUYHOH CHCTEMBbI K OCHOBHOMY 3KpaHy

* Quuepo — wpudT, Kerap Koroporo paseH 12 11 (~ 4,51 Mm).

H.3 Cneundukanms ykasartens

H.3.1 O6mue monoxeHus
Kaxblii TOKyMeHT, coaepxarurii 6osee 32 crpaHull, AOJKEH UMETh yKazarelb.

I1 puMEeUYaHUC — VKazaTenb IOJIKEH OXBaThblBaTh BCE KOMITOHEHTHI JOKYMCHTA, BKJlIO1asi BBOAHbIC
MaTepuaibl, MPUIOXKECHNA, TOMOJHCHNUA U PUCYHKH.

H.3.2 KauyecTBO
VKazatenb AOMKEH ObITb JOCTATOUHO MOIPOOHBIM, YTOOBI YIOBICTBOPUTH MOTPEOHOCTAM COOTBETCTBYIOLIMX
ayIuTopuit.

[IpumMeuyanue — YKasaTenb JOMKEH 3aHUMaTh oT 5 % (ansg yueOHBIX pykoBoacTB) no 10 % (ans
CTIPABOYHBIX PYKOBOJICTB) OOIEro o0beMa JaHHOTro TokyMeHTa. ClelyeT paccMOTPeTh BO3MOKHOCTb UCTIONb3OBAHUS
rpodeccCuoHaAIbHbBIX KJlacCU(DUKATOPOB.

H.33 CocTtaB (comepxXaHuUe) MU OpraHuizalusg yKazaTens
Bech KOMITIEKT JOKYMEHTAIIMU JOJIXKEH UMETh IMHbBIN YKa3aTelb, €C/Iu MHOE He OTOBOPEHO B ITUIaHE NOKYMEH-
TUPOBAHUS.

[fpumeuanus

1 B xauecTBe 3arofIoBKOB (371eMEHTORB) yKa3aTens (cloB uny ¢ppa3, BHOCUMBIX B YKa3aTenb) CHeayeT UCTIONb30-
BaTb OODBEKTHI, BbIOPaHHBIE M3 KOHKPETHOTO JIOKYMEHTa (HAIIpUMEp, «IIPOTPAMMHOE CPEICTBO»).

2 [ns npenctaBaeHUs OOIMHAKOBOTO MOHATUS JTOJDKEH UCMONb30BaThCsl OAUH U TOT XK€ TEPMUH.

3 B ykazartesie MOTYT ObITb UCIIOJIb30BaHbI MTOA3ar0JIOBKY, OMTUCHIBAIOILKE HEKOTOPbIE aCTeKThl OCHOBHOTO 3aro-
JIOBKA.
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4 3aronoBKU yKazaTensi TOJKHbBI NIPEICTABIATbL OCHOBHbBIC TIOHATUSI U3 KOHKPETHOTO NOKyMeHTa. s HuX cie-
IyeT UCTIOJIb30BaTh MMEHA CYILECTBUTEIbHDIC, TIPU HEOOXOAMMOCTH AONOJIHSASA UX NPUIATATE/bHbIMU, APYTHMMHU CyLLUE-
CTBUTEILHBIMU WU THarojiaMu. B KauecTBe 3arosloBKOB MOTYT ObITh B35IThl MAIIMHHBIC KOMaHIIbl, UCIO/Ib30BaHHbIE B
NOKYMEHTAIIMM U NIPENCTaBICHHbIC B BUIE Iaroja.

5 TepmuHbl, COCTOSIIIIME U3 HECKONBKUX CJIOB, CllelyeT IPUMEHSTh KaK 3arojloBKU 0e3 pa30nBKY UX Ha MOA3aro-
JIOBKHU.

6 Cnenyet n36erarh UCTIONH30BaHUs NIPEIUIOTOB, €CJIM UX OTCYTCTBUE HE TIPUBOIUT K HEOAHO3HAUHOMY NMOHUMA-
HUIO TepMUHA.

7 TlousTus, OTpaXalolUe pa3inyHbiC acNeKTbl OJHOTO OOBCKTA, MOJXKHBI ObITh MEpPEUnCcIeHbl KaK Moasaro-
JIOBKM OCHOBHOTI'O 3arojloBKa yKazaTeJisl.

8 CokpailleHus 1 0003HAYCHUST JTOJDKHBI ObITh pacrioyioXeHbl a andaBuTHOM MHopsiKe (HanpuMep, odo3Haue-
Hue «BASIC» mns «Beginner’s All-purpose Symbolic Instruction Code» mexmy «Base» u «Bettery»).

9 3arosioBKu yKazaTesisl TOJKHbI pacrnosiaraTbesi B ajihaBUTHOM TOPSIIKE, MTpo0es JOMKEH TPakTOBaTbCs Kak
CUMBOJI, TIPEANIECTBYIONUI NocienyoneMy (Hanpumep, TepMuH «Alt key» pasmeniaercsi niepen «Alternative»).

H34 CnpaBodYHBIEC CCHIAKHU

Jns xaxmoro snemMeHTa (3arojioBkKa, MOA3arojioBKa) ykKasaresst JOJIKHbBI ObITh JaHbl JIOKAJbHbIE CChUIKM MpU
OTCYTCTBUHU TEPEKPECTHBIX CChUIOK.

B cnpaBouHbIX CChUIKAX JIOJDKEH ObITh yKa3aH JM0O HOMEpP CTpPaHUIIbI JIOKYMEHTa (Hanmpumep, |, 2), nudo
HOMeEpa pasjielia, oApasiena u T. II. (Harpumep, «2.22», «3.34»). [1pu ykazaHuu puCyYHKOB CIpaBOYHbIE CCbUIKH MOTYT
OBITD JaHbl HA UX HOMCpaA.

[IpumMedanus

1 OObIYHO TIONH30BATENSIM YIOOHEE MONb30BATHCS CChUIKAMM HA CTPAaHUIILI, YeM Ha pasfefbl JOKYMEHTa.

2 J1ns 5JeMEHTOB yKasaTtelid He CJICAYyeT UCIIONb30BaTh OOJIbIIME MEPEYHU JOKAJIbHBIX CChUIOK. MaKcuMaibHO
YIIOOHBIMM JUIs1 pabOThI ABJSIIOTCA NATh CChUIOK (Haripumep, 1, 33, 43, 99, 102). Bo uzbexaHue NIUHHBIX NepeuHeit
JIOKaJIbHBIX CCHUJIOK CJIEIYET UCTIONB30BaTh MMOA3aT0JIOBKU.

3 Ccpuiku, nojiexanye o0CyXICHUIO, MOTYT ObiTh BblICACHBI TIPUMTOM (TapHUTYPOit, Keriem).

4 Ecnu miepedeHb TOA3arojIOBKOB OXBATHIBACT HECKOJBKO KOJIOHOK (CTOJIOIIOB), BBEPXY KaXKIOH KOJOHKHU
JTOJIXKHO ObiTh YKa3aHO HAaMMEHOBaHWE OCHOBHOTO 3arojiOBKa CO CIOBOM <«IIPOJOJIKEHUE».,

5 Eciii UCTIONB3YIOT 0CO0YIO MOC/EI0BATEILHOCT, HYyMEPAIIUU CTPAHUIL, OHA JIOJIXKHA ObITh YKa3aHa B yKa3aTeJle.
Hanpumep, ecny HymMepaluus HaYWUHAECTCSE ¢ HOMEPA KaXIOW TJlaBbl, TaHHLIA HOMEpP HOJKEH ObIThb YKa3aH B JIOKallb-
HOI CChUIKE, TO eCTh «2—22, 3—34».

6 Ecnu sneMeHT ykasaTeslsl UCMONb3YIOT B HECKOIBbKUX YacTIX AOKYMEHTa, HyMEpYEeMbIX TOCIEIOBATENbHO, B
JIOKa/IbHOU CChbUIKe JOMXKHBI ObITh YKa3aHbl TOJbKO MEPBble U MOCJENHUE HOMEpa, pa3NeicHHbIC TUpe (HaTipumep,
3—11). Korna Tupe UCTIONb3YIOT B HYMEPAluU CTpaHULL, U181 pa3fesieHUs CTpaHULL TUPE HE UCTIONb3YeTCs (HarpuMmep,
3—6 no 3—S).

H.3.5 IlepexkxpecTHBIEe CCBJAKU
B mniepekpecTHbBIX CChUIKAX HA COKPALIeHUsl, CHHOHUMBI WA aJlbTepHATUBHbIC BUIbI TEPMUHA, BHIOpAaHHBIC U3
2JIEMEHTOB yKa3zaresisi, CelyeT UCTIONb30BaTh coKpalleHne «CM.» (Hampumep, MpoekT — cM. ohopmieHUE).

[Tpumeuadue — JONOMHUTENBHO TIEPEKPeCTHasl CCblIKa ¢ coKpalleHneM «CM.» MOXeT ObITh JaHa Ha
JIpYTHe 3JIeMEHTHI IOKyMeHTa. 3a TIepeKPeCcTHOU CChIIKO He cledyeT UCTIONb30BaTh JIOKAIbHYIO CChLIKY.

[TepekpecTHast cchiika co cnoBaMu «CM. TakxKe» MOXET ObITh JaHa U3 Gofice OOIIUPHOTO TepMUHa Ha MeHee
WCUCPIIBIBAIOIINE TEPMUHBI, €CIU He WCIONb3YeTCsl TMpsiMast JIOKalbHasi CCblIKa.

[TpuMeuanue — IlepekpecTHble CChIIKU CO clloBaMu «CM. TaKKe» CeayeT UCIIOIb30BaTh i1 B3aMMOYBSI3-
KW TEPMUHOB B MHTepecax MoJib3osatess. [lepekpecTHast ceblika co ciioBaMu «CM. TaKxKe» IO/ OCHOBHBIM 3JIEMEHTOM
yKazareis JO/KHA OObeMUHATb Ps CBSI3aHHBIX 3JIEMEHTOB yKasaTelsl, UMEeIOILUX CIIpaBouHbie cehiiku. Harnpumep
Pucynkn 4

CcM. makce TpapuuecKue 3J1eMeHTbl; pacrnedyaTKu 3KpaHOB

WHAeKcupoBaHue 12

crincok 15

HyMepaiug 2
Crnoga «Cm.» 1 «CM. TakKe» 0ObIYHO BbIICASIIOT KyPCUBOM.
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Temaruueckuii ykazareib

aBTOPCKUE TTpaBa
B IUIaHE JTOKYMEHTUPOBAHYS
B OOpasile riaHa .
00513aHHOCTY 3aKA34MKa . .
TpY OLICHKE IUIaHa IOKYMEHTHUPOBAHISA
¢opmypoBka . .
AKTVBHBIA paziaennutesb, ONpeeieHue .
ipaBUTHBIN TIOPSIOK B yKasaresie
anbOOMHasT (TOPU3OHTAIbHAS) opmeHTaLu/m
aHa3 TpeOOBaHWA .
Ayauropus
JIOCTYTL . .
V3yYCHUE .
obOpazell raHa . .
onycaHue
ornpeencHue .
onomorpacdus .
onwcaHue Iyl Tepesoma .
Oymara . . .
pasmep (opmar)
OyMaKHast IOKyMEHTALISE
orpesieicHue . .
BBOIHbBII Matepua
onpeneieHue . . .
crietmaukarms . .
BEPXHUI KONMOHTUTYT . .
B3aMMOJICHCTBIE MEXITY 3aKa3UUKOM U JOKYMEHTATOPOM
BOTIPOCHI 3aKOHHOCTU . .
Bpewms
HEoOXoIUMOe . .
OlIEHKA . .
BCTIOMOTATE/IbHBbI MaTepuan
onpenenicHue .
crietmukarmg . .
BbIpaBHUBAHUE TEKCTA
B OyMaXKHOU JOKyMEHTaLU
B IMATIOTOBOW JTOKYMEHTAINN
rpaMMmarika . .
['panku
oripesicicHre . .
KOJTMYECTBO KOTUN .
TpoBepKa . . .
rpatpryecKre 3J1eMeHThI
B IMAIOTOBON JTOKYMEHTAIINN
BEPXHME 1 HWXXHNE KOJIOHTUTYJIbI
3arofIoBKU . . . .
HEOOXOMMMOE BpeMsT TSI pa3pa60ﬂ<1/1
OMnUCaHue Ui TepeBoaa . .
VBEJIOMJICHUST U TIPEIOCTEPEKEHS
Jiarta TiepecMoTpa .
natbl (TIpYU TIepeBoze) .
JIBYCTOPOHHSISI TIeUarb .
BEPXHUE W HKHUE KOJIOHTUTYJIbI
JTNATIOTOBast TOKyMCHTALIVS
B IUIAHE JOKYMEHTVPOBAHMS
OMUCaHue Ui TEPeBoaa .
orpenesieHue . . .
JUIMHA CTPOKM . . .
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HdoroBop
WCTIONB30BaHNE HACTOSILIETO CTAHAAPTA

o6pa3eu pasaena Iorosopa, OOOTBGTCTBy}OLLII/II/I CI‘aHHapTy

COOCTBEHHUK aBTOPCKUX TIPaB .
JOKYMEHT C 3aMeHEeHHBIMU crpaHnuawn
TabNULIA IEACTBYIOILUX CTPaHULl .
JOKYMEHTATop .
JOKYMEHTalsl . .
JOCTYIT K aHAIUTAKaM . .
JOCTYTI K 0hOpMIIEHUIO C-)KpaHOB .
JOCTYTT K TIPpOrpaMMUCTaM
JOCTYTT K TEXHUUYECKUM Tpe6OBaH1/mM (yCIIOBI/ISIM)
JOCTYTT K ¢hopMaTaM 3arceit
JXaproHHble BBIPAKEHUST . . .
3aBepilieHre pa3paboTKU TUIaHa L[OKy’\/IeHTI/IpOBaHI/ISI
3aronoBKu
B OYMaKHOI TOKYMEHTAIIUU
B JIV&IOTOBO IOKYMEHTALN
B yKazarene .

OTIPEIENIEHNIE . . . .« « v o o e e e e e e e e e e

3akazuuk

oTIpefieNieHe .

TpeOOBaHUS .
3aIMTa (TOKYMEHTALIMH) ..
3a1luMTa, [IPeIyCMOTPEHHasT TOTOBOPOM .
M3MEHEHHbI JOKYMEHT (U3MeHeHUe JIOKyMeHTa)
VHTepBAbI 110 BepTUKAIU .
uHTepdelic nons3oBaTenst

uHbopMaImst 1st aﬂMI/IHI/ICTpampa B JIMAJIOTOBBIX cnpaBqublx cucTeMax

rHbopMalya O TOProBoil Mapke
VPOHNYCCKIC BbIPAKCHIIS ..
HCITIOIb30BAHNC BCPXHMX KOJIOHTUTYJIOB .

WICTIONB30BAHKE KJIABUATYPbl B IMAJIOTOBOM Hoxymeﬂmm/m u CnpaBKax

HCIIO/Ib30BAHNE KOHIICBbIX TIPUMEYaHUA .
WCTIONL30BAaHNE HIDKHUX KOJIOHTUTYJIOB .
WCTIONIb30BAHUE CHOCOK . . .
UCTIONB30BAHUE CTPAHML-PACKIIAOK . e
WUCTIONIB30BAHYE SI3BIKA . . . . . . . . . . . . . .
KajieHapHbiid 1oiaH (rpadvk)
B O0pasile iaHa . . . .
KHIDKHasT (BepTUKAIbHASI) OpUCHTAIINA .
KOMOHKU . . . « + & v e e e e e e e e e e e .
KOMaH/IHbIC CIPAaBKUA B JUAJIOTOBOM CIIPABOYHON CUCTEME
KOMITaKTHOCTh OYMaKHOU JTOKYMEHTAIIK
KOHTEKCTHAsl CTIpaBKa (IMajiorosast)
KOHTPOJIb
B oOpasieryiaHa . . . ..
[UIaHa JOKYMCHTUPOBaHUSA . .
IUIaHupoBaHust . . . . . .
KOHTPOJIb UBMEHCHUI . .
jJorosopa . . .
B IUlaHe ILOKy'weHmposaHm
HE CBA3aHHBIX C 00JIACTBbIO JICHCTBUSI TOTOBOPA
OIICHKA BPEMCHHBIX 3a1patr .
WiaHa . . . . . . . . .. ..
KOHTPOJIbHbIC TOYKHU (31‘anb1)
KOH(PUIEHIMATLHOCTD, npenyc'w()TpeHHaﬂ I[OF()BOpO'Vl
KOHIICBbIC TpUMeYatust . . . . . . . .
KOIMPOBAHYE TUIAHA NOKYMEHTHPOBAHUA
KpParkyie CrpaBoOvHbIC KapTbl
Kpast 1 HyMepaLys CTpaHull .
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KYJIBTYPHBIE OCOOCHHOCTU (TIpU TIEPEBOME)
MaTreMaTyecKre CHMBOJIb

METOI HUCXOISIICTO I'[pOGKTI/IpOBaHI/ISI an/l OLICHKC

Hasuraius

B IUAJIOTOBOM JOKYMEHTALMU U CIIPaBOYHLIX TCKCTaX

oripesiesieHUe
Haammcu . .
HIDKHUEA Konommyn
HOMEHKJIATypa T1OCTABKHU
B o0Opazile TiaHa .
OTIPE/ICTICHUE .

HoTauvsi METPUUCCKUX BCJIMYUMH V15 nepeBOZLa

001acTh TIPUMEHEHUS
B oOpazile IiaHa .
JIOKYMEHTALIK .
HACTOSHIICTO CTAaHIapra .
0003HaAYCHU
B yKazatese .
onucaHue s nepeBOﬂa .
riepeueHb .
obpazell
JIOTOBOpa. .

ohopmiieHNSE .
riaHa ILOKy’VIGHTI/IpOBaHI/ISI

00$13aHHOCTU TIPOBEPSIOILICH CTOPOHBI (3Kcneprra)

OTpaHMYEHUs TOKYMEHTALMKN
OJTHOCTOPOHHSIST TeYaTh .

OlIpeIeTICHYIS

OPUTMHANI-MaKeThl

OrpeesieHUe
OpUeHTalus

PUCYHKOB .

CTpaHMil .
opdorpacus

B peaakiimy (TIPOeKTe) JOKYMEHTAIIMNY

npapwia . Ce
OTCTYTIbI TIO ropmomanu
OTCTYIIbl, UHTEPBAIbI, MTPOOE/b

B IVAIOTOBON JOKYMEHTALIMU

B TEKCTE OCHOBHOM 4acTu

U TIepeBoIa .

OTUEThI .
opopmaeHne

OYMaKHON JOKYMEHTALMY

BBIIABAEMbIX MATepUATIOB

JTAATIOTOBON JOKYMEHTALINH

obpazerr .

oOpazell TiaHa . ..

IO HACTOSIIIEMY craHﬂapry .

TIPYHSITBIX PEILCHUH

pacrieuaroK 3KpaHoB . .

peaaKkimit (npoemoa) L[OKy’VIeHTaLH/II/I

T .

TEKCTa OCHOBHOM 4acT HOKy’\/IeHTa
OlleHKA TIaHa JOKYMEHTHPOBAHUS
OlLIEHKa (TpoeKTa)

TarvHaims -
TIACCUBHbIA pa3ﬂeﬂmenb .
TepeBo

B OOpazile TiaHa .

B IL1aHe Z[OKy‘\/IeHTI/IpOBaHI/IH

MpaBwia .
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TIEPEKPECTHBIC CChUTKU (B yKa3aTesie)

reperier
rpachiK TeperuieTeHus
Meron . .

TIepUoI TUIAHUPOBAHUS .

repcoHa pa3paboOTUNKOB  JTOKYMEHTALIU

reyathb
KICHIApHOE TUIAHUPOBAHLE .
METOI M KauecrBO . .
pazpeliaoiasi CriocoOHoOCTb .

MMUKTOrPAMMBI
B BCPXHUX U HIDKHUX KOJMOHTUTYMAX .
B 3aTOJIOBKAX .

T1aH BbIOOpA TPYIIbI TIPOCKTAHTOB .

[U18H JIOKYMEHTUPOBAHYS
KOHTPOJIb .
obpazelr . .
orpesesieHue . . .

OlICHKA .
TIPOBEpKA .
CTieLIAIbHbBIE cpyHKuMOHaanble KJIABUILIN
VPOBEHb TECTUPOBAHUS HA TIPAKTUYHOCTb .

T10[3aroJIOBKU (B yKasaresie)

TIONICBETKA B JIMAIOTOBOM JOKYMEHTAlN

TIOJHOTA (TOKYMEHTALIAN)

MONb30BATEN U
orpesieicHue . . .

OTIpeie/ieHNe ayIuToOpUn
y4acTve B TeCTUPOBAHWUU Ha npaKTmHOCTb

roJis
BHEIIHUE . . .

BHYTPEHHHE .

TIOHSITUIHAS CTIpaBKa (zmanoroBaﬁ cnpaBKa)

TpaByiia 1St CTPOK ..

TIpaBwia TUIOTHOCTYU JOKYMEHTA .

MPaBWILHOCTh . . . .

TIpaKTryecKas na6opaTopm .

TIPAKTUUECKOE TIPUMEHEHUE HACTOSIIETO CTaHﬂapTa

MIPEUIOTH B yKazarese

MIPEJIOCTEPEKEHUS . .

TIPE/ICTABICHYE UCXOIHbBIX MATEPUAIOB

TIPUNOKESHUS
MPOEKT . . .

MECTOTIONOKEHUE . .

MIPUMEHEHUE KJaBUATYPbI JUIsl TUATIOrOBOM I[OKy’\/IeHTaLH/II/I

TIPUMEHEHNE CTaHIapTa .

TIpUMepbl
OMMCaHW LA TIepeBoaa .

TIPUHATAsT PElAKLMs .

MPOBEPKA . ..
HEOOXOIMMOe BpeMst
OPUEHTUPOBOYHOE BpEMS . . .
Nocj1e CO3IaHus (HOKYMEHTALIMN) .
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