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FTOCYJAPCTBEHHBIN CTAHJAPT POCCUHNCKON ®EJEPALNUMN

Karanormsanus npoaykumn i ¢enepaibHbIX roCyIapCTBEHHBIX HYXKI
KOMIIIEKC HOPMATUBHbBIX JOKYMEHTOB I10 KATAJTOT'N3ALIIN
Oomue moJ0xKeHus

Catalogization of products for federal state needs.
Complex of normative documents on catalogueing. General

JlaTta peeaenus 2002-01-01

1 Ob6aacTb npumMeHeHHs

Hacrosiliuii craHaapt ycTaHaBAMBACT ONpeAeacHUE, CTPYKTYPY, MPUHLIMIBI MOCTPOCHHMS KOMILIEKCa
HOPMATHMBHBIX JOKYMCHTOR MO KaTajoruzauuu deacpanbHOil CUCTCMbl KATANOTH3ALUWU MPOAYKLUN IS
(eaepadbHBIX FOCYLApCTBEHHBIX HYXI, a TakKe O0lUMC MpaBuU/ia MOCTPOCHUS, U3J0XCHUS, ODOPMICHUS
W YTBEPXKIEHHUS] HOPMATUBHBIX TOKYMCHTOB MO KaTajloru3aluu.

[MomoxXcHMsT cTaHnapTa o0A3aTC/bHbI 411 OPraHU3alui U NMPCANPUSTHNA, MPOBOASILKUX PAGOTHI IO
KaTTOrM3aluy MPoAyKIUU 11 dencpaibHbIX roCyIapCTBCHHBIX HYXI.

2 HopmaTiBHBIE CCBLIKH

B HacTosiuicM cTaHAapTe MCMOMb30BaHbl CChIIKU Ha CJACAYIOLIMC CTaAHAAPThHI:

F'OCT P 1.0—92 TocymapcTBcHHasi cucTeMa cTaHaapTu3auuu Poccuiickoit @eacpauny. OCHOBHBIE
TTOTOXKCHUS

['OCT P 1.2—92 TocynapcTBcHHasl CUCTeMa cTaHaapTu3auuu Poccuiickoit dencpauinu. INopsmok
pa3paboTKK rocynapcTBEHHBIX CTAHAPTOB

['OCT P 1.5—92 TocynapctBeHHast cucteMa craHmaptuzanuu Poccuiickoit Menepanyu. O61me
TpebOOoBaHUs K MMOCTPOCHUIO, U3JIOKEHUIO, ODOPMIIEHUIO U CONIEPXKAHUIO CTAaH/IAPTOB

['OCT P 1.10—95 TocynapctBenHast cuctema ctanaaptuzanuu Poccuiickoit Menepanuu. [opsimok
pa3paboTKM, TPUHSATUS, PErMCTpPallMy MPaBWI M PCKOMCHIANMWI IO CTAaHAAPTU3AIUH, METPOJIOTHH,
cepTuduKalyy, aKKpeauTaluyu U HHPOPMaIIUKU O HUX.

3 OO0wmue noJi0xKeHnsd

3.1 HopmaTuBHBIC JOKYMEHTHI [0 KATATOTU3ALMY ITPOAYKIIMY SBIISIIOTCST COCTaBHOU yacTbio Pene-
PATBHON CHCTEMBbI KaTaJOTM3alluy MPOAYKIUU Ut deaepatbHbIX rocyaapctBeHHbIX Hyxa (DPCKIT) u
pa3pabaThiBAOTCS C HEIbIO YCTAHOBICHUS CAWHBIX TPCOOBAHUI K OpTaHU3allUM, CPEICTBAM, MPABUIAM U
TTOPSIIKY MPOBCACHUS paboT MO KaTAJOTM3alMK A1 opranuzanuit — yuacruukoB OCKIT.

3.2 Kowmruiekc HOPMATUBHBIX TOKYMCHTOR IO KaTAlTOrM3allMy IPEACTaBIseT cOOOU COBOKYITHOCTD
HOPMATHUBHBIX TOKYMCHTOB Pa3TUYHOrO BUAA U COACPXKAHUS, YCTAHABIUBAIOIIMX HAYYHO OOOCHOBAHHBIC
¥ B3aMMOYBsI3aHHbIe TpeboBaHus st obecriedeHus 3¢pdekTuBHOro GyHKIMoHUpoBanus MDenaepaibHoi
CUCTEMbI KaTaTOTHU3AIUU MPOAYKIMHU 151 pefepaTbHbIX TOCYIaPCTBEHHBIX HYXI.

3.3 Ilpu dopmMupoBaHUN KU PA3BUTUU KOMIUICKCA HOPMATUBHBIX JOKYMEHTOB I10 KATalIOTH3allvuU
crenyeT cobMoaaTh BCe OCHOBHbBIC MPUHIMITBI cTaHaapTuzanuy, yctaHosreHHsle [OCT P 1.0, a takke
CIIeAYIOIINe ITPUHIUTIBI CO3AaHUsT HOPMATUBHBIX JIOKYMCHTOB ITO KaTaTOTU3aluy:

CHUCTEMHOCTh — COIJIACOBAHHOCTh TPeOOBAaHUI, B3aMMOYBSI3aHHOCTh HOPMATUBHAIX JOKYMEHTOB,
HCKTIoUeHUE AyOIUpoBaHUS TPcOOBAHUU B PA3MUUHBIX HOPMATHMBHBIX JOKYMEHTAX IO KaTaJlOTU3alluy;

KOMIIJICKCHOCTh — YCTAHOBJICHUC €IUHBIX TPEOOBAHUH K B3aMMOCBSI3aHHBIM O0BEKTAM KaTaTOrU3aluuy;

COTJTaCOBAHHOCTH C TOKYMECHTAMU IPYTUX B3aMMOCBSI3aHHBIX CHUCTEM, B TOM YHUCTE C IeHCTRYIOIIUMU
JOKYMEHTaMU IO CTaHAapTU3alUU, METPOIOTUU, cepTUdUKAIINY;

W3nanue odunuaisHoe



r'OCT P 51725.0—2001

IUPEKTUBHOCTh — 00S13aTETHHOCTD BBITOTHCHHUS YCTAHOBICHHBIX B HOPMATUBHBIX JTOKYMCHTAX Tpe-
OGOBaHMIT MO KaTAJIOrU3aluK JUTST BCEX YUACTHUKOB paboT.

3.4 O6GbekTaMy HOPMATUBHBIX JIOKYMEHTOB M0 KaTajoruzauuu deacpanbHOi CUCTEMBbI KATAIOTH3A-
LMW NPOAYKIUU TS (peAepabHBIX TOCYIAPCTBEHHBIX HYXI SIBISIIOTCS:

MPOAYKIMS JUTS (PefiepaibHBIX TOCYAAPCTBEHHbIX HYXKI,

MPOIIECCHI, CBI3aHHBIE C ITPOBENCHUEM pPAOOT MO KaTalOTM3alMM NMPOAYKUMU 1151 denepaTbHBIX
roCcyIapCTBEHHBIX HYX]I;

JIOKYMEHTAIUs, UCTTOIb3yeMasi B paboTax Mo KaTajorusaluy nNpoaykuuu st deacpanbHbIX rocyaap-
CTBCHHEBIX HYXII;

TEXHUYECKUE U NMPOrPpaMMHBIE CPEACTRBA, UCTIONb3YCMbIC MPY NMPOBCACHUM PAbOT MO KaTaTOrM3alliu.

3.5 K mponyknuu mis (edepalbHBIX TOCYIApCTBCHHBIX HYXI B HOPMATUBHBIX JOKYMEHTAX IIO
KaTaloru3alyy yCTaHABIMBAIOT CJIeyIONMe BUABI TPCOOBAHMIA:

no kiaccuukanuu mpoaykuuv B EaMHoM KoaubdukaTope nNpeaMeToB CHAOXCHMS;

MO yTBEPXKICHHBIM HAUMEHOBAHUSIM (TEPMUHOJIOTMH) NMPCAMCTOB CHAGXKCHUS

M0 HOMEHKJIATYpEe OCHOBHBIX XapaKTEPUCTUK MPEAMCTOB CHAOXCHMUSI B CTaHAAPTHLIX (opmarax
ONUCAaHUA NMPeAMETOB CHAOXEHUS,

MO0 HOMEHKJIAType W 3HAYeHUSIM OCHOBHBIX XapaKTCPUCTUK MPCAMCTOB CHabGxXcHuUs1 B PenepaibHOM
KaTajore ImpoOayKITUH.

3.6 K mporneccaM, CBI3aHHBIM C KAaTaJOTHM3alUCH, YCTAHABIMBAIOT CJACAYIOIINC BUAbI TPeOOBAHMIA:

no xyraccuUKaMy ITPOIECCOB;

MO TEPMUHOJIOTMH ITPOLICCCOB;

MO OpraHU3aIluY PeaTU3alluy IIPOIECCOB;

MO TIPaBUJIAM BBITIOJTHEHUS TIPOIIECCOR;

Mo MeToAaM WM METOJMKaM peali3allMU MPOIIECCOB.

3.7 K nokyMmeHTanuu, OTHOCSIIIEHCS K KaTaTOTU3alMU, YCTAHABIWBAIOT CJCAYIOILNC BUABI TpeGoBa-
HUU:

no Kaccuuxanuy T0KyMEHTAWH;

no crpykrype doHna gokymeHToB MenepaabHOil CUCTCMbl KATaJOrM3alMK NPOayKUUM mnst dene-
pabHBIX FOCYIAPCTBEHHBIX HYXII;

o dopMme, CTPYKTYpe M COACPKAHMIO OTACTbHBIX BUAOB NJOKYMCHTALIMH.

3.8 K TexHuyeckuM U MporpaMMHBIM CPCACTBAM, UCITOJIB3YEMbIM TPU KATATOTU3AIIMU, YCTAHABIIU -
BAIOT CJICAYIOUIME BUIBI TPeOOBAHMIA:

o KmaccuuKauuy U HOMCHKIIATYPE TEXHUUCCKUX U MPOrPAMMHEBIX CPEJICTB;

10 TEPMUHOJOTUY TEXHUUECKUX U TPOTPAMMHBIX CPEACTB;

Mo OOUIUM TEXHUYECKUM TPeOOBAHUSM K TEXHUUYCCKUM U ITPOrPAMMHBLIM CPCACTBAM;

[0 KOHCTPYKIIMM, pa3MepaM M OCHOBHBIM IapaMeTpaM TeXHUUECKUX CPEICTB;

10 OCHOBHBIM ITapaMeTpaM MPOrpaMMHBIX CPEICTB.

3.9 TpeboraHus 1Mo KiraccupUKaluyd U TePMUHOJIOTUU, OTHOCSIIMCCS K ITPeAMETaM CHaOXKCHUST, K
npoueccaM, CBSI3AHHBIM C Karajloruzanueit, K COOTBETCTBYIOIUCH MOKYMCHTAIMM U K TCXHUYCCKUM
CPEICTBAM, MCITONIB3YEMbIM ITPU KaTaJIOTUM3alliy, NPU HEOOXOAUMOCTU MOIYT OTPaXKaThCsl COBMCCTHO B
oblileM HOPMATUBHOM IOKYMEHTC ITO KATaJOTU3AIUHU.

4 Bunbl HOpMATHBHBIX JOKYMEHTOB M0 KATAJOTH3AIMI

4.1 [dnsa permaMeHTanuu TpeboBaHMil, YKa3aHHBIX B 3.5—3.8, MPUMCHSIIOT CCAYIOLINME BUAbI HOP-
MATHBHBIX JOKYMEHTOB:

rOCy/IapCTBEHHBIE CTAHAAPTHI;

ob1epoccuifickue Ki1acCupUKaTOPbl TEXHUKO-3KOHOMUYeCKOH nHpopManuu;

MpaBWJIa MO KaTaJoru3aliuy;

PEKOMCH/IAVY 10 KaTaTOru3alui.

4.2 Enunsprit xonuduxarop npejaMeToB CHaOXeHUS s (elepabHbIX IOCYAAPCTBEHHBIX HYXI U
DenepanbHbIl KaTamor MPOAYKUUU st (eIepaNTbHbIX TOCYIAPCTBCHHBIX HYXI SIBISIOTCS JTOKYMCHTAMHU
006513aTEILHOTO MTPUMEHEHMUS.

4.3 CranpaptHble opMaThl ONMCcaHUs TIPEIMETOB CHAOXKCHUS U TepedeHb YTBePXKACHHBIX HauMe-
HOBAaHUI MPEAMETOB CHAGXEeHUST UMCIOT BUA ITpaBWiT Mo Karanoruzauuu no F'OCT P 1.10.

4.4 VIHXcHepHbIC METOAMKU COITOCTABUTEIBHOIO aHamu3a MPCAMCTOB CHAGXKCHUS MMCIOT BUI
pexoMmeHaanui rmo xarajgoruzauuu no [OCT P 1.10.
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5 IlpaBuia nocTpoeHHsl, U3JI0KeHUA, 0(OPMIICHHS, YTBEPKICHHS,
BHECEHHs] MU3MEHEHHiI 1 0TMeHbl HOPMATHBHBIX JOKYMEHTOB M0 KaTAJIOrH3aluN

5.1 OGuue npaBuIa IOCTPOCHUSI, U3ITOXKEHUsT, OOPMITEHNUS], YTBEPXKACHYSI, BHECCCHUST U3MCHCHUM
U OTMCHBI HOPMATMBHBIX JOKYMCHTOB Mo Karamorumzauuu —mo ['OCT P 1.2, TOCT P 1.5,
I'OCT P 1.10.

OcobBeHHOCTH MOPSAKA [IaHUPOBaHUS, Pa3pabOTKU, NMPUHSTUSA, PCTUCTPALMU, BHECCHUS U3MeHe-
HU{ YU OTMEHBI OTACTBHBIX HOPMATUBHBIX TOKYMCHTOB ITO KaTAOTM3alMH YCTAHABIMBAIOTCSI B COOTBETCT-
BYIOILMX HOPMATUBHBIX JOKYMCHTAX ITO KaTalOTH3aLIWH.

5.2 Tlpu pa3paGoTKc W NMPUMEHEHUH HOPMATHBHOIO JOKYMCHTA MO KATAJOTU3ALMM CIACAYCT YYMThI-
BaTh TPeOOBAHMS MEXIYHAPOAHbIX U PETMOHANbHBIX HOPMATUBHBIX JOKYMCHTOB IO KATAIOTH3ALWH.

5.3 st obecrieycHUs1 pallMOHAIBHOTO MOCTPOCHUS M 3(POCKTUBHOCTH MCIOJb30BAHWSI HOPMATUB-
HBIX JIOKyMEHTOB IO KaTaj0T1M3aliy YCTAHABAMBACTCS MEHTPATM30BaHHOC MJIAaHUPOBAHUC HUX pa3pabOTKH.
[Topsinox TTAaHMPOBaHMSI Pa3pabOTKM HOPMATMBHBIX JTOKYMEHTOB M0 KATAJOTM3allMM YCTaHABJIMBACTCS
Tloccranmaprom Poccuu.

5.4 HawmmeHOBaHMs HOPMATUBHBIX NOKYMCHTOB MO KaTAJOTH3allMM JOKHbI MMETH CIEAYIOLIYIO
CTPYKTYpY-

rpynImoBoii 3arojioBok «Kararoruzanus npoaykuvu mwist enaepanbHbIX TOCYIApCTBEHHBIX HYXI»;

HAaMMCHOBAaHHUC JOKYMCHTA;

HauMCHOBAaHMC TPYMNMNUPOBKU OJHOPONHOW MPOAYKUMU U HOoMep Kiacca Emnunoro xomuduxkartopa
NIPCAMCTOB CHAOXCHUS 1181 heAePATHHBIX TOCYAAPCTBCHHBIX HYXI (JUTI CTAHIAPTHBIX (JOpPMATOB OITMCAH WS
TIPEAMCTOB CHAOXCHUST M MHXKEHEPHBIX METONMK COTIOCTABUTCIIBHOTO aHA/IM3a MPEeIMETOB CHAOXeHUS).

5.5 TocynapCTBCHHYIO pErMCTpaniyio HOPMAaTUBHbIX NJOKYMEHTOB IO KaTaJOTM3alliy OCYLICCTRIISIET
Toccrannapt Poccyun B yCTAHOBIEHHOM ITOPSIIKC.
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