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Cucrema TexHMUecKon AOKymeHTauun Ha ACY

TPEBOBAHUSA K COAEMKAHUIO AOKYMEHTOB I"OCT
No OPrAHM3AUMOHHOMY OBECTEYEHUIO
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Nocranosnennem locypapcreensoro komurera CCCP no crangapram or 14 mas
1980 r. N2 2104 cpoOK BBeACHMS YCTaHOBNEH

Hacrosimuii craugapT pacnpocTpaHseTcss Ha TEXHHYECKYIO JHOKY-
MEHTAlUMI0O Ha aBTOMaTH3HPOBaHHBIE CHCTeMbl ympasaenus (ACY),
BCceX BHMOB, paspalbaThiBaeMble AJS BceX YPOBHel ynpasieHus (kpo-
Me OOIErocy1apCTBEHHOr0), H yCTaHaBJAHBaeT TpeGoBaHHsI K COAep-
JKAHHIO JOKYMEHTOB, BXOASIIHX B COOTBETCTBHH C TPeGOBAHUAMH
I'OCT 24.101—80 B cocTaB JOKYMEeHTauUHH OpraHH3anHoHHOro obecime-
uyeHHusi B npoekrax ACY.

1. OBLWME NOJIOXEHHUA

1.1. JlokyMeHTauusi MO OPraHH3aLHOHHOMY OGecHeYeHUI0 mNpeA-
Ha3HayeHa:

ISl ONMHCAHHA H3MeHEHHA OpPraHM3aUMOHHON CTPYKTYpH ympasJe-
HHsI OObEKTOM, CBf3aHHHIX ¢ co3fanHeM ACY (cxeMa opraHHsauHOH-
HOH CTPYKTYDHI, OITHCAHHE OPTaHH3AIHOHHOHA CTPYKTYpPHI);

JJIsl ONMCaHHsA JeficTBHA nepcoHasa mo oGecrneueHui0 QYHKUHOHH-
poBanusi ACY (TexHoJOTHUeCKasi HHCTDPYKUHS, HHCTPYKUHSA IO 3KC-
IJIyaTalHH);

IJ yCTaHOBJieHHA GYHKIHHA, mpaB U 065f3aHHOCTER JOJMKHOCTHHIX
JHI 1o obecnedeHHio ¢yHKHHOHHPOBaHHST ACY (HOJKHOCTHas HHCT-
PYKUHS).

1.2. B 3aBHCHMOCTH OT Ha3HAYeHHS U CHeUH(PHUECKHX OCOGEHHO-
crefi cosmaBaeMhx ACY gnomyckaercsi BKJIOYaThb B JOKYMEHTH JO-
TOJIHUTENbHHE CBelleHHSI H pasjliesHl, TpeGOBaHHA K COAEPKAHHIO KO-
TOPHIX He YCTaHOBJEHH HACTOAIMM cTaHAapToM. OTCyTCTBHE NPOEKT-
HEIX pelleHHil M0 pas3fesy XOKyMeHTa (GHKCHPYIOT B COOTBETCTBYIOLIEM
pasfiesne ¢ HeOOXOAHMBIMH NMOSICHEHHSIMH.

U3panue ouumansHoe MNepeneuarka BocnpeujeHa
*
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1.3. IIpu paspaborke paoxkyMentoB Ha uacty ACY copmepxaHHe
Pasfie/ioB KaxKAOTO NOKYMEHTa OrPaHHYHMBAIOT PaMKaMH COOTBETCTBYIO-
1e# yacTH.

2. TPEBOBAHMS K COREPXXAHUIO JIOKYMEHTOB

21. CxeMa OpPraHu3aHHOHHON CTPYKTYpPH

2.1.1. Ha cxeMme mokasniBaioT:

nojpasfesenus (MOJKHOCTHBIE JHIA), obecleunBaollue QYHKIHO-
HupoBanne ACY nH60 HCMOJb3YOLIME NPH NDHHATHH pelleHHH HH-
¢opmauuio, nonyuensywo or ACY;

CBASH MEXAY INOAPa3AeJeHHAMH H OTAEJNbHEIMH JAOJIKHOCTHLIMH
JIMILAMH, YKa3aHHBIMH Ha CXeMe, H HX CONOAYHHEHHOCTD.

22. OnucannHe OpPraHU3alHOHHON CTPYKTYDPH

2.2.1. Joxyment «Onucanne OpPraHH3amuOHHOH CTPYKTYpHI» JAOJ-
JKeH COCTOSITh U3 Pa3fielIoB:

H3MEHeHHs] B OPTaHM3allMOHHOH CTPYKType yNpaBiieHHSI 06BbeKTOM;

OpraHu3auys nojapasieseHuH;

peopraHu3anys CyLIeCTBYIOIMX MOAPa3AeJeHHH YIpaBeHUs.

2.2.2. Pasnen «lsmeHeHHss B OpraHuU3alMOHHOH CTPYKType yI-
paBiieHHs1 06BEKTOM» HOJIKEH COJAepKaThb:

IPOEKTHHE DEIIeHHS N0 U3MEHEHHIO OpPraHM3alHOHHOA CTPYKTYpH
ynpasJ/ieHHsl 00BEKTOM H HX 060CHOBaHHE;

ONHCaHHe M3MEeHEHUH BO B3aHMOCBSA3AX MEXAY NOAPa3AeJeHHIMH.

2.2.3. Paspen «Opranusanusa noipasfeseHud» JOMKeH COAEepKaTh:

ONHCAaHNE OpraHU3allHOHHOH CTPYKTYpHl M (YHKUHHA moipasnese-
Hul, co3JaBaeMblX ¢ Lejblo obecneueHHs (yHKUHOHHpoBaHHST ACY;

onucaHHe persiaMenTa pabor;

nepeyeHb KaTeropuii paGOTHHKOB H YHCJO IITATHBIX eJHHHL.

2.2.4. Paspen «PeopraHusauusi CyIIeCTBYIOIHX TNOApa3feseHHHA
yIpaBJeHHS» HOJKEH COAepKaTb ONHCAHHE H3MeHeHHH, 06yc/OBJeH-
HuX co3fanueM ACY, xoropble HEOOXOAMMO OCYIIECTBHTh B KaxKJOM
M3 JefCTBYIOINUX NOApa3jeeHuil ynpaBjieHuss 06'beKTOM B:

OpraHH3aUHOHHOH CTPYKTYpe;

GYHKIHAX NoJApasieseHHH;

periaMenTe paboTH;

cOCTaBe MepcoHasa moApasjeleHui.

23. TexHoaorugeckKkass HHCTPYKLHS

2.3.1. lokyMeHT ROJIXKeH cOAepXkKaTb CBeleHHA O MOpsiAKe M IO-
CJIeZI0BATENBHOCTH BBINOJIHEHHS onepauuii (onepalHM) TeXHOJoruue-
CcKoro mpouecca o6palGOTKH HAaHHHIX. B HHCTPYKUHH INPHUBOJAT Iepe-
9YeHb JOJIKHOCTEN, Ha KOTOpHe DAaCHPOCTPaHsSEeTCs AaHHas HHCTPYK-
us.

2.3.2. TIpn Heo6XOMHMOCTH B HHCTPYKIMH HOJXKHO OHITh yKasa-
HHE O NMOpSAKe PETHCTPALHH BHINOJHEHHOH ONepauuy.
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2.3.3. CocraB TeXHOJNOTHYECKUX MHCTPYKUUI 3aBHCHT OT TEXHOJO-
THu 00pabOTKH OaHHBIX, npuHsaToil B ACY.

2.3.4. TlpuMepH cofepXaHHA HOKYMEHTOB THIA TEXHOJOTHYECKHX
HHCTPYKUMH NPHBEJEHH B CIPABOYHOM TPHJIOKEHHH.

24. UHCTPYKUMSA O 3KCNJYyaTalHH

2.4.1. JlokyMeHT HOJMXKeH cofepxkaTh csefeHus o6 ACY (Hasna-
geHue, (QYHKIUMH, DeryiaMeHT M PeXHMBl PaGOTH), YKa3aHHS o Mepax
110 TeXHHKe 6e30MacHOCTH, MOPALOK paboTH MepcoHasa, MOPAAOK Mpo-
BEDKH NPaBHJIBHOCTH (GYHKIMOHHDOBAaHHA TEXHHUECKHX CPeJCTB, Npa-
BHJIa TEXHHYECKOH SKCIIyaTalMH, YKazaHHe O JefcTBUAX NPH aBapHii-
HOM OTKJIIOUEHHH TeXHHYEeCKHX CPEACTB CHCTEMbI, NpeJaBapHiHOM H
aBAapUHHOM COCTOSIHHAX OOBEKTa, MYCKOBOM H OCTAaHOBOYHOM peXH-
Max o6beKTa.

2.4.2. HCTPYKIHIO COCTABASIOT OTAENbHO Ha KaXAblt BHE 060-
PYAOBAHHA JAJAA KaXJIOrO HCIOJNHHTENS WM FPYNNBl HCHOJHHTeNeR
TIpX BHIMOJHEHUM MK OAMHAKOBHIX GYHKIUH.

2.4.3. B HHCTPYKUMH NPHBOZAT ONHCaHHe paBoOT H MOC/EXOBaTENb-
HOCTb HX BBINOJHEHHS, a TaKXe CBEHEHHS O cOCTaBe H KBaJHpuKa-
LMH NIepCOHaJa, NMOpsJKe NPOBEPKH ero 3HaHMH H JOomycKa K paborTe.

2.4.4. B MHCTPYKUHH JOJIXKHO OBITH NEPEYHCJIEHO MPOU3BOACTBEH-
Hoe obopynoBaHue u oGopymoBanHe ACY, saKpemieHHoe 3a MCIOJ-
HHTEJIEM.

2.4.5. B uHCTpPyKUWH, KaK MPaBUJIO, He NPHBOLAT CBEIEHHS, HMeEIO-
fyecss B KCIIYaTaUHOHHOH AOKYMEHTAUMH IPEANpPUSTHA-R3rOTOBH-
Tejst TeXHHYecKux cpeacts ACY.

25. JlonXHOCTHAS HHCTPYKLUSA

2.5.1. JIOKYMEHT JOJIXKeH COJepXaTh pas3fiesbl:

npaBa H 06S3aHHOCTH ROJIXKHOCTHOrO JHLA Mo obecneueHuio $HyHK-
uuonuposanus ACY;

onHcaHue AeHCTBHHA MOMKXHOCTHOTO JIHIA, CBA3aHHHIX C (pYHKIHO-
aupopanuem ACY.

2.5.2. Pasnen «lIpaBa u 0GSI3aHHOCTH JOJIXKHOCTHOTO JIHIA IO
obecrneyeHHio (GyHKUHOHHpoBaHHsA- ACY» HoJIKeH cojepXaThb ONHCa-
HHe 06s3aHHOCTeH, NMOAYHHEHHOCTH, MPaB MOJIKHOCTHOTO JHLA.

2.5.3. Pasgen «Onucanue AeficTBU#l JAONKHOCTHOTO JIMHA, CBSA3aH-
HHIX ¢ ¢yHKuuonupoBanneM ACY», NOJKeH COAepXKaTb ONMHCaHHE
JeHcTBHA MOJKHOCTHOIO JIMIA B Ipouecce ¢(pyHKuHoHHpoBaHua ACY
{1 NP HapyUIeHHH 3TOTO Ipolecca.
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ITIPHJIO)KEHHE
Cnpasounoe

NPUMEPbI COREPYXAHUA AOKYMEHTOB TMIMA
TEXHONOTUYECKMX HMHCTPYKLIUHA

1. Hokymenr «HHCTpyKuusi mo c6opy, pPerscTpauuH, npeABapuTesbHON o6paboT-
K€, KOHTPOJIO H TnepeAaye HHGOPMaluWH INIPH NOMOLIM NepHdepHAHBIX TEXHHYECKHX
YCTPOHCTB» COAEPKHUT:

NOpPsAJOK c60pa ¥ pervcrpanud HHGOPMaLnu;

NOPSA0K OGOPMJIeHHS CONPOBOANTENBHEIX JOKYMEHTOB;

npaBuJa pelaKkTHPOBaHHA HHQPOpMAaLHH;

NOPSAOK BHINMOJHEHUS CTaHAAPTHHX NPOUEAYp, B TOM UHCJEe ONUCAHHE NpOrpam-
MH paboT NepHpepHIHLIX TEXHHYECKHX YCTPOACTB (A8 YCTPOUCTB ¢ aBTOMaTHueC-
KHM BhINOJHEHHeM ONepanuii nmo mporpaMme);

HOpsZI0K BeAeHHS] KAPTOTeK € NPOrpaMmMaMH M TNOCTOSHHBIMH DeKBH3HTAMH (IJ%
nepudepuiinblx NyHKTOB c6opa HHbOpMaLHH),

2. JlokyMeHT «VIHCTPYKuUHs NO BEeJEHHIO TNepPBHYHON NOKYMEHTALHU» COLEPIKHT:

NpaBHJAa 3anoJHEHHS H BeleHHS HOPMATHBHO-CIPaBOYHOA H Apyrofi AUKyMeH-
TaIUA;

NOpANOK BHeCEHHH M3MEHEHHH M AONOJHeHMI B JOKYMEHTAUHIO;

TOPSIACK Iepellaydl NOKYMEHTALKH B BHIUHCAHTEIbHHI LEHTD,

3. JokymeHT «WHCTPYKUHS NO nepelZaue HHGOPMAalHH MO KAaHaJaMm CBA3H» CO-
ACPIKHT:

NMOPAAOK MpHeMa H KOHTpoJA BXOAHOH uudopMauHy;

npapH/a NOArOTOBKH HHGOpMalluy K Nepefade MO KaHajaM CBA3H,

NMOPSIAOK BHIMOJIHEHHS CTaHOAPTHHIX INpPOLEAYpP HA TEXHHYECKOM ycTpoiicTee.

4. Jloxyment «HHcTpyKuua no npueMy uudopmanuu B Bll» comepxur:

onHcanHe cnoco6oB nepexauyH mrdopMmaunH Ha HocuTensx B BIL;

NOpSJAOK NpHeMa K KOHTpoJs HrGopMauun;

NOpAJAOK XpaHEHHs HHOOpMANUMK Ha MAIIHHHBIX HOCHTEJSNX;

ONKCaHHE BUJOB CONPOBOAHTENbHBIX M PETHCTPALHOHHHIX JOKYMEHTOB, 3alOJHS-
eMux B BIl npu npueme HH(pOpManuH,

5. JoxyMenT «MHCTpyKUHsS IO MOATOTOBKE AOKYMEHTAalLHM K INepeHocy Ha Ma-
IMIHHABE HOCHTENH® COAEPIKHT:

ONHMCaHHE NOArOTOBHTENLHEHX ONepauuil, MpeilIeCTBYIOMWHX INepeHocy HHGOopMa-
O¥H Ha MalIHHHLIE HOCHTEJH;

ONACaHHE DEerHCTPalMOHHHX JAOKYMEHTOB.

6. JlokymeHT «VIHCTpyKUMA HO NepeHOCY HHQOpPMALHM HA MAlUMHHEIC HOCHTEJH»
COXEPIKHT:

CBEAGHES O BXOJHOM JOKyMeHTe (HaHMeHOBaHHE, K0AoBOe 0GO3HaueHHe);

cxeMy (MaxkeT) nepdopaunH ¥ NosCHeHHs K Heli (MIPH HEOBXOAUMOCTH);

NOPAKOK HaHeCeHHA HHQOPMALHH HA MalUMHHBlE HOCHTEIH H KOHTPOJb €e [0-
CTOBEPHOCTH.

7. Hokyment <«HHCTpPyKnus HO CO3JaHHIO H OGCAYXKHMBAaHHIO MAaCCHBOB» coaep-
XKHT CXeMY TeXHOJIOTHYeCKOro Mnpolecca CO34aHHA H OOCJyKHBAHHA HHGDOPMALHOH-
HHX MacCCHBOB (C TEKCTOBHIM MNOACHEHHeM INPH HeOGXOLHMOCTH), He SABJIAIOLIHXCS
pesyabTaTOM pacueTa (yHKHEOHAJNLHEIX 3afay ACY, VYka3nBaloT HasHaueHHe Mac-
CHBA,

8. DokymeHT <HEHCTPYKIHS NO NMOAroTOBKe WHbopManuu Ha SDBMs» cofepxur:

TIOPAKOK YKOMIUIEKTOBHBAHHA MAlIMHHBIX HOCHTeJedl s BBOAa B DBM:

ONACaHHE CONPOBOABTENLHHX NOKYMEHTOB.

9. Hoxyment «HHCTpYKIHS O nopsiike BBEACHHS apxHBa MarHAToTeK B Bll»
COMIEPIKHT:
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KNacCHOUKALMIO MAarHHTHBIX HOCHTeNeir IO BHAY XpaHuMoii HHOpMauuH;
NOPSAAOK perucTPauuy M MAPKUPOBKH MAarHHTHHIX HOCHTeJed HH(POpPMalHH;
TIOPAA0K OPraHH3alUMH Pa3MellleHHsl H XPaHEeHHd HOCHTeJeH;

HOpﬂllOK NoOJIb30BAHUSNA MaI‘HPlTOTeKOI‘/‘l;

CPOKH XPAHEHHS MATHUTHLIX HOcuTedelt.

10. JoxyMenT «MHCTPyKIua © nopsjike Befeuus apxupa foxymentos B Bll»

COMePIKHUT:

K1accudUKaLUIO TOKYMEHTALHH, TPHHUMAeMOl Ha XpaHeHwe;

MOPSANOK NPHEMA M BHAAYM APXUBHOM AOKYMEHTALHH;

NOPALOK DETrHCTPAlHU M OPTaHM3aLHK XPaHEeHHS,

CPOKH XPaHEHHs apXUBHBIX JNOKYMEHTOB.

11. ODokyment «Hucrpykuns o nopsiixe nepenaud BHIXOAHOH uHGbOpMAUUH» CO-

JePKHT;

OMHCaHHe crnoco60oB BHBOJA H Nepeflaud BLIXOAHOH HHPOPMauMH ajapecaTaMm

{norpeburensm);

3*

NMOpALOK pasMHOXKCHHS BHIXOAHOMH JAOKYMEHTALHH,
OnxcaHue PeruCTpalHOHHBIX JOKYMEHTOB,
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