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HacToslyuil cTaHfapT ycTaHaBNMBAaeT MpaBuna yyeTa W XpaneHWsi B MPOEKTHbIX OpraHn3aLmsx
NOAMHHWKOB NPOEKTHO-CMETHOI OKyMeHTauun (443ee — NOAIMHHIUKOB JOKYMEHTOB) Ha CTPOUTENLCTBO
NpeanpuATUiA, 34aHWIA 1 COOPYXXEHW BCex OTpac/ieil NPOMBILLINIEHHOCTU M HAPOAHOTO XO3AKCTBA.

CTaHAapT He ycTaHaBMMBAeT NpaBu/ yueTa U XpaHeHWs NoAIMHHUKOB JOKYMEHTOB Ha CTPOUTE/NbCTBO
3aKPbITbIX 06HEKTOB.

I. OBWWNE MONOXKEHNA

1.1. CpoKM XpaHeHWs MOANHHWKOB JOKYMEHTOB B MPOEKTHbIX OPraHu3auuax ycTaHaBnnBaT Mu-
HUCTEPCTBA M BEAOMCTBA B MEPEeYHAX AOKYMEHTOB, COracoBaHHbIX C COOTBETCTBYHOLLMMU YUPEXAEHNAMU
rocyfapCTBEHHON apXMBHOW CNyXObl.

MOANMHHMKN [OKYMEHTOB OTOMpAlOT Ha roCyfapCTBEHHOE XpaHeHUE WU YHUUTOXEHMWEe, Kak He
VMEeLOLLME HayYHON LIEHHOCTW W MOTepsBLUME MPAKTUYECKOE 3HAYEHUE, COMlaCHO WHCTPYKLUMAM, Noso-
YKEHMAM U MpaBuaM paboTbl C HayYHO-TEXHUYECKON JOKYMEHTaLMeN B OpraHnN3auusax v Ha npegnpusTnax
B COOTBETCTBUM C [elCTBYIOLMM 3aKOHOAATENbCTBOM, MNpaBuiaMu paboTbl BefOMCTBEHHbLIX apXVBOB,
nprKasamu, yKasaHusMU, MHCTPYKLUMAMU rocyAapCTBEHHON apXMBHON CYXGbI.

1.2. OpraHM3aLMOHHO-METOANYECKOE PYKOBOACTBO M KOHTPO/b 32 COCTOSAHMEM, 0BecrneyeHrnem co-
XPaHHOCTW U yyeTa NOA/IMHHUKOB JOKYMEHTOB, HaxoAALWMXCA Ha BeJOMCTBEHHOM XPaHeHWUW, 1 0T60poM
MX Ha rocyjapcTBEHHOE XpaHeHue, OCYLIeCTBAAIT MWHUCTEPCTBA WM BELOMCTBA, a TakkKe Y4pexaeHus
rocyfapCTBEHHON apXUBHOW CNYXObl.

2. YYET N XPAHEHWE NOA/IMHHNKOB

2.1. TMOANMHHMKN AOKYMEHTOB MOATEXAT YUYeTy W XpaHeHWUto B pa3paboTaBLueli UX opraHusauum.

MOATUHHWUKM TUMOBOW NPOEKTHON LOKYMeHTauuu (TUMOBbIX NMPOEKTOB, TUMOBLIX MaTepuanos Npo-
eKTNpoBaHus. paboueid JOKYMEHTALMN Ha TUMOBbIE KOHCTPYKLMW, U3AENUA 1 Y3Mbl) Ha 34aHNsA U Coopy-
XKEHVS MOL3eXaT yyeTy M XpaHeHWUIo B OpraHmsaummn, GopMupytoLleli v Beaylueid PoHL AOKYMeHTaLmn
B CTPOUTENbLCTBE.

Ecnn opraHusauum-paspaboTymky npejocTaB/eHo Npavo pacnpocTpaHeHUst TUMOBOW MPOEKTHOVA
[LOKYMeHTauun, To NOAJMHHUKN 3TOW AOKYMEHTaL MM MOA3eXaT YUeTY U XpaHeHUo B OpraHu3salunm-pas-
pa6oTumke. B aTom cnyyae opraHv3aLum, hopMupytoLLein 1 BegyLlein QoHA SOKYMEHTaUun B CTPOUTENb-
CTBe, MepefaloT Ha JaTy BBOAA B [eliCTBME TWMOBOA [OKYMEHTAUMWM KaTanOoXHbIli NACT W Ly6nukat
YKa3aHHOM JOKYMeHTaLuK.

2.2. ToAanvHHMKN paboueli OKYMEHTaLMN Ha CTPOUTENbCTBO 34aHUIA 1 COOPYXKEHWIA, 3aKOHYEHHbIX
CTPOWTENbCTBOM, MOTYT NepeAaBaTbCa Ha XpaHeHWe AUPeKL My NpeanpusTus Uan 3akasqyuky no CTpouTe b-
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CTBY B MNOpsAKe, YCTaHOB/IEHHOM MWHUCTEPCTBAMW ¥ BEAOMCTBaMMW MO COINACOBAHUIO C YUPEXAEHVUSMU
rocyfapCTBEHHO apXMBHOM CMyXObl.

2.3. Mpu npreme NOAMHHMKOB LOKYMEHTOB Ha XpaHEeHWe MpOBEPSHOT:

- KOMMJIEKTHOCTb AOKYMEHTOB (B COOTBETCTBUM C BEAOMOCTbIO YepTexel uam cneymdmkaymei
n3genua, cofepxaHmeM anbbomMoB, KHUT U APYrMMU OKYMEHTaMU, B KOTOPbIX MepevncneHa BCa caBaemas
[LOKYMEHTaLWS):

- HaJiyme HeobXoAMMbIX MOANUCEN W [aT; .

- MpPaBWNbHOCTb BbIMO/HEHWUS OCHOBHbLIX HaAMWUCEN W TUTY/bHBIX ICTOB;

- MPUrOAHOCTb UX AN XPaHEHUSA, MHOFOKPATHOIO CHATUSA C HUX KOMWIA U MUKPO(MIbMUPOBaHUS.

2.4. TIOANMHHWUKN BOKYMEHTOB, NMPUHATbIE HA XPaHEHWE, PErncTPUPYIOT B MHBEHTApPHOW KHUre Mo
FOCT 2.501.

2.5. Kaxgomy NpuHATOMY Ha XpaHeHWe MOA/IMHHUKY JOKYMEHTa NpyUCcBanuBaloT OAUH UHBEHTapPHBIIA
HOMep, HE3aBMCMMO OT KO/IMYeCTBa /INCTOB.

B nof/IMHHVKE AOKYMEHTa, COCTOALLEM U3 HECKOMIbKUX IMCTOB, MHBEHTAPHbIA HOMEp MPOCTaBAAHOT
Ha KoM NncTe.

2.6. O4HOBPEMEHHO C perucTpauueil NOAAMHHUKA AOKYMEHTa B WHBEHTApPHON KHWre 3ano/HAT
rpadbl yyeTa, pacnonoXeHHble Ha Mone Ans MOALIMBKU NCTA 3TOr0 NOAMVHHMKA.

2.7. YYeT NOA/IMHHWNKOB JOKYMEHTOB MPOU3BOAAT Ha YYETHbIX KapTOUuKax.

B yueTHbIX kapToukax rMo opme 1 NPUAOXKEHNUS PErUCTPUPYIOT NOANNHHUKN AOKYMEHTOB Ha CTpPO-
UTENbCTBO NPEANPUSATUN, 30aHWIA, COOPYXXEHUIA N B TOM Yncie NOAMHHUKN JOKYMEHTOB Ha M3Lenus, no
(hopme 2 —nNOA/IMHHWUKN [AOKYMEHTOB, He OTHOCALLMECAS K KOHKPETHOMY MpPeAnpusTUio, 3LaHWI0 Un
COOPYXEHUIO.

JonyckaeTcs yunTbiBaTb MOAAVHHUKN JOKYMEHTOB Ha M3AeNA OTAE/IbHO OT OCHOBHbLIX KOMMJ/IEKTOB
pabounx YepTeXen 3aaHuli N COOPYXKEHWIA, MCMONb3Ys Gopmy 2.

2.8. Ecnv NOoANMHHMWK [JOKYMEHTa BbINOHEH C YY4ETOM BO3MOXHOCTU M3rOTOBMIEHUA C HEro [BYCTO-
POHHUX KOMWIA, B MHBEHTAPHOI KHWTE 1 B YYETHOM KapTOUYKe YKa3blBatT KOIMYECTBO CABOEHHbIX IMCTOB
(B uncnmTene) N KONMMYeCTBO CTpaHul (B 3HaMeHaTene).

2.9. B rpahax y4eTHbIX KapTOYeK YKa3blBatoT:

- B rpae 1 —MHBEHTapHbIA HOMEP NOAJIMHHMKA AOKYMEHTE;

- B rpage 2 —paaTy nocTynneHns NOAJIMHHMKA JOKYMEHTa Ha XpaHeHNE;

- B rpae 3 —o0603HayeHNe NOAAMHHUKA JOKYMEHTA N0 OCHOBHOW Haanucu;

- B rpage 4 —KO/MMYeCTBO IMCTOB B MOA/MHHUKE JOKYMEHT];

- B rpage 5 —wunp CTPoALLErocs NPeanpusaTus, 3LaHnsa UM COOPYXKEHUs:

- B rpaje 6 —HanmMeHOBaHWe MOA/MHHUKA AOKYMEHTA, Hamnpumep «TeXHWKO-3KOHOMUYeCcKue
0060CHOBAHUA»;

- B rpaje 7 —OTMETKY 06 aHHYNMPOBaHWUW, 3aMeHe NOAJ/IMHHUKA JOKYMEHT];

- B rpae 8 —ycnoBHoe 0603HaYeHMe CTaAUM MPOEKTUPOBaHUS;

- B rpaje 9 —HaMmeHOBaHWe CTPOALLErOCA NPeANpUATUA, 3[4aHUA UAN COOPYXXEHUS U MecTo
CTPOMTENLCTBA;

- B rpadax 10, 11 — nopsigKoBble HOMEpa IMCTOB YYETHON KapTOUKW.

2.10. MOANMHHWUKM JOKYMEHTA, BbINOMHEHHbIE Ha McTax hopmata /13 1 MeHee, XpaHAT B pa3Bep-
HYTOM BUfe, NOAIMHHUKN LOKYMEHTa, BbINOMHEHHbIE Ha McTax hopmaTa 60nee A3. — B CBEPHYTOM BUfe
Ha CKa/lKax.

[onyckaeTcs, npy HEO6X0AMMOCTH, XPaHWUTb MNOAJNHHWUKM LOKYMEHTOB B C/IOKEHHOM BUAE BXXECTKNX
nankax cthanbLoBaHHbIMU Ha opmat Ad.

MoANVHHVKM KOMMIEKCHBIX TUMOBbIX MPOEKTOB, paboyeil JOKYMeHTaLMM Ha TUMOBbIE KOHCTPYKLWK,
U3LeNns 1 y3nbl, HE3aBUCKMMO OT (hopmaTa M KONMYeCTBa NNCTOB, CefyeT XpaHWUTb B pa3BepHYTOM BUAE B
YKECTKMX Markax.

2.11. CHATME Konuil ¢ NOANMHHUKOB [OKYMEHTOB MPOW3BOAAT C pa3pelleHns FMaBHOr0 UHXeHepa
(apxuTeKTopa) NPOeKTa UAN HavyaabHMKa OTAena.

2.12. Bblgady NOANMHHWNKOB JOKYMEHTOB [/19 BHECEHUSA B HUX U3MEHEHMIA NPOM3BOAAT MO pacnmcke
UM aboHEHTCKOM KapTouke (NpumeHuTensHo K opme 3 TOCT 2.501) Ha OCHOBaHWM pa3pelleHnst Ha
BHECEHME N3MEHEHMWIA.

Bbifayy NOANMHHWKOB AOKYMEHTOB ATA BOCCTaHOBNEHWUA MPOW3BOAAT MO CneuunasbHOMY pacrnops-
XEHUI0 PyKOBOAMTENS (MW €ro 3aMecTUTENA) OpraHu3aunm —aepxatens nog/MHHUKOB JOKYMEHTOB.

2.13. Tepepn BHeCEHMEM W3MEHEHWI WM BOCCTAHOB/IEHWEM MOAJ/VHHMKA JOKYMEHTA C HEro u3ro-
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TOB/SAIOT apXMBHYIO KOMWIO, HA KOTOPOM CTaBAT WTamMn «ApXMBHbIA 9K3EMMNAP». B apXMBHYI KOMuio
U3MEHEHUs He BHOCAT W XPaHAT ee OTAe/bHO OT MOA/MHHUKOB.

2.14. Tlpu aHHYNUPOBaHWU MOAJMHHWKA AOKYMEHTA Ha BCEX aHHY/IMPOBAHHbIX IMCTaX 3TOr0 NoA-
JINHHUKA CTaBAT LUTaMM «AHHY/IMPOBaH, 3aMeHeH . . . paspewleHne No ... oT ... 20... I»

Ecnv aHHYNMpOBaHMe NPOU3BOAAT Ge3 3aMeHbl, CIOBO «3aMEHEH™ B LUTaMMe 3a4epKMBaloT.

2.15. T0ANMHHWKM aHHYNIMPOBAHHBIX M 3aMeHEHHbIX JOKYMEHTOB XPaHAT OTAENbHO OT NOA/IMHHUKOB
[efCTBYIOLLNX [JOKYMEHTOB.

3. BOCCTAHOBJ/IEHVE NOANTMHHNKOB

3.1. TMpuwegwine B HEFrOLHOCTb WK YTEPSAHHbIE MOAJUHHUKNA AOKYMEHTOB MO PELUEHNIO PYKOBOAW-
Tens (MK ero 3amecTUTeNA) opraHu3aunn —gepxarens NoAAMHHUKOB MOTYT 6biTb BOCCTAHOB/IEHBI.

3.2. 1o BOCCTaHOBMEHMS NOA/IMHHMKA JOKYMEHTa [O/MKeH 6bITb COCTaBMEH akT (hopma 3 npuioxe-
HWS) 0 CNNCAHUW NPULLIEALLETO B HEFOAHOCTb MW YTEPAHHOIO NOANHHMKA JOKYMEHTa. AKT [OMKEH ObITb
YTBEPX/EH PYKOBOAMTENEM OpraHusaluu-paspaboTymka Uam ero 3aMectTuTenem.

3.3. BoccTaHOBMEHHbIE MOA/IMHHUKW OKYMEHTOB AeCTBYIOT TaK XKe, Kak 3aMeHeHHbIe MOANHHUKN.

V3MeHeHWs B BOCCTAHOB/IEHHbIV NOANMHHWK [OKYMEHTa BHOCAT Ha OCHOBaHWW BCEX paspeLleHuit
Ha BHECEHWe W3MEHEHW, BblaHHbIX 40 MOMEHTa ero BocCTaHoBMeHUs. MOAAMHHUK JOKYMeHTa BOCCTa-
HaBMBalOT 6e3 0(hOpPMIEHNS pa3peLLEHNS.

3.4. BoccTaHOBNEHME MOA/IMHHUKA [OKYMEHTa MPOW3BOAAT OT PYKU WM MyTeM MepenevaTkn Ha
NULYLLER MallnHe.

BoccTaHOBNEHHbIA MOAMHHUK LOKYMEHTa [O/KEH MO CBOEMY TEXHMYECKOMY COAepXXaHWto npeg-
CTaBNATb TOUHYIO KOMWUIO BOCCTAHaB/IMBAEMOr0 NOANMHHMKA JOKYMEHTA.

JonyckaeTcs N3roToBnsTb BOCCTAHOANEHHbIA NOANMHHWK OKYMeHTa MeTogamu, o6ecrneunsarowmmm
ero noJsiHyt WAEHTUYHOCTb C NOANMHHWKOM AOKYMEHTA, C KOTOPOro Npou3BOAAT BOCCTAHOB/IEHME.

[anbHelilee ohopmneHne BOCCTAHOBNEHHOMO MOA/MHHMKA AOKYMEHTa NPOU3BOASAT B COOTBETCTBUM
¢ Tpe6oBaHuamy n. 3.8.

3.5. B NOANVHHVKE AOKYMEHTa, BOCCTAHOB/IEHHOM MyTeM MepeKonUpPOBaHWSA. He BOCMPOU3BOAAT
pasmepsbl, Hagnucy, rpauyueckne N300paxeHns, 3a4epkHyTble B COOTBETCTBUM C pa3peLLEHEM Ha BHece-
HWe U3MEeHeHWIi B NOANMHHMKE (AN KOMWKM), C KOTOPOrO CHUMAIOT BOCCTAHOBNEHHbIN MOLMVNHHUK.

3.6. B nepBylo CHW3Y CTPOKY TabnuLibl U3MEHEHWIA KaXA0ro IMCTa BOCCTAHOB/IEHHOTO NOANMHHMKA
[LOKYMEHTa, M3roTOB/IEHHOMO BPYYHYHO, MEPEHOCAT 3anmnCb TOMbKO O MOCNeAHel 3aMeHe WK MOCNedHeM
M3MEHEHWNMN [aHHOT0 InCTa.

3.7. Mognucw, BX3bl W [aTbl, UMEIOLLMECS HA BOCCTAHaBIMBAEMOM MOAAMHHUKE [OKyMeHTa (B TOM
uncne B TabnMLAX W3MEHEHWIA), B BOCCTAHOBMIEHHOM MOAJ/IMHHUKE AOKYMEHTA, M3r0TOBNEHHOM BPYUYHY!O,
BMMCLIBAIOT YEPTEXHbLIM LIPUGTOM 1 3aK/THO4AK0T B KPyr/ible CKO6KM. B3ameH Hepa3bopumBbIX nognuvcen
B KPYI/bIX CKOGKAX MWLLYT cnoBo «Mlognuce™.

3.8. BoCCTaHOB/IEHHbIVi NOANVHHUK AOKYMEHTa A0/MKeH OblTb 3aBEpPeH NNLOM, YNOJHOMOYEHHbLIM
pyKoBOAMTENEM NOAPA3LENeHNs, BbIMYCTUBLLIENO 3TOT NOAMNHHUK.

Hazanuck, nogTBEPXKAAIOLLYIO NPaBUIbHOCTL BOCCTAHOBNEHHOIO MOAMMHHUKA AOKYMEHTa, BbINOMHA-
10T TYLUBIO Ha Nase AN NOALUMBKW, Hanpumep:

«BoccTaHoBMEH C MOA/IMHHMKA.

BepHo: (nognuck, pamunus u gata)*;

«BoccTaHoB/IEH C KOMUK.

BepHo: (noanuce, amunns u gata)*.

3.9. B BepxHemM MpaBOM YI/y MOMS KaXAOro BOCCTAHOBAEHHOrO NNCTa MOAMNMHHMKA LOKYMeHTa
[O/MKHA ObITb HAAMUCh TYLLBLIO: «BOCCTaHOB/IEHHbIV NOAIMHHUK Ne ...» C yKa3aHWeM MopsjKoBOro Homepa
BOCCTAHOB/IEHMA [AHHOMO NUCTa NOAJIMHHUKA [JOKYMEHTA.

3.10. BoOCCTaHOBNEHHOMY MOAJMHHUKY AOKYMEHTa COXPaHAIOT MHBEHTAPHbI HOMEP MOAAMHHWKA,
C KOTOPOro NPOM3BOAUIOCH BOCCTaHOB/EHME. O BOCCTAHOBMAEHUW NOA/IMHHWUKA LJOKYMEHTA [eNlatl0T OTMETKY
B WHBEHTAPHOI KHWTe W YYeTHOW KapTouke.

3.11. Ha nNoanMHHWKe JOKYMEHTa, B3aMeH KOTOPOrO M3rOTOB/IEH BOCCTAHOBJIEHHbIVi MOLJNHHUK
[OKYMEHTa, CTaBAT WTaMn: «3aMeHeH BOCCTAHOB/IEHHbLIM MOAJMHHUKOM Ne .. .*, B KOTOPOM YyKa3blBaroT
HOMep O4YepefHOro BOCCTAHOBMEHWUS W AaTy MPWHATMA BOCCTaHOBMEHHOrO MOAJMHHMKA [OKYMeHTa Ha
XpaHeHwe.

3.12. TOANVHHUKN JOKYMEHTOB, B3aMEH KOTOPbIX WM3rOTOBNEHbl BOCCTAHOBNEHHbIE MOAJMHHUKY,
XPaHAT B CIOXKEHHOM Bufge, Nogo6paHHbIMU N0 BO3PACTaHWI0 YMCN0BbLIX 0603HAYEHUIi [OKYMEHTOB.
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PA3PABOTAH TlocygapctBeHHbIM KommuTeToM Coseta MuHuctpos CCCP no gegam CTPOUTENLCTBA,
[naBHbIM apxuBHbIM yripasneHvem npu Cosete MuHuctpos CCCP

BHECEH [locypapctBeHHbIM KomuteToM CoBeta MuHuctpos CCCP no genam CTpouTesnbCTea

YTBEPX/JEH W BBEJEH B ENCTBWE MMocTaHoBAEHMeM [OCyAapcTBEHHOrO KomuTeTa CoBeTa
MuHuctpos CCCP Ho fenam ctpoutenbcTea oT 28.06.78 Ne 124
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