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OKCTY 0006

MocTaHoBneHneM [ocygapcTBeHHoro komuteta CCCP no ctaHgapTam oT 9 okTa6ps 1984 r. No 3549 cpok BBCACUHSA
YCTaHOB/IEH
c 01.07.87

HacToswuii cTaHAapT ycTaHaBNMBaeT TpeboBaHNA K COCTaBY U COAEPXKaHWO PeKBU3UTOB, Npuaato-
LWMX FOPUANYECKYIO CUTY AOKYMEHTaM Ha MalUMHHOM HOCUTENle Y MallMHOTpaMMe, CO3[aBaeMbiM Cpef-
CTBaMU BbIYUCIUTE/IbHOW TEXHWKM, a TaKXKe NOPSLAOK BHECEHUS U3MEHEHWI B 3TW JOKYMEHTHI.

HacToswwmii cTaHAapT 06s3aTeneH AN BCeX NPeAnpUSTUIA, opraHu3auunii 1 yupexaeHuin (oanee —
opraHusaunii), oCyLLecTBAAIOWMNX UHDOPMALVOHHBIA 06MEH LOKYMEHTaMM Ha MalWHHOM HOcuTene u
MaLlVHOrpaMMamm.

Ha ocHOBe HacTOsLLEero ctaHAapTa MOryT 6biTb paspaboTaHbl OTpacneBble CTaHAAPTbI W CTaHAapPTbI
npesnpusTuii ¢ Y4eTOM 0COBEHHOCTEN NPUMEHEHWUs AOKYMEHTOB Ha MallMHHOM HOCWUTeNe U MallnHo-
rpaMmbl Kak MeXmy opraHusauusmu, Tak 1 Npyu UCMob30BaHUM HENOCPEACTBEHHO B OpraHu3aLmu.

1 OBWWE MONMOXEHWNA

1.1. IOKyMEeHT Ha MallMHHOM HOCWTene Jo/KeH BbITb 3aMncaH, H3roToaTeH W pasMeyem B COOTBET-
cTBun ¢ TpebosaHuamu TOCT 6.10.1—88*. IOCT 6.10.3-83, TOCT 8303-93, IN'OCT 19768-93,
FOCT 20731-86, NOCT 25465-95, IOCT 25752-83, FOCT 25764-83, OCT 24.958.01-84 -
OCT 24.958.74—84, F 50-54-76—88, a nHhopmaLms 3aKogupoBaHa B COOTBETCTBUM C OOLLECOIO3HLIMU
KnaccumkaTopamm TeEXHNKO-3KOHOMUYECKONW UHGopMaLmMn. Mpu otcyTtetenm B 0OLLECOK3HbIX Knaccu-
(hnkaTopax HeobX0AMMON MH(OPMALMK JOMYCKAeTCH MPUMEHATb KOAbl 3apermcTprpoBaHHbIX MeX0Tpac-
NEeBbIX W OTPAc/eBbIX KNacCU(1KaTOPOB.

1.2. MalwmHorpamma Lo/mKHa BbiTb CO3[aHa C y4eToM TpeboBaHWiA rOCyAapCTBEHHbIX CTaHAApTOB
Ha YHUMULMPOBaHHbIE CUCTEMbI JOKYMEHTALMN.

1.3. [IOKyMeHT Ha MaLLWHHOM HOCUTe/Nie 1 MalMHOrpaMMy criefyeT NPUMEHATL TONbKO MPU HaMumn
COOTBETCTBYIOLLMX PELUEHN A MUHWUCTEPCTB, BE4OMCTB.

1.4. TpaHcnopTupoBaHue (nepefayva, Mepecbinka WU T. 4.) AOKYMEHTa Ha MallMHHOM HOCUTene U
MaLUVHOrpaMMbl  [JO/DKHO OCYLUECTBAATLCH C  COMPOBOAUTENIbHBIM  MUCbMOM, O(OPMAEHHbIM MO
FOCT 6.38—904*. O6paseL, CONPOBOAUTENLHOIO NUCbMa NPUBEAEH B MPUIOXKEHU.

1.5. JOKYMeHT Ha MalMHHOM HOCMTENe 1 MallMHOrpaMmMa NprobpeTatoT HPUANYECKYHO CUY Nocne
BbINO/HEHNA TPe60oBaHWl HACTOSALLEro cTaH4apTa M NOANUCAHMA CONPOBOAMTENbHOMO MUCbMA.

1.6. 3anucb [JOKyMeHTa Ha MalMHHOM HOCWUTENle U CO3faHne MallVHOrpaMMmbl JO/MKHbLI NPOW3BO-
[OUTbCA Ha OCHOBE [aHHbIX, 3aMKCMPOBAHHbLIX B UCXOAHbIX (MEPBUYHBLIX) LOKYMEHTAX, MOYYEHHBIX MO
KaHanam CBsi3W OT aBTOMaTUYECKNX PErMCcTPUPYIOLLMX YCTPOICTB UNKU B MpoLiecce aBTOMaTU3MPOBaHHOMO
peLleHns 3agay.

* YTpaTtun cuny Ha TeppuTtopun Poccuiickoii ®eaepauun.
** Ha Tepputopun Poccuiickoin ®dcpepaun gelicteyet FTOCT P 6.30—97 (3gecb v ganee).

W3gaHve odmumansHoe In-pcneyarka BocnpeLleHa
MepensgaHue.


https://meganorm.ru/Data2/1/4293845/4293845436.htm

C. 2TOCT 6.10.4-84

17. Mo Tpe6oBaHMIO OpraHM3aLMK-NoNb30BaTENs /1S BU3YalbHOTO KOHTPO/S JOKYMEHTa, CO34aH-
HOTO Ha MAlMHHOM HOCUTefle, NPEo6pPasytoT ero B Ye/I0BEKOUNTAEMYHO (DOPMY PasfMUHbIMU TeXHUYEC-
KUMU CPEeACTBaMU OTOGPaXKEHUs JaHHbIX (4ucnien, nevyatatoLyye YCTpoCTBa v ap.).

2. TPEBOBAHWNA K PEKBUSUTAM JOKYMEHTOB HA MALUWVMHHOM HOCUTEJIE
M MAWLWMHOIPAMMBI, CO3JABAEMbIM CPEACTBAMW BbIHNCIUTENBHOW TEXHUKHA

2.1. IOKyMeHT Ha MalUVHHOM HOCWTene WM MallvHOrpaMma [AO/MKHbI COfiepXaTb CnegytoLime
0653aTe/bHblE PEKBUSUTBI:

HavMeHOBaHWe opraHusauun—eco3garTens JOoKy MeHTa;

MECTOHaX0XAeHWe OpraHusaLn—co3garens JOKYMeHTa UaW NoYTOBbIA aapec;

HaVMeHOBaHWe [JOKYMEHTa;

[laTy U3roTOBMIEHNA [JOKYMEHTa,;

KO/, inna, OTBETCTBEHHOI 0 3a NPaBW/IbHOCTb U3rOTOB/IEHNA JOKYMEHTa Ha MallHHOM HOCUTESE UMK
MaLUMHOrpaMMbl UK. Kak Npasuio, KOA NnLia, YTBEPAMBLLETO [JOKYMEHT.

rlpVIMCHaHI/IC. Mo pelweHno MWUHUCTEPCTB M BEAOMCTB [AO0MYCKaeTCaA WCNOMb30BaTb ANA OTAENbHbIX
AOKYMEHTOB Ha MalUMHHOM HOCUTENIE U MallMHOrpamme A0NO/IHUTENbHbIE PEKBU3UT bl (HOMep TenedJOHa, TeneTaiina,
[O/KHOCTb U (*)aMI/IIWIﬂ nnya, MMeroLlero npaso yaoCToBepATb 3aMncaHHbIii Ha MallMHHOM HocuTene OOKYMEHT H
MaLuMHorpammy v fp.), oTpaxarowme cneynuky cosfaHns, NCNob3oBaHNsA 1 nepefadn aTUX JOKYMEHTOB.

2.2. O6s3aTenbHble PEKBU3UTLI AOKYMEHTA Ha MalUMHHOM HOCUTeNe credyeT pasMellarb Cnocobom,
MO3BONAOLMM OJHO3HAYHO UAEHTU(MNLMPOBATL PEKBU3NT.

2.3. Ob6gs3arte/ibHble PEKBU3NTLI MaLLMHOrpamMmMbl CefyeT neyatarb U pasmellaTb B COOTBETCTBUM C
Tpe60BaHMAMK FOCYAaPCTBEHHBIX CTAHAAPTOB Ha YHUMULMPOBAHHbIE CUCTEMbI JOKYMEHTALMN.

2.4. PekBu3nTbl «HaMmeHOBaHWe OpraHu3aunn —co3gaTens JOKyMeHTa» AO/KeH 6bITb 3anucaH B
CNedylollemM BUAE: MAEHTUDUKALMOHHBIA Kog no O6LLecol3HOMY KnaccudukaTopy Mpeanpuatuii u
opraHmnsauymin (OKHO)4 n HavmeHoBaHMe opraHu3auun. [onyckaeTcs NMPUMEHSATb YCTAHOB/IEHHbIE CO-
KpaLLeHHbIe HavMeHOBaHuA.

[ns opraHusaunii, He ob6nafatoLMX MpaBaMu HOPUANYECKOrO Nnua, CnefyeT yKasbiBaTb KOA MO
OKHO Toii opraHu3auny, KOTOPO OHU NOAYMHEHBI.

2.5. PekBu3nT «MeCTOHaxXoXeHne opraHu3aLn—eo3aatens JOKyMeHTa* fo/mKeH 6biTb 3anucaH B
crefytoleM Buae: MAEHTUPUKALMOHHBIN Koa no O6Liecoto3HOMY Knaccugmnkatopy «Cucrtema 0603Hauve-
HUIA 06LEKTOB aAMUHUCTPATUBHO-TeppUTOpUaNnbHOro AeneHns Cotosa CCP u CO3HbIX pecny6iuk, a
TaKke HaceneHHbIX NyHKToB* (COATO) 1 HaMeHOBaHWe HACceNeHHOro NyHKTa, rae HaxoAuTcs opraHu-
3auus.

2.6. PekBu3nT «HavMeHOBaHWe JOKYMeHTa* [OMKEH ObITb 3aNucaH B CNefytoLem Buae: naeHTugu-
KaLuWOHHbI Kof U HauMeHoBaHVe (DopMbl AOKyMeHTa no OB6LLecOo3HOMY KaccuiukaTopy ynpasneH-
yeckoi gokymeHTaumm (OKY[O)*4 ans AOKYMEHTOB 06LLECOHO3HOI0 Ha3HaueHUs Uan oTpacneBomy (Be-
[LOMCTBEHHOMY),  Pecrnyb/MKaHCKOMY — KnacCcuukatopy — YnpaBneHYecKolW  AOKyMeHTauuu —ans
0TpacneBbiX (BELOMCTBEHHbIX), pecny6MKaHCKMX (hOpM [LOKYMEHTOB.

2.7. PekBM3NT «[lata N3roToBMEHWS JOKYMEHTA* fo/MKeH BblTb 3anncaH B COOTBETCTBUM C TpeboBa-
Huamy FOCT 6.38—90 u yKa3aHO BpeMs 3anuMcu [OKYMEeHTa, MO03BONsALWee UAEHTUDPULMPOBATL ee C
MALUVHHBIM MPOTOKOJIOM.

2.8. PekBu3nt «Kon nuua, 0TBETCTBEHHONO 3a NPaBW/ILHOCTb U3rOTOBNEHUSA JOKYMEHTa Ha MalUWH-
HOM HOCUTENe WM MaluMHOrpamMmmbl» UM «Kog nvna, yTBepavBLUEro AOKYMEHT» A0/MKeH 6bITb 3anvcaH
B CNefylolleM Buae: WAEHTUPUKALMOHHBIA KOA W LOMKHOCTb, haMuansg nuua, OTBETCTBEHHOrO 3a
MpaBWU/IbHOCTb M3rOTOBNEHMA AOKYMEHTa Ha MalVHHOM HOCUTENe WM MallMHOrpaMMbl, WUNU Nnua,
YTBEPAMBLLETO AOKYMEHT. MprHALNEXHOCTb KOAa KOHKPETHOMY NnLY A0MKHA 6bITh 3aperncTpupoBaHa B
opraHv3aunm—eosgarene JOKYMeHTa Ha MalIMHHOM HOCWTeNe WAW W3rOTOBMBLUEA MalUMHOrpammy, a
Takxe [O/DKHbl ObITb CO3faHbl TEXHWYECKME, NPOrpamMmMHble CPefcTBa W OpPraHW3alWOHHbIe YCN0BUS,
MCKNIOYaloLLIME BOSMOXHOCTb MO/Ib30BAHNA YYXXUMU KOLAMU.

2.9. OpraHusauuu, nognajatolime nog LeiicTBre creunanbHbIX NONOXEeHWA, [OMKHbI yKasblBaTb
PEKBM3UTbI, MPeAyCMOTPeHHble B Mn. 2.4; 2.5 B COOTBETCTBMM C NPaBuiamMn 3TUX NONOXKEHUIA.

2.10. TMopsgok oT6opa, NpUemMa Ha XpaHeHve 1 Bblgauyn NoTpeduTensmM JOKYMEHTOB Ha MallWHHOM
HOCUTENlE W MalUWHOTrPaMMbl, WX aHHY/IMPOBaHUA W YHWUUTOXEHWUA YCTaHaBNMBAIOT MUHWUCTEPCTBA U
BefJOMCTBa.

* [laHHbIN PeKBU3NT JOMKEH 6bITb yBA3aH ¢ TpeboBaHuamu MOCT 6.38—90.
** Ha Tepputopun Poccuiickoii depepaumu geiicteyer OK 011—93.
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3. NOANNHHWKW, OYBNTNKATBI, KON JOKYMEHTA HA MAWLMHHOM HOCWUTEJE
M MALLWMHOTPAMMBI

3.1. TOANMHHUKK, Ay6nMKaTbl U KOMUW OOKYMEHTa Ha MalMHHOM HOCUTENe W MallMHOTPamMMbl,
MoslyYeHHble CTaHAAPTHBIMWA MPOrPaMMHbIMK CPEACTBAMM AAHHOTO BbIYMUCAUTENBHOMO KOMIEKCa, MMEKT
OflMHAKOBYID HOPUAMYECKYIO CUMY, €C/IM OHU O(OPM/EHbI B COOTBETCTBUM C TPEGOBAHUSMU HACTOALLErO
CTaHfapTa.

3.2. ToAMHHUKOM AOKYMEHTa Ha MalMHHOM HOCWTeNe SIBASETCS MepBas MO BPEMEHU 3amuchb
[OKYMEHTa Ha MallMHHOM HOCUTENE U COfepXKalllas YKasaHue, YTo aTOT AOKYMEHT SBMISETCS NOSauHHK-
KOM.

MoA/MHHMKOM MalUMHOTPaMMbl SIBISIETCS NEPBbIi MO BpeMeHU HaneyaTaHHbIA CPeacTBaMy BblUKC-
NUTENbHOW TEXHWKMN 3K3eMMAAP AOKYMEHTa Ha GYMaXXHOM HOCUTENE U COAepXKallmii yKasaHue, YTo aToT
[OOKYMEHT SIB/IIETCS MOAMMHHUKOM.

3.3. ly6nukatamu fOKyMeHTa Ha MallMHHOM HOCUTENe SBNSOTCA Bce 60/ee No3aHMe MO BPEMEHW,
ayTEHTUYHbIE MO COAEPXKaHMIO 3amMnCK LJOKYMEHTA Ha MAlLMHHOM HOCUTENe U COAepXKalLye yKasaHue, YTo
3TV OKYMEHTbI Sa3t0Tcs fAy6nmnKaTamm.

Ay6nvkatamy MallMHOTpaMMbl SBMISIOTCS BCe GO/Mee MO34HME MO BPEMEHM, ayTeHTUYHble MO
COAePXKaHWIo pacneyaTku Ha 6yMaxKHOM HOCUTeNe, CoAePXKallve YKasaHue, uTo SBAAtoTCS AyGnukatamy.

3.4. KonusaMu JOoKyMeHTa Ha MallMHHOM HOCMTENe WM MallMHOrPamMMbl SBMSOTCA [OKYMEHTHI,
nepenmncaHHble ¢ NOAJMHHUKA UK Ay6aMKaTa JOKYMEHTa Ha MallMHHOM HOCKTE/le MK MalLUHOTPaMMbl
Ha Apyroii HOCWUTeNb MH(OPMAaLUK, ayTEeHTMUYHbIE MO COAEPXaHMIO W COfepXKallue yKasaHue, UTo 3Tu
[OKYMEHTbI SBASIOTCS KOMUAMU.

B ay6nukatax M KOMusiX AOMKHbI GbiTb COXpaHeHbl 06s3aTe/lbHble PEKBU3UTLI, COAEPXKallnecs B
MOANVHHUKE OKYMEHTa Ha MalMHHOM HOCUTENe MM MallUHOTPaMMbl.

Ha MawuHorpamme, sBAsHOWLEACS KONWelk [OKYMeHTa Ha MAalUMHHOM HOcuTesNe, AOMOMHUTENIbHO
[O/MKHbI 6bITb LUTAMN WK MeYaTb OpraHM3aLum, OCyLLECTBIBLLEN Npeobpa3oBaHue JOKYMeHTa B uenoBse-
KounTaemyto OpMy, YAOCTOBEPUTE/NbHYHO HAAMUCL U COOTBETCTBYHOLLME MOATMUCH.

4. MOPAAOK BHECEHUA U3MEHEHWUIN B AOKYMEHT HA MALULMHHOM HOCWUTENE
M MAWVHOTPAMMY

4.1. VI3MeHeHMe NOA/MHHUKA [OKYMEHTa Ha MAlUMHHOM HOCUTENe MOXET MPOU3BOAUTL TONbKO
opraHusauus—eo3aarenb 4OKYMeHTa ¢ 0693aTeNbHON permctpauunein cogepXXaHus 1 0OCHOBaHNA M3MeHe-
HWIA 1 nnuga, 0OTBETCTBEHHOIO 3a NPon3BefeHHblE N3MEHEHUA.

PerncTpauuto n3MeHeHuii OCyLLECTBASET OpraHM3aLMsa—eo3aaTenb 3anucy JOKYMeHTa.

4.2. EcM B NOANNHHUK MALIMHOTPaMMbl BHOCST M3MEHEHWs, TO Ha Hell 40/MKHbI GbiTb yKasaHbl
OCHOBaHUS U3MEHEHWI, AaTa, BPeMs UX BHECEHUS, JOMKHOCTb U NOANNCL AO/MKHOCTHOIO nua, caenas-
LUEro M3MeHeHUs, 1 ee pacLLuMgpoBKa.

4.3. OpraHusauma—eo3gare/b Mo MHHUKA LOKYMEHTa Ha MaLWMHHOM HOCUTEeNe UK MallnHOTpam-
Mbl 065i3aHa W3BECTUTb OPraHM3aLun—i0nb30BaTeNN [OKYMEHTA O BCEX W3MEHEHUSX HarpaB/ieHUEM
CONPOBOAMTENLHOIO NMUCbMA, BK/KOYAKOLWEro MH(OPMaLno 06 U3MEHEHMSX U COAEpXKaLlero Hapagy c
yKa3aHneM 0653aTeflbHbIX PEKBU3UTOB COrNacHo n. 2.1 cnefytolime cBefeHNs:

cofiepXkaHue M3MeHeHWi

yKaszaHue Ha OCHOBaHWe M3MEHEHMWIA:

BPEMSI BHECEHUS W3MEHEHMWIA;

noANNCb JOMKHOCTHOTO NULa.

Mpy Heo6X0AMMOCTM B COMPOBOAUTENILHOM MUCbME MOXeT OblTb MPOCTaBMeH LUTaMM WAM NeyaTb
opraHusauum, cos3gaslueil MOAAMHHUK AOKYMEHTa Ha MAlMHHOM HOCUTEeNe UM MallvHOrpammy.

4.4. N3meHeHna B fy6nukat (KOMWI) LOKYMEHTA Ha MALIMHHOM HOCWTENe WM MallMHOTPamMbl,
HaxOoAALMXCA Y NOMb30BaTeNs, BHOCAT TOMbKO Ha OCHOBAaHWM W3BELLEHUS OpraHu3auum—eo3aarens
[LOKYMEHTa Ha MallVHHOM HOCUTENe WM MaLlMHOrPammbl.

4.5. V3MeHeHHbI/i NOANMHHMK AOKYMEHTa, a Takke Ay6amKaT M KOMMW M3MEHEHHOr0 AO0KyMeHTa
COXPaHST IOPUANYECKYIO CUMY, ECNM M3MEHEHWS BHECEHbl C CO6/0AeHMEM Tpe6OoBaHWl HaCTOALEro
cTaHgapTa.
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MPUNOXEHWE
CnpaBoyHoe

OBPASEL, COMPOBOAUNTE/IbHOIO NMMNCbMA

PeKBU3UTbLI OpraHu3alm—eo3aarens
LOKYMEHTa Ha MallMHHOM HocuTene
WU MaLUMHOTPaMMbl

put orpaHuueHus
focTyna K JOKyMeHTY

3aronoBoK K TeKCTy Agppecar

B cooTBeTCcTBUYM C AOr0oBOPOM OT 25.12.84 HanpaBnato Bam JOKYMEHTbI Ha MalWMHHbBIX HOCUTENAX, HKIYaloLWnc
creflytolime ceefeHuns:

No 3aBOACKOI HOMeEp o
ini BT WA THOM NleHTol CepwiiHbIA HoMep ToMa CopepxaHve ToMa
1 95 15734559 Y67890 Boinyck npogyKuuu
2 95 12356789 P01234 Peanusaums
3 95 14567385 T 15168 TpaHcnopTUpoBKa
MpunoxeHne: marHWTHas neta —3.
HavmeHoBaHMe [OMKHOCTY Nnynasa nognuck Pacwuntposka nognucu

MpumeyaHuc. ConpoBoaguTenbHoe MUMCbMO O(QOPMAAT Ha GnaHKe oOpraHv3auuM B COOTBETCTBUM C
Tpe6osaHuamu MOCT 6.38—90.
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